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IHono:xeHne 00 00padoOTKe NMEPCOHAIBHBIX TaHHBIX
B ®MHAHCOBOM yNpaBJIeHUH

[. O0wne nmosoxeHus

1.1. Hacrosimee IlonoxkeHue mno oOpabOTKe MEpPCOHANIBHBIX JIaHHBIX (Janee -
[Tonoxenue) @uHAHCOBOTO yrpaBieHUs AJMUHUCTPAILIMU MYHUIIMTIATLHOTO 00pa30oBaHuUs
«'miukoBckuit palion» CmoJieHCcKoM oOsiacTu (nanee - YmpaBlieHHE) pa3paboTaHO B
COOTBETCTBUM C TpynoBeiM KoaekcoM Poccuiickoit ®@enepanuu, KoHcTuTyrumein
Poccuiickon ~ ®epepaumu, Ipaxmanckum  komekcoM — Poccumiickor — Depepanuu,
®denepanbHbIM 3aKOHOM «O0 MHpOpMaMK, HHOOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aIUTE
uHdopmanmny, OepeparbHbIM 3aKOHOM «O MepCOHANTBHBIX JAHHBIX).

1.2. Henw pazpadotku [lonoxeHus - onpesenenne nopsaka o0padoTKH MEePCOHATbHBIX
JAHHBIX PAOOTHUKOB YTIpaBJICHUS, IEPCOHATIBHBIEC JAHHBIE KOTOPHIX MOJJIeKaT 00paboTKe,
HA OCHOBaHUU MOJHOMOYHMH orepaTopa; obecreueHne 3auThl MpaB U CBOOO/] YeIoBeKa U
rpaKjaHuHa, B T.4. paOOTHUKA YTpaBIIeHUs, TIPH 00pabOTKE €ro MEePCOHATBHBIX JTaHHBIX,
B TOM YHCII€ 3alllUThl MpPaB HAa HENPUKOCHOBEHHOCTh YACTHOW JKW3HU, JIMYHYIO H
CEeMEWHYI0 TaliHy, a TakKKe YCTAHOBJICHHME OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
UMEIOIIUX JIOCTYIl K TMEPCOHAJIbHBIM JIaHHBIM, 32 HEBBINIOJIHEHUE TPEOOBaHUN HOPM,
pEryupyromux o0padoTKy U 3alUTy MEPCOHAIBHBIX TaHHbIX.

1.3. Ilopsinok BBOMA B AeHCTBUE U n3MEeHEHUS [1010KeHusI.

1.3.1. Hacrosiuee IlonoxkeHnue BCTynaer B CHILy ¢ MOMEHTA €r0 YTBEPKJICHUS MTPUKA30M
VYnpasieHus u 1ecTByeT OeccpoUHo, 10 3aMEHbI €ro HOBbIM [lonokennem.
1.3.2. Bce nusmenenus B [1onoxxeHre BHOCSATCS MTPUKA30M.
1.4. Bce pabGotHuku VYmpapieHUs AODKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
[TosoxenneM noja poCIuUCh.

1.5. Pexxum koH(UIEHIIUATFHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIy4asx UX
00e3TMYMBAaHUSA W TIO0 MCTCUCHUHM 75 JET CpoKa WX XpaHEHWs, WIH TPOJIeBaeTCiI Ha
OCHOBAHUHU 3aKJIIOYEHUS SKCIEPTHON Komuccun OpraHuzaiuu, €clii MHOE HE ONPEACIICHO
3aKOHOM.

II. OcHOBHBIC MOHSATHS U COCTaB MEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB

2.1. Hnsa ueneil Hactosimero IlonoskeHHs HCHONB3YIOTCS CIENYIOIUE OCHOBHBIC
HOHSATHS:
- TepCOHaJbHBIE JaHHbIE paboTHHKAa - Jr00as uWHQOpPMaLuUs, OTHOCSIIAsACT K
OIPENICIICHHOMY WJIM OIpEJesieMOMY Ha OCHOBAaHMHU Takod MHGpOpManuu pabOTHUKY, B
TOM 4YHcie ero ¢aMuiIus, UMs, OTUECTBO, IO/, MECSL, JlaTa U MECTO POXKIEHUS, aJapec,
ceMeitHoe, ColMalibHOe, UMYIIIECTBEHHOE MOJI0KEeHNe, 00pa3oBaHue, Npopeccusi, JOXO/bI,
npyras nHpopmarus, HeooxoarnMas paboToIaTeNo B CBS3H C TPYAOBBIMU OTHOIICHUSMU;
- 00paboTKa MEepCOHANBHBIX JAHHBIX - cOOp, CHCTeMAaTU3allus, HaKOIUICHHE, XpaHEHHE,
yTouHeHue (OOHOBIIEHHE, U3MEHEHUE), HCII0Ib30BAHNE, PACIIPOCTPAHEHUE (B TOM YHCIIE
nepenava), 00e3NMYMBaHHE, OJOKUPOBAHWE, YHUYTOKEHHUE MEPCOHANbHBIX JaHHBIX
pabOTHUKOB YIIPABIICHHUS,



- KOH(UJECHIHUAIBHOCTh TMEPCOHANBHBIX JIAHHBIX - O00s3aTeNbHOE IS COOJIOJCHUS
HA3HAYEHHOTO0 OTBETCTBEHHOTO JIMIIA, MOJYYMBILErO JOCTYH K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, TpEOOBaHKME HE JIOMYCKaTh UX paclpocTpaHeHus ©0e3 coryiacusi pabOTHHKA
WJIM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHEHUE TMEPCOHAIBHBIX TAaHHBIX - JIEWCTBUS, HAIpaBICHHbIC Ha Tepenady
NEPCOHANBHBIX  JaHHBIX PpaOOTHHMKOB  OMNPEICICHHOMY Kpyry Il  (mepenada
NEPCOHAIBHBIX JaHHBIX) WJIM Ha O3HAKOMIIEHME C [EPCOHAIbHBIMU JAHHBIMU
HEOTPaHUYEHHOI0 Kpyra JIMI, B TOM 4YHcle OOHapoJOBaHUE NEPCOHAIBHBIX JaHHBIX
paOOTHUKOB B CpEACTBaX MaccOBOM HH(pOpManuu, pa3MelieHHe B HH(OPMALMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETSIX WU MPEIOCTaBICHUE JIOCTYIA K MEPCOHATIBHBIM JIaHHBIM
pabOTHUKOB KaKHUM-JINOO UHBIM CIIOCOOOM;

- HCMOJb30BAaHUE MEPCOHAIBHBIX JAHHBIX - JEUCTBUS (ONepanuu) ¢ NEPCOHATbHBIMU
JTAHHBIMH, COBEPIIAEMbIE JOKHOCTHBIM JIMIIOM YTIPABIEHUS B LIESIX MPUHATHS PEUICHUH
WIM COBEpPIUEHUS WHBIX JCHCTBUM, MOPOXKIAOIMIMX IOPUIAYECKHE TOCIEICTBUS B
OTHOIIEHUH PAOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBarolIMX MX MpaBa U CBOOOIbI WM
npaBa ¥ cBOOOJIbI IPYTUX JIULL;

- OJOKMpOBaHHE TMEpPCOHANbHBIX JaHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMaTH3allii, HAaKOIUICHHs, WCIOJb30BAHMS, PACIPOCTPAHEHUSI TEPCOHATBHBIX
JAaHHBIX paOOTHUKOB, B TOM YHCJIE UX NEpeayl;

- YHUUYTOXXECHHUE NEPCOHAIBbHBIX JAHHBIX - JIEHCTBUS, B PE3yJbTAaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEpKAHHE MEPCOHANbHBIX JaHHBIX B HH(POPMAIIMOHHOM CHCTEME
NEPCOHAIBHBIX JaHHBIX pAOOTHUKOB WJIM B PE3YylbTare KOTOPBIX YHHUYTOXKAIOTCS
MaTepHalibHble HOCUTENN MEPCOHANBHBIX TaHHBIX pAOOTHUKOB;

- 00e3nMuMBaHUE TEPCOHANBHBIX MJAHHBIX - JEWUCTBUSA, B PpE3yIbTaTe KOTOPBIX
HEBO3MOXHO OMNPEJCIUTh TMPUHAAICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- Oo0mIeOCTyNHBIE TIepCOHATBHBIE JaHHBIE - TEPCOHAIbHBIC JaHHBIC, JOCTYII

HEOTPAaHUYEHHOTO0 Kpyra JIMIl K KOTOPBIM MPEAOCTaBIIEH C corlacus pabOTHHKA WM Ha
KOTOpBIE B COOTBETCTBUU C (efepaIbHBIMU 3aKOHAMU HE PacIpocTpaHseTcss TpeOoBaHHE
COOJIIOZICHN S KOH(PUIEHIINAIbHOCTH.

- uHpopmarus - cBeneHus (COOOIICHHS, JIaHHBIE) HE3aBUCUMO OT (OpPMBI UX
IIPEICTABIICHUS.

- JOKyMEHTHpOBaHHas MH(popmanus - 3apUKCUpOBaHHAs HA MaTepUAIbHOM HOCHUTEIE
nyTeM JOKYMEHTHpPOBaHHs HMH(OpMaIus C PEeKBU3UTaAMH, MO3BOJISIOLIUMHU OIPEIEIUTD
TaKyr0 HHPOPMALUIO UM €€ MaTepuaIbHbIii HOCUTEb.

2.2. B cocTaB nepCOHANBHBIX AAaHHBIX PAOOTHUKOB YNPAaBIEHUS BXOAAT JOKYMEHTHI,
coJepkalue HH(POpMAIMI0O O TMACIOPTHBIX JaHHBIX, OOpa30BaHWM, OTHOIIEHHUHU K
BOMHCKOW 00S13aHHOCTH, CEMEMHOM TOJIOKEHUHU, MECTE JKUTEIbCTBA, COCTOSHUU 3/10POBbS,
a TaKXe O MPEeAbLAYIIUX MECTaX UX paboThlI.

2.3. Kommiiekc AOKYMEHTOB, CONPOBOXKIAIOIMIMKA Tporecc o(GopMIIeHHS TPYAOBBIX
OTHOILIEHUI paOOTHUKA B YIIPAaBJICHUU IIPU €T0 IIPUEME, IEPEBOAE U YBOIbHEHUH.
2.3.1. Nudopmanus, npeacrapiseMas paOOTHUKOM IpU TOCTYIJIEHMM Ha paboTy B
VYnpasnenue, 10oKHA HMMETh JOKyMEHTalbHyIO0 (opmy. [Ipu 3akitoueHUH TpPyIOBOIrO
JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpynoBoro koxekca Poccuiickoit denepanuu Iulo,
nocTynaroniee Ha padoTy, MpeabsIBiIsieT paboToAaTeNO:
- IaCTIOPT WM UHOM TOKYMEHT, YAOCTOBEPSIFOLINI JINYHOCTH;
- TPYIOBYIO KHIXKKY, 32 HCKJIFOYUEHUEM CIIy4aeB, KOrJa TPYAOBOM JOroOBOp 3aKIIOYAETCS
BIIEPBbIE WJIM PAOOTHUK MOCTYyNaeT Ha pabOTy Ha YCJIOBHUSX COBMECTUTEIBCTBA, JIMOO
TPYyAOBasi KHUXKa y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPaTod WIH MO JIPYruM
NPUYHUHAM;



- CTPax0OBO€ CBUETEIBCTBO FOCYIAPCTBEHHOIO MIEHCHOHHOTO CTPAXOBAHMUS;
- JOKYMEHTHI BOMHCKOI'O YueTa - JUIsl BOGHHOOOS3aHHBIX U JIUII, MOJJICKAIINX BOMHCKOMY
yaery,

- IOKYMEHT 00 00pa30BaHUM, O KBATU(DUKAIMK WIN HAJTUYUH CIICIIMAIBHBIX 3HAHUM - TIPU
NOCTYIJIECHUM Ha paboTy, TpeOymollylo CHeHuaibHbIX 3HAHUM WM CHEeHUaTbHON
MOJITOTOBKU;

- cBUzIeTeNLCTBO O npucBoeHun MHH (npu ero Hanuunu y paboTHUKA).

2.3.2. B VmpaBneHuu co37alOTCS U XPAHATCA CIEAYIOIIME TPYNNbl JOKYMEHTOB,
coJieprKalue JaHHbIe 0 pa0OTHUKAX B €TUHUYIHOM WJIM CBOJTHOM BH/JIE:

2.3.2.1. JIOKyMEeHTHI, COIEpKallie MepCOHAIbHBIC JTaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIMPOBOXKIAIONIME TIporecc OGOpMIICHUS TPYAOBBIX OTHOIICHUH MpHU
npueMe Ha paboTy, MEpeBojie, YBOJIbHEHUHU; KOMIUIEKC MaTepHaioB MO aHKETUPOBAHUIO,
TECTUPOBAHUIO; MPOBEJACHUIO COOECEI0BAaHUM ¢ KaH/IUJIATOM HA JOJDKHOCTD; MOUIMHHUKH
U KOIUM MPUKA30B MO JUYHOMY COCTaBY; JUYHBIC Jieja U TPYJAOBbIC KHIKKUA PaOOTHUKOB;
JieNna, COJIEpKalllie OCHOBAaHUS K NpPHUKa3zy IO JMYHOMY COCTaBy; Jiea, COJAepKallue
Marepuaiabl arTecTaliu  pabOTHUKOB, CIYKEOHBIX  pPacClICIOBaHUM;  CIPABOYHO-
MH(OPMAIIMOHHBIN OaHK NAaHHBIX MO MEPCOHANy (KApTOTEKH, YpHaJbl); MOJUTMHHUKA U
KOIMMM OTYETHBIX, AaHAJUTUYECKUX U CIPABOYHBIX MAaTEpHUANIOB, IepeaaBacMbIX
pykoBoAcTBY OpraHuzaiuu, pPYKOBOAUTENISIM CTPYKTYPHBIX MOAPA3ACICHUI; KONUU
OTYETOB, HAIMIPABIIIEMbBIX B TOCYJJAPCTBEHHBIE OPraHbl CTATUCTUKHU, HaJIOTOBBIE NHCIIEKIINH,
BBILIECTOSIIINE OPTraHbl YIPABICHUS U JIPYTUE YUPEIKICHHUS).

2.3.2.2. JlokymeHTamusi TO OpTraHW3aluu padOThl CTPYKTYPHBIX TOJpA3ACICHUMN
(TOTIOXKEHUST O CTPYKTYPHBIX TOMPA3ACIICHUSX, JODKHOCTHBIE WHCTPYKIIMH PaOOTHUKOB,
MPUKA3bl, PACIOPSKEHUS, YyKa3aHUsi PYKOBOJACTBA YMpPABJICHUS); JOKYMEHTHI IO
IJIAHUPOBAHUIO, YYETYy, aHaJIM3y W OTYETHOCTHU B YacTH pabOThl C MEPCOHATIOM
YrpagiieHus.

III. Coop, 06paboTKa U 3amUTa MEPCOHANBHBIX JAHHBIX

3.1. TIlopsimok nmosrydeHust MepCOHANbHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHbIe JaHHBIE PaOOTHUKA YTPaBICHUS CIEIYET MOJy4aTh y HEro
camoro. Eciu nmepconanbHbie JaHHBIE PAOOTHUKA BO3MOXHO TMOJIYYHTHh TOJBKO Y TPEThEH
CTOPOHBI, TO PA0OTHHUK JIODKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee W OT HEro JIOJDKHO
OBITh TIOMYYEHO MHChbMEHHOE coriacue. JIOKHOCTHOE JIMIO paboTomaTestsi OJDKHO
COOOMHTHh PAOOTHUKY YTIPABJICHUS O IMEIAX, MPEANOoaraéMbIX UCTOYHHKAX U CIOCO0ax
MOJTyYCHHsI TIEPCOHABHBIX JAHHBIX, a TAaK)KE€ O XapaKTepe TMOUICKANTUX MOITYICHHIO
MIEPCOHAIILHBIX TAHHBIX U MOCJIEICTBHUIX OTKa3a paOOTHUKA JIaTh MUCHMEHHOE COTJIACHE Ha
UX MMOJTy4YeHUE.
3.1.2. Pabotonarens HE UMEET IpaBa MoJdy4yaTh U 00padaThiBaTh NEPCOHAIbHBIE TaHHbBIE
paboTHHKa YTpaBJICHHS O €ro pacoBOM, HAIMOHAIBHOW MPHUHAIICHKHOCTH, TTOJIUTHICCKUX
B3IJISIIaX, PEJIIUTHO3HBIX WM (PUIOCOPCKUX YOESKIECHUAX, COCTOSHUU 3I0POBbS,
WHTUMHOM >KM3HU. B ciydasx, HEmOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIEHUM, B CcOOTBETCTBUU cO CcT. 24 Koucrurymuu Poccuiickoit ®eneparuu
paboTronaTenb BIpaBe Moy4daTb U 00padaThiBaTh JaHHBIE O YACTHOM >KM3HM paOOTHUKA
TOJILKO C €T0 MUCHbMEHHOTO COTJIACHSI.

OOpaboTKa yKa3aHHBIX MMEPCOHATBHBIX JAaHHBIX PA0OTHUKOB pab0OTOAATEIEM BO3ZMOKHA
TOJILKO C MIX COTJIACHS JTNOO 0€3 MX COmIACHs B CISAYIONINX CITydasx:
- IEPCOHANTbHBIC JAHHBIC SBIITFOTCST OOIIEAOCTYTHBIMH;
- MIEPCOHANIbHBIC JJAHHBIE OTHOCSITCS K COCTOSIHUIO 370POBbsI paOOTHUKA M X 00paboTKa
HE0OX0oMMMa JIJTS 3alUThI €T0 KU3HHM, 3I0OPOBbS WIM WHBIX JKHU3HEHHO BaKHBIX HHTEPECOB



au00 KW3HH, 3JI0POBbSI WIIM HWHBIX JKU3HCHHO BKHBIX HMHTEPECOB IPYTHX JUI[ U
MOJTyYCHHE COTJIacHs paOOTHHKA HEBO3MOXKHO;
- 1o TpeOOBaHUIO IIOJIHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B  CIydasX,
MIPETyCMOTPEHHBIX (peiepabHbIM 3aKOHOM.
3.1.3. PaboTtonarens BrpaBe 00pabaThIBaTh MEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C
UX TMHCHBMEHHOTO corjacusi Mo ¢GopMe COIJIACHO MNPWIOKEHHI0 | K HacToALEMY
ITonoxenuto.
3.1.4. [lucemenHoe coryacue pabOTHUKAa Ha OOpaOOTKYy CBOMX IMEPCOHAIBHBIX JAHHBIX
JIOJDKHO BKJIFOYATh B CEOS:
- (hamwmmro, UMs1, OTYECTBO, aJIpeC CyOBEKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTAa, YIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEICHUS O JaTe BBIAYA yKa3aHHOTO
JIOKYMEHTA W BBIJIABIIIEM €r0 OpTaHe;
- HauMeHoBaHue ((paMUIIUIO, UM, OTYECTBO) U aJpeC OnepaTopa, MOJIy4arollero Coriacue
CyOBbEeKTa MEPCOHANIbHBIX JaHHBIX;
- 1e7Ib 00pabOTKH MEePCOHANBHBIX JAaHHBIX;
- TIEpPEUYCHb MEPCOHANBHBIX JIAHHBIX, HA 00pa0OTKY KOTOPBIX JIaeTCs COTiacue CyObeKTa
MEPCOHATBHBIX JAHHBIX;
- TIepeueHb JCHCTBUN C MEPCOHAIbHBIMU JAHHBIMHU, Ha COBEPIICHHE KOTOPBIX HAETCS
coriacue, o0OIIee ONHUCAaHWE UCIOJIb3YeMbIX OINEepaTOpoM CIOCOOOB  00pabOTKU
MIEPCOHATBHBIX JAHHBIX;
- CPOK, B T€UEHHE KOTOPOTO JEHCTBYET COTIacue, a TakyKe MOPSAIOK €ro OT3hIBA.
dopma 3asBiICHUS O corjacuu pabOTHHMKA Ha OOpPabOTKY MEePCOHAIBHBIX JaHHBIX
YCTaHOBJICHA B IPWJIOKEHUH 2 K HacTosmemy llonoxenuto.
3.1.5. Cornacue paboTHUKA HE TPEOYETCA B CIECAYIOMIMNX CIydasiX:
1) oOpaboTka mnepcoHaNbHBIX JAHHBIX OCYLIECTBISETCS HAa OCHOBaHUM TpyaoBOro
kofekca P® winm mHOTO (henmepalbHOTO 3aKOHA, YCTaHABIMBAIONIETO €€ IIeb, YCIOBHS
MOJTyYCHHSI TIEPCOHAIIBHBIX JaHHBIX M KPYT CYOBEKTOB, IMEPCOHAIBHBIC JTaHHBIE KOTOPBIX
o iyIekaT 00paboTKe, a TAK)KE OMPECIISIFOIIETO MTOJTHOMOYHS padOTOIaTeNs;
2) 00paboTKa NMEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B LIETSAX UCHOJHEHUS TPYIOBOTO
JIOTOBOPA;
3) 006paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISi CTATUCTUYECKUX WIIA HHBIX
HAYYHBIX IEJIeH MPU yCIOBUU 003aTeNIbHOTO 00E3TMYUBAHNS IEPCOHAIBHBIX JIAHHBIX;
4) o6paboTKa MEPCOHAIBHBIX JAHHBIX HEOOXOAMMA JJIS 3aIUThl JKU3HH, 3JI0POBbS WIIN
WHBIX JKU3HCHHO BaXKHBIX WHTEPECOB pAOOTHWKA, €CITU TOJNyYCHHE €ro COrJacus
HEBO3MOXKHO.

3.2. Ilopsigok 00pabOTKHU, Nepejaud U XpaHEHUs IEPCOHATIbHBIX JaHHBIX.
3.2.1. PaGoTHuk YnpaBieHusi NpeAoCTaBISIET paOOTHUKY, OCYIIECTBISIIOLIEMY BEIACHHUE
JUYHBIX 7T B YTpaBJICHUH, JOCTOBEpPHBIC CBeACHUS O cebe. PaboTHWK YmpaBneHus
MIPOBEPSICT TOCTOBEPHOCTh CBEICHUM, CBEPSS JaHHBIC, IPEIOCTaBICHHBIC PAOOTHUKOM, C
UMEIOIIUMHUCS Y PaOOTHUKA JOKYMEHTAMH.
3.2.2. B cootBerctBUU co cT. 86, 1. 14 TK P® B nensx obecrieueHus npaB U CBOOO
YyelioBeKa M rpakJIaHMHA HavalbHUK YmpaBieHus (Paboronarenb) u ero mpeiacTaBUTENH
npu 00pabOTKe MEepPCOHAIBHBIX JaHHBIX PAOOTHHMKA JOJKHBI COOJIOIATh CIICIYIOIIHE
obmue TpedoBaHMUS:
3.2.2.1. O6paboTka MEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISITHCS HCKIIOYUTEIHHO B
HeasiX oOecredeHusl COOMIOACHMSI 3aKOHOB W HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
COJICHCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE, OOYYCHHUH W TPOJABMKEHUHU IO CITyXKOe,
oOecrieyeHus: JUYHOM O€30MaCHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KadyecTBa
BBITIOJTHSIEMOM pabOThI U 00€CTICUEHUSI COXPAHHOCTH UMYIIIECTBA.



3.2.2.2. Ilpu omnpenenennn oO0beMa MU COAEpKaHUA, 00padaThIBAEMBIX MEPCOHAIBHBIX
naHHbIX ~PaboTomarens JOJDKEH  pyKoBoJcTBOBaThes  KoHnctutynwmeit  Poccuiickoi
Odenepanuu, TpynoBbeiM kojekcoM Poccuiickoit denepannu M UHBIME (PeepanbHBIMU
3aKOHAMM.

3.2.2.3. Ilpu npuHATHM pELICHUH, 3aTparuBaroINX UHTEpechl paboTHUKA, PaboTonarens
HE KMEET IpaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOITYYEHHBIX
UCKJIIOUMTENIBHO B PE3yJbTaTe HMX aBTOMATU3MPOBAHHOW OOPAaOOTKH WM 3JIEKTPOHHOTO
IIOJIyYEHUS.

3.2.2.4. 3ammuTa TNEPCOHAIBHBIX JaHHBIX pAOOTHUKA OT HEMPaBOMEPHOTO UX
UCTIOJIb30BaHMsI WM YTpaThl oOecneumBaeTcsi Paboronmatenem 3a cueT e€ro CpeiacTB B
HOpSZIKE, YCTAaHOBICHHOM (heZiepaibHBIM 3aKOHOM.

3.2.2.5. PaOOTHHMKHM M WX MPEACTABUTENM JOJKHBI OBITh O3HAKOMJIEHBI MO/ PACIHCKY C
JOKYMEHTaMHU YTIPABJICHUS, YCTAHABIMBAIOIIUMH MOPSAIOK OOpadOTKH NEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, a TaK)Xe 00 MX MpaBax U 00SI3aHHOCTSX B 3TOM 00NACTH.

3.2.2.6. Bo Bcex ciyyasix OoTKa3 paOOTHHMKA OT CBOMX IPaB Ha COXpPaHEHUE U 3aILUTY
TallHbI HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHHUE TEPCOHATIBHBIX JAHHBIX

4.1. Tlpu mnepemaue NEPCOHANBHBIX MaHHBIX paboTHUKa PabGoTtomarens momKeH
COOJIONIATh CIIEMYIONTNE TPEOOBAHUS:
4.1.1. He cooOmare mnepcoHaNbHBIC JaHHBIC pPaOOTHHKA TPEThEH CTOpoHE O3
MMCBMEHHOIO COITIacHsl pabOTHUKA, 3a UCKIFOYEHUEM CIy4YaeB, KOIrJa 3TO HEOOXOOUMO B
LEeSIX MPEeAyNpeXIeHUs yrpo3bl KU3HU U 30POBBIO PA0OTHHKA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX (peiepaIbHbIM 3aKOHOM.
4.1.2. He coobmiath nepcoHaibHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKHUX LENsX 0e3 ero
NUCbMEHHOTO cornacusa. OO0paboTka NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB B IEJIAX
MPOJIBIXKCHUST TOBAapOB, pabOT, YCAyr Ha PBIHKE IIyTEM OCYIICCTBICHUS TMPSMbBIX
KOHTAKTOB C TMOTEHIMAIbHBIM MOTPEOUTENIEM C MOMOIIBIO CPEACTB CBS3U JIOMYyCKaeTCs
TOJILKO C €T0 MPEABAPUTEIHHOTO COTJIACHS.
4.1.3. IlpenynpenuTs Jull, TOJYYUBIINX NEPCOHATIBHBIC JaHHBIE PAOOTHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh MCIOJIH30BaHBI JIUIIb B IEJAX, JAJII KOTOPHIX OHU COOOIIEHBI, U
TpebOBaTh OT 3THUX JUI[ MOATBEPKIEHUS TOTO, YTO ATO MPABWIO coOmoaeHo. Jluma,
MOJIyYMBIINE TIEPCOHAJBHBIC JIaHHBIE pab0OTHHWKA, O0O0s3aHBI COOMIOAATH  PEKUM
cekpeTHOCTH (koHpuaeHuuadbHocTh). Jlannoe IlonokeHue He pacmpocTpaHsieTcs Ha
OOMEH MEPCOHAIIbHBIMU  JaHHBIMU  PAOOTHUKOB B  MOPSAJIKE, YCTAaHOBJICHHOM
benepanbHBIMU 3aKOHAMM.
4.1.4. OcyuecTBisaTh IMepeaady IMepCOHAIBbHBIX JAaHHBIX pPAOOTHUKOB B Ipenesax
YrpaBiieHUsI B COOTBETCTBUM C HACTOAIIMM [lonoxxkeHnuem.
4.1.5. Pa3zpemath OCTYN K IMEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIIEIMAIBHO
YIOJHOMOYEHHBIM JIMIIAM, TIPU 3TOM YKa3aHHbIE JIULA JOJDKHBI MMETh MPaBO MOJIyYaTb
TOJILKO TE€ TMEPCOHAJIbHBIE JaHHbIE pPaOOTHHMKA, KOTOPHIE HEOOXOAUMBI ISl BBITIOJHEHUS
KOHKPETHON (DYHKIIUU.
4.1.6. He 3anpammuBarth UWHGOPMAIMIO O COCTOSIHMHM 370pOBbS pabOTHUKA, 3a
UCKIIFOYEHUEM TEX CBEIEHUM, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYJIOBOH (DYHKITUU.
4.1.7. TlepenaBarh NEpCOHANBHBIE JaHHbIE PA0OTHHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOPSJIKE, YCTAaHOBIEHHOM TpynoBbIM KoznekcoM Poccuiickoit denepaiun, 1 OrpaHUuYMBaTh
3Ty HH(POPMALMIO TOJIBKO TEMH TMEPCOHAJIBLHBIMU JIAHHBIMH pPa0OTHUKA, KOTOPHIC
HEOOXOUMBI JJIsI BBITIOJIHEHUS YKA3aHHBIMU MIPEACTABUTEIIIMU UX (QYHKIIUH.



4.2. XpaHeHe U UCNOIb30BaHUE IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB OOpaOaTHIBAIOTCA M XPAHATCS B OTAEIE
OyXrajaTepcKoro yuera u OTYETHOCTH YTIPaBJICHUS.
4.2.2.IlepcoHanbHble JlaHHbIE pPAOOTHUKOB MOTYT OBITh TMOJIy4YEHbl, MPOXOAUTH
JaJIbHENITYI0 00pabOTKy U IepeiaBaThCsl Ha XpaHEHUE KaKk Ha OyMa)KHBIX HOCHUTEISIX, TaK
U B DJIEKTPOHHOM BUJE - JOKAJIBHON KOMIIBIOTEPHOU CETHU M KOMIIBIOTEPHOM IIporpamme
«1C: 3apmuiara u KagpbD».

4.3.Ilpn monmydyeHUH MEPCOHANBHBIX IAaHHBIX HE OT pabOTHUKA (32 HCKIIOUYCHUEM
Clly4aeB, €CJIM TepCOHaJbHbIE JaHHble OBLIM TMpPEOCTaBiICHBl paboTOAaTeNI0 Ha
OCHOBaHUHM (enepaJbHOr0 3aKOHA WM €CJIM TEPCOHAJbHBbIC JIaHHBIE SIBISIOTCS
o0IIeIOCTYIHBIMU) paboTomaTenh A0 Hadana oOpaOOTKM TaKUX MEPCOHANBHBIX AAHHBIX
00s13aH MPeAOCTaBUTh pa0OTHUKY CIEAYIONTYI0 HH(OpMaIIUIO:
- HaMMEHOBaHUe ((hamMuiIns, UMs, OTYECTBO) U aIpEC ONEPATOPa WU €ro MPEACTaBUTES;
- Ie7Ib 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHMUE;
- IpeArnosaraeMble MoJIb30BATENH NEPCOHANBHBIX JAHHBIX;
- yCTaHOBJIEHHbIE HacTosIMM DenepanbHbIM 3aKOHOM IpaBa CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

V. JocTyn Kk nepcoHanbHbIM JJAHHBIM paOOTHHKOB

5.1. [IpaBo nocTyna K NepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- HAYAJIbHUK YTPaBJICHUS,
- COTPYIHUKH OT/EeJIa OyXraJaTepCKOro yuera i OTYETHOCTH YIIPABIICHHUS,

5.2. PaboTHUK YnpaBieHusi UMEET IPaBo:

5.2.1. Tlony4arb HOCTYyHn K CBOMM IMEPCOHAIBHBIM JIAHHBIM W O3HAKOMJICHHE C HUMH,
BKJIIOYasi MpaBO Ha OE€3BO3ME3HOE IMOJIyYeHHE KOMUW JII0OOM 3amucH, coaepKauiei
NEePCOHAJIbHBIE TaHHbIE PAOOTHHKA.

5.2.2. Tpebomath or PabGoromarenss yTOYHEHHS, WCKIIOUCHUS WJIM HCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX HIIA HE
SBIISIIOIIMX HeoOxonuMbIMu it PaboToaresnst mepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4dates ot PaGoTonarens

- CBEJICHUS O JIMIaX, KOTOPbIE€ MUMEIOT JOCTYIl K NMEPCOHAIbHBIM JAHHBIM WA KOTOPBIM
MOKET OBITH MPEIOCTABIIEH TaKOW JOCTYTI,

- IepevYeHb 00padaTHIBAEMBIX TIEPCOHATBHBIX JAHHBIX U UCTOYHHUK WX TOTYUYCHUS;

- CpOKM 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ CPOKH UX XPAHECHHUS;

- CBEACHHUS O TOM, KaKH€ IOpPUIUYECKHE MOCIEACTBUSA I CyObEKTa MEePCOHAIBHBIX
JAHHBIX MOXKET MOBJIEYb 32 COO0N 00pabOTKa €ro NepCOHAIbHBIX TaHHbIX.

5.2.3. TpeboBath u3BelieHus PaboronareneM Bcex Jinll, KOTOPbIM paHee ObUIH COOOIIEHbI
HEBEPHBIE WJIM HENOJHbIE MEPCOHAJbHBIE JIaHHbIE, 000 BCEX MPOU3BEJIEHHBIX B HUX
UCKITIOUEHUSIX, UCTIPABICHUSAX WIIA JOTOTHEHUSX.

OO0xanoBarb B YIOJHOMOYEHHBIM OpraH MO 3alluTe NpaB CYOBEKTOB IMEPCOHAIBHBIX
JAHHBIX WM B CyJeOHOM TMOpSAKE HEMpaBOMEpHbIE JEHCTBUA WM Oe31elcTBUS
PaGotonarens mpu 06paboTKe U 3aIUTE €r0 MEPCOHATBHBIX JIAHHBIX.

5.3. KonupoBath U Jenath BBHIIMCKH MEPCOHATBHBIX JAaHHBIX PaOOTHUKA pa3periaeTcs
UCKITIOUMTEIIbHO B CHYXKEOHBIX IEJAX C TMHUCHbMEHHOTO pa3pelieHus HavalbHUKA
YnpagiieHus.

5.4. Tlepenaya wHpOpMAIIUA TPETHEH CTOPOHE BO3MOXKHA TOJIHKO MPHU MHUCHMEHHOM
coracuu paOOTHUKOB.



VI. OTBETCTBEHHOCTH 32 HAPYIIEHUE HOPM, PETYIMPYIOIIHNX 00pabOTKY U 3alUTy
MIEPCOHAIBHBIX TAHHBIX

6.1.PaboTHUKH VYmpaBieHUs, BUHOBHBIE B HApPYyIICHUU HOPM, PETyIHUPYIOIINX
nojiyueHue, o0pabOoTKy M 3alllUTy MEePCOHAIbHBIX JaHHBIX pa0OTHHUKA, HECYT
JTUCHUTUIMHAPHYI0  aJIMUHUCTPATUBHYIO, TPaXXIaHCKO-TIPABOBYID WJU  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMU 3aKOHAMHU.

6.2.HavanpHuk VYmpaBieHHs 3a HapyLIEHHE HOPM, PETYIUPYIOIIMX IOJIy4YEeHHUE,
00pabOTKy M 3alUTy MEPCOHAIBHBIX JaHHBIX PAaOOTHHKA, HECET AAMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 539 Komekca 00 agMUHUCTPATUBHBIX
npaBoHapymieHusax Poccuiickoit ®exepanum, a Takke BO3MeNIaeT PaOOTHUKY yIIepoO,
NPUYUHEHHBIA ~ HEMpPAaBOMEPHBIM  HWCHOJB30BaHHEM  WHGOpMAIMU,  COAEpIKallei
NEPCOHAJIbHBIE TaHHbIE PAOOTHHKA.



[Tpunoxxenne Nel

k  [lomoxxenuro 00  oOpaboTtke
NIEPCOHAIBHBIX JaHHBIX B DUHAHCOBOM
yTpaBJICHUH

COI'JIACHE
Ha 0OpabOTKy NepCOHANbHBIX JaHHBIX

« » I.

(DUO)

3aperucTPUPOBAHHBIN (as1) IO ajpecy:

B cootBerctBuu ¢ 1. 1 ct. 9 3akona P® ot 27.07.2006 Nol152-D3 «O nepcoHaNbHbBIX IaHHBIX)» JaI0
cornacue Ha 00paboTKy PUHAHCOBBIM yNpaBiICHUEM ATMUHUCTPALIUU MYHUILIMIIATBHOTO 00pa30BaHuUs
«'maaKOBCKHI paiion» CMOIEHCKOH 00nacTy, HaxomsmmmMcs o aapecy: 216320, CmoneHnckast 061acTb,
I'miukoBckui paiioH, c. I uuka, yi. JIeHuHa 1.8, MOMX MEepCOHATbHBIX JAHHbIX:

- @amMuus, UM, OTYECTBO.

- [Tou.

- Jlata 1 MecTo poKaeHus.

- [TactiopTHbIE HaHHbIE.

- Anpeca perucTparyy 1mo MecTy JKUTEIbCTBA U (PaKTHUIECKOTO MPOKUBAHUS.

- Homepa tenedonos.

- Cenenust 06 oOpa3oBanuu, MPOo(hecCHOHAIBHOMN MEePENorOTOBKE, MOBHIICHUN KBATU(UKAIIUH.

- JlaHHbIE O CEMEITHOM IOJIOKEHUH, COCTAaBE CEMbHU, HEOOXOUMBbIE JUIS MPEAOCTABICHUS 3aKOHOIATENIEHO
YCTaHOBJICHHBIX JILIOT.

- OTHOIIEHUE K BOMHCKON OO0S3aHHOCTH.

- CBeneHusl O TPYIOBOM CTaKe, MPENBIAYIIMX MecTaX paboThl, JO0XOAaX Ha MPEABIAYIINX MeCTax
padoTHI.

- CHUJIC.

-HH.

- CBeneHus 0 COOBITUSX, CBS3aHHBIX C MOCH TPYIOBOH JNEATEIHHOCTHIO.

- JlanHble 0 MOMX J0XOJaX.

- Mudopmarius 0 MOUX JEIOBBIX Ka4eCTBaX.

O0paboTka JaHHBIX OCYIIECTBISIETCS C IENbIO:

- ObecmieueHust coOMOACHMS TPeOOBAaHUI 3aKOHOAATENhCTBA PD.

- OopmiieHus U perympoBaHus TPYIOBBIX OTHOIICHHIA.

- Otpaxkenust uHGOPMAINH B KaIPOBBIX TOKYMEHTaX.

- Hauncnenwust 3apaboTHOM 11aTHI.

- Ucuncnenus u ymiarsl HaJIOTOBBIX TUIATEXEH, TPEyCMOTPEHHBIX 3aKOHOAATeIbcTBOM PO.

- IIpencraBnenus 3aKOHOJATENBHO YCTAHOBJIIEHHONH OTYETHOCTH 1o (usmueckum munam B MUOHC un
BHEOIOUKETHBIC (DOH/IBI.

- [logauu cBeneHuii B 6aHk it ohopMiIeHHsI OaHKOBCKON KapThl U TIOCIIEAYIONIETO TIePEeUHUCICHIS Ha Heé
3apabOTHOM IUIATHI.

- [IpenocTaBneHns HaJIOTOBBIX BEIYETOB.

- OGecnieueHus 6€30MaCHBIX YCIOBHM Tpy/a.

- ObGecrieueHust COXpaHHOCTH UMYIIECTBA, IPUHAIIEKAIETO Pa0OTOAATEIO.

- Konrpons TpeGoBanmii K KOJINYECTBY U KQUECTBY BBIMOJIHIEMON MHOM pabOTHI.

- OGecnieueHus MPEOCTABICHUS MHE COITUAIBHOTO MMaKeTa.

Hacrosimee cormacue mpenocTaBiseTcs Ha OCYIIECTBICHHE IOOBIX ACMCTBUA B OTHOLICHHMH MOUX
MEPCOHAIBHBIX JIAHHBIX, KOTOPHIC HEOOXOMUMBI WM JKEJIAEMBbI JIJIsl JOCTHKCHHSI YKa3aHHBIX BBIIIE LEICH,
BKJIrO4Yas (0e3 orpaHuyeHus) cOOp, CHCTeMAaTU3aIii0, HAKOIUICHUE, XpaHEeHHUe, yTouHeHUe (0OHOBIIEHHE,
W3MEHEHUE), WCIONb30BaHUe, paclpocTpaHeHne ( B TOM YHCHIE TepeAady TPEThbUM JIUIAM),



o0Oe3nuuuBaHue, OJIOKMPOBAaHUE, TPAHCTPAHWYHYIO Iiepefady IEepPCOHAJIbHBIX JAHHBIX, a TaKKke
OCYILIECTBJIEHUE JIOOBIX MHBIX JIEHCTBUH C MOMMH INE€PCOHAIBHBIMU JAaHHBIMH, IPEIyCMOTPEHHBIX
JIEHCTBYIOLIUM 3aKOHOaTeNIbecTBOM Poccniickon @enepanun.

Hacrosiiee corniacue AeWCTBUTEIBHO CO AHS €r0 MOAMMCAHUS 10 THS OT3bIBa B MMCbMEHHOHN (opMme.

(ITommucs) (Pacmmdposxka)

Jara:



[Tpunoxxenune Ne2

K [Tonoxxenuro 06 oOpaboTke
MIEPCOHAIBHBIX JAHHBIX B
@DUHAHCOBOM yNpaBJIEHUH

Havansauky @UHAHCOBOTO yIIpaBICHUS
Konroxosoii U.B.

« » 20 I.

3ASBJIEHUE

[Tpoury nepeuncisiTe Moo 3apaboTHYIO IIaTy B pyoisx Ha kapry MUP
No kpenuTHo-puHaHCOBOTO yupexaeHus [IAO «CoepbaHk» ¢
roja.
PexBU3UTHI cuera Asis pyOIeBbIX 3aUMCICHUN TPUIIATao.
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