AIMUHHUCTPALIAS MYHUITUIIAJIBHOT'O OBPA3OBAHU A
«TJIMHKOBCKHNHU PAUOH» CMOJIEHCKOH OBJIACTH

NOCTAHOBJEHMHE
ot 22 aBrycta 2022 . Ne 271

04} YTBEPKJICHUN
AJIMUHUCTPATUBHOTO
periaMeHTa  IpeaOCTaBIICHUS
MYHULIMIATbHOMN YCIYTH
«YcraHoBka MHGOPMAIIMOHHOMN
BBIBECKH, COTJIACOBAHUE
JIA3aWH-TIPOCKTA Pa3MEILICHUS
BBIBECKI»

B cootBercTtBUM C ['pamoctpoutensHbiM Koaekcom Poccuiickoit denepannu,
®enepanbHbiM  3akoHOM  oT  27.07.2010r. Ne  210-®3 «OO0  opraHu3zanuu
NPEIOCTABIEHUSI TOCYJAAPCTBEHHBIX M MYHUUUIAIBHBIX YCIyI», [OCTAaHOBICHUEM
AJIMUHHCTpAMU MYHUIMOAIBHOTO 00pa3zoBaHus «I TMHKOBCKUHM pailon» CMOJIEHCKON
obmactu ot 19.10.2012r. Ne 274 «O06 ytBepxkaeHuu I[lopsinka pa3paboTku u
YTBEPKJIECHUSI aJIMUHHUCTPATUBHBIX PEIJIAMEHTOB IIPENOCTABICHUS MYHULHUIAJIbHBIX
yCIIyr»

AIMUHUCTpaIUsT MYHHUIIMNAIBHOTO 00pa3oBaHus «[ TUHKOBCKUN  paiioH
CMoseHCKOM 00JaCTU MO CTAHOBII 5 € T:

1. Yr1BepauTh mpuiiaraeMblii AJMUHUCTPATUBHBIN periaMeHT MpeloCTaBICHUS
MYHUIUNATBHOU yCIyrd «YCTaHOBKa HMH(MOPMAILIMOHHON BBIBECKH, COTJIACOBAHUE
JIA3aUH-TIPOCKTA PA3MEILCHUS BBIBECKUY.

2. HacTosimee mocTaHOBIEHUE MOJJICKUT 0OHAPOIOBAHUIO.
3. KoHTpoJib 32 HCHIOJTHEHNEM HACTOSIIET0 TOCTAHOBIIEHUSI OCTABJISIIO 32 COOOM.

['maBa MyHUIIUTIATEHOTO 00Pa30BaAHMS
«I'nmuHKOBCKHM paitoH» CMOJICHCKOM 001acTu M.3. KanmMbIkoB



[Ipunoxenue

K [TOCTAaHOBJICHUIO AJIMUHUCTPALIUU
MYHUIIUTIAIEHOTO 00pa30BaHus
«"TMHKOBCKUH palioH

CMmoneHckol obnacTu

o1 22.08.2022 1. Ne 271

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIOCTABJCHUA MYHHUIMIIAJIBbHOM YCIAYIH «Y CTAHOBKA HH(GPOPMAUMOHHOMI
BbIBECKH, COIJIACOBAHUE IM3AMH-TIPOCKTA pa3MelleHUs BbIBECKI)

1. O61ue noJ10KeHUs
IIpenmet peryupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1 AQMUHUCTPATUBHBIA periaMeHT MPEIOCTAaBJICHUS MYHUIIUIAIBHON YCIyru «YCTaHOBKa
MH()OPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE AM3AWH-TIPOCKTA pa3MEIICHUS BBIBECKH» pa3paboTaH B
EJISAX TOBBIIICHUS KauyeCTBa M JIOCTYITHOCTH TPEAOCTABICHHUS MYHUIIMITAIBHON YCIYTH, ONpPEIesieT
CTaHJapT, CPOKM U I[OCJIEAOBATEIbHOCTh JAEUCTBUM (QAMHUHHCTPATUBHBIX MpPOLEAYp) IpHU
OCYILECTBIICHUH TTOJIHOMOYMU IO YCTaHOBKE WH(OPMAIIMOHHON BBIBECKH, COTJIACOBAHWU JHM3aiiH-
[IPOEKTA PA3MELLECHUS BEIBECKUY.

Kpyr 3asaBurenei

1.2. 3asgBuTensiMu Ha INOJIY4YEHUE MYHHUIMMAIbHON YCIYTd SIBJISIOTCA WHAWBUIYaJIbHBIE
IpeIIpUHUMATEIN U I0OpUANYEcKUe LA (1anee — 3asiBUTEND).

1.3. Uutepecsl 3asBHUTENEH, yKa3aHHBIX B MyHKTe 1.2 Hacrosiero AJIMHUHHMCTPATUBHOIO
periameHTa, MOTyT MPEACTaBIATh JIMLA, 00JIaJaloniie COOTBETCTBYIOIIMMHU MOJTHOMOYHUSMU (J1ajee —
IIPEJICTaBUTEID).

TpebGoBanusi k nopsaaAKy MHGOPMUPOBAHMSA O NPEAOCTABICHUH
MYHUIMTIATBHOM YCIYTH

1.4. UudopmupoBaHue 0 MOpsAKE MPEAOCTaBICHHUS] MyHUIIUIAIBHON YCIYTH OCYLIECTBIISETCA:

1) HenmocpeACTBEHHO MNpH JIMYHOM IMpUEME 3asBUTENs. B AJMHMHUCTpPALMM MYHHMIUNAIBHOTO
oOpazoBanus «I MMHKOBCKUI paiion» CMosieHCKOoN o0nacTu (Jlanee - YIOJIHOMOYEHHBIH OpraH) wiu
MHOT'O()YHKIIMOHAJILHOM LIEHTPE MPEOCTaBICHHs IOCY1apCTBEHHBIX M MYHUIMIIAIbHBIX YCIYT (Jajiee
— MHOTO(YHKIIMOHAJIbHBIH LIEHTP);

2) no TenedoHy YOJTHOMOUYEHHOM OpraHe WM MHOTO()YHKIIMOHAJIHOM LIEHTPE;

3) NTUCBbMEHHO, B TOM YHCJIE IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PAaKCUMUIBHOM CBSI3H;

4) mocpeaCTBOM pa3MelIeHUs B OTKPBITON U JOCTYIHOU (popme nHpOopMauu:

- B (enepanbHOW TrocyAapcTBEHHOW HHOpMAIMOHHON cucreme «EnuHblli mopTan
TrOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr (dyakmmid)» (https://www.gosuslugi.ru/) (mamee —
EITY);

- Ha o(UIIHATILHOM caiiTe YoslHOMOoueHHOro oprana http://www.admin.smolensk.ru/~glinka;

5) mocpencTBoM pa3menieHuss HopMauy Ha HHPOPMAIIMOHHBIX CTEHIaX Y TOJTHOMOYEHHOTO
OpraHa Wi MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.
1.5. UndopmupoBaHue ocyiecTBIsSETCS 10 BOIIPOCaM, KacarolIUMCs:
- Croco0OB MOJIauM 3as1BJICHUS O MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- aJJpecoB YTIOJHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAJIbHBIX IEHTPOB,

- oOpalleHre B KOTOpble He00X0AUMO I MPEAOCTaBICHUS] MyHULIUTIAIBHONW YCIYTH;

- cmnpaBo4yHON wuHpopManuu o0 pabore VYIOJIHOMOYEHHOro opraHa (CTPYKTYpPHBIX
nojpasjiesiecHuid Y MoTHOMOYEHHOTO OpraHa);


https://www.gosuslugi.ru/
http://www.admin.smolensk.ru/~glinka

- JIOKyMEHTOB, HEOOXOIUMBIX JJIS IPEJOCTABICHUS MYHULIUTIAIBHOM YCIYTU U YCIYT, KOTOpPbIE
ABJISIIOTCSI HEOOXOAMMBIMU U 00513aTEIbHBIMU JUISl ITPEIOCTABIECHUS MYHUILIMIIAIBHON YCIIyTH;

- IOPSAJIKA U CPOKOB IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

- MOpsAJKa IOJYyYEHHUs CBEJCHMH O XOA€ pacCMOTPEHMs 3asBICHUS O MPEJOCTaBICHUU
MYHULIMIIAJILHON YCIIYTU U O pe3yJbTaTaxX MPel0CTaBIECHUS MyHULIUIIAJIbHON YCIIyTH;

- 110 BOIIPOCAM IPEOCTABJICHUS YCIYT, KOTOPbIE ABISAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL IPEOCTABIICHNS MyHULIMIIAJIBHON YCITyTH;

- mopsiaKa 1ocyie0Horo (BHeCy1eOHOro) 00kanoBaHus JeHCTBHH (0€31eHCTBHS) JOHKHOCTHBIX
JIML, 1 TPUHUMAEMbIX UMU PEUICHUH NIPU NPEAOCTaBICHUH MyHULIMIIAIILHOW YCIIYTH.

[Tonyyenue uHpopManMy MO BOIPOCAM IPEIOCTABICHUS MYHHMILMIIAIBHOM YCIYIM M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMH M 0053aTeIbHBIMU IS IIPEIOCTABICHUS! MYHULIUTIAIIBHOW YCITyTH
OCYILECTBIIsICTCS OECIIaTHO.

1.6. lpu yctHOM oOpamennu 3asBuTens (JIMYHO WK 1O TenedOHY) JOJDKHOCTHOE JIHIIO
VYIOIHOMOYEHHOr0 oOpraHa, paOOTHUK MHOTO(QYHKLIHMOHAJIBHOIO LEHTPa, OCYLIECTBISIOIINUN
KOHCYJIFTUPOBAHHE, MTOJIPOOHO M B BEXIIMBOH (KOppekTHOH) (hopMe nHHOPMUPYET 0OpaTHBIIUXCS 110
UHTEPECYIOIINUM BOIIPOCAM.

OtBer Ha Tene)OHHBII 3BOHOK JTOJKEH HAYMHATHCS C MH(POPMAIIMN O HAMMEHOBAaHUH OpraHa, B
KOTOPbII MO3BOHMJ 3asBUTENb, (AMHIUU, MMEHHM, OTuYecTBa (IOCIEIHEe — MpPHU HAIUYUH) U
JOJDKHOCTH CIIEIUAIINCTA, IPUHSABIIETO TeJIe()OHHBIA 3BOHOK.

Ecnu nomxHOCTHOE MU0 YIIOJTHOMOUYEHHOI'O OpraHa He MOXET CaMOCTOSITEIbHO J1aTh OTBET,
Tese()OHHBIN 3BOHOK JOJDKEH OBITH MepeajpecoBaH (IepeBe/ieH) Ha JPYroe JOJDKHOCTHOE JIMIO WIIH
e 00paTHBILEMYCS JIMILY JOJDKEH OBbITh COOOLIEH Teae@OHHBIH HOMEp, 10 KOTOPOMY MOXHO OyZeT
MOJYYUTh HEOOXOIMMYIO HH(POPMALIHUIO.

Ecnu noaroroBka orBera TpeOyeT MPOAOKUTENIBHOTO BPEMEHH, OH MpeisiaraeT 3asBUTEII0
OJIVH M3 CJIIEYIOUIMX BAPUAHTOB JaJbHENUIINX ICHCTBHN:

- U3JI0KUTH OOpallieHne B MUCbMEHHOH (opme;

- Ha3HAUUTh JAPYroe BpeMs AJis KOHCYJIbTaIuil.

Jlo;KHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYLIECTBIATh MH()OPMHUpPOBAHHE,
BBIXO/IIIEE 32 paMKH CTaHAAPTHBIX MPOLEYp U YCIOBUN NPEIOCTABIECHUS] MyHUIIMIIAIBHON YCIIYTH,
Y BJIMSIIOLIEE ITPSIMO MJIM KOCBEHHO HA IPUHUMAEMOE PELICHHUE.

[IponomxurensHOCTh HH(DOPMUPOBaHUS 110 TenedOHy He AO0JKHA IpeBblaTh 10 MUHYT.

HNHdopmupoBaHne OCYIIECTBISETCS B COOTBETCTBUH € TpaIKOM IIprUeMa Irpax/iaH.

1.7. Ilo nucbMeHHOMY OOpalllEHUI0 JOJKHOCTHOE JHUI[0 YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MpeJoCTaBI€HUE MYHHUIMIAIbHOM YCIIyTH, NMOAPOOHO B MUCBMEHHOH Qopme
pa3bACHSAET TpaXJaHUHY CBEIEHUS II0 BONpOCaM, YKa3aHHbBIM B NYHKTe 3.2. HACTOSIIEro
AJMUHHUCTPAaTUBHOI'O PEIVIAMEHTA B MOPSIIKE, yCTaHOBIEHHOM DenepanbHbIM 3aK0HOM OT 2 mas 2006
r. Ne 59-®3 «O mopsinke paccMoTpeHus oOpaiieHuit rpaxaan Poccuiickoit @enepanuny» (manee —
®enepanbhblil 3ak0H No 59- @3).

1.8. Ha EII'Y pa3memarorcs cBeAcHHS, mpeaycMoTpeHHbie [lomoxkennem o (denepaabHOM
roCyJapCcTBEHHON uH(popManMoHHONH cucteme «PDenepanbHbIii peecTp TOCYIapCTBEHHBIX H
MYHUIIMTNIATIBHBIX yCIyr (QyHKIUN)», YTBEpkKACHHBIM MocTaHoBiIeHHeM llpaBurenscrBa Poccuiickoit
Oeneparnyn ot 24 oktsa6pst 2011 roma Ne 861.

Joctyn k uHpOpMAIMM O CpPOKAaxX M TMOPSAKE MPEIOCTaBIECHUS MYHULMIAIBHOW YCIyru
ocyliecTBisieTcss 0e3 BBINOJIHEHUs 3asBUTENEM KaKUX-JIMOO TpeOOoBaHUM, B TOM uucie 0e3
UCIIOJIb30BAaHUsl TMPOTPaMMHOI0 OOECleueHusl, YCTaHOBKAa KOTOPOrOo Ha TEXHUYECKHE Cpe/ICTBa
3agBUTENS TpeOyeT 3aKIIIOYEHHUs JIMLIEH3MOHHOTO WJIM HHOTO COTJIAIlleHWs € MpaBooOJiafareneM
IPOrpaMMHOT0  OOEcCreueHus, NpeayCMaTpPUBAIOUIEr0 B3MMaHHWE IUIAThI, PETUCTPALMIO MU
ABTOPU3ALMIO 3asIBUTEIIS NI NIPEAOCTABICHUE UM NIEPCOHAJIBHBIX JaHHBIX.

19. Ha odummansHOM caiiTe YTOJIHOMOYEHHOTO OpraHa, Ha CTEHJaX B MeCTax
NPEOCTaBICHUs] MYHHMLMIAIBHOM YCIYyrM M yCIOYyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JJIS1 IPEAOCTABICHUSI MyHULIUIIAIBHOM YCIyTH, U B MHOTO()YHKIIMOHAJIBHOM LIEHTpE
pasmenaercs ClieAyIonas CupaBodHast HH(popMarus:



- 0 MECTe HaXOXICHHS M Tpaduke padoTbl YTOIHOMOYEHHOTO OpraHa M UX CTPYKTYPHBIX
NOJpPAa3/IeIeHUIl, OTBETCTBEHHBIX 3a IPEAOCTABICHME MYHMLMIIAIBHOM yCIyrH, a Takke
MHOT'O() YHKITHOHAJIbHBIX LIEHTPOB;

- chpaBoyHble Tele(OHbl CTPYKTYPHBIX IOJApa3AeieHuil YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTAaBICHHE MYHUIIMIIAIBLHOW YCIyrd, B TOM 4HCIe HOMep TenedoHa-
aBTonH(popmaTopa (Ipu HAJTUYUH);

- ajpec o(UIMAIBLHOTO CaiiTa, a TaK)Ke AIIEKTPOHHOM MOYTHI U (Win) GOopMbl 0OpaTHOM CBSI3U
VY101HOMOYEHHOr0 opraHa B cetu «MHTepHeT».

1.10. B 3anax oxumaHusi YTOJIHOMOYEHHOI'O OpraHa pa3MENIaloTCs HOPMATHUBHBIE MPABOBBIC
aKThl, PETryJIMpYIOLIME MOPAJOK IPEJOCTAaBICHUS MYHULUUNAIBHOW YyCIyrM, B TOM 4YHCIe
AJIMUHUCTPATUBHBIN pETJIaMeHT, KOTOPhIE MO TPEOOBAHHIO 3asBUTENS NPEAOCTABISIOTCS €My IS
O3HAKOMJICHHUS.

1.11. Pa3menienue uHpOpMALUU O TOPSAAKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyrd Ha
MH(POPMALIMOHHBIX CTEHJaX B IOMEUIEHMH MHOTO(YHKIMOHAJIBHOIO ILIEHTPAa OCYLIECTBISAETCS B
COOTBETCTBUHM C COTJIAIICHHEM, 3aKIIOYCHHBIM MEXKIYy MHOTOQYHKIMOHAIBHBIM IEHTPOM |
VYNOIHOMOYEHHBIM OpraHoM ¢ YydeToM TpeOoBaHUH K HMH()OPMUPOBAHMIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATHBHBIM PETIAMEHTOM.

1.12. Nudopmanus o XoAe pacCMOTPEHMs 3asBJICHUS O IMPEJOCTaBICHUU MYHHUIMNAIbHON
yCIYTH W O pe3ysbTaraXx MpeAOCTaBICHUS MYHUIUNAIBHON YCIYIM MOXeT ObIThb IOJy4deHa
3asBUTENIeM (ero mpejacraBuTeneM) B JuyHOM kaOuHere Ha EINI'Y, a Takke B COOTBETCTBYHOILEM
CTPYKTYpPHOM THOJIpa3fesieHuy YIOJHOMOYEHHOIO OpraHa IpH OOpallleHHuH 3asBUTENs JUYHO, IO
Tesie(hOHY MOCPEACTBOM 3JIEKTPOHHOM MOUTHI.

II. CranaapT npeaocTaBaeHUsi MyHUIIMIIATBHOM YCIYTH
HaumeHoBaHHe MYHHUIMIIAJIbHON yCJIYTH
2.1. MyHununanbHas yciayra «YcraHoBKa MH()OpPMaIMOHHON BBIBECKH, COIVIACOBAHUE JU3alH-
MIPOEKTa Pa3MEILEHNUs BHIBECKIY.

HaumeHoBaHue oprana rocyiapcTBeHHOM BJIaCTH, OPraHa MeCTHOIO
camMoynpasJieHUs! (OPraHU3anMN), PeI0CTABJISIONIEr0
MYHMIHMNAJIBHYIO YCJIYIy

2.2. MyHununanpHas ~ yciayra — NpeAoCTaBisercs  YIOJIHOMOYEHHBIM  OpraHoM -
AJIMUHUCTpaluell MyHUIIMIaNbHOro oOpa3oBanusl «I TMHKOBCKHM pailon» CMoeHCKOo# obacTu

2.3. B mpenocraBieHMH MYHHMLIMIAIbHON YCIyrd NPUHUMAIOT ydyacThe YTOJIHOMOYEHHBIE
opranbl (MHOrO(YHKIMOHAQJIbHbIE ILIEHTPhl MpPH HAJTUYUU COOTBETCTBYIOUIETO COIJIALICHUS O
B3aMMOJCHCTBUH).

[Ipu npenocTaBieHNH MyHUIIMITAIBHON YCIyTr Y ITOJTHOMOYEHHBIN OpPraH B3anMOJECHCTBYET C:

- Ynpasienuem denepanbHoi HaIOroBo# ciyx0b1 Poccuu;

- VYmpasnennem @enepanbHONl cayXkObl TOCYJAapCTBEHHOM pErucTpanuu, KajaacTpa H
KapTorpaguu.

2.4. Tlpu npenocTaBICHNN MYHUIMITAIBLHON yCIyTH YTOJTHOMOYEHHOMY OpPraHy 3alperiaercs
TpeOOBaTh OT 3asBUTEJNS OCYIIECTBICHUS JACHCTBUI, B TOM YHUCIIE COIJIACOBAHUMN, HEOOXOIUMBIX IS
MOJIyYEHUsI MyHULIUIIAJIbHOU YCIYTU U CBA3aHHBIX C 0OpaIleHUeM B MHbIE FTOCYAapCTBEHHBIE OpraHbl U
OpraHM3aly, 3a HUCKIIYEHHEM IIOJyYEHUS YCIYI, BKIIOUEHHBIX B IIE€PEUEHb YCIYI, KOTOpBIE
ABIIIOTCS HEOOXOIMMBIMH U 00s13aTENIbHBIMU TSI IPEIOCTABICHNS MYHUIIMITAILHON YCITYTH.

Onucanue pe3ysbTaTa npeocTaBJeHUs] MYHHIIUNIAJIBHON yCJIYrd
2.5. Pe3ynbpTaToM NpeiocTaBiIeHUs] MyHUIUIIAIBHON YCIIYTH SIBJISETCS:
- YBEIOMJIEHHE O COIJIACOBAaHWU YCTAaHOBKM HH(GOPMAIMOHHON BBIBECKH, JU3alH- IMPOEKTa
pa3MeIlEeHNs] BBIBECKH;
- OTKa3 B IPEIOCTABICHUN YCIIYTH.



Cpoxk npegocraB/jieHUsI MyHHIMNAJIBHOMN YCJIYI'H, B TOM YHCJIE C Y4eTOM
He00X0AUMOCTH 00pallleH!sl B OPraHU3ALHUH, YYACTBYIOIINE B PEA0CTABICHUH
MYHUIIUNIAJIbHOU YCJIYTH, CPOK NPHUOCTAHOBJIEHHUS MPeI0CTABICHUS
MYHHIHMNAJIbHON YCJIYIH, CPOK BbIAa4U (HANIPABJIeHHS) JOKYMEHTOB, SIBJISIOIIUXCSA
pe3yJabTaToOM NPeI0CTABIEHUS MYHUIIUNIATbHOM YCJIYTH

2.6. YnomHOMOYCHHBIN opraH B TeueHue 10 pabouux JHEH CO IHS PETHCTPAllUM 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJISi TPEIOCTABICHUS MYHUIUIAIBHONH YCIYTH B YTOJIHOMOYEHHOM
oprase, HaIrpaBJisIeT 3asBUTENII0 CIIOCOOOM YKa3aHHOM B 3asIBJICHUHM OJMH U3 PE3yJIbTaTOB, YKa3aHHBIX
B IIYHKTE 2.5 AAMHUHUCTPATUBHOTO PETJIAMEHTA.

HopMaTuBHBIe IPaBOBbIE AKTHI, PeryJHpPYIOIIHe MPeI0CTABIEHUE
MYHUIUNIAJTBbHOM YCJIYTH
2.7. llepeyeHb HOPMATHBHBIX IMPABOBBIX aKTOB, PETYIUPYIOMUX MPEIOCTABICHUE
MYHULIMNIAJBHOW  yciayru (¢ yKa3aHMEM HX PEKBH3UTOB W  HCTOYHUKOB  O(UIHATIBHOTO
OImyOJIMKOBaHUsI) B (QelepaibHON rocyaapCcTBEHHOW WHMOpMannoHHONW cucteme «DenepanbHbIii
peecTp rocyJapCTBEHHBIX U MyHUIIMIIATbHBIX YCIyT (hyHKuuid)» u Ha EIITY.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IPABOBBIMH AKTAMM [JISl IPEIOCTABJICHUS MYHUIIUIIAJIBHOM
YCJIYIH B YCJIYT, KOTOPBIE SIBJISIIOTCA HE00XOAHMMbBIMH M 0083aTEeJIbHBIMHU 1151

NpeJ0CTaB/JIeHUsI MyYHUINNIAJBHON YCIYTH, MOAJIEKAIUX NPeACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI MX MOJIy4YEeHHS 3asBUTEIEM, B TOM YHCJIe B 3JICKTPOHHOM
(hopMe, OPSIAOK UX NMpPeACTABICHUSA

2.8. Jlns nosyuyeHusi MyHULUIIAIBHOM YCIYTH 3asiBUTENb [IPEICTABIISACT:

1) mpaBoycTaHaBIMBAIOUIMI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MEILIAETCs 3asBUTENb (B
cilydyae, eciii He00X0/IMMbIe IOKYMEHTBI U CBEJICHHs O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cormacue COOCTBEHHMKa (3aKOHHOIO BjaJeiblla) Ha pa3MelleHHe HWHGOPMalUOHHON
BBIBECKH (B CiIy4ae, €CIIU /ISl YCTAaHOBKHM BBIBECKU UCIIONIB3YETCS UMYIIECTBO MHBIX JIML);

3) Tu3aitH-POEKT.

ITpu Hanpasienuu 3asBienus nocpeacrsoM EIIIY popmupoBaHue 3asBIeHHs OCYIIECTBISIETCS
MOCPEACTBOM 3arojHEHUs] HHTepakTUBHOW Gopmbl Ha EIII'Y 6e3 HE0OXOAMMOCTH JOMOIHUTEIHHON
N0JIauy 3asBJICHUS B KaKOW-1100 nHOU dopme.

B 3asBneHun Takxke yka3blBaeTCs OJIMH M3 CIEIYIOIIMX CIOCOOOB HamlpaBieHUS pe3yibTara
IIPEIOCTABIICHUS MYHULIUIIAJIbHON yCIIyTH:

- B (popMe 3IeKTPOHHOTO IOKYMEHTa B TMUHOM KabuHere Ha EIITY;

- Ha OyMa)XHOM HOCHUTeJI€ B BHUJE pacledaTaHHOTo HK3EeMIUIspa 3JEKTPOHHOTO JIOKYMEHTa B
Yo1HOMOYEHHOM OpraHe, MHOTO(YHKITMOHATHFHOM ILIEHTpE.

2.8.1 JIokyMeHT, yIOCTOBEPSIOIINNA JTUYHOCTD 3asiBUTEINS, IPEACTaBUTEIS.

B cinywae wnampaBinenusi 3asBieHuss mnocpenctBoM EINY  cBemeHus W3  JIOKyMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTD 3asIBUTENIS, IPEICTABUTENS], IPOBEPSIOTCS MTPU MOATBEPKIACHUM YUETHOM
3anucu B Enunoit cucreme naentudukanuu u ayrentudukanuu (nanee — ECUA).

B cnywae, eciu 3asBieHME NOAAETCA NPEACTABUTENEM, IONOJHUTEIBHO IPEAOCTABISIETCA
JIOKYMEHT, MOJATBEP>KIAIOIIHH TOJIHOMOYUS PEJCTaBUTENS JeCTBOBATh OT UMEHU 3asBUTEIIS.

B cinydae ecin 1OKyMEHT, MOATBEPKAAKOIINI MTOJHOMOYMS 3asiBUTENS BbIIAH IOPUAMYECKUM
JUIOM — JIOJDKEH OBbITh TMOJNUCAaH YCWJICHHOM KBaTU(UKALMOHHOW AJIEKTPOHHOW MOANHUCHIO
YIOJTHOMOYEHHOT O JINLIA, BBIJABUIETO TOKYMEHT.

B choywae ecnm  JOKYMEHT, MOATBEPXKAAIOMIMM  TOJTHOMOYMS  3asBUTENs  BblIaH
WH/IMBUYAJIbHBIM TpEeIIpUHUMATENIeM — JOJDKEH OBbITh MOANKCAH YCHIIEHHOW KBaJTU(HKAIIMOHHON
AJIEKTPOHHON MOJIUCHI0 MHAWBHUIYaJIbHOTO MPEATNPUHUMATEIIS.

B ciydae ecnm JOKYMEHT, NMOATBEPXKAAIOIINN TTOJTHOMOYUS 3asBUTEINS BBIJAH HOTapUYCOM —
JIOJKEH OBITh MOJMUCAH YCUIEHHOM KBaJIM(UKAIIMOHHON 3JIEKTPOHHOM MOANKCHI0 HOTapHUyca, B MHBIX
CiIy4asix — IMOAIUCAHHBIN IPOCTOU 2JIEKTPOHHOU MOJIUCHIO.



2.8.2. 3asBneHHWs W TpHIAaraeMble JIOKyMEHTBI, YKa3aHHble B myHkTrax 2.8-2.8.1
AIMUHUCTPAaTUBHOTO perjiaMeHTa HalpaBisSIIoTCs (MOoJaroTcsi) B YIIOJIHOMOYEHHBIH OpraH B
AIIEKTPOHHOM (hopMe TTyTeM 3aroJiHeHus (POpMBI 3anpoca uepe3 JinuHbiid kaduneT Ha EITY.

HcuyepnbiBawimii nepeyeHb JOKYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH
C HOPMATHBHBIMH NIPABOBBIMHM AKTAMH /JIsl IPEJ0CTABJICHHUS MYHULIUNIAIbHOH

YCJIYI'H, KOTOPbIe HAXOAATCS B PACIOPSI:KEHNH IOCy1apCTBEHHbIX OPraHOB, OPTraHOB

MECTHOI'0 CAMOYIIPABJICHUS] H MHBIX OPraHOB, YYaCTBYIOIIUX B NIPEAOCTABJICHUH

rocy/1apCcTBEHHBIX MM MYHUIUNAIbHBIX YCJIYT

2.9. Ilpu npeaocTaBIeHUH MYHUITUIATIBHON YCIIYTH 3alpeliaeTcs: Tpe0oBaTh OT 3asiBUTEIS:

2.9.1 [IlpeacraBieHuss JAOKYMEHTOB W HWH(OpPMANMM WIM OCYIIECTBICHUS JIEHCTBUH,
IIPEJCTaBICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU
aKTaMU, PeryJIHpYIOIIMMHI OTHOILIEHUS, BO3HUKAIOIIUE B CBS3H C MPEIOCTABICHUEM MYHULIUIAIBLHOU
YCIIYTH.

2.9.2 IlpencraBieHus JOKYMEHTOB U UH(OPMAILIUU, KOTOPBIE B COOTBETCTBUU C HOPMAaTHUBHBIMU
npaBoBbIMHU akTamu Poccuiickoit @enepannu 1 CMoneHCKON 001aCTH, MYHHIIUITAIBHBIMA TIPABOBBIMHU
aKTaMd HaXOJATCA B PACHOPSHKEHHHM OPraHoB, MPEAOCTABISIONINX MYHUIUIAIBHYIO YCIYTY,
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIeHHUS M (WJIM) I0JBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPAaBJICHHS OpraHU3alluii, Y4acTBYIOUINX B
IPEIOCTABJIEHUN MYHHUIUIAIBHBIX YCIYI, 332 HMCKJIIOYEHHEM JIOKYMEHTOB, YyKa3aHHBIX B 4YacTu 6
cratbu 7 ®enepanpHoro 3akona ot 27 utoiist 2010 roga Ne 210-D3 «O6 opraHuzanuu Npe1ocTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIMNAIBHBIX ycayr» (naee — @eaepanbHblil 3akoH Ne 210-D3).

2.9.3 IlpencraBieHuss AOKYMEHTOB M HH(OpPMAIMH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOpBIX HE YKa3bIBAJIUCh NPU MEPBOHAYAIBHOM OTKA3€ B IPHUEME JIOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEIOCTaBICHUS MYHHUIIUNAIBHON yCIyru, Ju00 B MPEJOCTAaBICHUU MYHHIMIIAILHOW YCIyTH, 3a
UCKJIIOYEHHEM CJIEIYIOIINX CIIy4aeB:

- U3MeHeHHe TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AaKTOB, KAacaloOIIUXCs MPeJOCTaBICHUS
MYHULIMIIAJIBHOW ~ yCIIyTH, TOCi€ TEepBOHAYAJBHOM TMOJauu 3asdBJIEHUS O MPEJOCTaBICHUU
MYHULUIIAIBHON YCIYTH;

- HaJM4Me OMMOOK B 3asiBICHUU O MPEJOCTABICHUH MYHUIIMNAJIBLHOW YCIYTU U JTIOKYMEHTaX,
NOJAHHBIX 3asBUTENIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUSI MYHHUIMIAIBHOM YCIYTH, JUOO B NPEJOCTAaBICHUM MYHUILIMIAIBHONW YCIYyTH U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- HCTEUEHUE CpOKa JIEWCTBUSA JIOKYMEHTOB WM W3MEHEHHE MHQOpMaIu I0cie
NEpBOHAYAJILHOTO  OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIi IpelOCTaBICHUs
MYHUIIMNIAJIBHON YCIIYTH, JINOO B MPEIOCTaBICHUN MYHUIIUIIAJIbHON YCIYTH;

- BBIIBJIIEHHE JIOKYMEHTAJIbHO TOATBEP)KICHHOTO (QakTa (MPU3HAKOB) OIIMOOYHOIO WIH
IPOTUBONPABHOTO JelcTBUsA (0e3AeicTBUSI) JOKHOCTHOIO JIMIa YIOJHOMOYEHHOIO OpraHa,
Cly)Kallero,  pabOTHMKAa  MHOTOQYHKLIHMOHAJIBHOIO  IIEHTpa,  paOOTHUKAa  OpraHU3aluH,
npeaycMoTpeHHor vacTteio 1.1 crareu 16 ®@enepanbHoro 3akona Ne 210-@3, npu nepBoOHAYAIBHOM
OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTaBICHUS MyHHUIIMIIAIBHON yCIayru, 1160 B
MPEIOCTABIEHUN MYHHUIMIAIBLHON yCIYrH, O 4YeM B MHUCHbMEHHOM BHJE 3a MOJIUCHI0 PYKOBOIUTENS
YIOITHOMOYEHHOTO OpraHa, PyKOBOAMTENSI MHOTO()YHKIIMOHAJIBHOTO IEHTPa MPH MEpBOHAYAIBHOM
OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS] MYHHUIMNAIBHON yciIyru, J1ubo
PYKOBOAMTENS OpraHU3aluu, NpeaycMoTpeHHon yacTeio 1.1 crarbu 16 denepanbHoro 3axkona Ne 210-
@3, yBenomIIeTcs 3asIBUTENb, a TAK)KE MPUHOCATCS U3BUHEHUS 3a JJOCTaBJICHHbIE HEY100CTBa.

HcuepnbiBaromuii nepedyeHb OCHOBAHUM VIS 0TKA3a B IPHeMe JOKYMEHTOB,
HEO00XOIUMBIX ISl MPEAOCTABJICHUSI MYHHIMIIATbHON yCJIyIH
2.10. OcHOBaHUSAMH JJIs1 OTKa3a B MpHUEME K PACCMOTPEHHUIO JTOKYMEHTOB, HEOOXOIMMBIX IS
IIPENOCTABIICHNUS] MYHULIUIIAIBHON YCIIYTH, SBJISIOTCS:
a) yBEJOMJIEHHE IIOJIAaHO B OpraH MYHMLMIIAIBHOW BJIACTH, OPraH MECTHOIO CaMOYIPaBJICHUS
WJIM OPraHU3aLUIo, B IIOJJHOMOYHUS KOTOPBIX HE BXOJAUT IIPEAOCTABICHUE YCIIYIH;



0) HemoJHOE 3aroJIHEHHE MoJIeH B OpME YBEIOMIICHUS, B TOM YMCIIEe B MHTEPAKTUBHOM (opme
yBenomsienus Ha EINTY;
B) IPEACTaBICHUE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX Ui IMPEIOCTaBICHUS
ycIyru;
I') IpeACTaBICHHbIE JOKYMEHTHI YTPATHIIN CHITY HA MOMEHT OOpaIleHus 3a YCIIyroi;
1) TIPEJCTaBJICHHbIC 3asSBUTEIEM JIOKYMEHTHI COJIEPKAT MOJAYUCTKU U HCIPABIICHUS TEKCTa, HE
3aBEPEHHBIC B IOPSAKE, YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM Poccuiickoi denepannu;
€) JOKYMEHTBI COJAEpKaT MOBPEXKJEHUS, HAIMYME KOTOPHIX HE IMO3BOJSET B MOJHOM OObeMe
UCIIOJIb30BaTh HH(OPMAIUIO U CBEICHUS, COJIEPKAIIMECs B JOKYMEHTAX JJIs IPEIOCTABICHUS YCIIYTH;
) TOKYMEHTbI, HEOOXOAUMBIE ISl IPEJOCTABICHUS YCIYTH, MOAAHbI B 3JIEKTPOHHOHN (opMme C
HapyIIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUII;
3) BBISABJICHO HECOOJIIOJICHUE YCTaHOBJEHHBIX cTaThed 11 depepanbHOro 3akoHa OT 6 ampens
2011 r. Ne 63-®3 «O0 31EeKTpOHHOW MOANKUCH» YCIOBUI NpPU3HAHMS JAEHCTBUTENBHOCTH YCUIEHHON
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

HcyepnbiBaromuii nepevyeHb OCHOBAHMU VI IPHOCTAHOBJICHUS UJIH
0TKa3a B NPeI0CTABJIEHNH MYHUIIUTIATbHOM YCIyrH

2.11. OcHoBaHMIl JJi1 TNPUOCTAHOBJIEHHUS IPEJOCTABICHHUS MYHHIMIIAIBHOM  yCIyru
3aKoHoAarenbecTBOM Pocculickoit denepanuu He NPeyCMOTPEHO.

2.12. OcHoBaHus A7 OTKa3a B MPEAOCTABICHUHM MYHUIIUIIAIBLHON YCIIyTH:

a) JIOKYMEHTHI (CBEJCHHS), TMPEJACTABICHHBIC 3asBHUTENIEM, IPOTUBOpEYAT JIOKYMEHTaM
(cBeZeHUAM), ITOJTYYEHHBIM B paMKaX MEKBEJOMCTBEHHOTO B3aUMOJCHCTBUS;

0) otcyrctBHe coryiacMsi COOCTBEHHMKa (3aKOHHOTO  BJaJeNblla) Ha  pa3MelleHue
UH(POPMALIMOHHOM BBIBECKHU;

B) OTCYTCTBHE y 3asiBUTEJISI IPAaB HA TOBAPHBIN 3HAK, YKA3aHHBIN B IU3alH-TIPOEKTE pa3MELICHUS
BBIBECKH;

I) HECOOTBETCTBHE IMPEJCTABICHHOTO 3asBHUTEIIEM IU3AHH-NIPOEKTa Pa3MENICHHUsS BBIBECKU
TpeOOBaHUAM MPaBUII Pa3MELICHUS U COIepKaHMsI HH(OPMAIIMOHHBIX BBIBECOK.

IlepeuyeHs yciayr, KOTOpble SIBJISIOTCS HEOOX0AMMBIMHU U 00513aTeIbHBIMHU
AJI IPeI0CTABJIEHNSI MyHHIMNAJIBHOM YCJIYTH, B TOM YHCJIe CBeJIeHUs 0 JOKYMEHTe
(moKymeHTax), BbIIaBaeMOM (BbIIaBa¢MbIX) OPIaHU3ALHUAMH, Y4ACTBYIOLIUMH B
NnpeioCTaBIeHHH MYHHIIMNIATbHOM YCIyTrH
2.13. Ycnyru, HeoOXoAUMbIe U 00s3aTeIbHbIE IS MPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIyTH,

OTCYTCTBYIOT.

IHopsinok, pasMep U OCHOBAHMS B3MMAHUS I'OCY1APCTBEHHOM MOUIITUHbI
HWJIM MHOH OIVIAThI, B3UMAEMOI 32 NpeJ0cTaB/IeHHe MYHHIMIIAJIBLHON YCayru
2.14. TlpenocraBieHHEe MYHHUIIUITAILHOW YCIIYTH OCYIIECTBIIICTCST OECIIIIATHO.

Iopsiiok, pa3mep U OCHOBAHMS B3MMAHUS IJIATHI 32 MPeA0CTaABIeHUE
YCJIYT, KOTOpbIe SIBJSIIOTCH HE0OX0AUMBIMH M 00513aTeJIbHBIMH /Il
NpeAoCTaBIeHUS] MyYHUIIMNAJIBHON YCJIYTH, BKJIOYasi HHPOPMALHIO 0 MEeTOTHKE
pacuyera pa3Mepa TaKoi IJIaThbl
2.15. Ycnyru, HeoOXOAUMbIe W 00s3aTeIbHBIE IS TIPEAOCTABICHHSI MYHHIIUIIATBHON YCITYTH,
OTCYTCTBYIOT.

MaxkcuMabHBIA CPOK 0KUAAHUSA B 0Yepeau NPH oJaye 3a1poca o
NpeI0CTABJICHUN MYHUIIMNIAJIBHOM YCJIYIM U NPHU MOJIYy4YeHHHU pe3yabTaTa
NPEeAOCTABICHUA MYHUIIUNIATBHOM YCJIYIH



2.16. MakcuManbHBIi CPOK OXHMIAHHMS B O4YEpeAM IPH IOAaye 3ampoca O MpPeJoCTaBICHUH
MYHHIUTAIBHON YCIYTH M IPU HOJXYYCHHWH pe3yJbTaTa MPeJOCTaBICHUS MYHHIWNAIBHON YCIyTH B
YHOIHOMOYEHHOM OpraHe Wi MHOTO()YHKIIMOHAJILHOM IIEHTpE COCTaBiIseT He Oosee 15 MuHYT.

Cpok u NopsAoOK perucTpanmu 3anpoca 3asiBUTeJIsi 0 IPe0CTABJICHUN
MYHHMUIHMIIAJIbHON YCJIYITM, B TOM YHCJe B 3JIEKTPOHHOH (popme

2.17. Cpox peructpauuu 3asBICHUS O TNPEAOCTABICHUH MYHULIUNAIBHOW YyCIYIH B
VYIOIHOMOYEHHOM OpraHe B TedyeHue 1 paboyero IHS CO JHs MOJIyYEHHs 3asBJIECHUS U JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

B cinyuae Hanmuuus OCHOBaHMM /Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS ~ MYHMLMIIAJbHOW  yCIyrd, yKa3aHHbIX B  IyHKTe 2.12  HacTosiuero
AJIMMHUCTPAaTUBHOIO pErjaMeHTa, YIIOJHOMOUYEHHBIH OpraH HeE I03/IHEe CIEAYIOILEro 3a JIHEM
NOCTYIUICHUSI 3asBJICHUS W JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTABICHUS MYHUIIUIAIBHON
yCIyru, paboyero AHs, HampaBiseT 3asBUTENI0 JIMOO €ro HpeJCTaBUTENI0 pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAMMBIX Ui TPEIOCTABICHUS MYHHLIMNAIBHOW YCIyrd 1o Qopme,
npusefieHHOM B [Tpunoxennun Ne 3 k HacTosieMy AJAMUHUCTPATUBHOMY PEIJIAMEHTY.

TpeGoBanus Kk NOMeNIEHUAM, B KOTOPBIX MPEAOCTABJIsIeTCH MyYHHIIUNIAJIBHASA YCIyra

2.18. MecTononoKeHnEe aIMHUHUCTPATUBHBIX 3/aHUH, B KOTOPBIX OCYIIECTBIISICTCS IpPHEM
3asBJICHUNA U JTOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS MYHUIMNAIBHON YCIYI'M, a TakKe
BbIJ1aya pe3yJIbTaTOB NPEAOCTaBICHHUS] MyHULIUIIANBHON YCIyTH, JODKHO 0OecrieunBaTh yJ00CTBO AJIs
IpaXkJlaH ¢ TOYKHU 3PEHUS MEUIeX0JHOW JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cnywae, eciu mMmeeTcsi BO3MOXHOCTb OpPraHM3allMU CTOSHKU (TIapKOBKM) BO3J€ 3/1aHUs
(cTpoeHHst), B KOTOPOM Pa3MELICHO IMOMEIEHHE NMPUEMa U BbIIa4M JOKYMEHTOB, OPraHU30BbIBAETCS
CTOSTHKA (MapKOBKAa) I JIMYHOTO aBTOMOOWJIBHOTO TPAHCIIOpTAa 3asBUTENCH. 3a T0JIb30BaHUE
CTOSIHKOMH (ITapKOBKOI1) C 3asiBUTENEH I1aTa HE B3UMAeTCs.

Jls mapKoOBKM CIIEUANbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAJINWJOB HA CTOSHKE (TTapKOBKE)
BeljenieTcs He MeHee 10% Mect (HO He MeHee OJHOro Mecra) g OecliaTHOM HapKOBKU
TPAHCIOPTHBIX CPEICTB, ynpasiseMbix uHBanuaamu I, II rpynn, a taxke naBanumamu I rpynner B
nopsiake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®@enepanuu, U TPaHCHOPTHBIX CPENACTB,
NEePEBO3SIINX TAKMX UHBAIMJIOB U (UJIN) J€TeH-NHBAINI0B.

B nmemax oOecmeueHus OecnpemnsiTCTBEHHOrO JIOCTyma 3asBUTeNedl, B TOM 4uCIle
NEepEeBUTAIONINXCS Ha WHBAIUAHBIX KOJIACKAaX, BXOJ B 3[JaHHE M IIOMELIEHHUS, B KOTOPBIX
NPEOCTaBIIACTCS MYyHULMINANbHAs yciayra, OOOpYAYIOTCS MaHAyCaMH, MOPYYHSMH, TaKTHJIbHBIMU
(KOHTPACTHBIMHU) MPENYNPEKNAOMUMU 3JIEMEHTaMU, WHBIMH CHEIHAJIbHBIMH IPUCIIOCOOJICHUSIMH,
MO3BOJISIOIIMMU  00€CHeUnTh OECHpEeNnsITCTBEHHBIH JIOCTYIl U TEpe/BUKEHHE WHBAJIUJIOB, B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoi denepanuiy 0 COLMaNbHON 3aIUTE NHBAJIUIOB.

IlenTpanpHbli BXOA B 37aHME YIIOJIHOMOYEHHOI'O OpraHa [JOJDKeH ObIThb 000pyaoBaH
nH(pOpMaIMOHHOM TaOIUIKOM (BBIBECKOH ), coieprkaiel nHpopmaIuo:

- HAUMEHOBAHMUE;

- MECTOHAXO0KJIEHUE U IOPUINUECKHUH aJpec;

- peKuM paboThI;

- rpaduk npuema;

- HoMepa Tene()OHOB /TS CIIPABOK.

[Tomemienusi, B KOTOPBIX MPEAOCTABISAETCS MyHUIIMIIAIbHAS YCIIYTa, TOJKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUIEMHOJIOTMYECKUM ITPaBUJIaM U HOpMaTHBaM.

[TomemieHusi, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUIAIbHAS yCIyTa, OCHAIIAIOTCS:

- IPOTHUBOIOKAPHON CUCTEMOM M CPEACTBAMH T0’KAPOTYILIECHUS;

- CHCTEMOW ONOBEIICHUS O BOSHUKHOBEHHMH YPE3BbIYAiHON CUTYallNH;

- CpeICTBaMU OKa3aHUs NEPBOM MEAUIIMHCKON ITOMOIIIY;

- TyaJICTHBIMA KOMHATaMH JUJIsl TIOCETUTEIIEH.



3an oxumanus 3asBUTENEH O00OpYyIyeTcs CTYJIbSIMH, CKaMbSMH, KOJMYECTBO KOTOPBIX
onpenensercss UCXOoAs U3 (AKTHUUECKOW Harpy3Kd M BO3MOXKHOCTEM M MX pa3MeLIeHHs B
MOMEIICHUH, a TaKKe HHPOPMALMOHHBIMU CTCHJAMH.

TexcTbl MaTepuasoB, pa3MEIIEHHbIX Ha MH()OPMAIMOHHOM CTEHJE, Ie4aTatoTcs yJOOHBIM JUIs
yreHUs WpHUQPTOM, Oe3 HCHpaBICHUN, C BBIJCICHHEM HanWOOJee BaXHBIX MECT MOIYKHPHBIM
mpuQTOM.

Mecra i 3amoJIHEHUs 3asBICHUI 000PYAYIOTCS CTYJIbSIMHU, CTOJAaMH (CTOWKaMmHu), OJaHKaMu
3asBJICHUH, IMCbMEHHBIMU NIPUHALIEKHOCTMH.

Mecrta npuema 3asBuTeneil o0opyayroTcs HH(GOPMAIMOHHBIMU TAaOJMYKaMU (BBIBECKAMH) C
YKa3aHHUEM:

- HOMepa KaOMHeTa 1 HAUMEHOBAHHS OT/IENa;

- (haMMIIMK, MIMEHU U OTYEeCTBa (TOCIeAHEe — IIPU HAJIMYUU), TOJKHOCTH OTBETCTBEHHOIO JIUIIA
3a IPUEM JIOKYMEHTOB;

- rpaduka nprueMa 3asBUTEIICH.

PabGouee MecTo KaXIOro OTBETCTBEHHOIO JHUIA 3a IPUEM JIOKYMEHTOB, JOJDKHO OBITh
000pyJIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYHa K HEOOXOJIUMBIM
MH(OPMaLMOHHBIM 0a3aM JlaHHBIX, [€YaTAIOIUM YCTPOHUCTBOM  (IPUHTEPOM) U KOMUPYIOIIUM
YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJIbHYIO TaOJUYKy C
yKazaHueM (paMUIuU, UMEHH, OTYeCTBa (IIOCIe/IHEee - IPU HAIMYMN) U JJOJDKHOCTH.

[Tpu npenocTaBieHUN MyHULIMTIAIEHON YCIYTH HHBAIKIAM 00ECTIeUNBAIOTCS:

- BO3MOXXHOCTb O€CHPEISATCTBEHHOr'0 J0CTyNa K O0BEKTYy (31aHUI0, IOMELICHHIO), B KOTOPOM
IIPEJIOCTABIIAECTCS MyHULIUIIAJbHAS YCIIYTa,

- BO3MO>XHOCTb CAMOCTOSITEIbHOIO NIEPEABUKEHUS 110 TEPPUTOPUH, Ha KOTOPOH PACIIOJIOKEHBI
3/1aHUS ¥ MTOMEILEHUs, B KOTOPBIX IIPEIOCTABIAETCS MyHUIUNIAJIbHAS yCIyra, a TAK)KEe BX0Jla B TaKHe
00BEKTHI M BBIXOJA U3 HUX, ITOCAJKU B TPAHCIOPTHOE CPEICTBO U BBICAJIKU U3 HEro, B TOM YHUCIIE C
HCII0JIb30BaHUE Kpeciia-KOJISACKHY;

- CONPOBOXJEHHE WHBAIMJOB, HMEIOIIUX CTOHKHME paccTpoicTBa (QPYHKUUU 3pEeHUs U
CaMOCTOSITENILHOTO TMEePEBUKECHMUS,;

- HaJyuIeXxallee pasMerieHue o0OpyIOBaHUS U HOocHuTened HWHpopMaluu, HEOOXOAUMBIX IS
oOecrieueHHs OECHpPEnATCTBEHHOIO JOCTyNa HWHBAIMJIOB 3JaHUSIM M IOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS MyHULMNIAIBHAS YCIyra, 1 K MyHUIUIAJIBHON YCIyT€ C y4€TOM OTpaHMYEHUN HX
KU3HEJEATENIbHOCTH;

- Ty0nupoBaHue HEOOXOIMMON Ui MHBAINIOB 3BYKOBOW U 3pUTENbHON HH(pOpPMAIIMH, a TaKKe
HaAMKUCEW, 3HAKOB M HMHOW TEKCTOBOW M rpaduueckoil MHGOpMaLUK 3HAKaAMH, BBITOJHEHHBIMU
penbedHO-ToueyHbIM pudToM bpaiins;

- IOIIYCK CYpAOIEpPEeBOUNKA U TU(IOCYPI0NIEPEBOAUNKA;

- JIOIYCK COOAKM-TIPOBOJIHUKA MTPHU HAJTMYUHU JOKYMEHTA, OJITBEPHKIAIOLIETO €€ CIelUalbHOe
oOydeHune, Ha 0OBEKTHI (3aHUSI, TOMEIEHHS ), B KOTOPBIX MPEIOCTABIAIOTCS MyHUIIUTIAIbHBIE YCITYTH;
OKa3aHWe WHBAIMJAM T[IOMOIIM B TPEOAOJEHUH OaphbepoB, MEIIAONIMX MOJYYCHUI0 HMHU
rOCy/IapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT HApaBHE C IPYTUMH JIMIAMU.

IMoka3aTeu 1OCTYMHOCTH ¥ Ka4eCTBAa MYHUIIMNAJIBLHOM YCJIYTH

2.19. OCHOBHBIMM TOKa3aTeIsIMU JOCTYHMHOCTH IPEIOCTABICHUS MYHHMLHUNAIBHOW YCIYTH
SIBIISTFOTCSL:

2.19.1 Hanuume nonHOM ¥ MOHATHON MH(POPMALIUU O TOPSIIKE, CPOKAX M XO/€ MPEeAOCTABICHUS
MYHUITUTIATBHON yCIYTH B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIETO MOIh30BaHUs (B
TOM 4Hce B ceTH «MHTepHET»), CpelICTBaX MaccoBOW MH(pOPMAIIUH.

2.19.2. BO3MOXHOCTh TIONYyYCHHs  3asBUTEIIEM  yBEJOMJICHHH O  TPEIOCTaBICHUH
MYHHUIUIIAIBHON yCinyru ¢ nomousro EIINY.

2.19.3 B03MOXHOCTh MOJy4YeHUs HHPOpPMAIMA O XOJIe NPEIOCTABICHUS MYHHIIUIATHHOM
YCIIYTH, B TOM YHCIIE C UCIOIB30BaHUEM HH(POPMAITMOHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA.



2.20. OCHOBHBIMM TIOKa3aTEIsIMH KadecTBa MPEAOCTABICHHUS MYHULIUNAIBHOW YCIYTH
SIBIISTFOTCSI:

2.20.1. CBOeBpeMEHHOCTh MPEJOCTABICHUS MYHHULUNAIBHOW YCIYTH B COOTBETCTBHUH CO
CTaH/JapTOM €€ IPEJIOCTABICHNS, YCTAHOBICHHBIM HACTOSAIINM ATMUHUCTPATUBHBIM PETJIAMEHTOM.

2.20.2. MuHUMaTBHO BO3MOXKHOE KOJIMYECTBO B3aMMOJCHCTBUI TpayKIaHUHA C JTOJKHOCTHBIMU
JMLAMH, Y9aCTBYIOIIMMH B TIPEIOCTABICHUN MYHULIUITAIBHON yCIIyTH.

2.20.3. OtrcyrcTBHEe 0OOCHOBAaHHBIX >XKayio0 Ha JeiicTBus (Oe3aeiicTBHE) COTPYIHUKOB M UX
HEKOPPEKTHOE (HEBHIUMATEIbHOE) OTHOIICHHE K 3asIBUTEIISIM.

2.20.4. OrtcyrcTBUE HApYUICHWH YCTAaHOBJICHHBIX CpPOKOB B IPOLECCE MPEIOCTaBICHUS
MYHHIATAIBHON YCIYTH.

2.20.5. OrcyrcrBue 3asBiIeHUN 00 OCMapUBaHWU peIIeHUH, neicTBuil (O6e3neicTBHA)
VIOJIHOMOYEHHOTO  OpraHa, €ro JOJDKHOCTHBIX JIMIl, HIPUHUMAeMbIX (COBEPUICHHBIX) MpH
NPEOCTaBICHNH MYHUIUIIAIBLHON YCIYTH, IO UTOTAaM PacCMOTPEHHS KOTOPBIX BBHIHECEHBI PEIICHUs
00 y/IOBJIETBOPEHHH (YACTUYHOM YIOBJIETBOPEHUH) TPEOOBAaHHI 3asBUTENICH.

Huble TpedoBaHMA, B TOM YHC/I¢ YYHTHIBAIOIINE 0COOCHHOCTH NPEI0CTABICHHUS
MYHMUIMIAJIbHON YCJIYTH B MHOTOQYHKIMOHAJIBHBIX HEHTPAX, 0COOEHHOCTH
NPeJOCTABJICHUS] MYHUIMIIAIbHON YCIYTH 110 IKCTEPPUTOPHATBHOMY IPHHIMITY H
0CO0EHHOCTH Npe0CTABJICHNS] MYHHIIUIIAJIbHOM YCJIYTH B 3J1eKTPOHHO (popme

2.21. IlpenocraBieHHE€ MYHULMUNAIBHOW YCIYIM [0 SKCTEPPUTOPUAIBHOMY MPUHIUILY
OCYILIECTBJISIETCS. B 4acTU OOecleueHus: BO3MOXKHOCTHM Mojauu 3asBieHud nocpeacrsoM EINY u
HOJY4YEHHUs pe3ysibTaTa MyHULIMIAIBHON YCIYT B MHOTO()YHKIIMOHAJIBHOM IIEHTpE.

2.22. 3asBuTeNsIM 00ECIIEYMBAETCS BO3ZMOXKHOCTH IPECTABICHUS 3asBJICHUS U TPUIIATaeMbIX
JIOKYMEHTOB B (popMe IIEKTPOHHBIX JOKYMEHTOB mocpeactsom EINTY.

B stoM cnydae 3asBuTens miau ero npeacraBurens asropusyercs Ha EIII'Y mocpenctsom
NOATBEPXKIEHHOW ydeTHoM 3anucu B ECHA, 3anonHseT 3asiBiI€HHE O IPENOCTABICHUU
MYHUIIMTIAJIBHON YCIYTU C UCTIOIb30BaHUEM UHTEPAKTUBHONU (DOPMBI B 3JIEKTPOHHOM BUJE.

3anoJgHEHHOE 3asBJICHME O MPEJOCTABICHUHM MYHULUIAIBHOM YCIYrH OTIPABISAETCS
3asiBUTENIEM BMECTE C MPUKPEIIEHHBIMU 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOAUMBIMH IS
IIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIyTH, B YIIOJIHOMOUYeHHBIH opraH. [Ipu aBropusanuu B ECHA
3asBJICHUE O IMPEJOCTABICHHH MYHULHMAIBHON YCIYTH CYUTACTCS MOANMCAHHBIM IIPOCTOU
JJIEKTPOHHOU MOANKCHIO 3asIBUTENS, IIPEICTABUTENS, YIIOJTHOMOUYEHHOIO Ha NIOANMCAHUE 3asIBJICHHUS.

PesynbTarsl npenocraBiaeHusl MyHUIUMIIAIBHON yCITyTH, YKa3aHHbIE B MYHKTE 2.5 HACTOSILErO
AJIMUHHCTPAaTUBHOTO PETJIaMeHTa, HAalIPABISAIOTCS 3asBUTEIIO, MPEICTABUTENIO B IMUHBIA KaOWHET Ha
EIII'Y B ¢opMe »3IEKTPOHHOTO JOKYMEHTAa, TMOAMNMCAHHOIO YCUJIEHHOW KBaIU(pUIUPOBAHHON
JJIEKTPOHHOM IOANKCBHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIA YIIOJTHOMOYEHHOTO OpraHa B
clydae HampaBJieHHs 3asiBiaeHus nocpenctsom EINTY.

B caydae mnanpasnenus 3asBieHus nocpeactsoM EIIIY  pesynapTar mnpenocraBieHuUs
MYHHUIIMNIAJBHOW YCIYTM Tak)Ke€ MOXET OBITh BBIJAH 3asBUTEN0 Ha OyMaXHOM HOCHUTEJIE B
MHOTO(YHKIIMOHAJILHOM ~IIEHTpE B TMOpAAKE, MPEIyCMOTPEHHOM IyHKTOM 6.7 HacTOSILEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

2.23. DneKTpoHHbIE JOKYMEHTHI MPEICTABIAIOTCS B CIeAYIOIUX (popmaTax:

a) xml - s popmManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - 1751 TOKYMEHTOB C TEKCTOBBIM COJIEpP)KaHUEM, HE BKIIIOYAIOIIUM (OPMYITBI
(32 UCKJIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJANYHKTE "B" HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - 17151 TOKYMEHTOB, CO/IEPIKAIINUX PACUETHI;

r) pdf, jpg, jpeg - A TOKYMEHTOB C TEKCTOBBIM COJAEpKAHHEM, B TOM HYHCIIE€ BKIIOYAIOIINX
dopmynbl u (win) rpaduyueckue H300pakeHUs (32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B
MOAMYHKTE "B" HACTOSIIIETO MyHKTA), a TAK)XE JIOKYMEHTOB C TPAPUIECKUM COICPIKAHUEM.

Homyckaercss  (GopMupoBaHME  DJIEKTPOHHOIO  JIOKyMEHTa  IYTEeM  CKaHUPOBaHHS
HEMOCPEACTBEHHO C OpHUIMHAJa JOKYMEHTa (UCIOIb30BAHWE KONHUM HE [OMyCKaeTcs), KOTopoe



OCYILIECTBIISICTCS C COXPaHEHHEM OpPUEHTAIlMM OpUTHHaNa JoKyMeHTa B paspemenun 300 - 500 dpi
(macmtad 1:1) ¢ ucrnosb30BaHUEM CIIEAYIOMNUX PEKHUMOB:

- «4epHO-0eblil» (IIpU OTCYTCTBUH B IOKyMEHTE rpadpuyeckux n300pa>keHuid U (MJIK) [IBETHOTO
TEKCTa);

- «OTTEHKH ceporo» (Ipu HAJUYUU B JOKYMEHTE IrpauuecKuxX H300paKeHUH, OTIIMYHBIX OT
IIBETHOT'O IPauIECKOT0 N300paKCHHS);

- UBETHOW» WJIM «PEXHM TOJHON LBeTonepenaun» (MpH HATUYUH B JTIOKYMEHTE I[BETHBIX
rpadu4ecKux H300pakeHui TUO0 BETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTCHTHUYHBIX IPU3HAKOB MOUIMHHOCTH, 3 UMEHHO: TpapUuecKOi MoIMUCH
JIa, IeYaTy, yriioBOro ImramMia OJaHKa;

- KOJIMYECTBO (hailyIoB JOIDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaX/IbIi U3 KOTOPHIX
COJICPXKUT TEKCTOBYIO U (WiH) rpaduyecKyro nHpopMaIuro.

DJEeKTPOHHBIE JJOKYMEHTHI JOJKHBI 00€CTIeYNBATh:

- BO3MOXHOCTbh UACHTU(DULIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

- JUIA JOKYMEHTOB, COJEP)KAllUX CTPYKTYpPUPOBAaHHBIE TII0 YacTsAM, TIJIaBaM, paslenaMm
(mogpasnenaMm) JdaHHbIE W 3aKIaJKd, OOECleYHBAIOIIME MEPeXOo]bl MO OrJaBICHUI0O U (WIH) K
CoJepKAIIMCS B TEKCTE PUCYHKAM U TaOiIuIam.

JIOKyMEHTBI, MOJJIeKAIIUe MpecTaBieHnio B Gopmarax xls, xIsx wiu 0ds, dhopmupyroTcs B
BUJIEC OTJEIIEHOTO JIEKTPOHHOTO JOKYMEHTA.

III. CocTaB, noc/jieq0BaTeJIbHOCTH H CPOKHU BBINOJHEHUSI A/IMUHUCTPATHBHBIX
npoueayp (aeicreuii), TpeGOBAHUA K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS A IMUHUCTPATHBHBIX NMPOLEIYP B FJIEKTPOHHOI (hopme

HcyepnbiBaouuii nepeyeHb aAMMHIUCTPATHBHbBIX IIPOLEAYP

3.1. IlpemocraBieHMe MyHHLMIIAIBHOM  yciayrm BKIO4YaeT B ce0s  ciexyromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IPOBEPKA JOKYMEHTOB U PETUCTpaLys 3asiBICHUS;

- ToJlyueHue cBeaeHui mnocpenctsoM denepanbHOW TOCYIapCTBEHHOW HH(POPMAIMOHHOMN
cucteMsl «EfunHas cucreMa MeXBEeIOMCTBEHHOTO AJIEKTPOHHOTO B3anuMoieiicTBusa» (nanee — CMOB);

- pacCMOTpEHUE JOKYMEHTOB U CBEJICHUM;

- IPUHATHE PELICHUS;

- BblJIa4a pe3yJIbTara.

Onucanue aIMMHHUCTPATUBHBIX IPOLEAYP MPEACTABICHO B MPWIOKEHHH Ne 5 K HacTosIeMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

IlepeyeHb aIMHUHHUCTPATUBHBIX NpouUeAYP (AeHCTBHI) IPHU
NpeI0CTABICHHH MYHHIMIIAJIBHOM YCJIYIH YCJIYT B JIEKTPOHHOM (popme
3.2. Tlpym mpenocTaBieHHWH MYHHUIMIIATHHONH YCIYIH B DJEKTPOHHOW (opMe 3asiBHTEINIO
o0ecreunBaroTCs:
- TOJTy4eHne MHPOPMAIIUHU O TIOPSIZIKE U CPOKAX MPEAOCTABICHHUS MyHUITUIAIBHON YCITYTH;
- (hopMupoOBaHME 3asBICHUS;
- TpUeM W pErucTpanus YIOJHOMOYEHHBIM OpPraHOM 3asBICHHS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIS IPEJOCTABICHUS MyHULIUTIAIBHON YCIYTH;
- IOJIy4€HHUE pe3yJbTaTa MPeA0CTaBICHU MyHULIUITATbHON YCITyTH;
- IOJTyYEeHHE CBEJIEHU 0 X0JIe paCCMOTPEHHUS 3asIBJICHHUS;
- OCYIIECTBJICHHE OLIEHKH KauecTBa PEJ0CTaBIECHUS MyHUIIUTIAIBHON YCITyTH;
- JocyaeOHoe (BHecyaeOHOe) oOkanmoBaHWe pemieHud U jaedicTBuil  (Oe3melcTBus)
YoTHOMOYEHHOTO oOpraHa JuO0 nedcTBUs (0e31eUCTBUE) MOHKHOCTHBIX JIMI] Y TIOJHOMOYEHHOTO
Oprasa, peJ10CTaBISIOIIEro MyHHIUIIAIBHYIO YCIIYTY, JTU0O0 roCyIapCTBEHHOIO CITYKAILEro.

ITopsinok ocymecTBICeHHSI AIMHUHUCTPATHBHBIX NPoLeAyp (aeiicTBHil) B



3JICKTPOHHOH (hopMme

3.3. ®opMupoBaHUE 3asBICHHS.

@opMHUpOBaHUE 3aSBJICHUS OCYILECTBISETCS MOCPEICTBOM 3alONHEHUS 3JEKTPOHHOU (POPMEI
sasBieHus Ha EII'Y 0e3 HeoOXOIMMOCTH IOMOJIHUTENBHON ITOJAYM 3asABJIEHUS B KaKOW-IA00 WHOM
dopme.

dopmaTHO-JIOrHYecKas MpoBepka C(HOPMUPOBAHHOTO 3asiBICHUS OCYIIECTBIISIETCS MOCIE
3aMoJIHEHHSI 3asBHUTEIEM KaXKJOTO U3 TOJEeH 3JIeKTpoHHOM (opmbl 3assieHus. [Ipu BbIsBICHUH
HEKOPPEKTHO 3aMOJIHEHHOTO TMOJs AJIEKTPOHHON (HOpMBbI 3asBIICHUS 3aABUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHONH OMIMOKM M TOPSAIKE €€ YCTpaHEHUs IOCPEICTBOM HH(POPMALMOHHOTO
COOO0IILIeHNUsI HEOCPEACTBEHHO B 3JIEKTPOHHOU popme 3asiBICHHUS.

[Tpu hopmupoBaHUY 3asBICHUS 3aIBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOKHOCTh KOIHPOBAHUS U COXPAHEHUS 3asBIIEHUS U MHBIX JIOKYMEHTOB, YKa3aHHBIX B
nyHktax 2.8 — 2.8.1 Hacrosimero AJIMHUHHUCTPATHBHOTO perjaMeHTa, HEOOXOIUMBIX IS
MIPEI0CTABICHNS MYHULUIIAIBHON YCIIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMaKHOM HOCHTEJE KOTIHH SJIEKTPOHHON (POPMBI 3asIBICHUS;

B) COXpaHEHHE paHEe BBEACHHBIX B JJEKTPOHHYIO (OpMy 3asBICHUS 3HAYEHU B JHO0O0M
MOMEHT T10 JKEJIaHUIO TOJIB30BATENsI, B TOM YHUCJIE TIPY BO3HUKHOBEHHH OIIMOOK BBOJA M BO3BpATE IS
MOBTOPHOTO BBOJIA 3HAYEHUI B AJNIEKTPOHHYIO (hOpMY 3asIBICHUS;

I') 3aloJHCHHE IIOJIEH OJJIGKTPOHHOH (OpMBI 3asBICHHS JIO Hadala BBOJA CBEJICHHUU
3asBUTEINIEM C UCIIOJB30BaHUEM CBeJieHUH, pa3menieHHbiXx B ECUA, u cBeieHnid, onmy0IMKOBaHHBIX Ha
EIIl'Y, B yactu, kacaromieics cefaeHui, orcyrcTByronmx B ECUA;

1) BO3SMOKHOCTb BEpHYTbCS Ha JI000M U3 3TAINOB 3aMOJHEHUS SJIEKTPOHHOU (OPMBI 3asIBICHUS
0e3 orepu paHee BBEICHHON UH(OpMaLNY;

€) BO3MOXKHOCTh JocTyma 3assurens Ha EII'Y k panee mojaHHBIM UM 3asBICHUSM B TeUCHUE
HE MEHEE OJIHOrO rojia, a TakKe YaCTUYHO COPMHUPOBAHHBIX 3asBJIEHUI — B TEUEHUE HE MeHee 3
MECSLIEB.

ChopmupoBaHHOE M NOANHCAHHOE 3asBICHHE M UHBIE JIOKYMEHTbHI, HEOOXOIUMBIE JUIS
IIPEIOCTABIIEHUSI MYHUIUNIAIIBHON YCIIyTH, HANPaBIISIIOTCS B YIIOJHOMOYEHHBIN OpraH NOCPEICTBOM
EIT'Y.

3.4. YIOJIHOMOYEHHBIN opraH oOecrieuuBaeT B CPOK He mozjaHee | pabodero AHsS ¢ MOMEHTa
nonauu 3asasneHus Ha EINI'Y, a B ciiyuae ero noctymniaeHus: B HepabouMii UK Mpa3JHUYHBIN J1€Hb, — B
CJICAYIOIIMN 32 HUM NepBbIi pabounii 1eHb:

a) IpHUEM JOKYMEHTOB, HEOOXOIMMBIX ISl MpPEIOCTAaBIEHUS MYHUUMNAIbHON YCIYIH, U
HalpaBJICHUE 3asIBUTENIO 3JIEKTPOHHOTO COOOILEHHS O MOCTYIICHUH 3asIBJICHMUS;

0) perucTtpanuio 3asBICHHMS W HaIpaBJICHHUE 3asSBUTEII0 YBEAOMJIEHHMS O pPETUCTpaluu
3agBieHUsT JMOO0 00 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIl IpelOoCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

3.5. DneKkTpoHHOE 3asiBJICHHE CTAHOBUTCS JIOCTYNIHBIM JJI  JIOJDKHOCTHOTO  JIMIIA
YIO0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IMPUEM M PETUCTPalldi0 3asBlIeHUs (laigee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B MyHULMNAIbHOW MH(OPMAIIMOHHON CHUCTEME, MCIIOJIb3yeMOn
YOTHOMOYEHHBIM OPTaHOM JIJIsl TPEIOCTaBIEeHUs MyHUTIUNIabHOH yeryru (nanee — [TMC).

OTBETCTBEHHOE NOJKHOCTHOE JIULIO:

- IIPOBEPSIET HAJTMYME IEKTPOHHBIX 3asBiIeHNH, noctynuBmux ¢ EIII'Y, ¢ nepnogom He pexe

2 pa3 B JICHb;

- paccMaTpuBaeT TIOCTYNHBIINE 3asBICHUS W TPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

- TPOU3BOJUT JCWCTBUS B COOTBETCTBHHM C MYHKTOM 3.4 HACTOSAIIEr0 AJIMUHUCTPATUBHOIO
periameHra.

3.6. 3asgBuTEenm0 B KauyecTBe pe3ylbTaTa MPENOCTABICHHUS MYHHIHUIIAIBHON  YCIyTH
o0ecrieunBaeTCcsl BO3MOXKHOCTD TIOTYYSHHUS IOKYMEHTA!



- B (opMe DIEKTPOHHOIO JIOKyMEHTa, IOANUCAHHOTO YCWJICHHON KBaJU(pHUIMPOBAHHON
3JIEKTPOHHOW MOJANKCHI YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO OpraHa,
HAIPaBJIEHHOT'O 3asBUTEIIO B IMYHbIN KaOuHeT Ha EIITY;

- B BUJIe OyMa)KHOTO JIOKYMEHTa, TIOJTBEPKIAIOIIETO COACpHKAHUE FIEKTPOHHOTO JTIOKYMEHTa,
KOTOPBII 3asiBUTENb MOJy4aeT MPU JIMYHOM OOpAIIeHUH B MHOTO(YHKIIMOHATHHOM LIEHTPE.

3.7. llonmyuenue wuHbOpMAMU O XOAE PACCMOTPEHHUs 3asBICHUS M O pe3yJibTare
NPEOCTAaBIICHUS] MyHHIIUIIAIBHOW YCIyTH POU3BOAUTCS B TuuHOM kabunere Ha EINI'Y, npu ycinoBuun
aBTOPHU3aLUU. 3asBUTENIb UMEET BO3MOYKHOCTh MPOCMATPUBATh CTATYC 3JEKTPOHHOIO 3asBJICHUS, a
TaKKe UHPOPMALIMIO O JATbHEUIINX NEHCTBUSAX B TUYHOM KaOMHETE MO COOCTBEHHOI WHUIIMATHBE, B
m000¢€ BpeMms.

[lpu npenocTaBieHMH MYHUIUNAIBHOW YCIYTM B JJIGKTPOHHOW opMe  3asBHTEINIO
HaIlpaBJIsETCs:

a) YBEJIOMIIEHHE O MPUEME M PErUCTPAllMH 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIAUMBIX IS
MPEIOCTAaBIICHUS MYHUIIMIIAJIBHOM YCIIYTH, COJEpiKallee cBeleHus O (akTe Impuema 3asBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS] MYHHIMIAIBHOM YCIyrd, U Hayaje IMpOLETypbl
MPEJAOCTABICHNS MYHULUIAIBHOM YCIYI'M, a TaKKe CBEICHHUS O JaTe€ M BPEMEHU OKOHYAHMS
IIPEIOCTABJICHUSI MYHUIMNAIBHON yCIyrd Jau00 MOTHBHUPOBAaHHBIM OTKa3 B INpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCITYTH;

0) yBemOMJICHHME O pe3yibTaTax pacCMOTPEHUSI JOKYMEHTOB, HEOOXOJIMMBIX ISt
MPEAOCTABICHNUS MYHUIUIAIBHON YCIIYI'M, COAEpKallee CBEACHHUS O MNPUHITHH IOJOKUTEIBHOTO
pellieHHus O MPEJOCTAaBICHUM MYHUIMIAIBHON YCIYIM M BO3MOXHOCTU IOJIYYUTh pPE3YyJbTaT
MPEOCTaBICHUS MYHUIUMNAIBHONW YCIyrn au00 MOTHBUPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
MYHULIMTNIAJIbHOW YCIIYTH.

3.8. OnieHka kauecTBa Mpe0CTaBICHUS MYHULIUIIATHHON YCIYTH.

OrneHka KayecTBa NPeJOCTaBICHUS MYHUIIMIIAIBHON YCIIYTH OCYILECTBISETCSI B COOTBETCTBUU
¢ IIpaBunamu ouieHkH rpakaaHamu 3QPEeKTUBHOCTU AESTEIBHOCTH PYKOBOIUTENEH TEPPUTOPHATBHBIX
OpraHoB (enepajJbHbIX OPraHOB HCIOJIHUTEIbHOW BIACTU (MX CTPYKTYPHBIX TMOJpPA3AEICHUI) ¢
Y4€TOM KauecTBa IPEJOCTABIECHUS UMHU TOCYJapCTBEHHBIX YCIYT, a TAKK€ IPUMEHEHUs PE3YJbTaTOB
YKa3aHHOM OLIEHKU KaK OCHOBAHUS JIJIsl IPUHATHUS PELICHUH O JOCPOYHOM HPEKPAIEHUH UCIIOJIHEHUS
COOTBETCTBYIOLIUMHM PYKOBOJUTEISIMH CBOMX JIOJUKHOCTHBIX OOSI3aHHOCTEH, YTBEpPXIEHHBIMU
nocranoBieHueM llpaBurensctBa Poccuiickoit @enepanuu ot 12 nexadbpst 2012 roga Ne 1284 «O0
OLIEHKE TpaxJaHaMu S(PQPEKTUBHOCTH NESATEIBHOCTH PYKOBOAUTENEH TEPPUTOPHAIBHBIX OpPraHoOB
denepanbHbBIX OPraHOB  MCIOJHUTEIBHOW BIAacTH (MX  CTPYKTYPHBIX MOJApa3JeleHui) u
TEPPUTOPUATBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOJKETHBIX (OHJOB (MX PpErHMOHAJIbHBIX
OTJIEJICHUI) C Yy4YeTOM KadecTBa MpEeAOCTaBICHHUS TOCYJAapCTBEHHBIX YCIYI, PYKOBOJIUTENEH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEJOCTABIECHUS TOCYJApPCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT C
YY4E€TOM KauyecTBa OPraHM3allUd TMPEAOCTaBICHMS] TOCYJAAPCTBEHHBIX W MYHULUMAIbHBIX YCIYT, a
TaK)K€ O NPHUMEHEHUHU DPE3yJbTaTOB YKAa3aHHOW OLEHKM KaK OCHOBAaHUS Ul NPUHATUS PEIICHUN O
JIOCPOYHOM TPEKPALIEHUH HCIOJHEHUS! COOTBETCTBYIOIIMMH PYKOBOAUTEISIMU CBOUX JOKHOCTHBIX
o0s13aHHOCTEI».

3.9. BasgBuTento obecrieunBaeTCs BO3MOKHOCTh HAIPABIICHUS KaJ00bl HA PEIICHHS, TEHCTBHS
win 6e31eiicTBIe YIOJHOMOYEHHOTO OpraHa, JOLKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa Juoo
TOCYIapCTBEHHOTO CIIYXKAIIEeTro B COOTBETCTBHH cO cTatheid 11.2 denepansHoro 3akoHa Ne 210-d3 u B
HopsijIKe, YCTaHOBJIEHHOM mocTaHoBieHueM IIpaBurensctBa Poccuiickoit @enepanun ot 20 HOsSOps
2012 rToma Ne 1198 «O (enepasbHONM TOCYAapCTBEHHOW WHMOOPMAIMOHHOW  CHCTEME,
obOecrieunBaromiell mporece AocyaeOHoro, (BHECYAeOHOTro) oO0KajlOBaHWUS pEIICHUNH U ACUCTBUN
(6e3/1eHCTBHS), COBEPIICHHBIX MPH IIPEIOCTABICHAN TOCYAAPCTBEHHBIX X MyHHUIIUTATBHBIX YCIYT»

IMopsinok ucnpaBjIeHUs 10Ny IEHHBIX OMEYATOK U OIIUOOK B
BBIJJAHHBIX B pe3yJ/ibTaTe NPeI0CTaABJICHU MYHUIMIIAIbHON YCJIYI'H JOKYMEHTAX

1 o o
B cirydaec, €Ciin V1orHOMOYEHHBIT OpraH MOAKIIFOYCH K YKa3aHHOU CHUCTEME.



3.10. B caywyae BbISIBIEHMS ONEYaTOK W OWIMOOK 3asBUTENIb BIpaBe OOpPaTUTHCS B
Y10oIHOMOYEHHBIN OpraH ¢ 3asBJIEHUEM Ha UCIIPABJIEHUE OTIEYaTOK U OIIHUOOK.

3.11. OcHoBaHMs OTKa3a B pUeMe 3asBJICHUS 00 MCIPABICHUH OIEYAaTOK U OMIMOOK YKa3aHbI B
nyHkTe 2.11 Hacrosero AIMUHUCTPATUBHOTO PETIaMEHTa.

3.12. HcnpaBneHue JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B PE3y/bTaTe
MPEIOCTABIICHUSI MyHULIUIIATBHON YCIYTH TOKYMEHTaX OCYIIECTBISICTCS B CIEAYIOIIEM MOPSIKE:

3.12.1. 3asBurenr mpu OOHAPYKEHUW ONEUATOK M OMIMOOK B JIOKYMEHTAaX, BBIIAHHBIX B
pe3yJibTaTe NpeoCTaBICHUS MyHUIIUTIAILHON YCITyTH, 00palaeTcst INYHO B Y IOJIHOMOYEHHBINH OpraH
C 3asBJICHUEM O HEOOXOJIMMOCTH UCIIPABICHHS OTEYaTOK M OMIMOOK, B KOTOPOM COAEPIKUTCS YKa3aHUe
Ha UX ONHCaHUE.

3.12.2. YNoTHOMOYEHHBI OpraH NpH TIOJYYEHUH 3asBJICHUSA, yKa3aHHOrO B IMyHKTe 2.8
paccMaTpuBaeT HEOOXOAUMOCTh BHECEHUSI COOTBETCTBYIOIIUX U3MEHEHHUH B IOKYMEHTHI, SIBISIOIINECS
pe3yabTaTOM MPEJOCTABICHUS MYHHIIUIIATBHON YCIyTH.

3.12.3. YmonHOMOYEHHBIM oOpraH oOecleuynBaeT YCTpPaHCHHE OINEYaTOK M OIMUOOK B
JOKYMEHTaX, SBJISIOIINAXCS PE3YIbTaTOM PEAOCTABICHUS MYHHIIUIIATBHOW YCIYTH.

3.12.4. Cpox ycTpaHeHHsI ONEYaTOK U OMIMOOK He JOJDKEH MPEeBbIIaTh 3 (Tpex) pabouux THEH ¢
JIaThl PETUCTPAINH 3asBJICHHS, YKa3aHHOTO ITYHKTE 2.8 HACTOSIIETO MoApa3aea.

IV. (I)OprI KOHTPOJIA 32 UCITOJITHEHUEM AIMUHUCTPATUBHOI'O PErijiaMeHTa

IHopsok ocylecTBIeHUS] TEKYLEr0 KOHTPOJIS 32 cO0/II01eHueM
U HCIIOJTHEHHeM OTBEeTCTBEHHBIMH /I0JIKHOCTHBIMH JIMIAMH MOJI0KeH U
perjaMeHTa M HHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIHMBAIOIIUX TPeOOBAHMSA K MPeJ0CTABJCHHI0 MyHHIHMNIAJIBHOM yCJIyru, a
TaK:Ke PUHATHEM UMU pelleHn il

4.1. Texkymuil KOHTPOJb 3a COOJIIOJCHUEM M UCIOJIHEHUEM HACTOSLIEro AJMUHUCTPATUBHOTO
periamMeHTa, MWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, YCTAHaBIMBAIOLIUX TpeOOBaHUS K
IIPEIOCTABICHUIO MYHULIUNIATBHON YCIYT'H, OCYLIECTBIIAECTCS Ha IOCTOSHHON OCHOBE JOJIKHOCTHBIMU
munamMu AgMuHUCTpauuu (YTIOJTHOMOUYEHHOTO OpraHa), YINOJHOMOUYEHHBIMH Ha OCYIIECTBICHHE
KOHTPOJISI 3 IPEAOCTaBICHUEM MYHUIIMIIAJIbHON yCIIyTH.

JUi TeKyliero KOHTPOJS MCIONb3YIOTCS CBEJEHUS CIIyKEOHOH KOpPPECIOHAEHILINU, YCTHas U
NUCbMEHHas HH(pOpMalUs CIEHUAINCTOB M JOJDKHOCTHBIX JIML AJMUHUCTpAH (YIOJTHOMOYEHHOTO
oprasa).

Texymuil KOHTPOJIb OCYIIECTBISAETCS MIyTEM IIPOBEACHHUSI IPOBEPOK:

- peleHui o mpenocTaBiieHnu (00 0TKa3e B MPeAOCTaBICHUH ) MyHUIIUIIAIbHOW YCIIYTH;

- BBISIBJIGHUS M YCTPAHEHUS HApYIICHUH MpaB rpax/iaH;

- paccMOTpEHHMs, NPUHATUS PELIEHUH M TMOJIrOTOBKM OTBETOB Ha OOpalleHHs TpakIaH,
coJiepakallye xajnoObl Ha pelieHus, neiicTBus (0e3aeiicTBre) JOHKHOCTHBIX JIUI.

IopAaoK ¥ NEPUOAUYHOCTD OCYLIECTBJICHHUS IJIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK MOJIHOTHI 1 KAYE€CTBA MPEA0OCTABJICHUA MyHPlIIPIHaJILHOﬁ yYciayru, B TOM
4yuciie NOPAAOK U (popMbI KOHTPOJIA 32 NMOJHOTOM
U KAa4YE€CTBOM MPEAOCTABJICHUA MyHHIIHHaJIBHOﬁ yciayru

4.2. KoHTpOJIb 32 MOJHOTOW M Ka4eCTBOM MPEIOCTABICHUSI MYHUIUIIAIBHON YCIYTH BKIIOYAET
B ce0s IMPOBEACHUEC IIJIAHOBBIX M BHECIIJIAHOBBIX ITPOBCPOK.

4.3. IlnaHOBble TPOBEPKH OCYLIECTBISIOTCS HA OCHOBAHWU TOAOBBIX IUIAHOB pPabOTHI
YIIOJIHOMOYEHHOTO OpraHa, YTBEPKIAAEMBIX PYKOBOAMTEIEM YIOJIHOMOYEHHOro oprasa. Ilpu
IIJIAHOBOM IPOBEPKE IIOJHOTBHI M KAauyecTBAa IPEIOCTaBICHUS MYHULUIIAJIBHON YCIYyTH KOHTPOJIIO
MIOJIJIEIKAT:

- co0III0/IeHNE CPOKOB MPEIOCTABICHNUS MYHUIIUTIAIBHON YCIIyTH;

- coOIII0/IeHNUE MOJIOKEHUH HACTOSIEro AIMUHICTPATUBHOTO PETJIAMEHTA;



- TPaBWIBHOCTb U OOOCHOBAaHHOCTH MPHUHATOTO pemieHus 00 OTKa3ze B MPEIOCTaBICHUU
MYHHUILIMIIAJIBHOU YCITyTH.

OcHoBaHMeM JyIsl IPOBEICHUS BHEIUIAHOBBIX IPOBEPOK SIBIISIFOTCSL:

- IIOJIy4€HHUE OT IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIeHUs! HH(OpMaLUU
O IpEANoaracMbplX WM BBISBICHHBIX HapYLICHUSAX HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickoit
denepanuy, HOPMaTUBHBIX MPABOBBIX aKTOB CMOJIEHCKOM 00J1aCTH U MyHHULIMIIAIBHBIX HOPMaTUBHBIX
IIPaBOBBIX aKTOB.

- oOpalleHust rpaXx/iaH ¥ IOpUANYECKUX JIMI] Ha HapyLIeHHUs 3aKOHOJATeNIbCTBA, B TOM YHCIE

Ha Ka4eCTBO IIPEIOCTABICHUS MYHULIUIIAILHON YCIIYTH.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMIL 32 PeLIeHUs U eiicTBUS
(0e3neiicTBUE), NPUHUMAaeMble (OCYlIeCTBJISIeMble) UMM B X0/1€
NMPeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH
4.5. Tlo pe3ynbTaraM NMPOBEACHHBIX IMPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHUN MOJIOKEHUN
HACTOSIIETO AJIMUHUCTPATUBHOTO PEIVIAMEHTA, HOPMATUBHBIX MPABOBBIX aKTOB CMOJIEHCKOM 00J1acTH
Y MYHULUIAJIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB OCYIIECTBIISACTCS MPHUBJICUCHIE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJaTeNbCTBOM Poccuiickoin denepannm.
[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI[ 32 MPAaBUIBHOCTh U CBOEBPEMEHHOCTH
NPUHATUS PEUICHUS O TMPENoCTaBJICHHH (00 OTKa3e B MPEAOCTABICHWU) MYHUIUIAIBHON YCIYrd
3aKpeIUISeTCs B UX JOJDKHOCTHBIX PErJIaMeHTax B COOTBETCTBUH C TPEOOBAaHUSMU 3aKOHOIATENIbCTBA.

TpeGoBanus k MOPAAKY M (pOpMaM KOHTPOJIS 32 NPeI0CTABICHHEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAMKIAH,
HX 00beIMHEeHUH U OpraHu3anuii

4.6. I'paxane, X OOBCAWHCHUS M OPraHU3aIlMM MMCIOT MPABO OCYIIECTBISATH KOHTPOJIb 32
MPEIOCTaBIEHUEM MYHUIIUIIATBHON YCIYTH MyTeM IMOJIydeHUs WH(OPMALIMK O XOJe MPEeI0CTaBICHUS
MYHUIIMTIATFHON yCIyTH, B TOM YHCIE O CpPOKaX 3aBEpIICHUS aIMUHUCTPATUBHBIX MPOIEAYP
(mewicTBuit).

['paxxnane, nX 0ObEIUHEHNS M OPTAHU3AIIMN TAK)KE€ UMEIOT IIPaBoO:

- HampaBJIATh 3aMEUaHUSI M TPEMJOKEHHS MO YJIYYIICHHUIO JOCTYIHOCTM M KauecTBa
MIPEI0CTABIICHUS MYHUIIUTTAIbHON YCITYTH;

- BHOCUTHh TMPEMIOKEHUS O Mepax 10 YCTPAaHEHUIO HapyUIEHUH  HACTOSILEro
AJIMUHHCTPAaTUBHOTO PETJIaMEHTA.

4.7. JIoMKHOCTHBIE NHIIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEpPbl K MPEKpaIleHUIO
JOTMYIIEHHBIX HApPYIICHUH, YCTPAHAIOT NPHUYUHBI W YCIOBUS, CIOCOOCTBYIOIIHME COBEPIICHHUIO
HapyILIECHUN.

Nudopmanus o pesyapTaTax pacCMOTPEHHUS 3aMEUaHUM U TPEIIOKEHUN TpakJIaH, HX
Oo0OBeIMHEHUH ¥ OpraHW3alUil JOBOJUTCS 1O CBEACHUS JIMIl, HAMPABUBIIMX OTH 3aMEUYaHUS U
MIPEITOKCHHUS.

V. locyneoHblii (BHeCy1e0HbI) MOPAIOK 00:KaTI0BAHUS pPellleHUH 1 AeiicTBUii
(Oe3nelicTBUSI) Oprana, NpeAOCTABJSIIOIIET0 MYHHITUNIAIBHYIO YCIYTY, a TAKKe UX
JAOJIZKHOCTHBIX JIMII, FOCYIaPCTBEHHBIX CJYKALIUX

5.1. 3agBuTens MMeeT MpaBO Ha OOKaJOBaHME pelieHUS U (UiaHM) aeiicTBuii (Oe3melcTBuUS)
YTIOTHOMOYEHHOTO OpraHa, OJDKHOCTHBIX JIMI[ YTIOJIHOMOYEHHOTO OpraHa, TOCyIapCTBEHHBIX
CITy’KaIlluX, MHOTO(YHKIITMOHATILHOTO IEHTPa, a TakKe paOOTHHKA MHOTO(YHKIIMOHATHHOTO ILEHTpa
MpU TIPEIOCTABICHUH MYHUIIMITAIBHOW YCIYTH B J0CyAeOHOM (BHeCyneOHOM) Topsnke (manmee —
)Kano0a).

OpraHbl MECTHOTO CAaMOYTNIPABJI€HHUsI, OPTraHU3ANMHN U YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe xKaJa00bl JINIA, KOTOPBIM MOKeT ObITh HAIIPABJICHA 7Ka7100a
3asiBUTEJIS B 10CY1e0HOM (BHeCyaeOHOM) mopsijaKe



5.2. B nocynebnom (BHeCyneOHOM) MOPSIIKE 3assBUTEIh (IPEICTABUTEINb) BIPAaBE OOPATUTHCS C
XKayo00i B MUChbMEHHOH hopMe Ha OyMa)KHOM HOCHTEJIE WIIH B DJIEKTPOHHOU opMme:

- B YIIOJIHOMOUYEHHBIN OpraH — Ha peuieHue u (Win) neicTBus (0e3aeiCTBUE) TOKHOCTHOTO
JUIa, PYKOBOJUTENS CTPYKTYPHOIO MoOjJpa3fesieHus YIOJIHOMOYEHHOTO0 OpraHa, Ha pelleHHe U
nerctBus (0e3neiicTBre) YMOIHOMOUYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOUYEHHOT'O OpraHa;

- B BBIIICCTOSIINI OpraH Ha pernieHue U (Win) aercTBus (6e31eicTBre) JOHKHOCTHOTO JIUIIA,
PYKOBOJUTENS CTPYKTYPHOTO MO/Ipa3ieieHus: Y IOJIHOMOYEHHOTO OpTraHa;

- K pyKOBOJUTEN0 MHOTO(YHKIIMOHAIBHOTO LIEHTpa — Ha peuieHus u aeiicteus (6e3aeiicTrue)
paboTHIKA MHOTO(YHKIIMOHAIBHOTO IICHTPA;

- K y4peAuTeat0 MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa — Ha pelleHne u aencTBus (Oe3neiicTue)

MHOTO()YHKIIHOHAJIBHOTO IIEHTPA.

- B VYnomHomoyeHHOM opraHe, MHOTO(QYHKIMOHAJIBHOM LEHTPE, Y Yy4YpeIuTens
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa ONpPEIENSIOTCS YINOJHOMOYEHHBIE HAa PAcCMOTPEHHE Kallod
JOJIKHOCTHBIE JIUIIA.

Cnoco0b1 uHGOPMHUPOBAHKS 3asiBUTeJIel 0 MOPSIAKe OJAYHM U PACCMOTPEHUS
7KaJ100b1, B TOM YHCJIe ¢ HCI0Jb30BaHueM EquHoro noprajia rocyiapcTBeHHbIX U
MYHUIUNAJTbHBIX yCayr (GpyHKumii)

5.3. Hnadopmamus o TmOpsAKe TMOAaYM W PACCMOTPEHHUS JKajloObl pa3MemaeTcs Ha
MHPOPMALIMOHHBIX CTEHAAX B MECTax IPeJOCTABICHUS MYHUIMIAIbHON YCIyTrHM, Ha caiTte
Ynonaomouennoro oprana, EII'Y, a takke npenocraBisieTcsi B YCTHOH (opme 1o Tenedony u (HiTH)
Ha JIMYHOM IpueMe Ju00 B MUCHbMEHHOM (pOpMe MOYTOBBIM OTIPABICHUEM IO aJpecy, YKa3aHHOMY
3asiBUTEIIEM (TIPEACTaBUTETIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIMX NOPSI0K
aocyae0Horo (BHecye0HOro) o0xanoBanus aeiicreuil (0e3aeiicTeus) u (Wjin)
peleHuid, MPUHATHIX (0CYIIECTBIEHHBIX) B X0/1€ NPeA0CTABIeHUsI MYHHIIUTIATbHOI
yCJIyru

5.4. Tlopsamox pocynebHOro (BHECYyneOHOTO) OOXaJlOBaHHUS PpEIICHUH W JICHCTBUU
(Ge3neiicTBUS) YIIOTHOMOUEHHOT'O OpraHa, MpeoCTaBIIoNEero MyHHIUIIAIBHYIO YCIYTY, a TAK)XKe ero
JOJKHOCTHBIX JTUI PETyJTUPYETCs:

@denepanbHbIM - 3aKOHOM  «O0  OpraHu3alMM  MPeIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT;

MOCTaHOBJICHUEM AJIMMHUCTPALUM MYHUIMIAIBHOIO 00pa3oBaHus «[JIMHKOBCKUH paiioH»
Cmonenckoir obmactu ot 02.05.2017 Ne 179 «OO0 yrBepxkaeHun WHCTpykimum o nopsake
paccMOTpeHHs OOpalleHHi Tpak[aH, MOCTYNUBIIMX B aApec AIMMHUCTPALMM MYHUIUIAIBLHOTO
oOpa3zoBanus «[ TUHKOBCKUI pailoH» CMOJIEHCKOM 001acTy;

nocraHoBieHueM llpaButensctBa Poccuiickoit ®enepaunn ot 20 Hos10pst 2012 roga Ne 1198
«O (denepanpHOl TOCYZApCTBEHHON WH(POPMAIIMOHHONW CHCTEME, OOECTICUMBAIONIEH TIPOIECC
nocyneOHoro (BHECYZIeOHOr0) 00KalOBaHUS PEIIeHUN U NeicTBUM (0e31eiCTBHS), COBEPIICHHBIX MTPH
NPEOCTABICHUH TOCYIAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHUS] AAMMHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABJICHHUS rOCy1aPpCTBEHHbBIX H
MYHUIMNAJIbHBIX YCJIYT

HcuyepnbiBaouuii nepedeHb aAIMMHACTPATHBHBIX NpoLeayp (aeilcTBUIl) NIpH
NPeJ0CTABICHUH MYHHIIUNIAJIBLHOM YCJIYTH, BHIIOJIHSEMBIX
MHOTO0(p)YHKIMOHAJIBLHBIMU LIEHTPAMH

6.1. MHOroyHKIIMOHATIBHBIN LIEHTP OCYLIECTBIISET:
a) MHQOPMHUPOBAHUE 3asBUTENEH O MOPAIKE MPENOCTABICHUS MYHHIMIIAIBHOM YyCIyrd B
MHOTO(YHKIIMOHAJILHOM ~ IIGHTpe, 10 HWHBIM BOIPOCaM, CBSI3aHHBIM C  TPEIOCTABICHUEM



MYHUIUIIAIBHON YCIYTH, a TaKXe€ KOHCYJbTUPOBAHUE 3asBUTENIEH O MOPSAKE MPEIOCTaBICHUS
MYHUIIMNIAJILHON YCITYTH B MHOTO(YHKIIMOHAIBHOM IIEHTpE;

0) BbIJady 3asBUTEIIO PE3yJIbTaTa MPEIOCTaBICHUS MYHUIUMNAIBHON YCIyTrd, Ha OyMaKHOM
HOCHUTEJIe, TOATBEPKIAIONINX COAEpKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HAalpaBlICHHBIX B
MHOTO()YHKIIMOHAJIBHBIA LEHTP MO pe3yiabTaTaM IMPeIOCTaBICHUS MYHULMIAIBHOW YCIYTH, a TaKkKe
Bbllaya JOKYMEHTOB, BKJIIOYasi COCTaBJIEHME Ha OyMa)KHOM HOCHUTEJE U 3aBepEHHUE BBHINHCOK U3
MH(POPMALIMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIISAIONINX MYHULIUTIAIBHBIC YCIIYTH;

B) MHBIE TIPOLICYPHI M IEUCTBUS, perycMOTpeHHbIe DenepanbHbiM 3akoHOM Ne 210-D3.

B cootBerctBum ¢ uyacteio 1.1 cratbu 16 denepanpHoro 3axkona Ne 210-®3 nns peanusanuu
cBOMX (DYHKIMH MHOTO(YHKIIMOHAJIbHBIE [ICHTPHI BIIpaBe MPUBIEKATh UHbIE OpraHU3aIUH.

NudopmupoBanue 3asiBuTeiei

6.2. UndpopmupoBanue 3asBUTENs] MHOTO(QYHKIHMOHAJIHHBIMH IIEHTPAMU OCYIIECTBIISECTCS
CIIEYIOIUMHU CIIOCOOaMHU:

a) TIOCPEJICTBOM NPHUBIICYCHHUSI CPEICTB MACCOBOM MH(OPMAIINH, a TAKXKE ITYyTEM pPa3MeICHHs
uHpopMaluu Ha OQUIHUANBHBIX calTaX W HWHQPOPMAIMOHHBIX CTEHAAX MHOTO(YHKIMOHAIBHBIX
[ICHTPOB;

0) mpu oOpamieHUH 3asgBUTENS B MHOTO(QYHKIMOHAIbHBIA LIEHTP JIMYHO, MO Tenedony,
MOCPEICTBOM TOYTOBBIX OTIPABJICHUH, OO 1O AIEKTPOHHON TOYTE.

[Tpu nmuuHOM OOpamIeHNH pabOTHUK MHOTO(YHKIIMOHAIBHOTO [IEHTpa MoApoOHO HH(GOPMUPYET
3asIBUTENICH TI0 MHTEPECYIONIMM KX BOIPOCAM B BEXKIIMBOH KOPPEKTHOW (OpME C HCIIOIb30BAHHEM
O(UIMATbHO-/IETIOBOTO CTUIISL peud. PekoMeHayeMoe BpeMs MpPelOCTaBICHUS KOHCYJIbTAllMM — HE
Oonee 15 MuHYT, BpeMms OXHAAHUSA B OYEpeAM B CEKTOpe WH(POPMHUPOBAHUS JUIS TOTYYCHUS
nH(OPMAIIMU O TOCYIaPCTBEHHBIX YCIYraxX HE MOXET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATHCS € HH(DOpPMamuM O HAaUMEHOBAHHUH
opranu3anuu, GamMuInu, IMEHH, OTYECTBE U JOKHOCTH pabOTHHUKA MHOTO( YHKITMOHATILHOTO IIEHTPA,
NPUHSBOIETO Tele(OHHBI 3BOHOK. VMHIMBHIyalbHOE YCTHOE KOHCYJIBTHPOBAaHUE MpPH OOpaIIeHUuU
3asBUTENS MO TeiaedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LEHTpa ocyllecTBiser He Oonee 10
MUHYT;

B cnyuyae ecnu 1715 MOArOTOBKHM OTBeTa TpeOyeTrcst 0oJiee MPOAOIKUTEIbHOE BpeMs, paOOTHUK
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, OCYIIECTBISIONINIA HHNBHUIyaTbHOE YCTHOE KOHCYIBTUPOBAHHUE TI0
Tese(hOHy, MOKET NMPEIOKHUTD 3asBUTEIIO:

- U3JIOKUTHb oOpalleHue B THCbMEHHOM @Qopme (OTBET HampaBisiercs 3asBUTENI0 B
COOTBETCTBHUH CO CIIOCOOOM, yKa3aHHBIM B 0OpallleHUH);

- Ha3HAYUTH JIPYTO€ BPeMs [T KOHCYIIbTAII.

[Ipy KOHCYNBTUPOBAaHMM IO MHUCHMEHHBIM OOpAallleHUsSM 3asBUTENEH OTBET HAaIpaBISIeTCS B
MUCHMEHHOM BHJI€ B CPOK He mo3aHee 30 KaJeHTapHBIX THEH ¢ MOMEHTA PETUCTpaIly OOpalieHus B
(dopMe 3IEKTPOHHOIO JOKYMEHTa MO aJpecy 3JIEKTPOHHOM IOYThl, YKa3aHHOMY B OOpallleHHuH,
MOCTYIUBIIIEM B MHOTO(YHKITMOHAIBHBIA IEHTP B (hopMe AIIEKTPOHHOTO JOKYMEHTA, H B IIMCbMEHHOMN
¢dopme 1Mo MOYTOBOMY aJpecy, yKa3aHHOMY B OOpAIIeHUH, MOCTYIHUBIIEM B MHOTO(QYHKIIMOHATBHBIN
IEHTP B MTUCEMEHHOU (hopMme.

Bbiiaua 3asiBUTeN10 pe3yJibTaTa MPeI0CTABJIEHNS MYHUIMNIAJIbHON yCJIyru

6.3. [Ipu Hanmu4MK B 3asBJICHUH O TIPEOCTABICHUU MYHUIIMTIATHHON YCIYTH yKa3aHUs O BbIaue
pEe3yIbTAaTOB OKa3aHUsl YCIAYTd uYepe3 MHOTO(YHKIIMOHAIBHBIN IEHTP, YTOJIHOMOYEHHBINH OpraH
nepeaaeT JOKYMEHThl B MHOTO(QYHKIHMOHAJIbHBIA IEHTP JUIA MOCIENyIOIIeH BBLAAYM 3asiBUTEIIO
(mpencTaBUTEN0)  CIOCOOOM,  COTJIACHO — 3aKJIIOUYCHHBIM  COTJIAIEHWSIM O  B3aUMOJICUCTBUH
3aKJIFOYEHHBIM MEX]Ty Y TOJTHOMOUYEHHBIM OPTraHOM U MHOTO()YHKIIMOHAJIBHBIM IIEGHTPOM B MOPSJIKE,
yrBepxkieHHOM [loctaHoBneHuemM Ne 797.

Ilopsmok u cpokum 1mepenadd YTOJHOMOYEHHBIM OpraHOM TaKMX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN LEHTP OMPEEISIOTCS COTAlleHHeM O B3aUMOJCHCTBUY, 3aKIIOUYEHHBIM UMU
B nopsifike, ycraHoBiieHHOM [loctanoBnenuem Ne 797.



6.4. Ilpuem 3asBUTENCH A7 BBIIAYU JOKYMEHTOB, SIBIISIOMIUXCS PE3yIbTATOM MYHHUITUTIAIBHON
YCIIYTH, B MOPSAAKE OYEPEIHOCTH IPHU IMOIYYEHUHM HOMEPHOIO TaJlOHA M3 TEPMHUHAJIA 3JIEKTPOHHOU
ouepeid, COOTBETCTBYIOIIETO IEJIH 0OpaIIeHus, JIMOO 10 MPeIBAPUTEIHLHON 3aMKCH.

PaGoTHUK  MHOrO(QYHKIIMOHAIBLHOTO  ILIEHTPA  OCYIIECTBISIET  CJENYIOIIME  JIeHCTBUS:
yCTaHaBIMBAET JUYHOCTh 3afABUTENISI HA OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH B
COOTBETCTBUU C 3aKOHOJIaTeNbCcTBOM Poccuiickoit denepanuy;

- TIPOBEPSICT IMOJIHOMOYUS TPEACTABUTENS 3asBUTENS (B cllydae OOpaIleHHs MPEACTABUTENS
3asIBUTEIISN);

- OIpeeNsIeT CTaTyC UCTIOIHEHU 3asBiaeHus 3asBurens B [ UC;

- pacneydaTblBaeT pe3yibTaT MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTM B BHJIE SK3EMILIsIpa
AJIEKTPOHHOI'O JIOKYMEHTa Ha OYMa)KHOM HOCHTENIE U 3aBepsieT €ro C HCIOJIb30BaHUEM I1€YaTH
MHOTO(QYHKIIMOHATBHOTO IeHTpa (B MPEAyCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMU aKTaMU
Poccwuiickoit denepanun cinydasx — nedatu ¢ uzoopaxenuem [ ocymapcTBenHoro repba Poccuiickoii
denepanun);

- 3aBEpsIET IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHUTENE C MCIOJIb30BaHUEM
NevYaTv MHOTO(YHKIIMOHATIBLHOTO HEHTpa (B MPEAYCMOTPEHHBIX HOPMATHBHBIMH MPABOBBHIMHU aKTaMU
Poccwuiickoit denepanuu cinydasx — nedatu ¢ uzoopaxenuem [ocymapcTBenHoro repba Poccuiickoii
denepanyn);

- BBIJIACT JIOKYMEHTBI 3asBHTEIIO, TIPH HEOOXOAMMOCTH 3alPAlIUBACT Y 3asIBUTEIIS MOJIHCH 32
KaQK]IbI BBIIAHHBINA JJOKYMEHT;

- 3ampamiMBaeT COIVIACHE 3asBUTENSI HA YyYacTHE B CMC-OMPOCE /I OLIEHKH KadecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM IIEHTPOM.



ITpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

110 NMPEAO0CTaBICHUIO MYHUIIUIIAIIBHOM YCIIYTH
«YcTaHoBKa MH()OPMAIMOHHON BBIBECKH,

COorjiaCcoBaHUC I[H3aﬁH'Hp06KTa pasMCIICHUS BBIBECKU»

YcraHoBka I/IH(])OpMaIII/IOHHOﬁ BBIBCCKH, COI'JTACOBAHHUC HH33ﬁH-HpO€KTa
PasMeEllICcHUA BBIBECKHA

Jara
No

(HauMEHOBaHME OPraHa, YIIOJTHOMOYEHHOIO Ha IPEAOCTABICHUE YCIYTH)

CBeneHUs 0 IT

PCACTABUTCIIC

Kareropus npencraBurens

Haumenosauue/DHO

Hannbie IYJI

OI'PH/OI'PHUII

NHH

Howmep tenedona

Anpec 37eKTPOHHOM MOYThI

CeneHus 0O 3a9BUTEIIE

KaTeFOpI/ISI 3as1BUTCIIA

ITonHOe HauMeHOBaHUE

Janansie J[YJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJipec IeKTPOHHON MOYTHI

BapuaHT npeaocTaBiaeHusl yCIayru

ITpaBo Ha OOBEKT, B KOTOPOM pa3MeIaeTcs
3as1BUTENb, 3apeructpuposado B EI'PH?

YUbe HMYHIECCTBO HUCIIOJIB3YCTCA I
pa3sMCIICHUSA BBIBECKHU?

Ha BbIBecke yka3zaH TOBapHBIH 3HAK?

Cenenus 00 00bEKTE

KanactpoBslit HOMep

Anpec o0bekTa

Tun nHpOpMaLIOHHOM BBIBECKH

Howmep perucrpanuu ToBapHOTO 3HaKa

JIOKyMeEHTBI

|




[Tpunoxenne Ne 2

K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY

0 MPEIOCTABICHUIO MYHUIMITATBHON YCITyTH
«YcraHoBKa MH(OPMALMOHHOHN BBIBECKH,
COIJIACOBAHMUE TN3aHH-TIPOEKTA PAa3MEIICHUS BBIBECKU»

YBEJOMJIEHHUE O COI'J/TACOBAHUHA
YCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, AU3ANH-TIPOCKTA PA3MEIICHHS BBIBECKH
Ne oT

Honyanenb corjiaCoBaHUsA:

Tun BeIBECKU:

AJipec pa3menieHus:

I[aTa HavaJjia pa3MCIICHUA:

I[aTa OKOHYaHUHA PasMCIICHUSA:

JononuurenbHas HHPOPMALIHS:

(JTOJDKHOCTD) (oamucp) (pammms, mMs, oT4ecTBO (TIOCIIEAHEE - TIPH HAJTUYNN))



[Tpunoxenne Ne 3

K AIMAHHCTPAaTUBHOMY PEIIIaMEHTY

I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH

«Y cTaHoBKa HH(POPMAIMOHHO BBIBECKH,
COTJIACOBAHUE TU3AIH-TIPOEKTA Pa3MEIICHHS BEIBECKI)

PEHIEHHUE
00 OTKa3e B mpueMe JOKYMEHTOB, HE00OX0AMMBbIX [IJISl PEA0CTABJICHUSA YCJIYTH
oT Ne
[lo pesynapratam paccCMOTpPEHHS 3asBICHHUS OT Ne Ha

MPEIOCTABIICHUE YCIYru «YCTaHOBKAa MH(POPMAIMOHHON BBIBECKH, COTJIACOBAHHC U3aWH-TIPOCKTA
pa3MeIIeHHs] BBIBECKH)» TMPUHATO pelleHue 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJIOCTABIICHUS YCIYTH, 110 CIETYIOIIUM OCHOBAHHUSAM:

JononuurenbHas HHPOPMALIHS:

Bbl BrpaBe mOBTOPHO OOpaTUTHCS B YIHOJHOMOYEHHBI OpraH C 3asBJICHHEM O IPEIOCTaBICHUU
YCIIyTH IIOCJIE YCTPAHEHHS YKa3aHHBIX HAPYILIECHUH.

JlanHblil OTKa3 MOXeT ObITh O0XajloBaH B JOCY/IE€OHOM MOpPSIIKE MyTeM HaIpaBleHUs >KajJoObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZe0HOM MOpSKeE.

(TOMKHOCTD) (moamuce) (pamunus, uMs, 0TYECTBO (TTOCIETHEE - TP HATHYNH))



ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

110 NMPEAO0CTaBICHUIO MYHUIIUIIAIIBHOM YCIIYTH
«YcTaHoBKa MH()OPMAIMOHHON BBIBECKH,
COIJIaCOBaHUE JU3aH-TIPOEKTA pa3MEIIEHUS BBIBECKH)

PEHIEHHUE
00 OTKa3e B MPeJ0CTABJICHUM YCJIYTH
oT Ne
ITo pe3ynbTaTaM pacCMOTpEHUS 3asiBJICHUS OT Ne Ha IIPEeOCTaBICHUE

ycIyrn  «YCTaHOBKa HWH()OPMAIMOHHOW BBIBECKH, COTJIACOBAHUE JIM3AWH-TIPOCKTA Pa3MEIICHHS
BBIBECKW» MPUHSATO pellieHrne 00 0TKa3e B MPEJOCTABICHUH YCIYTH IO CIEAYIOLUM OCHOBAHUSIM:

Pa3bsicHeHMe IpuyMH OTKa3a:

JononuurenbHas HHPOPMALIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCSA B YHOJHOMOYEHHBIM OpraH C 3asBJIEHUEM O IPEJOCTaBICHUU
YCIIyTH IIOCJIE YCTPAHEHHS YKA3aHHBIX HApYILICHUH.

JlanHblil OTKa3 MOXeT ObITh O0XajloBaH B JOCY/IE€OHOM MOpPSIIKE MyTeM HaIpaBlieHUs >KajJoObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZe0HOM MOpSKeE.

(TOKHOCTD) (monmucek) (bamumust, uMs1, 0TUECTBO (TIOCTEAHEE - IPU HATHUYHH ))



ITpunoxxenne Ne 5

K AZIMMHUCTPAaTUBHOMY PETJIaMEHTY

110 NMPEAO0CTaBICHUIO MYHUIIUIIAIIBHOM YCIIYTH
«Y cTaHoBKa HH(POPMAIIMOHHOMN BBIBECKH,
COIJIaCOBaHUE JU3aiH-TIPOEKTA pa3MEIICHUS BBIBECKI

COCTaB, mocJIeA0BaTe/JIbHOCTh U CPOKU BBINMOJIHEHUA aIMUHUCTPATHUBHBLIX IIPpOUEAYP (}IeﬁCTBHﬁ) Impu nNpeaocraBjJcHuN MyHHHHHaﬂbHOﬁ

YCJIYIH
OcHoBanue 11 Conepxanue Cpok JlomkHOCT Mecto Kpurepun Pesynbrar
Hayasia aJIMUHUCTPATUBHBIX BBIITOJIHEHUS HOE JIULIO, BBIIIOJIHEHUS MPUHATUSA aJAMUHUCTPATUBHOI O
aIMUHUCTPATUBHON | NEHCTBUUI aIMUHHUCTPATH | OTBETCTBEH aIMUHHUCTPATUBHO | PELICHUS NENCTBUS, CIIOCO0
MpOLIeYpPbI BHBIX JICHCTBUH | HOE 3a r Kpurepuun bukcanun
BBINOJIHEH 0 JiercTBUs/ MPUHATHUSA
Y€ aJMUHUCTD | UCIOJIb3yeMasi peleHus
aTUBHOTO uH(popMaImoHHas
JEUCTBUSA cucreMa
1 2 3 4 3) 6 7
1. IIpoBepka TOKYMEHTOB U PETUCTPAIIUS 3asIBICHUS
[Toctynnenue [Tpuem u mpoBepka 1 paGounit Ynoaaomo YNOJIHOMOYEHHBI | - Perucrpanus
3asBJICHUS U KOMILJIEKTHOCTHU JIeHb (He YEHHOTO 51 3asBJICHUS U
JOKYMEHTOB IS JIOKYMEHTOB Ha BXOJUT B oprasa, opran / 'IC nokymenTos B ['IC
MPEIOCTABIICHUS HAIM4YUE/OTCYTCTBHE o0mIHii cpox OTBETCTBEH (mpucBoeHHE HOMEpa U
MYHULUITAJIBbHON OCHOBaHUH IIPEIOCTABIIEHU | HOE 3a JaTUPOBAHUE);
YCIIYTH B JUIS1 OTKa3a B pUEMeE sl YCITYTH) MpeAO0CTaB Ha3HAaYCHUE
VYTIoOMHOMOYEHHBIN JIOKYMEHTOB, JIeHUE JIOKHOCTHOTO JIMIIA,
opras MIPEAYCMOTPEHHBIX MYHHUILIUIIA OTBETCTBEHHOI'O 32
IYHKTOM 2.8 JIbHOM yCIIyTH IIPEAOCTABIICHHE
AJIMUHHCTPAaTUBHOTO MYHULUIIATbHON
peryiaMenTa YCIIYTH, U Ilepeada
€My JOKYMEHTOB
B ciiyuae oTcyrcTBHsS 1 paGounii JomxHoCT YNOoITHOMOYEHHBI
OCHOBaHUI JIeHb (HE HOE JIUIIO u




JUTSL OTKa3a B TIpHEME
JIOKYMEHTOB,
MPEyCMOTPEHHBIX
nyHkTom 2.11
AJIMUHHCTPATUBHOTO
perjamenTa,
perucTpanus
3asIBJICHUS B
AIIEKTPOHHOM 0aze
JAHHBIX 110 y4YETy
JIOKyMEHTOB

IIpoBepka 3asBieHHS U

JIOKYMEHTOB,
IIPEACTABJICHHBIX JJIS
MOJIyYEHUs
MYHHULUIIAJIBHON

yCIyTH

Hanpasnenne
3asIBUTEITIO
AIIEKTPOHHOTO
COO0OIIeHNUs O
npueMe 3asiBICHHS K
paccMOTpeHHIo J100
OTKa3a B IpUEMe
3asIBJICHUS K
PACCMOTPEHHUIO C
000CHOBaHHEM
OTKaza

BXOJIUT B
001Iunii CpoK
MIPEIOCTaBIICH
USl YCITYTH)

YnosnHomo opran/I'MIC

YEHHOT'0

oprasa,

OTBETCTBEHHOE

3a

perucTparmio

KOpPECIOH

JeHLUU

JloimkHOCT YII0THOMOYEHHBI - HamnpaBnennoe

HOE JIULO i 3asBUTEIIO
YnomaHomo opran/I'MIC AIIEKTPOHHOE
YEHHOT'0 cooO11eHne 0 Ipueme
oprasa, 3asBIICHUSI K
OTBETCTBEH pPaccMOTPEHUIO 100
HOE 32 OTKa3a B IpueMe
IIPEJOCTaBICHU 3asBJICHUSI K

€ MyHHIIUTIA PacCMOTPEHHIO

JILHOM YCIIyTH

Hanmuune/otrcyre
TBUE OCHOBAHUM
JIIg OTKa3a B
npuemMe
JIOKYMEHTOB,
MPEAYCMOTPEHHBI
X MyHKTOM 2.11
AJIMUHHCTpATUB
HOTO perjlaMeHTa

2. Ilonyuenue cBenennii mocpeacteom CMOB




[Taker
3apEerucTPUPOBAHH
bIX IOKYMEHTOB,
MOCTYNHBIINX
JOJKHOCTHOMY
ny,
OTBETCTBEHHOMY 3a
IIPEAOCTABIICHUE
MYHHUIUTIATbHOU

yCIIyTu

Hanpasnenue B nenb J10JKHOCTH YnonnomouenHsl | OTCyTCTBHE Hamnpasnenue
ME)XBEJJOMCTBEHHBIX perucTpanuu 0€ JINLO i JIOKYMEHTOB, ME)XBEJJOMCTBEHHOI'O
3alpoCOB B OpraHbl U | 3asBJICHUS U YnonHomo opran/I'IC/ HEOOXOUMBIX 3arpoca B OpraHbl
OpraHu3allNH, JIOKYMEHTOB YEHHOT'O CM3B JUIst (opranuzanun),
YKa3aHHBIE B IIYHKTE oprasa, IIPEIOCTABIIEHUS | [IPEIOCTABIISAIOIINE
2.3AIMUHHUCTPATUBHOT OTBETCTBEHHOE MYHUIUNAIBHON | JIOKYMEHTbI
0 perijamMeHTa 3a [peIoCTaBIl yCIIyTH, (cBeneHus),
eHHE HaXOJALIUXCS B IIPEyCMOTPEHHBIE
MYHHUIIUIIATIBHO pacropsKeHUU nyHkTom 2.10
1 yCIIyTH roCyapCTBEHH AJIMUHUCTPAaTUBHOTO
BIX OPraHoOB periaMeHTa, B TOM
(opranu3arnuii) qHCIIe ¢
UCIOJIb30BaHUEM
CMDOB
[Tonyuenue orBeToB Ha | 5 pabounx J10JKHOCTH YIIOIHOMOYEHHBI | - [Tonyyenue
ME)KBEJIOMCTBEHHbIE JHEW co AHA 0€ JIULO i JIOKYMEHTOB
3a1pocsl, HaIpaBJICHUs YnosnHomo opran) /I'IC/ (cBeneHuit),
dopmupoBaHue MEXBEJJOMCTB | YEHHOI'O CM3B HEOOXOAUMBIX JUIs
MIOJIHOTO KOMILJIEKTa €HHOTO oprasa, IIPEIOCTABIICHUS
JIOKyMEHTOB 3ampoca B OTBETCTBEH MYHHIIMITAJIbHON
OpraH WUiu HOE 3a yCIIyTH
OpraHM3alMIo, | MPEAOCTaBII
MPEIOCTABIISAI0 | €HUE
IIMe JOKYMEHT | MyHULUIAI
u BHOM
uHpOpMaILMIO, | YCIYTH
€CJIU UHBIE
CPOKH HE
MIPeyCMOTpPEBI
3aKOHOJATEIbC
TBOM PO un
cyonekTa PO

3. PaccMoTpeHHEe TOKYMEHTOB U CBEACHUI




ITaker IIposepka 5 pabounx JlomxHocTHOE | YTIOMHOMOYEHHBI | OcHOBaHMS IIpoexr pesyinbrara
3apErUCTPUPOBAHBIX | COOTBETCTBUSA JTHEH JIAIIO it opran) / TNC OTKa3a B MPEOCTABICHUS
JIOKYMEHTOB, JIOKYMEHTOB U YnonHomo IIPEIOCTABICHU MYHHUIIMIIAJIbHON
MOCTYIUBIINX CBEICHUU YEHHOI'O " ycayru 1o ¢opme,
JOJDKHOCTHOMY TpeOOBaHUAM oprasa, MYHULIMIIAJBHOW | IPUBEACHHON B
auny, HOPMAaTUBHBIX OTBETCTBEHHOE YCIIyTH, npwiokeHusax Ne 2, Ne
OTBETCTBEHHOMY 32 | IIPABOBBIX aKTOB 3a [peocTaB pelycMOTpeHH | 4 K
IIPEIOCTABIICHUE IIPEIOCTABIICHUS JeHue bI€ ITYHKTOM AJMUHUCTPAaTUBHOMY
MYHHULIMITAJILHOU MYHHULIAIIAJIbHOU rocynapct 2.12 periaamMeHTy
yCIIyTH yclyru BEHHOH YCIYI'H AJIMUHUCTpPATUB
HOT'O perjaMeHTa
. [Ipunsitue pemenus
ITpoexTt pe3ynbrata | [Ipunsarue pemenus o | 1 pabouwnii JlomxHOCT Y1OJIHOMOYEHHBI | - Pesynbrar
[IPEOCTaBICHU IIPENOCTaBICHUS JICHb HOE JI1LI0 it opran) / TUC [IPEOCTaBICHU
MYHHUIMITAJILHOU MYHULIATNIAJIbHON (Bximrouaercs B | YIIOJIHOMO MYHHUIMIIAJIbHOU
yciyTa 1o gopme YCIIYTH WJIM 00 OTKa3e | oOuii cpok YEHHOTO yciyru 1o gopme,
COIJIACHO B IIPEJIOCTABICHUU IIPEIOCTABIIEH | OpraHa, IIPUBEICHHON B
npwiokeHusMm Ne 2, | yenyru Usl yCIIyTH) OTBETCTBEH npuiokeHusax Ne 2, Ne
Ne 4 HOE 3a 4 x
AnmunuctpatuBHOM | PopMuUpOBaHUE MpeocTaB AJIMUHUCTPAaTUBHOMY
y pEriIaMeHTy peLIeHus o JIeHue perIameHry,
IPEI0OCTaBIEHUN MYyHHIIHMIA MO/ CAHHBIN
MYHULUIIAJIBHON JIBHOM YCUJICHHOU
yCIIyTU WK 00 OTKa3e YCIIYTH; KBaJIN(DULIPOBAHHON
B IIPEJIOCTABIICHUU PykoBonut MOJIHUCHIO
MYHULIMTIATbHON €Jb PYKOBOIHUTENEM
yCIIyru YnosnHomo Y10JIHOMOYEHHOT O
YEHHOI'0 OpraHa Wil UHOTO
oprasa) YIOJTHOMOYEHHOT'O UM
WM UHOE auna
YIIOJTHOMOY
€HHOE UM

JINITO




5. Belnaga pesyinbrara

dopMUpOBaHUE U
perucTpanus
pe3yibTaTta
MYHHULIUITAJIbHOU
YCIIYTH, YKa3aHHOIO
B IIyHKTE 2.5
AJIMUHHUCTPAaTUBHOT
O perilaMeHTa, B
dbopme
3JIEKTPOHHOIO
nokymenTa B T IC

Perucrparus Tlocioe HomxHocT VYIOJIHOMOYEHHEI | - BuHecenue cBeneHu 0
pe3ynbTara OKOHYAHUS HOE JIMLIO it opran) / TUC KOHEUYHOM pe3yJIbTare
IIPEI0CTaBIICHUS MpOLIEAYPBI Ynoaaomo IIPEA0CTABIICHUS
MYHUIUIIATBEHON MPUHATUS YEHHOTO MYHUIUTIATBEHON
YCIIYyTH peieHus (B oprasa, YCIIYTH

o0mImii cpox OTBETCTBE

MPEAOCTaBIEH | HHOE 32

us MIPEA0CTaB

MYHUIUIIATBH | JICHUE

Ol yciyru He rocyaapct

BKJIFOYAETCH) BEHHO

YCIIYTH

Hanpasnenue B B cpokn, HomxHocT YNonHOMOYEHHBI | YKa3aHue Briaua pesynbrara
MHOTO(QYHKIIMOHAIbHBI | YCTAHOBJIEHHBI | HOE JIHIIO it opran) / AUIC 3a5BUTEJIEM B MYHHULUITIAIbHON
1 LEHTp pe3yibTaTa € COrallleHUeM | YTIOJIHOMO MO 3amnpoce YCIIYTH 3aBUTEIIO B
MYHUIUTIATEHON 0 YEHHOTO crioco6a Beiaun | hopme OyMaKHOTO
YCIIYTH, YKa3aHHOI'O B | B3aUMOJICUCTB | Ooprasa, pe3ynbTaTa JOKYMEHTA,
nyHKTe 2.5 WU MEXKTY OTBETCTBEH MYHUIIUIIATEHON | TOATBEPKIAIOIIETO
AJIMUHHCTPAaTUBHOIO | YIIOJIHOMOYEH | HOE 3a YCIIYTH B coJiepKaHue
periiaMeHTa, HBIM OPTaHOM | TIPEIOCTaB MHOTO()YHKITHO AJIEKTPOHHOTO
B (hopMe DIIEKTPOHHOTO | U JIeHue HaJbHOM JIOKYMEHTA,
JIOKYMEHTA, MHOTO(YHKITH | TOCyAapCT LEHTpPE, a TAKXKE | 3aBEPEHHOTO MeYaThI0
MOAMKMCAHHOTO OHAJIbHBIM BEHHO mojiaya 3ampoca | MHOTO(YHKITHOHATILHO
YCWJICHHOU LIEHTPOM YCIyTH yepes ro LIEHTpa;
KBaJIM(DULIPOBAHHOMN MHOTO(YHKITHO BHECEHNE CBEJICHUH B
ANEKTPOHHOU HaJIbHBIN LIEHTP I'UC o BeIgaue
MOAMKCHIO pe3yibTaTa
YIOJIHOMOYEHHOTO MYHULUIIATbHON
JIOJDKHOCTHOTO JIUITA YCIIyTH
YHo1HOMOYEHHOTO
opraHa
Hanpasnenue B nenn JomxHocT 'c PesynbTar
3asIBUTEITIO perucTpanuu HOE JINIIO MYHUIUTIATBbHON




pe3yJiprara pe3ysbrara YnosnHomo YCIIyTH, HallpaBJIEHHBIN
IIPEIOCTABIICHUS IIPEIOCTABIIEH | YEHHOTO 3aBUTEIII0 Ha JIMYHBIN
MYHULUIIAJIBHON ust oprasa, kabuner Ha EIII'Y
YCIIYTU B JIMYHBIN MYHHULMIIAJIBH | OTBETCTBE
kabunet Ha EIN'Y ol ycayru HHOE 32
IIPEOCTaB
JIeHue
rocynapct
BEHHO
yCIIyTU
6. BHeceHue pe3ynbprata MyHUIIMIIAJIbHON YCIYTH B PEECTP PEIICHUN
®opMHUpOBaHUE U Buecenue cBenenuii o | 1 pabounit JloimkHOCT 'c - Pesynprar
perucrpanus pe3yJbraTe JI€Hb HO€ JIULO IIPEIOCTABIICHUS
pe3ynbpTara MPEIOCTABIICHUS Ynoaaomo MYHHULUITAJbHOU
MYHHMIMITAJILHOU MYHULIANIAJIBbHOU YEHHOI'0 YCIIYTH, yKa3aHHBIN B
YCIIYT'H, YKa3aHHOI'O | YCIIYT'M, YKa3aHHOM B oprasa, IyHKTE 2.5
B IIyHKTE 2.5 IyHKTE 2.5 OTBETCTBEHHOE AIMUHUCTPAaTUBHOTO
AJIMUHUCTPATUBHOT | AJIMUHUCTPATUBHOTO 3a MpeocTaB periiaMeHTa BHECEH B
O perjaMeHTa, B periaameHTa, JeHue peectp
dopme B PEECTp pEeLICHUI rocyzapcr
JIEKTPOHHOTO BEHHOH YCIIYTH

nokymenTa B [ UC







