AIMUHHUCTPALIAA MYHUITUIIAJIBHOT'O OBPA3OBAHU A
«TJIMHKOBCKHNHU PAUOH» CMOJIEHCKOH OBJIACTH

ITOCTAHOBJJIEHHUE

ot 3 uroHsa 2022 r. Ne 209

006 YTBEPKJICHUU
AJIMUHUCTPATUBHOTO periaMeHTa
IPENOCTABICHUS MYHULIUTIAJIbHON
yciyru «HampasneHue yBeIoMIIeHUsS
0 IUIaHMPYEMOM CHoce OOBeKTa
KallUTAIBHOTO ~ CTPOUTEIbCTBA U
YBEJOMIICHHSI O 3aBEpPIIEHUU CHOCA
o0BbeKTa KaUTAJIbHOTO
CTPOUTENBCTBA»  HA  TEPPUTOPUHU
MYHULMIIATIBHOTO oOpa3oBaHus
«'nmuHKOBCKMI1 paiioH» CMOJIEHCKOM
oOnactu

B cootBerctBum ¢ I'pamoctpoutenbHbiM KojekcoMm Poccuiickon depepanuu,
®enepanbHbIM 3aK0HOM OT 27.07.2010r. Ne 210-D3 «O6 opranuzaiuy npeaoCcTaBICHUS
roCyJapCTBEHHbIX M MYHHUIMOAIbHBIX YCIYr», MOCTAHOBJICHHEM AJIMUHUCTpaLUU
MyHUIUNATBHOTO oOpa3zoBanust «I MTMHKOBCKHUI paiioH» CMOJEHCKOH 00JacTh OT
19.10.2012r. Ne 274 «O6 ytBepxaenun Ilopsnka pa3pabOTKM U yTBEPXKIECHUS
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT

AJIMUHUCTpanus MYHHUIIMIAIBHOTO 00Opa3oBaHusi «l JTMHKOBCKUI pailon»
CMoeHCKOM 001acTH IO CTAHOB IS € T:

1. VrtBepaute npunaraemslii AJIMHHUCTPATUBHBIA PErIAMEHT MPEIOCTABICHUS
MyHHULIMNATbHONU ycinyru «HampaBineHue yBelOMIIEHHS O IUIAHUPYEMOM CHOCE OOBeKTa
KalUTaJbHOIO CTPOUTENIbCTBA W YBEJOMIIEHHS O 3aBEpUICHHMM CHOCa OOBEKTa
KalUTaJbHOTO CTPOUTENIbCTBa» HA TEPPUTOPHUH  MYHHUIMIAIBLHOTO 00Opa3oBaHUs
«"'muHKOBCKMI pariony» CMOJICHCKOUW 00J1acTH.

2. [loctanoBienne  AJMHMHHCTpAlMMd  MYHHULUIAJIBHOTO  0Opa3oBaHMs
«I'nmuHkoBckuil paiton» CMoneHckoil obsactu ot 26.11.2020 Ne 406 «O6 yTBepKIeHUN
AJMUHHCTPAaTUBHOTO PErJIAMEHTA MPENOCTABICHUS MyHULMNAIbHOW ycuyru «lIpuem



YBEJOMJICHH O TUTAHUPYEMOM CHOCE OOBEKTOB KAIMHUTAILHOTO CTPOUTEILCTBA,
YBEJAOMIICHUN O 3aBEPUICHUU CHOCA OOBEKTOB KAlUTaJILHOTO CTPOUTEIHCTBA» MPU3HATH
yTPATUBIIIUM CHUITY.

3. Hacrosiiee noctaHOBIEHUE TOJJICKUT 0OHAPOJOBAHUIO.

4. KoHTpoJb 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBIICHUS OCTaBJISIO 32 COOOI.

['maBa MyHULIMIIATBHOTO 00pa30BaHUS
«I " TMHKOBCKUI panioH»
CMoneHckoi o0J1acTh M.3. KanmbIKoB



IIpunoxenue

K IMMOCTaHOBJICHUIO AJIMUHUCTPALIUH
MYHUIIUTIATIBHOTO 00pa30BaHUs
«"TMHKOBCKUH palioH

CMoI€eHCKOI o0acTu
ot 03.06.2022 1. Ne 209

AJZIMMHHCTPATHBHbBII perjiaMeHT NpeJ0oCTABIeHUSI MyYHUIMNIAIbHON YCIyTH
«HanpasJieHne yBeoMJIeHHS O IVIAHNPYEMOM CHOCe 00beKTa KallMTAJIbHOI0 CTPONTEJIBLCTBA H
yBeOMJIEHUSI 0 3aBeplIeHHH CHOCA 00bEeKTAa KANUTAJIBHOI0 CTPOUTEIbCTBA» HA TEPPUTOPHHU
MYHHIHMIAJIbHOTo 00pa3zoBaHusi «I' THHKOBCKHUIA pailon» CMoJIeHCKOi 00/1acTH

l. O01mme noJ105KeHN s

1.1. AaMuUHHCTpaTUBHBIA  perjJaMeHT  IPEAOCTABICHHMS  MYHUIUNAIBHOW  YCIyTH
«HampaBnenue yBenoMJIeHHS O IJJaHUPYEMOM CHOCE OOBEKTa KalHUTaJbHOIO CTPOUTENbCTBA U
YBEIOMJICHHSI O 3aBEpIICHUU CHOCAa OOBEKTa KAlMTaJIbHOIO CTPOMTENBCTBA» pPa3paboTaH B LEIAX
MOBBILICHUSI KAaueCcTBa U  JOCTYIHOCTM MPEAOCTaBICHHSI TOCYJapCTBEHHOH YCIYI'H, OIpeaesser
CTaHJAapT, CPOKM M  IIOCIEJOBATEIbHOCTh JEHCTBMM  (aAMHUHMCTPATUBHBIX MpOLENyp) MpHU
OCYILIECTBJICHUH MOJIHOMOUYUH MO (YKa3aTh IMOJIHOMOYUS IO IPEIOCTABICHUI0 MYHULIUIIAJIbHONW yCIyrd
B HaMMEHOBaHHE MYHHIMIAJIBHOrO oOpa3oBaHus, cyobekra P®. Hacrosmmii AIMUHHCTPAaTUBHBIN
perJaMeHT peryiupyeT OTHOUIEHM I, BOSHUKAIOIINE IPU OKAa3aHUHU CIIEIYIOIIUX OyCIYT:

1. HanpaBiieHue yBeioMJIeHHUs O CHOCE 00BEKTa KalUTaJIbHOTO CTPOUTENIbCTBA,;

2. HampaBnenue yBeIOMIICHUS O 3aBEPUICHUN CHOCA 00BEKTa KalUTAIBHOTO CTPOUTEIBCTBA.

1.2.  3asBuTensMH Ha NOJIY4YE€HHE MYHMLUIAIBHOW YCIYrM SIBISIOTCS (DU3MYECKHE JIHLA,
IOpUANYECKUE JUIa, UHIMBUYyalIbHbIE IPEANPUHUMATENH, SBJSIOIIMECS 3acTpoIlMKaMu (Jajiee —
3asBUTEND).

1.3. HHrepechl 3asBUTENEH, yKa3aHHbIX B TyHKTe 1.2 HacTosmero AJIMHUHUCTPATHBHOTO
periaMeHTa, MOTYT MpPEACTaBIATh JMIA, 00Jalaloe COOTBETCTBYIOIIMMHU MOJHOMOYMAMH (anee —
MIPE/ICTaBUTENbD).

1.4. InopmupoBaHue 0 MOpsKe MPeT0CTaBICHNs MyHUIIMITAIBHON YCIYTH OCYLIECTBISAETCS:

1) HEemoCpeNCTBEHHO TpPH JIMYHOM TIpHEME 3asBUTENSA B AJMUHHCTPAIMA MYHHIUTIAIHHOTO
obpazoBanusi «[ TMHKOBCKHI paitoH» CMoJeHCKO#W obmactu (manee- YMOJHOMOYEHHBIH OpraH) WM
MHOT0(YHKIIMOHAJIbHOM LIEHTPE MPEIOCTABIECHUS TOCYIapPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT (Janee —
MHOTO()YHKIIHOHAJIbHBIN LIEHTD);

2) o TenedoHy YMOJTHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHATBHOM IICHTPE;

3) MUCBMEHHO, B TOM YHCIIE IOCPEICTBOM JJIEKTPOHHOM MOYTHI, (PAaKCUMHUIBHOW CBSI3H;

4) IOCPEICTBOM pa3MeEIleHUsT B OTKPBITON M JOCTYITHOH GopMe nHPOpMAIIHH:

- B (enepambHOH TOCYJapCTBEHHON HMHQPOpMalmoHHOW cucteme «EnuHbIl  mopTan
roCyJapCTBEHHBIX U MYHUIIMTIATBHBIX yeryT (pyHkimid)» (https://www.gosuslugi.ru/) (manee — EINT'Y,
Enunbiii noptan);

- Ha pPErHOHAIbHOM TIOpTalie TOCYNAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((yHKIUN),
SBIISIIOIIETOCS TOCYAapCTBEHHOW HH(OpManmonHoi cucteMoil cyObekTa Poccuiickoit deneparuu
(manee — permoHaIbHBINA OPTAN);

- Ha oUITMATILHOM caiiTe YmosHoMoueHHoro oprana http://www.admin.smolensk.ru/~glinka;

5) mocpeacTBoM pasMelneHuss HHPpopMaIui Ha HHOOPMAIMOHHBIX CTEHAaX YTOJIHOMOYSHHOTO
opraHa MM MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

1.5. UudopmupoBaHue OCyIIECTBISETCS O BOIPOCaM, KacaroIUMCS:

- c1oco00B MOJauu YBEJAOMIICHHUS O IJIAHUPYEMOM CHOCE 00BEKTa KalUTaIbHOI'O CTPOUTENILCTBA
U YBEJIOMJIEHUS O 3aBEPIICHUU CHOCAa 00BEKTa KalUTaIbHOTO CTPOUTENHCTBA (J1ajiee — YBEJOMIIEHUE O
CHOCE, YBEIOMJICHHE O 3aBEPIICHUU CHOCA COOTBETCTBEHHO);

- aJIpecoB YTOJIHOMOYEHHOIO OpraHa M MHOIO()YHKIMOHAJIBHBIX LEHTPOB, OOpallleHHEe B
KOTOpBbIE HEOOXOMMO JUISI ITPEIOCTABICHHUS TOCYAAPCTBEHHOM YCIYTH;


http://www.admin.smolensk.ru/~glinka

- CIipaBOYHOI MH(pOpMaIKKU 0 padoTe YIOJTHOMOYEHHOTO OpraHa (CTPYKTYpHBIX MOJpa3aeieHU
VYTOIHOMOYEHHOTO OpraHa);

- IOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUITAJIBLHON YCIIYTH;

- IOPSAJIKA U CPOKOB MIPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

- TOpsAIKA TONYY4EHHUs CBEICHHH O XOJIe PAacCMOTPEHHUs YyBEOOMJCHHS 00 OKOHYAHUHU
CTPOMUTENLCTBA U O Pe3ybTaTaxX MPeI0CTaBICHUSI MyHULIUIIAIbHON YCIYTH;

- TIOpsZIKa T0CYNeOHOr0 (BHECYI€0HOT0) 00XalOBaHUs NeUCTBUI (0e31eiCTBHS) JOIKHOCTHBIX
JUL, 1 TPUHUMAEMbIX UMU PEUICHUH NMPU NPeJOCTaBICHUH MYHUIIUIAIBHON YCIYTH.

[Tony4yenrne MHGOpPMALUHU MO BOMPOCAM MPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH U YCIYT,
KOTOpBIE SIBIISIFOTCSI HEOOXOJUMBIMU U 00SI3aTEIbHBIMU ISl IPEIOCTABJICHNUS MYHUIIMIIAIBHON yCIyTU
OCyIIecTBIsieTCs OeCIIaTHO.

1.6. Tlpu yctHOM oOpameHun 3asBUTENS (JIUYHO WM IO TenedoHy) TOJDKHOCTHOE JIMIIO
YTHOJIHOMOYEHHOTO  OpraHa, paOOTHUK MHOTO(QYHKIMOHAJIBHOTO LEHTPA, OCYIIECTBIISIOLIHI
KOHCYJIbTUPOBaHKE, TOJPOOHO U B BEKIUBOH (KOPPEKTHOH) hopme MHOOPMUPYET OOpATUBIIMXCS 10
MHTEPECYIOIINM BOTIPOCAM.

OtBet Ha TeJeOHHBIN 3BOHOK JIOJDKEH HAYMHATHCA ¢ MHGOpPMAIlMU O HAMMEHOBAaHUM OPraHa, B
KOTOPBIH NO3BOHMII 3asBUTENb, (DaMIJINU, IMEHHU, OTYeCTBa (TIOCIIeIHEE — MPH HATMYNN) U JOJDKHOCTH
CHeIHNaNCTa, IPUHSIBIIETO TeIeQOHHBII 3BOHOK.

Ecnu momkHOCTHOE HII0 YTIOJTHOMOYEHHOTO OpraHa HEe MOXET CaMOCTOSITENIBHO JaTh OTBET,
TeneOHHBII 3BOHOK JIOJDKEH OBITh TMepeajpecoBaH (MepeBeieH) Ha IPYyroe JOKHOCTHOE JIMIIO WITH JKe
oOpaTuBIIEMYCs JIMIly JIOJDKEH OBITh COOOIIeH Tene(OHHBI HOMEp, MO KOTOPOMY MOXKHO Oyzaer
MOJIYYUTh HEOOXOUMYI0 HH(POPMAIIHIO

Ecnu moxnroroBka orBera TpeOyeT MPOAOIDKUTEIHLHOTO BPEMEHH, OH IpeiaraeT 3asBUTEIIO
OJIH U3 CJIEAYIOIINX BAPUAHTOB JAJbHEUIINX IEUCTBUN!

- M3JIOKHUTH OOpalIeHrne B TUCbMEHHOU (hopMe;

- Ha3HAYUTh APYroe BpeMs AJisi KOHCYIbTAIIHA.

JlomkHOCTHOE NUIO0 YTIOJHOMOYEHHOTO OpraHa He BIIpaB€ OCYIIECTBIATh WH(OpPMHpPOBaHUE,
BBIXOJIAIIIEE 3a PAMKU CTAaHJAPTHBIX MPOLEAYP U YCIOBUM MpeaoCTaBICHUs] MyHUIIUTIAIBHON YCIIYTH, U
BIIHSIFOIIIEE TIPSIMO MITM KOCBEHHO Ha MIPUHIMAEMOe peIIeHuE.

[TponomkuTETLHOCTh HHOPMUPOBAHUS MO TeJIe(OHY HE T0JKHA MpeBbIaTh 10 MUHYT.

HNudopmupoBaHne OCYIIECTBISETCS B COOTBETCTBUH € TPAaQUKOM IIprUeMa rpaxiaH.

1.7. Tlo mnucbMeHHOMY OOpAalEHHIO JOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBI 3a TIPEJOCTABICHHE MYHUIIMIAIBHOW YCIYTH, MOAPOOHO B THCBMEHHOW Qopme
pa3bsCHAET TpaXJaHUHY CBEICHUS [0 BOIpocaM, YyKa3aHHbIM B NyHKTe 1.5. Hacrosmero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa B MOPsJIKe, ycTaHOBIEHHOM DeniepaibHbIM 3aK0HOM OT 2 Mast 2006 r.
Ne 59-®3 «O mopsnake paccMoTpeHus oOpameHuil rpaxaan Poccuiickoit ®denepauun» (nanee —
®enepanbHblil 3aKkoH Ne 59-D3).

1.8. Ha EIII'Y pa3mematorcsi cBefeHus, npenycMoTpeHHble IlomoxenneM o QenepanbHOit
rocyiapcTBeHHOM uHGpopManmoHHoM cucreMe «®denepanbHbBlii  peecTp TrOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT ((QYHKIMIA)», YTBEp)KICHHBIM THocTaHoBieHueM IlpaButensctBa Poccuiickoit
®enepanyn ot 24 okTsa0pst 2011 roma Ne 861.

Joctyn k uH(poOpMalMM O CpOKax M MOpPSAKE NPEAOCTaBICHHS MYHHUIMIIAIBHON yCIyru
OCYIIECTBISIETCST 0€3 BBHITIOJIHEHHS 3asBUTENEM Kakux-TuOo TpeOoBaHMiA, B TOM 4dmclIe 0e3
UCIOJIb30BAHUS MPOTPAMMHOTO OO0ECIEUYeHHUs, YCTAaHOBKA KOTOPOIO HAa TEXHUYECKHE CpeJCTBa
3asgBUTENS TpeOyeT 3aKIIOYeHHs JIMIIEH3MOHHOTO WJIM WHOTO COTJIAIIEHUS C MpaBooOagareneM
IPOrpaMMHOT0  oOecredeHusi, MpelyCMaTpUBAIOLIET0 B3MMAaHUE IUIAThl, PETUCTPALMIO  WJIH
ABTOPH3AIIMIO 3asIBUTEIS WIIN TIPEAOCTABIICHHE UM ITePCOHATFHBIX TAaHHBIX.

1.9. Ha o¢punmansHoM caiiTe YOJIHOMOYEHHOI'O OpraHa, Ha CTEH/axX B MECTax MpPeI0CTaBICHUS
MYHUITUTIATBHONW YCIYTH ¥ B MHOTO()YHKIIMOHAJILHOM IICHTPE pa3MelaeTcs CIeAYIOIIas CIpaBOYHas
uHpOpMaLUs:



- 0 MeCTe HaxXOXIeHHs U rpaduke padoThl YTHOJIHOMOYEHHOTO OpraHa M HMX CTPYKTYpPHBIX
MOJIpa3/IeNIeHnii, OTBETCTBEHHBIX 3a MPENOCTABICHUWE MYHMLUNAIBHOW  YCIyTH, a TakKxke
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB;

- CIpaBoYHble Tene(OHBl CTPYKTYPHBIX IOJpPA3/eNeHUN  YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IMPEIOCTABICHWE MYHUIUNAIBHOW YCIyrd, B TOM 4HciIe HoMmep TenedoHa-
aBronH(dopmaTopa (Tpu HAJTUYHH);

- agpec OpUIMATIBHOTO CaiiTa, a TakkKe >JIEKTPOHHON MouThl U (Min) GopMbl 00OpaTHOM CBSI3U
Y1oaHOMOYEHHOT0 opraHa B cetu «VIHTepHeT».

1.10. B 3anax oxujgaHusi YIOJHOMOYEHHOI'O OpraHa pa3MeIlaroTCs HOPMATHUBHbBIE IIPABOBBHIE
aKThl, PpEryJupylIlHe NOPSJOK TNPEAOCTABICHUS MYHULUNAIBHOW yCIyrd, B TOM YHUCIE
AJIMUHUCTPATHBHBIN pPErJIaMEeHT, KOTOpBIE MO TPEOOBAHHMIO 3asBUTEINS TMPEIOCTABISIIOTCS €My s
O3HAKOMJICHHS.

1.11. Pa3memenne wHpOpMaLUUd O MOPSAAKE IMPEIOCTABICHUS MYHULIMNAIBHOW YCIyrd Ha
MHGOPMALIMOHHBIX CTEHJaX B IOMEIIEHUM MHOIO(YHKIMOHAIBHOIO LIEHTPa OCYIIECTBISETCS B
COOTBETCTBHHM C COTJIAIICHHEM, 3aKJIIOYEHHBIM MEXJIYy MHOTO(QYHKIMOHAIBHBIM LIEHTPOM U
YIOJIHOMOYEHHBIM OpPraHOM C Y4eToM TpeOOBaHMM K HMH(MOPMHUPOBAHUIO, YCTAHOBJICHHBIX
AJIMAHUCTPATHBHBIM PETIIAMEHTOM.

1.12. Undopmanus o XoAe paccCMOTPEHHUs YBEIAOMIICHHS OO0 OKOHYAHMU CTPOHUTENHCTBA U O
pe3yabpTaTax TMPEAOCTABICHUS MYHHIIMIIATBHON YCIYIM MOXXET OBITh NOJy4YeHa 3asBHTEIEM (€ro
npejcTaBuTesieM) B IMuyHoM KabuHere Ha EIII'Y, pernonanbHOM mopTalie, a Takke B COOTBETCTBYIOLIEM
CTPYKTYpPHOM TOJIpa3/ieJICHUH YTIOJTHOMOYEHHOTO0 OpraHa Npu OOpalIeHWH 3asBUTENS JHYHO, II0
TenedoHy MOCPEACTBOM JIEKTPOHHOM MOUTHI.

II. Crangapr npeaocTaBjaeHUs MyYHHIUIIAJIBHON YCJIYIH

2.1. HauMmeHOBaHME TOCYIapCTBEHHOW W MyHHMIMNAIbHOW yciayrm — «HampaBnenue
YBEIOMJICHHS. O IJJAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO CTPOUTENILCTBA U YBEJIOMJICHHS O
3aBEpUIEHUH CHOCA 00BEKTA KAUTAIbHOTO CTPOUTENHCTBAY.

MyHununanpHass yciyra IpeIoCTaBIsETCS YTIOJHOMOYEHHBIM OPraHoM AJIMUHUCTpaLuen
MYHHIMIAIBHOTO 00pa3oBanus «l TMHKOBCKU paiton» CMoieHCKO# o0nactu

2.2. CocraB 3asBUTEINEH.

3asiBUTENAMU IPU OOpAIIEHNUH 32 IOJIYYEHUEM YCIYTH SIBISIFOTCS 3aCTPOMIIHUKH.

3asBUTENb BIIpaBe OOpAaTUTHCS 3a MOJYyYEHHEM YCIYrM depe3 npezctaButens. [lomHomouns
MPE/ICTaBUTENsI, BBICTYHAIOMIET0O OT MMEHM 3asBUTENS,, MOJITBEPXKIAIOTCS  JIOBEPEHHOCTHIO,
o(opMIIEHHOI B COOTBETCTBUH C TpeOOBaHUSAMM 3aKoHOo1aTenbcTBa Poccuiickoit denepannu.

2.3. IIpaBoBbIE OCHOBAHUS IS ITPEIOCTABICHUS YCIYTHU:

- I'papoctpoutensHbiil koaekc Poccuiickon denepannu;

- 3eMenbHbIN KoAeKe Poccutickoit denepanmy;

- @enepanbHblil 3akoH "OO OOMMX NMPUHLIMIAX OPraHU3alMM MECTHOTO CaMOYIIPaBJICHUS B
Poccuiickoit ®deneparun’;

-  @enepanbHblii  3akoH  "OO0  opraHM3alMud  TPEAOCTAaBICHHS  TOCYJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT";

- OenepanbHblil 3akoH "OO6 00bEKTaXx KyJIbTypHOro Hacieaus (MaMATHUKAX HCTOPUU U
KyJnbTypbl) Hapos10B Poccuiickoit denepanun';

- ®enepanbHblit 3ak0H "OO0 3NMEKTPOHHON moamHcH";

- ®enepanbHbli 3aK0H "O NMEpCOHAIBHBIX JAHHBIX

- nocra”oBjieHue [IpaBurenscrBa Poccuiickoit ®enepannu ot 22 nexabpst 2012 r. Ne 1376 "O6
yrBepxkaeHuu [IpaBuin opranuzauu JesTeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX EHTPOB MPEJOCTaBICHUS
rOCyIapCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIYT";

- mocranoByienue [IpaBurenscrBa Poccuiickoir ®enepammu ot 27 certsops 2011 r. Ne 797 "O
B3aUMOJICHCTBUM MEXAY MHOTO(YHKIIMOHAIBHBIMU LIEHTPAMHU MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYT U (eepaJlbHBIMA  OpraHaMU  HUCIOJIHUTEIBHOW BIACTH, OpraHaMH



TOCYJapCTBEHHbIX BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYAApCTBEHHOM BJAacTH CyOBEKTOB
Poccuiickoit deneparuu, opranaMu MECTHOTO caMOyIIpaBJieHUs "

- nocranosiienue I[lpaBurenscrBa Poccuiickoit @enepauuu ot 25 suBaps 2013 r. Ne 33 "O6
WCIOJIb30BAaHUU MPOCTOM 3JEKTPOHHOM MOANKMCU MPH OKAa3aHUHM TOCYAAPCTBEHHBIX U MYHHUIIMITAJIbHBIX
yeayr";

- nmoctranoBienue [IpaButenscTBa Poccuiickoit @enepamuu ot 18 mapra 2015 . Ne 250 "OO6
YTBEP)KICHUU TPEOOBAaHUI K COCTABJICHHUIO U BBIAAUE 3asIBUTEISIM JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE,
MOATBEPKIAIOIIUX COJIEPKaHUE PIIEKTPOHHBIX JTOKYMEHTOB, HAIPABICHHBIX B MHOTO(QYHKIIMOHAIbHBIN
LEHTP IPEIOCTABIEHUS IOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT 110 pe3y/lbTaTaM MpPeJoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYr OpraHaMH, MPeIOCTABIAIOIMIMMU TOCYIapCTBEHHbIE
yCIyrd, U OpraHaMu, IpPeIOCTAaBIISIIOIIMMU MYHULUIANbHBIE YCIYTH, M K BbIJA4€ 3asBUTEISIM Ha
OCHOBaHUU UH(POpMAUU U3 HH(GOPMALIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIIAIONIUX TOCYJapCTBEHHbIE
yCIyTd, U OpPraHoOB, MPEJOCTABISAIOLUIMX MYHULUIAIbHBIE YCIYI'M, B TOM YHCJIE C MCIOJIb30BAaHUEM
MH(OPMALIMOHHO-TEXHOJIOTUYECKON U KOMMYHHMKAIITMOHHON HH(PACTPYKTYpbI, JOKYMEHTOB, BKJIIOYas
coCTaBlieHHE HAa OyMa)XKHOM HOCHUTEJIE U 3aBEPEHUE BBIITMCOK U3 YKa3aHHBIX HH(POPMALMOHHBIX CHCTEM;

- nocraHoBieHue IlpaBurensctBa Poccuiickoit ®@enepauuu or 26 mapra 2016 r. Ne 236 "O
TpeOOBAHUSAX K MPETOCTABICHUIO B 3JIEKTPOHHOH (popMe TroCyAapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIyT";

- YcTaBOM MyHUITUNIAIEHOTO 00pa3oBanust «I TMHKOBCKUN pailoH» CMOIEHCKOM 00IacTH.

2.4. 3asBUTENIb WIN €T0 TMPEICTABUTENb IMPEJICTABISET B YIIOJIHOMOYCHHBIE OPraHbl MECTHOTO
caMOyMpaBlieHUs! YBEJIOMJICHHE O CHOCE, YBEIOMIICHUE O 3aBEPIIEHUH CHOca 1Mo (opMe, YTBEPKACHHON
benepanbHBIM OPTaHOM HCHOJHHUTENBHOW BIACTH, OCYIISCTBISIONIMM (DYHKIMH IO BBIPAaOOTKE W
peaiv3allii TOCYAApCTBEHHOM TMOJUTUKHM M HOPMATHBHO-IIPABOBOMY PpETryJIHMpPOBaHUIO B cdepe
CTPOMUTENBCTBA, APXUTEKTYphl, T'PaJOCTPOUTENLCTBA, a TaKXKE IpUJIaraéMble K HEMY JOKYMEHTHI,
yKa3aHHble B MyHKTe 2.8 HacTosmero AJMHUHUCTPATUBHOIO pErjaMeHTa, OJHUM U3 CIEIYIONINX
CIIOCOOOB 10 BEIOOPY 3asIBUTEIIS:

a) B 9JICKTPOHHOW Qopme MmocpencTBoM QenepanbHOi TOCyJapcTBEHHONH HH(POPMAIMOHHON
cucteMbl "ENUHBIA MOPTaN TOCYAapCTBEHHBIX M MYHHUITUNIATBHBIX YCIYyT ((QyHKIHNI)", pernoHalbHOTO
nopTajia TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX YCHyr ((PyHKIMI), SBISIOIIErocss rocyAapCTBEHHOM
nH(popMannoHHOU cuctemol cyobekTa Poccutickoit denepannu.

B cnydae HampaBiieHHsA YBEJOMJIEHHS O CHOCE, YBEJOMJIEHUS O 3aBEpLICHMHM CHOCAa U
IpujaraéMbIX K HEMY JIOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asiBUTENb (MPEACTaBUTENb 3asBUTENS),
NPOIIEAINI MPOLEeAYypbl pPErucTpalud, HACHTU(UKAUM W ayTEeHTU(UKAUH C MCIIOJIb30BaHUEM
Enunoit cuctems! uaentudukanuu u ayrentudukanuu (nanee — ECUA), 3anonnser popmbl yKa3aHHBIX
YBEJIOMJICHUH C MCIIOJIb30BaHUEM UHTEPAKTUBHOM (DOPMBI B 3JIEKTPOHHOM BH/JIE.

YBenomiieHue 0 CHOCE, YBEIOMJICHHE O 3aBEPILIEHUN CHOCA HAMpaBIISETCs 3asBUTEIEM WM €ro
MIPEJICTAaBUTEIIEM BMECTE C MPUKPEIUIEHHBIMHU AJIEKTPOHHBIMH IOKYMEHTAMHU, YKa3aHHBIMU B ITyHKTE 2.8
HAcCTOALIEro AJIMUHHUCTPATUBHOIO PErJIaMEHTa. YBEIOMIIEHHE O CHOCE, YBEJOMJICHHE O 3aBEpIICHUU
CHOCa TOANMCHIBAIOTCA 3asBUTEIEM WIM €r0 IPEACTABUTENEM, YIOJIHOMOYEHHBIM Ha IOJNUCAHUE
TaKOro YBEIOMJICHUS, IMPOCTON 3JIEKTPOHHOW MOAMNKCHIO, JHUOO YCHIEHHOW KBaM(UUIMPOBAHHON
9JIEKTPOHHOW MOJNHUCHIO,  JTMOO YCHJIEHHOW HEKBAJU(PHUIMPOBAHHON 3JIEKTPOHHON MOJNKCHIO,
cepTu(duUKaT Kitoya MPOBEPKH KOTOPOM CO371aH M MCHOJb3yeTcs B HHPPACTPYKTYpe, oOecreunBaroniei
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOECHCTBUE MH(POPMALMOHHBIX CHCTEM, UCHOIb3YEMBbIX IS
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIAYr B 3JEKTPOHHOM Qopme, KoTopas
CO3/aeTCi M TPOBEPSETCA C MCIOJIb30BAHUEM CPEACTB JJIEKTPOHHOW IOANHUCH U CPEACTB
YIOCTOBEPSIOLIEr0 IIEHTPa, UMEIOLIUX MOATBEP)KIEHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBJIEHHBIM
¢benepambHBIM OPraHOM HCIIOJHUTEIBHOM BJacTH B oOjactu oOecrieyeHus O€30MACHOCTH B
COOTBETCTBHUHM € 4acTbio 5 ctarbu 8§ denepanpHoro 3akoHa "OO AMEKTPOHHON MOJMUCH", a TaKKe MpH
HUIMYMM Yy BIAJENbla cepTHU(HUKATa KJI0Ya IMPOBEPKM KIOYa MPOCTOH 3JIEKTPOHHOW IOAIUCH,
BBIAHHOTO €My IpU JMYHOM IpueMe B COOTBEeTCTBUU C [IpaBmiamMu HMCHOJIB30BaHUS TMPOCTOM
3JIEKTPOHHON TOJMMCH NPU OOpallleHUH 33 MOJYYEHHUEM TOCYAAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT,
YTBEpPKJICHHbIMU TIocTaHoBIeHHEM [IpaButenscrBa Poccuiickoit @enepanun ot 25 stHBaps 2013 r.
Ne 33 "OO wucnonp30BaHMM TMPOCTOW 3JIEKTPOHHOW MOMAMUCH TPU OKAa3aHUM TOCYNApCTBEHHBIX H



MYHHMIMIAIBHBIX YCIyr", B cooTBeTcTBUM C IlpaBmiiamMu omnpenenaeHusl BUJOB AJIEKTPOHHOM MOAIHKCH,
HCIIOJIb30BaHUE KOTOPBIX JIOMYCKaeTcss MpH OOpalleHWd 3a TMOJy4YeHHUEM TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT, YTBEPXACHHBIMU NocTaHoBieHueM IIpaBurtenscrBa Poccuiickoit @enepanuun
oT 25 utons 2012 r. Ne 634 "O Bugax 3J€KTPOHHON MOANUCH, UCIIOJIB30BAHUE KOTOPBIX JOMYCKAETCA
npu OOpaleHHH 3a MOMYYEHHEM TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr" (nanee — yCWiIeHHas
HeKBaJM(ULIMPOBAHHAS AJIEKTPOHHAS ITOATHNCH).

0) Ha OyMa)XKHOM HOCHTEJIEC MOCPEIACTBOM JIMYHOTO OOpalleHus B YTOJTHOMOYEHHBIN OpraH, B
TOM 4HCJIe Yepe3 MHOTO(PYHKIIMOHAIbHBINA IIEHTP B COOTBETCTBUHU C COTJIAIIEHUEM O B3aUMOJCHCTBUU
MEXIy MHOTO()YHKIIMOHAJIBHBIM IIGHTPOM M YIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBHUHU C
noctanoBieHrueM IlpaBurenscTtBa Poccmiickoit ®eaepanmu ot 27 centsops 2011 r. Ne 797 "O
B3aMMOJICHCTBUM MEXAY MHOTO()YHKIIMOHAIBHBIMU LIEHTPAMH HPEAOCTaBICHHS T'OCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr ©  ¢eAepalbHbIMU  OpraHaMH HCIOJHUTENBHOM BJAacTH, OpraHamMu
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYZAPCTBEHHOM BJAacTH CyOBEKTOB
Poccuiickoit ®enepanuu, opraHaMd MECTHOTO CaMOyIpaBieHHs", JMOO IMOCPEACTBOM ITOYTOBOTO
OTIIPaBJICHUS C YBEIOMJIEHUEM O BPYUEHUHU.

B mensax mnpenocraBieHHs] yCIyrd 3asBUTEII0 WM €r0 IPEACTABUTENI0 OOECIeYyHBaeTCs B
MHOTO(YHKIIMOHAJIBHBIX IIEHTPax JOCTynm K EjauHOMY mopTanmy, perHOHAIBHOMY MOpTally B
COOTBETCTBUHU ¢ TocTaHoBieHueM [IpaBurenbcrtBa Poccuiickoit denepamuu ot 22 nexadps 2012 1.
Ne 1376 "OO6 yrBepxknenuu [lpaBun opraHu3anuy AEATEIHHOCTH MHOTO(PYHKIIMOHAIBHBIX IICHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUIIUIIAIbHBIX YCIyT".

2.5. JIoKkyMeHTBbI, IIpujlaraéMble K YBEJIOMIIEHUIO O CHOCE, YBEJIOMJIEHHIO O 3aBEPIIEHUU CHOCA,
MIpe/iCTaBjIsieMble B DJIEKTPOHHOM (hopMe, HAMPaBISIIOTCS B CleAyomux Gopmarax:

a) xml - a7 TOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEPXKACHBI (hOpPMBI U TpeOOBAaHUS TIO
(hopMUPOBaHUIO STIEKTPOHHBIX JOKYMEHTOB B BHJIe (haiiioB B popmare xml;

6) doc, docx, odt - g  JOKYMEHTOB C  TEKCTOBBIM  COJICP)KAHHEM,
HE BKIIOYAIOIINM (POPMYJIBL;

B) pdf, jpg, jpeg - A1 TOKYMEHTOB C TEKCTOBBIM COJAEpaHHEM, B TOM YHCIIE BKIIOYAIOIMINX
¢dbopmyibl 1 (Mn) rpadpudeckre N300paKeHNs, a TaKKe TOKYMEHTOB C IpaUUeCKUM COJIepKaHUEM.

2.6. B ciywyae ecnu OpUTMHAIBI JIOKYMEHTOB, TPHJIAaTraeMbIX K YBEIOMIIGHHIO O CHOCE,
YBEJIOMJICHHIO O 3aBEpIIEHUH CHOCA, BBIAAHBI M MOANMCAHBI YIIOJHOMOYEHHBIM OPraHOM Ha OyMa)kKHOM
HOCHTENIE, ToNycKaeTcs (pOopMUpPOBAHUE TaKUX JTIOKYMEHTOB, MPEJCTABISIEMbIX B AJIEKTPOHHOU (hopme,
IyTeM CKaHUPOBAHUS HENOCPEJICTBEHHO C OpHUIHMHaja JOKyMEHTa (MCIOJb30BaHME KONHMHA He
JIOTIYCKaeTCs), KOTOPOE OCYIIECTBISIETCSI C COXpPAaHEHHWEM OpHEHTallud OpUIMHAaja JIOKyMEHTa B
paspemtennn 300-500 dpi (macmtad 1:1) u Bcex ayTeHTUYHBIX PU3HAKOB MOAIMHHOCTH (rpadudecKoit
MOJIKCH JIMLIA, TIeYaTH, YIJIOBOTO MTamina OJ1aHKa), ¢ UCIOIb30BaHUEM CIEAYIOUINX PEKUMOB:

- "qyepHO-0enbIi" (IIpU OTCYTCTBUM B JOKYMEHTE rpaduyeckux n300pakeHuil U (M) IIBETHOTO
TEKCTa);

- "oTTeHKH ceporo" (Ipu HAIWYMMU B JOKYMEHTE IpapHUuecKuX H300paKeHWH, OTIMYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

- "BETHOM" WU "pexxuM ITOJIHOU nBeronepeaaun” (npn HaJIu4uu
B JOKYMEHTE IIBETHBIX rpapuuecKkux N300paxeHnii 1100 IIBETHOTO TEKCTA).

KonnyectBo (paiiioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KX U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) rpaduuecKyro HH(GOPMaLUIO.

2.7. JIOKyMEHTHI, TpHJaraeMble 3asBUTEIEM K YBEIOMJICHHIO O CHOCE, YBEJIOMIIEHUIO O
3aBepUIEHUH CHOCA, MpEJICTaBiIsieMble B 3JIEKTPOHHON (opme, TOJIKHBI 0OecreyrnBaTh BO3ZMOKHOCTh
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

JIoKyMeHTBI, MojJsiexalre npejacTaBieHuto B ¢opmatax xls, xlsx miam ods, dopmupyrorcs B
BUJI€ OTJICIIBHOTO JOKYMEHTA, PE/ICTaBIIEMOrO B JIEKTPOHHOM (opMme.

2.8. HcuepnbiBaromuii mepeveHb AOKYMEHTOB, HEOOXOAMMBIX JISi TPEAOCTAaBICHUS YCIYTH,
MOJIEXKAIUX MTPEACTABICHUIO 3aIBUTEIEM CAMOCTOSATEIBHO:

a) yBeJIOMJIEHHE O CHoce. B cilydae mpeicTaBieHHs] yBEIOMIJIEHHS O CHOCE B AJIEKTPOHHOM

nyn

¢dopme nocpencrsom EnnHoro mopraina, permoHaibHOTO MOPTaja B COOTBETCTBUHU C MOJIMYHKTOM '"a



IIyHKTa 4 HacTosIero AAMUHUCTPATUBHOIO PETJIaMEHTa YKa3aHHOE YBEIOMIIEHHUE 3aIOJIHAETCS IyTEM
BHECEHUs COOTBETCTBYIOLIMX CBEACHUN B MHTEPAKTUBHYIO (opMy Ha EquHOM nopraie, pernoHaaIbHOM
IIOpTAae;

0) TOKYMEHT, yOCTOBEPSAIOLINI JIUUYHOCTh 3asiBUTENS WIM IPEICTABUTENS 3asBUTENS, B Cllydae
IIPE/ICTABICHNS] YBEAOMJIEHUSI O CHOCE, YBEJOMJIEHUS O 3aBEPUIEHMM CHOCA I1OCPEICTBOM JIMYHOIO
oOpalieHuss B YIOJHOMOYEHHBII OpraH, B TOM YUCIIE Yepe3 MHOIO(YHKIIMOHAIBHBINA LIEHTp. B ciydae
NPEJCTaBICHNUS JTOKYMEHTOB B AJIEKTPOHHOU (popme mocpencTtBoMm EnuHOro moprana, peruoHaJbHOTO
[opTaja B COOTBETCTBUHU C MOANYHKTOM "a" myHKTa 2.4 HacCTOAIIEro AJMHUHUCTPATUBHOIO periIaMeHTa
HanpaBJIeHUE YKa3aHHOTO JOKYMEHTa He TpeOyeTcs;

B) JOKYMEHT, HOJTBEPXIAIOUIMHA IOJIHOMOYMS MpPEACTaBUTENS 3asBUTENs [JEHCTBOBaTh OT
MMEHHU 3asiBUTENS (B ciydae oOpalieHus 3a MOJIyYeHUEM YCIyrd IMpeACcTaBUTeNs 3asBuTels). B ciydae
IIPEJCTAaBICHUS JTOKYMEHTOB B 3JIEKTPOHHOU (hopme mocpenctBoM EnuHoro nopraia, peruoHajJbHOTO
[opTaja B COOTBETCTBUM C MOANYHKTOM "a" myHKTa 4 HacTosuero AJMUHUCTPATUBHOIO PErJIaMEHTa
YKa3aHHBIA IOKYMEHT, BBIJAHHBIN 3aSBUTEJIEM, SBJISIONIUMCS FOPUIUYECKUM JIHUIIOM, YAOCTOBEPSAETCS
YCUJICHHOH KBAIM(UIIUPOBAHHON S3JEKTPOHHOW MOJIMUCHIO WM YCHJICHHOW HEKBAIM(UIIMPOBAHHOM
NIEKTPOHHON NOJAIMCHIO IPABOMOYHOTI'O JOJKHOCTHOI'O JIMIIA TAKOTO FOPUANYECKOTO JIMLA, a JOKYMEHT,
BBIIAHHBIN 3asBHUTENEM, SBISIOMMMCS (PU3HMUECKUM JIMIIOM, - YCHWJICHHOW KBaIH(DUIIUPOBAHHOM
JIEKTPOHHOM MOJIUCHI0 HOTApUYCa;

I') HOTapHUaJIbHO YAOCTOBEPEHHOE COTJIacHe BCeX MpaBooOianareneld 00bEeKTa KamUTaIbHOTO
CTPOUTENICTBA Ha CHOC (B cilydae, €CIM y 3asABICHHOIO B YBEJOMJIEHMHM OOBEKTa KalUTAJIbHOI'O
CTPOUTENHCTBA 00JIee OAHOTO MPaBOOOIIAIATENs).

1) 3aBEpCHHBII TEPEeBOJ] Ha PYCCKUIl SI3BIK JOKYMEHTOB O TOCYIApCTBEHHOW PErHCTpaliu
IOPUAMYECKOr0 JIMIA B COOTBETCTBUHU € 3aKOHO/IaTEIbCTBOM HHOCTPAHHOTO FOCYAApCTBA B CIIydae, eCiu
3aCTPOUIIUKOM SIBJISIETCS HHOCTPAHHOE IOPUAMUYECKOE JIULIO;

€) pe3yJbTaThl U MaTepHaibl 00CIeI0BaHMs 00BEKTa KAMTAILHOTO CTPOUTEIbCTBA (B Cliydae
HaIpaBJICHUs YBEJOMIIEHHUS O CHOCE);

) MPOEKT OpraHu3aluu paboT MO CHOCY OOBbEKTa KalUTaJIbHOTO CTPOUTENbCTBA (B clydyae
HanpaBJIeHUs YBEJOMIIEHHUS O CHOCE);

3) YBEIOMJIEHHE O 3aBEPILIEHUH CHOCA.

2.9. HcuepnpiBaromuii nepeyeHb HEOOXOAUMBIX Ul NMPEIOCTABICHUs YCIYyTH JOKYMEHTOB (MX
KOIUHM WM CBEIECHUH, COJlepKalIXcs B HUX), KOTOPBIE 3alpalliuBatOTCsl Y TOJIHOMOUYEHHBIM OPraHOM B
MOpSiAKE MEKBEAOMCTBEHHOTO MH()OPMALIMOHHOTO B3aMMOAEHUCTBUS (B TOM YHCIIE C MCIOJIb30BaHUEM
€IMHON CHCTEMbl MEXBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aWMOJAEWUCTBUA U MOAKIIOYAEMBIX K HeEH
PETHOHANBHBIX CHCTEM MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBHSI) B TOCYIAapPCTBEHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIpaBJIEHUS U IOJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM u
OpraHaM MECTHOT'O CaMOYIPABJICHUS OPTaHMU3ALMIX, B PACHOPSKEHUHN KOTOPBIX HaXOAATCS yKa3aHHBIE
JIOKYMEHTBI U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUThH 10 COOCTBEHHOIN MHUIIMATUBE:

a)  cBelneHus u3 ENMHOro rocyaapcTBEHHOro peecTpa FOPUAMYECKUX JIUI (IIpU OOpalleHuu
3aCTPOMIIUKA, SIBISIIOIIETOCS IOPUAMYECKUM JIMIOM) WM U3 EIWHOro rocynapcTBEHHOrO peecTpa
WHAMBUIYAIBHBIX  TNpeArpuHUMaTenel  (mpu  oOpalleHuW  3acTpoMIluKa,  SBISIOLIETOCs
UHIUBUAYAIbHBIM MPEANPUHUMATEIIEM).

06) cBeneHusa U3 EMMHOrO rocyaapcTBEHHOTO peecTpa HEABMKMMOCTH (B Cllydyae HalpaBiIeHUS
yBEAOMJICHHM 1O OOBEKTaM  HEABMKMMOCTH, IpaBa Ha KOTOpbIE 3aperucTpupoBaHbl B EnnHom
roCy/1apCTBEHHOM PEECTPE HEBUKUMOCTH).

B) pellIeHre cya 0 CHoce 00beKTa KalUTalIbHOIO CTPOUTENCTBA:
r) pelieHre OpraHa MECTHOTO CaMOYIpaBJIEHUs] O CHOce OOBEKTa KalHuTaIbHOTO
CTPOUTETHCTBAY.

2.10. VYBemomijeHus O IUIAHUPYEMOM CHOCE, YBEJOMJIGHHMS O 3aBEpLICHUH CHOCA,
MPEJCTaBICHHOTO B YTIOJHOMOYECHHBIH OpraH CIIOCO0aMH, YKa3aHHBIMHA B ITyHKTe 2.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PEriIaMEeHTa, OCYLIECTBISETCA HE MO3/IHEE OJJHOrO paboyero JIHs, CIEAYIOIIEro 3a
JHEM €rO0 MOCTYIIICHHUS.



B cnyuyae HampaBieHus yBeJOMJICHHS 00 OKOHUAHHHM CTPOUTENILCTBA B AJIEKTPOHHOU (opme
CIOCOOOM, YKa3aHHBIM B IOJIYHKTE «a» MyHKTa 2.4 HacToAlEero AJAMHMHUCTPAaTUBHOIO PErIaMEHTa,
BHE pabodero BpeMeHH YTOJIHOMOYEHHOTO OpraHa JIMOO B BBIXOAHOM, HepaOouuil npa3AHUYHbIN JICHb
JHEM TOCTYIUIEHUS YBEIOMJIEHHMsS O CHOCE, YBEJOMJIEHHS O 3aBEpIICHUH CHOCA CUUTAETCS INEpBBII
pabouwuii 1eHb, CISTYIOUINH 3a JHEM HalpaBJICHUS YKa3aHHOTO YBEJOMIICHHUS.

2.11. Cpok mnpemocTaBiCHHUS YCIYTH COCTaBIseT He Oojiee ceMu pabouumx JHEH co JHS
IIOCTYIUIEHHUS] YBEAOMIIEHHSI O CHOCE, YBEJJOMJIEHHS O 3aBEPIIECHUH CHOCA B YIIOJIJHOMOUYEHHBIN OpraH.

2.12. OcHoBaHus A7 OTKa3a B IPEIOCTABICHUN TOCYAAPCTBEHHON yCIyTH:

B ciiy4yae oOpailieHust  3a yCIyrou «Harmpasiienue YBEIOMJICHUS 0
IJIAHUPYEMOM CHOCE 00BEKTa KaTUTATBbHOTO CTPOUTEIHCTBAY:

1) JIOKYMEHTBI (CBEACHUS), MPEACTABICHHBIC 3asgBUTEJIEM, IIPOTUBOpEYAT JOKYMEHTam
(cBeaeHUsAM), TIOJTYYCHHBIM B paMKaX MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS,

2) OTCYTCTBHUE JIOKYMEHTOB (CBEIEHHUII), MPEAYCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMU
aktamu Poccuiickoit @exnepanuy;

3) 3asBUTENb HE SBISIETCA MPpaBooOIagaTesieM 00beKTa KalUTAIbHOTO CTPOUTENLCTBA,

4) YBEIOMJICHHE O CHOCE COJICP)KUT CBeACHUs 00 00BbEKTe, KOTOPBIA HE SBISIETCS 00BEKTOM

KalmuTaJIbHOI'0 CTPOUTECIILCTBA.
B cJIyduace O6paH_IeHI/I$I 3a YCHYFOﬁ «HanpaBneHne YBCAOMIICHHUA O 3aBCPHICHUN CHOCA
00BEKTA KAITUTAJILHOTO CTPOUTCIILCTBAN:

1) JOKYMEHTBI (CBEIeHUS), MPEICTaBJICHHbIC 3asBHUTEIEM, MPOTHBOpPEYAT JTOKYMEHTaM
(cBeneHuUsIM), TIOJIYYEHHBIM B paMKaX MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUS,
2) OTCYTCTBHE JOKYMEHTOB (CBEICHMIi), MPEIyCMOTPEHHBIX HOPMATUBHBIMHU IPABOBBIMU

akramu Poccuiickont ®@enepanunm.

2.13. VcuepnbiBaomuii IepeyeHb OCHOBAHHM ISl OTKa3a B MpHEMe JOKYMEHTOB, YKa3aHHbBIX B
nyHkre 2.8 Hacrosimero AJMHUHHCTPAaTHBHOTO pETJIaMEHTa, B TOM YHCIIE TIPEICTABICHHBIX B
ANEKTPOHHOU (hopme:

a) yBEJIOMIICHHE O CHOCE, YBEJOMJICHHE O 3aBEepIICHHM CHOCa TIPEJCTABICHO B OpraH
roCylapCTBEHHON BJIACTH, OPTaH MECTHOTO CAaMOYINPABIEHHUS, B IOJHOMOYMS KOTOPBIX HE BXOIUT
MIPEIOCTABIIEHUE YCIYTH;

0) npeAcTaBiIeHHbIE JOKYMEHTBHl YTPaTUIM CHIIy Ha JE€Hb OOpaIleHUs 3a MOJTYy4YEHHEM YCIYTd
(IOKyMEHT, YyAOCTOBEPAIOIIUN JMYHOCTD; JOKYMEHT, YAOCTOBEPSIOIIUN IMOJHOMOYUS MpPEICTaBUTEINS
3asBUTEIIA, B cllydae oOpalleHHs 3a MOJYyYeHUEM YCIYTH YKa3aHHbBIM JIUIIOM);

B) IPE/ICTABJICHHbIE  3asBUTEIEM  JOKYMEHTbl  coAepXkaT  IOAYMCTKU U UCHPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B MTOPSIJIKE, YCTAHOBICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuy;

T) IPE/ICTAaBJICHHbIE B JJIEKTPOHHOW (OpMe [TOKYMEHTHI COJEp’KaT MOBPEXKACHUS, HaJIMdue
KOTOPBIX HE MO3BOJSET B IMOJHOM O0BEME MOJy4yUTh MHGOPMALMIO M CBEAEHUS, COJeprKalluecs B
JIOKYMEHTaX;

1) yBEJIOMJICHHE O CHOCE, YBEJIOMJIEHHE O 3aBEpILIEHHH CHOCAa U JOKYMEHTHI, YKa3aHHbIE B
MyHKTEe 2.8 HacTosAmero AJMHHHCTPATHBHOTO pErjaMeHTa, MPEACTaBICHBI B JJIEKTPOHHON (dopMme ¢
HapylieHHeM TpeOOBaHUM, YCTAHOBJIEHHBIX IyHKTaMH 5 - 7 HacTosmero AJIMUHUCTPATUBHOTO
periJameHTa;

€) BBISBICHO HECOONIOJICHUE YCTaHOBJICHHBIX cTatheil 11 DenepanpHoro 3akonHa "OO
NEKTPOHHOW TOANUCH" yCIOBHM TNpU3HAHUS KBATU(GUIUPOBAHHOM  AJIEKTPOHHOW  MOJIMUCHU
JeWCTBUTENFHON B IOKyMEHTAaX, MPE/ICTaBIEHHBIX B AJIEKTPOHHOH (Gopme.

’K) HETIOJIHOE 3aroJHeHHe Moje B popMe yBeIOMIIEHHUS, B TOM YHCJI€ B MHTEPAKTUBHON dopme
yBenomienus Ha EINTY;

3) Mpe/CTaBJIeHHE HEIMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX IJIsi IPEIOCTaBICHUS
YCIIyTI».

2.14. Pemenne 00 OTKa3e B TMpHEME JIOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.8 HacTOsIIEro
AJZIMUHUCTPAaTHUBHOTO perjiamenTta, odgopmisiercs mo ¢opme coriacHo Ilpunoxenuto Ne 1
HacrosuieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.



2.15. Pemenune 00 oTka3e B NpueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.8 HAcCTOAIIEro
AJIMUHUCTPATUBHOTO PErjaMeHTa, HalpaBIIseTCs 3asSBUTENIO CIIOCOOOM, ONpeACICHHBIM 3asiBUTENIEM B
YBEJIOMJICHHH O CHOCE, YBEJIOMIJIEHUH O 3aBEpIICHUH CHOCA, HE MO3Hee pabouero Ass, CIEAYIOMIEro 3a
JTHEM TOJIyY€HHUS 3asBJICHUS, JINOO BBIIAETCS B JIEHBb JINYHOTO OOpallleHus 3a MOTYyYeHHEM YKa3aHHOTO
pelieHrs B MHOTO(QYHKITMOHATBHBIN IIEHTP WK Y TOTHOMOYCHHBIN OpTaH.

2.16. OTka3 B mprieMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8 HAcTOSIIEero AJIMUHACTPATUBHOTO
perinaMeHTa, He MPENsATCTBYET MOBTOPHOMY OOpAIICHHIO 3asBUTEN B YTOJIHOMOYEHHBIH OpraH 3a
MOJIyYEHUEM YCIIYTH.

2.17. B cooTBeTCTBUHU C MUCbMOM MUHIM(PBI — YKa3aHHBIA MyHKT UCKIIOYUTh.

2.18. Pe3ynbTaToM NpeaoCTaBICHUS YCIYTH SIBJISIETCS:

a) pa3MeIIeHHEe 3TUX YBEJAOMIIEHUS U JOKYMEHTOB B MH()OPMAIIMOHHOW cUCTeMe oOecreueHus
IPalOCTPOUTEIBHOMN NEATEIBHOCTH.

B cnyuae  oOpamenus 3a ycnyroii «HampaBnenue — yBeZOMIIGHHS O IUIAHUPYEMOM CHOCE
00BEKTa KallUTAIBHOTO CTPOUTENHCTBA!

1) U3BEILIEHUE O IPHEME YBEJIOMIIEHHS O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaIbHOIO
ctpoutensctBa (popma mnpuBeaena B I[lpunoxxkenun Ne K HacrosmieMy AJIMUHUCTPATUBHOMY
periJameHTy);

2) 0TKa3 B mpenoctaBieHuu yciayru (popma npuseneHa B [lpunoxxenun Ne k Hactosmemy
AJMUHUCTPATUBHOMY PEIJIAMEHTY).

B ciyuae oGpamienus 3a ycnyroit «HampasieHue yBeqoMiIeHUsI O 3aBEPIICHUN CHOCA O0OBEKTa
KalUTaJIbHOTO CTPOUTEIIbCTBAY:

1) U3BEIIEHWE O IMpHEeME YBEIOMIICHUS O 3aBEpPIICHUH CHOCa O0BEKTa KalUTaIbHOTO
crpoutenbeTBa (hopma nmpuseneHa B [IpumoskeHnn K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);
2) 0TKa3 B mpenoctaBieHuu yciayru (popma npuseneHa B [lpunoxxenun Ne k Hactosmemy

AJIMUHUCTPATUBHOMY PETJIAMEHTY)».

2.19. ®opmbl yBenOMIIEHHSI O CHOCE, YBEIOMIIEHHS O 3aBEpIICHUU CHOCAa YTBEP)KIAIOTCS
(denepanbHbIM OpPraHOM HCIIOJIHUTEIBHON BJIACTH, OCYHIECTBIIAIOIIMM (PYHKLIHMU IO BBIPAaOOTKE H
peanu3aly TrocyJapCTBEHHOM TOJIMTUKA W HOPMAaTHUBHO-IIPABOBOMY pEryJIMpOBaHUIO B cdepe
CTPOMUTENBCTBA, ApXUTEKTYPBI, TPAJ0CTPOUTEIHCTBA.

2.20. [IpenocraBieHne yCIyru OCylecTBIseTcs 0€3 B3UMaHUsI I1aThI.

2.21. CBeneHusl 0 XOJ€ PACCMOTPEHHUSI YBEIOMIJICHHSI O CHOCE, YBEJIOMJICHHUS O 3aBEepIICHUHU
CHOCa, HAIPaBIE€HHOIO CHOcOOOM, YKa3aHHbIM B TMOAMYHKTe «a» TNyHKTa 2.4 HacCTOSIIEro
AJIMUHUCTPAaTUBHOTO perjlaMeHTa, JOBOAATCA JI0 3asBUTENS IyT€M YBEAOMJIEHHUS 00 W3MEHEHUU
cTaryca yBeJJOMJIEHHUs B JINYHOM KaOuHeTe 3asBUTeNd Ha EquHOM nopraie, pernoHaabHOM mopTase.

CBeneHusi 0 X0Jie pacCMOTPEHMs YBEJIOMJIEHUSI O CHOCE, YBEJOMJIEHUS O 3aBEpIICHHUU CHOCA,
HaMpaBJIEHHOT0 CIOCOOOM, YKa3aHHBIM B MOANYHKTE «O» MyHKTa 2.4 HacTOsIIEro AJIMUHUCTPATUBHOTO
periiaMeHTa, mpeI0CTaBISAIOTCS 3asBUTEII0 HA OCHOBAHUU €0 YCTHOTO (IpH JIMYHOM OOpaieHuu Jbo
1o Tesie(poHy B YIIOJTHOMOYEHHBIN OpraH, MHOTO(YHKIIMOHAIBHBIN LEHTpP) 100 MUCHMEHHOTO 3a1poca,
COCTaBJSIEMOTO B TPOW3BOJBHOU (opme, 0e3 B3uMaHus TIaThl. [[MCBMEHHBIN 3ampoc MOXKET OBIThH
MOJIaH:

a) Ha OyMa)XHOM HOCHUTEJIe MOCPEICTBOM JIMYHOIO OOpallieHusi B YTOJTHOMOUYEHHBIH OpraH, B
TOM YHCJIE€ Yepe3 MHOTO(QYHKIMOHAIBHBIM LEHTp JHUOO MOCPEICTBOM MOYTOBOTO OTIPABICHUS C
00BSABICHHON [IEHHOCTBIO MIPH €r0 MEPECHUIKE, OMUCHIO BIOXKEHHS U YBEIOMIICHUEM O BPYUECHHH;

0) B 2JIEKTPOHHOI (popMe MOCPECTBOM IEKTPOHHOM MOUTHI.

Ha ocHoBaHuu 3amnpoca CBEI€HUS O X0JIe€ pACCMOTPEHHS YBEIOMIIEHHUS O CHOCE, YBEIOMIICHUS O
3aBEpIIEHUH CHOCAa JOBOJATCS 1O 3asBUTENS B YCTHOH (popme (mpu JTUYHOM OOpamieHuu Judo 1o
TeneQoHy B YTOJIHOMOYEHHBIN OpraH, MHOTO(YHKIIMOHAIBHBIN 1IEHTP) B JIeHb OOpallleHusl 3asiBUTENs
1100 B MMCbMEHHOU (opMe, B TOM YHCIIE B 3JIEKTPOHHOM BHUJIE, €CIH TO MPEAYCMOTPEHO YKa3aHHBIM
3arpocoM, B T€UEHHE JIByX paboumx AHEW CO THS MOCTYIUIEHUS! COOTBETCTBYIOIIETO 3aIllpoca.

2.21. MakcuManbHBIH CPOK OXHMJIAHHMS B OuYepeaM IpH MoJade 3ampoca O MpeaoCTaBICHUU
MYHHUIMIIAIBHOM YCIYTH M MpPU MOJYYEHUHU pe3yjbTaTa MPEAOCTaBICHHUs MYHULUIMAIbHONW YCIyTH B
YTOIHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAJIBHOM IIEHTPE COCTaBIIsET He Oonee 15 MUHYT.



2.22. Yciyru, HeoOXoAUMbIe M 00s3aTeNbHbIe Ui MPEIOCTaBICHUS MYHUIUIIAIBHON YCIyTH,
OTCYTCTBYIOT.

2.31. IIpu npenocTaBlIeHUH MyHULIMIIAJIBHON YCIYTH 3allpeliaeTcsl TpeOOBATh OT 3asiBUTEIIA:

[IpencraBieHus NOKYMEHTOB M MH(OpPMAIMM WIM OCYILECTBICHUS IEHCTBHMM, NpeACTaBIeHUE
WIM  OCYIIECTBIEHHE KOTOPbIX HE MPEJYCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMHU,
PEryaupyroluMy OTHOLIEHHUS, BOSHUKAIOLIHE B CBSA3U C NIPEIOCTABICHUEM MYHHULIMIIAIBHOMN yCIyrH;

[IpencraBiaeHuss JTOKyMEHTOB W HH(pOpPMAIMM, KOTOpPhIE B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoil ®denepaniiy 1 HOPMATUBHBIMM IIPaBOBBIMM akTaMu (CMOJIEHCKOM
00J1IaCTH, MYHUIUIAJIBHBIMH IPABOBBIMUA aKTaMHU AJIMHUHUCTPAIMM MYHHUIHMIIAJIHHOTO 00pa3oBaHUs
«'muaKOBCcKUA  paiion» CMOJIGHCKOW  oOmactu HaXOJsATCSI B  PACHOPSKEHUM  OpPraHoOB,
IIPEIOCTABIIAIOIMX MYHUIUNAIBHYIO YCIYry, TOCYJapCTBEHHBIX OpIraHOB, OPraHoOB MECTHOI'O
caMmoyIpaBjieHHsl M (WIM) IOJBEAOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHaM M OpraHaM MeCTHOI'O
CaMOYIpAaBJIEHUS OpraHu3allui, Yy4YacTBYIOIUMX B IPEJOCTABIECHUM MYHULMIAIBHBIX YCIyT, 3a
HCKJIIOYCHUEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 denepanbHoro 3akona ot 27 utosst 2010
roga Ne 210-®@3 «O6 opraHuzanuy NpPeAOCTaBICHHS] TOCYJIapCTBEHHBIX U MYHULUMAIbHBIX YCIYI»
(nanee — denepanpHbiii 3aKoH Ne 210-D3);

[IpencraBiaeHus TOKYMEHTOB M MH(OpMAINK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAINCh IpU NEPBOHAYAIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
[IPEIOCTABIICHUS MYHHUIMNAIBHON YCIYru, Ju0O B NPEJOCTAaBICHUM MYHULMIAIBHOW YCIYTH, 3a
UCKJIFOUEHUEM CIIEYIOUINX CIIy4aeB:

- U3MEHEHUE TpeOOBAaHMU HOPMATHUBHBIX IIPABOBBIX AKTOB, KacalOIIMUXCS MPEAOCTaBICHUS
MYHUIUNAIBHON YCIYrH, IMOCIE MEepBOHAYAIbHONW MOJAYM YBEIOMJIEHHMsS O CHOCE, YBEAOMIIEHHUS O
3aBEpLIEHUH CHOCA;

- HaJIM4yue omMOO0K B YBEJJOMJICHUHU O CHOCE, YBEJOMJICHUU O 3aBEPLICHUU CHOCA U JOKYMEHTaX,
[IOJIaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
IPEJOCTaBIECHUS] MYHMLMIIAIBHOM yCiayru, Ju00 B HPEJOCTaBICHUM MYHUIUNAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBII paHee KOMIIEKT JOKYMEHTOB;

- HUCTEYEHHE CpoKa JCWCTBUS JIOKYMEHTOB WJIM H3MEHEHHe HWHPOpMalUu Iocie
MIEpBOHAYAJILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEAOCTaBICHNUS MYHUIIUIIAIbHON
yCIYTH, TM00 B IPEAOCTABIEHUH MyHUIIUTIAILHON YCITYTH;

- BBIABJIEHUE JOKYMEHTAJIbHO IOATBEP)KJIEHHOro ¢akra (MpU3HAKOB) OMIMOOYHOTO WIH
NPOTHBONPABHOIO JeicTBus  (0e34eicTBUS) JODKHOCTHOTO JIML@ YIIOJIHOMOYEHHOIO OpraHa,
CIIy’Kallero, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pa0OTHUKA OpraHU3aIiH, PEeAyCMOTPEHHOM
gacTteio 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-®D3, mpu nepBOHa4YaJbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOMMBIX JJIs MPEJOCTAaBICHUS MYHUIUNAIBbHON YCIyru, MO0 B MpPEIOCTaBIECHUU
MYHHUIMIIAJIBHOW YCIYTH, O YEM B IMMCbMEHHOM BHUJE 3a MOJANUCHIO PYKOBOAUTENS Y IOJTHOMOYEHHOTO
OpraHa, pPYyKOBOAMTENS MHOTO(QYHKIIMOHAJIBHOIO LIEHTpAa IMpPU NEPBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX Ui MPENOCTAaBICHUS MYHHUIMIAIBHOM yCIayru, JIuOO0 PYKOBOIUTENS
OpraHu3aluu, MnpeaycMoTpeHHo wyacteto 1.1 cratem 16 ®DepepanbHoro 3akoHa Ne 210-D3,
YBEJIOMJISIETCS 3asBUTEIIb, & TAKXKe MPUHOCITCS U3BUHEHHS 32 JOCTaBJICHHBIC HEY100CTBA.

2.32. MecTomnonoxeHue aJIMUHUCTPATUBHBIX 30aHUK, B KOTOPBIX OCYHIECTBISETCA IPUEM
YBEIOMJICHUA O CHOCE, YBEJIOMJICHMH O 3aBEpUICHHHM CHOCA W JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABJIEHNUs MYHULIMNAJIbHOW yCIAyrM, a TakKe BblJaya pe3ylbTaToB MPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH, JOJDKHO 00ecreunBaTh y100CTBO A TPpaX/IaH ¢ TOUYKH 3PEHHUs MeNIeX0THON
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIOPTA.

B caywae, ecnmu umeercs BO3MOXHOCTh OpraHHM3allMd CTOSHKHM (HApKOBKM) BO3JE 3JAHHS
(cTpoeHus), B KOTOPOM pa3MEIIeHO MOMEUICHHE NMpUeMa U BbIJaud JOKYMEHTOB, OpraHM30BbIBAeTCS
CTOSIHKA (TTapKOBKa) JJIsl INYHOTO aBTOMOOMIIBHOTO TPAHCIOPTa 3asBUTENEH. 3a MOJIb30BAHNE CTOSTHKON
(mapkoBKOM) ¢ 3asiBUTEINIEH T1aTa HE B3UMaETCsl.

Jlis MapKOBKH CHEIMATIbHBIX aBTOTPAHCHIOPTHBIX CPEICTB MHBAIMJOB Ha CTOSHKE (ITApKOBKE)
BeIZieisieTcs: He MeHee 10% wmect (HO HE MEHee OJHOTO MecTa) Ui OEeCIUIaTHOW TapKOBKH
TPaHCHOPTHBIX CPEACTB, ynpasiseMbix mHBanugamu I, II rpynm, a taxke maBasmnamu III rpynmnel B



nopsiake, ycraHoBiaeHHOM IIpaBurensctBom Poccuniickoit denepanuu, W TPaHCHOPTHBIX CPEACTB,
MEePEeBO3SIINX TAKUX WHBATHUIOB U (UJIN) JeTei-UHBATUIOB.

B memsx oOecneueHust OeCHpensTCTBEHHOTO JOCTyNa 3asBUTENCH, B TOM 4YHCIE
MEpe/IBUraloONXcsd Ha WHBAIMIHBIX KOJISICKaX, BXOJ B 3JaHHME U I[IOMEIIEHHUs, B KOTOPBIX
MPEJOCTABISACTCS MYHHULMNAIbHAS yciyra, OOOpYIyIOTCS IaHIyCaMH, HOPYYHSMH, TaKTHUJIbHBIMU
(KOHTPACTHBIMHU) MPEIYNPEKAAOMMUMU 3JIEMEHTAMU, WHBIMU CHEHUAIBHBIMU  IPUCIIOCOOJICHUSMU,
MO3BOJISIOMIMMU  00ECICUNTh OCCIPENSITCTBEHHBI JOCTYNl M TEepEeABIKCHHE HHBAIUIOB, B
COOTBETCTBHUH C 3aKOHOAATEeNLCTBOM Poccuiickoit denepanuu o colUanbHOM 3allUTe HHBAIUIOB.

[lenTpanpHBli BXOJ4 B 3JaHHE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyIoBaH
nH(pOpMaMOHHOM TabINYKOH (BBIBECKOH), coaeprkaiiel nH(popMaIuo:

- HAMMEHOBAHME;

- MECTOHAXOK/JICHUE U IOPUINUECKUI aJipec;

- peKuM paboTEhI;

- rpaduK nmpuema;

- HoMepa Tesie()OHOB JIJIs CIIPABOK.

[TomerieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHUIIMNIAIBHAS YCIIyTa, JOJIKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIMUECKUM IIpaBUJIaM U HOpMaTHBaM.

[TomereHus1, B KOTOPBIX MPEAOCTABISIETCS MYHHUIIUIIATBHAS YCIyra, OCHAIIAIOTCS:

- IPOTUBOIIOKAPHON CUCTEMOU M CPEACTBAMU T0KAPOTYILICHHUS;

- CUCTEMOM OTIOBEIIEHHUS O BOBHUKHOBEHUH YPE3BbIYAHON CUTYaINH;

- CpeICTBaMH OKa3aHUs MEPBOM MEAUIIMHCKON ITOMOIIH;

- TyaJIeTHBIMU KOMHATaMH JUJIsl IIOCETUTENEH.

3an oxujaHus 3asBUTENCH OOOpYIyeTCsl CTYNbSIMH, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
OTIpeIeTISICTCS UCXOS U3 (PaKTUUECKOW HArpy3KH M BO3MOXKHOCTEH ISl UX pa3MeIleHusl B TIOMEUICHHH,
a TakKe HH(HOPMAITMOHHBIMH CTEHIAMH.

TekcTpl MaTepualioB, pa3MEIICHHbIX Ha MH()OPMALIMOHHOM CTEH[E, NeYaTaloTCsl YAOOHBIM IS
yTeHUs mpudTOM, 6€3 UCTIPABIECHUH, C BbIIETIEHHEM Han00JIee BAKHBIX MECT MOJTY>KUPHBIM MIPUDTOM.

Mecra Uit 3amoHeHHs 3asBJICHUN OOOPYAYIOTCS CTYJIbSIMHU, CTOJIAaMH (CTOiikamu), OGIaHKaMH
3asIBJICHU, MMCbMEHHBIMU MPUHAIJIEKHOCTIAMHU.

Mecta npuema 3asButeneit obopyayrorcs HHDOPMAIMOHHBIMU TaOJIMYKaMH (BBIBECKAMHU) C
YKa3aHHEM:

- HOMepa KaOMHEeTa 1 HAUMEHOBAHHUSI OT/IeTa;

- (haMuIMK, UMEHHU U OoT4ecTBa (TOCeIHee — P HAJIMYUH), TOJKHOCTH OTBETCTBEHHOTO JIMIA
3a IPUEM TOKYMEHTOB;

- rpaduka npuema 3asBUTENEH.

PaGouee MecTO KaXJOro OTBETCTBEHHOIO JIMIa 3a MpUEM JOKYMEHTOB, JOJDKHO OBITh
000Opy/IOBaHO TNEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYHa K HEO0OXOIUMBIM
nH(OpPMALIMOHHBIM 0a3aM JIaHHBIX, [EYaTAIIUM YCTPONCTBOM (MPUHTEPOM) U KOMUPYIOLUIUM
YCTPOWCTBOM.

JIuio, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, MOJDKHO HMETh HACTOJbHYIO TaOJIHUKy C
yKazaHueM (haMuInu, UMEHH, OTYeCTBa (TIOCIeIHee - MPU HAIUYUH) U JOJKHOCTH.

[Tpu npegocTaBieHNH MyHUITUTIATBHON YCIIYTH MHBAJIMIaM 00€CIIeUnBAIOTCS:

- BO3MOXKHOCTh OECHPEMSITCTBEHHOTO J0CTyna K OOBEKTY (37aHUI0, TTOMEMICHUIO), B KOTOPOM
MPEAO0CTABIIAECTCS MYHULIMTIAIbHAS YCIIYTa;

- BO3MOYKHOCTb CaMOCTOSITEIBHOIO MEPEABMKEHUS 110 TEPPUTOPHUH, Ha KOTOPOM pacroyioKeHbI
31aHMS U TIOMEUIEHUs, B KOTOPBIX MPEJOCTABISIETCS MyHUIUNAIbHAS yCIyra, a TAKXKE BXOJa B TaKUe
OOBEKTHI U BBIXOJA U3 HUX, MOCAAKU B TPAHCIIOPTHOE CPEICTBO M BBICAJAKU U3 HETO, B TOM YHUCIIE C
HCII0JIb30BAHNE KPECIIA-KOJISICKHY;

- CONPOBOXIECHHE WHBAJIMAOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa (QYHKUMU 3peHUS U
CaMOCTOSITEJILHOTO MEPEABUKECHHUS,

- HaJJIeKaIee pa3MelleHHe OOOpYIOBaHUS W HOCHTENeH HHGOpMAIMH, HEOOXOAMMBIX IS
obecrieyeHrs: OECHPENSATCTBEHHOTO JOCTYNa WHBAIMIOB 3JaHUSAM M TOMEIICHUSM, B KOTOPBIX



IIPEIOCTABIIAECTCS MYHHUIMIAIbHASA yCJIyra, 1 K MYHULUIAJIbHON YCIyre ¢ Yy4eTOM OTpaHMYEHUN HuX
KHU3HEIEATEIbHOCTH;

- 1yOonupoBaHue HEOOXOIMMOM I MHBAJIHMIOB 3BYKOBOW M 3pUTEIHHON MH(GOpMAINHU, a TAKKE
Ha/ANUCeH, 3HAKOB M HMHOM TEKCTOBOM M rpaduueckod HHGOpPMaLUU 3HAKAMH, BBIIOJHEHHBIMU
penbedHO-TOYeuHBIM mpudTOoM Bpaiins;

- JIOITYCK CypAOIEepeBOIUNKa U TU(IIOCYPAONEPEBOAUNKA;

- JIONYCK COOAKU-TIPOBOJHUKA MPU HAJTMYUM JOKYMEHTA, MOJITBEPKAAIOUIETO €€ CHEeIHaIbHOe
o0yuyeHue, Ha O0BEKTHI (3/1aHUS, IOMELIECHNUS ), B KOTOPBIX IPEJOCTABIIAIOTCS MyHULIMIIANbHAS YCIYTH;

- OKa3aHHWE WHBAJIMWJAM IIOMOILIM B IPEOJOJEHUU OapbepoB, MEUIAIOIIMX IOIYYEHHIO HUMHU
rOCYJapCTBEHHBIX U MYHHUILIMIIAIBHBIX YCIIYT HApaBHE C APYTMMHU JIHLIAMHU.

2.33. OCHOBHBIMU I10Ka3aT€ISIMU JOCTYIHOCTH IPEJOCTABICHUS MYHULMIAIBHON YCIyTU
SBJISIOTCSL:

- HAJIMYME TIOJHOH M TOHATHOW HMH(OPMALUHU O TMOPSAIKE, CPOKAX M XOJA€ MPEAOCTABICHHS
MYHULUNAIBHON yCIYrH B MH(MOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOLIEro MoJb30BaHUs (B
TOM uucie B cetu «MHTepHET»), CpelicTBaX MacCOBOM MH(pOpMALUY;

- BO3MOXXHOCTb TOJYYEHHUs 3asBUTEJIEM YBEAOMIIEHUH O HPEJOCTaBICHUM MYHUIMNAIbHON
yciyru ¢ nomouisto EII'Y, pernonansHoOro noprana,

- BO3MOXXHOCTb MOJY4€HUs MH(POpPMAIMU O XOJ€ NPEAOCTaBICHHUs MYHUIMIAIbHON yCIYyTH, B
TOM YHCJI€ C UCIIOJIb30BaHUEM WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.34. OcHOBHBIMHM TOKa3aTeNIMHU KauecTBa MIPEJOCTaBIECHUS MyHUIIUIIATbHOM YCIyTH SBISIOTCS:

- CBOEBPEMEHHOCTb IPEAOCTaBICHNUS MYHULMIIATBHON YCIYTH B COOTBETCTBHUHM CO CTaHIApTOM
ee MPEeJOCTaBJICHUs, YCTAaHOBJIEHHBIM HACTOALIMM AJMUHUCTPATUBHBIM PErJIaMEHTOM;

- MHUHHMAaJbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEHCTBUI TIpakJaHMHA C JOJKHOCTHBIMH
JMIIAMH, YYaCTBYIOLIMMHU B IPEJOCTaBICHUH MyHULIMIIAILHON YCIIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX JkKajlo0 Ha neiictBus (Oe3melCTBHE) COTPYIHHKOB H HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLICHHUE K 3asIBUTEIISIM;

- OTCYTCTBME HApyIIEHUH YCTAHOBJIEHHBIX CpPOKOB B IIpOLECCE MPEAOCTaBICHUS
MYHUIIUNATBHON YCIIYTH;

- OTCYTCTBME 3asBJieHMH 00 OCMapuBaHUU  peElIeHUi, JedcTBUi  (Oe3neicTBuUs)
YIOJIHOMOYEHHOIO  OpraHa, €ro JOJDKHOCTHBIX JIMI, DPUHUMAeMbIX (COBEPLUEHHBIX) IpHU
MIPEI0CTABIIEHUN MYHUIIMIIAIBHOMN yCIIyTH, 10 UTOTaM PacCMOTPEHUSI KOTOPHIX BBHIHECEHBI pelieHus: 00
YJIOBJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TPEOOBaHUI 3asiBUTEIICH.

I11. CocTaB, nocjieq0BaTeIbHOCTH M CPOKHU BHITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHIi), TpeOOBaHNS K MOPSIAKY UX BHITIOJTHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINMOJTHEHHS
aIMHUHHCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopme

3.1. IlpemocraBieHWe MYHHIMIIAILHOM  yCIyrd  BKJIIOYAaeT B  ceOs  Clieayromue
aJIMMHHUCTPATUBHBIE TPOIEAYPHI:

1) IIPOBEPKA JOKYMEHTOB M PETMCTPALINS 3asBIICHHUS;

2) noJiydeHue cBeieHui nocpeactsoM denepanbHO rocyaapcTBEHHOW HH(OPMAIIMOHHON
cucteMbl «EquHas cucteMa MeXBEIOMCTBEHHOTO YJIEKTPOHHOTO B3auMoieicTBus» (nanee — CMOB);

3) PacCMOTPEHHE TOKYMEHTOB U CBEICHUN;

4) MIPUHSATHE PEIICHHS,

5) BbIJ1aua pe3yNbTara;

6) BHECEHHME pe3yibTaTa MYHULMNAIBHONW YCIYTH B PEECTpP HOPHUANYECKH 3HAYMMBIX
3anucei.

Onucanne aJIMUHUCTPATUBHBIX Mpouenyp npezactaBieHo B [lpunoxenun Ne k HacroseMy
AMUHUCTPAaTUBHOMY PETJIAMEHTY»

B npunoxeHusXx K TUNOBOMY aJMHHHMCTPAaTUBHOMY DETJIAMEHTY MpejiaraeM IMperycMOTPETh
(OpMBI TOKYMEHTOB COTJIACHO MPUIIOKEHHIO.

- TpUeM, IPOBEpPKa [OKYMEHTOB M pErucTpalus YyBEAOMJICHHMS O IUIAHUPYEMOM CHOCE,
YBEIOMJIEHHUS O 3aBEPILEHUU CHOCA;



- TOJy4eHHE  CBEIEHUH  TOCPEACTBOM  MEXKBEJOMCTBEHHOTO  HH(OPMAIMOHHOTO
B3aUMOJICHCTBUSA, B T.4. C wHcHojb3oBaHueM DenepanbHOl ToCyIapCTBEHHON WH(POPMAIIMOHHOMN
cucteMbl «EquHasi cucteMa MeXBeIOMCTBEHHOIO 3JIEKTPOHHOTO B3auMmo/ieicTBus» (nanee — CMOB);

- pacCMOTpPEHHE JOKYMEHTOB U CBEJICHUH;

- IPUHSATHE PEIICHUS;

- BblIaua pe3yibTara.

3.2. Ilpm mnpenocTaBiIeHUH MYHUIUNAIBHOW YCIYTH B DJIEKTPOHHOW (opMe 3asBUTEIIO
o0ecreunBaroTCs:

- IOJTy4eHrne MHPOPMAIIUH O TIOPSJIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAIBLHON YCIIYyTH;

- (hopmupoBaHe yBEOMIIEHHUS O CHOCE, YBEIOMIICHHUS O 3aBEPILICHUH CHOCA,

- IPUEM U PETUCTpALUsS YIIOJHOMOYEHHBIM OPIaHOM YBEJIOMIIEHHS O CHOCE, YBEJIOMIJIEHMS O
3aBEpUICHUH CHOCA U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIATbHON YCIYTH;

- [IOJIy4Y€HHUE pe3yiIbTaTa IIPEA0CTaBICHNUS MyHUIUIIAIIBHOMN YCIIYTH;

- TOJY4YeHHE CBEJIECHUH O XOJI€ PACCMOTPEHHS YBEIOMJICHUS O CHOCE, YBEJIOMIICHUS O
3aBEpLIEHUH CHOCA;

- OCYIIECTBIICHHE OLICHKH KaueCcTBa MPe0CTaBICHUSI MyHUIIUIIATbHOU YCIIYTH;

- nmocyacOHoe (BHecymeOHOE) oOXaloBaHWE peUmICHUWH ©  JeHcTBUN  (Oe3meicTBus)
YnonmHOMOYEHHOTO opraHa nuOo aeiicTBus (Oe3aeiicTBre) JOHKHOCTHBIX JIKI[ YTIOJTHOMOYEHHOTO
Oprasa, IpeJoCTaBIAIOIEr0 MyHULIUIIAIbHYIO YCIYTY, TU00 MYHULIUIIAJIBHOTO CIIYXKAaILEro.

3.3. ®opMupoBaHUE YBEIOMIICHUS O MNIAHUPYEMOM CHOCE, YBEIOMIICHHS O 3aBEPILICHUU CHOCA.

®opMupoBaHUE YBEAOMJIEHHS O CHOCE, YBEJOMJIEHUS O 3aBEpIIEHUM CHOCA OCYIIECTBIISETCS
MOCPEACTBOM 3aIOJIHEHUS SJIEKTPOHHON (HOPMBI YBEAOMIICHHS O INIAHUPYEMOM CHOCE, YBEAOMIICHHS O
3apepricHnn cHoca Ha EIN'Y, perrnoHansHOM mopTaie, 6€3 HEOOXOAMMOCTH JTOTIOJHUTEIHLHOM MOIaun
YBEIOMJICHHSI O CHOCE, YBEIOMJICHUS O 3aBEPIICHUH CHOCA B KaKOi-Tubo uHOM opme.

dopmarHoO-IOTHYEeCKass ~ MpoBepKka  CHOPMHUPOBAHHOTO  yBEJAOMJIGHHS 00  OKOHYaHHHU
CTPOUTENBCTBA OCYIIECTBISETCS MOCIE 3aroHEHHsS 3asBUTENIEM KaKJIOTO W3 TMOJIeH 3JIEKTPOHHOM
(hopMbI yBEIOMIJIEHHSI O CHOCE, YBEAOMJICHHS O 3aBepLIEHUU cHoca. llpu BBIABIEHUH HEKOPPEKTHO
3aIlOJIHEHHOTO TOJISI 3JIEKTPOHHOM (POPMBI YBEOMIIEHHUS O CHOCE, YBEAOMIIEHHUS O 3aBEpIIEHUU CHOCA
3asiBUTEIIb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOW OMIMOKM M MOPSAKE €€ YCTpaHEHUs MOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHHsSI HENOCPEJCTBEHHO B JJIEKTPOHHOM (opMe yBEJOMJIEHHS O CHOCE,
YBEAOMJIEHHSI O 3aBEPILIEHNUN CHOCA.

[Tpu popMupoBaHUM yBEJOMJIEHHS O CHOCE, YBEJOMJIEHHS O 3aBEPILIEHUHM CHOCA 3asBUTEIIIO
oOecrnieunBaeTcs:

a) BO3MOXHOCTh KOMHPOBAaHUS M COXpPAHEHHs] YBEIOMJIEHHS O CHOCE, YBEIOMIICHUS O
3aBEpUIEHMM CHOCA UM HWHBIX JOKYMEHTOB, YKa3aHHBIX B AJMUHUCTPAaTUBHOM DETJIAMEHTE,
HEOOXOIUMBIX JJIsl IPEOCTABICHIS MYHUIIUTIATBHON YCIYTH;

0) BO3MOKHOCTh T€4aTy Ha OyMa)KHOM HOCHUTEJIe KOIUU JIEKTPOHHON (OpMBI YBEIOMIIEHHUS O
CHOCE, YBEJIOMJICHUS O 3aBEPLICHUH CHOCA,

B) COXpaHEHHE paHee BBEJIEHHBIX B JJIEKTPOHHYIO YBEJAOMJIEHHS O CHOCE, YBEIOMIIEHUS O
3aBEepIICHHH CHOCA 3HAUEHUN B OO0 MOMEHT MO JKETaHWIO TOJh30BaTelNs, B TOM YHCIE TMPHU
BO3HMKHOBEHHHU OIIMOOK BBOJA U BO3BpAaTe JJIs MOBTOPHOTO BBOJA 3HAUYEHUHN B AJIEKTPOHHYIO QopMy
YBEIOMJIEHHSI O CHOCE, YBEJOMJICHUS O 3aBEPLICHUH CHOCA,

T') 3alI0JTHEHHE MOJIeH 3JIEKTPOHHOM (OPMBI YBEJOMIIEHUSI O CHOCE, YBETOMIICHUS O 3aBEPIICHUU
CHOCa /IO Hayasa BBOJa CBEJCHUH 3asBUTEJIEM C UCIIOJI30BaHUEM CBeACHMH, pa3menieHHbIX B ECUA, u
cBenenni, omyonukoBaHHbIX Ha EIIY, permonaspHOM mopTayie, B 4acTH, KacaloIIEWCs CBEICHHM,
orcyrcTBytomux B ECUA;

) BO3MOKHOCTb BEpPHYThCS Ha Jt000OM U3 DSTaloB 3alojHEHUS JJIEKTPOHHON (QOpMbI
YBEJIOMJICHHS O CHOCE, YBEJOMIICHUS O 3aBEPIICHUH CHOca 0€3 MOTepH paHee BBEIEHHONH HH(POpMaLUY;

€) BO3MOXKHOCTh focTymna 3assuteis Ha EII'Y, pernonansHOM moprane, K paHee MoJAaHHbIM UM
YBEIOMIIEHUEM O CHOCE, YBEJOMJIEHMEM O 3aBEPLIEHUMH CHOCA B TEYEHHE HE MEHEE OJHOro rojaa, a
TaK)Xe K 4aCTUYHO c(hOPMHUPOBAHHBIM YBEIOMJICHUSM — B TEUCHUE HE MEHee 3 MECSIIeB.

CdopmupoBaHHOE U OJAMMCAHHOE YBEIOMJICHHS O CHOCE, YBEJOMJICHHUS O 3aBEPILIECHUH CHOCA U



WHBIE JOKYMEHTBI, HEOOXOAMUMBIC I MPEJOCTaBJICHUS MYHUIUNAIbHON YCIYTH, HANpaBISIOTCS B
YnonaoMmoueHHbIN oprad nocpeactsoMm EINY, pernonansHoro noprania.

3.4. YonHOMOYEHHBIA OpraH oOecleuyrnBaeT B CPOK He mo3aHee 1 pabodero AHS ¢ MOMEHTa
II0J1a4M YBEIOMJICHUS O CHOCE, yBEIOMIICHUS O 3aBepiueHnu cHoca Ha EIII'Y, pernonansuslil noprai, a
B Cllyyae €ro MOCTYIUICHHs B HepaOOuuil WiM Mpa3JHUYHBIA JI€Hb, — B CICAYIOIIUN 3a HUM MEpPBBIi
pabouunii 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS MYHULIMIIAIbHOW YCIYTH, U
HalpaBjICHUE 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHUS O TMOCTYIUICHMM YBEIOMJICHMS O CHOCE,
YBEIOMJIEHHUS O 3aBEPILIEHUU CHOCA,

0) perucrpalnuio yBEIOMJIEHUS O CHOCE, YBEJIOMJIEHHS O 3aBEpIICHUU CHOCAa M HaIlpaBlICHHUE
3asIBUTEIII0 YBEJIOMJIEHUS O PErMCTpaliy YBEIOMJIEHHS O CHOCE, YBEIOMIIEHHS O 3aBEPILIEHUU CHOCA
1100 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBIEHUS] MyHULIUIIAIBHON yCIYTH.

3.5. DIEeKTpOHHOE YBEIOMIIEHUSI O CHOCE, YBEIOMJICHUS O 3aBEPLUCHUM CHOCA CTAHOBUTCS
JOCTYIHBIM JUISl JOJDKHOCTHOTO JHIa YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPHUEM U
perucTpanmio yBEIOMJIEHUSI O CHOCE, YBEJIOMIIEHMSI O 3aBEpLICHHHM CHOca (Jajee — OTBETCTBEHHOE
JIOJDKHOCTHOE  JIMIO), B TOCYAAPCTBEHHOM  MH()OpPMAIMOHHOW  CHUCTEME,  HCIHOJIb3yeMOM
VYIOJIHOMOYCHHBIM OPraHOM IS IPEOCTABICHUSI MyHUIIMITAIbHOM yeiyru (nanee — [UC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

- IPOBEPSET HAJTMYKE IEKTPOHHBIX YBEJIOMIIEHUN O CHOCE, YBEIOMJICHHH O 3aBEpILIEHUH CHOCA,
noctynuBmux ¢ EIITY, pernonansHoro nopraia, ¢ nepuoJoM He pexke 2 pa3 B ICHb;

- paccMaTpUBaeT MOCTYIMBIINE YBEAOMJIEHHMSI O CHOCE, YBEIOMIIEHHS O 3aBEpIICHUM CHOCA U
IIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

- MPOU3BOJAUT ACHCTBHUS B COOTBETCTBMM C IMYHKTOM 3.4 HacTOSILEro AJIMHUHHCTPATUBHOTO
periameHTa.

3.6. 3adBUTENI0O B KauecTBE pe3ylbTara MPEJOCTaBICHHUS MYHMIMIAJIbHOW YCIYTH
obecreynBaeTcsi BO3MOXKHOCTb MOJTyYeHUs JOKYMEHTA!

- B (opMe DIJIEKTPOHHOIO JIOKYMEHTa, MOJANHUCAHHOTO YCHUJIEHHOM KBaIU(DHUIMPOBAHHON
IEKTPOHHON TOJMMCBHI0  YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JUIa YIOJHOMOYEHHOIO OpraHa,
HaIpaBJIEHHOTO 3asiBUTENIO B TMUHbINA kKaOuHeT Ha EII['Y, pernonansHOM nopraie;

- B BHJIe OYMaXXHOTO JJOKYMEHTA, MOJATBEPKAAIOLIET0 COJEpKaHUe IEKTPOHHOTO JOKYMEHTa,
KOTOPBIH 3asiBUTEIb MTOJTy4aeT MpHU JIMYHOM OOpaIIeHUH B MHOTO(QYHKIIMOHATILHOM LIEHTPE.

3.7. Ilony4yeHne MHGOPMAIMK O XOJI€ PACCMOTPEHUsS YBEAOMIIEHUS O CHOCE, YBEIOMIICHHS O
3aBepUIEHMM CHOCA, 3asBJICHUS U O pe3ynbTare IMPeJOoCTaBICHUS MYHHUIMNAIBbHON yCIyru
pou3BoaAUTCs B JMyHOM kabunete Ha EII'Y, permonHanbHOM moprane, Hpu YCIOBUU aBTOPU3ALIUU.
3asBUTENIb MMEET BO3MOXKHOCTh IPOCMATPUBATh CTAaTyC OSJIEKTPOHHOIO YBEIOMIIEHHS O CHOCE,
YBEJIOMJICHHS. O 3aBEpUICHHU CHOCA, a Takke HMHQPOpMalMI0 O JalbHEHIINX NEHCTBUSAX B JIMUYHOM
KaOMHETe 1Mo COOCTBEHHOM MHUITMATUBE, B JTI000€ BpeMs.

[Ipu mpenocTaBleHUM MYHHULIMIAIBHOM YCIyrMm B SJIEKTPOHHOH (opMme  3asBUTEIIO
HaIpaBJIAETCS:

a) yBEIOMJIEHHE O IIPUEME U PETUCTPALMM YBEAOMIIEHHSI O CHOCE, YBEIOMIIEHUS O 3aBEPIICHUN
CHOCAa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUSI MyHUIIUITAILHOM YCIIYTH, cofiepKaliee
CBelleHUs O (pakTe MmpHeMa yBEJOMJICHHUS O CHOCE, YBEIOMJICHHs O 3aBEpIICHUU CHOCA U JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH, U Havyalle poLeAypbl MPeJoCTaBICHUS
rOCy/lapCTBEHHOM YyCIyTH, a TaKKe CBEIEHUS O JaTe€ M BPEMEHU OKOHYAHUS IPEIOCTABICHUS
MYHHUIMIIAIBHON yCIyru JIMOO0 MOTHBHPOBAaHHBIM OTKa3 B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [
IIPEIOCTABIIEHUSI MyHUIIMIIAJIbHON YCIIYTH;

0) yBemoOMJICHHME O pe3yibTaTaXx pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MYHULMNAIBHON YCIYTH, COJAEpXKAIllee€ CBEICHUS O IPHUHATHHM IIOJOKUTEIBHOTO
pelleHrs O TMPeJOoCTaBICHUH MYHUIIMNAIBHOW YCIYTM M BO3MOXHOCTH TIOJYYUTh PpE3yNbTar
NPEJOCTaBICHUS] MYHUIMNAIBHOW yCIyrd Ju0O0 MOTHUBUPOBAHHBIM OTKa3 B MPEIOCTaBICHUH
MYHHUIUTIATILHOU YCITYTH.

3.8. OueHka KauecTBa NPeJOCTAaBIEHUS MyHULIUIIATbHON YCIyTH.



OneHka KadyecTBa MPEA0CTABICHUS] MyHUIIUIIAILHON YCIIYTH OCYILECTBIISIETCSI B COOTBETCTBUU C
[IpaBunamu omneHkKW rpakaaHamu H(PEKTUBHOCTH AESITEIBHOCTH PYKOBOAMUTENICH TEPPUTOPHATBHBIX
OpraHoB (eiepalIbHBIX OPTaHOB HCITOJIHUTEIBHON BIACTH (MX CTPYKTYPHBIX TOJIPA3ACJICHUI) C YIeTOM
Ka4yeCcTBa MPEI0CTABICHUS UMU TOCYJAPCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHHUS PEe3yJIbTaTOB YKa3aHHOU
OLICHKM KaK OCHOBAHUS JUIsl NPUHATHUS PEIICHHH O JOCPOYHOM TMPEKPAIIEHUU HCTIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJMUTEISMH CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEP)KICHHBIMH
nocraHoBienueM IIpaBurensctBa Poccuiickoit @enepanun ot 12 nexabpst 2012 roma Ne 1284 «O6
OIICHKE TrpakaaHamMu A(G()EKTUBHOCTH NEATEILHOCTH PYKOBOJIUTEICH TEPPUTOPHAIBHBIX OPraHoB
denepanbHBIX ~ OPraHOB  HCIOJHHUTEIBHOW  BIACTH  (MX  CTPYKTYPHBIX  TOApa3ACICHU) W
TePPUTOPHUATILHBIX OPTaHOB rOCYIAPCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX pErHOHAIBHBIX OT/ICIICHUI)
C Y4ETOM Ka4yecTBa MPEAOCTABIICHIS TOCYIAPCTBEHHBIX YCIYT, PYKOBOIUTENCH MHOTO(YHKITHOHATHHBIX
LIEHTPOB MPEIOCTABJICHUS TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr C Y4YE€TOM KadecTBa
OpraHu3aly MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMITAJIIBHBIX YCIYT, @ TaKXe O NPUMEHEHUU
pe3yJIbTaTOB YKA3aHHOW OLICHKH KaK OCHOBAHMS JUISl IPUHSTHSL PEUICHUA O TOCPOUYHOM MPEKpaleHUH
WCIIOJTHEHUS] COOTBETCTBYIONUMU PYKOBOIUTEIISIMA CBOUX JTOJKHOCTHBIX O0S3aHHOCTEH .

3.9. 3asgBUTENO 00ECIICYMBACTCS BO3MOXKHOCTh HANPABIICHHS KajdoO0bl Ha PEIICHMS, NEHCTBHS
unu 6e3aeiicTBue YIOJTHOMOYEHHOTO OpraHa, JAOHKHOCTHOTO JIUIA YTIOJHOMOYEHHOTO0 OpraHa JimOo
MYHULHUIIAJIBHOTO CIYXalIero B COOTBETCTBUU coO crarheil 11.2 denepanbHoro 3akona Ne 210-O3 u B
MOPSJIKE, YCTAaHOBIIEHHOM TocTaHoBieHHeM [IpaBurenscrBa Poccmiickoit ®enepamnu ot 20 HOSIOps
2012 roma Ne 1198 «O denepanpHOIi TOCyIapCTBEHHON MH(DOPMALIMOHHON cUcTeMe, 0OecreunBaronei
mporecc JocyaeOHoro, (BHECYINeOHOro) oOKaloBaHWS peUICHWH W JeicTBUil  (Oe3melicTBus),
COBEPILEHHBIX NPHU MPEAOCTABICHUH I'OCYJaPCTBEHHBIX U MYHULIUIAJIbHBIX YCIIYT.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Texymmuii KOHTPOJIb 32 COOJIFOCHHUEM M HCIIOJTHEHHUEM HACTOSIIET0 AJMHHUCTPATUBHOTO
peraamMeHTa, MHbIX HOPMaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K PEIOCTABICHUIO
MYHUIUIIAJBHON YCIYTH, OCYIIECTBISAECTCA HA IIOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHM JIMIIAMHU
Anvunuctparn (YOJHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMHA Ha OCYIIECTBICHHE KOHTPOJS 3a
MIPEAOCTABICHHEM MYHUIIMIIAIIBHON YCIIYTH.

JUis Tekylero KOHTPOJSI HCHOJB3YIOTCSl CBEIEHUS CIIY)KEOHOM KOPPECIOHJIEHIMH, YCTHas U
NUCbMEHHAasT WHPOpPMAIHs CHCIUAIMCTOB U JOJKHOCTHBIX JIUI AnMuHUCTpanu# (Y OJTHOMOYEHHOTO
opraHa).

Tekymuii KOHTPOJIb OCYILECTBIISIETCS ITYTEM MPOBEAEHUS MPOBEPOK:

- peleHuit o MpeocTaBIeHnH (00 OTKa3e B MPEAOCTaBICHUH ) MyHUILIUTIAILHON YCIYTH;

- BBISIBJICHHS U YCTPAHEHHUSI HAPYILICHUI NTpaB rpaxkaaH;

- paccMOTpeHHs, TPUHATHS pEIIEHUH U TOJArOTOBKM OTBETOB Ha OOpalieHus TpakiaaH,
coJiepKalire >xaaoObl Ha peleHus, 1eicTBUs (0e3/1eCTBHE) TOJKHOCTHBIX JIHII.

4.2. KoHTpoIb 32 MOJHOTOW U Ka4€CTBOM IMPEAOCTABICHHUS] MYHUIIMIAIBHOW YCIYTH BKIIIOYAET B
ce0s MpoBeJIeHUE MIIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBele TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHMH TOJOBBIX IUTAHOB Pa0OTHI
YIIOITHOMOYEHHOTO OpraHa, YTBEPKIAEMBIX PYKOBOJWUTENIEM YTOJIHOMOYEHHOro opraHa. Ilpu
IJJAHOBOM MPOBEpPKE IMOJHOTHI M KadyecTBa MPEIOCTaBICHUS MYHULMUIMAIBHON YCIYTH KOHTPOJIO
MTOJJIEXKAT:

- coOJII0/IeHNE CPOKOB MPETOCTABICHNUS MYHUITUNIAIBHON YCITYTH;

- cOOJTI0IEHHE TTOJIOKEHUM HACTOSIIEro AAMUHUCTPATUBHOTO PETIaMEHTa;

- TPaBWIBHOCT M OOOCHOBAaHHOCTh MPHUHATOTO pEUIeHHs OO0 OTKa3ze B MPEJOCTaBICHUH
MYHHUIUTTAIGHOW YCIYTH.

OcHoBaHHEM JIJIs1 TPOBEICHUS BHEIIJIAHOBBIX TPOBEPOK SIBIISIIOTCA:

- TIOJIy4Y€HHUE OT rOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMpaBieHUs HHPOpMaLHU O
MpEANoiaraéMbIX WJIM BBISIBIICHHBIX HapyLIEHUSX HOPMATUBHBIX TMPaBOBBIX akToB Poccuiickoit
®denepanyy, HOPMATUBHBIX MPAaBOBBIX aKTOB CMOJIEHCKON 00JaCTH M HOPMATHBHBIX MPABOBBIX aKTOB
AJMHHHCTpAMK MyHULIMTIAIEHOTO 00pa3oBanus «I TMHKOBCKUH paiion» CMosIeHCKOH 001acTH;
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- oOpalleHus TpakKAaH U IOPUANYECKUX JIMI] Ha HApYIICHUS 3aKOHOJATENIbCTBA, B TOM YHMCIIEC Ha
KAa4eCTBO MPENOCTABJICHNS MyHULIUITAIbHOW YCIIYTH.

4.5. Tlo pesynpTaTaMm IPOBEIEHHBIX IIPOBEPOK B CIIydae BBISBICHMS HApPYLIEHUN IOJIOKEHUI
HACTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa, HOPMaTUBHBIX IPAaBOBBIX aKTOB CMOJIEHCKOW 001acTH
M HOPMATUBHBIX IPABOBBIX AKTOB AJIMHHHUCTPAIMM MYHHLIUIAIBHOTO 0Opa3oBaHusi «I JTMHKOBCKHIA
paiion» CMOJIEHCKOM 00JIaCTH OCYILIECTBISETCS MPUBJICUYCHHE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOAaTenbcTBOM Poccniickoit denepanuu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 33 IPABUWIBHOCTD M CBOEBPEMEHHOCTb
NPUHATUS PpEIIeHUs] O TpenocTaBieHud (00 OTKa3e B MPENOCTABICHWH) MYHUIUNAIBHOW YCIyrH
3aKpeIuIAeTCs B X JOJDKHOCTHBIX pErlaMeHTaxX B COOTBETCTBUHU € TPEOOBAaHUSMHU 3aKOHOAATENbCTBA.

4.6. I'paxnane, X OOBEAMHEHUS M OPraHM3alMU HMEIOT IMPAaBO OCYIIECTBIATH KOHTPOIb 32
[IPEJOCTABIEHUEM MYHUIMIAIBHON YCIYTd IyTE€M IOJydyeHHs] MHPOPMALUU O XOAE MPEeAOCTABICHUS
MYHHMLIMIIAJIBHOW yCIyrd, B TOM YHCIE O CPOKax 3aBEpIICHUs aJMHUHHUCTPATUBHBIX MPOLEAYD
(meiicTBuin).

['paxxnane, uxX 0ObEAMHEHNUS U OPTaHU3ALNN TaKKE UMEIOT I1PaBo:

- HampaBlIATh 3aMEUYaHUs U MPEAJIOKEHUS [0 YIYYIICHUIO JOCTYIHOCTH M KadecTBa
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIIyTH;

- BHOCHUTD TIPEUIOKEHHSI O MEpax M0 yCTPAaHEHHUIO HApYLIEHUHM HACTOAUIEr0 AJMUHUCTPATUBHOTO
perinaMeHTa.

4.7. JlomxHOCTHbIE LA YIIOJHOMOYEHHOIO OpraHa IPHUHUMAIOT Mephl K MPEKpalleHUIo
JOMYUICHHBIX HApyIIeHWH, YCTPAHSIOT NPUYMHBI W YCJIOBHUS, CIOCOOCTBYIOIIHE COBEPIICHUIO
HAPYLICHUH.

Wndpopmanus o pe3yiabTarax pacCMOTPEHUs 3aMEUaHUM M MNPEeAJIOKEHUH TIpaxaaH, uX
O0bEIUHEHUH U OpraHu3alMil JOBOAMTCS JO CBEJIEHMs JIML, HAIPaBUBIIMX OSTH 3aMeyaHus MU
MIPEIOKEHUS.

V. locyneoublii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 AeilicTBUiA
(De3neiicTBHUSA) Oprana, NPeI0CTABJISIONIEr0 MyYHULIIMIIAJIBHYIO YCJIYTY, 2 TAKKe UX J0JKHOCTHBIX
JIMI, MyHUIHTIAJBHBIX CJTYKAIINX

5.1. 3asBUTenh MMEET MpaBO Ha OOXaloBaHUE pelieHus U (W) JIedcTBUil (Oe3mencTBus)
YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHBIX JIMII YIIOJIHOMOYEHHOIO OpraHa, MYHHIMIMAJIbHBIX
CITy’KalllX, MHOTO(YHKIIMOHAJIBHOTO ILIEHTpPa, a Takke pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO LIEHTpa
MpU TPEIOCTABICHUHA MYHHUIMIIAIBLHON YCIyrd B JocyneOHOM (BHecyaeOHOM) Topsike (nanee —
xKanoba).

5.2. B nocyneOHoMm (BHecyaeOHOM) MOpsIIKE 3asBUTEINb (IIPEICTaBUTEINb) BIPaBe OOPATUTHCS C
Xayo0oi B MMCbMEHHOHN opMe Ha OyMa)XKHOM HOCHUTEJE WM B AJIEKTPOHHOH (opme:

- B YIIOJHOMOYEHHBII OpraH — Ha peleHue u (uiam) aercrBus (6e3aeicTBHE) TOIKHOCTHOTO
JMIA, PYKOBOAMTENS CTPYKTYPHOTO IMOJApa3ieieHus YIOJIHOMOYEHHOTO OpraHa, Ha pelIeHHe |
nevictBus (6e3nericTBre) Y MOTHOMOYEHHOTO OpraHa, pyKOBOJAUTENS Y TOJTHOMOYEHHOTO OpraHa;

- B BBILIECTOSIIMI OpraH Ha perieHue u (uiam) aedcTus (Oe3neiicTBUE) TOMKHOCTHOTO JIUIIA,
PYKOBOJUTENS CTPYKTYPHOTO MOApa3AeiaeHus Y TOJTHOMOUYEHHOTO OpraHa;

- K PYKOBOJUTEN0 MHOTO()YHKIIMOHAIBHOTO LIEHTpa — HA PELIeHUs U neicTBus (Oe3neicTBre)
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

- K YYpEAUTENI0 MHOTO(QYHKIIMOHAIBHOTO LIEHTpa — Ha pelieHue u JeiictBus (6e3neicTue)
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA.

B VYnonHoMoueHHOM — opraHe, = MHOTO(YHKIMOHQJIBHOM  LEHTpEe, Yy  YUpEAUTENs
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa OMNPEAENSAIOTCS YINOJHOMOYEHHBIE Ha pPAacCMOTPEHHE Kanod
JOJKHOCTHBIE JIMLA.

5.3. Hudopmanuss o TmOpsAIKEe IMOAAYM U PACCMOTPEHHUs KAJIOObI pa3Mellaercs Ha
MHPOPMAIIMOHHBIX CTEHJAaX B MecTaX NPeAOCTaBICHUS MYHULUNAIBHOW YCIyrH, Ha caiTe
YnonuomouenHoro oprana, EIII'Y, permoHanbHOM mopTajie, a TakKe MNPEIOCTABISIETCS B YCTHOM



¢dopme no Tenedony U (MUJIK) HAa TUYHOM IpueMe JTU00 B MUCbMEHHOH (pOpME MOYTOBBIM OTIIPABICHHEM
10 a/Ipecy, YKa3aHHOMY 3asBUTENIEM (ITPEACTABUTEIICM).

5.4. Topsipok pocynebHoro (BHeCy1e0HOT0) 00KalIOBaHMsI PEIICHUH U AecTBHiA (0e31eHCTBI)
VYIOIHOMOYEHHOTO OpraHa, MpPeI0CTaBISAIOIIEr0 MyHUIMIIAIbHYIO YCIYTY, a TaKKe €ro JOHKHOCTHBIX
JIUL] PErYIUpYyeTCs:

-  @enepanbHbIM  3akOHOM «OO0  opraHM3alMM IPEAOCTaBIEHHS T'OCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT»;

- moctaroBiienueM IIpaBurtenscTBa Poccuiickoit @enepamuu ot 20 HOos0ps 2012 roma Ne 1198
«O ¢denepanbHOl TOCYHAapCTBEHHOW HMH(OPMAIIMOHHOW CHUCTeMe, OOeCIeYMBaONIe mpolecc
nocyneoHoro (BHeCyneOHOro) o0kajaoBaHUsl PEIICHUN W JeHCcTBUN (Oe3/1eHCTBHSI), COBEPIICHHBIX MTPH
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYI»;

- IIOCTAHOBJIEHHEM AJIMUHHUCTpPALMM MYHHUIMIAIBHOIO 00pa3oBaHus «[ JTMHKOBCKMM pailoH»
Cwmonenckoit o6mactu ot 02.05.2017 Ne 179 «O6 yrBepxkaennn MHCTPYKINHU O MOPSIAKE pACCMOTPEHHS
oOpamieHuit rpa)xiaH, NOCTYNMBHUIMX B aapec AJMHMHUCTPAlMM MYHUIMNAIBHOIO 00pa3oBaHUs
«['nuuKoBCcKuil paiton» CMOJIEHCKOHN 001acTuy.

VI. Oco0eHHOCTH BBINOJIHEHUS] A/IMMHUCTPATUBHBIX NIpoueayp (aeiicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABJICHHUS IrOCy1apPCTBEHHBIX H MYHUIIUNIAJBHBIX YCJIYT

6.1 MHOTrO(YHKIIMOHATBLHBIN LEHTP OCYIIECTBISET:

- “HG)OPMUPOBAHHE 3asBUTENCH O TMOPSAIKE TPEAOCTABICHUS MYHHLIUMAIBHOW YCIYIH B
MHOIO(YHKIIMOHAJILHOM ~ IIEHTpe, IO MHBIM BOIPOCAaM, CBS3aHHBIM C  IPEAOCTAaBICHUEM
MYHHULMIIAJBHON YCIYI'M, a TaKXKe KOHCYJIbTHPOBAaHUE 3asBUTEICH O MOpPSAKE MPEeJOCTaBICHUS
MYHUIUIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

- BBIJAYY 3asBUTENIO pe3yibTaTa IMPEAOCTaBICHUS MYHULIMIAIBHOW YCIYyTH, Ha OyMa)KHOM
HOCUTENIe, TOATBEPXKJAIOIIUX  COJEpXKAHHWE  AIIEKTPOHHBIX  JIOKYMEHTOB, HAIpPaBICHHBIX B
MHOTO()YHKIIHOHAJIBHBIA LIEHTP IO pe3y/ibTaTaM MPEAOCTABICHHUS MYHHUIIMIIAJIBHON YCIYTH a TaKke
BblJlaya JOKYMEHTOB, BKJIOYas COCTaBJICHME Ha OyMa)XHOM HOCHTEJE U 3aBEpPEHHME BBIIIUCOK U3
MH(OPMALIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONINX MYHULIUIIAIbHBIX YCIIYT;

- HHBIE NIPOLIEYPHI U AeUCTBUS, TpenycMoTpeHHble DenepanbHpiM 3akoHOM Ne 210-D3.

B cootBerctBuu ¢ wacteio 1.1 crareu 16 denepanpHoro 3akona Ne 210-®3 s peanuzauuu
cBOUX (PYHKIMI MHOTO(YHKIIMOHAJIbHBIE IIEHTPHI BIPaBe MPUBJIEKATh HHbIE OpPraHU3aLINH.

6.2. WudopmupoBaHue 3asBUTENI MHOTOQYHKIIMOHAJIbHBIMUA LEHTPAMHU OCYILECTBISAETCS
CIIEAYIOIIMMU CIIOCOOaMM:

a) MOCPEJCTBOM IPHUBIICYEHHS CPEACTB MAacCOBOW MH(pOpMALMU, a TAaKXKe IMyTeM pa3MeLICHUs
uHbopManuu Ha O(QUIMATBHBIX caliTax W HMHOOPMAIMOHHBIX CTEHJaX MHOTO(QYHKIHMOHAIBHBIX
LIEHTPOB;

6) mpu oOpamieHUM 3asBUTENs] B MHOTOQYHKIMOHAJIBHBIA LEHTP JIMYHO, IO TelaedoHy,
MOCPEACTBOM MOUYTOBBIX OTIPABIIEHUH, INOO MO ANEKTPOHHOU MOYTE.

[Tpu nuyHOM Oo6paieHnH pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO HH(OPMUPYET
3asBUTENIEH MO WHTEPECYIOIMMM WX BOMPOCAM B BEXJIMBON KOPPEKTHOW (OpMeE C HCIOIb30BAHHEM
o(unmanbHO-eM0BOro CTUIS peun. PekoMeniyemMoe Bpemst Ipe1ocTaBiIeHNs KOHCYJIbTAllM — He OoJee
15 MuHYT, BpeMsl 0)XHMJIaHUS B OYEpeIU B CEKTOpe MHGOPMUPOBAHUA ISl TOTyYeHHUs] MH(GOpPMAIUU O
MYHUIIUTATBHBIX YCIyrax He MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenedoOHHBIH 3BOHOK JOJDKEH HA4YMHATBhCAd C HMHGOpPMalWd O HAMMEHOBAaHUU
opraHu3zanuu, paMuiIul, UMEHH, OTYECTBE U JODKHOCTH pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTpA,
MPUHSBIIETO TeNe(OHHBIM 3BOHOK. MHIMBHIyaqbHOE YCTHOE KOHCYJIbTUPOBAHHE MpPU OOpaIlEeHUH
3asgBUTEINA MO Tesle(hOHY paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCyLIecTBIsAET He Oonee 10 MUHYT;

B cnyuae ecnu st moAroToBKM oTBeTa TpeOyercst Oosiee MPOJOIKUTENbHOE BpeMs, paOOTHHUK
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, OCYIIECTBIISIONINI HHIUBUAYAIbHOE YCTHOE KOHCYJIbTHPOBAHUE IO
TeneQoHy, MOXKET MPEATIOKUTh 3aBUTEIIIO:

- U3JI0KUTH OOpalleHre B MUCbMEHHON (hopMe (OTBET HampaBIIsIeTcsl 3asSBUTEIO B COOTBETCTBUHI
CO CIOcOO0M, YKa3aHHBIM B OOPAIlCHNH );

- HA3HAYUTH JIPYroe BpeMs J1JIsl KOHCYIbTaluH.
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[Ipy KOHCYNbTUPOBAHHM IO MHCbMEHHBIM OOpAIICHUSM 3asBUTENICH OTBET HAIpPAaBIIETCS B
MMCBMEHHOM BHJI€ B CpOK He no3aHee 30 KajeHAapHBIX JHEW ¢ MOMEHTa perucTpanuu oOpalleHus B
(dopMe DIEKTPOHHOTO JOKYMEHTa IO aJpecy OHJIEKTPOHHOM TIOYTHI, yKa3aHHOMY B OOpalleHuw,
MOCTYIUBIIEM B MHOTO(GYHKIIMOHAJIBHBIA HEHTP B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa, U B MHUCbMEHHON
¢dbopme 1o MOYTOBOMY aapecy, YKa3aHHOMY B OOpalleHHH, MOCTYIHBIIEM B MHOTO()YHKIIMOHAIBHBINA
LEHTp B MUCbMEHHOM (hopme.

6.3. [lpyn HanmMuuMU yBEIOMJIEHMS O IUIAHUPYEMOM CHOCE, YBEIOMJIEHHS O 3aBEPILIEHUU CHOCA
yKa3aHus O BblJaye pe3yJlbTaTOB OKa3aHUS YCIAYyrd uepe3 MHOro(YHKIMOHATIBHBIA LEHTD,
YTIOIHOMOYEHHBIH OpraH mepeaaeT JOKYMEHThl B MHOTO()YHKIIMOHAIBHBIA LIEHTpP AJIS MOCTeIyroIei
BBIAYU  3asBUTENO0 (MPEACTABUTENI0) CHOCOOOM, COTJIaCHO 3aKJIIOYEHHBIM —COTJIAIICHUSM O
B3aMMOJICHCTBUH 3aKJIIOUYCHHBIM MEXAY YIOJHOMOYEHHBIM OPTraHOM M MHOTO(YHKIHOHAJIHHBIM
LIEHTPOM B MOPSAKE, YTBEPKICHHOM mnocTtaHoBieHueM lIpaBurennbctBa Poccuiickoit @eneparuu ot 27
ceutsiops 2011 r. Ne 797 "O B3auMOIEHCTBHM MEXAY MHOTO(QYHKIHOHAIBHBIMUA LEHTPaAMH
MPEIOCTAaBIIEHUsI TOCYJApCTBEHHBIX M MYHULMIAJIBHBIX ycOyr U ¢eAepalbHbIMU  OpraHaMu
WCTIOJHUTENBHOW  BJIACTH, OpraHaMH TOCYIAapCTBEHHBIX BHEOIO/DKETHBIX  (POHAOB, OpraHamu
rocyiapcTBeHHOMU BiacTu cyObekToB Poccuiickoit denepaliiu, opraHaMi MECTHOTO caMOYIIpaBieHus " .

[Topsmoxk M cpoku mepedauyd  YIOJHOMOYEHHBIM OpPraHoM TakKMX JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIA HEHTP OMPEIEIISIOTCS COTIAICHHEM O B3aMMOJICHCTBHUH, 3aKITFOYEHHBIM UMH B
MOpsiIKe, YCTAaHOBJICHHOM TocTaHoBiieHueM [IpaButensctBa Poccuiickoit deaepannn ot 27 ceHTIOpA
2011 1. Ne 797 "O B3auMOJEHCTBUU MEXIYy MHOTO(QYHKIIMOHATIHHBIMU IIEHTPAMH MPEAOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYr W (peaepanbHbBIMH OpraHaMH HCIOJHHUTEIBHON BIIACTH,
OpraHaMy TOCYJIapCTBEHHBIX BHEOIOKETHHIX (DOHIOB, OPraHaMu roCyJapCTBEHHOH BIIACTH CYOBEKTOB
Poccuiickoit @enepanuu, opraHaMid MECTHOTO CaMOYTIpaBICHUS .

6.4. Ilpuem 3asBUTENEH IS BBIAAUM JOKYMEHTOB, SIBJSIOLIMXCA PE3YIbTATOM MYHULIMIAIBHON
YCIIyTH, B TOPSAAKE OYEPETHOCTH IPU IMOJYYEHUHM HOMEPHOIO TaJloHAa W3 TEPMHUHAJIa 3JIEKTPOHHOMN
ouepequ, COOTBETCTBYIOIIETO 1IeNii o0pallieHus, JIN0o Mo MpeABapUTEIbHON 3alUCH.

PaboTHrK MHOTO(YHKITMOHAIHHOTO IIEHTPA OCYIIECTBIISAET CASAYIOIINE ICHCTBUS:

- YCTAHABJIMBAET JINYHOCTD 3asIBUTEIII HA OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD
B COOTBETCTBHHM C 3aKOHOAATENILCTBOM Poccuiickoit @eaepanuu;

- MpOBepsieT MOJHOMOYHS TNpeACTaBUTENs 3asBUTENs (B ciaydyae oOpallleHUsl MpeacTaBUTENs
3asiBUTENS);

- OTIpeieNsieT CTaTyC UCIIOIHEHUs YBEAOMIIEHUsI 00 OKOHUaHUM cTpouTenbeTBa B I'UC;

- pacreyaTblBaeT pe3ysbTaT MPEAOCTaBICHMS MYHULMIAJIBHOW YCIYIM B BUAE AK3EMILISpa
JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTENIE U 3aBepsieT €ro C HCIOJIb30BaHUEM IedyaTu
MHOTOQYHKIIMOHAJIBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX HOPMATHBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit @enepanun ciydasx — rnedatu ¢ uzobpaxenuem I'ocymapctBeHHoro rep6a Poccuiickoit
®denepanun);

- 3aBepsIeT K3EMIUIIP AJIEKTPOHHOIO JIOKyMEHTa Ha OyMa)XHOM HOCHTENE C HCIHOJIb30BAHHEM
nevyaTd MHOTO(YHKIMOHAJIBHOTO LEHTpa (B MPEAYCMOTPEHHBIX HOPMAaTUBHBIMHM IPAaBOBBIMH aKTaMHU
Poccuiickoit @enepanuu ciydasx — rnedatu ¢ uzobpaxenuem I'ocymapctBenHoro rep6a Poccuiickoit
denepanun);

- BBIJIA€T JIOKYMEHTHI 3asBUTEII0, IPU HEOOXOAUMOCTH 3aMpAIINBACT Y 3asBUTEINS MOJIMUCH 3a
KaXKIbIil BBIIAHHBINA JJOKYMEHT;

- 3alpallliBaeT COIJIACHUE 3asBUTEN Ha YYacTHE B CMC-ONpPOCE U1 OLIEHKM KauecTBa
MIPEIOCTABIIEHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



Komy

[Ipunoxenue
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 NIPEIOCTABICHUIO
MYHHLIANIAJIBbHON YCIYyTH

OOPMA

(bamuust, uMs, 0TUYECTBO (TIPH HAJTMYWH) 3aCTPOUIIIUKA,
OI'PHUII (i1 ¢pm3uyeckoro Jmma, 3aperucCTpUPOBAHHOTO B
KaueCTBE MHJIMBUIyaJIbHOTO NMPEANPUHUMATENS) - IS
(du3nvecKoro auIa, NOJHOE HAMMEHOBAHHE 3aCTPOMINNKA,
NHH*, OI'PH - nns ropuaugeckoro jauia

MOYTOBBIM HHIEKC U apec, Tee(OH, aapec HICKTPOHHOMN MOUYTHI
3aCTPOMIINKA)

PEIMEHUE

00 oTKa3e B NnpueMe 10KyMEHTOB

(HaI/IMeHOBaHI/IC YIIOJIHOMOYCHHOTO OpraHa MECTHOI'O CaMOYHpaBJ'IeHI/IH)

B npueMe HAOOKYMCHTOB [JisI MPEAOCTABJIICHUA  YCIIYI'U

"HanpaBiieHue yBEIOMJIEHUS O

IIaHUPYEMOM CHOCC 00BeKTa KaluTaJIbHOIO CTPOUTCIIBCTBA W YBCIAOMIJICHUA O 3aBCPUHICHUHU CHOCA
00BbEKTa KallUTAIbHOTO CTPpOUTCIIbCTBA " BaM oTka3aHO 1O CJICAYIOIUM OCHOBAHHUAM:

Ne mynkra
AJIMUHUCTpPATUBH
Or'0 perjiaMmeHTa

HanmeHoBaHKne OCHOBaHUS JJIs1 OTKa3a B
COOTBETCTBHH C AI[MI/IHI/ICTpaTI/IBHI)IM
PErIIaMCHTOM

Pa3bsicHeHHe IPUYMH OTKa3a
B IIpUE€ME JOKYMEHTOB

nyn

MOJIIYHKT "a
nyHkTa 2.13

VBenomieHne o cHoce 00beKTa
KaluTaJbHOTO CTPOUTENHCTBA U
YBEIOMJIEHHE O 3aBEPIIEHUU CHOCA
00BEKTa KalTUTAJIbHOTO CTPOUTENBCTBA
IIPEJCTABICHO B OPraH rocy1apcTBEHHON
BJIACTH, OpPraH MECTHOI'O CaMOYTIPaBJICHHUSI,
B [TOJIHOMOYUS KOTOPBIX HE BXOJIUT
IIPEIOCTABIIEHUE YCIYTH

Vkazvieaemcs, kakoe 6edomcmeo
npeoocmasisiem yciyay, uHgpopmayus
0 €20 MeCmoHAaX0NHCOeHUU

MOAMYHKT "0"
nmyHkra 2.13

MPEJICTAaBICHHBIE IOKYMEHTHI YTPATUIN
CHJIy Ha MOMEHT OOpaleHus 3a yCIyron
(IOKYMEHT, yIOCTOBEPSIOUINI TUYHOCTH;
JTOKYMEHT, YAOCTOBEPSIOIINI TTOJTHOMOYHS
MIPE/ICTABUTEIS 3asIBUTENS, B CITydae
oOparlieHus 3a MPeI0CTaBIEHUEM YCIYTH
yKa3aHHBIM JTUI[OM)

Ykazvieaemcs ucuepnvigarowuii
nepeuenb OOKYMEHMO8, YMpamueuiux
cuny

nn

MOJITYHKT "B
nyHkKTa 2.13

MMpEACTAaBJICHHBIC TOKYMCHTEI COACPKAT
MOAYUCTKHU U UCITPABJICHUA TCKCTA

Ykazvieaemcs ucuepnwigarowuti
nepeuenb OOKYMEHMO8, COOEPHCAUUX
NOOYUCIKU U UCNPABTIeHUs. MeKCmA,
He 3a8epenHble 8 NopsioKe,




No mynkTa
AJIMUHHUCTpPATHUBH
OT0 perjamMeHTa

HanmeHoBanne 0oCHOBaHUS JJIs1 OTKasa B
COOTBCTCTBHH C AI[MI/IHI/ICTpaTI/IBHI:IM
PErIaMCHTOM

PaspsicHeHne IpUYMH OTKa3a
B IIPHEME JOKYMEHTOB

YCMAHOBIeHHOM
3aKkoHooamenvcmeom Poccutickotl
Deodepayuu

n.n

INOAIIYHKT 'T’

IMpEACTABJICHHBIC B 3JICKTPOHHOM BHUJIC

Ykazvieaemcs ucuepnwvigarowuti

nyHkra 2.13 JIOKYMEHTBI COZIEpKaT MOBPEKICHMS, nepeuenb OOKYMEHMO8, COOEPHCAUUX
HaJIM4Yue KOTOPBIX HE MO3BOJIAET B IIOJHOM | NOBPeNCOeHUs
00beMe HCII0JIb30BaTh HH()OPMAIIHIO U
CBEICHHUSI, COJIepKalUecs B TOKYMEHTaxX
JUIS IIPEIOCTABIIEHUS YCIyTU
MOJAMyHKT "1" YBEJIOMJICHHS O TUIAHUPYEMOM CHOCE Ykazvieaemcs ucuepnwisarowuti
nyHkra 2.13 00BEKTa KalTUTAJILHOTO CTPOUTENILCTBA U nepeuenb OOKYMeHmMOo8, NOOAHHBIX C

YBEJOMIICHHSI O 3aBEPILIEHUH CHOCA
00BEKTa KalTUTATBHOTO CTPOUTEILCTBA U
JOKYMEHTBI, HEOOXOIUMbIE JIs1
MIPEAOCTABIICHUS YCIIYTH, TIOJIaHbI B
ANEKTPOHHOU (hopMe C HapyIIEHUEM
TpeOOBaHUH, YCTAHOBJICHHBIX ITYHKTAMU
2.5-2.7 AIMUHUCTPATUBHOTO pEriaMeHTa

Hapyulenuem YKa3aHHblx
mpebosanull, a maxdice HapyueHHble
mpebosanus

nn

MOAIYHKT "€
nyHkra 2.13

BBISIBJICHO HECOOJTFO/ICHUE YCTaHOBJICHHBIX
cratbelt 11 deaepanbHoro 3akona "Oo6
ANEKTPOHHON NOANUCH" yCIOBUI
MPU3HAHUS KBATHU(PUIIMPOBAHHON
3JIEKTPOHHOW MOJIIMKUCH JACHUCTBUTEIBHOMN B
JIOKYMEHTAaX, MPEeACTaBICHHBIX B
AJIEKTPOHHOU (popme

Ykazvieaemcsa ucuepnuvigarowyuii
nepeyeHb 2J1eKmMpOHHbIX
OOKYMEHMO8, He COOMBEMCMEYIOUUX
VKA3aHHOMY KpUmMepuio

JlonoIHUTENbHO HHPOPMUpPYEM:

(yka3pIBaeTcsi nH(popMaIus, HeoOXoaumast Jisl yCTpaHEeHUs OCHOBAHUH I OTKa3a B IpHUEMe
JIOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS YCIYTH, a TAK)KE MHAs TOTOTHUTENbHAs HHGOpMaIus

IIpYU HAJIMYUHN)

[Ipunoxxenue:
(mpumararoTcsi JOKYMEHTBI, IPEICTABICHHBIC 3asIBUTEIIEM )
(1OMKHOCTD) (moamuce) (pamunus, uMsi, OTIECTBO
(pu HAJTUYMH)
arta

>kCBe,Z[CHI/ISI 00 HH B oTHOLIEHNHN HHOCTPAHHOI'O OPpUANYCCKOI0 JIMIa HC YKAa3bIBAKOTCA.




