AIMUAHUCTPALINA MYHUIUITIAJIBHOI'O OBPA3OBAHUSI
«JIMHKOBCKUM PATOH» CMOJIEHCKOM OBJIACTH

IIOCTAHOBJIEHMUE
ot 3 uroHa 2022 r. Ne 207

06 YTBEPKJICHUU
AJIMUHUCTPATUBHOTO periameHTa
MPEIOCTABIICHUS MYHULIUTATHHOM
ycnyru «HamnpaBneHne yBeIOMIICHUS
O COOTBETCTBHM ITOCTPOCHHBIX HWIIH
PEKOHCTPYUPOBAHHBIX 00BEKTOB
WHJIUBUAYAJILHOTO KAJIAIITHOTO
CTPOUTENIBCTBA WJIM CaJOBOr0 JIOMa
TpeOOBaHUSIM 3aKOHOIATEIbCTBA
Pocculickon denepaunun 0
rpaioCTPOUTENBHON  IESTEIbHOCTU»
HAa TEPPUTOPUH  MYHHUIUIIAIBHOIO
oOpazoBanusi «I TMHKOBCKHI paiioH
CmoneHnckoi obmactu

B cootBerctBun ¢ ['pagoctpoutenbHbiM KonekcoMm Poccuiickoir ®depepanuu,
®enepanbHbIM 3aKk0HOM OT 27.07.2010r. Ne 210-®3 «O06 opraHuzaiui npeaocTaBIeHUs
roCyJapCTBEHHbIX M MYHUIMNAIBHBIX YCIYI», MOCTAaHOBJICHHEM AJIMUHUCTpALUU
MyHUIMNAIBHOrO oOpa3oBanus «I TMHKOBCKHUM paiioH» CMOJEHCKOH 00JacTh OT
19.10.2012r. Ne 274 «OO6 ytBepxknenuu Ilopsaka pa3paboTKM W YTBEPKIACHHS
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT»

ANMUHHCTpaIs MYHHUITUTIATBHOTO 00pa3oBaHusi «[ THHKOBCKUU  panoH»
CMOJIEeHCKOI 00JJaCTU IO CTAHO B A € T:

1. VrBepauth npuiiaraeMblii AJMUHHCTPATHBHBIA pErJIaMEHT MPEIOCTaBICHUS
MYHUIUIIAUIBHOM yciyru «HampagiieHue yBeJOMIIEHHSI O COOTBETCTBUHU ITOCTPOEHHBIX
WM PEKOHCTPYUPOBAHHBIX OOBEKTOB HHAWUBUIYATBHOTO KUJIUITHOTO CTPOUTEIHCTBA
WM CaJoBOTO jJoma TpeOoBaHUSM 3akoHoAaTeabcTBa Poccuiickoit denepauuu o
IpaJloCTPOUTEIBHON JIEITEIIBHOCTHY Ha TEPPUTOPUH MYHMIIUIIAIBLHOTO OOpa30BaHUS
«'muHKOBCKMI pailon» CMOJIEHCKOM 001acTH.



2. TlocraHoBneHue  AIMUHUCTpAIMd  MYHHUIIMIOAIBHOTO  OOpa3oBaHUS
«I'nmuHkoBckuil paiton» Cmonenckoit obmactu ot 26.11.2020 Ne 405 «OO0 yTBepx’aeHUH
AJMUHUCTPATHBHOTO periiaMeHTa MpeJ0CTaBICHUS MYHHIMITAIbHOW yciuyru «Bwimada
YBEIOMJICHHSI O COOTBETCTBHM TIOCTPOCHHBIX WJIH PEKOHCTPYHPOBAHHBIX OOBEKTa
WHIUBUIYAILHOTO JKWJIHMITHOTO CTPOUTEIBCTBA WM CaJ0BOTO JoMa TpeOOBaHUAM
3aKOHOJATEIHCTBA O TPAJTOCTPOUTEIILHOM IEATETPHOCTIY MPU3HATH YTPATUBIIAM CHITY.

3. HacTosiee moctaHOBIIEHUE TIOIICKUT 0OHAPOTOBAHUIO.

4. KOoHTpOJIb 32 UCTIONTHEHUEM HACTOSIIETO MOCTAaHOBIECHUS OCTaBJISIO 32 CO00iA.

['maBa MyHHLIMITATEHOTO 00Pa30BAHUS
«I'muaKOBCKMit paiton» CMoseHCKO# o01acTu M.3. KanmbIkoB



IIpunoxenue
K [TOCTAHOBJICHUIO AIMUHUCTPALIUU
MYHUIIUTIATIBHOTO 00pa30BaHUs
«"TMHKOBCKUH palioH
CMmoneHckol o0nacTu

ot 03.06.2022 r. Ne 207

AJZIMMHHCTPATHBHBII perjiaMeHT NpeJ0oCTABIeHUSI MyHUIMNIAIbHON YCIYyTH
«HanpasJieHne yBeoMJIeHHS O IVIAHNPYEMOM CHOCe 00beKTa KallMTAJIbHOI0 CTPONTEJILCTBA H
yBeOMJIEHUSI 0 3aBeplUIeHHH CHOCA 00bEeKTAa KANUTAJIBHOI0 CTPOUTEIbCTBA» HA TEPPUTOPHHU
MYHHIMIAJIbHOro 00pa3zoBanusi «I THHKOBCKHIA pailon» CMoJIeHCKOi 00/1acTH

l. O01mme mMoJ105KeHU S

1.1. AnMuHHMCTpPaTHBHBIM  perjaMeHT  MpPEeNOCTaBICHHMs  MYHUIUNAIbHOW  YCIyTu
«HampaBnenue yBeJOMJIEHUS O IJIAHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOIO CTPOUTENbCTBA U
YBEIOMJICHHSI O 3aBEpIICHUH CHOCAa OOBEKTa KalMTaJIbHOIO CTPOMTENBCTBA» pPa3paboTaH B LEIAX
MOBBILICHUSI KAauecTBa U JOCTYIHOCTM MPEAOCTaBICHMSI TOCYJapCTBEHHOH YCIYI'H, OIpeaesserT
CTaHJApT, CPOKM M TIOCJIEJOBAaTEIHOCTh JEHUCTBMM  (aAMHUHMCTPATUBHBIX IpOLENyp) MpU
OCYILIECTBJIECHUH MMOJTHOMOUYUHN 1O (YKa3aTh IMOJIHOMOYUS IO IMPEIOCTABICHUI0 MYHULIUIIAJbHONW yCIyrU
B HaMMEHOBaHME MYHHUIMIAJIbHOrO oOpa3oBaHusi, cyobekra P®. Hacrosmumii AIMUHHCTPAaTUBHBIN
perJaMeHT peryiupyeT OTHOUIEHMsSI, BOSHUKAIOIINE MTPH OKAa3aHUH CIEAYIOLINX MOYCIYT:

1. HanpaBiienue yBeioMJIeHHUs! O CHOCE 00BEKTa KalluTaJIbHOTO CTPOUTENIbCTBA,;

2. HampaBienue yBeIOMIICHUS O 3aBEPUICHUN CHOCA 00BEKTa KalUTAIEHOTO CTPOUTEIBCTBA.

1.2.  3asBuTensAMU Ha NOJIY4YE€HHE MYHMLUIAIBHOW YCIYrM SBISIOTCS (DU3MYECKHE JIMILIA,
IOpUANYECKHUE JUIa, UHIWBUyaJbHbIE MPEANPUHUMATENH, SBISIOUIMECS 3acTpoHIIMKamMH (Janee —
3asBUTEND).

1.3. HHrepechl 3asBUTENEH, yKa3aHHbIX B TyHKTe 1.2 HacTosAmero AJIMUHUCTPATHBHOTO
periaMeHTa, MOTYT MpPEACTaBIATh JHIA, 00JaJaloe COOTBETCTBYIOIIMMHU MOJHOMOYMAMH (fanee —
MIPE/ICTaBUTENbD).

1.4. InopmupoBaHue 0 MOpsIKE MPETOCTaBICHNS MYHUIIMITAIBHON YCIYTH OCYLIECTBISAETCS:

1) HEemoCpeNCTBEHHO TPH JIMYHOM TIpHEME 3asBUTENS B AJMUHHCTPAIMA MYHHIUTIAIHHOTO
obpazoBanusi «[ TMHKOBCKHI paitoH» CMoJeHCKO#W obnmactu (manee- YMOJHOMOYEHHBIH OpraH) WM
MHOT0(YHKIIMOHAJIbHOM LIEHTPE MPEIOCTABIECHUS TOCYIapPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT (Janee —
MHOTO()YHKIIHOHAJIbHBIN LIEHTD);

2) o TenedoHy YMOJTHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHATBHOM IICHTPE;

3) MUCBMEHHO, B TOM YHCIIE IOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIBHOM CBSI3H;

4) IOCPECTBOM pa3MEIeHUsT B OTKPBITON M JOCTYIHOH Gopme HHPOpMAIIHH:

- B (enepadbHOH TOCYJapCTBEHHON HMHQPOpMalMOHHOW cucteme «EnuHBI  mopTan
rOCyJapCTBEHHBIX U MYHUIIMTIATBHBIX yeryT (pynkiuid)» (https://www.gosuslugi.ru/) (manee — EINT'Y,
Enunbiii nopran);

- Ha pPErHOHAIBHOM TIOpTalie TOCYIAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((yHKIUM),
SBJISIIOIIETOCS TOCYAapCTBEHHOW HH(OpManmonHoi cucrteMoil cyOwbekta Poccuiickoit deneparuu
(manee — permoHaIbHBINA OpPTAIN);

- Ha oUIATIEHOM caiiTe YosiHoMoueHHoro oprana http://www.admin.smolensk.ru/~glinka;

5) mocpeacTBoM pasMelneHuss HHPpopMaIi Ha HHOOPMAIMOHHBIX CTEHAaX YTOJIHOMOYSHHOTO
opraHa Mjii MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

1.5. UudopmupoBaHue OCyIIECTBISETCS IO BOIPOCaM, KacaroIUMCS:

- c1oco00B MOJauu YBEAOMIICHHUS O IJIAHUPYEMOM CHOCE 00BEKTa KallUTaIbHOI'O CTPOUTENILCTBA
U YBEJIOMIIEHUS O 3aBEPIIEHUH CHOCA 0OBEKTa KANUTAJIBHOIO CTPOUTENBLCTBA (Jajlee — yBEIOMIICHHUE O
CHOCE, YBEIOMJICHUE O 3aBEPIICHUU CHOCA COOTBETCTBEHHO);


http://www.admin.smolensk.ru/~glinka

- aapecoB YTOJIHOMOYEHHOTO OpraHa W MHOTO()YHKIIMOHAJIBHBIX IEHTPOB, oOOpalleHHe B
KOTOpbIE HEOOXOUMO JUIsl TPEOCTaBIEHUS TOCYAAPCTBEHHON yCIyTH;

- CIIpaBOYHOM MH(pOpMaIKKU 0 padoTe YIIOJTHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX MOJpa3ieieHU
VIIOJTHOMOUYCHHOT'O OpraHa);

- IOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHNUS MYHUIIUIIAIBHON YCIIYTH;

- IOpsiAKa U CPOKOB IIPEIOCTaBIEHUS MyHULIMIIATBHOM yCIyTH;

- TOpsAIKA TONYyYEHHUS CBEICHHH O XOJe PAacCMOTPEHHUS YyBEIOMJCHHS 00 OKOHYAHUHU
CTPOUTEJIBCTBA U O pe3yJIbTaTax MPeJoCTaBIECHUS MyHULIMIIATbHOMN yCIyTH;

- TIOpsJIKa T0CyaeOHOro (BHECYAeOHOT0) 00KaIoBaHus AeicTBHiA (0e31eHCTBUS) TOMIKHOCTHBIX
JIMLL, ¥ IPUHUMAEMbIX UMU PEIEeHUH IPU IPEJOCTaBICHUN MYHULIUIIAIBHONW YCIYTH.

[Tony4yenne MHGOpPMALUHU O BOIPOCAM MPEIOCTABICHUS MYHUIUIAIBHONH YCIYTH U YCIYT,
KOTOpBIE SIBJIAIOTCA HEOOXOAUMBIMU U 0053aTEJIbHBIMU I MIPEJOCTABICHUS MYHUIIUIIAIBHON YCIyT!
OCYIIECTBIsIeTCS OeCIIaTHO.

1.6. Tlpu yctHOM oOpameHun 3asBUTENS (JIMYHO WM IO TenedoHy) TOJDKHOCTHOE JIUIIO
YTIOJIHOMOYEHHOTO  OpraHa, paOOTHUK MHOTO(QYHKIMOHAJIBHOTO  ILEHTPA, OCYIIECTBIISIONIHII
KOHCYJIbTUPOBaHUE, MOJIPOOHO M B BEXKIMBOU (KOPpeKTHOH) dhopme nHGOpMHUpPYET 0OpaTUBLINXCS IO
MHTEPECYIOIINM BOTIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JOJKEH HAUMHAThCs ¢ MH(OpMAIMK O HAMMEHOBAaHUM OpraHa, B
KOTOPBIN NO3BOHWII 3asBUTENb, (haMIJIUN, IMEHHU, OTYeCTBa (TIOCIIeqHEE — MPH HATMYNN) U JOJDKHOCTH
CIELUAINCTA, IPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

Ecnu momkHOCTHOE HII0 YTIOJTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITENIBHO JaTh OTBET,
TenedOHHbIN 3BOHOK JJOJDKEH ObITh MepeaipecoBaH (IIEPEeBEEeH) Ha APYroe JOKHOCTHOE JIMI0 UIIH JKe
oOpaTuBIIEMYCs JIMIy NOJDKEH OBITh COOOIIEH Tele(OHHBI HOMEp, MO0 KOTOPOMY MOXXHO Oyjaer
MOJIYYUTh HEOOXOUMYI0 HH(POPMAIIHIO

Ecnu moxnroroBka orBera TpeOyeT MPOAODKUTEIHLHOTO BPEMEHH, OH IpeuiaraeT 3asBUTEIIO
OJIMH U3 CIIEIYIOUINX BapUAHTOB AaJbHEUIINX IeHCTBUM:

- U3JI0KUTH OOpallieHne B MMCbMEHHOU (popme;

- HA3HAYUTh JIPYroe BpeMs JJIs KOHCYIbTaluH.

JlomkHOCTHOE U0 YTIOJIHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBISATH WH(OpPMHpPOBaHUE,
BBIXOJIAIIIEE 3a PAMKU CTAaHJAPTHBIX MPOLEAYP U YCIOBUM MpeAOCTaBICHUsS] MyHUIIUTIAIBHON YCIIYTH, U
BIIHSIFOIIIEE TIPSIMO MITM KOCBEHHO Ha MPUHIMAEMOe peIIeHHE.

[TpomomkUTENLHOCTS HH(OPMUPOBAHUS 0 Tese(OHY HE J0JDKHA MPeBbIaTh 10 MUHYT.

HNudopmupoBaHre OCYIIECTBISETCS B COOTBETCTBUH € TPAaQUKOM IIprUeMa rpaxiaH.

1.7. Tlo mnucbMeHHOMY OOpAalEHHIO JOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBI 3a TIPEJAOCTABICHHE MYHUIIUNAIBHOW YCIYTH, IMOAPOOHO B TMHCHMEHHOH Qopme
pa3bsCHAET TpaXJaHUHY CBEICHUS [0 BOIpocaM, yKa3aHHbIM B NyHKTe 1.5. Hacrosmero
AJMUHUCTPATUBHOTO pErjlaMeHTa B MOPsJIKe, ycTaHOBIEHHOM DenepaibHbIM 3aK0HOM OT 2 Mast 2006 r.
Ne 59-®03 «O nmopsnake paccMoTpeHus oOpamieHuil rpaxkaaH Poccuiickoit ®enepanumn» (naisee —
®enepanbHblif 3aKkoH Ne 59-D3).

1.8. Ha EIII'Y pa3mematorcss cBefeHus, npenycMorpeHHble IlomoxenneM o QenepanbHOit
rocyapcTBeHHOM uH(popManmoHHON cucreMe «®DenepanbHblii  peecTp TrOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCIyr ((QyHKIMI)», yTBepkIeHHBIM moctaHoBieHueM IIpaBurensctBa Poccuiickoii
®enepanun ot 24 okTsa0pst 2011 roma Ne 861.

Joctyn k uH(poOpMalMM O CpOKax M MOpPSAKE NPEAOCTaBICHUS MYHHUIMIIAIBHON yCIyrH
OCYIIECTBISIETCST 0€3 BBHITIOJIHEHHS 3asBUTENEM Kakux-TuOo TpeOoBaHMiA, B TOM 4dmcCIe 0e3
UCIOJIb30BAHUS MPOTPAMMHOIO OOECIeUYeHus, YCTAaHOBKAa KOTOPOrO Ha TEXHHUYECKHE CpelCTBa
3asgBHUTENS TpeOyeT 3aKIIIOYeHHs JIMIIEH3MOHHOTO WM WHOTO COTJIAIIEHUS C MpaBooOiagareneM
IPOrpaMMHOT0  oOecredeHusi, IpelyCMaTpUBAIOUIET0 B3MMAaHUE IUJIAThl, PETUCTPALMIO  WIIH
ABTOPH3AIIMIO 3asIBUTEIS WIIH TIPEAOCTABIICHHE UM ITEPCOHATLHBIX TAHHBIX.

1.9. Ha o¢punmansHoM caiiTe YOJHOMOYEHHOI'O OpraHa, Ha CTEH/IaX B MECTax MPeJI0CTaBICHUS
MYHUIUNAIBHONW YCIYTH M B MHOTO()YHKIIMOHAJBHOM IIEHTpE pa3MellaeTcs CIeAyIollas CIpaBOYHast
uHpOpMaLUs:



- 0 MeCTe HaxXxOXIeHHs U rpaduxe paboThl YHOJTHOMOUEHHOTO OpraHa M HMX CTPYKTYpPHBIX
MOJIpa3/IeNIeHnii, OTBETCTBEHHBIX 3a MPENOCTABICHUWE MYHMLUNAIBHOW  YCIyTH, a TakKxke
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB;

- CIpaBOYHble Tene(OHBl CTPYKTYPHBIX IOJpPAa3/eleHUN  YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 32 IMPEIOCTABJICHWE MYHUIMIAIBHOW YCIyrd, B TOM 4HciIe HoMep TenedoHa-
aBronH(dopmaTopa (Tpu HAJTUYHH);

- agpec OpUIMATIBHOTO CaiiTa, a TakkKe >JIEKTPOHHON MouThl U (Min) GopMbl 00OpaTHOM CBSI3U
VY1oaHOMOYEHHOT0 opraHa B cetu «VIHTepHeT».

1.10. B 3anax oxujgaHusi YIOJHOMOYEHHOI'O OpraHa pa3MeIlaloTCs HOPMATHBHbBIE IIPABOBbHIE
aKThl, PpEryJupylIlHe NOPSJOK TNPEAOCTABICHUS MYHULUNAIBHOW yCIyrd, B TOM YHUCIE
AJIMUHUCTPATHBHBIN pPErJIaMEHT, KOTOpBIE MO TPEOOBAHHIO 3asBUTEINS TNPEIOCTABISIIOTCS €My [UIs
O3HAKOMJICHHS.

1.11. Pa3memienne wHpOpMaLUUd O MOPSAAKE TMPEIOCTABICHUS MYHULIMNAIBHOW YCIyrd Ha
MHGOPMALIMOHHBIX CTEHJaX B IOMEIIEHUM MHOIO(YHKIMOHAIBHOIO LIEHTPa OCYIIECTBISETCS B
COOTBETCTBHHM C COTJIAIICHHEM, 3aKJIIOYEHHBIM MEXJIYy MHOTO(QYHKIMOHAIBHBIM LIEHTPOM U
YIOJIHOMOYEHHBIM OpPraHOM C Y4eToM TpeOOBaHMM K HWH(POPMHPOBAHUIO, YCTAHOBJIEHHBIX
AJIMAHUCTPATHBHBIM PETIIAMEHTOM.

1.12. Undopmanus o XoAe paccCMOTPEHHUs YBEIAOMIICHHS OO0 OKOHYAHMU CTPOHUTENHCTBA U O
pe3yabpTaTax TMPEAOCTABICHUS MYHHIMIIATBHON YCIYIM MOXXET OBITh IOJy4YeHa 3asBHTENEM (ero
npejcTaBuTesieM) B IMuyHoM KabuHere Ha EIII'Y, pernonanbHOM mopTalie, a Takke B COOTBETCTBYIOLIEM
CTPYKTYpPHOM TOJIpa3/ieJICHUH YTIOJTHOMOYEHHOTO0 OpraHa Npu OOpalIeHWH 3asBUTENS JHYHO, II0
TenedoHy MOCPEACTBOM JIEKTPOHHOM MOUTHI.

II. Crangapr npeaocTaBjaeHUs MYHHIUIIAJIBHON yCJIYIH

2.1. HauMmeHOBaHME TOCYIapCTBEHHOW W MyHHMIMNAIbHOW ycmyrm — «HampaBnenue
YBEIOMJICHHS. O IJJAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO CTPOUTENILCTBA U YBEJIOMJICHHS O
3aBEpUIEHUH CHOCA 00BEKTA KAUTAIbHOTO CTPOUTENHCTBAY.

MyHununanpHass yciyra IpeIoCTaBIseTCS Y TIOJHOMOYEHHBIM OPraHoM AJIMUHUCTpaLuen
MYHHMIIMIIAIBEHOTO 00pa3zoBanus «l nHKOBCKUi paiion» CMoeHcKo#i o0nactu

2.2. CocraB 3asBUTEINEH.

3asiBUTENAMU IPU OOpAIIEHNUH 32 IOJIYYEHUEM YCIYTH SIBISIFOTCS 3aCTPOMIIHUKH.

3asBUTENb BIIpaBe OOpAaTUTHCS 3a IMOJYyYEHHEM YCIYTW depe3 npezactaButens. [lomHomouns
MIPE/ICTaBUTENSI, BBICTYHAIOMIETO OT MMEHHM 3asBUTENS, [OATBEPKIAIOTCA  JIOBEPEHHOCTBIO,
o(opMIIEHHOI B COOTBETCTBUU C TpeOOBaHUAMU 3aKoHOo1aTenbcTBa Poccuiickoit denepannu.

2.3. IIpaBoBbIE OCHOBAHUS IS ITPEIOCTABICHUS YCIYTHU:

- I'papoctpoutensHbii koaekc Poccuiickon denepannu;

- 3emenbHbIN KoAeKe Poccutickoit deneparuy;

- @enepanbHblil 3akoH "OO OOMMX NMPUHLIMIAX OPraHU3alMM MECTHOTO CaMOYIIPaBJICHUS B
Poccuiickoit ®deneparun’;

-  @enepanbHblii  3akoH  "OO0  opraHM3alMud  TPEAOCTAaBICHHS  TOCYJapCTBEHHBIX U
MYHUIUIIAJIBHBIX YCIYT";

- @enepanbHblii 3akoH "OO0 00BEKTaX KyJIbTypHOro Hacienus (HaMsITHUKAaX HCTOPHHM U
KyJIbTYpbl) HapoJ10B Poccuiickoit @enepanuu';

- ®enepanbHblit 3ak0H "OO0 3NMEKTPOHHON moamHcH";

- ®enepanbHbli 3aK0H "O NMEpCOHAIBHBIX JAHHBIX

- nocra”oBjieHue [IpaBurenscrBa Poccuiickoit denepannu ot 22 nexabps 2012 r. Ne 1376 "O6
yrBepkaeHuu [IpaBun opranuzanuu JesTeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCyIapCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIYT";

- moctaHoBienue [IpaBurensctBa Poccuiickoit @enepanun ot 27 ceHtsiops 2011 r. Ne 797 "O
B3aUMOJICHCTBUM MEXAY MHOTO(YHKIIMOHAIBHBIMU LIEHTPAMHU MPEJOCTaBIEHUsI TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYT U (eepaJlbHBIMA  OpraHaMU  HUCIOJIHUTEIBHOW BIACTH, OpraHaMH



TOCYJapCTBEHHbIX BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYAApCTBEHHOM BJAacTH CyOBEKTOB
Poccuiickoit deneparuu, opranaMu MECTHOTO caMOyIIpaBieHUs "

- nocranosiienue I[lpaButenncrBa Poccuiickoii @eneparuu ot 25 suBaps 2013 r. Ne 33 "O6
WCIOJIb30BAaHUU MPOCTOM 3JEKTPOHHOM MOANKMCU MPH OKAa3aHUHM TOCYAAPCTBEHHBIX U MYHHUIIMITAJIbHBIX
yeayr";

- noctranoBienue [IpaButenscTBa Poccuiickoit @enepanuu ot 18 mapra 2015 1. Ne 250 "O6
YTBEP)KJICHUU TPEOOBAaHUH K COCTABJICHHUIO U BBIZaUe 3asBUTEISIM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
MOATBEPKIAIOIIUX COJIEPKaHUE PIIEKTPOHHBIX JTOKYMEHTOB, HAIPABICHHBIX B MHOTO(QYHKIIMOHAIbHBIN
LEHTP IPEIOCTABIEHUS IOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT 110 pe3y/bTaTaM MpPeAoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMMIAIbHBIX YCIYr OpraHaMM, MPeIOCTABISAIONIMMU TOCYJapCTBEHHbBIC
yCIyrd, U OpraHaMu, IpPeIOCTAaBIISIIOIIMMU MYHULUIANbHBIE YCIYTH, M K BbIJA4€ 3asBUTEISIM Ha
OCHOBaHUU UH(pOpMAIUU U3 HH(GOPMALIMOHHBIX CUCTEM OPraHOB, MPEJIOCTABIIAIONIUX TOCYJapPCTBEHHbIE
yCIyTU, U OPraHoOB, MPEJOCTaBISIOUIMX MYHULUIAIbHBIE YCIYI'M, B TOM YHCJIE C MCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEXHOJIOTUYECKON U KOMMYHHMKAIITMOHHON HH(PACTPYKTYpbI, JOKYMEHTOB, BKJIIOYas
coCTaBlieHHE HAa OyMa)XKHOM HOCHUTEJIE U 3aBEPEHUE BBIITMCOK U3 YKa3aHHBIX HH(POPMALMOHHBIX CHCTEM;

- nocraHoBienue IlpaBurensctBa Poccuiickoit @eneparuu or 26 mapra 2016 r. Ne 236 "O
TpeOOBAHUSAX K MPETOCTABICHUIO B 3JIEKTPOHHOH (popMe TroCyAapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIyT";

- YcTaBOM MyHUITUNIAIEHOTO 00pa3oBanus «l TMHKOBCKUN pailoH» CMOIEHCKOM 00IacTH.

2.4. 3asBUTENIb WINA €T0 MPEACTABUTEb MPEICTABISET B YIOJIHOMOYEHHBIE OPraHbl MECTHOTO
caMOyMpaBlieHUs! YBEJIOMJICHHE O CHOCE, YBEIOMIICHUE O 3aBEPIIEHUH CHOca 1Mo (opMe, YTBEPKACHHON
benepanbHBIM OPTaHOM HCHOJHHUTENBHOW BIACTH, OCYIISCTBIISIOUIMM (DYHKIMH IO BBIPAaOOTKE W
peaiv3allii TOCYAApCTBEHHOW TOJUTHKH W HOPMATHBHO-IIPABOBOMY PpETryJIHMpPOBaHUIO B cdepe
CTPOMUTENBCTBA, APXUTEKTYphl, I'PaJOCTPOUTEILCTBA, a TAKXKE IpUJIaraéMble K HEMY JOKYMEHTHI,
yKa3aHHble B MyHKTe 2.8 HacTosmero AJMHUHUCTPATUBHOTO pErjaMeHTa, OJHUM U3 CIEIYIONINX
CIIOCOOOB 10 BEIOOPY 3asIBUTEIIS:

a) B 9JIEKTPOHHOW Qopme MmocpencTBoM QenepanbHOi TOCyJapcTBEHHOH HH(GOPMAIMOHHON
cucteMbl "ENUHBIA MOPTaN TOCYAapCTBEHHBIX M MYHHUITUNIATBHBIX YCIYyT ((QyHKIHNI)", pernoHalbHOTO
nopTajia TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr ((pyHKIMI), SBISIOIIErocsi rocyAapCTBEHHOM
nH(popMalMoHHOU cucteMolt cyobekTa Poccuiickoit denepanun.

B cnydae HampaBiieHHsA YBEJOMJIEHHS O CHOCE, YBEJOMJIEHUS O 3aBEpLICHMHM CHOCAa U
IpujaraéMbIXx K HEMY JIOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asiBUTENb (MPEACTaBUTENb 3asBUTENS),
NPOIIEAIUN MPOLEAYypbl PETrUCTpaluy, HACHTU(UKAIUMUM U ayTeHTU(UKALUU C HUCIOJIb30BaHUEM
Enunoit cucrems! uaentudukanuu u ayrentuduxanuu (nanee — ECHA), 3anonnser popmbl yKa3aHHBIX
YBEJIOMJICHUH C MCIIOJIb30BaHUEM UHTEPAKTUBHOM (DOPMBI B 3JIEKTPOHHOM BH/JIE.

YBenomiieHue 0 CHOCE, YBEIOMJICHHE O 3aBEPIIEHUN CHOCA HAMpaBIsETCs 3asSBUTEIEM WM €ro
MIPEJICTAaBUTEIIEM BMECTE C MPUKPEIUIEHHBIMHU AJIEKTPOHHBIMH IOKYMEHTAMHU, YKa3aHHBIMU B ITyHKTE 2.8
HACTOALIEro AJIMUHUCTPATUBHOIO pPErJIaMEHTa. YBEJIOMIIEHHE O CHOCE, YBEIOMJICHHE O 3aBEPLLICHUU
CHOCa TOANMCHIBAIOTCA 3asBUTEIEM WIM €r0 IPEACTABUTENEM, YIOJHOMOUYEHHBIM Ha IOJIUCAaHUE
TaKOro YBEJIOMJIEHUS, NMPOCTON 3JEKTPOHHOW MOJANUCHIO, JTUOO YCHJIEHHON KBalIU(PUIMPOBAHHON
9JIEKTPOHHOW MOJNHUCHIO,  JTMOO YCHJIEHHOW HEKBAJU(PHUIMPOBAHHON 3JIEKTPOHHON MOJNKCHIO,
cepTu(duUKaT Kitoya MPOBEPKH KOTOPOM CO37aH U MCHOJb3yeTCs B MHPPACTPYKTYype, obecreunBaroneit
MH(POPMAIMOHHO-TEXHOJIOTHYECKOEe B3aUMOJIeHCTBUE MH(POPMALMOHHBIX CHUCTEM, HCIOJIB3YEMbIX IS
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIAYr B 3JEKTPOHHOM Qopme, KoTopas
CO3/aeTCsi M TPOBEPSETCA C MCIOIb30BAHUEM CPEACTB JJIEKTPOHHOM MOANKUCH U CPEICTB
YIOCTOBEPSIONIErO IEHTPa, UMEIOLIUX MOATBEPXKJIEHUE COOTBETCTBUSI TPEOOBAHUSAM, YCTAHOBJICHHBIM
¢benepambHBIM OPraHOM HCIIOJHUTEIBHOM BJacTH B oOjactu oOecrieyeHus O€30MACHOCTH B
COOTBETCTBHUHM € 4acTbio 5 ctarbu 8§ denepanpHoro 3akoHa "OO ANEKTPOHHON MOANUCH", a TaKXkKe MpU
HUIMYMKM Yy BIAJeNbla CepTHU(HKATa KII0Ya IMPOBEPKH KIOYa MPOCTOM 3JIEKTPOHHOW TOAIKUCH,
BBIAHHOTO €My IpU JMYHOM IpueMe B COOTBEeTCTBUU C [IpaBmiamMu HMCHOJIB30BaHUS TMPOCTOM
9JIEKTPOHHON MOJMHMCH NpU OOpaIlleHUH 33 MOJYYEHHUEM TOCYAAPCTBEHHBIX U MYHHMLMIAIBHBIX YCIYT,
YTBEpKJIEHHbIMU TTocTaHoBJIIeHHMEM [IpaButenscrBa Poccuiickoit @enepanuu ot 25 sHBaps 2013 .
Ne 33 "OO wucnonp30BaHMM TMPOCTOW 3JIEKTPOHHOW MOMAMUCH TPU OKAa3aHUM TOCYNApCTBEHHBIX H



MYHHMIMIAIBHBIX YCIyr", B cooTBeTCTBUM C I[lpaBmiamMu omnpeneneHusi BUJOB AJIEKTPOHHOM MOAIHKCH,
WCIOJIb30BaHNE KOTOPBIX JIOMYyCKaeTcs MpH oOpallleHnd 3a TOJy4YeHHEM TOCYAapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT, YTBEPXACHHBIMU NocTaHoBieHueM IIpaBurtenscrBa Poccuiickoit @enepanuun
oT 25 utons 2012 r. Ne 634 "O Bumax 3J€KTPOHHON MOANUCH, UCIIOJIB30BAHUE KOTOPBIX JOMYCKAETCA
npu OOpameHHH 3a MOMYYEHHEM TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCHyr" (majee — yCWJIGHHas
HeKBaJM(ULIMPOBAHHAS AJIEKTPOHHAS ITOATHNCH).

0) Ha OyMa)XKHOM HOCHTEJIE MOCPEIACTBOM JIMYHOTO OOpalleHus B YTOJTHOMOYCHHBIM OpraH, B
TOM 4HCJIe Yepe3 MHOTO(PYHKIIMOHAIbHBIA LEHTP B COOTBETCTBUM C COTJIAIIEHHEM O B3aWMOJEUCTBUU
MEXIy MHOTO(YHKIMOHAJIBHBIM IIGHTPOM M YIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBHUH C
noctanoBieHrueM IlpaBurensctBa Poccmiickoit ®enepanmu ot 27 centsaops 2011 r. Ne 797 "O
B3aUMOJICHCTBHM MEXAY MHOTO()YHKIIMOHAIBHBIMU LIEHTPAaMHU HPEIOCTABICHUSI TOCYIApPCTBEHHBIX H
MYHHUIMIAIBHBIX  yCIyr #  ¢eAepalbHBIMU  OpraHaMH  HCIOJHUTENBHOM BJAacTH, OpraHamMu
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYZAPCTBEHHOM BJAacTH CyOBEKTOB
Poccuiickoit ®enepanuu, opraHaMd MECTHOTO caMoymnpaBieHus", OO MOCPEACTBOM IOYTOBOTO
OTIIPaBJICHUS C YBEIOMJIEHUEM O BPYUEHUHU.

B mensax mnpenocraBieHHs] yCIyrd 3asBUTEII0 WM €r0 IPEACTABUTENI0 OOECIeYyHBaeTCs B
MHOTO(YHKIIMOHAJIBHBIX ~IIEHTPaX JOCTynm K EauHOMY mopTanmy, perHOHAIBHOMY MOpTally B
COOTBETCTBUHM ¢ TocTaHoBieHHeM [IpaBurenbcTBa Poccuiickoit denepanuu ot 22 nekadbps 2012 r.
Ne 1376 "OO6 yrBepxkacauu [lpaBui opraHw3anuul JACITEILHOCTH MHOTO(QYHKITMOHATHHBIX IICHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUIIUIIAIbHBIX YCIyT".

2.5. JIoKyMEeHTBI, IIpujlaraéMble K YBEJIOMIIEHUIO O CHOCE, YBEJIOMJIEHHIO O 3aBEPIIEHUU CHOCA,
MIpe/iCTaBjIsieMble B DJIEKTPOHHOM (hopMe, HAMPaBISIIOTCS B CleAyomux Gopmarax:

a) xml - a7 TOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEPXKACHBI (hOpPMBI U TpeOOBAaHUS TIO
(hopMUPOBAHUIO STIEKTPOHHBIX JOKYMEHTOB B BUJIe (aiiioB B popmare xml;

6) doc, docx, odt - amd  JOKYMEHTOB C  TEKCTOBBIM  COJCPKAHHEM,
HE BKIIOYAIOIIIM (OPMYIIBI;

B) pdf, jpg, jpeg - A1 TOKYMEHTOB C TEKCTOBBIM COJAEpaHHEM, B TOM YHCIIE BKIIOYAIOIMINX
¢dbopmyibl 1 (Mn) rpadpudeckue N300paKeHNs, a TAaKKe TOKYMEHTOB C rpaUYecKUM COJIepKaHUEM.

2.6. B ciywyae ecnu OpUTHHAIBI JIOKYMEHTOB, IPWJIAraéMbIX K YBEIOMJICHHIO O CHOCE,
YBEJIOMJICHHIO O 3aBEpIIEHUH CHOCA, BBIAAHBI M MOANMCAHBI YIIOJHOMOYEHHBIM OPraHOM Ha OyMa)kKHOM
HOCHTENIE, ToNycKaeTcs (pOopMUpPOBAHUE TaKUX JTIOKYMEHTOB, IPEJCTABISIEMbIX B 3JIEKTPOHHOU (hopme,
IyTeM CKaHUPOBAHMS HEMOCPEJICTBEHHO C OpHUIrMHaja JOKyMEHTa (MCIOJIb30BaHHE KONUM He
JIOTTYCKaeTCs), KOTOPOE OCYILECTBISETCS C COXPAaHEHUEM OpHEHTAllMd OpWUrHMHalla JOKYMEHTa B
paszpemtennn 300-500 dpi (macmtad 1:1) u Bcex ayTeHTUYHBIX MPU3HAKOB MOAIMHHOCTHU (rpadudecKoit
MOJTNKCH JIMLIA, TIeYaTH, YIJIOBOTrO Tamia OJaHKa), C UCIIOJIb30BaHUEM CIICAYIOIIUX PEKUMOB:

- "qyepHO-0enbIi" (IIpU OTCYTCTBUM B JOKYMEHTE rpaduyeckux n300pakeHuil U (M) IIBETHOTO
TEKCTa);

- "oTTeHKH ceporo" (Ipu HAIWYMM B JOKYMEHTE IpapHUuecKuX H300paKeHUH, OTIMYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

- "BETHOM" U "peKuM IIOJIHOU 1BeTonepenaun” (pu HaJIM4uu
B JOKYMEHTE IIBETHBIX rpapuuecKkux N300paxeHnii 1100 IIBETHOTO TEKCTA).

KonnyectBo (paiiioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KOXKIBIH U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) rpaduuecKyro HH(GOPMaLUIO.

2.7. JIOKyMEHTHI, TpHJIaraeMble 3asBUTEIEM K YBEIOMJICHHIO O CHOCE, YBEJIOMIIEHHUIO O
3aBepUIEHUH CHOCA, MpEJICTaBiIsieMble B 3JIEKTPOHHON (opme, TOJIKHBI 0OecreyrnBaTh BO3ZMOKHOCTh
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

JlokyMeHTBI, mojJiexaliye npejacraBieHuto B ¢opmarax xls, xIsx umm ods, gpopmupyrorcs B
BUJIE OTJICIBHOTO JJOKYMEHTA, PE/ICTaBIIEMOTO B DJIEKTPOHHOM GopMme.

2.8. HcuepnbiBaromuii mepeveHb AOKYMEHTOB, HEOOXOAMMBIX JISi TPEAOCTAaBICHUS YCIYTH,
MOJJIEXKAIUX MTPEACTABICHUIO 3aIBUTEIIEM CAMOCTOSATEIBHO:

a) yBeJIOMJIEHHE O CHoce. B cilydae mpeicTaBieHHs] yBEIOMIJIEHHS O CHOCE B AJIEKTPOHHOM

nyn

¢dopme nocpencrsom EnnHoro mopraina, permoHaibHOTO MOPTaja B COOTBETCTBUHU C MOJIMYHKTOM '"a



IyHKTa 4 HacTosIero AAMUHUCTPATUBHOIO PETJIAMEHTA YKa3aHHOE YBEIOMIIEHHUE 3aIOJIHAETCS IyTEM
BHECEHUs COOTBETCTBYIOLINX CBEJCHUN B MHTEPAKTUBHYIO (hopMy Ha EnUHOM mopraiie, peruioHaIbHOM
IIOpTAae;

0) TOKYMEHT, yOCTOBEPSAIOLINI JIUUYHOCTh 3asiBUTENS WIM IPEICTABUTENS 3asBUTENS, B Cllydae
IIPE/ICTABICHNS] YBEAOMJIEHUSI O CHOCE, YBEJOMJIEHUS O 3aBEPUIEHMM CHOCA I1OCPEICTBOM JIMYHOIO
oOpalieHus B YIOJHOMOYEHHBII OpraH, B TOM YUCIIE Yepe3 MHOIO(YHKIIMOHAIBHBINA LIEHTpP. B ciydae
NPEJCTaBICHNUS JTOKYMEHTOB B AJIEKTPOHHOU (popme mocpencTtBoMm EnuHOro moprana, peruoHaJbHOTO
[opTaja B COOTBETCTBUU C MOANYHKTOM "a" myHKTa 2.4 HacTOAIIEro AJMHUHUCTPATUBHOIO periaMeHTa
HanpaBJIeHUE YKa3aHHOTO JOKYMEHTa He TpeOyeTcs;

B) JOKYMEHT, HOJTBEPXIAIOUIMHA IOJIHOMOYMS MpPEACTaBUTENS 3asBUTENs [JEHCTBOBaTh OT
MMEHHU 3asiBUTENS (B ciiydae oOpaleHus 3a MOJIyYeHUEM YCIyrd MpeiIcTaBuTeNs 3asBuTels). B ciydae
IIPEJCTABICHUS JTOKYMEHTOB B 3JIEKTPOHHOW (popme mocpeactBoM EnmHoro moprana, peruoHanbHOTO
[opTaja B COOTBETCTBUM C MOANYHKTOM "a" myHKTa 4 HacTosuero AJMUHUCTPATUBHOIO PErJIaMEHTa
YKa3aHHBIA OKyMEHT, BBIJAHHBIN 3aSBUTEJIEM, SBISAIONIMMCS FOPUIUYECKUM JIHUIIOM, YAOCTOBEPSAETCS
YCUJICHHOH KBAIM(UIIUPOBAHHON SJIEKTPOHHON IMOANMCHIO WM YCHJIEHHOW HEKBAIU(DUIIUPOBAHHOM
IEKTPOHHON MOJAIMCHIO0 IPABOMOYHOTI'0O JOJKHOCTHOI'O JIMIIA TAKOTO IOPUANYECKOTO JIMLA, a JOKYMEHT,
BBIIAHHBIN 3asBHUTENEM, SBISIOMMMCSA (PU3HMUECKUM JIMIIOM, - YCHWJICHHOW KBaIH(DUIIUPOBAHHOM
JIEKTPOHHOM MOJIUCHI0 HOTApUYCa;

I') HOTapHUaJIbHO YAOCTOBEPEHHOE COTJIacHe BCeX MpaBooOianareneld 00bEeKTa KamUTaIbHOTO
CTPOUTENICTBA Ha CHOC (B cilydae, €CIM y 3asABICHHOIO B YBEJOMJIEHMHM OOBEKTa KalUTAJIbHOI'O
CTPOUTENHCTBA 00JIee OHOTO MPaBOOOIIAIATENs).

1) 3aBEpCHHBIN TEpPeBOJ] Ha PYCCKUIl SI3BIK JOKYMEHTOB O TOCYAapCTBEHHOH perucTpaiuu
IOPUAMYECKOr0 JIMIA B COOTBETCTBUHU € 3aKOHO/IaTEIbCTBOM HHOCTPAHHOTO FOCYAApCTBA B CIIydae, eCiu
3aCTPOUIIUKOM SIBJISIETCS HHOCTPAHHOE IOPUAMUYECKOE JIULIO;

€) pe3yJbTaThl U MaTepualbl 00CICIOBaHKMS O0BEKTa KAIMTAIBLHOIO CTPOUTEIBbCTBA (B Cilydyae
HaIpaBJICHUs YBEJOMIIEHHUS O CHOCE);

) MPOEKT OpraHu3aluu paboT MO CHOCY OOBbEKTa KalUTaJIbHOTO CTPOUTENbCTBA (B clydyae
HanpaBJIeHUs YBEJOMIIEHHUS O CHOCE);

3) YBEIOMJIEHHE O 3aBEpPILIEHUH CHOCA.

2.9. HcuepnpiBaromuii nepeyeHb HEOOXOAUMBIX Ui MPEIOCTABICHUS YCIYTH JOKYMEHTOB (MX
KOIUHM WM CBEIECHUH, COJIepKalIXCcs B HUX), KOTOPBIE 3alpalIMBAIOTCs Y TOJITHOMOUYEHHBIM OPraHOM B
MOpSiAKE MEKBEAOMCTBEHHOTO MH()OPMALMOHHOTO B3aUMOAEHUCTBUS (B TOM YHCIIE C MCIOJIb30BaHUEM
€IMHON CHCTEMBbl MEXBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOAECUCTBHUS M MOJKIIOYAEMbIX K Hel
PETMOHANBHBIX CHCTEM MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJAEUCTBHS) B TOCYAApCTBEHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIpaBJIEHUS U IOJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM H
OpraHaM MECTHOT'O CaMOYIPABJICHUS OPraHMU3ALMIX, B PACHOPSIKEHUN KOTOPBIX HAXOJATCS YKa3aHHbIE
JIOKYMEHTBI U KOTOpBIE 3asBUTENb BIIPABE NMPEACTABUTH 110 COOCTBEHHON MHUIIMATHBE:

a)  cBelneHus u3 ENMHOro rocyaapcTBEHHOro peecTpa FOPUAMYECKUX JIUI (IIpU OOpalleHuu
3aCTPOMIIUKA, SIBISIFOIIETOCS IOPUAMYECKUM JIMIOM) WM U3 ENWHOrO rocymnapcTBEHHOro peectpa
WHAMBUIYAIBHBIX  TpeArnpuHAMaTenel  (mpu  oOpalleHuu  3acTpOMIIMKA,  SBIISIONIETOCS
UHIUBUAYAIbHBIM MPEANPUHUMATEIIEM).

06) cBeneHusa U3 EMMHOrO rocyaapcTBEHHOTO peecTpa HEABMKMMOCTH (B Cilydae HalpaBiIeHUS
yBEAOMJICHHI 1O OOBEKTaM  HEABM)KMMOCTH, IpaBa Ha KOTOpbIE 3aperucTpupoBaHbl B EnuHom
TOCYJJapCTBEHHOM peecTpe HEABMKUMOCTH).

B) pellIeHre cya 0 CHoce 00beKTa KalUTalIbHOIO CTPOUTENCTBA:
r) pelieHre OpraHa MECTHOTO CaMOYIpaBJIEHUs] O CHOce O0OBeKTa KaluTaIbHOTO
CTPOUTETHCTBAY.

2.10. VYBemomieHus O IUIAHUPYEMOM CHOCE, YBEJOMJICHMS O 3aBEpUICHHH CHOCA,
MPEJCTaBICHHOTO B YTIOJHOMOYECHHBIH OpraH CIIOCO0aMH, YKa3aHHBIMHA B ITyHKTe 2.4 HACTOSIIETO
AJIMUHUCTPATHUBHOTO PEriIaMEeHTa, OCYLIECTBISETCS HE MO3/IHEE OJJHOrO paboyero JHs, CIEAYIOIIEro 3a
JHEM €rO0 MOCTYIIICHHUS.



B cnyuyae HampaBiieHUsl yBeIOMJICHMS OO0 OKOHYAaHUHU CTPOMTENIHCTBA B 3JICKTPOHHOU (opme
CIOCOOOM, YKa3aHHBIM B IOJIYHKTE «a» MyHKTa 2.4 HacToAlEero AJAMHMHUCTPAaTUBHOIO PErIaMEHTa,
BHE pabodero BpeMeHH YTOJIHOMOYEHHOTO OpraHa JIMOO B BBIXOAHOM, HepaOouuil npa3AHUYHbIN JICHb
JHEM TOCTYIUIEHHUS YBEIOMJIEHHS O CHOCE, YBEJOMJIEHHS O 3aBEpIICHUH CHOCA CUUTAETCS INEepBbII
pabouwuii 1eHb, CISTYIOUINH 3a JHEM HalpaBJICHUS YKa3aHHOTO YBEJOMIICHHUS.

2.11. Cpok mnpemocTaBiCHHUS YCIYTH COCTaBIseT He Oojiee ceMu pabouumx AHEH co JHS
IIOCTYIUIEHHUS] YBEAOMIIEHHSI O CHOCE, YBEJJOMJICHHS O 3aBEPUIEHUH CHOCA B Y IOJIHOMOUYEHHBIN OpraH.

2.12. OcHoBaHus A7 OTKa3a B IPEIOCTABICHUN TOCYAAPCTBEHHON yCIyTH:

B ciiy4yae oOpailieHust  3a yCIyrou «Harmpasiienue YBEIOMJICHUS 0
IJIAHUPYEMOM CHOCE 00BEKTa KaTUTATBbHOTO CTPOUTEIHCTBAY:

1) JIOKYMEHTBI (CBEACHUS), MpPEACTABICHHBIC 3asgBUTEIEM, NPOTUBOpPEYAT JOKyMEHTaM
(cBeaeHUsAM), TIOJTYYCHHBIM B paMKaX MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS,

2) OTCYTCTBHUE JIOKYMEHTOB (CBEIEHHUII), MPEAYCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMU
aktamu Poccuiickoit @enepanuuy;

3) 3asBUTENb HE SBIISIETCA MpaBooOIagaTesieM 00beKTa KamuTaIbHOTO CTPOUTENIbCTBA;

4) YBEIOMJICHHE O CHOCE COJICP)KUT CBeACHUs 00 00BbEKTe, KOTOPBIA HE SBISIETCS 00BEKTOM

KalmuTaJIbHOI'0 CTPOUTECIILCTBA.
B cJIyduace O6paH_IeHI/I$I 3a YCHYFOﬁ «HanpaBneHne YBCAOMIICHHUA O 3aBCPHICHUN CHOCA
00BEKTA KAITUTAJILHOTO CTPOUTCIILCTBAN:

1) JOKYMEHTBI (CBEIeHUS), MPEICTaBJICHHbIC 3asBHUTEIEM, MPOTHBOpPEYAT JTOKYMEHTaM
(cBeneHuUsIM), TIOJIYYEHHBIM B paMKaX MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUS,
2) OTCYTCTBHE JOKYMEHTOB (CBEIEHHUI), MPEIyCMOTPEHHBIX HOPMATUBHBIMHU IPABOBBIMU

akramu Poccuiickont @enepannm.

2.13. VcuepnbiBaomuii IepeyeHb OCHOBAHHM ISl OTKa3a B MpHEMe JOKYMEHTOB, YKa3aHHbBIX B
nyHkre 2.8 Hacrosimero AJMHUHHCTPAaTHBHOTO pETJIaMEHTa, B TOM YHCIIE TIPEICTABICHHBIX B
ANEKTPOHHOU (hopme:

a) yBEJIOMIICHHE O CHOCE, YBEJOMJICHHE O 3aBEepIICHHM CHOCa IIPEJCTABICHO B OpraH
roCylapCTBEHHON BJIACTH, OPTaH MECTHOTO CAaMOYINPABIEHHUS, B IOJHOMOYMS KOTOPBIX HE BXOIUT
MIPEIOCTABIIEHUE YCIYTH;

0) npeAcTaBiIeHHbIE JOKYMEHTBl YTPaTUIM CHIIy Ha JE€Hb OOpAIleHUs 3a MOJTY4YeHUEM YCIYTd
(IOKyMEHT, YAOCTOBEPSIOIIUN JMYHOCTh; JOKYMEHT, YAOCTOBEPSIOMIMNA MMOTHOMOYHUS TNPEACTaBUTENS
3asBUTEIA, B Cllyyae oOpalleHHs 3a MOJTy4YeHUEM YCIYTH yKa3aHHbBIM JIUIIOM);

B) IPE/ICTABJICHHbIE  3asBUTEIEM  JOKYMEHTbl  coAepXkaT  IOAYMCTKU U UCHPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B IOPSJIKE, YCTAHOBIECHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

T) IPE/ICTAaBJICHHbIE B JJIEKTPOHHOW (OpMe [TOKYMEHTHI COJEp’KaT MOBPEXKACHUS, HaJIMdue
KOTOPBIX HE MO3BOJSET B IMOJHOM O0BEME MOJy4yUTh MHGOPMALMIO M CBEAEHUS, COJeprKalluecs B
JIOKYMEHTaXx;

1) yBEJIOMJICHHE O CHOCE, YBEJOMJICHHE O 3aBEpIIEHHMH CHOCA U JOKYMEHTHI, yKa3aHHbIE B
MyHKTEe 2.8 HacTosAmero AJMHHHCTPATHBHOTO pErjaMeHTa, MPEACTaBICHBI B JJIEKTPOHHON (dopMme ¢
HapylieHHeM TpeOOBaHUM, YCTAHOBJIEHHBIX IyHKTaMH 5 - 7 HacTosmero AJIMUHUCTPATUBHOTO
perjJameHTa;

€) BBIABICHO HECOOIO/IEHUE YCTaHOBJIEHHBIX cTaTheil 11 DenepanbHoro 3akona "OO
NEKTPOHHOW TOANUCH" YCIOBHM MpU3HAHUS  KBaTU(UUIUPOBAHHOM  AJIEKTPOHHOW  MOJIMUCHU
JeWCTBUTENFHON B IOKyMEHTAaX, MPE/ICTaBIEHHBIX B AJIEKTPOHHOH (Gopme.

’K) HETOJIHOE 3aroJHeHHe Mojei B popme yBe1OMIIEHUS, B TOM YHCJI€ B MHTEPaKTUBHON dopme
yBenomienus Ha EINTY;

3) Mpe/CTaBJIeHHE HEIMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX IJIsi IPEIOCTaBICHUS
YCIIyTI».

2.14. Pemenne 00 OTKa3e B TMpHEME JIOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.8 HacTOsIIEro
AJZIMUHUCTPAaTHUBHOTO perjiamenTta, odopmisiercs mo ¢opme coriacHo Ilpunoxenuto Ne 1
HacrosueMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.



2.15. Pemenune 00 oTka3e B NpueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.8 HAcCTOAIIEro
AJIMUHUCTPATUBHOTO PErjaMeHTa, HalpaBIseTCs 3asSBUTENIO CIIOCOOOM, ONpeAeICHHBIM 3asiBUTENIEM B
YBEJIOMJICHHH O CHOCE, YBEJIOMJICHUH O 3aBEpIICHUH CHOCA, HE MO3Hee pabouero Ass, CIEAYIOIEro 3a
JTHEM TOJIyY€HHUS 3asBJICHUS, JINOO BBIIAETCS B JIEHBb JINYHOTO OOpallleHus 3a MOTYyYeHHEM YKa3aHHOTO
pelieHrs B MHOTO(YHKITMOHATBHBIN IIEHTP WK Y TOTHOMOYCHHBIN OpTaH.

2.16. OTka3 B mprieMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8 HAcTOSIIEro AIMUHUCTPATUBHOTO
perinaMeHTa, He MPENsATCTBYET MOBTOPHOMY OOpAIICHHIO 3asBUTEN B YTOJIHOMOYEHHBIH OpraH 3a
MOJIyYEHUEM YCIIYTH.

2.17. B cooTBeTCTBUHU C MUCbMOM MUHIU(PBI — YKa3aHHBIA MyHKT UCKITIOYUTh.

2.18. Pe3ynbTaToM NpeaoCTaBICHUS YCIYTH SIBJISIETCS:

a) pa3MeIIeHHEe 3TUX YBEAOMIICHUS U JOKYMEHTOB B MH()OPMAIIMOHHOW cHUCTeMe obecreueHus
IPalOCTPOUTEIBHOMN NEATEIBHOCTH.

B cnyuae  oOpamenus 3a ycnyroii «HampaBnenue — yBeZOMIIGHHS O IUIAHUPYEMOM CHOCE
00BEKTa KallUTAIBHOTO CTPOUTENHCTBA!

1) U3BEILIEHUE O IpPHEME YBEIOMIIEHHSA O IUIAHHPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO
ctpoutensctBa (popma mnpuBeaena B I[lpunoxxkenun Ne K HacrosmieMy AJIMUHUCTPATUBHOMY
periJameHTy);

2) 0TKa3 B mpenoctaBieHuu yciayru (popma npuseneHa B [Ipunoxxenun Ne k HacTosmemy
AJMUHUCTPATUBHOMY PEIJIAMEHTY).

B cinyuae obpamienus 3a ycnyroit «HamnpasineHue yBeqoMIIEHUS O 3aBEPIICHUH CHOCA O0BEKTa
KalUTaJIbHOTO CTPOUTEIIbCTBAY:

1) U3BEIIEHWE O IMpHEeME YBEIOMIICHUS O 3aBEpPIICHUH CHOCa O0BEKTa KalUTaIbHOTO
crpoutenbeTBa (hopma nmpuseneHa B [IpuoskeHNn K HacTosmEeMy AJIMUHUCTPATHBHOMY PErJIaMeHTY);
2) 0TKa3 B mpenoctaBieHuu yciayru (popma npuseneHa B [lpunoxxenun Ne k Hactosmemy

AJIMUHUCTPATUBHOMY PETJIAMEHTY)».

2.19. ®opmbl yBenOMIIEHHSI O CHOCE, YBEIOMIIEHHS O 3aBEpIIEHHWU CHOCAa YTBEP)KIAIOTCS
(denepanbHbIM OPraHOM HCIIOJIHUTEIBHON BIACTH, OCYLIECTBIISIOIMIMM (YHKIMHM MO BBIPAOOTKE U
peanu3aly TrocyJapCTBEHHOM TOJIMTUKA W HOPMAaTHBHO-TIPABOBOMY pETyJIMpOBaHUIO B cdepe
CTPOMUTENBCTBA, ApXUTEKTYPBI, TPAJ0CTPOUTEIHCTBA.

2.20. [IpenocraBieHne yCiIyru oCylecTBIseTcs 0e3 B3UMaHUsI I1aThl.

2.21. CBeneHHusl O XOJ€ PACCMOTPEHHUSI YBEIOMJICHHS O CHOCE, YBEJIOMJICHHS O 3aBEPUICHUU
CHOCa, HAIPaBIE€HHOIO CHOcOOOM, YKa3aHHbIM B TMOAMYHKTe «a» TNyHKTa 2.4 HacCTOSIIEro
AJIMUHUCTPAaTUBHOTO perjlaMeHTa, JOBOAATCA JI0 3asBUTENS IyTE€M YBEAOMJIEHHUS 00 HW3MEHEHUU
cTaryca yBeJJOMJIEHHUs B JINYHOM KaOuHeTe 3asBuTelNs Ha EAMHOM moprane, pernoHaabHOM HopTade.

CBeneHusi 0 X0Jie pacCMOTPEHMs YBEJIOMJIEHUSI O CHOCE, YBEJOMJIEHUS O 3aBEpIICHHUU CHOCA,
HaMpaBJIEHHOr0 CIOCOOOM, YKa3aHHBIM B MOANYHKTE «O» MyHKTa 2.4 HacTOsIIEro AJIMUHUCTPATUBHOTO
peryiaMeHTa, MpeIoCTaBISIOTCS 3asBUTEITI0 HA OCHOBAHUHU €0 YCTHOTO (MPHU JIMYHOM OOpaiieHuu Jnbdo
1o TesiepoHy B YIIOJTHOMOYEHHBIN OpraH, MHOTO(YHKIIMOHAIBHBIHN LEHTpP) J1M00 MUCHMEHHOTO 3a1poca,
COCTaBJSIEMOTO B TPOW3BOJBHOW (Gopme, 0e3 B3uMaHus TaThl. [[MCEMEHHBINM 3ampOC MOXKET OBITH
MOJIaH:

a) Ha OyMa)XHOM HOCHUTEJIe MOCPEICTBOM JIMYHOro oOpalieHus B YTOJTHOMOUYEHHBIH OpraH, B
TOM YHCJIE€ Yepe3 MHOTO(QYHKIMOHAIBHBIM LEHTp JHUOO MOCPEICTBOM MOYTOBOTO OTIPABICHUS C
00BSABICHHON [IEHHOCTHIO MIPH €r0 MEPECHUIKE, OMUCHIO BIOXKEHHS U YBEIOMJIEHUEM O BPYUCHHH;

0) B 2JIEKTPOHHOI (popMe OCPEACTBOM IEKTPOHHOM MMOYUTHI.

Ha ocHoBaHuu 3amnpoca CBEI€HUS O X0JIe€ pACCMOTPEHHS YBEIOMIIEHHUS O CHOCE, YBEIOMIICHUS O
3aBEpIIEHUH CHOCAa JOBOJATCS 1O 3asBUTENS B YCTHOH (popme (mpu JTUYHOM OOpamieHuu Judo 1o
TeneQoHy B YTOJIHOMOYEHHBIN OpraH, MHOTOQYHKIIMOHAIBHBIN IEHTP) B JIeHb OOpallleHusl 3assBUTENs
1100 B MMCbMEHHOU (opMe, B TOM YHCIE B DJIEKTPOHHOM BHJE, €CIIU 3TO MPEAYCMOTPEHO yKa3aHHBIM
3arpocoM, B T€UEHHE JIByX paboumx AHEW CO THS MOCTYIUIEHUS! COOTBETCTBYIOIIETO 3aIllpoca.

2.21. MakcuManbHBIH CPOK OXHJIAHHMS B OuYepelH IpH IoJlaue 3ampoca O IMpeJoCTaBICHUU
MYHHUIMIIAIBHON YCIYTM W MpU TMOJYyYEHUHU pe3yjbTaTa MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYTH B
YTOIHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAJIBHOM IIEHTPE COCTaBIIsET He Oonee 15 MUHYT.



2.22. Yciyru, HeoOXoAUMbIe M 00s3aTeNbHbIe I MPEIOCTaBICHUS MYHUIUIIAIBHON YCIyTH,
OTCYTCTBYIOT.

2.31. IIpu npenocTaBlIeHUH MyHULIMIIAJIBHON YCIYTH 3allpeliaeTcsl TpeOOBATh OT 3asiBUTEIIA:

[IpencraBieHus NOKYMEHTOB M MH(OpPMAIMM WIM OCYILECTBICHUS IEHCTBHMM, NpeACTaBIeHUE
WIM  OCYIIECTBIEHHE KOTOPbIX HE MPEJYCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMHU,
PEryIupyroIluMU OTHOLIEHHUS, BOSHUKAIOLIME B CBSA3U C NIPEIOCTABICHUEM MYHHULIUIIAJIbHOMN YCIIyTH;

[IpencraBiaeHuss JTOKyMEHTOB W HH(pOpPMAIMM, KOTOpPhIE B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoil ®Penepanum M1 HOPMATUBHBIMM IIPaBOBBIMM akTamMu (CMOJIEHCKOM
00J1IacTH, MYHUIUIAJIBHBIMH TPABOBBIMU aKTaMH AJIMHUHUCTPAIMM MYHHUIHMIIAJIHHOTO 00pa3oBaHUs
«'muaKOBCcKUA  paiion» CMOJIGHCKOW  oOmactu HaXOJsATCSI B  PACHOPSKEHUM  OpPraHoOB,
IIPEIOCTABIIAIOIMX MYHUIUNAIBHYIO YCIYry, TOCYJapCTBEHHBIX OpPraHoB, OpraHoOB MECTHOI'O
caMmoyIpaBjieHHs] ¥ (WIM) IOJBEAOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM M OpraHamM MECTHOTO
CaMOYIpABJIEHUS OpraHU3alui, Y4YacTBYIOIIMX B NPEJOCTABIECHUU MYHHULMIAIBHBIX YCIYyT, 3a
HCKJIIOYCHUEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 denepanbHoro 3akona ot 27 utoss 2010
roga Ne 210-®3 «O6 opraHuzauuu NpeAOCTaBICHUS] FOCYAAPCTBEHHBIX U MYHULUIMAIbHBIX YCIYI»
(nanee — denepanpHbiii 3aKoH Ne 210-D3);

[IpencraBiaeHus TOKYMEHTOB M MH(OpMAINK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAINCh IpU NEPBOHAYAIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUS MYHHUIMNAIBHON YCIyrd, JMOO B NPEJOCTAaBIECHUH MYHULIMIAIBHOW YCIIYTH, 3a
UCKJIFOUEHUEM CIIEYIOUINX CIIy4aeB:

- U3MEHEHUE TpeOOBAaHMU HOPMATHUBHBIX IIPABOBBIX AKTOB, KacalOIIMUXCS MPEAOCTaBICHUS
MYHULUMNAIBHONW yCIYrH, IMOCJEe MEepBOHAYAIbHOW MMOJAYM YBEIOMIIEHHS O CHOCE, YBEIOMIIEHHUS O
3aBEpLIEHUH CHOCA;

- HaJIM4yue omMOO0K B YBEJJOMJICHUHU O CHOCE, YBEJOMJICHUU O 3aBEPLICHUU CHOCA U JOKYMEHTaX,
[IOJIaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEJOCTABIECHUS] MYHMLHMIAIBHOM YyCIyru, Ju0O0 B NPEJOCTaBICHUM MYHUIMNAIBHOM yCIYrM U He
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

- HUCTEYEHHE CpoKa JCWCTBUS JIOKYMEHTOB WJIM H3MEHEHHe HWHPOpMalUu Iocie
MEpBOHAYAJILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTaBICHNUS MYHUIIUIIAIbHON
YCIYTH, TU00 B IPEAOCTaBICHUN MyHULIMNIAILHON YCITYTH;

- BBIABJIEHUE JOKYMEHTAJIbHO IOATBEP)KJIEHHOro ¢akra (MpU3HAKOB) OMIMOOYHOTO WIH
NPOTHBONPABHOIO JeicTBus  (0e34eicTBUS) JODKHOCTHOTO JIML@ YIIOJIHOMOYEHHOIO OpraHa,
CIIy’Kallero, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pa0OTHUKA OpraHU3aIiH, PEeAyCMOTPEHHOM
gacteio 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-D3, mpu mepBoHaYaIbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOMMBIX JJIs MPEJOCTAaBICHUS MYHUIUNAIBbHON YCIyru, MO0 B MpPEIOCTaBIECHUU
MYHHUIMIIAJIBHOW YCIYTH, O YEM B IMMCbMEHHOM BHUJE 3a MOJANUCHIO PYKOBOAUTENS Y IOJTHOMOYEHHOTO
OpraHa, pPYyKOBOAMTENS MHOTO(QYHKIIMOHAJIBHOIO LIEHTpAa IMpPU IEPBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX Ui MPENOCTAaBICHUS MYHHUIMIAIBHOM yCIayru, JIuOO0 PYKOBOIUTENS
OpraHu3aluu, MnpeaycMoTpeHHo wyacteto 1.1 cratem 16 ®DepepanbHoro 3akoHa Ne 210-D3,
YBEJIOMJISIETCS 3asBUTENIb, a TAKXKE MIPUHOCITCS U3BUHEHMS 32 JOCTAaBICHHBIE HEY100CTBA.

2.32. MecTomnonoxeHue aJIMUHUCTPATUBHBIX 30aHUK, B KOTOPBIX OCYHIECTBISETCA IPUEM
YBEIOMJICHUA O CHOCE, YBEJIOMJICHMH O 3aBEpUICHHHM CHOCA W JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABJIEHUST MYHUIIMNAJIbHOW yCIAyrdM, a Takke BblJladya pe3ylbTaToB MPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH, JOJDKHO 00ecreunBaTh y100CTBO A TPpaX/IaH ¢ TOUYKH 3PEHHUs MeNIeX0THON
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B caywae, ecnim umeercs BO3MOXHOCTh OpraHM3allMM CTOSHKM (IApKOBKH) BO3JIE 3JaHUSA
(cTpoeHus), B KOTOPOM pa3MEIIeHO MOMEUICHHE NMpUeMa U BbIJaud JOKYMEHTOB, OpraHM30BbIBAeTCS
CTOSIHKA (TTapKOBKa) JJIsl INYHOTO aBTOMOOMIIBHOTO TPAHCIOPTa 3asBUTENEH. 3a MOJIb30BAHNUE CTOSTHKON
(mapkoBKOM) ¢ 3asiBUTEINIEH T1aTa HE B3UMaETCsl.

Jlis MapKOBKH CHEIHATIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAIMU/OB Ha CTOSHKE (ITApKOBKE)
BeIZieisieTcs: He MeHee 10% wmect (HO HE MEHee OJHOTO MecTa) Ui OEeCIUIaTHOW TapKOBKH
TPaHCHOPTHBIX CPEACTB, ynpasiseMbix nHBanugamu I, II rpymnm, a taxke nmaBanmnamu III rpynmer B



nopsiake, ycraHoBiaeHHOM IIpaBurenscrBom Poccuiickoit ®enepanuu, U TPAHCIOPTHBIX CPEICTB,
MEePEeBO3SIINX TAKUX WHBATHUIOB U (UJIN) JeTei-UHBATUIOB.

B memsx oOecneueHust OeCHpensTCTBEHHOTO JIOCTyNa 3asBUTENCH, B TOM 4YHCIE
MEPEeIBUraloONINXCcsd Ha WHBAIMIHBIX KOJSICKaX, BXOJ B 3[JaHUE M IOMEIICHUSA, B KOTOPBIX
MPEJOCTABISACTCS MYHHULMNAIbHAS yciyra, OOOpYIyIOTCS IaHIyCaMH, HOPYYHSMH, TaKTHUJIbHBIMU
(KOHTPACTHBIMHU) MPEIYNPEKAAOMMUMU 3JIEMEHTAMU, WHBIMU CHEHUAIBHBIMU  IPUCIIOCOOJICHUSMU,
MO3BOJISIOMIMMU  00ECICUNTh OCCIPENSITCTBEHHBI JOCTYNl M TEepEeABIKCHHE HHBAIUIOB, B
COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoit deaepanuu o COLMANBHON 3allUTE HHBAIUIOB.

[lenTpanpHBli BXOJ4 B 3JaHHE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyIoBaH
nH(pOpMaMOHHOM TabINYKOH (BBIBECKOH), coaeprkaiield nHpopMauo:

- HAMMEHOBAHME;

- MECTOHAXOK/JICHUE U IOPUINYECKU aJpec;

- peKuM paboTEhI;

- rpaduK nmpuema;

- HoMepa Tesie()OHOB JIJIs CIIPABOK.

[TomerieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHUIIMNIAIBHAS YCIIyTa, JOJIKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIMUECKUM IIpaBUJIaM U HOpMaTHBaM.

[TomereHus1, B KOTOPBIX MPEAOCTABISIECTCS MYHUIIMITAIbHAS YCIyTra, OCHAIIAIOTCS:

- IPOTUBOIIOKAPHON CUCTEMOU M CPEACTBAMU T0KAPOTYILICHHUS;

- CUCTEMOM OTIOBEIIEHHUS O BOBHUKHOBEHUH YPE3BbIYAHON CUTYaINH;

- CpelICTBaMHU OKa3aHUs MEPBOM MEAUUIUHCKON TOMOIIH;

- TyaJIeTHBIMU KOMHATaMH JUJIsl IIOCETUTENEH.

3an oxujaHus 3adBUTENCH 00OpyayeTcs CTYJIbSIMM, CKAMbSIMHM, KOJMYECTBO KOTOPBIX
OTIpeIeTISICTCS UCXOS U3 (PaKTUUECKOW HArpy3KH M BO3MOXKHOCTEH ISl UX pa3MeIleHusl B TIOMEUICHHH,
a TakKe HH()OPMAITMOHHBIMHU CTEH/IaMHU.

TekcTpl MaTepualioB, pa3MEIICHHbIX Ha MH()OPMALIMOHHOM CTEH[E, NeYaTaloTCsl YAOOHBIM IS
yTeHUs mpudTOoM, 6€3 UCTIPaBIECHUH, C BbIIETIEHHEM Han00Jiee BAXKHBIX MECT MOJTY>KUPHBIM MIPUDTOM.

Mecra Uit 3amoHeHHs 3asBJICHUN OOOPYAYIOTCS CTYJIbSIMHU, CTOJIAaMH (CTOiikamu), OGIaHKaMH
3asIBJICHU, MTUCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecta npuema 3asButeneii obopyayrorcs HHDOPMALMOHHBIMU TaOIUYKaMu (BBIBECKAMHU) C
YKa3aHHEM:

- HOMepa KaOMHEeTa 1 HAUMEHOBAHHUSI OT/IeTa;

- (haMuIMK, UMEHHU U OoT4ecTBa (TOCeIHee — P HAJIMYUH), TOJKHOCTH OTBETCTBEHHOTO JIMIA
3a IPUEM IOKYMEHTOB;

- rpaduka npuema 3asBUTENEH.

PaGouee MecTO KaXJOro OTBETCTBEHHOI'O JIMIa 3a IpPHEM JOKYMEHTOB, JOJDKHO OBITh
000Opy/IOBaHO TNEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYHa K HEO0OXOIUMBIM
nH(OpPMALIMOHHBIM 0a3aM JIaHHBIX, [EYaTAIIIUM YCTPONCTBOM (MPUHTEPOM) U KOMUPYIOUIUM
YCTPOWCTBOM.

JIuio, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, JOJDKHO HMETh HACTOJNBbHYIO TaOJIMYKy C
yKazaHueM (haMuInu, UMEHH, OTYeCTBa (TIOCIeIHee - MPU HAIUYUH) U JOJKHOCTH.

[Tpu npegocTaBieHNH MyHUITUTIATBHON YCIIYTH MHBAJIMIaM 00€CIIeUnBAIOTCS:

- BO3MOXKHOCTh OECHPETSITCTBEHHOTO J0CTyna K OOBEKTY (37aHUI0, TTOMENICHUIO), B KOTOPOM
MPEAOCTABIIAECTCS MYHULIMTIAJIbHAS YCITYTa;

- BO3MOYKHOCTb CaMOCTOSITEIBHOIO MEPEABMKEHUS 110 TEPPUTOPHUH, Ha KOTOPOM pacroyioKeHbI
31aHMS U TIOMEUIEHUs, B KOTOPBIX MPEJOCTABISIETCS MyHUIUNAIbHAS yCIyra, a TaKXKe BXOJa B TaKue
OOBEKTHI U BBIXOJA W3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJAKU U3 HEro, B TOM YHCIE C
HCII0JIb30BAHNE KPECIIA-KOJISICKHY;

- CONPOBOXIECHHE WHBAJIMAOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa (QYHKUMU 3peHUS U
CaMOCTOSITEJILHOTO MEPEABUKECHHUS,

- HaJJIeKaIee pa3MelleHue OOOpYIOBaHUS M HOCHTENeH HHGOpMAIMH, HEOOXOAMMBIX IS
obecrieyeHrs: OECHPENSATCTBEHHOTO JOCTYNa HWHBAIMAOB 3JaHUSIM M TOMEIICHUSM, B KOTOPBIX



IIPEIOCTABIIAECTCS MYHHUIMIAIbHASA yCJIyra, 1 K MYHULUIAJIbHON YCIyre ¢ Yy4eTOM OTpaHMYEHUN HuX
KHU3HEIEATEIbHOCTH;

- 1yOonupoBaHue HEOOXOIMMOM I MHBAJIHMIOB 3BYKOBOW M 3pUTEIHHON MH(GOpMAINHU, a TAKKE
HaJANUCe, 3HAKOB M HMHOM TEKCTOBOM M Trpauueckod HHPOpPMALUU 3HAKAMM, BBIIOJHEHHBIMU
penbedHO-TOYeuHBIM mpudTOoM Bpaiins;

- JIOITYCK CypAOIEepeBOIUNKa U TU(IIOCYPAONEPEBOAUNKA;

- JIONYCK COOAKU-TIPOBOJHUKA MPU HATMYUHM JOKYMEHTA, MOJITBEPKAAIOUIETO €€ CHEeIHaIbHOe
o0yuyeHue, Ha O0BEKTHI (31aHUs, IOMELIEHNUS ), B KOTOPBIX IPEAOCTABIIAIOTCS MyHULIMIIATIbHAS YCIIYyTH;

- OKa3aHHWE WHBAJIMWJAM IIOMOILIM B IPEOJOJEHUU OapbepoB, MEUIAIOIIMX IOIYYEHHIO HUMHU
rOCYJapCTBEHHbBIX U MYHHULMIIAIBHBIX YCJIYT HApaBHE C APYTUMHU JIHLIAMHU.

2.33. OCHOBHBIMU II0Ka3aT€ISIMU JOCTYIIHOCTH IPEAOCTaBICHUS MYHULMNAIBHON YCIYIH
SBJISIOTCSL:

- HAJIMYME TIOJHOH M TOHATHOW HMH(OPMALUHU O TMOPSAIKE, CPOKAX M XOJA€ MPEAOCTABICHHS
MYHULUNAIBHON yCIYrH B MH(MOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOLIEro MoJb30BaHUs (B
TOM uucie B cetu «MHTepHET»), CpelicTBaX MacCOBOM HH(OpMaLuy;

- BO3MOXXHOCTb TOJYYEHHUs 3asBUTEJIEM YBEAOMIIEHUH O HPEJOCTaBICHUM MYHUIMNAIbHON
yciyru ¢ nomouisto EII'Y, pernonansHoOro noprana,

- BO3MOXXHOCTb MOJY4€HUs MH(OPMAIMU O XOJ€ MPEJOCTaBJICHUS MYHUIUNAIBHON YCIYTH, B
TOM YHCJI€ C UCIIOJIb30BaHUEM WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.34. OcHOBHBIMHM TOKa3aTeNIMHU KauecTBa MIPEJOCTaBIECHUS MyHUIIUIIATbHOM YCIyTH SBISIOTCS:

- CBOEBPEMEHHOCTb IMPEAOCTaBICHNUS MYHULUMIIATBHON YCIYTH B COOTBETCTBUHM CO CTaHJIAPTOM
ee MPeJOCTaBICHNUs, YCTAaHOBIEHHBIM HACTOSIUM AJIMUHUCTPATUBHBIM PETrJIaMEHTOM;

- MHUHHMAaJbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEHCTBUI TIpakJaHMHA C JOJKHOCTHBIMH
JMIIAMH, YYaCTBYIOLIMMHU B IPEJOCTaBICHUH MyHULIMIIAILHON YCIIYTH;

- OTCyTcTBHE OOOCHOBAaHHBIX JKajlo0 Ha JelcTBUs (0e37eicTBUE) COTPYAHHUKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIICHHUE K 3asiBUTEISIM;

- OTCYTCTBME HApyIIEHUH YCTAHOBJIEHHBIX CpPOKOB B IIpOLECCE MPEAOCTaBICHUS
MYHUIIUNATBHON YCIIYTH;

- OTCYTCTBME 3asBJieHUH 00 OcCmapuBaHUM  pelleHud, nedcTBud  (Oe3nelcTBuUs)
YIOIHOMOYEHHOIO  OpraHa, €ro JOJDKHOCTHBIX JIMI, IPUHUMAeMBbIX (COBEpIUEHHBIX) IIpU
MIPEI0CTABIIEHUN MYHUIIMIIAIBHOMN yCIIyTH, 10 UTOTaM PacCMOTPEHUSI KOTOPHIX BBHIHECEHBI pelieHus: 00
YJIOBJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TPEOOBaHUI 3asiBUTEIICH.

I11. CocTaB, nocjieq0BaTeIbHOCTH M CPOKHU BHITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHIi), TPeOOBaHKS K MOPSAKY UX BHITOJTHEHNSI, B TOM YHCJIEe 0COOEHHOCTH BbINOJIHEHHS
aIMHUHHCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopme

3.1. IlpemocraBieHWe MYHHIMIIAILHOM  yCIyrd  BKJIIOYAaeT B  ceOsS  cleayromue
aJIMMHHUCTPATUBHBIE TPOIEAYPHI:

1) IIPOBEPKA JOKYMEHTOB M PETMCTPALINS 3asBIICHHUS;

2) NoJiydeHue cBeieHui nocpenactsoM denepanbHO rocyaapcTBEHHONW WH(OPMAIIMOHHON
cucteMbl «EquHas cucteMa MeXBEIOMCTBEHHOTO YJIEKTPOHHOTO B3auMoieicTBus» (nanee — CMOB);

3) PacCMOTPEHHE TOKYMEHTOB U CBEICHUN;

4) MIPUHSATHE PEIICHHS,

5) BbIJ1aua pe3yNbTara;

6) BHECEHHME pe3ylbTaTa MYHULMNAIBHONW YCIYTH B PEECTpP HOPHUANYECKH 3HAYMMBIX
3anucei.

Onucanne aJIMUHUCTPATUBHBIX Mpouenyp npezactaBieHo B [lpunoxenun Ne k HacroseMy
AMUHUCTPAaTUBHOMY PEIJIAMEHTY»

B npunoxeHusXx K TUNOBOMY aJMHHHMCTPAaTUBHOMY DETJIAMEHTY MpejiaraeM IMperycMOTPETh
(OpMBI TOKYMEHTOB COTJIACHO MPUIIOKEHHIO.

- TpUeM, IPOBEpPKa [OKYMEHTOB M pErucTpalus YyBEAOMJICHHMS O IUIAHUPYEMOM CHOCE,
YBEIOMJIEHHUS O 3aBEPILEHUU CHOCA;



- TIONlyY€HHWE  CBENEGHUU  TIOCPEACTBOM  MEXKBEJOMCTBEHHOTO  HH(OPMAIIMOHHOTO
B3aUMOJICHCTBHUSA, B T.4. C wHcHoib3oBaHueM DenepanpHO TOCyAapCTBEHHOW WH(OPMAIMOHHON
cucteMbl «EquHasi cucteMa MeXBeIOMCTBEHHOIO 3JIEKTPOHHOTO B3auMmo/ieicTBus» (nanee — CMOB);

- pacCMOTpPEHHE JOKYMEHTOB U CBEJICHUH;

- IPUHATHE PEUICHUS;

- BblIaua pe3yibTara.

3.2. Ilpu mnpenocTaBieHUH MYHUIUNAIBHOW YCIYyTH B D3JCKTPOHHOH (hopMe 3asBUTEINIO
o0ecreunBaroTCs:

- oJTydeHre MHGOPMAITUU O TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHHUIIUITAILHON YCIIYTH;

- (hopmupoBaHe yBEOMIIEHHUS O CHOCE, YBEIOMIICHHUS O 3aBEPILICHUU CHOCA,

- MPUEM U PEerucTpanusi YTOJIHOMOUYEHHBIM OPraHOM YBEIOMJICHUS O CHOCE, YBEIOMIICHUS O
3aBEpUICHUH CHOCA U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIATbHON YCIYTH;

- IOJIyYeHHUE Pe3ysibTaTa MPeJOCTABICHUS MyHUIIUTIATBHON YCIYyTH;

- TOJY4YeHHE CBEJIECHUH O XOJI€ PACCMOTPEHHS YBEIOMJICHUS O CHOCE, YBEJIOMIICHUS O
3aBEpLIEHUH CHOCA;

- OCYIIECTBIICHHE OLICHKH KaueCcTBa MPe0CTaBICHUSI MyHUIIUIIATbHOU YCIIYTH;

- nmocyacOHoe (BHecymeOHOE) oOXaloBaHWE peUmICHUWH ©  JeHcTBUN  (Oe3meicTBus)
YnonmHOMOYEHHOTO opraHa nuOo aeiicTBus (Oe3aeiicTBre) JOHKHOCTHBIX JIKI[ YTIOJTHOMOYEHHOTO
Oprasa, IpeJoCTaBIAIOIEr0 MyHULIUIIATbHYIO YCIYTY, TM00 MYHULIUIIAIBHOIO CIIYKAaIlEro.

3.3. ®opMupoBaHUE YBEIOMIICHUS O MNIAHUPYEMOM CHOCE, YBEIOMIICHHS O 3aBEPILICHUU CHOCA.

®opMupoBaHUE YBEJAOMJIEHHS O CHOCE, YBEJIOMIIEHHS O 3aBEpPLIEHMHM CHOCA OCYIIECTBIISETCS
MOCPEACTBOM 3aIOJIHEHUS SJIEKTPOHHON (HOPMBI YBEAOMIICHHS O IJIAHUPYEMOM CHOCE, YBEAOMIICHHS O
3apepricHnn cHoca Ha EIN'Y, perrnoHansHOM mopTaie, 6€3 HEOOXOAMMOCTH JTOTIOJHUTEIHLHOM MOIaun
YBEIOMJICHHSI O CHOCE, YBEIOMJICHUS O 3aBEPIICHUH CHOCA B KaKOi-Tubo uHOM opme.

dopmaTHO-JIOTHYECKass  TpoBepKa  cHOPMHPOBAHHOTO  yBEIHOMJICHHS 00  OKOHYAHUU
CTPOUTENBCTBA OCYIIECTBISETCS MOCIE 3aroHEHHsS 3asBUTENIEM KaKJIOTO W3 TMOJIeH 3JIEKTPOHHOM
dbopMBI yBEOMJIEHHS O CHOCE, YBEIOMJICHHSI O 3aBeplIeHHWU CHoca. [Ipu BBIABICHUM HEKOPPEKTHO
3aMOJTHEHHOTO TOJIS ANEKTPOHHOU (HOPMBI YBEIOMIIEHHSI O CHOCE, YBEAOMJICHHS O 3aBEpIUICHHH CHOCA
3asBUTEb YBEJOMIISIETCS O XapaKTepe BBISIBJICHHOW OIMMOKH M TIOPSIIKE €€ YCTPAHEHHS MOCPEICTBOM
MH(OPMAIIMOHHOTO COOOINEHUs HEMOCPEACTBEHHO B JJIEKTPOHHOH (QopMe YBEIOMIIEHUS O CHOCE,
YBEAOMJIEHHSI O 3aBEPILIEHNUN CHOCA.

[Tpu dopMupoBaHMM YBEIOMIIEHHS O CHOCE, YBEIOMIICHHS O 3aBEPIICHUU CHOCA 3asBUTEIIO
oOecrnieunBaeTcs:

a) BO3MOXHOCTh KOMHPOBAaHUS M COXpPAHEHHs] YBEIOMJIEHHS O CHOCE, YBEIOMIICHUS O
3aBEPIICHUMH CHOCA W WHBIX JOKYMEHTOB, VYKa3aHHBIX B AJIMUHHCTPATUBHOM pETJaMEHTE,
HEOOXOIUMBIX JJIsl IPEOCTABICHIS MYHUIIUTIATBHON yCIYTH;

0) BO3MOKHOCTh T€4aTy Ha OyMa)KHOM HOCHUTEJIe KOIUU JIEKTPOHHON (OpMBI YBEIOMIIEHHUS O
CHOCE, YBEIOMJICHHS O 3aBEPILICHUH CHOCA;

B) COXpaHEHHE paHee BBEJIEHHBIX B JJIEKTPOHHYIO YBEJAOMJICHHS O CHOCE, YBEIOMIIEHUS O
3aBEepIICHHH CHOCA 3HAUEHUW B J000M MOMEHT MO JKETaHWIO IOJbh30BaTelNs, B TOM YHCIE TPHU
BO3HMKHOBEHHH OIMMOOK BBOJIa M BO3BpaTe JJI TOBTOPHOTO BBOJIA 3HAYCHHUH B JJEKTPOHHYIO (hopmMy
YBEIOMIIEHHSI O CHOCE, YBEIOMJIEHUS O 3aBEpPIIEHUHN CHOCA,

T') 3alI0JTHEHHE MOJIeH 3JIEKTPOHHOM (OPMBI YBEJOMIIEHUSI O CHOCE, YBETOMJICHUS O 3aBEPILIEHUN
CHOCa /IO Hayasa BBOJa CBEJCHUH 3asBUTEJIEM C UCIIOJI30BaHUEM CBeACHMH, pa3menieHHbIX B ECUA, u
cBenenni, omyonukoBaHHbIX Ha EIIY, permonaspHOM mopTayie, B 4acTH, KacalomIeWCs CBEICHHIA,
orcyrcTBytomux B ECUA;

1) BO3MOXKHOCTh BEpPHYTbCSI Ha JIFOOOW U3 OTAloOB 3alOJIHEHUSI AJIEKTPOHHOU (OPMBI
YBEIOMJICHHSI O CHOCE, YBEJIOMJICHUS O 3aBEpIICHHH CHOca 0e3 MoTepy paHee BBEACHHON HH(OpMAIIUK;

€) BO3MOXKHOCTh focTyma 3assurtens Ha EII'Y, pernonansHOM moprane, K paHee MOoJAaHHbIM UM
YBEJOMIIEHHUEM O CHOCE, YBEJAOMJIEHHEM O 3aBEPIICHHH CHOCA B TEYEHHE HE MEHEee OJHOro roja, a
TaK)Xe K 4aCTUYHO c(hOPMHUPOBAHHBIM YBEIOMJICHUSM — B TEUCHUE HE MEHee 3 MECSIIeB.

CdopmupoBaHHOE U TIOAMMCAHHOE YBEIOMIICHHS O CHOCE, YBEIOMIICHHUS O 3aBEPIICHUH CHOCA U



WHBIE JOKYMEHTBI, HEOOXOAMMBIC IJIsi MPEIOCTABICHUS MYHUIUIAIBHON YCIYTH, HalpaBiIAIOTCS B
YnonaoMmoueHHbIN oprad nocpeactsoMm EINY, pernonansHoro noprania.

3.4. YonHOMOYEHHBIH OpraH oOecleuyrBaeT B CPOK He mo3aHee 1 pabodero AHS ¢ MOMEHTa
II0J1a4M YBEIOMJICHUS O CHOCE, yBEIOMIICHUS O 3aBepiueHnu cHoca Ha EIII'Y, pernonansuslil noprai, a
B Cllyyae €ro MOCTYIUICHHs B HepaOOuuil WiM Mpa3JHUYHBINA JI€Hb, — B CICAYIOIIUN 3a HUM MEpPBBIi
pabouunii 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEAOCTaBICHHUS MYHULIMIIAIbHOW YCIYIH, U
HalpaBjICHUE 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHUS O TMOCTYIUICHMM YBEIOMJICHMS O CHOCE,
YBEIOMJIEHHUS O 3aBEPILIEHUU CHOCA,

0) perucrpalnuio yBEIOMJIEHUS O CHOCE, YBEJIOMJIEHHS O 3aBEpIICHUU CHOCAa M HaIlpaBlICHHUE
3asIBUTEIII0 YBEJIOMJIEHUSI O PErMCTpaly YBEIOMJIEHHS O CHOCE, YBEIOMIJIEHHS O 3aBEpIICHHUU CHOCA
1100 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUSI MyHULIUIIAIBHON YCITYTH.

3.5. DIEeKTpOHHOE YBEIOMIIEHUSI O CHOCE, YBEIOMJICHUS O 3aBEPLUCHUM CHOCA CTAHOBUTCS
JOCTYIHBIM JUISl JOJDKHOCTHOTO JHIa YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPUEM U
perucTpalmio yBEIOMJIEHUS O CHOCE, YBEJIOMIIEHMSI O 3aBEpLICHHM CHOca (Jajee — OTBETCTBEHHOE
JIOJDKHOCTHOE  JIMIO), B TOCYAAPCTBEHHOM  MH()OpPMAIMOHHOW  CHUCTEME,  HCIHOJIb3yeMOM
VYIOJIHOMOYCHHBIM OPraHOM IS IPEOCTABICHUS MyHUIIMITAIbHOM yeiyru (nanee — [HUC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

- IPOBEPSET HAJTMYKE IEKTPOHHBIX YBEJIOMIIEHUN O CHOCE, YBEAOMJIEHUH O 3aBEpIICHUH CHOCA,
noctynuBmux ¢ EIITY, pernonansHoro nopraia, ¢ nepuoJoM He pexke 2 pa3 B ICHb;

- paccMaTpHUBaeT MOCTYIMBIINE YBEAOMJIEHHSI O CHOCE, YBEIOMJIEHHS O 3aBEpPLIEHMHM CHOCA U
IIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

- MPOU3BOJAUT AECHCTBHSI B COOTBETCTBMM C IYHKTOM 3.4 HAcCTOSIIEro AJIMHUHHCTPATUBHOTO
periameHTa.

3.6. 3adBUTENI0O B KauecTBE pe3ylbTara MPEJOCTaBICHHUS MYHMIMIAJIbHOW YCIYTH
obecreynBaeTcsi BO3MOXKHOCTb MOJTyYeHUs JOKYMEHTa!

- B (opMe DIIEKTPOHHOIO JIOKYMEHTa, MOJINHWCAHHOTO YCWJICHHON KBalu(UIMPOBAHHOMN
IEKTPOHHON TOJMMCBHI0  YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JUIa YIOJHOMOYEHHOIO OpraHa,
HaIpaBJIEHHOTO 3asiBUTENIO B TMUHbINA kKaOuHeT Ha EII['Y, pernonansHOM moprare;

- B BHJIe OYMaXXHOTO JJOKYMEHTA, MOJATBEPKAAIOLIET0 COJEpKaHUe IEKTPOHHOTO JOKYMEHTa,
KOTOPBIN 3asiBUTEIb MOJTy4aeT MpHU JIMYHOM OOpaIIeHUH B MHOTO(QYHKIIMOHATIBLHOM LIEHTPE.

3.7. Ilony4yeHne MHGOPMAIMK O XOJI€ PACCMOTPEHUsS YBEAOMIIEHUS O CHOCE, YBEIOMIICHHS O
3aBepUIEHMHM CHOCA, 3asBJICHUS U O pe3ynbTare IMPeJOoCTaBICHUS MYHHUIMNAIbHON yCIyru
pou3BOAUTCS B JM4YHOM kaOuHere Ha EII'Y, permonanbHOM moprane, Npu YCIOBUU aBTOPU3ALIUU.
3asBUTENIb MMEET BO3MOXKHOCTh IPOCMATPUBATh CTAaTyC OSJIEKTPOHHOIO YBEIOMIIEHHS O CHOCE,
YBEJIOMJICHHS. O 3aBEpUICHHU CHOCAa, a Takke HMHPOpMalMI0 O JalbHEHIINX NEHCTBUSAX B JIMUYHOM
KaOMHETe 1Mo COOCTBEHHOM MHUIIMATHBE, B JII0OOE BpeMs.

[Ipu mpenocTaBleHUM MYHHULIMIAIBHOM YCIyrMm B SJIEKTPOHHOH (opMme  3asBUTEIIO
HaIpaBJIAETCS:

a) yBEIOMJIEHHE O IIPUEME U PETUCTPALMM YBEJAOMIIEHHSI O CHOCE, YBEIOMIIEHHUS O 3aBEPIICHUU
CHOCa U UHBIX JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABIEHUSI MYHUIIUIIAJbHON YCIIYTH, CO/iepKaliee
CBelleHUs O (pakTe MmpHeMa yBEJOMJICHHUS O CHOCE, YBEIOMJICHHs O 3aBEpIICHUU CHOCA U JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH, U Havyalle poLeAypbl MPeJoCTaBICHUS
rOCy/lapCTBEHHON YyCIyTH, a TaKKe CBEIEHUS O JaTe M BPEMEHUM OKOHYAHUS MNPEJOCTaBICHMS
MYHHUIMIIAIBHON yCIyru JIMOO0 MOTHBHPOBAaHHBIM OTKa3 B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [
IIPEIOCTABIIEHUSI MyHUIIMIIAJIbHON YCIIYTH;

0) yBemoMJIEHHME O pe3yjbTaTaXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHNS] MYHULMINAIBHON YCIYTH, COJAEpXKAlllee CBEIEHUS O IPUHATHH IOJOKUTEIBHOIO
pelleHrs O TMPeJOoCTaBICHUH MYHUIIMNAIBHOW YCIYTM M BO3MOXHOCTH TIOJYYUTh PpE3yNbTar
NPEJOCTaBIEHUS] MYHUIMNAIBHOW yCIyrd Ju0O0 MOTHUBUPOBAHHBIM OTKa3 B MPEIOCTaBICHUH
MYHHUIUTIATILHOU YCITYTH.

3.8. OueHka KkauecTBa NPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH.



OneHka KadyecTBa MPEA0CTABICHUS] MyHUIIUIIAILHON YCIIYTH OCYILECTBIISIETCSI B COOTBETCTBUU C
[IpaBunamu omneHkKW rpakaaHamu H(PEKTUBHOCTH AESITEIBHOCTH PYKOBOAMUTENICH TEPPUTOPHATBHBIX
OpraHoB (eiepalIbHBIX OPTaHOB HCITOJIHUTEIBHON BIACTH (MX CTPYKTYPHBIX TOJIPA3ACJICHUI) C YIeTOM
KadecTBa MPEIOCTABICHUS UMHU TOCYAAPCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHHS Pe3yIbTaTOB YKa3aHHOU
OLICHKM KaK OCHOBAHUS JUIsl NPUHATHUS PEIICHHH O JOCPOYHOM TMPEKPAIIEHUU HCTIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJMUTEISMH CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEP)KICHHBIMH
nocraHoBieHueM llpaBurenscrBa Poccuiickoit @enepanuun ot 12 nexabps 2012 roma Ne 1284 «O6
OIICHKE TpaxkaaHaMu A(P(OEKTUBHOCTH NEATEIBHOCTH PYKOBOJIUTEIEH TEPPUTOPHATIBHBIX OPraHoOB
denepanbHBIX ~ OPraHOB  HCIOJHHUTEIBHOW  BIACTH  (MX  CTPYKTYPHBIX  TOApa3ACICHU) W
TePPUTOPHUATILHBIX OPTAaHOB IOCYIAPCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX pErHOHAIBHBIX OT/ICICHUN)
C Y4ETOM KadyecTBa MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT, PyKOBOIUTENEH MHOTO(YHKIIMOHATBHBIX
IIGHTPOB TMPEIOCTABICHUS TOCYJapCTBEHHBIX W MYHHIIMOAIBHBIX YCIAYr C YY€TOM KaudecTBa
OpraHu3alyy MPeOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, @ TaKXe O MPUMEHEHUU
pe3yIbTAaTOB YKA3aHHOM OIEHKH KaK OCHOBAHMSI JJIs MPUHATHS PEIICHUN O JTOCPOYHOM MPEKpAICHUH
WCIIOJTHEHUS] COOTBETCTBYIONUMU PYKOBOIUTEIISIMA CBOUX JTOJKHOCTHBIX O0S3aHHOCTEH .

3.9. 3asBuUTENO 00ECIIEYMBACTCS BO3MOYKHOCTh HAIPABJICHHS JKajJo0bl Ha PEIICHUS, CHCTBUS
unu 6e3neiicTBue YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa Jimdo
MYHULHUIIAJIBHOTO CIYXalIero B COOTBETCTBUU coO crarheil 11.2 denepanbHoro 3akona Ne 210-O3 u B
MOpsIIKe, YCTAaHOBJICHHOM TMocTaHoBjieHUeM IlpaButenbctBa Poccuiickoit @enepamuu ot 20 HOSOps
2012 roma Ne 1198 «O denepanbHOii TOCYyIapCcTBEHHON HH(DOPMALIMOHHON crcTeMe, oOecreunBaroneit
mporecc JocyaeOHoro, (BHECYINeOHOro) oOKaloBaHWS peUICHWH W JeicTBUil  (Oe3melicTBus),
COBEpPIICHHBIX NP MPEAOCTABICHUH FOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymmuii KOHTPOJIb 32 COOJIFOCHHUEM M HCIIOJTHEHHUEM HACTOSIIET0 AJMHHUCTPATUBHOTO
peraamMeHTa, MHbIX HOPMaTHUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS K IPEIOCTABICHUIO
MYHULUIIAJBHON YCIYTH, OCYHIECTBISAETCS Ha IOCTOSIHHOM OCHOBE JOJDKHOCTHBIMM JIMLAMH
Anvunuctparn (YOJHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMHA Ha OCYIIECTBICHHE KOHTPOJS 3a
MIPEAOCTABICHHEM MYHUIIMIIAIIBHON YCIIYTH.

JUis Tekylero KOHTPOJS HCHOJB3YIOTCS CBEACHUS CIY)KEOHOM KOPPECTOHIEHIMM, YCTHas U
NUCbMEHHAas WHPOpPMAIIHs CHCIUAIMCTOB U JOJDKHOCTHBIX JHI AaMmuHUCTpaiuu (Y OJTHOMOYEHHOTO
opraHa).

Tekymuii KOHTPOJIb OCYILECTBIISIETCS ITYTEM MPOBEAEHUS MPOBEPOK:

- peleHuit o MpeaocTaBieHnH (00 OTKa3e B MPEAOCTaBICHUH ) MyHUIIUTIATLHON YCIYTH;

- BBISIBJICHHS U YCTPAHEHHUSI HAPYILICHUI NTpaB rpaxkaaH;

- paccMOTpeHHs, TPUHATUS pEIIEHUH U TOATOTOBKM OTBETOB Ha OOpalleHus TpakiaH,
coJiepKalire >xaaoObl Ha peleHus, 1eicTBUs (0e3/1eCTBHE) TOJKHOCTHBIX JIHII.

4.2. KoHTpoIb 32 MOJHOTOW U Ka4€CTBOM IPEJOCTABICHHS] MYHUIIMIIAIBHOW YCIYTM BKIIIOYAET B
ce0s MMpoBeJIeHUE MIIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBele TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHMH TOJOBBIX IUTAHOB Pa0OTHI
YIIOITHOMOYEHHOTO OpraHa, YTBEPKIAEMBIX PYKOBOJWUTENIEM YTOJIHOMOYEHHOro opraHa. Ilpu
IJJAHOBOM MpPOBEpPKE IMOJHOTHI M KayecTBa MPEJIOCTaBICHUS MYHULMUIAIBHON YCIYTH KOHTPOJIO
MTOJJIEXKAT:

- coOJII0/IeHNE CPOKOB MPEIOCTABICHNUS MYHUITUNIAIBHON YCITYTH;

- cOOJTI0IEHHE TTOJIOKEHUM HACTOSIIEro AAMUHUCTPATUBHOTO PETIaMEHTa;

- TPaBWIBHOCT M OOOCHOBAaHHOCTh MPHUHATOTO pEUIeHHs 00 OTKa3ze B MPEJOCTaBICHUU
MYHHUIUTTAIGHOW YCIYTH.

OcHoBaHHEM JIJIs1 TPOBEICHUS BHEIIJIAHOBBIX TPOBEPOK SBIISIFOTCS:

- TIOJIy4Y€HHUE OT rOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMpaBieHUs HHPOpMaLHU O
MpEANoaraéMblX WJIM BBISIBICHHBIX HapyILICHUSX HOPMATHUBHBIX MPaBOBBIX akToOB Poccuiickoit
®denepany, HOPMATUBHBIX MPABOBBIX aKTOB CMOJIEHCKON 00JACTH M HOPMATUBHBIX MPABOBBIX aKTOB
AJMHHHCTpAMK MyHULIMTIAIEHOTO 00pa3oBanus «I TMHKOBCKUH paiion» CMosIeHCKOH 001acTH;
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- oOpalleHus TpakKAaH U IOPUANYECKHUX JIMI] Ha HApYIICHUs 3aKOHOJATENIbCTBA, B TOM YHMCIIE HA
KAa4eCTBO MPENOCTABJICHNS MyHULIUITAIbHOW YCIIYTH.

4.5. Tlo pe3ynpTaTaMm IPOBENEHHBIX IPOBEPOK B CIyyae BBISABICHUS HApYLUICHUH MOJIO0XKEHHUM
HACTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa, HOPMaTUBHBIX IPAaBOBBIX aKTOB CMOJIEHCKOW 001acTH
M HOPMATUBHBIX IPABOBBIX AKTOB AJIMHHHUCTPAIMM MYHHLIUIAIBHOTO 0Opa3oBaHusi «I JTMHKOBCKHIA
paiion» CMOJIEHCKOM 00JIaCTH OCYILIECTBISAETCS NPUBJICYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOAaTenbcTBOM Poccniickoit denepanuu.

[lepconanibHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 332 IPABUJIBHOCTD M CBOEBPEMEHHOCTH
NPUHATUS pEIIeHUs] O TpenocTaBieHud (00 OTKa3e B MPENOCTABICHWH) MYHUIUNAIBHOW YCIyTH
3aKpeIuIAeTCs B X JOJDKHOCTHBIX pErlaMeHTaxX B COOTBETCTBUHU € TPEOOBAaHUSMHU 3aKOHOAATENbCTBA.

4.6. I'paxnane, ux OOBEAMHEHHUS M OPraHU3ALMU HMMEIOT IMPABO OCYILECTBIISATH KOHTPOJIb 3a
IIPEJOCTaBICHUEM MYHUIMNAIBHON YCIyrd IyTeM IOJy4YeHHs MHPOPMALUU O XOJ€ MpeloCTaBICHUs
MYHHMLIMIIAJIBHOW yCIyrd, B TOM YHCIE O CPOKax 3aBEpIICHUs aJMHUHHUCTPATUBHBIX MPOLEAYD
(meiicTBuin).

['paxxnane, uxX 0ObEAMHEHNUS U OPTaHU3ALNN TaKKE UMEIOT I1PaBo:

- HampaBlATh 3aMEyaHUs W MPEAJIOKEHUS [0 YIYYIIEHUIO JOCTYIHOCTH M KadecTBa
MIPEIOCTABIIEHUS] MyHULIUIIAJIbHOW YCIIYTH;

- BHOCHUTD TIPEUIOKEHHSI O MEpax M0 yCTPAaHEHHUIO HApYLIEHUHM HACTOAUIEr0 AJMUHUCTPATUBHOTO
perinaMeHTa.

4.7. JlomxHOCTHbIE JUIAa YIIOJHOMOYEHHOIO OpraHa IPHUHUMAIOT Mepbl K MPEKpalleHUIo
JOMYUICHHBIX HApyIIeHWH, YCTPAHSIOT NPUYMHBI W YCJIOBHUS, CIOCOOCTBYIOIIHE COBEPIICHUIO
HAPYLICHUH.

Wndpopmanus o pe3yiabTarax pacCMOTPEHUs 3aMEUaHUM M MNPEeAJIOKEHUH TIpaxaaH, uX
O0bEIUHEHUH U OpraHu3alMii JOBOAMTCS JO CBEJIEHMs JIML, HAIPAaBUBIIMX STH 3aMEyYaHHUs MU
MIPEIOKEHUS.

V. locyneoublii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 AeilicTBUiA
(De3neiicTBHUSA) Oprana, Npe0CTABJSIONIEr0 MyYHUIIMIAJIBHYIO YCJIYTY, 2 TAK:Ke UX J0JKHOCTHBIX
JIMI, MyHUIHTIAJBHBIX CJTYKAIINX

5.1. 3asBUTenh MMEET MpaBO Ha OOXKaloBaHWE pelieHWs U (W) JIedcTBuil (Oe3mercTBUA)
YIOJIHOMOYEHHOTO OpraHa, JAOJDKHOCTHBIX JIMI] YIIOJIHOMOYEHHOTO OpraHa, MYHHUIMIAJIbHBIX
CITy’KalllX, MHOTO(YHKIIMOHAJIBHOTO ILIEHTpPa, a Takke pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO LIEHTpa
MpU TPEIOCTABICHUHA MYHHUIMIIAIBLHON YCIyrd B JocyneOHOM (BHecyaeOHOM) mopsake (manee —
xKanoba).

5.2. B nocynebHom (BHecyAeOHOM) MOpsIIKE 3asBUTENDb (IIPEJICTABUTEINb) BIIpaBe OOPaTUTHCS C
Xayo0oi B MMCbMEHHOHN opMe Ha OyMa)XKHOM HOCHUTEJE WM B AJIEKTPOHHOH (opme:

- B YIIOJJHOMOYEHHBII opraH — Ha peleHue u (uiau) aeiictBus (6e3aeicTBre) TO0IKHOCTHOTO
JMIA, PYKOBOAMTENS CTPYKTYPHOTO IMOJApa3ieieHus YIOJIHOMOYEHHOTO OpraHa, Ha pelIeHHe |
neiictBus (6e3aeiicTBre) Y IOJTHOMOYEHHOTO OpraHa, PyKOBOAUTENS Y IOJTHOMOYEHHOTO OpraHa;

- B BBILIECTOSIIMI OpraH Ha perieHue u (uiam) aedcTus (Oe3neiicTBUE) TOMKHOCTHOTO JIUIIA,
PYKOBOJUTENS CTPYKTYPHOTO MOApa3AeiaeHus Y TOJTHOMOUYEHHOTO OpraHa;

- K PYKOBOJUTEN0 MHOTO()YHKIIMOHAJIILHOTO LIEHTpa — Ha PElLIeHus U neicTBus (Oe3neicTBre)
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

- K YYpPEAUTENI0 MHOTO(QYHKIIMOHAIBHOTO LIEHTpa — Ha pelieHue u JeiictBus (6e3neicTue)
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA.

B VYnonHoMoueHHOM — opraHe, = MHOTO(YHKIIMOHQJIBHOM  IEHTpe, y  y4peauTens
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa OMNPEAENSAIOTCS YINOJHOMOYEHHBIE Ha pPAacCMOTPEHHE Kanod
JOJKHOCTHBIE JIMLA.

5.3. Hudopmanuss o TmOpsAIKEe IMOAAYM U PACCMOTPEHHUs KAJIOOBI pa3Mellaercs Ha
MHPOPMAIIMOHHBIX CTEHJAaX B MecTaX NPeAOCTaBICHUS MYHULUNAIBHOW YCIyrH, Ha caiTe
YnonuomouenHoro oprana, EIII'Y, permoHanbHOM mopTajie, a TakKe MNPEIOCTABISIETCS B YCTHOM



¢dopme no Tenedony U (MUIK) HAa TMYHOM IpueMe JTU00 B MMCbMEHHON (hopMe MOYTOBBIM OTIIPAaBIICHUEM
10 a/Ipecy, YKa3aHHOMY 3asBUTENIEM (ITPEACTABUTEIICM).

5.4. Topsaok pocynebHoro (BHECY1e0HOT0) 00KaIOBaHMSI PEIICHUH U JeicTBHiA (0e31eHCTBU)
VYIOIHOMOYEHHOTO OpraHa, MpPeI0CTaBISAIOIIEr0 MyHUIMIIAIbHYIO YCIYTY, a TaKKe €ro JOHKHOCTHBIX
JIUL] PErYIUpYyeTCs:

-  @enepanbHbIM  3akOHOM «OO0  opraHM3alMM IPEAOCTaBIEHHS T'OCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT»;

- moctaroBiienueM IIpaBurtenscTBa Poccuiickoit @enepamuu ot 20 HOos0ps 2012 roma Ne 1198
«O ¢denepanbHOl TOCYHAapCTBEHHOW HMH(POPMAIIMOHHOW cUCTeMe, oOecreynBaromeil mporece
nocyneoHoro (BHeCyneOHOro) o0KajaoBaHUsl PEIICHUN M ACHCTBUH (O€31CHCTBUA), COBEPIICHHBIX TPH
MPEJOCTaBICHUH TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT»;

- IIOCTAHOBJIEHHEM AJIMUHHUCTpPALlUM MYHHUIMIAIBHOIO 00pa3oBaHus «[ JTMHKOBCKUM pailoH»
Cwmonenckoit obmactu ot 02.05.2017 Ne 179 «O6 yrBepxkaenun MHCTpYKIIMU O TIOPSIKE PACCMOTPEHUS
oOpamieHuit rpa)xiaH, NOCTYNMBHUIMX B aapec AJMHMHUCTPAlMM MYHUIMNAIBHOIO 00pa3oBaHUs
«['nuuKoBCcKuil paiton» CMOJIEHCKOHN 001acTuy.

VI. Oco0eHHOCTH BBINOJHEHUsS] AIMUHUCTPATHBHBIX NpoLeayp (aeiicTBHUil) B
MHOT0(YHKIHOHAJIbHBIX LEHTPAX MPeA0CTABIEHUS FOCYI1aPCTBEHHBIX U MYHHIIMTIATbHBIX YCIYyT

6.1 MHOTrO(YHKIIMOHATBLHBIN LEHTP OCYIIECTBISET:

- “HG)OPMUPOBAHHE 3asBUTENCH O TMOPSAIKE TPEAOCTABICHUS MYHHLIUMAIBHOW YCIYIH B
MHOTO(YHKIIMOHQJIBHOM ~ IIEHTpEe, 10 HMHBIM BOIPOCAM, CBSI3aHHBIM C  IPEAOCTaBICHUEM
MYHHMLMIAJIBHOM YCIYIM, a TakKXe KOHCYJIbTHPOBAaHHE 3asBUTEICH O TMOpPSIAKE NPEeJOCTaBICHUS
MYHUIUIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

- BBIJAYY 3asBUTENIO pe3yibTaTa IMPEAOCTaBICHUS MYHULIMIIAIbHOW YCIYI'H, Ha OyMa)kHOM
HOCUTENIe, TOATBEPXKJAIOIIUX  COJEpXKAHHWE  AIIEKTPOHHBIX  JIOKYMEHTOB, HAIpPaBICHHBIX B
MHOTO()YHKIIHOHAJIBHBIA LIEHTP IO pe3y/ibTaTaM MPEAOCTABICHHUS MYHHUIIMIIAJIBHON YCIYTH a TaKke
BblJlaya JOKYMEHTOB, BKJIOYas COCTaBJICHME Ha OyMaKHOM HOCHTEJE U 3aBEpPEHHME BBIIIUCOK W3
WH(POPMAIIMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIISIIOIINX MyHUIIUTIAIBHBIX YCITYT;

- HHBIE NIPOLIEYPHI U AEUCTBHUS, IpenycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B cootBerctBuu ¢ wacteio 1.1 crareu 16 denepanpHoro 3akona Ne 210-®3 s peanuzauuu
cBOUX (PYHKIMI MHOTO(YHKIIMOHAIbHBIE IEHTPHI BIPaBe MPUBJIEKATh UHbIE OpPraHU3allNH.

6.2. WudopmupoBaHue 3asBUTENI MHOTOQYHKIIMOHAIbHBIMU IIEHTPAMH OCYILIECTBIISIETCA
CIIEAYIOIIMMU CIIOCOOaMM:

a) MOCPEJCTBOM IPHUBIICYEHHS CPEACTB MAacCOBOW MH(pOpMALMU, a TAaKXKe IMyTeM pa3MeLICHUs
uHpopManuu Ha O(UUIHUATBHBIX calTax M HMH()OPMAIMOHHBIX CTEHJaX MHOTIO(QYHKIHOHAJIBHBIX
LIEHTPOB;

06) mpu oOpalieHHM 3asBUTENs] B MHOTOQYHKIMOHAJIBHBIA IIEHTP JMYHO, MO Tenedony,
MOCPEACTBOM MOUYTOBBIX OTIPABIIEHUH, INOO MO ANEKTPOHHOU MOYTE.

[Tpu nuyHOM O6paieHnH pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOoAPOOHO HH(OPMUPYET
3asBUTENIEH MO0 WHTEPECYIOIMM HX BOMPOCAM B BEXKJIMBON KOPPEKTHOW (OpME C HCIOJIb30BAHHUEM
o(unmanbHO-eM0BOro CTUIS peun. PekoMeniyemMoe Bpemst Ipe1ocTaBiIeHNs KOHCYJIbTAllM — He OoJee
15 MuUHYT, BpeMsl OKHJIaHUSI B OUEpeIH B CEKTOpe WH(DOPMUPOBAHUS /IS TOIXYYCHUS UHPOPMALIUU O
MYHUIIUTATBHBIX YCIyrax He MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenedoHHBIH 3BOHOK JOJDKEH HAUYMHAThCAd C HWHGOpMalMd O HAUMEHOBAaHUU
opraHu3zanuu, paMuiIul, UMEHH, OTYECTBE U JODKHOCTH pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTpA,
MPUHSBIIETO TeNe(POHHBIM 3BOHOK. MHIMBHIyaqbHOE YCTHOE KOHCYJIbTHPOBAHHME MpU OOpalleHUuU
3asgBUTEINA MO Tesle(hOHY paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa OCyLecTBIsAET He Oonee 10 MUHYT;

B cnyuae ecnu st moAroToBKM oTBeTa TpeOyercst Oosiee MPOJOIKUTENbHOE BpeMs, paOOTHHUK
MHOTO()YHKITHOHAJIBHOTO 1IEHTPA, OCYILECTBIISIONINI HHIUBUAYATIbHOE YCTHOE KOHCYJIbTHPOBAHUE MO
TeneQoHy, MOXKET MPEITI0KUTh 3aBUTEIIIO:

- U3JI0KUTH OOpalleHre B MUCbMEHHON (hopMe (OTBET HampaBIIsIeTcsl 3asSBUTEIO B COOTBETCTBUHI
CO CIOcOO0M, YKa3aHHBIM B OOPAIlCHNH );

- HA3HAYUTH JIPYroe BpeMs ISl KOHCYIbTalUH.
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[Ipr KOHCYNbTUPOBAHHM IO MHCHMEHHBIM OOpAIICHUSAM 3asBUTENICH OTBET HAINpaBIIAETCS B
MMCBMEHHOM BHJI€ B CpOK He no3aHee 30 KajeHAapHBIX JHEW ¢ MOMEHTa perucTpanuu oOpalleHus B
¢dbopMe IIIEKTPOHHOTO JOKYMEHTa IO aApecy OSJICKTPOHHOH IOYTHI, YKa3aHHOMY B OOpalleHHH,
MOCTYIHUBIIEM B MHOTO(GYHKIIMOHAJIBHBIA IIEHTP B (hOopMe 3JIEKTPOHHOIO JIOKYMEHTA, U B MMHUCbMEHHOM
¢dbopme 1o MOYTOBOMY aapecy, YKa3aHHOMY B OOpalleHHH, MOCTYIHBIIEM B MHOTO()YHKIIMOHAIBHBINA
LEHTp B MUCbMEHHOM (hopme.

6.3. [lpyn HanmuuuMU yBEIOMJIEHMS O IUIAHUPYEMOM CHOCE, YBEJAOMJIEHMsI O 3aBEpILIEHUU CHOCA
yKa3aHUs O BblJaye pe3yJlbTaTOB OKa3aHUS yYCIAYyrd 4epe3 MHOTOQYHKIIMOHAJIbHBIA LEHTP,
YTIOIHOMOYEHHBIH OpraH mepeaaeT JOKYMEHThl B MHOTO()YHKIIMOHAIBHBIA LIEHTpP AJIS MOCTeIyroIei
BBIIAYU  3asBUTENIO0 (MPEACTABUTENI0) CIOCOOOM, COTJIaCHO 3aKJIIOYEHHBIM COTJIAIIEHUSIM O
B3aMMOJICHCTBUM 3aKIIOYCHHBIM MEXAY YIOJHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAIBHBIM
LIEHTPOM B MOPSAKE, YTBEPKICHHOM mnocTtaHoBieHueM lIpaBurennbctBa Poccuiickoit @eneparuu ot 27
ceutsiops 2011 r. Ne 797 "O B3auMOIEHCTBHM MEXAY MHOTO(QYHKIHOHAIBHBIMUA LEHTPaAMH
MPEIOCTAaBIIEHUsI TOCYJApCTBEHHBIX M MYHULMIAJIBHBIX ycOyr U ¢eAepalbHbIMU  OpraHaMu
WCTIOJHUTENIHOW  BIIACTH, OpTaHaMH TOCYNAapCTBEHHBIX BHEOIO/DKETHBIX  (POHIOB, OpraHamu
rocyiapcTBeHHOMU BiacTu cyObekToB Poccuiickoit denepaliiu, opraHaMi MECTHOTO caMOYIIpaBieHus " .

[Topsmok M cpoku mepedauyd  YIOJHOMOYEHHBIM OpPraHoM TakKMX JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIA HEHTP OMPEIEIISIOTCS COTJIAICHHEM O B3aMMOJICHCTBHIH, 3aKITFOYEHHBIM UMH B
MOpsiIKe, YCTAaHOBJICHHOM TocTaHoBiieHueM [IpaButensctBa Poccuiickoit deaepannn ot 27 ceHTIOpA
2011 1. Ne 797 "O B3auMOJEHCTBUU MEXIYy MHOTO(GYHKIIMOHAJIHHBIMU IIEHTPAMHU MPEAOCTABICHUS
TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr U (hefepalibHbIMA OpraHaMH HCIOJHHUTENBHOW BIIACTH,
OpraHaMy TOCYJIapCTBEHHBIX BHEOIOKETHHIX (DOHIOB, OPraHaMu roCyJapCTBEHHOH BIIACTH CYOBEKTOB
Poccuiickoit @enepanuu, opraHaMid MECTHOTO CaMOYTIpaBIeHUS "

6.4. Ilpuem 3asiBUTENICH 1Sl BBIIAYM JOKYMEHTOB, SIBJSIOLIMXCS PE3YJbTATOM MYHULUIIAIBbHON
YCIIyTH, B TOPSAAKE OYEPETHOCTH IPU IMOJYYEHUHM HOMEPHOIO TaJloHAa W3 TEPMHUHAJIa 3JIEKTPOHHOMN
ouepequ, COOTBETCTBYIOIIETO 1IeNii o0palleHus, JIN0o Mo NMpeABapUTEIbHON 3alUCH.

PaboTHrK MHOTOYHKITMOHATBHOTO IIEHTPA OCYIIECTBIISIET CIAEAYIOIINE ICUCTBUS:

- YCTAHABJIMBAET JINYHOCTD 3asIBUTEIII HA OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD
B COOTBETCTBHHM C 3aKOHOAATENILCTBOM Poccuiickoit @eaepanuu;

- MpOBepsieT MOJHOMOYMS TpEeACTaBUTENs 3asBUTENs (B ciyyae oOpallleHUs NpeacTaBUTENs
3asiBUTENS);

- OTIpeieNsieT CTaTyC UCTIOIHEHUS YBEAOMIIEHUsI 00 OKOHUaHUM cTpouTtenbeTBa B I'UC;

- pacreyaTblBaeT pe3ysbTaT MPEAOCTaBICHMS MYHULMIAJIBHOW YCIYIM B BUAE AK3EMILISpa
JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENIE U 3aBepsieT €ro C HCIOJIb30BaHUEM IeyaTu
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa (B MPEIYyCMOTPEHHBIX HOPMAaTHBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit @enepanun ciydasx — rnedatu ¢ uzobpaxenuem I'ocymapctBeHHoro rep6a Poccuiickoit
®denepanun);

- 3aBepsieT K3EMIUP MIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHTENE C HCIOJIb30BAHUEM
nevyaTd MHOTO(YHKIMOHAJIBHOTO LEHTpa (B MPEAYyCMOTPEHHBIX HOPMAaTHUBHBIMHM IPAaBOBBIMH aKTaMHU
Poccuiickoit @enepanuu ciydasx — rnedatu ¢ uzobpaxenuem I'ocymapctBenHoro rep6a Poccuiickoit
denepanun);

- BBIJIA€T JIOKYMEHTHI 3asBUTEINI0, IPU HEOOXOAUMOCTH 3alpAIINBACT y 3asgBUTEINS MOJIMUCH 3a
KaXKJbIi1 BBIIAHHBIN JOKYMEHT;

- 3alpallliBaeT COIJIACHUE 3asBUTEN Ha YYacTHE B CMC-ONpPOCE U1 OLIEHKM KauecTBa
MIPEIOCTABIIEHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



Komy

[Ipunoxenue
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
110 NIPEIOCTABICHUIO
MYHHLIANIAJIBbHON YCIYyTH

OOPMA

(bamumst, uMs, oTUYECTBO (TIPH HAJTMYWH) 3aCTPOUIIIMKA,
OI'PHUII (i1 ¢pm3uyeckoro Jmma, 3aperucCTpUPOBAHHOTO B
KauyeCTBE MHJIMBUyaJIbHOTO MPEANPUHUMATENS) - IS
(du3nvecKoro auIa, NOJHOE HAMMEHOBAHHE 3aCTPOMINNKA,
NHH*, OI'PH - nns ropuaugeckoro jauia

MOYTOBBIA MHACKC U aapec, TenedoH, aapec AMEKTPOHHON MOUTHI
3aCTPOMIINKA)

PEIMEHUE

00 oTKa3e B NnpueMe 10KyMEHTOB

(HaI/IMeHOBaHI/IC YIIOJIHOMOYCHHOT'O OpTraHa MECTHOI'O CaMOYHpaBJ'IeHI/IH)

B npueMe HAOOKYMCHTOB [JisI MPEAOCTABJIICHUA  YCIIYI'U

"HanpaBiieHue yBEIOMJIEHUS O

IIaHUPYEMOM CHOCC 00BeKTa KaluTaJIbHOIO CTPOUTCIIBCTBA W YBCIAOMIJICHUA O 3aBCPUHICHUHU CHOCA
00BbEKTa KallUTAIbHOTO CTPpOUTCIIbCTBA " BaM oTka3aHO 1O CJICAYIOIUM OCHOBAHHUAM:

Ne mynkra
AJIMUHUCTpPATUBH
Or'0 perjiaMmeHTa

HanmeHoBaHKne OCHOBaHUS JJIs1 OTKa3a B
COOTBETCTBHHU C AI[MI/IHI/ICTpaTI/IBHBIM
PErIIaMCHTOM

Pa3bsicHeHHe IPUYMH OTKa3a
B IIpUE€ME JOKYMEHTOB

nyn

MOJIIYHKT "a
nyHkTa 2.13

VBenomieHne o cHoce 00beKTa
KaluTaJbHOTO CTPOUTENHCTBA U
YBEIOMJIEHHE O 3aBEPIIEHUU CHOCA
00BEKTa KalTUTAJIbHOTO CTPOUTENBCTBA
IIPEJCTABICHO B OPraH rocy1apCTBEHHON
BJIACTH, OpPraH MECTHOI'O CaMOYTIPaBJICHHUSI,
B [TOJIHOMOYUS KOTOPBIX HE BXOJIUT
IIPEIOCTABIIEHUE YCIYTH

Vkazvieaemcs, kakoe 6edomcmeo
npeoocmasisiem yciyay, uHgpopmayus
0 €20 MeCmoHAaX0NHCOeHUU

MOAMYHKT "0"
nmyHkra 2.13

MPEJICTAaBICHHBIE IOKYMEHTHI YTPATUIN
CHIJIy HA MOMEHT OOpalieHus 3a yCIyroi
(IOKYMEHT, yIOCTOBEPSIOUINI TUYHOCTH;
JTOKYMEHT, YAOCTOBEPSIOIINI TTOJTHOMOYHS
MIPE/ICTABUTEIS 3asIBUTENS, B CITydae
oOparlieHus 3a MPeI0CTaBIEHUEM YCIyTH
yKa3aHHBIM JTUI[OM)

Ykazvieaemcs ucuepnvigarowuii
nepeuenb OOKYMEHMO8, YMpamueuiux
cuny

MOJMYHKT "B"
nyHkKTa 2.13

MMpEACTAaBJICHHBIC TOKYMCHTEI COACPKAT
MOAYUCTKHU U UCITPABJICHUA TCKCTA

Ykazvieaemcs ucuepnwigarowuti
nepeuenb OOKYMEHMO8, COOEPHCAUUX
NOOYUCIKU U UCNPABTIeHUs. MeKCmA,
He 3a8epenHble 8 NopsioKe,




No mynkTa
AJIMUHHUCTpPATHUBH
OT0 perjamMeHTa

HanmeHoBanne 0oCHOBaHUS JJIs1 OTKasa B
COOTBCTCTBHHU C AI[MI/IHI/ICTpaTI/IBHI:IM
PErIaMCHTOM

PaspsicHeHne IpUYMH OTKa3a
B IIPHEME JOKYMEHTOB

YCMAHOBIeHHOM
3aKkoHooamenvcmeom Poccutickotl
Deodepayuu

n.n

INOAIIYHKT 'T’

IMpEACTABJICHHBIC B 3JICKTPOHHOM BHUJIC

Ykazvieaemcs ucuepnwvigarowuti

nyHkra 2.13 JIOKYMEHTBI COZIEpKaT MOBPEKICHMS, nepeuenb OOKYMEHMO8, COOEPHCAUUX
HaJIM4Yue KOTOPBIX HE MO3BOJIAET B IIOJHOM | NOBPeNCOeHUs
00beMe HCII0JIb30BaTh HH()OPMAIIHIO U
CBEICHHUSI, COJIepKalUecs B TOKYMEHTaxX
JUIS IIPEIOCTABIIEHUS YCIyTU
MOJAMyHKT "1" YBEJIOMJICHHS O TUIAHUPYEMOM CHOCE Ykazvieaemcs ucuepnwisarowuti
nyHkra 2.13 00BEKTa KalTUTAJILHOTO CTPOUTENILCTBA U nepeuenb OOKYMeHmMOo8, NOOAHHBIX C

YBEJOMIICHHSI O 3aBEPILIEHUH CHOCA
00BEKTa KalTUTATBHOTO CTPOUTEILCTBA U
JOKYMEHTBI, HEOOXOIUMbIE JIs1
MIPEAOCTABIICHUS] YCIYTH, TIO/IaHbI B
ANEKTPOHHOU (hopMe C HapyIIEHUEM
TpeOOBaHUH, YCTAHOBJICHHBIX ITYHKTAMU
2.5-2.7 AIMUHUCTPATUBHOTO pEriaMeHTa

Hapyulenuem YKa3aHHblx
mpebosanull, a maxdice HapyueHHble
mpebosanus

nn

MOAIYHKT "€
nyHkra 2.13

BBISIBJICHO HECOOJTFO/ICHUE YCTaHOBJICHHBIX
cratbelt 11 deaepanbHoro 3akona "Oo6
ANEKTPOHHON NOANUCH" yCIOBUI
MPU3HAHUS KBATHU(PUIIMPOBAHHON
3JIEKTPOHHOW MOJIIMKUCH JACHUCTBUTEIBHOMN B
JIOKYMEHTAaX, MPEeACTaBICHHBIX B
AJIEKTPOHHOU (popme

Ykazvieaemcsa ucuepnuvigarowyuii
nepeyeHb 2J1eKmMpOHHbIX
OOKYMEHMO8, He COOMBEMCMEYIOUUX
VKA3aHHOMY KpUmMepuio

JlonoIHUTENbHO HHPOPMUpPYEM:

(yka3pIBaeTcsi nH(popMaIus, HeoOXoaumast JUIsl yCTpaHEHUsI OCHOBaHUH /I OTKa3a B IpreMe
JIOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS YCIYTH, a TAK)KE MHAs TOTOTHUTENbHAs HHGOpMaIus

IIpYU HAJIMYUHN)

[Ipunoxxenue:
(mpumararoTcsi JOKYMEHTBI, IPEICTABICHHBIC 3asIBUTEIIEM )
(1OMKHOCTD) (moamuce) (pamunus, uMsi, OTIECTBO
(pu HAJTUYMH)
arta

>kCBe,Z[CHI/ISI 00 HH B oTHOLIEHNHN HHOCTPAHHOI'O OPpUANYCCKOI0 JIMIa HC YKAa3bIBAKOTCA.




