AIMUHHUCTPALIAS MYHUITUIIAJIBHOT'O OBPA3OBAHU A
«TJIMHKOBCKHNHU PAUOH» CMOJIEHCKOH OBJIACTH

ITOCTAHOBJJIEHHUE

ot 28 mapta 2022 Ne 126

OO0 yTBepkKACHUU
AJIMUHUCTPATUBHOTO PETJIaMEHTA
IPEI0CTaBIECHUS MyHULIUTIAIbHOM
yeiyru « MHpopMannonHoe
oOecrieueHue GU3NIECKuX U
IOPUIUYECKHUX JIUI] HA OCHOBE
JOKYMEHTOB ApXUBHOT0 (hoHaa
Poccurickon ®@enepauuu u
JIPYTUX apXUBHBIX JOKYMEHTOB,
IIPENOCTABICHUE APXUBHBIX
CIIPABOK, APXUBHBIX BBIITACOK U
KOITNI apXHUBHBIX JOKYMEHTOB)

B cootBerctBuu ¢ [lopsakom pa3pabOTKH W yTBEPKICHUS aIMUHUCTPATUBHBIX
peraamMeHToB MIPEIOCTABIICHUS MYHHUITUTATBHBIX YCIIyT, YTBEPKICHHBIM
MOCTAHOBJICHUEM AJIMUHUCTpAIlMd MYHUIUITAJIBHOTO 00pa3oBaHus «[ TMHKOBCKUI
paiion» Cmomnenckoi obmactu ot 19.10.2012 Ne 274

AIMUHUCTpAIUs MYHHUIIMOAIBHOTO  00pa3oBaHusl  «I TMHKOBCKHM  paiioH»
CMoseHCKoM 00aCTU MO CTAH OB A € T:

1. VTBepauTh mpuiaraemMbeiii AJIMUHUCTPATUBHBIM PErIaMEHT MPEI0CTaBICHUS
apXUBHBIM OT/ACJIIOM AJMHUHHUCTPAIlUd MYHHUIIUIIAIBHOTO oOpa3zoBaHus «[ TMHKOBCKUIA
paiion» CwmoneHckoid oOnactd MyHMIMOanbHOW  ycinyru  «HMHpopmanmonHoe
obecricueHue (PU3MUECKUX U IOPUIUYECKHUX JIMI] Ha OCHOBE JOKYMEHTOB APXHBHOIO
donma Poccuiickori denepanuu M IPYruxX apXUBHBIX JTOKYMEHTOB, MPEIOCTABICHUE
apXHUBHBIX CHPABOK, APXUBHBIX BHIMUCOK U KO apXUBHBIX JIOKYMEHTOBY.

2. ApxuBHOoMy OTACHy AJIMHHUCTPAIUA MYHHIIMIAIBHOTO OOpa30BaHUS
«I'muaKoBCcKHMit  padioH»  CMOJIGHCKOW  oOmacT  OOECHeYWTh  HCTIOJHEHUE
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3. CudrTaTh  YTPaTUBIIMMHU  CHJIY  IIOCTAHOBJECHUS  AJIMUHUCTpPALUU
MYHUIUIIATBHOTO 00pa3oBaHus «I TMHKOBCKUH pailon» CMoIeHCKoN 00IacTH:

- or 11.12.2013 r. Ne 363 ««OO0 yTBepXaeHUU AJIMUHUCTPATUBHOTO
periaMeHTa MYHULMNAIbHOM YCIyru «Bplgaua apXuBHBIX CIPABOK, apXHBHBIX
BBIIIMCOK U apXUBHBIX KOMTUIY;



- ot 11.12.2013 r. Ne 364 «O0 yTBepkaeHUN AJMUHHCTPATUBHOTO PErJIaMEHTa
IOPEIOCTABICHUSI ~ MYHULMINAIBHOW  yciayru — «XpaHEHHE,  KOMIUIEKTOBaHHE
(popmupoBaHuEe) M y4yeT apXUBHBIX JIOKYMEHTOB M apXUBHBIX (POHIOB ApPXUBHBIM
OTIENIOM AJIMUHUCTPALlMM MYHULMIAIBHOIO oOpa3oBaHMsl «[JIMHKOBCKUN palioH»
CMmoueHCcKOH o0nacTuy.

4. KoHTponp 3a WCIOJHEHHWEM JAHHOTO IIOCTAHOBJIEHMSI BO3JIOXKHUTH Ha
ynpasisitoiero aenamu Anmunuctpaunu (H.H. Makapenkosa).

['1aBa MyHUIIUTTAIBHOTO 00pa30BaHUs
«"TMHKOBCKUM parioH»
CMoJIeHCKO# 00J1acTH M.3. KanMbIKOB



[Ipunoxenue

K IIOCTAHOBJIEHUIO AIMUHUCTpaLUU
MYHUIUMIIATBHOTO 00pa30BaHus
«'TMHKOBCKUI panioH»

CMmoneHckol o0nactu
ot 28.03.2022 r. Ne 126

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHHIMIIAJIBbHON YCIAYyTH
«AndopmannonHoe odecneyenre GusHIeCKUX M OPUAMYECKHUX JIUI HA OCHOBE
AOKYMEHTOB ApXuBHOro (ponaa Poccuiickoin @egepauuu U Apyrux apXuBHbIX
JOKYMEHTOB, IIPEA0CTABJICHHE APXUBHbBIX CIIPABOK, APXUBHbIX BBINMCOK M KOIUI
apXMBHBIX JOKYMEHTOB)

1. O01ue MoJI0KeHu .

1.1. Ilpenmer perynupoBanusi AIMUHUCTPATUBHOTO PErVIAMEHTA.

1.1.1. AAMMHUCTpATUBHBIA pErJaMEeHT NPEJOCTABICHUS APXHUBHBIM OTIEIOM
AJIMUHHCTpaMU MyHUIIMOIATBHOTO 00pa3oBanusa «l IMHKOBCKUNA parioH» CMOJIEHCKOU
o0nacTu MyHuUUUNaneHON ycimyrun «HMHpopManmonHoe oOecrieueHrne (U3HUECKUX U
IOPUINYECKUX JIMI] HA OCHOBE IOKYMEHTOB ApxuBHOTro (ponna Poccuiickoit denepanmu
U JpYruX apXUBHBIX JOKYMEHTOB, MPEIOCTaBICHUE ApXWBHBIX CIPABOK, apXHBHBIX
BBIITMCOK M KOIUWA apXUBHBIX JOKYMEHTOB» (lanee - AIMUHUCTPATUBHBIA PErJIAMEHT)
pa3paboTaH B LEJSAX MOBBIMICHHUS Ka4yeCTBAa HMCIOJHEHUS M JOCTYMHOCTH pe3yJbTaTra
NPENOCTABIECHUS MYHUIMIAIBHOM YCIyrH, CO3JaHusi KOM(OPTHBIX YCIOBUM Jis
norpeduTenel  MyHUUUMINAIBHOM  YCIyTH, ONpPEHENsieT MOpSJOK, CPOKH U
MOCJIEI0BATEIBHOCTh JEHCTBUI (aAMMHUCTPATUBHBIX HNPOLEAYP), OCYIIECTBISEMBIX
ApXUBHBIM OTAENOM AJMHMHUCTpAlMM MYHUILIMIAIBLHOTO OOpa3oBaHMs <«SIpueBckuit
paiion» CMoJieHCKOW o0macTu (fanee - ApXMBHBIN OT/E), ¥ MHOTO(YHKIIMOHATBHBIM
neHTpoM (nanee - MOILI) npu okazaHUM MYHUIIUTIAIBHON YCIIYTH.

1.2. Kpyr 3agBureneil.

1.2.1. MynununanbHas yciyra MNpeoCTaBisieTcsl (QU3HMYECKUM, FOPUIUIECKUM
avnaM (Janee - 3asBUTENN), 3aMHTEPECOBAHHBIM B TMOJIYYEHHHM AapXHUBHBIX CIIPABOK,
ApXUBHBIX KOMMI, apXWBHBIX BBIITMCOK, MOATOTOBJIEHHBIX HAa OCHOBAHMM apXHUBHBIX
JIOKYMEHTOB, HAXOIAIINXCS HA XpPaHEHUH B apXUBHOM OT/IEJIE.

1.2.2. Kareropuu 11, IMEIONIMX MPaBO Ha MOJTYyYCHUE MYHUIIUITATILHOW YCIIyTH:
1). dusnueckue nuna, OOpaTUBIIMECS 3a MOJYYEHHUEM JOKYMEHTOB, COJEp KalluX
CBEJICHUS B OTHOUICHUH OOBEKTOB HEABMXKUMOT'O UMYIIECTBA, B JIUIIE:

- MpaBooOJIaaTeNs;

- 3ajorojepkareisi B OTHOLIEHUH OOBEKTOB HEIBHIKUMOIO HMYILECTBA, KOTOPHIE
HAXOJATCA Y HETO B 3aJI0T€ UJTU TIPpaBa, Ha KOTOPBIE MPEAOCTABIICHBI EMY B 3aJI0T;

- UMEIOIIMX TPaBO Ha HACJEJOBAaHUE HEJBM)KMMOIO MMYILECTBA MpaBoOoOIaiaTesns 1o
3aBEIIAHUIO UJTU 110 3aKOHY - B OTHOILIEHUU JIOKYMEHTOB, C JIaThl CO3JaHUsl KOTOPBIX HE
npouwio 75 aer. Jlroboe ¢puznueckoe JMIO - B OTHOUIEHUU apXMBHBIX IOKYMEHTOB, C
JaThl CO3/1aHUs KOTOPBIX MpoIuIo 6onee 75 ner.

2). ®usnueckue auIa, OOpaTHBUIMECS 3a IOJIYYEHUEM JOKYMEHTOB, COJEpIKallUX
CBEJICHMS B OTHOILIECHUU COJCP>KAHUS 3aBELAHUS: B JIHMIIEC 3aBEIIaTessl WK J000ro u3



YKa3aHHBIX B 3aBEIIAHUMA HACJICIHUKOB WM OTKA30IMOJydaTelieid, HACJICIHUKOB II0
3aKOHY IIPH MPEIbSIBICHUU CIPABKU OT HOTapUyca 00 OTKPBITUU HACJIENICTBA, & TaKKe
WCITOJIHUTEJIS 3aBEIIAHMS TIOCTIE CMEPTH 3aBelIaTeNsl.

3). ®usnyeckue JWIA, OOPATHUBIIMECS 3a TOJIYYCHHEM JOKYMEHTOB, COJCpKAIIUuX
CBeJIcHUSI 00 YCBHIHOBIIEHUHU (yAOYEPEHHH), MPEIbSIBUBIINE COTJIACHE YCHIHOBHUTEIEH,
3aBEPEHHOE HOTAPUYCOM, MJIM HEMTOCPEICTBEHHO CaM YChIHOBUTEIb.

4). dusznyeckue uIa, OOpaTUBIIMECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJEpMAIIUX
CBEIICHUS W3 TIOXO3SMCTBEHHBIX KHHWT, SBISIOMHAECS POJICTBEHHHUKAMH YEJIOBEKA, O
KOTOPOM 3ampaiiuBalOTCs CBEJCHUS, - B OTHOIICHUU TOKYMEHTOB, C JAaThl CO3JaHUS
KOTOpbIX He mponwto 75 ner. Jlroboe ¢u3mdeckoe NHIO - B OTHONICHUH apXHBHBIX
JIOKYMEHTOB, C IaThl CO3/IaHKsI KOTOPBIX MPOILIO Oojee 75 neT;

5). ®usnueckue WA, OOPATUBIIHMECS 3a MOJTYYCHHEM JOKYMEHTOB, COJEPKAIINX
CBEJICHHS O CBOEM CTaxe pabOThI U pazMepe 3apabOTHOM ILJIATHI.

6). ®usnueckue Juia, OOpaTUBIIMECS 3a MOJTYyYEHUEM IOKYMEHTOB, COIEPKAIINX UHbBIE
CBEJICHUSI.

7). IOpunnyeckue ymia, oOpaTUBIIMECS 3a MOJYYCHHEM JIOKYMEHTOB, COICPIKAIIMX
CBEJICHUS B  OTHONIIEHHMH OOBEKTOB  HEJABMIKMMOTO HUMYIIECTBA, B  JIMIIC
npaBooOafaresns, 3ajorojepkareiis B OTHOIIEHHMH OOBEKTOB  HEIBUKUMOTO
UMYIIIECTBA, KOTOPbIE HAXOJATCA B 3aJI0T€ WM MpaBa Ha KOTOPHIE MPEJOCTABJICHBI B
3aJIoT.

8). IOpuamdeckue nuia, oOpaTHBIIHECS 3a TOJYYCHHEM JOKYMEHTOB, COJICPIKAIIAX
CBEIICHUSI 00 YCBHIHOBJICHWU (yAOYEPEHHH), TPEIBIBHUBIINE COTJACHE yCHIHOBHTEIEH,
3aBEPEHHOE HOTAPHUYCOM;

9). IOpuandeckue nuia, oOpaTUBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB, COJEPIKAIINX
WHBIC CBEICHMS.

1.2.3. MWurtepecsl nami, yKa3aHHBIX B NOyHKTe 1.2.2  HACTOSIIETO
AJMUHHUCTPATUBHOTO pETrjiaMeHTa, MOTYT MPEJCTaBIsATh WHBIC JUIA, IEUCTBYIOIINE B
MHTEpecax 3asBUTENII HA OCHOBAaHUU JOKYMEHTA, yJIOCTOBEPSIONIETO X MOJTHOMOYHS,
aM00 B COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM (3aKOHHBIE MPEJCTABUTEIN: OIEKYHbI
(moreuuTenu), poauTenu (YChIHOBUTEINN) (J1ajiee - MPeCTaBUTEb 3asIBUTEIS).

1.2.4. OrpanuueHue Ha JOCTYIl K apXUBHBIM JIOKYMEHTaM, COJCpKaluM
CBEJICHUS O JINYHOM M CEMEMHOW TallHE Tpa)XXJaHWHA, €r0 YaCTHOM >KWU3HHU, a TaKXKeE
CBEJICHUSI, CO3/IAIOIIUE YTPO3Y JIJIsl €ro 0€30MaCHOCTH, YCTAHABIMBAETCS HA CPOK 75 JeT
CO JTHS CO3/IaHMS YKa3aHHBIX TOKYMEHTOB. C MHUCHhMEHHOTO Pa3pelICHHs TpaKIaHuHA, a
MOCJIE €r0 CMEPTH C MUCHBMEHHOTO pa3pelieHrs HaCJICIHUKOB JaHHOTO TpaKIaHWHA
OTrpaHUYCHHE HA IOCTYIT K aQpXUBHBIM JOKYMEHTaM, COJIEPKAIIUM CBEICHUSI O JTMIHON U
CEMEWHOM TallHEe IPAXKAAHUHA, €70 YACTHOU
YKU3HHM, a TAK)KE CBEJICHHUS, CO3/IAIONINE YTPO3y IS €r0 OC30IaCHOCTH, MOXKET OBITh
OTMEHEHO paHee YeM uepe3 75 JIeT COo AHA CO3AaHUs YKA3aHHBIX JIOKYMEHTOB.

1.3. TpeboBanus k mopsKy WHGOPMUPOBAHUS
O MOPSAJIKE MPEIOCTABICHUS MyHUIIUIIAIbHON YCITYTH.
1.3.1. WudopmupoBanue 3asBUTENEH O MNPEIOCTABICHUN MYHUIIMIAIBHON
YCIIyTH OCYLIECTBIISIETCS TOCPEACTBOM:
- KOHCYJbTHPOBAHMS COTPYIHHUKOM apXMBHOI'O OTA€Jla Mpu OOpalieHuu
3agBUTENS B YCTHOM (hopme, IO MOYTE, MO 3JIEKTPOHHOM IMOYTE WIM MO Tese(OHHOU
CBSI3H;



- pasMmenieHus HWHGOPMALMOHHBIX MaTEpHaJOB Ha OQPHUIMATBLHOM CaiiTe
AJIMUHHCTpAIMU MYHUIIUNAIBHOTO 00pa3oBanus «[ IMHKOBCKU paiioH» CMoJIeHCKOU
obOnacTu (nanee — AIMUHHUCTpaIKs) B HTHGOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW CETH
«HTEpHETY.

1.3.2. CBenenust 0 MecTe HaxOXJeHUs, rpaduke padoThl, HOMEpaX KOHTAKTHBIX
TenedoHOB, aapecax OQPUIMANIbHBIX CaUTOB M aJpecax »AJIEKTPOHHOM MOYTHI
AJIMUHUCTpAIMU, CTPYKTYPHBIX MOJpa3feieHul AJMUHUCTpAIMU pa3MEIaloTcs Ha
ouMansHOM caiTe AJIMUHHCTpanuu o aapecy:
http://www.admin.smolensk.ru/~glinka B nxhopmMaroHHO-TeIEKOMMYHHKAITHOHHOK
cetn «VIHTEpHET», pPErMOHANBHBIX TOCYAAPCTBEHHBIX HH(OPMALMOHHBIX CHCTEMaX
«PeecTp rocymapCcTBEHHBIX W MYHUIMOAIBHBIX yciayr (pyHkiui) CMOJIEHCKOM
obmactu» u «llopTam rocynapCTBEHHBIX M MYHHUIMMIAIBHBIX YCIyr ((QyHKIIMiT)
CMoneHCcKkol o0nacTh» C MOCHEAYIOIMM pa3MELIEHUEM CBEACHUN B (enepanabHOi
rocy/apCcTBEHHOM MH(GOpMalMOHHON cucteMe «EAMHBIN mopTan rocylapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT ((DYyHKIIHN ).

1.3.3. KoHcynpranuu no npouenype NpeaoCcTaBIeHUS MYHULUINAIbHONU yCIyTU
ocymecTBsitoTes 1Mo Tenedony: (848165) 2-11-89, a taxke Ha JTUYHOM MPHEME, MPH
NUCbMEHHOM oOpaitieHnu. KoHcynbTranuy npoBOAUT COTPYIHUK apXUBHOTO OT/ENA.

1.3.4. Undopmartiusi 0 MyHUITUTIATIBHOM YCIIyTe pa3MeniaeTcs:

- Ha HHQOPMALIMOHHBIX  CTEHJAAX AJMHUHUCTPAMM  MYHHUIUNAIBHOTO
oOpazoBanus «I muHKOBCKUI pailon» CMoJaeHCKON 00J1aCTH;

- Ha O(QUUUATIBLHOM caiiTe AJIMHHHCTPAlMd MYHULUIAIBHOTO OO0pa3oBaHUs
« " TMHKOBCKUH parion» CmoneHckon obsactu B UH(POpPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «IHTepHEeTY;

- B (benepanbHON ToCygapcTBEHHOM HWH(OpMAMOHHOW cucteMe «EauHbIN
NOpTajg TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX Yychnyr (QyHKOM)» (manee Takxke -
Enuneiii mopran) (anmekTpoHHBIM angpec: http://www.gosuslugi.ru), a Takxke B
PETMOHAIBHOMN roCy1apCTBEHHOMN uH(OPMAITMOHHON CUCTEME «ITopran
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PyHKIMit) CMOIEHCKON 00J1aCcTH
(mamee Tarke - PermoHadbHBIN mopTtan) (9JICKTPOHHBIH anpec: http://pgu.admin-
smolensk.ru).

1.3.5. Pazmemnraemast nHpopmariust Coaep>KuT:

- U3BJICUCHUS W3 HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX MOPSIOK U
YCIJIOBUSI PEOCTABJICHHS] MYHULIUTTAJIbHON YCITYTH;

- IOPSI0K OOpallleHUi 3a MOJYyYEeHUEM MYHUIUTIAIBHON YCIYyTH;

- MepedyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIbHON
yCIyTH, U TPEOOBAHUS, TIPEIBIBISIEMBIC K ITHM TOKyMEHTAM;

- CPOKH IIPEIOCTABIECHUS MYHULIMTIAILHON YCIYTH;

- (hopmy 3asBIIEHUS O BbIJaYe apXUBHBIX CIIPABOK, APXUBHBIX KOIMUN, apXUBHBIX
BBIMHCOK;

- TeKCT AIMUHHUCTPATUBHOTO PETJIaMeHTa;

- IOPAIOK MH(POPMUPOBAHHUS O XOJI€ PEIOCTABICHUS MyHULIUTIATBHON YCIYTH;

- uHdopmanuo 00 apxuBHOM otaere u MO®I[ ¢ ykazanmem w#x Mecrta
HAXO0XJIEHUs, KOHTAKTHBIX TeJe(OHOB, aAPECOB IECKTPOHHOM MOYTHI, aIPECOB CaliTOB B
uH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT».



http://www.admin.smolensk.ru/~glinka

2. CTaHaapT npeaocTaBjieHus MyHUIIMNIAJbHOH YCIYIH.

2.1. HauMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH.

HaumenoBanne wmyHununanbHoil ycnyru: «WHpopmannonHoe oOecriedeHue
buznyecKkux M IOPUANYECKUX JIMI[ HAa OCHOBE JIOKYMEHTOB ApXuBHOTO ¢oHIa
Poccniickon denepannu U Apyrux apXUBHBIX JOKYMEHTOB, IPEIOCTABICHUE aPXUBHBIX
CIpPaBOK, apXWUBHBIX BBIMHCOK M KOMHUHA apXUBHBIX JOKYMEHTOB «OdopMmieHHne u
BbIJIa4a aPXHUBHBIX CIPABOK, APXUBHBIX KONUN, ADXUBHBIX BBIITUCOK.

2.2. HammeHoBaHME CTPYKTYPHOTO MOJIPA3EIICHUS, B JULE KOTOPOTO
AJMUHHUCTpAUs MyHULIUMIIATBHOTO 00pa3oBaHus «[ TMHKOBCKHUIA pailoH»
IIPEIOCTABISAECT MyHULIUIIAIBHYIO YCIYTY.

2.2.1. CTpykTypHBIM TOJpa3feiieHueM AJIMUHUCTPALUNA MYHULUIAIBHOIO
oOpazoBanust «['nuHKOBCKMI pailion» CMONEHCKOW 00JacTH, OTBETCTBEHHBIM 32
IIPEJOCTAaBICHNE MYHULIUIIAJIBHOMN YCIIYTH, ABJIACTCSA apXUBHBIN OT/EIL.

2.2.2. B npenocTaBieHMM MyHUIMIIAIBHON YCIIyTH IPUHUMAET y4acTHE
MHOTO(YHKIIMOHAIbHBIN LEHTP NPEJ0CTABICHHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
yenyr (nanee — M®II).

2.3. Onncanue pe3ynbTara MpeloCTaBICHUS MyHUIIUIIATbHON YCITyTH.

2.3.1. Pe3ynpTaTOM TpEIOCTAaBICHUS MYHUIUMNAIBHON YCIyTH SIBISIETCS
MPUHATHE PEILICHUS:

- 0 BbIJJaY€ apXMBHOM CIIPABKH, apXUBHOM KOITNH, ADXUBHOU BBINUCKH;

- 0 BbI1aue UHPOPMAIIMOHHOTO MTMChMa 00 OTCYTCTBUH 3aIlpallliBAEMbIX CBEICHUN
B apXMBHOM OT[IeJIe, O HEOOXOAMMOCTH NMPEAOCTaBICHUS JOMOJIHUTEIbHBIX CBEICHUIM
WIM JOKYMEHTOB JIJIsl UICTIOJIHEHHMsI 3arnpoca (fanee - UHPOpMaIlMOHHOE MUCHMO).

2.3.2. B cnydae NpUHATHS PELICHUS O BbIIa4€ apXWBHOU CIPABKH, aApXUBHOU
KOIHMM, apXUBHOW BBINUCKKA MpOILEAypa NPEAOCTABICHUS MYHULUHUNAIBHON YCIyTH
3aBEPIIACTCS BBIIAYEH 3asBUTEIIO APXUBHOMW CIIPABKHU, aPXUBHOU KOIHUH, aPXUBHOU
BBIIUCKU. B ciyyae mpuHsATUsA penieHuss 00 OTKa3e B BblJaue apXUBHOM CIpPaBKH,
apXMBHOM KOIWHU, ApXUBHOW BBIITUCKHU NPOLEAYpa NPEIOCTaBICHUS MyHUIUIATbHOM
YCIIYTH 3aBEpUIACTCS BbIIAYEH 3asiBUTENI0 MH(OPMAIITMOHHOIO MHUChMA.

2.3.3. Pe3ynbTar npeaocTaBieHUs] MyHUIIMIAIBHOW YCIYTM MOXET OBbITh NepeiaH
3asIBUTENIO B OYHOM MIJIM 3a04HOM (hopme.

234. Ilpu ouHoii (Qopme moJSydeHUs  pe3yJbTara  MOPEAOCTaBICHUS
MYHULIMNIATBHON YCIYyTU 3asBUTENh OOpaliaeTcss B apXWBHBIM oTaen wiu B MOI]
mnuHo. [Ipu oOpamennn B apxuBHbIN orhen win B M®I] 3asButens mpenbsBiseT
NacnopT UM UHOW JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTb.

2.3.5. TIlpu ouHoit ¢Qopme momydeHHs pe3yibTaTa  MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH 3asiBUTENIIO BBIJIACTCSI apXUBHAsl CIPaBKa, apXWBHas KOMUS,
apXWBHAsI BBIMUCKA, HHPOPMAIIMOHHOE MTHUCHMO.

2.3.6. Ilpu 3aouHoii (Qopme TONy4EHHUS pe3yabTara MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIyTW apXWBHAs CIIpaBKa, apXWBHAs KOIHWSA, apXUBHAas BBINHUCKA,
MH(OPMAIMOHHOE MUCHbMO HAIPABIISIOTCA APXUBHBIM OT/IEJIOM 3asBUTENIO MO MOYTE Ha
aZpec 3asABUTENS, YKa3aHHBIN B 3asBJIICHUM.



2.4. Cpok nmpeaocTaBiIeHUs TOCYJapCTBEHHOM YCIyTH ¢ y4€TOM HEOOXOIUMOCTH
oOpallleHus: B OpraHu3aliy, y4acTBYIOIINE B [IPEIOCTABICHUN TOCY1apCTBEHHON
YCIIyTH, CPOK ITPUOCTAHOBIICHHUS NIPEAOCTABICHNs TOCYJaPCTBEHHOM YCIYTH B CiIydae,
€CJIM BO3MO>KHOCTb IPUOCTAHOBJICHUS [IPENYCMOTpEHA (eiepalIbHbIM U (UIIH)
00JIaCTHBIM 3aKOHOJATEIbCTBOM, CPOKHU
BbIJ1auy (HaIlpaBJICHUs1) JOKYMEHTOB, SBJISIOLIUXCS PE3yJIbTaTOM
IIPEIOCTABICHUS TOCYJAPCTBEHHON YCIIYTH.,

2.4.1. MyHununanibHasi ycayra MpelocTaBisercs B cpok He mo3anee 30 aHel co
JTHSL PETUCTPALUU 3asIBICHMUS;

- 3ampoC, HE OTHOCSIIMICS K COCTaBy XpaHAIIUMXCS B APXUBHOM OTHEJE
JOKYMEHTOB, B TEUYECHHE 5 JTHEM C MOMEHTA €ro PETHCTPALMMU HAIPABIIAETCS B APYIrou
apXvB WJIM OPraHM3aLUIO, TJ€ XPAaHATCS COOTBETCTBYIOIIME apXHUBHBIE JOKYMEHTHI, C
YBEJOMIICHHEM OO0 3TOM 3asBUTENs, WM 3asiBUTEIIO0 JIaeTCd COOTBETCTBYIOLIAS
peKOMeH1alus [0 0OpalIeHHIO B IPYTrOoi apXyB UM OpTraHU3aLUIoO.

2.4.2. Tlpu HampaBiIeHUM 3asBUTEJIEM 3asBJICHUS M KOMUHA BCEX HEOOXOIMMBIX
JOKYMEHTOB IO TouTe, a Takxke yepes M®L, cpok mpeaocraBieHns MyHUIUIAIBHON
YCIyTH OTCUYMUTHIBAETCS OT JAaThl UX IOCTYIUIEHHS B apXWBHBIM oTaen (mo ngare
pEruCTpalvi).

2.5. IlepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIHPYIOLUIUX OTHOIICHHUS,
BO3HUKAIOIIME B CBS3M C IPENOCTABICHUEM MYHHUIIMIIAIBHOM YCIIYTH,
C YKa3aHUEM MX PEKBU3HUTOB.

[IpenocTaBiieHrEe MYHMIIMIIAJBHOM YCIIYT'HM OCYILECTBIISIETCS B COOTBETCTBUU CO
CIEAYIOINMY HOPMATUBHBIMU MPABOBBIMHU aKTaMU:

- OepepanbHbiM 3akoHOM 0T 22.10.2004 1. Ne 125-@3 «OO6 apxuBHOM jeie B
Poccuiickoit @enepanmnmny;

- @®enepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

- IpuKa3oM MUHHCTEPCTBA KYJIbTYPbl U MAaCCOBBIX KOMMYHHKaui Poccuiickon
®enepanuu ot 18.01.2007 r. Ne 19 «O06 yrBepxknenuu [IpaBun opranuzanuy XxpaHeHHs,
KOMITJIEKTOBAHUS, y4de€Ta U HCIOJb30BaHUS JIOKYMEHTOB ApxuBHoro (onma
Poccuiickon @enepanuyu M ApYyrUX apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX apXUBax, My3eiax M OubiumoTekax, opraHuzanusx Poccuiickoit
aKaJIeMU HayK»;

- npukazom @DenepanbHoro apxuBHoro areHtctBa ot 02.03.2020 r. Ne 24 "OO6
yTBepkaeHnn [IpaBunm  opraHu3anuy  XpaHEHHs, KOMIUIEKTOBaHMS, YydyeTa W
UCIIOJIb30BaHUsl JOKyMEHTOB ApxuBHOro (ouna Poccuiickoit denepanuu u apyrux
apXMBHBIX JOKYMEHTOB B T'OCYJIapCTBEHHBIX U MYHUIMUNAIBHBIX apXHUBaxX, My3esiX U
OnOIMOTEeKaX, HAYYHBIX OpraHU3ausIX' .

2.6. VicaepripiBaromuii mepeveHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
dbenepanbHbIM U (W) 00JaCTHBIM 3aKOHOIATEIILCTBOM JTSI IPEOCTABICHHUS
MYHHUITUTIATFHOM YCITYTH, MOJJIKAIIUX TPEICTABICHUIO 3asBUTENIEM, U HH(GOPMAITHS O
croco0ax MX MOJIYYCHHS 3asBUTEIISIMH, B TOM YHCIIC B 3JICKTPOHHOU (hopme,

Y TIOPSJIKE MX TIPEICTABIICHHUS.

2.6.1. Jlng momydeHUs MYHUIMTIATBLHOW YCIYTH 3asBUTEIbh MPEAOCTABISICT B
ApXUBHBINA OT/IEI 3asBJICHUE O BbIIa4e apXUBHOMW CIIPaBKU, APXUBHOMN KOIWH, apXUBHOM
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BBITIUCKH.

2.6.2. B 3asBieHUM TOJKHBI ObITh YKa3aHBI:

a) dbaMunus, UMsI U OTYECTBO (MPU HATMYUU), MECTO >KUTEJICTBA 3aABUTENS U
PEKBU3UTHI JOKYMEHTA, YJAOCTOBEPSIONIETO €ro JIMYHOCTh (B CiIydyae €clid 3asiBJICHUE
nogaeTcs (PU3NIECKUM JTUIIOM);

0) HaUMEHOBAaHHE, MECTO HAaXOXXJECHUS HOPHUAUYECKOro JiMia (B ciydyae eciu
3asiBJICHUE MOJAETCS IOPUIUIECKUM JTUIIOM);

B) (amuius, UMsS U OT4eCTBO (IpU HAIWYUHM) TPEICTABUTEN 3asBUTENS U
PEKBU3UTHl JTOKYMEHTA, MOATBEPKIAIOIIET0 €ro IOJHOMOYMsS (B Ciy4ae, €eciiu
3asIBJICHUE MOJAETCS MPEACTABUTENIEM 3asBUTEIIS);

T') MOYTOBBIM ajpec, aapec 3JICKTPOHHOW IMOYTHI, HOMEp TenedoHa ISl CBSI3U C
3asIBUTEJIEM WJIN MPEACTABUTENEM 3asBUTEIIS;

1) U3JI0’KEHUE CyIecTBa 3amnpoca (ykazaHue Mecta padoThl, JOIKHOCTH, TIEPUO/Ia
paboThl; MECTOHAXOXKJACHUE 3€MEILHOTO YYacTKa, MHOTO 00bEKTa HEIBUKUMOCTH, TOJI
MPENIOCTaBIIEHUsI B COOCTBEHHOCTh W HHBIEC, HEOOXOAMMBIC MJIi ApPXUBHOTO IOMCKA
JTaHHBIE).

dopMa  3asBICHUS ~ HAXOAUTCS B  MPWIOKEHUHM K  HACTOSIIEMY
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

2.6.3. Ilpu nonayve 3asBJICHUS 3aABUTEINb, MPEICTABUTEID 3asIBUTENS IPEABSIBIISIOT
JIOKYMEHTBI, YJAOCTOBEPSIOIINE HMX JUYHOCTh M JOKYMEHT (JIOBEPEHHOCTD),
MOATBEPAKAAIOIMIUA TOTHOMOYUS TTPEACTABUTEIS 3asiBUTEIIS.

2.6.4. K 3asBJICHHIO MOKET OBITh MPUIIOKEHA KON TPYJOBON KHUKKHU.

2.6.5. JIokyMeHTBI PEACTABIAIOTCS OJHUM U3 CIACAYIONINX CIIOCOOOB:

1) nuyHO 3asBUTENEM (MpEICTaBUTEIEM 3asBUTENs) HAa OyMa)kKHOM HOCHUTEINIC B
apxuBHbIN otaen win B MOL];

2) TIOCPEICTBOM ITOYTOBOTO OTIIPABJICHUS HAa OyMa)KHOM HOCHUTENIC B apXWBHBIN
OTIET,

3) B popme 3JIEeKTPOHHOTO JOKYMEHTA C HCIOIb30BaHUEM HH(POPMAIITMOHHO-
TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHON MH(MPACTPYKTYpPHI, B TOM unciie Exuaoro
noprana u (uin) PernonansHoro nmoprasna.

2.6.6. JlokyMeHTBI, TpeACTaBIsIeMbIC 3asABHUTEIIEM, JOJDKHBI COOTBETCTBOBATH
CIICTYIOIIUM TPEOOBAHUSM:

- TEKCThI JOKYMEHTOB HAMMCaHbl pa300pUYUBO;

- (amunus, UM U oT4ecTBO (MpPU HAIMYMM) 3asIBUTENS, aJpec €ro Mecra
KUTEIHCTBA (HAX0XKACHUS), TeJe(OH (€ClU €CTh) YKa3aHbl OJHOCTHIO;

- B JIOKYMEHTaX HE JOJDKHO OBITh MOJAYMCTOK, MPHUIHMCOK, 3a4E€PKHYTHIX CJIOB U
WHBIX HEOTOBOPCHHBIX UCIIPABIICHHI;

- IOKYMEHTBI HE UCTIOJIHEHBI KapaHAaIloM;

- JIOKyMEHTBhI HE UMEIOT CEPbE3HBIX MOBPEKICHUN, HATMUNE KOTOPBIX JOMYyCKaeT
MHOTO3HAYHOCThH UCTOJIKOBAHUS COJICPIKAHHUSI.

2.6.7. 3anpemnieHo TpeOOBATh OT 3asIBUTEIIS:

1) mpeacraBieHUsT JOKYMEHTOB M WH(MOPMAIIUU WM OCYIICCTBICHUS JCHCTBUH,
MPEICTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMU AKTaMH, PETYJUPYIOIMIMMH OTHOIICHUS, BO3HHUKAIOIMINE B CBS3U C
MPEIOCTABICHUEM MYHUITUTIATBHBIX YCIIYT;

2) mpencTaBieHUs TOKYMEHTOB M WH(OPMAIMU, B TOM YHCIIC TOITBEPIKIAFOIIIX
BHECEHME 3asBUTEJIEM IUIAThl 3a MPEAOCTaBICHWE MYHUIMNAIBHBIX YCIYT, KOTOpbIE



HAXOJATCA B PACIOPSHKCHUM OPTaHOB, MPEAOCTABISIONINX MYHHUIUTIAIBHBIE YCITYTH,
OpraHOB MECTHOTO CaMOyIpaBjieHHUs JHOO0 MOJBEIOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYIIPaBJICHUsI OpraHU3allli, Y4aCTBYIOIIUX B MPEJOCTABICHUM MPEAYCMOTPEHHBIX
gacteto 1 crateu 1 ®enepanpHoro 3akoHa ot 27.07.2010 r. Ne210-®3 «O6
OpraHu3allid  MPEJOCTaBICHUS TOCYAAapCTBEHHBIX M  MYHULMIAIBHBIX  YCIyI»
MYHHUIIUNIATBHBIX YCIYI, B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit deneparuy, HOPMaTUBHBIMH MPABOBBIMU aKTaMU CyOBEKTOB Poccuiickoii
denepanvy, MyHUIUTATBHBIMA TIPABOBBIMH aKTaMH, 32 HUCKJIIOYCHHEM TOKYMEHTOB,
BKJIIOUEHHBIX B OIpeNeNeHHbIl 4acTeto 6 crarbn 7 DenepanbHOro 3akoHa OT
27.07.2010 r. Ne210-®3 mepeueHb OOKYMEHTOB. 3asiBUTENb BIIpaBE MPEACTABUTH
yKa3aHHbIE  JOKYMEHTHI W  WH(pOpMAIMi0 B  OpraHbl, TMPEIOCTABISIONINC
MYHHUITUTIATBHBIC YCIIYTH, 10 COOCTBEHHOW WHUIINATHBE;

3) ocyliecTBICHUS JCUCTBUN, B TOM YHCJIE COTVIACOBAHHWM, HEOOXOJIUMBIX IS
MOJIYYeHHS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT U CBS3aHHBIX C OOpaIllEeHUEM B
WHBIE TOCYIAPCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYTPABIICHUSI, OpraHU3allUU, 32
UCKIIIOUCHUEM TIOJIYYeHHS YCIYyr M TIOJy4eHHUs JIOKYMEHTOB | HH(OpMmaiuu,
MPENIOCTABISIEMbIX B pE3yJIbTaTe NPENOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MEPEYHU YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMHU U  0OS3aTEIbHBIMU  JJIS
MPENOCTABIICHUS MYHUIIUNAIBHBIX YCIYT, YTBEPXKICHHbIE pelIeHHeM [ JTMHKOBCKOTO
paitonHoro Coseta aemytaToB oT 19.04.2011 No27 «O06 yTBep >KICHUU MEPEUHs yCIYT,
KOTOpBIE SIBJISIOTCA HEOOXOMMMBIMA ¥ O0S3aTENbHBIMH 1T TIPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCAYT W TPEIOCTABISIOTCS OpPraHU3ANMAMH, YYaCTBYIOIIUMH B
MIPEIOCTABICHUN MYHHUITUTIATBHBIX YCITyT.

4) npexacraBieHHs JOKYMEHTOB M HWH(MOpManuu, OTCYTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHUS MYHUUMUIAIBHOW ycCiayru, Jubo B
IIPEIOCTABIEHUN MYHULIMNAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) U3MEHeHue TpeOOBaHMI HOPMATUBHBIX MPABOBBIX aKTOB, KacaroIIMXCS
IPENOCTABIECHUSI  TOCYJApCTBEHHOM  WIM  MYHMIMNAJIBHOW  yCIYI'M,  IOCIE
NIEPBOHAYAJILHOM I0J1a4YM 3asBJICHMS O IPENOCTABICHUN MyHULIUMIIAJIBHON YCIYTH;

0) HamuuMe OMOOK B 3asiBJICHUU O MPEAOCTABICHUM MYHMIMIAIBLHOW YCIYTH U
JNOKYMEHTaX, IOJAHHBIX 3asBUTEIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui TMPEIOCTaBICHUS MYHHUIMIIAIBHOW YCIyTd, JU0O B
MPEIOCTABICHUN MYHUIIMIIAJIBHON YCIYTH U HE BKJIIOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT JOKYMEHTOB;

B) MCTEUEHUE CPOKa JEHUCTBUSI JOKYMEHTOB WJIM M3MEHEHHE MH(OopManuu mocie
NEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I) BBISIBJICHHME JOKYMEHTAJIbHO  MOATBEPXKIEHHOTo  (akta  (IpHU3HAKOB)
OLIMOOYHOTO WJIM TPOTHUBOIIPABHOTO AEUCTBUs (0€31eHCTBUSA) TOJDKHOCTHOTO JIHUIA
oprasa, peJoCTABIISIIOUIEr0 MyHUIUIIATBHYIO YCIYTy, MyHULIUITAIBHOTO CIYKALIETO.

2.7. VicuepripIBaroONINiA IepeYeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHUH C
dbenepanTbHBIMU U 00JaCTHBIMA HOPMATUBHBIMU TTPABOBBIMH AKTaAMU JJIS
MPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH, YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00513aTeNIbHBIMU J1JIS MIPEJIOCTABICHUS TOCYJaPCTBEHHOM YCITYyTH, KOTOPBIE HAXOASITCS
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B PacCHOpsKEHNUH FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYTPABJICHUS U
UHBIX OpPTaHU3alMNi U KOTOPBIE 3aBUTEIb BIPABE MPEACTABUTH 10 COOCTBEHHOMN
MHUIMATHUBE, U UHPOpMAIUI
0 croco0ax ux MOJIy4EeHHUs 3asIBUTENIIMU, B TOM YHCIIE B JIEKTPOHHOU opMme, U
HOPSAAKE UX MIPEICTABICHMUS.

B pacnopsikeHMM TrOCyJapCTBEHHBIX OpraHoB M  OpPraHOB  MECTHOIO
CaMOYNPAaBJIEHUSI OTCYTCTBYIOT JOKYMEHThl HEOOXOIMMBIE Ul MPEAOCTaBICHUS
MYHULMIATBHON YCIIYTH. 3agBUTENb UX IPEIOCTABISIET BMECTE C 3asIBICHUEM.

2.8. UcuepnipiBatoniuii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUeMe
JTOKyMEHTOB, HEOOXOAMMBIX JJISI PEA0CTABICHUS
MYHHUITUTIATFHOU YCITYTH.

OcHoBaHUSIMM JIJIS OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX A
MPEOCTaBICHNUS MYHMIIMIAIBHON YCIYyTH, SBISETCS HECOOI0JICHHE TpeOOBaHMM,
yKa3aHHbIX B MYyHKTax 2.6.2, 2.6.3, 2.6.6 mnoapazmena 2.6 paszaena 2
AJIMUHUCTPATUBHOTO peTjaMeHTa.

2.9. VcuepnipiBaromiuii nepe4eHb OCHOBAHUMN ISl IPUOCTAHOBIICHUS
U (WJI1) OTKa3a B MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTH.
OcHoBaHusl 1JII IPUOCTAHOBJICHUSI, OTKAa3a B MPEIOCTABICHUN MYHHUIUIIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.10. Ilepeuens yciayr, HEOOXOIUMBIX U 00513aTEIBHBIX ISl TPEAOCTABICHUS
MYHUIUINIAJIBHON YCIYTH, B TOM YUCJE CBEACHUS O TOKYMEHTE (JIOKYMEHTax),
BbIJIaBAEMOM (BBIJIaBAEMBIX ) OPTaHU3ALUSIMHU, YYaCTBYIOIIUMHU B PEIOCTaBICHUU
MYHHUIUNATBHOU YCIIYTH.

Ycenyru, HeoOxoauMble U 00s3aTeNbHbIE AJIs NPEJOCTABICHUS MYHHUIMITAIBHON
yCIIyI', HOpMaTUBHBIMU IIPABOBBIMH AKTAMU HE IIPELYCMOTPEHBI.

2.11. Ilopsiaok, pa3Mep U OCHOBAHMS B3UMaHHUs TOCYAapCTBEHHOM
MOIUIMHBI UM UHOM TIJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE
MYHULIUNAIBHON YCITYTH.
MyHumunanpHas yciryra npeocTaBisieTcsi 0ecIiaTHO.

2.12. Tlopsinoxk, pa3Mep ¥ OCHOBaHUSI B3UMAHUS TLIATHI
3a MPEAOCTABICHUE YCIYT, HEOOXOIUMBIX U 003aTEIbHBIX
JUTSl IPEIOCTaBJICHUS TOCYIapCTBEHHOM YCITYTH,
BKJIIOUYast UHGOPMAIIMIO O METOJIUKAX pacueTa
pa3Mepa TaKOW IIATHI.
[lnata 3a mpedgocTaBIEHUE YCIYyr, HEOOXOIUMBIX U O0S3aTENbHBIX IS
MPEAOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, HE B3UMAETCHI.

2.13. MakcuManbHbIN CPOK OKUAAHUS B OUEPEAM MPH MOJaue 3a1poca o
IIPEAOCTABICHNHA MYHHUIIMIIAJIBHON YCIIYTH, YCIIYTH OPTaHU3aliH, YYaCTBYIOIIEN B
IIPEAOCTABICHNN MYHHUIMIIAJIBHON YCIIYTH TP ITOJIyYEHHUH PE3yJIbTaTa
MPEA0CTABIICHNS MyYHULMIIAJbHON YCIYTH.
2.13.1. MakcumallbHbIi CpOK OXHJAHHS B OYEPENU NpHU IOAaYe 3asBICHUSA O



MPEAOCTaBIECHUH MYHUIIUTIATBLHON YCIIYTH HE JOJDKEH MPEBBINIATh 15 MUHYT.
2.13.2. MakcuManbHBIN CPOK OXKUIAHUSI B OUYEepeu MPH MOJyUYeHUH pe3yJibTara
MPEAOCTABICHUS MYHHUIIMNIAJIBHON YCIIYT'H HE JOJKEH MPEBBIIIATh 15 MUHYT.

2.14. Cpok ¥ MOPSAOK PErUCTPALMH 3a1IPOCa 3asIBUTENS O IPEAOCTABICHUN
rOCyAapCTBEHHOU YCIIYTH M YCIIYTH, IIPEIOCTABIAEMON OpraHu3alnen,
Y4YaCTBYIOIEH B IPEJOCTABICHUH I'OCYIaPCTBEHHOMN YCIIYTH,

B TOM YHCJIE B DJIEKTPOHHOH (hopMme.

3asBUTENb MOXKET MOJATHh 3asBJICHHE IMOYTOBBIM OTIIPABICHUEM B apXHUBHBIN
OTZEJ, 4epe3 DJEKTPOHHYIO MOYTY B APXMBHBIM OTHEI, JUYHO B APXMBHBIA OTHAEI,
anyHo B MOII. 3asBieHue perucTpupyercs B TEUEHHUE OJHOrO padoyero AHS B
YKypHaJIe pETUCTPALIAH.

2.15. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS
MYHULIMNAIbHBIE YCIYTH, YCIyra OpraHu3alm, y4acTBYIOIIEH
B [IPEJOCTABICHUH MYHUIIMIIAIbHOW YCIYTH, K MECTAM OXKUJAHUS
U TIprieMa 3asBUTEIIeH, pa3MenIeHUI0 U 0(OPMIICHUIO BU3YaIbHOM,
TEKCTOBOM M MYJIbTUMEIUMHON HH(OPMAITUU O MOPSIIKE
MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH, B TOM YUCJIE
K 00€CTICUeHHIO TOCTYIMTHOCTH JUIsl HHBAIHUIOB YKa3aHHBIX 00bEKTOB
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickor denepanun
0 COIIMAJIBHOH 3aIlliTe NHBAINIOB.

2.15.1. TlomemieHus, B KOTOPBIX MPEAOCTABISCTCS MYHUIUTIATbHAS YCIyTa,
JIOJDKHBL  OBITH  00OPYAOBaHBI OTACIBHBIMU BXOJAaMHU [Jii CBOOOJHOTO JOCTyma
3asBUTENIEM B TOMEIIEHHWEe, a  TakXkKe  CpeACTBaMH,  OOECIEeYHBAOIIUMHU
OecnpensTCTBEHHBIN JOCTYIT MHBAIUIOB.

[{eHTpasibHBIN BXOJl B TOMEUIEHUE, B KOTOPOM MPEAOCTABISAETCS MYHHIUTIATIbHAS
yciyra, JOJDKeH ObITh 000pyZoBaH WH(MOPMAITMOHHOW TaOIMUYKOM (BBIBECKON),
comepkamieid MHPOpPMANMIO O HAUMEHOBaHWHU, Trpaduke pabOThl  OPraHoOB,
HEMOCPEACTBEHHO MPEIOCTABISIIONINX MYHULMNAIBHYIO YCIYTY, a TakKe KHOIKOM
BBI30BA.

VY BXxoma B KaxJ0€ W3 TMOMEIICHWM pa3MmeniaeTcs Tablnyka ¢ HauMEHOBAaHHEM
MOMEILECHHUS.

[ToMemienusi, B KOTOPBIX MPEAOCTABIACTCS MyHUIIMNAIbHAS YCIIyTra, JOJHKHBI
COOTBETCTBOBATh YCTAaHOBJEHHBIM CAHUTAPHO-3MHUIEMHOJIOTHYCCKUM TIpaBUWJIaM H
HOpMAaTHBaM.

[Tomemenusi, B  KOTOPBIX  MPEIOCTABIACTCS  MYHHUIUIIAIbHAs  YCIyra,
000pyIyIOTCSl CPEACTBAMH IPOTUBOTIOKAPHOM 3aIIUTHI.

B nomemienun, B KOTOPOM MPEIOCTABISIETCS MYHMIMIAIbHAS — YCIyTa,
o0ecrieuynBaeTCs:

- COIPOBOXKJIEHWE WHBAIWIOB, WMEIOIINUX CTOWMKHWE PacCTpPOWCTBA (PYHKIIUU
3pEHHS U CAMOCTOSITEILHOIO MEePE/IBMXKEHUS, U OKa3aHUE UM MOMOIIIH;

- HaJJIeKalee pasMelieHne OoOOpyJoBaHUST H  HOcUTeNed uH(pOpMaIuu,
HEOOXOMMMBIX JIJIs1 0OecTiedeHus] OECIPENsITCTBEHHOTO JAOCTyNa MHBAIHIIOB K MECTaM
OKHMJIAHUS U TIpUEMa 3asiIBUTENIEN C yUETOM OTPAaHUYECHUHN UX )KU3HEIESITENbHOCTH,

- IOMYCK CYPAOIEPEBOAYNKA U TH(IOCYPIONIEPEBOIUNKA TIPU MPEAOCTABICHUN
WHBAJIMY MyHUIIMIIAILHON YCIYTH;



- IOTIYCK COOaKu-TPOBOJHMKA MPHU HAJIWYUHM JOKYMEHTA, MOJTBEP)KIAIOIIErO €€
CHelMabHOE O00y4YeHHe M BblgaBaeMoro 1o ¢opMe U B MOPAIKE, KOTOpBIE
OIIPEAETAOTCA (PeiepaIbHBIM OpPraHOM HCIOJIHUTEIbHOW BJIACTH, OCYLIECTBIISIOIIUM
(GYHKIMM 1O BBIPAaOOTKE M pean3allid IOCYyAApCTBEHHOW IMOJUTUKA M HOPMATHUBHO-
IIPABOBOMY PETYJIUPOBAHUIO B CEpe COLMATIBLHON 3aIUThl HACEIICHNUS;

- OKa3aHHWE OTBETCTBEHHBIM CIIELUAIMCTOM IOMOILIY MHBAIWIAM B MPEOJIOJIEHUN
0appepoB, MEHIAIOIIMX MOJYYEHUI0 MU MYHMIMNAIBHON YCIYrM HapaBHE C JIPYTUMHU
3asIBUTEISIMU.

2.15.2. [lpuem 3asiBUTENEH OCYIIECTBISIETCS B CIEUUAIBHO BBIJACICHHBIX JIs
ATUX LENEN TOMENIECHUSX.

KabGunerst nmns mpuema  3asBUTENEH  JOMKHBI  OBITh  000PYAOBAaHbI
UHGOPMAIMOHHBIMU Ta0JIMYKaMH (BBIBECKAMH) C YKa3aHUEM HOMepa KaOHHeTa.

PaGouee MecTo COTpyJHUKA apXMBHOTO OT/AENA JOJDKHO OBITH 00OPYIOBaHO
TeNeOHOM, TMEPCOHANbHBIM  KOMIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyHa K
MH(POPMALlMOHHBIM 0a3aM JIaHHBIX, [I€YaTAIOIIUM YCTPONCTBOM.

[Ipu opranuzanuu pabouuMx MecT JOJKHA OBbITh NMPEAYCMOTpPEHA BO3MOKHOCTH
cBOOOIHOTO BXOJIa M BBIXOJa U3 MOMEIICHUSI TP HEOOXOAUMOCTH.

2.15.3. Mecra uHpOpMUpOBaHUS, MpeAHA3HAYEHHBIC JUISI O3HAKOMJICHUS
rpaxaad ¢ HMH(QOpPMALMOHHBIMM MaTepuagamMu (00paslbl 3aloiIHEHHUsS JOKYMEHTOB,
OJaHKU 3asBJIEHUH), 000pyAYIOTCA HH()OPMALIMOHHBIMU CTEHIaMU, CTYJIbSIMU U
cTojlaMu (CTOMKaMMu) Ji1 BO3MOKHOCTH O(OPMIIEHHS] JTOKYMEHTOB, KaHLEISIPCKUMHU
MPUHAIJIEKHOCTSIMHU.

2.16. [TokazaTenu TOCTYITHOCTH M Ka4yecTBa
MYHHUITUTIATBHOU YCITYTH.
2.16.1. TlokazaTenssMu OIIEHKH ITOCTYITHOCTH MPEIOCTaBICHUS MYHHUIIAITATLHON
YCIIYTH SIBJISTIOTCS:
1) TpaHCIOpTHAS JJOCTYITHOCTH MECT MPEIOCTABICHHS MYHUIIUITAIIbHON YCIIYTH;
2) obecnieyeHne OECTPENATCTBEHHOTO JOCTyNa K TIOMEIIEHUSM, B KOTOPBIX
MIPEAOCTABISACTCS MYHHUITUTIATBHAS YCIyTa;
3) pasmenieHue uHOOPMAMM O TOPSAKE MPEIOCTABICHUS MYHHITUIIATBHON
yCIIyTd B ”HGOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu HTepHET;
4) BO3MOKHOCTB TIpeIocTaBiIeHus yciyru uepe3 MOLI.
2.16.2. TlokazatensiMu OIIEHKM KauecTBa NPEAOCTABICHUS MYHUIIUTIATILHON
YCIIYTH SBJISIOTCSI:
1) coGmroieHne cranaapTa NPeI0CTaBICHUS MyHUIIUITAIBHOU YCIIYTH;
2) KOJIMYECTBO B3aWMOJICHCTBUNA TPaKJTaHWHA WM 3aIBUTEISA C JTOJDKHOCTHBIMH
JUIIAMU TIPY TPEOCTABICHHH MYHUIIUITAIGHON YCITYTH U UX TIPOJOJKUTEIHHOCTD;
3) BO3MOXHOCTh TOJyYeHHS HMHPOPMAMM O XOJ€ MPEIOCTaBICHUS
MYHULIMNIAIBHOU YCIIyTH.

2.17. Nubie TpeOOBaHUs, B TOM YHCIIE YUUTHIBAIONINE OCOOEHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX TICHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX ¥ MYHHUIIUTIAIBHBIX YCIYT M OCOOCHHOCTH MPEAO0CTABICHUS

MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.
2.17.1. Ilpm npenocTaBI€HUM MYHULMIAIBHON YCIYTM apXUBHBIA OTIEN
oCcyliecTBIsIeT B3auMonenucreue ¢ MOI[ B COOTBETCTBMM C  3aKJIHOUYEHHBIM



COTJIAIICHUEM.

2.17.2. OGecrieueHre BO3MOKHOCTH MOJYYCHUS TPaKJIaHAMHU WM 3asSBUTEIISIMHU
uHpopmaluu 1 obecrieueHre J0CTyna 3asBUTENEH K CBEICHUSIM O MYHUIIMIAIbHON
yciyre, pa3MmennaemMbiM Ha EquHom noprase u (win) PernonanbHoM noprare.

2.17.3. ObGecneuenue 3anucu Ha npuém B MODIl nns momaum 3ampoca o
MPEIOCTaBICHUU YCIYTH.

2.17.4. Obecnieuenre n0CTyna rpaxiaaHuHa WIM 3asSBUTENS K (GopMe 3asBICHUS
JUTST KOTTMPOBAHUSI W 3aIOJIHCHHSI B JJIEKTPOHHOM BHJE C HCIOIb30BaHWEeM EmmHOTO
nopTtaia u (unn) PernonansHoro noprana.

2.17.5. OOecnieueHre BO3MOXHOCTH  OCYIIECTBICHHUS OICHKH KadyecTBa
MIPEIOCTABIICHUS YCIIYTH.

2.17.6. OGecmieueHne BO3MOKHOCTH TOCYA€OHOTO (BHECYIEOHOTO) 00KaIOBaHUS
peleHuii u aencTBuil (0e31eicTBuUS) opraHa (OpraHu3alum),

JOJDKHOCTHOTO ~ JIUIla opraHa (opraHuzaiuu) Ju0O0 TOoCyJapCTBEHHOTO — WJIU
MYHHUITUTIATBHOTO CITY>KaIllero.

3. CocraB, nocJ1e10BaTEJIbHOCTD U CPOKHU BBINOJHEHHUS a[IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJIHEHUS,
B TOM 4HCJIe 0COO€HHOCTH BbINOJHEHHUS AIMUHUCTPATHUBHBIX NPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBHITIOJTHEHMSI
aIMMHUCTPATUBHBIX NPOUEAYP B MHOTOQYHKIIMOHAJIBbHBIX HEHTPaX
NMPeA0CTABJICHUS IOCYIAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX YCJYT.

HcuepnpiBaronyii nepeveHb aIMUHACTPATUBHBIX MPOLEAYP MO NPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH:
1) mpuem u peructpanus 3asBJICHUS C IPUIaraeMbIMU JOKYMEHTaMH,
2) paccCMOTpPEHHE JIOKYMCHTOB, TMPEACTABICHHBIX 3asBUTENeM (IIPeICTaBUTEIICM
3asIBUTEIIS);
3) npuHSATHE pELIEHUs O BblAA4Y€ apXWBHOM CIPABKU, apXUBHOW KOIWH, APXUBHOU
BBITTUCKH, UH(POPMAITMOHHOTO MHChMA,;
4) Bplava (HarpaBjIeHUE) pe3yIbTAaTOB MPEIOCTABICHUS MyHUITUTAIBHON YCIIYTH.

biiok-cxema mpenocTaBiICHHs] MYHULMNAIBHOW  YCIYTH  IIPUBOAMUTCA B
npuioxkeHuu Ne 2 kK HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. IIpuem u peructpanus 10KyMEHTOB.

3.1.1. OcHoBanueM /s Hadajla AJMUHHCTPATUBHOM NPOLEAYpPhl IpUEMA U
perucTpalii 3asBJICHUS C TMpuUiIaraéMbIMU JOKYMEHTaMH SIBJISIETCS oOpalleHue
3aABUTEINSA JIMYHO B apXUBHBIM oTIeN uin MODL, nocTyruieHue 3asBiIEHUS 10 MOYTE, 10
AIIEKTPOHHOM MOYTE C MpUIaraéMbIMHU IOKYMEHTAMU B apXUBHBIN OTEII.

3.1.2. CoTpyAHMK apXUMBHOTO OTJejla MPOBEPSET MNPABUIBHOCTh OQOpPMIIECHUS
3asIBJICHUS U IOKYMEHTBI, KOTOPBIE K HEMY MPEIbABISIOTCS.

3.1.3. Ilpu oTCyTCTBHHM B 3asBICHUU HEOOXOIMMBIX CBEICHUNU M JIOKYMEHTOB,
yKa3aHHbIX B mnOyHkTtax 2.6.2, 2.6.3, 2.6.6 mnompazmena 2.6 pasmena 2
AJIMUHUCTPAaTUBHOTO pErJaMEHTa 3asiBUTENI0 JA€TCAd YCTHAsg KOHCYJbTAlUs MpHU
JUYHOM OOpallleHWy WM HampaBiisieTcss WH()OPMAIMOHHOE MHCHMO, €CIIH 3asBIICHUE
MOCTYIIIIO 320YHO, C Pa3bICHEHHUEM TOTO, KAKH€ CBEJICHHUS HEOOXOAMMBI B 3asBICHUU
U KaKue€ JIOKYMEHTBI K HEMY MPEAbSIBISIOTCS UM IPUIAratoTCs.

3.1.4. CoTpyIHUK apXUBHOIO OT/ieJla PETUCTPUPYET 3asIBJICHUE B YCTAHOBICHHOM



MOPSJIKE B )KYPHAJIE PETUCTPALMU 3aIIPOCOB.
3.1.5. MakcuManbHblii CpPOK BBIMOJHEHUS aJIMUHUCTPATUBHON IMPOLEIYPHI,
MPEeIyCMOTPEHHON HACTOSIIMM MOPA3/esioM, HE TOJDKEH MpeBbIaTh 1 paboyero JaHsl.
3.1.6. IIpouenypa npuema u peructpanuu JokymeHToB B M®II ocymiecTBisieTcs B
COOTBETCTBUM C TPEOOBAHMUSIMU pErjlaMEHTa JeATeIbHOCTH crenuainuctos MOI],
YTBEPXKJIEHHOTO0 TIpuKka3zoM jupektopa MOPI[. MOI] obecneunBaeTr mnepenavy
KOMIUIEKTa JOKYMEHTOB 3asBUTENII B ApXUBHBIM OTIEJ, B YCTAaHOBJICHHOM IOPSIKE,
MPEyCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAIIEHUEM O B3AUMOJECHUCTBUH.

3.2. PaccMoTpeHne JOKYMEHTOB.

3.2.1. OcHoBaHuEM MJI1 Hayaja aJMUHUCTPATUBHOM MPOIEAYPbl PACCMOTPEHUS
JIOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM (IPEACTABUTEIEM 3asBUTENISA), SIBISETCS
perucrpanus COTPYJHHMKOM apXMBHOIO OTAENa 3asBJICHUS M  NPHIAraeMbIX
JIOKYMEHTOB.

3.2.2. CoTpyAHHMK apXuUBHOTO OTJENa, OTBETCTBEHHBI 3a paccMOTPEHUE
3asBJICHUS (JOKYMEHTOB), OIIPENEISIET, B KAKOM apXUBHOM (POHJE HAXOASATCS CBEACHMUS
HEOOXOUMBbIE AJI1 UCTIOTHEHUS 3asIBJICHHUSL.

3.2.3. MakcumanbHbIil CpPOK BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLETYPHI,
peyCMOTPEHHON HACTOSIIMM [OAPA3JIEIOM, COCTaBisieT 1 pabouuii 1eHb.

3.3. [IpunsTHEe perieHus o Bpja4ue apXuBHOM CIIPaBKH,
apXMBHOM KOIHH, APXUBHOU BBIITUCKH.

3.3.1. OcHoBanmeMm [isi Hayajda aJIMHUHUCTPATUBHON TPOIEAYPHI MPHUHITHS
peleHus o Bblaue apXUBHOM CIIPaBKU, apXUBHOM KOMUHU, ApXUBHOM BBHITTUCKHU SIBIISIETCS
HAJIMYUE B TOKYMEHTaX apXUBHOTO (POH/A 3aNPAITUBAEMbIX CBEACHHIA.

3.3.2. CoTpyaHHK apXWMBHOTO OTAE€Ja HAa OCHOBAaHWMU TPHUHSATOrO PEIICHUS O
BO3MOXKHOCTH  MCIIOJHEHMs  3ampoca 10  JOKYMEHTaM apXWBHOIO  OTHeja
NOJIFOTABIMBAET APXMBHYIO CIIPaBKY, ApXHWBHYIO KOIMIO, ApXUBHYIO BBIIIUCKY B
teueHue 30 pabounx AHEH.

CpoK UCTIIOJIHEHHUS 3ampoca MOXKET ObITh MpoJieH, He Oonee yem Ha 30 paboumnx
JTHEH ¢ yBeIOMJIEHHEM 00 3TOM 3asiBUTEIIS.

3.3.3. B ciyuae oTCcyTCTBUSI B apXMBHOM OTJIEJIC 3alpaliuBaeMbIX 3asBUTEIIEM
CBEJACHUN COTPYIHHUKOM apXMBHOTO OTHEJa IMOArOTAaBIMBAETCS HH(OPMALMOHHOE
MUCHMO B TeYCHHE 5 paboUNX JHEH.

3.3.4. ApxuBHag cHpaBKa, apXuMBHAas  KONUS, AapXWBHas  BBIIUCKA,
WHGOPMAITMOHHOE THCHMO 3aBEPAIOTCS MOAMKMCHIO YIMTOJIHOMOYEHHOTO JOJIKHOCTHOTO
JWIIa ¥ TIeYaThio B Te4eHue 1 paboyero aHs.

3.4. Beinaua (HanpaBlieHHE) Pe3yIbTaTa
pEeAOCTaBICHUS MYHHUIIMTIATbHON YCIIYTH.

3.4.1. OcHoBanueM i Hayajga aJMUHUCTPATUBHOW TIPOIEAYpPHl BBIIAYU
(HampaBlieHUsI) PE3YIbTATOB MPEAOCTABICHUS MYHULMNAIBHON YCIYrd SIBISIETCS
MOATOTOBKA APXWBHOW CIIPaBKH, AapXHBHOW KOMHH, AapXUBHOM BBIMHCKH, JHOO
odopmieHue HHHOPMAITMOHHOTO MHUCHhMA.

3.4.2. B cnyyae ecnu B 3asBICHWM YyKa3aHO, YTO TOJYYCHHE JIOKYMEHTOB,
SBJISTFOIIMXCS  PE3YJIbTaTOM MYHHIIMITAIIGHON yCIyTH, OyIeT OCYIIECTBIATHCS B
apXHBHOM OTZENE, COTPYJHUK OTAENA, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asIBIICHUS C



MpUIaraeMbIMHU JJOKYMEHTAMH, TIPU JIMYHOM OOpaIICHHH:

1) mpoBepsieT TOKYMEHT, yIOCTOBEPSIIOUIMI JIMUYHOCTD 3asIBUTENS (MPEICTaBUTENS
3asBUTEIIS);

2) mpoBepsieT MOJTHOMOYUS MPECTABUTENS 3asBUTENA (B CIydae €Clid pe3ybTaT
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH MOJydaeT MPeACTaBUTENb 3asBUTEIIS);

3) BbIJAET 3asABUTENI0 APXMBHYIO CIPAaBKY, ApXMBHYIO KOIHIO, ApPXHUBHYIO
BBINTUCKY, HTH(HOPMAIIMOHHOE TTUCHMO.

3.4.3. B ciy4ae eciau B 3asBICHUHM 3asBUTENIEM (MPEICTABUTEIIEM 3asBHUTEIIS)
YKa3aHO Ha IOJIy4YEHUE JOKYMEHTOB, SIBIIIOLIMXCS PE3YyIbTATOM MYHHULUINIAIBHOU
YCIIYTH, TOCPEJACTBOM MOUYTOBOW CBSI3M apXWBHAs CIpaBKa, apXMBHAsl KOIUSI, apXUBHAS
BBIMKCKA, MHPOPMAIIMOHHOE MUCHMO HAMPABJISIIOTCS COTPYIHUKOM apXHBHOTO OTENa,
OTBETCTBEHHBIM 32 PACCMOTPEHUE 3aABJICHHS (JOKYMEHTOB), IO aApecy, YKa3aHHOMY
3asBUTEJIEM (TIPEJICTABUTEIIEM 3asIBUTEIISI) B 3aBJICHUMU.

3.4.4. B cimydae, eciau 3anpoc W NPHIIOKEHHBIE K HEMY JOKYMEHTBHI MOCTYIWJIN
yepe3 M®LI, coTpyITHUK apXUBHOTO OT/EJIa, OTBETCTBEHHBIN 32 pACCMOTPEHHE 3ampoca
(TokyMeHTOB), B cpok He Oosiee 1 pabodero AHS TOCHE MNPUHATHS pPELICHUS U
PETUCTpallMd €r0 B YCTAHOBJIECHHOM MOPSAJIKE HAMNPABISET Pe3yJbTaT MPEIOCTABICHUS
MyHULMIIAIBHOM ycinyru B ML it qanpHenen Bol1auu 3asiBUTEIIO.

3.4.5. MakcuMaibHblii CpPOK BBIMOJIHEHUS aJMUHUCTPATUBHON MPOLIETYPHI,
IpeyCMOTPEHHON HACTOSIIMM IOAPA3/IEIIOM, COCTaBisieT | paboumii 1eHb.

3.4.6. Pe3ynpraToM agMUHHCTPATHUBHOW MPOIENYpPHI, YKa3aHHOW B HACTOSIIEM
nojipasziene, siBIsSeTCs NoJIydeHHe 3asBUTeNeM (TIPEeICTaBUTENIEM 3asIBUTES)
pe3yJapTara NpeIoCTaBICHUS MyHULIUITAIBHONW YCIYTH.

3.4.7. Ilpouenypa Bbigaun 1oKymMeHTOB B M®I] ocymiecTBisieTcsi B COOTBETCTBUU
C TpeOOBAHUSIMU, YCTAHOBJICHHBIMU B PETJIAMEHTE AESATENbHOCTU crieruanuctoB MOI],
yTBEpKACHHOM TpukazoM aupekropa MOPI[. Cpok Bwimaun cnenuamuctom MOI]
pe3yabpTara MpelaoCTaBICHUS MYHUIUIIAIBHONW YCIYyTH YCTaHABIMBAETCA B TOPSIKE,
IIPELYCMOTPEHHOM COOTBETCTBYIOIIMM COIJIAIIEHUEM O B3aMMOJEHCTBHH.

3.5. [IpenocraBienne B yCTaHOBICHHOM MOPSAKE HHPOPMAITUH
3asIBUTENSM M 00€ecriedeHue A0CTyna 3asBUTENICH K CBEICHHUSIM O
MYHHUITUTIATBHON YCIIyTe B DJIEKTPOHHOU (popMme.

3.5.1. TlpenocraBieHre B yCTaHOBJICHHOM TOpsAJIKe WHMOPMAIIUU 3asBUTEISIM U
o0ecnieyeHrne JOCTymHa 3asBUTEIEM K CBEICHUSIM O MYHUIUIAIbHOM yCiyre
OCYILECTBIISIIOTCSI TYTEM pa3MENIEHUsS CBEJCHHM O MYHUUUIAIBHOW YCIyre B
PETUOHAIBHOMN rocy1apCTBEHHOM nH()OPMAITMOHHOM CHUCTEME «Peectp
rOCYapCTBEHHBIX U MYHUIIMMTAIBHBIX yenyT (pyHkiuit) CMosieHcKoi o0macTiy (manee
Takxke - Peectp) u PernonanbHOM mopTraje ¢ nmocjieayoiuM pa3MelieHUEM CBECHUN B
EnnnoMm noprare.

3.5.2. Ilonoxxenne o Equnom moprane, a Takxke TpeboBaHusi k PernonanbHomy
nopTainy, MOPSAKY pa3MEIlIeHHs] HA HUX CBEJIEHUN O MYHULIMITAJIbHBIX yCIIyrax, a
TaKK€ K TEepEeYHI0 YKa3aHHbIX CBeJIeHUM ycTaHaBnuBawoTcs [IpaBurenscTBoM
Poccuiickon @enepanum.

3.53. C wucnonb3oBanueM Exaunoro moprana, PernonansHoro moprana
3asIBUTENI0 TPEJOCTABIIAETCS JOCTYIl K CBEICHHAM O MYHHUIMOAIBHOM yciyre,
yKa3aHHbIM B MyHKTe 1.3 pasznena 1 HacTosmero AQMUHUCTPATUBHOTO PETJIaMEHTA.



3.5.4. CorpyaHuk AJMHHUCTpaIMU, OTBETCTBEHHBIN 3a pa3MelIeHUE CBEJACHUN O
MYHUIIUNIATBHOM yCIyTe, OCYIIECTBISIET pa3MEIlEHUE CBEACHUN O MYyHHUIMIAILHOU
yciayre B Peectpe B coorBerctBuM ¢ Ilopsiakom ¢opMupoBaHUsS U BeIEHUS
PEruOHANbHBIX roCy/1apCTBEHHBIX UH(GOPMAITMOHHBIX CUCTEM «Peectp
rOCyAapCTBEHHBIX M MYHULMMNAIbHBIX ycayr (pyHkiui) CMoseHCKoll obmacti» u
«IlopTan TOCYHapCTBEHHBIX W MYHHUIMNAIBHBIX yciIyr (pyHkuuid) CMoJEeHCKOM

o0acTu», yTBEPKACHHBIM pacropsbkeHneM AnMuHUCTpanud CMOJICHCKON 00JacTH OT
26.04.2010 Ne 499-p/amm.».

4, (I)Oprl KOHTPOJIA 3a UCITOJTHECHUEM AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa.

4.1. Tlopsmok OCyIECTBIECHUS TEKYIIETO KOHTPOJISA 32 COOTI0OACHIEM
Y UCTIOJITHEHUEM OTBETCTBEHHBIMH JIOJIKHOCTHBIMU JIULIAMU TTOJIOKECHHUN
HACTOSAIIEr0 AAMUHUCTPATUBHOTO PEMNIAMEHTA U UHBIX HOPMATUBHBIX
IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEOCTABICHHUIO
MYHULIANAIBHON YCITYTH, a TAKKE MIPUHATHEM PEIICHUIN
OTBETCTBEHHBIMU JIUIAMHU.

4.1.1. PykoBoacTtBO  AJMHHHUCTpallUM  MYHHUIMIIAIBHOTO  00pa3oBaHMUs
«'muaKoBckuil paiton» CMOJEHCKON 00J1acTU OCYIIECTBISET TEKYIIUHA KOHTPOJIb 3a
COOJIIOJICHUEM TOCIIEA0BATEIbHOCTU JIEHCTBUM, ONMPECICHHBIX aIMUHUCTPATUBHBIMU
MpOLEypaMH MO NPEAOCTABICHUIO MYHULIMTIAIBHON YCITYTH.

4.1.2. Tekymnii KOHTPOJIb OCYLIECTBIIETCS IIyTEM IIPOBEAEHUS PYKOBOJIMUTEIEM
WU YIOJHOMOYCHHBIMHM JIMIIAMUA TPOBEPOK COOJIFOACHUS TOJIOKEHUW HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO pErJaMEHTa, BBISBICHHS W YCTPAHCHUS HAPYUICHUN TIpaB
3asBUTEJICH, pACCMOTPEHUSI, MOJTOTOBKM OTBETOB Ha OOpallleHUs 3asBUTENCH.

4.2. Tlopsiiok ¥ IEPUOIMYHOCTH OCYIIECTBICHHS TJIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK MOJTHOTHI ¥ KAYECTBA MPEIOCTABICHUS
MYHHUITUTIATHBHOM YCIIYTH, B TOM YHUCJIE MOPSA0K U (POPMBI KOHTPOJIS
3a MOJHOTOM M KaYECTBOM MPEOCTABICHUS MYHUITUTIATHHONU YCITYTH.

4.2.1. [IpoBepku MOTYT OBITh TUTAHOBBIMU U BHETIAHOBBIMU.

4.2.2. BHemnaHOBBIE TIPOBEPKH MPOBOJSATCA B Clydae OOpaIleHUs 3asBUTENS C
*Kano0oil Ha pemeHuss U nedcTBus (O6e37eiCTBUE), IPUHATHIE U OCYIIECTBISIEMbIE B
X0JIe  TMPEAOCTABJIICHUS  MYHHIMIAIBHOW  YCIYTHM  JO/DKHOCTHBIMH  JIMIIAMH,
MYHHUITUTIATBHBIME CITY’KaIllIMH, TTOCTYIICHUS OT OPTaHOB FOCYJIapCTBEHHOM BIIACTH,
OpraHoB MecTHOTO camoynpapienuss, CMU wuHbopManmu O HAPYIICHUSX B XOJE
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

4.2.3. 1lnaHoBbIA KOHTPOJIb 3a MOJHOTOW M KayeCTBOM MPEJOCTABICHUS
MYHHUITUTIATBHOW  YCIIYTM  OCYIIECTBIIIETCS B  XOJ€ IIPOBEACHHUS TIPOBEPOK B
COOTBETCTBHUM € TpaduKoM TIPOBEACHUS TMPOBEPOK, YTBEPKIACHHBIM [ J1aBOM
MYHHUITUTIATHFHOTO 00pa3oBanus «I THHKOBCKUM paiton» CMOIEHCKOM 001acTH.

4.2.4. PesynbTaThl TPOBEpKH OGOPMISIOTCS B BHUJE CIPaBKH, B KOTOPOU
OTMEUAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.2.5. Tlo pe3ymprartaM MNPOBEIEHHBIX MPOBEPOK B CiIydae BBISBICHUS
HapyIIEHUH TIpaB 3asBUTEICH OCYIIECTBISICTCS TPHUBJICUYCHUE BUHOBHBIX JIHMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C (PeiepaibHbIM U 00JACTHBIM 3aKOHOAATEIHCTBOM.
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4.3. OTBETCTBEHHOCTb FOCYAAPCTBEHHBIX TPAXKIAHCKUX CITYKall[UX OpraHa
MCTIOJIHUTENIHOM BJIACTH, TOJHKHOCTHBIX JIMIT 32 pelieHus u neiicteus (0esneiicTue),
NpUHUMAaeMbIe (OCYIIECTBIIEMBIC)

B X0JI€ TIPEAOCTABIICHUS TOCYIapCTBEHHON YCIYTH.

4.3.1. CoTpyAHUK apXMBHOI'O OTJ€la HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTDH 32
COOJIIOJICHNE CPOKOB M  MOCIENOBAaTEIbHOCTH COBEPIICHHUS aIMHHUCTPATHUBHBIX
neiictBuii. llepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML, MYHUIIUIAIBHBIX
CITy>KaIllUX 3aKPETUIseTCs B MX JOHKHOCTHBIX MHCTPYKIIHSIX.

4.3.2. B cmyuae BbISBICHHS HapylIeHWH, BHHOBHOE JUIIO TPUBJICKACTCS K
OTBETCTBEHHOCTH B TOpSIKE, YCTAHOBJIEHHOM (denepaqbHbIM U 00JIACTHBIM
3aKOHO/JATEIbCTBOM,  HOPMATHBHBIMU  TPAaBOBBIMH  aKTaMH  AJMUHHUCTpAIUU
MYHUIIUIIATIBHOTO 00pa3zoBanus «I MMHKOBCKHIT paiton» CMoIeHCKO# 06acTu.

4.4. TlonoxeHusi, XapaKTepu3yrolue TpeOOBaHUS K TOPSIIKY
1 hopMaM KOHTPOJIS 3a IIPEIOCTABIECHUEM TOCYAapCTBEHHOM YCIIYTH,
B TOM YHCJI€ CO CTOPOHBI TPaXIaH, UX OOBEAMHEHUN U OpraHU3aIUH.

4.4.1. I'paxxgane W OpraHu3alliyd BIIpaBe MOIy4daTh HHGOPMAIMIO O TMOPSIKE
MPENOCTaBIEHUsI TOCYJApCTBEHHON YCIyTM, a TaK)Ke HaIlpaBlsATh 3aMe4yaHusi U
OPEMJIOKEHUsT 1O  YIYYIICHHI0 KayecTBa W JOCTYIMHOCTH  MPEIOCTaBICHUS
roCcyapCTBEHHON YCIIYTH.

5. Jocyneonblii (BHecyaeOHbI) MOPSAI0K 00KAJTOBAHUS pPellieHUi U TeiicTBUIA
(0e3neiicTBUSI) OpPraHa, NpeoCTABJISIONIECI0 MYHUIMIIAJIBHYI0 YCJIYTY, a TAKKe
AOJIKHOCTHBIX JIMI, MYHHIMTAJBHBIX CJIYKALIMX.

5.1. 3agBuTenu MUMEIOT MpPaBO O0XKAJIOBaTh pellieHus U aecTBus (Oe3neiicTBue)
Oprana, TPEJOCTaBISIONIETO MYHHUIIMTIANBHYIO YCIYTy, MOJDKHOCTHBIX JIMI[ OpraHa,
MPENOCTABISAIONIET0O  MYHHUIIMMAIBHYIO  YCIYTy,  MYHUIMIAIBHBIX  CIIYXaIluX,
MPUHUMAEMbIE U OCYIIECTBIISIEMbIC B XOJI€ MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH,
pabOTHUKaMU MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B J0CyneOHOM (BHECYICOHOM)
HOpSIIIKE.

5.2. Ilpeamerom mocyneOHOro (BHECYneOHOT0) 00KaIOBaHUS SBIISIOTCS PEIICHUS
u JnevictBus (Oe31eiicTBUE) OpraHa, MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI]A OpTaHa, NpPENOCTaBJISIONIEr0 MYHHUIMNAIBHYIO YCIYyTry, JHO0
MYHHIIMIIAJIBHOTO  CIIY)KaIllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA.

3asBUTENh MOXKET OOPaTUTHCS C JKAJIOO0O0M B CIEAYIOIIUX CIIydasx:

1) HapymieHuss CpoKa pEerHCTpaldi 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCITYTH;

2) HapylIIeHHs CpoKa MPEAOCTaBICHHS MYHHUIMMATbHOW yciyru. B ykasanHOM
ciydae aocyacOHoe (BHecyneOHOe) 00KajJoBaHUE 3asiBUTEIEM PEIICHUNA U JIeHCTBHMA
(6e3meiicTBuUsl) MHOTO(YHKIIMOHATBHOTO IEHTPA, pabOTHHKA MHOTO(MYHKIIMOHATIHLHOTO
IIEHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHHS U
nevctBus  (06e3neiCTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHa  (PYHKIUS  TIO
IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B MOJHOM OOBEME B
NOPSJIKE, ONpeaeseHHoM JacTbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opranuzanuu MPeoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIMIATbHBIX
yCIIyT»;



3) TpeboBaHus y 3asBUTEIS TOKYMEHTOB, WIH HH()pOpMAIUK JINOO OCYIIECTBICHHE
JNEUCTBUW, TMPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMM IpaBOBbIMH akTaMu Poccuiickoii ®Penepanuu, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu CMOJIEHCKOM 00J1acTH, MYHULMNAIbHBIMHU IPaBOBBIMU AaKTaMH
MYHUILIMINIAJIBbHOTO 00pa3oBaHus «['MuHKOBCKUW pailon» CMosieHCKOH 00JacTu s
IIPEIOCTABIICHUS MYHULIMITAIBHOW YCIIYTH;

4) oTka3 B mpueMe Yy 3asBUTENs JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHBHBIMM IpaBOBbIMH akTamMu Pocculickon ®enepanun,
HOPMATHBHBIMH TPAaBOBbIMU aKTamMuM (CMOJEHCKON 007acTH, MyHULHIAJIbHBIMU
IPAaBOBBIMU  aKTaMH  MYHHUIMIAIbHOTO  0oOpa3zoBaHusi  «[ JTMHKOBCKHI  pailon»
CMoueHCcKo#M 001acTu AJi MPeIOCTaBICHUSI MyHUILIUTIATBHON YCIYTH;

5) oTKa3 B NPEJOCTABICHUH MYHULIUITAIILHON YCIyTH, €CJIM OCHOBAHMS OTKa3a He
NpPEeayCMOTpPEHbl (hellepalbHbIMU 3aKOHAMU WU NPUHATBIMA B COOTBETCTBHUM C HUMU
VWHBIMU HOPMAaTHBHBIMM IPAaBOBBIMM akTamu Poccuiickoii ®enepanuu, 3aKOHaAMu U
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu (CMOJIEHCKOM 00J1acTH, MYyHHUIUNAJIbHBIMU
IPAaBOBBIMU  aKTaMM  MYHHUIMOAIBHOTO  oOpa3oBaHusi «IJIMHKOBCKHI  pailon»
CMouneHcKol o0acTy.

6) TpeOoBaHMs y 3asBUTEIIS NIPU NIPEIOCTABIEHUU MYHUIIUIIAIBHON YCIIYTHU IJIaThl,
HE NPEIyCMOTPEHHONM HOPMAaTHBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepannu,
HOPMAaTUBHBIMU MpaBOBbIMU akTaMud (CMOJIEHCKON 00J1acTH, MYyHHUIIUIAIbHBIMU
IPaBOBBIMM  aKTaMHU MYHUUUINAIBHOTO oOpa3oBaHus  «[ JIMHKOBCKUW  pailoH»
CMoeHcKoi o0nacTy,

7) oTKa3za opraHa, IMpeJOoCTaBJISIOIEr0 MyHUIMNAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBIIONIEN0 MYHHULMNAIbHYIO YCIYTy, B HCIPAaBICHHUH
JOMYUIEHHBIX ONEYaTOK M OWIMOOK B BBIJAHHBIX B pe3yibTaTe MPeIOCTaBICHUS
MYHUIMNAIBHOW YCIYTH JOKYMEHTaX JUOO HapyIIEHUs YCTAHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM.

8) HapylleHME CpOKa WIM IOpsKa BBIJAYM JOKYMEHTOB IO pPE3yJbTaTaM
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

9) npuocTaHOBIIEHHE NMPEAOCTABICHUS MyHULMIIAIBHOW YCIYTH, €CJIU OCHOBAHUS
IPUOCTAHOBJICHUSI HE MpPEeAyCMOTpeHbl (efepaJbHbIMU 3aKOHAaMU U MPUHATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMM IIPaBOBBIMM akKTaMH PoccHiicKoii
®enepanyy, 3aKOHAMM M UHBIMH HOPMATHBHBIMU IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickon @enepanu, MyHUIUIIAIBHBIMA IIPABOBBIMU aKTaMH.

10) TpeOGoBaHue y 3asBUTENs MNpPU MNPEIOCTABICHUU MYHHUUMIAIBLHON YyCIyTH
JIOKYMEHTOB WJIM WH(GOpMAIMU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh MPU NEPBOHAYATIBHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOIUMBIX JJIsi
NPEIOCTABIECHUS MYHULMIIAIBLHON YCIyrd, JU00 B MPEJOCTABICHUH MYHUIIMIAIBHON
YCIIYTH, 3a MCKJIIOUEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX MYHKTOM 4 yactu | crateu 7
Hacrosmero PeaepasbHOro 3aKoHa.

5.3. B ciayyae eciau NpUYUHBL, 10 KOTOPBIM OTBET MO CYLIECTBY MOCTABJICHHBIX B
»)ano0e BOMPOCOB HE MOT OBITh JaH (He ObUIM YCTpaHEHBI), 3asBUTENIb BIPABE BHOBb
HAnpaBUTh >kajlo0y B OpraH, MNPEAOCTaBISAIONINN MYHHUIMIAIBHYIO YCIYTy, WIH
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, HPEAOCTABISAIOMIEMY MYHULIHNAIBHYIO
YCIyTYy.

5.4. 3asButenp BIpaBe MOJATh *KanoOy B MHUCbMEHHON (opMe Ha OyMa)kKHOM
HOCUTEJIE, B DJJIEKTPOHHOM Qopme B AnMuHuctpauuto. KanoObl Ha pelieHus u



neiicTBus (0e3aeiCTBUE) PYKOBOJUTENS OpraHa, MpeIoCTaBISIONIer0 MyHUIIUIAIBHYIO
yCIIyTy, TOJAal0TCS B BBIIECTOSIIIMK OpraH (Mpu €ro Hajiuuuu) Jubo B cllydae ero
OTCYTCTBUS ~ paccMaTpHUBAIOTCS  HEMOCPEJACTBEHHO  PYKOBOAMTENIEM  Oprasa,
MPEIOCTABIISIONIETO MYHULIUITAIBHYIO YCIIYTY.

[Ipu 3TOM CpOK paccMOTpEHHUs! KanoObl HCUUCISAETCS CO JHS PErucTpaliu
Kano0bl B OpraHe, MpeA0CTaBIIAIONIEM MYHUIIUITAIBHYIO YCIIYTY.

5.5. Kanoba B nucbMeHHOU (hOopMe MOKET OBITh TaKKe HalpaBlieHa IO MOYTE,
100 MPUHSTA MPU JIUYHOM MTPHEME 3asIBUTEIIS.

B osnexktponHoM Buae kamo0a MOXKET OBITh TMOJaHA 3asBUTEIEM C
UCIIONb30BaHUEM MH(OPMAIIMOHHO - TEIeKOMMYHUKaUMOHHOM cetu «UHTepHeT?,
MOCPEJICTBOM MOpTaa (eaepaibHOW TOCYIapCTBEHHOW HWH(GOPMAIIMOHHONW CHCTEMBI
nocyaeoHoro (BHecyaeOHoro) ooOskamoanus (http://do.gosuslugi.ru/), odwurmansHOTO
caiiTa opraHa, peJoCTABIISIIOIIEr0 MyHULIMIIATIBHYIO yCiyTy, EauHoro noprana u (1ian)
PerunonanbHoro noprarna.

5.6. XKamoba momxHaA COepKaTh:

- HaWMEHOBAHHME OpraHa, NPEIOCTABISAIONIEr0 MYHULUIAIBHYIO YCIYTY,
dbaMuuoo, UMA, OTYECTBO JOJUKHOCTHOIO JIMI[A OpraHa, MpeJoCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, MO0 MYHHUIIMIIAIBLHOTO CIYXKAaIEro, PEelIeHUus] U JCUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- (pamunuio, uMs, oTyecTBO (MOCIEAHEE — MPU HAJUYUHU), CBEJCHHUS O MECTe
KUTEIHCTBA 3asIBUTENS, CBEJACHUS O MECTE HAXOXICHUS 3agBUTENSI — HOPUIAYECKOTO
JUIa, a TakKe HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (aapeca) dJIEKTPOHHOU
MOYTHI (TIPU HAJIMYUH) ¥ TIOYTOBBIN aapec, 0 KOTOPHIM J0HKEH OBITh HAIIPaBJICH OTBET
3asIBUTEIIO;

- cBelieHUS 00 O00XKalyeMbIX PEIICHHSIX U JEeUCTBUsIX (Oe3meicTBUM) OpraHa,
MPENOCTABISAIONIETO  MYHUIUMAIBHYIO — yCIYTY, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTABIISAIONIEr0 MYHULUITAJIBHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CITY>KAILIEro;

- JIOBOJIbI, HA OCHOBAaHWW KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
nerictBueM (0Oe3mecTBHEM) OpraHa, MPEIOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBJSIOIIEr0 MYHUUUNAIbHYIO YCIyry, JH0OO
MYHHIIATIAJIFHOTO CIYXKAIIeTo. 3asBUTEJIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI
(TIpY HAJTMYKH ), TOATBEPIKIAIONTUE JOBOIBI 3asIBUTETIS, JINOO X KOIIHUH.

5.7. Kamoba, moctynuBIias B  AJMUHUCTpAIMIO, MPEIOCTABISIOMINNA
MYHUITUTIATBHYIO YCIYTy, JTUOO BBIIIECTOSIINNA OpraH (MPU €r0 HAIWYUH), TTOIJICKUT
PaCCMOTPEHHUIO TOJKHOCTHBIM JIMIIOM, HAJICJICHHBIM MTOJTHOMOYHSIMH IO PACCMOTPEHHIO
*ano0, B TedeHue 15 pabouymx AHEN co JHS €€ PerucTpallui, a B ciiydae 00KaloBaHUS
OTKa3a OpraHa, MPEIOCTABISIONIETO MYHHIIMMAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA
opraHa, NpeIOCTaBJSAIOIEI0 MYHUIMIAIBHYIO YCIYry, B MpUEME JTOKYMEHTOB Yy
3asiBUTENS JTMOO B UCHPABICHUM JOMYIICHHBIX OINEYaTOK M OLIMOOK WM B Ciydae
00ajoBaHUsl HAPYLIEHUs YCTAaHOBJIEHHOTO CpOKAa TaKWX UCIPABJICHUN — B TeUeHUe 5
pabouunx JHEW CO JAHS €€ PEeruCTpaLiH.

5.8. Tlo pe3ynbrataM paccMOTpPEHHUsI >KajloObl OpraH, MPeIOCTaBIISIIOIINN
MYHUIIUTIATBHYIO YCIIYTY, MPUHUMAET OAHO U3 CICIYIOIINX PEUICHHIA:

- YIOBIIETBOPUTH KaJI00y, B TOM unciie B (GOpMe OTMEHBI IPUHSITOTO PEIICHHUS,
UCIIpaBJeHUs] JOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
NPENIOCTABICHUS MYHUIUIAIBHOM  yCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTENIO
JICHEKHBIX CPEJCTB, B3WMAaHHE KOTOPHIX HE TPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMU IIPAaBOBBIMH AKTaMH



http://do.gosuslugi.ru/

CMoneHckol 007acTH, MYHUIMNAIBHBIMH TMPABOBBIMH aKTaMU MYHHIIMIIAIBLHOTO
oOpazoBanust «[ THHKOBCKUHN paitoH» CMOJIEHCKOM 00J1aCTH, a TAaKXKe B HHBIX (popmax;

- OTKa3aTh B yJIOBJIETBOPEHUH >KaJOOBbI.

5.9. He nmo3nnee nHs, CIEAYIOLIETO 3a JHEM MPUHITHUS PEUICHUS, 3asBUTEIIO B
NUCHbMEHHOU (popMe M MO KEJIAHUIO 3asBUTENS B AJICKTPOHHOU (hopMe HampaBisieTcs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJI00bI.

B cnyuae, npusHaHus KajgoObl MOJUIeKaIEd YyJIOBIECTBOPEHHUIO, B OTBETE
3asiBUTENIO, Jaercsi uHbopMalus O JEeHCTBUSX, OCYIIECTBISIEMBIX OPIraHOM,
MPEIOCTABISAIONIUM MYHUIIMIAIIBHYIO YCIYTY B IEJISIX HE3aMEUIUTEIILHOTO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUHM MyHUIIUNAIBHON YCIyTH, a TAaKKEe MPUHOCSITCS
W3BHHEHHUSA 32 JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(POpMaLMs O JambHEHIINX
NEHCTBUSIX, KOTOphIE HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B IENAX MOTyYCHUS
MYHHIUITATBHON YCIYTH.

B cnyuae mpusHaHuMs kanmoObl, HE TMOAJIEKAIIEH YIOBICTBOPEHHUIO, B OTBETE
3agBUTEIIO JAIOTCS apTYMEHTUPOBAHHBIE Pa3bsICHEHHS O IPUYMHAX TPUHATOTO
pelIeHus, a Takke nHOpMaLKs O MOPsIIKE 00KaJOBaHUs IPUHATOIO PEILICHUSI.

B cnyuyae ycraHOBIEHHS B XOJle¢ WJIM IO pe3yibTaTaM PacCMOTPEHMs KajaoO0bl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO TMPABOHAPYIICHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIO, pAaOOTHUK, HAJIEJIEHHbIE TOJTHOMOYMSIMU IO pPACCMOTPEHUIO Kanoo
HE3aMeUINTEIbHO HAPAaBIISAIOT UMEIOLINECS] MAaTEPHAJIbl B OPTraHbl IPOKYPATYPHI.

5.10. 3asBuTenu BrpaBe 00XkKaJlOBaTh PELICHUS, IPUHATHIE B X0/1€ IPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIyru, JAeictBus (Oe3nelcTBHE) JOJKHOCTHBIX JIMI[ OpPraHOB
MECTHOTO CaMOYMPAaBIEHUS, MIPEIOCTABIAIOMINX MYHUIIUTIAIBHYIO YCIYTY, B Cy1€0HOM
TOpSITIKE.

5.11. Hudopmarus, coaepkamiasics B HACTOSAIIEM pas3feie, IMOICKUT
o0s3aTeIbHOMY pa3MenieHuto Ha Equnom noptane u (wim) PernonanbHoM mopTaiie.

AIMUHUCTpalUsi MYHULMNAIBHOTO  OoOpa3oBaHusi  «l JIMHKOBCKUI  palloH»
CmoneHckol o00sacTu oOecrieurBacT B YCTAHOBJICHHOM TOPSIKE pa3MEIICHHE WU
aKTyaJIM3alllio CBEJICHUI B COOTBETCTBYIOLIEM pasjeie Peectpa.

[punoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

ApXUBHBIN OTJEN AJMUHHCTpaluu



MYHUIIUIIAJIBLHOTO o0Opa3oBaHUs
«I'nmuHKOBCKMIT  palioH»  CMOJIEHCKOU
oOnacTu

(U1 FOPUIUYECKHX JIMI - TIOJTHOE HauMEHOBaHWE, Il (PU3MYECKHX JHI[ -
OUO, pexBU3UTHI JOKYMEHTA, YJOCTOBEPSIOLIETO JINYHOCTB)

MGCTOHaXO}KIleHI/Ie (MGCTO )KI/IT@J'II)CTB&) 3asBHUTCILA

(,Z[J'IH IOPpUANYCCKOTO Jrna - IOpI/II[I/I'-IeCKI/Iﬁ u (baKTI/I‘IECKI/Iﬁ aapec; (l)I/ISI/IquKOFO
Jihga - aapec MecTa perucTpalu u (l)aKTI/I‘leCKOFO HpO)KI/IBaHI/IH)

B JIHIIC )
(pamunust, UM, OTYECTBO M JOJDKHOCTD MPEJCTABUTEIS 3asBUTEIIS)

ﬂeﬁCTBYIOIHGFO Ha OCHOBaHHUH

(HaHMeHOBaHI/Ie, HOMCD U JaTa JOKYMCHTA, YAOCTOBEPAIOUICTO IMMOJTHOMOYHUA
MpeaACTaBUTEIIA 3a$[BI/ITeJ'I$1)

KonTtakTtHbie TenedoHs! (dakc):

e-mail (mpu HamM4Mw):

3asiBjIeHMe 0 Bbl1a4e apXHBHOI CNIPABKH,
APXUBHOM KOIMH, APXUBHOMN BBINUCKHU

[Ipomry BplAATH apXUBHYK  CIIPABKY, AapXUMBHYK KOIHMIO, apXUBHYIO
BBIIUCKY 3a
rox

(o craxke paboThl, 3apaboTHOU IIate (yka3aTh Ha3BaHHWE MecTa pabOThI), O MPEAOCTABICHUH
3€MEJIFHOTO y4acTKa IOJ] CTPOHMTENbCTBO XMJIOTO JOMa, Tapaxa (ykas3aTh aipec, MECTO) O
MPOXKUBAHUM HA OCHOBAHUH MOXO3SUCTBEHHOW KHUTH)

3asBUTENb!
(®.N.0., 10IDKHOCTH TIPEACTABUTENS IOPUIUIESCKOTO (moamucek) (mara)

mura; ®.1.0. ¢pusudeckoro auia)

K 3asgBieHuto npuiararoTcs Caeayronme JOKYMEHTHI:
1. Konust Tpy10BOM KHMKKH.

2. JIOBEpEHHOCT.

3. CBUAETENBCTBO O CMEPTH.

A nmaro cornmacue Ha 00pabOTKy (cOOp, cUCTEMaTH3alluio, HAKOIUICHHE, XpaHEHHUeE,
YTOYHEHHWE, WCIOIb30BaHUE W TIepefady) MEepPCOHANBHBIX JIA@HHBIX B COOTBETCTBHH C
®enepanbHbpM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JaHHBIX». O3HaAKOMIICH
C TEeM, YTO MOTY OTKa3aTbCsi OT OOpabOTKM MOUX TIEPCOHABHBIX JAaHHBIX, I10JIaB
COOTBETCTBYIOIIEE 3asBIICHUE.


consultantplus://offline/ref=1D09BA5EDD1E646CAA3DBF1CF00F91D6980AB708DA17BA711648D6AE41WE2EH

Croco6 moy4deHus pe3ysbTaTOB MYHUIIUITAILHON YCIyTH: JIMYHO B apXHBHOM
OTJeNie, TMOYTOBEIM OTMPAaBICHUEM IO aApecy, yKa3aHHOMY 3asBHTENEM (HYKHOE
MOAYEPKHYTH).

3asiBUTEND
(mpeacTaBUTEND 3asIBUTENS):

(Toaruch) (©.1.0.)

« _» 20 r.

[Ipunoxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

baok-cxema npegocTaB/ieHUs1 MyHHIMNAJILHON yCJIyTH



«O¢opMienue 1 BbI1a4a apXHMBHOM CIPABKHU, APXUBHOM KOIIMH,
APXMBHOM BBINMCKW

PaccmoTpenue
3asIBJICHUS C
npujaaracMbIM1
JIOKyMEHTaMu

3asiBIICHUE U TIOKYMEHTHI 3asBJICHUE U TIOKYMEHTHI
COOTBETCTBYIOT HE COOTBETCTBYIOT
TpeOOBaHUAM TpeOOBaHUAM
3aKOHOJATEIbCTBA 3aKOHOZATEIbCTBA
Ha Ha
\ 4 \ 4
Perucrpanus HNmeroTcst ocHOBaHMSA AJIs
3asBJICHUS OTKa3a B IPEJOCTaBICHUHI
MYHUIUITIAJIBHON YCIyTH,

YKa3aHHBIC B IIOAPA3ACiIC

Y 2.8 paznena 2
Od¢opmneHne apxuBHOM CIPaBKH, AJIMHHHCTPATHBHOIO
aApXUBHOW KOMUU, apPXUBHON BBIMUCKU periaMeHTa

Ha

A 4

\ 4

Brigaua (HanpaBieHue) apXuBHOM
CIPaBKH, apXUBHON KOIMH, apXUBHOMN
BBITTUCKHU

Koncynbranus,
HarpaBJieHHE
UH(GOPMaIIMOHHOTO

ImcbMa O
HEOOXOTMMOCTH
IPEI0CTaBICHUS

JIOITOTHUTEIBHBIX
JIOKYMEHTOB




