AJIMAHUCTPAIIUSI MYHUIIMTITIAJTBHOT' O OBPA3ZOBAHUS
«CJIMHKOBCKHUU PAMMOH» CMOJIEHCKOM OBJIACTH

HOCTAHOBJEHMUWE

ot 18 uronsa 2012 r. Ne 172

06 YTBEPKIECHUU
AJIMUHUCTPATUBHOTO pEriiaMeHTa Io
MPENIOCTaBICHUIO  TOCYJapCTBEHHOM
YCIIYyTH, repeJaHHON Ha
MYHUIIUATIATHHBIN ypOBEHb
«OO0BsBIIEHHE HECOBEPIIEHHOJIETHETO
MOJIHOCTBIO J€ECIIOCOOHBIM
(3MaHCUIHPOBAHHBIM )

B cootBetrctBUM ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6
OpraHM3aluu MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX ycayr», [lopsakom
pa3pabOTKM UM  YTBEPXKIEHUS AaJIMHHHCTPATUBHBIX PETJIaMEHTOB MPEIOCTaBICHUS
MYHUIMOANBHBIX ~ YCIAYT,  YTBEPXKICHHBIM  IOCTAaHOBJICHHEM  AJIMUHHCTpPALUU
MYyHHUIIMNAIBHOTO oOpa3oBanus «[MMHKOBCKUM paiioH» CMOJIEHCKOM o00nactTu OT
31.01.2011r. Ne 11

AIIMI/IHI/ICTpaI_[I/IH IOCTAHOBIACT:

1. YTBepauTh mpuiaraeMbiii AJIMUHUCTPATUBHBIM PETJIaMEHT MO MPEAOCTABICHUIO
TOCYJApCTBEHHOM YCIyTH, MEpPelaHHOM Ha MYHUIMIAIbHBIA YpoBeHb «OOBsBICHUE
HECOBEPIIEHHOJIETHET0 MOJHOCTHIO AEECIOCOOHBIM (AMAHCUITUPOBAHHBIM )».

2. Hacrosimiee mocTaHOBICHUE MOICKHUT OPHUIIUATIBHOMY 00OHAPOI0BAHUIO.
3. KoHTposb 32 UCTIOJIHEHUEM HACTOSIIET0 TOCTAaHOBJICHHUS OCTaBIIAIO 32 COOOM.

['maBa AnMHUHUCTpanuu

MYHHUIIATIATFHOTO 00pa3oBaHUs

«[ " JITMHKOBCKUH paioH»

CmoneHckoi o0nacTu H.A. lapaGypos



[IpunoxxeHue K MOCTaHOBIECHUIO
AJIMUHUCTpAIMU MYHUIIUTAIBHOTO
oOpazoBaHus

«'TMHKOBCKHMM panioH»
CmoneHckoi o0nacTu

ot 18.06.2012 1. Ne 172

AJIMUHUCTPATUBHBIN PETJIAMEHT
NMPeA0CTABJICHUSA IOCYAAPCTBEHHOU YCJIYTH, ePeIaHHON HA MYHUIMIIAJIbHBIH
YPOBeHb «O0bsiB/ICHHE HECOBEPIICHHOJETHEr 0 NMOJHOCTHIO AeeCIOCOOHbIM
(3MaHCHIIMPOBAHHBIM))

1. O0mue mos1oKeHus.

1.1. [Ipeamet peryaupoBaHus HACTOSIIETO AJIMUHUCTPATUBHOIO pErjaMeHTa.

Hacrosmumii  AIMMHUCTpPAaTUBHBIA  pErJIaMEHT  PEryjaupyeT  CpOKH U
MOCJIEA0BATEILHOCTh AIMUHUCTPATUBHBIX TPOIEAYP U aJIMUHUCTPATUBHBIX IEUCTBUUN
AJAMUHUCTpAIMM MYyHUIMNANbHOro oOpa3zoBaHus «['MMHKOBCKHM paiioH» CMoieHCKOU
ob0nactu (nmajmee - AJMHMHHMCTpauus), OTAeNa MO o00pa3oBaHUI0  AJIMUHUCTpALUU
MyHHUIIMNANBHOrO oOpa3zoBanus «[nmuHKOBCKUM paiion» CmoneHckod obnactu (nanee —
OTJed MO 0Opa30BaHMIO), OCYIIECTBISIEMBIX MO 3asBJICHUIO TpakIaHWHA, B Mpeienax,
YCTAaHOBJICHHBIX HOPMATHUBHBIMU TPAaBOBbIMU akTamu Poccuiickoir @Denepanuu u
HOPMATUBHBIMH  TIPaBOBbIMU  akTaMu CMOJEHCKOM 0O0JacTh  IMOJHOMOYHMH  TO
MPEIOCTAaBICHUIO TOCYJapcTBEHHON yciyru «OOBsSBICHUE HECOBEPILIEHHOJIETHETO
MOJIHOCTBIO J1€eCIIOCOOHBIM (3MaHCUIIMPOBAHHBIM)» (J1ajiee — TOCyIapCTBEHHAs yCiyTa U
AJMUHHCTPATUBHBIN PErIaMEHT COOTBETCTBEHHO).

1.2. Kpyr 3aaButenei.

3asBUTESAMU SIBJISIOTCS HECOBEPILIEHHOJIETHHE rpaxkaane Poccuiickoit denepanuu,
MOCTOSIHHO  TMPOXKUBAKOIIME HAa  TEPPUTOPUU  MYHUIIMIAIBLHOTO  0Opa3oBaHUs
«['muaKoBCcKH paitoH» CMOJIEHCKOM 001acTH, JOCTUTIINE Bo3pacTa 16 Jer.

1.3. TpeboBanuss Kk mOpAAKYy HHGOPMUPOBAHUS O TOPSAKE MPETOCTABICHUS
rOCy/1apCTBEHHOM YCIYTH.

1.3.1. Mectonaxoxnaenue Anmunuctpauuu: 216320 yn. Jlenuna, A.8, c.I'muHka
CMoneHckol o0acTH.

KonrakTtaeie Tenedonsr: (848165) 2- 15 -73, 2 -11- 36; dakc: (848165) 2- 15 -73;

azipec JIEKTPOHHOU mouThl: glinkaadmin@rambler.ru

1.3.2. AnMmuHuCTpaius OCYIIECTBISET MPUEM 3asiBUTENEd B COOTBETCTBHH  CO
CJIEAYIOIHUM TpaduKoM:

nonenenbHuK-nsATHUNA - 9.00 - 17.00 vacos

- o0enennbiit mepepeiB - 13.00-14.00 gacoB

- cy000Ta, BOCKPECEHbE - BBIXOJHOM

1.3.3. UudopmupoBanme moiyyaTesnel rocygapCTBEHHOU YCIYTH OCYIIECTBIISIETCS
MyTEM:




- YCTHOTO KOHCYJIBTUPOBAHUS,

- MUCHbMCHHBIX Pa3bsICHCHUH;

- cpencTB TeseOHHOM CBA3H;

- CpEJICTB IIOYTOBOM CBS3H;

- pa3MmenieHdss WHPOPMAIMOHHBIX MAaTepHaJOB Ha caiTte AJMHHHCTpAIM B
UHPOPMAIMOHHO-TETICKOMM yHUKAITHOHHOM CEeTH UuTtepHer (ampec caiita
http:www.admin.smolensk.ru/~glinka);

- HCHOJb30BaHMs (enepanbHOW TOCYyIapCTBEHHONM HWH()OPMAIMOHHONW CHUCTEMBI
«EauHBI TIOpTaN TOCYAapCTBEHHBIX W MYHHIMIIAIBHBIX ychyr (GyHKIui)» (mamee —
Enunsbiit nopran) (anekTpoHHbIN aapec: http:// www.gosuslugi.ruhttp://www.gosuslugi.ru),
a TaKXkKe PEruoHAIbHOM TOCylapcTBeHHOM wuHpopMaoHHONH cuctembl «llopran
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr (pyHkmmit) CMOJNIEHCKOH o00macTi»
(27IeKTPOHHBIN aapec: http://67.gosuslugi.ruhttp://67.gosuslugi.ru) (manee —
PervonanbsHblii mopTan).

Ha caiite AamuHHCTpaniu B WH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHONH CETH
HNuTepuet, Ha EnuHoM nopraine u Ha PernoHanbHOM moprajie pa3MemaroTcs CIeAYOImne
UHGOPMAIMOHHBIE MaTePHAITBI:

- HACTOSIIUH AJMUHUCTPATHBHBIA PETJIAMCHT;

- TOpsAAOK oOpamieHuss B AJAMHHHCTPAIUIO [JIS TOJYYEHHUs TOCYIapCTBEHHOM
YCIIyTH;

- IepeyYeHb JOKYMEHTOB, HEOOXOIUMBIX /ISl TOMyYSHUS TOCYJapCTBEHHOH YCIIyTH;

- oOpazeny 3asiBICHUS rpaXxjaHuHa O TMPU3HAHUM HECOBEPUICHHOJETHETO
HAMAHCUIIMPOBAaHHBIM 1O QopMe cormacHo mnpuwioxeHuto Ne 1 Kk  HacTosIemy
AJIMUHUCTPATHBHOMY PETJIAMCHTY;

Ha cTenne AnMuHHCTpalMu pa3Meniaercs ciaeayromas napopmanus:

- W3BJICUEHUS W3 3aKOHOAATCIIBHBIX W HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
coJiep KallluX HOPMBI, pEryIupyIollue rnepeaavy AeTeil Ha BOCIUTAHUE B CEMbIO.

- U3BJICUYCHHUS TeKCTa HacTodlero Pernamenra;

- IepeveHb JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPUHATHS PEIICHUS O TIPEOCTABICHUH
rOCyJIapCTBEHHOU yCIIYTH;

- oOpa3iel opopmiieHHs W TpeOOBaHUS K JIOKyMEHTaM, HEOOXOIHWMBIM IS
MPEIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH.

1.3.4. Ilpu HeoOXONMMOCTHM TOJYYEHHUS KOHCYJIbTAllMMd 1O  MpoLenype
MPEJIOCTaBICHUSI TOCYJAapCTBEHHOM YCIYrdM 3asBUTENM OOpallaroTcs B OTAEN IO
o0pa3oBaHUI0 AJIMUHHUCTPALIHH.

1.3.6. Koncynbraiuu B NHCHbMEHHON (opMe MNpenoCTaBISIIOTCS CHEIUaTUCTaMu
oThena Mo O0Opa30BaHUI0 AJIMUHUCTpaluu (Jajee — CHEeHHAIUCThl) Ha OCHOBAaHUU
MUCBMEHHOT'O 3aIpoca 3asiBUTENS, B TOM YMCIE M MOCPEACTBOM AJIEKTPOHHOM MOYTHI, B
teyeHue 30 AHEN co JHS MOCTYIUICHHUS YKa3aHHOTO 3ampoca.

B cnydae eciiu moAroroBka oTBeTa TpeOyeT HalpaBJIeHHsI 3alIPOCOB B MHBIE OPraHbI
(opranmzanuu), JMOO OTOTHUTEIBHBIX KOHCYJIbTallMi, TIO pemieHu0 [ JaBbI
AJIMAHHUCTpaIliM CPOK PAacCMOTPEHHUs NMHCHMEHHBIX OOpaIleHHid, yKa3aHHBIM B a03alle
MEPBOM HACTOSIIErO TMOJIMYHKTa, MOXET ObITh MpoJjieH Ha cpok a0 30 1Hel c




[IUCbMEHHBIM  YBEIOMJICHMEM TIpaXkJaHWHA O IPOMJICHUH CpOKa PpPacCMOTPEHHUS
oOparieHus.

1.3.7. Ilpy KOHCYJABTUPOBAHHM MO TeJleQOHY CHEHHAIUCT IOJIKEH COOOIIUTH
HAaMMEHOBaHUE CTPYKTYPHOI'O MOJpa3feneHus AJIMHUHHUCTpaUUMU U cBOIO (pamuminio. Bo
BpEMsi pa3roBopa IMPOM3HOCUTH CIIOBAa YETKO, M30erarb napajielbHbIX pPa3rOBOPOB C
OKPYKAIOIIUMHU JIIOABMU U HE MPEPBIBATH Pa3roBOp I10 NMPUYMHE MOCTYIUICHHUS 3BOHKA HA
Apyroi TenepoHHbIN anmnapar.

ITo 3aBepiIeHUH KOHCYJIBTUPOBAHUS CIICLIUAIIMCT JOJDKEH KPaTKO IOABECTH UTOTH
pPa3roBopa U NEPEUUCIUTD JEUCTBUSL, KOTOPBIE CIAEAYET IPEAIIPUHITD 3asBUTEIIIO.

2. CTangapT npeaocTaB/jieHUs TOCYIAPCTBEHHOM yCIAyIH

2.1. HaumeHoBaHME TOCY1apCTBEHHOMN YCIYTH.

HaumenoBanue rocygapctBeHHON yciuyru — «OObsBI€eHNE HECOBEPUICHHOJIETHETO
MOJTHOCTBIO JIE€CTIOCOOHBIM (IMaHCUTTUPOBAHHBIM ).

2.2 HaumenoBanue CTPYKTYPHOTO nojipasieNeHus AAMuHUCTpau
MyHHUIIMNANBHOTO  oOpa3oBanus  «[nuHKOBCkUM  pailon» CMoneHckodl — obnactu,
HEMOCPEICTBEHHO MPEIOCTABISIONIET0 FOCYapCTBEHHYIO YCIIYTY.

2.2.1. TocynapCTBEHHYIO YCIOyry TMpEeJOCTaBISEeT OTAEN IO 00pa30oBaHUIO
AJAMUHUCTpAMM MYyHUIMNANbHOrOo oOpa3zoBaHus «[MMHKOBCKHM paiioH» CMoIeHCKOU
00JaCTH B COOTBETCTBUU C MOCTAaHOBJIEHUEM [J1aBbl MYHULMIAIBLHOTO 00pa30BaHUs
«'nuakoBckuit  paiton» Cmonenckodt ob6mactu ot 03.03.2008 Ne 66 «O6
YIIOJTHOMOYEHHOM OpraHey.

2.2.2. 3anpenieHo TpeOOBaTh OT 3asIBUTENS OCYLIECTBICHUS IEUCTBUM, B TOM YHUCIIE
COTrJacoBaHMUM, HEOOXOAMMBIX ISl MOJYUYEHHUs TOCYIapCTBEHHOM YCJIYTH, CBSI3aHHBIX C
oOpalieHeM B HWHbIE TOCYJapCTBEHHbIE OpraHbl, OPraHU3alUU, 33 HCKIIOYCHUEM
MOJIYYeHHsI YCIYT, BKIIIOUEHHBIX B YTBEPKJIEHHBIN 00JaCTHBIM HOPMATHUBHBIM MPAaBOBBIM
aKTOM TI€pPEYEHb YCIYT, KOTOpBIC SBJISIOTCA HEOOXOAUMBIMH M 00s3aTENbHBIMU IS
MPEIOCTaBICHUS TOCYIApCTBEHHON YCIIYTH.

2.3. Onucanue pe3yJibTara MpeaoCTaBIeHUs rOCYyJapCTBEHHOM YCIyTH.

Pe3ynpTaToM MCHOIHEHUS TOCYAAPCTBEHHOM YCIYTH SIBISIETCSI:

— 00BsiBIECHUE HECOBEPILIEHHOJIETHETO MOJIHOCTBIO J1€€CIOCOOHBIM

(3MaHCUNIHPOBAHHBIM );

— OTKa3 B IPEIOCTaBIECHUHU TOCYAAPCTBEHHON YCIYTH.

[Ipouenypa mpenocTaBieHHs TOCYIAapCTBEHHOM YCIyrM 3aBepuliaeTcs
MOJIYYEHHEM 3asBUTEJIEM OJHOIO U3 CIEIYIOMINX JOKYMEHTOB:

- TIOCTaHOBJEHUE AJMUHUCTpAUU 00 OOBABICHUH HECOBEPIICHHOJIETHETO
MOJIHOCTBIO JIEECITOCOOHBIM (SMaHCUITUPOBAHHBIM );

- petieHre 00 OTKa3€ B MPEJOCTABICHUH FOCYJaPCTBEHHON YCIYyTH.

2.4. Cpok npeaoCTaBJI€HUSI TOCY1apCTBEHHOM YCIYTH.

Pemenune Bompoca 00  OOBSBICHUM  HECOBEPIIEHHOJIETHETO  IMOJHOCTBHIO
J€eCIOCOOHBIM (IMAHCUIIUPOBaHHBIM) B TeueHue 30 AHell co AHS mojayu 3asBIICHUS C
npocb00il 00  OOBSABICHUMM  HECOBEPIICHHOJETHETO  MOJIHOCTHIO  JIEECTIOCOOHBIM
(3MaHCUNTMPOBAHHBIM).



JIOkyMeHT 00 OOBSIBICHUU HECOBEPIICHHOJETHETO MOJTHOCTBIO JEeCHOCOOHBIM
(3MaHCUNHMPOBAHHBIM) JIMOO pelieHre 00 OTKa3e B MPEIOCTaBICHUU TOCYIapCTBEHHOM
YCIYTU, HAMpPaBISIIOTCS 3asABUTENIO B Te€UEHUE 7 JTHEN CO JIHS MPUHSATHUS PEIICHMUS.

2.5. llepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIUPYIOMIMX  OTHOIICHHUS,
BO3HUKAIOLIUE B CBSI3M C MPEIOCTABICHUEM TOCYIAapCTBEHHON yCIyrd, C yKa3aHUEM
UX PEKBU3UTOB U MCTOYHUKOB O(DUIMAIBLHOTO OMYOIMKOBAHUS.

[IpenocraBneHue rocy1apCTBEHHON YCIYTH OCYILECTBIISETCS B COOTBETCTBUU C:

- I'paxxnanckum komekcom Poccuiickoit deneparnuu (vacth mepBas) oT 30.11.94
No 52-®3 (Cobpanue 3axkonoaatenbctBa PO 05.12.94 Ne 32 cr. 3301);

- ®enepanbubiM 3akoHOM OT 24.04.2008 Ne 48-D3 «O06 omeke U MONEYUTEITHCTBE
(Cobpanue 3akoHomarenbcTBa PO 2008 Ne 17 ct. 1755, 2009, Ne 29, ct. 3615, «Poccutickas
razeta» Ne 142, 04.07.2011);

- obnactHeiM 3akoHOM OT 31.01.2008 Ne 7-3 «O HajeneHuH OPraHOB MECTHOTO
cCaMOYIIpaBJeHUs] MYHUIIMNAIbHBIX PAaHOHOB U TOPOJICKUX OKpYyroB CMoOJEHCKON oOnacTu
roCy/1apCTBEHHBIMU MOJIHOMOYMSIMU 110 OPTaHU3ALMU U OCYIIECTBICHHUIO ACSATEIBHOCTU MO
omeke u mnoneuuTenbcTBY» (CmomneHckas razetra, Ne 9 ot 05.02.2008, BectHuK
CwmorneHcko# obacTHOM aymbl B AaqMunucTparuu CmoneHckon obmactu 2008, Ne 2, cT.
44,2010, Ne 8 (gacts II), c. 47,2011, Ne 12 (gacts 11, kaura 2), c. 6);

- obnactHbM 3akoHOM OT 31.01.2008 Ne 6-3 «O06 opraHuzaluuy U OCYIIECTBICHUU
JEeSTENBHOCTU TI0 OMeKe U MoneyuTenbcTBy B CMoneHckol obnactu» (CMosieHcKas rasera,
Ne 9 or 05.02.2008, BectHuk CMoieHCKON 00MacTHOW JymMbl U AJIMUHUCTpPALUH
Cwmonenckoit oonactu 2009, Nell, (wacts ), c. 26 .

2.6. HcuepnbiBatoliuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATENILCTBOM  WJM  HMHBIMH ~ HOPMATUBHBIMU  NPAaBOBBIMU  aKTaMH  JUIs
MPEIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH.

2.6.1. lna mpenocTaBieHUsl TOCYAapCTBEHHOM YCIIYTH, 3asBUTENb MPEACTABISAECT B
AJIMUHUCTpALMIO, CIEAYIOUIUE JOKYMEHTHI:

a) 3asiBJICHHE HECOBEPIICHHOJETHETO (JIOCTUTIIEro Bo3pacTa 16 net) 06 oObsIBICHUN
€ro MOJIHOCTBIO J1eeCrocOOHbIM (AMaHcunupoBaHHbIM) (IIpunoxennii Ne 1);

0) KOIKs CBUJIETEIHCTBA O POKICHUHM HECOBEPIIIEHHOJIETHETO;

B) KOIUS ACMOPTa HECOBEPIICHHOJIETHETO;

r) coracue o000ouX (€IMHCTBEHHOr0) pOAMTENEH WM JIPYTUX 3aKOHHBIX
npeacTaBUTeNed Ha OOBSBICHHE HECOBEPIICHHOJIETHETO TIOJHOCTBIO JEeCIOCOOHBIM
(3MaHCUNIHPOBAHHBIM );

1) KOTIMU MacTOPTOB poAUTeENeH (3aKOHHBIX MpeCcTaBUTENeH );

€) clpaBKa C MECTa JKUTEJIbCTBA HECOBEPILIEHHOJIETHETO O COCTAaBE CEMbU;

) CIpaBKa C MecTa pabOThl HECOBEPIICHHOJETHEro C YKa3aHUWEM JIOJDKHOCTH U
3apIuIaThl;

3) KOIUsl KOHTPAKTa WU TPYAOBOIrO JIOTOBOPA;

1) KOMHS TPYAOBOW KHMKKH HECOBEPILIEHHOJIETHETO;

K) CIIpaBKa O COCTOSIHUU 3/I0POBbsI HECOBEPILIEHHOJIETHETO;

) TOKYMEHT, MOJTBEPKAAIOIINI OTCYTCTBUE OJHOTO U3 POAUTEIICH;



M) KOMNHSI CBUIETENBCTBA O TOCYJApPCTBEHHOM perucTpauuu (pu3nyeckoro jauia B
KaueCcTBE MHMBU1YaIbHOTO MPEITPUHIUMATEINS.

2.6.2. B ciydasx, Korjaa npu npelocTaBiIeHUU MYHHUIMIIATIBHONW YCIYTH BO3HUKAET
HEOOXOIUMOCTh MEXBEJAOMCTBEHHOTO U (WJIM) MEXYPOBHEBOIO0 HH(POPMAIIMOHHOTO
B3aMMOJICUCTBHS, TaKOE€ B3aMMOJIEUCTBHE OCYIIECTBISIETCSS B  COOTBETCTBUU C
®enepanbbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NperocTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCITYT).

2.7. UcuepnblBarolnii nepeyeHb OCHOBAHMM JJig OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH.

OcHoBaHus JUIs OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEA0CTaBICHUS
roCy/IapCTBEHHOMN YCIIYTH, OTCYTCTBYIOT.

2.8. UcuepnbiBatomuii nepedyeHb OCHOBaHUH ISl IPUOCTAHOBIICHUS U (MJIM) OTKa3a
B [IPEI0CTABIECHUHU TOCYAAPCTBEHHOM YCIIYTH.

2.8.1. OcHoBaHMs [IJs TPUOCTAHOBJIEHUSA MPENOCTABIEHUSA TOCYIapCTBEHHOMN
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHMeM Jisi OTKaza B NPEJOCTABIEHUU T'OCYIAPCTBEHHON YCIyI'U
ABIISCTCS:

- HENpeJCTaBleHUEe WIM MpeACTaBlIeHHEe HE B IOJHOM OOBEME JOKYMEHTOB,
yKa3aHHbIX B yHKTE 2.6.1 pa3znena 2.6 HacTOSIIEro AIMUHUCTPATUBHOIO PETJIaMEHTa;

- HECOOTBETCTBHE JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B MyHKTe 2.6.1 pazgena
2.6 HacToAIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

- BBISIBJICHHE B MPECTAaBICHHBIX JOKYMEHTaX HEJJOCTOBEPHBIX CBEJICHU.

[IpoBepka JOCTOBEPHOCTH CBEIECHHUM, COIEpKAIIUXCS B  IPEACTABICHHBIX
JOKYMEHTAaX, OCYUIECTBIISIETCSI TyTEM MX CONIOCTaBIIEHUS ¢ MHPOpMaLUen, MOJIy4YeHHOU OT
KOMIIETEHTHBIX OpPraHOB WJIM OpPraHM3alMi, BBIAABIIMX JOKYMEHT (IOKYMEHTHI), a TaKkKe
MOJIYYeHHOW MHBIMU CIIOCO0aMU, pa3pellieHHbIMU (he/lepabHbIM 3aKOHOJATETLCTBOM.

2.9. B3aumanue 1miathl 3a Mpea0CTaBIeHUE TOCYIapCTBEHHON YCIIYyTH.

['ocynapcTBeHHas yciyra npeiocTaBisieTcs 0ecIIaTHO.

2.10. TpeboBanus Kk MecTaM MpPeAOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH.

[lomemienust AJis TPENOCTaBICHUS TOCYJAPCTBEHHOM YCIyTd pa3MenaroTcss B
3IaHUU AJIMUHUCTpAIUH.

[Tomemienre, B KOTOPOM MPEAOCTABISAETCA IOCYJapCTBEHHAsl yCiIyra, o00pyayeTcs
CTYJBSIMU, CTOJIAMHU (CTOMKaMH), 0OECleYMBAETCA KaHLEISIPCKUMH MPUHAJICKHOCTIMU
JUTSl HAMMCaHUsI TUChbMEHHBIX 3asBIeHUI, THHOPMAIIMOHHBIMU CTEHIAMH.

HNudopmarimoHHbie CTEHABI COAEPKAT CIEIYIOUTYIO 00s3aTeNIbHYI0 HHPOPMALIUIO:

- CBEJICHMSI O MIEPEUHE UCTIONHIEMBIX TOCY1apCTBEHHBIX YCIIYT;

- MOPSIIOK OOKaJloBaHUs NEeUCTBUN (0€31eHCTBUSA) U PEIICHUN, OCYIIECTBISEMbIX
(MpUHATHIX) B X0J1€ MPEAOCTABIECHUS TOCYJaPCTBEHHOM YCIyTH;

- IOYTOBBIN ajipec, B TOM YHUCIIE ajipec caita B cetu MHTepHeT, HoMepa TesneOHOB,
AIIEKTPOHHOMN MOYTHI, FPaPUKOB pabOThl AJAMUHUCTPALIUY;

- TIEpeYeHb JOKYMEHTOB, KOTOPBIEC 3asIBUTENb JOJKEH MPEJACTABUTh JJIsl OTyUYEHUs
rOCyJIapCTBEHHOU yCIIYTH;

- IepeYeHb OCHOBAHUM /ISl 0TKa3a B MPEAO0CTABICHUN TOCYAapCTBEHHON YCIYTH;



- HaCTOSIUIUN AJMUHUCTPATUBHBIN pErilaMeHT.

NudopmupoBanre O  XoA€  MPEJOCTABICHUS  TOCYIAapCTBEHHOM  yCIyTH
OCYIIECTBIISIETCS. COTPYAHUKAMH TIPU JIMYHOM KOHTAKTE€ C 3agBUTEISIMU WU C
UCIIOJIb30BAaHUEM CPEJICTB IOYTOBOM, TEJIEPOHHON CBS3HM, MOCPEACTBOM 3JIECKTPOHHOU
MOYTHI.

2.11. Tloka3zaTenu TOCTYIMHOCTH U KaYECTBA FOCYAAPCTBEHHON YCIYTH

2.11.1. Tloka3zaTensiMud OLEHKHU JOCTYMHOCTH NPEIOCTaBICHHUS TOCYIapCTBEHHOM
YCIIYTU SBJISIFOTCS:

1) TpaHcmopTHash JOCTYMHOCTh K MECTaM MPEJOCTABJICHUS TOCydapCTBEHHOMN
YCIIyTH;

2) oOecrieyeHUe BO3MOXKHOCTH HAMpPAaBICHUS KOMIUIEKTa JIOKYMEHTOB B
AJIMUHUCTPALMIO MO 3JIEKTPOHHOU MOYTE;

3) oOecrieyeHue MpPEAOCTABICHUS TOCYJAPCTBEHHOM YCIYrHM C HCIOJIb30BaHUEM
BO3MOXxHOCTe Enunoro u PernonansHoOro nopranios;

4) pasmenieHue HMHPOpPMALKUU O TOPAJIKE MPEJAOCTABICHUS TOCYAapCTBEHHOM
yciyru B cetu IHTepHeT.

2.11.2. [loka3aTenssMu OLIEHKH KauecTBa MPEJOCTABICHUS IOCYIapCTBEHHON yCIyTH
SBJISIFOTCSL:

1) cobmoieHne craHiapTa MpeAOCTaBIEHUsI TOCYAapCTBEHHON YCIyTH;

2) cobJIt0IeHHE CPOKOB MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH;

3) KOJIMYECTBO B3aUMOJCHCTBUN 3asiBUTENS C JAOHKHOCTHBIMHU JIMIIAMHU TIPH
MPEIOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH U COOIIOEHUE UX MPOIOJKUTEIBHOCTH;

4)  BO3MOXHOCTb  TOJy4Ye€HHs HMHPOpPMALMU O  XOJI€  MPEeAOCTaBICHUS
rOCyIapCTBEHHOM YCJIyrd, B TOM YHCII€ C MCIHOJIb30BaHHEM HH(DOpPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX TEXHOJIOTUIA;

5) xonuuecTBO OOOCHOBAaHHBIX Kajlo0 OpraHu3aluid MO BOMpPOCaM KayecTBa U
JOCTYITHOCTH MPEJOCTABICHUS TOCYIaPCTBEHHON YCIYTH.

2.12. HWuple TpeOOBaHUS, B TOM 4YHUCJIE YyUYUTHIBAIOUIME OCOOCHHOCTHU
MPEeJIOCTaBICHUS! TOCYJAapCTBEHHBIX YCIAYr B MHOTO(QYHKUMOHAJIBHBIX  IIEHTPax
MPeI0CTaBICHUS roCyJapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT U OCOOEHHOCTH
MPEI0CTaBICHUS TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOU (popme.

2.12.1. OGecrnieyeHne BO3MOKHOCTU TMOJYYEHHUS 3asiBUTEISIMU MHGOpMALMU U
oOecrieyeHue JOCTyNa 3asBUTENEH K CBEIEHUAM O TOCYAapCTBEHHOW  ycCIyre,
pa3memaeMoit Ha Enunom moprane u PernonaibHOM mopraie.

2.12.2. OGecnieuenue aoctymna 3asBuTeNed K (opme 3asBICHUS U OOECIEUYECHHE
J0cTyna K HeW JJi KOMMPOBAHUS U 3alOJHEHUS. B 3JIEKTPOHHOM BUJIE€ C UCIIOJIB30BAHUEM
Enunoro noprana, PernonansHoro noprana.

2.12.3 OO6ecnedyeHre BO3MOXKHOCTH JJis 3asBUTENE B LENAX MOJyYEHHUS
rOCY/IapCTBEHHOM  YCJIYrM TMpPEeACTaBISATh JOKYMEHThl B JJEKTPOHHOM BHAE C
ucnoisib3oBanueM Ennnoro noprana, PernonaibHoro nopraina.

2.12.4 OoOecrieueHue BO3MOXKHOCTH  JUIsI  3asgBUTEICH  OCYIIECTBISTH  C
ucrnoyib3oBanueM EnuHoro mnoprana, PermonanbHOro mnopTania MOHUTOPUHT  XOJa
MPEIOCTaBICHUS TOCYIApPCTBEHHON YCIIYTH.



2.12.5. OGecnieyenne BO3MOXKHOCTU JUIsl 3asBUTENICH TMOJNY4YEHUs pe3ysbTaTa
rOCy/IapCTBEHHOM YCIyTd B 3JEKTPOHHOM BHJE C HUCHOJIb30BaHMeM EnuHoro moprana,
PernonansHoro nmopraia.

2.12.6. CpenctBa 31EKTPOHHOW NOANMCH, NPUMEHSEMbIE MPU TPEAOCTABICHUU
rOCy/IapCTBEHHOM YCIYTrd B 3JEKTPOHHOM BHUJE, JOJKHBI OBITh CEpTU(ULIHUPOBAHBI B
COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoilt @enepanum.

2.12.7. PaccmoTpeHue 3asBiC€HHs, IOJYYEHHOTO B JJIEKTPOHHOU (dopwme,
OCYIIECTBIISIETCS] B TOM K€ MOPSAJIKE, YTO U PAaCCMOTPEHHE 3asBJICHUM, MTOJTYYEHHBIX JTUYHO
OT 3asiBUTEJIEH.

3. CocraB, n0cJIe10BATEJIbHOCTD M CPOKH BBINOJTHEHHSI AIMUHUCTPATHUBHBIX
npoueayp, TpeGOBaHMi K NOPSAKY UX BbINOJTHEHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJTHEHHUS AIMUHUCTPATHBHBIX NPOLEYP B 3JIeKTPOHHOI (hopme

3.1. IlpenocraBieHue rocyAapCTBEHHOW YCIyrd BKJIIOYAaeT B ce0s creayrolue
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

- IPUEM U PACCMOTPEHUE JOKYMEHTOB;

- TpUHATHE peHieHuss 00 OOBSBICHUH HECOBEPIICHHOJETHErO IMOJIHOCTHIO
J€eCOCOOHBIM (AMAHCUITMPOBAHHBIM) U MTOATOTOBKA IMOCTAHOBJICHUSI AMUHUCTpALIMU 00
OOBSIBJIEHUN HECOBEPILIEHHOJIETHETO TOJHOCTHIO J1€€CIIOCOOHBIM (3MAHCUITMPOBAHHBIM );

- YBEJIOMJICHHE 3asiBUTEJISI O MPUHSATOM PEIICHUU (BpyUEHUE MOCTAHOBIICHHUS ).

3.2. Ilpuem u peructpauus JOKYMEHTOB, HEOOXOAUMBIX [JIsi TMpPeaOCTaBICHUS
rOCYJIapCTBEHHOU yCIIyTH

3.2.1. OcHoBaHMEM /1 Hayajla BBIIOJIHEHUS AJMUHUCTPATUBHOW MPOLEAYPHI
npueMa M PAcCMOTPEHHUS  JIOKYMEHTOB  SIBIsIeTCS  OOpallleHWe  3asBUTENs B
AJIMUHUCTpALIMIO WM [OJadya KOMIUIEKTa JOKYMEHTOB B DJJIEGKTPOHHOM BHJIE Ye€pe3
Ennneii nimm PernonanbHbId nopTa.

3.2.2. B uensx mpegocTaBiieHUs] JOKYMEHTOB MPUEM TpaKIaH OCYIIECTBISETCS B
YCTaHOBJICHHBIE JTHU.

3.2.3. Cneumanuct oOTAena Mo 0Opa30oBaHUIO PACCMATPUBAET NPE/ICTABICHHBIE
JOKYMEHTBI IO CYUIECTBY:

- YCTaHaBIIMBAaeT JMYHOCTh TpakJaHWHA, B TOM 4YHUCJE MPOBEPSET JIOKYMEHT,
YAOCTOBEPSAIOLININ JIUYHOCTb;

- TMpOBEpsieT HalW4YUe M COOTBETCTBHE BCEX HEOOXOIUMBIX JIOKYMEHTOB,
MPEACTABICHHBIX TPAXKIAHUHOM, TpPEOOBAHUSM, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM,
MOJIHOTY Y MPaBUIILHOCTH O(POPMIICHHS U 3aMIOJIHEHUS IOKYMEHTOB.

3.2.4. B ciayyae cOOTBETCTBHSI IOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSIM, TO OHU
MPUHUMAIOTCA JJIs peleHus: Bornpoca 00 00bsBIEHUN HECOBEPIIEHHOJIETHETO TOJTHOCTHIO
J€eCIOCOOHBIM (IMAaHCUITUPOBAHHBIM).

3.2.5. B cilyyae HECOOTBETCTBHUSl YCTAHOBJIEHHBIM TPEOOBAHUAM COJICPKAHUS WU
oQopMJIeHUSI TPEJCTaBICHHBIX TpPaXJIAHUMHOM JOKYMEHTOB, a TaKXe OTCYTCTBUS
HEOOXOIUMBIX JIOKYMEHTOB CHEIMAIMCT HAMPAaBISAET 3aIBUTEIII0 MOTUBHUPOBAHHBIN OTKAa3
B [IPEI0CTABIECHUHU TOCYAAPCTBEHHON YCIIYTH.



OTka3 B MpeAoCTaBICHUU TOCYIApCTBEHHOW YCIyrd mnoJnuchiBaeTcsa [naBoi
AJIMUHUCTpAIlMM W HAMpaBiseTcs 3asBUTEN0 B TeueHue 10 aHell co AHS NpUHATHA
pELICHHUS.

3.2. YBenoMJIEHHE 3aBUTENS O PUHITOM PELICHHH.

OcHoBaHueM Juisi Havajla JaHHOM aJAMUHUCTPATUBHOW MPOIEAYPHl SIBISETCS
MOJANKUCAHUE TIOCTAHOBIEHUS AJMHHUCTpALMK 00 OOBSIBICHUU HECOBEPIICHHOJETHEIO
MOJIHOCTBIO JI€ECITOCOOHBIM (SMaHCUITMPOBAHHBIM ).

[TocTanoBiieHHEe AIMUHUCTpAIMU HAIMIPABISAETCA 3asBUTEIIO0 B TEUEHHUE 7 JTHEU CO
IHS TpUHATHS pewenus. [loctaHoBIeHHE BpyYyaeTcs 3assBUTEIIO JIMYHO WM HaINpaBJsieTcs
MOYTOM.

3.3. Tlopsaok oOCylIecTBICHHUS B OJJIEKTPOHHOM ¢opMe, B TOM YHUCIE C
WCIIOJIb30BaHUEM (eiepaibHOM TOCYIapCTBEHHOM MH(OPMAIIMOHHONW cucTeMbl «EauHbIi
noprajg TOCYJAApCTBEHHBIX M MYHHUIMMNAIbHBIX YCAyr ((GyHKUMA)», PpEeruoHAIbHOU
rocyapcTBeHHOM  uH(opmanmoHHOW  cuctembl  «[lopram  rocygapcTBeHHBIX U
MYHULUMAIBHBIX — yCayr  (pyHKIHiL) CmosieHCKOM  0o0JilacTh»,  CIEIYIONIUX
aIMUHUCTPATUBHBIX MPOLEAYDP.

3.3.1. [IpenpocraBneHue B YCTAHOBJIEHHOM IMOPSJAKE HUHPOPMALUU 3asBUTEISIM U
oOecrieyeHue JOCTyna 3asBUTENEH K CBEJACHHMSIM O TOCYJapCTBEHHOW yciiyre B
AIEKTPOHHOU popMme.

[Ipouenypa «lIlpenoctaBieHue B  YCTAHOBJIEHHOM TMOpsJAKe HHPOpMaLUU
3asiBUTENISIM W OO€creueHHue JOCTymna 3asBUTENEH K CBEJCHHUSIM O TOCYAapCTBEHHOU
yCIIyTe» OCYILECTBIAETCS MYyTeM pa3MEIEeHUs CBEIECHUN O rOCyJapCTBEHHOW yciyre B
pErMoHaIBHBIX rocyJapCcTBEHHBIX MH(OPMAIIMOHHBIX cUCTEMax «Peectp
rOCy/IapCTBEHHBIX U MYHUIMTNIATBHBIX ycnyr (pyHkuuit) CMoneHckoil obmactuy» (nanee —
Peectp) u «Iloptan rocyaapcTBEHHBIX 1 MyHUIIMIAIBHBIX YCIYT (GyHKIMA) CMOIeHCKON
00JacTu» ¢ MOCJIEeAYIOIMM pa3MeIlleHUeM CBeJeHUuN B (enepanbHO rocynapcTBEHHON
uHpopmamoHHol cucteme «EauHBIA TOpTam rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX
yeIyT (pyHKIIH ).

3.3.2. Tlonoxenue o ¢eaepanbHON TOCYIAPCTBEHHOM MH(GOPMAIIMOHHOW CHUCTEME
«EnuHplii mopTan TrocyIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((QyHKUUN)», a Takxke
TpeOOBaHUS K PErHOHAIBHOMY TMOpTally, HOPSAAKY pa3MEIIeHHs Ha HHUX CBEIACHUH O
rOCY/IapCTBEHHBIX YCIYyrax, a TakKe K MEePEeyYHIO0 YKA3aHHBIX CBEJACHUHN YCTaHaBIMBAIOTCS
IIpaBurensctBOM Poccuiickon denepanuu.

3.3.3. C wucnonb3oBaHueM ¢eaepaibHOi TOCYIapCTBEHHON HHGOPMAIIMOHHON
cucteMe «EauHBIA MOpTan TOCYyNapCTBEHHBIX UM MYHUUMMAIBHBIX YCAYT ((DYHKIHN)»,
pPErMoHaIbHOM rocynapcTBeHHON nH(popMamoHHON cucteMbl «llopTan rocyiapcTBEeHHbBIX
U MYyHUIUOAIbHBIX — yclIyr  (QyHKIMiT) CmoneHckod  o0nacTu»  3asBUTEIIO
MPENIOCTaBISAETCS JOCTYIl K CBEACHUSIM O TOCYAapCTBEHHOM YyCIyre, yKa3aHHbIM B
nojpasnene 1.3. HacToAIEero aIMUHUCTPATUBHOTO pErIaMeHTa.

3.3.4. Cnenuanuctsl AIMUHUCTPAIIMU, OTBETCTBEHHBIC 32 pa3MEILCHUE CBEICHUN O
rOCYy/IapCTBEHHON YCIIyre, OCYHIECTBISIOT pa3MElIeHUE CBEIECHUN O TOCyAapCTBEHHOU
ycnyre B Peectpe B coorBeTcTBUU ¢ [lopsnakom ¢hopMupoBaHUs U BEJIEHUS PETUOHAIBHON
rocy1lapcTBEHHOM  MH(pOpPMaIMOHHOW  cucTteMbl  «PeecTp  rocynapcTBEHHBIX U



MyHUIMOANBHBIX — ycnyr  (byHkumii)  CMoOJIeHCKOW — 00J1IacTW»,  YTBEPXKIACHHBIM
MOCTaHOBJIEHHEM AnMuUHUCTpauu CMOJIEHCKON 00JIacTH.

3.3.5. PykoBomguTenu M CHEHUAIUCTBI AJIMUHUCTpAIMM, OTBETCTBEHHBIC 3a
pa3MelleHne CBEJICHUI 0 TOCy1apCTBEHHON yCIyre, HECYT OTBETCTBEHHOCTbD 32 IIOJHOTY U
JOCTOBEPHOCTh CBEJICHUI O FOCYAAPCTBEHHON yCIlyre, pa3MelllaeMbIX B cucteme Peectp, a
TaKXe 3a COOIO/IEHNE NOPSAAKA U CPOKOB UX pa3MEIECHUS.

4. Ilopsinoxk u ¢popMbI KOHTPOJIS 32 MCIIOJTHEHHEM IOCYAAPCTBEHHOH YCJIYIH

4.1. Tlopsimox OCYIIIECTBJIICHUSI TEKYIIEro KOHTPOJA 3a COOJIOJICHHEM W
WCIIOJTHEHUEM TOJIOKEHUH aIMUHUCTPATUBHOTO PETJIaMEHTA.

4.1.1. Texymwuii KOHTPOIb 3a COOJIOJCHHUEM TIOCIIEIOBATEIBHOCTH JEHCTBUMH,
OTIpeIeTICHHBIX aIMUHUCTPATUBHBIMU MporeAypaMu 1o MPEI0OCTaBICHUIO
TOCYJApCTBEHHOM  yCJIYId  TMPUHATHEM  PEIICHUH  YIMOJTHOMOYECHHBIMH  JIULIAMU
OCYIIECTBIISIET HAYaJlbHUK  OTJeJa 10 OOpa30BaHUIO TMYTEM TMPOBEICHUS TMPOBEPOK
COOJIFO/ICHUSI U HMCIIOJIHEHUS CIENUAIMCTaMU OTJeNla TOJIOKEHUH AJMHHUCTPATUBHOTO
peryiaMmeHTa, HOPMaTHUBHBIX MMpaBoBbIX akTOB Poccuiickoit denepanmu u CmoeHCKOU
obJacTu.

4.1.2. TleppoANYHOCTh OCYILIECTBICHUS TEKYIIErO0 KOHTPOJS yCTaHaBIMBaeT I 'J1aBa
AJIMUHUCTpALUY.

4.1.3. B xo1e NpoBEpOK JOJHKHOCTHBIE JIMIIA, YIIOJHOMOUYEHHBIE JJIsl MPOBEICHUSA
MIPOBEPKHU, U3YyUAIOT CIEAYIOIIUE BOIIPOCHI:

1) nmesTenbHOCTh CHENHAIMCTOB OTAeia Mo 00pa30BaHUIO MPU MPOBEICHUM UMU
MEpPONPUATUN, CBSI3aHHBIX C  OCYIIECTBICHHEM  aJIMHHUCTPATUBHBIX  MPOIEAYD,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

2) co0I0/IeHNE YCTaHOBJICHHBIX MOPSIIKA U CPOKOB PaCCMOTPEHHUSI 3asiBIICHU;

3) coOmrofeHre MOpsiaKa PEeTrUCTpalldd U CPOKOB TMPOXOXKICHHS MaTepuajoB IO
aIMAHUCTPATUBHBIM TIPOLIEIypaM, YCTAaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) coctossHME PabOTHI C Kajo0aMH U 3asBICHUSIMU MO aJIMUHUCTPATUBHBIM
MporieypaM, YCTAHOBIICHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

4.1.4. 'maBa AAMUHHCTpALIUU paccMaTpUBaET Pe3yIbTaThl IPOBEPKU U MOPYIAET
MIPUHSATH MEPHI, HAMPABICHHBIC HA YCTPAHCHHUE BBHISBICHHBIX B PE3YyJbTaTe KOHTPOJIbHBIX
MEpONPUATUI HEIOCTATKOB M HapYIICHUM.

4.2. OTBETCTBEHHOCTh MYHUITUTIATBHBIX CIYXKalUX AJMUHUCTPAIIUU 32 PEIICHUS U
nevictBus (Oe3nelicTBUE), MPUHUMaeMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS
rOCYJapCTBEHHOU YCIYTH.

4.2.1. OTBETCTBEHHOCTD JIOJHKHOCTHBIX JIUII 32 PEIICHUS U JAeicTBus (Oe3nelicTBue),
MpUHUMaeMble  (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHHUS TOCYAapCTBEHHOW YCIyTU
3aKPEIUISIOTCS B UX JOJKHOCTHBIX HHCTPYKIIUSX.

CrnenuanucT, OTBETCTBEHHBIN 3a MPE0CTaBICHNE IOCYIapCTBEHHOMN yCIIYTH, HECET
MEePCOHATIBHYI0 OTBETCTBEHHOCTb 3a TPEJAOCTAaBICHUE TOCYJAPCTBEHHON YCIyru B
COOTBETCTBUM C TpPeOOBaHUSMH AJIMUHUCTPATUBHOTO pPETJIaMEHTa, 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.



Cneuuanuct, OTBETCTBEHHBIM 3a  PErUCTpPAlMI0  JOKYMEHTAlluh,  HECEeT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a PETUCTPAlMI0 JTOKYMEHTOB ISl TMPEIOCTABICHUS
TOCYJApCTBEHHOM YCIYTd B COOTBETCTBUU C TpeOOBaHUSMH AJIMUHUCTPATUBHOTO
perilamenTa, 3aKoHoAaTeIbcTBOM Poccuiickon denepanuu.

4.2.2. Tlo pe3ynbpTaramM MPOBEACHHBIX MPOBEPOK B CIy4yae BBIABJICHUS HAPYIICHUS
npaB 3agBUTEINCH, [ 1aBa AIMUHUCTpPALMA OCYILIECTBISECT MPUBICUCHUE BUHOBHBIX JIUII K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccuiickoir denepanuu u
CMOJIEHCKOM 00J1aCTH.

4.2.3. O Mepax, MNOPUHATBIX B OTHOLICHWM BHHOBHBIX B HapyIICHUU
3akoHojarenbcTBa Poccuiickoit deaepannm T0IKHOCTHBIX v, B TedeHue 10-Tu 1He# co
THS TPUHATUS Takux mep, [J1aBa AIMHUHUCTpalid cooOliaeT B MUChMEHHOU (dopme
3asBUTEIIO, TIPaBa U (WJIHM) 3aKOHHBIE UHTEPECHI KOTOPOTO HAPYIIICHBHI.

4.3. TpeOGoBanust K TOPSAKY M (popmMaM KOHTPOJIS 3a IPEeAOCTaBICHUEM
TOCYJapCTBEHHOM YCIYyrHM, B TOM YHCJE CO CTOPOHBI TPaXIaH, X OOBEAUHEHUN U
OpraHu3aluu.

4.3.1. KoHTpoias 3a cOOII0ICHUEM MOCIEI0BATEIBHOCTH JEHCTBUM, OINpeaeIeHHbIX
aIMUHUCTPATUBHBIMHU TIPOLIEAYpPAaMU IO TPEAOCTABICHUIO T'OCYIapCTBEHHON YCIyTH, H
MIPUHSATUEM PEIICHUN TOHKHOCTHBIMH JIUIIaMH, OTBETCTBEHHBIMH 3a MPUEM U MOJATOTOBKY
JIOKYMEHTOB, OCYIIECTBIISICT HaUYaJIbHUK OT/eja 10 00pa30BaHMUIO.

4.3.2. KoHTpoib €O CTOpPOHBI TIpaxJaH, UX OOBEJUHEHUN M OpraHU3aLMA 3a
MPEI0CTaBICHUEM IOCYIAPCTBEHHON YCIYTH MOXET OBITh OCYIIIECTBIICH IYyTEM 3aIpoca

COOTBETCTBYIOIIEH WH(OpMaMK TPH  YCIOBHUU, UYTO OHA HE SBISAETCS
KOH(UIEHIIUATIBHOM.

5. locyneOHblii (BHeCY1eOHBbIIT) MOPSA0K 005KaJT0BAHUS PelIeHUH
U aeiicTBui (0e3aeiicTBHSI) Oprana, mpeaocTaBJISIONIEr 0
rocyJ1apcTBEHHYIO YCJIYIY, a TaKKe J0JKHOCTHBIX JINII,

MYHHIUTAIBHBIX CJIYKAIUX

5.1. 3asBUTENH UMEET MPABO HA 0OKaTOBaHUE IEUCTBUM (O€31CUCTBUSA) U PELICHUNH,
MPUHATBIX (OCYIIECTBISAEMBIX) B XOJIe€ MPEIOCTaBICHUSI TOCYAApPCTBEHHOW YCIYTH
JTOJDKHOCTHBIMH ~ JIUI[AMH, MYHUIMIMAIBHBIMH  CIY)KallUMU  AJMUHUCTpAIlud, B
nocyne0HOM (BHECY1IeO0HOM) TIOPSIIKE.

5.2. IIpeamet nocynebHOro (BHECYIEOHOT0) 00KaTOBaHUS 3asBUTEJIEM PEIICHUN U
nevctBuil  (0€3EUCTBUSA) OpraHa, MPEeIOCTaBIAIONIETO TOCYAAapPCTBEHHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MpeJOoCTaBISIONIETO TOCYJApCTBEHHYIO YCIyTy, JH00
MYHULIUITAIBHOTO CITY>KaIlEero.

3asBUTENIb MOKET OOPaTUTHCSA C JKaJI000M, B TOM YHCIIC B CICAYIOMMUX CIydasiX:

1) HapymieHuss Cpoka pErucTpalMH 3arpoca 3asBUTEIS O MPEIOCTaBICHUU
rOCyJ1apCTBEHHOM yCIIYTH;

2) HapylIeHUs CpOKa MPEIOCTABICHUS TOCYJapPCTBEHHON YCIIyTH;

3) TpeGoBaHUS Yy 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMH TPABOBBIMU aKTaMU
CMmoreHCKo# 00J1acTh JJ1s IPE0CTaBICHUS TOCYIapCTBEHHOHN YCIIYTH;



4) oTkaza B mIpHEME JIOKYMEHTOB, IPEIOCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickoii ~ ®dexnepanuu, HOPMaTUBHBIMU
npaBoBbIMM akTaMu CMOJEHCKOM 007acTH IJs NpeloCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH, y 3asIBUTEIS;

5) oTka3a B IpeIOCTaBICHUU FOCYJaPCTBEHHOMN YCIYT'H, €CIM OCHOBaHMS OTKa3a He
peayCMOTpPEeHbI (he/lepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickoii  ®dexnepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu CMOJIEHCKOM 00JacTH;

6) 3arpeOoBaHUSl C 3asBUTENS] MNPU TMPEJOCTABICHUM TOCYJAPCTBEHHOW yCIyru
IJIaThl, HE MPEIyCMOTPEHHONM HOPMAaTHUBHBIMU MPAaBOBBIMU akTamMu Poccuiickoi
denepanvy, HOPMAaTUBHBIMU MTPABOBLIMU akTaMu CMOJIEHCKON 00J1aCTH;

7) oTKa3za opraHa, MpeaoCTaBISIONIEr0 FOCYJapCTBEHHYIO YCIYTY, JAOHKHOCTHOTO
JUIa OpraHa, MNpPeIOCTaBIIONIET0 TOCYAApPCTBEHHYIO YCIyTry, B HCIpPAaBJICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJlbTaTe MPEOCTaBICHUS
rOCy/IapCTBEHHON YCIYT'M JAOKYMEHTaX JMOO0 HapylleHHWE YCTAaHOBJIEHHOI'O CpPOKa TaKHX
HCIIPABJICHUM.

5.3. HcuepnpiBaronuii nepeyeHb OCHOBAHMM NIl OTKa3a B PACCMOTPEHUU KaIOObI
(mpeteH3un ) TMOO0 MPUOCTAHOBJICHUS €€ PACCMOTPEHUS :

- OTCYTCTBHE B Xasiobe (pamMmiiny 3asBUTENs], HAIPABUBILIETO kajno0y, U MOYTOBOIO
ajzpeca, 1o KOTOPOMY J0JKEH ObITh HApaBJIEeH OTBET;

- IOJTyYEHUE Kall00bl, B KOTOPOH cojliepKaTcsl HELEH3YpHbIE JTM00 OCKOpOUTEIbHbIE
BBIPQ)KEHUS, YIpO3bl >KU3HH, 3I0POBBIO M HMMYILIECTBY JOJIKHOCTHOTO JIMIA, & TaKXKe
YJICHOB €TI0 CEMbH;

- HEBO3MOXXHOCTb TPOUYTEHUS TEKCTa KaloObl, O YeM COOOIIaeTcs 3asBUTEIO,
HaIpaBUBIIEMY Kajlo0y, eclii ero paMuiIns ¥ MOYTOBBIN aJpec MOAAAI0TCS TPOUYTEHHUIO.

5.4. 3agBuTenp BhpaBe MOJaTh Xalo0y B MNHCbMEHHOM (QopMe Ha OyMakHOM
HOCHTEJIE, B JIEKTPOHHOU (hopMe B OpraH, IpeloCTaBIsSIONMNA TOCYJapCTBEHHYIO YCIIYTY.
XKanoObl Ha pemieHus, NOPUHATBIE PYKOBOAMUTEIIEM OpraHa, IpeloCTaBiISIOIEro
rOCY/IapCTBEHHYIO YCIIYTY, MOJIal0TCS B BBIIIECTOSUIUN OpraH (IIpH €ro HaJu4uu) Ju00 B
CIy4ae €ro OTCYTCTBHUSl PacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMUTENIEM OpraHa,
MIPEAOCTABIISIONIETO TOCYAAPCTBEHHYIO YCIIYTY.

5.5. XKanoba Moxer ObITh HampapiieHa IO IOYTe, C MCIOJb30BAaHUEM CETU
WuTepHer, odpuunanbHOTO caifTa opraia, npeoCTaBIAIONIEr0 rOCyIapCTBEHHYIO YCIIYTY,
a TaKXe MOKET OBITh MPUHSATA IPU JIMYHOM MpUEME 3asiBUTEIIS.

5.6. Kanoba, moctynusias B Oprat, NpeAoCTaBISIOMNUN rOCyJapCTBEHHYIO YCIIYTY,
MOJIEKUT PACCMOTPEHUIO JIOJKHOCTHBIM JIMIIOM, HAJIEJICHHBIM IIOJHOMOYMSIMHU 10
PacCMOTPEHUIO Kallo0, B TeUEHUE MATHAAUATH pabOUYUX JAHEHN CO HS ee perucTpaiuu, a B
ciydae 00KaJloBaHMs OTKa3a OpraHa, MPeAOCTaBISIOIIETO TOCYJApPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISAIOIIETO NOCYyJIapCTBEHHYIO YCIYry, B MpHEME
JOKYMEHTOB y 3asBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIMOOK WM B
cillydae O0O0KaJlOBaHWs HApYIICHHUS YCTAaHOBIEHHOI'O CpOKa TAaKWMX MCIPABICHUH - B
TEeYeHHE MATH pabounX AHEH CO JHS ee perucTparuu.

5.7. Kanoba nomkHa colepKaTh:



1) HaMMeHOBaHHME OpraHa, MpPeAOCTaBIIAIONIETO TOCYIapCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NpeIOoCTaBiISIONIEr0 TOCYAApCTBEHHYIO YCIYry, JIu00
MYHHUIIMIAIBHOTO  CIy)Kalllero, pemieHuss u  jAeiictBus  (0e3aeiicTBUE)  KOTOPBIX
00XKaTyroTcs;

2) damunuio, uMs, OoT4eCTBO (TOCJIEAHEE - NPU HAJIWYMU), CBEJICHHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3MUECKOro Jula JuU00 HAaUMEHOBaHUE, CBEACHUS O MeECTe
HAXOXKICHUS 3asiBUTENS - IOPUIUYECKOro JUIA, a Takke HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, anpec (aapeca) JIEKTPOHHOW MOYTHI (MPU HAJTWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JI0JDKEH OBITh HAIpaBJIEH OTBET 3asIBUTEINIO;

3) cBeneHuss 00 00KalmyeMblX pelIeHUsIX U JedcTBusX (Oe3aeiicTBUM) Oprasa,
MPENOCTABISIONIET0  TOCYJAPCTBEHHYIO  YCIYTy, JIOJDKHOCTHOIO — JIMIIA  OpraHa,
MPEIOCTABISAIONIET0 FOCYJAPCTBEHHYIO YCIYTY, IMO0 MYHULIUIIAIBHOTO CITYXKAaIIero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3afBHUTENIb HE COTJACEH C pEIICHUEM WU
neiictBueM (Oe3neicTBUEM) OpraHa, NPEIOCTaBISIONIEI0 TOCYAAPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeIOoCTaBISIONIEr0 TOCYAApCTBEHHYIO YCIYry, 00
MYHHUIIUTIAIBHOTO CITYKaILEro.

3asBUTENEM MOTYT OBITh MPEACTAaBICHBl JOKYMEHTHl (NIpU  HAJIUYUK),
MOATBEPKAAIOUIUE JOBOJbI 3asBUTENIS, JIMOO UX KOIHUH.

5.8. Tlo pe3ynbratam paccMOTpPEHHsS KajloObl OpraH, MPeAOCTaBISIOMINN
rOCy/IapCTBEHHYIO YCIYTY, IPUHUMAET OJIHO U3 CIAEAYIOIINUX PEIICHUMN:

1) ynoBneTBopsieT xanoly, B TOM yucie B (HOpMe OTMEHBbI NMPUHATOIO PEIICHMUS,
UCIIPaBJICHUS IOMYIIEHHBIX OPTaHOM, MPEAOCTABISAIONIMM I'OCYJaPCTBEHHYIO YCIIYTY,
OMEYaTOK W OIMOOK B BBIIAHHBIX B pPE3yJibTaTe MPEAOCTABICHUS TOCYIapCTBEHHON
yCIyTU JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX CPEJCTB, B3UMAHHE KOTOPHIX HE
MpPEeIyCMOTPEHO HOPMATHUBHBIMM TPaBOBBIMM  akTamu Poccuiickoit  Deneparnuu,
HOPMATHUBHBIMU MPABOBbIMU akTamMu CMOJICHCKOM 00J1acTH, a Tak’Ke B UHBIX (popmax;

2) OTKa3bIBA€T B YJOBJIECTBOPEHUU KAIOOBI.

5.9. He nosnnee AHs, CIEAYIOIIETO 3a JHEM MPUHATUS PEIICHHs, 3asBUTEIIO B
MUCbMEHHON (hOpMe M MO KEJIAHWIO 3asABUTENS B DJEKTPOHHOW (QopMe Hampapisiercs
MOTHBUPOBAHHBIA OTBET O PE3yIbTaTaX PaCCMOTPEHHUS KaJTO00BbI.

5.10. 3asBuTenu BrpaBe 00KajaoBaTh pEUICHUs, IPUHATHIE B XOJ/I€ MPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIyTH, JOEHUCTBUS WM Oe3AeiCTBUE MOKHOCTHBIX JHI[ OPraHoB
MECTHOTO CaMOYIpaBJeHUs, MPEJOCTABISIONINX TOCYIapCTBEHHYIO YCIYTY, B CyA€OHOM
MOpSJIKE.



[Ipunoxenne Ne 1

dopma

« » roJia poKJICHUS
MIPOKUBAIOIIETO/-€H 10 aApecy:

No tenedona

3AABJIEHUE

[Ipomry mnpu3HaTh MeEHS IMOJIHOCTBIO JI€eCIOCOOHBIM (dMaHCHUNMpOBaHHBIM). S paboTaro

C B JOJDKHOCTH

Most 3apaboTHas 1Iata COCTaBIISET

Mou poauTenu Jajiy corjacue Ha IpU3HaHHE MEHS MOJHOCTHIO 1€€CIIOCOOHBIM (3MaHCUIIMPOBAHHBIM).

[Ipu3Hanue  MEHS  TMOJHOCTBHIO  JIEECIIOCOOHBIM  (IMAHCUNIMPOBAHHBIM)  HEOOXOAMMO  JJIA

MHe pa3bsCHEHO, YTO B COOTBETCTBUM cO cTathed 27 I'paxkmanckoro kouaekca P®D, B ciydae
MIPU3HAHUS MEHSI TIOJIHOCTBIO JIEECTIOCOOHBIM (IMaHCUITUPOBAHHBIM), s1 OyAy 001aaTh B MOJHOM 00BEMeE
IPaXIAHCKUMHU IpaBaMU W HECTH OOSI3aHHOCTU (B TOM YHCI€ M CaMOCTOSITEIbHO OTBEYaTh IIO
00s3aTenbCTBaM, BO3HUKIIINM BCIIEJCTBUE NPUYMHEHUSI MHOIO Bpena). [lonoxenus crarbu 27 'K PO mue
TTOHSTHBI.

A,
Jaro corjiaCu€ Ha 06pa60TKy N HCIOJIb30BAHHUC MOUX IMCPCOHAJBHBIX JAaHHBIX, COACPKAIIUXCA B
HACTOALICM 3asiBJICHUU U B IIPCACTABJICHHBIX MHOIO TOKYMCHTAXx.

(monmuck, naTa)



[Ipunoxxenne Ne 2

BJIOK-CXEMA .
I[MPEAOCTABJIEHUA T'OCYJAPCTBEHHOU YCIIYI'U

Hauano

v

dopma

HpeZ[OCTaBJ'IeHI/Ie TpaXJaHWHOM B I[eHapTaMEHT B YCTAaHOBJICHHOM NOPAAKE TOKYMECHTOB,
COOTBETCTBYIOIIUX Tpe6OBaHI/IHM, OIPCACICHHBIM B ITYHKTaX 2.6. Pernamenra

HpOBepKa HaJIM4usd JOKYMCECHTOB U UX COOTBECTCTBUE YCTAHOBJICHHBIM TpeGOBaHI/IHM

A 4

> =

4— Bce JOKYMCHTBI IPUCYTCTBYIOT U COOTBCTCTBYIOT Tpe6OBaHI/IHM —»

HE

I'oToBHUTCSI MOTHBHPOBAHHBIM OTKa3 B IIPHEME JJOKYMEHTOB U MPEIOCTABICHHH
rOCYJapCTBEHHOW YCIYTH

[NoaroroBka NpoeKTa MOCTAHOBJIEHUsSI AJIMUHUACTPALUN 00 OOBSBICHUN HECOBEPILIEHHOJIETHETO
TIOJTHOCTBIO JIEECIIOCOOHBIM (9MaHCHITHPOBaHHBIM)

l'[oz[anaHHe 1 perucrpanust IOCTaHOBJICHU 00 00BsABIEHUN HECOBEPILICHHOJIETHETO ITOJIHOCTBIO
JI€€CIIOCOOHBIM (3MaHCI/IHI/IDOBaHHLIM)

VBeoMIIeHHe IpaXklaHUHA O IOAIMCAHUY [IOCTAaHOBJIEHHA 00 OOBSIBICHUN HECOBEPIICHHOIETHETO
TIOJTHOCTBIO JIEECIIOCOOHBIM (9MaHCHITUPOBAaHHBIM), BbIIada JOKyMEHTa

KOHCEI]




