AJMUHUCTPALIAS MYHUIUIIAJIBHOI'O OBPA3OBAHUS
«JIMHKOBCKUH MYHUIIUITIAJIBHBINA OKPYTI»
CMOJIEHCKOM OBJIACTH

NHNOCTAHOBJEHME

ot 30 staBapst 2026 r. Ne 56

04} YTBEPKJICHUU
AJIMUHUCTPATUBHOTO
perinamMeHTa  IpeJOCTaBICHUS
MYHHULIUIIATbHOU YCIIyTH
«Odopmiienne U BbIaya
apXUBHBIX CIIPABOK, apXHWBHBIX
KOITNI, apXHUBHBIX BBIITHCOK

AI[MI/IHI/ICTpaHI/IH MYHUIHUIIAJIBHOT'O O6paBOBaHI/IH «[ ' TMHKOBCKMH MYHI/IIII/IHaJIBHBIﬁ
OKpyI» CMOJIEHCKOM 00JJaCTH IO CTAHOBII I € T:

1. V1BepauTh npusiaraeMblii AJMUHUCTPATUBHBIN PEriiaMeHT MPEeAOCTaBIICHUS
AJIMUHHCTpauMed MyHUUHUIAIBLHOTO 00pa3oBaHUsl «[JIMHKOBCKMN MYHULIMITATbHBIN
okpyr» CmomneHcKkol o0JacTd MyHHIMNAIbHOM ycnyru «OdopmiieHne W Bblgaya
apXMBHBIX CIPABOK, APXUBHBIX KOMUM, ADXUBHBIX BBIIMCOK.

2. Ilpu3HaTte  yTpaTUBIIMM  CHJIy  IIOCTaHOBIEHHE  AJIMHHHCTpAIUH
MYHHUITUTIATHLHOTO 00pa3oBaHus «[ TMHKOBCKUM MYHHUITUNATBHBIA OKpyT» CMOJIEHCKOM
obmactu ot 23.06.2025 r. Ne 653 «O06 yTBepkieHud AJMUHUCTPATUBHOTO PETJIaMEHTa
IIPEOCTaBICHUS MYHULIMIIAIBHON yCIIyTH «Opranunzanus VICTIOJTHEHUS
roCyJapCTBEHHBIMU apXuBaMu cyObekToB Poccuiickoit ®Denepainvy 3ampocoB Ha
NIOJIyYEHUE APXUBHBIX CIIPABOK, APXWBHBIX BBIIHCOK W APXHUBHBIX KONUH, CBA3AHHBIX C
COIIMAJIBHOM 3aIUTON Tpa)KaaH, MpeaycMaTpUBaloIIel X NEHCHOHHOE o0ecIieueHue, a
TaKXe€ TMOJy4eHUE JIbIOT M KOMIIEHCAlMd B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum».

3. Hacrosiiee noctaHOBJIEHUE MOJICKUT 0OHAPOJOBAHUIO.

['aBa MyHULIMIIAIEHOTO 00PA30BAHMUS
«I " TMHKOBCKMI MyHULIAIIAJIBHBIA OKPYI»
CMmoneHckoi o0nactu E.B. KoxyxoB



YTBepKIeH MTOCTaHOBJICHHEM
AJIMUHHCTpALIUU MYHUIUIIAIEHOTO
o0pa3zoBaHUs «"TMHKOBCKUI
MYHULMNAJIbHBIA ~ OKpyr»  CMoneHcKon
obnactu

ot 30.01.2026 r. Ne 56

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeaocTaBjIeHuss AIMUHUCTPAIMell MyYHUIIUNIAJIBHOTO 00pa30BaHNsl
«[VIMHKOBCKMH MYHHIMIIAJbHBINA OKPYr» CMOJIeHCKOI 00/1acTH
MYHUIIUNAJIbHOU yeayru «OgopmiieHne U BbI1a4a apXUBHBIX CPABOK, APXUBHBIX KONUIA,
apPXMBHBIX BBINHCOK)

1. O01mme moJ10KeHus

1.1. lIpeameT peryiupoBaHust AAMUHUCTPATHBHOIO PerjiaMeHTa

1.1.1. AIMUHUCTPATUBHBIN periaMeHT NpeNoCTaBiIeHUs AJMMHHUCTpaled MYHUIUIAIbHOIO
oOpa3oBanus «[ TMHKOBCKHI MyHUIIUNIAIBHBIN OKpyr» CMOJIEHCKOM 001acTH MyHUIIMIIATBHOM YCITYyTH
«OcdopmiieHre W BbIa4a apXHMBHBIX CIIPABOK, APXWUBHBIX KOMHH, apXUBHBIX BBITUCOK» (nanee -
AIMUHUCTPATUBHBIM peraamMeHT) pa3paboTaH B IENSAX TOBBIIICHUS KayecTBa HCIOJIHEHHUS H
JOCTYITHOCTH PE3yJIbTaTa MPEeAOCTABICHUS MYHHIIUIAIBHOW YCIIYTH, CO3aHMsI KOM(OPTHBIX YCIOBUI
JUISL TIOTpeOuTeNneil MyHUIIMIAIBHON YCIyTH, OMpeAenseT MOPsAOK, CPOKH M IOCIeN0BATEIbHOCTD
NeHcTBUH (aIMHHUCTPATHUBHBIX MPOLEAYP), OCYIIECTBIIEMBIX APXUBHBIM OTAEIOM AJIMUHUCTPAIUA
MYHUIIUNIATBHOTO 00pa3oBaHusi «[ TMHKOBCKUNA MYHHIMIANBHBIA OKpyr» CMoIeHCKOM obnactu
(manee - apXuBHBIM OTAEN), U MHOTMO(YHKIHMOHAIBHBIM IIeHTpoM (nanee - M®IL]) npu oxazanuu
MYHULIMNIAJIbHOW YCIIYTH.

1.1.2. B paMkax mpeaocTaBiIeHUs] MyHUIIUIIATBHON YCIYTH PEATU3YIOTCS 3alIPOChl COIIMAIBHO-
IIPaBOBOI'0 XapakTepa — 3alpOChl, CBA3aHHbBIE C COLIMAIBHON 3alllUTON rpakaaH, MpeaycMaTprBaoIen
UX TEHCHOHHOE obecreueHue, a TakKe IOJIYy4YeHHEe JbrOT U KOMIEHCAllUii B COOTBETCTBUU C
3aKOHOAAaTeNbCTBOM Poccuiickoit @enepaunn U MexaAyHapoAHBIMU oOs3aTenbcTBaMu Poccuiickoit
®eneparun. K connanbHO-TPaBOBBIM OTHOCSATCS 3aIPOCHI:

- 0 MOATBEPXKACHUHU cTaxka (OJaHK);
- 0 HarpaKJICHUH U MPUCBOCHUH 3BaHUS (OJIaHK).

1.1.3. TemaTuueckue 3ampochl - 3ampOChl O MPEAOCTaBICHUM ApXUBHOW HHQOpMAIMH IO
orpenieNieHHON mpobieme, TeMe, coObITHIO, (hakTy. K HUM OTHOCSTCS 3alpOCHI:

- IoATBepkAatolne (GakThl pOJICTBEHHBIX OTHOIIEHUH 2-X UL (pOKIeHUEe, OpakK, CMEpTh);
- Ouorpaduueckue, UMYIIECTBEHHBIE U IpyTrue (OIaHK).

1.2. Kpyr 3asiBuTeseit

1.2.1. MyHununanpHasl yciryra MpeaocTaBisieTcsl (pU3uUecKuM, IOPHINYECKUM JIHIaM (Janee -
3asgBUTENN), 3aWHTEPECOBAHHBIM B IOJIyY€HHHM AapXMBHBIX CIPABOK, ApXUBHBIX KOMUI, apXHWBHBIX
BBIMHICOK, MOJTOTOBJIEHHBIX Ha OCHOBAaHUHM apXUBHBIX JIOKYMEHTOB, HaXOIALIMXCA HA XpaHEHUH B
apXUBHOM OTJEIIE.

1.2.2. KaTeropuu Juil, UMEIOIINX MTPABO HA IOTYYCHNE MYHHUIIUITATBHON YCITyTH:

- (huznyeckue M, oOpaTHBIIMECS 3a MOJYyYEHHEM JOKYMEHTOB, COJEp)KALIMX CBEIEHUS B
OTHONIEHUH 00BEKTOB HEIBUKUMOTO UMYIIIECTBA, B JIUIIE

npaBoo0JIagaTens;

3ajioro/iep>kareisi B OTHOIIEHUH OOBEKTOB HEIBMKMMOIO HMMYILECTBA, KOTOpPHIE HAXOIATCS Y
HETO B 3aJI0T€ WJIU MPaBa, Ha KOTOPbIE IPEAOCTABIEHbI EMY B 3aJI0T;

UMEIOIIUX [TPABO HAa HACJIEJOBAHUE HEJBMKMMOI0 UMYILECTBA NTPaBo00Ia aTeNs M0 3aBEIIaHUI0
WIN IO 3aKOHY - B OTHOUIEHHUHU JOKYMEHTOB, C J1aThl CO3/IaHUS KOTOPBIX HE mporwio 75 net. Jlroboe
(Gu3nyecKoe JULO - B OTHOIIEHUH apXUBHBIX JOKYMEHTOB, C JIaThbl CO3AaHUs KOTOPBIX MPOIILIOo Oojee
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75 ner;

- (u3uueckue Jua, oOpaTUBLIMECS 3a MOJy4YEHHEM JIOKYMEHTOB, COACpKAIllUX CBEACHUS B
OTHOILICHUH COJICP’KaHMs 3aBEINAHU: B JIMIIE 3aBelaTessl WK JI000T0 U3 yKa3aHHBIX B 3aBELIAHUU
HACJIEJIHUKOB WJIM OTKa3 MOJydareseil, HacIEeIHUKOB IO 3aKOHY IPHU NPEIbSBICHUHU CIPABKU OT
HOTapuyca 00 OTKPBITHM HACJIEJICTBA, a TAK)KE UCIIOJHUTENS 3aBELaHUs I0CJIE CMEPTH 3aBEIIATE;

- (pusmueckue nua, oOpaTUBIIMECS 32 MOJIYYCHHEM JOKYMEHTOB, COJIEpXKAIIUX CBEACHUS 00
YCBIHOBJIEHUH (yIOUE€PEHHH ), IPEABSBUBILNE COTJIaCHE YCHIHOBUTENEH, 3aBEPEHHOE HOTApUYyCOM, WIIN
HEIOCPEICTBEHHO CaM YChIHOBHTEIIb;

- (puznueckue numa, oOpaTUBIIMECS 32 TMOJYYEHHEM JOKYMEHTOB, COJEpIKALINX CBEACHUS M3
MTOXO3SIICTBEHHBIX KHMWI, SIBJISIOLIMECS POJACTBEHHHKAaMHU YEJIOBEKAa, O KOTOPOM 3allpalllBarOTC
CBEJICHUS, - B OTHOLIEHWU JOKYMEHTOB, C JaThl CO3JIaHUsS KOTOpBIX He mponuio 75 ner. JlroGoe
dbuznyecKoe JHIO - B OTHOUICHUH apXUBHBIX JTIOKYMEHTOB, C JaThl CO3JaHMs KOTOPBIX MpoILIo Oosee
75 mer;

- ¢u3nueckue Nuua, oOpaTUBIIMECS 3a MOJYYEHHUEM JOKYMEHTOB, COJEPXKALIUX CBEACHUS O
CBOEM CTaxke paboTHI U pa3Mepe 3apaboTHOM MJIaThI,

- (puzmueckue nuIa, 0OpaTUBIIKUECS 32 MOJYYEHUEM JTOKYMEHTOB, COJIEPKAIINX UHBIE CBEICHUS;

- IOpUAMYECKUE JIMLA, OOpaTUBIIUECS 3a MOJYYEHHEM JOKYMEHTOB, COJIEP)KAlIUX CBEICHUS B
OTHOIIEHHH OOBEKTOB HEIBMKMMOIO HMMYIIECTBA, B JIMIE MPaBOOOIadaTens; 3ajJoroaepkareis B
OTHOLIEHUH OOBEKTOB HEABM)KMMOI'O HMMYIIECTBA, KOTOPbIE HAXOIATCA B 3ajlore WM IpaBa, Ha
KOTOpbIE IPETOCTABIIEHBI B 3aJI0T;

- IOPUIMYECKHE JIMIA, OOPAaTUBIINECS 32 MOITYYEHHUEM JTOKYMEHTOB, COACPIKALINX CBEACHUS 00
YCBHIHOBIICHUH (YIOUEPEHUH ), TPEAbSIBUBIINE COTIAaCHE YCHIHOBUTENEH, 3aBEPEHHOE HOTAPHYCOM;

- IOpUJAMYECKHE JMIA, OOpaTUBLIMECS 32 IIOJyYEHHUEM JOKYMEHTOB, COJEp)KALIUX HHbIC
CBEJICHUS.

1.2.3. Untepechl i, yKa3zaHHBIX B myHKTe 1.2.2. Hacrosmero AJIMHUHUCTPATHBHOTO
perjiaMeHTa, MOT'yT MPEACTaBIATh UHBIE JIULA, JEHCTBYIOIIME B UHTEPECax 3asiBUTENS] HA OCHOBAHUM
JIOKYMEHTA, YJOCTOBEpSIOIIET0 MX IOJHOMOYMS, JUOO B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
(3aKOHHBIE MpPEICTABUTENIN: ONEKYHbl (TIONEYUTENN), pOAUTENH (yCHIHOBUTENHW) (nanee -
MPEJICTAaBUTEINDb 3asIBUTEIIS).

1.2.4. OrpanuyeHue Ha AOCTYI K apXUBHBIM JOKYMEHTaM, COJIEPKAIINM CBEICHUS O TUYHOU U
CEMEMHOMN TailHEe IpakJIaHWHA, €r0 YaCTHOW KW3HU, & TaKKE CBEICHHS, CO3/IA0IIME YIrpo3y ISl €ro
0€30I1aCHOCTH, YCTAHABJIMBAETCS HA CPOK 75 JIeT CO JHSA CO3AaHUS yKa3aHHbIX JOKyMeHTOB. C
MUCBbMEHHOTO pa3pelleHus TpaXKAaHWHA, a IOCJIe €ro CMEepPTH C MUCBMEHHOrO pa3pelieHus
HACJIEHUKOB JIAaHHOTO IPa)kJlaHUMHA OTPAaHUYEHHUE Ha JOCTYI K apXUBHBIM JOKYMEHTaM, COJIEpKAIIIM
CBEICHUSI O JIMYHOM M CEMEHWHOW TaiHe TpaXJaHWHA, €ro YacTHOM >KU3HHM, a TaKXe CBEICHUS,
CO3Jal0NINEe YTPpo3y sl ero 6e30MacHOCTH, MOXKET ObITh OTMEHEHO paHee 4eM uepe3 75 JeT co THS
CO3/1aHUS YKA3aHHBIX JOKYMEHTOB.

1.3. TpedoBanusi Kk NopsAKy MHGOPMUPOBAHUS O OPSAIKeE
IIpenocraBiieHust MyHHUHMIIAJIBHON YCIAYIH

1.3.1. HudopmupoBanue 3asBUTeNed O TMPEAOCTaBICHUM MYHUIUNAIBHOM  YCIyrH
OCYIIECTBISETCA TOCPEACTBOM:

- KOHCYJIbTUPOBAHMSI COTPYAHMKOM apXHBHOTO OT/ENa MpU OOpaIleHUH 3asBUTENSI B YCTHOM
dopme, o ouTe, MO TeaePOHHON CBS3H;

- pas3MenieHus MHQOPMAIIMOHHBIX MaTepuaioB Ha OQUIMAIBLHOM caidTe AIMUHUCTpPALUU
MYHUIIUNATBLHOTO 00pa3oBaHus «[ TMHKOBCKMM MyHMIMIANBHBIA OKpyr» CMmoJeHcKoi oOmactu B
MH(}OPMaLMOHHO-TEIEKOMM yYHUKAIIHOHHOM ceTn «HTEpHET» o azapecy:
http://www.admin.smolensk.ru/~glinka;

- pasMernieHus B GeaepaabHON rocyaapCTBEHHON HHpOpManoHHON cucteMme «EmuHbIil mopran
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX ycayr (GpyHKuuit)» (manee - Enunbiil moptain) (3J€KTPOHHBIN
azapec: http://www.gosuslugi.ru);

- KOHCYJIbTUpOBaHus crienranuctamu MOII.

1.3.2. CBeneHust 0 MeCTe HaxOXXJIEHUS, Tpaduke paboThl, HOMEpaX KOHTAKTHBIX TeJIe(OHOB U
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azpecax AIIEKTPOHHOU MOYTHl MHOTO(QYHKIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX M MYHULMMAIbHBIX ycayr (manee takke - MOL]), Bkitouas TeppUTOPHAIBHO
000COOJICHHBIE ~ CTPYKTypHBIE  moapazaeneHuss MOILl], pasmemensl B HH)OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MuTepHeT» mo azapecy: http://mbu67.pd/o-nas/time_work/grafik-
raboty-mfc/ wu  http:/md167.pd/o-nas/reestr-territorialno-obosoblennyh-strukturnyh-podrazdelenij-
ofisov-sogbu-mfc/

1.3.3.  KoHcynbTanmuu 10  HpOLEAYpEe  IPEAOCTaBICHHUS  MYHMLIMIAIBHOW  yCIyrd
OCYIIECTBIISIOTCS apXUBHBIM OT/IesIoM 110 Tenedony: (848165) 2-11-89, o axgpecy: yn. Jlenuna, 1.8, c.
['munka, I'muaKoBCKUi paiioH, CmoneHckas o0iactb, 216320,

o E-mail: glinka@admin-smolensk.ru, a Takyke Ha JIHYHOM IpUEME, IIPH IMHCbEMEHHOM OOpaICHHH.
KoHcynbTanuu npoBOIUT COTPYAHHUK apXUBHOIO OTAENA, crienranuctsl MOLI.

Pexum paboTsl oTena:

- ¢ 9 gacos 00 munyt 10 17 yacoB 12 MuHyT ¢ mepepsiBoM Ha oben ¢ 13 gaco 00 munyT 1o 14
yacoB 00 MUHYT.

[TpomomKUTENPHOCTS pabOYero JHs, HENOCPEACTBEHHO MPEIIIECTBYIONIET0 Hepabouemy
pa3AHUYHOMY JIHIO, YMEHbIIIaeTcs Ha 1 vac.

PaGota B BBIXOJHBIE M TpPa3THUYHBIC THU OCYIIECTBIIACTCS C COOJIOJCHHEM TpeOOoBaHMMN
JENCTBYIOIIETro TPYAOBOTO 3aKoHOoAaTenbcTBa Poccuiickoit denepanuu.

- paboume THHU — C TOHEACTHHHKA IO MATHHILY.
1.3.4. ndopmarusi 0 MyHHIMIIATEHONW yCIyre pa3MeniaeTcs:

- Ha MWHQOPMALMOHHBIX CTeHJAaX AJMUHHCTpPAllUd MYHHLIMIAIBHOTO  00pa3oBaHUS
«I"MMHKOBCKUI MyHUIIMNIAJIbHBIN OKpyr» CMOJIEHCKOM 0051acTH;

- Ha o(UUHUAIBHOM caiTe AIMMHUCTPALMM MYHUIMIAIBHOIO 00pa3oBaHus «l TMHKOBCKUN
MYHUIUTIATBHBIA OKpYr» CMOJIEHCKOW 001acTH B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«HTEpHETY;

- Ha o¢unuaneHOoM caiite M®L[ B WHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
«HTepHETY;

- Ha EquHom noprane (35ekTpoHHbIH aapec: http://www.gosuslugi.ru), a Takke B peruOHaIbHOM
rocyaapcTBeHHON MH(pOpMarmonHoi cucteme «llopTan rocyapcTBEHHBIX U MyHUIIMIAIBHBIX YCIIYT
(pynkumit) CmoneHckoil obnmactu» (najnee Takke - PermoHanbHBIM mopTtain) (3JE€KTPOHHBIN ajapec:
http://pgu.admin-smolensk.ru).

1.3.5. Pa3meniaemast nHopmanus COAEpPKUT:

- U3BJICYCHMs U3 HOPMATHBHBIX IIPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX MOPANOK M YCIOBHS
MPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

- IOPSAA0K OOpaleHNH 3a MOoTy4eHUeM MYHULMIATBbHON YCIIYTH;

- IepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEAOCTaBICHHMS MYHUIMNAIBHON YCIYrH, U
TpeOOBaHUs, MPEIbABIIEMbIE K ’TUM JOKYMEHTaM;

- CPOKH MPEeAO0CTaBICHHS] MyHUIIUIIAIIBHOMN YCIIyTH;

- (hopMy 3asIBJICHMS O Bbl1aye apXUBHBIX CIIPABOK, APXUBHBIX KOMUMN, APXUBHBIX BBIITHCOK;

- TeKCT AJIMUHUCTPATUBHOTO PETJIAMEHTa;

- IOPSAA0K UHPOPMHUPOBAHUS O XO/1€ PEAOCTABICHUS] MyHULIUTIAIILHON YCIYTH;

- uHpopmaruio 06 apxuBHOM otnene u M®PI] ¢ ykazanuem nx MecTa HaXOXKJICHHS, KOHTAKTHBIX
Tene(hOHOB,  AAPECOB  DIJEKTPOHHOM  TOYTHI,  aJpecoB  CalToB B  MHGPOPMALMOHHO-
TEJIEeKOMMYHUKAIMOHHOM ceTu «/HTepHeT».

2. CranaapT npeaocTaBIeHUs MyHHUIMIIAIBLHON yCIyTIH
2.1. HauMeHOBaHMEe MYHMIMIIAJBHON yCIyrd
HaumenoBanue wmyHunmnaibHoi ycnyru: «OdopmieHre M Bbiada apXUBHBIX CIPABOK,

APXUBHBIX KOHPIfI, APXWBHBIX BBIITUCOK)).

2.2. HaumeHOBaHMe CTPYKTYPHOIO MOJApa3iejieHus, B JIMIe KOTOPOro
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AIMMHHUCTPAUUS MYHUIHMIIAJIBHOTO oOpa3zoBanus «[ IMHKOBCKHII MyHHIIUNIAIbHBII
OKpYI» NPeI0CTABJIACT MyYHHIMIIAIBHYI0 YCIYTy
2.2.1. CrpyKTypHBIM TOJpa3JeleHueM AIMHHHUCTPALUN MYHHIMIIAIBHOTO 00pa3oBaHuUs
«['MMHKOBCKUI MYHULUMNATBHBIA OKPYr» CMOJIEHCKOW 00JIaCTH, OTBETCTBEHHBIM 3a MPEIOCTABIICHUE
MYHUIUIIATBLHON YCIYTH, SIBJIETCS ApXUBHBINA OT/IET.
2.2.2. B npenocraBieHuy MyHULIMNIAILHON YCIyry nmpuHuMaeT ydactue MOII.

2.3. Pe3yabTaT npeaocraBjieHus MyHMIUNIAJIbHON YCJIYTH

2.3.1. Pe3ynpTaToM npenocTaBieHNus MyHUITUIAIBHON YCIIYTH SIBJISETCS IPUHATHE PELICHUS:

- 0 BblJIay€ apXUBHOMW CIPaBKU, apXUBHOM KOIIUM, ApXUBHOM BBIITUCKH,

- 0 BhIJaue MH(OPMAIIOHHOTO MHUChMa 00 OTCYTCTBHHU 3alpaIlMBAaEMbIX CBEICHUH B apXHUBHOM
oThene, 0 HEOOXOIUMOCTHU MPENOCTABICHUS JONOJHUTENbHBIX CBEIEHUM HIM JOKYMEHTOB JJIs
WCIIOJTHEHUS 3ampoca (Janee - HHPOPMAIIMOHHOE MMHCHMO).

2.3.2. B ciyyae npUHATHUS PELIEHHs O BblJauye apXUBHOM CIpaBKU, ApXUBHOW KONMHU, apXUBHOU
BBIIMCKHU MpOLEypa NMPEAOCTaBICHUS] MYHMLIMIIAJbHOW YCIYrd 3aBEpIUACTCS BblAaued 3asBUTEIIO
apXUBHOM CIPaBKM, apXUBHOW KOIIMH, apXUBHOW BBIMHMCKH. B cityyae npuHsATHS pemieHus o0 oTkase B
BbIIay€ apXMBHOW CIpPaBKH, apXWBHOM KOMHMM, APXMBHOM BBINUCKUM NPOLEAYpa IPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH 3aBepIIaeTCsl BblJauel 3asBUTEN0 HH(POPMALIMOHHOTO MUChMA.

2.3.3. PesynbpTar mpenocTaBieHus MyHUIMIIAIBHON YCIIYyTH MOXET OBITh MepelaH 3asiBUTEIIO B
OYHOH WJIM 3a04HOH (opme.

2.3.4.Ilpu ouHoil opme MONydeHHsI pe3ysbTaTa IMPEIOCTABICHUS MYHULIUIAIBHOW YCIYTH
3asBUTEIIb OOpalaercs B apxuBHbIi otaen win B ML nuuno. [Ipu obpaieHnn B apXuUBHBIA OTAET
i B MOL] 3asBuTens NpeabsaBiseT NaclopT WM UHOM TOKYMEHT, yIOCTOBEPSIIOIUN JTUYHOCTb.

2.3.5. IIpu ouHoOi (opme mMmosyyeHHs] pe3ysibTaTa IMPEeIOCTABICHUS MYHHIMIIAIBHOM YCIIyru
3asiBUTEJII0 BBIJIAETCSl apXMBHAs CIIpaBKa, apXMBHAas KOIMS, apXWBHAas BBINHUCKA, UHPOPMAILMOHHOE
HUCHMO.

2.3.6. [Ipu 3aouHoii (hopme MmosTydeHHs] pe3yiabTara MPEAOCTaBICHUS MYHHIMIAIBHOW YCIYTH
apxuBHasl CIIpaBKa, apXMBHAs KOMUS, apXWBHAs BBIMHUCKA, HH(POPMAIIMOHHOE MHCbMO HAIpPaBIISIOTCS
apXMBHBIM OTJEJIOM 3asBUTEIIO IO MOYTE Ha aJpec 3asiBUTEINA, yKa3aHHBIM B 3asBJIE€HUU, B (opme
AJIEKTPOHHOI'O JOKYMEHTA C UCI0JIb30BaHneM EnnHoro nopraina.

2.4. Cpok npegocTaB/jeHHs] MyHHIIUNIAJIbHOMN yCIyru

2.4.1. MysuunajibHass yciayra TpeIoCTaBisieTcss B Cpok He mo3gHee 30 gHEW co gHS
pETUCTpAaLlMK 3asBJIEHUs corylacHO [IpaBuiam opraHu3aluy XpaHEHMs, KOMIUIEKTOBAHHSA, ydeTa U
UCIIONIb30BaHUsl JTOKyMEeHTOB ApxuBHoro ¢onaa Poccuiickoit ®denepanuun U Apyrux apXUBHBIX
JIOKYMEHTOB B TOCY/JapCTBEHHBIX M MYHUIMNAIBHBIX apXHMBaxX, My3esiX, U OHMOIMOTEKax, HAyUHBIX
OpraHu3aIMsIX, yTBepKIeHHbIM Mpuka3zoMm denepanpHoro arentctsa ot 02.03.2020 1. Ne 24.

3anpoc, He OTHOCSIIIUICS K COCTAaBy XPaHALIMXCS B apDXUBHOM OTJEJNIE TOKYMEHTOB, B TEYEHHE 5
JHEIl ¢ MOMEHTa €ro perucTpaiiy HamnpapisieTcsl B JpYrod apXvB WM OpraHU3alUIo, I/Ie XpaHATCA
COOTBETCTBYIOILIIE ApPXUBHBIE JIOKYMEHTHI, C YBEJIOMJICHHEM 00 3TOM 3asBUTENs, WM 3asBUTENIO
JTAeTCsl COOTBETCTBYIOIIAs peKOMEHAAIMSI 110 OOPALIEHHUIO B APYTOM apXUB UM OPTaHU3ALIUIO.

2.4.2. Ilpu nHampaBlieHUM 3asBUTENIEM 3allpoca W KOMUH BCeX HEOOXOIUMBIX JOKYMEHTOB IO
noure, a Takxe yepes M®IL] cpok npenocTaBiaeHuss MyHUIIMIAIBHOW YCIYTH OTCUNATHIBAECTCSA OT JAThI
UX MOCTYIUICHUSI B apXUBHBIN OT/IeN (110 1aTe PerucTpalyn).

2.4.3. [lpuocTtaHoBIIeHHNE MPEIOCTABICHNS MYHUIIMTIAIIGHOW YCIIyTH HOPMATHBHBIMH ITPABOBBIMA
aKTaMU HE MPEAYyCMOTPEHO.

2.4.4. Ilpn HanpaBJICHUH COOTBETCTBYIOLIETO 3asBJICHHUS W NPWJIAra€MbIX K HEMY JTOKYMEHTOB,
IIPEJICTABIISIEMBIX 3asBUTEIEM, B JIEKTPOHHOM BHUJE CPOK IPENOCTABJICHNS MYHUIUIAIBHON yCIyru
OTCUUTBIBAETCS OT JaThl PETUCTPALIMU B BEJJOMCTBEHHON HHPOPMAIIMOHHOM cHCTEME, O UeM 3asiBUTEINb
MOJIy4aeT COOTBETCTBYIOLIEe yBeaomiieHHe yepe3 Enunplii mopran u (mnn) PernonanbHelid mopTan u
cocrasiusieT 20 pabouyunx AHEH.

2.5. llepevyeHb HOPMATHBHBIX PABOBBIX AKTOB, PeryJHPYHOIIMX



OTHOIIIEHHSI, BOSHUKAIOIME B CBSI3H € MPeI0CTaBIeHHEM
MYHHUIIUNIAJTbHOM YCJIYTH, C YKa3aHUEM UX PEKBU3UTOB

2.5.1. [IpenocraBiieHre MYHHUIUMIIAIBHON YCIYTHM OCYIIECTBIAECTCS B COOTBETCTBHH  CO
CJIEIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU

- ®enepanbHbiM 3aKOHOM OT 22.10.2004 1. Ne 125-®3 «OO6 apxuBHOM Jnene B Poccuiickoi
Denepauuny;

- ®enepanbHbiM 3akoHOM OT 27.07.2010 1. Ne 210-®3 «OO6 opranuzanuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

- npuka3zoM PenepanbHoro apxuBHoro Arenrcrsa oT 02.03.2020 r. Ne 24 «O06 yTBepKIeHUU
[IpaBun opranu3anuu XpaHeHUs, KOMIJIEKTOBAHUSI, yUeTa U UCIOJIb30BaHUS JOKYMEHTOB APXHUBHOIO
donga Poccuiickoit ®Dexepanuy W JAPYTUX aAPXHMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX H
MYHHIIMITATFHBIX apXUBaX, My3esiX U OMOIMOTEKax, HAYYHBIX OPraHU3aIUIX ).

2.6. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB,

He00X0UMBIX B COOTBETCTBHMH € (peepaibHbIM U (MJIH) 00JIACTHBIM 3aKOHOAATEIbLCTBOM J1JI51
NpeJoCTaBIeHUSI MyYHUINNIAJBHON YCIYTH, MOAJIe/KAIUX NPeACTABICHHUIO 3asiBUTeJIeM, U
uHpopManus 0 crocodax UX NOJyYeHHs 3asiBUTEISIMU, B TOM 4HcJe B JIEKTPOHHOI ¢hopme, U
Nopsi/AKe UX MpeACTABJICHUS

2.6.1. JIns mony4eHUss MyHMIIMIIATBHOW YCIyTH 3asBUTEb MPEAOCTABISET B apXUBHBIN OTAEN
3asBJICHUE O BBIJIaY€ apXUBHOMU CIIPABKH, APXUBHON KOIIMHU, aPXUBHOW BBIIIUCKHU.

2.6.2. B 3asBNEHUH TOJDKHBI OBITH YKA3aHBI:

a) pamMunus, UM U OTYECTBO (IIPU HAIMYUU), MECTO >KUTEIbCTBA 3aSBUTEIS U PEKBU3UTHI
JTOKYMEHTa, YJIOCTOBEPSIOLIEr0 €ro JHYHOCTh (B CiIy4ae ecliu 3asBlIeHHUE MoAaeTcs (PU3ndecKum
JUIIOM);

0) HauMEHOBaHKE, MECTO HAXOXACHUS IOPUIMUECKOro JIHIIA (B ClIy4ae eCiIH 3asBJICHHE MT01aeTCs
IOPUTAYECKUM JIUIIOM);

B) pammiinsg, WMs W OTYECTBO (NIPH HAJIMYWK) TMPEACTABUTENS 3asBUTENS M PEKBU3HUTHI
JOKYMEHTa, IOATBEPXKAAIOIIEr0 €ro IOoJHOMouYus (B ciy4yae, €cClIM 3asBICHHE I0JIaeTCs
MPEJICTABUTENIEM 3asIBUTENS);

T') IOYTOBBIN aJpec, apec JIEKTPOHHOM MOYTHI, HOMep TenaedoHa i CBSA3H C 3asIBUTEJIEM WIN
MPEACTABUTENIEM 3asBUTEIIS;

1) M3JI0’)KEHHWE CYIecTBa 3ampoca (yka3aHue MecTa paldoThl, JOHKHOCTH, TEpHOJa padOTHI;
MECTOHAXOXKICHHE 3EMEIbHOTO yYacTKa, WHOTO OOBEKTa HEABUKUMOCTH, TOJ MPEIOCTABICHHUS B
COOCTBEHHOCTh M MHBIE, HEOOXOIMMBIE ISl ApXUBHOTO MTOUCKA JTAHHBIE).

@opma 3asBICHHUS HaxoauTcsa B mpuioxkeHun Ne 1 k HacTosimeMmy AJMHHUCTPATUBHOMY
periaMeHTy.

2.6.3. Ilpu nonaye 3asBJI€HUS 3asBUTEIb, IPEICTABUTEND 3aABUTENS MPEAbIBISIOT JOKYMEHTHI,
YIOCTOBEPSIONIME HUX JHUYHOCTh M JIOKYMEHT (JOBEPEHHOCTb), MOATBEPKAAIOMIUNA ITOJIHOMOYUS
MIPEACTABUTEINS 3aIBUTEIIA.

2.6.4. K 3aBJIEHUIO0 MOXKET OBITh MPUIIOKEHA KOMHUS TPYAOBON KHUKKH.

2.6.5. IoKyMEHTBI NIPEJICTaBISAIOTCS OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

1) nmuuHO 3asBUTENEM (IPEJACTABUTENIEM 3asiBUTENIS1) HA OYMaKHOM HOCHTENE B apXUBHBIH OT/IEN
ni MOII.

2) MOCPEICTBOM TIOYTOBOT'O OTIIPABJICHHUS Ha OyMa)KHOM HOCHTEJNE B apXUBHBIH OTIEI.

3) B hopMe AIIEKTPOHHOTO JTOKYMEHTA C HCIOJIb30BaHHEM HH()OPMAIMOHHO-TEXHOIOTHUECKON U
KOMMYHUKAITMOHHOW WHQPACTPYKTYphl, B TOM uucie EawmHoro moprama u (wim) PernmonamsHOTO
noprana. B ciydae OTCyTCTBUSA TEXHUYECKON BO3MOXKHOCTU MPEAOCTABICHUS YCIYTH B 3JIEKTPOHHOM
BH/JIC 3asBJIEHUE U IOKYMEHTHI MOJIAIOTCA B COOTBETCTBHUM C MOAMYHKTaMH | 1 2 myHKTa 2.6.5.

2.6.6. JlokyMeHTbI, NpeJCTaBIsA€Mble 3asBUTENEM, IOJKHBI COOTBETCTBOBATH CIIEIYIOIIUM
TpeOOBaHUSM:

- TEKCThI IOKYMEHTOB HallMCaHbl pa300pUnBO;

- amunusa, uMs W OTYECTBO (NPU HAIMYHMH) 3asBUTENS, aApeC €ro MecTa >KHTEIIbCTBA
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(HaxoxaeHus), TenedoH (€cau eCTh) YyKa3aHBI MOJHOCTHIO;

- B JIOKyMEHTax He JOJDKHO OBITh MOJYHCTOK, MPHUIHCOK, 3aYePKHYTBIX CIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABICHUN;

- TOKYMEHTHI HE UCIIOJTHEHBI KapaHAaIlloM;

- JIOKYMEHTBI HE MMEIOT CEpbe3HBIX TMOBPEKICHUN, HAJIMYME€ KOTOPBIX JOIYCKAeT
MHOT'03HAYHOCTh UCTOJIKOBAHUSI CO/ICPIKAHMUS.

2.7. UcyepnbIBaAOIIMH NepeYeHb JOKYMEHTOB, He00X0UMBbIX
B COOTBETCTBHHU ¢ (peiepajibHBIMU U 00JIACTHBIMM HOPMATHBHBIMU
NMPaBOBBIMU AKTAMM /LIS IPEI0CTABJIEHUA IrOCYAapPCTBEHHOM YCJIYTH,
YCJIyT, KOTOpbI€e SIBJIAIOTCH HEO0X0AUMBIMU U 00513aTeIbHBIMHU
JJIs1 MPEA0CTABJIEHUSI TOCYIaPCTBEHHOM YCJIYTH, KOTOPbIE€ HAXOASITCS
B PACNOPSiZKEHUH FOCYy1APCTBEHHbIX OPraHOB, OPTaHOB MECTHOT0
caMoynpaBJieHUs] U HHbIX OPraHu3aIdii 1 KOTopbie 3asiBUTE/Ib BIIpaBe
NMPeCTABUTH N0 COOCTBEHHOI HHUIUATUBE, U MHGOPMAIUA
0 croco0ax UX NMOJy4YeHUs 3asiBUTEISIMU, B TOM YHCJIe
B 2JIEKTPOHHOM dopMe, ¥ OPsSIIKe UX NPeACTABIEHUS
B pacnopspkeHMHM TOCYJapCTBEHHBIX OpPraHOB UM OpPraHOB MECTHOTO  CaMOYIpaBICHHS
OTCYTCTBYIOT IIOKYMCHTI)I H€O6XOI[I/IMI)I€ JUUIA HpCI[OCTaBJIeHI/Iﬂ MYHHHI/IHaHLHOﬁ ycnyrI/I. SaﬂBI/ITCJIB nux
MIPEIOCTABIIICT BMECTE C 3asBJICHUCM.

2.8. UcuepnbiBaomuii nepevyeHb OCHOBAHMH /ISl 0TKAa3a B IpHeMe
JOKYMEHTOB, HEO0OXOJUMBIX /IJIl IPEeI0CTABJIEHU MYHHIMIIAJIbHON yCIyru
OcHoBaHMsIMH Ui OTKa3a B IIpUE€ME JOKYMEHTOB, HEOOXOAMMBIX MJisi TMPEJOCTaBICHHS
MYHUILIMNIAJIBHOW YCIIYTH, SIBJISIETCS HECOOIIO/IeHNEe TpeOOBaHUM, yKa3aHHbIX B MyHKTax 2.6.2, 2.6.3,
2.6.6 moapaszena 2.6 pasnena 2 AIMUHHCTPATUBHOTO PETJIAMEHTA.

2.9. UcuepnbiBaomuii nepedyeHb OCHOBAHMH VIS IPHOCTAHOBJICHHUS
U (MJIM) 0TKAa32 B IPEAOCTABJICHUM MYHHIMIIAJIBHON yCIyru
OcHoBaHMsI JUIsl TIPUOCTAHOBJIEHMs, OTKa3a B IPEJOCTABIECHUM MYHULUNAIBHON YCIYrH
OTCYTCTBYIOT.

2.10. Ilepeyensb yciayr, HeOOXOAUMBIX U 00s13aTeIbLHBIX
JJISl IPEeAOCTABJIEHUSI MyHHMIMIIAJBHON YCJIyId, B TOM YHCJIe
CBeJleHUS 0 JOKYMEHTe (10KYMEeHTAaX), BbIAaBaeMOM (BbIAaBaeMbIX)
OPraHM3alMsIMHU, YYACTBYKOIIUMH B MPeI0CTABICHUI
MYHMUIUNAJIBHON YCJIYTH
Yenayru, HeoOXoaumble M 00sI3aTENbHBIE [UISI TPEIOCTAaBICHUS MYHUIIMIAIBHON YCIIyTH,
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMHU HE MPEITYCMOTPEHBI.

2.11. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHMS IOCYJAapCTBEHHOI
NMOLLIMHBI WM HHOM IIATHI, B3MMAaeMOM 3a PeA0CTaBJICHUe
MYHMUIUNAJIBHON YCJIYTH
MyHunMnanpHas yciayra npeocTaBiseTcsi 0eCIuiaTHo.

2.12. llopsinox, pa3Mep U OCHOBAaHHUS B3UMAHMS IJIATHI
3a npeaocTaBJieHHe YCJIYT, He00X0AUMbIX U 00513aTeIbHbBIX
JJ1S1 IPeI0CTABJIEHUS TOCY/1apCTBEHHOM YCJIYrd, BKIIOYAs
HHGOPMAIMIO 0 METOAUKAX pacyeTa pa3Mepa TaKo MJIaThI
[Inata 3a mpenocraBieHHE YCIOYr, HEOOXOAMMBIX M O00s3aTENbHBIX JUIA MPEJOCTaBICHUS
MYHHUIUIIAJIBbHON YCIYTH, HE B3UMAETCS.

2.13. MakcuMAaJIbHBIH CPOK OKMIAHUSI B 0Uepeau MpH noaayve
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3ampoca o npeaocTaBJIeHHN MYHUIIUNIAJTbHOM YCJIYTH, YCJIYTH
OpraHu3anMu, y4acTByHIIeil B NpeAoCTaBJIeHUH MYHUIIUNIAJIbHOM
YCJAYTH NIPH NOJYYEeHUH Pe3yJbTaTa Npe1ocTaBJIeHus
MYHMUIMIAJIbHON yCJIYrd
2.13.1. MakcuMalbHbII CPOK OXKUIAHHS B OUCPEIH TP MMOAAUE 3asIBICHUS O MPEAOCTABICHUH
MYHUIIMTIAJIBHON YCIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.
2.13.2. MakcuMallbHBI CpPOK OXHUIAHWS B OYepedr MpH I[OJYYCHUU pe3ylibTara
MIPEIOCTABIICHUSI MYHULIUIIAJILHON YCIYTH HE OJIKEH MPEBbIATh 15 MUHYT.

2.14. Cpok ¥ mops/I0K PerucTpanuu 3anpoca 3asiBUTeJIs
0 MPeJ0CTABJICHUH FOCYAapCTBEHHOM YCIYTH U YCJIYIH,
Npea0CTABJISIEMO OpraHu3anuei, y4acTByoleil B Ipea0CcTaBJIeHUun
roCy/1apCcTBEeHHOMH YCJIYI'H, B TOM YHCJIe B 3J1eKTPOHHOM opme
3asBUTENIb MOXET MOJATh 3asBJICHUE MOYTOBBIM OTIPABICHUEM B apXMBHBIA OT/AEI, JIMYHO B
apxXuBHbIN oTnen, 1MuHo B M®I, uepe3 Enunelii nopran u (mnm) PervonanbHblil noprasn. 3asBicHHUE
PETUCTPUPYETCS B TEUEHHE OJHOTO pabOUero AHs B KypHaJe PErUCTPaIUH.

2.15. TpeGoBaHus K IOMeLEHUSIM, B KOTOPBIX NPEI0CTABJISIOTCS
MYHUIMIIAJIbHBIE YCJIYTH, YCJIYTa OPraHu3aluu, y4acTBYoLei
B IIPeJ0CTABJICHUM MYHUIIUNIAJBHOM YCJIYIH, K MeCTaM OKHIAHUA
U NpHeMa 3asiBUTeJIell, pa3MeleHUI0 1 0OPMIICHHI0 BU3YyaJIbHOM,
TEKCTOBOM ¥ MYJIbTUMeIHIHON HH(POPMALHMHU O IOPSAKe
NpeAoCTABICeHUS] MYHULIIMIIAJIBHOM YCJIYIH, B TOM YHCJIe
K o0ecre4eHUI0 JOCTYNHOCTH I HHBAJIHA0B YKA3aHHBIX 00bEKTOB
B COOTBETCTBHH € 3aKOHOAATEJabCTBOM Poccuiickoit denepanun
0 COLMAJILHOM 3211 Te MHBAJTU/I0B

2.15.1. TlomemieHusi, B KOTOPBIX IMPENOCTABISIETCS MYHHULUNAIbHAS yCIyra, JIOJKHBI OBITH
000py/1I0BaHbl OTJENbHBIMU BXOAAMM JAJIi CBOOOJHOTO JOCTYIA 3asBUTENECH B MOMEILIECHHE, a TaKKe
CpeACcTBaMu, 00eCIeunBaAIOLIIMMU OECIIPENATCTBEHHBIM JOCTYI MHBAJIHIOB.

[leHTpanbHBId BXOJ B TOMELICHHE, B KOTOPOM MpPEAOCTaBIsETCS MYHULUNAIbHAs yCIyra,
JIOJDKEH OBbITh 000pyoBaH MH(OPMAIIMOHHON TaOIWYKON (BBIBECKOI), cofep:kalieil nHpopMalmo o
HAaUMEHOBAaHUHU, Ipaduke padOThl OPraHOB, HEMOCPEICTBEHHO MPEJOCTABISIONINX MYHHUIUIAIBHYIO
YCIIYTY, a TAaKXK€ KHOIKOW BBI30BA.

VY BxoJa B Kax/10€ U3 OMELICHUI pa3MeliaeTcs TabJnyKa ¢ HAMMEHOBAaHUEM ITOMEIIECHHUS.

[Tomemenus, B KOTOPBIX MPENOCTABIIAECTCS MyHULUNAIbHAS YCIIyTa, JOJKHBI COOTBETCTBOBATH
YCTaHOBJIEHHBIM CAaHUTAPHO-3MUIEMHOJIOTHYECKUM MTPaBUJIaM U HOpMaTUBaM.

[ToMermieHus, B KOTOPBIX MPEIOCTABISIETCS MyHHUIUNAIbHAS ycayra, 000pyayloTcsl CpeACTBaMuU
IIPOTUBOIIOXKAPHOU 3aILUTHI.

B nomerienun, B KOTOPOM NMpeIOCTABISETCA MyHUIIUITATIbHAS yCayra, 00eceynBaeTcs:

- CONPOBOXIECHHE WHBAJIMAOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa (QYHKUHUU 3peHUS U
CaMOCTOSITENIBHOTO MEPEABUKEHMS], U OKa3aHUE UM ITIOMOILN;

- HaJuIeXxallee pasMmelleHne oO0OopyloBaHUS M HocuTenell uHpopmanuu, HEOOXOAUMBIX IS
oOecrieyeHns OeCHpEnsITCTBEHHOTO J0CTYIa HHBAJIUIOB K MECTaM OXKUAHUS U MpUeMa 3asBUTenei ¢
Y4€TOM OIpaHUYECHUN UX KUZHEIEATEIIbHOCTH;

- JIONyCK CYpJOINEpeBOAYMKa M TU(DIOCYpAONEpEeBOIUMKA TMPH TMPEIOCTABICHUN WHBAIUIY
MYHUIUIIAJIBHON YCIYTH;

- IONYCK COOAKU-TIPOBOJHHUKA NMPH HAIWYMM JOKYMEHTA, MOATBEPKIAIOIIEro e€e CHelHaIbHOoe
oOydeHre U BblAaBaeMoro no (GopMe U B MOPSAAKE, KOTOPbIE OMPENENSIOTCs (eepabHBIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH,  OCYLIECTBISIONIMM  (QYHKIMM 1O  BBIpAa0OTKE U  pealu3aluu
rOoCy/1apCTBEHHOW TMOJIMTUKA W HOPMAaTHUBHO-NIPAaBOBOMY pETYJIMPOBAHHUIO B cdepe COLHUATLHOU
3aIUThl HACEJICHNUS;

- OKa3aHME OTBETCTBEHHBIM CIEIMAIMCTOM IOMOILM HHBAIMJAM B IPEOJOJICHHH Oapbepos,
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MEMIAIOIINX IOJIYYEHHI0 WMH MYHHUIMNAJIBHON YCIYI'M HapaBHE C JPYTMMHM 3asiBUTEIISIMHU.

2.15.2. Tlpuem 3asgBUTENCH OCYIIECTBIISICTCS B CIHEIUATBLHO BBIICICHHBIX IS JITHX LeJei
MIOMELLEHUSX.

Kabunersl a1 mnpueMa 3asBUTENEH JOJDKHBI OBITh 000pYZOBaHBl HMH(OPMALMOHHBIMU
TabIMYKaMu (BHIBECKAMH) C YKa3aHUEM HOMepa KaOuHeTa.

Kaxnoe pabouee MeCTO COTpyJHMKAa apXWBHOIO OTHela JOJDKHO OBITh 000pYHOBaHO
Tesne()OHOM, MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K MH(OPMALMOHHBIM 0a3zam
JAHHBIX, I1€YaTaOUIMM yCTPOHCTBOM.

[Ipu opranmzamuu paboumx MECT JOJDKHA OBITh NMPEIyCMOTPEHA BO3MOXKHOCTH CBOOOIHOTO
BXOJIa U BBIXOJIa U3 OMEIIEHUS PU HEOOXOJUMOCTH.

2.15.3. Mecra wuHQOPMHUPOBAaHUS, TpEAHA3HAYECHHBIC I O3HAKOMJICHHS TpPaxIaH C
UHPOPMALIMOHHBIMU ~MaTepuasiaMu  (0Opa3slibl 3aloJHEHUs JOKYMEHTOB, OJIaHKM 3asBIICHHI),
o0opyayroTcss HHPOPMAIMOHHBIMU CTEHAAMH, CTYJIBSIMH U CTOJAMU (CTOMKaMM) JJIsl BOZMOKHOCTH
o(opMIIeHHs JOKYMEHTOB, KAHLEJIAPCKUMH TPUHAAIC)KHOCTAMHU.

2.16. Ioxa3aTesn JOCTYNHOCTH U KA4eCTBA MYHHUIHNIAJIbHONH yCJIyru

2.16.1. TlokazarenssMH OLEHKM JIOCTYIIHOCTH MPEJOCTABICHUS MYHHIMIIAIBHON YCIyTH
SBIISTFOTCSL:

1) TpaHCTIOPTHAS TOCTYIMHOCTh MECT MPEIOCTABICHHS MYHHIIUTIAIBHOMN YCIIyTH;

2) obecrnieyeHUe OCCHPEISTCTBEHHOTO JOCTYIA K IMOMEIICHUSM, B KOTOPBIX MPEIOCTABIISCTCS
MYHULIUIIAJIbHAS YCIIYTa;

3) pasmemieHne HHGOPMALUK O TMOPSJIKE MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyrH B
MH(}OpPMaLOHHO-TEIEKOMM YHUKAIIMOHHOM cetn HTepHeT;

4) BO3MOXHOCTB TIPEIOCTaBICHHS yCIIyTH yepe3 MDII;

5) mosyueHue rocy1apCTBEHHON YCIYTH B 3JICKTPOHHOM (hopme.

2.16.2. TTokazaTessiMu OLIEHKH KauecTBa IPEJOCTaBICHUS MyHUIIMIIATBHON YCIYTH SBIISIOTCS:

1) cobmoeHue CTanaapTa MPEeIOCTaBICHUS MyHHIUIIATBHON YCIIyTH;

2) MUHHUMAJBHOE KOJMYECTBO B3aUMOJCHCTBHI TPaXKIaHUHA MM 3asBUTEINS C JODKHOCTHBIMHU
JUIAMU TIPU NPEJOCTaBICHUY MyHUIIMITAILHOM YCIIYTH U UX MPOJOKUTEIBHOCTD;

3) BO3MOXKHOCTB MMOTYYCHHsI HHPOPMAILIUK O XOJI€ PEIOCTABICHHSI MYHUIIUNAIBHON YCITyTH;

4) cBOeBpEeMEHHOE, MOJTHOC UHPOPMUPOBAHUE O MYHHIIUTIATILHOH yCiIyTe;

5) BO3MOXHOCTb MOJTyYCHUS] MyHUIIUTTATbHOM yciyru B MODLI.

2.17. Unble TpeGOBaHUSI, B TOM YMCJIe YYUTHIBAIOLIHE 0COOCHHOCTH NMPeAoCTABICHUS
MYHMIMIAJIbHBIX YCJIYT B MHOTO(YHKIMOHAJIBHBIX HEHTPAX MpeJocTaABIeHUS
roCy/lapCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI H 0COOCHHOCTH NPEI0CTABJICHHS MYHHIIUNIAJIbHBIX
YCJIYT B 3JIEKTPOHHOH opme

2.17.1. Tlpu mnpenocTaBlI€HUH MYHHULUNAIBHOW YCIYTM AapXHMBHBI OTIEN OCYLIECTBISET
B3auMoJieicTBue ¢ M®I] B COOTBETCTBUH € 3aKJIIOUEHHBIM COTJIAIIICHUEM.

2.17.2. ObGecrieueHne BO3MOKHOCTH TMOJIyYEHHsI TpakJaHAMU WJIU 3asBUTENSIMU MH(DOpMauu u
ofecrieueHre JOCTyna 3asBUTENEM K CBEACHHMSIM O MYHHUIMIAIBbHON yciyre, pa3mellaeMblM Ha
Ennnom noprane u (unm) PernonansHoMm noprasie.

2.17.3.  OGecneueHue BO3MOXXHOCTU Ui 3asABUTENECH  MpEACTaBIE€HUS  JIOKYMEHTOB,
HEOOXOJUMBIX JJISl MOJMYYeHHUsS MYHMLMIIAIBHOM YCIIyTH, B 3JIEKTPOHHOM BHJIE C HCHOJIb30BAHUEM
Enunoro noprana u (unu) PernonansHoro noprasna.

2.17.4. ObecnieueHre BO3MOKHOCTH ISl 3asiBUTEJIEH OCYIIECTBIISATH C UCIOIb30BaHUEeM EnuHoro
noprana u (uwiu) PernoHanbHOro mopTajia MOHUTOPUHI XOJa MPEIOCTaBIEHUS MYHULIUIMAIbHON
YCIIYTH.

2.17.5. OGecneyeHrne BO3MOXKHOCTH JUIsl 3asBUTENIEH IMOJydeHHUs pe3ysbTaTa MyHUIIMIAIbHON
YCIIyTU B 2JIEKTPOHHOM BUJIE C UCIOJIb30BaHneM EnnHoro noprana u (mnu) PernonansHoro noprana.

2.17.6. CpencTBa >JIeKTPOHHON TOIIHCH, TPUMEHSIEMbIE TIPU MTPEI0CTABICHUN MYHUITUITATLHON
YCIYTH B 3JEKTPOHHOM (opme, TOMKHBI OBbITh CepTU(UIIMPOBAHBI B COOTBETCTBUU C (eiepaaIbHbIM
3aKOHOAATEIbCTBOM.
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2.17.7. ObecnieueHne BO3MOKHOCTH  OCYILIECTBIICHHS OIICHKH KauecTBa
MPEIOCTAaBICHUSI MyHULIUIIAIbHON YCIYTH.

2.17.8. OOecneueHre BO3MOXXHOCTM JJIs  3asBUTENCH JocyneOHOro (BHecyaeOHOro)
00>KajloBaHUsl pPEIICHUN U ACUCTBUN (Oe371eiCTBUA) AJIMUHHUCTPALMU, & TAKXKE JOJDKHOCTHBIX JIMII,
MYHHIIMITATBHBIX CIYKAIIUX ATMUHUCTPAIIUH B SJICKTPOHHOM (popme.

2.17.9. IlpenocraBieHrne MYHHUIMIAIBHOW YCIYTH IO 3KCTEPPUTOPUATBHOMY MPUHIHUITY HE
OCYIIECTBIISIETCH.

3. CocraB, 0CJIEA0BATEJIBHOCTh H CPOKH BBINOJTHEHUS] A AMUHUCTPATHBHBIX NPOLEaYyP,
TpeOOBaHUS K MOPSAAKY MX BBIIIOJHEHHs, B TOM YHUcJIe 0COOCHHOCTH BbINIOJIHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B 3JIeKTPOHHOI (popMe, a TaKxKe 0COOEHHOCTH BbINIOJTHEHUS
aAMMHUCTPATHBHBIX NPOLeAYP B MHOT0OYHKIHOHAIBHBIX HEHTPAX NPeA0CTABICHUS
roCy/1apCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT

HcuepnpiBatoliuii  MepedeHb  aJIMUHHMCTPATUBHBIX  IpOLEAyp 1O  IPEJOCTaBJICHUIO
MYHULIMTIAJIbHOW YCIYTHU:

1) npriem U perucTpanus 3asBICHHS C IPUIAraeMbIMH JJOKYMEHTaAMH;

2) pacCMOTpEHHE JIOKYMEHTOB, TIPE/ICTABICHHBIX 3asBUTEIICM (TIPEICTABUTEIICM 3asiBUTENIsN ),

3) mpuHsITHE pEIICHHsl O BbAauye apXWUBHOH CIPAaBKH, apXUBHOW KOIUH, apXUBHOW BBIHCKH,
MH(}OPMAaLIOHHOTO TUChMa;

4) Bpigava (HampaBJIeHHEe) Pe3yIbTaTOB MPEIOCTABICHUS! MyHHIIUIIATbHON YCIIYTH.

brok-cxema mpenocTaBiieHUs MYHUIMIIAJIBHON YCIYTH NPUBOIUTCS B NpUiIokKeHHH Ne 2 K
HacTosIeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1. Ilpuem u perucrpanusi JOKyMeHTOB

3.1.1. OcHoBaHnueMm [yisi Hayajla aJMHUHUCTPATUBHOM MpOLEAYypbl NpUEMa U PErucTpaluu
3asBJICHUS C IPUJIaraéMbIMU JOKYMEHTAMHU SIBJII€TCSI OOpallleHUe 3asiBUTENS] IMUHO B apXUBHBIN OTAET
i M®IL] nubo nocrymieHue 3asBieHUs 10 1no4ure, yepe3 Enunbiil nopran u (wnm) PernonanbHbii
MOpTaJI ¢ IPUJIAara€MbIMH JOKYMEHTaMU B apXUBHBIN OTAEI.

3.1.2. Cotpynnuk apxuBHoro otaena win MO®I[ mposepser mnpaBUIBLHOCTH O(OpPMIIEHUS
3asIBJICHUS U JOKYMEHTBI, KOTOPBIE K HEMY MPENBSBISAIOTCA.

3.1.3. Ilpu oTCcyTCTBHM B 3asBJICHHHM HEOOXOIMMBIX CBEJICHWH M JIOKyMEHTOB, YKa3aHHBIX B
nyHkTax 2.6.2, 2.6.3, 2.6.6 noxpasaena 2.6 pasznena 2 AAMUHHCTPATUBHOTO PErJIAMEHTa 3asBUTEIIO
JTAeTCsl YCTHAs! KOHCYJIbTALMsI IIPU JIMYHOM OOpALIEHUH WJIM HAIpaBiisieTcss MH(OPMaIlMOHHOE MHCHhMO,
€CIIM 3asIBJIEHUE MTOCTYIHIIO 3a04HO, C PAa3bsICHEHUEM TOT0, KAKHE CBEJCHUSI HEOOXOIMMBI B 3asIBJICHUU
Y KaKHle JOKYMEHTBI K HEMY NPEAbSBIIAIOTCS WU MPUIaratoTcs.

3.1.4. CorpynHuk apxuBHoOro oraena wim MO®IL] peructpupyer 3asBiI€HUE B YCTaHOBICHHOM
MOPSAJIKE B XKypHaJIe peruCTpalluy 3alpoCoB.

3.1.5. MakcuManbpHbI CPOK BBINOJHEHHUS aIMUHUCTPATUBHOM MPOLELYPHI, MPELyCMOTPEHHOM
HACTOALIUM MOJpPa3/IesIoM, He TOJKEH MpeBblaTh 1 padodero qHs.

3.1.6. Ilponenypa mnpuema u perucrpauuu JokyMeHToB B MOIl ocymecTBisercs B
COOTBETCTBUHU C TpPeOOBAHMUSIMM perjamMeHTa JedreiabHocTu crnenuanuctoB MOL, yTBep:kaeHHOro
npukazoM aupextopa M®Ll. MO®IL] obecneunBaer nepegadyy KOMIUIEKTa JTOKYMEHTOB 3asBHUTENS B
apXUBHBIN OTJEN, B YCTAHOBJIEHHOM HOPSAAKE, IPETyCMOTPEHHOM COOTBETCTBYIOIIUM COTJIAIIEHUEM O
B3aMMOJECHCTBUH.

3.1.7. B cmydae nomauu 3armpoca o0 MpeA0CTaBICHUN MYHUIIUIIAIBHON YCIYTH U MPUJIAraéMbIX K
HEMY JIOKYMEHTOB IOCpeACTBOM EnmHoro moprama um (wim) PermoHansHOro mnoprana COTPYOHHUK
apXMBHOTO OTJeNa!

1) ycTanaBnuBaeT npeaMeT oOpaleHus;

2) mpoBepseT KOMIUIEKTHOCTh JIOKYMEHTOB, VYKa3aHHbIX B MyHKTe 2.6 HacTOSULIETOo
AJMUHUCTPAaTUBHOTIO pErJIaMEHTA.

3) mpoBepsieT HaJIM4YKEe OCHOBAaHWW JUIS OTKa3a B TNPHEME U PETUCTPALUH JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.8 HACTOALET0 AJIMUHUCTPATUBHOIO PETIAMEHTA.
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3.2. PaccmoTpeHune 10KYMEHTOB

3.2.1. OcHoBaHHEM I HavaJla aJMUHUCTPATUBHOW MPOILEAYpPbl PAaCCMOTPEHUS HOKYMEHTOB,
IIPEJICTABICHHBIX 3asBUTENEM (IIPEICTABUTEIIEM 3asiBUTEINA), SIBISETCS PErHMCTpalus COTPYIHHUKOM
apXMBHOTO OTJIela 3asBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.2. CoTpyIHHUK apXMBHOIO OTJeJia, OTBETCTBEHHBIH 3a PAcCMOTpPEHHUE 3asBICHUS
(IIOKyMEHTOB), OmpeAenseT, B KakoM apXUBHOM (OHJIE HAXOAATCA CBEACHUS HEOOXOIUMbIE IS
VCIIOJIHEHUS 3asBIICHUSI.

3.2.3. MakcuMasbHbld CPOK BBIMOJHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI, MPETyCMOTPEHHOM
HACTOALUM MOJPA3/AeIoM, cocTaBisieT 1 pabounii AeHb.

3.3. IIpunsTHE pellieHNs 0 BbIIaue APXUBHOI CIIPaBKH,
APXUBHOM KONUM, APXUBHOM BBINHNCKHU

3.3.1. OcHoBaHueM AJi1 Hayajla aAMUHUCTPATUBHOW IPOLEAYpbl IPUHSITHS PELICHUS O Bbllaue
apXMBHOI CIpPaBKU, apXWMBHOM KONUHM apXWMBHOM BBHIMHCKU SBIAETCS HajlMuWe B JOKyMEHTax
apXUBHOTO (POHIA 3aMpalIiBacMbIX CBEICHUI.

3.3.2. CoTpyOHHK apXMBHOTO OTJAella Ha OCHOBAaHMM MPUHSATOTO PEIICHUS O BO3MOXXHOCTHU
UCTIOJIHEHUS 3ampoca IO JOKYMEHTaM apXWBHOTO OTJAeJa IMOATOTABIMBAET APXWUBHYIO CIIPABKY,
ApPXUBHYIO KOMHIO, apXUBHYIO BHITUCKY B TeueHue 30 pabounx gHEH.

Cpok HUCHOJHEHHS 3ampoca MOXKET ObITh MpojjicH, He Oosiee yem Ha 30 paboumx mHEU ¢
YBEIOMJICHHEM 00 3TOM 3asiBUTEIIS.

3.3.3. B cnyuyae OTCYTCTBUSI B apXMBHOM OTJEJIC 3alpalllMBaeMbIX 3asBHUTEJIEM CBEICHUI
COTPYIHUKOM apXHMBHOTO OTZeJa MMOAT0TaBINBAETCS HH(POPMALIMOHHOE MHUChbMO B T€UYEHHE 5 pabodnx
THEH.

3.3.4. ApxuBHas cpaBKa, apXUBHasl KOMHUsS, apXUBHAs BBIMKCKA, WH()POPMALIMOHHOE TUCHMO
3aBEPSIOTCS MOAMUCHIO YIIOTHOMOYSHHOTO JIOJKHOCTHOTO JIMIIA U IeYaThio B TeueHune | pabouero
TTHSL.

3.4. Beinaua (HanpasJieHHe) pe3yabTaTa
NpeAoCTABJIeHUSI MyHUIMIIAIbHON yCJIyTH

3.4.1. OcHoBaHMeM [Isi Hayaja aJMMHHUCTPATHUBHOW TMpPOLEAYphl BbIAA4YM (HAIMPABIICHUS)
Pe3yJIbTaTOB MPEAOCTABICHUSI MYHUIMIAIBHON YCIYI'M SIBISETCS MOJATOTOBKA apXUBHOW CIIPABKH,
apXUBHOM KOIHH, apXUBHOW BBINUCKH, JINO0 0opMiieHHEe HH()OPMAIIMIOHHOTO MHChMa.

3.4.2.B ciyuae ecnu B 3asBICHHH YyKa3aHO, YTO IIOJy4eHHE JOKYMEHTOB, SBIISIONINXCS
pe3yabTaTOM MYHUIUNAIbHON YCIyTH, OyJeT OCYIIECTBIATHCA B APXUBHOM OTJENE, COTPYIHUK
OTJIeNa, OTBETCTBEHHBIN 3a PACCMOTPEHME 3asBJICHUS C MpUIaraéMblMU JOKYMEHTaMH, MPU JTUYHOM
oOparieHuu:

1) npoBepsieT JOKYMEHT, YJOCTOBEPSIOUINI JTNYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asIBUTEIIA);

2) mnpoBepseT TIOJHOMOYMS NpEACTaBUTENs 3asBUTENs (B cioydae €ClIM  pe3yibTar
IPEIOCTABIEHUSI MyHULIUIIATbHON YCIYTH MOJIYYaeT MPeICTaBUTENb 3asBUTEINS);

3) BBIDaeT 3asABUTENIO0 AapXMBHYI CHOpPABKY, AapXHBHYK KOIHMH apXHBHYI  BBIIHUCKY,
MH(OPMaLMOHHOE TUCHMO.

3.4.3. B caydyae ecnu B 3asBJICHUU 3asBUTENEM (IIPEICTABUTENEM 3asBUTENS) YKa3aHO Ha
MOJIyY€HUE JOKYMEHTOB, SBIIAIOIIMXCS PE3yJbTaTOM MYHULMUIAIBHOW YCIYTH, TIOCPEICTBOM
MIOYTOBOM CBSA3M apXMBHAs CIpaBKa, apXMBHAs KOIUs, apXUBHAsS BBIUCKA, HHPOPMAITMOHHOE TUCHMO
HANpPAaBIAIOTCA COTPYIHUKOM apXUBHOTO OT/AENa, OTBETCTBEHHBIM 3a PACCMOTPEHUE 3asBIICHUS
(TOKYMEHTOB), IO a/IpeCy, YKa3aHHOMY 3asiBUTEIEeM (TIpeICTaBUTENEM 3asiBUTENIS) B 3asBICHUU.

3.4.4. B cay4ae eciy 3asBJICHUE U MPUIIOKEHHBIE K HEMY JIOKYMEHTHI OCTynwin yepe3 MOI],
COTPYAHHUK apXHUBHOTO OT/IeNa, OTBETCTBEHHBIH 3a paCCMOTPEHUE 3asBJICHUS (JOKYMEHTOB), B CPOK HE
Oonee 1 paGouero NHs Mocie MPUHATHS PEUICHHUS M PErHCTPAllMU €r0 B YCTaHOBJIEHHOM MOpSIKE
HaIpaBJIsieT pe3yNbTaT IPENOCTaBICHUs MyHUIUNanbHoU yciayru B ML mia nanbHelen Bel1adu
3asIBUTEIIO.

3.4.5. MakcuManpHbI CPOK BBINOJHEHHS aJMUHUCTPATUBHOM MPOLEAYpPHI, MPELYyCMOTPEHHOM
HACTOSIIINM TI0JIpa3/IeJIoM, COCTaBisieT 1 pabounii 1eHb.
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3.4.6. Pe3ynpTaroM aJMUHUCTPAaTUBHOM NPOLEAYPHI, YKa3aHHOU B HAaCTOSIIEM
nojpaszene, SABIAETCS TIOJy4YeHHE 3asBUTeNeM (TMPEACTaBUTENEM  3asBUTENA) pe3ylibTara
MPEOCTABIICHUS] MYHULIUITAIbHON YCITYTH.

3.47. lIlpoueaypa Bblmaud J0KyMEHTOB B MODI] ocyiiecTBiIsieTcss B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMU B PErJIAMEHTE JIeATeIbHOCTH crienuanuctoB M®LI, yrBepxieHHOM
npukazoMm gupektopa M®II. Cpok Bbigaun crnenuanuctom MOI] pesynbraTta mnpeaocTaBiICHUS
MYHUIMIIAIBHON YCIYTM YCTaHaBJIMBACTCS B TMOPSAKE, MPEIYyCMOTPEHHOM COOTBETCTBYIOIIMM
COTJIAIlIEHUEM O B3aUMOJCHCTBHH.

3.5. [IpenocraBiieHne B YCTAHOBJIEHHOM MOPSAIKe HH(POPMAIIUU 3asiBUTEJISIM U o0ecrnieyeHue

JAOCTYIA 3asiBUTeJIell K CBeJIeHUsIM 0 MYHHMIMIIAJBHOM ycJayre B 3JIeKTPOHHOI (popme

3.5.1. TlpenocraBienue B yCTaHOBJIICHHOM MOpsAKe MH(DOpPMALMU 3agBUTEISIM M OOecrieyeHue
JIOCTYTIa 3asBUTENIEH K CBEJACHUSAM O MYHHUIIUMIAILHOM YCIyre OCYLIECTBISIOTCS MYTEM pa3MElIeHUs
CBEJCHUIM O MYHHMIIMIIAIILHOW YCIIyre B perHOHajIbHOW rocy1apCTBEHHONW MH(OPMALIMOHHON cucTeMe
«Peectp rocynapcTBeHHBIX W MyHUIUNANBHBIX ycuyr ((ynkmuit) Cmonenckoit oGmactu» (manee
Takke - Peectp) m PermonanpHOM moprane ¢ MOCHEAYIOUUM pa3MelleHreM cBeaeHuil B Exnnom
HopTaiie.

3.5.2. Tlonoxenne o Eamnom mopTtane, a Takxke TpeOoBaHus K PernonanbHOMy mopTany,
MOPSIIKY pa3MEIIeHUsI HA HUX CBEJICHHN O MyHUIMIIAIBHBIX YCIyrax, a TaKXKe K MepeyHI0 YKa3aHHbBIX
cBelleHn ycTaHaBiauBaroTcs [IpaButensctBoM Poccuiickoit @enepannu.

3.53. C wucnome3oBanueM EmguHoro moprana, PermoHanpHOr0 TOpTaNia  3asBUTEIIO
MPEAOCTABIAETCA TOCTYI K CBECHUSAM O MYHHUIIMIIAIBHOM YCIIyre, yKa3aHHbIM B yHKTe 1.3 pa3zzaena |
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.5.4. CotpyaHuk AJMHUHHUCTpAallMM, OTBETCTBEHHBIH 3a pa3MEIIeHHE CBEICHUN O
MYHHUIUIIAJIBHOM yCIIyre, OCYIIECTBISET pasMELICHUE CBEACHUN 0 MYHULIMIIAILHOM yciyre B Peectpe
B cooTrBeTcTBuM ¢ [lopsakom QopmupoBaHuss U BeIACHHsS PETHOHAIBHBIX TOCYAapCTBEHHBIX
WH(OPMAIMOHHBIX CcUCTeM «PeecTp TOCYyIapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr ((QyHKIHIA)
Cmonenckoir obmactu» u «llopTam rocymnapCTBEHHBIX M MYHUIUNANBHBIX YCIyr ((yHKUH)
CwmorneHcKol 00acTi», YTBEPKIEHHBIM pacniopsbkeHrneM AaMmuHuctpanuu CMOJIEHCKON 00J1acTH OT
26.04.2010 Ne 499-p/agm.».

3.6. Ilopsiok ocymiecTBJIeHUS AAMAHUCTPATUBHBIX NMPOLEAYP
B 3JIEKTPOHHO (opMe, B TOM YHCJIE ¢ HCI0Ib30BAHHEM
Ennnoro noprana

3.6.1. Ilpu mpenocraBieHUM MYHULIMINAIBHOW YCIYTM B 3JIEKTPOHHOM (hopMe MOCpercTBOM
Ennnoro noprana ocymecTBIsSIIOTCS CAEAYIOIINE aIMUHUCTPATUBHbBIE AEHCTBUSA:

1) momy4yenue nHGOPMAITUU O TMOPSAKE U CPOKAX MPEAOCTABICHUS] MYHUITUTIATBHOW YCIYTH;

2) hopMupoBaHHe 3ampoca 0 MPEAOCTaBICHUH MYHUIIUTIAIBHON YCIyTH;

3) mpueM W perucTpamus B YIOJHOMOYEHHOM OpraHe, OCYIIECTBISIONIEM Ha3HA4YeHHE |
BBIMNIATY €XKEMECAYHBIX JIGHEXKHBIX CPEJICTB 3alpoca, HEOOXOAWMOTO [UIsl MPeIOoCTaBIICHUS
MYHUIUIIAIBHON YCIYTH;

4) nonyuyeHue pe3ynbTaTa NpeJOCTaBICHUS MYHUIIUIIAIbHON yCIyTH;

5) mosydeHue CBEIEHWUW O XOJie BBIMOJHEHMs 3ampoca O MPEIOCTAaBICHWHW MYHUIIUITATIbHON
YCIIYTH;

6) OCyIIECTBIIEHNE OIICHKH Ka4eCTBa MPEIOCTABICHUSI MYHHUITUTIATLHON yCITyTH;

7) nmocynebHoe (BHecyneOHOe) 00kaloBaHUE pelIeHH U IeHCTBUI (0e31elCTBuUs), TPUHSITHIX
(OCyIIECTBIISIEMBIX ) B X0O/I€ TIPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH TOJDKHOCTHBIMU JIMITAMH.

3.6.2. Ilpu mpenocTaBieHUN B YCTAHOBJICHHOM MOpsAIKe WH(pOpMAIUK 3asiBUTENsT 00eCIieUeHHe
JIOCTYTIa 3asBUTEII0 K CBEICHUSIM O MYHHUIIMIAIBHOW YCIyre OCYIIECTBIISICTCS MyTEM pa3MeEIIeHUs
CBEJICHUI O MYHHUILIMIIAJBHOW yclIyre B PeecTtpe ¢ mocienyrommuM pa3MeneHHeM CBeIeHUN Ha EnrHbIi
MOpTAJl.

TpeGoBaHMs K IOPSAIKY pa3MEIICHHs CBEACHUI 0 MYHHUIIMIAIBLHON yCIyre, a TakKe K IepeuHIo
YKa3aHHBIX CBeJieHUU ycTaHaBiuBaroTcs [IpaBurensctBoM Poccuiickoit denepanmm.
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3.6.3. Ilpu nonave 3asgBUTENEM, UMEIOIIMM IOATBEPKICHHYIO YYETHYIO 3anuch B EnnHoit
cucreMe HAeHTH(QUKauuM W ayTeHTH(ukauuu Ha EauHom moprane, 3ampoca HEOOXOAMMOIO s
NPEOCTaBICHUS] MyHUIIUTIATIBHON YCIIyTH, (DaKTOM IpUeMa TaKoro 3ampoca sIBJISETCS MOCTYIJICHUE B
YIIOJTHOMOYEHHBIM OpraH COOTBETCTBYIOIETO 3alIpOca U MPUIAraeMbIX K HEMY JTOKYMEHTOB.

@opMHUPOBAaHUE 3aIpOCa  3aABUTEIEM  OCYILECTBISACTCS  CaMOCTOSATENBHO  IOCPEICTBOM
3aIl0JIHEHUS JIEKTPOHHOU (hopMbl Ha EnnHOM noptasne 0e3 Heo0X0AUMMOCTH JOMOJHUTEIbHON MOAaYH
3arpoca B Kakol-1m00 UHOH Gopme.

dopmarHo-0ruyeckas mpoBepka c(hOpMUPOBAHHOTO 3alpOca OCYLIECTBISAETCS aBTOMAaTHUECKU
10CJI€ 3aIOJHEHHUS 3asBUTEIEM KaKJIOTO M3 IMOoJiei ayeKTpoHHON (opmbl 3ampoca. [Ipu BbIsIBIEHUU
HEKOPPEKTHO 3aIlOJHEHHOI0 TOJs 3JIEKTPOHHOH (hOopMBlI 3ampoca 3asBUTEIb YBEJOMIISIETCA O
XapakTepe BBIABICHHONH OMIMOKM M TOPSAIKE €€ YCTpaHEHUs IOCPEICTBOM HH()OPMAITMOHHOTO
COOOLIEHNs HEMOCPEACTBEHHO B JIEKTPOHHOM (popme 3arpoca.

[Tpu popmupoBaHuM 3anpoca 3asiBUTEIb MOXKET OCYIIECTBUTD:

- KOIIMPOBAHUE U COXPAaHEHHUE 3aMpoca B DJIEKTPOHHOM BUJIE;

- COXpaHEHHUE paHee BBEJICHHBIX B 3JICKTPOHHYIO (OpPMY 3aIipoca 3HaUY€HHUH B JIIOO0H MOMEHT 110
JKEJIAHUIO 3asBUTEINSI, B TOM YMCJIE MPU BOZHUKHOBEHUHU OIIMOOK BBOJA M BO3BpATE JJISi TOBTOPHOIO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO GOpMY 3ampoca;

- BO3BpaT Ha JI00O0I M3 ATaloB 3aroJHEHUs AIEKTPOHHOH (hOpMBI 3ampoca 0e3 MoTepu paHee
BBEJICHHO MH(}OpMaLnu;

- oJy4eHre 0eCCPOYHOro JOCTyNa B IMUYHOM KaOHHeTe 3asBuTeNs Ha EquHoM noprane k paHee
MOJJAaHHBIM 3asIBUTEJIEM 3aIIpOCaM;

- IPUKpEIJICHHE IOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBICHUS MYHHUIMIAIBLHOW YCIYyTH,
MPEyCMOTPEHHBIX MYyHKTOM 2.6.1 Hacrosimero AJIMUHUCTPATUBHOTO DPETJIAMEHTA B AJIEKTPOHHOU
dbopwme.

[IpenocraBieHue MyHHULIUINAIBHOW YCIYTH HAaYyMHAEeTCd C MOMEHTa MpHUeMa U PErucTpaluy B
YIIOJIHOMOYEHHOM OpraHe 3ampoca B (opMe 3JIEKTPOHHOIO JOKYMEHTa W MpHJaraeMblX K HEMY
JIOKYMEHTOB.

JanpHeime aJIMUHHCTPATUBHBIE MPOLEAYPbl M JAEHCTBUS OCYLIECTBISIOTCS B MOpPSIKE,
IpeIyCMOTPEHHOM ITyHKTaMu 3.3 - 3.5 HacTosiero paszaena.

3.6.4. Ilpu mnpenocTaBiIeHMH MYHULMINAIBHOW YCIYIM B JJIGKTPOHHOH (opMe 3asiBUTEINIO
HaIPaBIISETCS:

1) yBeomMiIeHHE O MPUEME U PErUCTPALlH 3aMpoca;

2) yBeoMJIEHHE 00 yCTPaHEHUH HEJIOCTATKOB (IIPU HEOOXOIUMOCTH);

3) yBeOMIIEHUE O MPEIOCTABICHUN MYHUIUIIAIBHON YCIyTH;

4) yBenomieHue 00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAIbHON YCIIyTH.

3.6.5. 3asBUTENH MOXET OLEHUTh KayeCTBO IMPENOCTABJICHUS MYHHMIMIAIBHOM YCIYrH B
AIIEKTPOHHOM Gopme nocpeacTsoM EnuHoro noprana.

3.6.6. 3asBuTeNnh HWMeEET MPaBO IMOAATh ’kajnol0y Ha pemieHus u jaeicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIMII, COTPYTHHKOB YITOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIETO IPEIOCTaBICHHE
YCIIYTH, C UCIIOJIb30BaHUEM ceTu «VHTepHeT» MOoCcpeaACcTBOM NopTajia (eaepanbHOM Tocy1apCTBEHHOM
UH(POPMAIIMOHHON CHUCTeMBI JocyneOHoro (BHecymeOHoro) oOxanmosanus (https://do.gosuslugi.ru/),
Enunoro noprana.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa
4.1. ITopsaaok ocylIeCTBJIEHUS TEKYIIEro KOHTPOJIS 32 CO0JII0IeHHeM

U UCITOJJHCHHEM OTBETCTBCHHBIMHU N0 KHOCTHBIMHU JIMIIAMHU NOJIOKEHU
HacToAIEro A):[MI/IHI/ICTpaTI/IBHOFO periaMenTa 1 HHbIX HOpMATUBHBIX


https://do.gosuslugi.ru/
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NMPAaBOBbIX AKTOB, YCTAHABJIMBAKIIUX TPe0OBaHMS K MPEJ0CTABJICHUIO
MYHMUIMIAJIbHON yCJIYTH, a TAKKe NPUHATHEM pPellleHu
OTBETCTBEHHBIMH JIUIIAMH

4.1.1. PykoBoacTBO AJIMHHHCTPAllUM MYHHUIIUIAIBHOTO 00pa3oBaHus  «I JIMHKOBCKHI
MYHHUIIUTTATBHBIA OKPYT» CMOJICHCKOM OOJACTH OCYMIECTBIISIET TEKYIIHA KOHTPOJb 32 COOIOICHUEM
MOCNIEAOBATEIbHOCTH  JCHCTBUII,  ONpEeAeNeHHBIX  aIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO
MPEI0CTABICHNUIO MYHULIUTTAIbHON YCITYTH.

4.1.2. Tekymuil KOHTPOJb OCYIIECTBISACTCS NYyTEM IMPOBEICHUS PYKOBOIUTEIEM WIIH
YIOJIHOMOYEHHBIMU JIMLIAMU MPOBEPOK COOIIOJCHUS TMOJIOKEHUN HACTOSIIEr0 AJAMUHUCTPATUBHOTO
perjJamMeHTa, BBISBICHUS U YCTpaHEHHUS HapyIICHUN IpaB 3asBUTENCH, pacCMOTpPEHUs, MOATOTOBKU
OTBETOB Ha O0OpaIlEHUs 3aBUTEIEH.

4.2. [lopsiioK U NEPUOAUYHOCTb OCYIECTBJICHUS MJIAHOBBIX
¥ BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI M KA4eCTBA NPeA0CTaBJICHUS
MYHUIUNIAJIBbHOU YCJIYTH, B TOM YK CJIe OPAAOK U (GOpMBbI KOHTPOJIS
3a MOJTHOTOM M Ka4eCTBOM IPeJ0CTABJICHHUSA
MYHUIIUNIAJTbHOU YCJIYTH

4.2.1. IIpoBepku MOTYT OBbITh IJIAHOBBIMHU (OCYILECTBISIOTCS HA OCHOBAaHUU MOJIYTOJOBBIX HIIN
TOJIOBBIX IUJIAaHOB paboThl AJMHHHUCTpAlMM MYHHIMIAIBLHOTO oOpa3oBaHus «[ TMHKOBCKUi
MYHHUIATATBHBIA OKpyr» CMOJICHCKOW 00JIaCTH) U BHEIUIAHOBBIMHU.

4.2.2. BHemiaHoOBbIE TPOBEPKU MPOBOJIATCS B ciaydae oOpallleHus 3asBUTENS C kKajgo0oil Ha
pemieHus u aedctBusa (Oe3nelicTBUE), NMPHUHATHIE M OCYIIECTBISEMbIE B XOJ€ IMPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIYTU JTOJDKHOCTHBIMU JIMIIAMH, MYHUIIMIAIbHBIMU CIIYXaIllMMH, OCTYIUICHUSI OT
OpPraHOB TOCYIAapCTBEHHOW BJACTH, OPraHOB MecTHOro camoynpasienus, CMU wundopmanmm o
HapyILIEHUsAX B X0JI€ IPEAOCTABIECHNS MYHULIUIIAIbHON YCIYTH.

4.2.3. IlnaHOBBIM KOHTPOJIb 3@ IOJHOTOM W KAayeCTBOM MPEAOCTaBICHUS MYHULUIAIbHON
YCIYTH OCYIIECTBIISIETCS B XOJIe MPOBEJEHUSI MPOBEPOK B COOTBETCTBHH C TpaMKOM IMPOBEICHUS
MIPOBEPOK, YTBEPKJICHHBIM [ TaBOM MYHUIIMTIAIILHOTO 00pa3oBaHusl «[ TMHKOBCKUI MYHUIIMTIAIBHBIN
okpyr» CMosieHCcKo 00acTu.

4.2.4. PesynbTaThl TpPOBEPKH OQPOPMISIOTCS B BHUJE CIPAaBKU, B KOTOPOH OTMEUAIOTCS
BBISIBJICHHBIE HEJIOCTATKY U MTPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.2.5. Tlo pe3ynabTaTaM NpOBEIEHHBIX IPOBEPOK B CIy4yae BbISBICHUS HApYyLIEHUH IpaB
3asiBUTENIEH OCYIECTBIISIETCS] NPUBJICUEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHH C
dbeneparbHBIM U 00JIACTHBIM 3aKOHOATEIHCTBOM.

4.3. OTBeTCTBEHHOCTh MYHUIIUNIAJIbHBIX CJYKALHUX
OpPraHa MeCTHOI'0 CAaMOYNpPAaBJICHHS, J0JKHOCTHBIX JIMI 32 pPeLIeHs!
U JelicTBus (0e31eiicTBHE), TPUHUMAaeMble (OCYIIeCTBJIsIEMbIe)
B X0/1€ NIPeI0CTABJICHHUS IOCy1apCTBEHHOM YCIAYIH

4.3.1. CoTpyaHUKH apXUBHOTO OT/ieJIa HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTD 3a COOJIIOICHUE
CPOKOB U TIOCJIEIOBATEIBHOCTH COBEPIIECHUS aJIMHUHHUCTPATUBHBIX AeicTBui. IlepconanbHas
OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMII, MYHUIIUIAIBHBIX CIYKAIUX 3aKPEIUISIETCS B UX JTOJKHOCTHBIX
UHCTPYKIUSX.

4.3.2. B ciny4ae BBISIBIICHUS HapylIEHUH BHHOBHOE JIMIIO MPUBJIEKAETCS K OTBETCTBEHHOCTH B
MOpSIIKe, YCTAHOBJICHHOM (QelepalbHbIM U OOJACTHBIM 3aKOHOJATEIbCTBOM, HOPMATHBHBIMU
MPaBOBBIMH  aKTaMU  AJMHHUCTPAIlMM  MYHUIIMIIATBHOTO  oOpa3oBaHus  «[ TMHKOBCKUH
MYHUIIUTIATBHBIA OKPYT» CMOJIEHCKOM 00IacTH.

4.4. IlonoxeHusi, XapakTepusylouue TpeG0OBaHusl K MOPSAAKY
1 (hopMaM KOHTPOJIS 32 NPeJoCTABJICHUEM I'OCyAapCTBEHHOM yCJIyru,
B TOM 4HCJIe CO CTOPOHBI I'PasKAaH, UX 00beIMHEHUI U OPraHu3alui
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['paxnane, ux 00beTMHEHUS U OpraHu3alli BIIpaBe MOJIy4yaThb HH(OPMAIHIO
0 MOPSAAKE MPEAOCTABICHUS TOCYJapCTBEHHON YCIYTH, a TAKXKE HANPAaBIATh 3aMEYaHUs u
IPEJUIOKEHHS 110 YIyUIIEHUIO Ka4eCTBA U JJOCTYITHOCTH IIPEAOCTaBIECHUS FOCY1apCTBEHHON YCIyTH.

5. JocyneOHblii (BHecy1eOHbII) MOPSA0K 00:KaJI0BAHNS pellleHnid u aeiicTBui (0e3aeiicTBHA)
Oprasa, NpeaoCcTaBJIAIOIIEr0 MyHHIIUNIAJIbHYIO YCJIYIY, a TAKKe J0JKHOCTHBIX JIMIL,
MYHHIHNATbHBIX CJIYKAIIUX

5.1. 3asBuUTENbP UMEET MIPaBO HA 00KAJTOBAHWE PEIICHUNA U ACUCTBUHN (0€31eHCTBUS), MPUHATHIX
(ocyliecTBISIEMBIX) B XOJA€ MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrd JOKHOCTHBIMHU JIMIIAMH,
MYHHULIMIIATBHBIM  CIIYKaILUM Anmunuctpaiuu U cneunamucram  M®I[, B mocyneOHom
(BHECYICOHOM) MTOPSIIIKE.

5.2. Ilpenmerom mocyneOHOTO (BHECYIEOHOTO) 00XKAIOBAHUS SIBJISIFOTCS PEIICHUS W JICUCTBUS
(Oe3meiicTBUE) OopraHa, MPEeIOCTABISIONIEI0 MYHUIMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIECIO MYHUIIUIIATBHYIO YCIYTY, TU00 MYHUIIUIIAIBHOTO CITYXKAIEro.

3asBUTEIb MOXKET 0OPATUTHCS C KaJIOOOW B TOM YHUCIIE B CIEAYIOMINX CIydasX:

1) HapylIeHHe CpOKa PEruCTPALUU 3alpoca O MPEAOCTABICHUN MYHHUIIMIIATLHOM YCITYTH;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUS MyHULIUTIAIbHON yCIYTH;

3) TpebGoBaHMe y 3asBUTENS JOKYMEHTOB WU MHGOpManuu JUOO OCYLIECTBICHUS IEHCTBHIA,
MPEACTABICHUE WM OCYIIECCTBICHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPaBOBBIMHU
aktamMu Poccuiickoit ®enepanuu, HOPMATUBHBIMHM MpaBOBbIMU akTamMu (CMOJIEHCKON 006nacTH,
MYHHUIIUITAJTGHBIMA ~ TIPAaBOBBIMH ~ aKTaMHd  MYHHIMIATBHOTO  oOpasoBaHus  «l JTMHKOBCKUU
MYHUILIUNIATBHBIA OKpYT» CMOJNIEHCKON 001acTh ISl MPEAOCTABICHUS MYHHUIIUIIAIBHOM YCITYTH;

4) oTKa3 B IpHEME IJOKYMEHTOB, IPEIOCTABICHHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH MPaBOBBIMU akTaMu (CMOJIEHCKOU
00J1aCTH, MYHUIMIAIBHBIMU TPABOBBIMU aKTaMU MYHUIMNAIBHOTO oOpa3zoBaHus «[ JIMHKOBCKUT
MYHHULIUNATBHBIA OKpYr» CMOJEHCKOW 00IacTH AN MPEIOCTaBICHUS MYHUILIMIAIBHOW YCIyTH, Y
3asIBUTEJIS;

5) oTka3 B TMPEAOCTABICHWUM MYHUIUMATBHOW YCIYrHM, €CIM OCHOBAaHHSA OTKa3a He
MPEAYCMOTPEHBI (PeiepaTbHBIMU  3aKOHAMHU W TPUHATHIMA B COOTBETCTBHM C HHUMH HWHBIMH
HOPMAaTUBHBIMH TIPaBOBBIMU akTamu Poccuiickoii deneparnuu, 3aKkoHAMH U UHBIMA HOPMAaTHBHBIMU
MpaBOBBIMHU akTaMu CMOJIEHCKOW 00JIaCTH, MYHUIIUTAIBHBIMUA MTPABOBBIMHU aKTaMU MYHUIUIIAILHOTO
oOpa3zoBanus «[ TUHKOBCKHMI MyHHUIIMITANBHBIN OKpYyT» CMOJIEHCKOH 001acTu;

6) 3arpeboBaHME C 3asBUTEIS MPU TPEIAOCTABICHWHM MYHHIIMIIAIBLHOM YCIYTH IUIAThI, HE
MPEAYyCMOTPEHHOM HOpPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoii ®denepaiiuu, HOpMaTUBHBIMHU
MpaBOBbIMHU akTaMu CMOJIEHCKON 00JaCTH, MYHUIIUTAIBHBIMUA MTPABOBBIMHU aKTaMU MYHUIUIIAIBEHOTO
oOpa3oBanus «[ TUHKOBCKHUI MyHHUIIMITAIBHBIN OKpYT» CMOJIEHCKOH 001acTu;

7) oTKa3 oprasa, MpeJOCTaBJISIONIEr0 MYHUIMNAIBHYIO YCIYTy, JOHDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIONIEI0 MYHHUIIMIIATBHYIO YCIYTY, B HCTIPABICHUH TOMYIIEHHBIX UMU OTIEYaTOK M OMIMOOK
B BBIJIaHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIUTIATHHOM YCIyTH JTOKYMEHTax JUOO HapyIICHUE
YCTaHOBJICHHOTO CPOKa TaKUX HUCIIPABIECHUN;

8) HapylIeHHe CpOKa WJIM TIOpsAJIKAa BbIIAYM JIOKYMEHTOB IO PE3yibTaTaM IPEeAO0CTaBICHUS
MYHUIIUTIATLHON YCIYTH;

9) TpWOCTaHOBIEHWE TPENOCTABICHUS  MYHHUIIUNAIBHOW  YCIYTH, €CIH  OCHOBAaHHS
MPUOCTAHOBIICHUSI HE TPETYyCMOTPEHBI (eiepalbHBIMU 3aKOHAMHU U MPUHSATBIMA B COOTBETCTBUU C
HUMH WHBIMA HOPMAaTHBHBIMU IPAaBOBBIMU akTaMu Poccuiickoil @enepanyu, 3aKOHAMU W WHBIMH
HOPMAaTUBHBIMH TPABOBBIMU akTaMu (CMOJIGHCKON 00JacTH, MYHUIIUTIAIBHBIMU MPABOBBIMU aKTaMU
MYHUIIUNIAJILHOTO 00pazoBaHus «I TMHKOBCKUI MyHUIIMTATBHBIN OKpyr» CMoIeHCKOH obacTy;

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIYTH JOKYMEHTOB WIIH
nH(popMaIu, OTCYTCTBHE U (UITH) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPU MEPBOHAYATHEHOM
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJISl IPEIOCTABICHUSI MyHUIIUIIATbHON YCIYTH.

5.3. B ciydae eciiv TpHYWHBI, TI0 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B JKaI00€
BOIPOCOB HE MOT OBITh JaH (HEe OBUIM yCTpPaHEHbI), 3asBUTENb BIPAaBe BHOBH HANPABUTH KaIo0y B
Opras, MpeaoCTaBIAIOIINNA MyHUIIMIIAIBHYIO YCIYTY, HJIM COOTBETCTBYIOIIEMY J1OHKHOCTHOMY JIUILY,
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[IPENOCTABIIIOIIEMY MYHULUNIAIIBHYIO YCIIYTY.
5.4. 3asBurenp BOpaBe MojaTh XajmoOy mo moute, yepe3 MOPIl, c¢ wucnonas3oBaHKEM

UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTEpHETY, opunmampHOTO canra
MYHUIUIAIBHOIO 00pa3oBaHusl «l JTMHKOBCKUH MyHHIMNAIbHBIM OKpyr» CMoseHckol oOnactu
http://www.admin.smolensk.ru/~glinka; MPEOCTABIISIOLIETO MYHUIUTIATBHYIO yCIyTY,

nocpeactBoM Enunoro moprana u (wiu) PernonanpbHOro moprana, a Takke kainoba MOXKET ObITh
IPUHATA [IPU JIMYHOM IIpHeMe 3asBuTels. JKanoObl Ha pelieHus], IPUHATbIE PYKOBOAUTEIEM OpraHa,
MPEIOCTABIISAIONIEI0 MYHULIUIIATBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSIIMN OpraH (Mpu ero HaJu4uu)
aMbo B ciydae €ro OTCYTCTBHUS paccMaTpUBAIOTCA HENOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
MPEIOCTABIISAIONIEIO MYHUIIUITATIBHYIO YCIIYTY.

[Ipu nocrymnenun >xanodost M®IL] obecrieunBaer ee mepeaady B OpraH, MpeaOCTaBISIOIUN
MYHHULIMNIAJIBHYIO yCAYyry B TMOpPSZIKE U CPOKH, KOTOPbIE YCTAaHOBJEHBI COTJIAIIEHHEM O
B3auMojieicTBun Mexay MOL[ u opraHom, mperocTaBisSIONIMM MYHUIMNAIbHYIO YCIyTy (nanee -
COrJallleHUuEe O B3aUMOJICHCTBUH), HO HE MO3JHEE CIEeAYIoUIero pabodyero MHS CO JIHSA MOCTYIUICHUS
KaJOOBI.

Kanoba wa HapymieHwe TOpsAKa MPEAOCTaBICHUS MyHUIMNAIbHON ycnyru MOIL]
paccMaTpuBaeTCsi  OpraHoM, MPEJOCTaBISIOLUIMM  MYHHMLIMIAIBHYIO  YCIYry,  3aKJIIOUMBILIUM
COTJIallIeHUE O B3aUMOJCHCTBHH.

[Tpu 5TOM CpPOK PacCMOTpPEHUS KaJoOBl UCUUCISIETCS CO JIHS PETUCTPAIMH KaloObl B OpraHe,
MPEIOCTABIISAIONIEM MYHUIIUIIATIBHYIO YCIIYTY.

OtBer Ha *kano0y 3asBUTENS HE JA€TCs B CIIydasix €CIu:

- B kano0e He yKaszaHbl (aMuIMsl 3asBUTENSl HAIPABUBILETO KaJlo0y WM MOYTOBBIN aapec Mo
KOTOPOMY JIOJDKEH OBITh HAmpaBlieH OTBET. EciM B yKa3aHHOHM jkajmo0e CoJepiKaTcs CBEACHHUS O
MOJATOTaBIMBAEMOM COBEPIIAEMOM WJIM COBEPIIEHHOM IPOTUBOMNPABHOM JESHHM, a TaKXkKe O JIHIIE,

€ro IOArOTaBJIMBAIOIIEM, COBEpPILIAIONIEM WM  COBEPUIMBIIEM, JKajgo0a  IMOAJIEKUT
HAIPAaBIIEHUIO B TOCYIaPCTBEHHBIN OPTaH B COOTBETCTBUU C €0 KOMIIETEHIIHEHH;

- TEKCT aJIoObl HE IMOJAJAETCS MPOYTEHHMIO, O Y€M B TEUEHUE 7 JHEH CO JHS PErucTpaluu
*anoObl coOOIaeTCs 3asBUTENI0, HallpaBUBILEMY XajioOy, eciy ero (aMwins W MOYTOBBIN ajapec
MOJJAIOTCS IPOYTEHHUIO.

B cnyuyae ecnu nmpu4MHBL, 10 KOTOPBIM OTBET IO CYIIECTBY MOCTaBJIEHHBIX B )kaji00e BONPOCOB
HEe MOT OBITh J1aH, B TIOCJIEAYIOIIEM ObUIM YCTPAHEHBI, 3aBUTEIb BIPAaBE BHOBb HAIPAaBUTH Kajio0y B
OpraH, IpeIOCTaBISIOMINNA MyYHUIIUIIAIBHYIO YCIIYTY.

Opran, npeaoCTaBISIIOIIMM MYHUIMNAJIBHYIO YCIYTY, MPH TOJIY4YEHUH KaloObl B KOTOPOI
coJiepKarcsi HELEH3ypHble JMOO OCKOPOUTENbHBIE BBIPAXKEHMS, YIPO3bl KHU3HH, 370POBBIO U
MMYILIECTBY JOJKHOCTHOTO JIMIA, a TAKXKE YJIEHOB €ro CEMbH, BIPAaBE OCTABUTH KanoOy Oe3 oTBeTa
[0 CYHIECTBY IOCTABJICHHBIX B HEH BOMPOCOB M COOOLIUTH 3asBUTENIO, HANpPaBUBIIEMY Xajloly, O
HEJOMYCTUMOCTH 3JI0yIIOTPEOJICHUS TPABOM.

5.5. XKanoba, moctynuBiIas B OpraH, MpeJoCTaBISIOIUNA MyHUIIUNIATBHYIO YCIIYTY, MOAJIEKUT
PAacCMOTPEHUIO JIOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM NOJHOMOYMSIMH II0 PAaCCMOTPEHHUIO Xkajlod, B
TE€YEeHHE MIATHAAATH padoyuX JTHEH CO JIHA €€ PerucTpally, a B cirydae 00XaJloBaHUSI OTKa3a OpraHa,
MIPEIOCTABISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, IOJDKHOCTHOIO JIMIIA OpraHa, HpeJOCTaBISIOLIETO
MYHUILIMNIAJIBHYIO YCIYTY, B MpHEME JOKYMEHTOB Y 3asBHUTENS JHOO B MCIPABICHUM JIOMYIICHHBIX
OMeYaToK M OMHMOOK MM B cllydyae OOXaJllOBaHMA HApYyLIEHHS YCTAHOBJIEHHOTO CPOKa TaKHUX
HCIPaBIIEHUH — B TeUeHUE 5 pabounx JAHEN CO THS ee PEerucTpalui.

5.6. XKanoba oipKHA COJepKaTh:

- HAUMEHOBAHUE OPraHa, MPEeAOCTaBIISIONIEr0 MyHUIIMIIAIbHYIO YCIYry, IOJDKHOCTHOTO JUIA
opraHa IMpeaoCTaBIISIONIEr0 MyHUIIUNAIBHYIO YCIYTy, JU00 MYHUIIMIIAJBHOTO CIYXAIlIero, peleHus
u JieficTBuA (6e3/1eiicTBHE) KOTOPBIX 00KaIYIOTCS;

- (daMuIno, UMs, OTYECTBO (TIOCIIEHEEe — TPH HAJIMYHMH), CBEACHHUS O MECTE >KHTEIbCTBA
3asgBUTEN — (PU3UYECKOro JIMIA JU00 HAMMEHOBAaHUE, CBEJICHHUS O MECTe HaXOXKJEHHs 3asiBUTENS —
IOPUAMYECKOTO JIUIA, a TaKkKe HoMep (HoMepa) KOHTAaKTHOro TesnedoHa, aapec (aapeca) 3JIeKTPOHHOM
MOYTHI (TIPU HAJTMYWH) U TIOYTOBBINA apec, MO KOTOPBIM JOJHKEH OBITh HANIPABIIEH OTBET 3aBUTEIIIO;

- cBeaeHus 00 oOkaldyeMbIX pemieHusX M jAeicTBusx — (Oe3deiicTBuM) — Ooprasa,


http://www.admin.smolensk.ru/~glinka

17
IPEIOCTABISAIONIET0 MYHHMIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA OpraHa IpeloCTaBIISIOIIErO
MYHUILIUTNIATIBHYIO YCIYTY, JIN00 MyHUIIMITAIEHOTO CITYXKAIlIETo;

- JIOBOJbl, Ha OCHOBAHMU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM M JEeHCTBUEM
(Oe3nelicTBHMEM) OpraHa, MpeJOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpTaHa,
NPEOCTABIISAIONIETO MYHUIIUMIAIBHYIO YCIYTy, 00 MYHHUIMIAIBHOTO CIYXAalero. 3asBUTEIEM
MOTYT OBITH MPEJCTABJICHbI JOKYMEHTHI (IIPU HAIIMYUH), TIOJITBEPKIAIOIINE JOBOIbI 3asBUTENS, JTUO0
UX KOIIUU.

5.7. Ilo pe3ynbraraM paccMOTpPEHUs KaloObl MPUHUMAETCSI OAHO U3 CIEIYIOIINX PELICHHIA:

- YIOBJIETBOPUTH a0y, B TOM 4uciie B (opMe OTMEHBI MPHHATOTO PELICHUs, UCIPABICHUS
JOTIYIIEHHBIX ONEYaTOK M OLWIMOOK B BBIJAHHBIX B pPe3y/ibTaTe MPEIOCTABICHUS MYHHUIIMIIAILHOM
yCIyTd JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMHU
paBOBbIMU akTaMH CMOJIGHCKOW 00JIaCTH, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH MYHUIUIAIHLHOTO
obpazoBanus «[ TMHKOBCKUI MyHHITUTIATBHBIA OKPYr» CMOICHCKOHN 00J1aCcTH;

- OTKa3aTh B YAOBJIECTBOPEHUH JKAIOOBI.

He no3anee qus, ClieqyromIero 3a JHEM MPUHITHS PEIICHUs, 3asiBUTEI0 B MUCBMEHHOM opme U
I10 JKEJIAaHUIO 3asiBUTENIS B 3JIEKTPOHHOM (hopMe HampaBliIeTCs MOTUBUPOBAHHBIN OTBET O pe3yjbTaTax
PacCMOTPEHHUS KAIOOBbI.

5.8. B ciydae npu3HaHUs KaI00bI OUIEKAIEH YIOBIETBOPCHUIO B OTBETE 3asIBUTEINIO, TaCTCS
uH(pOpMaIKs 0 AEUCTBUSIX, OCYIIECTBISEMBIX OPraHOM, IIPEJOCTABISIONIIM MYHULIUNIATBHYIO YCIIYTY,
B LIEJIIX HE3aMEUINTEIbHOIO YCTPAHEHUS BBIABICHHBIX HAapYUICHUM NpU OKa3aHUM MYHULIUINAIbHON
YCIIyTH, a TaK)Ke MPUHOCATCS U3BUHEHMSI 32 IOCTABIIEHHBIE HEY100CTBA U YKa3bIBAETCsl HHPOPMAIUS O
JAIbHEWINNX JEHCTBUSX, KOTOpblE HEOOXOJUMO COBEPILIUTH 3aSBUTEII0 B LEISIX MOJYy4EHUs
MYHHULUIIAJIBHON YCIYyTH.

B ciydae mpusHaHus 5kano0bl He MOAJIEKAIIEH yJOBIECTBOPEHUIO B OTBETE 3aSBUTEIIO JAIOTCS
apryMEHTUPOBAHHBIE DPA3bSICHEHHs] O MPUYMHAX MNPHUHATOTO pEIIeHUs, a Takke HHbopMalus o
HopsiIKe 00KAIOBaHUS MPUHATOTO PELICHUS.

5.9. B ciydae ycTaHOBIIEHHUS B XOJle WIM IO pe3yibTaTaM PacCMOTPEHUs KaloObl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOIO MMPABOHAPYIIEHUS WU MPECTYIICHUS JOJKHOCTHBIE JINLA, HAJleJIEHHbIE
MOJTHOMOYHSIMH 110 PACCMOTPEHHUIO Kano0, B COOTBETCTBUM C 4acThio 1 crathu 11.2 ®enepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO opraHuzauuy NOpeIOCTaBIEHUS TOCYJAapPCTBEHHBIX H
MYHHULIMIIAJIBHBIX yCIYr», HE3aMENJIUTEIIBHO HANpaBisAOT MMEIOIIMECS MaTepualbl B OpraHbl
POKYpPATYPHI.

5.10. 3assBuTENM BripaBe 00KaJloBaTh PELICHUs, IPUHATHIE B X0/I€ PEIOCTABICHUS
MYHUIIMNIAJIbHON YCITyTH, NEUCTBUS WK 0€3/1eHICTBUE TOJKHOCTHBIX JIMIl OpraHa, pea0CTaBIISIIOIIET0
MYHUIIUTNATBHYIO YCIYTY, B Cy1IeOHOM MOPSIKE.
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[Tpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PETJIaMEHTY

ApXUBHBIN OTJEN AJMUHHCTpalUu
MYHHIUITATBHOTO 00pa3oBaHUs
« ' TMHKOBCKMM MYHHLMIAIBHBIA OKPYI»
CMoIteHCKO# 00J1acTh

(U1 FOPUIMYECKHUX JHI - TOJHOE HAaWMEHOBAaHHE, I (PU3MYECKHX JHI[ -
OO, peKBU3NTHI JOKYMEHTA, YIOCTOBEPSIOIIETO TMIHOCTH )

MectoHaxoxaeHue (MECTO JKUTENIbCTBA)  3asiBUTENS

(A7 FOPUIUIECKOTO JINMA - OPUANICCKAN U (PaKTHIECKHHA anpec; PU3MIeCcKOro
JHIA - aJjpec MeCTa PETUCTPAINX M (PaKTHIECKOTO MPOKIBAHNS)

B JIMIIE ,
((i)aMI/IJ'II/IFI, HMs, OTUCCTBO U JOJDKHOCTB NPEACTABUTCIIA SaﬂBI/ITeHH)
o 2
JIEUCTBYIONIEr0 HA OCHOBAaHUU

(HaI/IMeHOBaHI/IC, HOMEDp U J1aTa JOKYMCHTA, YAOCTOBECPAIOIICTO IMOJTHOMOYUA
npeacTaBUTCIIA SaFIBI/ITe.]'Iﬂ)

KonTtaktabie Tenedons! (dakc):

e-mail (mpu HamU4KK):

3asiBjieHHe 0 BblJlaue aPXUBHOM CIIPABKH,
APXUBHOM KOIMH, APXUBHOMN BBINUCKU

IIpomy BbIZaTh ApXMBHYK CIPAaBKY, AapXUMBHYK KOIMIO, AapXUBHYIO
BBIIIUCKY 3a
roj

(o craxxe paboTHI, 3apabOTHOH IIaTe (yka3aTh Ha3BaHHE MecTa PabOTHI), O MPEJOCTaBICHNH
3eMENIBHOTO Y4acTKa IIOJ CTPOHUTENILCTBO XKMIJIOTO JOMa, rapaxa (ykasaTb aJpec, MECTO) O
MIPO’KUBAHUN Ha OCHOBAHHUH TTOXO3SICTBEHHON KHHUTH)

3asBUTENb!
(®.N.0., 10IKHOCTH TIPEACTABUTENS FOPUINIECKOTO (moxamucek) (mata)

mura; ®.1.0. ¢pusudeckoro aura)

K 3asBiienunto npunaratorcs Caeayromme JOKyMEHTHI:
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1. Konust Tpy10BOM KHHKKH.
2. J1oBEpEHHOCTb.
3. CBUIETEIBCTBO O CMEPTH.

S nmato corimacue Ha 00pabOTKy (cOOp, CHCTEMAaTH3allMI0, HAKOIUICHUE, XPaHCHHE,
YTOYHEHHWE, WCIOIb30BaHUE W Tiepefady) MEpPCOHAIbHBIX JaHHBIX B COOTBETCTBHH C
®enepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JaHHBIX». O3HaKOMIICH
C TEeM, YTO MOTY OTKa3aTbCsi OT OOpabOTKM MOHUX IEPCOHAIBHBIX JAaHHBIX, I10JIaB
COOTBETCTBYIOIIEE 3asBIICHUE.

Crioco0 momy4deHusl pe3ylnbTaTOB MYHUIIMIATBHON YCIYTH: JJMYHO B apXHUBHOM
OTJeNe, TMOYTOBBEIM OTMPAaBICHUEM IO aApecy, yKa3aHHOMY 3asBHTENEM (HYKHOE
MOAYEPKHYTH).

3asBUTENb
(mpencTaBUTENb 3aBUTEIS):

(TToAruch) (©.1.0.)

« » 20 1.
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