AIMAHUCTPALINA MYHUIUITIAJIBHOI'O OBPA3OBAHUSL
«VIMHKOBCKHNH MYHHE[HHAJIBHLIﬂ OKPYI»
CMOJIEHCKOHU OBJIACTH

HOCTAHOBJUEHMHE

ot 18 anpens 2025 . Ne 415

O6 yTBepxkKIeHUU AJIMUHHCTPATUBHOIO
periameHTa IIPENOCTaBIICHHUS
rocynapcrseHHon yciyru «Hasznauenue
ONEKYHOB WJIH MONEYHUTENIEN B OTHOLIEHUN
COBEPILIEHHOJIETHUX HEJACECIOCOOHBIX WIIH
HE TOJIHOCTBIO JIEECIIOCOOHBIX TPaKIaH»,
IIepEJaHHON Ha MyHULIMIIAJIIbHBIN YPOBEHb

B cootBerctBun ¢ CemelinbiM koaekcom Poccuiickonn @enepamuu, ['paxkaanckum
kojekcom Poccuiickoit @enepanuu, @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-P3
«O0 opraHuzanuu MPETOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIyT»,
®enepanbHbiM 3akOHOM OT 24.04.2008 Ne 48-®3 «O0 omeke M MONEYUTETHCTBEY,
3akoHOM CmoneHckoi oomactu ot 31.01.2008 Ne 7-3 «O HageneHUH OpraHOB MECTHOTO
CaMOYTIPaBJICHUS MYHUIIUITAIBHBIX PAOHOB U TOPOJCKUX OKpYyTroB CMOIEHCKOM 0051acTH
rOCy/IapCTBEHHBIMU MOJHOMOYMSIMU IO OPTaHU3AIMU U OCYIIECTBICHUIO JIEATECIbHOCTH
10 OTEKE U MOMEYUTETBCTBY,

AJMUHHUCTpanus MYHULUIIAIIBHOTO oOpazoBaHUs «]' mmHKOBCKUI
MYHUITUTIATBHBINA OKPYT» CMOJIEHCKOM 007acT MO CTAaHOBI 5 € T:

1.YTBepauTe mnpunaraemelii AJIMHUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABIICHUS
rocyaapcTBeHHoOM yciyru «HasnaueHue OINeKyHOB WM MONEYUTEeNIed B OTHOLIEHUU
COBEPIICHHOJIETHUX HEIEECNOCOOHBIX WJIM HE MOJHOCTBIO JIEECHOCOOHBIX TpaxaaH»,
[IepEeIaHHON Ha MYHULIUNIAIbHBINA YPOBEHbD.

2. Ilpu3HaTh yTpaTUBLUIMMU CUITY:
- TOCTaHOBJICHHE AJIMUHUCTPALlMd MYHUIMIAIBHOrO oOpa3oBaHus «l MTMHKOBCKUI
paiion» Cmonenckoit o6mactu ot 01.11.2022 Ne 344 «O06 yTBepxKIeHUU
AJIMUHHCTPAaTUBHOTO pETJlaMEHTa II0 TNPEJOCTaBICHUI0 TOCYJapCTBEHHOM YCIYTH
«Ha3HaueHue OIIEKYHOB WM IIONEYUTEIEH B OTHOLIEHWM COBEPLICHHOJETHUX
HEJIEECIIOCOOHBIX MM HE MOJTHOCTHIO I€€CTIOCOOHBIX TPaXKIAH;
- TIOCTaHOBJICHHE AJIMUHUCTPALMM MYHUIMIAIBHOrO oOpa3oBaHus «[ MMHKOBCKMI
paiion» Cwmonenckoit obmactu ot 04.12.2023 Ne 486 «O BHecCeHHM W3MEHEHUH B
AJMUHHCTPAaTUBHBI  pPEIVIAMEHT  INPEJOCTABICHHUsS  TOCYJApCTBEHHOM  YCIyTH



«Ha3naueHue OINEKYHOB WJIM ITIONICYHMTENICH B OTHOIICHWH COBEPIICHHOJICTHUX
HEJISeCIIOCOOHBIX MIIM HE IMTOJIHOCTBIO JIEECIIOCOOHBIX IPaXKaam.

3. Hacrosmiee moctaHoBiIeHNE TTOJICKUT O(PHUIIHAITBHOMY 0OHAPOIOBAHUIO.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIETO TTOCTAHOBIICHUS OCTABJISAIO 32 COOOM.

['maBa MyHHMIIUTIaTBHOTO 0OpA30BaHUS
«['TMHKOBCKUY MYHUIUIIATBHBIN OKPYT»
CmoneHckoi o0nacTu E.B. KoxyxoB



[Ipunoxenue

K TOCTaHOBJIEHUIO AJIMUHUCTpALIUU
MYHHIIUITATEHOTO o0Opa3oBaHUs
«['TMHKOBCKUY MYHUILIUITAIBHBIN OKPYT»
CmoneHnckoi obnactu

ot 18.04.2025r. Ne 415

AJIMUHUCTPATHABHBIN PETJIAMEHT
NPEeA0CTABJICHHUS IOCYy1apcTBeHHOM yeiayru « HasHaueHue oneKyHOB WiIH
nomnevyuTesel B OTHOUICHUU COBEPIICHHOJETHUX HeAeeCIOCOOHbIX WM He
MOJIHOCTBIO 1€€CIOCOOHBIX IPAXKIAH),

NepeIaHHON HA MYHUIMIIAJIbHBIA YPOBEHb

1. O01mue moJj1oKeHus
1.1. [IpeameT peryJMpoBaHus HACTOSIIET0 AIMUHUCTPATUBHOTO perjiaMeHTa

Hacrostmmit AJIMUHUCTPaTUBHbBIN periaMeHT peryiaupyer COCTaB,
MOCJEAOBATEABHOCTh W CPOKM  BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLENYpP H
aIMUHUCTPATUBHBIX JIEUCTBUM  AJMUHUCTpAlMM MYHHUIIMIAIBHOTO 00pa3oBaHUs
«"TMHKOBCKUIT MYHMIIMTIAIBHBIA OKpYr» CMOJEHCKON 00JacTH, YIOJHOMOYEHHOW Ha
HA3HAYCHUE OMNEKYHOB WM TIONEYUTENIEM B OTHOIICHUHW COBEPIICHHOJECTHUX
HEJICECIIOCOOHBIX WM HE  TMOJHOCTBIO  JEECIOCOOHBIX TpaxkiaaH (gamee -
YIIOJJHOMOYEHHBIN OpraH, OCYIIECTBIIOIINN Ha3HAYEHNE OTIEKYHOB WJIN MOTIEYUTETIEN B
OTHOILIIGHUM  COBEPIICHHOJIETHUX  HEJIEECNOCOOHBIX  TrpaxkaaH) B  Mpenenax,
YCTaHOBJICHHBIX (efiepaibHBIMM HOPMATUBHBIMU MPABOBBLIMU aKTaMU U OOJIACTHBIMHU
HOPMATHUBHBIMM  TIPABOBBIMH  aKTaMM  IOJHOMOYHMM N0  MOPEAOCTABICHUIO
roCcyJIapCcTBEHHOUW yciyru «Ha3zHaueHue OINeKyHOB WM TMOTNEYUTENECH B OTHOIIEHUU
COBEPILIEHHOJICTHUX HEJCECIOCOOHBIX HIJIM HE TOJHOCTBIO JEECTIOCOOHBIX TPaXKIaH»,
NepeIaHHON Ha MyHUITUTIATBHBIA YPOBEHD (Jlajiee — MyHUIUTIATbHAS yCIIyTa).

1.2. Kpyr 3asBureJiei
3asBUTENISIMU SBJISIIOTCS COBEPIICHHOJIETHHUE JIeeCIIOCOOHbIe rpakiane Poccuiickoi
denepanuu (manee - 3asSIBUTEJIN ) 3a HCKITFOYCHUEM:
a) TpaXKJaH, JUIICHHBIX POJAUTEIHCKUX TPaB;
0) rpaxaaH, HMMEIOIMIMX HAa MOMEHT YCTAaHOBJICHUSI OIEKH WJIM TOMNEYUTEIHCTBA
CyAUMOCTb 32 YMBIIUICHHOE MPECTYIUICHUE MPOTUB YKU3HU WIM 3JI0POBbSl T'pa)kIaH.

1.3. TpeGoBanusi K nOpsAAKY HHPOPMUPOBAHMSA O MPEIOCTABJICHUMN
MYHUIMIAJIBHON yCIyTH

1.3.1. JIns momy4yeHus: uHpopMaluyd 1Mo BOMPOCAM MPEAOCTABICHUS MYyHHUITUTATHHON
YCIIYTH, CBEICHUH O XOJ€ MPEeI0CTaBIECHUSI MYHULIMITAIbHON YCIIYTH 3aUHTEPECOBAHHBIE
Juia oOpalarTcs B yIOJTHOMOYEHHBIN OpraH, OCYIIECTBISIONINI Ha3HAYEHUE OTIEKYHOB
WIN MIOTIEUUTENIeH B OTHOIICHUH COBEPIIEHHOJIETHUX HEIEEeCIIOCOOHBIX IPaskIaH:

- INYHO;

- 1o TenedoHam;

- B IMCbMEHHOM BUJIE;



- 110 DJIEKTPOHHOM MOYTe.

Nudopmanusa o Mecte HaxoxkAeHUs, rpaduke paboThl, CIIPAaBOYHBIX TeJIePOHaX,
anpece o(UIMAIBHOTO caiTa, a TaKXKe aJpece dICKTPOHHOU MOYTHI YIOIHOMOYEHHOTO
opraHa, OCYUIECTBJISIONIEIO Ha3HAUYECHHE OINEKYHOB WJIM ITIONEYUTENIeH B OTHOIIECHUU
COBEPIICHHOJIETHUX HEIEEeCIOCOOHBIX TPak/iaH, pa3MeIIaeTcs Ha O(UIIHAIbHBIX calTax
YHOJHOMOYEHHOTO OpraHa, OCYIIECTBIIAIONIEI0 Ha3HAUECHNE ONEKYHOB MJIM TIOTIEYUTENei
B OTHOIIEHUU COBEPIICHHOJIETHUX HEJEECIIOCOOHBIX T'pak/IaH, B HH(POPMaIUOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT» (mayee Takxke — ceTbh «HTepHET») Mo
aapecy: http://admin.smolensk.ru/-glinka, benepanbHOit roCyapCTBEHHOU
uHpopMaIMoHHON cucteMe «EAuHBIN mopTan rocyJapCTBEHHBIX U MYHHUIIMIATbHBIX
yeuyr (bynkmuit)» (nanee — EINTY) (anexktponHbIii agpec: http://www.gosuslugi.ru).

1.3.2. OcHoBHBIMU TpeOOBaHUSAMU K UHGOPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIMII
SIBIISTIOTCSL:

- TOCTOBEPHOCTH MPECTABIIEMON HHPOPMAIIHH;

- YETKOCTh B M3JI0KEHUU WH(OPMAIINH;

- IOJTHOTA UH(POPMUPOBAHUS;

- yAOOCTBO M AOCTYMHOCTH MOTy4YeHHUS UH()OPMALINY;

- OIIEPAaTUBHOCTb MPEACTABICHUS HHPOPMAIIUH.

1.3.3. UndopmMupoBaHre 3aMHTEPECOBAHHBIX JIUI OCYIIECTBISIETCS B BUJIE:

- UHIUBUIYaJIbHOTO HH(OPMUPOBAHUS;

- MyOJIMYHOTO UHOOPMUPOBAHHS.

HNupopMupoBanue npoBOAUTCA:

- B YCTHO# (opme;

- B IUCbMEHHOH (hopme.

1.3.4. HWuauBuayaibHOE YCTHOE€ HMH(GOPMHPOBAHUE OCYLIECTBISETCA IpH
oOpalleHnu 3auHTePECOBAHHBIX JIUIL:

- TUYHO;

- o Tenedony.

NuauBuayanbHOEe yCTHOE HWHMDOPMHUPOBAHHE OCYIIECTBISIOT — CIIEIIMATUCTHI
YHOJTHOMOYEHHOTO OpraHa, OCYIIECTBIIAIONIEIO Ha3HAUYECHNE ONIEKYHOB MJIH TIOTIEYUTENei
B OTHOIIIEHWHW COBEPIICHHOJIETHUX HEIEECITOCOOHBIX IPaK/IaH (J1ajiee — CIeIHaIUCT).

Crenmanuct, OCYIIECTBISIONMN HMHAWBUIAYaTbHOE YCTHOE HH(POPMHUPOBAHUE,
JIOJKEH MIPUHSTH BCe HEOOXOAMMBIE MEPHI JUIS Ja4d TIOJTHOTO M ONIEPaTUBHOTO OTBETA Ha
MOCTaBJICHHBIE BOIPOCHI.

1.3.5. Cnenuanuct, OCymeCTBISIONHN HHPOPMUPOBAHUE TIO TeledOoHy WIM Ha
JUYHOM TIPUEME, TOJKEH KOPPEKTHO M BHUMATEILHO OTHOCUTHCS K 3aMHTEPECOBAaHHOMY
JIMILY, HE YHHIKasl €T0 YeCTH U TOCTOMHCTBA. MIH(popMupoBaHue JOMKHO MPOBOAUTHCS O€3
OOJBIKX TIay3, JIUIITHUX CJIOB, 000POTOB U IMOIIHA.

OtBer Ha TenedOHHBI 3BOHOK JIOJDKEH HAYMHATBCA C UHPOpMALUU O
HAaUMEHOBAHUU OpraHa WM YUYPEXKACHUS, B KOTOPBIM MO3BOHWI IpaKaaHUH. Bo Bpems
pasroBopa He0OX0IUMO TPOU3HOCUTH CJI0BA YETKO, H30ETaTh MapajlieIbHBIX Pa3roBOPOB
C OKPYKAIOIIMMH JIFOJIbMU U HE TIPEPhIBATh PA3rOBOP MO MPUYNHE TIOCTYTICHUS 3BOHKA
Ha JPYrou amnrmapar.

[Ipy HEBO3MOXXHOCTH CIELMAIIUCTA, TPHUHSBIIETO 3BOHOK, CaMOCTOSATEIbHO
OTBETUTH HA IOCTABJICHHBIE BOMPOCHI TEIE(POHHBINA 3BOHOK J0HKEH OBITh IepeaipecoBaH



JApYyroMy CHENUAINCTY WM XK€ OOpaTUBLIEMYCS T'paXkIaHUHY JOJDKEH ObITh COOOLIEH
HOMep TeneoHa, 0 KOTOPOMY MOKHO HOJIYYUTh HEOOXOAUMYIO HH(OPMALIHUIO.

NuauBuayanbHOe YCTHOE MH(GOPMUPOBAHUE Ka)XJA0T0 3aMHTEPECOBAHHOTO JIUIA
CIIELMAJIMCTOM OCYILECTBIIAETCS B TeueHne 10 MUHYT.

[Ipun otBetax Ha TenedOHHBIE 3BOHKM U YCTHBIE OOpaIIeHHs IO BOIPOCAM O
NOPSAJIKE MPEAOCTAaBICHU MYHUUMNAIBHOW YCIyrH oOpaTUBIIEMYCS cOooOIaercs
cnenyromas napopmarus:

- 0 IEpPEeYHE JUL, UMEIOUIUX MMPABO Ha MOJYyYEHHE MYHULIUIIAILHON YCITyTH;

- O HOPMATHBHBIX MPAaBOBBIX aKTaX, PETryJHPYIOLIUX BOIMPOCHI MPEAOCTABICHUS
MYHULUMOAIBHOW YCIyru (HauMEHOBaHWE, JaTa M HOMEpP MPHUHATHS HOPMATUBHOIO
IPaBOBOT'O aKTa);

- 0 [IEpEYHE IOKYMEHTOB, HEOOXOAUMBIX ISl IOJYyUYEHUS] MyHULIUTIATbHON YCIYTH;

- 0 CpOKax MPEeAO0CTaBICHNs MyHULUIIAJIbHON YCITyTH;

- 00 OCHOBaHUSX Il OTKa3za B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX MJis
IIPENOCTABIICHUSI MYHULIMIIAJIBHON YCIYTH;

-00 OCHOBAHHUSAX JUIsl TPUOCTAHOBJICHUS NPEAOCTABICHNUSI MyHUIMITAILHOM yCITyTH,
OTKa3a B PEJOCTABICHUY MYHHULIUIIAJIIBHON YCIIyTH;

- 0 mecte pazMenenus Ha EIITY, odunnansHoM caiiTe yoJIJHOMOYEHHOTO OpraHa,
OCYILIECTBISIOIIEIO0 HAa3HAUYEHHE OIEKYHOB WJIM IIONEYMUTENIed B  OTHOLIEHUU
COBEPILIEHHOJIETHUX  HEIEECIOCOOHBIX  IpaxaaH, HWHPOPMALMU MO  BOIpPOCAM
MPEIOCTABIEHUSI MYHULIMIIATBHON YCIYTH.

1.3.6. B ciydae ecnu 11 HOATOTOBKM OTBETA TPEOYETCs MPOIOJKUTENIBHOE BpeMs,
CHEIHMAJIUCT, OCYIIECTBISIOIUN WHANBUAYAIbHOE YCTHOE HH()OPMHPOBAHHUE, MOXKET
OPEUIOKUTh 3aUHTEPECOBAaHHOMY JIMIy OOpaTUTbCcd B NHCbMEHHOM BHJE JHOO
HA3HAYUTh JPYroe yJ100HOEe JIJIsl HETO BpeMsl.

Crneunaiuct He BOPABE OCYLIECTBIATh MH(POPMUPOBAHUE, BBIXOASAIIEE 32 PAMKH
CTaHAAPTHBIX NPOLUEAYp M YCIOBUW MNPEJOCTABICHHUS MYHULUNAIBHON YCIYyrd U
BIIUSIOILIEE MTPSMO MJIM KOCBEHHO Ha PEIICHHE 3aMHTEPECOBAHHOIO JIUIIA.

1.3.7. WnauBuayanbHOo€ HMHPOPMUPOBAHUE MPU MOCTYIUIEHMH MUCbMEHHOIO
oOpallleHus1 3aMHTEPECOBAHHOTO JIMILIa B YIOJIHOMOUYEHHBIH OpraH, OCYIIECTBIISIOUINIM
HAa3HAYECHHUE OIEKYHOB WJIHM T[ONEYUTENE B OTHOIIEHWH COBEPIICHHOJIETHUX
HEJIEECIIOCOOHBIX TPaXkIaH, OCYIECTBISETCA MyTeEM HaIpaBJICHUS
€My OTBETa ITIOYTOBBIM OTIPABIIEHUEM WJIU IO 3JIEKTPOHHOM IOYTE.

OTBeT Ha oOpallleHHe 3aNHTEPECOBAHHOTO JIUIA TOTOBUTCSI B TUCbMEHHOM BHJIE B
IIPOCTOM, YETKOW M MOHATHOU (hopMe M JOJHKEH COJIepKaTh OTBEThl HA MOCTABIICHHbIE
BONPOCH. B HeM MOIDKHBI OBITH yKa3aHbl (pamuuins, ©Ms, OTYECTBO, HOMEp TenedoHa
VICITOJIHUTEJIS.

OTtBeT Ha oOpaleHue HaNpaBsAeTCa B opMe JIEKTPOHHOTO IOKYMEHTA I10 aJIpeCy
3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 00pallleHHH, TOCTYHBIIEM B (POpME 3JIEKTPOHHOTO
JIOKYMEHTa, ¥ B MUCbMEHHOM (hopMe M0 OYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallleHuH,
MOCTYIHUBILEM B MUCbMEHHOU PopMe.

[Tpu nndopMHUpoBaHUM B MTUCBMEHHOM BUJE OTBET Ha OOpallleHre HampaBIseTCs
3aMHTEPECOBAHHOMY JHMIy B TeueHHe 30 KaJeHJApHBIX JHEW CO AHS PErucTpauuu
oOpaiieHus.



1.3.8. IlyOnuuHoe ycTHOE HHPOPMUPOBAHUE O MPEAOCTABICHUA MYHUIIUTIATBLHOM
YCIIYTH MOKET OCYLIECTBIISTHCS MOCPEICTBOM CPEAICTB MAacCOBOW MH(OpMAIIUU — pajino,
TEJIeBUICHUSI.

[Iy6nuuHoe mucbMeHHOe MH(POPMUPOBAHUE O MPEIOCTABICHUU MYHUIIMITATILHON
YCIYTH OCYUIECTBJISICTCS IMyTeM NyOnuKanmuu HWHPOPMAIMOHHBIX MAaTepuajoB B
CpelCcTBaXx MaccoBOil MHGOpMaIuu, BKItoYas O(QUIIHANIBHBIE CAUThl YIOJTHOMOYEHHOTO
opraHa, OCYUIECTBJISIONIEIO Ha3HAUYCHHE OINEKYHOB WJIM ITIONEYUTENIeH B OTHOIIECHUU
COBEPILIEHHOJIETHUX HEIEEeCIOCOOHBIX Ipak/aH, B ceTd «VHTepHeT», U pa3MenieHus
MaTepuajoB  Ha  HMH()OPMAIMOHHBIX  CTEHIAX  YMNOJIHOMOYEHHOTO  OpraHa,
OCYILIECTBIISIIONIET0  HAa3HAYeHHE OINEKyHOB WJIM [ONEYHTesied B  OTHOUICHUU
COBEPILIEHHOJIETHUX HEJEECIIOCOOHBIX TPaXK/IaH.

YNOJHOMOYEHHBIA OpraH, OCYIIECTBISIIOIIMN HA3HAYEHHWE OIEKYHOB WJIU
NOMeYnTeNed B  OTHOUIEHMM COBEPUICHHOJIETHUX  HEAEECIOCOOHBIX  IpaXk/IaH,
pazpabaTeiBaeT HMHMOPMALMOHHBIE MaTepuaibl MO MOPSIAKY IMPEJOCTABICHHUS
rOCyJJapCTBEHHOM YCIYTH — MaMsTKU, UHCTPYKIIUU, OPOIIIOPHI, MAKEThI U Pa3MeIacT UX
Ha OQUIMATHLHOM CalTe YMOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIETO Ha3HAuYCHUE
ONEKYHOB WM TIONEYUTENCH B OTHOLICHUU COBEPIICHHOJETHUX HEIACECIOCOOHBIX
rpaXkiaaH.

1.3.9. Undopmarius 0 MyHUIIMTIAIBHON yCITyT€ pPa3MeIaeTCs:

- Ha CTeHJaX YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBIISIOIIET0 Ha3HAUCHUE
ONEKYHOB WJIMA TIONEYUTENCH B OTHOIICHUU COBEPIICHHOJETHUX HEACECIOCOOHBIX
rpaXkJaaH;

- Ha O(QUUUATBHOM CalTe YMNOJHOMOYEHHOTO OpraHa, OCYILIECTBISIOIIErO
HAa3HAUYEHUE OINEKYHOB WJIM T[OINEYUTENed B OTHOIIEHWH COBEPLICHHOJIETHUX
HEZIeeCIIOCOOHBIX TpaXk]iaH, B ceTu «HTepHEeT»;

- B EIII'Y (http://www.gosuslugi.ru);

- B CpelIcTBax MaccoBoil wuHpopMaluu, B HWHGOPMAIIMOHHBIX MaTepuaax
(Opomtopax, Oykierax u T.1.).

TexcTel WHOOPMAIMOHHBIX MATEPUATIOB TEYATAIOTCS YAOOHBIM IS YTCHUS
mpudTom (pazmep mpudTta 10KeH ObITh HE MeHee 16-10), 6e3 ucnpaBieHuii, Hanbosee
Ba)KHbIE MECTa PEKOMEH/IyETCS BBIACIATh IPYTUM HIPUPTOM.

Pa3menienue u akTyann3anuio cipaBoyHOM HHPOpMaLMKA Ha O(UIIMAIBHOM CaiTe
YIOJIHOMOYEHHOI'O OpraHa, OCYILECTBIISIOIIET0 Ha3HAYEHNE ONIEKYHOB WJIU ITOIIeYUTENIeN
B OTHOUIIEHUHU COBEPIIEHHOJIETHUX HeleecrnocoOHbIx rpaxkaan, Ha EIII'Y obecneunBaer
OpraH, YIOJHOMOYEHHbIN Ha BeaeHue EINY.

1.3.10. Pa3zmemaemast uHpopMaIus COAEPKHUT:

- U3BJICUCHUS W3 HOPMATUBHBIX MPABOBLIX aKTOB, YCTAHABIMBAIOIINX MOPSIOK U
YCJIOBHSI PEJOCTABJICHUSI TOCYIAPCTBEHHOM YCIyrH (C yKa3aHUEeM PEKBU3UTOB);

- TIEPEYCHb JOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTABICHUS MYHUIUTIATIHLHOM
YCIIYTH, U TpEOOBaHMUsI, MPEIbABISIEMbIE K ’TUM JOKYMEHTAM;

- IepeYEHb JIMII, UMEIOIIMX MPaBO HA MOJTYYEHUE MyHULIUTIATIBHON YCIYyTH;

- MOPSAAOK OOpalleH s 3a OJy4YeHHEM MYHUIIMITAIbHON YCIIyTH;

- CPOKM IPEAO0CTABICHUS MYHUIIMIATLHON YCIYTH;

- TEKCT HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

- KpaTKo€ OIKCaHUE MOPsIIKa MPeIOCTaBICHUS MyHUIIMIIATBHOU YCIYTH;



- HWCYEpIbIBAIOIIMN TMEepeYeHb OCHOBAHMW [IJIi OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOAUMBIX JJIs MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, a TaAK)KE OCHOBAHUS IS
MPUOCTAHOBIICHUS WJIM OTKa3a B MPEJAOCTABICHUN MYHUIIUMIIATBLHON YCIYTH;

- TIOPSIIOK 00KajoBaHUs NEUCTBUI (O€3eHCTBUSA) U PEIICHHH, OCYIIECTBIISIEMbIX
U TPUHUMAEMBIX YIOJHOMOYEHHBIMH CHEIUATUCTAMU B XOJE MPEAOCTaBICHUS
MYHULIUIATBHOUN YCIIyTH;

- (hopMbI 3anpoCoB (3asIBJICHUI, YBEAOMIICHUN, COOOIIEHHIT), UCTIOJIb3yEeMbIE TIPU
MpEeAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH.

- uHbopMaIuio 00 opraHe, MPeJOCTABIAIONIEM MYHHIMIIAIBHYIO YCIYTY, MECTE
€ro HaXxOXJIEHUs, KOHTAKTHBIX TejaedoHax, agpece IEKTPOHHOM MOUThI, ajJipece caifTa B
cetn «MlHTEpHETY, pekuMe U rpaduke padoThI.

1.3.11. Jns mnonydenuss wuHGOpPMAIMKM TI0O BOMpPOCaM  MPEAOCTABICHUS
MYHULIUNAIBHON YCIIyTH, CBEJACHUNA O XOJ€ MPEAOCTaBICHUS MYHUIIMIAILHON YCIyTH
3asiBUTENb OOpallaercd B YIOJHOMOYEHHBIM OpraH, OCYUIECTBIISIIOUIMN Ha3HAYEHUE
OMEKYHOB WJIM TIONCYUTEICH B OTHOILICHUH COBEPIICHHOJETHUX HEIEECIOCOOHBIX
rpakJ1aH.

1.3.12. KoHCcynbpTauuu Mo Opoueaype MpeaoCTaBICHUS] MYHUIUIIAIBHONW YCIIyTH
MOTYT OCYIIECTBIIATHCS:

- B MUCHbMEHHOM (hopMe Ha OCHOBAaHUM MUCHMEHHOTO OOpaIlCHHUS;

- IPY JTMYHOM OOpaIeHuH;

- o Tenedony.

Bce xoHcypTanum sSBASIOTCS OECIIIIaTHBIMU.

1.3.13. TpeGoBanusi k dopmMe MW XapakKTepy B3aUMOJICUCTBUS CHEIUATUCTOB C
3asBUTENISIMU (TMPEJICTABUTEISIMUA 3asBUTENICH) MPU MPEAOCTaBICHUU MYHUIIMTATBLHON
YCIIYyTH:

- KOHCYJbTallUM B MHUCHBMEHHOU (OpMe MNPEAOCTABISIOTCS CIENHAINCTaMU Ha
OCHOBAaHMHM MHCBMEHHOIO 3ampoca 3asBUTENs, B TOM YHUCJIE€ MOCTYNHBUIETO B
AJIEKTPOHHOM dopme, B TeueHue 30 qHel mocie NodydeHns yKa3aHHOTO 3a1poca;

- IPY KOHCYJIbTUPOBAHUU TI0 TeIedOHY CIEIUATUCT MPEICTABISETCS, HA3BaB CBOU
dbamMunuio, uMs, OT4eCTBO (IIPU HATWUYHH), JOHKHOCTb, MpEIJIaraet MpelICcTaBUTHCS
co0eceHKY, BBICAYIIMBACT W YTOYHSET CYyTh BoIpoca. Bo Bpems pasroBopa
HEOOXOIMMO TIPOM3HOCUTH CJIOBa YETKO, H30€rath MapalieibHBIX Pa3rOBOPOB C
OKpY>KaloIIUMH JIFOJbMU U HE IIPEPHIBATh PA3roBOp MO NPUYUHE MMOCTYIJICHUS 3BOHKA HA
JIpyTOW amnrmapar;

- MO 3aBEpIICHUM KOHCYJbTAIUU CIEHHAIUCT JOKEH KpPaTKO TMOJBECTH HUTOT
pasroBopa U MepeyucianuThb AeHCTBUS, KOTOPHIC CIAEAYET MPEANPUHSTE 3asIBUTEIIIO;

- CHEIUAJIUCT MPU OTBETE Ha TeJie(POHHBIC 3BOHKHU, MUCbMEHHBIC U JIEKTPOHHBIC
oOpanieHust 3asBUTeNe (MpeacTaBuUTeNel 3asBUTENE) 0053aH B MaKCHUMAaJIbHO
BEXKJIMBOM U IOCTYITHOM (hopMe PEeAoCTaBIATh HCUEPITLIBAIOITYI0 HH(POpMAIIHIO.

2. CraHaapT npeaocTaBjieHUss MyHUIUIIAJIbHOM YCJIYIH
2.1. HaumeHoBaHNe MYHUIUNIAJIbHOM YCJIYTH

HanmenoBanne rocynapcrBeHHOM ycenyru: «Hasnauenuwe omnexkyHoB — wim



MOICUUTEJIE B OTHOIICHUU COBCPIICHHOJICTHUX HCI[GGCHOCO6HI)IX NJIM HC ITIOJIHOCTBIO
JIGGCHOCO6HBIX rpaxiaaH).

2.2. HammeHOBaHHMe OPraHa MeCTHOT0 camoynpaJjieHuss CMoJ1eHCKoi 00J1acTH,
HEMOCPEeJICTBEHHO NMPEI0CTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTy

2.2.1. YHULIUTIAJIbHAS ycayra MPEIOCTABISACTCS HETOCPEICTBEHHO
YHIOJHOMOYEHHBIM ~ OpPraHOM, OCYIIECTBISIONIMM  HA3HAYCHHE ONEKyHOB  HJIU
MOTIEYUTENIeH B OTHOLICHUH COBEPIICHHOJIETHUX HEIEECIIOCOOHBIX TPaXkJIaH, 0 MECTY
KUTEIIbCTBA HEJEECIIOCOOHOTO MJIH HE MOJHOCTHIO 1€eCIOCOOHOT0 TpaXIaHNHA.

2.2.2. 3anpenieHo TpeOOBaTh OT 3asIBUTENS OCYILLECTBIICHUS IEHCTBHIA, B TOM YUCIIE
COIJIaCOBaHUM, HEOOXOAUMBIX JJISl [TOJIyYEHHS TOCYJapCTBEHHOMN YCIyTU U CBSI3aHHBIX C
oOpallleHueM B HHbIE TOCYAApCTBEHHBbIE OpraHbl, OpPraHU3alUH, 3a HCKIIOYCHHEM
HOJIyYEHUS YCIyT, BKIIFOUEHHBIX B YTBEPKACHHBIN 00J1aCTHBIM HOPMATUBHBIM IIPaBOBBIM
aKTOM TMEpPEYEeHb YCIYI, KOTOPbIE SIBISIOTCS HEOOXOOUMBIMH U 00s13aTENbHBIMU JIs
IPEOCTABIICHUS] OpraHaMM MECTHOTO CaMOYIIPABJIEHUS YCIYyT WM TPEAOCTaBISIOTCS
OpraHMU3alMsIMH, YYaCTBYIOLIUMH B PEAOCTAaBICHUN MyHUIIUIAIBHBIX YCIYT.

2.3. Onucanue pe3y/bTaTa NPeA0CTABJICHUS IOCYAAPCTBEHHOM YCJIYTIH

2.3.1. Pe3ynpTaToM npeaoCcTaBICHUs] MyHULIUITAIBHOW YCITYTH SBJISETCSA PUHITUE
peneHus:

- 0 BblJjau€ 3aKJIIOYEHUS O BO3MOXKHOCTH (HEBO3MOXXHOCTH) TPaKIaHWHA OBITh
OMEKYHOM WJIA MONEYUTENIEM B OTHOLIEHUU COBEPILIEHHOJETHUX HEIEeeCIOCOOHBIX WU
HE HOJIHOCTBIO 1eecrocoOHbIX IpaKJaH;

- PpEIIEHHEe O Ha3HAYEHUM ONEKYHOM WM I[ONEYMUTEIIEM B OTHOIICHHUU
COBEPIICHHOJIETHUX HEJEEeCOCOOHBIX HJIM HE IOJHOCTBIO JEECIOCOOHBIX TIpaskIaH.

- 00 oOTKaze B Ha3HAUYEHUU ONEKYHOM WM TIONEYUTENIEM B OTHOILIEHUU
COBEpPIICHHOJIETHUX HEIEEeCOCOOHBIX MM HE TIOJHOCTBIO JEECIIOCOOHBIX IPaKIaH MpH
HAaJIMYUA OCHOBAaHMW I OTKa3a B MPEJOCTABICHUM TOCYAApPCTBEHHOW YCIYTH,
YKAa3aHHBIX B IoApaszaene 2.8 HacToAmero AAMUHACTPATUBHOTO PETJIAMEHTA.

2.3.2. Pe3ynpTaT npenoCTaBICHUS MYHUUMIIAJIBHOW YCIYIM HE3aBUCUMO OT
OPUHATOrO peneHuss o(opMIIsieTcsl MPaBOBbIM aKTOM YIOJTHOMOYEHHOTO OpraHa,
OCYLIECTBISIIOIIET0 HAa3HAUYeHHE OINEKyHOB WJIM [ONe4YuTesied B OTHOLIEHUHU
COBEPILIEHHOJIETHUX HEJEECIIOCOOHBIX TPaXKIaH.

2.4. Cpok npeaocraBjieHMs] MyHMIMIIAJIbHOMN YCJIYIH € Y4€TOM HE00X0AMMOCTH
oOpalleHusi B OPraHu3aum, y4acTBYIOIIUE B MIPEI0CTABJICHUM IOCYI1apCTBEHHOM
YCJIYI'M, CPOK IPUOCTAHOBJICHUS MPEI0CTABJIEHUSA FOCYyIAPCTBEHHOM YCIYTH B
cJiyyae, eCJid BO3MOKHOCTH MPUOCTAHOBJICHUS MPeAYCMOTPeHA (peiepaibHbIM
U (MJI1) 00JIaCTHBIM 3aKOHOATEJIbCTBOM, CPOKH BbIIa4M (HANIpaBJIeHUs)
JOKYMEHTOB, SIBJISIIOIIUXCS Pe3y/JbTAaTOM NPeI0CTABJIEHHUS TOCY1apPCTBEHHOM
YCJIYIrd

2.4.1. llpenpocraBieHue MYHULHNAIBHOW YCIYT'M OCYLIECTBIISIETCS B CPOK HE
no3aHee 15 nHeW co JHA MOJy4YEHUS YHOJHOMOYEHHBIM OpPraHOM, OCYILECTBIISIOLINM



Ha3HAYEHUE OINEKYHOB WJIM I[IONEYUTEIEH B OTHOLWIEHWH COBEPIICHHOJETHUX
HEJ/IEECIIOCOOHBIX IPaK/1aH, 3asBJICHUS U JJOKYMEHTOB.

2.42. B cnydyae Hamuyus OCHOBaHMM Ui OTKa3a B IPEIOCTABICHHUU
MYHULIMIIAIBHON YCIYTH, COOTBETCTBYIOIUMM pPE3yJbTaT HAIPaBIACTCS 3asBUTECIIO B
NUCbMEHHOM (hOpME B TPEXJAHEBHBIN CPOK CO JTHS MPUHATHUS PEILICHHUS.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOLIUX OTHOLICHHS,
BO3HHMKAIOLIME B CBSA3M C IPEAOCTABJIEHHEM MYHUIIUNIAJIbHON YCJIYTH, ¢ YKa3aHHEM
X PEKBU3UTOB

[IpenocTaBieHre MyHUIIUNIATLHON YCIYTH OCYIIIECTBISIETCS B COOTBETCTBUH C:

- I'paxxnanckum koaekcom Poccuiickon denepannu;

- denepanbHbIM 3aKOHOM OT 24.04.2008 Ne 48-D3 «O0 omeke U MOMEUUTEIIbCTBEY;

- @epepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mnopsake paccMOTPEHHUS
obpammennii rpaxxaan Poccuiickoit @enepanuny;

- mocta”oByienueM [IpaButenscTBa Poccuiickoit @enepanuu ot 17.11.2010 Ne 927 «O6
OTJACJIBHBIX BOMNPOCAX OCYIIECTBICHUS OINEKM M TONEYUTEIHCTBA B OTHOILICHHUH
HEJIEECIOCOOHBIX WM HE MOJHOCTHIO JIEECIOCOOHBIX TPaXKIaH;

- IpUKa30M MUHUCTEPCTBA 3PAaBOOXPAHEHUS M COLMAIBHOIO pasBuTUs Poccuiickon
®enepanuu ot 08.08.2011 Ne 8911 «O peanuzauuu nynkra 17 IIpaBun nonbopa, yuera
U MOJFOTOBKM TPaK/laH, BBIPA3UBIIMX KETaHUE CTaTh ONEKyHAMU WJIM TMOINEUYUTEISIMU
COBEPIIECHHOJIETHUX HEACECIOCOOHBIX WM HE MOJHOCTHIO JI€ECIIOCOOHBIX Tpa)KiaaH,
YTBEPKIEHHBIX TMocTaHoBieHUEM IIpaBurensctBa Poccuiickon ®enepauyu  OT
17.11.2010 Ne 927;

- obnmactapiM 3akoHOM oOT 31.01.2008 Ne 7-3 «O HajeneHUd OpPraHOB MECTHOTO
CaMOYIIPaBJICHUS] MYHUIUIIAJIbHBIX PAllOHOB U TOPOJCKUX OKPYTOB TOCYJapPCTBEHHBIMU
MOJIHOMOYHUSIMU 110 OpraHM3alMd M OCYIIECTBICHUIO [IEATEIIbBHOCTH II0 OIEKE H
MONEYUTEIBCTBY»;

- obnactapiM 3akoHOM OT 31.01.2008 Ne 6-3 «O0 opraHuzanuu W OCYIIECTBICHUU
JESATEILHOCTH T10 OTIEKE U MOMEeUnTEIHCTBY B CMOJICHCKON 00JacTh;

- HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBauii nepedyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUM C
denepanbHbIM U (MJIM) 00J1ACTHBIM 3aKOHOAATEIBCTBOM /IJIsl IPEI0CTABIEHUSA
MYHUIIMIIAJbHOM YCJIYTH, YCJIYT, HEO0XOAMMBbIX U 0013aTeJILHBIX IS
NPeI0CTABJICHUS MYHUIMNIAJIbHOH YCIYTH, OJJIEKANUX NMPeACTABICHUI0
3asiBUTeJIeM, M HHPOPMAIMHU 0 cIOCO0AaX X MOJYyYeHHS 3asiBUTEJIAMH, B TOM YHCJIe
B JJIEKTPOHHOU (popMe, U MOPAAKE UX MPeACTABJICHUSA

2.6.1. Jlnga nony4yeHHss MYHUUUNAIBHOW YCIYI'M 3asBUTENb IPEICTABISET
CIIEIYIOLINE JOKYMEHTBI:

a) 3asBJICHWE O HA3HAYEHUM OINEKYHOM WJIM IONEYUTeNeM, MOJaHHOe B (dopme
JOKyMEHTa Ha OyMa)KHOM HocuTesde cornacHo IIpuinoxkeHuss K aJMUHUCTPATUBHOMY
peraamMeHTy 6o B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUU C TPEOOBAHUSAMU
nyHkra 1 [Tocranosnenus [IpaBurensctBa Poccuiickoit @eaepannu ot 07.07.2011 Ne 553
«O mopsinke odopmiieHUST W TPEACTaBICHHUS 3afBICHUNA U WHBIX JOKYMEHTOB,



HEOOXOAUMBIX ISl MPEOCTABICHHS TOCYAAPCTBEHHBIX U (WJIM) MYHULIUMIATBHBIX YCIYT,
B dbopme AIEKTPOHHBIX JIOKYMEHTOBY;

0) cipaBKy ¢ MecTa paboThI C yKa3aHUEM JIOJDKHOCTH U pa3Mepa cpeHel 3apaboTHOM
I1aThl 3a mociaeAHue 12 Mecsues, a rpaxkaHe, He COCTOSIIUE B TPYIOBBIX OTHOIIICHUSX,
- WHBIE JIOKYMEHTBI, OATBEPKAAIONINE JAOXOAbl (IIEHCUOHEPHl - KOMUU TEHCHUOHHBIX
YAOCTOBEPEHUH);

B) MEIMIHMHCKOE 3aKIIOYEHHE O COCTOSHUM 3JI0pOBbSl IO  PE3yJIbTaTaM
OCBHUJICTEJIbCTBOBAHUS TPAXJAHWHA, BBIPA3UBILIETO >KEJIAHUE CTaTh OIMNEKYHOM WIIH
MONEYUTEIEM, BBIJAHHOE B  TMOPSAJAKE, YCTaHABIMBaeMOM  MUHHUCTEPCTBOM

3ApaBOOXPAHEHUSA Poccutickon Oenepanuu;
I') KOMUIO CBUJIETENILCTBA O Opake (eciau rpaxJaaHuH, BHIPA3UBIIHNA KeJIaHUE CTaTh
OTNIEKYHOM 1581071 MONIEYUTENIEM, COCTOUT B Opake);

1) TUCbMEHHOE COTJIACHE COBEPILIEHHOJIETHUX YJIEHOB CEMBU C YUYETOM MHEHHUS JETEM,
nocturmmx  10-meTHero Bo3pacra, IIPOKUBAKOIIMX COBMECTHO C TPaXJAAHUHOM,
BBIPA3UBILNM KEJIAHUE CTATh ONIEKYHOM WJIM IONEYUTENEM, HA COBMECTHOE IPOKMBAHUE
COBEPLICHHOJETHETO TIOJJOTIEYHOTO C OIIEKYHOM (B CIIy4ae NPUHATUS PEUICHUS OTIEKYHOM
O COBMECTHOM IIPOXKMBAaHWH COBEPIICHHOJIETHETO IOJONEYHOIO C CEMbEH OIEKYyHA);

€) IOKYMEHT O MPOXO0KICHUH IPAKJTAHUHOM, BBIPA3UBILHUM KEJIAHUE CTaTh ONEKYHOM
WM TIONIEYUTENEM, TOATOTOBKY B NOpAJIKE, ycTaHOBIeHHOM [IpaBuiiamu moadopa, yuera
U TOATOTOBKH TPa)KJaH, BBIPA3UBIIUX JKEJIAHHE CTaTh ONEKYHAMU WM TOMEYUTEIIMU
COBEPILECHHOJETHUX HEAEECHOCOOHBIX WM HE MOJHOCTBIO JI€ECIIOCOOHBIX T'PaXKIaH,
yrBepxkaeHHbIMUA [loctanoBinennem IIpaBurensctBa Poccuiickonn ®enepanun 0T
17.11.2010 No 927 (ipu HaJU4un);

’K)aBTOOHOTpaduIo.

2.6.1.1. Pogurenu, 6abymuiku, AemyHIKd, OpaThsi, CECTPBI, JE€TH U BHYKH, BBIPA3UBIIHE
JKEJIaHUsl CTaTh ONEKYHaMU WJIM MOIMEYUTENSIMU COBEPIICHHOJIETHUX HEAEEeCIIOCOOHBIX
WIA HE TOJHOCTBIO JIEECIIOCOOHBIX TpaKIaH, C KOTOPBIMH YKa3aHHbIE TIpakIaHe
IIOCTOSIHHO COBMECTHO IpPOXXKMBaJIM He MeHee 10 jeT Ha JeHb Nojadd 3asiBICHUS O
Ha3HAYeHHUH OTEKYHOM WU MOINeYnTeneM (aanee - OJIu3K1ue poJICTBEHHUKH, BBIPAa3UBIIUE
YKEJaHUE CTaTh ONIEKYHOM WJIH MTONEYUTENIEM), IPETOCTABISAIOT CAEAYIOIINE JOKYMEHTHI:
a) 3asiBJICHUE O HAa3HAYECHHHM OMEKYHOM WJIM IMONEYMTENIEM, MOJaHHOE B (opme
JOKyMEHTa Ha OyMaxHOM HocuTene Ju00 B (opMe 3IEKTPOHHOIO JOKYMEHTa B
cooTBeTcTBUM ¢ TpeOboBaHusiMu nyHkTa | IlocranoBnenus IlpaButenscTBa Poccuiickoi
®deneparuu ot 07.07.2011 Ne 553 «O nopsizike oopMIIeHUS U IPEACTaBICHUS 3asiBJICHUN
U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTABICHUS TOCYAapCTBEHHBIX U (WJIN)

MYHUIIUTIATBHBIX YCIYT, B (DOPME 3JIEKTPOHHBIX JOKYMEHTOBY;
0) TOKyMEHTHI, MOATBEPHKAAIOIINE POACTBO C COBEPIICHHOJIETHIUM HEJEECIOCOOHBIM
WIH HE MOJIHOCTBIO J1eeCTIOCOOHBIM IpaKJaHUHOM;
B) MEIMLMHCKOE 3aKIIOYEHHE O COCTOSIHUM 3JI0pOBbsl 1O  pe3yJibTaTaM
OCBUJETEIILCTBOBAHUS TPAaXJAaHUHA, BBIPA3MBILETO JKEJAHUE CTaTh OINEKYHOM WJIU
NOMEYNUTENEM,  BBIJJAHHOE B  MOPSAKE,  YCTaHaBIMBAaEMOM  MUHHCTEPCTBOM
3pABOOXPAHECHUS Poccuiickon denepanuu;
I) KONHUIO CBHUJAETEIbCTBA O Opake (ecnu OMM3KUI POJACTBEHHUK, BBIPA3UBLIMIA
KEJJaHWe  CcTaTh  ONEKyHOM  WIM  IIONEYUTeNIeM, COCTOUT B  Opake).



2.6.2. IlpencraBiasiemble  JTOKYMEHTbl  (KOMHUHU  JOKYMEHTOB)  JOJIKHBI
COOTBETCTBOBATH CIIEYIOUIUM TPEOOBAHUSM:

- TEKCThI JOKYMEHTOB HaMKMCaHbl pa300pUunBO;

- JOKYMEHTBI MPEJCTaBICHbl HA PYCCKOM SI3bIKE WUJIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJICHHOM TMOPSIJIKE MEPEBOJIOM Ha PYCCKUN A3BIK;

- (davmmiusg, UM W OTYeCTBO (MIPU HATWUYMH) 3aABUTENSI, €r0 aapec MecTa
KUTENbCTBA (MecTa mpeObIBaHus), TenedoH (MpU HAJTUYKU), aAPEC SJICKTPOHHON MOYTHI
(Ipu HAIMYKK ) HAMUCAHBI TOJHOCTHIO;

- B JJOKyMEHTaxX HE€ JOJDKHO OBITh MOAYMCTOK, NPHUIKMCOK, 3a4€PKHYTBHIX CJIOB U
WHBIX HEOTOBOPEHHBIX UCIIPABIICHHI;

- IOKYMEHTBI HE JIOJKHBI ObITh UCIIOJIHEHBI KapaHJaIIoM;

- CPOK JEHCTBUA JTOKYMEHTOB HE HCTEK;

- TOKYMEHTBI NPEICTABIIEHBI B IIOJIHOM 00bEME.

2.7. UcuepnbIBaOLIUil epeYeHb JOKYMEHTOB, HE00OX0AUMBbIX B COOTBETCTBUM C
denepanbHbIMU U 00JIACTHBIMY HOPMATHUBHBIMHU MPABOBLIMHM AKTAMH JIJISI
NMpeJI0CTABJIEHUA MYHULIMIIAJIbHOM YCJIYTH, YCJIYT, KOTOPbIe HAXOAATCH B
pacnopsi’>KeHMH roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U
HHBIX OPraHM3alMid U KOTOPbIe 3asiBUTE/Ib BIIPaBe NPEeICTABUTH 10 COOCTBEHHOU
HHUUIUATUBE, U HHGOpMAIIHS 0 CIIOCO0AX UX MOJTYYEHHUs 3asIBUTEJISIMH, B TOM
4yKcIie B JJIEKTPOHHOU (popMe U MOPsAKe UX MPeI0CTABJICHUS

2.7.1. B nmnepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX JUISi  TPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, KOTOpBIC 3asBUTEIb BIPaBE MPEJICTABUTHh MO COOCTBEHHOM
WHULINATUBE, BXOIUT:

- BBIMIUCKA W3 JIOMOBOW (TMOKBAapTHUPHOW) KHUTH C MECTa YKUTEIHCTBA WA WHOM
JIOKYMEHT, MOJTBEPKIAIOIINN MPaBO MOJH30BAHUS KUJIBIM MOMENIEHHEM JIM0O MpaBo
COOCTBEHHOCTH Ha >KMJIO€ TOMEIICHHE, U KOMUIO0 (PMHAHCOBOTO JIMIIEBOTO CYETa C MECTa
JKUTENBCTBA TPAXJAHUHA, BBIPA3UBIIETO KEJTAHUE CTATh ONMEKYHOM WJIM MONEYUTEIIEM;

- crpaBka 00 OTCYTCTBHM Yy TpaKJaHWHA, BHIPA3UBIIETO JKEJIAHUE CTaTh OMEKYHOM
WA TIONEUYHUTENEM, CYAMMOCTH 32 YMBIIUJICHHOE MNPECTYIJICHUE NPOTUB KU3HU H
310pOBbS rpaXkaaH, BblJIaBacMast OopraHamMu BHYTPEHHHUX Te;

- CIPaBKa O COOTBETCTBUM KHUJIbIX IMOMEIICHUA CAaHUTAPHBIM M TEXHUYECKUM
IpaBUjaM U HOPMaM, BbIAABAEMasi COOTBETCTBYIOIIMMHU YIIOJHOMOYEHHBIMU OPTraHaMU;

- CIIpaBKa, NOATBEPIKIAIOIIAS TTOJyUYEHUE IEHCUH, BbIIABAEMasi TEPPUTOPUAIBHBIMU
opranamu Ilencuonnoro ¢onma Poccuiickoit denmeparuu Wi HWHBIMA OpraHAMH,
OCYIIECTBISIOMMMHA  TEHCUOHHOE OOecreyeHue, B OTHOUIEHWHM TpaXJaHWHA,
BBIPA3UBIIEIO0 JKEJIAHWE CTaThb ONEKYHOM WJIM  [ONEYUTENIEM, SIBIIOLIECTOCA
IIEHCHOHEPOM.

2.7.2. B cinyuae HempeACTaBICHUsI 3asBUTEIEM IO COOCTBEHHOM WHMIIMATUBE
JIOKYMEHTOB, YKa3aHHbIX B TOANyHKTe | myHkta 2.7.1 Hacrogiiero mojapasziena,
YIIOJTHOMOYEHHBIN OpraH, OCYIIECTBIAIOIINN Ha3HAYEHUE OTIEKYHOB WJIM MOTIEYUTENIEN B
OTHOIIEHUM COBEPUICHHOJIETHUX HE/IeeClOCOOHBIX TIpakJIaH, B CPOK He Mo3aHee 3
pabouux AHEN co MOHS NPENCTaBIICHUS 3asBHUTENIEM 3asBJICHUS O MPEAOCTaBICHUU
rOCyJapCTBEHHOW YyCIYrM B TOPSAKE MEXBEJOMCTBEHHOr0 HH(GOPMAIIMOHHOTO
B3aUMOJECUCTBUS 3alpallMBacT HMMEIOIIMECS B PACIOPSXKEHUHA TOCYIAPCTBEHHBIX



OpraHOB,  OpPraHOB  MECTHOIO  CaMOYMpaBi€HHs  JIMOO  IO/ABEIOMCTBEHHBIX
roCy/1JapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPaBJIEHUS! OPraHU3aLUM.

2.7.3. 3anpeieHo TpeOoOBaTh OT 3asBUTEIIS:

- IPEJCTaBJICHUS JOKYMEHTOB M MH(GOpPMAallMM WM OCYLIECTBICHUS JEHCTBU,
IPENCTABICHUE WIH OCYUIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMUA OTHOLIEHUS, BO3HHUKAIOIIME B CBS3H C
IIPEIOCTABIEHUEM TOCYAAPCTBEHHOM YCIYTH;

- TIPeJICTaBJICHHS JOKYMEHTOB U MH(POpPMAIMU, B TOM YHCIE MOATBEPIKIAIOIINX
BHECEHHE 3asBUTENIEM IUIATHI 3@ MPEAOCTABIECHNE IOCYIaPCTBEHHBIX 1 MyHULIUIIATbHBIX
yCIIyT, KOTOPBIE B COOTBETCTBHH C (peiepaibHbIMI HOPMATUBHBIMU MTPABOBBIMU aKTaMH,
00JIaCTHBIMM HOPMATUBHBIMH TPABOBBIMH aKTaMU W MYHUIUNAIBHBIMH TPABOBBIMH
aKTaMU HaXOJATCS B PACHOPSIKEHUHM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUsI U (WJIK) MOABEIOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO  CAaMOYIIPaBJICHUS OpraHM3alui, YYacTBYIOIIUMX B  IPEIOCTABICHUU
TrOCYJAApCTBEHHBIX WM  MYHULMIAIBHBIX YCIYT, 33 MCKIYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B uactu 6 crarbu 7 @enepanbHOro 3akoHa «OO0 opraHuzanuu
IIPENOCTABIIEHUS TOCYJAPCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIYT»;

- TpEeACTaBICHUS JOKYMEHTOB U MH(pOpMalMu, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKAa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOAMMBIX JIsl MPEIOCTaBICHUS T'OCYJAAPCTBEHHOM YCIyTH, JHOO B
IPENIOCTABIEHUM  MYHHUIMNAIbHOW  YCIyI'M, 3a  HCKIIOYEHHEM  CIIy4Yaes,
IpenyCMOTPEeHHbIX NyHKTOM 4 dyactu 1 crateu 7 @enpepanbHoro 3akoHa «00
OpraHU3aLMH NMPEAOCTABICHHS TOCYJAPCTBEHHBIX U MyHUIUIIATBHBIX YCIyT».

2.8. UcuepnbiBaoniuii nepevyeHb OCHOBaHUII JJIs1 0TKAa3a B IpHeMe I0KYMEHTOB,
HEeO0XO0AMMBIX /IJIfl MPEeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

OcHoBaHMEM JJIs1 OTKa3a B NMPUEME U PErucTpanyu JOKYMEHTOB, HEOOXOAMMBIX
JUI TIPEAOCTaBICHUS MYHUIMNAIBHOM YCIYrH, MOJAHHBIX Ha OyMa)KHOM HOCHUTEIE,
SIBJIIETCSI HECOOTBETCTBHE MPEICTABISEMBIX JOKYMEHTOB CIIEIYIOIINM TPEOOBAHUSAM:

- TEKCThI JOKYMEHTOB HalKMCaHbl pa300pynBO;

- JOKYMEHTBI MPEICTaBICHBl HA PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJICHHOM MOPSIJIKE MEPEBOJIOM Ha PYCCKUM A3BIK;

- (damuiug, UM U OTYECTBO (NP HAJTUYMM) 3asBUTENS, €ro ajapec MecTa
KUTEIHCTBA (MecTa MpeObIBaHus), TeaehoH (IPU HATUYUN), aJIPEC FICKTPOHHON MOYTHI
(MpY HAJTMYKK ) HAITUCAHBI TOJIHOCTBIO;

- B JJOKyMEHTaxX He JOJKHO OBITh MOAYMCTOK, MPUIKMCOK, 3aY€PKHYTHIX CJIOB U
VHBIX HEOTOBOPEHHBIX UCIIPABIICHHUI;

- IOKYMEHTbI HE JIOJKHBI ObITh UCIIOJIHEHBI KapaHIaIloM;

- CPOK JEHCTBUSA JOKYMEHTOB HE HCTEK;

- TOKYMEHTBbI PEICTABIEHBI B TOJIHOM 00bEME.

- 3aIIpOC HAIIPaBJIEH aIpecaTy He M0 NPUHAIIEKHOCTH.

2.9. UcyepnbiBarommii nepevyeHb OCHOBAHUI VI IPUOCTAHOBJICHUS U (MJ1H)
0TKAa3a B NPEA0CTABJIECHHMH MYHHIMIIAJIbHON yCJIyI'H



2.9.1. OcHoBaHMsIMH JJIsi OTKa3a B NPEAOCTABJICHUU MYHUIUMIAIBHON YCIYTH
SIBJISIFOTCSL:

- BBISIBJICHUE B 3aIIPOCE U MPUJIOKEHHBIX K HEMY JOKYMEHTaX (KOMUM TOKYMEHTOR)
HEJIOCTOBEPHBIX CBEJICHMUIA;

- HECOOTBETCTBUE KATETOPUH 3asBUTEIISL KPYTY JIMILI, YKa3aHHBIX B nojapasnaene 1.2
paznena 1 HacTosiero AAMUHUCTPATUBHOTO PETJIaMEHTa;

- 3alpoc MOJAH JHUIOM, HE HMMEIOUIMM MOJHOMOYHMHA MPEACTABIATh MHTEPECHI
3asIBUTEJIS;

2.9.2. OTka3 OT NPEeAOCTaBICHHUS MYHHUIMNAIBHOW YCIYTM HE MpPENsiTCTBYET
MOBTOPHOMY OOpAIICHHIO 3asBUTENIS 3a MPEJOCTABICHUEM MyHUIIUTIAIBHON YCIyTH.

2.9.3. OcHoBaHHs ISl TIPUOCTAHOBIICHHSI MPEAOCTABICHUS MYHULUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.10. IlepeyeHsb ycJayr, He0OXOAUMBIX U 0013aTEJIbHBIX
JJIS1 IPEI0CTABJIEHUS TOCYIAPCTBEHHOM YCJIYrd, B TOM YHCJ€e CBeJJeHUS O
TOKYMeHTe (JOKYMeHTAaX), BbI/IaBaeMoOM (BbIJIaBA€MbIX)OPTraHU3alUIMU,
YYACTBYWIIHMMHU B NIPEAOCTABICHUMN
MYHUIIMTIAJIbHOU YCJIYTH

VYcnyru, HeoOxoaumble U 00sA3aTeNbHbIE ISl MPEAOCTaBICHUS] MYyHULUIAIBHOMI
YCIIyTH, OTCYTCTBYIOT.

2.11. ITopsinok, pa3mMep U OCHOBAHUS B3UMAHUS IOCYAAPCTBEHHOM MOULIUHBI UJIH
HHOM IJIATHI, B3MMaeMOH 32 MPeI0CTaABJIeHHEe MYHULMITAJIbHOMH YCJIYTH

MyHununanbpHas yciayra NpeaocTaBisieTcst OECIUIaTHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHUA B3MMAaHMS IUIATHI 32 NIPEeI0CTABJICHUE YCIYT,
HEO0XO0AMMBIX M 00513aTe/IbHBIX AJIA MPEI0CTABJICHUA MYHUIMIIAJIbHOH YCJIYIH,
BK/II0OYas HHPOPMALMIO 0 METOAMKAX pacyera pa3Mepa TAKOM IJIaThl

[lnata 3a mpemocTaBieHUE YCIyr, HEOOXOAMMBIX ¢ O00S3aTENBHBIX JIs
MPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH, OTCYTCTBYET.

2.13. MakcuMaJbHBIH CPOK OKHAAHMS B 0OUepeau NMpH Mojaayde 3anpoca o
MPeI0CTABJIECHNH IOCYAAPCTBEHHOM YCJIYTU, YCJAYTH OPraHU3allui, y4aCcTBYOLIEH B
Npea0CTABJIEHMHA MYHHIIUNIAJILHON YCJIYTH, U IPH MOJY4YeHUH Pe3yJIbTaTa
MPeI0CTABJIECHUS TAKUX YCJIYT

MakcuMalIbHBIN CPOK 0OKUJAHUS B OUE€PEIU HE JOJDKEH MPEBBIMIATh |5 MUHYT.

2.14. Cpok 1 nOpsSiIOK perucTpauuy 3anpoca 3asiBUTEJIs 0 PeI0CTABJIeHUHA
rOCyAapPCTBEHHOM YCJIYIM U YCJIYTH, MPeI0CTABIAAEeMON OpraHu3anuen,
y4YaCTBYHIOIIIEH B NPeI0CTABJIEHUHA MYHUIIUNAJIBLHON YCJIYT'H, B TOM YHCJIE B
3JIEKTPOHHOM opme



2.14.1. Cpok peructpauuu 3asiBUTEIbHBIX JOKYMEHTOB HE JOJKEH MPEBBINIATH
15 MunyT.

2.14.2. IlopsinoK perucTpanui 3asiBUTEIbHBIX JOKYMEHTOB YKa3aH B MOAPA3IEIC
3.1 paznena 3 HacTosIero AJIMUHUCTPATUBHOTO PETIaMEHTA.

2.15. TpeO6oBaHuA K MOMENIEHUSAM, B KOTOPBIX MPEA0CTABJIAETCH MyYHHUIMIIAJIbHAS
ycayra, K 3aj1y OKMJIAHHUsl, MeCTaM J1Jisl 3all0JTHEHHUsI 3alIPOCOB O NMPeI0CTABICHUN
rocy1apcTBEHHOM YCJIYIrd, HH(POPMAIIMOHHBIM CTEH/IaM ¢ 00pa3lamMM UxX
3aM0JIHEHNs U TlepeYHeM IOKYMEHTOB, He00X0AUMBIX /IJIsl PeA0CTABJICHUS
MYHUIMIAJIBHON YCIYTH, B TOM YHCJIe K 00ecneYeHUI0 TOCTYITHOCTH YKA3aHHbIX
00bEKTOB /1JI1 HHBAJIHU/I0B, MAJIOMOOMJILHBIX FPYII HACEJIEeHUS

2.15.1. K 3nanusim (IOMEIIEHUsIM), B KOTOPBIX MPEAOCTABISICTCS MyHUITUTIATbHAS
yciyra, B TOM 4HUCJ€ K OOECHEYEHHUIO JOCTYMHOCTU [JIsl MHBAJIMJOB 3TUX OOBEKTOB,
NPENBABISIIOTCS CEeAYIONIe TPeOOBaHHUS:

1) meHTpanbHBIM BXOJ B 3J]aHUE JOJDKEH OBITh 000pyJI0BaH WHMOPMAIMOHHOU
TaOIMYKOU (BBIBECKOI), coziepKaliei THPOPMALIMIO O HAUMEHOBAHUU U rpaduke padoThl
YIOJHOMOYEHHOI'O OpraHa, OCYIECTBISIOIIET0 Ha3HAUEHNE OTIEKYHOB UJTU MTOIIEYUTENeH
B OTHOILIEHWUY COBEPIICHHOJIETHUX HEJIEeCITOCOOHBIX TPaK/IaH;

2) BXOIpl B 3/1aHHE OOOpPYAYIOTCS NaHAYCaMH, PACIIMPEHHBIMU MPOXOJAMH,
MO3BOJISIOIIMMU 00€CTIeUNTh OECHpPEensTCTBEHHbIN IOCTYN Il MHBAJIUAOB, BKIHOYAs
WHBAJINJIOB, HCTOJIb3YIOLIUX KPECIa-KOJSACKU;

3) mnpuem 3asBuTened (MpeacTaBUTENCH 3asBUTENCH) OCYLIECTBISICTCS B
CHEUHUAJIbHO BBIIECTIEHHBIX JUISl 3THX LEJed MOMEMIEHHMSIX M 3alax OOCIyXKUBaHUS —
MPUCYTCTBEHHBIX MECTAX, BKIIIOYAIOIIUX B c€0s MecTa JUIsl OKUIaHUS, JJIS 3aMOTHEHUS
COOTBETCTBYIOIIMX 3asBJICHUA W WHOOPMUPOBAHMS 3asiBUTENEH (IpencTaBUTeNen
3asBuTenet). s ynodcTra 3asBuTeneit (mpeacTaBuTeNiel 3asBUTEICH ) TOMEIEHUST JJIs
HEIOCPEICTBEHHOIO B3aMMOJCMCTBUS CIEUUAIUCTOB M TPa)XJaH pPEKOMEHIyeTCs
pa3MelaTth Ha HM)KHEM 3Taxe 31aHus. He pomyckaercs pa3melnieHre MOMEIIECHUMN, B
KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBEHHAs yCiIyra, Ha BEpXHHX (2-M U BBIIIE) dTaxax
3/IaHH, €CJTM OHU HEe 000pYI0BaHbI TudTamu;

4) y BX0/a B KaXXJ0€ U3 NMOMEIIECHUI pa3Meliaercs Tabaudyka ¢ HAMMEHOBAHUEM
MOMEIIICHHUS;

5) nomenieHUs JOJOKHBI  COOTBETCTBOBAaTh  YCTAHOBJIICHHBIM  CAHHUTAPHO-
AMUAEMHUOJOTUYECKUM TMpaBWIaM W JOJKHBI OBITh O0OpPYIOBAaHBI CHUCTEMaMH
KOHJIUIMOHUPOBAaHUS  (OXJIQXACHUST M  HAarpeBaHus)  BO3JyXa, CpEACTBAMHU
MOKapOTYLIECHUS U ONOBEIICHUSI O BO3HUKHOBEHHUH YPE3BbIYAITHON CUTYyalUK;

6) MecTa OXKUJaHUS B OYEepeIu Ha MPEJCTABICHUE WM MOJYyYEHUE TOKYMEHTOB
JOJDKHBL  OBITh  KOM(OPTHBIMU  JIJIsl  3asiBUTENIeH  (MIpe/cTaBUTENCH 3asBUTENEH),
000pYIOBaHBI CTYJIBbSIMH, KPECETHHBIMA CEKIUSIMH, CKaMbsiMU (OaHKETKaMH), MECTaMHU
0OILIECTBEHHOTO MOJIb30BaHUs (TyalleTaM1) U XpaHEHUS BEpXHEH OJIeXK bl FPAXK/IaH;

7) xaxnoe paboyee MECTO CIEIHATNCTA JI0HKHO OBITH 000PY0BAaHO TeJIePOHOM,
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K MH(OPMALMOHHBIM 0a3am
JAHHBIX, IEYATAIOIIUM YCTPOMCTBOM;



8) mpu opraHu3alMKi pabOYUX MECT JOJDKHA OBITh MPEAYCMOTPEHA BO3MOKHOCTh
CBOOOJHOTO BXO/Ia B IOMELICHHUE U BBIXO/A U3 HETO;

9) Ha uHMOPMALMOHHBIX CTEHJAX B TMOMEIIECHHUSIX YIOJIHOMOYEHHOTO OpTraHa,
OCYILIECTBIISIIONIET0  HAa3HAYeHHE OINEKyHOB WJIM [ONeYHTesied B OTHOLICHUU
COBEPILIEHHOJIETHUX HEJIEECIOCOOHBIX TpaKJaH, MNPEJHA3HAYCHHBIX Ui IpUeMa
JIOKYMEHTOB, pa3MelaeTcs ciaeayomas HHPopMaIus:

- u3BJIeUCHUs U3 (eepalibHbIX U OO0JIACTHBIX HOPMATUBHBIX NPABOBBIX AKTOB,
YCTaHABJIMBAOIINX MOPSAIOK U YCIOBUA MPEAOCTABICHNUS MyHULUITAILHON YCITyTH;

- rpaduK mprueMa rpaxaH;

- CPOKH TMPEAOCTABICHUS MyHUIIUTIATILHON YCIyTH;

- IOPSAAOK MOJYYECHHSI KOHCYJIbTallU;

- IOPSAAOK OOpalleHHs 3a IPEIOCTABICHUEM MyHUIIMNIATBHOU YCIYTH;

- IepeYeHb JOKYMEHTOB, HEOOXOUMBIX IS MOTYYEHHUs] MyHUIIUIIAIBHOMN yCITyTH,
¢ 00pa3aMu UX 3aMOJIHCHUS;

- IOPSIIOK 00KaJoBaHUs NEUCTBUI (O€31EMCTBUSA) U PELIEHH, OCYIECTBISEMbIX
Y IPUHUMAEMBIX CIEHUATUCTaMH B XOJ€ IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIYTH.

2.15.2. JlocTynmHOCTb JJ1s1 HHBAJIUJOB 0OBEKTOB (3/1aHH, TOMEIIEHHI ), B KOTOPBIX
IPENOCTABISAECTCS MyHULMIIATIbHAS yCIIyTa, JOJKHA OBITh 0OECIeueHa:

- BO3MOYKHOCTBIO CAMOCTOSITEJIBHOTO IEPEABUKEHUSI HHBAIWJIOB, B TOM YHCIIE C
UCITIOJIb30BAaHUEM KPECIa-KOJSICKU, [0 TEPPUTOPHUH, HA KOTOPOU PaCIONOKEHbI OOBEKTHI
(3maHusl, MIOMEILEHU ), B KOTOPBIX MPEIOCTABISIETCS MyHHUIIMIAIbHAS YCITYTa;

- COIIPOBOXJEHHWEM HHBAIUAOB, HMMEIOLIUX CTOHKHE paccTpoicTBa (PYHKIMU
3pEHUs M CaMOCTOSITEIbBHOIO NEPEIBIKEHHS, U OKAa3aHUEM MM IOMOIIU B OOBEKTaX
(3maHusX, MOMEMIEHUSX ), B KOTOPBIX MPEIOCTABISETCS MyHUIIMNIAIbHAS YCITyTa;

- HaAJeXaluM pa3MelleHHeM O0OpYyJIoBaHUS U HOCHUTENeH uHpopMauy,
HEOOXOIUMBIX JIJIsl 00ecreueHus: 0eCpensITCTBEHHOTO JOCTYNa HHBAIUIOB K 00bEKTaM
(3HaHusIM, MOMEILIEHUSAM ), B KOTOPBIX MPEAOCTABIIAECTCA MyHUIIMNIAIbHAS YCITyTa, MECTaM
0’KHJIaHUA U [TPUEMA 3aIBUTENIEHN C y4ETOM OTPAHUYEHUIN UX KU3ZHEIEATEIbHOCTH;

- nyOnupoBaHMEM HEOOXOAUMOW JUIsi WHBAIMIOB 3BYKOBOM U 3pUTEIbHOU
uHpopMalMu, a TaKXkKe HaANKWCeH, 3HAKOB W HWHOM TEKCTOBOM M rpaduyecKkon
uH(OpMAaIUU 3HaKaMH, BBIMIOJTHEHHBIMH peibe(hHO-TOUCYHBIM mpudTOM bpaiins;

- JOMyCKOM CYpAOINEpPEeBOAYMKA U THQPIOCYpIONEPEBOIUMKA NPHU OKA3AHHUH
WHBAJIMY MyHULMIIAIBHON YCITYTH;

- JIOIyCKOM B OOBEKTHl (3[aHUA, MOMEIICHHS), B KOTOPBIX MPEAOCTaBISACTCS
MyHUIIMNIATbHAS ~ yCOyra,  COOaKkHU-NPOBOJHMKA  MPU  HAJIMYMK  JIOKYMEHTA,
MOJATBEPKIAIOIIETO €€ CreluaabHoe 00y4eHre U BbllaBaeMoro no (Gopme u B MOPSKE,
KOTOpbIE  ONPENENAOTCs  (eepaibHbIM ~ OpPraHOM  HCIOJHHUTEIBHOW  BIJIACTH,
OCYILIECTBIISIOMNM (QYHKIMHU 1O BBIPAOOTKE U peain3aluy rocy1IapCTBEHHON MOJUTUKA
Y HOPMATHUBHO-IIPABOBOMY PETYJIUPOBAHUIO B C(hepe COLMATIbHOM 3alllUThl HACETIECHUS;

- OKa3aHHeM CIeUUaINCTaMUd IMOMOILIM HHBAJIWJAM B TNPEOAOJICHHH Oapbepos,
MEUIAOLUX MOJIYYSHUIO0 UMH MYHUIIUNIATBHON YCITYTH HApaBHE C IPYTUMU 3asIBUTEIISIMU.

2.16. IToxa3aTe i JOCTYNNHOCTH M KA4eCTBA MYHMIMIIAJIBHON yCJIYI'H

2.16.1. TlokazaTenamMu JOCTYNMHOCTH NPEAOCTABJICHUS MYHULMNAIBHOW YCIYTH
SIBJISIFOTCSL:



1) TpaHCHIOpTHAs AOCTYIHOCTh MECT IPEJOCTABICHUSI MyHULIUIIAIbHON YCIyTH;

2) obecnedeHue OeCHpPENATCTBEHHOTO JOCTyHa K TOMEHICHHUSIM, B KOTOPBIX
MPEIOCTABIIACTCS MyHUIIUIIATIbHAS YCIIyTa;

3) pa3MenieHre HHPOPMAIIMH O MOPSIIKE NPEJOCTABICHUS MyHULIMITAILHONW YCIYTH
B UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT»;

4) mosydyeHrne MyHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM Qopme;

5) BO3MOXHOCTb JINOO HEBO3MOKHOCTb IOJIyYE€HUS MYHMIMIIAJbHOW YCIYTH B
MHOTO(YHKIIHOHATHHOM HEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U MYHUILIUTIATBHBIX
yCayr (B TOM YHUCJIE B TIOJTHOM OOBEME).

2.16.2. TlokazarensiMM KauecTBa MpPEAOCTaBICHHUS MYHHULIMIIAIBHOW YCIyru
SIBJIIIOTCSL:

1) cobironenne crangapTa NpegoCTABICHHUS] MyHUIIMIIAIBHON YCIIyTH;

2) CBOEBPEMEHHOE, ITOJIHOE UHPOPMUPOBAHUE O MYHUIIMIIAILHON YCIIyTE;

3) MHHHMMAaIbHBIE KOJWYECTBO B3aMMOICHCTBHMA 3asBUTENS C JOJHKHOCTHBIMU
JMIIAMH U UX IPOJOJKUTEIHFHOCTD;

4) BO3BMOKHOCTh ~ IOJIy4€HUs  MHQOpMAllMM O  XOJA€  IPEAOCTaBICHUS
MYHHIIUIIATBHON yCITyTH;

5) BO3MOXHOCTH JIUOO HEBO3MOKHOCTH IMOJIyYE€HHS MYHHIIMIIAJBbHOW YCIYTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE NPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
YCIYT MOCPECTBOM 3aMpoca O MPEIOCTABICHUN HECKOJIBKUX TOCY/IapCTBEHHBIX U (MIJIH)
MYHHUIIMNIAJIBHBIX ~ YCIYT B  MHOTO(DYHKIMOHAJIBHBIX IEHTPaX MPEeAOCTaBICHUS
TOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr, HPeIyCMOTpEeHHOro crarbeit 151
®denepanbHoro 3akoHa «OO0 oOpraHMzaluy MPEJOCTABICHHUS TOCYJApPCTBEHHBIX H
MYHHIIATIATBHBIX YCIYT».

2.17. N Hble TpeOOBaHMS, B TOM 4YHCJIe YYUTHIBAKIIHNE 0COOEHHOCTH
NpeaoCcTABJEHUS] MyYHUIMNAJIbHOM YCJIYTH B MHOTO(PDYHKIMOHAJBHBIX HEHTPaX
NMPeI0CTABJIEHHUS TOCYIAPCTBEHHBIX 1 MYHUIIMTIAJbHBIX YCJIYT, 0COOEHHOCTH
NPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH M0 IKCTEPPUTOPUATBLHOMY NPUHIUNY (B
cjyyae, ecJid MyHUIIUNIAJIbHAS YCJIyra npeaocTaBjisieTcs mo
IKCTEPPUTOPUATILHOMY NPUHITAIY) U 0COOEHHOCTH NPET0CTABJIEHUS
MYHHMIUNAJBHON YCJIYI'U B 3JICKTPOHHOM opme

2.17.1. YIIONMHOMOYEHHBIM OpraH, OCYIIECTBISIOMIMNN Ha3HAYEHUE ONEKYHOB WJIU
norneyuTeNed B OTHOUICHHMHM COBEPUICHHOJETHHX  HEIEECHOCOOHBIX  TpakIaH,
ocyuiecTsisier B3aumozencraue ¢ MOL npu npenocraBieHun MyHULIUIIAIBHON YCIIYTH.

2.17.2. MyHunmnanbHasg ycCiIyra HOpeIOCTaBISIETCS MOCPEACTBOM 3arpoca o
IPENOCTABICHUN HECKOJIBKMX TOCYJApPCTBEHHBIX M (MJIM) MYyHULMIAIBHBIX YCIYr B
M®ILI, mpemycmoTpenHoro cratbeii 15! demepampHoro zaxona «O6 opraHuzaun
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

2.17.3. ObGecnieueHre BO3MOKHOCTU TIONYYCHHUs 3asiBUTEIEM HWH(OpMAIUu H
ofOecrieueHre JOCTyla 3asBUTENsT K CBEIEHUSM O MYHUIMIAIBHOW ycriyre,
pa3memaembiM Ha EIITY.

2.17.4. OGecrnieuenue 3amuicu Ha npuem B MOI[ nns momaum 3ampoca o
IIPEIOCTABICHUN MyHULUIIAIBHON YCIIYTH.



2.17.5. OGecnieuenue noctyna 3asaBUTeNs K GopMe 3asBICHUS sl KOMUPOBAHUS U
3aI0JIHEHMS €€ B AJIEKTPOHHOM BHJIE€ € HcoJib30BanueM EIIIY.

2.17.6. OOecrneueHne BO3MOXKHOCTH JUIS  3afABUTENS  OCYLIECTBISATH C
rcnonb3oBanrueM EII'Y MOHUTOpPHUHT X04a NMPEeAOCTaBIEHUS MYHULIMIIAIIBHON YCIIYTH.

2.17.7. Ilpu oOpaieHnu 3a NoJIy4YeHUEM MyHULUIAIBHOW YCIYTH B JJIIEKTPOHHOM
BHUJIE HUCIIOJIB3YETCS IPOCTOM BUJ SJIEKTPOHHOW IMOJIKUCHU B COOTBETCTBUU C [IpaBunamu
ONPENEIICHUS BUJIOB 3JIEKTPOHHOU MOJIHUCH, HCIIOJIb30BAHUE KOTOPBIX JOIYCKAETCs MPH
oOpalieHuu 32 TOJYyYEHHEM TOCYJAapCTBEHHBIX W  MYHHIMIAIBHBIX  YCIYT,
YTBEpKIAEHHBIMUA 1nocTtaHoBieHueM [IpaButensctBa Poccuiickon @Penepanuu 0T
25.06.2012 Ne 634 «O Bugax D3JICKTPOHHOW IIOJIKUCH, MCIOJIB30BAHUE KOTOPBIX
JIOMyCKaeTCsl MpH OOpalleHuu 3a TMOJYyYEHHUEM TOCYNAapCTBEHHBIX M MYHHIIMITATBHBIX
YCIyI».

CpencrBa DJIEKTPOHHOM  NOMINHKCH, IPUMEHSEMBIE IIPU  MPEIOCTaBICHUU
MYHUIMNIATBHOW YCIYTH B AJIEKTPOHHON (opMe, NOJIKHBI ObITh CEepTU(DHUIIMPOBAHBI B
COOTBETCTBUHU C (peiepajIbHbIM 3aKOHOAATEIbCTBOM.

2.18. TpeOboBaHus K OPraHU3anMu NMPeI0CTABICHUSA
MYHMIUNAJIBbHON yeiayru B MPI]

2.18.1. Opranusanus nOpEeAOCTABICHUS MYHULIHNAIbHOW ycayrn B MOL]
OCYILECTBIISIETCA B COOTBETCTBUM C COTJIAIEHHEM O B3auMOAEUCTBHH Mexay MLl n
OpraHaMu MECTHOT'O CAMOYIIPABJICHUS, YKa3aHHBIMU B MyHKTE 2.2.1.

2.18.2. HudopmupoBaHHEe ¢ KOHCYJbTUPOBAHUE 3asBUTEIEH O TMOpPSIIKE
NPEIOCTaBIECHUS MYHUUUNAIBHOM YCIYTHM, XOAE€ PpPacCMOTPEHHsl 3allpoCcoB O
IPEIOCTABICHUN MYHUIMIIATBHOW YCIyTH, @ TAKXKE MO0 MHBIM BOIPOCAaM, CBSI3aHHBIM C
IPEeI0CTaBIEHUEM MyHUIIMTNIATBHOU yciayru, B M®L] ocyuiecTBisitorcs 6ecniaTHo.

2.18.3. Ilepeuenr M®DI] pasmerieH Ha cailiTe CMOJEHCKOTO O0O0JACTHOTO
rOCyJIapCTBEHHOI'O OIOKETHOTO yupexJaeHUs «MHOroQyHKIMOHAIBHBI LEHTP IO
IPEIOCTABICHUIO TOCYJAaPCTBEHHBIX M MYHULMIAIbHBIX YCIYyI HAaceJICHHUIO» (fajee —
COI'BY ML) no aapecy: https:/mbubd7.pd.

2.18.4. IlomemeHusa, B  KOTOPBIX  OCYIIECTBISIETCS  MPEAOCTABJICHUE
MYHMIIMIIAJIBHONW YCIyTH, JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBJIEHHBIM
nocta”oByienueM [IpaBurenscTBa Poccuiickoit ®enepanuun ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun IlpaBun opraHuzanuu AesSTENbHOCTH MHOTO(QYHKIHMOHAIBHBIX LIEHTPOB
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

CraHpapT oOpraHu3aluyd JEATeIbHOCTH  MHOTO(QYHKIHMOHAIBHBIX LEHTPOB
MPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT B cyObekTe Poccuiickoi
®enepauun ytBepxaeH IlocranoBnennem Aamunuctpauuun CMONEHCKON 00JaCTH OT
25.06.2018 Ne 412 «O06 yTBepKIE€HUU CTaHAApPTAa OOCIY>KMBAHMS 3asiBUTENECH B
CMOJIEHCKOM o0JacTHOM roCyJ1apCTBEHHOM OrOKETHOM YUPEKICHUH
«MHOTOQYHKIIMOHAJBHBIA ~ LIEHTP MO  MPEJOCTaBIECHUIO TOCYJapCTBEHHBIX U
MYHHULUNAIBHBIX YCIYT HACEIECHUION.

3. Cocras, 0CJI€10BATEJIBHOCTD M CPOKH BBIIOJIHEHUS A IMMHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BbINOJHEHHUsI, B TOM YHCJe 0CO0CHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B 3JIeKTPOHHOH GopMe, a TaKIKe


https://мфц67.рф/

0CO0EHHOCTH BBINOJIHEHNS] AIMHUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPAX NMPeI0CTABJIEHUS IrOCYIaPCTBEHHbIX H
MYHUIUTAIbHBIX YCJIYT

[IpengocraBiieHne MYHUIMIIAIBHOM YCIyTd BKJIIOYaeT B ceOs  cienyronue
aJIMUHHUCTPATUBHBIE MTPOLIETYPBHI:

1) mpuem wu peructpanusi 3asiBICHUS M JIOKyMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH;

2) ¢opmupoBaHME W HANpaBICHHE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbI
(opranu3anum), y4acTBYIOLIME B IPEIOCTABICHUN MyHULUMIIATBHON YCIYTH;

3) paccMOTpeHrEe TOKYMEHTOB, PUHATUE PEIICHHUS:
- 0 BBIJJAYE 3aKJIIOYEHUS O BOZMOXHOCTH (HEBO3MOXXHOCTH ) TpaKAaHNHA ObITh ONIEKYHOM
WIM TIOTIEYUTEIEM B OTHOIIEHHH COBEPIIEHHOJIETHUX HEJIEECIOCOOHBIX WM HE
MOJIHOCTBIO JIEECIIOCOOHBIX rpaXkKJaH;

- PpelleHHe O Ha3HAYEHUU ONEKYHOM WM [ONEYHUTEIEM B OTHOIICHUH

COBEPILIEHHOJIETHUX HEACECIOCOOHBIX MM HE MOJHOCTBIO JE€ECIOCOOHBIX TpaXKiaH;

- 00 oOTKaze B Ha3HAUYEHUU ONEKYHOM WJIM TIONEYUTENIEM B OTHOLIEHUU
COBEPILIEHHOJIETHUX HEJEECIOCOOHBIX MM HE MOJTHOCTHIO I€ECTIOCOOHBIX IPaKIaH

4) yBeIOMJICHHE O BbIJAYe 3aKIIOYEHUS] O BO3MOXKHOCTH (HEBO3MOXHOCTH)
rpakJaHuHa OBITh OMEKYHOM WJIM TOMEYUTENEM B OTHOIIEHUU COBEPIICHHOJETHUX
HEJIEECIIOCOOHBIX MJIM HE MOJHOCTBIO JEECIIOCOOHBIX TpaKiaH, O HA3HAYEHUH ONEKYHOM
WIA TIOTIEYUTEIEM B OTHOIIEHHH COBEPIIEHHOJIETHUX HEJIEECIOCOOHBIX WM HE
IIOJIHOCTBIO  JIEECIIOCOOHBIX TpakJaH, 00 OTKa3e B Ha3HAUYEHUU OIEKYHOM WJIU
NOMNEYUTENIEM B OTHOIIEHUH COBEPILICHHOJETHUX HEIEEeCIOCOOHBIX WM HE MOJHOCTHIO
JI€ECIOCOOHBIX IPAKIAH.

3.1. [IpuemM u perucTpanus 3anpoca u JOKYyMEHTOB, HEO0OX0AMMBIX /I

NpeIoCTABJIEHUS MYHMIMIIAJIBHON yCJIyTrH

3.1.1. OcHoBanueM /s Hayajda aAMUHUCTPATUBHON NpOLEAYphl NHpUEMA U
perucTpaldd 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX JMJISI MPEJOCTABICHHUS
MYHULIMTATBHON YCIIYTH, SIBIISETCS:

1) nuanoe oOparieHue 3asBUTENS B YIOJIHOMOUYECHHBIA OpraH, OCYIIEeCTBIISIFOIIHIA
HAa3HAUYEHUU ONEKYHOM WJIM T[ONEYUTEIeM B OTHOIIEHUU COBEPIIEHHOJIETHUX
HeJIeecrocOOHBIX TpaxaaH, uin M®L] ¢ 3anpocom 0 mpeaocTaBIEHUU TOCYAaPCTBEHHON
YCIIYTH ¥ IPUJIaraéMbIMUA K HEMY JJOKyMEHTaMHu Ha OyMa)KHOM HOCHUTETIE;

2) HampaBjieHuWE B DJIEKTPOHHOM (opme 3ampoca O MNPerIOCTaBICHUN
rocyJapCTBEHHOM YCIyTU M MPUJIAraeMbIX K HEMY JTOKYMEHTOB, OAMMCAHHBIX MTPOCTON
AIEKTPOHHOM MOAIHUCHIO, mocpeacTtsom EITY.

3.1.2. Ilpy mocCTymuieHMM 3ampoca M IPWIAraeMbIX K HEMY JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE CHEIUAINCT, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO
JTOKyMeHTOB, Wi paboTHuk MODI[, OTBEeTCTBEHHBII 3a TpPHEM U PETUCTPAIHIO
JIOKYMEHTOB, B JIEHb MOCTYIUICHUS 3apoca O MPeI0CTaBIEHUN MyHULIUIIAIBLHON YCIyTH
Y IPUJIaraéMbIX K HEMY JOKYMEHTOB:

1) mpoBepsieT TOKYMEHT, YIOCTOBEPSIFOLINI JINYHOCTD 3aSBUTEIIS;



2) mpoBepsieT HaJIW4YME€ OCHOBaHMM [UIsl OTKa3a B IpPUEME M PErucTpanuu
JIOKYMEHTOB, YKa3aHHBIX B MoJipasjeiie 2.8 paszjena 2 HacToAmero AJAMUHUCTPATUBHOTO
periameHTa.

3.1.3. B ciydae BBISBICHUS OCHOBAaHUMN JUI OTKa3a B IPUEME M PErUMCTPALAA
JIOKYMEHTOB, YKa3aHHBIX B Mojipasjene 2.8 pasaena 2 HacTOSIEro A IMUHUCTPATUBHOTO
periaMeHTa, CleHHAINCT, OTBETCTBEHHBIN 3a IPUEM U PETMCTPALMIO TOKYMEHTOB, WIH
pabotHuK M®ILI, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, IPEKpaIlaeT
IpoLEAYpy NpHEMA JTOKYMEHTOB, MEPENACT NOKYMEHTBI 3asBUTEIO Il IPUBEIACHUS
NPEJICTAaBICHHBIX JOKYMEHTOB B COOTBETCTBHE C TPEOOBAaHUSMH, YCTAHOBJICHHBIMH
nojpaszaene 2.8 paszaena 2 HacTosmero AIMUHUCTPATUBHOIO PErjaMeHTa, 0QOopMIIsieT
pemieHne 00 OTKa3ze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui TPEIOCTABICHUS
MYHHIIUIIAJIBHON yCIyTH, B CBOOOIHOM (popMe, U TIepeacT ero 3asiBUTEITIO.

3.1.4. B ciy4yae OTCYTCTBMSI OCHOBAaHUM /Ui OTKa3a B INPUEME JOKYMEHTOB,
YKa3aHHBIX B nojpaszeine 2.8 paszena 2 HaCTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA,
CIELHUAIUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, WU PAOOTHUK
M®OII, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUIO JOKYMEHTOB, B JECHb IMpHUEMA Y
3asBUTEIIS 3aIpOCa O MPEAOCTABICHUA MYHULIUIIAIIBHONW YCIIYTH U NPUJIAraeMbIX K HEMY
JOKYMEHTOB:

1) cBepsieT npeACcTaBIEHHBIE 3aIBUTEIEM MOAJTUHHUKN JOKYMEHTOB C UX KOIUSIMH,
IIPOU3BOIMUT KOMIMPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CJIH 3asBUTENIEM HE IIPEICTABIICHbI
KOIMM YKAa3aHHBIX JTOKYMEHTOB), 3aBEpSI€T KOMHHM YKAa3aHHBIX JOKYMEHTOB JIMYHON
HOJIUCHI0 U IITAMIIOM OpraHa (YUpeKAeHHs), OCJe Yero MOJJUHHUKUA JOKYMEHTOB
BO3BPALAIOTCS 3asIBUTEIIIO;

2) mpu OTCYTCTBHM Yy 3asBUTENs 3allOJIHEHHOIO 3alpoca O MPEeJOCTABICHHUU
rOCyJAapCTBEHHOW YCIYTM WJIM HENPAaBUJIBHOM €ro 3all0JIHEHWH IOMOTAeT 3asBUTEIIIO
3aMO0JIHATB 3aIIPOC O MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH;

3) peructpupyer 3anpoc O NpeA0CTaBICHUA MyHULIUITAIbHON yCIIyTH B TeueHue |
paboyero IHA C COXpaHEHUEM JAaThl U BPEMEHM IOAAauu 3ampoca O IMPelOCTABICHUU
rOCy1apCTBEHHOM YCIIyTH.

3.1.5. B cimydae mogaum 3armpoca O NpeIOCTaBICHUN MYHULMITAJBHOW YCIyTH H
IIpUJIaraeMeIX K Hemy JOKyMeHTOB B MO®I nepenaya ykazaHHOro 3anpoca U TOKYMEHTOB
n3 MOIL[ B ynoJIHOMOYEHHBI OpraH, OCYIIECTBISIOMINAN HAa3HAYEHUU OIEKYHOM WIIH
NOMEYUTENIEM B  OTHOIICHHH COBEPIICHHOJETHUX HEHAEECHOCOOHBIX TIpaXkaaH,
OCYIIECTBIISIETCS HE MO3JHEE CIEIYIOMIero pabodero AHs IMOCHe MPUHATUS 3ampoca U
OpWIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIg  MPEJOCTaBICHUS
roCyJJapCTBEHHOM YCIIyTH, HA OCHOBAHHMHM AKTa NEepeayu NakeTa JOKYMEHTOB 3asBUTEN,
KOTOPBIM COCTABIISETCA B IBYX OK3EMIUIIPAX U COACPIKUT ATy U BpEeMsI IIEPENAUH.

3.1.7. B cimydae mogaum 3ampoca O NpeIOCTaBICHUN MYHHUIMIIAJBbHOM YCIYTH U
[IpUJIaraeMeIX K HeMy JOKyMeHTOB nocpeactsoM EIIIY cnenuanuct, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALUIO TOKYMEHTOB:

1) ycTaHaBiaMBaeT npeaIMeT OOpalleHus;

2) mpoBepsieT KOMILUIEKTHOCTh IOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.1 moapasnena
2.6 paznena 2 HacTOSAIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3) mpoBepsieT HaJUYUME OCHOBAHWM Jii OTKa3a B MpPUEME W PErucTpanuu
JOKYMEHTOB, YKa3aHHBIX B Ioapaszeie 2.8 paszaena 2 HacTosIero A IMUHUCTPATUBHOTO
periameHTa.



3.1.8. B ciyyae Hamumuusi OCHOBAHUM JUIsl OTKa3a B IMPUEME U PETUCTPALUU
JOKYMEHTOB, MPEAYCMOTPEHHBIX MoApazfaenoM 2.8 pasgena 2  HACTOSLIETO
AJMUHHCTPAaTUBHOTO PErJIaMEHTa, CIELUUAJUCT, OTBETCTBEHHBIM 3a IPUEM U
pErucTpalmio JOKYMEHTOB, HAaIIPaBJISIET B JIMYHBIA KaOUHET 3asiBUTEINS YBEIOMIIEHUE 00
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAMMBIX HJISi MPEIOCTABICHUS MYHHUIIUTAIbHON
YCIIYTH.

3.1.9. B ciywyae OTCYyTCTBMSI OCHOBAHMH [JIsi OTKa3a B INpPUEME JOKYMEHTOB,
yKa3aHHBIX B nojpaszzaene 2.8 pa3aena 2 HacToAWero AJIMUHUCTPATUBHOIO PErNIAMEHTA,
CIELUATIUCT, OTBETCTBEHHBIN 3a MPUEM M PETHCTPALUIO JOKYMEHTOB, MOATBEPKIACT
3ampoc.

3.1.10. 3asBuUTEns yBEIOMIISIETCS O IMOJYYEHUH YIIOJHOMOYEHHBIM OPIraHOM,
OCYLIECTBISIOIIMM HA3HAYEHUU OINEKYHOM MJIM TOINEYUTENEM B  OTHOILIEHUU
COBEPIICHHOJIETHUX HEJIEECIIOCOOHBIX TIpaK[aH, 3ampoca U JOKYMEHTOB B JI€Hb €ro
M0/Ia4M TOCPEACTBOM HM3MEHEHUsl CTaTyca 3ampoca B JUYHOM KaOWHETEe 3asBHUTEN Ha
EIT'Y.

3.1.11. Cnenmanuct, OTBETCTBEHHBIM 3a MPHUEM U PETUCTPALUIO JTOKYMEHTOB,
NepesaeT 3arnpoc O NPeJOCTABICHUN MYHUIIMIAIBHOW YCIYTH U MpPHJIaraéMble K HEMY
JOKYMEHTBI, CHEIUAINCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHE IOKYMEHTOB (Hajiee —
OTBETCTBEHHBII UCTIOJIHUTENB), B CPOK HE No3AHee 1 paboyero AHsI, CIEAYIONIETO 3a JHEM
preMa 1 PErucTpaLMK 3a1poca O NPEJOCTABICHUN MYHULIUITAIbHON YCITyTH.

3.1.12. MaxkcuManbHblii CPOK BBIIIOJIHEHUS aJIMHHUCTPATUBHOW MPOLETYPBI
pUeMa U PErUCTPALIUU IOKYMEHTOB cOCTaBisieT 1 pabounii JeHb.

3.2. ®opMuUpOBaHHE U HANIPABJICHUE MEKBEIOMCTBECHHBIX 3alIPOCOB

3.2.1. OcHoBaHuEM JUIsl HaYajga aIMUHUCTPATUBHON NpoLeaypbl GOpMHUPOBAHUS U
HaIpaBJIeHUs MEXXBEIOMCTBEHHBIX 3aIIPOCOB SIBIISIETCSA HEMPEICTABICHHUE 3asIBUTEIIEM T10
coOCTBEHHOW WHHUIIMATUBE JTOKYMEHTOB, YKa3aHHbIX B myHKTe 2.7.1 mompaznena 2.7
pazzena 2 HacToAlero AAMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.2. B cnydae ecnu 3agBUTEIEM MPEICTABICHBI BCE JOKYMEHTHI, YKa3aHHbIC B
nyHkTe 2.7.1 noapazaena 2.7 pazaena 2 HaCTOAIIET0 AIMUHUCTPATUBHOIO PErjiaMeHTa,
OTBETCTBEHHBI  UCIOJHUTEIb  MEPEXOJUT K  BBINOJHEHUIO  CIEAYIOIIEH
aAMUHUCTPATUBHON MpOLEIypbl B COOTBETCTBUU C MOJpa3esioM 3.3 HACTOSIIErO
paznena.

3.2.3. B cay4ae eciu 3assBUTEIEM 110 COOCTBEHHOM MHUITMATUBE HE MPEJICTABIICHBI
JIOKYMEHTBI, yKa3aHHble B myHKTe 2.7.1 mopgpasnmena 2.7 paszmena 2 HaCTOSILETO
AJIMUHUCTPATUBHOTO pErjlaMeHTa, OTBETCTBEHHBIN UCIIOJIHUTENb IPUHUMAET PEIICHUE O
dbopMUPOBAHUU U HAMPABICHUN MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.2.4. MexBeIOMCTBEHHbIN 3anpoc (GOpMHUpPYETCS W HampaBiseTcs B ¢opMme
AJIIEKTPOHHOIO  JIOKYMEHTa, MOJANHUCAHHOTO  YCWJICHHOM  KBaJIM(DPUIIMPOBAHHON
ANIEKTPOHHON MOJNUCHIO, MO KaHajdaM CHUCTEMbl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMoneucTBus. IIpy OTCYyTCTBMM TEXHUYECKOW BO3MOXXHOCTA (POPMUPOBAHUS U
HaIpaBJIeHUs] MEKBEIOMCTBEHHOIO 3ampoca B (opMe 3JIEKTPOHHOIO JIOKYMEHTa IO
KaHaJlaM CUCTEMBI MEKBEJOMCTBEHHOTO AIEKTPOHHOTO B3aUMO/ICHCTBUS
MEXBEJJOMCTBEHHBII 3aIIpoC HampapiseTcss Ha OyMa)KHOM HOCHUTEJNE IO MoYTe JIM0Oo 1Mo
(dakcy ¢ 0IHOBPEMEHHBIM €ro HalpaBJIeHUEM 10 MOYTE UM KyPhEPCKOM IOCTaBKOM.
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3.2.5. Cpox TNOArOTOBKM M HAaNpaBICHUs MEXKBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MOXKET MpEeBbIATh 3 pabodyux AHEH co JHS
IOJlyuYEHUsl 3ampoca O MPEJOCTaBIEHUH TOCYIAapCTBEHHOM YCIYI'M M JOKYMEHTOB,
HEOOXOOUMBIX JUJIsl TPEAOCTaBICHUS] TOCYAApPCTBEHHOW YCIyTrHW, OT CHEIHUaJIUCTa,
OTBETCTBEHHOTO 32 MIPUEM U PETUCTPALINIO JOKYMEHTOB.

3.2.6. Ilocnie nocTymieHus: OTBETA HA MEKBEIOMCTBEHHBIHN 3alIpOC OTBETCTBEHHBIM
UCITOJIHUTEIb PETUCTPUPYET MOIYUEHHBI OTBET B YCTAHOBICHHOM IOPSIJIKE.

3.2.7. MakcUMaJbHbI CpPOK BBINOJHEHUS AJIMHUHHUCTPATUBHOM MPOLEAYPHI,
yYKa3aHHOW B HACTOSILEM IOApAa3/eiie, BBIIOIHAEMbIX OTBETCTBEHHBIM HCIIOIHUTEIIEM,
cocTaBisieT 4 pabounx JHS.

3.3. PaccMoTpeHne JOKYMEHTOB, IPUHATHE PeLlIEHUS 0 HA3HAYEHUHU ONEKYHOM HJIH
MoneynTeJeM B OTHOILIEHUH COBEPILIEHHOJIEeTHUX HeleecnoCOOHbIX WM He
MOJIHOCTBHIO J1eeCnOCOOHBIX IPaK/AaH UM 00 0TKa3e B HA3HAYEHUH ONEKYHOM HJIH
NnonevynTeeM B OTHOILIEHUH COBEPIIEHHOJIETHUX HeleeClOCOOHbIX W He
MOJTHOCTHIO /1eeCIOCOOHBIX IPaKIaH.

3.3.1. OcHoBanMeM 111 Hadajga agMHUHHCTPATHUBHOM MPOLEAYPHI PACCMOTPEHUS
JOKYMEHTOB, IPHUHATHUS PEIICHHUs] O MpPeIoCTaBiIeHUH (00 OTKa3e B MPEJOCTABICHHUH)
MYHUIUNIATBHOW YCIYTH SIBIISIETCS MOJYYEHUE OTBETCTBEHHBIM HCIIOJHUTENIEM 3aIpoca
0 MPEJOCTABICHUH MYHULUIAIBHOM YCIYTM M MPWIAraeMbIX K HEMY JOKYMEHTOB, a
TaK)K€ OTBETOB Ha COOTBETCTBYIOIINE MEKBEIOMCTBEHHBIE 3apOCHI (B CIydyae eciiv Oblia
YCTaHOBJIEHa HEOOXOAMMOCTh B TAKUX 3alpocax) OT CHELMAIUCTa, OTBETCTBEHHOTO 3a
IPUEM U PETUCTPALIUIO TOKYMEHTOB, Win paboTHrka M®ILI, 0TBETCTBEHHOTO 3a MpUEM U
PErUCTPALIO TOKYMEHTOB.

3.3.2. Ilpu m0OpenocTaBICHUHM MYHULMUNAIBHON  YCIyTM  OTBETCTBEHHBIN
UCIIOJIHUTENb YCTAHABJIMBAET HAJIMYME WJIM OTCYTCTBUE OCHOBAHMHA MJid OTKa3za B
IIPEAOCTABIEHNN MYHUIMITAJBHON YCIIyTH, YKa3aHHbIX B MyHKTe 2.9.1 monpasnena 2.9
pazzena 2 HacToAlero AAMUHUCTPATUBHOTO PETVIAMEHTA.

3.3.3. Ilpu OTCYyTCTBMM OCHOBaHMM JJisi OTKa3a B NPEIOCTABICHUU
rOCyJIJapCTBEHHOM YCIYTW, yKa3aHHbIX B mOyHKTe 2.9.1 monpasmema 2.1 paznmena 2
HACTOSIIEr0 AJIMUHUCTPATHBHOTO PErVIAMEHTA, OTBETCTBEHHBII UCTIOJHUTENb:

1) mpoBepsieT npeacTaBiIeHHbIE CBEICHUS U IOKYMEHTHI,

2) IpUHUMAET PEILIECHUE O BbIJJa4e 3aKII0UEHHUS O BO3MOXKHOCTHU (HEBO3MOKHOCTH)
rpaXXJAaHWHA OBITh ONEKYHOM WM TONEYUTEJIEM B OTHOIIEHHWU COBEPIIECHHOJETHUX
HEJICECIIOCOOHBIX WUJTM HE TMOJTHOCTBIO JEeCIOCOOHBIX IPaKIaH, Ha3HAYEHUH OMEKYHOM
WIM TIOTIEYUTENIEM B OTHOILIEHHWU COBEPUICHHOJETHUX HEJIEECOCOOHBIX TIpaXkIaH,
KOTOPBIN 0(hOpMIISieTCS TPABOBBIM aKTOM YIIOJHOMOYEHHOI'O OpPraHa, OCYIIECTBIISIONIETO
HAa3HAYECHHUE OMNEKYHOM WJIM TIOMEYUTENeM B OTHOIIEHHWU COBEPIIEHHOJIETHUX
HEJIEECIIOCOOHBIX TPaXKIaH.

3.3.4. [Ipu HanM4Yuy OCHOBAHUM JJIsI OTKA3a B MPEIOCTABICHUHU FOCY1apCTBEHHOMN
yCIyT¥, YyKa3aHHbIX B mnyHkre 2.9.1 mnoxapasgena 2.9 pasgena 2 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  PErjlaMEHTa, OTBETCTBEHHbIM HCIOJHUTENb OCYIIECTBIISET
MOJIFOTOBKY YBEIOMJIEHUSI 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBLHOM YCIyrH C
yYKa3aHHEM NPUYHH OTKa3a.
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3.3.5. MakcumanbHbld CpPOK BBINOJHEHUS AJAMUHHUCTPATUBHON MPOLEIYPHI,
YKa3aHHOM B HACTOSAIIEM MTOAPA3JIEIIe, COCTABIAET 15 nHEN.

3.4. YBeaoMJIeHHE 0 BblJIadue 3aKJIIUYEHUSA 0 BO3BMOKHOCTH (HEBO3MOKHOCTH)
rPa’kIAHNHA ObITH ONIEKYHOM WJIM NONeYnTeIeM B OTHOLIEHUHU
COBEPIICHHOJIETHUX HeleeCOCOOHBIX MM He MOJHOCTHIO /1eeCNOCOOHBIX IPaKIaH,
0 HA3HAYEeHUH ONEKYHOM WJIH NMOINeYUTeIeM B OTHOIIEHUH COBEPIIEHHOJIeTHUX
HeJeecroCOOHBIX WIN He MOJHOCTHIO 1eeClOCOOHBIX IPax/aaH, 00 0TKa3e B
HA3HAYEHHMHU OMEKYHOM WJIM MONeYnTe]IeM B OTHOIIEHUN COBEPIIEHHOJIeTHUX
HeJeecrnoCOOHbIX WJIH He MOJHOCTHIO 1eeCOCOOHBIX IPaxKaaH.

3.4.1. OcHoBaHMeM 151 HaYaIa aAMUHUCTPATUBHOW NPOLEAYPHI SBIIAECTCS IPUHITHE
pElIeHUs] O BbIJa4e 3aKIFOUYECHUSI O BO3MOKHOCTH (HEBO3MOKHOCTH) I'pa)</1aHUHA ObITh
OMNEKYHOM WJIA MONEYUTENIEM B OTHOLIEHUU COBEPILIEHHOJIETHUX HEIEeeCIIOCOOHBIX WIIN
HE TIOJIHOCTBIO JIEECIIOCOOHBIX IPaK/IaH, O HA3HAYEHUU OMEKYHOM WJIM MONEYUTETIEM B
OTHOILIIEHUU COBEPIICHHOJIETHUX HEJEECNOCOOHBIX WM HE IMOJIHOCTBIO JI€ECIIOCOOHBIX
rpaxkjaaH, o0 OTKa3e B HA3HAYEHUU ONEKYHOM WM MONEYHUTEIEM B OTHOIICHUU
COBEPILIEHHOJIETHUX HEJEECIOCOOHBIX MM HE MOTHOCTHIO I€ECIIOCOOHBIX IPaKIaH.

3.4.2. YBenomiieHHE O IPEIOCTAaBIECHUN MyHUIIMIAIBHON yCIyru Wi o0 OTKase B
NPEIOCTABICHUN MYHULMIAIBHONM YCIYTM JIOJDKHO OBITh HAalpaBlI€HO 3asBUTENIO
OTBETCTBEHHBIM HCIIOJIHUTEIEM B NMUCBMEHHOM (OpMe B TPEXJAHEBHBIM CPOK CO JHS
OPUHATHSA PELICHUS O BblAaue 3aKIOYEHHUS O BO3MOXKHOCTH (HEBO3MOYKHOCTH)
rpaKJaHWHA OBITh ONEKYHOM WJIM MONEYUTEIIEM B OTHOUIEHUH COBEPIICHHOJETHUX
HEJIEECIIOCOOHBIX MJIM HE MOJHOCTHIO JEECIIOCOOHBIX TpaXKaaH, O HA3HAYEHUH ONEKYHOM
WIM TIONEYUTENEM B OTHOIIEHHWU COBEPUICHHOJETHUX HENEECIOCOOHBIX WM HE
MIOJIHOCTBIO  JIEECIIOCOOHBIX TpaXkJaH, 00 OTKa3e B HA3HAYEHUU ONEKYHOM WJIU
NOMNEYUTENIEM B OTHOIIEHUH COBEPILICHHOJETHUX HEIEEeCIOCOOHBIX WM HE MOJHOCTHIO
JIEECIIOCOOHBIX TPaXKIaH.

3.4.3. MaxkcUMaJIbHBIM CPOK BBIIIOJHEHUS aAMUHUACTPATUBHOM IPOLETYPBHI,
YKa3aHHOM B HACTOSAILEM MOAPA3IENIe, COCTABISAET 3 IHS.

3.6. UcnpaBJ/ieHre 10NMYyILIEHHBIX ONMEYATOK M OIIUOOK B IOKYMEHTAX, BbIIAHHBIX B
pe3yJibTarTe Npea0CTABJICHUSI MYHUIIUNIAJIBLHON YCJIYTH

3.6.1. HcnipaBiieHne AOMYIIEHHBIX OMEYAaTOK M OMMUOOK B JOKYMEHTAX, BbIJJAHHBIX
B pE3YJIbTATE MPEOCTABICHHS MyHULIUITAIbHOW YCITYTH, OCYIIECTBISIETCS B CIEAYIOIIEM
MOPSIKE:

1. 3asiBuTENH NMPU OOHAPYKEHUHU OTIEYATOK U OIIMOOK B JOKYMEHTAaX, BbIJIaHHBIX B
pe3yipTaTe  TPENOCTaBICHWW  TOCYJapCTBEHHOM  ycimyru,  oOpaimiaercs B
YIIOJTHOMOYEHHBIN OpraH, OCYIIECTBIISIIONTUN Ha3HAYEHUE OTIEKYHOM HJIA TTOTICYUTEIIEM B
OTHOIIIEHUHM COBEPIICHHOJETHUX HEIEEeCNOCOOHBIX TpaxkJaH (JIMYHO, IO TIOYTE,
AJIEKTPOHHOM MOYTE) € 3asBJIICHUEM O HEOOXOIUMOCTH UCITPABJICHUS OTIEYaTOK U OIIHUOOK,
KOTOPOE COJIEPKUT UX OMHCAHUE.

YIOIHOMOYEHHBIA OpraH, OCYIIECTBISIIONIMI Ha3HAY€HUE OMNEKYHOM WJIU
MONEYUTETIEM B  OTHOIICHUU COBEPIICHHOJETHUX HEAEECHOCOOHBIX  TIpa)iaH,



o0OecrieynBaeT YCTpPaHEHHWE ONEYaTOK U OIIMOOK B JOKYMEHTaX, SBIISIOIIMXCS
pE3yIbTaTOM MPEAOCTABIEHUS FOCYJAPCTBEHHON YCIyTH.

CpoK yCcTpaHeHUs OleYaTOK U OIIMOOK HE JOJIKEH MPEBBIIIATh 5 PaOOUUX THEU C
MOMEHTa PETUCTPALUU 3aiBJIICHUEM O HEOOXOIUMOCTH HCIPABJICHUS ONEYaTOK MU
OIINOOK.

2. Ilpm caMOCTOATENTbHOM  BBISIBICHUM  OTBETCTBEHHBIM  CHELUAIHCTOM
JIOMYIIEHHBIX UM TEXHUYECKHX OIIMOOK (OINHMCKa, oleyaTka U MpoYyee) U NPUHATHU
pelieHus 0 HeOOXOAMMOCTH MX YCTPAHEHHS 3asBUTEINIO HAIPABIIACTCS YBEAOMIICHHE O
HEOOXOIMMOCTH TIepeo(OpMIICHHS BBIJAHHBIX JOKYMEHTOB, HE TMO3JHEE CIECAYIOUIETO
IHI C MOMEHTa OOHapyXeHus owmuoOoK. VcnpaBieHue TEeXHHMUECKUX OMIMOOK
OCYILIECTBIISIETCS B T€YEHUE 5 padOUYUX THEH.

3.6.2. VcnpaBneHue TEXHHYECKUX OHIMOOK B BBJIAHHBIX B pe3yJbTaTe
IOPEJOCTABICHUS! MYHUIUNAIBHOM yCIyrnm JOKYMEHTax He BledYeT 3a co0oil
IPUOCTAHOBJIEHUE WM MPEKPALIEHUE OKa3aHUs MYHHUIIMIIAIIBHON YCITyTH.

3.7. Ilopsiaok ocyuiecTBJICHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM
¢opme, B TOM unciie ¢ ucnoan3doBanuem EITY

3.7.1. Ilpu mpenocTaBIE€HUH MYHMIIMMAIBHOW YCIYyTH B SJEKTPOHHOU (dopme
nocpeactsoM EINIY ocyiecTBiasAtoTCs Cieayronme aqMUHUCTPATUBHBIE ICUCTBHS:

1) mnomydyeHue wuHOpMALIMK O TOPSAAKE U CpPOKax IPEeAOCTaBICHUSA
MYyHHULMIIATBHON YCIIyTH;

2) 3anuch Ha MpPUEM B YIOJHOMOYEHHBIH OpraH, OCYIIECTBIISIONINNA Ha3HAUYECHUE
OMEKYHOM WJIM IMOMEUUTE]IEM B OTHOIIEHHWU COBEPILIEHHOJETHUX HEIeeCOCOOHBIX
rpaxxaan, M®OL] mig nogauum 3anpoca 0 NpeAoCTaBIEHUA MYHHUITUTIIAIBHON YCIYTH;

3) popMupoBanue 3ampoca o NpeI0CTABICHUN MyHUIIUTTAIBHOU YCITYTH;

4) mpueM U perucrpauus B YIOJIHOMOYEHHOM OpraHe, OCYIIECTBIISIIOIIEM
Ha3HAYEHUE ONEKYHOM WJIH T[IONEYNATEIEM B OTHOIIEHUWM COBEPIIEHHOJETHUX
HEJICECIIOCOOHBIX  TpakJaH  3ampoca,  HEeoOXOAMMOro  JUisl  MPEeAO0CTaBICHUS
MYHUIUNIATBHOW YCITyTH;

5) nonyuyeHue pe3ynbrara IpeoCTaBlICHUs! MyHULIUIATbHON YCIyTH;

6) ToJayuyeHHEe CBEIEHUH O XOJ€ BBINOJHEHHUS 3ampoca O MPEJOCTaBICHUU
MYHHULMNIATBHON YCITyTH;

7) OCYILLECTBIEHHUE OLICHKM KayeCcTBA MMPEAOCTABIICHNS MYHULIUIIAJIBHON YCITyTH;

8) mocynebHoe (BHECY1eOHOE) 00KaIoBaHUE PEIICHUH U TeCcTBU (0e3eiCTBY),
OPUHATHIX (OCYLIECTBIISIEMBIX) B XOJ€ NPENOCTABICHUS MYHULHUIIAIBHON YCIyTH
JOJDKHOCTHBIMHU JIUIaMu, paboTHukamMu MOI].

3.7.2. Ilpu npenocTaBieHUH B YCTAHOBICHHOM MOPsAKE MH(GOPMALIK 3asBUTEIS
ofOecrieueHrne JOCTyNa 3asBUTENI0 K CBEIEHUSM O MYHHUUUIAIBHON yciyre
OCYLIECTBIISICTCS IIyTEM pa3MELIEHUsl CBEICHUN O MyHULIMIIAJIBbHOU yciyre B Peectpe ¢
MOCJIEAYIOIIMM pa3melieHuem ceeaenui Ha EINNY.

TpeOoBaHus K MOPSAKY pa3MELIEHUsI CBEIeHU 00 OKa3aHWU rOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, a TaKXKE K MEPEUHIO YKa3aHHBIX CBEJACHUMN YCTaHABIMBAIOTCSA
[IpaBurenscTBOoM Poccniickon denepannu.



C ucnonb3zoBanuem EIII'Y 3asBuTento npeaocTaBiseTcs AOCTYN K CBEICHUSIM O
rOCyJJapCTBEHHOM YCIIyre, yKa3aHHbIM B mojapasnene 1.3 pasgena 1 Hacrosuero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.3. Ilpu nosydeHUM MyHULIMNAIbHOW yciayru B MOI] 3asgBUTEIb MOXKET
OCYIIECTBUTH MIPEABAPUTEILHYIO 3aIMMCh HA TIpHEeM Ha odunnansHoM caiite M®I] B cetn
«nTepHer» B IMUHOM KabuHerte. J[Jis 3TOro 3asBUTENb JOJKEH aBTOPU30BATHCS Ha
odunmansHoM caiite MOLI B cetn « IHTEpHET», UCTIONIB3YS MOATBEPKICHHY O YUETHYIO
3amuch B (henepaibHON MHGOPMAITMOHHON cucTemMe «EnnHas cucreMa naeHTH(UKAIINA U
ayTeHTUGUKaMM B HHPpacTpykType, obecrneuuBamomeid  HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE HH(GOPMAIMOHHBIX CHCTEM, HCHOJb3yEMBbIX IS
MIPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT B JEKTPOHHOU (hopMer»
(manee — ECHUA). Jlng ocyuiecTBiaeHus peABapuTesibHOM 3anucu B MOL] B aekTpoHHON
dbopme Ha odpurmaasHoM caiite M®DI] B cetn «MuTepHeT B paznene «IIpensapurtenbHas
3aMKCh B QJIEKTPOHHYIO OUYEPE/IbY 3asBUTEI0 HEOOXO0IUMO:

1) B MHTEpAKTUBHOM pEXUME BbIOpaTh HaceleHHBIM MyHKT u odpuc MOII, B
KOTOPBIN OH KeJlaeT 00paTUThCS;

2) U3 cIucKa roCyapCTBEHHBIX yCIYT BHIOpATh HEOOXOAMMYIO FOCYJaPCTBEHHYIO
YCIYTY, a TAK’K€ KOJIMYECTBO JENT;

3) BbIOpaTh XKenaeMyro 1aTy U BpeMs U3 CBOOOIHBIX i nocemenus MOL;

4) mpu HEOOXOJIMMOCTH BHECTH KOHTAKTHBIC JaHHbIe (HOMep TenedoHa, aapec
AJIEKTPOHHOM MOYTHI) AJis1 OOPaTHOM CBSI3U.

3.7.4. Ilpn noxade 3asBUTENEM, UMEIOIINM IOATBEP/KIACHHYIO YUYETHYIO 3alIUCh B
ECHA na EIII'Y, 3anipoca HE0OX0IUMOTO JJIs1 MPEJOCTABICHHS MyHUIIUNIATIBHOU YCITYTH,
(akTOM npueMa TaKoro 3ampoca SBISIETCS MOCTYIJIEHWE B YINOJHOMOYEHHBINH Opra,
OCYUIECTBIISIFOIIMM  HA3HAYEHUE ONEKYHOM WJIM [ONEYUTEIIEM B  OTHOUIEHUU
COBEPIIIEHHOJIETHUX HEJEEeCIOCOOHBIX TIpaXJaH, COOTBETCTBYIOIIETO 3ampoca |
MpUIaraéMbIX K HEMy JOKYMEHTOB.

dopMHpOBaHUE 3aIIPOCa 3aABUTEIIEM OCYILECTBISETCS MOCPEACTBOM 3AIIOJIHECHUS
anexkTpoHHOM Gopmbl Ha EIII'Y 6e3 He0OX0IMMOCTH JOTIOJHUTEIIBHOM IMOJauu 3arpoca
B KaKOU-TH00 MHOM (hopme.

dopMaTHO-JIOrHYecKasi MpoBepka C(HOPMUPOBAHHOIO 3aMPOCa OCYIIECTBIISIETCS
aBTOMATUYECKH TOCIIE 3alI0THEHUS 3asBUTENIEM KaKI0TO U3 TOJIEH AIEKTPOHHON (POpMBI
3anpoca. [Ipyu BBISIBIEHMHM HEKOPPEKTHO 3alOJHEHHOTO MOJs 3JIEKTPOHHON (OpMBI
3ampoca 3asBHUTENIb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OMIMOKKM M TOpSJIKE €€
YCTPAHEHUSI TOCPEICTBOM HH(MOPMAIIMOHHOTO COOOIIEHHUS] HEMOCPEICTBEHHO B
AJIEKTPOHHOM (hopme 3ampoca.

Ha EIIT'Y pa3smemarorcs o0pasifsl 3am0THEHUS 3JISKTPOHHOK (POPMEI 3ampoca.

[Ipu dbopmupoBaHnu 3anpoca 3asBUTENIb MOXKET OCYIIECTBUTH:

- KOIMPOBAHUE U COXPAHEHHUE 3aMpPOCa B IIEKTPOHHOM BUJIE;

- MeYaTh Ha OYMa)KHOM HOCHTEJIE KOIUU AIEKTPOHHON (hOPMBI 3ammpoca;

- COXpaHEHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HAUYCHUH B
7100011 MOMEHT TI0 JKEJIAHUIO 3asIBUTEIS, B TOM YHUCJIE TIPU BOZHUKHOBEHUH OIMOOK BBOIA
¥ BO3BpaTe JUIsl IOBTOPHOTO BBO/A 3HAYCHHH B DJIEKTPOHHYIO (hOPMY 3ammpoca;

- BO3BpaT Ha J000I M3 ATANOB 3alOJHEHUs AJIEKTPOHHON (opMbl 3armpoca 0e3
MOTEepU paHee BBEIECHHON MH(POPMAIIHH;



- TIOJy4YeHHEe OeCCPOYHOro JI0CTyna B JUYHOM kKaOuHere 3asButens Ha EIIY k
paHee MOJJaHHBIM 3asBUTENIEM 3aIIPOCaM;

- TpHUKpEIJIeHWe  JOKYMEHTOB, HEOOXOIMMBIX  JJs  MPEAOCTaBICHUS
MYHHIUIIAIBHON YCIYTH, NMPEIyCMOTPEHHBIX MyHKTamu 2.6.2, 2.6.3 moxapaznena 2.6,
nyHKToM 2.7.1 mogpaznena 2.7 pa3zaena 2 HacTOSAMIEro AJIMUHUCTPATUBHOIO PErJlaMEHTa
(B cimydae TPEACTaBICHHUS JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TMPEJOCTaBICHHUS
MYHUIIUTIATBHOM YCIIYTH, KOTOpbIE 3asBUTEIb BIpPaBE MPEICTABUTHh MO COOCTBEHHOM
WHUIIMATHBE), B AJICKTPOHHOHN (hopme.

[IpenocraBiieHrne MYHUIIMNAIBHOW YCIYyTHM HAYMHAETCS C MOMEHTa IpUEMa H
pPErucTpaliy B yIIOJTHOMOYEHHOM OpraHe, OCYIIECTBISIONIEM Ha3HaYE€HUE ONIEKYHOM WU
NOMNEYUTENIEM B OTHOIIEHUU COBEPUIEHHOJIETHUX HE/IEECIIOCOOHBIX IPaK/IaH, 3alpoca B
(dbopMe FNIEKTPOHHOTO TOKYMEHTA U MPUIaraeMbIX K HEMY JIOKyMEHTOB.

JlanpHENIINEe aqMUHUCTPATUBHBIE MPOLEAYPHl U ACHUCTBUS OCYILECTBISIOTCS B
MOPSAKE, MPELYCMOTPEHHOM nopasaenamu 3.2 - 3.4 HacTOAILIEro pa3aena.

3.7.5. Ilpu mpenocTaBI€HUU MYHHULMIAIBHOM YCIYyrd B 3JEKTPOHHOU (dopme
3asIBUTEIIIO HAIIPaBJISAETCH:

1) yBenomiieHHE 0 pUEME U PETUCTPALIUU 3aMpOCa;

2) yBeioMJIeHHE 00 YyCTpaHEHUU HEJIOCTATKOB (MPpU HEOOXOAUMOCTH);

3) yBEJOMIIEHHE O MPEIOCTABICHUN MYHHUIIMIIAIIBHON yCIIyTH;

4) yBegomiieHHE 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUTTAIBHOU YCITYTH.

3.7.6. 3asgBUTENIb MOET OLICHUTh KA4eCTBO IPENOCTABICHUS MYHULHUNAIBHOU
YCIIYTH B 3JIEKTpOHHOU (opme rocpencteoM EINTY.

3.7.77. 3asgBUTENb HMMEET MpaBO NOJAATh KaNOOy Ha pElEeHUus M JACUCTBUS
(Obe3nelicTBUE)  JTODKHOCTHBIX — JIMI, COTPYAHHMKOB  YIOJHOMOYEHHOIO  Oprasa,
OCYILIECTBISIOIIET0 HA3HAYEHUE OINEKYHOM WM IIONEYMTEIEM B  OTHOILIEHWUU
COBEPIICHHOJICTHUX HEJEeClOCOOHBIX IpaxkaaH, pabotHukoB M®I] ¢ HMCMOIb30BaHUEM
cetu  «MHTepHeT»  mOCpeACTBOM  TopTajna  (enepaibHOM  rocyAapCTBEHHOU
uH(OPMAITMOHHOU CUCTEMBI  J0CyAeOHOrO (BHECY1€0HOTO) 00>KajoBaHUs
(https://do.gosuslugi.ru/), EIIT'Y.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHMEM AJIMUHUCTPATHBHOIO perjiaMeHTa
NpeaoCcTABJEHUS MyYHUIMIIAJIbHON yCIYyrH

4.1. ITopsi0K OCYLIECTBJICHUSA TEKYLIEr0 KOHTPOJISA 32 COOJIIOACHHEM U
HCIOJTHEHUEM OTBETCTBEHHBIMH COTPYAHUKAMM YIIOJTHOMOYEHHOI'0 OPraHa,
OCYLIECTBJIAIOIIECT0 HA3HAYCHUE ONMIEKYHOM MJIM MOINEeYHUTeJeM B OTHOILICHUM

COBEPUICHHOJIETHUX HeIeeCrnoCOOHBbIX IPAK/IAH, MOJ0KEeHUH AIMUHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMATUBHBIX NIPABOBBLIX AKTOB, YCTAHABJIMBAIOIINX
TPe0OOBaHUA K NPEAOCTABJICHUI0 MYHHUIMIIAJIbHOM YCJIYIH, a TAKAKE IPUHATHEM
UMM pelIeHnH

4.1.1. PykoBoauTeNb YIIOJHOMOUYEHHOTO OpraHa, OCyIIECTBIISIIONIEr0 HA3HAYCHUE
ONEKYHOM WJIM TIOMEYUTEJIEM B OTHOIICHUU COBEPIICHHOJETHUX HEICeCIOCOOHBIX
rpakjiaH, OCYHIECTBISET TEKYIIHUI KOHTPOJb 32 COOJIOJIEHUEM IOCIIEI0BATEILHOCTH U
CPOKOB JIECTBMM M aJMUHUCTPATUBHBIX TIPOLEAYP B XOA€ NPEAOCTABICHUS
MYHUIUITATBHON YCIYTH.
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4.1.2. Texymmii KOHTPOJb OCYILUECTBIISIETCS MYTEM MPOBEICHUSI PYKOBOAUTEIEM
YIIOJIJHOMOYEHHOTO ~ OpraHa, OCYIIECTBIAIOIIETO  HA3HAYEHHE  ONEKyHOM WM
NOMNEYNUTENIEM B OTHOILIEHWM COBEPUIEHHOJIETHUX HEIEECIOCOOHBIX TIpaXIaH, WIA
YIOJHOMOUYEHHBIMU  JIMIIAMH  MPOBEPOK  COOJIIOJIEHUS  TOJIOKEHUM  HACTOSIIETO
AJIMUHHCTPAaTUBHOTO pErJaMEHTa, BBISBICHUS M YCTPAaHEHUs HapyLIEHUH IIpaB
3asiBUTENEM, pACCMOTPEHHUS, TOATOTOBKM OTBETOB Ha OOpAILEHUS 3asBUTEIIEH.

4.2. HOpﬂI[OK U NMEPUOAUYTHOCTD OCYIIECTBJIICHUA IJIAHOBLIX U BHCIVIAHOBBIX
MPOBEPOK NMOJHOTHI U KaYeCTBa MMPEA0CTABJICHUA MyHI/IHI/IHaJILHOﬁ YCIayru

4.2.1. TlpoBepkrn MOTyT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS Ha OCHOBAHHH
NOJIyTOJOBBIX ~ WMJIM  TOJOBBIX  IUIAHOB  paOOThl  YIOJHOMOYEHHOI'O  OpraHa,
OCYILIECTBISIOIIET0 HA3HAYEHUE OINEKYHOM WM IIONEYMTENIEM B  OTHOILIECHWUU
COBEPIIECHHOJIETHUX HEIEECIIOCOOHBIX IPaK/1aH) U BHEIIJIAHOBBIMU.

4.2.2. 1InaHOBBIM KOHTPOJIb 32 IIOJMHOTOMW M KA4eCTBOM IPEIOCTABIICHUS
MYHMIIMIIAJIBHONW YCIIyTH OCYULIECTBIIIETCS B COOTBETCTBUU C IpauKaMu IPOBEIACHHUS
IPOBEPOK,  YTBEPKIECHHBIMU  YINOJHOMOYEHHBIM  OpPraHOM,  OCYILIECTBISIOIINM
HAa3HAUYEHUE ONEKYHOM WJIM TIONEYUTEIEM B OTHOILIEHHWU COBEPILIEHHOJIETHUX
HEJIeeCIOCOOHBIX IpaXkIaH.

4.2.3. BuemnnaHOBbIE MPOBEPKHU MPOBOJSATCS B Ciiydae OOpalleHUs 3asiBUTENS C
XKano0oil Ha neicTBUs (O€31eHCTBUE) U PEIICHHS], TPUHATHIE B XOA€ MPEJOCTABICHHUS
MYHHULMIIATBHOW YCIYTH JOLKHOCTHBIMU JIMIIAMM.

4.2.4. Ilpu mnpoBepke MOTYT pPacCMaTpUBATBCS BCE BOMPOCHI, CBA3AHHBIE C
MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMIUIEKCHBIE TPOBEPKH), UM OTAEIIbHbBIE
BOIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHULUINAIBHON YCIyTHU (TeMaTHYecKue
IIPOBEPKH).

4.2.5. Pesynbrarel npoBepkd OQGOPMIISIOTCS B BHUAE CIPABKU, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKN U NIPEIIOKEHHMS 110 UX YCTPAHEHUIO.

4.2.6. I1o pe3ynpTaram IpOBEAEHHBIX IPOBEPOK B CIIy4Yae BBISBICHUS HAPYIICHUN
npaB 3asBUTEJIEH OCYIUECTBISAETCS MPUBICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUHU C (pesiepaibHbIM 3aKOHOJAATELCTBOM.

4.3. OTBETCTBEHHOCTh MYHUIIUITAJBbHBIX CJIYKAIMX OPraHa UCHOJHHUTEIbHOMN
BJIACTH, JOJIKHOCTHBIX JIMII 32 pelleHusi U AeicTBUs (0e3aeiicTBUE), TPUHUMAEMbIE
(ocymiecTBisieMble) B X0/1€ NPeI0CTABJICHUS MYHUIUNIAJIBHON YCJIYTH

4.3.1. CnenuanucTsl YHOJHOMOYEHHOTO OpraHa, OCyIIECTBIISIIOIIETO0 HAa3HAYEHUE
OMEKYHOM WJIM TMOMNEYUTENIEM B OTHOIIEHWU COBEPIICHHOJIETHUX HEIEeCIIOCOOHBIX
rpaxaad, pabotHuku M®I[ HecyT mepcoHaIbHYI0 OTBETCTBEHHOCTH 32 COOIIOJEHUE
CPOKOB U  TOCJIEAOBATEIIBHOCTA  COBEPILUCHUSA  AJAMUHHUCTPATUBHBIX  JEHUCTBUM.
[lepconanbHass  OTBETCTBEHHOCTh  CHEIUAINUCTOB  (COTPYIHUKOB, pPaOOTHUKOB)
3aKperuIsieTCsl B X JOJDKHOCTHBIX periamMeHTax (JOJKHOCTHBIX MHCTPYKIIHSX ).

4.3.2. B cnydae BBISBIECHMS HAPYUIEHWHA BUHOBHOE JIMIO TNPHUBJIEKAETCS K
OTBETCTBEHHOCTH B TMOpSIKE, YCTAaHOBJICHHOM (efepaibHbIM U  OOJACTHBIMU
3aKOHOJATEIbCTBOM.



4.4. ITonoxeHust, XapaKkTepusyromue Tpe0OBAHUA K MOPSAAKY U bopmam
KOHTPOJISl 32 MPeJ0CTABJIeHHEM MYHUMIMINIAJIbHOMN YCJIYTrd, B TOM YHCJI€e CO CTOPOHBI
rpakaaH, uX o0 beIUHEHNH U OPraHUu3aumi

['paxxnane, nx OOBEAMHEHUS W OPTaHU3AIMU BIPABE MOJIydYaTh WHPOPMAIIUAIO O
MOPSJIKE MPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH, 4 TAKXKE HANPABIATH 3aMECUaHUS U
NPEVIOKEHNUSI [0  YIAY4YIICHWI0 KayecTBa H  JOCTYNHOCTH  IPEJOCTABIICHHUS
MYHHUIUITATBHON YCIYTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIA0K 00:KATOBAHUSA PellIeHU 1 JeCTBUIA
(0e3neiicTBHSI) OPraHa MECTHOTO CAMOYNPABJICHUS, PEA0CTABJIAIOIIET0
roCyJIapCcTBEHHYIO YCJIYTY, a TAKXKe I0J2KHOCTHBIX JIUII,
MYHUIHMIAJBHBIX cJykamux CMoJieHCKoil 001acTi

5.1. 3agBuTenp UMEET MPaBO HA 00XKajToBaHUE AeCTBUIM (0€3eHCTBUS ) U PEIICHUH,
NPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEACTaBICHUS MYHULIMNAIBHON YyCIyrU
HOJDKHOCTHBIMH JIMIAMH, CII€OHaIuCTaMu YIIOJJHOMOYCHHOI'O OpraHa, OCYIICCTBJIAIOIICTO
Ha3HAYEHUE OINEKYHOM WM T[OMEUUTENIEeM B OTHOIIECHUH COBEPIICHHOJETHUX
HEJIeeCIOCOOHBIX rpaxkaaH, pabotaukamu M®II, B 1ocy1eOHOM (BHECYACOHOM) MOPSJIKE.

5.2. IIpeamet pocynebHOTO (BHECYIeOHOTO) 00KaIOBaHMS 3asiBUTENIEM PEIIeHUN
U aercTBuil (0e3eiCTBYS) YIIOTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIONIETO Ha3HAYCHUE
ONEKYHOM WJIM TONEYUTEIEM B OTHOIICHUU COBEPIICHHOJETHUX HEICECIIOCOOHBIX
rpakjiaH, MyHUIIUTIATIBHBIX caykanmx CMoneHckon oonactu, M®II, pabotHrka M®II.

3asBUTENIb MOKET OOPATUTHCS C JKaJI000M B TOM YKCIIE B CICAYIOMINX CIydasx:

1) HapymeHusi cpoka perucTpaluy 3anpoca o Npe0CTaBICHUN MyHUIIUTATBLHON
YCIIyTH, 3alpoca, yKa3aHHoro B crarbe 15! ®Menpepanbhoro 3akona «O6 opraHusanuu
MPEAOCTABICHUS I'OCYIAPCTBEHHBIX U MYHULIMIATIBHBIX YCIYT», O MPEIOCTABICHUH IBYX
1 0oJiee rocyapcTBEHHBIX yeiayr B MOL] ipu ogHOKpaTHOM OOpaIlleHUH 3asiBUTEIIS;

2) HapylIeHHs] CpOKa MPEIOCTaBICHUS MyHHUIMNAIBHOW yciayru. B ykazanHom
ciaydae gocyneOHoe (BHeCcyaeOHOe) 0oOKalloBaHWE 3asBUTEICM PEIICHUN W JIeHCTBUI
(6e3netictBust) MOL, paborHrka M®L] Bo3MoOxHO B citydae, ecinu Ha M®LI, permenus u
nevctBus  (Oe3nmelicTBHE) KOTOPOrOo  OOXKaIyIOTCS, BO3JOKeHa  (DYHKIMS  TIO
MPEAOCTaBICHUIO MyHUIIUITAIBHOW YCIYTH B MOJIHOM 00beMe B MOPSIKE, OMPEACTICHHOM
yacteio 1° craten 16 @enmepanbHoro 3akoHa «O0 OpraHM3alMU MPEIOCTABIEHHS
rOCYJIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

3) TpeboBaHuUs y 3asBUTEIISI JOKYMEHTOB WM HH(POpMAITH TUOO0 OCYIIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WM OCYHIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
dbenepaabHbIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMHU, OOJACTHBIMA HOPMaTHBHBIMU
MPABOBBIMH aKTaMH JIJIsl IPEOCTABIICHUS] MyHULIUITAIBHOW YCITYTH;

4)  oTka3za B mpHeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPELYCMOTPEHO
dbeneparbHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJIACTHBIMH HOPMATHBHBIMU
MPABOBBIMH aKTaMH JJIs MPEIOCTABIICHHS] MyHUIIMITAIbHOW YCITYTH, Y 3asIBUTEIIS;

5) oTkasa B MpeI0CTABICHUU MYHUIIMIIAIbHOW YCIIYTH, €CIIM OCHOBAHUS OTKAa3a HE
PEIyCMOTPEHbI (PenepaabHBIMU 3aKOHAMU U TPUHSTHIMA B COOTBETCTBUM C HUMU
WHBIMU (eiepaTbHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMH, 00JIACTHBIMU 3aKOHAMU U
WHBIMU OOJIACTHBIMM HOPMATHBHBIMM TIPABOBBIMH aKTaMH. B yKka3zaHHOM ciyyae
nocyneOHoe (BHecyneOHOe) oOkalloBaHHME 3asBUTEIEM pEIICHUH U JAeHCTBHM



(6e3nerictBust) MOIL, paborHrka M®L] Bo3MokHO B citydae, ecinu Ha MOLI, pemenus u
nevictBusi  (0e3eCTBUE) KOTOPOro  OOXKANyIOTCs, BO3JIOKEHA  (QYHKUIMS IO
MPEIOCTABICHUIO MYHHUIIUIIAILHON YCIYTH B MTOJIHOM 00bEME B MOPSAKE, ONPEICICHHOM
gacteio 13 cratem 16 ®enepanbHoro 3akoHa «OO6 OpraHu3alMu NPEIOCTaBICHHS
TOCYJapCTBEHHBIX U MYHHITUTIATBHBIX YCIYT»;

6) 3aTpeOoBaHus C 3asABUTENS NPH MPEAOCTABICHUUM MYHULUMNAIBHOW YCIyTH
IaTel, HE MPEAYCMOTPEHHOW (eaepabHPIMA HOPMATHUBHBIMH ITPAaBOBBIMHU aKTaMH,
00JITaCTHRIMU HOPMATUBHBIMHU TTPABOBBIMH AKTaAMU;

7) oTKa3za opraHa, MPeIOCTABIISIONIETO MYHHUIIUIATBHYIO YCIYTY, TOJDKHOCTHOTO
JWIa OpraHa, MPeJA0CTaBISIONIEr0 MyHUIIUNIAIbHY0 yeiuyry, M®II, pabotnuka MOI] B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YyJbTaTe
NPENIOCTAaBICHUS ~ MYHUIMIAIBHOM  yCIyrd  JOKYMEHTax Ju00  HapylieHUs
YCTAaHOBJICHHOTO CpOKa TakKuX UcHpaBieHuil. B ykazaHHoM ciyudae pgocyaeOHOe
(BHECcyeOHOE) 00KaJIOBaHKME 3asSBUTENIEM pelIeHUN u aeicTBuil (06e3aericteus) M®DII,
pab6otHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MODIl, pemenus u nencTBUS
(6e3nelicTBHE) KOTOPOTo OOXKANYIOTCS, BO3JIOKEHA (QYHKIHS I10 IPEAOCTABICHHUIO
rOCYJapCTBEHHOM yCIYyI'M B HOJHOM OOLEME B IIOPSIKE, ONPENEIEHHOM 4acThio 1°
ctateu 16 denepanbHOro 3akoHa «O0 opraHu3aluu MPeA0CTaBICHUS IOCY1apCTBEHHBIX
Y MYHUITUTIQTBHBIX YCITYT»;

8) HapymIeHWs CpoKa WU TOpSAAKa BBAAYA JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

9) mpuOCTaHOBJICHHSI IPEIOCTABICHUS MYHHUIIUITAIGHON YCIIYTH, €CIIM OCHOBAHHUS
MIPUOCTAHOBJICHUS HE TPEIyCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPHHATBIMH B
COOTBETCTBHUH C HWMH HWHBIMH (PerepaibHbIMA HOPMATHBHBIMU TIPABOBBIMH aKTaMH,
00JIJACTHBIMHU 3aKOHAMU W WHBIMH OOJIACTHBIMH HOPMATHUBHBIMHU TMPABOBBIMU aKTaMHU.
B ykazanHoMm ciydae pocyaeOHoe (BHeCyie0H0e) 00)KaoBaHUE 3assBUTEIIEM PEIICHUN 1
nevicreuit (0e3aeiictBus) M®II, paborauka M®I] Bo3moxHO B ciydae, ecid Ha MOI],
pereHust u aeicTBus (06e3aeiicTBrUE) KOTOPOro 00KadyrOTCs, BO3JIOKEeHa (YHKIHS TIO0
MPEIOCTABICHUIO TOCYIaPCTBEHHOM YCIIYTH B MOJTHOM 00BEME B TIOPAJIKE, ONPEACIICHHOM
yacteto 1° cratenm 16 ®exmepanbHoro 3akoHa «OO0 OpPraHM3aLUU MPENOCTABICHMS
TrOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT»;

10) TpeboBaHus y 3asBHUTENI NPHU MPEAOCTABICHUM MYHUIUNAIBHOW YCIyTH
JOKyMEHTOB WJIM WH(POPMAIUHA, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPHU MEPBOHAYAIIBHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
MIPEIOCTABIICHUST MYHHIIMITAIIBHONW YCIYTH, JUOO B TMPEAOCTABIICHUA MYHHUITUIATBHON
YCIIYTH, 3a UCKIIOUCHHUEM CJydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu | cratem 7
®denepanbHoro 3akoHa «OO0 oOpraHm3alMyd  MOPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHMLIMIIAJIBHBIX ~ yciyr». B ykazanHom cinyuyae gocyneOHoe (BHecyneOHOe)
o0>kajoBaHUE 3asBUTENIEM pellieHui u nerictBuii (6e3aeiictus) MOILI, paborauka MOI]
BO3MOXHO B ciydae, ecnu Ha M®II, pemenus u nevictBusi (0e3meiicTBHE) KOTOPOTO
00KamyroTCsl, BO3JIOKEHA (PYHKIMS IO TPEIOCTABICHUIO MYHHUIIMIAIBHOU YCIYTH B
TIOJIHOM 00BEME B MOPSAKE, ONPENEIEHHOM 4acThio 1° craten 16 ®enepanbHOro 3aK0Ha
«O0 opraHu3aIy MPeOCTABICHHS TOCYAaPCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT.

5.3. 3agBuTenb BOpaBe MOJATh KajnoO0y B MUCBMEHHON ¢dopMe Ha OyMakHOM
HOCHTeJIe, B JJIEKTPOHHOU opMe B opraH, NPeJOCTABISIIONIMN MYHULIMITAIBHYIO YCIIYTY,



M®II 1160 B COOTBETCTBYIOIIMM OpraH MYHHITUIIAILHON BJIACTU IMyOIMYHO-IIPABOBOTO
o0OpazoBaHusl, sBistoNIUiCs yupenurenem MOIL] (nanee — yupenurenr M®II). KanoObr
Ha pelieHuss U aeucTBus (0e3aeiCTBUE) PYKOBOJIUTENS OpraHa, MpeIOoCTaBISIOLIETO
rOCyJapCTBEHHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSAIINNA OpraH (MpU €ro HaJIu4uu) 100 B
CIIy4yae €ro OTCYTCTBHSI pacCMaTpPUBAIOTCS HEMOCPEACTBEHHO PYKOBOIMUTEIEM OpraHa,
MPEIOCTABIISAIONIETO MYHUIMITAIbHYIO0 yeiayry. JKamoObl Ha pemieHus W ACHCTBUSA
(6e3meiictBue) padotanka M®I] nomatorcst pykoBoautento sroro MOI. JKamoosr Ha
pemennss u geidctBus (OesmeirictBue) ML momatorcst yupemutento MO wim
JOJKHOCTHOMY JIUILY, YIOTHOMOYEHHOMY O0JIACTHBIM HOPMATHUBHBIM MPABOBBIM aKTOM.

54. Xanoba wHa pemenus w  AclcTBUA  (Oe3melicTBHE) — OpraHa,
IPENOCTABISIONIET0  MYHHUIMOAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA  OpraHa,
NPEAOCTABISIOMIETO  MYHHIMIIAJIBHYIO  YCIYry, MYHUUHUIIAIBHOTO  CIY>KallleTo,
PYKOBOJMTEINS OpraHa, MPEeAOCTaBIAIONIETO MYHHUIIMNAIBHYIO YCIYTY, MOXET OBITh
HalpasJieHa 1o noure, uepe3 M®II, ¢ ucnonp3oBanuem cetu «MTHTEpHET», TOCPEICTBOM
noprana (eaepanbHOM TrocyAapCTBEHHOW HMH(OPMALIMOHHOW CHUCTEMBI JOCYAEOHOTO
(BHecyneOHoro) obxanmoBanus (https://do.gosuslugi.ru/), odunmanbHoro caiita opraHa,
MIPEIOCTABISIONIETO TocyaapcTBeHHyto yenyry, EINIY, a Takke MoxeT ObITh MpUHATA
IIpU JINYHOM Npueme 3asBurenis. JKanoba Ha pemienus u aercteus (Oeznerictsue) MOLI,
pabotHuka MO®I] MokeT OBITH HampaBjieHa IO TMOYTE, C HCMOJb30BAHUEM CETHU
«uTepuer», opuimanbHoro caiitta MO®L, EIII'Y, a Takxke MOXET ObITh MPUHATA MPU
JUYHOM MIPUEME 3aIBUTEIIS.

5.5. Kanoba, noctynusiiasi B oprat, Ipe10CTaBISIOMNNA MyHULUIIAIBHYIO YCIYTY,
ML, yupenurento M®PL[ mubo BelmecTOAMMNA Oprad (MpyU €ro HaJTU4UH), TOJJIEKUT
PAacCMOTPEHHUIO B TEUEHUE MATHAALATA pa0OYMX JHEU CO JHS €€ PErucTpaluu, a B cliydae
o0>kajioBaHUsl OTKa3a opraHa, IPeIOoCTaBJISIONIEr0 MYHHUIMNAIbHYIO ycnyry, MOI] B
npueMe JOKYMEHTOB Yy 3asiBUTENsl JUOO0 B HWCIPaBICHUM JOMYHICHHBIX OMEYaTOK U
OmMUOOK WM B Ciaydae OO’KajJoBaHUS HApYIICHUS YCTAaHOBJICHHOTO CpPOKa TaKuX
VICTIPABJICHUN — B T€UEHHUE 5 pabouux JTHEH CO THS €€ PEruCTpalliu.

5.6. XKanoba nomkHa coepKaTh:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABISAIONIETO MYHHUIIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeIOoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYry, JM0O
MyHUIMNIAIBHOTO ciysxamiero, M®LI, ero pykoBoaurens v (W) pabOTHUKA, PELICHUS U
nercTBud (0e31eiCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) pamunuio, UMs, OTYECTBO (TIOCIEAHEE — MPHU HAJIUYMM), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTEINA — (PU3MUECKOTO JIMIA, a TaKkke HOMEep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) EKTPOHHON MOUTHI (IPU HAJIUYMKM) M TIOYTOBBINA ajipec, o
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHus o0 OOXKATyeMBbIX pEHICHUAX U JEeUCTBUsAX (Oe31ecTBUU) OpraHa,
NPEAOCTABISIONIET0  MYHUIUMIAIBHYIO  YCIYry, JOJDKHOCTHOIO —JIMIA  Oprasa,
MPEIOCTABIISAIONICTO MYHHIIUIAIBHYIO YCIyTy, JUO0 MYHHUIIUMIIAIBLHOTO  CITY’KAaIllero,
M®II, pabotHuka M®I];

4) moBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiicteuem (6e3AeiicTBUEM) OpraHa, MPEAOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, JH00
MyHULIMNANBHOTO ciyxamiero, M®I], paborauka MO®II. 3asButeneM MoOryT OBITh



https://do.gosuslugi.ru/

IpEJCTaBICHbI JOKYMEHTHI (IPU HAJIWMYUH ), TOATBEPKIAIOLIUE T0BOJIbI 3asIBUTEISL, TM00
UX KOIHH.

5.7. Ilo pe3ynbTaTtaM pacCMOTPEHUS KaJIOObl IPUHUMAETCS OJJHO U3 CIAEAYIOLIUX
pEIIECHUM:

1) xxanoba ya0BIETBOPSETCS, B TOM YHCIe B (HOPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOMYyLIEHHBIX OINEYaTOK W OMMOOK B BBIJAHHBIX B pPE3yJbTare
IIPEAOCTABIEHNS MYHUIIUITAJBHON YCIYyTH JOKYMEHTaX, BO3BPATa 3aBUTENIO JEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPHIX HE MPEeIyCMOTPEHO (enepalbHBIMH HOPMATUBHBIMU
IIPABOBBIMU aKTaMH, 00JAaCTHBIMA HOPMAaTUBHBIMU MTPABOBBIMU aKTaMU;

2) B yJIOBIIETBOPEHUH 5kaI00bI OTKA3bIBACTCSI.

5.8. He nmo3nHee nHA, CAeAyromero 3a JHEM INPUHATUSA PELICHUS, YKAa3aHHOIO B
NYHKTE 5.7 HACTOAILIETO pas3felia, 3asBUTENI0 B MHCbMEHHON (OpME M IO KETaHUIO
3asIBUTENIS B AJIEKTPOHHOU (hopMe HaIpaBIIIeTCs MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTax
PaccCMOTPEHHUSI KaIO0OBbI.

5.9. B cnyuae mpusHaHUs KajgoObl MOJJEXKALIEH YAOBJIECTBOPEHUIO B OTBETE
3asIBUTEIII0, YKA3aHHOM B IYHKTE 5.8 HACTOSIIEro pasfena, AaeTcs HHPopMaius o
JEUCTBUAX, OCYIIECTBIIEMBIX OPIaHOM, IPENOCTABISAIOIINM MYyHULUIAIBHYIO YCIYTY,
M®II B nensAx HE3aMEIUTENBHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYLIECHNUN ITPU OKAa3aHUHU
MYHUIMNIATBHOM YCIIYTH, a TAK)KE IPUHOCATCS U3BUHEHHUS 32 IOCTaBJICHHbIE HEY100CTBa
U yKa3blBaeTcsl HMHPOpMALMs O JalbHEHIIMX JEHCTBUSX, KOTOpPbIE HEOOXOIUMO
COBEPLIUTH 3asBUTEIIO B LEJAX MTOJTYUYECHHUS] MyHULIUIIAIBHONW YCIYTH.

5.10. B ciyyae npusHaHus *ano0bl HE MOJJIEKAIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, YKA3aHHOM B ITYHKTE 5.8 HACTOSIIETO pa3aena, JarTCs apryMEHTUPOBAHHBIE
Pa3bACHEHHS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takxke HHGpoOpMalus O MNOpSAKe
00>aJIoBaHuUs IPUHATOTO PELICHMUS.

5.11. B ciiydae ycTaHOBIJIEHHUS B XO/I€ WM IO PE3yJIbTaTaM pacCMOTPEHUS 5Kaja00bl
IPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IPAaBOHAPYWICHHWS WIM NPECTYIICHUS
JOJKHOCTHOE JINLIO, PAOOTHUK, Ha/IeJIEHHbIE ITOJTHOMOYHSMHU 10 PACCMOTPEHUIO 5Kajiol B
COOTBETCTBUM ¢ 4acThio 1 cratem 112 denmepanbHoro 3akoHa «O6 opraHuzanuu
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHULMINAIBHBIX YCIYD», HE3aMEIJIUTEIBHO
HaIIPaBJIIOT UMEIOLIMECS MAaTEPUANIBI B OPTaHbl IPOKYPATYPBHI.

5.12. 3asiBuTENb BIpaBe 005KaNOBAThH PELICHUS, IPUHSTHIE B XOJE MPEIOCTABICHHUS
MYHUIIUNIATBHOW YCIyTH, NEHCTBUS WK 0€3/1eCTBUE CIIEHUAIMCTOB YIIOJIHOMOUYEHHOTO
OpraHa, OCYIIECTBJISIOIIETO HAa3HAYEHUE ONEKYHOM WA IONEYUTEIEM B OTHOIIEHUU
COBEPILIEHHOJIETHUX HEJEECIIOCOOHBIX IpaXaH, B Cy/1IeOHOM MOPSIKE.

5.13. adopmaius, ykazaHHasl B HACTOALLEM pazjiesie, MOMJIEKUT 00s13aTeTbHOMY
pasmemienuto Ha EINTY.



[Tpunoxenue
K AJIMUHUCTPATUBHOMY peraameHTy
o MIPEI0CTABICHUIO MYHULHUIIAIbHON
ycnyru «Ha3HaueHne ONEeKyHOB WM MOMNEYUTENEH B
OTHOIICHUU HEAEECNOCOOHBIX WM HE MOJIHOCTHIO
JIEeCIIOCOOHBIX TPaKIaH»

®opma
3asiBJICHUSA O NPEAOCTABJICHUM MYHUIMIIAJIBHOH YCJIYI'H
0 HA3HAYEHHIO ONEKYHOB WJIM NOIEYUTeeld B OTHOLEHHH HeAeeCIIOCOOHBIX HIIH
He MOJIHOCTBIO 1eeCIIOCOOHBIX IPaKIaH

B AnMuHMCcTpaumy MO «I'JIMHKOBCKMM MYHMULMIIAJIbHBIM

OKPpyI>» CMOJIEHCKOM objlacTu
oT

(bamunus, M, OTUECTBO
(npm HaJMuuM) , TPaXIaHCTEBO, IOOKYMEHT,

yJIOCTOBepFIIOLLU/HZ JIMYHOCTDBb (cepM,q, HOMEp, KeM U’
KOI'oa BT:IJIaH) ,aznpec (l)aKTI/I‘E[eCKOI‘O IIPOXMBAHNMA
T'raxiaHMHa, BHPA3MBIUET'O XeJIaHMe CTaTb OIEKYHOM

W noneumTeseMm COBEPIEHHOJIETHET O
HEOeecCrnocobHOTO MJIM He IIOJIHOCTBI IOEeeClIOCOOHOTO
TrpaxIiaHMHA)
BasiBnenue

TpaxpaHMHa, BHPasMBIIETO XeJIaHME CTaTh OINEeKYHOM MM [OoNeduMTeJIeM
COBEPUIEHHOJIETHET'O HENEEeCIIOCOGHOT'O MM HE MNOJHOCTEI JIeeCIOCOBHOTO
TpaxpaHMHa

A,

(bammnmsga, mMsa, OTUECTBO)
[:] Ipoly nepenaThb MHEe I[I0J OleKy (IOoNeuuTesIbCTBO)

(bamMmnmsa, ¥mMsE, OTUECTBO COBEPIUEHHOJIETHETIO HEeOeeCIIOCOOHOTO WMIIM He
IIOJIHOCTHI HOEEeCNOCODHOTO TpaxIaHMHa, YMCIIO, Mecdl, oI €TI0 POXIEHUHd)

[:] npouy IepelaThb MHe II0I Olleky (IONeduMTeJIbCTBO) Ha BO3MES3IHOM OCHOBE

(bamMmnmsa, ¥mMda, OTUECTBO COBEPUIEHHOJIETHETO HEeIeeCIOCOOHOTO WMIIM He
IOJIHOCTBIO HOEEeCHOCODOHOTO TIpaxXIOaHMHA, UYMCJIIO, MeCHdl, I'on €I'0 POXIESHMS)



MaTepmaanbIe BO3MOXHOCTIH, KUIIVIIHBIE yCcJjioBu4g, COCTOAHME 300POBBEA n
XapakKTep pa@OTBI IIO3BOJIAKT MHE B3ATb COBEPIEHHOJIETHEI'O HEeOeecrnocobHOTO MU
He I[IOJIHOCTBK IeeCIIOCOOHOTO TI'PaXIaHMHa I10I0 OIleKy (moneumMTesbCTRO) .

JOMOJIHUTEJIBHO MOTY CoobumuTes O cebe clenynlee:

(ykaselBaeTCsa HajluuMe Yy TpaXIaHMHa HeOOXOIMMEIX SHAHUM M HABHEKOB B
OCYIECTBJIEHUM OINeKM (IOoNeuuTesIbCTBa) Hal COBEPIUEHHOJIETHMM HeOeeCIOCOOHBIM
WUJIM He TIOJIHOCTBI IOEeCIIOCODOHBIM TpPaXxIaHMHOM, B TOM UMCJe MKHOOpMaLUMa O
HaJIMUMM NOKYMEHTOBR O NPOOeCCMOHAJIBHOM INeATeJIbHOCTHM, O MNPOXOXISHUM HNPpOoTpaMM
IMNOOTOTOBKM KAHIMIATOB B OIEKYHH WM IIONeUunMTesIM M T.I.)

A

(baMmnmsa, uMda, OTUECTBO (IPpM HaAJIUUUM)
mamo corJjlacue Ha o00paboTKy M MCIOJIb30BaHME MOUX IepPCOHAaJIbHBIX  IOAaHHEBIX,
comepXalMxCcsa B HACTOSAUEM 3asgBJIEHMM M B NPEOCTAaBJIEHHBIX MHOK IOKYMEHTAaX.

(marTa) (rmomnmce) (pacumbpoBKa TOOIUCH)



