AJIMUHUACTPALYS MYHUIUIIAJIBHOI'O OBPA30OBAHMSI
«TJIMHKOBCKU MYHULIUITIAJIBHBINA OKPYTI»
CMOJIEHCKO# OBJIACTH

HOCTAHOBJUEHMHE

ot 18 ampenst 2025 r.  Ne 408

OO0 yTBepkJIeHUN AJIMUHUCTPATUBHOTO
periamMeHTa pEAOCTaBICHUS
rocy1apcTBeHHOM ycinyru « OObsBICHUE
HECOBEPLICHHOJIETHETO MOJIHOCTBIO
JI€ECIIOCOOHBIM
(3MaHCUIMPOBAHHBIM)»,  MEPEIAHHOM
Ha MyHUILIMTATbHBIN YPOBEHD

B cootBerctBun ¢ CeMeitHbiIM  KojekcoM Poccuiickoit  Denepanuu,
I'paxpanckum konexkcom Poccuiickont depepanun, PDenepalbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiyi MpeIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyr», DenepanbHbiM 3akoHOM OT 24.04.2008 Ne 48-d3 «O06
OTICKE U TIOIICUYNTEIIBCTBEY, 3aKOHOM CMoneHckoi oonact ot 31.01.2008 Ne 7-3 «O
HAJIEJICHUH OpPraHOB MECTHOTO CAaMOYIPABICHUS MYHHUIMNAIbHBIX pPAOHOB U
ropoJickux okpyroB CMOJIEHCKO# 00JaCTH TOCYAapCTBEHHBIMU MTOJTHOMOYHUSMU T10
OpraHu3allMy U OCYILECTBICHUIO JIESITETbHOCTH IO ONIEKE U MONEUYUTEIBCTBYY,

AJIMUHUCTpanus MYHULHUAIBHOTO oOpa3oBaHuUs « " TMHKOBCKHIA
MYHUITUTIATBHBIA OKPYT» CMOJIEHCKOM 007aCTH MO CTAaHOBI S € T:

1.YTBepauTh mnpuiaraeMblii AJZMUHUCTPATUBHBIA periaMeHT «OO0bsiBIeHUE
HECOBEPIIICHHOJIETHETO TOJHOCTBIO  JIEECIIOCOOHBIM  (SMaHCHUITMPOBAHHBIM)),
IIEpEIaHHON Ha MYHULIUIAIbHBIA YPOBEHbD.

2. llpuszHaTh yTpaTUBIIMM CHJIy T[IOCTAaHOBJICHHUE AJMHHUCTpAIUU
MyHUITUTIATBFHOTO 00pa3oBanus «l TUHKOBCKUM parioH» CMOJEHCKON 005acT OT
07.12.2022 Ne 387 «0O06 yTBepkIeHUH AJIMUHUCTPATUBHOTO periamMeHTa
«OO0bsBIECHUE HECOBEPIIEHHOJIETHETO MOJIHOCTBIO JIeeCIIOCOOHBIM
(3MaHCUTIMPOBAHHBIM)».

3. Hacrosimiee moctaHoBieHHEe TTOAICKUT O(PUIIHAIIBHOMY 0OHAPOIOBAHUIO.
4. KOoHTpOnb 3a MCIOJTHEHHEM HACTOSIIErO MOCTAHOBJICHUS OCTAaBIISIIO 3a
COOOIA.

['maBa MyHHUUIMITATEHOTO 00Pa30BAHMS
«I " TMHKOBCKMI MYyHULIMITAJIIBHBIA OKPYI»
Cmonenckoi obnactu E.B. KoxyxoB



[Ipunoxenue

K TIOCTAaHOBJIICHUIO AJMHHUCTpalUU
MYHHIIUTIATBHOTO o0Opa3oBaHUs
«['TMHKOBCKUY MYHUIIUITAIBHBIN OKPYT»

CmoneHckoi obnactu
ot 18.04.2025r. Ne 408

AI[MI/IHI/ICTPATHBHBIFI PETJIAMEHT
NpeaoCcTABJIEHHS TOCYIAPCTBEHHOM YCJayrn
«O0bsiB/IeHHE HECOBEPIIEHHOJIETHEr 0 MOJHOCTHIO /1€eCn0oCOOHbBIM
(3MaHCUIIMPOBAHHBIM)», MIePEeJAHHOH HA MYHUIIUNIAJILHBIA YPOBEHb

1. O0mMe MoJI0KeHus

1.1. IIpeamer peryiMpoBaHHMs HACTOSALEr0 AAMUHUCTPATHBHOIO PerjiaMeHTa
Hacrosmmuii AJIMUHUCTPATUBHBIN periaaMeHT perynupyer COCTaB,
IIOCJIENOBATENBHOCTD M CPOKH BBINIOJHEHUsS] aIMHHHUCTPATUBHBIX IPOLEAYP H
aIMUHUCTPATUBHBIX JIEUCTBUN AJIMUHHUCTPAMU MYHHIMIAIBHOIO 0Opa30oBaHUs
«"MTMHKOBCKHMI MyHUIIMIAIBHBIA OKPYT» CMOJIEHCKON 00J1aCTH, YIIOJTHOMOYEHHON
Ha 00BSBIICHHE HECOBEPILIECHHOJIETHETO ITOJTHOCTBIO J€eCrOCOOHBIM
(SMaHCUIIUPOBAaHHBIM) (Janee - YIOJHOMOYEHHBIH OpraH, OCYIIECTBISIOLIUI
OOBSIBJICHHE  HECOBEPILIECHHOJETHET0  SMAHCUIIMPOBAHHBIM) B  Ipenenax,
YCTAaHOBJICHHbIX  (peiepaIbHBIMU  HOPMATHUBHBIMU  IPAaBOBBIMU  aKTaMH U
O0JacCTHPIMM  HOPMATHUBHBIMU  TPABOBBIMU  aKTaMHM  IOJHOMOYMH IO
IPEIOCTABIICHUIO TOCYJapCTBEHHOM yciyru «OObsBICHHE HECOBEPILIEHHOIETHETO
MOJIHOCTBIO  JICECTIOCOOHBIM  (SMAHCUIUPOBAHHBIM)»,  TMEpPeJaHHON  Ha
MYHULMIIATBHBIA YPOBEHb (J1aJIe€ — MyHULMIIATIbHAS yCIIyTa).

1.2. Kpyr 3asBureJiei
3asABUTENIIMU  SIBJISIFOTCSL  HECOBEPIIEHHOJIETHUE TrpaxkaaHe Poccuiickoit
®denepauuy, TMOCTOSHHO MPOXKHUBAIOIIME HA TEPPUTOPUM MYHULUIAIBLHOTO
oOpa3zoBaHus «[ TMHKOBCKHI MYHULMIIAJIBHBIA OKPYI», IOCTUTIIME Bo3pacta 16
net(nanee - 3asBUTENHN).

1.3. TpeGoBanus K nopsAaAKyY HHPOPMUPOBAHUS O MPEIOCTABICHUN
MYHUIMTAJIBbHON YCIayTH

1.3.1. Jns mnonmydeHus wuHPOPMAIMA IO BOMPOCAM MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTH, CBEJIEHHUM O XOJI¢ MPEeAOCTaBICHUS MYHUIUIAIbHON
YCIYTHM 3alMHTEPECOBAaHHbIE JUIA OOpamalTcs B YINOJIHOMOYEHHBIM Opra,
OCYIIECTBIISIONNN 00BABICHUE HECOBEPIIICHHOJIETHETO YMAHCUTIUPOBAHHBIM::

- JINYHO;

- o tenedonam;

- B IUCbMEHHOM BHJIE;

- 110 YJIEKTPOHHOMW MOYTE.

Nudopmanus o mecte HaxoxkIeHus, Tpaduke padOThl, CIPaBOYHBIX
TenedoHax, agpece OPHUIMATIBHOTO CaiTa, a TaKXKe ajgpece AIEKTPOHHON MOYTHI
YIOJIHOMOYEHHOTO oprasa, OCYULIECTBJISIOLIETO 0OBsIBIICHUE
HECOBEPILIEHHOJIETHETO AMAHCUIIMPOBAHHBIM, pa3MellaeTcd Ha OQUIHUATBHBIX



caiiTax  YNOJIHOMOYEHHOIO oprasa, OCYHIECTBIISIIOIIETO  OOBSBICHHE
HECOBEPIIEHHOJIETHETO AMaHCUIMPOBAHHBIM, B MH(POPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHOMN ceTu «HTepHeT» (nanee Takxke — ceTb «MHTEpHET») 1O
aapecy: http://glinka-edu.ru/, dbenepanbHoli TocyaapcTBEeHHOW HHGOPMAIIMOHHON
cucreMe «EauHBII moOpTan TroCyJapCTBEHHBIX M MYHUUMNANbHBIX  YCIYT
(bynkuuit)» (nanee — EIII'Y) (anextponHbIit aapec: http://www.gosuslugi.ru).

1.3.2. OcHOBHBIMH TpeOOBaHUSMU K HHPOPMHUPOBAHUIO 3aNHTEPECOBAHHBIX
JIULL SIBJISIFOTCSL:

- TOCTOBEPHOCTH MPECTABIIEMON HHPOPMAIIHH;

- YETKOCTb B U3JI0KEHUU MH(OpMaLnY;

- IOJIHOTa UH(POPMHUPOBAHUS;

- yA0OCTBO U AOCTYNHOCTb MOIy4YE€HHs HH()OPMALINY;

- OIIEPAaTUBHOCTb MPEACTABICHUS HHPOPMAIUH.

1.3.3. UadopmMupoBaHue 3aMHTEPECOBAHHBIX JIUL] OCYILECTBIISETCS B BUJIE:

- UHIUBUAYaJIbHOIO HUHPOPMHUPOBAHHUS;

- IyOJIMYHOTO UH()OPMHUPOBAHHS.
NudopmupoBanre mpoBOAUTCS:

- B YCTHOH (opMme;

- B IUCbMEHHOU (hopme.

1.3.4. uguBuayallbHOE YCTHOE€ HH(POPMUPOBAHUE OCYUIECTBIISIETCS MpHU
oOpalieHNH 3aUHTEPECOBAHHBIX JIULL:

- JINYHO;

- o tenedony.

NuauBuayanbHOe yCTHOE MHPOPMHUPOBAHME OCYLIECTBIISIOT CHELMAJIACTHI

YIIOJITHOMOYEHHOTO oprasa, OCYILIECTBIISIIOLLETO 0OBsIBJICHUE
HECOBEPIIICHHOJIETHETO YMAHCUTIMPOBAHHBIM (J]ajiee — CIIEIUATIUCT).
Cnenuanucr, OCYIIECTBIISIFOILMI VH]JINBUTyaJIbHOE YCTHOE

UH(GOPMHUPOBAHUE, JOKEH IPUHATH BCE HEOOXOIMMBbIE MEPHI JUIsl 1TaUM TOJHOTO U
OINEepaTUBHOIO OTBETA HA IOCTABJICHHBIE BOPOCHI.

1.3.5. Cneunanuct, oCymecTBISIONHN nHOOPMUPOBaHHE 10 TelePOHY WIH
Ha JIMYHOM T@IpUeMe, JOJDKEH KOPPEeKTHO M BHHMMATEIBHO OTHOCUTBCS K
3aMHTEPECOBAHHOMY  JIMIly, HE YHW)Kasg €ro 4YecTd U JIOCTOMHCTBA.
NudopmupoBanre AOMKHO NPOBOAUTHCA Oe€3 OOJblIMX TNay3, JUIIHUX CIIOB,
000pPOTOB U IMOIIHIA.

OtBeT Ha TeneOHHBIN 3BOHOK MOJDKEH HAYWHATHCSI C WHOpMamuu o
HAaUMEHOBAHWU OpTraHa WM YYPEXKIEHHUsS, B KOTOPHIN MO3BOHWI TpaKAaHWH. Bo
BpEMs pa3roBopa HEOOXOAMMO MTPOU3HOCUTH CJI0BA YETKO, M30eraTh napaieabHbIX
pPa3roBOpPOB C OKPYKAIOIIMMHU JIIOABMHU U HE IpepbiBaTh Pa3roBOp MO MPUUYHMHE
NOCTYIUICHHUS 3BOHKA Ha JAPYTOH ammapar.

[Ipy HEBO3MOXKHOCTH CHELMATUCTA, MPUHSABLIETO 3BOHOK, CAMOCTOSATEIHHO
OTBETUTh HA I[IOCTABJIEHHBIE BOIPOCH TeNe(OHHBIH 3BOHOK JOJIKEH OBITh
nepeagpecoBal APYyroMy CIEHUAIUCTy WIM K€ OOpaTHUBIIEMYCS TIpaKIaHUHY
JOJDKeH OBITh COOOIIEH HOMEp TejeoHa, MO KOTOPOMY MOXKHO MOJIyYHUTh
HEO0OX0IMMYI0 HH(POPMAITHIO.

NuauBuayanbHOe yCTHOE WH()OPMHUPOBAHHE KaXKIOTO 3aHMHTEPECOBAHHOTO
JMIA CIEIUATNCTOM OCYIECTBIIsIeTCs B TeueHue 10 MUuHyT.

[Ipu oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHBIE O0OpAIlleHUs IO BOIIPOCAM O
NOPSIJIKE MPEAOCTABICHUS TOCYAAPCTBEHHOM yCIyT 00OpaTUBILIEMYCSl COOOIIAeTCs
cienyromas nadopmanus:



- 0 IEpPEYHE JUL, UMEIOUIUX MMPAaBO Ha MOJYyYEHHE MYHULIUIIAJIbHON YCIyTH;

- O HOPMAaTUBHBIX NPAaBOBBIX aKTaX, PpEryJUPYIOIIHUX  BOIPOCHI
IIPEIOCTABIECHUSI MyHULIUITAIBHOM YCIIYTH (HAMMEHOBaHUE, 1aTa U HOMEP IPUHATHUS
HOPMAaTHUBHOTO IIPaBOBOIO aKTa);

- 0 IepeyHe JOKYMEHTOB, HEOOXOJUMBIX Ul MOJYYEHUS MYHULUIATbHON
YCIIyTH;

- 0 CPOKax MpeAO0CTaBICHNs MyHULUIIAILHON YCITYTH;

- 00 OCHOBaHMSX JUIsI OTKa3a B IPHUEME JTIOKyMEHTOB, HEOOXOJIUMBIX IS
IIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIYTH;

-00 OCHOBAHMSX ISl IPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIUMATHHON
YCIIYTH, OTKa3a B IPEIOCTABIEHUN MyHULIMIIATbHOW YCIYTH;

- 0 mecte pasmernierns Ha EIN'Y, odpunmansHoM caiiTe yrmoJHOMOYEHHOTO
oprasa, OCYILECTBJISIOLIErO 00BsIBICHHE HECOBEPILICHHOJIETHETO
AYMaHCUIIMPOBaHHBIM, uHpOopMaLuu 1o BOIIPOCaM IIPENOCTABIICHUS
MYHHUIUITATBHON YCITYTH.

1.3.6. B ciiydae ecnu [u1 HOATOTOBKM OTBETA TPEOYETCs MPOIOJIKUTEIIBHOE
BpeMs, CIELUAINCT, OCYLIECTBIISAIOIIUI UHAUBUIYAJIBHOE YCTHOE
MH()OPMUPOBAHKUE, MOXKET MPEMAJIOKUTh 3aUHTEPECOBAHHOMY JIMIY OOpAaTUTHCS B
MMCbMEHHOM BHJIE JTMO0 HA3HAYUTH APYroe yA00HOE /Il HEro BpeMs.

Crneuuanuct He BIpPaBe OCYLIECTBISATh MH(OPMHUPOBAHUE, BBIXOASAIIECE 32
paMKH CTaHJAPTHBIX MPOLEAYP M YCIOBUM MPEAOCTABICHUS MYHUIMNAIbHOU
YCIIYTH U BIMSIIOUIEE NPSIMO MM KOCBEHHO Ha PELIEHUE 3aMHTEPECOBAHHOIO JIULIA.

1.3.7. UnauBuayanbHOe HHPOPMUPOBAHUE NPU MOCTYIUIEHUH MTUCbMEHHOTO
oOpalieHusi  3aMHTEPECOBAHHOTO  JIMIA B YIOJHOMOYEHHBIM  Opra,
OCYIIECTBISIONUMI  OOBSIBICHHE HECOBEPIICHHOJIETHEIO AMAaHCUIIUPOBAHHBIM,
OCYUIECTBJISIETCS IyTEM HaIpaBJIEHUs €My OTBETA TOYTOBBIM
OTIMPABJIEHUEM WJIH MO JNEKTPOHHOM MOUTE.

OTtBeT Ha oOpalleHre 3aMHTEPECOBAHHOIO JIMIAa TOTOBUTCSI B NMHCbMEHHOM
BUJIE B MPOCTOM, YETKOW M MOHATHOM (popMe M JOJIKEH COAEp’KaTh OTBETHI Ha
MOCTaBJICHHbIE BONPOCHL. B HEM NOMIKHBI ObITh yKa3aHbl pamMuiius, UMs, OTYECTBO,
HOMep TenehoHa UCTIOTHUTESL.

OTtBeT Ha oOpallieHue HampaBiseTcsl B popMe dJIEKTPOHHOTO JOKYMEHTA IO
aZipecy 3JIEKTPOHHOM MOYThI, YKa3aHHOMY B OOpallleHHH, MOCTYNHUBIIEM B (hopme
AJIEKTPOHHOTO JIOKyMEHTa, MU B MHUCbMEHHOW (opMe MO IMOYTOBOMY aJipecy,
yKa3aHHOMY B 0OpallleHWH, OCTYIMBILIEM B MUCbMEHHOU (popme.

[Ipu wuHbOpMHpPOBaHWKM B TMHUCBMEHHOM BHJI€ OTBET Ha oOOpalleHue
HaIIpaBJISETCS 3aMHTEPECOBAHHOMY JIMIY B TeueHue 30 KaJleHIapHbIX JHEH CO JHS
perucrpanuu ooparieHusl.

1.3.8. IlyOnuuHoe ycTtHOe HWH(DOPMUpPOBaAHHME O MPEAOCTABICHUU
MYHUIUTIATBHOM YCIYTH MOXET OCYLIECTBIATHCS MOCPEACTBOM CPEJCTB MaCCOBOM
uH(pOpMaIUU — paano, TEICBUACHUS.

[IybnuyHoe  mUChMEHHOE  WH(DOPMHUPOBAHME O  MPEJOCTABJICHUU
MYHMIIUIIAJIBHON YCIIyTH OCYIIECTBIISICTCS MyTeM IMyOIMKaIui UH()OPMAIIMOHHBIX
MaTepUajoB B CPEJICTBAX MaccOBOW MH(POpPMAIUH, BKIIOYAsh OpUIMAIbHBIE CalThI
YIOJIHOMOYEHHOTO oprasa, OCYULIECTBIISIOLIETO 0OBsIBIICHUE
HECOBEPILEHHOJIETHETO AYMAaHCUIIMPOBAHHBIM, B ceTH «IHTEpHET», U pa3MelleHUs
MaTepuajJoB Ha MH(POPMAIMOHHBIX CTEHAAX YIOJHOMOYEHHOTO Oprasa,
OCYILECTBIISIOLIETO OOBSIBICHUE HECOBEPLUIEHHOJIETHETO SMAaHCUITUPOBAHHBIM.



YIOTHOMOYEHHBIN opras, OCYILECTBIISIOIINAN 0OBsIBJICHHE
HECOBEPIIICHHOJIETHETO SMAHCHUIIMPOBAHHBIM, pa3padaThiBacT WH()OpPMAIMOHHBIC
MaTepuaibl M0 MOPSAJAKY MPEIOCTABICHUS MYHUIUNAIBHOU YCITyTHM — MaMSTKH,
WHCTPYKIIMH, OpOIIIOpHI, MakeTbl M pa3MellaeT MX Ha O(UIMaIbHOM caiiTe
YIIOJITHOMOYEHHOTO oprasa, OCYILIECTBIISIIOLIETO 0OBsIBIICHUE
HECOBEPILIECHHOJIETHETO YMaHCUITUPOBAHHBIM.

1.3.9. Undopmanus 0 MyHUIIMTIAIBHON yCITyT€ pa3MeIlaeTcs:

- Ha CTEHJAaX YMOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIETO OObSIBICHHUE
HECOBEPILIECHHOJIETHETO YMaHCUITHPOBAHHBIM;

- Ha OQUIMAIBHOM CalTe yMOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIETO
00BSIBIICHUE HECOBEPIICHHOJIETHETO YMAHCUTTUPOBAHHBIM, B ceTH «ITHTepHETY;

- B EIII'Y (http://www.gosuslugi.ru);

- B CpEICTBAaXx MaccoBOW HMH(OpMaIuy, B WHOOPMAITMOHHBIX MaTepuasax
(Opomrropax, Oykierax u T.1.).

TekcThl HHGOPMAIIMOHHBIX MAaTEPUAJIOB MEUATAOTCS YAOOHBIM JJII YTCHUS
mpudToM (pasmep mpudTa A0IKEH ObITh HE MeHee 16-T0), 0e3 ucCIpaBlICHUH,
HanOoJIee BayKHbIE MECTa PEKOMEH IYETCS BBIICISATh IPYTUM HIpU(TOM.

Pazmenienne u akTyanu3anyio CripaBOYHOU HH(GOpMAIUU Ha 0QUIIUATIEHOM
caiite YIOJHOMOYEHHOIO oprasa, OCYLIECTBJISIOLIETO 00BsBIICHHE
HECOBEPIIICHHOJETHET0 3MaHcunupoBaHHbiM, Ha EII'Y obecneuuBaeT opras,
YIIOJIHOMOYEHHBIN Ha Beaenue EINTY.

1.3.10. Pa3zmeniaemast ungopmaius CoaepKuT:

- W3BIICUYCHHUS] W3 HOPMATUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAKOLIUX
MOPSIIOK U YCJIOBHUSl TPENOCTaBICHUS MYHUIIMIIAIBHON YCIyrH (C yKa3aHHeM
PEKBHU3UTOB);

- TepedYeHb  JIOKYMEHTOB, HEOOXOAUMBIX  JUISI  TMPEAOCTABJICHHUS
MYHUITUTIATBHOM YCIIYTH, U TPEOOBaHUS, MPEIBSIBISIEMbIE K STUM JOKYMEHTAM;

- IEPEYCHB JIUI], UMEIOIINX MPABO HA MOJTYyUYCHUE MyHULIUTTAIBHOU YCITyTH;

- IOPSAJIOK OOpaIieHus 3a MOJy4YeHUEM MYHUIUIIAIbHON YCITYTH;

- CPOKH MPEJA0CTABICHUS MYHUIIUTIATLHON YCIIYTH;

- TEKCT HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

- KpaTKO€ OIMKCAHKE MOPSIKa TPEAOCTABICHUS MYHUITUTIAILHON YCIYTH;

- UCYEPIBIBAIOIINNA MEPEUCHh OCHOBAHUM JIJIsl 0TKa3a B MPUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUTIAIBHONU YCIYTH, a TAKKE OCHOBAHUS
JUJISl TPUOCTAHOBJIEHUS WJIM OTKA3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCITYTH;

- TopsmoK  oOkarmoBaHUWsS  JeWcTBHM  (O€37CHCTBUS) W PEIICHUIA,
OCYILIECTBIISIEMBIX U MPUHUMAEMBIX YMOJHOMOYEHHBIMU CHEIUATUCTaMH B XOJI€
Mpe0CTaBICHUS MYHUITUTIATLHON yCITYTH;

- ¢hopMBI 3ampOCOB (3asBIICHUI, YBEIOMJICHUI, COOOIIEHNH ), NCTIOJIb3yEeMbIe
MpU IPEAOCTABICHUN MYHHUIIUTIAILHON YCITyTH.

- uHdopmaruio 00 opra”e, MPEAOCTABIAIONIEM MYHHUITUNAIBHYIO YCIYTY,
MECTE €r0 HaXOXKJICHUS, KOHTAaKTHBIX TejedoHaX, aapece JJICKTPOHHOM IMOYTHI,
anpece caiita B cetu «IHTepHET», pexume u rpaduke padoThl.

1.3.11. Jlng momyuyenuss wuH(pOpMAIMM TO BOMPOCAM MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIyTH, CBEICHUW O XOJAE IPEAOCTABJICHUS MYHULMNAIbHOU
YCIIYTH 3asiBUTEIb OOpaliaeTcsi B YMOJHOMOYEHHBIN OpraH, OCYIIECTBISIOMINNA
0OBbsIBIIEHHE HECOBEPILIEHHOJIETHETO IMAaHCUTUPOBAHHBIM.

1.3.12. KoncynpTauuu 1o mpoueaype MNpPeIoCTaBICHUS MYHUIUNAILHON
YCIYTHA MOTYT OCYLIECTBIIATHCS:



- B IUCbMEHHOM (popMe Ha OCHOBAHWU MUCHMEHHOTO 00paIleHus;

- IpH JINYHOM OOpaIlleHuH;

- 1o TenedoHy.

Bce koHCynbTanuu SBISAIOTCS O€CIUIATHBIMM.

1.3.13. TpebGoBanus xk popMe 1 XapakTepy B3aUMOJICUCTBUS CIICIIUATHCTOB C
3asiBUTENSIMU  (MpeCTAaBUTENSIMA  3asiBUTENiel)  NpU  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCITyTH:

- KOHCYJIbTAIIMM B TUCbMEHHON (popMe MPeIOCTABISIOTCS CIISUATNCTaMH Ha
OCHOBAaHHMM MHUCBMEHHOTO 3amlpoca 3asBUTENIA, B TOM YHUCJE MOCTYNHUBIIETO B
3NIEKTPOHHOM opMe, B TeueHue 30 mHel mocie Mmoy4eHns yKa3aHHOTO 3ampoca;

- TIpY KOHCYJIbTUPOBAHUU 110 TeNe(OHY CIEIUATUCT MPEICTaBISETCs, HA3BaB
cBou (aMWIMIO, WM, OT4YEeCTBO (IIPH HAIMYUHU), AOJDKHOCTb, NpEIaraet
MPEICTAaBUTHCS COOECETHUKY, BBICIYIINBAET U YTOUHSIET CyTh Bompoca. Bo Bpems
pasroBopa HEO0OXOIWMO TPOM3HOCUTH CJIOBa YETKO, HW30erarh MapauiebHbBIX
pasroBOPOB C OKPYKAIOIIMMHU JIIOABMH U HE TpephIBaTh Pa3roBOp MO MPUUKWHE
MOCTYIUICHHUS 3BOHKA Ha APYTOH ammapar;,

- 10 3aBEPILIECHUH KOHCYJIbTALIMU CIIELUAINCT JOHKEH KPaTKO MOIBECTU UTOT
pasroBopa U MEPEUUCIUTh AEHUCTBUS, KOTOPBIE CIAEAYET MPEANPUHSATE 3aBUTEIO;

- CHOEUUaIUCT NIpU OTBETE Ha Telie(OHHBbIE 3BOHKH, IHCbMEHHbBIE H
AJIEKTPOHHBIE OOpallleHusl 3asBUTENEH (MpeAcTaBUTENEH 3asBUTENEH) 00s3aH B
MaKCHMaJbHO BEXJIMBOM M JOCTYNHOH (popMe MpeloCTaBIIATh MCUEPIBIBAIOILYIO
uHdOpMaIHIO.

1.3.14. Ha EIII'Y pasmemaroTcs cBeeHus, npeaycMorpeHnslie [lomoxennem
o QeaepasbHOM rocyaapcTBEHHOM HHQOpMAIIMOHHOW cucteMe «DeaepanbHbIi
peecTp rocyJapCTBEHHBIX U MyHHUIMIIATBHBIX YCIYT (QYHKIUHN)», YTBEPKIACHHBIM
nocraHoBieHneM lIpasurensctBa Poccniickon @enepanuu ot 24.10.2011 Ne 861.

Hoctym k wHQOpMAIMKM O CpOKax U TMOPSJKE TMPeJoCTaBICHUS
MYHHIIMIIATBHOW YCIYTH OCYIIECTBIIACTCS O€3 BBHIMOJIHEHHS 3asBUTENIEM KaKUX-
1160 TpeboBaHUM, B TOM YKclie 0€3 UCIIOIb30BAHUS MPOTPAMMHOTO O0eCIeYeHUs,
YCTAaHOBKAa KOTOPOTO0 Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIrOUYeHUs
JUIIEH3UOHHOTO WJIM WHOTO COTJIAIIEHHs C IpaBooOsiafaTesieM MpOorpaMMHOIO
o0ecriedyeHus, MpeayCMaTpUBAIOIIEIO B3UMAHUE IUIATHI, PETUCTPALUIO0 WIIH
aBTOPHU3ALIMIO 3asIBUTENISL WM MIPEIOCTABICHUE UM IIEPCOHATIbHBIX JIaHHBIX.

1.3.15. Uadopmariust 0 XoJie pacCMOTPEHHUSI 3asIBJICHUS O MPEAOCTaBICHUN
MYHUITUTIATBHOM YCIYTH M O pe3yJbTaTaX TMPEeAOCTaBICHUS MYHUIIAIIATLHOM
YCIIyTH MOXET OBITh TOJIy4eHa 3asBUTENEM (€ro TpPEACTaBUTENIEM) B JIMYHOM
kabunete EIII'Y, B YnoiHoMo4YeHHOM opraHe, 1mo TenedoHy Ju00 MoCpeaCcTBOM
AJIEKTPOHHOM TMOYTHI.

2. Cranaapr npeaocTaBjJeHUusi MYHHIUNAJIBHON YCJIYT'H
2.1. HaumeHOBaHUE MYHUIIUNIAJIbHOH YCJIYTH

HanmenoBanue roCyJ1apCTBEHHOU YCIyTH: «OO0BsBICHNE
HECOBEPIIECHHOJIETHETO MOJIHOCTHIO 1€€CIIOCOOHBIM (3MAaHCUITUPOBAHHBIM ).

2.2. HaumeHOBaHMEe OPraHa MeCTHOI0 CaMOYNIPaBJICHUS, IPeI0CTABJIAIOLIETO
MYHHIUNAJIBHYIO YCJIYTY



2.2.1. MyHununanbHasg ycliyra MpeAoCTaBIseTCSI  HEMOCPEACTBEHHO

YIIOJIHOMOYCHHBIM OpraHomMm, OCYIICCTBIIAIOIINUM 00BsABICHHUE
HCCOBCPIICHHOJICTHCTO O9MAHCUIIMPOBAHHBIM, 10 MCCTY KUTCJIbCTBA
HCCOBCPIICHHOJICTHCTO.

2.2.2. 3anperieHo TpeOoBaTh OT 3asIBUTEIIS OCYIIIECCTBICHUS ICUCTBUM, B TOM
YHUCJIe COTJIAaCOBAHMM, HEOOXOAMMBIX JJIS MOJYYEHUS MYHHUIUMIIAJIBHOW YCIYTH U
CBSI3aHHBIX C OOpAIlleHHWEM B MHBIC I'OCYJAapCTBEHHBIE OPraHbl, OpraHM3alllM, 3a
HCKJTIOYEHHUEM TOJIYYEHHUs YCIyT, BKJIIOUYCHHBIX B YTBEPXKICHHBIM OOJACTHBIM
HOPMATUBHBIM TPABOBBIM aKTOM IIepedYeHb YCIYr, KOTOPBIC SBIISIOTCS
HEOOXOMMMBIMA W 00S3aTENBHBIMU ISl TMPEIOCTABJICHUS OpraHaMHd MECTHOTO
caMOyNpaBJIE€HUs YCIyT U MPEJOCTABISAIOTCS OPraHU3alMsIMU, YYaCTBYIOIIMMH B
MPEAOCTaBICHUU FOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.

2.3. Onucanue pe3yabTarTa NpeaocTaBjieHus MYHUIMIIAJIbHON YCIyTH

2.3.1. Pe3ynapTraToM mNpenOCTaBICHUS MYHULMIIAJBHON YCIYTH SBISETCA
IPUHATUE PELICHUS:

- 00 OOBSABIECHUM HECOBEPUICHHOJETHETO IOJHOCTBIO JEeCOCOOHBIM
(3MaHCUTITMPOBAHHBIM);

- 00 oTkaze B OOBSABIECHUM HECOBEPUICHHOJETHETO IOJHOCTHIO
NeecriocOOHBIM (3MaHCUIIMPOBAHHBIM) MPU HAJIMYUM OCHOBAHUU [UIsl OTKa3a B
IIPENOCTABICHUM MYHMIMIAIBHONW YCIyIM, YyKa3aHHBIX B mnoapasgene 2.8
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErJIAMEHTA.

2.3.2. Pe3ynbTaT MpeaoCTaBICHNU MyHULMIIAIBHOW YCIYTH HE3ABUCHMO OT
IPUHATOrO perieHus: 0popMIIIETCS MPAaBOBbIM aKTOM YMOJHOMOYEHHOTO OpraHa,
OCYUIECTBJISIOIIETO 00BSIBICHIE HECOBEPLUIEHHOJIETHETO SMAHCUITMPOBAHHBIM.

2.4. Cpox npeaocraBjieHUs] MyHHMIHMIIAJIbHOM YCJIYId, B TOM YUCJIE ¢ Y4eTOM
HE00X0IMMOCTH O0pallleHHs] B OPraHU3alluH, y4aCTBYOLINE B
NPeAOCTABJICHMHA MYHULUNIAJIBHON YCJIYI'H, CPOK NPUOCTAHOBJICHUS
MPeI0CTABJCHUA MYHUIMIIAJIBbHOM YCJIYIH, CPOK BbIAa4H (HANIPABJICHUA)
JOKYMEHTOB, ABJIAIOIIMXCH Pe3y1bTAaTOM IPeI0CTaBJICeHU MYHUIMITAJIbHOH
yCayru

2.4.1. IlpenocTaBiaeHe MyHUIIMNIAIBHONW YCIYTH OCYIIECTBISIETCSA B CPOK HE
nozgHee 15  gHeW co  OHA  MOMYYEHUS  YIOJIHOMOYEHHBIM  OpPraHOM,
OCYIIECTBISIOUMM OOBSABICHUE HECOBEPLICHHOJIETHETO AMAHCUIIUPOBAHHBIM,
3asIBJICHUS U JTOKYMEHTOB.

2.4.2. B cnyyae Haluuds OCHOBAaHUW [JII OTKa3a B MPEAOCTaBICHUU
MYHUIUNIATBHOM YCIyTH, COOTBETCTBYIOUINI pE3yIbTaT HAMPABISAETCS 3asBUTEIIO
B MTUCbMEHHON (hOpME B TPEXIHEBHBIN CPOK CO JHS MPUHATUS PELICHUS.

2.5. IIpaBoBbIe OCHOBAHUS AJIA NPEIOCTABJICHUS MYHUIMIIAJIBbHOH yCJIYTIH

[IpenocraBieHre MyHUIIMNIAIBHON YCIYTH OCYLIECTBISIETCS B COOTBETCTBUHU C:

- I'paxnanckum konekcom Poccurickon denepanuu;

- GenepanbabiM 3ak0HOM OT 24.04.2008 Ne 48-D3 «O0 oneke v MONEUUTEIbCTBEY;
- obmactHbM 3ak0HOM OT 31.01.2008 Ne 7-3 «O HazmeneHuum OpraHoB MECTHOTO
CaMOYIIPABJIEHUS  MYHHUIMNAIbHBIX  PAaHOHOB W TOPOJACKHX  OKpPYIOB



rOCYJapCTBEHHBIMU  IMOJIHOMOYHSMU [0 OpraHW3allid ¥  OCYIIECTBJICHHUIO
JeSITETTLHOCTH IO OTIEKE U TIOTIEYUTENbCTBYY;

- o0nactHbIM 3aK0HOM OT 31.01.2008 Ne 6-3 «OO0 opranuzanuu 1 OCyIIECTBICHUH
JeSITEILHOCTH IO OTIEKe U MOMEUYUTeNbCTBY B CMOJIEHCKOM 001acTiy;

- HACTOSIIMM aIMUHHACTPATHBHBIM PErJIaMEHTOM.

2.6. UcuepnbiBaionuii nepevyeHb J0KYMEHTOB M CBeJleHUI, HeO0OX0AUMbIX B
COOTBETCTBUU C HOPMATUBHBIMHU NIPABOBbIMHU AKTAMMU JISl MIPEA0CTABJICHUS
MYHUIIUTIAJIbHOM YCJIYTH U YCJIYT, HEOOX0AMMBbIX U 00513aTeJIbHBIX JIJI
NMPEeA0CTABJICHUS] MYHULIMIIAJIBLHOH YCJIYIH, MOJJIEKAIIMX MPEACTABJICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJYYCHUS 3aABUTEISIMH, B TOM YHCJIE
B YJICKTPOHHOM (popMe, U MOPSIAKE UX MPEACTABICHUS

2.6.1. lnsg modyyeHUss MYHUIMNAIbHOW YCIYTHM 3asBUTENb IPEICTaBIISET
CJIETyIOLIUE JOKYMEHTBHI:

a) 3asBJICHME HECOBEPIICHHOJICTHETO (JIOCTUTIIEro Bo3pacta 16 jer) o0
OOBSIBJICHUH €r0 TOJIHOCTBIO JICECIIOCOOHBIM (PMaHCUIMMPOBAHHBIM) 10 (opMme
corslacHo npuinokeHus Ne 1 Kk AIMUHHCTPAaTUBHOMY PETIIAMEHTY;

0) KONHWIO  CBUACTEILCTBA O  POXKJICHUU  HECOBEPIICHHOJIETHETO;

B) KOIHUIO MMACIIOPTa HECOBEPILIEHHOJIETHETO;

r) corjacue o0OMX (€IMHCTBEHHOI0) POJUTENEH WM JAPYTHX 3aKOHHBIX
NpeACTaBUTENed  HAa  OOBSBIEHHWE  HECOBEPIICHHOJETHErO0  IMOJHOCTBHIO
JI€€CIOCOOHBIM (3MAHCUIIMPOBAHHBIM) IO (pOpME COTJIaCHO HpuiiokeHust Ne 2 K
AJIMUHUCTPATUBHOMY PErJIaMEHTY;

1)  KONHWM  TMACHOPTOB  POAMUTENEH  (3aKOHHBIX  IPEACTABUTENEH);

’K) CIIPaBKy ¢ MecTa pabOoThl HECOBEPILIEHHOJIETHETO C YKa3aHUEM JOJIKHOCTH U

3apILIaThl;
3) KOIIHIO KOHTpaKTa Wi TPYIOBOTO JIOTOBOPA;
n) KOIIHIO TPYIOBOM KHUKKH HECOBEPILIECHHOJIETHETO;
K) CIIPaBKY 0 COCTOSTHUU 310POBbSI HECOBEPILIEHHOJIETHETO;

Jd) JOKYMEHT, TMOATBEPXKIAIOIMIMA OTCYyTCTBUE OJHOIO M3 POAUTENEH;
M) KOIMIO CBUIETENIHCTBA O I'OCYIaPCTBEHHOM peructpanuu (pU3n4ecKoro jJuia
B Kau€CTBE MHJIMBHUIYaIbHOTO MPEATPUHUMATENS.
2.6.2. llpencraBisgeMble JTOKYMEHTbl (KONMUU  JTOKYMEHTOB)  JOJIKHBI
COOTBETCTBOBATH CJIEAYIOUIUM TPEOOBAHUSM:

- TEKCThI JOKYMEHTOB HaMKMCaHbl pa300pyUBO;

- IOKYMEHTBI IPEJICTABJIEHBI HA PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJIECHHOM IOPSIJIKE MEPEBOJIOM Ha PYCCKUU A3BIK;

- (pamunus, UM ¥ OTYECTBO (IIPU HAJTMYMU) 3asABUTENS, €TO aJpec MecTa
KUTEIHCTBA (MecTa TpeObiBanus), TeneoH (MpU HATMYWHU), aapec SICKTPOHHOU
MOYTHI (ITPU HAJTMYUU) HAMTUCAHBI MOJTHOCTHIO;

- B IOKyMEHTaX HE JIOJDKHO OBITH MOJYHCTOK, MPUIIHCOK, 3a4€PKHYTHIX CIIOB
Y MHBIX HEOTOBOPEHHBIX UCTIPABJICHUN;

- IOKYMEHTbI HE JIOJKHBI ObITh UCIIOJIHEHBI KapaHIalloM;

- CpPOK JEHCTBUA JOKYMEHTOB HE HCTEK;

- IOKYMEHTBI MPEJCTaBICHBI B TOJTHOM 0ObEME.

2.6.3. B cinyuae HamnpaBiieHusi 3aaBieHusi nocpeactsom EINY ceenenus us
JOKYMEHTA, YAOCTOBEPSIOIIEr0 JIMYHOCTh 3asBUTENS, NPOBEPSAIOTCS MpHU



MOATBEP)KJACHUU YyUYeTHOW 3amucu B EjwHOi cucteme uaeHTU(UKAITUN |
ayteHTudukanuu (nanee — ECUA).

2.6.4. 3asBUTEND HECET OTBETCTBEHHOCTD 32 JOCTOBEPHOCTH MPEACTABICHHBIX
JOKYMEHTOB  (CBeleHMM)  (KOMUH  JTOKYMEHTOB) B  COOTBETCTBUU  C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

2.7. UcuepnbIBaOIIUiil NepedyeHb JOKYMEHTOB M CBeJleHUH, He00X0UMbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMHU AKTAMM JIJIS NPEA0CTABJICHUS
MYHHMUIUNAJBHON YCJIYT'H, KOTOPbI¢ HAXOAATCH B PACHOPSAKEHUU
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHHSI M HHBIX
OPraHoB, YYACTBYIOIIUX B MPEAOCTABJICHUH rOCYIaPCTBEHHBIX U
MYHUIUNAJIbHBIX YCJIYT

2.7.1. B mnepeueHb AOKYMEHTOB, HEOOXOAUMBIX IJsi HPEJOCTaABICHUS
MYHMIIUIIAJIbHON YCIIyTH, KOTOPBIE 3asBUTENb BIIPABE MPEICTAaBUTh 10 COOCTBEHHOM
WHULIMATUBE, BXOJAT CIEAYIOLIME JOKYMEHTHI:

- CIpaBKa ¢ MecTa pabOThl HECOBEPIICHHOJIETHETO C YKa3aHUEM JOJKHOCTH
Y 3apIUIaThl;

- KOmMs KOHTpPAaKTa WJIM TPYAOBOTO JOTOBOpA, KOIHUA CBUAETEIBCTBA O
rOCyJAapCTBEHHOW PETrUCTpalui (PU3NYECKOTO JIMAa B KAYECTBE MHIUBHUIYaJIbHOTO
IPEANPUHUMATEIISA.

2.7.2. JInsg TNONy4YEeHUS MYHMIMIIAJBHOM YCIyTM 3asBUTENb BIIPABE 10
COOCTBEHHOW WHUIIMATUBE MPEJICTABUTH JOKYMEHTHI, yKa3aHHbIE B MyHKTe 2.7.1
noApasfena 2.7. paszzmena 2 HacTOAMEro AJMUHHCTPATHBHOTO PEIVIAMEHTA,
MOJIyYE€HHBIE MyTeM JMYHOrO OOpallleHusl WM 4Yepe3 CBOEro IMPEACTAaBUTENS B
OpraHsbl WM OpraHU3alHH.

2.7.3. Ilpu mnpenocTaBieHHMH MYHHUIMNAIBHONW YCIyTHM 3ampeniaercs
TpeOOBATh OT 3asIBUTEIIS:

1) IlpencraBneHuss AOKyMEHTOB W HH(OpPMAMM WIH OCYIIECTBICHUS
JCUCTBUM, IPEICTABICHUE WJIM OCYILECTBICHUE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMH aKTAMH, PETYJIMPYOIIMMHU OTHOILIEHN S, BOZHUKAOLIUE
B CBSI3M C IPEIOCTABICHUEM MYHHUIIMIIATBHON YCIIYTH.

2) IlpencraBiieHus TOKYMEHTOB U MH(POPMALIMH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn dPenepaunu, HOpMaTUBHBIMU
paBOBBIMU akTamMu cyObekToB Poccuiickoit denepanum ¥ MyHUIUIAIBHBIMU
MIPABOBBIMM AKTaMU HAaXOJATCS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OPraHOB,
OpraHoB  MECTHOTO  caMmoyImpaBjieHuss W (WIM)  TOJIBEOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CAMOYIIPaBJICHHS OPraHU3aLu,
Y4aCTBYIOIIMX B IPENOCTABICHUH TOCYJAPCTBEHHOW YCIYI'M, 32 HUCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4. 6 cT. 7 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O06 opraHuzaUM MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUILHUIAIBHBIX
YCIyD».

2.7.4. Henpencrapnenue 3asBUTENIEM YKAa3aHHBIX JTOKYMEHTOB HE SIBIISETCS
OCHOBaHHMEM U1 OTKa3a 3asBUTEN0 (IPEACTABUTENIO  3asBUTEINS) B
IpenocTasiieHnu [ ocy1apCTBEHHOM YCIyTH.

2.8. UcuepnbpiBaOIuii nepedyeHb OCHOBAHUIM IJIS1 0TKA3a B IpHeMe
JOKYMEHTOB, HEO0XO0AMMBIX JIJIsl PeI0CTABJIEHU MYHUIMNIAJIbHON YCIyTH



OcHoBaHusIMH [UIsl OTKa3a B HpPHEME K pPacCCMOTPEHHUIO JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUIATIBHON YCIIyTH, SBISIOTCS:
2.8.1. IlpencraBieHne HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JJIS
IIPEIOCTABIICHUS YCIIyTH.
2.8.2. JIOKyMEHTBI COJep>KaT MOBPEKIECHUSA, HAJIU4YHE KOTOPBIX HE IO3BOJIAET B
HOJIHOM O0BEME HCHOJIb30BaTh MH(GOPMALMIO M CBEACHUS, COAEpXkKalluecs B
JOKYMEHTaX JUIsl IPEIOCTABICHUS YCIYTH.
2.8.3. IlpencraBieHHbIE 3asBHUTEJIEM JOKYMEHTBl COJEPKAT NOMYUCTKH U
UCIIpaBJIEHUS]  TEKCTa, HE  3aBEPEHHbIE B  IMOPSJAKE, YCTAHOBIECHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.
2.8.4. llpencraBieHHble JOKYMEHTHl YTPAaTWUIM CHJIy HAa MOMEHT OOpallleHHs 3a
YCITyTOM.
2.8.5. HEMONHOE WM HEKOPPEKTHOE 3alojIHEHUE 00s3aTENbHBIX TMoJiel B Gopme
3asiBJICHUS], B TOM YHCJI€ B MHTEPaKTUBHON (popMe 3asBiieHud Ha EquHom noprane
rOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT.

2.9. UcuepnpiBaoniuii nepe4eHb OCHOBAHUM JJIS1 IPHOCTAHOBJICHUS U
0TKAa3a B NIPEA0CTABJICHUHA MYHUIUNIAJIBHON YCJIYI'H

2.9.1. OcHoBaHuEM U1 TPUOCTAHOBIICHUS IPEIOCTABICHHUS MyHULUIIAIbHOU
YCIIyTU SIBJSIETCSI BBISBJICHHE HEJIOCTOBEPHOCTH M (WJIM) HETOJHOTHI CBEACHUH,
COJIEpKAIlUXCS B 3asIBJICHUU U MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTAX.

2.9.2. OcHoBaHMA W11 OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCITyTH:
1) HaiMuyue MPOTUBOPEYMBBIX CBEACHUN B 3asBICHUM U MPUIOKEHHBIX K HEMY
JNOKyMEHTaXx;

2) HECOOTBETCTBHE KAaTErOpHH 3asBUTENSl KPYry JHI[, YKa3aHHbIX B IyHKTE 2
HACTOAIEr0 AIMUHUCTPATUBHOTO PEITIAMEHTA;

3) HECOOTBETCTBHE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6. pa3jiena 2 HACTOSIIEro
AJIMUHHUCTPATUBHOTO perlaMeHTa, M0 (OopMe WM COAEPKAHUIO TPEOOBaHUSIM
3akoHojaresibcTBa Poccuiickon denepannu;

4) 3asgBJICHHE TTOIAHO JIMIIOM, HE UMEIOIIUM MOJHOMOYUM MPEACTABIATh HHTEPECHI
3asBUTENS,, B COOTBETCTBUU C IMYHKTOM 2.3 HACTOSIIET0 AJIMUHUCTPATUBHOIO
periaMeHTa;

5) wuHdopmanusa, KOTOpas COHCPKUTCI B JOKYMEHTaX, IMpeICTaBICHHbBIX
3asBuTenemM  (mpeacraButeneM — 3asBUTENS),  MPOTUBOPEYUT  CBEACHUSM,
COAEPKAIUMCSA B TOKYMEHTAX, HAXOASIINUXCS B BEAEHUU OPIaHOB BJIACTH;

6) HempelCcTaBlEHUE 3asBUTENIEM JUOO MNPEICTAaBICHUE HE B IOJHOM OO0beMe
JOKyMEHTOB (CBEINEHMWI), YKAa3aHHbIX B IIyHKTE€ 2.6. pasfena 2 HacTOAIIEro
AJIMUHHUCTPATUBHOTO pETyIaMeHTa.

2.9.3. Cneunanuct, OTBETCTBEHHBIN 3a OKAa3aHUE YCIYTH, B CIy4ae OTKa3a B
NPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH:

- TOTOBUT cooOuieHne 00 OTKa3e W PEerUCTpUpyeT B HUCXOJAIICH
KOPPECTIOH ICHIIHNH;



- TPOCTaBISET HA JBYX JK3EMIUIIPAX COOOIIEHHSI 00 OTKa3e MCXOISIIHA
HOMED U JIaTy;
- MOAIIMBAET 3K3EMIUIIP COOOIIEeHUs 00 OTKa3e B AEIO.

2.10. ITepeyensn ycayr, HeOOXOAMMBbIX U 00513aTeJILHBIX
JJIS1 IPEeI0CTABJIEHUS MYHUIIUNIAJILHOM YCJIYTd, B TOM YHCJIe CBeJAeHUs 0
JOKYMEHTeE (IOKYMEHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3ALUSAMH,
YYaCTBYIOIIMMU B NPEA0CTABJIEHUN MYHUIIUTIAJbHOMH yCIyTr|

Venyru, HeoOXoauMble W oOs3aTelibHBIE  AJ  NPEAOCTABIICHUS
MYHULMNIATBHOU YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHHUS IOCYAAPCTBEHHOM MONLIUHBI
WJIM MHOM IIATHhI, B3MMAaEeMOM 32 NPea0CTaBJIeHHe MyYHUIMIIAJIbHON YCIAYTH

MyHununangpHas yciayra NpeaocTaBisieTcs: OECIUIaTHO.

2.12. Ilopsiaok, pa3Mep U OCHOBAHUSA B3MMAHUA IUIATHI 32 MPEI0CTABJICHUE
YCJIYT, HEOOXOAUMBIX M 00513aTeJIbHBIX Il IPEI0CTABJICHUA MYHUIIUNIAJIbHOI
YCJIYIrd, BKJIKYast HHGOpMAIHI0 0 METOAUKAX pacyeTa pa3Mepa TaKOH IVIAThI

[Inata 3a mpenocraBlieHHE YCIYr, HEOOXOIMMBIX M OOS3aTENbHBIX JIA
MPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIYTH, OTCYTCTBYET.

2.13. MakcuMaJIbHbIH CPOK 0KMJIAHUA B OYepeaH MPHU Mmojiave 3ampoca o
NpeaoCTABJIEHMH MYHUIIUNIAJILHOMN YCJIYTY U IPH NOJIyYeHUH pe3yjibTaTra
NpeaocTABJIEeHUS MyYHHUIMIIAJIbHON yCAYyrH

MakcuMalIbHBIM CPOK OXHUIAHUA B OYEPEAM HE JOJDKEH MpeBbIIATH 15
MHHYT.

2.14. Cpok 1 NOPSI/IOK PErucTPALUM 3alIPOCa 3asIBUTEJIS O NMPEA0CTABJICHNH
MYHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOH opme

2.14.1 3asgBneHus O MPEIOCTABICHUM MYHULMNAJIBHOW YCIyTHM TOAJICKAT
peructpanyu B YTOJHOMOYEHHOM OpraHe B TedeHue 1 paboyero IHS cO JHSA
MOJIYYCHUSI 3asBJICHHUS W JIOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHHUS
MYHULIMOAIBHOMN YCITyTH.

2.14.2 3asBnenue, HanpasieHHoe nocpenctsoM EIII'Y, peructpupyercs He
MO3/IHEE TepBOro  pabouero, CIAEAYIOUIET0 3a JHEM €ro  IOJy4YeHUs
YIOJIHOMOYEHHBIM OPTaHOM C KOTIHSIMU HEOOXOIMMBIX TOKYMEHTOB.

2.15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHULIUNIAIbHAS

2.15.1. Ha Ttepputopuu, nOpwieraromei K 3JaHU0 AJIMUHUCTPALUU
MYHMIIMIIAJBHOTO  00pa3oBaHusi  «[ JTMHKOBCKUI  MYHULMNANBHBIA  OKPYI»
CmoneHckol o6sacti 00OpYAYyIOTCS MAPKOBOYHBIE MECTa JJIsl aBTOTPAHCIOPTA.
Jloctyn 3asiBUTENEN K MapKOBOUYHBIM MECTaM SIBIISIETCS OECIUIATHBIM.



B 31aHun AqMuHHCTpauuu MyHULIUIAIBHOrO 00Opa3oBaHus «[ JTMHKOBCKHIA
MYHMLMIAIbHBIA OKpyr» CMOJEHCKOW 00nacTu 00OpYyIyrOTCsl JOCTYIHbIE MecTa
OOIIEro MoJIb30BaHMsI CAHUTAPHO-TUTUEHUYECKOIO HAa3HAYEHMSL.

2.15.2. TIlomemenus [ NPENOCTaBICHUS MYHULMIIAJIBHOM  yCIYTH
pasMelmaroTcss B 3JaHUM  AJMMHHUCTpPAllMM MYHHUIMIAIBHOTO 00pa30BaHUA
«"MTMHKOBCKHUIM MyHULIUMTANIbHBIN OKpyT» CMOJIEHCKON 00J1aCTH.

2.15.3. LlenTpasbHblii BXOJ B 3MaHHE AJIMHUHUCTPALMA MYHULMIAIBHOTO
oOpazoBaHusi «[ TUHKOBCKUN MYyHHIMMAIbHBIA OKpyr» CMOJEHCKOM 001acTH
JTOJDKEH  OBITh  000pymOBaH  HMH(POPMAIMOHHOW  TAONMYKOW  (BBIBECKOW),
coaeprkaliei nHpopMaluo:

- HAMMECHOBAHMUE;

- MECTOHAXOK/JICHUE U IOPUANYECKUI alpec;
- peXKUM paboOTHI;

- rpaduk npuema;

- HoMepa Tes1e(hOHOB ISl CTIPaBOK.

2.15.4. Ilomenienus1, B KOTOPBIX MPENOCTABISIETCS MyHHULIMIAIbHASA YCIyTa,
JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-MIHMAEMHUOJIOTMYECKUM  IPaBUIaM H
HOpPMAaTHBAaM.

2.15.5. Ilomenienus1, B KOTOPBIX MPENOCTABISIETCS MyHHUIMIAIbHASA YCIyTa,
OCHAILAIOTCS:

- IPOTUBOIIOKAPHOM CUCTEMOU U CPECTBAMU TOKAPOTYLIEHNUS;

- CUCTEMOM OMOBEUIEHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYaLNH;
- CpelCcTBaMU OKa3aHHUs [IEPBOM MEIULIMHCKON IIOMOILIY;

- TyaJIeTHBIMA KOMHATaMH JUJIsl IOCETUTEIIEH.

2.15.6. MecTa oxuIaHUsl 3asBUTENIEW U MPEIOCTABICHUS MYHUIUIIAIbHON
yCIIyTU OOECHEeUnBAIOTCS KAaHLEIIPCKUMH TPUHAICKHOCTSIMHU JJI1 HalMCaHUs
NUCHbMEHHBIX 3asBJIEHUH, OOOpPYAYIOTCA CTYJbSIMH, CKAMbSIMH, KOJIUYECTBO
KOTOPBIX ONpEesIeTcss UCX01s U3 (PaKTUUECKON Harpy3KU U BO3MOXKHOCTEH 1151 UX
pa3MelleHUs B TOMEUIEHUH, a TAKKe NHPOPMALIMOHHBIMU CTEHAAMH.

NHdopmanimoHHble  CTEHABI  COAEpPXKAT  CIEAYIOIIYI0  O0O0s3aTEeNbHYIO
uHbOpMaITHIO:

- CBEJICHHUS O NIEPEYHE UCIIOIHAEMbIX MyHULIUIAIBHBIX YCIYT;

- Tmopsnok  oOkanoBaHWs  JeWcTBHM  (0O€34€MCTBUS) M PEILICHU,
OCYLIECTBIISIEMBIX (IPUHATHIX) B XO€E MPEAOCTABICHUS MYyHUIIMIIAIBHON YCIIyTH;

- IIOYTOBBIM ajpec, B TOM 4YMUCIE aapec caWra B cetu MHrepHeT, Homepa
TeaeOHOB, JJEKTPOHHOM  MOYThl, TrpaduKoB padOTbl  AJIMHUHHCTpPALUU
MYHMIIMIIAJIBHOTO  00pa3oBaHusi  «[ JTMHKOBCKUI  MYHUUMIANBHBIA  OKPYI»
CMoJIeHCKOM 00/1aCcTH;

- IIEpeYEHb JOKYMEHTOB, KOTOpBIE 3asBUTENb IOJDKEH IPEACTABUTH IS
NOJIyYEHUS] MyHULIMIAIIBHON YCIIyTH;

- HACTOSINUN A IMUHUCTPATUBHBIN PETJIAMEHT.

TexcTbl MaTepuanoB, pa3MEIIEHHbIX Ha WH(GOPMAIMOHHOM CTEHJE,
neyaTaroTcs yIOoOHBIM Uil yTeHus: mpudTom, 0e3 UCTpaBICHUN, C BbIICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecra npuema 3asButeneid 000pyAyr0Tcss HHPOPMAMOHHBIMU TaOJIMYKAMU
(BBIBECKAMH ) C YKa3aHUEM:

- HOMepa KaOuHeTa 1 HAUMEHOBAHUSA OT/IENA;
- Qamuiuu, UMEHHM W OT4YecTBa (MOCIEAHEE — MPU HAIUYUH), TOJKHOCTH
OTBETCTBEHHOTO JIMLIA 33 IPUEM JTOKYMEHTOB;



- rpaduka npuema 3assBUTETCH.

Pabouee MecTo Ka)xa0ro OTBETCTBEHHOIO JIMIA 3a IMPUEM JOKYMEHTOB,
JOJKHO OBITh 000PYZOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOJUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, [eYaTalolUM
YCTPOMUCTBOM (IIPUHTEPOM) U KOTUPYIOLIUM YCTPONCTBOM.

2.15.7. NadopmupoBaHue 0 Xo/€ MPEA0CTaBICHNUS MYHUIIUITAIIBHON yCIIyTH
OCYULIECTBJISIETCS COTPYAHUKAMH MPU JUMYHOM KOHTAKTE C 3asIBUTEISIMU WIIM C
UCIIOJIb30BAaHUEM  CPEIICTB  TOYTOBOM, TeneOHHOM CBA3H, IOCPEACTBOM
AIEKTPOHHOM MOYTBHI.

2.15.8. Bxoxg B 3ganue oOoOpyayeTcs NaHAyCaMH, pPacIIMPEHHBIMH
POXOJIaMH, IO3BOJSIOIMMHA O00€CHeUnTh OECHpPEensTCTBEHHbI IOCTYN IS
WHBAJINJIOB, BKIIFOYAsl THBAJIUIOB, UCIIOJIB3YIOIINX KPECIa-KOISCKH.

2.15.9. locTynHOCTh JjIsi UHBAIUJOB OOBEKTOB (3aHUM, MOMEIICHUN), B
KOTOPBIX MPEJOCTABISAETCS MyHUIIMTIANbHAS YCIIyTa, JOKHA OBITH O0ecreueHa:

- BO3MOXXHOCTBIO CaMOCTOSITEJIBHOTO NEPEIBW)KECHHUSI MHBAJIUIOB, B TOM
YUCJE€ C HCMOJb30BAHHEM KPECIA-KOJSCKH, IO TEPPUTOPUH, HA KOTOPOU
PacCIONOKEHbl OOBEKTHI (37aHUsA, MOMEIICHUS), B KOTOPBIX MPEIOCTaBISIOTCS
rOCyJapCTBEHHBIE U MyHUIUTIAIBHBIC YCIIYTH;

- COMPOBOXJICHUEM MHBAJIHJIOB, UMEIOIINX CTOMKHUE pAcCTPOUCTBA (PYyHKIUU
3pEHUS U CaMOCTOSITEIBHOIO NIEPE/IBHXKEHHUSI, U OKa3aHUs UM MOMOIIH B OOBEKTAX
(31aHMSAX, TOMEUICHMSIX), B KOTOPBIX MPEAOCTABISIOTCS TOCYJIAapCTBEHHBIE H
MyHULUTIATIbHBIE YCIYTH;

- HaJJIeXKalIUM pa3MelEHueM O0OpYyJOBAaHMS M HOCHUTENIeW HH(POpMALUH,
HEOOXOUMBIX sl oOecredeHus] OeCHpensTCTBEHHOTO JOCTYNa WHBAJIUAOB K
oObeKkTaM  (37aHUSM,  [OMEUIEHUSIM), B  KOTOPBIX  IPEIOCTaBISAIOTCA
rOCyJapCTBEHHbIE W MYHHIMMAIbHBIE YCIYTHd, MECTaM OXUAAHUS MU IpueMa
3asIBUTEJIEN C Y4ETOM OTPAaHUYEHUN UX KU3HENEITEIbHOCTH;

- 1yOJIMpoBaHUEM HEOOXOAMMOW ISl MHBAIHMIOB 3BYKOBOM M 3PHUTENILHON
uH(popMaIMu, a TakKe HaJNUCed, 3HAKOB M HWHOM TEKCTOBOM W TrpauuecKoil
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

- JIOIyCKOM CypJIONEPEBOIUMKA U THU(PIOCYpIONIEPEBOTUMKA MPU OKa3aHUU
WHBAJIMY MyHULMIIATLHON YCIYTH;

- IOITyCKOM B OOBEKTHI (3/1aHUS, IOMEIICHHS ), B KOTOPBIX MPEA0CTABIISIOTCS
MyHUIUNANAbHBIE YCIYTH, COOAKHU-MPOBOJHMKA TMPHU HATUYUM JIOKYMEHTA,
MOATBEPKIAIOLIETO €€ ClelHalbHOe O0yYeHHE W BbllaBaeMoro mno Qgopme u B
NOpSAZIKE, KOTOPHIE OMpenestoTcss (¢eaepalbHbIM OpPraHOM HCIOJHUTEIBHON
BJIACTH, OCYUIECTBISIOIMM  (PYHKIIMM TI0  BBIpaOOTKE W  pealu3aluu
roCyJapCTBEHHOW MOJMTUKUA U HOPMATUBHO-IIPABOBOMY PETrYJIMPOBaHUIO B chepe
COLIMAJIBHOM 3aIlIUThl HACEJICHUS;

- OKa3aHUEM CIEUMAJUCTAMU YUYPEXKICHUS, IOMOIIM HWHBAIUIAM B
MPEOJIOJICHUH 0aphepoB, MEIIAIOIIUX MOJYYEHUI0 MMHU MYHHULHUIAIBHBIX YCIyT
HapaBHE C IPYTHUMU 3asIBUTEIISIMHU.

2.16. IToka3aTeu JOCTYNNHOCTH U KAa4eCTBA MYHUIMIIAJIbHOU YCJIYI'H

2.16.1. OcCHOBHBIMM  TIOKa3aTEISIMM  JOCTYINHOCTA  MPEAOCTaBICHUS
MYHUIUITAIBHON YCIYTH SIBISIOTCS:

- HaJU4Me TMOJIHOM M MOHSATHOW MH(GOpMAaLMU O MOPSAKE, CPOKaX U XOe
peAoCTaBICHUS MYHULIUTATBHON yCIayTu B nH(p)OpMaAITMOHHO-



TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOIIEro MnoJjib30BaHusl (B TOM 4YHUCJIE B CETHU
HuTepHeT), cpencTBax MaccoBoil nHpopmanuu;

- BO3MOXXHOCTh TOJYUYEHHs 3asIBUTEJIEM YBEIOMJIEHUUA O MpPeIOCTaBICHUU
MYHULUIIAIBHOMN yCayTu ¢ nomoulpo EINTY;

- BO3MOXHOCTb TMOJy4Y€HUs HHPOpMAlUU O XOJ€ MPEeIAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTM, B TOM YHUCJE C HCIOJb30BaHUEM HWHOOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.16.2. OCHOBHBIMM  TOKa3aTeJsIMM ~ KadecTBa  MPEIOCTaBICHUS
MYHULIUNAIBHON YCITyTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTh  MPEIOCTABICHUS MYHUIUMNAIBLHOW  YyCIyrd B
COOTBETCTBHM CO CTaHAAPTOM €€ MPEHOCTABICHUS, YCTAHOBJIECHHBIM HACTOSIIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHUMAJbHO BO3MOXXHOE€ KOJMYECTBO B3aUMOJICUCTBUU TpaKJaHUHA C
JIOJDKHOCTHBIMM  JIMIIAMM, YYaCTBYIOIIMMHU B MPEIOCTABICHUU MYHUIUIIATBHON
YCIYTH;

- OTCyTCTBUE€ OOOCHOBAHHBIX JKajJlo0 Ha jAeicTBus (Oe3neicTBHe)
COTPYIHHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM;

- OTCYTCTBME HApPYUIEHUW YCTAHOBIIEHHBIX CpPOKOB B  IPOIECCE
MPEAOCTABICHNS MYHHUIUIIAIBHON YCIIYTH;

- OTCYTCTBUE 3asiBJICHUM 00 OCIIapuBaHUU pEIICHUH, AecTBUM (6€3eiiCcTBYS)
YNOTHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX  JIMI, HPUHUMAEMBIX
(COBEpIIEHHBIX) MPU MPEIAOCTABICHUU MYHHUIIMNAIBHONW YCIyTU, IO HWTOTaM
pPacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUS 00 YAOBJIETBOPEHUHU (YACTUYHOM
YAOBJIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

2.17. Nuble TpeOOBaHMS, B TOM YK CJIE YYUTHIBAKOILIHE 0COOCHHOCTH
NpeAoCTABJICHU MYHHMIMIIAJIBHON YCJIYIH B MHOIO(PYHKIMOHAJIBHBIX
LHEHTPaxX 0COOEHHOCTH NMPEAOCTABJICHNS MYHULIUIIAJIBHON YCIYTH 110
IKCTEPPUTOPUAIBLHOMY NPUHIUITY U 0COOCHHOCTH NMPEAOCTABJICHUS
MYHHMIUNAJBHON YCJIYI'U B 3JIEKTPOHHOM opme

2.17.1. IlpenocraBiieHE MyHULUITAJIBHON YCIYTH IO SKCTEPPUTOPHUATIEHOMY
NPUHIMIY OCYILIECTBISETCS B YacTU OOECNeyYeHUus: BO3MOXXHOCTU TOJIayu
3asBieHni nocpeactsom EINTY.

2.17.2. 3asBuTensiM  00CCIECYMBACTCS BO3MOXKHOCTH  IPEACTABJICHHUS
3adBJICHUSl M TPUJIATaeMbIX JTOKYMEHTOB B ()OpME HIJIEKTPOHHBIX JOKYMEHTOB
nocpencresoM EINTY.

B osrom cinywae 3asBurens asropusyercs Ha EII'Y  mocpeactsom
NoATBEpkKACHHON ydeTHOM 3amucu B ECHA, 3anonHsier 3adBiI€HUE O
IIPEIOCTABIEHUN MYHULMIIAIBHON YCIYyTM € HCIOJIb30BAHUEM HMHTEPAKTHUBHOM
(GbOpMBI B 3JIEKTPOHHOM BHJIC.

3anogHEHHOE 3asiBJICHUE O MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTu
OTIIPABJISIETCS 3asBUTEJIEM BMECTE C MPUKPEIIEHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOAMMBIMH [JIsl MPEJOCTABICHUS MYHUILIMIIAJILHON YCIyTd, B
VYnonnomoueHnwit oprad. Ilpm aBropmsaumm B ECHA 3asBneHue o
IIPEIOCTABICHUN MYHUIMIAIBHOW YCIyI'M CUUTAETCS NOANHUCAHHBIM IIPOCTOU
AJIEKTPOHHOM NOJIHUCHIO 3aIBUTEIIS.

Pe3ynbrartel mpenocTaBi€HUsS MYHHLIMIAIBHOM YCIYTM HaIlpaBISIOTCS
3asgBUTENIO B IMUHBIN kaOuneT Ha EIN'Y.



3. Cocras, 0CJIe10BATEJBbHOCTh U CPOKH BbINOJHECHUS AIMUHUCTPATHBHBIX
npouenyp (AercTBuii), TpedOBaHUs K NOPSAAKY UX BBINIOJTHEHUSI, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dpopme

3.1. UcuepnbIBalOLIUil IepeYeHb A/IMUHUCTPATHBHBIX MPOLIEAYP

[IpenocTaBnenrne MyHUIIMTIANBHON YCIYTH BKJIIOYAaeT B ce0sl CIEAYIOIINe
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpueM u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH;

2) hopMupOBaHKE W HANPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHBI
(opranuzanum), y4acTBYIOIIUE B MIPEAOCTABICHUN TOCYapCTBEHHOU YCIYTH;

3) paccMoTpeHHe JOKYMEHTOB, TPUHATHE peEHieHUus 00 OOBIBICHUH
HECOBEPIIICHHOJETHETO MOJHOCThIO JAEECIOCOOHBIM (AMAHCUITUPOBAHHBIM) WJIU B
OTKa3e B OOBSBICHUM HECOBEPIICHHOJETHETO TMOJTHOCTBIO JI€ECIOCOOHBIM
(3MaHCUNIUPOBAHHBIM);

4) HampaBlIeHHE pe3yJbTaTa TMPEIOCTABICHUS MYHHUIIUINIAIBHON YCIyTH
3asIBUTENI0 Ha OyMa)XHOM HOCHUTENE 3aKa3HbIM IIOYTOBBIM OTIPABJICHHEM C
YBEJIOMJICHHEM O BPYUYEHUU WM C WCIIOJIB30BAaHWEM EIUHOTO MopTana B (opme
AIEKTPOHHOTO JOKYMEHTA.

3.2. [IpueM U perucTpamnus 3anpoca u JOKYMeHTOB, HEO0OXOAMMBIX J1JIf
NpeaoCcTABJIEHUS MYHUIMIIAJIbHON yCIYyrH

3.2.1. OcHOBaHuEM i1 Hayana aAMUHMCTPATUBHOM MPOLEIYpbI IPUEMA U
perucTpaluy 3adBJICHUS W JIOKYMEHTOB, HEOOXOOUMBIX Jid MPEIOCTaBICHUS
MYHULMIIATBHOW YCIIYTH, SIBISIETCS:

1) nuuHoe oOpaieHue 3asaBUTEN B AJIMUHUCTPAIMIO MYHHUIIMIAIBHOIO
oOpa3zoBaHus «[ JIMHKOBCKUN MyHUIMNAIBHBIA OKpyr» (CMOJEHCKOH 00JacTu ¢
3aIpOCOM O NPEIOCTaBICHUU MYHULMIIAJIbHOW YCIyTHM M NPWIATa€MbIMU K HEMY
JIOKyMEHTaMU Ha OyMa)KHOM HOCHUTETIE;

2) 3adBJ€HME M JOKYMEHTHI, HANpPABJICHHbIE 3aKa3HbIM IOYTOBBIM
OTIIPaBJICHUEM - Ha OYMa)KHOM HOCHTEIIE;

3) HampaBieHHE B DJEKTPOHHOM (opme 3ampoca O NperoCTaBICHUU
MYHUIUNIATBHOM YCIYTH U MPUJIAraeMbIX K HEMY JOKYMEHTOB C MCIOJIb30BAaHUEM
eIMHOTO TIopTajia rocyaapcTBeHHbIx yeuyT (manee EINTY) B popme amekTpoHHOTO
JIOKYMEHTA, TMOANUCAHHOTO YCUJICHHOW HEKBaIU(UIMPOBAHHON 3IEKTPOHHON
NOJANKCHIO, CEPTUPUKAT KIIH0Ya MPOBEPKHM KOTOPOM CO3JIaH U MCHOJB3YETCs B
UHPPACTPYKTYPE, obecreunBaroIiei MH()OPMAITMOHHO-TEXHOJIOTHIECKOe
B3aMMOJIeiCTBHE MH(DOPMAITMOHHBIX CUCTEM, MUCIOIb3YEMBIX I MPEIOCTaBICHUS
roCyJAapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT B JIEKTPOHHOM (opMme.

3.2.2. Tlpy NOCTYIUIEHHH 3aIllpoca M MPUJIAraeMbIX K HEMY TOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE CIELHAINUCT, OTBETCTBEHHBIM 3a MPUEM M PErHCTPALUIO
JIOKYMEHTOB, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO JTOKYMEHTOB, B J€Hb
NOCTYILJIEHUS 3alIpOca O MPEAOCTABICHUHA MYHUIIMIAIBHON YCIIyTH U IPHJIAraeMbIX
K HEMY JOKYMEHTOB:

1) mpoBepsieT TOKyMEHT, yIOCTOBEPSIOLINI IUYHOCTh 3asBUTEIIS;



2) npoBepsieT HAJIMYME OCHOBAHWM JUIsl OTKa3a B MPUEME U PErUCTPALMH
JOKYMEHTOB, yKa3aHHBIX B mojpaszene 2.8 pasgena 2 HACTOALIETO
aAMUHHUCTPATUBHOT'O PEIVIAMEHTA.

3.2.3. B cny4ae BbISBICHHS OCHOBAHUM JJI1 OTKAa3a B IPUEME U PETUCTPALIMHI
JOKYMEHTOB, yKa3aHHBIX B mojpaszene 2.8 pasfgena 2 HACTOALIETO
aMUHUCTPATHUBHOTO PETJIAMEHTA, CIICHHAAIUCT, OTBETCTBEHHBIM 3a IIPUEM H
pPErHCTpalMI0 JOKYMEHTOB, MpEKpalaeT MNpoueAypy IpueMa JOKYMEHTOB,
nepenaeT JOKYMEHTHI 3asIBUTEIIO JUUIS IPUBEICHHUS IIPEACTABICHHBIX JOKYMEHTOB B
COOTBETCTBHE C TpeOOBaHMSMM, YCTAHOBJICHHBIMM mojpaznene 2.8 paznena 2
HACTOAIIETO aAMHUHUCTPATUBHOTO periaMeHTa, ohopMIIsieT pelieHue o0 oTKase B
IpUeMe JIOKYyMEHTOB, HEOOXOJMMBIX JJsi MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIIyTH, B CBOOOJHOH (popMe, U IepelacT ero 3asBUTEINIO.

3.2.4. B cny4yae OTCYTCTBHS OCHOBAaHUU JJIsl OTKa3a B MPUEME JOKYMEHTOB,
yKa3aHHBIX B Mojapaszene 2.8 pasgena 2 HACTOSILETO0 aJIMUHHACTPATUBHOTO
perilaMeHTa, CIEeUaINCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB,
OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO JOKYMEHTOB, B IEHb IPUEMA Y 3asIBUTEISA
3armpoca O NPEIOCTAaBICHUM MYHULMIIAIBHOW YCIYyTHM M NPWIAraéMbeIX K HEMY
JOKYMEHTOB:

1) cBepsieT mpeacTaBiIEHHBIE 3asBUTEIEM MOJJIMHHUKUA JOKYMEHTOB C HX
KOITMSIMM, IPOU3BOJIUT KOIIMPOBAHUE YKA3aHHBIX JJOKYMEHTOB (€CIIN 3aIBUTEIIEM HE
IIPEICTABIICHBl KONMM YKa3aHHBIX JOKYMEHTOB), 3aBEPSET KONHUU YKa3aHHBIX
JIOKYMEHTOB JINYHOW MOJNUCHI0O U IITAMIIOM OpraHa (y4pexXaeHus), MOCIe Yero
IOJUIMHHUKH TOKYMEHTOB BO3BPAILAIOTCS 3asSBUTEIIIO;

2) mpu OTCYTCTBHUM y 3asBUTENsI 3alOJHEHHOIO 3alpoca O IMpeJoCTaBICHUH
MYHUIUTIATBHON YCITyTH WJIA HEMPABUIIBHOM €70 3all0JJHEHUU IIOMOTaeT 3asiBUTEIIO
3aIOJHUTB 3aIIPOC O NPENOCTABIECHUN MyHULMIIATBHON YCIIYTH;

3) perucTpupyer 3ampoc O MHPEIOCTABIEHUU MYHHUIUNAIBbHON yCIyru B
TeyeHue 1 pabouero AHS C COXpaHEHUEM JaThl U BPEMEHHU IMOJAYM 3arnpoca O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIyTH.

3.2.5. B cayyae nojgauu 3anpoca o0 IpeIoCTaBICHUN MyHUIMIIAIBHOM YCITyTH
M TpWIaraeMelx K HeMy JOKyMeHTOB mnocpenctsoMm EIIIY  cnenwmanucr,
OTBETCTBEHHBIN 3a IPUEM U PETHCTPALUIO TIOKYMEHTOB:

1) ycTaHaBiaMBaeT mpeaMeT 0OpaIleHus;

2) mnpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHbIX B IyHKTE
2.6.1 noxpaszaena 2.6 pasgena 2 HaCTOALIETO AJMUHUCTPATUBHOTO PETJIAMEHTA.

3) mpoBepsieT HaJIMYMe OCHOBAHWUW MJiIsi OTKa3a B MPHUEME U PErucTpanuu
JOKYMEHTOB, yKa3aHHBIX B mojpasfene 2.8 pa3gena 2 HACTOSALIETO
aJIMUHUCTPATUBHOTO pErIaMeHTa.

3.2.6. B cnydyae Hanu4usl OCHOBAHMM JJIS OTKa3a B MPUEME U PETUCTPALINU
JIOKYMEHTOB, MPEIyCMOTPEHHBIX TMoApa3aeiaomM 2.8 pazgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErjlaMEHTa, CIEUUAUCT, OTBETCTBEHHBIM 3a MpUEM H
pErucTpalyi0 JOKYMEHTOB, HampaBisieT B JIMYHbIA KaOWHET 3asBUTEINS
yBeAOMJICHHE 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIHWMBIX MJis
MPEI0CTABIICHUSI MYHUIIMIIATBHON YCIYTH.

3.2.7. B ciyyae OTCYTCTBUSI OCHOBAHMM IIJIsI OTKa3a B IIPUEME JOKYMEHTOB,
YKa3aHHbIX B Mojpaszjene 2.8 pazjaena 2 HACTOSIIETO0 aJMUHHCTPATUBHOIO
perylaMeHTa, CIIEHUaInuCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO JOKYMEHTOB:

- HampaBJIsieT 3asBUTEI0 Y BEIOMIIEHUE B TEUEHUE OJJHOTO paboyero AHs Ha
OyMa)XHOM HOCHTEJIE WIHA B DJIEKTPOHHOM (opMe B JTUYHBIN KaOMHET HA €IUHOM



NopTaye O MPUHATUH 3asBICHUS U MPUIAraeMbIX K HEMY TOKYMEHTOB C YKa3aHHEM
UX TEpeyHs M JaThl MOJYYEHHUs, a TaKXKEe C YKa3aHWEM MEepeydHsl TOKYMEHTOB,
KOTOpbIE OyIyT MOJY4YEHbl YIMOJTHOMOYEHHBIM OPTaHOM IO MEXBEIOMCTBEHHBIM
3ampocaM O TMPEJOCTABJICHUH TOKYMEHTOB W WHMOpMAIMu, HEOOXOMUMBIX IS
NPEIOCTABICHUSI TOCYAAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr, B paMKax
MEXBEJJOMCTBEHHOTO  HMH(QOpPMAllMOHHOTO  B3auMojeucTBus  (mamee -
ME>KBEIOMCTBEHHBIN 3aIIPOC);

- TepelaeT 3amnpoc O IMPENOCTaBICHWHM MYHULMINAIBHON YCIYyrd U
npuiaraéMble K HEMy JOKYMEHTBI, CIELUHUAIUCTy, OTBETCTBEHHOMY 3a
paccMOTpeHHE JOKYMEHTOB (J1ajee — OTBETCTBEHHBIM MCIOJIHUTEND), B CPOK HE
no3aHee 1 paboyero AHs, CIEAYIOMIETO 3a JHEM MTPUEMa U PErHCTpalldy 3ampoca o
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

3.2.8. MakcuManbpHbBIM CPOK BBINOJHEHHS aJMUHHUCTPATUBHOM IPOLIEAYPHI
npyeMa ¥ perucTpaluu JOKYMEHTOB COCTaBIsIeT 1 pabounii 1eHb.

3.3. ®opMupoBaHHe U HANIPABJIEHUE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbI
(opranusanum), y4acTByolme B NpeJocTaBJIeHU MYHUIUNIAJIbHON yCIyTd

3.3.1. OcHoBaHmeM 1 Hayajga AaJAMUHUCTPATUBHOM  IPOLETYPHI
bopMHpOBaHUS W HANpPABJICHHS MEXBEJOMCTBEHHBIX 3alpOCOB  SABIISIETCS
HEIPE/JICTABICHUE 3asBUTEIEM IO COOCTBEHHOM WHHIMATUBE JIOKYMEHTOB,
yKazaHHbIX B mnOyHkTe 2.7.1 mompazmenma 2.7 pa3gena 2 HAacTOSAILIETO
aAMUHHACTPATUBHOTO PEIAMEHTA.

3.3.2. B ciy4ae ecnu 3asBUTEIIEM IIPEACTABICHBI BCE JOKYMEHTHI, YKAa3aHHbIC
B nmyHkTe 2.7.1 mogpaznena 2.7 paszmena 2 HACTOSIIETO aIMHUHHCTPATUBHOIO
pErjlaMeHTa, OTBETCTBEHHBIN UCIIOJIHUTEIb IIEPEXOJNT K BBIIOJHEHUIO CIEAYOIIEH
aJIMUHUCTPATUBHOW MPOLEAYPBI B COOTBETCTBUU C MOAPA3AEIOM 3.3 HACTOSIIETO
paszena.

3.3.3. B cunywyae ecnu 3asBuTeIEeM 1O COOCTBEHHON WHHUIMATUBE HE
IIPEACTABIICHBl JOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.7.1 mogpaznena 2.7 pasgena 2
HACTOSIIIET0 AaJAMUHUCTPATHUBHOIO pPErjaMeHTa, OTBETCTBEHHBIM HCIOJHUTEIh
IPUHUMAET penieHrue o (OPMUPOBAHMM W HAMPABICHUU MEKBEIOMCTBEHHBIX
3aMpocCoB.

3.3.4. MexBe1OMCTBEHHBIN 3arpoc (OpMHUPYETCS U HampasisieTcs B (popme
ANIEKTPOHHOTO JIOKYMEHTa, TMOANUCAHHOTO YCUJICHHOW KBaTM(DUIIMPOBAHHON
NIEKTPOHHOM  MOANMCBHIO, [0 KaHaJlaM CHUCTEMBI  MEXBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aWMMOJCUCTBUA. [Ipr OTCYTCTBHMM TEXHUYECKOM BO3MOMXKHOCTH
dbopMHpOBaHUS W HANpaBJICHUS MEXKBEIOMCTBEHHOIro 3ampoca B (dopme
NIEKTPOHHOTIO  JIOKYMEHTa IO KaHajaM CHCTEMbl  MEXBEJOMCTBEHHOIO
AJIIEKTPOHHOTO B3aMMOJICUCTBHSI MEXKBEJIOMCTBEHHBI 3alpOC HAMpaBseTCA Ha
OyMa)XHOM HOCHUTeNe MO MmoyTe Jubo 1o (akcy C OJHOBPEMEHHBIM €ro
HAaIMPAaBJICHUEM 10 [TOYTE WA KyPbEPCKON JOCTABKOM.

3.3.5. Cpox NOATOTOBKM W HAaIPaBJICHUS MEXKBEIOMCTBEHHOTO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MOKET MpeBbIIaTh | pabouero aHS cO AHA
pEerucTpaluy 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABIICHUS
MYHULMNAIBHOM YCIyTH, OT CHELHAJINCTa, OTBETCTBEHHOIO 3a NPUEM U
pPErHCTPALIMIO TOKYMEHTOB.
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3.3.6. Ilocne moCTymjeHuss OTBETA Ha MEXBEIOMCTBEHHBII 3ampoc
OTBETCTBEHHBIN UCIIOJIHUTEND PETUCTPUPYET MOJyUEHHBIM OTBET B YCTAHOBIEHHOM
MOPSAKE.

3.3.7. MakcumaibHbId CPOK BBIMOJHEHUSA aIMUHUCTPATUBHOUW MPOLEIYPHI,
YKa3aHHOW B  HACTOSIIEM  MOAPA3AEIE, BBINOJHAEMBIX  OTBETCTBEHHBIM
UCIIOJIHUTENIEM, COCTABIIAET 3 pabouuX JHS.

3.4. PaccMoTpeHne JOKYMEHTOB, IPUHSATHE PellieHusI 00 00bSIBJICHUH
HECOBEPIIEHHOJIETHET 0 MOJHOCTHIO 1eeCIOCOOHBIM (AIMAHCUIIMPOBAHHBIM)
WIH B 0TKAa3e B 00bSIBJIEHMH HECOBEPIIEHHOJIETHET 0 MOJHOCTHIO
1eecrnoCcOOHbIM (AMAHCUIIUPOBAHHBIM).

3.4.1. OcHoBaHueM Juisi HadyajJa aJIMHUHHCTPATUBHOM  MpPOILEAYpPbI
pPaccMOTpEeHUs JOKYMEHTOB, MPUHATHUS PEUICHHUS O MPeIoCTaBleHuHu (00 OTKasze B
MPEIOCTABIEHNN) MYHULUIIAILHON YCIYTH SIBISIETCS MMOJTYYEHUE OTBETCTBEHHBIM
UCIIOJIHUTENIEM  3alpoca O MPEAOCTABICEHUH  MYHHULMIAIBHOW  YCIYTM U
IPWIAraeMbIX K HEMY JOKYMEHTOB, a TaKXe OTBETOB HA COOTBETCTBYIOILIUE
MEKBEIOMCTBEHHBIE 3aIIPOCHI (B cyyae eciu Oblia yCTaHOBJIEHAa HEOOXOANUMOCTh
B TakKuX 3amnpocax) OT CHELHMAIUCTa, OTBETCTBEHHOI'O 3a MPHUEM U PETHUCTPALUIO
JIOKYMEHTOB.

3.4.2. Ilpn mnpeaoCTaBI€eHWH MYHHLHIIAIBHON YCIYI'M OTBETCTBEHHBIN
WCITOJIHUTENb YCTAHABIMBAET HAJIMYUE WM OTCYTCTBHE OCHOBAHMM JJI1 OTKa3a B
IIPEAOCTABICHNN MYHUIMITAJIBHON YCIIYTH, YKa3aHHBIX B IIyHKTE 2.9.1 moxapasnena
2.9 paznena 2 HacTosimero AJAMUHUCTPATUBHOTO PETJIAMEHTA.

3.43. Ilpu oOTCyTCTBMM OCHOBaHMH il OTKa3a B IMPEIOCTABICHUU
MYHULMNAIBHON YCIIYT'H, YKa3aHHbBIX B MyHKTe 2.9.1 moapasgena 2.1 paznena 2
HACTOSIIEro AJIMUHUCTPATUBHOTO PErNIAMEHTA, OTBETCTBEHHBII UCTIOJHUTENb!

1) mpoBepsieT npeacTaBIeHHbIE CBEICHUS U IOKYMEHTHI,

2) mnOpuUHMMAeT pelieHne 00 OOBSIBICHUMM  HECOBEPILICHHOJIETHETO
AMaHCUIUPOBAHHBIM, KOTOPBIA 0POPMIISIETCS TPABOBBIM aKTOM YIIOJIHOMOYEHHOTO
oprasa, OCYLIECTBJISIOLIETO 00BsIBIICHHE HECOBEPILICHHOJIETHETO
HYMAHCUIIMPOBAHHBIM.

3.44. Ilpy Hamuuuu OCHOBAHUW JUISI OTKa3a B NPEAOCTABICHUHU
MYHULIMNAIBHON YCIIYTH, YKa3aHHbIX B myHKTe 2.9.1 moapaznena 2.9 pasnmena 2
HACTOSIIIET0 AJMUHUCTPATUBHOTO PErlaMEeHTa, OTBETCTBEHHBIM HWCHOJHUTEH
OCYIECTBIISICT IMOATOTOBKY YBEIOMJICHHS 00 OTKa3e B MPEIOCTABICHUU
MYHUIUTIATBHOM YCIYTH C YKa3aHUEM MPUYHMH OTKAa3a.

3.3.5. MakcuMamnbHbIi CPOK BBITTOJIHEHUS] aJ]MUHUCTPATUBHON MPOLIETYPHI,
YKa3aHHOW B HACTOSIIIEM MOAPA3ENE, COCTABISIET 15 MHEM.

3.5. Beigaua pe3yJjibTaTa NpeaoCTaBJACHUs] MYHHIUNAJIBHON YCJIYT'H

3.5.1. OcHoBaHMeEM ISl Hayana aAMUHUACTPATUBHOM NPOLIEAYPHI SBIISAECTCS
NPUHATHE pelleHuss 00 OOBSIBICHUM HECOBEPUICHHOJIETHETO  IMOJIHOCTHIO
JICECIIOCOOHBIM  (PIMAaHCHIIMPOBAaHHBIM) WX 00 OTKaze B  OOBSIBICHUHU
HECOBEPIIEHHOJIETHETO MTOJHOCTHIO 1€€CIIOCOOHBIM (3MAaHCUITUPOBAHHBIM). .

3.5.2. VBegomieHue O MpeAOCTaBICHUMM MYHULMNAIBHON YCIyTHM WU 00
OTKa3e B MPENOCTABICHUN MYHUIUNAIbHON YCIYTH TOJKHO OBITh HAaIpaBJICHO
3asBUTEJII0 OTBETCTBEHHBIM MCIIOJIHUTEIEM B MUCbMEHHOHN (hOopMe B TPEXAHEBHBIN
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CPOK CO [HA TPHUHATHE pemieHusT 00 OOBSBICHWH HECOBEPIICHHOJIETHETO
MOJTHOCTBIO JEECIOCOOHBIM (PMAHCUITUPOBAHHBIM) WM 00 OTKa3e B OOBSBICHUU
HECOBEPIIICHHOJETHETO MOJIHOCThIO JEECIIOCOOHBIM (IMaHCUTTUPOBAHHBIM)..

3.5.3. MakcuMaJIbHBIA CPOK BBINOJHEHHS aIMUHUCTPATUBHOW NIPOLIENYPHI,
yKa3aHHOW B HACTOSIIEM MOApa3eie, COCTABISIET 3 THS.

3.6. IlepeyeHb aIMMHMCTPATHBHBIX Npoueayp (aeicrBuii)
IPU NPEAOCTABJICHUM MYHULMIIAJBbHOM YCJIYI'H B JJIEKTPOHHOH (popme

[Ipn mpenocTaBiICHHMM MYHUIMIAIBLHON YCIYTH B JJIEKTPOHHOU (dopme
3asIBUTEI0 00€CIIeYNBAIOTCS:

- TonydeHWe HWHGOpPMAMA O TOPSAKE U CpPOKax MPeAOCTaBICHHUS
MYHHIIUTIATFHON yCITyTH;

- (opmupoBaHue 3asBICHNS;

- TIPUEM U pETUcCTparus YTMOJTHOMOYEHHBIM OPTraHOM 3asiBICHUS M WHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PE0CTABICHHS] MyHUIIUITAIGHON YCITyTH;

- MIOJIy4eHHE CBEJICHHUI O XO/I€ PACCMOTPEHHUS 3asIBICHNUS;

- IOJyYeHUe Pe3yIbTaTa MPEA0CTABICHHUS MYHUIIUITAIGHON YCITyTH;

- OCYIIECTBIICHHE OIICHKHA KadecTBa IPEIOCTABICHUS MYHHUIUIAIBHON
YCIIyTH;

- gocyneOHoe (BHecyneOHOe) oOKajloBaHUE pEUICHUd U JeHCTBUI
(O6e3neiicTBUSl)  YIMOJHOMOYEHHOrO oOpraHa Jubo jaectBus (Oe3aeicTBue)
JOJDKHOCTHBIX ~ JIMI]  YIOJHOMOYEHHOTO  OpraHa,  MNPeJOCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, IN00 MYHUIIUIIATLHOTO CITYKAIIeTro.

3.7. llopsigok ocylmiecTBICHUS] AAMUHUCTPATHBHBIX Mpoueayp (AeicTBHi)
B 2JICKTPOHHOM (hopme

3.7.1. ®opMupoBaHue 3aBICHUS.

@opMUpOBaHUE 3ASIBICHUS OCYLIECTBISETCS MMOCPEICTBOM 3arlOJHEHUS
AeKTpOHHOM dopmbl 3asiBiieHus Ha EIII'Y 6e3 HEoOX0AMMOCTH JOMOJHUTEILHON
noJay4u 3asBJICHUS B KaKOU-TM00 uHOU dopme.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISIETCS MOCJE 3aN0JHEHUS 3asIBUTENEM KaXKI0r0 U3 MOJIEH 3JIEKTPOHHOM
dbopmbl  3asBiaeHus. [lpu  BBISBICHMM HEKOPPEKTHO 3alOJHEHHOTO  TOJIA
AJIEKTPOHHON (OpPMBI  3asBIICHUS 3asBUTEh YBEIOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIJIKE €€ YCTPAHEHHUS MOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIIIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTEIIO 00SCIIEYNBACTCS:

a) BO3MOXXHOCTh KONTUPOBAHMS, MPUKPETUICHUS M COXpPAHEHUS 3asBICHUS U
MHBIX  JOKYMEHTOB,  yKa3aHHbIX B  MNOANYHKTe 2.6.1  HacTosIero
aIMUHUCTPATUBHOTO  PErJlaMeHTa, HEOOXOAMMBIX Uil  MPEJOCTABICHUS
MYHUITUTIATBHOM YCIYTH;

0) BO3MOXKHOCTH MeYaTH Ha OyMaXHOM HOCUTENIC KOMHUHU 3JIECKTPOHHOMN
(dhopMBbI 3asBIICHUS;

B) COXpaHEHHUE paHee BBEJAEHHBIX B JJIEKTPOHHYIO (GOpMYy 3asiBICHUS
3HaUYCHUU B JIIOOOH MOMEHT MO J>KEJAHUIO MOJb30BaTENsl, B TOM YMHCIE MpPH
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3Bpare JJId IMOBTOPHOIO BBOJA 3HAYECHHI B
AIIEKTPOHHYIO (POpMY 3asIBICHUS;



') 3aMO0JIHEHUE MOJIeH 3JEKTPOHHOU (OPMBI 3asBICHUS 0 Hadala BBOJA
CBEJICHUI 3asBUTENIEM C MCIOJIb30BAaHUEM CBEeAEHUH, pasmelieHHblXx B ECUA, u
cBeneHui, omyOnmkoBaHHbiXx Ha EIII'Y, B wactm, kacaromelcs CBEICHUH,
orcyrcrBytomux B ECUA;

1) BOBMOXXHOCTh BEpHYThCSI Ha JIFOOOM U3 3TANOB 3aMOJIHEHUS 3JIEKTPOHHOU
dbopmbl 3asiBiIeHHs 0€3 MOTEepU paHee BBEACHHOW HH(POpMaIUK;

€) BO3MOXHOCTh joctymna 3asBurenss Ha EII'Y k paHee mogaHHBIM UM
3asiBJICHUSIM B TEUEHHE HE MEHEe OJHOTO T0/la, a TAK)KE YACTUYHO CPOPMUPOBAHHBIX
3asBJICHUI — B TEUCHHE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOAMMCAHHOE 3asBJICHUE U UWHBIE JIOKyMEHTHI,
HEOOXOJMMbIE AJIsi MPEJOCTABICHUS MYHHUIUNAIBHON yCIIyTH, HANpaBJsIOTCS B
YnonHomMoueHHbIN oprad nocpencrsom EINTY.

3.7.2. YnomHOMOYEeHHBIN opraH o0ecreynBaeT B CPOK He mo3anee 1 pabodero
JIHA ¢ MOMeHTa mojauu 3assieHus Ha EIII'Y, a B ciaydae ero mocryrieHus B
HepaOOUYMil WM Mpa3JHUYHBIA JI€Hb, — B CIEIYIOUIMN 32 HUM MEPBbIM padounii
JICHb:

a) IpUeM JOKYMEHTOB, HEOOXOAUMBIX I IPEJOCTABICHUS MyHUIIUIAIBHOM
yCIIyTH, U HalpaBJICHUE 3asBUTENIO JIEKTPOHHOIO COOOUIEHMSI O MOCTYIUIEHUU
3asIBJICHUS;

0) perucrpalMio 3asBJICHUS U HaIlpaBJICHUE 3asBUTENIO YBEIOMIICHHUS O
perucTpanuy 3asBieHus 1100 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs1
IIPEIOCTABIICHUSI MyHULUIIAIbHOW YCIIYTH.

3.7.3. DNEKTPOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM ISl TOJKHOCTHOTO
JUIA YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IMPHUEM H PETHCTPALUIO
3asiBJ€HUs (Janee — OTBETCTBEHHOE IOJDKHOCTHOE JIMIIO), B TOCYIapCTBEHHOMN
MH()OPMAIMOHHOW CHUCTEME, HCMOJIb3YEMON YIIOJIHOMOYEHHBIM OPraHoM JJis
npeaoCTaBiIeHUs MyHUITMNIaabHOM yeiuyru (nanee — ['TC).

OTBETCTBEHHOE TOKHOCTHOE JIMLIO:

- MPOBEPSET HAIIMUKE BJIEKTPOHHBIX 3asBieHUM, nocrynusmux ¢ EIITY, c
IIEPUOJIOM HE pexe 2 pas3 B JICHb;

- paccMaTpuBaeT TIOCTYNHUBIIWE 3asBJICHUS U TPUIOKEHHbIE 00pa3bl
JIOKyMEHTOB (JIOKYMEHTHI);

- IIPOU3BOAMT ACUCTBUSA B COOTBETCTBUM C MOIIYHKTOM 3.7.1 Hacrosmero
aJIMUHHUCTPATHUBHOTO PErVIAMEHTA.

3.7.4. 3asgBUTENIO B KQUECTBE PE3yJIbTaTa MPEAOCTABICHUS MYyHHUIIMIAIBHON
yCIyrd oOecredyrBaeTcsi BO3MOXXHOCTb TIOJy4EHHMsS] JOKyMeHTa B (opme
ANIEKTPOHHOTO JIOKYMEHTa, TMOANUCAHHOTO YCUJICHHOW KBaTM(DUIIMPOBAHHON
AIEKTPOHHOMN MOATIUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Iuua
YIOJIHOMOYEHHOI'O OpraHa, HalpaBJIE€HHOTO 3asBUTENI0 B JIMYHBIM KaOWMHET Ha
EIITY;

- B BHAE OyMaXHOro JOKYMEHTa, IMOATBEPKIAIOIIETO COAEep>KaHue
3JIEKTPOHHOTO TOKYMEHTA, KOTOPBIH 3asiBUTEIb MOIYUYaeT NP JINYHOM 00pallieHuu
B YIIOJJHOMOYEHHOM OpTraHe.

3.7.5. llonyuenue wHbOpMAIMU O XOJ€ PACCMOTPEHHS 3aABICHUS H O
pe3ynbTaTe MPEAOCTaBICHUS MYyHULUIAIBHOW YCIYI'M MPOU3BOAUTCS B JUYHOM
kabunere Ha EINI'Y, npu ycnoBun aBropusanuu. 3asBUTEIh UMEET BO3MOXKHOCTh
IpPOCMAaTpUBATh CTAaTyC 3JEKTPOHHOTO 3asBICHHS, a Takke HH(POpPMAIHIO O
JAIBHEUIINX OEUCTBUSIX B JUYHOM KaOHMHETE II0 COOCTBEHHON HWHUIIMATUBE, B
mr000€ BpeMs.



[Ipn mpenocTraBieHUH MYHHUIMIAIBHOW YCIyTd B JJIEKTPOHHOH Qopme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEJOMIICHHE O MPUEME U PETMCTPALUU 3asIBICHHS U UHBIX JOKYMEHTOB,
HEOOXOOUMBIX Ul TPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYTH, COJEpKallee
cBelCHUd O (akTe npueMa 3asBJICHUS M JOKYMEHTOB, HEOOXOJUMBIX JUIs
IIPENOCTABIICHUSI MyHUIIMIIAIBHON YCIIyTH, U Hadaje MpOLeaypsl IIPEI0CTaBICHUS
MYHUIMIIATBHOW YCIYTH, a TAaKXE CBEICHUS O Jare U BPEMEHU OKOHYAHMS
IPEIOCTABIICHUS! MyHULIUIIATBHON yCIyTy JIMOO MOTUBUPOBAHHBIN OTKAa3 B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCITyTH;

0) yBenomMIJIeHHE O pe3yJbTaTaX pacCMOTPEHUS TOKYMEHTOB, HEOOXOAUMBIX
JUTSI IPEOCTABJICHHS] MYHULUITAJIBHON YCITYTH, COJIEpKAaIllee CBEEHUS O IPUHATUN
MOJIOKUTEIBHOIO PEIICHUs] O MPEJOCTABICHUM MYHULHUIAIBHON YCIYyTH H
BO3MOYKHOCTH IOJIYYHTh PE3YJIBTAT MPEIOCTABICHUS MyHULUIIAIbHOMN YCIIyTH TM00
MOTHUBUPOBAHHBIA OTKAa3 B MPEIOCTABICHUN MYHHUIIMIAIBHON YCIIyTH.

3.7.6. OueHka KadecTBa NPEAOCTABICHUS MYHULIMIIAILHON YCIIyTH.

Ouenka KadecTBa IIPENOCTaBIICHUS MYHULUIIATbHOU YCIYTH
OCYLIECTBJISIETCS B  COOTBETCTBUMM ¢ lIpaBuinamm OLEHKM TpaxkaaHamMH
3(p(EKTUBHOCTH JIEATEIBHOCTH PYKOBOJAUTEIEH TEPPUTOPUAIBHBIX OPraHoOB
denepanbHBIX ~ OPraHOB  HUCIHOJHHUTENBHOM  BiacThd  (MX  CTPYKTYPHBIX
NOJIpA3/IEJICHUI) C Y4YE€TOM KaudecTBa MPEJOCTABICHUS WMHU TOCYJAapCTBEHHBIX
YCIIYT, & TaK’K€ IPUMEHEHUS pe3yJIbTaTOB YKa3aHHON OLIEHKM KaK OCHOBAaHMS IS
IPUHATHUSA PEIICHUN O TOCPOYHOM IPEKPALEHUN UCIIOJHEHNS COOTBETCTBYOLIMMHU
PYKOBOJUTENSIMA ~ CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  yTBEpXkKICHHBIMU
noctaHoBienueM lIpaButenbctBa Poccuiickoit @enepaunu ot 12 nexkadbps 2012
roga Ne 1284 «OO onenke rpaxgaHaMd 3((EKTUBHOCTH JIESTEIBHOCTH
PYKOBOJIUTENEH  TEPPUTOPUAIBHBIX  OpPraHOB (denepasbHbIX ~ OpPraHoOB
VCIIOJIHUTENIbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIECHUN) U TEPPUTOPUATBHBIX
OpraHOB TIOCYJIapCTBEHHBIX BHEOIJKETHBIX (OHAOB (MX PETrHOHAIBHBIX
OTJEJICHNH) C Yy4YeToM KayecTBa MpPEeAOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT,
PYKOBOIHTENEN MHOTO(YHKIIMOHATbHbBIX LIEHTPOB IPENOCTaBICHUS
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIyI C YYE€TOM KayecTBa OpraHH3aluu
IIPEIOCTABIEHUSI TOCYJIAapCTBEHHBIX M MYHULUIIAJIBHBIX YCIYI, a TaKXke O
IPUMEHEHUN PE3YJIBTATOB YKA3aHHOM OLIEHKM KAaK OCHOBAHWS JUIsI HPUHSITHS
pElIEHUI O JOCPOYHOM IPEKPALIEHUW HCIOIHEHUS COOTBETCTBYIOIMMU
PYKOBOAMTEISIMU CBOMX JOKHOCTHBIX 00SI3aHHOCTEN.

3.7.7. 3asButento o0ecrneynBaeTCs BO3MOKHOCTh HAMpPABJICHUS KajloObl Ha
peleHusi, 1elcTBUs Win 0e3eicTBre Y OJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juna  YTIOJHOMOYEHHOTO opraHa Ju00 MyHUIMOAIBHOTO — CIy)Kalllero B
cooTBeTCTBUM CO cTaTheil 11.2 denepanbHoro 3akoHa Ne 210-D3 u B mopsiake,
YCTAaHOBJIEHHOM mnocTaHoByiieHUueM [IpaButensctBa Poccuiickoit @enepamuu ot 20
HOs10ps 2012 1. Ne 1198 «O cdenepanbHoil rocyqapcTBEHHOM MHPOPMALIMOHHON
cucteme, 00eCreunBaroIIe MPoIecc J0CyaeOHOro, (BHECYIEOHOTO) 00KATOBAHUS
pemeHnit W AeicTBUN (O€3MeHCTBUS), COBEPIICHHBIX TMPHU MPEAOCTABICHUN
roCyJapCTBEHHBIX 1 MyHHIIMIAIBHBIX yCayr» (nanee — [loctanoBnenne Ne 1198).

3.8. llopsinok ucnpaBJjieHUs TOMYIIEHHBIX ONEYATOK U OIIUOOK
B BBI/IAHHBIX B pPe3yJibTaTe NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOH yCJIYyTH
AOKYMEHTAaX



3.8.1. B cmnyuae BbISIBICHHUS ONEYAaTOK M OLIMOOK 3asBUTEIb BIIPaBe
o0paTuThCs B YTOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O HEOOXOAUMOCTH
YCTpaHEHUs JOMYIICHHBIX OMEYaTOK W (WJIHM) OIIMOOK C M3JI0KEHHEM HX CYTH U
MPUWIOKEHUEM KOIMUU JOKYMEHTa, COAEpPKAlero Ome4yarkd M (Uiv) OLIMOKH ¢
NPUJIOKEHUEM  JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9  HacTosIIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8.2. Cpok paccMOTpeHHUs 3asiBJICHHUS 00 yCTpaHEHHMM OIEeYaToOK W (WJIH)
OIIMOOK B BBIIAHHBIX B peE3yJbTaTe MPEAOCTABICHUS MYHUIIMMAIBHON YCIyTH
JOKYMEHTaX COCTaBJISIET 15 KaJIEeHIApHBIX THEHN CO JTHS MOCTYIICHHUS 3asBJICHUS.

3.8.3. Cpok perucrpauuu 3asBICHUS O HEOOXOAUMOCTH YCTPaHECHUS
JIOMYIIIEHHBIX OMEYaTOK U (WJIK) OIMOOK COCTaBisieT | KaleHIapHbIN JIEHb CO JHS
€ro NOCTYIUJICHUS.

3.8.4  JIoKyMeHT, BbLAaBa€Mblii B  pe3yabTaTe  MPEJAOCTaBICHUS
MYHHIIUIIAJILHON YCIYTH, B KOTOPBI BHECEHBI HCIIPABIICHUS, THOO0 yBEIOMIICHHE 00
OTCYTCTBUM OIEYATOK M (WJIM) OIIMOKM BpydYaeTcsl 3asBUTEI0 JMYHO WIH
YIOJHOMOYEHHOMY JIUIy MpHU MPEAbSABICHUU JIOKYMEHTOB, YIOCTOBEPSIOIIMX
JUYHOCTh U MOJIHOMOYMS NPEACTABUTENS (JIOBEPEHHOCTH), WJIM HAIpPABIISETCS
3aKa3HbIM [TIOYTOBBIM OTIIPABIICHUEM C YBEAOMIICHUEM.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHHUCTPATUBHOIO PerjiaMeHTa

4.1. llopsigok oCcylmIeCTBJICHHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0AeHUEeM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMH JIUIAMU MOJI0KEHUI
perjiaMeHTa U MHBIX HOPMATHUBHLIX MPABOBBHIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUS K NMPEA0CTABJIEHUI0) MYHUITUNIAJIBLHOM
YCJIYI'H, 2 TaK:Ke NPUHATHEM UMU pellleHuii

Tekymuii KOHTPOJL 3a COOJNIOJEHWEM U HCIOJHEHUEM HACTOSIIEeTro
AJIMUHUCTPAaTUBHOTO PEIJIAMEHTa, WHBIX HOPMAaTUBHBIX I[PAaBOBBIX AaKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAaHUS K TPEIOCTABICHUIO MYHMIIMIIAIBHOW YCIYyTH,
OCYUIECTBJISIETCS HA NOCTOSTHHOM OCHOBE JOJKHOCTHBIMU JINIAMHA A IMUHUCTPALIMH
(Y1101HOMOUYEHHOTO OpraHa), yOJHOMOYEHHBIMHU Ha OCYIIECTBICHUE KOHTPOJIS 3a
IIPENOCTABICHUEM MYHULMIIAIBHOM YCIyTH.

JUis  TEeKyLero KOHTPOJs  UCHOJB3YIOTCS  CBEIEHUS  CIYKEOHOH
KOPPECHOHJEHIINN, YCTHasi M MHCbMEHHas HHQOpMAIMs CHEIUAINCTOB U
JOJKHOCTHBIX JIUL AIMUHHUCTpAluu (YTIOJTHOMOUYEHHOTO OpraHa).

Texyuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MTPOBEACHUS POBEPOK:

- peuieHui O MpeaocTaBieHUH (00 OTKa3ze B MPEJOCTABJICHUH) MYHHUIHUIIAIBLHOM
YCIIyTH;

- BBISIBJICHMS M YCTPaHEHUs! HApyLIEHUH NIpaB rpaxiaH;

- pacCMOTpEHHMsI, MPUHATUA PEHICHUH M MOATOTOBKA OTBETOB Ha OOpalleHHs
rpaXjaH, coJep)Kamue >kamoObl Ha pemieHus, aeucTBus (6e3aeiicTBue)
JOJDKHOCTHBIX JIUILL.

4.2. ITopsiaoK ¥ NEPHOAUYHOCTDH OCYIIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEAOCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYIH, B
TOM YHCJe MOPSAOK U GOPMBI KOHTPOJIA 32 MOJHOTON U Ka4eCTBOM
NpeAoCTABJIEHUSI MyHUIMNIAIbHOM YCIyTH



4.2.1. KoHTponb 3a TMOJHOTOM W  KAuye€CTBOM  MPEAOCTABIICHUS
MYHHIIUIIAJIbHON YCIIYTH BKJIIOYAET B c€0s1 MPOBEJCHHE IJIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK.

4.2.2. IlnaHoBBIE TPOBEPKH OCYUIECTBISIIOTCS HAa OCHOBAaHHWU T'OJIOBBIX
IUIAHOB pabOThl YTNOJIHOMOYEHHOIO OpraHa, YTBEPKIAEMbIX PYKOBOAMUTEIEM
YnonaoModyeHHoro oprasa. [Ipy IIaHOBOM MNpPOBEpPKE IIOJHOTBI M KadyecTBa
IIPEIOCTABICHUS MyHUIMIIAIBHOW YCIIYTH KOHTPOJIIO ITOJIEXKAT:

- COOJIIOJIEHUE CPOKOB MPEAOCTABICHNS MyHUIIUTIAIBHON YCIIyTH;

- COOJIIOICHUE TTOJI0KEHUHM HACTOSIIEro AAMUHUCTPATUBHOIO PETJIAMEHTA;

- TpaBWIBHOCTh W OOOCHOBAaHHOCTh NPHUHATOTO pemieHus o0 oOTKa3e B
[PEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

4.2.3. OCHOBaHMEM JIJIsl IPOBEICHHS BHEIUIAHOBBIX MPOBEPOK SBIISIOTCS:

- MOJYyYEHHUE OT TOCYJAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIPABJICHHUS
uHGOpPMAIIMU O TMPEINoJaraéMblX WU BBISBICHHBIX HAPYIICHUAX HOPMATHUBHBIX
nmpaBoBbIX akTOB Poccuiickori ®enepanyv, HOPMATHUBHBIX ITPABOBBIX AaKTOB
CMoOseHCKOM 007acTM M HOPMATHBHBIX MIPABOBBIX aKTOB AJMHUHUCTpALUU
MYHMIIMIIAJIBHOTO  00pa3oBaHusi  «l JIMHKOBCKUI  MYHUUMIANbHBIA  OKpyI»
CMOJIEHCKOM 00/1aCTH;

- oOpalieHus rpakaaH U IOPUANYECKUX JIMIl HAa HapyIIEHUs 3aKOHOAATEIbCTBA, B
TOM YHCJIE HA KAYECTBO MPEIOCTaBICHUS MYyHUIIMIIAIBHON YCIIyTH.

4.3. OTBETCTBEHHOCTH JO/KHOCTHBIX JIMII 32 PelIeHUs U AeiicTBHS
(0e3neiicTBHeE), MPpUHUMAeMble (OCYLIEeCTBJIsIEMbIe) UMM B X0/1€
NpeIoCcTABJIEHUS MyYHHUIMIIAJIbHON yCIyrH

[To pe3ynpTaram NpoOBEAECHHBIX MPOBEPOK B CIIy4ae BHIABICHUS HAPYILICHUN
MOJIOKEHUM  HACTOSAIIETO  aJMUHHCTPATUBHOTO  PETJIAMEHTa, HOPMAaTHUBHBIX
npaBoBbIX akTOoB Poccuiickoii denepanyv, HOPMAaTUBHBIX ITPABOBBIX AaKTOB
CMoseHCKOM 007acTM M HOPMATHBHBIX TIPABOBBIX AaKTOB AJIMUHUCTPAIIUU
MyHUIIUNIATBHOTO  oOpa3zoBaHusi  «[ TMHKOBCKMM  MYHHMIIMIAIBHBIA  OKPYT»
CMoseHCKOM 00JacTH  OCYIIECTBISICTCS MPHUBJICYCHUE BUHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIbCTBOM Poccuiickon denepanumu.

IlepconanpHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIML 32 NPaBWIBHOCTH M
CBOCBPEMEHHOCTh TMPUHATUS PEIICHHS O TMpenocTaBieHUH (00 OTKa3e B
MPEAOCTABICHNN) MYHHIIMIAIBHON YCIYTM 3aKpeIUIIeTcsl B HMX JIOJXKHOCTHBIX
pernamMeHTax (JIOJKHOCTHBIX HMHCTPYKIUSIX) B COOTBETCTBHUH C TpeOOBaHUSMHU
3aKOHOAATENBCTBA.

4.4. TpebGoBanusi K nopsaAKy U GopMamM KOHTPOJIS 32 MPEA0CTABJIECHUEM
MYHHMIIUNIAJIbHON YCJIYTd, B TOM YHCJI€ CO CTOPOHBI TPAXK/IAH,
UX 00beTUHEHU M OpraHu3anmi

4.4.1 Tpaxnmane, ux OOBEAWHEHUS ¥ OpraHU3alUd HMEIOT TIPABO
OCYILECTBJISITh KOHTPOJb 3a MPEAOCTABICHUEM MYHUIMIAIBHOW YCIYyTH IyTeM
MOJTy4eHUS HH(OpMAIUU 0 X0J1e MPEOCTABICHHS] MyHUITUTIATBHOU YCIyTH, B TOM
YHUCIIE O CPOKaxX 3aBEPILICHUS AIMUHUCTPATUBHBIX MpoLeAyp (AeicTBUil).

I'paxxnane, nx 0ObeTUHEHNS U OPTAaHU3AIMH TAKKE HMEIOT TIPABO:



- HAMNpaBJISATh 3aMEYAHUSI U MPEJJIOKEHUS MO YIYUYIICHUIO JTOCTYIHOCTU U
KaueCcTBa MPEJOCTaBICHUS MYHUITUIIATILHON YCIYyTH;

- BHOCUTb MPEJIONKEHUS] O MEpax MO yCTPAaHEHUIO HAPYIIEHUN HACTOSIIETO
AJIMUHHUCTPATUBHOI'O PETJIaMEHTA.

4.4.2 JIoMKHOCTHBIC JIMIIA YIOJHOMOYEHHOI'O OpraHa MPUHUMAIOT MEphI K
MPEKPalICHUIO JOMYIIEHHbIX HApyUICHUH, YCTPaHAIOT NPUYUHBI U YCIOBUS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHH.

Nudopmanus o pe3ysbrarax pacCMOTPEHHUs 3aMEYaHU M Tpe/JIoKEeHUN
rpaxkjaaH, HUX OOBEIMHEHMM W OpraHu3aluid JOBOJUTCS JI0 CBEACHHS JIUII,
HaIMpaBUBIIUX 3TU 3aMEUAHUS U TIPEAJIOKEHUS.

5. JocyneoHblii (BHecy1eOHbIH) MOPSII0K 00:KAJT0BAHNS
pelieHni U aeiicTBui (0e31eiicTBHSI) OpraHa MeCTHOIO
caMOylNpaBJIeHUsI, MHOTO()YHKIIHOHAJILHOI'O II€eHTPa,
NPeI0CTABJAIONIEr0 MyYHMIMIAJbHYIO YCJIYIY, a TAKKe
TOJKHOCTHBIX JIMI, MyHUIUNAJbHBIX CJIYKAIIHAX,
pPadoOTHHUKOB

5.1. 3asBuUTENH> UMEET MPABO Ha OOXajoOBaHHWE JeWUCTBUM (Oe37eHCTBUSA) U
pelieHui, NPUHATHIX (OCYIIECTBIISIEMBIX) B X0J1€ TIPE/ICTABICHNUS MYHUIIUIIAIBEHOM
YCIIYTU JODKHOCTHBIMHE JIMI[AMH, CIICIIHATACTaMK A IMUHUCTPAIIUA MYHUITUTIATEHOTO
oOpa3oBaHus «I TMHKOBCKHI MyHUIIMTIAIBHBIN OKpYr» CMOJEHCKOM o0iactu, B
nocyneOHOM (BHECYIEOHOM) TTOPSIIKE.

5.2. Ilpeamer nocynebHOro (BHECYIeOHOT0) 00KaTOBaHUS 3asBUTEIIEM PEIICHUIN
W geiictBuit  (Oe3zeiicTBus) AJMUHUCTPAIMM  MYHHUIUIAIBHOTO 00pa3oBaHUs
«"TMHKOBCKHI MYHUIIMITAJILHBIN OKPYT» CMOJIEHCKOM 00J1acTH.

3asBUTEIb MOXET OOpaTUTHCS € KAJIOOOW B TOM YHCIE B CIEAYIOMIMX
CiIyvasix:

1) mHapymeHuss cpoka perucTpaludud 3amnpoca O MPeIOoCTaBICHUN
MYHULIUTATBHON YCITYTH;

2) HapylIeHUs CpOKa MPEAOCTABICHUS MyHULIMTIATBHON YCIIyTH;

3) TpeGoBaHMs y 3asBUTENs JOKYMEHTOB WM HWH(oOpMmanuu Jmbo
OCYILECTBJIICHUSI JIEUCTBUM, NPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
PEeayCMOTPEHO (peneparbHbIMH HOPMAaTUBHBIMU MPABOBBIMU AKTaMU, 00JIACTHBIMU
HOPMATUBHBIMM TMPABOBBIMU aKTaMU JJI TPEIOCTABICHHUS MYHUIUMIIAIBHON
YCIYTH;

4) oTkaza B IpUEME JOKYMEHTOB, IMPEJOCTaBICHUE  KOTOPBIX
peayCcMOTPeHO deiepaibHBIMU HOPMAaTUBHBIMU IMPABOBBIMU aKTaMU, 00JIaCTHBIMU
HOPMATUBHBIMM TPABOBBIMU aKTaMHU IS MPEIOCTABICHUS MYHUIUTIAIBLHON
YCIIYTH, Y 3asIBUTEIIS;

5) oTkaza B NPEAOCTABICHUHM MYHHIUIIAIBHONW YCIyTH, €CJIU OCHOBAaHUS
OTKa3a HE TNPEeAyCMOTpPEHbl (eaepaibHBIMU 3aKOHAaMH W TMPUHSATHIMU B
COOTBETCTBHH C HUMHU UHBIMU (DeiepaibHBIMH HOPMATUBHBIMU ITPABOBBIMH aKTaMH,
OOJaCTHBIMH 3aKOHAMH W WHBIMH OOJIACTHBIMH HOPMATHBHBIMH TPABOBBIMH
aKTaMU;

6) 3aTpeOOoBaHUS C 3asIBUTEIS TTPH MTPEIOCTABICHUN MYHUIIUITAILHON YCITyTH
IJ1aThl, HE IPETYCMOTPEHHOH (heiepaTbHBIMU HOPMATUBHBIMU IMPABOBBIMU AKTaAMH,
00JIaCTHBIMH HOPMATHUBHBIMU TIPABOBBIMH aKTaMU;



7) OTKa3za OpraHa, NPeIOoCTaBISAIOIIEr0  MYHULUIAJIBHYI  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIOIIEr0 MYHULMNAIBHYIO YCIYTy, B
WCITPABJICHUH JIOMYIICHHBIX UMHU OTICYaTOK W ONTMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPENIOCTABICHUS MYHUIMNAIBHOM yCIyrd JIOKYMEHTax JM0O HapylIeHHs
YCTaHOBJICHHOTO CpOKa TaKHX WCIIPABJICHUMN;

8) HapyllleHHs CpOKa WM TOpSAJIKA BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MIPEAOCTABICHNS MYHHUIUIIAJBbHON YCIYTH;

9) npuocTaHOBIIEHUS MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, €CJH
OCHOBAaHMsI MPUOCTAHOBJICHUS HE NPEIyCMOTPEHBbI (elepalbHBIMU 3aKOHAMH H
MPUHATBIMA B COOTBETCTBHU C HHUMH WHBIMH (enepaibHbIMH HOPMATHBHBIMH
MPaBOBBIMM  aKTaMH, OOJAaCTHHIMM 3aKOHAMH ¥ HWHBIMH  OOJIACTHBIMH
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU;

10) TpeGoBanums y 3asBUTENS MIPH MPETOCTABICHUN MyHUITUIATBHON yCITyTH
JIOKYMEHTOB HJIM UH(GOpPMAIIUH, OTCYTCTBUE U (UITH) HEJJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH MIPHU MEPBOHAYAIBHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBJIEHUS MYHUUUIAIBHON YCIyrH, Ju0O0 B MPEAOCTABICHUU
MYHULIMNAIBHOMN YCIYTH, 32 UCKIIFOUEHUEM CITy4YaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
gactu 1 crateu 7 OeaepanpHoro 3akona 27.07.2010 Ne 210-d3 «O6 opranuzaiuu
MPEAOCTABIEHUS IT'OCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYD.

5.3. 3asBuTenb BIpaBe MoAaTh Kajnody B MUCbMEHHOM dhopMe Ha OyMaKHOM
HOCHTEJIE, B JICKTPOHHOU (opMe B OpraH, MPeIOCTaBISIOMNUNA MYHHUIIUTAIbHYIO
yCIIyTy, JU00 B COOTBETCTBYIOUIMI OpraH MYHMIIMITAJILHOW BIACTH ITyOJUYHO-
npaBoBoro oOpazoBanus. JKamoObl Ha pemieHuss U jAeiictBus (Oe3aercTBHE)
PYKOBOJIUTENSL OpPraHa, MpeJoCTABIISIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MOJAI0TCS B
BBIIIECTOSAIMNA oOpradH (Ipy €ro HaJIu4uu) JUOO B CJIydae €ro OTCYTCTBHS
paccMaTpHUBAIOTCSI HEMOCPEACTBEHHO PYKOBOJUTENEM OpraHa, IpeoCTaBIsIOIEro
MYHUIUTNIATBHYIO YCIYTY.

54. Xanoba Ha pemieHus u JAeiicTBus  (Oe3nelcTBHE)  Oprasa,
MPEAOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, [OPKHOCTHOTO JIMIAa OprasHa,
MPEAOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIYTY, MYHUIUIIAIBHOIO TPa)KJaHCKOTO
CJIy’KallleT0, pyKOBOJUTEIIS OpraHa, MpeAoCTaBISIONIEr0 MyHULIMIAIbHYIO YCIYTY,
MOXET OBITh HampaBlieHa IO TOYTEe, C HCMOJb30BaHUEeM cetu «HTepHeTY,
MOCPEJICTBOM TopTajia ¢eepanbHON MyHUIIMTAIBHON HH(OOPMAITMOHHON CHCTEMBI
J0Cy1eOHOTO (BHECYIEOHOTO) 00’KaJIOBaHUS (https://do.gosuslugi.ru/),
opUIMANTBHOTO CcalTa OpraHa, MPEJOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY,
EINl'Y, a Takxe MOXKeT ObITh NIPUHSTA MPU JTUYHOM MTPUEME 3aIBUTEIIS.

5.5. Kanoba, mocTynuBIas B opraH, NPeAOCTABIAIONINN MyHUIUIIATbHYIO
YCIIYTY, TOJJIEKHUT PACCMOTPEHUIO B TEUEHHE MATHAALATH PaOOUYUX THEN CO JTHSA ee
perucTpainum, a B ciy4yae OOKaJlOBaHUs OTKa3za oOpraHa, NpeIoCTaBJISIOIIETO
MYHUIUTNIATBHYIO YCIYTY, B IPUEME TOKYMEHTOB Yy 3asBUTENS JIMOO B UCIIPABIICHUN
JOMYILIEHHBIX OMEYaTOK W OIIMOOK WM B cliydae OOXaJlOBaHUS HapyILIEHUs
YCTaHOBJICHHOTO CPOKa TaKUX UCIIPaBJICHUIN — B TEUCHHE 5 pabOunX JTHEH co JHS €€
perucTpanuu.

5.6. XKanoba nomkHa coepKaTh:

1) HauMeHOBaHUE oOpraHa, MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBIIAIONIEI0 MyHUIIUIIAIBHYIO YCIyTY, TH00
MYHULMOAIBHOTO TPAXKJAHCKOIO CIIy>KAILlEr0, €ro pyKOBOAWUTENS H (WJIN)
paboTHUKa, pereHus U NeUCcTBUS (0€31eMCTBIE) KOTOPHIX 00KATYIOTCS;



https://do.gosuslugi.ru/

2) pamunuio, UMsi, OTUECTBO (IOCTEAHEE — MIPU HAJIMYUH ), CBEICHUS O MECTE
KUTEIIbCTBA 3asIBUTEINS — (PU3UUECKOT O JIUIIA, a TAK)KE HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) 3MEKTPOHHOM MOYTHI (IIPH HATTUYUU) U TIOYTOBBIH aapec,
10 KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBedeHusa 00 OOXKalyeMbIX PCEIICHHSIX M JCUCTBUSX (Oe31eHCTBUMN)
opraHa, NpPEIOCTaBJAIOIIEI0 MYHHULHIIAJIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA
OpraHa, NpeAOoCTaBJIONIET0 MYHHUIMIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO
I'PaKIAHCKOTO CIIYKallero;

4) noBOABI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEILICHUEM U
neiictBueM (06e37eiicTBIEeM) OpraHa, MpeJOCTaBISIONIEr0 MyHUITUTIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBIIAIONIEI0 MyHHUIIUIIAIBHYIO YCIIYTY, TH00
MYHULUOAIBHOTO  TPaXKJJaHCKOTO  CIYy’Kalllero. 3asgBUTENIEM MOTLYT  OBITh
IPEICTABIICHBI JOKYMEHTHI (IIPH HAJIMYUH), OJTBEPKIAAOIINE TOBOIbI 3asBUTEIIA,
100 MX KOTHH.

5.7. Tlo pesyibraTaM pacCMOTPEHHUSI >KajloObl MPUHUMAETCS OJHO U3
CHEQYIOIINX PEIICHUN:

1) xanoba ynoBiEeTBOpSIETCS, B TOM 4YHCI€ B (POpME OTMEHBI HPUHATOTO
pelIeHUs, HUCHIPABICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yapTaTe NPENOCTaBICHUS MYHULUIIAIBHOW YCIYrM JOKYMEHTaX, BO3Bpara
3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPETyCMOTPEHO
(benepanbHBIMU HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU, 00JJAaCTHBIMU HOPMAaTHBHBIMU
IIPaBOBBIMH aKTaMU;

2) B yIOBJIETBOPEHHH Kaj00bl OTKa3bIBAETCA.

5.8. He mo3nHee HA, CIEQYIOMIEro 3a JHEM IPUHATHS PEIICHUS], YKA3aHHOTO
B ITYHKTE 5.7 HACTOSILIETO pa3zelia, 3asBUTEI0 B TUCbMEHHOMN (DOPME U O KEJTAHUIO
3asiBUTENS B DJIEKTPOHHON (popMe HaNpaBisieTCs MOTUBHUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaT00BbI.

5.9. B cnyuae npuszHaHUs >kajnoObl MOJIEkKAUIEH YAOBIETBOPEHUIO B
OTBETE 3aABUTENII0, YKa3aHHOM B IIyHKTE€ 5.8 HAcTOSAIIEro pasjena, Iaercs
uHbopMalusi O JAEWUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, IIPEIOCTaBIISIOLIUM
MYHULUIIAIBHYIO YCIYTY, B LEISIX HE3aMEUIUTEIBHOIO YCTPAHEHHUS! BBISIBICHHBIX
HapylIEHUH 0pH OKA3aHUM MYHUIMNAIBHOW YCIyI'M, a TakKe IPUHOCATCS
U3BMHEHHS 3a JIOCTaBJCHHbIE HEyJ00CTBa M yKasbIBaeTcsl HHpopManus o
JalbHEUIINX AEUCTBUSIX, KOTOPblEe HEOOXOAMMO COBEPIIMTH 3asBUTENIO B LENSIX
NOJIyYEHUS] MyHULIMTIAIBHON YCIIyTH.

5.10. B cnyuae mpusHaHMs KajgoObl HE MOJICKAIECH YJIOBJIETBOPEHUIO B
OTBETE 3asBUTENIO, YKAa3aHHOM B MYHKTE 5.8 HacTOsIIero pasnaena, IaroTcs
apryMEHTUPOBAHHBIE Pa3bCHEHUS] O MPUYMHAX MPUHATOTO PEIICHMsS, a TaKXKe
uHdopMaIus o nopsaKe 00kagoBaHUSI IPUHITOTO PELICHUSI.

5.11. B ciydae ycTaHOBJIEHUSI B XOJI€ WJIA MO pe3yJibTaTaM pacCMOTPEHUs
XKano0bl TMPU3HAKOB COCTaBa AJMHUHHUCTPATUBHOIO IPABOHAPYILIEHUS WJIU
NPECTYIUIEHUSI JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHbBIE MOJHOMOYHUSMHU IO
PacCMOTPEHHUIO KalloO B COOTBETCTBUHM ¢ 4acThio 1 ctathu 11.2 denmepanbHOro
3akoHa 27.07.2010 Ne 210-®3 «OO06 opraHuzanuv  TPEIOCTABICHUS
rOCyJAApCTBEHHBIX M MYHULMNAIBHBIX YCIyI», HE3aMEIUTEIBbHO HAIPABIISIIOT
MMEIOIINECS MaTepuaibl B OpraHbl IPOKYypaTyphl.

5.12. 3asButens BhpaBe oOOXaloBaTh pEIICHUS, NPUHATHIE B XOE
NPENOCTABICHUS MYHULMINAIBHOM  yCIyrd, JAeWcTBUS WM Oe3leicTBUE



JOJDKHOCTHBIX ~ JIML,  CHEUAJIMCTOB  AJMHUHHUCTPAMUM  MYHHUIMIAIBHOIO
oOpazoBanust «[ TMHKOBCKUN MyHULIMTIATBHBINA OKpyT» CMOJIEHCKOM 00nacTu.

5.13. Wudopmarms, yka3aHHas B HACTOSAIIEM pasieie, MOMJICKHUT
o0s3aTenbHOMY pasmenieHuto Ha EITY.

IIpunoxenue 1 K
AJMHUHUCTPAaTHBHOMY periIaMeHTy
NPEOCTaBIEHUS] MYHHMLIMIAIBHOM  yCIyTH
«OO0BsBICHHE HECOBEPUICHHOJIETHETO
MOJTHOCTBIO JIeeCcrIOCOOHBIM
(3MaHCUTIUPOBAHHBIM )»

3ASBJIEHUE
HECOBEPILIECHHOJIETHETO (AOCTUTIIEro Bo3pacTa 16 jer) 06 00bsIBIEHUH €r0 MOJTHOCTHIO
J1eecriocOOHBIM (IMaHCUITUPOBAHHBIM)
B AJIMUHUCTpALIUIO MYHULIAIIATIBHOTO
oOpazoBanusi  «[ JTMHKOBCKMH  MYyHUIMIAJIbHBIN
okpyr» CMoneHCcKo# 0b1acTu
OT  3asBUTEI

(®.1.0. moTHOCTHIO)




[acnopr cepus N
BBIIaH

MpOoKHUBaroero (ei) mo anapecy:

3aj4BJICHHUC.

[Ipomry mpu3HaTh MEHS  TIOJHOCTBIO  JIEECTIOCOOHBIM  (9MaHCHUIUPOBAHHBIM).
Sl paboraro

C B AOJDKHOCTHU

Mos 3ap aboTHas IjiaTa COCTaBJIACT

Mou poauTenu Ay COrjlacMe Ha TPU3HAHUE MEHS TOJHOCTBIO JIEECIIOCOOHBIM
(3MaHCUITUPOBAHHBIM).

HpI/ISHaHI/IC MCHA IIOJIHOCTBIO ,I[eeCHOCO6HBIM (SMaHCI/IHI/IPOBaHHHM) HCO6XO,Z[I/IMO P10V G

MHe pa3bsCHEHO, 4YTO B COOTBETCTBUU €O cTarbed 27 ['parkaaHckoro kojekca
Poccuiickoii ~ @eneparmu (nanee -1'K P®D) B ciyyae mnpu3HaHus MEHS MOJHOCTBIO
JIeecTioCOOHBIM (IMaHCUITMPOBAHHBIM) sI Oyay 00JIafaTh B MOJIHOM OOBEME TPakIaHCKUMHU
IIpaBaMH U HECTH 00S13aHHOCTH (B TOM YHUCJIE M CAMOCTOSITENIbHO OTBEUATh 110 00s13aTEIbCTBAM,
BO3HUKILIUM BCJEICTBUE MpPUYMHEHUs MHOIO Bpena). llomoxxkenus crateu 27 ['K PO mue
IIOHSTHBI.

A,

(pammnus, umsi, OTYECTBO (MPU HATUYHH))
JIar0 coriacue Ha 00pabOTKy M UCTIONB30BaHUE MOHX ITEPCOHABHBIX JAHHBIX, COIEPKAIINXCS
B HACTOSIIIEM  3asiBJIGHMM W B  MPEACTABICHHBIX  MHOK  JOKYMEHTaXx.

(mata) (ToAmuch) (pacmmdpoBKa MOAMKCH)
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IIpunoxenue 2 K

AJIMUHUCTPATUBHOMY periiaMeHTy
IIPENOCTABICHNs MYHMIMIAIBHOW  YCIyTH
«OO0ObsBIIEHHE HECOBEPIICHHOJICTHETO
MIOJIHOCTBIO JIEECIIOCOOHBIM

(3MaHCUTTUPOBAHHBIM )»

COI'JTACHE
000MX (€IMHCTBEHHOT'0) POAUTENIEH WK APYTUX 3aKOHHBIX MPEACTaBUTENCH Ha 00bsBICHUE
HECOBEPLICHHOJIETHETO MOJHOCTHIO J1€€CIIOCOOHBIM (IMAHCUITUPOBAHHBIM)

B AnMuHHCTpannio MyHUIIMTIAIBHOTO 00pa30BaHUs
«'mMHKOBCKUI MYyHULUIIATbHBIN OKpyT»
CmoneHckol o0aacTu

OT  3asABUTCIIA

(®.1.0. nonHOCTHIO)
MacropT cepus N
BbIJIaH

MpokuUBarolero (ei) mo anapecy:

3asBJICHHUC.

[Ipomry mpu3HATH MOETO ChIHA (MOTO 10Yb)

MTOJIHOCTBIO JeecriocOOHBIM (3MaHCUTIUPOBAHHBIM).
On (ona) paboraer

C B JOJXKHOCTH

Ero (ee) 3apaboTHas raTa COCTaBJISIET




[lpusHanue cblHA (JOYEpH) MOJHOCTHIO JEECHOCOOHBIM  (3MAaHCHUIIMPOBAHHBIM)
HEOOXOqUMO JUIS

MHe pas3bsCHEHO, 4YTO B COOTBETCTBUU €O cTarbed 27 ['parkaaHckoro kojekca
Poccuiickoit Denepannu (nanee - [ K PD) B cnydae npusHaHUS MOETO ChIHA (MOEH J0UYEpH)
MOJTHOCTBIO JICECIIOCOOHBIM (AMAaHCUITMPOBAHHBIM) OH (OHA) OyJeT 001a/1aTh B IIOJTHOM 00beMe
rpaXAaHCKUMHU MPaBaMU U HECTH O0S3aHHOCTH (B TOM YHCIIE U CAMOCTOSITENIbHO OTBEYATh IO
00s3aTenbCTBAM, BO3HUKIIMM BCIEICTBUE NpuuumHeHus Bpena). Ilomoxkenus crateu 27 'K
P®D mue MOHSTHEIL.

H’ o
(pamumnus, umst, 0T9ECTBO (IIPU HAJTUYHH))

Jlato cornacue Ha 00paboTKy U UCIOJIb30BaHUE MOMX IEPCOHAIBHBIX JaHHBIX, COEPKAIIUXCS
B HaCTOSIIIEM  3asiBJIEHHUM W B TPEACTABICHHBIX  MHOK  JOKYMEHTaXx.

(nara) (moanuce) (pacumdpoBKa HOIMKCH)



https://docs.cntd.ru/document/9027690#7D20K3
https://docs.cntd.ru/document/9027690#7D20K3
https://docs.cntd.ru/document/9027690#7D20K3
https://docs.cntd.ru/document/9027690#7D20K3
https://docs.cntd.ru/document/9027690#7D20K3

