AJIMAHUCTPAIIUS MYHUIIUTIAJTBHOI'O OBPA30OBAHUS
«JIMHKOBCKWH MYHUIIUITIAJIBHBINA OKPYTI»
CMOJIEHCKOM OBJIACTH

IHOCTAHOBJJEHMHE

ot 18 anpens 2025 r. Ne 405

06 YTBEPKJICHUU
AJIMUHUCTPATUBHOTO periaMeHTa
NPEAOCTABICHUS  TOCYJapCTBEHHOMN
yeayru «CokpallleHue cpoka JIeUCTBUs
JIOrOBOpa HalmMa
CIEeIUATU3UPOBAHHOTO KUJIOTO
MTOMEILECHHUSI, 3aKIIFOUCHHOTO C JIMI[AMU,
KOTOPbIE OTHOCHJIUCh K KaTeropuu
JEeTeN-CUPOT U JIETEH, OCTaBIIUXCS O€3
NONEYEHUsI POAUTENCH, JHUIAMU U3
yuciia  JIeTEeU-CUpOT U JIETEH,
OCTaBILIUXCS 6e3 MONECYEHUS
poaUTENE, MepeIaHHON Ha
MYHULIMTIATBHBIN YPOBEHb

B cootBercTtBUM ¢ CemelHbIM KoJekcoM Poccuiickoit @enepannu, ['paxaaHCcKum
koziekcoM Poccuiickoit @enepaunn, OenepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-D3
«O0 opraHuzau MOPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT»,
denepanbHbiM 3aKoHOM OT 24.04.2008 No 48-D3 «O06 omeke U IOINECYHUTEIbCTBEY,
3akoHOM CMonenckoit obmactu ot 31.01.2008 Ne 7-3 «O HazeneHUu OpraHoB MECTHOTO
CaMOyIpaBJ€HUsS MYHHIIMIAIbHBIX pPallOHOB W TOPOJACKUX OKpYyroB (CMOJIEHCKOU
00JIaCTH TOCYJApPCTBEHHBIMH TMOJTHOMOYHMSMHU TIO0 OPTraHW3allid M OCYIIECTBIICHUIO
NESATEIbHOCTH 110 OTIEKE U TIOTICUUTEIHCTBY,

AJIMUHHCTpaIus MYHHIUIIAIIBHOTO o0pa3oBaHUs «I'MMHKOBCKUM
MYHUITUTIATBHBIA OKpYT» CMOJIEHCKOM 00JaCTH MO CTAaHOBII 5 € T:

1.YTBepauTh mnpuiaraeMblii AJIMHUHHCTPATUBHBIA PErIAMEHT MPEAOCTaBICHUS
rocyapctBeHHo yciyru «CoOKpallleHMe CpoKa JeWCTBUS JIOrOBOpa  HailMa
CIICIIMATIM3UPOBAHHOTO KUJIOTO TOMEUIECHHMS, 3aKIIOUYEHHOTO C JIMIAMHU, KOTOpPBIE
OTHOCWJIUCH K KaTErOPUU JIETEU-CUPOT U JIeTe!, OCTABIIMXCS 0€3 MONeYeHHs pOAUTENEH,
JUIAMU U3 YuCia JIeTeH-CUpPOT W JAeTeil, ocTaBIIUXCs Oe3 MOIMeYeHUs POJIUTEei,
nepeJaHHON Ha MyHULIMNAIbHBIN YPOBEHb.

2. Ilpu3HaTe  yTpaTUMBIIMM  CWJy  IIOCTAHOBJEHHE  AJMUHHUCTpPALUU



MYHHIIMIAILHOTO 00pa3oBaHus «l TMHKOBCKUN paitoH» CMmoieHCKoH o6mactu ot
25.10.2024 Ne 400 «CoxpamieHue cpoka JeWCTBUS  JOrOBOpa  Haiima
CHEUUATU3UPOBAHHOIO JKUJIOTO IOMEIICHUS, 3aKIOYEHHOTO C JIMIAMH, KOTOpBIE
OTHOCHWJINCH K KaTETOpUU JIETEH-CUPOT U JIETEH, OCTaBIIMXCsI O€3 MONEYEHUs POAUTENEH,
JUIAMU U3 YUCIIA JETEH-CUPOT U JIeTel, OCTaBIIMXCS 0€3 MONEYEHUs POIUTENIEH.

3. HacTos1ee nocTaHOBJIEHUE MOIEKUT 0(PUIIMATBHOMY OOHAPOI0OBAHUIO.

4. KoHTpOJIb 32 UCIIOTHEHUEM HACTOAIIEr0 IOCTAHOBJIEHUS OCTABIISAIO 3a COOOM.

['maBa MyHHMIIMTIAJIBHOTO 00pa30BaHUS
«I " TMHKOBCKUM MyHULIUITAJIBHBIA OKPYI»
CmoneHckoi obnacTu E.B. KoxyxoB



[Ipunoxenue

K TOCTaHOBJICHUIO AJMUHUCTpaIUU
MYHUIHUIIAIBHOTO o0Opa3oBaHus
«I MUHKOBCKUI MYHULIMTATbHbBINA
okpyr» CMoineHckol o0nactu

ot 18.04.2025r. Ne 405

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeJoCTABICHUA TocyaapcTBeHHO yciayrn «CokpamieHue Ccpoka JelcTBHA
A0roBOpPa HalMa CHEeUHAJTU3MPOBAHHOIO KUJIOI0 NOMEIICHUs, 3aKJIIOYEHHOI0 C
JINIIAMHU, KOTOPbIe OTHOCHJIUCH K KATErOpUHM JAeTeil-CUPOT M JeTeil, ocTaBImuXxcs 0e3
NnoneYeHus poAUTEeeH, JUIAMU U3 YHMCJIa JeTeH-CHPOT M JAeTel, ocTaBluuxcs 0e3
NnoneYeHus poauTesiein», nepeJaHHoil Ha MyYHMIMIIAJIbHBINA YPOBEHb

I. O01mue nmojtoxxeHus

1. IIpeamer peryjupoBaHusi AIMHUHHUCTPATHBHOIO PerjiaMeHTa

AJIMAHHACTPAaTUBHBII pPETJaMEHT IPENOCTABICHUS TOCYJApPCTBEHHON YCIyTH
«CokpalieHie cpoka JEWCTBHMS JOTOBOpAa HalMa CHELUATM3UPOBAHHOIO YKUJIOTO
ITOMEIICHMS, 3aKJIFOYEHHOIO € JIMIAMHU, KOTOPbIE OTHOCHUJIUCH K KaTErOpUU JAETEM-CUPOT
U JeTeld, ocTaBIIMXcAd O€3 MOMEYEeHHs] POAUTENEH, JIMIAaMH U3 4Yucia AETe-CUpOT U
JeTeil, ocTaBIIMXCA O€3 MONEYeHUs] POAMUTENCH», MEPENaHHOW HAa MYHHUIMNAIbHBINA
ypoBeHb (mamee - AJMHUHHCTPAaTMBHBIM pErjlaMeHT, MYyHHULUIAJIbHAsA YyCIyra
COOTBETCTBEHHO) ONpENENsAeT CTaHAApT MPEAOCTABICHUS MYHHUIMNAIBHONW YCIYTd
AJIMUHUCTpalel MyHULMINAIBHOTO 00pa3oBaHusi «[JIMHKOBCKMN MYHHUIIMITAIbHBIN
okpyr» CmoJieHCKOW o0nacTu (Jajnee - YTMOJHOMOYEHHBIM OpraH) M yCTaHaBIMBAET
COCTaB, MOCIEA0BATEIHOCTh U CPOKHU BBINIOJHEHUS aIMUHHACTPATUBHBIX MPOLEAYDP MO
MPEIOCTABIICHUIO MYHUIIMITAILHOW yCIIyTH, TPeOOBaHUS K MOPSJIKY UX BBIIOJHEHUS, B
TOM 4YHCJIe OCOOEHHOCTH BBINOJIHEHUS aJIMUHUCTPATUBHBIX HPOLEAYP B JIEKTPOHHOM
dopme, GOpMBI KOHTPOJISL 3a HCIOJHEHHWEM AJIMHHHCTPATUBHOIO pErjaMeHTa,
nocyneOHbIN (BHECYIeOHBIN), CyIeOHBIN TOPSIOK 00KaJOBaHUS PEIICHUN M JICHCTBUM
(6e3meiicTBUil) AJIMUHHUCTpPAIMM MYHUIIMIAIBHOTO oOpa3zoBaHusi «I TUHKOBCKUM
MYHUIIUTIATBHBIA OKpyT» CMoneHckoi odnactu (Ilpunoxenue 1).

2. Kpyr 3asBureei

2.1. JluamMy, WMEIMMUA TMPABO HA IMOJYYEHUE MYHHUIUMIAIBHON YCIYyTH,
SBJISIFOTCS JIMIIA, KOTOPbIE OTHOCUJIUCH K KaTETOPUU AETEU-CUPOT U JETEU, OCTABIINXCA
0e3 momeyeHus POAMTENCH, Julla W3 4ucia ACTEH-CUPOT W JeTel, OCTaBIIUXCA Oe3
MOTNEUYEHHUS POAUTENICH, TOCTUTIIINE Bo3pacTa 23 JeT (najnee - 3aiBUTEIHN), ¢ KOTOPhIMU
OBLII 3aKJIFOYCH JIOTOBOP HaliMa CIEIHAIM3UPOBAHHOTO JKHJIOTO IIOMEIIICHHUS.

2.2. MyHununanbsHas yciayra npeaoCTaBISIETCA IPU HAIMYKUH 110 COCTOSIHUIO Ha
naty mnomaun 3agBieHuss o CokpalleHuM Ccpoka JAEHCTBHUS JOroBopa HaiMa
CIIEAAIM3UPOBAHHOTO KUJIOTO TIOMEIICHUS, 3aKJIIOYEHHOTO C JIMIAMHU, KOTOPBIE
OTHOCHJIUCH K KATETOPUH JIETEH-CUPOT U JIETEH, OCTABIIUXCS 0€3 MOTICUCHUsI POIUTENCH,
JULAMHU W3 YHUCla JETeU-CUPOT U JAETEH, OCTaBIIMXCS Oe3 MONe4YeHus pojauTeNeH, B
COBOKYITHOCTHU CJIEYIOIIUX YCJIOBUH (J1aJiee — 3asiBUTEIIb):

1) 3asBUTENHL JOCTUT BO3pacTa 23 JeT;
2) y 3asgBUTENs MMEETCA JIOKYMEHTAJIbHO MOATBEPXKIACHHBI HE MEHEe ueM 3a
JBEHA/NATh KaJIGHJApHBIX MECSIEeB, MPEAIIECTBYIOIIMX MecsIly oOpalieHus ¢



3asBJICHHEM, JI0XOJl HE HUXKE MUHUMAJIBHOTO pa3Mepa OIulaThl Tpyda OT TPYAOBOA,
NpEANPUHUMATENIBCKOM U (WJIM) HMHOW  JESTEIbHOCTH, HE  3alpelieHHON
3aKOHOJATeNbCTBOM Poccuiickoit @enepannn, KOTOPbId 00ECIEUNBAET EMY U €TI0 CEMbE
CpPEAHEAYIIEBOM 10X0/I, MPEBBIIAIOIINI BEIUYUHY TPOKUTOYHOTO MUHUMYyMa Ha JTyILy
HaceJIeHUs], yCTaHOBJICHHYIO B cyObekTe Poccuiickoit denepanuu o MeCcTy KUTEIbCTBA
3asIBUTEJIS IO COCTOSIHUIO Ha AaTy OOpalieHusl ¢ 3asBICHUEM;

3) y 3asBUTEN OTCYTCTBYIOT 3aJ0/DKEHHOCTH IO HalloraM U cOopaM, WHBIM
00s13aTeNIbHBIM TIaTeKaM B OIOJIKETHI Or0KeTHON cucTteMbl Poccuiickont deneparuu,
3a UCKJIIOYEHUEM CYMM, B OTHOILIEHUU KOTOPBIX B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 0 HajIorax u cOopax MpeaocTaBlIeHa OTCPOUKA U PACCPOUKA;

4) Hajuiexaniee UCIOJIHEHHUE 3asBUTENIEM MPETYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccniickoni @enepauuyr M JOTOBOPOM HaWMa  CHELUAIM3UPOBAHHOTO  JKHIIOTO
MOMEIIEHUS 00A3aHHOCTE HAHUMATEIS dKUJIOTO TOMEIIEHUS,

5) y 3agBUTENsS OTCYTCTBYIOT IICHXHUYECKHE 3a00J€BaHUS WM PACCTPOICTBA,
AJIKOTOJIbHAS WJIM HAPKOTUYECKasi 3aBUCUMOCTH,

6) y 3adBUTENs OTCYTCTBYIOT CyAUMOCTH W (W) (HaKThl €ro YrojoBHOTO
MIPECIEA0BAHUS 32 YMBIIUICHHOE MPECTYIICHHUE;

7) 'y 3asBUTENA OTCYTCTBYIOT OOCTOSITENICTBA, CBHUJIETEIHCTBYIOIIUE O
HEOOXOJMMOCTH OKa3aHUsS €My COJCHCTBUS B MPEOJOJICHUM TPYIHOW KU3HEHHOMN
CUTYyalUU.

2.3. nTepeckl aul, yKa3aHHbIX B IMTyHKTE 2.1. HacTOSAEro AJIMUHUCTPATUBHOTO
periamMeHTa, MOTyT IPEICTaBISATh UHBIE JIUIA, JEHCTBYIOIIUE B HHTEPECaX 3asiBUTENS HA
OCHOBAaHUU JOKYMEHTA, yJAOCTOBEPSIOLIECIO €ro MOJHOMOYHS, JTUOO B COOTBETCTBHUH C
3akoHoAaTeabCcTBOM Poccuiickoit denepannu (anee — mpeAcTaBUTENb 3asgBUTENS).

1.3. TpeGoBaHusi K NOPAAKY
HH(OPMHUPOBAHHUA O NPEIOCTABICHUN MYHUIIUNIAJIbHOM YCJIYTH

1.3.1. Jna mnomydeHuss wuHGOpMAMK IO  BOMpPOCaM  MPEIOCTABICHUS
MYHULMIIAJIBHON YCIIYyTH, CBEJECHUN O XOJ€ NPEIOCTABICHUS MYHHULMIIAIBHON YCIyTH
3aMHTEPECOBAaHHBIE JIMIa 0OpAIIAOTCs B Y IOJTHOMOUYEHHBINH OpraH:

- JINYHO;

- 110 TenedoHam;

- B IUCbMEHHOM BUJIE;

- IO JIEKTPOHHOM NOYTE.

Nudopmanus o mecte HaxoXAeHUs, rpapuke pabOThl, CIPABOYHBIX TelePOHAX,
azpece o(UIIMATBLHOTO caiiTa, a TakKe aJpece JIECKTPOHHON MOUYTHl Y IOJITHOMOYEHHOTO
opraHa pa3MeniaeTcsi:

1) Ha oduuuanbHOM caiite AJAMUHUCTPALMM MYHULMIAIBHOIO 0O0pa3oBaHUs
«"MTMHKOBCKHI MyHUIIMTIATBHBIN OKpYr» CMOJNIEHCKOW 00J1acTH (3JIEKTPOHHBIN
azapec: );

2) B wuHbopMmarMoHHONW cucteMe «EIWHBI TOpTan TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX yeayr (pyHkouil)» (nanee — EINI'Y) (anmexTpoHHBIN anpec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMU TPeOOBaHUSIMH K WH()DOPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SABJISIFOTCSL:

- TOCTOBEPHOCTH MPECTABIIEMON HHPOPMAIIH;

- YETKOCTb B U3JI0)KEHUU UH(POpMAIUY;

- MMOJIHOTA UH()OPMUPOBAHMUS;



https://www.consultant.ru/document/cons_doc_LAW_15189/#dst100001
https://www.consultant.ru/document/cons_doc_LAW_407365/#dst100001
https://www.consultant.ru/document/cons_doc_LAW_482899/b9ebbf37f9f90df9d4a294197b5f42b9e341af0d/#dst5910
http://www.gosuslugi.ru/

- yA0OCTBO U AOCTYMHOCTH MOIy4YeHUs HH)OPMALINH;

- OIIEPAaTUBHOCTD MPEACTABICHUS HHPOPMAIUH.

1.3.3. UadopmupoBaHue 3auHTEPECOBAHHBIX JIUI] OCYIIECTBIISIETCS B BUJIE:

- HHAUBUAYAIbHOIO HUHPOPMUPOBAHUS;

- MyOJIUYHOTO MHPOPMHUPOBAHUSI.

HNHupopMupoBaHue NpOBOAUTCA:

- B YCTHOM (opme;

- B IUCBMEHHOM (hopme.

1.3.4. HupuBunyaipHOE YCTHOE WH(DOPMHpPOBAHHE OCYLIECTBISIETCS IPU
oOpalIieH 3aMHTEPECOBAHHBIX JIMIL:

- JINYHO;

- 1o Tenedony.

WuauBuayanbHoe ycTHOe WHGOPMHUPOBAHHWE OCYIIECTBISIOT —CHEIHATUCTHI
AJIMUHHUCTpAIIUU MYHUIIUTIAIBHOTO 0O0pa3oBaHus «[ THHKOBCKUN paiioH» CMOJIEHCKOH
obnactu (nanee — cnenuanuct), punuana COI'BY «MOLy» (nanee - M®DII).

Crenuanuct, OCYIISCTBISIONIMKA WHANBUAYyAIbHOE YCTHOE WH(GOPMHPOBAHUE,
JOJKEH IPUHATH BCE HEOOXO0IMMBbIE MEPHI JUIsI a4l MOJIHOTO M OIIEpaTUBHOTO OTBETA Ha
MIOCTaBJIEHHBIE BOIIPOCHI.

[Ipu uHPOpMUpPOBaHMU Tpa)KTaHWHA WHIUBUAYaJIbHO WU 1O TenedoHYy He
JOITyCKAeTCsl pasrilallieHuEe CBEIECHUH KOH(PHUIECHUMATBHOIO XapaKTepa, KacaroluXcs
YACTHOM JKM3HM Tpa)XXJaHWHA, €r0 IMEPCOHAJBHBIX JaHHBIX U JPYroll oOXpaHsemMou
3aKOHOM MH(OpMAIIH.

1.3.5. Cneunanuct, OCylEeCTBISIIOUMIA HHPOPMUPOBAHUE MO TEIEPOHY WIM Ha
JMYHOM TIpUEMeE, JODKEH KOPPEKTHO M BHUMATEIHHO OTHOCUTHCS K 3aMHTEPECOBAHHOMY
JUITY, HE YHUXKAasl €r0 YeCTH U JocTOMHCTBa. H(opMHupoBaHHE TOMKHO MPOBOAUTHCS
0e3 00JBIINX May3, JUIIHUX CI0B, 000POTOB U SMOIUH.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS C WHGOPMAIUU O
HAUMEHOBAHWU OpraHa WU YUYPEXKACHUS, B KOTOPBIA MO3BOHWI TPaXXTaHUH (PaMHIINH,
MMEHH, 0TUeCTBa (MIPH HAJIMYKHN) U JOHKHOCTH CHEHANINCTA, IPUHSBIIETO TeIe()OHHBIN
3BOHOK. Bo Bpemsi pas3roBopa HEOOXOIMMO MPOU3HOCUTH CJIOBAa YETKO, H30erarb
napajuleNIbHBIX Pa3rOBOPOB C OKPYXAOUIMMH JIOABMH U HE MPEpbIBaTh pa3roBOp IO
NpUYMHE MOCTYIJICHUS 3BOHKA Ha JIpYroi anmnapar.

[Ipy HEBO3MOXXHOCTH CIIELMATINCTA, MPUHSABIIETO 3BOHOK, CAMOCTOSTEIbHO
OTBETUTH Ha IIOCTABJIEHHBIE BONPOCHI TeJIe(hOHHBIN 3BOHOK JI0JIKEH OBITh ITepeaipecoBaH
APYroMy CHELMAIUCTY WU e OOpaTHBIIEMYCS TPaKIaHUHY JOJKEH ObITh COOOIIECH
HOMeD TenedoHa, IO KOTOPOMY MOKHO MOJTyYUTh HEOOXOIMMYIO HH(POPMALIHUIO.

NuauBuayanpHOe yCTHOE WHGOPMHUPOBAHNE KAXKIOTO 3aWHTEPECOBAHHOTO JIIIA
CIIELIMATIMCTOM OCYIIECTBIACTCA B TeueHue 10 MUHYyT.

[Ipu orBerax Ha TenedOHHbIE 3BOHKM W YCTHBIE OOpallleHHs MO BOMpPOcCaM O
MOPSKEe TPEIOCTABICHUS MYHUIMIATBHOW YCIYyTH OOpaTUBIIEMYCS COOOIIaeTCs
cieayromias nHpopMarus:

- 0 TMIepeYHe JIUI, UMEIOUINX MPABO HA MOJYYEHHE MyHUIIUTATIBHON YCIyTH;

- 0 HOPMATHUBHBIX NPABOBBIX aKTaX, PETYJHUPYIOMIKUX BOMPOCHI MPEIOCTABICHUS
MYHHUIMIIAJBHOW YCOyru (HauMEHOBaHHE, JaTa U HOMEpP NPUHATHS HOPMATHUBHOTO
MIPABOBOI0 aKTa);

- 0 IEpeYHE TOKYMEHTOB, HEOOXOIUMBIX ISl TOJTy4YEHHUSI MyHUIIUTAIBHON yCIyTH;

- 0 CpOKax MPeI0CTaBICHUS MyHUIIUITAILHOU yCIIyTH;

- 00 OCHOBaHMAX HJsi OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEIOCTaBIECHUS MyHUIIMIIANBHON YCIYyTH;



- 00 OCHOBaHMSX [JIi NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULHUITAIBHON
YCIIYTH, 0TKa3a B PEIOCTABICHUY MYHULUITIAJIBbHON yCIyTH;

- o mecte pa3menenus Ha EIII'Y, odpunmansHoOM caiiTe ynmoJHOMOYEHHOTO OpraHa,
OCYIIECTBIISIIOLIETO IPEJOCTABICHUE MYHULUIAIBHON YCIyrd, HWHGOpMaluu IO
BOIIPOCaM €€ IIPETOCTaBICHUS.

1.3.6. B cnyuyae eciu [Uisi MOATOTOBKM OTBETAa TPEOyeTCs MPOAOKUTEIBHOE
BpEMsl, CIELUHUAINCT, OCYILECTBISIONMN MHAMBUAYAIbHOE YCTHOE HMH(OPMUPOBAHUE,
MOJKET IPEUIOKUTh 3aMHTEPECOBAHHOMY JIMIy OOpaTUTHCSI B MMCbMEHHOM BUE OO
Ha3HAYUTh Jpyroe y100HOE JIJIsl HETO BpeMsl.

Crienuanuct He BIpPaBe OCYIIECTBISATH HHPOPMUPOBAHKE, BBIXOIAIICE 32 PaMKU
CTAHJAPTHBIX MPOLEAYP M YCIOBUM IPEIOCTABICHHWS MYHULMIAIBHOM YCIyrd U
BIIASIOLIEE MPSMO MJIIM KOCBEHHO HA PEIICHUE 3aMHTEPECOBAHHOTO JIUIIA.

1.3.7. WunuBunyanpHoe HHPOPMHUPOBAHHE MPU TOCTYIUIEHUH MHCHbMEHHOTO
oOpalieHusl 3aMHTEPECOBAHHOIO JIMLA B YTIOJHOMOYEHHBI OpraH OCYLIECTBISETCS
IIyTEM HAIPABJICHUS EMY OTBETA IIOYTOBBIM OTIPABICHUEM WJIU IT0 DJIEKTPOHHOM MOYTE.

OTtBet Ha oOpaleHre 3aMHTEPECOBAHHOIO JIMIA TOTOBUTCS B MUCbMEHHOM BUJE B
IPOCTOM, YETKOW M MOHATHON (pOpME U JIOJKEH COJAEP’KaTh OTBETHI Ha MOCTABIICHHBIE
BONPOCHL. B HeM JO/MxKHBI ObITh yKa3zaHbl (aMUIMs, UMs, OTYECTBO, HOMEpP TeledoHa
VICIIOJTHUTEIIA.

OTBeT Ha oOpallleHue HanpaBseTcs B opMe 3JIEKTPOHHOTO JOKYMEHTA IO aJipecy
AJIEKTPOHHOM MOYTHI, yKa3aHHOMY B 0OpallleHUH, TOCTYIUBILIEM B (pOpME 31IEKTPOHHOTO
JOKYMEHTA, U B MUCbMEHHOHN (hopMe 0 MOUYTOBOMY aJ[peCy, YKa3aHHOMY B OOpallleHuH,
MOCTYINHBIIEM B MUCbMEHHOM (hopme.

[Ipu nHGOpMUPOBaHMHU B TMCbMEHHOM BHUJE OTBET Ha OOpalleHUE HaIlpaBJsAETCs
3aMHTEPECOBAHHOMY JiMly B TeueHne 30 KaleHIapHbIX THEW CO AHS PErucTpauuu
oOpaiiieHus.

1.3.8. IlybnuuHoe ycTHOe HHPOPMHUPOBAHUE O IPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH MOXET OCYIIECTBIIATHCS MMOCPEACTBOM CPEACTB MACCOBOM MH(MOPMALIK — PAJIUO,
TEJICBUICHUS.

[TyOnuuHOe nmucbMeHHOEe UH(DOPMHUPOBAHHUE O MPEAOCTABICHUH MYHHUIIMIIAIbHON
YCIYTH OCYIIECTBISETCS MyTeM MyOJuKaluuu HH()OPMAILMOHHBIX MAaTepHalioB B
CpelcTBax MaccoBoi MHGOPMAINH, BKIIOYas O(UIIMATIbHBIE CAUThI Y TOJTHOMOYEHHOTO
OpraHa, OCyLIECTBIIAIOLIEIO HA3HAUYCHHUE €KEMECSIYHOU BBIILIAThL, B ceTU MHTEpHET, U
pa3MelIeHHs] MaTepHalioB Ha HH()OPMALIMOHHBIX CTEHJaX YIOJHOMOYEHHOI'O OpraHa.

YnonHOMOYEHHBIN oOpraH, pa3pabaThiBaeT HH(DOpPMAIMOHHBIE MaTepHaNbl IO
MOPSIIKY IPEIOCTABICHUSI MyHUIIMITAIbHON YCIYTH — NAMSTKH, UHCTPYKIIUH, OpOUTIOPHI,
MakeTbl M pa3MeliaeT MX Ha OQUIMAIbHOM caiiTe AJIMUHUCTpAlMUd B pasjele
YIIOJTHOMOYEHHOT'O OpraHa.

1.3.9. Undopmaniust 0 MyHUIIMTIATBHOMN YCIIyTe pa3MeIaeTcs:

- Ha CTEHAAaX YTOJHOMOYEHHOTO OPraHa;

- Ha 0(ULIMATILHOM caiiTe YTOJHOMOUYEHHOTO opraHa B cetu MuTepHer;

- B EIIT'Y (http://www.gosuslugi.ru);

- B CpeAcTBax MaccoBoil uH(popManuu, B HH(MOPMALMOHHBIX MaTepuajax
(Obpomrropax, Oykierax  T.1.).

TexcTel MHGOPMALMOHHBIX MAaTEPHUAJIOB IE€YATAIOTCS YAOOHBIM MJIi YTEHHUSA
mpudrom (pazmep mpudTa 10KEH ObITh HE MeHee 16-10), 6e3 ucnpasieHuit, Hanbosee
BaYKHBIE MECTa PEKOMEHAYETCS BBIACIATH APYTHUM HIPUPTOM.



Pa3menienue u akTyanu3anuio CripaBouYHoM nH(pOpMaluy Ha OQUIIHAIBHOM CaiiTe
VYnonnomouennoro oprana, Ha EII'Y oOecneunBaer opras, YNOJIHOMOYEHHBIH Ha
Beaenue EINTY.

1.3.10. Pazmemiaemast nHpoOpMaIus COACPIKUT:

- W3BJICYEHHUS] U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOUIUX MOPSIO0K U
yCJIOBUS MPEOCTABICHNS] MYHULIUTTAIbHON YCITYTH (C YKa3aHUEM PEKBU3UTOB);

- MepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTABICHUS] MYHUIIMITATbHON
yCIIyTH, U TPeOOBAaHMUSL, IPEABIBISIEMBIE K 3TUM JIOKYMEHTAM;

- o0Opasubl 0hOpMIIEHUS JOKYMEHTOB, HEOOXOAUMBIX JIJISl MOJYyUYEHUS! YCIYTH, U
TpebOBaHUs K UX OPOPMIICHHUIO;

- PEeXUM IpHEMa IPakIaH CIIEHUATUCTaMU Y TOJITHOMOYEHHOIO OpraHa.

1.3.11. Jns mnomydeHuss uHGOpPMALMKA TO BOMPOCAM  MPEIOCTABICHUS
MYHULMIIAIBHON YCIIyTH, CBEJEHUN O XOJ€ NPEIOCTaBICHUS MYHHULMIIAIIBHON YCIYTH
3asiBUTENb OOpalaercs B Y HOJHOMOYEHHBIN OpraH.

1.3.12. KoncynbTanuu mno npoueaype nperIoCTaBICHUs] MyHULIMIAIbHON YCIIyTH
MOTYT OCYILIECTBISATHCA:

- B INCbMEHHOM (popMe Ha OCHOBAHUU MHUCbMEHHOI'O OOpallleHUS;

- IpY JINYHOM OOpallleHuH;

- o tenedony.

Bce koHCynbTanuu SIBISIOTCS OECIUIATHBIMM.

1.3.13. TpeGoBanusi k dhopMe U XapakTepy B3aUMOJCUCTBHS CHEIUAIUCTOB C
3asBUTEISIMU (ITPEACTABUTEISIMU 3asiBUTENICH) MPU MPEAOCTABICHUH MYHUIIMITAIIBHON
YCIIYTH:

- KOHCYJbTallud B MHCbMEHHON (opMe MperoCTaBISAIOTCS CIELUATUCTAMU Ha
OCHOBAaHHMM MHCBMEHHOIO 3ampoca 3asBUTENs, B TOM YHKCJIE MOCTYNUBUIETO B
ANEKTPOHHOM (hopme, B TeueHue 30 qHeil nocie nodydeHns yKa3aHHOTO 3aIpoca;

- IPU KOHCYJBTUPOBAHUU TIO TeJle(pOHY CHENUANTUCT MPECTaBISAETCS, Ha3BaB CBOU
dbamuinio, UMs, OT4ECTBO (MIPU HAJIWYMH), JOJKHOCTb, MpeJjaracT MpeACTaBUTHCS
coOeceIHUKY, BBICITYIIIMBAET U YTOUHSIET CyTh Bonpoca. Bo Bpems pazroBopa He00X0aAHMMO
MPOU3HOCUTH CJIOBAa YETKO, M30eraTh MapalieldbHbIX Pa3rOBOPOB C OKPYKAIOIIKUMU
JIOJIbMU U HE TIPEPBIBATH Pa3roBOp MO MPUYMHE MOCTYIUIEHUS 3BOHKA Ha IPYTOM arapar;

- IO 3aBEPIICHHM KOHCYJbTALMM CIEHUAIUCT JIOJDKEH KPATKO IMOJABECTH WTOT
pa3roBopa M NEPEUNCIUTh ACUCTBUS, KOTOPBIE CIEAYET NPEANPHUHSITH 3asBUTEIIIO;

- CHEIMAJIUCT MPHU OTBETE Ha TeJle(POHHbIE 3BOHKH, MUCbMEHHBIEC U JIEKTPOHHbBIE
oOpamieHust 3asBUTENed (TpeacTaBUTENIEH 3asBHUTENel) o00s3aH B MaKCHMAJLHO
BEKJIMBOM U TOCTYNHOU (popMe MpeIoCTaBIsATh UCUEPIIBIBAIOIILYIO HH(DOPMAIIUIO.

1.3.14. Ha EIII'Y pa3memarorcs cBeneHus, npenycMoTpernsle [lomoxenuem o
dbenepanbHOl rocyaapcTBeHHONM uHGOpMaMOHHON cucTeMe «dDenepanbHbI peecTp
rOCyJapCTBEHHbIX W  MYHUUUINAIBHBIX  ycayr  (QyHKUMI)»,  yTBEPKIECHHBIM
nocranoBnenuneM I[IpaBurenscTBa Poccniickoit @enepannu ot 24.10.2011 Ne 861.

Joctyn k nH(pOpMaMU O CPpOKax U MOPSAKE MPEAOCTABICHUS] MYHUIMIAIbHON
YCIIYTHU OCYIECTBIsICTCS] O€3 BBIMOJIHEHUS 3asBUTENEM KaKUX-1100 TpeOoBaHUil, B TOM
yucie 0e3 MCIONb30BaHUS MPOrPaMMHOTO OOECHEeYeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEICTBa 3asBUTENA TpeOyeT 3aKIIOYEHUS JUIEH3MOHHOTO WM HHOTO
COTJIALLIEHUs ¢ MPAaBOOOJIaAaTEIeM IPOTPAMMHOI0 O0ECTIeUeH s, MPEAYCMaTPUBAIOIIETO
B3UMAaHUE IIAThl, PETUCTPALIMIO WJIM aBTOPU3ALMIO 3asIBUTENS WU MPEJOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

1.3.15. Wnadopmammst 0 Xome pacCMOTPEHHUS 3asBICHHUS O NPEIOCTABICHUU
MYHULHANAIBHON YCIYTM U O Pe3yibTaTax MPEJOCTABICHUS MYHULMNAIbHON yCIyTd



MOKET OBITH MTOJTy4YeHA 3asiBUTEIIEM (€T0 mpecTaBuTeseM) B tuaHoM kadunere EIITY, B
VYI0JTHOMOYEHHOM OpraHe, 1o TenedoHy JTU00 MOCPEICTBOM ICKTPOHHON MOYTHI.

2. CtanaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIYyTH
2.1. HamMeHOBaHM e MYHUIIUTIAJIbHON YCJIYTH

MynununansHass yciayra «CokpalieHue Ccpoka JENCTBHS JOroBopa HanMa
CIEHHAIM3UPOBAHHOIO JKUJIOTO TOMENIEHUSA, 3aKIIOYEHHOTO0 C JHMIAMH, KOTOpPbIE
OTHOCWJIKCH K KATETOPHUH JIETEU-CUPOT U JIETEH, OCTABIIUXCA O€3 ONEYEHUS POJIUTEIICH,
JULAMH U3 YUCTIa AETEH-CUPOT U JIETEH, OCTaBIIMXCS O€3 MOMEUYEHUs pOAUTEICH».

2.2. HaumeHoOBaHUEe OPraHa MECTHOI0 CaMOYNIPaBJICHUS, PeI0CTABIAIONIEr0
MYHULIHMIIAJIBHYIO YCJIYTY

2.2.1 MyHununaneHass ~ yciyra — NPEIOCTaBIIeTCAd  AJIMHHUCTpanuen
MYHHIIMIIAIBHOTO 00pa30BaHus «[ TMHKOBCKUN MyHHUIMIAIBHBIA OKpYr» CMOJIEHCKON
o0xnactu (nanee- YOJIHOMOYEHHBIN OpPraH).

2.2.2. IIpu npenocTaBI€HN MYHUIMIAIBHONW YCIYyTH YTIOJHOMOYEHHBIN OpraH
B3aUMOJECUCTBYET C:

- MunucrepctBoM BHYTpeHHUX Jen Poccuiickon @enepanuu 10 BOIIPOCaM
MOJIy4YEHUsI CBECHUN O HAIMYUM (OTCYTCTBUM) CyIUMOCTH U (WiIH) (aKkTa yrojJlOBHOTO
MpeciieIoBaHrs JIMOO O TMPEKpalleHUU YTOJOBHOTO MpeciHeOBaHUs, CBEIECHUH O
HaxO0>KJICHUU 3asIBUTEIIS B PO3BICKE;

- otaenom 3AI'C mynununanbHOro oopazoBanus CMOJIEHCKON 001acTH;

- YmpaBiieHHEM IO BompocaMm Murpauuu ['maBHoro ympasineHus MuHucrepcTBa
BHYTpeHHHUX 1en Poccun;

- DenepanbHOW HAJOTOBOM CiIy0OW IO BOMNPOCY TMOJMYyYEHHs] CBEACHUH 00
OTCYTCTBHH Y 3asiBUTEJISI 33/10JKEHHOCTH IO Hajoram u cbopawm;

- M®I[ no BompocaM uHPOPMUPOBAHUS TPAKIAH O MPEIOCTABICHUU
MYHULMIIATIBHOU YCIIyTH.

2.2.3. Ilpu npeocTaBlIeHU MyHUIIMIIAIBHON YCIIYTH Y TOJTHOMOUYEHHOMY OpraHy
3ampemiaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBJICHUS JACHCTBHI, B TOM YHUCIE
COTJIaCOBaHUM, HEOOXOIUMBIX ISl MTOJIyYE€HUsI MYHULIMIIATbHON YCIYTH U CBSI3aHHBIX C
oOpallleHueM B HWHBIE TOCYJAapCTBEHHBbIE OpraHbl M OpraHU3allMU, 332 HCKIIOYCHHEM
MOJIyYEHUS YCITYT, BKIIFOUEHHBIX B IEPEYEHb YCIIYT, KOTOPbIE SBISIOTCS HEOOXOIUMbIMU
1 00s13aTeNbHBIMU JIJISI IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYyTH.

2.3. Pe3yabTart npeaocraBjieHusi MyHUIHMIAJIBbHOM YCJIYTH

2.3.1. 3asBuTenb oOpamiaercs B Y MOJTHOMOYEHHBIN OpraH AJis MOJy4YeHUs peleHus
O COKpalleHUM CpOKa JAEWCTBUS JOrOBOpa HaliMa CHENMATU3UPOBAHHOIO JKUJIOIO
MTOMEIICHMS, 3aKJIFOUEHHOTO C HUM.

2.3.2. Pe3ynpTratoM npeaocTaBieHUs] MyHULUITAIBHON YCIYTH SIBJSIETCS PELIEHUE O
COKpAIllCHWH CpOKa JEWCTBHS JIOrOBOpa HaiiMa CHEHUAIM3UPOBAHHOIO KHUJIOTO
MOMEUIEHUsI UM 00 OTKa3e B COKPALEHUU CpOKa JAEWCTBUS TaKOIro JOrOBOpPa, KOTOPOE
odopmiseTcs pacnopsIUTENIbHBIM aKTOM YIOJHOMOYEHHOTO OpraHa U MOJMUCHIBACTCA
JIOJHKHOCTHBIM JIMIIOM AJIMUHHUCTPAIIMU MYHUIIMTIAIBHOTO 00pa3zoBaHus «I TMHKOBCKHI
MYHHIMINATBHBIA OKpyT» CMONIEHCKON 001acTH.



2.3.4. Beinucka u3 pacmopsauTeIbHOTO aKTa B TeUeHre 3 pabouux THEW CO THS
€ro NPUHATHUS HANPABISECTCS YIIOJHOMOYEHHBIM OPTaHOM 3asIBUTEINIO.

2.3.5. Ilpu HampaBli€eHUWU BBIMUCKH W3 aKTa 00 OTKa3e B COKpAIllEHUU CpPOKa
JEUCTBUS JIOTOBOpA HaiiMa CIELHUAIU3UPOBAHHOTO KHUJIOTO TOMEIICHUS 3asBUTEIIIO
YIIOJTHOMOYEHHBIM OPTraHOM HAaIIPaBIISICTCS Pa3bsCHEHUE MPUYUH OTKa3a U TOPSIOK
00’KaJIOBaHMS COOTBETCTBYIOIIECTO PEIICHUS.

2.3.7. Bplmucka M3 akTa O COKpAICHUU CpOKa JEWCTBHUS JIOrOBOpa Halma
CIICIMAIU3UPOBAHHOIO JKUJIOTO TOMEIICHUS WM 00 OTKa3e B COKpAIICHUU CpoOKa
JEUCTBUS TAaKOTO JJOTOBOPA HAIIPABJISIOTCS 3asIBUTEIIO OJJHUM U3 CIEAYIOIINX CIIOCOO0B:
- Ha OyMa)XHOM HOCHTEJIC 3aKa3HBIM TOYTOBBIM OTHPABJICHHEM C YBEAOMIICHHEM O
BpYYCHUHU;

2.4. Cpok npeaocraBjieHUs MyHUIMNIAJIbHOMN yCJIYTd, B TOM YHCJIE
€ Y4€TOM He00X0AUMOCTH 0O0PAIlleHUS B OPraHN3alluN, Y4ACTBYIOI[HE
B NPeI0CTABJIEHUHA MYHHIIUNAIBHON YCJIYT'H, CPOK IPHUOCTAHOBJICHUSA
NpeIoCcTABJEHUS] MYHUIIMNIAJIbHOH YCJIYTH, CPOK BbIIa4H (HATIPABJIEHUS)
JOKYMEHTOB, SIBJSIOIINXCS Pe3yJIbTATOM MPeI0CTABJICHUS MYHUIIMIIAIbHOU
yCJIyru

2.4.1. Cpok mpeaocTaBiIeHHs] MyHUIIMTIAIBLHOM YCIyTH COCTaBiseT He Oosee 15
(nsTHAAATH) pabOYUX JTHEH.

2.4.2. B cnyyae no/iauu 3asBJI€HUS IOCPEICTBOM €AUHOTO IMOpTaia CPOK MPUHSITHUS
pelIeHnusT O COKpallleHUd CpOKa JEHCTBHUSI JOTOBOpa HaiiMa CIHelHaIM3UPOBAHHOTO
YKUJIOTO MOMEIIEHUS WK 00 OTKa3e B COKpAIEHUU CPpOKa JEHUCTBUSI TaKOTO JIOTOBOpa
HCUUCIISAETCS CO JIHS MOJYyYSHUS] TAKOTO 3asIBJICHUS YIIOJTHOMOUYEHHBIM OPTaHOM.

2.4.3. B cimydae BbISIBJICHUS HEAOCTOBEPHOCTH W (WJIM) HEMOJHOTHI CBEACHUH,
COJICpKAIUXCA B 3asBJICHUM M JIOKYMEHTaX, IMPEJACTABICHHBIX 3asBUTEIIEM,
YIOJIHOMOYEHHBIN OpraH B CPOK, HE MPEBBIMIAIONINN 3 padounX AHEN CO THS MOITyUYEHUS
3asBJICHUSI W TMpUJIaraeMblX K HEMY JOKYMEHTOB, HAIMpPaBISET 3asBUTENIO 3ampoc 00
YTOYHEHUU YKa3aHHBIX CBEICHUM HAa OyMa)XHOM HOCUTEJNIE 3aKa3HbIM IOYTOBBIM
OTHPABJIEHUEM C YBEIOMJIEHUEM O BPYUYEHUU WIIH C UCIIOJIb30BAaHUEM €QUHOTO MopTaja
B (popMe 3JIEKTPOHHOTO JOKYMEHTa (Jaee - 3ampoc).

2.4.4. Cpok pacCMOTpPEHUS 3asIBJICHUS PUOCTAHABIMBACTCS CO JHS HaIPABJICHUS
3asIBUTEJIO 3a1poca YIIOJIHOMOYEHHBIM OpTraHOM, HO He OoJiee 4eM Ha 5 pabouux JHE.

2.4.5. 3asBUTENs TPENCTABIACT B YINOJHOMOYCHHBI OpraH g0pa0OTaHHOE
3asiBJiecHHe U (WiM) nopabOTaHHBIC JOKYMEHTHI B TedeHHE 5 pabouumx AHEH co JHS
MOJIyYEHHS 3alpoca OJHUM U3 CIEIYIOUIMX CIIOCOOOB: MPEACTABIIIET HEMOCPEACTBEHHO
(IMYHO) UM HaIPaBJIseT 3aKa3HbIM MTOYTOBBIM OTIPABJICHUEM - HA OyMaKHOM HOCHUTEJIE;
C UCTIOJIb30BAHUEM €IMHOTO MopTajia B (hopMe 2JIEKTPOHHOTO JOKYMEHTA, TOAMUCAaHHOTO
YCUJICHHOW HEKBAIM(DUIIMPOBAHHON 3JIEKTPOHHOW TMOJMUCHIO, CEepTUUKAT KIoYa
MPOBEPKH KOTOPOM CO3JaH M HCIOJB3YeTCs B HMHEGPACTPYKType, oOecreunBaroen
MH()OPMAITMOHHO-TEXHOJIOTUYECKOE  B3aUMOJICUCTBHE HH(POPMAIIMOHHBIX  CHCTEM,
UCTIONB3YEMbIX JJISI MPEIOCTABICHUS] TOCYAApCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT B
AJIICKTPOHHOM (hopMme.

2.4.6. Cpok pacCMOTpEHHUsI 3asiBIICHUS BO30OHOBJISETCS CO JHS MOCTYIUICHUS B
YIOJIHOMOYEHHBIH OpraH Wi MHOTO(QYHKIIMOHATBHBIA IEHTP J0pabOTaHHOTO
3asiBJICHUS U (MITK) 1OpaOOTaHHBIX TOKYMEHTOB. B ciyuae HempeacTaBiIeHUS 3asIBUTEIIEM
nopaboTaHHOTO 3asBieHUS U (WiK) A0pabOTaHHBIX TOKYMEHTOB B TeUeHHE 5 padounx
JHEH cO JHsS TMOJy4YeHHUs 3ampoca WIM HE YCTPAHEHHS YKa3aHHBIX 3aMedyaHui



YIOJHOMOYEHHBIN opraH B TeueHue 10 paGouux gHEH co IHSA HampaBleHHUs 3ampoca
HaITpaBJIsieT 3asBUTEIIO YBEIOMIIEHUE O BO3BPATE 3asIBJICHUS U JIOKYMEHTOB C YKa3aHUEM
OpPUYMH Takoro Bo3BpaTa B ¢GopMe JOKYMEHTa Ha OyMa)XHOM HOCHUTENE 3aKa3HbIM
IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHHEM O BPYUYEHUHU WIH B IJIEKTPOHHOU (hopme B
JIMYHBIN KaOUHET Ha €IMHOM IOopTaJe.

2.5. IIpaBoBbIe OCHOBAHUSA JIsl IPEAOCTABJICHUS MYHUIIUINIAJIbHON YCJIYIH

[IpenocTaBieHrne MYyHULUNAIBHOW YCIIYT'H, OCYIIECTBIISIETC B COOTBETCTBUU C
MIPABOBBIMU aKTAMM:

- Koncrurynuen Poccuiickon denepanny;

- I'paxnanckum kogexkcom Poccutickon denepanuu;

- Kumnmssim kosekcoM Poccuiickon denepanuu;

-  ®enepanpupiM 3ak0oHOM 0T  27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYT»;

- @epnepanbHbiM 3aKkOHOM OT 21.12.1996 N 159-®3 «O nonoaHUTEIBHBIX
rapaHTUSIX IO COLMAIBLHOM TOMJEPKKE JeTeH-CUPOT MW JeTel, ocTaBmmXxcs 0e3
MONIEYEHUS POAUTENCI;

- [loctanosnenuem [lpaBurensctBa Poccuiickoit deneparuu ot 30 HosiOpst 2023
r. N 2047 «O0 yTBepKACHUH MTPaBUJI OJA4YU U PACCMOTPEHUS 3asIBICHUS O COKpAIICHUU
CpOKa JEHCTBUS JOTOBOpa HaiiMa CHEHHAIM3UPOBAHHOIO JKHIJIOTO TOMENIEHUS,
3aKJIFOUEHHOTO C JIMLAMH, KOTOPbIE OTHOCHIIMCh K KaTE€TOpPHH AETEH-CHPOT U NIETEM,
OCTaBIIMXCsA O€3 TONEYEHUs POJUTENICH, JMIIAMU U3 4YHucia JETeU-CUpOT U JIeTeH,
OCTaBIIUXCsA O€3 TMOMEUeHUs] poAUTENeH, U HampaBieHUsT WHDOPMALMK O MPUHATOM
PEILLICHUNY;

- [locranoBnenuem IIpaBurensctBa Poccuiickoit @enepanuu ot 04.04.2019 N 397
«O dopMupoBaHuU chnHUCKa ACTEH-CUPOT U JETEeH, OCTaBIIUXCS O3 TOomNedYeHUs
POAUTENECH, JTUIl U3 YKCIIa IETEH-CUPOT U JIETeH, OCTaBIINXCs O€3 MOMEUeHUs pOAUTENCH,
JUI, KOTOpPbIE OTHOCWIMCH K KaTErOpuH JETeH-CUpPOT U JIeTeH, OCTaBIIUXCS 0e3
MOTICYCHUS POIUTENIEH, JIUIT U3 YHCIIA IETeH-CUPOT U IETEH, OCTABIIUXCS 0€3 MOoTNeUeHus
poauTenei, U JOCTUTIIM Bo3pacTa 23 JieT, KOTOpbIE MOAJIekKaT 00eCIeUeHUI0 YKUIIBIMU
MOMEIICHUSIMU, HMCKIIOYEHUU JETeH-CUPOT U JEeTeH, OcTaBIIuXCs 0e€3 TMorneueHus
poaUTeNEeH, NI U3 YUCIIA IETEH-CUPOT U JIeTe!, OCTABIINXCS 0€3 MOMEeUeHUs POUTENCH,
u3 cnucka B cyOwbekre Poccuiickoit denepanuy 1Mo MpeXKHEMY MECTY KUTEIbCTBA U
BKJIFOYCHUM WX B CHHUCOK B cyOwbekte Poccuiickoit denmeparuu 1mo HOBOMY MeECTy
KUTEJIHCTBAY;

- 3akoHOM Cmonenckoit obnactu ot 31.01.2008 Ne 6-3 «OO6 opraHuzauuu u
OCYLIECTBJICHUU JICSITEIbHOCTHU IO ONEKE U MONEYUTENbCTBY B CMOJIEHCKOM 00J1acTh»;

- 3akoHOM CMonenckoil obmactu ot 31.01.2008 Ne 7-3 «O HazmeneHun OpraHos
MECTHOTO CaMOYIIPaBJICHUs] MYHUIIMOAIbHBIX PAlOHOB U TOPOJCKUX OKPYrOB
CmolieHCKOM  00J1aCTH  TOCYJapCTBEHHBIMH  MMOJTHOMOYMSIMH TI0 OpraHM3alud |
OCYILIECTBJIICHUIO JIESITEIILHOCTH IO ONEKE U MONEYUTEIBCTBY»;

- 3akoHOM CmoneHckoil o6mactu ot 29.09.2005 Ne 89-3 «O6 oOecnedeHuun
JNOIOJHUTENIBHBIX TAPAHTUA N0 COUHUAIBHOM TMOJIEPKKE JETEU-CUPOT U JETEW,
OCTaBIIMXCA 0€3 MONeYeHUs poauTeNe, Ha Tepputopur CMOJIICHCKOW 001acT»;

- 3akoHOM CMouneHckoil oomactu ot 29.11.2007 Ne 114-3 «O HaaeneHun opraHoB
MECTHOTO CaMOYIIPaBJICHHS] MYHUIMOAIbHBIX PAlOHOB U TOPOJCKUX OKPYroB
CwmolieHCKOM 00J1acTH TOCYIApCTBEHHBIMU TMOJHOMOUYMSIMU TIO OOECIEUEHUIO JeTeH-
CUPOT U JeTel, ocTaBlIuXCs 0€3 MOoNeueHus poAUTENeH, JUI] U3 YUCia JeTeH-CUPOT U
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JIeTeH, OCTABIIMXCS 0€3 TOTEUEHUs POIUTEICH, JKUITBIMHU ITOMETIIEHUSIMI;

- moctaHoBiueHueM AnmuHuctparmu CmoneHckon obmactu ot 25.03.2014 Ne 202
«O6 ytBepxknennn [lonokeHHS O TIOPSAJKE OCYIIECTBICHHUS OpPTaHAMH MECTHOTO
CaMOYTIPABJICHUS MYHHUIIMNAIbHBIX PAHOHOB U TOPOJCKUX OKpYroB CMOJIEHCKOM
00JacTH TOCYIApCTBEHHBIX IOJIHOMOYHMI TIO OOECIEUEHHUIO NETEH-CUPOT W JIeTeH,
ocTaBImIUXCS ©O€3 TOMEUeHUs POIUTENICH, JHII W3 YWCiIa JEeTeH-CHpPOT U JIeTeH,
OCTaBIIUXCS 0€3 TMOMEUEHUS POJAUTEIICH, KIITBIMHU IOMEIIICHUSIMI;

- HACTOSIIIUM AJMHUHHCTPATUBHBIM PETIAMEHTOM.

2.6. UcyepnbiBarouuii nepevyeHb J0KYMEHTOB M CBEJACHU, HE00X0AUMBIX
B COOTBETCTBUM ¢ HOPMATUBHBLIMH IIPABOBLIMM aKTAMM VIl NIPEAOCTABJICHUSA
MYHULIMIAJIBHON YCIYTH H YCJIYT, KOTOpPbIE SIBJISIOTCH He00X0AUMbIMH U
00s13aTeIbHBIMM ISl IPEAOCTABICHUS MYHHIUNAIBHON YCIYIH, MOAJIEKALMX
NPeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0BbI UX MOJIy4YeHUs 3asBUTEIEM, B TOM YHCJIe B
3JICKTPOHHOH Gopme, MOPAAOK UX NPEACTABICHUA

2.6.1. B cinyuae oOpameHuss 3a NpeAoCTaBICHUEM MYHULUINAIbHON YCIyId
HENOCPEACTBEHHO CaMHMM 3asiBUTENIEM IMPEACTaBISAIOTCS CleAylolue o00s3aTeNbHbIE
JTOKYMEHTBI:

a) 3asBJICHUE, MOANUCAaHHOE 3asBuTeNneM o Qopme, comtacHo IlpunoxkeHuto k
HacTosieMy AIMUHUCTpaTuBHOMY periamenTy (IIpunoxenue 2);

0) MOKYyMEHT, YIOCTOBEPSIOLINI JIMYHOCTh 3asBUTENSI U KOMHHM JOKYMEHTOB,
YIOCTOBEPSAIOIIMX JUYHOCTh BCEX YIEHOB €r0 CEMBH;

B) CIOPABKH M3 HAPKOJOTMYECKOTO U TICMXOHEBPOJIOIMYECKOrO JIUCIIAaHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI NICUXUYECKUX 3a00JEBAHUU WM PACCTPOMCTB, AJIKOTOJIBHOM
WJIM HAPKOTUYECKON 3aBUCUMOCTH;

2.6.2. B cinywae oOpamieHusi 3a MNPEJOCTABICHUEM MYHUIMNAIBHOW YCIyTU
MPEACTABUTENEM 3asBUTENs, HMMEIOUIEr0 JOBEPEHHOCTh Ha cJayy JIOKYMEHTOB U
MOJIyYeHHUe pe3yibTara, IPeACTaBISIFOTCS CIeAyIOLUe 00s3aTeNbHbIE JOKYMEHTHI:

a) 3asBJICHUE, COOCTBEHHOPYYHO MOAMKMCaHHOE 3asiBUTENEM 1O GhopMe, COTIIACHO
[Ipunoxenuto k HacToseMy AaMuHUCTpaTuBHOMY periiamenty (IIpunoxenue 2);

0) JOKYMEHT, IOATBEPKAAIOIINUN TOJTHOMOYHMS IPEACTaBUTENS 3asBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIOIINI JUYHOCTD IPEACTABUTEIS 3asBUTEILS;

I') KOTIUU JOKYMEHTOB, YIOCTOBEPSIOIIUX JTUYHOCTh 3asiBUTENSI U BCEX WIEHOB €T
CEMBU;

1) CIPaBKU M3 HAPKOJIOIMYECKOTO U MCUXOHEBPOJOTUYECKOTO AMCHAHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI NICUXUYECKUX 3a00J€BaHUN WM PACCTPOMCTB, aJIKOTOJIBHOM
WJIM HAPKOTUYECKOW 3aBUCUMOCTH.

2.6.3. B ciyyae oOpamieHusi 3a NpefocTaBlieHHeM [ 0CyaapCTBEHHOW YCIyru
MpEACTABUTENEM 3asBUTEIISI, UMEIOIIET0 JOBEPEHHOCTh HA MOJANHUCAHHUE JIOKYMEHTOB,
caady JOKYMEHTOB M TIOJNyYEeHMs] pe3yJibTara, MPEACTABISIIOTCA — CIEAYIOIIHe
00s13aTeNbHbIE JOKYMEHTHI:

a) 3asgBJIeHUE, COOCTBEHHOPYYHO MOJANUCAHHOE 3asBUTENEM 10 (popMe, COrIacHO
[TpunoxkeHnto k HacTosAlleMY AIMUHUCTpAaTUBHOMY pernameHTy (IIpunoxenue 2);

0) JOKYMEHT, MOATBEPKAAIOIINUN TOTHOMOYHSI IPEACTaBUTENS 3asiBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIOLINI TUYHOCTb IPEACTABUTEIS 3asBUTEIIS;

') KOIIMU JOKYMEHTOB, YIOCTOBEPSIOIIUX JINYHOCTh 3asIBUTENS U BCEX YIEHOB €ro
CEMBU;
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1) CIIPaBKU M3 HAPKOJIOTHMYECKOTO M MCHUXOHEBPOJOTUYECKOTO AMCIAHCEPOB 00
OTCYTCTBHUH Yy 3asiBUTEJNIA NMCUXUUYECKUX 3a00JIEBaHMI WM PACCTPOWCTB, AJIKOTOJIHHOU
VI HAPKOTUYECKON 3aBUCUMOCTH;

2.6.4. Konusa nacrnopra WJIA WHOTO JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTD
3asiBUTENS (MPEACTABUTENS 3asABUTENS ), JOTKHA OBITh:

- 3aBE€pEHA B YCTAHOBJIIEHHOM 3aKOHOJaTeNbCcTBOM Poccuniickoin denepannu nopsake
— B Ciy4yae oOpalleHusl ¢ 3asBJICHUEM O BbIIaue KUJIUIIHOTO cepTU(UKATa C TOMOIIBIO
MIOYTOBOM CBSI3H;

- TPEACTAaBJIEHA COBMECTHO C OPUTMHAJIIOM [JIi CBEPKM U 3aBEPEHHS] — B Clydyae
JMYHOTO OOpAIEeHHs C 3asIBJICHUEM O BbIJaue KIIMITHOTO cepTUduKaTa.

2.6.5. B cnmyuae nHampaBieHust 3aaBieHusi nocpeactsoM EIIY ceemenus u3
JOKYMEHTa,  YJOCTOBEPSIIOUIETO  JIMYHOCTh  3asBUTENS,  MPOBEPAIOTCS  IPHU
MOATBEP)KICHUN yYEeTHOW 3amucu B EnguHOW cucteme uAeHTUDUKAIUK U
ayreatudukanuu (qanee — ECUA).

2.6.6. 3asgBHTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IPEACTABICHHBIX
JIOKYMEHTOB (CBeJeHUI) (KOMHUI JTOKYMEHTOB) B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

2.7. UcuepnbIiBaonuii nepev4eHb J0KYMEHTOB M CBeJACHUI, He00X0AUMBbIX
B COOTBETCTBHU C HOPMATHUBHBIMHU NPABOBbIMH aAKTAMHU JIS NIPEA0CTABJICHUS
MYHHUIUNAJIBHON YCJIYIH, KOTOPbI¢ HAXOAATCH B PACHOPAKEHUHU
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUSA U HHBIX
OPraHoOB, YYaCTBYIOUIHUX B NPEAOCTABJICHUH FOCYIaPCTBEHHbIX WIH
MYHHUIUNAJIBHBIX YCJIYT

2.7.1. B ucuepnbIBaroOluii epevYeHb TOKYMEHTOB, HEOOXOAUMBIX JJIsi IPUHATHUS
pelieHnss O MPEJOCTABICHUM MYHHUIMIAIBHOM YCIYI'H, KOTOpPbIE HAXOASATCS B
pacnops>KeHUH rOCy1apCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CAMOYTPABIICHUS U UHBIX
OpraHu3allii U KOTOPBIE 3asBUTEIH BIIPABE MPEJCTABUTH 110 COOCTBEHHOW MHUITMATHUBE,
BXOJSAT CIEAYIONIUE JOKYMEHTHI (CBEICHUS ):

- CIlpaBKa O JOXO0JaX M CyMMax Hajora 3asBUTEIsl HE MeHee ueM 3a 12
KaJICHJAPHBIX MECSIIEB, MPEANICCTBYIOIINUX MECAILY OOpaIIeHHs C 3asBIICHUEM;

- cripaBKa 00 OTCYTCTBHHM Yy 3asBUTENSI 33JJ0JDKEHHOCTH IO HAJIOTaM U cOopawm,
WHBIM 00s3aTeNbHBIM IUIaTEXaM B OOJDKEThl OFOKETHOM cucTteMbl Poccuiickoit
Oenepanuu;

- pelleHHe HaJOTOBOTO OpraHa O MPEJOCTaBICHUM 3asBUTENI0 OTCPOUKH,
PacCpOUKH IO yIjIaTe HAJOTOB M COOPOB, MHBIX 00SI3aTENIbHBIX TIJIATEXKEH B OFOKETHI
OromxeTHOM cucteMbl Poccuiickoit denepanuu (Mpyu HaTUUKHK );

- crpaBKa 00 OTCYTCTBUH Yy 3asBUTENSI CYAMMOCTH U (MJIM) akTa ero yrojJoBHOTO
MpECIIeIOBaHMUS 32 YMBIIIEHHOE IPECTYIICHUE;

- 3aKJII0YEHUE 00 OTCYTCTBUU Y 3asBUTENS 00CTOATEIBCTB, CBUACTENbCTBYOIINX
0 HEOOXONMMOCTH OKa3aHWs 3asgBUTENIO COACHCTBUS B TMPEOJOJCHUH TPYIHOU
KU3HCHHOW CUTYaIluH, BEIIAHHOE OPTaHOM, YIIOJIHOMOUYEHHBIM CyObekTOM Poccuiickoit
®denepaluy Ha BblJIJayy TAKOTO 3aKJIFOUEHUSI.

2.7.2. Jlns mnoNy4yeHUs MYHUUUIAIBHOW YCIyTH 3asBUTEIb BIpaBe [0
COOCTBEHHOW WHWIIMATHBE MPEACTaBUTh JOKYMEHTHI, yKa3aHHble B TyHKTe 2.7.1
nojapaszaena 2.7. pazaena 2 HaCTOSIIEro AJAMUHUCTPATUBHOTO PETrJIaMEHTa, MOJy4YeHHbIE
MyTeM JIMYHOTO OOpalleHusT WIM dYepe3 CBOETO0 MPEACTABUTENS B OPTaHbl WA
OpraHU3aLHUH.



2.7.3. Ilpu npeaocTaBiIeHUH MyHUIIMTIAIBHOM YCIYTH 3alpeniaeTcsi TpeboBaTh OT
3asIBUTEJIS:

1) mpencraBneHus TOKYMEHTOB U WH(GOPMAIIMK WM OCYIIECTBICHUS JIEHCTBUIA,
IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
OPABOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOIICHMS, BO3HUKAIOIIUE B CBS3H C
[IPEIOCTABICHUEM MYHUIIUTIIAIBHON YCIIyTH;

2) npeacTaBieHUs JOKYMEHTOB W HH(OpMalMM, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMH IIPAaBOBBIMU aKTamu Poccuiickonn @Penepanny, HOPMATHUBHBIMU
IPaBOBBIMU akKTaMu cyObekToB Poccuiickoii ®Pexnepanu ¥ MYyHHIMIAIbHBIMU
MIPAaBOBBIMU aKTaMH HAXOJSTCS B PACHOPSKEHUU TOCYJAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOyIpaBieHusl U (W) OJABEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpPraHaM U
opraHaM MECTHOI'O CaMOYIIPaBJIEHUsI OpPraHU3alMi, YYacCTBYIOIIMX B MPEIOCTABICHUU
roCyJapCTBEHHOW YCIYTH, 32 HCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4. 6 cT. 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHULIMITAJIBHBIX YCITYT).

2.7.4. HenpencrasieHue 3asBHUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SIBISIETCS
OCHOBaHUEM JJIsl OTKa3a 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS) B MPEIOCTABICHUU
T'ocynapcTBEHHOM yCIyTH.

2.8. UcuepnbiBaonuii nepevyeHb OCHOBaHUII JJIs1 0TKA3a B IpHeMe IOKYMEHTOB,
HEO0XOMMBIX /Il PEeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYyTI'H

OcHOBaHUSIMHU J1JIsl 0TKa3a B IPUEME K pACCMOTPEHUIO IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUS MYHUIIMTIATBHOMN YCIIYTH, SIBJISFOTCS:

2.8.1. IlpencraBiieHre HEMOTHOTO KOMILJIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIsI
MPEIOCTABIIECHUS YCIIyTH.

2.8.2. JIOKyMEHTBI COAEpKAT MOBPEKICHUSI, HAIMYHE KOTOPBIX HE MO3BOJISET B
MOJIHOM 00BbEME HCIOJIB30BATh MH(POPMALIHUIO U CBEICHMSI, COJIEpKAIINECS B JTOKYMEHTAX
IUTS1 TPEIOCTABJICHUS YCIYTH.

2.8.3. IlpeacrtaBineHHbIE 3asBUTENIEM JOKYMEHTBbI COAEpPKAT TMOJYUCTKH H
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccutickon ®enepamnumn.

2.8.4. IlpencraBieHHble JOKYMEHTHl yTPATWUIM CHIy HA MOMEHT OOpamieHus 3a
YCIIyTOM.

2.8.5. HEMOJHOE WJIM HEKOPPEKTHOE 3arojHEHUEe 00s3aTelIbHBIX Moje B (hopme
3asBJICHUs, B TOM YHUCJIE B WHTEpPaKTHUBHON ¢dopme 3asBieHus Ha EguHoMmM mopraie
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

2.9. UcuepnpiBaOIIMil epedYeHb OCHOBAHUI /1151 IPUOCTAHOBJICHUS
WIH 0TKA3a B MPeI0CTABJICHUN MYHUIIMIIAJIBLHOM YCJIYyTH

2.9.1. OcHoBaHueM s TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUIAIBHOU
YCIIyTU SIBJISIETCSl BBISABIIEHHE HEIOCTOBEPHOCTH M (WJIM) HEMOJHOTHI CBEICHU,
COJIEPIKAIINXCS B 3asBJIICHUU U MPEACTABICHHBIX 3aBUTEIEM JOKYMEHTaX.

2.9.2. OcHOBaHHMS IJIs1 OTKAa3a B PEJOCTABICHUY MYHULIUITAJILHON YCITyTH:

1) HanuuuMe MPOTHBOPEUMBBHIX CBEACHHUM B 3asBICHUHM U MPHIOKEHHBIX K HEMY
JOKYMEHTAaX;

2) HECOOTBETCTBUE KaTerOpuM 3asBUTENS KPYry JIMI, yKa3aHHBIX B IYHKTE 2
HACTOAIIETO AJMUHUCTPATUBHOTO PEIIAMEHTA;



3) HECOOTBETCTBHE JJOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. pa3ziena 2 HaCcTOAILEro
AJIMUHUCTPAaTUBHOTO pernamMeHTta, no ¢opMe WM COAEPKAHUIO TpeOOBaHUIM
3akoHoxarenbcTBa Poccniickon denepanny;

4) 3asBlIeHHE TOAAHO JIUIIOM, HE UMEIOIIUM MTOJIHOMOYMI MPEICTABIATh HHTEPECHI
3asBuTENs, B COOTBETCTBUM C MYHKTOM 2.3 HacTosuero AJIMHHHCTPATUBHOIO
pernameHTa;

5) uadopmaiiusi, KOTOpasi COAECPKUTCS B IOKYMEHTAX, ITPE/ICTABICHHBIX 3asBUTEIEM
(npencraButeneM  3asBUTENS), MPOTUBOPEUYUT  CBEIACHUSAM, COJEpXKAIUMCS B
JOKYMEHTAaX, HaXOALIUXCS B BEICHUH OPTaHOB BIIACTH;

6) HempeacTaBlICHUE 3asBUTEIEM JMOO MPEJCTABICHUE HE B TOJHOM O0beme
JOKYMEHTOB (CBEIICHMI), YyKa3aHHbBIX B TMyHKTe 2.6. pa3gena 2 HaCTOAILIETO
AJIMAHHUCTPATUBHOTO PEITIAMEHTA.

2.9.3. Cneunamuct, OTBETCTBEHHBI 3a OKa3aHHWE YCIyTH, B CIy4yae OTKa3a B
MPEAOCTABIEHUN MyHUIIUNIATBHON YCIIYTH:

- TOTOBUT cooOmieHne o0 OTKa3e ¢  PErucTpUpyeT B  HUCXOAsSIIEH
KOPPECHOHICHIINY;

- IPOCTABIIET Ha ABYX AK3EMIUIIpax COOOIIEHUs 00 OTKa3e UCXOAAIIUN HOMEP U
Aary;,

- MO/ILLIMBAET SK3EMIUISIP COOOIIEHUs 00 OTKa3e B AEIIO.

2.10. ITepeyens yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH U 00513aTeJIbHBIMH J1JIA
NpPeA0CTABJeHNSI MYHUIMNIAJILHOM YCJIYTH, B TOM YHCJIe CBeeHUS 0 IOKYMEHTe
(noxymeHTax), BblIaBaeMOM (BbIIaBaA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIIIMMH B

NpeIoCTABJIEHNHA MYHHIIUNIAJIBHON YCJIYyTH

2.10.1. Yceayru, HeoOXoaumble U 00s3aTeNlbHbIE I MNPEIOCTaBICHUS
MYHHIIMITATBHON yCITyTH, OTCYTCTBYIOT.

2.11. ITopsaok, pa3Mep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHON MOUIJIMHBI WIH
HHOH IUIATHI, B3MMAaeMOH 32 NPe0CTaBJIeHHe MYHUIMITAJIbHOU YCJIYTI'H

MyHuIMnanpHas yciiyra TpeaoCcTaBiIseTcss 0e3 B3WMaHHS TOCYAapCTBEHHOU
MONTMHBI UM WHOM T1aThl. [IpenocTaBienre MyHHIIMTAIBHON YCITYTH OCYIICCTBITSICTCS
OecIuIaTHO.

2.12. Iopsaok, pa3Mep U OCHOBAHUA B3MMAHMS IUIATHI 32 MPEJOCTABJICHUE YCJIYT,
KOTOPbIE SABJIAKTCH HeOOXOAUMBIMH U 00513aTeJILHBIMU JIJISl IPEI0CTABJICHUSA
MYHUIIMIIAJbHOM YCJIYTd, BKJIKO4Yas HH(POPMAIHIO 0 METOAUKE pacyeTa pa3Mmepa
TAKOM IJIATHI

[Inata 3a mpenocTaBiIE€HUE YCIYT, KOTOpPHIC SIBISIOTCS HEOOXOJAMMBIMU U
00s13aTeIbHBIMU JIJI5 IPEIOCTABIICHUS] MyHUITUITAIbHON YCIyTH, HE B3UMAETCHI.

2.13. MakcuMaJIbHBIA CPOK 0KMJIAHMS B OYepeau NPH Mmoaade 3ampoca o
NPeA0CTABJICHNY MYHUIIUNIAJIBbHOMN YCJIYIU M NPH NMOJYYEHUH Pe3yJabTaTa
MPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCIYyTH

MakcumanbHbli  CPOK OXHJAAHWS B O4YepeIM IMpHU I[OoJade 3ampoca o
MPEIOCTABJICHUM  MYHHULMIIAJIBHOM YCIYTH W 0OpU  TOJYYEHUU  pe3yJibTaTa



MPEJOCTaBICHUS] MYHUIIUIIAILHONW yCIYTH B YTIOJHOMOYEHHOM OpraHe COCTaBISICT HE
6oxee 15 MuHyT.

2.14. Cpok u nops/A0K PerucTpanum 3ampoca 3assBuTeNs 0 MPe10CTABICHUN
MYHULMIAJBHON YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOM opme

2.14.1 3asgBneHuss O NPEAOCTABICHUA MYHULHNAIBHOW YCIYTd MOMJIEKAT
perucTpanuy B YOJHOMOYEHHOM OpraHe B TeueHue | pabodero JHsS CO THS MOJTYYCHUS
3asIBJICHUS U IOKYMEHTOB, HEOOXOANUMBIX JIJIsl TPEAOCTABIICHUS MYHUIIUTTAIIBHON YCIYTH.

2.14.2 3assnenue, HampabiieHHoe mnocpeactBoM EIIY, peructpupyercs He
MO3/HEE MEePBOT0 padoyero, CIASAYIOUIETO 3a THEM €ro MOJTYYeHHs YIOJIHOMOUYECHHBIM
OpraHOM C KOTHSIMU HEOOXOIUMBIX TOKYMEHTOB.

2.15. TpeOoBaHus K NOMELIEHUAM, B KOTOPBIX MPEI0CTABJISACTCSA
MYHUIUNAJIbHASA yCJIyra

2.15.1. Ha Ttepputopum, Tmpujeralomed K 3AaHUI0  AJMHUHUCTpALMKU
MYHHIMIIAJIBHOTO 00pa30BaHus «[ TMHKOBCKUN MyHHUIMIAIBHBIA OKpYr» CMOJIEHCKON
o0acTu, 060pyayIOTCSl MApKOBOYHBIE MECTa JUIsl aBTOTpaHcHopTa. JlocTyn 3asBuTene
K NAPKOBOYHBIM MECTaM SIBJISIETCSI OECIUIaTHBIM.

B 3panum AQMUHHCTpauuu MYyHUIMNAIBHOTO 00pa3oBaHusi «[ TMHKOBCKUIA
MYHULMNAIbHBIA OKpyr» CMosieHCKOM oO0jacTu O0OpyIyOTCS JOCTYNHBIE MecTa
0O01IEero MoJIb30BaHUsI CAHUTAPHO-TUTUEHUYECKOTO HA3HAYEHUSI.

2.15.2. [lomenieHust AJjist TPEAOCTABICHU MYHULIMIATBHON YCIIYTH Pa3MEIAI0TCA
B 3JaHMM  AJMHUHHCTpAlMM MYyHUIUNAIBHOrO  oOpa3zoBaHus  «[ JIMHKOBCKUU
MYHULUTNATIBHBIA OKpyT» CMOJIEHCKOM 00JacTH.

2.15.3. IlenTpanpHblii BXOA B 37aHUE YTOJTHOMOYEHHOIO OpraHa JIOJKEH ObITh
00opynoBaH MHGOPMAILIMOHHON TaOJIMYKOM (BBIBECKOH), coaepkalel nH(hOopMaIuio:

- HAMMEHOBAHMUE;

- MECTOHAXO0KJICHUE U IOPUINYECKUI aapeEC;
- pexuM paboThI;

- rpaduK npueMa;

- HOMepa Tesne(OHOB JIJIsl CIIPABOK.

2.15.4. IlomemieHus, B KOTOPBIX IPEAOCTABIAECTCS MYyHULHUIIAIbHASA YCIyTa,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIEMUOIIOTMUYECKUM IPABUIIAM U HOPMATHUBAM.

2.15.5. TlomemeHusi, B KOTOPBIX MPEAOCTABISAETCS MYyHHIMIAJIbHAS YCIyTa,
OCHAUIAOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMHU MOKAPOTYILIECHUS,

- CUCTEMOM ONOBEILEHUS O BOSHUKHOBEHHUH YPE3BbIUAHON CUTYALIUY;
- CpEIICTBAMHU OKa3aHUs NEPBOM MEAULIMHCKON MOMOIIH;

- TyaJeTHbIMU KOMHATaMH JIJIsl TOCETUTEIIEH.

2.15.6. Mecta oxuaaHus 3asBUTENICH U MPEIOCTABICHUS MYHULIUIIAIIBHON YCITyTH
o0ecneunBaroTCsl KaHLEISIPCKUMHU MPUHAIIC)KHOCTIMHU [JIsl HAIMCAaHUS MHUChMEHHBIX
3asBJICHUN, O0OPYIYIOTCS CTYJIbSIMH, CKaMbsIMH, KOJUYECTBO KOTOPBIX OIpENeseTCs
UCXOs U3 (PaKTUUECKON HArpy3Ku U BOZMOXKHOCTEH JIsl UX pa3MeElIeHHs] B TOMEILEHUH,
a TaKxke NH(HOPMALMOHHBIMU CTEHIAMHU.

HNudopmalinoHHbIe CTEHIBI COJIEPKAT CIAEAYIONIYI0 0053aTeIbHYI0 HH(OPMALIUIO:
- CBEJICHMS O NIEPEYHE UCIIOIHAEMbIX MyHULUITIAIbHBIX YCIIYT;

- TIOPSZOK OOXajaoBaHUS JEHCTBUU (O€3MeUCTBUSA) M PEIICHUM, OCYIIECTBISIEMBIX



(IpUHSATHIX) B XOJ€ MPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

- MOYTOBBIN aapec, B TOM YHCIIC aapec caiita B cetu MHTEpHET, HOMepa TeaehOoHOB,
ANEKTPOHHONW MOYThI, TpadukoB pabOThl AJMUHUCTpAMK  MYHHUIIANIATHLHOTO
oOpazoBanus «[ nmuHKoBCcKUi paiton CMOJIEHCKOM 00J1acTH;

- MEpPEYEHb JOKYMEHTOB, KOTOpBIE 3aABUTENb JOJDKEH MPEACTaBUTH ISl MOJYUYEHUS
MYHULHNIAIBHON YCIIYTH;

- HACTOSIUN AIMUHUCTPATUBHBIN PETJIAMEHT.

TekcTbl MaTepuanoB, pa3MENIeHHbIX Ha UH(GOPMAIIMOHHOM CTEHJIE, MeYaTaloTcs
yAOOHBIM JIJIs1 UTeHUs mpudTom, 6€3 UCIIpaBiICHUM, C BbIJCICHHEM HanlOosee BaXKHBIX
MECT TIOJTYKHUPHBIM TIPpUPTOM.

Mecta mpuema 3asBuTeneir o0opyayroTcs WHGOPMAIMOHHBIMU TaOIMYKaMU
(BBIBECKAMH ) C YKA3aHUEM:

- HOMepa KaOuHeTa 1 HAMMEHOBAHUS OT/IENA;

- amMuIMK, UMEHU U 0TYeCTBa (MTOCIEAHEE — MPU HATHYUH ), TOJDKHOCTA OTBETCTBEHHOTO
JULA 32 IPUEM JIOKYMEHTOB;

- rpaduka npuemMa 3asiBUTEIEH.

Pabouee MeCTO KakJ0ro OTBETCTBEHHOTO JIMLA 3a MPUEM JOKYMEHTOB, JIOJKHO
ObITh 000PYZOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HE0OXOAMMBIM MHGOPMAIIMOHHBIM  0a3aM JIaHHBIX, TI€YATAIONIMM YCTPONCTBOM
(IpUHTEPOM) U KOMUPYIOLIUM YCTPOHCTBOM.

JInno, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JODKHO HMETh HACTOJIBHYIO
Ta0NMUKy ¢ yKa3zaHueM (aMWIMK, UMEHH, OTdyecTBa (MOClIeIHEe - MPU HAIWYUU) U
JOJIKHOCTH.

2.15.7. UndopMupoBanre o0 XOJi¢ MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
OCYLIECTBJISIETCS. COTPYAHUKAMU TMPU JIMYHOM KOHTAKTE€ C 3asBUTEISIMH WIH C
MCIIOJIb30BAaHUEM CPEICTB MOYTOBOM, TEIE(POHHOWU CBSI3U, MOCPEACTBOM AIIEKTPOHHOMN
MOYTHI.

2.15.8. Bxox B 3maHue o0OpyayeTcsl MaHayCaMu, PacIIMPEHHBIMU MPOXOJIaMU,
MO3BOJISIONIMMUA 00€CTIEUUTh OECTPENITCTBEHHBIA JNOCTYN JUISi WHBAJIWIOB, BKIIOYAs
MHBAJIUIOB, HCIOJIb3YIOIINUX KPECIa-KOJISICKH.

2.15.9. JlocTynmHOCTD /1711 ”HBAJINI0B OOBEKTOB (31aHUM, IOMEIIECHHH ), B KOTOPBIX
MPEIOCTABIISACTCA MyHUIUIIATIBHAS yCIIyTa, TOJDKHA OBITH 0OECTeueHa:

- BO3MOXXHOCTBIO CaMOCTOATEIIBHOTO MEPEABUKEHUS HHBAJIMIOB, B TOM YHCIIE C
HCIIOJIb30BaHUEM Kpecia-KOJISICKH, [0 TEPPUTOPUH, HA KOTOPOM pacroioKeHbl 0OBEKTHI
(3maHus, TOMEIIEHHsA), B KOTOPBIX MPEAOCTABIAIOTCA TOCYJAAPCTBEHHbIE U
MYHULIMTATbHBIE YCITYTH;

- COIPOBOXKJEHUEM HWHBAJIMIOB, MUMEIOUIUX CTOMKHE paccTpocTBa (PyHKUIUU
3pEHUS. U CAMOCTOSITEIBHOTO MEPEIBUKEHUS, U OKa3aHUS UM IOMOIIU B OOBEKTaX
(3maHusAX, TOMEIIEHUAX), B KOTOPBIX MPEAOCTABISIOTCS TOCYIApCTBEHHBIE U
MYHULIMTATbHBIE YCITYTH;

- HaaJexalluM pa3MelleHreM oOOpyAOBaHUS W HocuTeled uHpopmanuwy,
HEOOXOAMMBIX JJI 0OecTiedeHHs] OECTIPETSITCTBEHHOTO JOCTYIa HHBAUIOB K 00beKTaM
(3maHusIM, TIOMEIICHUSIM), B KOTOPBIX MPEIOCTABIAIOTCA TOCYJapCTBEHHbIE U
MYHULIMNAIbHBIE YCIYTd, MeECTaM OXHUJaHUS W TpUeMa 3adBUTENIEd C Y4YEeTOM
OTPaHUYCHHI UX KU3HEJEATEIIbHOCTH;

- nyOnMpoBaHMEM HEOOXOMUMOM JJIi WHBAJIWAOB 3BYKOBOW W 3PHUTEILHOMN
uHopmMaIuu, a TakkKe HaJamuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoin
uH(pOpPMalMU 3HaKaMHU, BBITIOJHEHHBIMH pelbe(pHO-TOUeYHBIM HipudTOoM bpaiins;

- JIOYCKOM CYpJIOINEepeBOAUYHKa U THU(IOCYpAONEpEBOAUMKA MPU OKa3aHUU



WHBaJIWAY MyHULIMTIATBHON YCIIYyTH;

- JIOMyCKOM B OOBEKTHI (37aHUS, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISIIOTCS
MYHUITUTIATBHBIE  YCIIYTH, COOAaKU-TIPOBOAHMKA TIPU  HAJIWMYAA  JIOKYMEHTA,
MOJITBEPKAAIOUIETO €€ ClelHalbHOe 00yUeHUE U BhIJJABAEMOro Mo opMe U B TIOPSIJIKE,
KOTOpbIE  OmpeAessioTcss  ¢deJepalibHbIM  OpraHOM  HCIOJIHUTEIBHOM  BIIACTH,
OCYUIECTBIISIOMUM (DYHKIIMH IO BBIPAOOTKE U peau3aliy rocy1apCTBEHHON MOJUTUKH
Y HOPMATHUBHO-IIPAaBOBOMY PETYJIUPOBAHMIO B C(hepe COLMAIbHOMN 3allIUThl HACENICHUS;

- OKa3aHHEM CHELUATUCTaMH YUYPEKICHUS, IOMOIIY WHBAIUIAM B IPEOJOJICHUN
0apbepoB, MEMIAIOMIMX MOJYYSHUI0 MU MYHUIIMIAJIBHBIX YCIYT HapaBHE C JAPYTUMH
3asIBUTEJISIMU.

2.16. IToka3aTe/u JOCTYIIHOCTH U Ka4eCTBA MYHUIUIIAJIBHON YCJIYI'H

2.16.1. OcHOBHBIMU [oKa3aTeasiMu JOCTYITHOCTH [IPEIOCTABICHUS
MYHULUTNIATBHOU YCITYTH SIBISIOTCS:

- HaJIW4YM€ MOJHOM M MOHATHOM HH(pOpPMAIMK O TOPAJKE, CPOKAX M XOHE
IIPEIOCTABIICHUS MyHUIMTIAIBHOMN YCIIYTH B UHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
CeTsIX O0IIero mojb3oBaHUs (B TOM 4Mcie B ceTh VIHTEpHET), cpeacTBax MaccoBOU
uHpopmanuu;

- BO3MOXXHOCTb IIOJYYEHHUs 3asBUTEJIEM YBEJOMIICHHA O IPEAOCTaBICHUN
MYHULUIIAIBHOM yCayTH ¢ noMouipto EINTY;

- BO3MOXHOCTh MOJy4YeHHMs HH(POpMaMU O XOAE  IPelOoCTaBJICHUS
MYHULMIAIBHOM YyCIyTH, B TOM 4YHCJIE€ C HCIOJIb30BAHHUEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

2.16.2. OCHOBHBIMH TOKA3aTESIMU KAa4E€CTBA MPEIOCTABICHHUS MYHULMITAIBHON
YCIIYTH SIBIISIFOTCSL:

- CBOEBPEMEHHOCTD MPEAOCTABICHNS] MyHULIUITAJIbHON YCIYTH B COOTBETCTBHH CO
CTaHAAPTOM €€ MPEeAOCTABIICHUS, YCTAHOBJIEHHBIM HACTOAIIMM aJMUHUCTPATHUBHBIM
PErJIaMEHTOM;

- MHUHUMAJbHO BO3MOXHO€ KOJIMYECTBO B3aUMOJEHCTBUII TpaKJaHUHA C
JOJDKHOCTHBIMH JIMI[AMU, YYACTBYIOIIMMH B IIPEAOCTABICHUH MyHULIUIIAJBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX *ajl00 Ha JeicTBUs (0e37eiCTBIE) COTPYTHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHHUE K 3asBUTEIISIM;

- OTCYTCTBHE€ HAPYLICHUI YCTAHOBJIEHHBIX CPOKOB B IPOLIECCE NPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH;

- OTCYTCTBHE 3asBJICHHI OO0 OCIAapUBAaHUU pEIIECHUM, NercTBUi (Oe3meicTBus)
VYT0JIHOMOYEHHOT0 OpraHa, €ro AOJKHOCTHBIX JIUI, TPUHUMAEMBbIX (COBEPUIEHHBIX ) IPU
MPEAOCTABICHUA MYHUIUNAIBHOM YCIYrd, MO HWTOTaM pPAacCMOTPEHUSI KOTOPBIX
BBIHECEHBI pelIeHUss 00 YJIOBJIETBOPEHUHU (YACTMYHOM YAOBIIETBOPEHUH) TpeOOBaHUM
3asBUTEIICH.

2.17. NHble TpeOOBaHKS, B TOM YHCJIE YYUTHIBAKOIIHE 0COOCHHOCTH
NpeaoCTaABJIeHUA MYHMIMIIAJBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX,
0CO0CHHOCTH NMPEAOCTABJICHUS MYHUIUNIAJIbHON YCJIYTH 110
IKCTEPPUTOPHATBHOMY NPUHLIMILY U 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBHOH YCJIYIH B 3JIEKTPOHHOM (popMme



2.17.1. IlpenocraBiieHHE MYHHMIMOAIBHONW YCIYTM IO 3KCTEPPUTOPUATBHOMY
MPUHLUIY OCYLIECTBISETCS B 4acTH OOECIeUeHHsT BO3MOXHOCTH IOJa4yM 3asiBICHUI
nocpeactsoM EINTY.

2.17.2. 3asBuTensm o0ecreuynBaeTcss BO3MOXKHOCTh MPEICTABIICHUS 3asBJICHUS U
pUJIaraeMbIX JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B atom cityuae 3aaBurens aBropusyerca Ha EIN'Y nmocpeacTBoM NOATBEPKIACHHOM
yueTHOU 3anucu B ECHA, 3anonHsAeT 3asBJICHUE O MPEAOCTABICHUN MYHUIUITAIBHON
YCIIYTH C UCTIOJIb30BAHUEM UHTEPAKTUBHOU (POPMBI B JIEKTPOHHOM BHJIE.

3anoJIHEHHOE  3asBJICHHE O TNPEJOCTABICHUM  MYHHIMNAIBHONW  YCIYTH
OTIIpaBIISIETCA 3asiBUTENIEM BMECTE C MPHUKPEIJICHHBIMU JJIEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HEOOXOIMMBIMU [IJIsl TPENOCTABICHUS MYHUIUMNAIBHON yCIyTd, B
Ynonnomouennsiit oprad. IIpu aBropuzanuu B ECUA 3asBiieHHe 0 NpeaOCTaBICHUU
MYHHLIMIAIBHON YCIIYTH CUUTAETCS MOANHMCAHHBIM IIPOCTOM 3JIEKTPOHHOW MOIIHCHIO
3asIBUTEIIA.

Pe3ynbTaThl Mpe1oCTaBICHNUS] MyHULMIIAIIBHON YCIIYTH HAIIPABIISIIOTCS 3aABUTENIO
B TMuHbIN kaOuneT Ha EIIT'Y.

3. CocraB, moc/1e10BATEJIbHOCTH M CPOKH BbINIOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), TpeGOBAHUS K MOPSAAKY MX BbINIOJHEHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOH dopme

3.1. UcuepnbiBaloniuii nepevyeHb AAMUHUCTPATHBHBIX MPOLIEAYP

3.1.1. [IpenocraBneHne MyHUIIMNIAIBHOW yciyru « COKpallleHUue CpoKa ACHCTBUSA
JOTOBOpa HaliMa CHeUaTu3UPOBAHHOTO KHUJIOTO MOMEIIEHUS, 3aKII0OUYEHHOTO C JTULAMHU,
KOTOpPbI€ OTHOCUJIUCh K KaTerOpUM IETEU-CUPOT U JIeTeH, OCTABIIMXCSA 0€3 MoneyeHus
poauTeney, JUIAMU M3 YuCla JETEeH-CUpPOT M JEeTeil, OCTaBIIMXCS 0€3 MOoINeyYeHus
poauTeneiy, BKIYAET B ce0sl ClIeyIoIIUe aIMUHUCTPATUBHBIE TPOLIETYPHI:

1) nmpueM wu peructpaiusi 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIYTH;

2) HampaBJICHHE 3asBUTEIIO YBEJOMJICHUS O MIPUHITUU 3asBJICHUS U MPUIIaraeMbIX
K HEMY JJOKYMEHTOB;

3) ¢dopMupoBaHHE M HaIpaBJIEHHWE MEKBEIOMCTBEHHBIX 3allpOCOB B OPIaHBI
(opranuzanun), y4acTBYIOIIME B IIPEIOCTABICHUN MyHUIIUTIIAIIBHOM yCITyTH, B TOM YHUCIIE
nocpenctBoM dDenepanbHOM TocyJapcTBEHHOW HMH(OpMaInmoHHOM cucTteMbl «EmmHas
CUCTEMA MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoaeucTBus» (nainee — CMOB);

4) ¢opMupoBaHue VYNOJIHOMOYEHHBIM OPraHoM B OyMaXHOM H (WJIN)
AJIEKTPOHHOM BHJI€ YUYETHOIO JieJla 3asiBUTENs, B KOTOPOE BKIIIOYAIOTCS 3asBJICHUE U
JTOKYMEHTBHI;

5) HanpaBiieHUE pe3yJbTaTa MPeA0CTaBICHNU MyHUIIMTAIBHON YCIYTH 3asBUTEITIO
Ha OYMa)XHOM HOCHTEJNIE 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEJOMIICHHEM O
BPYUYEHUH WM C UCIIOJIb30BAHUEM €IMHOTO MopTaia B OpMeE 3IEKTPOHHOTO JOKYMEHTA.

3.2. [IpuemM u perucrpanus 3asiBJIeHUs U IOKYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIUNIAJIBLHOM YCJIYyTH

3.2.1. OcHoBaHueM s Hayajla aJMUHUCTPATUBHOW NpPOLEAYpbl IMpUeMa U
perucTpaluu 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, SIBISETCS:



1) nmuuHOE oOparieHue 3asiBUTENS WU €ro MPEICTABUTENS B Y TOJHOMOYCHHBIN
OpraH C 3arpocoM O NPeI0CTaBICHUU MYHUIIUIIATILHON YCIIYTH U TPUJIaraéMbIMU K HEMY
JOKyMEHTaMu Ha OyMa)KHOM HOCHUTETIE;

2) 3asBJICHUE U JOKYMEHTBI, HAIPABJIEHHBIE 3aKa3HBIM IMOYTOBBIM OTIIPABICHUEM
- Ha OyMa)XHOM HOCHTEJIE;

3) HampaBlieHME B DOJCEKTPOHHOW QopMe 3ampoca O TIPEIOCTaBICHUU
MYHULHANAIBHON YCIYTHM W TPWIAraeMblX K HEMY JOKYMEHTOB C HCIIOJIb30BaHUEM
€AMHOr0 TopTajia TrocyaapcTBeHHbIX ycnyr (manee EIIY) B ¢opme 31eKTpOHHOTO
JOKyMEHTa, TMOJAMHUCAHHOTO  YCWJIEHHOM  HEKBaJU(UIMUPOBAHHOW  AJIEKTPOHHOU
MOAMKCHIO, CEePTHUPUKAT KII0Ya TPOBEPKH KOTOPOM CO3MaH W HCIOJB3YeTCS B
nH(DpaCTPYKTYpeE, o0ecIeunBaroIIeH HH()OPMAITMOHHO-TEXHOJIOTUIECKOE
B3aUMOJICUCTBIE WH(GOPMAIMOHHBIX CHCTEM, HCIOIB3YEMBIX ISl TPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT B QJICKTPOHHOU (hopMme.

3.2.2. Ilpu mocTymuieHMH 3ampoca M NPWIAraeMbIX K HEMY JOKYMEHTOB Ha
OyMa)kKHOM HOCHUTEJE CIEUHAINCT, OTBETCTBEHHBIM 3a TMpPUEM U PETUCTPALIMIO
JIOKYMEHTOB, OTBETCTBEHHBI 3a MpPUEM U PETUCTPALUIO JIOKYMEHTOB, B JCHb
MOCTYIUIEHUS 3aMpoca O MPEAOCTABICHUN MYHUIMIIAIBHONW YCIYTU U MPUIIAraeMbIX K
HEMY JOKYMEHTOB:

1) mpoBepsieT TOKYMEHT, YIOCTOBEPSIONINI JTNYHOCTD 3asBUTEIIS;

2) mpoBepsieT HaJW4YMEe OCHOBAHUU JUIsi OTKa3a B TIPUEME U PErucTpaluu
JOKYMEHTOB, YKa3aHHBIX B MOJipa3neiie 2.8 pa3aena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO
perjiameHTa.

3.2.3. B ciy4yae BBIABICHUS OCHOBAaHUM I OTKa3a B IPUEME M PETUCTPALIUHU
JIOKYMEHTOB, YKa3aHHBIX B Mojipasjelie 2.8 pas3zena 2 HaCTOSIIEero aIMUHUCTPATUBHOTO
perjiamMeHTa, CHelUaIMCT, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO JOKYMEHTOB,
MpeKpalaeT npoueaypy npruemMa JTOKYMEHTOB, MepeaaeT MTOKYMEHThI 3asBUTEIIO IS
MPUBEICHUSI TIPEJCTABICHHBIX JOKYMEHTOB B COOTBETCTBHE C TpeOOBaHUSIMH,
YCTAaHOBJICHHBIMU TIOApaszaene 2.8 paszgena 2 HACTOSIIETO aJIMUHHCTPATUBHOTO
pernamenTa, ohopMIISIET perieHrne 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABIICHNUS MYHHIIMNAIBHOW YCIyrd, B CBOOOMHON (opme, U TmepemaeT ero
3asIBUTEIIIO.

3.2.4. B cnaydae OTCYTCTBUSI OCHOBaHUW MJI1 OTKa3a B IpPUEME JOKYMEHTOB,
yKa3aHHBIX B IoJipasjeine 2.8 pasjena 2 HaCTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,
CIEUAIIUCT, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALIUIO JOKYMEHTOB, OTBETCTBEHHBIN 32
MPUEM U PETUCTPALMIO JOKYMEHTOB, B [I€Hb IMpUEMa Yy 3asiBUTENSA 3ampoca o
MPE0CTaBICHUY MYHUIIUTIATLHON YCIIYTH U IPUJIaraéMbIX K HEMY JTOKYMEHTOB:

1) cBepsieT npencTaBICHHBIE 3asIBUTENIEM MTOJTMHHUKY JOKYMEHTOB C UX KOTHSIMU,
MIPOU3BOJIUT KOMMMPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CJIH 3asBUTEJIEM HE MPEICTABICHBI
KOMHUM YKa3aHHBIX JTOKYMEHTOB), 3aBEpsieT KOMUU YKAa3aHHBIX JOKYMEHTOB JIMUHOMU
MOMKUCHIO M IITAaMIIOM opraHa (y4pexaeHusi), Mocje 4ero MOIJUHHUKUA JOKYMEHTOB
BO3BPAIIAIOTCS 3asIBUTEITIO;

2) mpu OTCYTCTBHMU y 3asBUTENS 3aMOJHEHHOTO 3ampoca O MPeAoCTaBICHUU
MYHULIMNATBHON YCIyTHM WM HENPAaBWIBHOM €r0 3alOJHEHUHM IMOMOTAaEeT 3asiBUTEIIO
3alOJIHUTH 3aMPOC O MPEIOCTABICHUN MyHUIIUITAIIBHOW YCITYTH;

3) perucTpupyer 3anpoc o MNpeaoCTaBICHUH MYHUIIUIIAIbHON YCIYTH B TeUeHUE |
pabouero gHS C COXpaHEHHWEM JaThl U BPEMEHH IOJa4M 3ampoca O MPEIOCTaBICHUHU
MYHULIMTATBHON YCIIyTH.

3.2.5. B cayyae nogadu 3ampoca O MPEJOCTABICHUH MYHHUIMIAIBHONW YCIYTH U
MPUIATAEMBIX K HEMY HOKYMEHTOB nocpeactBoM EINIY cnenuanuct, OTBETCTBEHHBIN 3a



IIPUEM U PETUCTPALMIO JOKYMEHTOB:

1) ycraHaBnuBaeT npeaMeT 0OpaIleHus;

2) mpoBepsAe€T  KOMIUIEKTHOCTb  JOKYMEHTOB, VYKa3aHHbIX B  IYHKTE
2.6.1 monpazaena 2.6 pazaena 2 HACTOSIIETO AJAMUHUCTPATUBHOTO PETJIaMeHTa.

3) mpoBepseT HadU4Me€ OCHOBAaHWUM MJii OTKa3a B MpPUEME W pPErucTpanuu
JOKYMEHTOB, YKa3aHHBIX B MoJpaszeie 2.8 paszesna 2 HacTOSIIEro aMUHUCTPATUBHOTO
periiaMeHra.

3.2.6. B cnyuae Hamuuyusi OCHOBAaHUM JUIsl OTKa3a B IMpPUEME M PETrUCTpaluu
JOKYMEHTOB, TPEIyCMOTPEHHBIX TojapasznesoM 2.8 pasnena 2  HACTOSIIETO
aAMUHUCTPATUBHOIO  PErJaMEHTa, CIEUUAaJUCT, OTBETCTBEHHBIM 3a MNpUEM H
PETUCTPALIMIO TIOKYyMEHTOB, HAMPABIISET B INYHBIA KAOMHET 3asBUTENS YBEIOMIICHHE 00
OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOJIMMBIX ISl NMPEIOCTABICHUS MYHHULHIIAIBHON
YCIIYTH.

3.2.7. B ciaydae OTCYTCTBUS OCHOBAaHMM JUI1 OTKa3a B IIPUEME JOKYMEHTOB,
YKa3aHHBIX B IToApaszaene 2.8 pa3aena 2 HacTOAETr0 aAMUHUCTPATUBHOIO PETIIAMEHTA,
CHELHUAINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIMIO JOKYMEHTOB:

- HampaBJIsieT 3asBUTENIO YBEJIOMIIEHHE B TEUYCHHE OJHOr0 pabouero IHS Ha
OyMa>KHOM HOCHUTEJIE UJIH B AJIEKTPOHHOM (popMe B TUUHBINA KAOMHET Ha €IMHOM TIOpTaje
O MPUHATUU 3asBJICHUS U IPUIIATa€MbIX K HEMY JIOKYMEHTOB C YKa3aHUEM HX MEPEYHs U
JIaThI MOJTYUYEHUS, a TAKXKE C YKa3aHUEM MEPEUHS JOKYMEHTOB, KOTOpbIE OY Iy T MOJTy4YEHbI
YIOJIHOMOYEHHBIM OPTaHOM MO MEKBEJOMCTBEHHBIM 3ampocaM O MPEeAOCTaBICHUU
JIOKYMEHTOB U MH(OpMAIUU, HEOOXOIUMBIX JUISI PEOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT, B paMKaX MEXKBEIOMCTBEHHOTO HH(OPMAIMOHHOIO
B3aUMO/JICUCTBUS (Jajiee - MEXKXBEOMCTBEHHBIN 3a11poc);

- IepeJIaeT 3anpoc O MPEJOCTABICHUH MYHULIMIIAIIBHON YCIyTH U PUJIaraéMble K
HEMY JIOKYMEHTBI, CIIEUATIUCTy, OTBETCTBEHHOMY 3a PACCMOTpPEHHUE JOKYMEHTOB (J1ajee
— OTBETCTBEHHBIN UCIIOJIHUTENH), B CPOK HE mo3aHee 1 paboyero JHs, CAEayrOLIEro 3a
JHEM IIpHeMa M PEruCcTpaliy 3aIpoca O MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

3.2.10. MakcuManbHbld CPOK BBINOJHEHUSI AaAMUHUCTPATUBHON MPOUETYpPbI
MpUeMa U PErUCTPAIMK IOKYMEHTOB COCTaBIIsIeT 1 paboyumii 1eHb.

3.3. @opMupoBaHue U HANIPaBJeHHE MeKBEIOMCTBEHHBIX
3alpoOCOB B OPraHbl (OPraHu3anum), y4acTByKIne B
Npea0CTABJIeHUU MYHUIIUNIATbHOU YCJIYTH

3.3.1. OcHoBaHueEM J1J1s1 HaYajia aIMUHUCTPATUBHON NpoUeAyphl (GOPMUPOBAHUS U
HaIlpaBJICHUS! MEKBEIOMCTBEHHBIX 3aIIPOCOB SIBJIICTCA HEMPEICTABIICHUE 3asBUTENIEM 110
COOCTBEHHOW MHUIMATUBE JOKYMEHTOB, YKa3aHHbIX B myHkTe 2.7.1 moapazgena 2.7
pazziena 2 HacTOSIIEro aAMUHUCTPATUBHOTO PErJIaMeHTa.

3.3.2. B ciyyae ecnu 3asBUTEJEM IPEICTABICHBI BCE TOKYMEHTBI, YKa3aHHbBIE B
nyHkTe 2.7.1 mogpasnena 2.7 pa3znena 2 HaCTOALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBI  HMCHOJIHUTEIb  NEPEXOAUT K  BBIIOJHEHUIO  CIEIyHOUIEH
aAMUHUCTPATUBHOW NpPOUEAYpPbl B COOTBETCTBMM C MOAPA3AECIOM 3.3 HACTOAILIErO
pazzena.

3.3.3. B cnyuae ecnu 3asBUTENEM 10 COOCTBEHHOW MHUIIMATHBE HE MPECTaBICHBI
JOKYMEHTBI, yKa3aHHble B NyHKTe 2.7.1 moapasgema 2.7 pasnena 2 HACTOSALIETO
aAMUHUCTPATUBHOI'O PErVIAMEHTA, OTBETCTBEHHBIN UCIOJHUTENb IPUHUMAET PELLICHHUE O
(dbopMHpOBaHNUY U HANPABICHUH MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.4. MexBeqOMCTBEHHBIN 3ampoc (opMUpYETCs M HalpaBisercs B (opme
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AIIEKTPOHHOTO  JOKYMEHTa, [MOAMHMCAHHOTO  YCHJICHHOM  KBaJU(pHUIIMPOBAHHOU
ANIEKTPOHHOM MOJIKCHIO, MO KaHajaM CHCTEMbl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMozeicTBus. [Ipu OTCYTCTBHUM TEXHMYECKON BO3MOXKHOCTH (DOPMHpPOBAHUS U
HampaBJI€HUs] MEXKBEIOMCTBEHHOI'O 3arpoca B (OpME 3JIEKTPOHHOTO JOKYMEHTa IIO
KaHaJlaM  CHCTEMBl  MEKBEJIOMCTBEHHOI'O  D3JIEKTPOHHOIO  B3aUMOJEHUCTBUSA
MEKBEIOMCTBEHHBIN 3aIIpOC HAIIpaBIIIETCA HAa OYMa)XXHOM HOCHUTEJE MO MOoYTe JIMOO 10
(dakcy ¢ OAHOBPEMEHHBIM €0 HAIPABJICHUEM I10 MOYTE UM KYypPhEPCKOM JOCTaBKOM.

3.3.5. Cpox TIOATOTOBKM W HAIPaBICHUS MEKBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MOJKEeT IMpeBblmarte | pabodero JHA cO JHA
perucTpaluu 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX [UIsi TMPEJOCTaBICHUS
MYHULMIAIBHOW YCIYTH, OT CHEUUAINCTa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALIUIO
JOKYMEHTOB.

3.3.6. Ilocne nocTyIieHUs: 0TBETA HA MEKBEJOMCTBEHHBIN 3aIIPOC OTBETCTBEHHBIN
WCIIOJIHUTEIb PETUCTPUPYET MOIYUEHHBI OTBET B YCTAHOBJIEHHOM MOPSJIKE.

3.3.7. MakcuManbHbIi CpPOK BBIIOJHEHUS aJIMHUHUCTPATUBHOW IPOLETYPBHI,
YKa3aHHOM B HACTOSLIEM MOAPA3/EIie, BBITOIHIEMbIX OTBETCTBEHHBIM HCIIOTHUTENIEM,
cocTaBisieT 3 pabouux JTHS.

3.4. PaccMoTpeHne JOKYMEHTOB, IPUHSATHE PELICHUS 0
MpeI0CTABJICHNHU (0TKA3€e B MPeI0CTABJICHUN) MYHUIIUIIAJIbHOM
ycJayru, opopmiieHre pe3yabTaTa NpeaoCcTaABJIeHUS MyYHHIMIIAJIbHOM
YCJIYIH.

3.4.1. OcHoBaHueM I Hayana aJIMUHUCTPATUBHOU IMPOLEAYPHl PaCCMOTPEHHMS
JOKYMEHTOB, NMPUHATHS PEUIEHUS O MPENOCTaBICHUH (00 OTKa3e B MPEIOCTABICHUN)
MYHULUINIATBHON YCIIYTH ABISIETCS MOJyYEHUE OTBETCTBEHHBIM HCIIOJHUTEIIEM 3aIpoca
O MPEJIOCTABJICHUU MYHUIIMIAIBHON YCIYyTd W TMpUaraéMbIX K HEMY JTOKYMEHTOB, a
TaK)kK€ OTBETOB Ha COOTBETCTBYIOUIME MEXBEIOMCTBEHHBIE 3alpoChl (B CiIyyae €ciu
OblJ1a yCTaHOBJIEHa HEOOXOIUMOCTh B TAKUX 3aIMIPOCAX) OT CHEUATNCTA, OTBETCTBEHHOTO
3a MPUEM M PErUCTPalUI0 JTOKYMEHTOB, OTBETCTBEHHOTO 3a MPUEM U PETUCTPAIUIO
JOKyMEHTOB.

3.42. Ilpu npenocTaBICHHMH MYHUIMIIAIBHOW yCIYTM  OTBETCTBEHHBIN
WCIIOJTHUTENb YCTAHABIMBAECT HAJIWYME WM OTCYTCTBHE OCHOBAaHMUM MJIsI OTKa3a B
MPENOCTaBIECHUA MYHHIIMIIAIBLHON yCIIyTH, YKa3aHHbIX B MyHKTE 2.9.1_noapasznena 2.9
paszena 2 HaCTOSIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.43. Ilpu OTCYyTCTBUM OCHOBAaHMI JUIsi OTKa3a B MOPEIOCTABICHUU
MYHHULIMIAIBHOM YCIIyI'M, yKa3aHHbIX B MyHKTe 2.9.2 mompasnmena 2.9. pasgena 2
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMEHTa, OTBETCTBEHHBIN UCTIOJHUTENb:

1) mpoBepsieT npecTaBICHHBIE CBEJICHUS U JIOKYMEHTHI;

2) popmupyet B OyMakKHOM U (MJIH) 3JIEKTPOHHOM BHJI€ YUETHOE JEJI0 3asiBUTENS,
B KOTOPOE BKJIFOYAIOTCS 3as1BJIEHUE U JOKYMEHTHI, yKa3aHHbIE B MOANYHKTE 2.7.1. myHKTa
2.7. pazaena 2 HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA;

3) TOTOBUT pPACHOPAIUTENIbHBIA aKT O COKpAIllCHUU CpOKa JECUCTBUS JOTOBOpa
HaliMa CIeNUaTu3UPOBAHHOTO KIJIOTO TTOMEIICHUS HIIH 00 0TKa3e B COKPAIIICHUH CPOKa
JNEUCTBHUS TAKOTO JOTOBOPA;

3.3.4. MakcuManbHbli CpPOK BBIMOJHEHUS AJMUHHCTPATUBHOM MPOUELYPHI,
cocTapisieT He 6oJiee 15 pabounx gHEi.

3.5. Beigaua pe3y/abTaTta NpeAoCTaBJICHUSI MYHUIIUNIAJTBbHOH YCJIYIH
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3.5.1. OcHoBaHueM J1sl Ha4YaJla JAaHHOM aIMUHUCTPATUBHOM MPOLETYPbI SIBIISIETCS
NpUHATHE  AJMUHHUCTpPALIMENl  MYHUUMNAIBHOTO  oOpa3oBaHus  «[ TMHKOBCKUIA
MYHHULMNATbHBIA  OKpYr» CMOJEHCKOM 00JacTh  pacmopsiAUTENbHOTO aKTa o
COKpAIllEHUH CPOKa HaliMa CHEelUaIu3UupPOBAHHOTO >KUIIOTO TIOMEIIEHHS WM 00 OTKa3e
3asIBUTEIIO.

3.5.2. B teuenue 3 paboumx gHEH CO JIHA MPUHATHUS COOTBETCTBYIOILIEIO aKTa
3asBUTEIII0 HAIIPABIIAECTCS BBINMCKA U3 PACIOPSAIUTEIBHOIO aKTa O COKPAIIEHUU CpPOKa
JEHUCTBUA JOTOBOPA HaliMa CIIEUATU3UPOBAHHOTO KUJIOTO TIOMEILIEHUS WU 00 OTKa3e B
COKpAIlleHUH CpOKa JCHCTBUSA TaKOro JIOroBopa Ha OyMa)XHOM HOCHUTENE 3aKa3HbIM
IIOYTOBBIM OTHPABJIICHUEM C YBEAOMIIEHUEM O BPYUEHHUH WJIH C UCIIOJIB30BAHUEM €JUHOTO
nopTaia B (hopMe NMEKTPOHHOTO JOKYMEHTA.

3.5.3. IIpn Hanuyum OCHOBAHUM JUIS OTKAa3a B MPEAOCTABICHUH MYHHMIIMIIAIbHON
yCIIyI'M, YKa3aHHbIX B TIyHKTe 2.9.2. moapaszmena 2.9 pasgena 2 HACTOSIIETO
aIMUHUCTPATUBHOIO PErJaMEHTa, 3asBUTEII0 OAHUM M3 CIEAYIOUIMX CIOCOOOB: Ha
OyMa)KHOM HOCHUTEJIE 3aKa3HBIM [TIOYTOBBIM OTIIPABIEHUEM C YBEIOMJIEHHEM O BPYUEHUHU
WIM C HCIOJb30BAHMEM €JIMHOIO Topraja B (OpMe BJIEKTPOHHOIO JTOKyMEHTa
HaIpaBJISIeTCsl BHIMKMCKA U3 aKTa 00 OTKa3e B MPEIOCTABICHUU MYHHUIIUNIAILHON yCIyTH
U B YCTHOM U (WIM) MUCbMEHHOU (hOpME pa3bsCHSET 3agBUTENIO MPUUYUHBI OTKa3a U
NOPSAOK 00KaJlOBaHUSI COOTBETCTBYIOIIEro pemieHus. Konuu ykazaHHBIX JOKYMEHTOB
XpaHITCsT B AJMUHUCTpAIllMd  MYHHUIIMIAIBHOTO oOpa3oBaHus  «[ TMHKOBCKUU
MYHUITUTIATBHBIN OKpYT» CMOJIEHCKON 001acTH.

3.6. IlepevyeHb aIMUHUCTPATUBHBIX NPOUEAYP (AeiCTBHA)
NPHU NPeJ0CTABICHUN MYHUIIMTIAJIbHOH YCJIYTH B JIEKTPOHHOMH (hopme

[Ipu nmpenocTaBieHn MyHULIUTIAIBHON YCIIYTH B 3JIEKTPOHHOU (pOpME 3asBUTEITIO
o0ecreynBaroTCs:

- IOJIyYeHre UHPOpMaLUU O IOPSIJIKE U CPOKaX MPEIOCTABICHUS MyHUIIMTAIbHON
YCIyTH;

- ¢opMHUpOBaAHHUE 3aSBIICHHUS;

- TpPUEM M perucTpauvs YIMOJIHOMOYECHHBIM OpPraHOM 3asiBICHUS U HHBIX
JIOKYMEHTOB, HEOOXOAMUMBIX JJIsI PE0CTABICHNUS] MyHUILIUTAILHON YCITyTH;

- TIOJIyYEHUE CBEJCHUM O X0JI€ PACCMOTPEHNS 3asIBJICHUS;

- IOJIy4€HUE PE3yIbTaTa MPEAOCTABICHUS MYHUIIUNIAIbHON YCIIYTH;

- OCYUIIECTBIICHHE OLICHKU Ka4eCTBA MPEOCTABICHHS] MyHUIIMITAIbHOW YCITYTH;

- nocyneOHoe (BHecy1eOHOe) 00XKaJoBaHUE PEeIICHUN U AehcTBUM (0e31eiCTBISA)
YIIOJTHOMOUYEHHOTO opraHa Jmbo JeicTBusi (Oe3leiCcTBUE) MOMKHOCTHBIX —JIUII
YIOJIHOMOYEHHOTO OpraHa, MpeAO0CTaBISIONIET0 MYHHUIIMIAIBHYIO YCIyry, JH00
MYHUIUTNIATBHOTO CITy>Kalllero.

3.7. llopsiaok oCylIeCTBJICHUS AAMUHUCTPATUBHBIX Npoueayp (AeHcTBUi)
B JJICKTPOHHOM (hopme

3.7.1. ®opMupoBaHue 3asBICHUS.

dopMupoBaHUE  3asABICHUS  OCYIIECTBISETCA  IOCPEICTBOM  3arOJHEHUS
anekTpoHHoW Gopmbl 3asBiaeHuss Ha EI'Y 06e3 HEoOXOIMMOCTH JOMOTHHUTEILHON
MO/Ta4uM 3asIBJICHUS B KaKOW-TMO0 UHOH (hopme.

dopMaTHO-JIOTHYECcKas MpoBepKa cPOPMUPOBAHHOTO 3asIBIICHUS OCYIIECTBIISCTCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0T0 U3 MOJIeH 3JIeKTPOHHOU popMblI 3asiBiaeHus. [Ipu
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BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJs AJIEKTPOHHOM (OpMBI 3asiBICHUS
3asIBUTEJb YBEJOMIIAETCS O XapaKTEPE BBISIBICHHOW OIIMOKH U MOPSIIKE €€ YCTpaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOHU (hopme
3asIBJICHUS.

ITpu popmupoBaHUM 3asBICHMS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAHUS, IPUKPEIUVIEHHUSI U COXPAHEHUS 3asBJICHUS U UHBIX
JOKYMEHTOB, YKa3aHHbIX B NOANYHKTe 2.6.1 Hacrosmero aaMUHUCTPAaTUBHOTO
periaamMeHTa, HeoOXOJUMBIX /ISl IPEJOCTaBICHUS] MyHUIIUTIIAIBHOMN YCIIyTH;

0) BO3MOXKHOCTb Il€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIUHU 3JIEKTPOHHOU (hOopMbI
3as1BJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B JICKTPOHHYIO (popMy 3asBICHUS 3HAYCHUI B
710001 MOMEHT TIO JKEJTaHHIO TI0JIb30BaTENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

T') 3al0JHEHUE NOJEH AIEKTPOHHOK (POPMBI 3asBJICHHS O Hayalla BBOJA CBEICHHIA
3asBUTEIIEM C MCIOJIb30BAHUEM CBeACHUM, pasmelleHHbix B ECHUA, u cBeneHuw,
onyonukoBanHbIX Ha EIITY, B yacTu, kacatoieiics cBeieHuit, orcyTcTBytomux B ECUA;

71) BO3MOKHOCTb BEPHYThCS Ha JIOOOM W3 3TaloOB 3alOJHEHUS 3JIEKTPOHHOM
(bopMbI 3asBiIeHUS 0€3 TOTEpU paHee BBEACHHON HH(POpMAIH;

€) BO3MOXKHOCTb JocTymna 3assurens Ha EII'Y k panee moJjaHHBIM UM 3asIBJIICHUSM
B TEUEHHE HE MEHEE OJIHOTO roJia, a TAaKXKe YaCTUYHO C(POPMUPOBAHHBIX 3asIBJICHUN — B
TE€YEHUE HE MEHee 3 MECSIIEB.

CdopmupoBaHHOE U MOANMCAHHOE 3asIBJICHUE U MHBIE JJOKYMEHThI, HECOOXOUMbIE
IUISl TIPENOCTABJIEHUS MYHUUMIIAIBHOW YCIYTH, HAIpPaBISAIOTCA B Y IIOJIHOMOYEHHBIN
opras nocpeactsoM EINTY.

3.7.2. YIOJTHOMOUYEHHBIN OpraH 00ecreurBaeT B CpOK He no3aHee 1 pabodero qHs
¢ MOMeHTa nogauu 3asBiaeHus Ha EIII'Y, a B ciiydae ero noctymieHusi B Hepabounid Win
Mpa3IHUYHBINA J€Hb, — B CIEAYIOMINI 32 HUM NEpBbIA pabOuuil A1€Hb:

a) IpUeM JOKYMEHTOB, HEOOXOIMMBIX JI MPEIOCTaBICHUS MYHULMIATIbHON
yCIyTU, W HaIlpaBJI€HHUE 3asBUTEIIO DJIEKTPOHHOTO COOOLIEHUS O MOCTYIUICHUH
3asIBJICHUS;

0) perucTpaluio 3asBJICHHS M HANpPaBJICHUE 3asBUTENIO YBEIOMIIEHUS O
perucTpalnuu 3asBieHus Ju00 00 oTKa3e B IMpHUEeME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIBbHON YCIYTH.

3.7.3. DNEKTPOHHOE 3asBJICHUE CTAHOBUTCS JIOCTYITHBIM ISl TOJHKHOCTHOTO JIUIIA
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTO 3a IIPUEM U PETUCTPALUIO 3asBJICHUS (J1aee
— OTBETCTBEHHOE JIOJHDKHOCTHOE JIUIIO), B TOCYIAPCTBEHHON MH(OPMAIMOHHOW CUCTEME,
HCIIOJIb3YEMOM YIIOJTHOMOYEHHBIM OpPraHOM JUIsl NPEIOCTABICHUS MYHULHMNAIbHOU
yeayru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- IPOBEpPSiCT HaAJW4YME DJJIEKTPOHHBIX 3asABieHUM, nocrtymuBuux ¢ EIIIY, ¢
MEPUOJIOM HE pexke 2 pa3 B JACHb;

- paccMaTpUBAaeT MOCTYIUBIIUE 3asBJICHUS U MPUIOKEHHbBIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

- TPOU3BOJMUT JEWCTBHS B COOTBETCTBHM C NOANMYHKTOM 3.7.1 Hacrosuiero
aAMUHUCTPATHUBHOTO PErJIAMEHTA.

3.7.4. 3adBUTEN0 B KA4yeCTBE pe3yjbTaTa MPEAOCTABICHUS MYHHIMIAIbHON
yciyru 00ecrednBaeTcsi BO3MOXKHOCTh MOJMYyUEHUs! JOKyMEHTa B (pOopMe 3JIEKTPOHHOTO
JOKYMEHTA, MOJIUCAHHOTO YCHJIEHHOW KBAaTH(QHUIMPOBAHHON SIEKTPOHHOU MOMAIMKCHIO



YIOJIHOMOYEHHOI'O JIOJDKHOCTHOIO JIMIA YIIOJTHOMOYEHHOTO OpraHa, HalpaBJIEHHOI'O
3asiBUTEIIO B INYHBIA KaOunet Ha EIITY;

- B Bujie OyMaKHOTO JJOKYMEHTA, IOJTBEPKIAIOIIET0 COAEPKaHUE AIEKTPOHHOTO
JOKyMEHTa, KOTOpbIA  3asBUTENIb TMOJy4aeT TMpU JIMYHOM  OOpallleHuu B
YOJIHOMOYEHHOM OpraHe.

3.7.5. [lonyuenue nndopmaiuu o X0Ae paCCMOTPEHUS 3asIBJICHUS U O pe3yJIbTaTe
PeI0CTaBICHUSI MyHUIIMTIAIBHON YCITyTH IPOU3BOAUTCA B TMUHOM KabuHete Ha EINT'Y,
IpU YCIOBUM aBTOpPU3ALMU. 3asBUTE]Ib UMEET BO3MOXKHOCTh MPOCMAaTPHUBATH CTaTyC
AJIIEKTPOHHOTO 3asBJICHUS, & TaKKe MHPOPMALIMIO O JAIbHEUINX JEUCTBUSIX B JIMUHOM
KaOHWHeTe 10 COOCTBEHHON MHUIIMATUBE, B JTH000€ BpEMs.

[Tpu mpenocTaBieHNU MyHUIIUTIAIBHOM YCIIYTH B 3JIEKTPOHHOM (popMe 3asiBUTEINIO
HaIpaBJIsAETCS:

a) YBEIOMJIEHME O NPHUEME M PETUCTpallMU 3asBJICHHS U WHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX Il IPEIOCTaBICHUS MyHULMIIAIBHOM YCIYTH, COAEPHKAIIEEe CBEACHUS O
(dakTe npuema 3asgBICHUS M JOKYMEHTOB, HEOOXOJUMBIX IJisi NPEJOCTaBICHUS
MYHULMIAIBHON YCIyTH, W Hadajle MpPOLEAYyphl NPEIOCTAaBICHUS MYHULMITAIBHON
YCIYTM, a TaKXKe CBEICHHS O JarTeé M BPEMEHH OKOHYAHHUS MPEAOCTAaBICHUSA
MYHUIIUTIATBHON yCIyrd JUOO0 MOTHUBUPOBAHHBIA OTKa3 B MPHEME JIOKYMEHTOB,
HEO0OXOAUMBIX JIJIsl TPEAOCTABIICHUS MyHUITUTIATLHON YCIYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX JJIs
MPENOCTABICHNUS MYHUIIUMIIAIBHOM YCIYTH, COJEpIKalllee CBEACHUS O NPUHATUU
MTOJIOKUTENIBHOTO PEIEHHUS O MPEIOCTABICHUN MYHHUIIMIIAIbHON YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3yJIbTaT MPEAOCTABICHNS MyHULUIIAIBHON YCIIYTH JINOO MOTUBUPOBAHHBIN
OTKa3 B NMPEJOCTABICHUA MYHULIUIIAJILHON YCIYTH.

3.7.6. OneHka KadecTBa NpeA0CTABICHUS MyHULIMIIATBHON YCIIyTH.

OueHka KauecTBa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIIyTH OCYIIECTBISETCA B
cootrBeTcTBUM ¢ [lpaBuiamMu oOneHKH TpaxkgaHaMu 3(P(OEKTUBHOCTH NEATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPHAIIBHBIX OPraHOB (peepajbHbIX OPraHOB HCIOJIHHUTEIbHON
BJIACTH (UX CTPYKTYPHBIX MOAPA3JECICHUN) C yYETOM KauyecTBa MPEJAOCTABICHUS UMHU
rOCyJIapCTBEHHBIX YCIYT, & TaKK€ NMPUMEHEHHS! PE3yJbTaTOB YKA3aHHOW OLEHKU KaK
OCHOBaHHUS [JIi TPUHATHUS PEUICHUH O JIOCPOYHOM IMPEKPAIICHUU HCIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJUTENSIMU  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJACHHBIMU TIOocTaHOBJeHUEM IIpaButennctBa Poccuiickoit ®enepanuu oT 12
nexadpst 2012 roga Ne 1284 «OO0 onenke rpaxknaanamu 3pGHEKTUBHOCTH ACSITEIBHOCTH
PYKOBOJIUTEINEH TEPPUTOPHAIBHBIX OPTaHOB (peepaabHBIX OPTraHOB WCIIOJHHUTEILHON
BIACTH (WX  CTPYKTYPHBIX TOJpa3feleHuil) W  TEePPUTOPUAIBHBIX  OpPraHOB
rocyJapCTBEHHBIX BHEOIOHKETHBIX (DOHIIOB (MX PETMOHANIBHBIX OTHAEJIECHUN) C y4eTOM
KauecTBa pe10CTaBICHUS rocyapCTBEHHBIX YCIIyT, pyKoBOAUTENEH
MHOT0(YHKITMOHATHHBIX IIEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX u
MYHUIMIOAIBHBIX yCIYr C Y4YE€TOM KayecTBa OpraHu3alid MpeOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIIMIMAJIBHBIX YCIYT, a TaKkXke O MPUMEHEHUHU PE3yJIbTaTOB
YKa3aHHOW OIEHKU KaK OCHOBAHUS ISl IPUHATUSA PEUICHUN O TOCPOUYHOM MPEKPAILICHUH
UCTIOJTHEHUSI ~ COOTBETCTBYIOIIMMH  PYKOBOJAUTEISIMH  CBOUX  JIOJKHOCTHBIX
00sI3aHHOCTEM».

3.7.7. 3asButento oOeCTEUMBACTCS BO3MOXXHOCTH HAMpPAaBJICHUS >KaloObl Ha
perieHus, ISUCTBUS Wu Oe3/1elicTBHE Y TOJTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIUIA
YTIOTHOMOYEHHOTO OpraHa JIM0O MYHHUIMIAIBHOTO CIIY>KaIller0 B COOTBETCTBUU CO
cratbeil 11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mHOpsAKE, YCTAHOBIEHHOM
noctanoBieHueM IIpaBurenbctBa Poccuiickoit @eaepariu ot 20 HOs1Opst 2012 1. Ne 1198



«O (enepanpHOil TocyaapcTBEHHOW HH(GOPMALMOHHONW CcHCTeMe, o0OecredynBaroen
mporecc  AocyaeOHoro, (BHECyAeOHOTO) OOXKaJIOBaHWUS PEIICHUHM W JACHCTBUUN
(Oe3nmeiicTBUS), COBEPIICHHBIX MPH  NPEJOCTABIECHHMH  TOCYJApCTBEHHBIX U
MYHUIIUMATBHBIX yCIyr» (nanee — [ToctanoBnenne Ne 1198).

3.8. Ilopsinok ucnpapjieHHs JOMYIIEHHBIX ONEYATOK M OIINO0K
B BbI/IAHHBIX B pe3yJibTaTe NMPeI0CTABIEHU MYHUIIUNIAJBHOM YCJIYTIH JOKYMEHTAaX

3.8.1. B cayuae BBIABIICHUS OIIEUATOK U OLIMOOK 3asiBUTENb BIPAaBE OOPAaTUTHCS B
YTOTHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOIUMOCTU YCTPaHEHUsS TOMYIICHHBIX
ONeYaToK M (WJIK) OIIMOOK C U3JI0KEHUEM UX CYTH U MPUIOKEHUEM KOMHUHU JOKYMEHTA,
COJZIepKalllero OMneyaTku U (W) OMMOKHU C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.9 HacTosAmero AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.8.2. Cpok paccMOTpeHUs 3asBJICHUSI 00 YCTPAHEHUH OMEYATOK U (HUJIK) OIIMOOK
B BBIJAHHBIX B PE3YyJIbTATE€ MPEAOCTABICHUS MYHUIUNAIBHOW YCIYrHM TOKYMEHTax
COCTaBJISICT 15 KaeHOapHBIX THEW CO JHS MOCTYIUIEHUS 3asBIICHHUS.

3.8.3. Cpok peructpaiuu 3asBiI€HUs O HEOOXOAUMOCTH yCTPAHEHUS JOIYIIIEHHBIX
OTeyaToK U (WIK) omMOOK cocTaBisieT | KaJeHAapHBINA JEHb CO JIHS €ro NOCTYIICHUS.

3.8.4 JIOKyMEHT, BBIJABAEMBIN B PE3yNbTATE NMPEAOCTABICHHUSI MYHHULMIIAIBHON
YCIIyTH, B KOTOPbIH BHECEHBI UCIPABIICHUS, TUOO YBEIOMIIEHHE 00 OTCYTCTBUH OIIEYaTOK
u (wn1M) omMOKM BpydaeTcs 3asBUTENIO JIMYHO WM YIOJHOMOYEHHOMY JIMIy IpU
IPEABSBICHUA  JOKYMEHTOB,  YIOCTOBEPSIOIIMX  JIMYHOCTH W ITOJHOMOYMS
MpEeACTaBUTENS.  (JOBEPEHHOCTb), WM  HANpaBigeTCs  3aKa3HbIM  IOYTOBBIM
OTIPABIICHUEM C YBEAOMJICHUEM.

4. (I)Ole)I KOHTPOJISA 324 HCITOJTHCHHEM AIMUHUCTPATUBHOTO pEerjiaMEHTa

4.1. Ilopsaok oCylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0AeHUEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHM J0/KHOCTHBIMHU JTMIAMM IOJI0KEHHH
perjiaMeHTa U MHbIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAaHABJIMBAKIINX TPeOOBAHNS K NMPEIOCTABJICHUI0) MYHUIIUNAJIBHOM YCJIyrH, a
TaKKe NPUHATHEM UMU pPelieHUui

Texkymmii  KOHTpOJb 3a COOJIOJIGHUEM W  HUCIOJHEHHEM  HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pPErjlaMeHTa, MWHbIX HOPMATHUBHBIX  IPaBOBBIX  aKTOB,
YCTaHABJIMBAOIIMX TpeOOBaHUS K MPEIOCTABJICHUI0 MYHHUIIUIIATBLHOW  YCIYTH,
OCYILIECTBIISIETCS Ha TOCTOSSHHOM OCHOBE JOJDKHOCTHBIMHU JIMIIAMU A JIMUHUCTpaIUd
(Y1noJITHOMOYEHHOTO OpraHa), YIOJHOMOYCHHBIMM Ha OCYIIECTBJIICHHUE KOHTPOJIS 3a
MPE0CTaBICHUEM MYHUIUIIAIbHON YCIYTH.

st TEKYIErO KOHTPOJIS UCIIOJIb3YIOTCS CBEICHUSA CITy>kKeOHOM
KOPPECIIOHIEHIIUU, YCTHAsI U MUCbMEHHAs1 HH(POpMaIus CIIEHHAIUCTOB U TOJIKHOCTHBIX
naun AgMuHUCTpanuu (YIOTHOMOYEHHOTO OpTraHa).

Tekyiiuii KOHTPOJIb OCYIIECTBISETCS MYyTEM MPOBEACHUS TPOBEPOK:

- pemieHu o npegocTaBiieHny (00 0TKa3e B MPEIOCTaBICHIUHN ) MYHUIIUITAIEHON YCITyTH;
- BBISIBJICHHS U YCTPAHEHUSI HAPYIICHUH IIpaB IPaK/IaH;

- pacCMOTpEHWsI, MPUHATHS PEIICHUI W MOJATOTOBKH OTBETOB Ha OOpaIleHus TpaxaaH,
coJiepKaIIne Kajao0bl Ha perieHus, 1elucTBus (0e31eiCTBIE) TOKHOCTHBIX JIHII.

4.2. [lopsigoKk ¥ NEPUOAUYHOCTH OCYIIECTBIEHUS MJIAHOBBIX M BHEMJIAHOBBIX



MPOBEPOK MOJHOTHI M KA4eCTBA NMPEA0CTABJICHUSI MYHUIIUNIAJTbHOM YCJIYITH, B TOM
yHCcJe NOPSAA0K U (POPMbI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM MPea0CTABJICHUSI
MYHHMIUNAJIBbHON YCJIYTH

4.2.1. KoHTpoOJIb 3a TOJHOTOM M KAa4eCTBOM MPEAOCTABICHUS MYHUIIMIAIbHOU
yCIIYTH BKJIIOUYAET B ceOsl MpOBEICHUE TJIaHOBBIX U BHEIJIAHOBBIX IMPOBEPOK.

4.2.2. IlnaHoBBIE MPOBEPKH OCYLIECCTBISIOTCA HA OCHOBAaHUHU TOJIOBBIX IIJIAHOB
paboTHI VII0JIHOMOYEHHOTO oprasa, YTBEPKAAEMBIX PYKOBOAUTEIEM
YnosHoMoueHHOTO opraHa. IIpum 11aHOBOM TMPOBEpKE TOJHOTHI M KayecTBa
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH KOHTPOJIIO MOJIJIeXKaT:

- cOOJTII0/ICHUE CPOKOB MPEAOCTABICHUS MyHULIMIIATBHON YCIIyTH;

- cOOJII0/ICHUE TIOJIOKEHUM HACTOSIIIETO AJIMUHUCTPATUBHOIO PETIaMEHTa;

- MPaBWIBHOCTh U1 0OOCHOBAHHOCTH MPUHATOrO PEIIEHUs 00 OTKa3e B MPEAOCTABICHUN
MYHUIUNIAIBHON YCITYTH.

4.2.3. OcHOBaHWEM U1l TPOBEICHUS BHEINIAHOBBIX MPOBEPOK SIBIISFOTCS:

- TOJY4YE€HHE OT TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBJICHUS
nHpOpMAIIMU O MPEANojaracMbIX WM BBISBICHHBIX HApPYHIEHUSIX HOPMATHBHBIX
MpaBOBbIX aKTOB Poccuiickoit denepaiiyu, HOPMAaTUBHBIX ITPABOBBIX aKTOB CMOJICHCKOM
00JlacTH W HOPMATHUBHBIX IIPAaBOBBIX aKTOB AJIMHUHHUCTpAIMd MYHMIIUIAIHLHOTO
obpazoBanus «[ MTMHKOBCKUN MyHHUIIUIATLHBIN OKpYT» CMOJICHCKON 00J1acTH;

- oOpaleHus TpaXJlaH M IOPUINYECKUX JIUI] Ha HapyIIeHUs 3aKOHOJATeIbCTBA, B TOM
YHCJIe Ha Ka4€CTBO MPEI0CTABICHUS] MyHUIIMTIATBHON YCIIyTH.

4.3. OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 PelIeHUs U JeiiCTBUSA
(0e3neiicTBue), NpMHUMAaeMble (OCylIeCTBJIsIEMbIe) UMM B X0/1€
NpeaocTaBJeHUsSI MyYHUIMIIAJIbHOH yCJIYyTH

[To pesynbraTaMm NPOBEACHHBIX MPOBEPOK B CIIyda€ BBISBICHUS HApPYLICHHM
MMOJIOKEHUM HACTOSLIETO aJMUHHUCTPATUBHOIO PErIaMEHTa, HOPMATHUBHBIX IMPABOBBIX
akToB Poccuiickoit deneparium, HOpMaTUBHBIX IPABOBBIX aKTOB CMOJICHCKOM 00J1aCTH U
HOPMATHBHBIX TIPABOBBIX aKTOB AJIMUHUCTPAIMM MYHHUIIMNAIBHOTO 0OO0pa3oBaHUs
«'TMHKOBCKUIT MyHUIMTIATBHBIA OKpyr» CMOJEHCKOW 00J1acTU OCYIIECTBIISETCS
[IPUBJICYEHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM
Poccutickon ®enepanumn.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 34 MPaBUJIBHOCTh U
CBOCBPEMEHHOCTh MPUHITUS  pelIieHuss O TNpeaocTaBieHuun (00 oOTKaze B
MPEOCTaBICHUN) MYHUIIMIAIBHON YCIYTH 3aKpervisieTcss B WX  JIOKHOCTHBIX
periamMeHTax (JOHKHOCTHBIX HWHCTPYKIMSX) B COOTBETCTBUU C TPEOOBAHUSIMMU
3aKOHOAATENBCTBA.

4.4. TpeOoBanusi K mopsiAKy U opMaM KOHTPOJISA 32 MPEA0CTABIEHUEM
MYHHMIUNAJBHON YCJIYIH, B TOM YHCJ€ CO CTOPOHBI IPAXK/IAH,
UX 00beTUHEHU M OpraHu3anui

4.4.1 T'paxnane, nX 0ObEIUMHEHHUS] U OPTaHU3AINKA HUMEIOT MPABO OCYIIECTBISAThH
KOHTPOJb 32 NPEAOCTABICHUEM MYHULUUNAIBHOM yCIAYyrd MyTEM TMOJyYEHUS
nH(pOpMAIUU O XO/€ MPEAOCTABICHNS MYHHUIIUTAIBHON YCIYyTH, B TOM YHCJIE O CPOKAX
3aBEpUICHUS aIMUHUCTPATUBHBIX IIpoLieayp (AecTBuUil).

['paxnane, ux 0ObEIUHEHUS U OPraHU3alNU TAaK)K€ UMEIOT IIPABO:



- HampaBJIsSITh 3aMEUaHHUS M TPEIONKEHHS] MO YIYUIICHUIO JOCTYNMHOCTH U
KauecTBa MPEJOCTABICHUS] MyHUITUTIAIbHON YCIYTH;

- BHOCHUTH MPEMJIOKEHUS O MepaxX MO YCTPAHECHHUIO HAPYIICHHN HACTOSIIETro
AJMUHUCTPATUBHOTO pETjaMeHTa.

4.4.2 ]JloJKHOCTHBIE JUIA YMOJHOMOYEHHOTO OpraHa INPUHUMAIOT MeEpbl K
NPEeKpalleHUIo JOMYIICHHBIX HAPYIIEHUW, YCTPAaHSIOT TPUYUHBI W YCJIOBHS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHUH.

HNudopmarus o pe3yapTaTax pacCMOTPEHUS 3aMEeUaHUi U PEITIOKEHUN TPaXKIaH,
UX OOBENMHEHHM M OpraHu3aluil JAOBOJUTCS IO CBEACHHMS JIMI, HAMPaBUBIIUX 3TH
3aMEeUaHus U MPEJI0KCHUS.

5. locyneOHblii (BHeCcyAeOHbIH) MOPSAI0K 00KAJTOBAHUS PelIeHUA 1
AercTBui (0e31eiicTBHSA) OPraHa MEeCTHOI'0 CAMOYIIPaBJICHMS,
MHOIO(pyHKUHMOHAJIBHOI'0 LIEHTPA, MPEI0CTABJIAIOLICTO
MYHUIHMIAIBHYIO YCJIYIY, 4 TAKKe 10JKHOCTHBIX JIMII,
MYHULHMIAJIBHBIX CJIYKAUUX, PA0OTHUKOB

5.1. 3asBuTen, MMEET MpaBO Ha oOOXKajloBaHWE JAeWCTBUM (Oe3nelcTBUs) U
pEelIeHU, TPUHATHIX (OCYIIECTBISEMBbIX) B XOJi€ MPEJCTABICHUS MYHHUIIMIATbHOU
YCIYTY JOJDKHOCTHBIMU JIMLAMH, CHENUAIUCTaMH AJMUHUCTPALMK MYHHUIUIIAIBHOTO
oOpa3zoBanust «[ JTMHKOBCKMM MYHHIIMNAIbHBIA OKpyr» CMOJIGHCKOM o00nacTv, B
nocyneOHOM (BHECYIEOHOM) MOPSIIKE.

5.2. llpeamert nocyneOHOro (BHECY1€OHOT0) 00XKaT0BaHUS 3asBUTEIIEM PEIICHUIN
U AeiicTBuil (0e3aeiicTBUs) AIMUHUCTPALIMM MYHHULIMITAIBHOTO 00pa30BaHMs
«"TMHKOBCKUI MyHUIIUTTAIBHBIN OKpyT» CMOJIEHCKOM 00JacTH.

3asBUTEIb MOKET 0OPATUTHCA € KAN00O0M B TOM YHUCIIE B CAEAYIOMIMX CIyYasx:

1) HapymeHuss Cpoka  perucTpaldd  3ampoca O  NPeAoCTaBICHUU
MYHULIMTATBHON YCITyTH;

2) HapylIeHHs CpOKa MPEAOCTABICHUS MyHUITUTIATLHOW YCIYTH;

3) TpeboBaHuWs 'y 3asgBUTENS  JOKyMEHTOB Wi  uHPopManuu 10O
OCYILIECTBJICHUSI JIEWCTBUM, TPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE
MPEAyCMOTPEHO (deepaibHBIMA HOPMATUBHBIMHM TPABOBBIMU aKTaMH, OO0JIACTHBIMU
HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJISl IPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

4) oTka3za B mpueMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
(benepalbHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH, OOJACTHHIMH HOPMATHBHBIMHU
MPABOBBIMM aKTaMH JIJIsl MPEIOCTABICHUS] MyHUITUIIAIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3a B [Ipe0CTaBICHUN MYHHUIIMITAIIbHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a HE
MPEyCMOTPEHBI (pefepaibHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMU
MHBIMU (heliepaTbHBIMA HOPMATUBHBIMU TTPABOBBIMU aKTaMH, 00JIACTHBIMHU 3aKOHAMH U
WHBIMU 00JIaCTHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU;

6) 3aTpeOoBaHusl C 3asBUTENS MPU MPEAOCTABICHUNM MYHHUUUIAIBHON YCIyru
IJIaThl, HE TPETyCMOTPEHHOU (enepalbHPIMAU HOPMATUBHBIMU IPABOBBHIMU aKTaMH,
00JTaCTHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMHU;

7) OTKaza opraHa, IpeA0CTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUlla OpraHa, MPEJOCTABIAIONIET0 MYHUIMNAIBHYIO YCIYry, B HUCIpPaBICHUH
JOMYIIEHHBIX UMH ONEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yibTaTe MPEIOCTaBICHUS
MYHUITUTIATFHOW YCIYyTH JOKyMEHTaX JIMOO HAPYIICHHS YCTAHOBJIICHHOTO CPOKA TaKHUX
VCIIPABJICHUM;



8) HapylieHus CpoKa WM TOpSAKa BbIJIAYM JOKYMEHTOB MO pe3yjiabTaTaM
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIYTH;

9) npuocTaHOBIEHUS MPEAOCTABIECHUS MYHUIIUNIATBLHON YCIIYTH, €CJIM OCHOBAHMS
NPUOCTAHOBJICHUSI HE TPEIyCMOTPEHbI (eJepaibHbIMU 3aKOHAMH M MPUHSTHIMUA B
COOTBETCTBUM C HUMHU HHBIMU (heJepaibHbIMA HOPMATHBHBIMU TMPABOBBIMH aKTaMH,
00JTaCTHBIMM 3aKOHAMHU Y UHBIMH 00JIaCTHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU;

10) TpeGoBaHusl y 3agBUTENS NpPU MNPEIOCTABICHUM MYHUIIUNAIBHOW YCIyTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPU MEPBOHAYAIBLHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBbHONW yCIyTH, JIUOO B MPEJOCTaBICHUH MYHUIUMAIBHOM
YCIIYTH, 33 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7
@®enepanpHoro 3akoHa 27.07.2010 Ne 210-®3 «O0 opraHu3anuu MOpeaOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT».

5.3. 3asBuTenp BOpaBe MOJAATh XKajloO0y B MUCHbMEHHOW (QopmMe Ha OyMaKHOM
HOCHTEJIE, B 3JIEKTPOHHOU (POpME B OpPIaH, IPEIOCTABISIOIINNA MYHULIUITAIBHYIO YCIIYTY,
MO0 B COOTBETCTBYIOLIMH OpPraH MYHHMIMNAIbHOW BIACTH ITyOJWYHO-IIPABOBOIO
oOpazoBanus. XKanoObl Ha perieHust u AecTBUs (0e3/eiCTBIE) PYyKOBOAUTEIS OpraHa,
MPEAOCTABIISAIONIETO MYHUIIMITAJIBHYIO YCIIYTY, TOJAI0OTCS B BBIMIECTOSAIUN opraH (Ipu
€ro HaJM4uH) JUO0 B CiIyyae €ro OTCYTCTBUSI PACCMaTPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTEIEM OPraHa, MPeI0CTaBIAIONIEr0 MyHUIIUNIAIBHYIO YCIYTY.

5.4. Xanoba wHa pemenuss u  JedctBus  (Oe3nelicTBHE) — OpraHa,
MPEJOCTABISIONIET0  MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIa OpraHa,
MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, MYHHUUUIIAIBHOTO TPaXAaHCKOTO
CIIyXallero, PyKOBOJMTEIS OpraHa, MPEeJAOCTaBISAIONIEr0 MYHUUUIAIBHYIO YCIYTy,
MOKET OBbITh HAMpaBJIEHA IO MOYTE, C UCIIOJIb30BaHUEM ceTH «AHTepHET», MOCPEACTBOM
noprana QeaeparbHON MYyHUUHMIAIbHON HMHMOPMALMOHHON CHUCTEMBI J10CYIEOHOTO
(BHecynebHoro) ooxkanoBanus (https://do.gosuslugi.ru/), opunuanbHOro caiita oprasa,
MPEOCTABISAIONIEr0 MyHUIIMNaNbHYO yeiyry, EII'Y, a Takke MoxeT ObITh MPUHATA
MIpH JINYHOM TIpUEME 3asiBUTEIIS.

5.5.Kanoba, moctynuBmias B OpraH, NPEIOCTaBISIOMIUNA MYHULIUNAIBHYIO
YCIIYTy, TMOJICKAT PACCMOTPEHUIO B TE€UCHHUE MATHAIIATH pabodyux IHEH co IHS ee
perucTpanuyd, a B clydae oOO’KaJoBaHUSI OTKa3a oOpraHa, MPeJOCTaBIISIIOIIETO
MYHUIIMTIATIBHYIO YCIYTY, B TIpUEME JOKYMEHTOB Y 3asBUTENsl JIMOO B HCIPaBICHUU
JIOMYIIEHHBIX OMNEYaTOK M OMMOOK WIM B clydae OOXKaJIOBaHMS HapyIICHUS
YCTAaHOBJICHHOTO CPOKa TaKMX WCIPABJICHHN — B T€UEHUE 5 paboumx JHEW co JHS ee
pEerucTpaluu.

5.6. Kanoba nomxHa COACPKATh:

1) HauMeHOBaHWE oOpraHa, TMPEAOCTABIAIONIET0 MYHUUMUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JHOO
MYHULIMTATBHOTO TPaXKJIAHCKOTO CIIY’Kalllero, ero pyKOBOJIUTENs W (WIM) paOOTHHUKA,
penieHus u 1eucTBus (0e31eMCTBUE) KOTOPBIX 00KaTYIOTCS;

2) damunuio, uMsi, OTYECTBO (TIOCIIETHEE — TPU HAJTUYHH), CBEACHHUS O MECTe
KUTEIHCTBA 3aABUTENA — (PU3UUYECKOTO JIMIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYMHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKayeMbIX PENICHUSX W NEeUCTBHUsIX (O€3eHCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULHUIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIA  Oprasa,
MPEIOCTABIISAIONIET0 MYHULIUIIATIBHYIO YCIYTY, JTUOO MYHHMIMIIAILHOTO TPa)XTaHCKOTO
CITyaIlero;



https://do.gosuslugi.ru/

4) noBoABI, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEUIEHUEM U
aeiictBueM (Oe3qeHCTBHEM) OpraHa, MpPEIOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MNpeJOCTaBISIIOLIEr0 MYHHIMIAIBHYIO YCIyry, JHOO
MYHHLIUIIATBHOIO IPaXAAHCKOTO CIY’KaIlero. 3asiBUTENIEM MOTYT ObITh MPECTABICHBI
JOKYMEHTBI (IIpYU HAJIUYUK), TOATBEPIKIAOIIUE T0BO/IbI 3asBUTEIS, TM00 UX KOIHH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHUS KaJI0Obl IPUHUMAETCS OJHO U3 CIEAYIOLINX
PEILIEHUM:

1) )xano0a y10BIETBOPSIETCS, B TOM YHCIIE B POPME OTMEHBI IPUHATOTO PEIICHHUS,
UCIPABJICHUS JOMYUICHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTare
MIPEA0CTABICHUS MyHUIIMIIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHHE KOTOPHIX HE MPEAYyCMOTpeHO (denepaqbHBIMU HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH, 00JJACTHBIMU HOPMATUBHBIMU IIPABOBBIMH AKTaAMU;

2) B YJIOBJIETBOPEHHUH KaN00bI OTKA3bIBAETCSI.

5.8. He nmo3nHee nHs, CIEQyIOMIEro 3a JHEM IPUHATHS PELICHUs, YKAa3aHHOTO B
MyHKTE 5.7 HACTOAILLEro pasjeiia, 3asBUTENI0 B MUCBMEHHON (OpMe U MO KEJIaHUIO
3asIBUTENS B 3JIEKTPOHHOM (hOpMe HAMpaBIIsieTC MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.9. B cnyuyae npusHaHMs >kajoObl MOJJIEKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asgBUTENI0, YKa3aHHOM B IyHKTE 5.8 HacTosAlero pasnena, Aaerca uHpopMauus o
JENCTBUAX, OCYIIECTBIIEMBIX OPTaHOM, IPEAOCTABIISIOIIUM MYHUIIMIIAIBHYIO YCIIYTY, B
LEIAX HE3aMEJIMTENbHOTO YCTPAHEHHs BBISBICHHBIX HapyLIEHUH IpU OKa3aHUU
MYHMIIMIIAJIBHON YCIIYTH, @ TAK)Ke PUHOCATCSA U3BUHEHUS 3a JOCTAaBICHHbIEC HEY100CTBa
M YyKa3zbiBaeTca HWHGpoOpManmus O JalbHEMIIMX JAEUCTBUSAX, KOTOpPbIE HEOOXOIUMO
COBEPILHUTH 3asIBUTEIIO B LEJAX MOTYyUYEHUS MYHULUIIAIbHON YCIYTH.

5.10. B cnydae nmpu3HaHus *ano0bl HE NMOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B ITYHKTE 5.8 HACTOSLIETO pa3iena, Jal0TCs apryMEeHTUPOBAHHbIE
pPa3bACHEHHS] O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke WHGOpMalUs O MOPSAKE
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.11. B cayuae yCcTaHOBJIEHHS B XO/I€ WM 110 pe3yIbTaTaM pacCMOTPEHUS KajI00bl
IIPU3HAKOB COCTaBa aJMHMHHMCTPAaTUBHOIO IPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJHDKHOCTHOE JIUI0, paOOTHUK, HaJeJIEHHbIE MOJIHOMOYUSMHU 110 PACCMOTPEHUIO Kajlo0
B COOTBETCTBUHU C 4acThio 1 crathu 11.2 denepanbHoro 3akona 27.07.2010 Ne 210-D3
«O0 opraHM3alMM MperoCTABICHUS TOCYNAapCTBEHHBIX W MYHMIMIAJIBHBIX YCIyI»,
HE3aMEeINTEIbHO HANIPABISIIOT UMEIOLINECS MAaTEPUAIIbI B OPraHbl IPOKYpPaTyphI.

5.12. 3asBuTenb BIipaBe 00>KaJIOBATh PEIIEHUS, IPUHSATHIE B XO€ TPEIOCTABICHUS
MYHUIUMTNIATBHON yCIIyTH, IeUCTBUS WK O€3/1eCTBUE TOJKHOCTHBIX JIUII, CIICIIMATMCTOB
AJIMUHUCTpAllUM MYHULUNAIBLHOTO OOpa3oBaHus «[ JTMHKOBCKUN MYHUIIMITATIBbHBIN
okpyr» CMOJICHCKOM 001acTH.

5.13. Uudopmanus, ykazaHHasi B HACTOSIIEM pasjielie, MOMJIEKUT 003aTeIIbHOMY
pasmenienuto Ha EIITY.
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B AnMuHUCTpaIUi0 MyHHIIUITATEHOTO
o0pa3zoBaHUs

CMoIeHCKO o0JtacTi
oT

(hamMuus, UMsi, OTYECTBO (ITPU HATTMYHH )

Mpo’kuUBarouIero (ei) mo aapecy:

(HOMeEp TenedoHa, agpec MEKTPOHHOMN MOYTHI)

3ASBJIEHUE

0 COKpaIlleHUHU CpOKa ACHCTBHSI TOrOBOpa HaiiMa Crieluaiu3upOBaHHOTO KUJIOTO
MOMEIICHUS, 3aKJIFOYEHHOTO C JIUI[aMH1, KOTOPbIE OTHOCHJIUCH K KAaTETOPUH JI€TEH-CUPOT U
JeTeil, ocTaBIIMXCs 0e3 MoneueHus: poaUTeNel, TUIaMi U3 Yncia JeTe-CUpoT U AeTel, ocTaBIInxcs 0e3
MONEYECHUS POUTENCH

A,

Damumis, IMs1, 0TIECTBO (TIPY HATUYHN)

(macnopT: cepusi, HOMep, KOT/Ia ¥ KEM BBIJIaH)

3apeFHCTpI/IpOBaHHBII>'I (aﬂ) 10 MECTY KHUTCJILCTBA 110 aApPCCy:

SABJIIFOCH HAHUMATCIIEM JKUJIOT'O IIOMCIICHU S CIICUAIIM3UPOBAHHOT'O JKUJIMIITHOTO q)OHI[a 1o

AOTOBOPY Halima CIICHUAJIM3UPOBAHHOI'O KHUJIOTO ITOMCIICHUS OT

Ne , PACIOJI0KEHHOTO IO a/Ipecy:

Unenamu moeit cemb siBisitoTcs (ykazats @. WM. O. (mocneqHee npu HaJIMYUK), CTETIEHb
POJICTBA, MacnopT rpaxaannHa Poccuiickoin Penepanyivi, CBUAETENBCTBO O POXKIACHUN WM NHOU
JOKYMEHT, YJOCTOBEPSIIOIINHA JTUUYHOCTh YJI€HA CEMbH):




B coorBeTcTBUM ¢ 00macTHBIM 3akoHOM oT 29.09.2005 Ne 89-3 «O06 obecneueHuu
JOTIOTHUTEIBHBIX TApaHTUH MO COIUATBHOM MOAJEPKKE U YCTAaHOBJICHUU JIOMIOJIHUTENIBHBIX BUJIOB
COIIMAIBHOW TMOJACP)KKE NETeH-CUPOT M JCTEH, OCTaBIIUXCA O€3 TOIMeUeHUs POAMTENICH, Ha
tepputopurn  CMOJIEHCKOM 00JIacTH» TPOIIy COKpPaTHTh CPOK JIEHCTBHS JIOrOBOpa HaiiMa
CIIELIMAIM3UPOBAHHOTO KHUJIOTO MTOMEILIEHUS OT Ne Ha

yKa3aTb CpoK (He Ooiee 2 11eT)

K 3asgBienunio npuiararo CJacayrommue J0KyMCHTBI:

Sl naro cornmacue B cOOTBETCTBUU cO cTaThelt 9 denepanbHoro 3akona ot 27.07.2006 No 152-
@3 «O mepcoHaJIbHBIX JaHHBIX» Ha 00paOOTKY MOUX MEPCOHATBHBIX JAHHBIX B LESIX MPUHITHS
pelIeHHsT O COKpAlleHWH CpoKa JCWCTBHSI JOTOBOpa HaliMa CHEIHAIM3UPOBAHHOTO IKHJIOTO
MTOMETIIEHUSI.

S npenynpexieH (a) 00 OTBETCTBEHHOCTH 3a MPEIOCTABIIEHNE HEIOCTOBEPHBIX CBEICHU.

« » 2024 r. (ToamHCH 3asBUTEIS)
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®opma penieHus1 00 0TKa3e B pUeMe JOKYMEHTOB, He00X0MMBIX Il
NpeaoCTABJICHUS MYHMIMIIAJIBHON yCIyTIH
(mHanmeHnoBanue (01aHK) YIOTHOMOYEHHOTO OpraHa

MECTHOT'O CaMOYTIPaBJICHNS )
Komy
(bammust, UMs1, OTYECTBO)

(TenedoH, MOUTOBBIN aJipec WK aapec
AJIEKTPOHHOM MOYTHI)

PEHIEHUE

00 orTKaze B npueMe [JAOKYMEHTOB, HEO00XOAMMBIX /sl MNpPedoCTaABJICHUS
MYHUIMIAJIBHOH yeiayrn «CokpamieHue cpoka JEWCTBUS JOTrOBOpa HanuMa
CIIEHIHAIN3UPOBAHHOIO KUJIOTO TOMEIICHUS, 3aKIOYEHHOIO0 C JIMIAMH, KOTOpbIE
OTHOCWJIMCh K KaTETOPHUH JIETEH-CUPOT U JIETEH, OCTABIIUXCS O€3 MONEUEHUs POAUTEIIEH,
JULAMH U3 YUCTIa AETEH-CUPOT U JIeTeH, OCTaBIIMXCS 0€3 MONeUYeHUs poaUuTEICH

JlaTta Ne

ITo pe3ynbTaTam pacCMOTPEHHUS 3asBJIICHUS OT No 151
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB, Ha OCHOBaHUU [ paxknanckoro kojuekca Poccuiickon
denepanuu, NPUHATO peuieHue

DHO 3aa6umena

0TKa3aTh B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS] MyHUITUTIAIbHON
yCIyru, B COOTBETCTBHM C DenepanbHbiM 3akOHOM OT 21.12.1996 N 159-03 «O
JOTOJTHUTENIBHBIX TapaHTHUSX [0 COUMAIBHOM TMOIJIEPKKE AETEH-CUPOT U JETEeW,
ocTaBIIMXCA 0e3 momeueHuss poauteneit»; IloctanoBiaenuem IIpaBuTenncTBa
Poccuiickoii deneparuu ot 30 HOs1Opst 2023 1. N 2047 «O06 yTBEp>KIEHUU TMPABUI
MOJIJa4d U PACCMOTPEHHUS 3a8BJICHUS O COKPAILCHUU CPOKa JAEHUCTBUS JOTOBOpPA HaiMa
CIICLIUAJIM3UPOBAHHOTO KWJIOTO TIOMEUICHHMS, 3aKJIOUYEHHOIO0 C JIMIAMU, KOTOpBIE
OTHOCHJIUCH K KATETOPUU JIETEH-CUPOT U JIeTe!, OCTABIINXCS 0€3 MOMeYeHUs pOAUTEIICH,
JTUIAMU U3 YHCJIa JIETeW-CUPOT M JACTEH, OCTAaBIIUXCS O€3 TOMEUeHUs POAHUTENCH, U
HarpaBJjeHUsI HHGHOPMAITH O TIPUHSITOM PEIICHUN, 110 CJICIYIONUM OCHOBAHUSIM:

Ne HanmeHnoBaHne OCHOBaHUS ISl OTKa3a B PazpsacHenue npuunn
ITyHKTa COOTBETCTBUHM C €IUHBIM CTaHAAPTOM OTKa3a B IIPEOCTABICHUH
aAMUHUCTP yCIIyTH

ATHUBHOI'O


https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/

perjiaMeHT
a
2.8.1 [IpencraBieHne HEMOJHOTO KOMIUIEKTA YKa3bIBAKOTCA OCHOBAHUS
JIOKYMEHTOB, HEOOXOIUMBIX JUIs  TaKOTO BbIBOJIA
IPEIOCTABICHUS YCIIyTH.

2.8.2 JIOKyMEHTBI ~ cOonepkarT  TOBPEXKACHUS, YKa3bIBAIOTCA OCHOBAHUS
HaJIMyue KOTOPBIX HE MO3BOJSIET B MIOJHOM TAaKOTO BBIBOJIA
o0beMe HCIOJBb30BaTh HHPOPMAIUIO H
CBEJICHHS, COAEpKallUecs B JOKYMEHTax
JUISL IPEAOCTABIIEHUS YCIIYTH.

2.8.3 [IpencraBiieHHbIE 3aBUTEIEM JOKYMEHTHI Y Ka3bIBalOTCSI OCHOBAHUS
colep>KaT TMOAYMCTKA U HUCIPABICHUS TaKOro BBIBOJA
TEKCTa, HE 3aBEpPEHHbIE B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEIbCTBOM
Pocculickon ®@enepanumu.

2.84 [IpencraBiieHHbIE [OKYMEHTBHI YTpPAaTWIM Y Ka3bIBalOTCSI OCHOBAHUS
CUJIy HA MOMEHT OOpaIlleHUs 32 YCIYyroil.  Takoro BbIBOJA

2.8.5. HenonHoe niam HEKOPPEKTHOE 3alOJIHEHUE Y Ka3bIBAKOTCA OCHOBAaHUS
00s13aTeNIbHBIX TI0JIEH B (popMe 3asBJICHUSI, TaKOTO BHIBOJA
B TOM 4YHUCJE B MHTEPAKTHUBHOU (opme
3asBJICHUSA Ha Ennnom ropTayie
rOCYyJapCTBEHHbIX W  MYHHIMIIAIBHBIX

YCIIYT.

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYCHHBIM OpraH C 3asABJICHHUEM O
MPEIOCTABJICHUM YCIIYTH MOCJI€ YCTPAHEHUS YKa3aHHBIX HapYILICHUH.

JlaHHBIH OTKa3 MOKET OBbITh O00XajloBaH B JOCYJASOHOM TIOPSAKE IMyTeM
HaIpaBJICHUS Kajl00bl B YIIOJTHOMOUCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

(IOKHOCTD (moamucek) (pacuupoBKa MOAMKICH)
COTpYJHHMKA OpraHa MECTHOTO
caMOyIIpaBJICHUS,

MIPUHSBILIETO PEIICHUE)
« » 20 T

M.IL.

®.N.0O. 101KHOCTD
YIOJIHOMOYEHHOTO COTPYAHUKA Cenenus 00 AJIEKTPOHHOMN TOITHACH
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(I)opMa YBEAOMJICHUHA O MIPDUHATHUH 3asABJICHUSA U JOKYMECHTOB
AJIA TIPEAOCTABJICHUSA MyHI/IHI/IHaJILHOﬁ YCayru

(mammeHoBaHue (0J1aHK) YIIOJIHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTIPaBJICHNUS )

Komy
(bammust, ©Ms1, OTYECTBO)

(TenedoH, MOUTOBBIN aJipec WK aapec
AIEKTPOHHOMN MOYTHI)

YBEJOMJIEHHUE
O MPUHATUH 3asBJICHHS U TOKYMEHTOB
JUISL IPEAOCTABJIEHNS MYHUIUITAJIBHON YCIYTH

oT No

ITo pe3ynpraTaM pacCMOTPEHUS 3asIBJICHUS OT Ne u
MPUJIOKEHHBIX K HEMY TOKYMEHTOB, Ha OCHOBaHUU DenepanbHoro 3akona ot 21.12.1996
N 159-®3 «O n0onoJIHUTENbHBIX TAPAHTUIX 110 COIUATIBHOM MOJJIEPKKE NETEH-CUPOT U
JeTeil, ocTaBmMxcs 0e3 moreueHus poautenei»; I[loctanonenust [lpaBurenscTBa
Poccuiickoii ®enepanuu ot 30 Hos10pst 2023 1. N 2047 «O0 yTBEp>KIE€HUU MPaBUI
MOJIla4d U PACCMOTPEHHUS 3adBJICHUS O COKPAICHUU CPOKa JACHCTBUSA JOTOBOpA Haiima
CIICIIMATIM3UPOBAHHOTO KUJIOTO TOMENICHUS, 3aKJIIOUYEHHOIO0 C JIMIlaMU, KOTOpbIE
OTHOCWJIMCh K KAaTETOPHUH JIETEH-CUPOT U JIETEeH, OCTABIINXCA O€3 ONIEUEHUs POUTEIIEH,
JULAMHU U3 4YHCia JETEH-CUPOT U JIETEeM, OCTaBIIMXCS O€3 IMOMEUYEHUs] POJIUTENICH, U
HarnpaBJICHUS] HH(POPMALIMK O PUHSITOM PEILICHUI
NPUHATO PpelleHdWe O NpuHATHM Bamero 3asiBjieHMsi W JOKYMEHTOB ISl
PaccMOTPEHHUS U OKA3aHUSI MYHUIIMNIAJBHOM ycayru «CokpallleHue CpoKa IeCTBUS
JIOrOBOpa HaiMa CHEUUAITM3UPOBAHHOIO KUJIOTO TOMEIIEHUS, 3aKJIFOYEHHOTO C JINI[AMH,
KOTOpPbIE OTHOCHUJIUCH K KaTeTOPUH JNETEeH-CUPOT M JIETEH, OCTABIIMXCA 0€3 MOTeUeHUs
poauTenel, JUIAMU W3 YUCa JETEH-CUPOT M JETeH, OCTaBIIMXCS O3 TMOoIMeuYeHUs
POIUTEIICHY.

HepequL IPHUHATBIX JOKYMCHTOB!
)
2)
3)
4)
S)



https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/

6)

(IOIKHOCTH (moamnucs)
COTpPYHHMKA OpraHa MECTHOTO
caMOyTIpaBIICHUS,

MPUHSBILETO PEIICHUE)

« » 20 T

M.IL.

®.N.0O. 10KHOCTD
YIIOJTHOMOYEHHOTO COTPYAHUKA

(pacumupoBKa MOATIHICH )

Cenenus 00 IEKTPOHHOM NOJMUCH



