AIMUAHUCTPALINA MYHUIIUITIAJIBHOI'O OBPA3OBAHUSI
«JIMHKOBCKHUM PAMTOH» CMOJIEHCKOM OBJIACTH

HOCTAHOBJUEHMHE

ot 25 oxTs16ps 2024 1. Ne 400

O6 yTBepxkaeHUH AJIMUHUCTPATUBHOIO
perjaMeHTa IIPEIOCTABIICHUS
rocyaapcTBeHHOM ycinyru «CokpalieHue
CpOKa  JEHCTBUA  JOTOBOpAa  Haima
CIIEIUATIM3UPOBAHHOTO YKUJIOTO
IIOMEILIECHUSA, 3aKIOUYEHHOIO C JIMLAMH,
KOTOpPbIE OTHOCUJIMCh K KaT€rOpUH JETEH-
CUPOT U  JIeTel, oOcTaBIIuUXcs  0e3
MIOTNIEYECHUS POAUTEINCH, JTUIIAMU W3 YHUCia
JETEH-CUpOT U JeTeil, ocTaBIIuxcs 0e3
IIOIICYCHUS POAUTEIICH

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TOPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUHUNAIBHBIX  YCIyD»,
denepanbHbiM 3aKoHOM OT 24.04.2008 No 48-D3 «O06 omeke U IOINCYHUTEIbCTBEY,
3akoHOM CMonenckoit obmactu ot 31.01.2008 Ne 7-3 «O HazieneHUu OpraHoB MECTHOTO
CaMOyIpaBJ€HUsS MYHHUIMNAIbHBIX PallOHOB U TOPOACKHUX OKpYroB (CMOJIEHCKOU
00JIaCTH TOCYJApPCTBEHHBIMHU TMOJTHOMOYHMSMHU IO OPraHU3allid M OCYIIECTBIICHUIO
NEATEIbHOCTH MO OINEKE U MOMEUYUTENIbCTBY», DenepanbHbIM 3aKOHOM OT 21.12.1996 Ne
159-®3 «O nONOJHUTENBHBIX TapaHTUSX MO COLMAIBLHOW MOJJIEPKKE IETEH-CUPOT U
neTer, ocTaBIIMXcs Oe3 moreueHust poautenei», Ilocrtanosnenunem IIpaBuTenncTBa
Poccuiickoii @enepaunu ot 30 Hos10pst 2023 1. Ne 2047 «OO0 yTBEpKIE€HUU TMPABUI
MOJa4M ¥ PaCCMOTPEHUS 3asBJICHUS O COKpAICHUU CPOKa JASHCTBUS OrOBOopa HailiMa
CIICMATU3UPOBAHHOTO JKUJIOTO TIOMENICHHUS, 3aKIIOUYEHHOTO0 ¢ JMIAMHU, KOTOpbIC
OTHOCWJIHCh K KATETOPHUH JIETEH-CUPOT U JIETEeH, OCTABIIUXCA O€3 TONEYEHUS POIUTEIICH,
JUIAMH W3 YHuCcia JETEeH-CUPOT U JIETeM, OCTaBIIMXCS O€3 IMOMEUYeHUs] POJIUTENICH, U
HarpaBJjeHUs] HHPOPMAIIUUA O IPUHATOM PEIICHUN», 3aKOHOM CMOJIEHCKOW 00JacTH OT
29.09.2005 No 89-3 «O6 obOecrieyeHUU MOTOJHHUTEIBHBIX TapaHTHH IO COIMAIBHOMN
MOAJACP)KKE JCTCH-CUPOT W JCTeH, OCTaBIIMXCSA O3 IONCUYCHUS POJMTEICH, Ha
tepputopun CMOJICHCKOUM o0macTi», 3akoHoM CmoneHckon obmactu ot 29.11.2007 Neo
114-3 «O HazmeneHnn OpraHoB MECTHOTO CaMOYIPABIECHUSI MyHULIUIAIBHBIX PAOHOB U
rOpoJCKuX OKpyroB CMOJIGHCKOW 00JIaCTH TOCYJapCTBEHHBIMH ITOJTHOMOYHUSIMHU TIO
o0ecreueHnto AeTe-CUPOT U JEeTEH, OCTABIIUXCS 0€3 MONEUYCHHs] POIUTENCH, Ul U3
yycia JEeTed-CUpOT U JeTed, OCTaBIIMXCA O€3 MOIMeYeHUsi POJAUTENeH, >KUIIbIMU
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MOMENICHUSIMIY», TOCTaHOBICHUEM AamuHuctpanun CMOJEHCKON o0nacTe  OT
25.03.2014 Ne 202 «OG6 ytBepkaennn [1onoxxeHus o mopsijke ocyIiecTBICHUS OpraHaMu
MECTHOTO CaMOYIpPABJIECHUS MYHHUILUNAIbHBIX paOHOB U TOPOJCKUX OKpPYIOB
CMoneHCcKkoM 00J1aCTH TOCYAapCTBEHHBIX MOJIHOMOYU 110 00€CTICUECHUIO e TEH-CUPOT U
JeTell, ocTaBIIUXCs O€3 MONEYeHUs] pOAUTEINICH, JINIl U3 YUCia JETEH-CUPOT U JIETEH,
OCTaBIIMXCA 0€3 MONEYSHUS POIUTENEH, HKUITBIMUA TOMEIICHUSIMU

AIMUHHCTpanusi MYHUUMIAIBHOTO 00pa3oBaHus «l JIMHKOBCKUH palloH»
CMoneHcKol 001aCTH IO CTAHOB IS € T:

1.Y1BepauTe npuiiaraeMbelii AJMUHUCTPATUBHBIA PErJIAMEHT MPEAOCTaBIICHUS
roCyJapCTBEHHOW YCIIyTH, NMEPEJaHHOW Ha MYHULHMIAJIbHBIA ypoBeHb «COKpalleHue
CpOKa JEHCTBUSA JOTOBOpa HalWMa CHEHMAIM3UPOBAHHOIO JKWIOTO MOMENICHUS,
3aKJIFOYEHHOIO C JIMLAMH, KOTOPbIE OTHOCHWIINCH K KaT€TOPUM IETEU-CHUPOT U JIETEW,
ocTaBLIMXCS O€3 MOMEYEeHUs] POAUTENIEH, JUIAMH U3 YUCIa JETEH-CUPOT U JeTel,
OCTaBLIUXCS 0€3 MOMEUYEHUS! POAUTETICI.

2. Hacrosiiiee nocTaHOBIJIEHUE MOUIEKUT 0(QULIHATBHOMY 0OHAPOI0BAHUIO.

3.KoHTposIb 32 HCIIOJIHEHMEM HACTOSILEr0 IOCTAHOBJIEHUS BO3JIOKUTh Ha
HayaJIbHUKa OT/eJa [0 00pa30oBaHUI0 AJMUHHUCTPAIIMK MYHUIIUIIAILHOIO 00pa30BaHus
“I'muakoBckuii parion” Cmoinenckoi obnactu (JI.A. berpemeena).

['maBa MyHHULIMITATEHOTO 00Pa30BAHUS
“I'muHKkoBCKUi pailon” CMOJIEHCKOW 00J1acTh M.3. KanMmbIkOB
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[IpunoxxeHne K IOCTaHOBIIECHUIO
AJIMUHUCTpPALUU MYHHUIMIIAILHOTO
o0Opa3oBaHUs « " TMHKOBCKUI
paiion» CMOJICHCKOM o0macTu

ot 25.10.2024r. Ne 400

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeIoCTABICHUA TocyaapcTBeHHO yciayrn «CokpamieHue Ccpoka JelcTBHA
A0roBOpPa HaMa CHEUHAJTU3MPOBAHHOIO KUJIOT0 NOMEIICHUs, 3aKJIIYEHHOI0 C
JINIIAMHU, KOTOPbIe OTHOCHJIUCH K KATErOpUHM JAeTeil-CUPOT M JeTeil, ocTaBImuXxcs 0e3
NoNneYeHus poAUTEeIeH, JUIAMU U3 YHMCJIa JeTeH-CHPOT M JAeTel, ocTaBluuxcs 0e3
NnoneYeHus poauTesiein», nepeJaHHoi Ha MyYHMIMIIAJIbHBINA YPOBEHb

I. O6uue nosoxkeHus
1. Ilpeamer pery/iupoBaHusi AAMMHUCTPATHUBHOIO PerjiaMeHTa

AJIMAHHACTPAaTUBHBII pPErJaMEHT IPENOCTaBICHUS TOCYJApPCTBEHHON YCIyTH
«CokpalieHie Ccpoka JEWCTBHMS JOTOBOpAa HaiMa CHELUATM3UPOBAHHOIO YKUJIOTO
ITOMEIICHMS, 3aKJIFOYEHHOIO € JIMIAMHU, KOTOPbIE OTHOCHUJIUCH K KaTErOpUU JAETEM-CUPOT
U JIeTei, OCTAaBIIMXCS O€3 MOMEUeHUs POoAUTENeH, JIMLaMU W3 4Yucia JEeTeH-CUPOT U
JeTeil, ocTaBImIMXCA O€3 MONEYeHUs] POAMUTENEH», NMEPENaHHOW HAa MYHHUIMNAIbHBINA
ypoBeHb (masmee - AJMHUHHCTPAaTMBHBIA pErjlaMeHT, MYyHHULUIAJIbHAsA YyCIayra
COOTBETCTBEHHO) ONpENEseT CTaHAApT MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYTd
AJIMUHHCTpanuel MyHUIUIIAIbHOro o0pa3oBanus «[ TMHKOBCKU pailon» CMOJeHCKON
oOnmactu  (majee -  YIOJHOMOYEHHBIA OpraH) MW  YCTaHaBIIMBAeT  COCTaB,
MOCJIEIOBATEIbHOCTh M CPOKM  BBIMIOJIHEHHS] AJMUHUCTPATHBHBIX MPOLEAYp IO
MPEAOCTABICHNIO MYHULIMITAIBHON YCIIyTH, TPEOOBAHUS K MOPAJIKY MX BBINOJHEHUS, B
TOM 4YHCJIe OCOOEHHOCTH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX HPOLEAYP B JIEKTPOHHOM
dopme, GOpMBI KOHTPOJISL 3a HCIOJHEHHWEM AJIMHHHCTPAaTUBHOIO pErjaMeHTa,
nocyneOHbIN (BHECYIeOHBIN), CyIeOHBIN TOPSIOK 00)KaJOBaHUS PEIICHUN M JICHCTBUM
(6e3meiicTBuUI) ATIMUHUCTPAIIMU MYHUILIUIIAILHOTO 00pa3oBanus «I TMHKOBCKHM paloH»
Cwmonenckoit oonactu (Ilpunoxenue 1).

2. Kpyr 3asBureiei

2.1. Jlvamy, WMEIMMMHA TMPABO HA TMOJYYEHUE MYHHUIMIAIBHON YCIYyTH,
SBJISIFOTCS JIMIIA, KOTOPbIE OTHOCUJIUCH K KaTETOPUU AETEU-CUPOT U JETEU, OCTABIINXCA
0e3 momeyeHus POAMTENCH, JUlla W3 4yucia ACTEH-CUPOT M JeTel, OCTaBIIUXCA Oe3
MOTNEUEHHUS POAUTENCH, TOCTUTIIINE Bo3pacTa 23 JeT (najnee - 3aiBUTEIHN), C KOTOPhIMU
OB 3aKJIFOUEH JIOTOBOP HaiiMa CHeUaIM3UPOBAHHOTO JKUJIOTO MIOMEIIICHHUS.

2.2. MyHununanbHas yciayra npeaoCTaBIISIETCA IPU HATUYHUM 110 COCTOSIHUIO Ha
naty mnomaun 3agBieHuss o CokpalleHuuM Ccpoka JAEHCTBHUS JOroBopa HaiMa
CIIEAATM3UPOBAHHOTO KUWJIOTO TIOMEIICHUS, 3aKJIIOYEHHOTO C JIMIAMHU, KOTOPBIE
OTHOCHJIUCH K KATETOPUH JIETEH-CUPOT U JIETEH, OCTABIIUXCS 0€3 MOTICUSHUsI POIUTENICH,
JUIIAMH W3 YHUCiIa JETeH-CHPOT M ACTEH, OCTaBIIMXCS O3 IONCUYCHUS pPOJUTENCH, B
COBOKYITHOCTH CJIEIYIOIIUX YCJIOBUH (J1ajiee — 3asiBUTEIIb):

1) 3asBUTENHL HOCTHUT BO3pacTa 23 JeT;

2) y 3asgBUTENs MMEETCA JTOKYMEHTAJIbHO MOATBEPXKIACHHBI HE MEHEe ueM 3a
JBEHA/IIaTh KaJIGHJApHBIX MECSIEeB, MPEIIISCTBYIOIIMX MecsIly oOpalieHus ¢
3asBJICHUEM, JI0XOJ HE HWKE€ MHHHUMAaJIbHOIO pa3Mepa OIuiaThl TpyJa OT TPYJIOBOM,
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NpEANPUHUMATENIBCKOM U (WJIM) HMHOW  JCSITEIbHOCTH, HE  3alpelieHHON
3aKkoHoAaTeILCTBOM Poccuiickoit denepaiiviv, KOTOPHIA 00ECIIEUYNBAET EMY U €r0 CEMbE
CpEIHEIYIIEBOM JOXO/I, PEBBIIIAIONINN BEIMUMHY TTPOKUTOYHOIO MUHUMYyMa Ha AYIITY
HaceJIeHUsI, YCTaHOBIICHHYIO B cyObekTe Poccuiickoit denepaliuy 1o MecTy KUTEIbCTBA
3asBUTEJISI IO COCTOSIHUIO Ha JIaTy OOpaIlieHUs C 3asBJICHUEM;

3) y 3asgBUTENSI OTCYTCTBYIOT 3aJIOJDKEHHOCTH IO HajoraM U cOopaM, HHBIM
00s13aTeNIbHBIM TIaTeKaM B OIOJKETHI Or0KeTHON cucTtembl Poccuiickont deneparuu,
3a UCKIIFOYEHHEM CYMM, B OTHOIIEHUU KOTOPBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 0 HajIorax u cOopax MpeoCcTaBlIeHa OTCPOUKA U PACCPOUKA;

4) Hajyexaniee UCIOJHEHHUE 3asIBUTENIEM MPEIYCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoni @enepauuyr M JOTOBOPOM HaWMa  CHELUAIM3UPOBAHHOTO  KHMIIOTO
IMOMEIIESHHUS 003aHHOCTEH HAaHNUMATEIIS YKUJIOTO ITOMEIIICHHMS,

5) y 3agBUTENs OTCYTCTBYIOT TICHXHUYECKHE 3a00J€BaHUSA WA PACCTPOICTBA,
AJIKOTOJIbHAS UJIM HAPKOTUYECKAs 3aBUCUMOCTH;

6) y 3asBUTENS OTCYTCTBYIOT CYAUMOCTH H (W) (aKThl €ro YrojoBHOTO
MPECIIEIOBAHNS 3a YMBIIUIEHHOE TPECTYIUIEHUE;

7) 'y 3agBUTENSA OTCYTCTBYIOT OOCTOSITEIIbCTBA, CBUJICTEIILCTBYIOIIUE O
HEOOXOJIMMOCTH OKa3aHUsS €My COJICHCTBHS B MPEOJOJECHUU TPYIHOH >KU3HEHHOU
CUTYAIIUH.

2.3. IHTEepecCHI Null, YKa3aHHBIX B MyHKTE 2.1. HacTosIero AAMUHUCTPATUBHOTO
periaaMeHTa, MOTYT MPEJICTABIIATh UHBIE JINIA, ICMCTBYIOIINE B HUHTEPECAX 3asBUTENS HA
OCHOBAaHUU JOKYMEHTA, yJAOCTOBEPSIOUIECTO €ro MOJHOMOYHS, JTUOO B COOTBETCTBHUH C
3akoHoAaTeabCcTBOM Poccuiickoit denepannu (anee — mpeAcTaBUTENb 3asgBUTENS).

1.3. TpeGoBaHusi K NOPAAKY
HH(OPMHUPOBAHHUA O NPEIOCTABICHUN MYHUIIUNIAJIbHOM YCJIYTH

1.3.1. Jna mnomydeHuss wuHPOpMAIMK 10 BOMpPOCAaM  MPEIOCTABICHUS
MYHHULIMNAIBHON YCIYTH, CBEICHUN O XOJ€ MPEJOCTaBICHUS MYHULMNAIbHON yCIyru
3aMHTEPECOBAHHBIE JIUIIA 0OpaIAlOTCS B Y TTIOJTHOMOUYEHHBIN OpTaH:

- JINYHO;

- 110 TenedoHam;

- B IMCbMEHHOM BH/IE;

- IO DJIEKTPOHHOU TOYTE.

Nudopmanus o mecte HaxoXAeHUs], rpapuke padOThl, CIIPABOYHBIX TelePOHAX,
azpece o(UIIMATBLHOTO caiiTa, a TakKe aJpece JIECKTPOHHON MOUYTHl Y IOJITHOMOYEHHOTO
opraHa pa3MeniaeTcsi:

1) na odurmansHOM caifTe AJIMUHUCTpAIMd MYHUIIMIAILHOTO OO0pa3oBaHUs

«I'nmuakoBckuil  paiion» CMozieHckoil  oOnacTu  (RJIEKTPOHHBIM  ajapec:
)

2) B wuHbopmarnMoHHONW cucteMe «EIWHBI TOpTan TOCYJapCTBEHHBIX U
MYHULIMINAIBHBIX yeayr (pyHknuil)» (nanee — EI'Y) (anmexkTpoHHBIN anpec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMU TPeOOBaHUSIMH K WH()DOPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SIBJISIFOTCSL:

- TOCTOBEPHOCTH MIPEICTAaBIIEMON H(OpMAIUH;

- YETKOCTb B U3JIOKEHUU UHPOPMALINH;
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- IOJIHOTa UH()OPMHUPOBAHUS;

- yA00CTBO U AOCTYNHOCTb MOIy4eHHs HH()OPMALINH;

- OIIEPAaTUBHOCTb MPEACTABICHUS HHPOPMALUH.

1.3.3. upopmMupoBaHue 3aUNHTEPECOBAHHBIX JIUL] OCYIIECTBIISIETCS B BUJIE:

- HHAUBUAYAIbHOIO HUHPOPMUPOBAHUS;

- MyOJIUYHOTO MHPOPMHUPOBAHUS.

HNHupopMupoBaHne NpOBOAUTCA:

- B YCTHOH (opme;

- B MUCBMEHHOU (opMme.

1.3.4. HuauBumyanpHOe YCTHO€ WH(DOPMHpPOBAHHE OCYIIECTBISIETCS TPHU
oOpalIieH!H 3aMHTEPECOBAHHBIX JIMIL:

- JINYHO;

- 1o Tenedony.

WunuBrayanbHOE YCTHOE HWH(DOPMUPOBAHUE OCYIIECTBISIIOT —CHELUATUCTBI
AJMUHHUCTpAIMM MyHUIIUIIAIBHOTO 00pa3oBaHusl «I TMHKOBCKUM paiioH» CMOJIeHCKON
obnactu (nanee — cneuunanuct), pumana COI'bY «M®ILy» (nanee - MOII).

Crenuanuct, OCyUIECTBISIIOIIMN HHAMBUAYaIbHOE YCTHOE WH(GOPMHUPOBAHUE,
JOJKEH IPUHATH BCE HEOOXOIMMBbIE MEPHI JUIsI a4l MOJIHOTO M OIIEpaTUBHOTO OTBETA Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

[Ipu uHPOpMUpPOBaHMU Tpa)KTaHWHA WHIUBUAYaJIbHO WU 1O TenedoHYy He
JIOIYCKAeTCsl pasriallleHue CBEACHUN KOH(PUIACHIMAIBHOTO XapaKTepa, KacarolluXcCs
YaCTHOM KW3HU TPAXKJIAHWHA, €T0 IEPCOHAJIBHBIX JAHHBIX W JPYyTOM OXpaHsAEMOU
3aKOHOM MH(OpMaLUU.

1.3.5. Cneunanuct, OCyleCTBISIIOUMIA HHPOPMUPOBAHUE MO TeNePOHY WIA Ha
JUYHOM IIpHEME, JOJIKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTBCS K 3aUHTEPECOBAHHOMY
JUIy, HE YHUXAasl €ro 4ecTH U JOCTOMHCTBA. MH(pOpMHUpOBaHUE JOJIKHO MPOBOAUTHCS
0e3 0OJBIINX May3, JUIIHUX CI0B, 000POTOB U SMOIUH.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAyMHATBCS C HMHGPOpMALUMU O
HAaUMEHOBAHUU OpraHa WU YUYPEXACHUs, B KOTOPBIA MO3BOHWII I'pa)XIaHUH (paMUIInH,
MMEHH, 0TUeCTBa (MIPH HAJMYKHN) U JOHKHOCTH CHEUANINCTA, IPUHSBIIETO TeIe()OHHBIN
3BOHOK. Bo Bpemsi pas3roBopa HEOOXOIMMO MPOU3HOCUTH CJIOBAa YETKO, H30erarb
MapaJuIeIbHBIX PA3rOBOPOB C OKPYKAKOLUIMMU JIFOABMU M HE INPEPBIBaTh Pa3roBop IO
IIPUYMHE ITOCTYIUICHHS 3BOHKA Ha JPYroy ammapar.

[Ipy HEBO3MOXKHOCTH CHELHUAIMCTA, NPHUHSIBUIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETHUTh Ha MOCTABJICHHBIE BOMPOCHI TeIEPOHHBIN 3BOHOK JOJIKEH OBITh IIEPEAIPECOBAH
JIPYroMy CHELHAINUCTY WUIIU K€ OOpaTUBLIEMYCS TPAKIAHUHY JOJIKEH ObITh COOOLIEH
HOMep TenedoHa, IO KOTOPOMY MOKHO MOJyYUTh HEOOXOIMMYI0 HH(POPMALIUIO.

NunuBuayanbHOe yCTHOE MH(DOPMUPOBAHUE KaXKIOTO 3aMHTEPECOBAHHOTO JUIA
CIIELIMATIMCTOM OCYIIECTBIACTCA B TeueHue 10 MUHYyT.

[Ipu orBerax Ha TenedOHHbIE 3BOHKM W YCTHBIE OOpallleHHs MO BOMpPOcCaM O
NOpSJKE MPEIOCTABICHUS MYHULMIAILHON YCIyru oOOpaTUBIIEMYCs COOOLIaeTcs
cienyromas nadopmarus:

- 0 IEpPEYHE JIML], UMEIOIINX [TPAaBO Ha MOJYyYEHUE MyHULUITIAIbHON YCIYTH;

- 0 HOPMaTUBHBIX NPABOBBIX AKTaX, PETYJIMPYIOLIUX BOIPOCHl MPEIOCTABICHUS
MYHULUINAIBHON yCIyrd (HaMMEHOBAaHME, JaTa M HOMEpP MPUHATAS HOPMATHBHOIO
IIPaBOBOT'O aKTa);

- 0 IEpEYHE TOKYMEHTOB, HEOOXOIUMBIX JUIS TOJIy4YEHHUSI MyHULIMIIAIIBHOMN yCITyTH;



- 0 CpOKax MPEeAOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

- 00 OCHOBaHMSIX JUIsl OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

- 00 OCHOBaHMSX [JIi MPUOCTAHOBIEHUS MPEAOCTABICHUS MYHHUILIUIATIBHON
YCIIYTH, 0TKa3a B MPEAOCTABICHUH MYHUIIUIIAJbHON yCIyTH;

- o mecte pazmenienus Ha EIT'Y, opurmanbHOM caiiTe ynoJIHOMOUYEHHOTO OpraHa,
OCYUIECTBIISIIONIETO MPENOCTaBICHUE MYHHUIIMNAIBHOW YCIyrd, HH(QOpMalMUd 10
BOIIPOCAM €€ MPEIOCTABIICHHUS.

1.3.6. B cayyae ecnu Juisi TOATOTOBKM OTBETa TPEOyeTCs MPOAOHKUTENIBHOE
BpeMsl, CIELUUAINCT, OCYIIECTBISIONNI WHIUBUIYaTbHOE YCTHOE HMH(OPMHUpPOBAHUE,
MOXKET MPEJIOKUTh 3aMHTEPECOBAHHOMY JIAILY OOpPaTUTHCA B MHUCHbMEHHOM BUE JIUOO
HA3HAYUTh JIPYroe yI0OHOE TSl HETO BpeMs.

Crienuanuct He BIpPaBe OCYIIECTBISATH HHPOPMUPOBAHKE, BBIXOIAIICE 3a PAMKU
CTaHJAPTHBIX MPOUEAYP W YCIOBUM MPEAOCTABICHUS MYHULMNAJIBHOW YCIYTH M
BIIMSIFOIIEE TTPSMO WIIM KOCBEHHO Ha PEIICHUE 3aUHTEPECOBAHHOTO JINLIA.

1.3.7. UunuBunyanbHO€ HMHPOPMUPOBAHUE MPHU TMOCTYIUICHUH MHHUCHMEHHOTO
oOpaleHusi 3aMHTEPECOBAHHOIO JIMIA B YTIOJHOMOYEHHBI OpraH OCYIIECTBIISETCS
IIyTE€M HaIIpaBJICHUSI €My OTBETA ITOYTOBBIM OTIIPABICHUEM WJIU I10 3JIEKTPOHHOM OYTE.

OTtBet Ha oOparieHre 3aMHTEPECOBAHHOTO JIMIIa TOTOBUTCS B MUCHbMEHHOM BHUJIE B
MIPOCTOM, YETKOM M MOHATHOM (hOpMeE U JOJDKEH COJEP’KaTh OTBETHI Ha MOCTABIICHHbBIE
BOIPOCKHI. B HeM JOJKHBI ObITh yKa3aHbl (hamMuius, UMsi, OTYECTBO, HOMEpP TenedoHa
VICTIOJTHUTEIIS.

OTBeT Ha 00OpallleHnEe HANpaBIAeTCs B (POPME ANEKTPOHHOIO IOKYMEHTA I10 aJJpecy
AJIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIIeHUH, TOCTYNHUBIIEM B (POPME JIEKTPOHHOTO
JTOKYMEHTa, U B TUCbMEHHOM (hOpMe MO MOYTOBOMY apecy, YKa3aHHOMY B OOpallleHuH,
MOCTYNUBIIIEM B TUCbMEHHOU (hopMme.

[Ipu uHbOpMUpPOBAHUM B TMCBMEHHOM BHUJIE OTBET Ha OOpaIlleHHE HAMPAaBIISIETCS
3aMHTEPECOBAHHOMY JuIly B TeueHue 30 KaleHAapHbIX THEW CO AHS pErucTpanuu
oOparieHus.

1.3.8. [Iyonmunoe ycTHOE MHDOPMUPOBAHKE O MPEAOCTABICHUA MYHULIUITAIEHON
YCIIYTH MOXET OCYIIECTBIIATHCS MMOCPEACTBOM CPEACTB MACCOBOM MH(GOPMAIINH — PAJINO,
TEJICBUICHUS.

[Tybnuynoe nucbMeHHOE UHPOPMUPOBAHUE O MPEIOCTABICHUN MYHHUITUIAIHHON
YCIAYTU OCYHIIECTBISICTCS MyTeM NyOJuKanuyu HWHQOPMAIIMOHHBIX MAaTepUaJIOB B
CpeAcTBax MaccoBOM MHGOpMaIU, BKIIOYask OpUIlMabHbIe CAalThl Y IOJITHOMOYEHHOTO
OpraHa, OCylIECTBIISIOIIET0 HA3HAYEHUE €KEMECAYHOM BBITUIATHI, B ceTU VHTEpHET, U
pa3MellleHrs MaTepuaioB Ha UHPOPMALIMOHHBIX CTEHAaX YIOJIHOMOYEHHOIO OpraHa.

YonHOMOYEeHHBI oOpraH, pa3padarbiBaeT MHGOPMAIMOHHBIE MaTepuaibl IO
MOPSAKY MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH — HaMATKW, HHCTPYKIIUU, OPOIITIOPHI,
MakeTbl M pa3MeliaeT MX Ha OQUIMAIbHOM caiiTe AJIMUHUCTpAlMUd B pasjele
YIIOJJTHOMOYEHHOTO OpraHa.

1.3.9. Uadopmarnus 0 MyHULIUTNIATBHON yCIyTe pa3MeIaeTcs:

- HA CTeHJaX YTIOJTHOMOYEHHOTO OpraHa;

- Ha 0(UIIUATILHOM caiiTe YTOJTHOMOUYEHHOTO opraHa B cetu MHTepHer;

- B EIIT'Y (http://www.gosuslugi.ru);

- B CpeacTBax MaccoBoi wuH(popManuu, B WHHOPMAIMOHHBIX MaTepuansax
(bpomrtopax, OykieTax u T.1.).



TexcTbl WHGOPMAIMOHHBIX MATEPUAJIOB TEYaTAOTCS YIOOHBIM ISl YTEHUS
mpudTom (pazmep mpudTa 10mKeH ObITh HE MeHee 16-10), 6e3 ucnpapieHui, Haubosee
Ba)KHBIE MECTa PEKOMEH IyETCS BBIACIATh IPYTUM HIPUPTOM.

Pa3menienue u akTyaan3aluio cripaBoyHOM HHpOpMaIuu Ha OQUIIMATIEHOM caiiTe
VYnonnomouenHoro oprana, Ha EIII'Y oOecneunBaer opraH, yMOJHOMOYEHHBIA Ha
Beacuue EIIT'Y.

1.3.10. Pazmemaemast nHpopMaIus COACPIKUT:

- U3BJICUEHUSI U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX MOPSIOK U
YCJIOBUS MPEIOCTABICHNSI MyHUITMIIAIbHON YCIYTHU (C yKa3aHUEM PEKBU3UTOB);

- MepeyYeHb JOKYMEHTOB, HEOOXOAMUMBIX JJIS MPEJOCTABICHHUS MYHUIIMITATEHON
YCIyTH, U TPEOOBAHUS, IPEIBABISIEMBIE K 3TUM JIOKYMEHTaM;

- o0Opasmbl 0hOpMIICHUS JOKYMEHTOB, HEOOXOAUMBIX JIJISl TTOYUYEHUS! YCIYTH, U
TpebOBaHUs K UX OPOPMIICHHUIO;

- PEKUM MpUeMa TPaKJaH CrelualIucTaMu Y MOJTHOMOYEHHOTO OpraHa.

1.3.11. [Jns mnomxydenuss wuHPOpMAUU TO BOMPOCAM  MPEIOCTABICHUS
MYHHULIMNAIBHON YCIYTH, CBEICHUN O XOJ€ MPEAOCTaBICHUS MYHULIMNAIBHON YyCIyTu
3asiBUTENh oOpaliaercs B Y HOJHOMOYEHHBIN OpraH.

1.3.12. KoHcynbTanuu no npoueAaype MpeoCcTaBICHUs] MyHULIMNAIbHON yCIIyTU
MOTYT OCYIIECTBIISATHCS:

- B MUCbMEHHOU (popMe HA OCHOBAHHUH MUCHbMEHHOTO OOpaIlleHuUS;

- TIPY JIMYHOM OOpaIleHNH;

- 1o Tenedony.

Bce koHcynbTaluu SIBIASIOTCS. OECIIIIaTHBIMU.

1.3.13. TpeboBanusi k ¢opmMe U XapakTepy B3aUMOJICUCTBUS CIEIUATUCTOB C
3asBUTEIISIMU (TIPEJCTABUTEISIMU 3asBUTENCH) MPU MPEAOCTABICHUU MYHUIUMIIATIBHON
YCIIYyTH:

- KOHCYJIbTAIlUM B TMHUChbMEHHOM (hopMe MpEeAOCTaBISIOTCS CHEUUATUCTaMU Ha
OCHOBAaHHWM MHCBMEHHOIO 3ampoca 3asBUTENS, B TOM YHUCJIE MOCTYNHBUIETO B
ANEKTPOHHOM (hopme, B TeueHue 30 qHel mocie nodydeHus yKa3aHHOTO 3aIpoca;

- IPU KOHCYJIBTUPOBAHUH TI0 TeNe(hOHY CHEIUATUCT MPEICTABISAETCS, Ha3BaB CBOU
dbamMunuio, UMs, OTYECTBO (MPU HAJIUYHH), TOJDKHOCTH, MpejIaraetr MpeiacTaBUTHCA
co0eceTHUKY, BBICTYIIIMBACT U YTOUHSET CYyTh Borpoca. Bo BpeMst pa3roBopa HE0OX0AMMO
MIPOU3HOCHUTH CJIOBA YETKO, M30erarh MNapajijIeIbHBIX PAa3rOBOPOB C OKPYXKAIOIIMMHU
JIIOJIbMU U HE TIPEPBIBATh Pa3roBOp MO MPUUYMHE MOCTYTUICHUS 3BOHKA Ha IPYTOM arrapar;

- MO0 3aBEPIICHUU KOHCYJbTAIMU CHEHUAUCT JOJDKEH KPAaTKO IMOJBECTH HMTOT
pasroBopa U NepeyUcCInThb ACHCTBUS, KOTOPHIC CIEAYET MPEANPUHSTE 3asBUTEIIIO;

- CIICIUAUCT MPU OTBETE Ha Tejae(OHHbIC 3BOHKH, TUCbMEHHBIE U AJIEKTPOHHBIE
oOpaiieHust 3asBuTeied (TpeacTaBUTENICH 3asBUTENEH) 00s53aH B MaKCHMAJIBHO
BEXKJIMBOW U TOCTYITHOM (hopMe MPEe0CTaBISATh UCUEPITBIBAIOTY 0 HHPOPMAITHIO.

1.3.14. Ha EIII'Y pa3memarorcs cBeneHus, npenycMoTpernsle [lomoxenuem o
benepaibHON TOCyIapCTBEHHOW WHGOpMaIMOHHON cucteme «DenepaibHbIi peecTp
TOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX  yCcayr  (QyHKOMA)»,  yTBEPKIECHHBIM
nocranoByienneM [IpaBurenbctBa Poccuiickoit @enepanuu ot 24.10.2011 Ne 861.

Hoctyn k nHpOpMAIUK O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUITUTATHHON
YCIIYTH OCYIIECTBIIICTCS O3 BBHIMIOJHEHUS 3asBUTEIIEM KaKuX-IM00 TpeOOBaHMIA, B TOM
gyucie 0e3 HCIOJIb30BaHUS MPOTPAMMHOTO OOECIeUeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asIBUTENS TPeOYyeT 3aKIIOYEHUs JIMIEH3UOHHOTO WM HHOTO



COTJIAIlIEHUs C TPABOOOIAAATEIEM IPOTPAMMHOI0 O0ECTIeUeHUs, MPEAYCMATPUBAIOIIETO
B3UMAaHUE IJIaThl, PETUCTPALIMIO UM aBTOPU3ALIUIO 3asIBUTENS WU MPEAOCTABIICEHUE UM
NEPCOHANIbHBIX JJAHHBIX.

1.3.15. Wnadopmanusi 0 XoA€ pacCMOTPEHHUS 3asBICHUS O NPEIOCTaBICHUU
MYHUIIUNATBHOW YCIYTM U O pe3yJbTaTax MpelOoCTaBICHUS MYHHUIHUIAIBLHON YCIIyTH
MO>KET OBITH MOJIy4YeHa 3asiBUTENIEM (€ro MpeacTaBuTeseM) B inuHoMm kabunete EINTY, B
VY10JIHOMOYEHHOM Oprane, 1o tenaedoHy Ju00 MOCPEACTBOM JIECKTPOHHOU MOYTHI.

2. CtanaapT npenocTaBjieHUss MyHUIUIIAJIbHON YCIYyTH
2.1. HaumeHoBaHNEe MYHUIIUNIAJIbHOM YCJIYTH

MynurunansHas yciayra «CoOKpallleHue Ccpoka JeMCTBUS JOroBopa HaiMa
CHEUUATU3UPOBAHHOIO JKUJIOTO MOMEIICHUS, 3aKIOYEHHOTO C JIMIAMH, KOTOpHIE
OTHOCHWJIUCH K KaTETOpUU JIETEH-CUPOT U JIETeH, OCTaBIIMXCs O€3 MONEUYEHUsI pOAUTENEH,
JUIAMU U3 YUCIIa JETeH-CUPOT U JIeTeH, OCTaBIIMXCS O€3 MOMEYEHHsI POJIUTENCH.

2.2. HammeHOBaHME OPraHa MECTHOI0 CAMOYIIPABJICHHS, MIPEI0CTABJISIIONIECTO
MYHUIHMIAIBHYIO YCJIYTY

2.2.1 MyHununaneHass ~— yciyra — NOPEIOCTaBIIeTCA  AJIMHHUCTpanuen
MYHULMIIATBHOr0 00pa3oBanus «l TMHKOBCKUH pailon» CMoOJIEHCKOM o0nacTu (nanee-
VYTI0JIHOMOYEHHBIN OpraH).

2.2.2. Ilpu npenocTaBIEHNA MYHULMNAIBHOW YCIYTHM YIIOJIHOMOYEHHBIA OpraH
B3aNMOJEHUCTBYET C:

- MunucrepctBoM BHYTpeHHUX Jnen Poccuiickorn dPenepanuu 1mo BOIpocam
MOJIyYEHUs] CBEACHUI 0 HAIMYMU (OTCYTCTBUHM) CYOUMOCTH U (MiH) (akTa yrojJoBHOTO
npeciefoBaHus JUOO0 O TMpPEeKpallleHuH YroJIOBHOTO MpECieOBaHus, CBEIEHUH O
HAaXO0>XJICHUU 3asIBUTEIIS B PO3BICKE;

- otmenom 3AI'C MyHunMmaabHOrOo o0O0pa3oBaHus «l TUHKOBCKUN panoH»
CMoJIeHCKO# 00/1acTH;

- YmpasieHueM 1Mo BOIpocam Murpauuu I maBHoro ympasineHuss MuHUCTEpCTBa
BHYTpeHHHUX Jei Poceuuy;

- DenepanbHOW HAJOrOBOM CIIyX)0OW MO BOMNPOCY TMOJYyYEHHs] CBEACHUH 00
OTCYTCTBUH Y 3asBUTEIIA 3a10JDKEHHOCTH IO HAJIOraM U cOopam;

- M®I[ no BompocaM HUHPOPMUPOBAHUS TPAXKIAH O MPEIOCTABICHUU
MYHULIMITAIBHOW YCIIYTH.

2.2.3. IIpu npeocTaBIeHN MyHUIUITAIBHON YCIYTH Y TOJTHOMOYEHHOMY OpraHy
3ampeniaeTcss TpeOoBaTh OT 3asgBUTENS OCYIISCTBICHUS JCHCTBUM, B TOM YHCIIE
COTrJIacCOBaHUM, HEOOXOAUMBIX JJIsl TIOJYUYEHUS MyHUIIMNIATBHOU YCIYTH U CBSA3aHHBIX C
oOpallleHueM B HWHBIE TOCYJAapCTBEHHBbIE OpraHbl M OpraHU3allMU, 332 HCKIIOYCHHEM
MOJTyYEHUs YCIIYyT, BKIIOUEHHBIX B IEPEUEHB YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU
U 0053aTeIbHBIMU JJIs TPEIOCTABICHUSI MyHULIUIIAILHON YCIYTH.

2.3. PesyabTaT npegocTraBjieHUsi MyHUIIUNIAJIbHOM YCJIYTH



2.3.1. 3asBuTenb oOpaiaeTcs B Y MOJIHOMOYEHHBIN OpraH AJIs MOTy4YeHUS PELICHHS
O COKpAIlICHUM CpOKa JEWCTBUSA JOTOBOpa HalMa CHEHHAIM3UPOBAHHOTO JKHUIIOTO
NOMEUIEHUS], 3aKJIFOYEHHOTO C HUM.

2.3.2. Pe3ynbTaToOM NPEAOCTABICHNS] MYHHUIIMNIAIBHON YCIIYTH SIBISETCS PELICHUE O
COKpAalllEHHH CpOKa [JEWCTBUSA JOTOBOpa HaiiMa CHEUUAIM3UPOBAHHOTO KUJIOTO
MOMEIIEHUs UK 00 OTKa3e B COKPAIEHUU CpOKa JEHCTBUS TAaKOTO JOrOBOpa, KOTOPOE
oopMIIsieTCs paCTIOPSAUTENILHBIM aKTOM YIIOJIHOMOYEHHOTO OpraHa M MOJAMKUCHIBACTCS
JOJDKHOCTHBIM JIMOM AJMUHUCTPALIMK MYHHIIMIAIBHOIO 00pa3oBaHus «l TMHKOBCKUI
paiton» CMoJIeHCKOM 0051acTH.

2.3.4. Beinucka u3 pacrnopsiiuTEeILHOIO akTa B TeueHue 3 pabouyux JHEW co JaHs
€ro MPUHATHUS HAIIPABIIAETCS YIOJHOMOYEHHBIM OPTaHOM 3asBUTEINIO.

2.3.5. Ilpu HampaBlieHUU BBIMUCKH W3 aKTa 00 OTKa3e B COKpAIllEHUU CpPOKa
JNEUCTBUS JOrOBOpAa HaliMa CHEUUAIM3UPOBAHHOTO >KWJIOTO IIOMEIICHUS 3asBUTEIIO
YIIOJTHOMOUYEHHBIM OPTaHOM HAIpPaBJsETCS PAa3bACHEHUE NPUYMH OTKAa3a U IOPSAIOK
00aJIOBaHUSI COOTBETCTBYIOILIETO PEILICHUSI.

2.3.7. Bpinucka W3 aKTa O COKpAlleHUU CpOKa JEHCTBUS JIOrOBOpAa HanWMa
CHELMATIM3UPOBAHHOIO JKUJIOTO IMOMEIIEHUsT WX 00 OTKa3e B COKpAIlEHWU CpoOKa
JEMCTBUS TAKOTO IOTOBOPA HAMPABJISAIOTCS 3asBUTEIO OAHUM U3 CIIETYIOIINX CIIOCOOOB:
- Ha OyMa)XHOM HOCHUTEJIe 3aKa3HbIM IOYTOBBIM OTIPABIEHUEM C YBEIOMIICHUEM O
BpY4YCHHUY;

2.4. Cpox npeaocraBjieHUs] MyHMIMIIAJIbHOMN YCJAYTd, B TOM YUCJIE
€ Y4€TOM He00X0AUMOCTH O0PAICHUS B OPraHU3allUuH, Y4aCTBYIOLIHE
B IIPEIOCTABJICHHMH MYHHIUNIAIBHON YCJIYI'H, CPOK IPHOCTAHOBJICHUA
NPeI0CTABJCHUS MYHUIMIIAJIBbHOMU YCJIYIH, CPOK BbIIa4H (HAIIPABJICHUSA)
JOKYMEHTOB, IBJISIOIIMXCH Pe3yIbTATOM MPEI0CTABJICHUS MYHUIMIIAJIbHOH
yCayru

2.4.1. Cpok mpeaocTaBiIeHHUs] MyHUIIMTIATBHOM YCIyTH COCTaBIseT He Oosee 15
(nsTHAAATH ) paOOYUX JTHEH.

2.4.2. B cinyyae nojiauu 3aBJI€HUS IOCPEICTBOM €AUHOTO MOPTaia CPOK MPUHSITHUS
pelIeHUsT O COKpalleHWHU CpOKa JEHCTBUSL AOTOBOpa HaiiMa CIELHAIN3UPOBAHHOTO
KUJIOTO TIOMEIIEHUS WK 00 OTKa3e B COKPAIICHUHM CPOKa JEUCTBUS TaKOrO JOTOBOpa
HCUUCIISETCS CO JIHS MOJYyYSHUS] TAKOTO 3asIBJICHUS YIIOJTHOMOUYEHHBIM OPTaHOM.

2.4.3. B cimydae BbISIBJICHUS HEAOCTOBEPHOCTH W (WJIM) HEMOJHOTHI CBEICHUU,
COJICpKAIUXCA B 3asBJIICHUM H JIOKYMEHTaX, IIPEJCTABICHHBIX 3asBUTEIIEM,
YIIOJTHOMOUYEHHBIA OPTraH B CPOK, HE MIPEBBIIAONINYN 3 pabouux AHEH CO JHS MOTYUYCHUS
3asBJICHUS] W TPUJIaraéMbIX K HEMY JIOKYMEHTOB, HANpaBISIET 3asBUTEIIO 3arpoc 00
YTOUHEHUW YKa3aHHBIX CBEJACHUNW Ha OyMaXHOM HOCHUTEJE 3aKa3HbIM IOYTOBBIM
OTHPABJICHUEM C YBEJIOMJIEHHEM O BPYYEHHUHU WA C UCIIOJIB30BAaHUEM €IUHOTO MopTaja
B (hopme AIIeKTPOHHOTO JOKYMEHTA (Jajiee - 3ampoc).

2.4.4. Cpok pacCMOTpPEHUS 3asIBJICHUS MPUOCTAHABIMBACTCS CO JHS HaAIpPaBJICHUS
3asIBUTEJIO 3aMpoca YIIOJTHOMOYSHHBIM OpPTraHOM, HO He OoJiee 4eM Ha 5 pabounx JHEH.

2.4.5. 3asBUTENs TPENCTABIACT B YINOJHOMOYCHHBI OpraH aopa0OTaHHOE
3asiBieHUEe U (W) AopabOTaHHBIE MOKYMEHTHI B TEYCHHE 5 pabouux IHEW Co JHS
MOJTYYSHUS 3apoca OJHUM U3 CICTYIONTNX CIIOCOOOB: MPEICTABIISIET HEMOCPEICTBEHHO
(JIMYHO) WJIK HAMPABJIAET 3aKa3HBIM ITOUYTOBBIM OTIIPABJICHUEM - HA OyMa>KHOM HOCHUTEJIE;



C UCTIOJIb30BaHUEM EMHOTO MopTaja B popMe 3JIEKTPOHHOTO JOKYMEHTA, OIMMCAaHHOTO
YCWJIEHHOW HEKBaIM(QUIMPOBAHHON 3JIEKTPOHHOW MOAMMUCHIO, CEpTU(UKAT KIH04Ya
IPOBEPKU KOTOPOH CO3JaH M HCIHOJIb3yeTcs B MH(pacTpyKType, oOecreduBaroIien
MH(POPMALTMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCHCTBUE HH(OPMALIMOHHBIX  CUCTEM,
UCIIOJIB3YEMBIX JUISl MPEJOCTABICHUS T'OCYJApPCTBEHHBIX M MYHHLHMIIAJIBHBIX YCIyT B
AJIEKTPOHHOM (opMe.

2.4.6. Cpok paccMOTpeHHMsI 3asiBICHHUS BO30OHOBIISIETCS CO JHSA IMOCTYIUIEHHS B
YHOOJTHOMOYEHHBI OpraH WIM MHOTO(YHKIIMOHAIBHBIM LEHTP J0pabOTaHHOTO
3asBJICHUS U (UJIH ) TOpabOTaHHBIX JOKYMEHTOB. B ciyuae HenpeacTaBiaeHus 3asBUTEIEM
nopaboTaHHOTO 3asBiIeHUs U (WiK) A0pabOTaHHBIX TOKYMEHTOB B T€UEHHE 5 pabounx
OHEW CO JHsS TOJYyYEeHHUS 3amnpoca WIM HE YCTPAHCHMsS YKa3aHHBIX 3aMedaHuu
YIIOJIHOMOYEHHBIM opraH B TedeHue 10 paGoumx AHEH cO AHS HampaBlICHHs 3ampoca
HAIIPABJISIET 3aBUTENIO YBEIOMIICHHE O BO3BPATE 3asIBJICHUA U IOKYMEHTOB C YKa3aHUEM
MPUYMH TAKOTO BO3Bpara B (opMe AOKYMEHTa Ha OYMa)KHOM HOCHUTENE 3aKa3HbIM
MIOYTOBBIM OTIIPABJICHUEM C YBEIOMIJICHUEM O BPYUYEHUU WIH B IJIEKTPOHHOU (hopme B
JIMYHBIN KaOUHET Ha €IMHOM IOopTaJe.

2.5. IIpaBoBbIe OCHOBAHUS JJIf MPEIOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTH

IIpenocraBieHne rocyJapCTBEHHON YCIYTH, OCYIIECTBISIETCS B COOTBETCTBUU C
MPAaBOBBIMH aKTAMU:

- Koncrurynumen Poccuiickonn denepannu;

- I'paxxganckum kogekcom Poccutickont denepanuu;

- Kumumaeim kogexkcom Poccuiickont denepanny;

-  @epepanbHbiM 3akoHOM  OoT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MyHULIMTIIAJIBHBIX YCIYT»;

- MepepanbHbiM 3akOHOM OT 21.12.1996 No 159-®3 «O nomoaHUTEIBHBIX
rapaHTUSIX 10 COIMAIBHOM TOMJEPKKE JeTeH-CUPOT W JeTel, ocTaBmmXxcs 0e3
MIOTNIEYECHUS] POAUTEIICHY;

- [locranosnenunem IlpaBurenscTBa Poccutickoit ®enepanuu ot 30 HOSOps 2023
r. No 2047 «O0 yTBep:KIeHUU MPABUII OJJAYH M PACCMOTPEHUS 3asBJICHUS O COKPAIICHUU
CpOKa JEHUCTBUA JOrOBOpa HaWMa CHELUAJIU3UPOBAHHOTO JKWJIOTO IOMELICHHS,
3aKJIFOYEHHOI'0 C JIMUAMH, KOTOPbIE€ OTHOCUJIMCHh K KATErOpUM IETEU-CUPOT U JETEW,
OCTaBIIUXCS O€3 TOMNEYEHUs POJUTENeH, JIMIIaMU W3 4YHuCla JIETeH-CUpOT U JIeTeH,
OCTaBIIUXCs O€3 TOIMEUeHUs] poAUTEseH, U HampaBjieHUs WHDOPMALMU O TPUHATOM
pEILLICHUNY;

- [ToctanoBnenuem IIpaBurenscrBa Poccuiickoit @eaepanun ot 04.04.2019 Ne 397
«O dopMupoBaHUU CcHIHUCKa ACTEH-CUPOT U JETEH, OCTaBIIUXCS O3 TOoNedYeHUs
POAUTENECH, JTUIT U3 YKCIIa IETEH-CUPOT U JIETEeH, OCTaBIINXCs O€3 MOMEeUeHUs pOAUTENCH,
JII, KOTOpbIE OTHOCWUJIUCH K KaT€rOpuu JeTeU-CUpOT M JeTed, OCTaBIIMXCS 0e3
MOTICYCHHMSI POIUTETICH, JIUIT U3 YKCIIa IETEH-CUPOT U IETEH, OCTABIIUXCS 0€3 MOTeUeHUs
poauTenel, U JOCTUTIIN Bo3pacTa 23 JieT, KOTOpbIE MOAIekKaT 00eCIeUeHUIO YKUIIBIMU
MOMEIICHUSIMHU, WCKIIOYEHUN JETeH-CUPOT U JEeTeH, OcCTaBImIuXCs 0€3 MorneueHus
pOIUTENEH, NI U3 YUCIIA IETEH-CUPOT U JIETeH, OCTABIIUXCS 0€3 TOTEeUeHUs POUTENCH,
u3 cnucka B cyOwrekre Poccuiickoit denepanuy 1Mo MpeXKHEMY MECTY KUTEIbCTBA U
BKJIFOYCHUM WX B CHHUCOK B cyOwmekTte Poccuiickoit denmeparuu 1Mo HOBOMY MeECTy
KUTEIbCTBAY;
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- 3akoHOM Cwmonenckoi obxactu ot 31.01.2008 Ne 6-3 «OO0 opraHuzanuu u
OCYULIECTBJICHUH JICSITEIbHOCTHU IO ONEKE U MONEYUTENbCTBY B CMOJIEHCKOM 00J1acTh»;

- 3akoHOM CMoseHckoi obsactu ot 31.01.2008 Ne 7-3 «O HajeneHUn OpraHoB
MECTHOTO CaMOYIpPAaBJIECHUS MYHHUIIUNAIbHBIX paOHOB U TOPOJCKUX OKpPYIOB
CMoneHCKkoM 00J1acTU  TOCYIapCTBEHHBIMU TOJHOMOYHUSIMA IO OpraHu3alud U
OCYUIECTBJICHUIO JEATEIBHOCTH IO ONEKE U MOMEUYUTEIBCTBY;

- 3akoHOM CmomneHnckoit obnact ot 29.09.2005 Ne 89-3 «O6 obecrneueHun
JOTIOJIHUTENIBHBIX TapaHTUW 110 COLUMAIBHOW TIOINEPKKE JEeTEU-CUPOT U JETEH,
ocTaBIIUXCs 0€3 MOoNeYeHus poauTesel, Ha Teppuropun CMOJICHCKOM 00IacTh;

- 3akoHOM CMouneHnckoil oomactu ot 29.11.2007 Ne 114-3 «O HaaeneHUH OpraHoB
MECTHOTO CaMOYIMPAaBICHHUS MYHHUIMNAIbHBIX pPAalOHOB W TOPOACKUX OKpPYIOB
CMoneHCcKkoM 00JacTH roCyIapCTBEHHBIMU MOJHOMOUYHMSAMH IO OOECIEYEHUIO IETeil-
CHUpPOT U JeTeH, OCTaBIIMXCs 0e3 MOMeueHus: POJUTENeH, JIUIl U3 YUCla ACTeH-CUPOT U
JeTel, OcTaBIIMXCS 0€3 MOMEUYEHUs POIUTENEH, JKUITBIMU IOMEIEHUSIMU;

- moctaHoBieHueM AnmuHuctpanuu CmosneHckoi obmactu ot 25.03.2014 Ne 202
«O0 ytBepxkneHun IlomokeHuss O MNOpSAOKE OCYIIECTBIECHUS OpPraHaMU MECTHOIO
CaMOYIIPABJICHUSI MYHUIMNAIbHBIX PAaHOHOB M TOPOJICKUX OKpPYroB CMOJIEHCKOM
0o0JacTi TroCyJapCTBEHHBIX ITOJIHOMOYHMII 1O OOECleYeHuIo JeTeil-cupoT M JieTeld,
ocTaBlIMXCS ©O€3 MOMEYeHUs pOOUTENIeH, JMIl U3 Yucia JAETeH-CUpPOT U JieTeld,
OCTaBLIUXCS 0€3 NONEUYEHUS! POAUTENEH, KUIBIMU TOMEIICHUAMNY;

- HACTOSAIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. UcuepnpiBaoIuii nepevyeHb JOKYMEHTOB U CBeleHU i, He00X0IUMBbIX
B COOTBETCTBHHU C HOPMATHUBHBIMHU MPABOBbIMH AKTAMHU /IS MIPEA0CTABJICHUS
MYHHUIUIAJBHON YCJIYTH U YCJIYT, KOTOPbIE SIBJISAITCH HE00X0AUMBIMHU U
00513aTeJIbHBIMU JIS1 MIPEA0CTABJIECHUSI MYHULIMIIAJIBHOU YCJIYTH, MOJIeKAIMX
NPeACTABJICHHUIO 3asiBUTEJ/IEM, CIIOCO0bI UX MOJyYeHUs 3asiBUTEJIeM, B TOM YHUCJIEe B
3JIEKTPOHHOH (popMe, OPAAOK MX NMPEACTABICHUS

2.6.1. B cuyyae oOpareHusi 3a MPEAOCTABICHUEM MYHHUIIUNAIBHOW YCIyTH
HEIMOCPEACTBEHHO CaMHMM 3asiBUTEJIEM IMPEACTaBISAIOTCS Cleayrolue o0s3aTeNbHbIe
JOKYMEHTBI:

a) 3asBJICHUE, MOANUCaHHOe 3asBuTeneM no Qopme, comtacHo IlpunoxkeHuto
HacToseMy AIMUHUCTpaTuBHOMY periaMenTy (IIpunoxenue 2);

0) HOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh 3asBUTENI W KOMUU JOKYMEHTOB,
YIOCTOBEPSAIONIMX JUYHOCTh BCEX YJIEHOB €r0 CEMbU;

B) CIPABKHU M3 HAPKOJOTMYECKOTO U TICMXOHEBPOJIOIMYECKOrO JIUCIIaHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI NICUXUYECKUX 3a00JEBaHUN WM PACCTPONCTB, aJIKOTOJIBHOM
WJIM HAPKOTUYECKON 3aBUCUMOCTH;

2.6.2. B ciywae oOpamieHusi 3a MNPEJOCTABICHUEM MYHUIMNAIBHOW YCIyTd
IIPEACTABUTENEM 3asBUTENS], HMMEIOUIEr0 JOBEPEHHOCTh Ha cJadyy JOKYMEHTOB U
MOJTy4YeHHUe pe3ysbTara, IPeACTaBISIIOTCS CIeAyIOIUe 00s3aTenbHbIe JOKYMEHTHI:

a) 3asgBJIeHUE, COOCTBEHHOPYYHO MOJANUCAHHOE 3asBUTENEM 10 (popMe, COrIacHO
[TpunoxkeHnto k HacTosAlleMY AIMUHUCTpAaTUBHOMY pernameHTy (IIpunoxenue 2);

0) TOKYMEHT, MOATBEPKIAIOIIHNIA TOTHOMOYMS IPEICTaBUTEN 3asBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIOLINI TUYHOCTh IPEACTABUTEIS 3asBUTEIIS;
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I') KOIIMU JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTh 3asIBUTENS U BCEX YIEHOB €r0
CEMbH;

1) CTIPaBKU M3 HAPKOJIOIMYECKOTO U MCHUXOHEBPOJOTUYECKOTO AMCHAHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI MICUXUYECKUX 3a00JE€BAHUN WM PACCTPOMCTB, aJIKOTOJIHHOM
WJIM HAPKOTUYECKOU 3aBUCUMOCTH.

2.6.3. B ciyyae oOpamieHusi 3a MnpefocTaBlieHreM [ ocyaapCTBEHHOW YCIyru
NPEACTABUTENIEM 3asIBUTENISA, UMEIOIIETO JOBEPEHHOCTh HA IMOAIMCAHUE JOKYMEHTOB,
caady JOKYMEHTOB M TIOJyYEeHHs] pe3yJibTara, MPEACTABISIIOTCA — CIEAYIOIIHE
00s3aTeIbHbIE JOKYMEHTHI:

a) 3asgBlIeHUE, COOCTBEHHOPYYHO MOANMUCAHHOE 3asBUTENEM M0 (PopMe, COrIacHO
[Ipunoxenuto K HacToseMy AqMuHUCTpaTuBHOMY periiameHTy (IIpunoxenue 2);

0) IOKYMEHT, MOJITBEPKIAIOIINI TOJITHOMOYUS MPECTABUTENS 3asIBUTEIIS,

B) JOKYMEHT, YAOCTOBEPSIOIINI JUYHOCTh IPEACTABUTEIS 3asBUTEIIS;

') KOIIMU JOKYMEHTOB, YIOCTOBEPSIOIIUX JINYHOCTh 3asIBUTENS U BCEX YIEHOB €TI0
CEMbH;

7)) CIIPaBKU M3 HAPKOJIOIMUYECKOTO M IMCUXOHEBPOJOTHYECKOTO AMCIAHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI TICUXUYECKUX 3a00JE€BaHUN WM PACCTPOMCTB, aJIKOTOJIHHOM
WJIM HAPKOTUYECKOUN 3aBUCUMOCTH;

2.6.4. Komus mnacnopra WM HMHOIO JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTH
3asiBUTENS (MPECTAaBUTENS 3aABUTENS ), JOKHA OBITh:

- 3aBE€pPEHA B YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuniickon denepanyu nopsake
— B CiIyyae oOpalieHus ¢ 3asBJICHHEM O BbIaue KUJIUIIHOIO CepTHU(PHUKATA C TOMOUIBIO
IMOYTOBOM CBSI3H;

- MPEeICTaBJIE€HA COBMECTHO C OPUTMHAJIOM JJIA CBEPKH M 3aBEpEHUS — B Cllydae
JUYHOTO OOpAILEHHUs C 3asIBJICHUEM O BblJau€ KUJIMIIHOTO cepTUdUKara.

2.6.5. B cnywae HampaBieHusi 3aaBieHusi nocpeactBom EIINY cBenenus wu3
JOKYMEHTa,  YJOCTOBEPSIIOUIETO  JIMYHOCTh  3asBUTENS,  MPOBEPAIOTCS  IPHU
MOATBEPXKACHUM Y4YeTHOM 3amuck B EnuHOM cucreme uAeHTHUPUKAMK U
ayrentudukanuu (qanee — ECUA).

2.6.6. 3asgBUTENIb HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEACTABICHHBIX
JTOKYMEHTOB (CBeJeHUI) (KOTHUI JOKYMEHTOB) B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccutickon ®enepamnumn.

2.7. UcuepnbIBaOIIUil IepeYeHb JOKYMEHTOB U CBeJeHU i, HE00X0IUMBbIX
B COOTBETCTBHHU C HOPMATUBHBIMHU NPABOBbIMHU AKTAMM JJISl IPEA0CTABJICHUS
MYHHUIUNAJIbHON YCJIYTH, KOTOPbIe HAXOAATCH B PACHOPAKEHUHU
roCcy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS M HHBIX
OPraHoOB, YYACTBYIOIIHUX B NMPEAOCTABJIEHUH IrOCYIaPCTBEHHbBIX WIH
MYHHUIUNAJIbHBIX YCJIYT

2.7.1. B ucueprbpIBarOnuii mepeyeHb TOKYMEHTOB, HCOOXOAUMBIX JJIsS MPUHSITHS
pellleHUusT O TPEAOCTABJICHUU MYHUIMIAIBHOM YCIyTH, KOTOpbIE HaXOASATCS B
pacnops>KEHUM TOCY IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYITPABJICHUS U MHBIX
OpraHMU3alliid ¥ KOTOPHIC 3asBUTENIb BIIPABE MPEJACTABUTH IO COOCTBEHHON MHHUITUATHBE,
BXOJIAT CIEAYIOIINE TOKYMEHTHI (CBEICHUS):

- KOMUU JTOKYMEHTOB, MOATBEPKAAIOUIUX POACTBEHHbIC OTHOIICHUS 3asIBUTENS U
JIMII, YKa3aHHBIX UM B Kau€CTBE YICHOB CEMbH (CBUETEILCTBO O Opake, CBUIETEIbCTBO



O pacTopkeHuu Opaka, 3alUCH aKTOB TIPaXKIAHCKOTO COCTOSIHUS), CBHUJIETENHCTBO O
POXKJICHUU HECOBEPIIEHHOJETHET0 peOeHKa (JIeTei) 3asBUTEs;

- CIIpaBKa O JOXOJaX M CyMMax Hajora 3asBUTENIsl HE MeEHee ueM 3a 12
KaJICHJApHBIX MECSIIEB, TPEAIIESCTBYIOIINX MECSILy 0OpaIllEHUs C 3asIBJICHUEM;

- clipaBKa 00 OTCYTCTBHMM Yy 3asBUTENISI 33JJ0OJDKEHHOCTH IO HaJloram U cOopawm,
UHBIM O00s3aTeNIbHBIM IIJIaTEXaM B OIOJKEThl OIOJKETHOM cucteMbl Poccuiickoit
denepannu;

- pELICHHE HAJIOrOBOIO OpraHa O MNPEIOCTABICHUM 3asBUTEII0 OTCPOYKH,
PacCpPOYKH II0 yIJIaTe HAJOTOB M COOPOB, MHBIX 00S3aTEIIBHBIX ILIATEKEH B OIOKCTHI
OromkeTHON crucTteMbl Poccuiickoit deneparuu (ipyu HAJTUYHH );

- cripaBKa 00 OTCYTCTBUU Yy 3asIBUTEINSI CYAUMOCTH U (W) (paKTa ero yroJoBHOTO
IIPECIEN0BAHNS 32 YMBIIUICHHOE NPECTYIICHHUE;

- 3aKJIK0YEHUE 00 OTCYTCTBUM Y 3asBHUTEIN O0CTOSATEIBCTB, CBUAECTEIbCTBYOIINX
0 HEoOXOIMMOCTM OKa3aHWs 3asgBUTENIO COACHCTBUS B MPEOJOJCHHH TPYIHOU
’KU3HEHHOW CHUTyallu{, BBIIAHHOE OPTaHOM, YIIOJIHOMOUYEHHBIM CyObekToM Poccuiickoi
@denepanny Ha BbAA4y TaKOTO 3aKIHOYECHUS.

2.77.2. [Ina TOJy4YeHHMs] MYHHLIMIAIBHOM YCIyI'M 3asBHUTENb BIIPABE 10
COOCTBEHHOW WHUIMATHUBE NPEICTaBUTh JOKYMEHTHI, YyKa3zaHHble B MyHKTe 2.7.1
nojapaszena 2.7. pazaena 2 HacTosAero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOJyYECHHBIE
NyTEM JIMYHOTO OOpallleHUusI WM 4Yepe3 CBOETr0o IMPEACTABUTENS B OpraHbl WU
OpraHH3aLNH.

2.7.3. Ilpu npegocTaBieHN MYHULIMIIAIIBHON YCIIyTH 3arpeniaeTcsi TpeboBaTh OT
3asBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYUIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMU aKTAMH, PETYJUPYIOINIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBA3U C
MPEA0CTABIEHUEM MYHULIMTIATIBHOUN YCIyTH;

2) mpeacTaBleHUS JOKYMEHTOB W HH(OpMaluu, KOTOpble B COOTBETCTBUU C
HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpPaBOBBIMU aKTaMu CyObekTOB Poccuiickoit ®enepann W MyHUIUNATBHBIMU
IIPAaBOBBIMH aKTaMH HAXOJSTCS B PACHOPSKEHUU IOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIpaBieHUsI U (MJIM) MOJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHam U
opraHaM MECTHOI'O CaMOYIIPaBJICHUsI OpPraHM3alWi, Y4acCTBYIOLIMX B MPEIOCTABICHUU
rOCyJIJapCTBEHHOM YCIIyT'M, 3a UCKIIOYEHUEM TOKYMEHTOB, YKa3aHHbIX B 4. 6 CT. 7
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuy npeaocTaBiICHUs
roCyJapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCITYT).

2.7.4. HenpencraBieHue 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIISIETCS
OCHOBAaHHMEM JJI OTKa3za 3asiBUTENIO (MIPEICTABUTENIO 3asgBUTEINSI) B MPEAOCTABICHUH
l'ocymapcTBeHHOM yCayTH.

2.8. UcuepnbiBaonuii nepevyeHb OCHOBaHUII 1JIs1 0TKAa3a B IpUeMe IOKYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYyTH

OcHOBaHUSMH JIJI5 OTKA3a B IPHEME K PACCMOTPEHUIO IOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEIOCTABJICHHS] MYHUITUITAIBHON YCITyTH, SBJISTFOTCSI:

2.8.1. IlpencraBneHre HEMOTHOTO KOMIUJIEKTAa TOKYMEHTOB, HEOOXOMMMBIX LIS
IPEIOCTABIICHUS YCITyTH.



2.8.2. JIokyMeHTBI COAEpKaT MOBPEKICHUS, HAJIUYUE KOTOPBIX HE IMO3BOJIIET B
IIOJTHOM 00bEME UCN0Ib30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKAILNECS B JOKYMEHTaX
JUTSI IPEOCTABIICHUS YCIIYTH.

2.8.3. IlpencraBneHHblC 3asABUTEIEM JOKYMEHTBI COJEpXkKaT IOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanum.

2.8.4. llpencraBieHHblE JOKYMEHTBHl yTPaTWJIM CHJIy Ha MOMEHT oOpallleHus 3a
YCIIyTOM.

2.8.5. HEMOJHOE WM HEKOPPEKTHOE 3arOoJHEHHE O0s3aTeNbHBIX TMOJeH B (Gopme
3asBJICHUS, B TOM 4YHCIIE B MHTEPAKTHUBHOW ¢opMe 3asiBieHUs Ha EnuHoM moprane
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT.

2.9. UcyepnpIBaOIIMil IepeYeHb OCHOBAHUM [1JI51 IPUOCTAHOBJICHUS
WIH 0TKA3a B MPeI0CTABJICHUN MYHUIIMIIAJIbLHOM YCJIYTH

2.9.1. OcHoBaHMeM isi TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIUIIAIBHOU
YCIYTH SIBJSIETCS BBISIBIICHUE HEJAOCTOBEPHOCTH U (WJIM) HEMOJHOTHI CBEJCHUMH,
COJICPIKAILIUXCA B 3asBJICHUU U MPEICTABICHHBIX 3asIBUTEJIEM JIOKYMEHTAX.

2.9.2. OcHoBaHMS U151 OTKa3a B MPEAOCTABICHUN MYHHUIIUIAIBHON YCIIyTH:

1) Hamuuue TMPOTUBOPEUYUBBIX CBEICHUM B 3asBICHUM U MPUIIOKEHHBIX K HEMY
JIOKYMEHTAX;

2) HECOOTBETCTBHE KaTErOpuu 3asBUTENSl KpPYry JIMIl, YKa3aHHBIX B IYyHKTE 2
HACTOSIIEro0 AJIMUHUCTPATUBHOIO PEIIaMEHTA,

3) HECOOTBETCTBHE JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. pa3jesa 2 HacTOSIIEro
AJIMUHUCTPATUBHOTO periaMeHta, nmo (opMe WU COJEpPXKaHUIO TPeOOBaHUSIM
3akoHOMareNbcTBa Poccuiickoit denepannu;

4) 3asBJIEHUE TIOJIAHO JIUIIOM, HE UMEIOIIUM MMOJTHOMOYUN MPECTABISITE UHTEPECHI
3asBUTENSl, B COOTBETCTBUM C IYHKTOM 2.3 HACTOALIETO AJIMUHUCTPATUBHOIO
pErIaMeHTa;

5) oTcyTcTBHE CBeIeHUN O 3asBUTEIC B CBOAHOM CITHCKE JCTEH-CHPOT M JICTEH,
OCTaBIIUXCA 0O€3 TIONMEYEHUsI POAUTENEH, JHUIl W3 Yucla JEeTeH-CUPOT W JICTEH,
ocTaBIIUXCA O€3 TOMeUeHUs pOAUTENCH, MOMIeKAIUX OOCCICUCHUIO >KUIIBIMU
MOMEIICHUSIMU B (VKA3amb HAUMEHOBAHUE OpeaHd MECMHO20 CAMOYNPAGIeHUs
Cmonenckoti obaacmu, npeodocmasgisaouie2o MyHUYunaibHyo yciyey);

6) nHdopmarus, KOTopasi COACP>KUTCS B IOKYMEHTAaX, MPEACTaBICHHBIX 3asBUTEIIEM
(npencraButenieM  3asBUTENSA), MPOTHUBOPEUUT  CBEICHUSM, COJACpPKAIIUMCS B
JIOKyMEHTAaX, HaXOASIIUXCS B BEJICHUU OPTaHOB BJIACTH;

7) HempencTaBiCHUE 3asBUTEIEM JUOO MPEICTABICHUE HE B TIOJHOM OO0beMe
JOKYMEHTOB (CBEICHMI), YyKa3aHHBIX B MyHKTe 2.6. pa3fgena 2 HaCTOSLIETO
AJIMMUHUCTPATUBHOIO PEITIAMEHTA.

2.9.3. Cneunamuct, OTBETCTBEHHBI 3a OKa3aHHWE YCIyTH, B ClIy4dae OTKa3a B
MPEJOCTaBIECHUHA MYHHUIIMNIATLHON YCIIyTH:

- TOTOBUT cooOmeHne o0 OTKaze U PETUCTPUPYET B  HUCXOIAIICH
KOPPECIIOHIEHIINH;

- IPOCTABIISET HA JIBYX IK3EMIUISIpAaX COOOIIEHUSI 00 0TKa3e UCXOMAIINNA HOMEP U
AaTy,

- MOJIIMBAET PK3EMILIAP COOOIIEHUSI 00 OTKa3€ B JIEJO.



2.10. ITepeyens yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH U 00513aTeJIbHBIMH J1JI
npeaocTaBJIeHUsi MyHHIMIAJIbHOM YCJIYId, B TOM YHCJ€e CBEeIeHHUs 0 JOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsIMH, Y4ACTBYIOLIIUMH B

NpeaocTABJIEHMHA MYHHIIUNIAIBHON YCJIyru

2.10.1. Yenyru, HeoOXoauMble H 00s3aTelIbHBIC IS MPEAOCTaBICHUS
MYHULIMTATBHON YCIIYTH, OTCYTCTBYIOT.

2.11. ITopsiaok, pa3Mep U OCHOBAHUS B3UMAHHUSA TOCYAAPCTBEHHON MOMIJIMHBI WIH
HHOM IJIATHI, B3UMAEMOH 32 NMPEAOCTABJICHUE MYHUIIUNIAJIBLHOMW YCJIYIH

MyHUIMNaNpHas yClIyra TpeIoCTaBIsgeTCs 0e3 B3MMaHHS TOCYAapCTBEHHOU
MOTITMHBI MJTM WHOM T1aThl. [IpegocTaBienre MyHAIIMIATBHON YCITYTH OCYIICCTBITSICTCS
OecIuIaTHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHUA B3MMAaHMS IUIATHI 32 IPEA0CTABJICHUE YCJIYT,
KOTOPbIE ABJIAIOTCH HEOOXOAUMBIMH U 00513aTeILHBIMU /ISl IPEI0CTABICHUSA
MYHULMIIAJIBHOH YCJIYI'H, BKIKOYasi HH(POPMALUIO 0 METOAUKE pacyera pasMepa
TAKOH IIATHI

IInata 3a npcaoCTaBJICHUC YCIYI, KOTOPLIC ABJIAIOTCA H€O6XO,Z[I/IMI>IMI/I n
00s13aTeILHBIMU IJIA IIPCIOCTABIICHU A MYHHHHHaJIbHOﬁ YCIYyIru, HC B3UMACTCA.

2.13. MakcuMaJIbHBIN CPOK OKUAAHMS B OUepeau MPH Mmojaayde 3anpoca o
NMPeI0CTABJICHMHA MYHHIIUNAJIBHON YCJIYTY U NPH MOJyYeHHH Pe3yJibTaTa
NpeaocTaABJEeHUS MyYHUIMIIAJIbHOUH yCJIYyTH

MakcumanbHbli  CPOK OXHJAAHUS B O4YepeIM TMpHU I[OoJade 3ampoca o
MPENOCTABICHUA MYHHLMNAIBHOM YCIyTM W TNpPUA  TOJYYEHHH  PE3yJbTaTa
MIPENOCTABIECHNS MYHULIUIIAIBHOW YCIIYTH B YTIOJIJHOMOYEHHOM OpraHe COCTaBIISIET HE
oonee 15 MuUHyT.

2.14. Cpok u nops/I0K PerucTpanum 3anpoca 3assBuTes 0 MPe10CTaABICHUI
MYHUIMTIIAJIbHOH YCJIYTH, B TOM YHCJIEe B 3JIEKTPOHHOI opme

2.14.1 3agBneHuss O NPEAOCTABIECHWH MYHHMIMNAIBHOW YCIYyrd MHOJJIEXKAT
perucTpanuy B YIOJHOMOYEHHOM OpraHe B TeueHue 1 paboyero [Hs co JHS MOTydYeHHUs
3asBJICHUS U IOKyMEHTOB, HEOOXOIMMBIX JIsl IPE0OCTABICHUS MyHUIIUITAIbHOW YCITYTH.

2.14.2 3agsnenue, HampasiieHHOe mnocpeactsoM EIIY, perucrpupyercs He
NO3IHEE MEPBOT0 padoyero, CIEAYIOUIETO 3a THEM €ro MOIYYEHHs YIOJIHOMOUYEHHBIM
OpraHOM C KOMHUSIMU HEOOXOJIUMBIX IOKYMEHTOB.

2.15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHUIUNAJBHASA yCJIyra

2.15.1. Ha TeppuTopuu, NOpWIETawIlell K 30aHUI0 AJMUHUCTpPALUU



MYHHIMNAIbHOTO 0oOpa3oBanus «[nmHKOBckuit paiion CMoneHckod — 00iacTH,
000OpyIyIOTCS MapKOBOYHBIE MecTa i aBToTpaHcnopTa. JlocTynm 3asBUTened K
apKOBOYHBIM MECTaM SIBJII€TCS OECIIIIaTHBIM.

B 3nanuu AAMUHUCTpAIIMK MyHUIIUMIIATILHOTO 00pa3oBaHus «[ MMHKOBCKUIA pailoH
CmoneHckoi oOnacTu OOOpYIyrHOTCS JOCTYIHBIE MecTa OOIIero MOJb30BaHUS
CaHUTAPHO-TUTMEHUYECKOT0 Ha3HAYCHMUSI.

2.15.2. Tlomemnienust st MPeIOCTaBICHUS MyHUIIMTIATBHOM YCIIYTH pa3MelaroTcs
B 3/IaHUA AJMUHUCTpAIlMM MYHHUIMITAILHOTO oOpa3oBaHus «l TMHKOBCKUN paiioH
CmoneHckoi 00aacTH.

2.15.3. llenTpanbHblii BXOA B 3/1aHHE YIIOJIHOMOYEHHOTO OpraHa JOJDKEH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH ), coaeprKamieil nHGOpMAITHIO:

- HAUMEHOBAHMUE;

- MECTOHAXO0KJICHUE U IOPUINYECKUI aapeEC;
- pexuM padoThI;

- rpaduK npueMa;

- HOMepa Tesne(OHOB JIJIs CIIPABOK.

2.15.4. TlomemeHusi, B KOTOPBIX MPEAOCTABISETCS MYHHIMINAJIbHAS YCIyTa,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3IUIEMHOJIOTHYECKAM MPABUIaM U HOPMaTUBAM.

2.15.5. TlomemeHusi, B KOTOPBIX MPEAOCTABISETCS MYHHIMIAIbHAS YCIyTa,
OCHAILAFOTCS:

- IPOTHUBOIOKAPHOM CUCTEMOU U CPECTBAMU ITOKAPOTYLIEHNS;

- CUCTEMOM OMOBEIICHUSA O BO3HNKHOBEHUH YPE3BbIUANHON CUTYALINU;
- CpEACTBaMHU OKa3aHUs NEPBOM MEAULIMHCKOW MOMOIIIH;

- TyaJeTHbIMA KOMHATAMH JIJISl TOCETUTEIEH.

2.15.6. Mecta oxnuaHus 3aABUTENEN U MPEIOCTABICHUS MyHULUIIAIIBHONW YCIYTH
00€eCreynBalOTCSl KaHUEISAPCKUMU MPUHAAJICKHOCTSIMU U1 HANMCAHUSA MUCbMEHHBIX
3asiBJI€HUIN, O0OPYAYIOTCS CTYJbIMH, CKAMbSIMU, KOJUYECTBO KOTOPBIX OMPEIEISIETCS
UCXOJIA U3 (PAKTUYECKOM HArpy3KU U BO3ZMOKHOCTEH ISl UX Pa3MEIICHHS B IOMEIIEHUH,
a Takke NHHOPMAIITMOHHBIMU CTEHIAMHU.

NudopmarmonHbie CTEHABI COIEPKAT CASAYIONIYIO0 00513aTeNbHY 0 HH(GOPMAIIHIO:
- CBEJICHHUSI O MEPEYHE UCTIOTHAEMbIX MyHULIMNIAIBHBIX YCIYT;

- TOpANIOK OOXKaJoBaHWs JCHCTBUN (O€3MEHCTBUSI) M PEIICHUN, OCYIIECTBIISIEMbBIX
(TIpUHSTHIX) B XO/I€ MPEOCTABICHUS] MYHUIIUIAILHON YCITYTH;

- MOYTOBBIM azpec, B TOM 4ucie ajapec caiita B ceth WHTepHEeT, HOMepa TenedOHOB,
AJIEKTPOHHON  TOYTHI, TpapuKOB padOThl AJIMUHUCTPALMHU  MYHHUIUMIIAIBHOTO
obpazoBanus «[ muHKOBCKUI palioH CMOJIEHCKON 00J1acTH;

- MepevYeHb JOKYMEHTOB, KOTOPbIE€ 3asBUTENIb JOJDKEH MPEACTaBUTH JJIA MOJyUYECHHS
MYHULIMTATBHON YCITyTH;

- HACTOSINUN A IMUHUCTPATUBHBIN PETJIAMEHT.

TekcTbl MaTepuanoB, pa3MENICHHBIX Ha UH(POPMALIMOHHOM CTEHJE, NeYaTaroTCs
yAOOHBIM JiJist YTeHHs mpudTOM, 0€3 UCTIPaBICHUH, C BhIJICTICHUEM HanOoJee BaXKHBIX
MECT TIOJTYKHUPHBIM TIPUPTOM.

Mecta npuema 3asButeneil 000pymyrOTCS HHPOPMAMOHHBIMH TaOIUYKaMU
(BBIBECKAMH ) C YKA3aHUEM:

- HOMepa KaOMHEeTa 1 HAMMEHOBAHUS OT/IENIa;
- haMuIMK, MMEHU U 0TYeCTBa (MTOCIEAHEE — MPU HATHYUH ), TOJDKHOCTA OTBETCTBEHHOTO
JUILA 32 IPUEM JIOKYMEHTOB;



- rpaduka npuema 3asBUTETCH.

Pabouee MecTO Ka)JI0ro OTBETCTBEHHOTO JIMIIA 33 MPUEM JTIOKYMEHTOB, JAOJKHO
ObITb O00OpPYZOBAaHO TIEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K
HEOOXOIUMBIM HMH(POPMALIMOHHBIM 0a3aM JIaHHBIX, [€YaTaAIOIIUM YCTPONCTBOM
(TIpUHTEPOM) U KOMTUPYIOUIUM YCTPOMUCTBOM.

JIutio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJKHO HMMETh HACTOJBHYIO
Ta0NMUKy ¢ yKa3zaHueM (aMWIMK, UMEHH, OTdyecTBa (IOClieHEeE - MPU HAIWYUU) U
JOJIKHOCTH.

2.15.7. NudopmupoBaHue O XOA€ MPEIOCTABICHUS MYHHUITUTIATBHOW YCIyTH
OCYILIECTBIISIETCA COTPYJAHUKAMHU TIPU JMYHOM KOHTAKTE C 3asSBUTEISIMU WU C
HCITOJIb30BAaHUEM CPEJICTB MOYTOBOM, TEIC(HOHHOU CBSI3U, TMOCPEICTBOM AIICKTPOHHOMN
MTOYTHI.

2.15.8. Bxox B 3manue o0OpyayeTcsl MaHAyCaMu, PACIIMPEHHBIMHU TPOXOJIaMU,
MO3BOJISIIOIMMH  00€CTIEUUTh OCCHPENSTCTBEHHBIN TOCTYN IJiIi MHBAJIMUJIOB, BKJIIOYAs
MHBAJIUJ0B, HCIOJIb3YIOIINUX KPECIa-KOJISICKH.

2.15.9. locTynmHOCTH 1711 ”HBAJINI0B OOBEKTOB (37]aHUM, IOMEIIEHUH ), B KOTOPBIX
MPEI0CTABIISACTCA MyHUIIUIIATbHAS YCIIyTa, TOJDKHA OBITh OOecTeueHa:

- BO3MOKHOCTBIO CaMOCTOATENIBHOTO MEPEABUKECHHSI NHBAIHUIOB, B TOM YHUCJE C
HCIIOJIb30BAaHUEM Kpecia-KOJISICKU, TI0O TEPPUTOPHUH, HA KOTOPOH PaCcON0KEHbI O0BEKThI
(3maHus, TOMEIIEHUsS), B KOTOPBIX [MPEIAOCTABIAIOTCS TOCYJAapCTBEHHbIE U
MYHULIMTATbHBIE YCIIYTH;

- COINPOBOXJEHUEM WHBAJIMJIOB, HMMEIOUIUX CTOMKHE pacCTporcTBa (YHKIUU
3pEHHUSI U CaMOCTOSATEIIBHOTO TEPEABMKECHMS, U OKa3aHUsS UM IOMOIIM B OOBEKTax
(3maHusIX, TIOMEIICHUSX), B KOTOPBIX MPEJOCTABIAIOTCA TOCYJAapCTBEHHbIE U
MYHULIMTATbHBIE YCITYTH;

- HaUIeXKAIIUM pa3MelleHueM OO0OpyJ0BaHMUs W HoOcuTeleld uHbOopMaIuu,
HEOOXOIMMBIX sl 0OecTiedeHus: OeCTIPENSITCTBEHHOTO JOCTYIa MHBAMJOB K 00bEeKTaM
(3maHusM, TOMEIIEHUSM), B KOTOPBIX TMPEAOCTABISIOTCS TOCYJAapCTBEHHBIE U
MYHULIMNAIbHBIE YCIYTd, MECTaM OXHUAaHUS W TpUeMa 3adBUTEIIEH C Y4YEeTOM
OTPaHUYCHHI UX KU3HEIEATEIIbHOCTH;

- nyOnMpoBaHMEM HEOOXOMUMOM JJii WHBAJIUIAOB 3BYKOBOM W 3PUTEIHLHOMN
uHopmaIuu, a TakkKe HaJImuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoi
uH(}OpMAIUU 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUueuHbIM mpudToM bpaiins;

- JIOMYCKOM CypJIonepeBOaYMKa W TU(HIOCYpAONEPEBOAUMKA MPU OKa3aHUU
WHBAJIMAY MyHULIMTIATHHON YCIIyTH;

- JIONyCKOM B OOBEKTHI (37aHHUS, MOMEIICHHS), B KOTOPBIX MPEIOCTABISIOTCS
MyHULIMOAIbHBIE  YCIAYyTH,  COOAKU-MPOBOJHUKA TPU  HAIMYUM  JOKYMEHTAa,
MOATBEPKIAAIOIIETO €€ CrelMaabHOe 00yUYeHHUE U BhIIaBaeMoro o Gopme U B MOpsIKe,
KOTOpBbIE  OMNpeneNstoTcss  (eaepalibHbIM  OPraHOM  UCIIOJHUTENIBbHOW  BJIACTH,
OCYIIECTBIISIOMUM (QYHKIIMHU TIO BEIPAOOTKE U peaau3aiiu rocy1apCTBEHHON MOJUTUKU
Y HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHHIO B C(hepe COIMAIbHOMN 3aIUThI HACEIICHUS;

- OKa3aHHEM CHEIUATUCTaMH YUYPEXKICHHS, TOMOIIY WHBAINIAM B MPEOJOJICHUN
0apbepoB, MEMIAOIINX TOJYYCHHI0 MU MYHHUIIMITAIILHBIX YCIYT HAapaBHE C JAPYTUMH
3asIBUTEJISIMU.

2.16. IToxa3aTeu JOCTYINHOCTH M KA4eCTBA MYHUIIUNIAJIbHOH YCJIYIH



2.16.1. OcHOBHBIMU [IOKA3aTeIIMU  JTOCTYIIHOCTH IIPENOCTAaBIIECHUS
MYHULIUNIATBHON YCIYTH SIBISIFOTCS:

- HaJMYME TMOJHOM W MOHATHOW HMH(pOpMaLMKM O MOPAJIKE, CPOKaX U XOJe
IPEIOCTaBIECHUS] MyHUIIUIIAIIBHOM yCIIyTH B HH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
CeTsIX OOIIEro mojib30oBaHUs (B TOM 4YMcie B ceTU VHTEpHET), cpeicTBax MaccoBOU
uHpopMaImy;

- BO3MOXHOCTb IIOJlyYEHHUSl 3asBUTEJIEM YBEIOMIIEHUH O MPEAOCTaBICHUU
MYHHLIMIAIBHOM yciIyTH ¢ nomombto EINTY;

- BO3MOXHOCTh MOJy4YeHHs] HHGOpPMAaNUU O XOAE€ MPEeIOoCTaBJICHUS
MYHULMIIAIBHOM YCIyTH, B TOM 4YHCJIE€ C HCIOJIb30BAHHUEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.16.2. OCHOBHBIMM IOKa3aTEISIMU KayeCTBa MPEIOCTABICHUS MYHHUIMIAIbHON
YCIIYTH SIBIISIFOTCSL:

- CBOEBPEMEHHOCTD MPEAOCTABICHNS] MyHULIUITAIbHON YCIYTH B COOTBETCTBHH CO
CTaHAAPTOM €€ IpPEAOCTABIICHUs, YCTAHOBJICHHBIM HACTOAIIMM aJMUHUCTPATHUBHBIM
PETJIaMEHTOM;

- MHUHUMAJbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEHUCTBUII TpaKJaHUHA C
JOJDKHOCTHBIMU JIMI[AMU, YYACTBYIOIIMMH B IIPEAOCTABICHUA MyHULIUIIAJBHON YCIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX *ajn00 Ha JeicTBUA (0e31eiCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIEHHUE K 3asBUTEIISIM;

- OTCYTCTBHE€ HAPYIIEHUI YyCTAHOBJIEHHBIX CPOKOB B IPOILIECCE MPEIOCTABICHUS
MYHULUIIATBHOU YCITyTH;

- OTCYTCTBUE€ 3asBJIEHUA 00 OCHapUBaHUM pEIICHUN, AeHcTBUM (Oe3mercTBuUS)
VYT0JIHOMOYEHHOT0 OpraHa, €ro AOKHOCTHBIX JIUL, TPUHUMAEMBIX (COBEPLIEHHBIX ) IPU
MPEAOCTABICHUM MYHULUNAIBHOM YCIYrd, MO HWTOTaM pPAacCMOTPEHUSI KOTOPBIX
BBIHECEHBI pelIeHUss 00 YJIOBJIETBOPEHUHU (YACTHYHOM YAOBIIETBOPEHUH) TpeOOBaHUM
3asIBUTEIIEH.

2.17. NHble TpeOOBaHMS, B TOM 4YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIIMOHAJIbHBIX HEHTPAX,
0COOCHHOCTH NPEJ0CTABJICHUS MYHUIIUNIAJIBLHOMN YCJIYTH 110
IKCTEPPUTOPUATIBLHOMY NPUHIIAIY U 0COOEHHOCTH NMPEAOCTABJICHHUS
MYHHMIUNAJBHON YCJIYI'H B 3JICKTPOHHOM opme

2.17.1. IlpenocTtaBieHrne MYHUUUIIAIBHOW YCIYTHM IO 3KCTEPPUTOPUAIBHOMY
MPUHIUITY OCYUIECTBISETCS B YacTH OOeCleueHrs BO3MOKHOCTHU TOJayM 3asiBICHUIN
nocpencresoM EINTY.

2.17.2. 3asBuTensm o0ecreuynBaeTcss BO3MOKHOCTh MPEICTABICHUS 3asBJICHUS U
MpUJIAraeMbIX JTOKYMEHTOB B (hOpMe JEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTTY.

B atom cityuae 3aaBurens aBropusyerca Ha EITNTY nmocpeacTBoM NOATBEPKIACHHOM
yuetHo# 3anucu B ECHUA, 3anonHsieT 3asiBieHHE O MPENOCTaBICHUH MYHUIIUIAIBHOM
YCIIYTH € UCTIOJIb30BaHUEM UHTEPAKTUBHOU (POPMBI B 3JIEKTPOHHOM BHJIE.

3anoJHEHHOE  3adBJIICHHE O IMPEAOCTAaBICHWM  MYHULUIIAJIBHOM  yCIyru
OTIIpaBJISIETCS 3asiBUTENIEM BMECTE C MPUKPEIJICHHBIMU JJIEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HEOOXOIMMBIMU [IJIsl TPENOCTABICHUS MYHUIUNAIBHON YCIyTd, B
VYnonHomouennsiii oprat. [Ipu aBropuszanuu B ECHUA 3asBieHre 0 NpeaoCTaBlICHUN



MYHULUIIAUIBHON YCIyTH CUMUTAECTCA MOANUCAHHBIM IMPOCTOM 3JIEKTPOHHOW MOJAMMUCHIO
3asiBUTEIIS.

Pe3ynbpTarhl Npe1oCcTaBICHUS MyHUITUIIAIBHON YCIIYTH HATPABIISIIOTCS 3asIBUTEIIO
B JIMuHBIN KaOuneT Ha EIIT'Y.

3. CocTas, nocJj1e10BaTEJIbHOCTH U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeilcTBuii), TpeOOBAHUS K MOPSAAKY MX BbINIOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBHINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU opme

3.1. UcyepnbiBalommi nepevyeHb aIMMHUCTPATUBHBIX MPoLEeYyP

3.1.1. TlpenocraBnenne MyHUIIUNAIbHOU yciayru « COKpalieHue cpoka JeiCTBUS
JIOTOBOpa HaliMa CIEeNHAIM3UPOBAHHOIO KUJIOTO TOMEUIEHUS, 3aKJIFOUEHHOTO C JTUIaMH,
KOTOPBIE€ OTHOCHJIUCHh K KaTErOpuu JETeU-CUPOT U JIETEeH, OCTABIIMXCS O€3 MOIMeYeHuUs
poauTeneH, JUIAMU W3 YWCcla JETEeH-CUPOT M JEeTel, OCTaBIIMXCS O€3 MOoIeueHus
poauTeNEi, BKIIOYACT B CE0sI CIIEAYIONINE aIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpueM u perucrTpamus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

2) HampaBJICHHUE 3asIBUTEIIO YBEIOMIICHUS O PUHATUU 3aBJICHUS U MIPUTIATaEMbIX
K HEMY JIOKYMEHTOB;

3) dbopMupoBaHue W HampaBJEHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzaium), y4acTBYIOIIUE B MTPEJOCTABICHUNA MYHUIIUTTAIBHOU YCIIYTH, B TOM YUCIIC
nocpeacteoM denepanbHON TOCYIapCTBEHHON HMH(OpMaIMOHHON cuctembl «EnunHas
CHUCTEeMa MEXBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3auMoaeucTBus» (nanee — CMOB);

4) ¢dopmupoBaHue YTOJIHOMOYEHHBIM OpraHoM B OyMaxkHOM U (WJH)
AJIEKTPOHHOM BHJIE€ YUETHOTrO Jejia 3asiBUTENs, B KOTOPOE BKIIIOYAIOTCS 3asiBJICHUE U
JIOKYMEHTBI;

5) HampaBiieHre pe3ysIbTaTa MPEeA0CTaBICHNU MYyHHUIIUTAIBHON YCIYTH 3asBUTEITIO
Ha OYMa)XHOM HOCHTENIC 3aKa3HbIM IMOYTOBBIM OTMPABICHUEM C YBEIOMIICHHEM O
BPYYECHHUH WM C UCTIOJIB30BAHUEM €IUHOTO MOpTasia B opMe dJIEKTPOHHOTO TOKYMEHTA.

3.2. [IpuemM u perucrpanus 3asiBJIeHUs1 U JIOKYMEHTOB,
HEOOXOMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIUNIAJIbHOM YCJIYTI'H

3.2.1. OcHoBaHueM [Js Hayaja aJIMUHUCTPATUBHOW MpPOLEAYpbl NpHEMA U
perucTpauuy 3asBICHUS M JOKYMEHTOB, HEOOXOJIMMBIX JMJid MPeIOCTaBICHUS
MYHUIUTNIATIBHON YCIYTH, SIBISETCS:

1) nmuuHoe oOpaleHre 3asiBUTENs WM €ro MPeACTaBUTENsS B YTIOJHOMOYEHHBIN
Opras ¢ 3a1pocoM O MPEA0CTABICHUN MYHUIIUTIAIBHON YCIYTH U MPUJIaraéMbIMUA K HEMY
JOKyMEHTaMu Ha OyMa)KHOM HOCUTETIE;

2) 3asBJICHHE U JOKYMEHTBI, HAIPABJIECHHBIE 3aKa3HBIM IIOYTOBBIM OTIIPABICHUEM
- Ha OyMa)XHOM HOCHTEJIE;

3) HampaBieHHWE B DOJCKTPOHHOM Qopme 3ampoca O MPEIOCTABICHUU
MYHULMIIAIBHOM YCIYI'M W NPWJIAraéMblX K HEMY JOKYMEHTOB C HCIIOJIb30BAaHUEM
€AMHOTO TopTaja TocyaapcTBeHHBIX ycnyr (manee EIIY) B ¢opme 3meKTpoHHOTO
JOKYMEHTa, TOJNUCAHHOTO YCWJICHHOM  HEKBaIU(PUIMPOBAHHOW  3JIEKTPOHHOU
HOJNUCHIO, CEepTU(UKAT KIIOYa IPOBEPKM KOTOPOW CO3JaH M HCIOJIB3YETCS B



uHpPaACTPYKTYpE, o0ecrneunBaroIen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMOJECTBUE HH(OPMALMOHHBIX CHUCTEM, MCIIOJIB3YEMbIX Ul IPENOCTABICHUS
rOCy/apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM (opme.

3.2.2. Ilpy mOCTyIUICHMM 3ampoca W NPUJIaraéMblX K HEMYy JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE CIELUUAINCT, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALUIO
JOKYMEHTOB, OTBETCTBEHHBIM 3a NPHUEM M PETUCTPALMIO JOKYMEHTOB, B JCHb
NOCTYIUIEHHUS 3aIIpoca O MPEJOCTaBICHUM MYHUIMIIAJBHON yCIyTM M NPWJIAraéMbIX K
HEMY JIOKYMEHTOB:

1) mpoBepsieT TOKYMEHT, YAOCTOBEPAIOIINI JIMYHOCTD 3asBUTEIIS;

2) mpoBepsieT HAIMYME OCHOBAHWW JUIsl OTKa3a B NPHEME M PErucTpaluu
JOKYMEHTOB, YKa3aHHBIX B MoApaszzeie 2.8 pasjena 2 HaCTOSUIEro aAMUHUCTPATUBHOIO
perjiaMeHra.

3.2.3. B ciy4yae BBIABICHUS OCHOBAaHUM I OTKa3a B IPUEME M PETUCTPALIUHU
JOKYMEHTOB, YKa3aHHBIX B MoJpaszzene 2.8 pasjena 2 HacTOSUIEro aAMUHUCTPATUBHOTO
perjlaMeHTa, CHEUAINCT, OTBETCTBEHHBIM 3a NPUEM W PETUCTPALMIO JTOKYMEHTOB,
IIpEKpaIlaeT Npoueaypy HpHeMa JOKYMEHTOB, IEpeNacT JOKYMEHTBI 3asBUTEIIO JUIS
NPUBEICHUSI TNPEJCTABICHHBIX JOKYMEHTOB B COOTBETCTBHE C TpeOOBaHUSIMH,
YCTaHOBJICHHBIMU TOJpazjene 2.8 pasgena 2 HACTOAIIETO aJIMUHHACTPATUBHOTO
peraameHTa, opopMIISIET pelieHne o0 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJIs
NPEIOCTABICHUSI MYHUIMIAIBHOM YCIyrd, B CBOOOAHOW (opme, U mepemaer ero
3asIBUTENIO.

3.2.4. B ciaydae OTCYTCTBUS OCHOBAaHMW Ui OTKa3a B IIPUEME JOKYMEHTOB,
YKa3aHHBIX B IToApaszaene 2.8 pa3aena 2 HacTOAETr0 aAMUHUCTPATUBHOIO PETIIAMEHTA,
CHELHUAINCT, OTBETCTBEHHBIN 32 TPUEM U PETUCTPALIUIO TOKYMEHTOB, OTBETCTBEHHBIH 3a
NpUEM M PETUCTPALMIO JOKYMEHTOB, B JIEHb MpUEMa Yy 3asBUTENs 3ampoca o
MPEA0CTABICHUN MYHUIIMTNIAIBHOM YCIYTH U PUJIaraéMbIX K HEMY JOKYMEHTOB:

1) cBepsieT mpeicTaBICHHBIE 3asIBUTENEM MOJIMHHUKHI JOKYMEHTOB C UX KOIUSMH,
IIPOU3BOAMT KOITMPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CJIM 3asIBUTEIIEM HE IIPEICTABIICHBI
KOIIUU YKa3aHHBIX JOKYMEHTOB), 3aBEpsieT KOMHM YKa3aHHBIX JOKYMEHTOB JIMYHOU
MOJIHUCHI0 U IITAaMIOM opraHa (YUpeKAeHHs ), TOCIe Yero MOMJIMHHUKUA JOKYMEHTOB
BO3BPAILAIOTCS 3aBUTEIIO;

2) mpu OTCYTCTBUM Yy 3asBHUTENIS 3allOJHEHHOTO 3ampoca O MPEeAOCTaBICHUN
MYHULUIIAIBHOW YCIYI'M WM HENPAaBWJIBHOM €r0O 3allOJIHEHWM ITOMOTaeT 3asBUTEIIO
3aMOJHUTH 3aMPOC O MPEAOCTABIEHUN MyHUIIUIIATBHONW YCITYTH;

3) peructTpupyer 3anpoc o NpeA0CTaBICHUA MyHUIIUIIAIBLHON yCIyTH B TeueHue |
pabouero JHS ¢ COXpaHEHHWEM JaThl U BPEMEHM IOJAuM 3ampoca O MpelOoCTaBICHUU
MYHULIMITAIBHOW YCIIYTH.

3.2.5. B cnyyae nmojauu 3ampoca O MpEeAOCTaBIECHUA MYHULMIIAIBHONW YCIYyTH U
IIpUJIaraeMpIX K HEMY JOKYMEHTOB nocpeactsoM EINY cnennanuct, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPALIMIO JOKYMEHTOB:

1) ycTaHaBaMBaeT mpeaMeT OOpaIleHus;

2) npoBepse€T  KOMIUIEKTHOCTb  JOKYMEHTOB, YyKa3aHHbIX B  IIyHKTE
2.6.1 nmoapazaena 2.6 pazaena 2 HACTOSIIETO AAMUHUCTPATUBHOIO PErJIaMEHTA.

3) mpoBepseT HaaM4Me€ OCHOBAaHWUM I OTKa3a B NPUEME U PETUCTpALUU
JIOKYMEHTOB, YKa3aHHBIX B Mojipasnelie 2.8 pa3ziena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO
perjiaMeHra.

3.2.6. B cinydae Hamuyus OCHOBAaHUM JUIsl OTKa3a B IPUEME U PETUCTpALUU



JOKYMEHTOB, NPEIyCMOTPEHHBIX TmozapaszzienaoM 2.8 pasznena 2  HACTOSLIETO
aAMUHUCTPATUBHOIO PETJIAMEHTa, CIELUAJIUCT, OTBETCTBEHHBIM 3a TpHUEM W
PETUCTPALIMIO IOKYMEHTOB, HAPaBJIsAET B JINYHBIA KAOMHET 3asIBUTEISI YBEJOMIIEHUE 00
OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPENOCTABICHUS MYHULMNAIBHOM
YCIIyTH.

3.2.7. B ciydae OTCYTCTBMSI OCHOBaHUHM JUIsl OTKa3a B IIpUEME JTOKYMEHTOB,
yKa3aHHBIX B mojpaszzene 2.8 paszena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO pErjaMeHTa,
CIIEHUAIIACT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO JOKYMEHTOB:

- HampaBJsieT 3asABUTENI0 YBEJIOMJIEHHE B TEUEHHE OIHOro pabodero JHsA Ha
OyMaXHOM HOCHUTEIIE WU B SJIEKTPOHHOH (pOopMe B IMYHBIN KaOUHET Ha €IMHOM TMOopTaJe
O MPUHATUH 3asIBJICHUS U NPUIIAraéMbIX K HEMY JOKYMEHTOB C YKa3aHUEM UX MEPEUHS U
JaThl MOJTyYEHUs, a TAKXKE C YKa3aHUEM MEePEUHs IOKyMEHTOB, KOTOpPbIE OYAyT MOJTy4EHBI
YIIOJTHOMOUYEHHBIM OpPraHOM II0 MEXBEIOMCTBEHHBIM 3ampocaM O MpPeIOCTaBICHUU
JOKYMEHTOB U MH(OpMAIMU, HEOOXOIUMBIX ISl MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHMLMIIAJIBHBIX ~ yCIyT, B paMKaX MEKBEIOMCTBEHHOIO HMH()OPMALMOHHOTO
B3aMMOJICICTBUS (Jasiee - MEKBETOMCTBEHHBIHN 3a1poc);

- IIEpEaeT 3aMpoc O MPEAOCTABICHUH MYHUIIMIIAIIBHON YCIIyTH U IIPUJIaracMele K
HEMY JOKYMEHTHI, CIIELIMAJIUCTY, OTBETCTBEHHOMY 3a PACCMOTPEHHUE TIOKyMEHTOB (J1aee
— OTBETCTBEHHBIN MCIOJHUTEIND), B CPOK HE Mo3AHee | pabodero qHS, CIEAYIOLIETO 3a
JTHEM IIpHeMa U PErUCTPALMU 3a1pOca O MPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

3.2.10. MakcuManbHbId CPOK BBINOJHEHUS AaJAMUHHUCTPATUBHOM IPOLETYPHI
MpUEMa U PETUCTPALIMK JOKYMEHTOB COCTABIISIET 1 paboumii 1EHb.

3.3. @opMupoBaHue U HANIPaBJeHHE MEKBEIOMCTBEHHBIX
3alPOCOB B OPraHbl (OPraHu3anyu), y4acTByKIINE B
NpeaoCTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTH

3.3.1. OcHoBaHueM JiJIsl HaYajaa aIMUHUCTPATUBHON MPOIeAYphl (HOPMUPOBAHHUS U
HaIpaBJICHUS] MEKBEJOMCTBEHHBIX 3aIIPOCOB ABJISIETCS HEMPEACTABICHUE 3asIBUTEIIEM 110
COOCTBEHHOW WHUIIMATUBE JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.7.1 moapazgena 2.7
paszena 2 HaCTOSIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. B ciyyae eciu 3asBUTEJEM IPEJCTABICHbI BCE TOKYMEHTBI, YKa3aHHbBIE B
nyHkTe 2.7.1 noapasnena 2.7 pa3znena 2 HaCTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBIN  HCIOJHUTENb  MEPEXOAUT K  BBINOJIHEHUIO  CIeAyrouien
aIMUHUCTPATUBHON MPOIEAYphl B COOTBETCTBUU C TMOJApa3ziesiioM 3.3 HACTOSIIETro
paszena.

3.3.3. B ciyuae ecnu 3asiBUTEIEM 110 COOCTBEHHOW MHUIIMATUBE HE MPE/ICTABICHBI
JOKYMEHTHI, YKa3aHHble B myHKkTe 2.7.1 monpasgena 2.7 paszmena 2 HaCTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHBIN UCTIOJIHUTEIIh PUHUMAET PEIICHUE O
(hopMUpPOBAHUM U HAMIPABJIECHUN MEKBEJOMCTBEHHBIX 3aPOCOB.

3.3.4. MexBeqOMCTBEHHBIN 3ampoc (GOpMHpPYETCS W Hampasisercs B (opme
ANIEKTPOHHOTO  JIOKyMEHTAa, TOJMHUCAHHOTO  YCHUJICHHOW  KBaTU(DUIIMPOBAHHOMN
ANEKTPOHHON MOMAMUCHIO, MO KaHalaM CUCTEMBI MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO
B3aUMOJCUCTBUS. [Ipu OTCYyTCTBMM TEXHHUYECKOW BO3MOXKHOCTUH (OPMHPOBAHUS U
HaIpaBJICHUS MEXBEIOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa 10
KaHajgam CUCTEMBbl  MEXBEIOMCTBEHHOI'O AIEKTPOHHOTO B3aUMOJICHCTBHUS
MEXBEJJOMCTBEHHBIN 3aMpoc HampapisieTcsa Ha OyMa)KHOM HOCHTEIE Mo TouTe 0o 1o
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(bakcy ¢ OATHOBPEMEHHBIM €0 HApaBICHUEM I10 MOYTE UIN KyphEePCKOM JOCTABKOM.

3.3.5. Cpok mOArOTOBKM W HampaBlI€HUs MEKBEIOMCTBEHHOIO 3alpoca
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MOJKEeT IMpeBblmarte | pabodero 1HS cO JHA
pETUCTpallud  3asBJICHHUS M JIOKYMEHTOB, HEOOXOIUMBIX Uil MPEJOCTaBICHMUS
MYHULIMIIATBHON YCIIyTH, OT CIIELUAINCTa, OTBETCTBEHHOI'O 32 MPUEM U PETUCTPALIUIO
JOKYMEHTOB.

3.3.6. Ilocne noctymuieHus: OTBETa Ha MEXXBEIOMCTBEHHBIN 3aIpOC OTBETCTBEHHBIN
WCIIOJIHUTEIb PETUCTPUPYET MOIYUEHHBI OTBET B YCTAHOBJIEHHOM MOPSJIKE.

3.3.7. MakcuManbHbI CpPOK BBIIOJHEHUS AaIMHUHUCTPATUBHOW IPOLELYPBHI,
YKa3aHHOW B HACTOSLIEM MOAPA3/EIIe, BBITOIHIEMbIX OTBETCTBEHHBIM HCIIOTHUTEIIEM,
cocTaBisieT 3 paboumx JHS.

3.4. PaccMoTpeHue JOKYMEHTOB, IPUHATHE PELICHUs O
NpeaocTaB/IeHUN (0TKAa3e B NPeA0CTABJICHNH) MYHUIIUIIATbHOM
yCJayru, opopmiieHue pe3yabTaTa NPeAoCTABICHUS MYHUIUNIAJIbHON
YCJIyIH.

3.4.1. OcHoBaHueM /I HayaJla aAMUHUCTPATHUBHOW IPOLIETYpPbl pacCMOTPEHUS
JOKYMEHTOB, MPHUHATHS PELICHUsI O MpeocTaBiIeHUM (00 OTKa3ze B MPEJOCTABIICHUN)
MYHULUIIAIBHOM YCIIyTH SBJISIETCS ITOJyYEHUE OTBETCTBEHHBIM MCIIOJHUTEIEM 3aIIpoca
O MPEIOCTABIICHUM MYHUIUIAIBHON YCIYTd M MpUJIAraéMbIX K HEMY JTOKYMEHTOB, a
TaK)kK€ OTBETOB Ha COOTBETCTBYIOUIME MEXBEIOMCTBEHHBIE 3alpoChl (B CIIy4yae €ciu
ObLJ1a yCTAaHOBJIEHA HEOOXOIUMOCTh B TAKUX 3aIIPOCAX) OT CIEUAINCTA, OTBETCTBEHHOTO
3a MPUEM M PEruCTPalUI0 JTOKYMEHTOB, OTBETCTBEHHOIO 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB.

342. Ilpu npemoCcTaBICeHHMHM MYHULMIIAJBHOW yCIYTM  OTBETCTBEHHBIN
WCIIOJIHUTEJIb YCTAHABIMBAECT HAJIMYUE WJIM OTCYTCTBUE OCHOBAaHMM JUIsl OTKasza B
MIPENOCTABICHNA MYHMIIMIIAJBHOM yCIIYTH, YKa3aHHbIX B IyHKTe 2.9.1_nonapasnena 2.9
pazzena 2 HaCTOSIIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.

3.43. Ilpu OTCYyTCTBUM OCHOBaHMH I OTKa3a B MPEAOCTABICHUU
MYHHULIMIAIBHON YCIIyTH, yKa3aHHbIX B MyHKTe 2.9.2 moapasnmena 2.9. pazgena 2
HACTOSIIIETO aJIMUHUCTPATUBHOIO PErVIAMEHTA, OTBETCTBEHHBII UCTIOJHUTENb:

1) mpoBepsieT npeACTaBICHHBIE CBEICHNS U JOKYMEHTHI;

2) popmupyet B OyMakHOM U (WJIH) SJIEKTPOHHOM BHJI€ YUETHOE JICJIO 3asABUTEIIS,
B KOTOPOE BKJIFOYAIOTCS 3asBJICHHUE U IOKYMEHTBI, YKa3aHHbIE B TOANYHKTE 2.7.1. myHKTa
2.7. paznena 2 HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA;

3) rOTOBUT PaCHOPSIAUTENBHBIN aKT O COKpAalIeHUH CpOoKa JAEUCTBUS JOTOBOpA
HaliMa CIelruagTu3upPOBAHHOTO KUJIOTO MTOMEIICHUS WJIM 00 OTKa3€ B COKPAILIEHUH CPOKa
JNIEUCTBUSA TAKOTO JI0TOBOPA;

3.3.4. MaxkcumanbHbIl CpPOK BBIIIOJHEHUS AaAMUHUCTPATUBHOM MPOLIEAYPHI,
cocTaBJisieT He 0osee 15 pabounx qHEH.

3.5. Bbiiaua pe3yJibTaTa npeaoCcTaBJIeHUsI MYHUIIUNAJIBLHON YCJIYTH

3.5.1. OcHoBaHueM J1sl HA4YaJIa JAHHOM aIMUHUCTPATUBHOM MPOLIETYPbI SBIISIETCS
NpUHATHE AJMUHHUCTpPALIMEN MYHUUIUNAIBHOTO oOpa3oBaHus «[JIMHKOBCKUI paiioH
CMoneHCcKOM 007acTh  pacmopsiAUTENbHOTO aKTa O COKpallleHUH CpoKa HaiiMa
CHEUAIN3UPOBAHHOTO KUJIOTO TOMEIIEHUSI WM 00 OTKa3€e 3asBUTEIIO.
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3.5.2. B Teuenue 3 paboumx AHEW CO NIHS MPHUHATHUS COOTBETCTBYIOIIETO aKTa
3asIBUTEIIO HAIMPABJISETCS BBIMUCKA U3 PACMOPSIAUTENLHOTO aKTa O COKpPAILIEHUU CpPOKa
JEHUCTBUA JOTOBOpA HaliMa CIEUAIU3UPOBAHHOTO KUJIOTO TIOMEILIEHUS UK 00 OTKa3e B
COKpAIllCHUH CpOKa JCHCTBUSA TaKOro JIOroBopa Ha OyMa)XHOM HOCHUTEJE 3aKa3HbIM
MOYTOBBIM OTIPABIICHUEM C YBEIOMJICHUEM O BPYUYECHHUH WJIM C UCTIOJIb30BAHUEM EMHOTO
nopraiua B (opMe dJIEKTPOHHOTO TOKYMEHTA.

3.5.3. Ilpu Hanu4uK OCHOBAHUM MJIsi OTKa3a B MPEIOCTABICHUU MYHUIIMITATILHON
yCIIyI'M, YKa3aHHbIX B TIyHKTe 2.9.2. moapaszmena 2.9 pasgena 2  HACTOSIIETO
aJIMMHUCTPATUBHOTO PETJIaMEHTa, 3asSBUTENIO OJHUM U3 CIEAYIOUIMX CIIOCOOOB: Ha
OyMaXHOM HOCHUTEJIE 3aKa3HbIM TTOYTOBBIM OTIIPABICHUEM C YBEIOMJICHUEM O BPYUCHUU
WIM C HCHOJb30BAaHUEM E€IUHOTO TMopTaia B (OpMe HIEKTPOHHOTO JOKyMEHTa
HAIPABIIETCS BBITMCKA U3 aKTa 00 OTKa3e B MPEAOCTAaBICHUH MYHULIUIIAIBHON YCIyTH
¥ B YCTHOW U (WJIM) MUCBMEHHOUN (popMe pazbsCHSET 3asABUTENIO MPUYMHBI OTKa3a U
MOPSOK 00KaTOBAaHUS COOTBETCTBYIOIIErO pemieHus. Konuu ykazaHHBIX JOKYMEHTOB
XpaHATCS B AJMUHHCTpAlMM MYHULMIAIBHOTO oOpa3oBaHus «[JIMHKOBCKMII paiioH
CMoneHckol obnacTu.

3.6. IlepeyeHb aAMUHHUCTPATHBHBIX NPOLEAYP (AeicTBHIN)
IPH MPEAOCTABJICHMH MYHUUMIIAJIBHOU YCJIYIH B JJICKTPOHHOU popme

[Ipu nmpepocTaBieHNN MyHULIUTAIEHON YCIIYTH B 3JIEKTPOHHOU (pOpME 3asBUTEITIO
00ecreynBaroTCs:

- IOJTy4eHre UH(POPMAIUHU O MTOPSIKE U CPOKAX MPETOCTABICHUS] MYHHUITUTIATbHON
YCIIyTH;

- opMUpOBaHUE 3aSBIICHHUS;

- TpHEeM U PETHCTpanus YTOJHOMOYCHHBIM OpPTraHOM 3asBICHUS M WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MyHULIUTIATBLHON YCIIyTH;

- MIOJIyYEHUE CBEJICHHI O X0J/I€ pACCMOTPEHHS 3asIBJICHUS,

- IOJTyYeHHUe pPe3yJibTaTa MPeA0CTaBICHUS MyHUIIUIIATLHON YCITyTH;

- OCYIIIECTBJICHHUE OIICHKU Ka4eCTBa MPEOCTABICHUS MYHUIIUTIAIIbHON yCITyTH;

- nocyneOHoe (BHecy1eOHOe) 00KaJoBaHUE PEIICHUH U AeHCTBHM (Oe31eHCTBIS)
VIOJIHOMOYEHHOTO OpraHa JnuOo JedcTBust (Oe3leilCTBUE) JTOJDKHOCTHBIX — JIUIY
YIOJIHOMOYEHHOTO OpraHa, MpeAO0CTaBISIONIET0 MYHHUIIMNAIBHYIO YCIyTy, JHOO
MYHUIUMTNIATBHOTO CITy>Kalllero.

3.7. llopsiaok oCylIeCTBJICHUS AAMUHHUCTPATUBHBIX Npoueayp (AeHcTBuUil)
B JJIEKTPOHHOM (popMe

3.7.1. ®opMupoBaHue 3asBICHUS.

dopMupoBaHUE  3asABIICHUS  OCYIIECTBISCTCS  IMOCPEICTBOM  3allOJTHCHUS
aneKkTpoHHON (opMmbl 3asBiaeHus Ha EII'Y 06e3 HE0OXOAMMOCTH JOMOJHUTEIBHOU
MOJa4M 3asIBJICHUS B KaKOW-IIM00 nHOM hopme.

dopmaTHO-JIoTHYecKas MpoBepKa chOPMUPOBAHHOTO 3asIBIICHUS OCYIIECTBIISCTCS
MIOCJIC 3aIMTOJTHCHHUSI 3asIBUTEIIEM KaXKIO0TO U3 TI0JIeH SJICKTPOHHOU (popMbI 3asiBiaeHus. [Ipu
BBISIBIICHUHA HEKOPPEKTHO 3aIllOJIHEHHOTO TIOJIS JJICKTPOHHOW (DOPMBI  3asiBICHHS
3asIBUTEIh YBEJIOMIIIETCS O XapaKTepe BBISIBJICHHOW OIMMOKH M TIOPSIIKE €€ YCTpaHEHUS
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MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUS.

ITpu popmupoBaHUM 3asBICHMS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAHUS, IPUKPEIUVIEHHUSI U COXPAHEHUS 3asBJICHUS U UHBIX
JOKYMEHTOB, YKa3aHHbIX B NOANYHKTe 2.6.1 Hacrosmero aaMUHUCTPAaTUBHOTO
periaamMeHTa, He0OXOJUMBIX JIJIsl IPEJOCTAaBICHUS] MyHULIUTIIAIIBHOM YCIIyTH;

0) BO3MOXKHOCTb Il€4aTH Ha OyMa>XHOM HOCHUTENIE KOIUHU 3JIEKTPOHHOU (hOopMbI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B JICKTPOHHYIO (popMy 3asBICHUS 3HAYCHUI B
710001 MOMEHT TIO JKETaHHIO TOJIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

T') 3al0JHEHUE NOJEHN AIEKTPOHHOU (POPMBI 3asBJICHHS O Hayalla BBOJA CBEICHHIA
3asBUTEJIEM C MKCIOJIb30BaHUEM CBefieHul, pa3MmenieHHbix B ECUA, u cBeneHuid,
onyonukoBanHbIX Ha EIIT'Y, B yacTu, kacatoieiics cBeieHuit, orcytcTBytomux B ECUA;

71) BO3MOKHOCTb BEPHYThCS Ha JIOOOM W3 3TaloOB 3alOJHEHUS 3JIEKTPOHHOM
(bopMbI 3asBiIeHUS 0€3 TOTEpU paHee BBEACHHON HH(POpMAIH;

€) BO3MOXKHOCTb JocTymna 3asasurens Ha EIII'Y k panee noJjaHHBIM UM 3asIBJIICHUSM
B TEUEHHE HE MEHEE OJIHOTO roJia, a TAaK)Ke YaCTUYHO C(POPMUPOBAHHBIX 3asIBJICHUN — B
TEYEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOANMCAHHOE 3asIBJICHUE U MHBIE JJOKYMEHThI, HECOOXOMMbIE
JUISL TIPEIOCTaBICHUS MYyHUUMIAIBHOW YCIYTd, HAmpaBisSloTCd B YTIOJHOMOYEHHBIN
opras nocpeactsoMm EINTY.

3.7.2. YIOJTHOMOUYEHHBIN OpraH 00ecneurBaeT B CpOK He no3aHee 1 pabodero qHs
¢ MOMeHTa nogauu 3asBiaeHus Ha EIII'Y, a B citiydae ero noctymieHus B Hepabounid Win
Mpa3IHUYHBINA J€Hb, — B CIEAYIOMINI 32 HUM NEpBbIA pabOuuil A1€Hb:

a) IpHeM JOKYMEHTOB, HEOOXOIMMBIX Jii MPEIOCTaBICHUS MYHULMIAIBbHON
YCIYTHM, W HaIlpaBJIE€HUE 3asBUTENIO DSJIEKTPOHHOTO COOOIIEHHS O MOCTYIJIEHUU
3asIBJICHUS;

0) perucTpaluio 3asBJICHHS M HANpPaBJICHUE 3asBUTENIO YBEIOMIIEHUS O
perucTpalnuu 3asBieHus Ju00 00 oTKa3e B IMpHUEeME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIBbHON YCIYTH.

3.7.3. DNEKTPOHHOE 3asBJICHUE CTAHOBUTCS JIOCTYITHBIM ISl TOJHKHOCTHOTO JIUIIA
YHOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHOT0 3a IIPUEM U PETUCTPALIUIO 3asBICHHUS (1asee
— OTBETCTBEHHOE JIOJHDKHOCTHOE JIUIIO), B TOCYIAPCTBEHHON MH(OPMAIMOHHOW CUCTEME,
UCIIOJIb3yEMOM YIOJHOMOUYEHHBIM OpPraHOM [JIsl MPEJOCTAaBICHUS MYHHUIIMIAIbHON
yeayru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- IPOBEpPSiCT HAJW4YME DJJIEKTPOHHBIX 3asABieHUM, nocrtymuBuux ¢ EIIIY, ¢
MIEPUOJIOM HE pexke 2 pa3 B JACHb;

- paccMaTpuBaeT NOCTYNUBILIUE 3asBJICHUS U MPUIIOKEHHbBIE 00pa3bl TOKYMEHTOB
(IOKYyMEHTHI);

- TPOU3BOJMUT JEWCTBHS B COOTBETCTBHHM C NOANMYHKTOM 3.7.1 Hacrosuiero
aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.7.4. 3adBUTENI0 B KAa4yeCTBE pe3yjbTaTa IPEAOCTaBICHUS MYHHIMIAIbHON
yciyru 00ecrednBaeTcsi BO3MOXKHOCTh MOJMYyUEHUsI TOKyMEHTa B (pOopMe 3JIEKTPOHHOTO
JOKYMEHTA, MOJIUCAHHOTO YCHJIEHHOW KBAaTH(PHUIMPOBAHHON SJIEKTPOHHOU MOMAIMKCHIO



YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOTO OPraHa, HalpaBJIECHHOIO
3asiBUTEIIO B JIMYHBIM KaOuHeTt Ha EIITY;

- B BUJie OyMaXHOT'O JJOKYMEHTA, IOJTBEPKJAIOLIET0 COJAEPKaHUE HIEKTPOHHOTO
JOKYMEHTa, KOTOpBIA  3asiBUTENb IOJy4YyaeT IMpU JHUYHOM OOpalleHuu B
VYII0JIHOMOYEHHOM OpraHe.

3.7.5. Ilonyuenune nHGOpMAIK O XOJ€ pACCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe
PeI0CTaBICHUSI MyHUIIMTIAIBHON YCITyTU IPOU3BOAUTCA B IMUHOM KabuHete Ha EINT'Y,
IpU YCJIOBHM aBTOPU3aLMU. 3asBUTENIb MMEET BO3MOXHOCTh IMPOCMATPUBATH CTaTyC
AJIEKTPOHHOTO 3asBJICHUS, a TaKke HH(GOPMAIIMIO O JATbHEHIINX TEUCTBUAX B JTUUYHOM
KaOHWHEeTe 10 COOCTBEHHON MHUIIMATUBE, B JTH000€ BpEMs.

[Tpu mpenocTaBieHUU MyHUITUTIAIBHOM YCIIYTH B 3JIEKTPOHHOM (popme 3asiBUTEINTO
HaIIpaBJISIETCA:

a) YBEIOMJIEHME O NPHUEME M PETUCTpallMU 3asBJICHHS U WHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUS MyHUIMIIATBHOM YCIYTH, COIEpAKAIIEe CBEACHUS O
dakTte mnpuema 3asABIEHUS W JOKYMEHTOB, HEOOXOAMMBIX JJsi IpPEIOCTaBJICHUS
MYHULMIIAIBHOW YCIYyTH, W Hadajle MPOLEAYPhl NPEIOCTABICHUS MYHHLMITAIBHON
YyCIYI'M, a TaKXe CBEICHHA O Jare W BPEMEHU OKOHYAHMS TNPEIOCTABICHUS
MYHHMIMIIAJBHOW YCIYTrd JUMOO MOTHUBUPOBAHHBIM OTKa3 B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHULIUIIAIBHOHN YCIyTH;

0) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHNS MYHMIMIIAJBHOM YCIYTM, COJEpJKallee CBEACHUS O NPUHATUN
ITOJIOKATENIBHOTO PEMIEHHUS O MPEIOCTABICHUN MYHHUIIMIIAJIBHOM YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3yJIbTaT MPEAOCTABICHNS MyHULUIIAIBHON YCIIYTH JINOO MOTUBUPOBAHHBIN
OTKa3 B IIPEAOCTABIEHNNA MYHHUIIMIIAJIbHON YCIIyTH.

3.7.6. OneHka KadecTBa NpeA0CTABICHUS MyHULIMIIATBHON YCIIyTH.

OneHka KadecTBa MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTM OCYILECTBIISIETCS B
cootBeTcTBUM ¢ [lpaBuiamMu oOneHKH TpaxkgaHaMu 3(P(OEKTUBHOCTH NEATEIbHOCTH
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHOB (heepajbHbIX OPraHOB MCIOJHUTENBHOM
BJIACTU (MX CTPYKTYPHBIX IMOAPA3JIEICHUI) C YYETOM KayeCTBa IPENOCTABICHUS UMU
rOoCyJapCTBEHHBIX YCIIyT, & TAaK)K€ NMPUMEHEHHUs PEe3yJbTaTOB YKa3aHHOM OLICHKM Kak
OCHOBAaHMS [UIsl TPUHATHS PEIIEHHWA O JOCPOYHOM NPEKPAILIECHUH WCIOJIHEHHUS
COOTBETCTBYIOIIMMU  PYKOBOJUTENSIMU  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJACHHBIMU TIOocTaHOBJeHUEM [IpaButenncTtBa Poccuiickoit ®enepanuu oT 12
nexadbps 2012 roga Ne 1284 «OO0 onenke rpaxaanamu 3pGHEKTUBHOCTH AESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPHUAIIBHBIX OPraHOB (peiepajbHbIX OPraHOB HCIOJIHUTEIbHON
BIACTH (WX  CTPYKTYPHBIX TOJpa3feleHuil) W  TEePPUTOPUAIBHBIX  OpPraHOB
rocyJapCTBEHHBIX BHEOIOHKETHBIX (DOHIIOB (MX PETMOHANIBHBIX OTHAEJIECHUN) C y4eTOM
Ka4yecTBa IPEAOCTABICHUS roCyJapCTBEHHBIX YCIHYT, PYKOBOIUTENEN
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX u
MYHULMOAIBHBIX YCIYyr C YyYEeTOM KaudecTBa OpPraHu3alud IPEAOCTaBICHUS
roCyJapCTBEHHBIX W MYHULMIIAJIBHBIX YCIYT, a TaKXe€ O NPUMEHEHHH pe3yJbTaTOB
YKa3aHHOM OLIEHKH KaK OCHOBAHMSI JIJISl IPUHATHSI PELIEHUI O TOCPOYHOM MPEKPAILEHUN
WCIIOJIHEHHUSI ~ COOTBETCTBYIOIIMMHM  PYKOBOOUTEISIMH  CBOHUX  JOJDKHOCTHBIX
00sI3aHHOCTEM».

3.7.7. 3asBurento oOecmeuyrBaeTCs BO3MOXXKHOCTh HAMpaBICHHS >KaioObl Ha
perieHus, ISUCTBUS Wu Oe3/1elicTBHE Y TOJTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIUIA
VYIOJHOMOYEHHOTO opraHa JIM0O MYHHUIMIAIBHOTO CIIY>Kalller0 B COOTBETCTBUU CO



cratbedl 11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mNOpsAKE, YCTAaHOBIEHHOM
noctanoBieHueM IIpaBurenbctBa Poccuiickoit @eaepariu ot 20 HOs1Opst 2012 1. Ne 1198
«O denepanbHOil TOCYyIapCTBEHHONM WH(MOPMAIMOHHONW cHcTeMe, 00ecreurBaroiei
mporecc JocyaeOHoro, (BHECYAeOHOTO) OOKaJlOBaHHMS PEIICHUH U JICUCTBUUN
(Oe3neiicTBUsI), COBEPIICHHBIX IpPU  MPEAOCTABICHUUM  TOCYJIApCTBEHHBIX U
MYHUIIUMATBHBIX yCIyr» (nanee — [ToctanoBnenne Ne 1198).

3.8. [lopsinok ncnpaBJieHUs JONMYLIEHHBIX ONEYATOK U OIIHOOK
B BbI/IAHHBIX B pPe3yJIbTAaTe NMPeI0CTABICHUA MYHUIIUNIAJIBHOM YCJIYTH JOKYMEHTAaX

3.8.1. B ciayuae BBISABICHUS OTMIEUATOK M OLIMOOK 3asBUTENb BIPAaBE OOPATUTHCS B
YTIOTHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOIUMOCTU YCTPaHEHUS JOMYIICHHBIX
ONeYaToK M (WJIN) OIIMOOK C U3JI0KEHUEM UX CYTH U MPUIOKEHUEM KOMHUH JOKYMEHTA,
COJZIepKalllero OMneyaTku U (W) OMMOKHU C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.9 HacTosIero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.8.2. Cpok paccMOTpeHus 3asBICHUS 00 yCTpaHEHUH OINeYaToK U (MJIu) OIIMOOK
B BBIJAHHBIX B PE3YyJIbTATE€ IIPEAOCTABICHUS MYHULUIAIBHOW YCIYrM ITOKYMEHTax
COCTABJISIET 15 KaJleHIApHBIX JHEN CO IHS NMOCTYILICHUS 3asIBICHUS.

3.8.3. Cpok peructpaliu 3asBiI€HUs O HEOOXOAUMOCTH yCTPAHEHUS JOIYIIEHHBIX
OTeyaToK U (WIK) omMOOK cocTaBisAeT | KaJeHAapHBIN J€Hb CO JIHS €ro NOCTYIICHUS.

3.8.4 JIOKyMEHT, BbIAABAEMBIA B PE3yJbTATE NPEAOCTABICHUS MYHHIIMIAIBHON
YCIIYTH, B KOTOPBIM BHECEHBI HCIIPABIEHUS, TUOO YBEIOMIIEHUE 00 OTCYTCTBUHU OIIEYATOK
U (unu) OmMOKH BpydaeTcs 3asgBUTENIO JUYHO WM YIOJIHOMOYEHHOMY JIMIY MpHU
NPEAbSBICHUH  JOKYMEHTOB,  YIOCTOBEPSAIOIIMX  JIMYHOCTH W MOJTHOMOYMS
MpeACTaBUTENs]  (JOBEPEHHOCTb), WM  HANpaBigeTCsl  3aKa3HbIM  MOYTOBBIM
OTIIPaBJIICHUEM C YBEIOMIICHUEM.

4. (I)OprI KOHTPOJIA 324 HCITOJITHCHHEM AAIMHUHUCTPATHBHOIO0 PEerjiaMeHTa

4.1. Tlopsaaok ocyniecTBJIEHUS TEKYIIET0 KOHTPOJIsS 32 CO0JII0eHUeEM
U MCNIOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIAMM MOJI0KEHNH
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K NMPEAOCTABJIEHUI0 MYHHIIUNIAJIBHON YCJIYIH, a
TaKKe NPUHATHEM UMH PelleHn i

Tekymuii KOHTPOJb 3a COONIOJEHHEM M  HUCIIOJHEHHUEM  HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, MHBIX  HOPMATHBHBIX  TIPaBOBBIX  aKTOB,
YCTAaHABIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUID MYHUUUIAIBHON  YCIyTH,
OCYULIECTBJISIETCS. Ha IMOCTOSTHHOM OCHOBE JIOJDKHOCTHBIMM JIMIIAMH AJMUHUCTPALIUU
(YOMTHOMOUYEHHOTO OpraHa), yHOJHOMOYEHHBIMH Ha OCYIIECTBJICHHE KOHTPOJIA 3a
MPEJOCTAaBICHUEM MYHUIIUIIAIBHON YCIYTH.

JUis  Tekymiero - KOHTPOJS ~ MCIOJNB3YIOTCSl  CBEIEHUS  CIIyKeOHOil
KOPPECTIOHICHITNH, YCTHASI U MUChbMEHHAs! MH(GOPMAIIUS CIICITUAIUCTOB U JOKHOCTHBIX
nun AgMuHUCTpanuu (YIOTHOMOYEHHOTO OpTraHa).

Texkyumii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MIPOBEAECHUS IPOBEPOK:

- pewieHui o npeaocTaBiieHny (00 0TKa3e B MPEIOCTaBICHUN) MyHULIUIIAJILHON YCITYTH;
- BBISIBJICHUS M YCTpaHEHUsI HApYILLIEHUI IpaB TpaxiaH;



- pacCMOTpPEHWsI, MPUHATHS PEIICHUI W MOJATOTOBKH OTBETOB Ha OOpaIeHus TpaxaaH,
CoJIeprKalllke KajloObl Ha pelieHus, 1elcTBus (0e31eCcTBIE) JOKHOCTHBIX JIUII.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIECTBJIEHHUS MJIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABICHUSI MyHUIIUNIAJIbHOM YCJIYTH, B TOM
yucje Nopsiaok U GopMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MpPea0CTaABIeHUsI
MYHUIMNAJIbHON yCIyrd

4.2.1. KoHTpoap 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHHUS MYHHUIUIAIbHON
YCIIYTH BKIIFOYAET B c€0s1 MPOBEICHHE IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.2.2. TlnaHoBbIe TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUU TOJIOBBIX IJIAHOB
paboThI Y10JIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIUTETIEM
YnonHomoueHHoro oprasa. Ilpm I1u1aHOBOM TMpOBEpPKE IOJHOTBI M KAadyeCcTBa
MPEI0CTABIECHUS MyHULUMIIAIBHON YCIYTH KOHTPOJIIO MOJIEXKAT:

- COOJIIOJIEHUE CPOKOB MPEAOCTABICHNUS MyHUIUIIAILHON yCIIyTH;

- COOJII0/IEHUE MOJI0KEHUM HACTOSIIIEro AMUHUCTPATUBHOTO PETJIaMEHTa;

- IPABWJIBHOCTh U 0OOCHOBAHHOCTh MPUHATOrO PELICHUsI 00 0TKa3e B MPEIOCTaBICHUN
MYHULMIIAIBHOU YCIIyTH.

4.2.3. OcHOBaHMEM JJIs1 IPOBEICHMS BHEIUIAHOBBIX IPOBEPOK SABIISIOTCS:

- TIOJIy4eHHE OT TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIPABIICHHUS
uHpOpMaMu O TMPEANOoJaraéMblX WJIA BBISBICHHBIX HAapYyIIEHUSIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB Poccuiickon deneparuy, HOpMAaTUBHBIX TPABOBBIX aKTOB CMOJIEHCKOU
0o0JJaCTU M HOPMATUBHBIX TPABOBBIX AaKTOB AJIMHUHHCTPAlMM MYHULHUIAIBLHOTO
obOpazoBanus «[ muHKOBCKUI palioH CMOJIEHCKON 00J1acTH;

- oOpalleHus Tpaxaad ¥ IOPUANYECKUX JIMIl Ha HApYyLIEHUs 3aKOHOAATENIbCTBA, B TOM
YHCJIe Ha Ka4eCTBO MPEAO0CTABIECHUS MyHUIIMTIAIBHOM YCIYTH.

4.3. OTBETCTBEHHOCTD JO/KHOCTHBIX JIMII 32 PelIeHUs U AeiicTBHS
(0e3neiicTBUE), NPUHUMAEMBbIE (OCYIIECTBJIsIEMbIe) HMH B X0/1€
NnpeaocTaBJeHUs] MyHHIMIAJIbHOR yCIYyTH

[Io pe3ynbraTam NPOBEACHHBIX MPOBEPOK B CIIydac BBIABICHUS HapyIICHUH
MOJIO)KCHUM HACTOSIIIEr0 aJMHUHUCTPATUBHOTO PErjaMEHTa, HOPMATUBHBIX MPAaBOBBIX
aktoB Poccuiickoii @enepaiiuy, HOpMaTUBHBIX MPABOBBIX aKTOB CMOJIEHCKOM 00J1acTH U
HOPMATHBHBIX IMPABOBBIX aKTOB AJMHUHHCTPAIlUd MYHUIHUNAIHLHOTO 00pa30BaHUs
«I'muHKoBckMil paiton CMOJIEHCKON 00J1aCTh OCYLIECTBISIETCS MPUBIICYEHUE BUHOBHBIX
JIAL] K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

[lepcoHanbHas OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMII 3a MPaBUIBHOCTh U
CBOCBPEMEHHOCTh MPUHITUS  pelIeHuss O TNpeaocTaBieHuun (00 oOTKaze B
MPEOCTaBJICHUN) MYHUIIMOAIBHON YCIYTH 3aKpervisieTcss B UX  JIOJKHOCTHBIX
periaMeHTax (JOJDKHOCTHBIX HMHCTPYKIHSIX) B COOTBETCTBUM C TPEOOBaHUSMU
3aKOHO/1aTEIbCTRA.

4.4. TpeOoBaHMS K MOPSAAKY M (popMaM KOHTPOJISA 32 MPeI0CTABIeHHEM
MYHUIMNAJIbHOH YCJIYTHd, B TOM YHCJ€ €O CTOPOHBI TPAMKIAH,
X 00beIMHEHUIl U OpPraHu3aNuil



4.4.1 T'paxaane, ux oObEAUHEHUS U OPraHU3AIMH UMEIOT MPAaBO OCYIIECTBIATDH
KOHTPOJIb 3@ MPEJOCTABICHUEM MYHMLIMMAIBHOW YCIYIM IyT€M [OJIy4EeHHUs
MH(POpPMAILUHU O XOJ€ MPENOCTABICHNS MyHUIIMIIAIBHON YCIyTH, B TOM YHCIIE O CPOKaxX
3aBEpUICHMs aIMUHUCTPATUBHBIX IpoLeayp (AeicTBU).

['paxknane, uxX 0ObEAMHEHNUS U OPTaHU3ALNN TAaKXKE UMEIOT MPaBo:

- HamnpapiATh 3aMEUaHUS U MPEIJIOKEHUS M0 YIYyYUIEHUIO JOCTYHHOCTH U
KayecTBa MPEeAOCTaBICHNUS MyHUIIUTIAIILHON YCIIyTH;

- BHOCUTbH MPEIJIOKEHHUSI O Mepax IO YCTPAHCHHIO HAPYIIEHUN HAaCTOSIIETO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

4.4.2 ]JloMKHOCTHBIE JMIA YINOJHOMOYEHHOTO OpraHa NPUHHUMAIOT MEpPHI K
MPEKPAIICHUIO JOMYLIEHHBIX HApPYUICHHWH, YCTPAaHSIIOT MPUYMHBI M YCJIOBHS,
CIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHHM.

Wudopmarius o pe3ynbraTax pacCMOTPEHUS 3aMeUaHui U MPEATIOKEHUHN TpaXKIaH,
uX OOBEAVMHEHUI M OpraHu3aluuid JOBOJWUTCA O CBEACHUS JIMI, HANPABUBIIUX 3TH
3aMEYaHUS U NPEIIIOKEHUS.

5. locyneOHbIi (BHeCY1eOHDBII) MOPSIAOK 00:KAT0BAHUS PellieHUd 1
neiicTBuid (0e3meiicTBHUS) OPraHa MeCTHOI0 CAMOYNIPABJICHHUS,
MHOTO()YHKIMOHAJIBHOI'0 LIEHTPA, MPEeA0CTABISIIONIETO
MYHHIUNAJIBHYIO YCIYTY, 4 TAKKe JOJKHOCTHBIX JIMII,
MYHUIIMTIAJIbHBIX CJYKANAX, PA0OTHUKOB

5.1. 3asgButenp MMeEET MpPaBO Ha OOXKajloBaHUE JAeHCTBUM (Oe3necTBUS) U
pEIICHUH, TPHHATHIX (OCYIIECTBISAEMBIX) B XOJI€ TMPEACTABICHUS MYyHHUIUNIATBHON
YCIIYTH JTOKHOCTHBIMH JIMIIAMHM, CIICIUATUCTAMUA ATMUHUCTPAIUd MYHHITUTIAIBHOTO
oOpazoBanusi «['nuHKOBCKUM pailon CwmoneHckod oOnactd, B  J0CyAcOHOM
(BHECY1€O0HOM) TIOPSIZIKE.

5.2. Ilpeamet nocyneOHOro (BHECY1eOHOT0) 00KaTOBaHUS 3asIBUTEIIEM PEIICHUI
U feicTBui (0e3aecTBUS) AIMUHUCTPAIIMY MYHUIIUITAIEHOTO 00pa30BaHMUs
«"'muaKOBCKMi paiioH CMOJIEHCKO# 001acTH.

3asBUTETH MOXKET 00PATUTHCA C KATO00M B TOM YUCIIE B CIEAYIOMINX CIydasx:

1) mHapymeHuss  Cpoka  pEerucTpaludd  3ampoca O  MPeAoCTaBICHUU
MYHUITUTIATBHOU YCITyTH;

2) HapyLIeHUS CPOKa MPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

3) TpeOoBaHust 'y 3asgBUTENS JOKYMEHTOB WiIM uHbopManmuu  Jaudo
OCYILIECTBJIICHUSI JICMCTBUM, TPEACTaBICHHUE WJIM OCYIIECTBICHHUE KOTOPHIX HE
MPEAYCMOTPEeHO (heiepalbHBIMA HOPMATHBHBIMHM TPABOBBIMH aKTaMH, OOJIACTHBIMHU
HOPMATHBHBIMH IPABOBBIMU aKTaMH JIJISl TIPEIOCTABICHUS MyHHUITUTIATBHOW YCITYTH;

4) oTKa3za B mpUeMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPETyCMOTPEHO
(dbenepalbHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, OOJACTHBIMH HOPMaTHBHBIMHU
MPaBOBBIMH aKTaMU IS PEOCTABICHUS] MYHUIIUITAILHON YCITYTH, Y 3asBUTEIIS;

5) oTka3za B peI0CTaBICHUN MYHHIIUITAIILHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a HE
MPEeayCMOTPEHBI (henepanbHbIMA 3aKOHAMHU W TIPUHATBIMA B COOTBETCTBHHM C HHUMU
UHBIMU (peneparbHbIMA HOPMATUBHBIMHA TIPABOBBIMH aKTaMH, OOJAaCTHBIMUA 3aKOHAMH U
WHBIMU 00JJaCTHBIMA HOPMATHUBHBIMH TIPABOBBIMU aKTaMHU;



6) 3aTpeOoBaHus C 3asABUTENS NPU MPEAOCTABIECHUHA MYHULUINAIBHON YCIIyTH
IUIaThl, HE MPEAYCMOTPEHHOU (eepalbHBIMU HOPMATUBHBIMU IPaBOBBIMU aKTAMH,
00JIaCTHBIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMHU;

7) oTKa3a oprasa, NpeJoCTABIISIIONIEIO0 MYHULIUITAIIBHYIO YCIYTY, JOJKHOCTHOTO
JULa OpraHa, IMPEJOCTaBIIONIET0 MYHULUNAIbHYIO YCIYry, B HCIPaBICHUH
JOMYUIEHHBIX UMU ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe MpPEIOCTaBICHUS
MYHUIIMTATBHOW YCIYTH JOKYMEHTaX JUOO HapyIIeHUs YCTAHOBJIEHHOTO CPOKa TaKUX
WCIIPABJICHUM;

8) HapylleHusT CpOKa WM MOpSAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaraM
MIPEI0CTABICHUS MyHULIMIIAIbHON YCIYTH;

9) npuocTaHOBIIEHHS IPEAOCTABICHNUSI MyHULUMIIAILHON YCIIYTH, €CJIM OCHOBAHHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (eaepadbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBUM C HMMH HHBIMU (pelepalbHBIMH HOPMATHUBHBIMH TPABOBBIMU aKTaMH,
00JJaCTHBIMM 3aKOHAMHU U UHBIMH O0JIACTHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMHU;

10) TpeboBaHMs y 3asBUTEN NMPU NPEIOCTABICHUM MYHULIMIAIBHOW YCIIyTU
JOKYMEHTOB WJM HMH(OpPMAalMM, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIKMCh MIPU MEPBOHAYAIBHOM OTKAa3€ B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs
IPEIOCTABIICHUSI MYHMIIMIIAJIBbHOW YCIIyTH, JIMOO B MPEJOCTAaBICHUM MYHUIUIAIBHOM
YCIIYTH, 3a UCKJIFOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX MYHKTOM 4 4dactu | crateu 7
®enepanpHoro 3akoHa 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MNpeaOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCITYT).

5.3. 3asBuUTENb BIpaBe NOAATH *ajno0y B MUCbMEHHOW (opMe Ha OyMa)kHOM
HOCHTEJIE, B 3JIEKTPOHHOU (POpME B OpPIaH, NIPEIOCTABISIOIINNA MYHULIUITAIBHYIO YCIIYTY,
MO0 B COOTBETCTBYIOLIMH OpPraH MYHHMIMNAIbHOW BIACTH MyOJUYHO-IPABOBOIO
oOpazoBanus. XKanoObl Ha pelieHus U AeicTBUsA (0e31eiCTBIE) pyKOBOAUTEINS OpraHa,
MPEAOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, TOJAOTCS B BBIIIECTOSALIMN opraH (Ipu
€ro HaJM4uH) JUO0 B CiIy4yae €ro OTCYTCTBHUSI pAacCMaTpPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJHUTEIIEM OpraHa, IPeJOCTABIISIFONIEr0 MyHUIIUIAIBHYIO YCIYTY.

5.4. Xanoba wHa pemenuss u  JedctBus  (Oe3melicTBHE) — OpraHa,
MIPENOCTABISIOIET0  MYHHULHMIIAJIBHYIO  YCIyTy, JIOJDKHOCTHOTO JIMIIA  Oprasa,
IIPEAOCTABISIOIET0 MYHHLIMIAIBHYIO YCIYry, MYHHULUIIAJBHOTO TPaXAAHCKOTO
CIIyXKallero, PyKOBOJMTEIS OpraHa, IPEeJOCTaBISIOIIEr0 MYHULMIIAIBHYK YCIYTy,
MO>KET OBbITh HallpaBJIeHa IO MOYTE, C UCIIOJIb30BaHuEM ceTu «MIHTepHET», MOCPEACTBOM
noptana QeaepaibHOM MyHULIMOATBLHONM HHGOPMAIMOHHONW CHUCTEMBbI JOCYe0HOTO
(BHecyneOHoro) ooxkanoBanus (https://do.gosuslugi.ru/), opunuanbHOro caidta oprasa,
MPEeA0CTaBISAIONIEr0 MyHuunaibuyto ycuyry, EIII'Y, a takxke MoxeT ObITh MpUHSTA
MIpH JINYHOM MpUEME 3asiBUTEIIS.

5.5.Kanoba, mnoctynuBiias B OpraH, NPeIOCTaBISIOMIUNA MYHULIUNAIBHYIO
YCIIYTy, MOJICKUT PACCMOTPEHUIO B TE€UEHHUE MATHAAUATH pabo4yux THEH co AHS ee
perucrpauud, a B cloydyae oOOKajJoBaHUSI OTKa3a oOpraHa, MpeJOCTABIISIIONIETO
MYHHUIMIIAIBHYIO YCIYTy, B MpUeMe JOKYMEHTOB Yy 3asBUTENS JIMOO B UCHPABICHUU
JOIMYIIEHHBIX ONEYaTOK M OIMOOK WM B ciy4ae OOKalOBaHUS HapyIICHUS
YCTAaHOBJICHHOTO CPOKa TaKMX WCIPABJICHHN — B T€UEHUE 5 paboumx JHEW co JHS ee
pEruCTpalyy.

5.6. JKanoba nomkHa coaepKath:

1) HaumMeHOBaHME oOpraHa, MPEAOCTABIAIONIEr0 MYHULUIAIBHYIO  YCIYTy,
JOJKHOCTHOTO JIMIa OpraHa, MNpPeJOCTaBIISIIONIEI0 MYHHUIMNAIbHYIO YCIyry, JHOO



https://do.gosuslugi.ru/

MYHHIIMIIAJIBHOTO TPAXKAAHCKOTO CITYKaIleTo, €ro pyKoBoAWUTENsS U (WiM) paOOTHHKA,
penieHus u 1eucTBus (0e3/1eMCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dhbamMunnio, UMs, OTYECTBO (IOCTEAHEe — MPH HAJWYWH), CBEACHHUS O MECTe
KUTEJIBCTBA 3aABUTEN — (PU3UUYECKOIO JIMIA, a TakKe HoMmep (HoMepa) KOHTAKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeacHUs 00 OOKAIyeMBIX PEIICHUSAX U JeHCTBUAX (Oe31eHCTBUU) OopraHa,
MPEIOCTABIAIONIET0 MYHULUNAIbHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIIUINATIBHYIO YCIYTY, JTUOO MYHHMIIMIIAIHLHOTO TPa)XTaHCKOTO
CITyallero;

4) NOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3qeiCTBHEM) OpraHa, MPEIOCTABIISAIONIET0 MYHHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATbHYIO YCIYyTy, JHU0O
MYHHIIMITATFHOTO TPAKIAHCKOTO CITY’Kallero. 3asBUTEIEM MOTYT OBITh MPEICTaBICHbI
JOKYMEHTHI (IIPU HAJIMYUH ), TOATBEPKIAIOIINE JOBOIbI 3asBUTES, JTMOO UX KOIIHH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHUS KaJIOObl IPUHUMAETCS OJHO U3 CIEAYIOUINX
pELICHUN:

1) s)xano0a y10BIETBOPSIETCS, B TOM YHCIIE B POPME OTMEHBI IPUHATOTO PEIICHHUS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEIOCTABIICHUS MyHUITUTIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHHE KOTOPHIX HE MPEAyCMOTpeHO (enepaTbHBIMH HOPMATHBHBIMH
MPaBOBBIMH aKTaMH, 00JJACTHRIMU HOPMATUBHBIMHU TIPABOBBIMH aKTaAMU;

2) B YJIOBJIETBOPEHUH KaN0Obl OTKA3bIBACTCSI.

5.8. He nmo3nHee nHsA, CIEQyIOLIETO 3a JHEM NPUHATHS PELICHUs, YKAa3aHHOTO B
MyHKTE 5.7 HACTOAILLEro pasjesia, 3asBUTENI0 B MUCbMEHHON (hopMe U MO KEJIaHUIO
3asgBUTEIIS B DJIEKTPOHHOM (hOpMe HAIpaBIIsIeTCs MOTUBUPOBAHHBIN OTBET O pe3yybTaTax
PacCMOTPEHUSI JKATOOBI.

5.9. B cayuae npusHaHHs KanoObl MOJJIEKAIIECH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IyHKTE 5.8 HacTosllero pasnena, Aaerca uMHbopMauus o
JIEUCTBUAX, OCYIIECTBIIEMBIX OPTAHOM, MPEOCTABIISIONIAM MYHHUIIUTIAIBHYIO YCIIYTY, B
[EeJIsX HEe3aMEIJIUTEIbHOTO YCTPAHEHUS BBISBICHHBIX HApYUICHUH TPU OKa3aHUU
MYHUIUTIATILHOM YCIIYTH, a TAK)KE TPUHOCATCS] U3BUHEHUS 32 JIOCTaBJICHHBIE HEY100CTBA
M yKasbiBaeTca uWHGMOpMAIuUs O JaTbHEWIINX JAEUCTBHUSAX, KOTOpPHIE HEOOXOIUMO
COBEPIIHUTH 3asBUTEIIO B LIEJISAX MOIYICHNUS MyHHUIUITATIEHOW YCITyTH.

5.10. B cnydae nmpu3HaHus *ano0bl HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asABUTEII0, YKa3aHHOM B ITYHKTE 5.8 HACTOSIIETO pa3jiena, Jal0Tcs apryMEHTHPOBAaHHBIC
pa3bsCHEHHUS O TPUYMHAX TPHUHATOTO PEIICHHS, a Takke HH(pOpMamus O MOpsaKe
00aJIOBaHUS TIPUHSATOTO PEIICHUS.

5.11. B cayuae yCcTaHOBICHHS B XO/I€ WJIH TI0 pe3yIbTaTaM pacCMOTPEHUS JKaI00bI
MPU3HAKOB COCTaBa AaJMHUHUCTPATHBHOTO TIPAaBOHAPYIICHUS WIM MPECTYIUICHUS
JOJHDKHOCTHOE JIUI0, paOOTHUK, HAJEJIEHHbIE MOJHOMOYUSAMHU 110 PACCMOTPEHUIO Kajlo0
B COOTBETCTBUH C 4acThio 1 crathu 11.2 denepanbuoro 3akona 27.07.2010 Ne 210-D3
«O0 opraHuzanUu TPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHIIUMAIBHBIX YCIyT»,
HE3aMe TN TEILHO HAMPABIISIOT UMEIOIIHECS MaTEpHUAIIbl B OPTaHbl TPOKYPaTyPHI.

5.12. 3asBuTeNb BIpaBe 00>kaoBaTh PELICHUS, IPUHATHIE B XO/I€ MTPEIOCTABICHUS
MYHHIIMIATLHON YCIYTH, AEUCTBUS MK O0€3/1eHCTBUE TOIKHOCTHBIX JIHII, CIICIIMATHUCTOB



AJIMUHUCTpAlUd MYHULMNAIBHOTO oOpa3oBaHus «I MHMHKOBCKHM paiioH CMOJIEHCKOM
o0nacru.

5.13. Undpopmanus, ykazaHHas B HACTOSIIEM pazjiene, NOMIEKUT 0043aTeIbHOMY
pasmenieHuto Ha EIITY.
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B AnMuHUCTpaIUi0 MyHHIIUITATEHOTO
o0pa3zoBaHUs

CMoIeHCKO o0JtacTi
oT

(hamMuus, UMsi, OTYECTBO (ITPU HATTMYHH )

Mpo’kuUBarouIero (ei) mo aapecy:

(HOMeEp TenedoHa, agpec MEKTPOHHOMN MOYTHI)

3ASBJIEHUE

0 COKpaIlleHUHU CpOKa ACHCTBHSI TOrOBOpa HaiiMa Crieluaiu3upOBaHHOTO KUJIOTO
MOMEIICHUS, 3aKJIFOYEHHOTO C JIUI[aMH1, KOTOPbIE OTHOCHJIUCH K KAaTETOPUH JI€TEH-CUPOT U
JeTeil, ocTaBIIMXCs 0e3 MoneueHus: poaUTeNel, TUIaMi U3 Yncia JeTe-CUpoT U AeTel, ocTaBIInxcs 0e3
MONEYECHUS POUTENCH

A,

Damumis, IMs1, 0TIECTBO (TIPY HATUYHN)

(macnopT: cepusi, HOMep, KOT/Ia ¥ KEM BBIJIaH)

3apeFHCTpI/IpOBaHHBII>'I (aﬂ) 10 MECTY KHUTCJILCTBA 110 aApPCCy:

SABJIIFOCH HAHUMATCIIEM JKUJIOT'O IIOMCIICHU S CIICUAIIM3UPOBAHHOT'O JKUJIMIITHOTO q)OHI[a 1o

AOTOBOPY Halima CIICHUAJIM3UPOBAHHOI'O KHUJIOTO ITOMCIICHUS OT

Ne , PACIOJI0KEHHOTO IO a/Ipecy:

Unenamu moeit cemb siBisitoTcs (ykazats @. WM. O. (mocneqHee npu HaJIMYUK), CTETIEHb
POJICTBA, MacnopT rpaxaannHa Poccuiickoin Penepanyivi, CBUAETENBCTBO O POXKIACHUN WM NHOU
JOKYMEHT, YJOCTOBEPSIIOIINHA JTUUYHOCTh YJI€HA CEMbH):




B coorBeTcTBUM ¢ 00macTHBIM 3akoHOM oT 29.09.2005 Ne 89-3 «O06 obecneueHuu
JOTIOTHUTEIBHBIX TApaHTUH MO COIUATBHOM MOAJEPKKE U YCTAaHOBJICHUU JIOMIOJIHUTENIBHBIX BUJIOB
COIIMAIBHOW TMOJACP)KKE NETeH-CUPOT M JCTEH, OCTaBIIUXCA O€3 TOIMeUeHUs POAMTENICH, Ha
tepputopurn  CMOJIEHCKOM 00JIacTH» TPOIIy COKpPaTHTh CPOK JIEHCTBHS JIOrOBOpa HaiiMa
CIIELIMAIM3UPOBAHHOTO KHUJIOTO MTOMEILIEHUS OT Ne Ha

yKa3aTb CpoK (He Ooiee 2 11eT)

K 3asgBienunio npuiararo CJacayrommue J0KyMCHTBI:

Sl naro cornmacue B cOOTBETCTBUU cO cTaThelt 9 denepanbHoro 3akona ot 27.07.2006 No 152-
@3 «O mepcoHaJIbHBIX JaHHBIX» Ha 00paOOTKY MOUX MEPCOHATBHBIX JAHHBIX B LESIX MPUHITHS
pelIeHHsT O COKpAlleHWH CpoKa JCWCTBHSI JOTOBOpa HaliMa CHEIHAIM3UPOBAHHOTO IKHJIOTO
MTOMETIIEHUSI.

S npenynpexieH (a) 00 OTBETCTBEHHOCTH 3a MPEIOCTABIIEHNE HEIOCTOBEPHBIX CBEICHU.

« » 2024 r. (ToamHCH 3asBUTEIS)
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®opma penieHus1 00 0TKa3e B pUeMe JOKYMEHTOB, He00X0MMBIX Il
NpeaoCTABJICHUS MYHMIMIIAJIBHON yCIyTIH
(mHanmeHnoBanue (01aHK) YIOTHOMOYEHHOTO OpraHa

MECTHOT'O CaMOYTIPaBJICHNS )
Komy
(bammust, UMs1, OTYECTBO)

(TenedoH, MOUTOBBIN aJipec WK aapec
AJIEKTPOHHOM MOYTHI)

PEHIEHUE

00 orTKaze B npueMe [JAOKYMEHTOB, HEO00XOAMMBIX /sl MNpPedoCTaABJICHUS
MYHUIMIAJIBHOH yeiayrn «CokpamieHue cpoka JEWCTBUS JOTrOBOpa HanuMa
CIIEHIHAIN3UPOBAHHOIO KUJIOTO TOMEIICHUS, 3aKIOYEHHOIO0 C JIMIAMH, KOTOpbIE
OTHOCWJIMCh K KaTETOPHUH JIETEH-CUPOT U JIETEH, OCTABIIUXCS O€3 MONEUEHUs POAUTEIIEH,
JULAMH U3 YUCTIa AETEH-CUPOT U JIeTeH, OCTaBIIMXCS 0€3 MONeUYeHUs poaUuTEICH

JlaTta Ne

ITo pe3ynbTaTam pacCMOTPEHHUS 3asBJIICHUS OT No 151
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB, Ha OCHOBaHUU [ paxknanckoro kojuekca Poccuiickon
denepanuu, NPUHATO peuieHue

DHO 3aa6umena

0TKa3aTh B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS] MyHUITUTIAIbHON
yCIyru, B COOTBETCTBHM C DenepanbHbiM 3akOHOM OT 21.12.1996 N 159-03 «O
JOTOJTHUTENIBHBIX TapaHTHUSX [0 COUMAIBHOM TMOIJIEPKKE AETEH-CUPOT U JETEeW,
ocTaBIIMXCA 0e3 momeueHuss poauteneit»; IloctanoBiaenuem IIpaBuTenncTBa
Poccuiickoii deneparuu ot 30 HOs1Opst 2023 1. N 2047 «O06 yTBEp>KIEHUU TMPABUI
MOJIJa4d U PACCMOTPEHHUS 3a8BJICHUS O COKPAILCHUU CPOKa JAEHUCTBUS JOTOBOpPA HaiMa
CIICLIUAJIM3UPOBAHHOTO KWJIOTO TIOMEUICHHMS, 3aKJIOUYEHHOIO0 C JIMIAMU, KOTOpBIE
OTHOCHJIUCH K KATETOPUU JIETEH-CUPOT U JIeTe!, OCTABIINXCS 0€3 MOMeYeHUs pOAUTEIICH,
JTUIAMU U3 YHCJIa JIETeW-CUPOT M JACTEH, OCTAaBIIUXCS O€3 TOMEUeHUs POAHUTENCH, U
HarpaBJjeHUsI HHGHOPMAITH O TIPUHSITOM PEIICHUN, 110 CJICIYIONUM OCHOBAHUSIM:

Ne HanmeHnoBaHne OCHOBaHUS ISl OTKa3a B PazpsacHenue npuunn
ITyHKTa COOTBETCTBUHM C €IUHBIM CTaHAAPTOM OTKa3a B IIPEOCTABICHUH
aAMUHUCTP yCIIyTH

ATHUBHOI'O


https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/

perjiaMeHT
a
2.8.1 [IpencraBieHne HEMOJHOTO KOMIUIEKTA YKa3bIBAKOTCA OCHOBAHUS
JIOKYMEHTOB, HEOOXOIUMBIX JUIs  TaKOTO BbIBOJIA
IPEIOCTABICHUS YCIIyTH.

2.8.2 JIOKyMEHTBI ~ cOonepkarT  TOBPEXKACHUS, YKa3bIBAIOTCA OCHOBAHUS
HaJIMyue KOTOPBIX HE MO3BOJSIET B MIOJHOM TAaKOTO BBIBOJIA
o0beMe HCIOJBb30BaTh HHPOPMAIUIO H
CBEJICHHS, COAEpKallUecs B JOKYMEHTax
JUISL IPEAOCTABIIEHUS YCIIYTH.

2.8.3 [IpencraBiieHHbIE 3aBUTEIEM JOKYMEHTHI Y Ka3bIBalOTCSI OCHOBAHUS
colep>KaT TMOAYMCTKA U HUCIPABICHUS TaKOro BBIBOJA
TEKCTa, HE 3aBEpPEHHbIE B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEIbCTBOM
Pocculickon ®@enepanumu.

2.84 [IpencraBiieHHbIE [OKYMEHTBHI YTpPAaTWIM Y Ka3bIBalOTCSI OCHOBAHUS
CUJIy HA MOMEHT OOpaIlleHUs 32 YCIYyroil.  Takoro BbIBOJA

2.8.5. HenonHoe niam HEKOPPEKTHOE 3alOJIHEHUE Y Ka3bIBAKOTCA OCHOBAaHUS
00s13aTeNIbHBIX TI0JIEH B (popMe 3asBJICHUSI, TaKOTO BHIBOJA
B TOM 4YHUCJE B MHTEPAKTHUBHOU (opme
3asBJICHUSA Ha Ennnom ropTayie
rOCYyJapCTBEHHbIX W  MYHHIMIIAIBHBIX

YCIIYT.

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYCHHBIM OpraH C 3asABJICHHUEM O
MPEIOCTABJICHUM YCIIYTH MOCJI€ YCTPAHEHUS YKa3aHHBIX HapYILICHUH.

JlaHHBIH OTKa3 MOKET OBbITh O00XajloBaH B JOCYJASOHOM TIOPSAKE IMyTeM
HaIpaBJICHUS Kajl00bl B YIIOJTHOMOUCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

(IOKHOCTD (moamucek) (pacuupoBKa MOAMKICH)
COTpYJHHMKA OpraHa MECTHOTO
caMOyIIpaBJICHUS,

MIPUHSBILIETO PEIICHUE)
« » 20 T

M.IL.

®.N.0O. 101KHOCTD
YIOJIHOMOYEHHOTO COTPYAHUKA Cenenus 00 AJIEKTPOHHOMN TOITHACH
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(I)opMa YBEAOMJICHUHA O MIPDUHATHUH 3asABJICHUSA U JOKYMECHTOB
AJIA TIPEAOCTABJICHUSA MyHI/IHI/IHaJILHOﬁ YCayru

(mammeHoBaHue (0J1aHK) YIIOJIHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTIPaBJICHNUS )

Komy
(bammust, ©Ms1, OTYECTBO)

(TenedoH, MOUTOBBIN aJipec WK aapec
AIEKTPOHHOMN MOYTHI)

YBEJOMJIEHHUE
O MPUHATUH 3asBJICHHS U TOKYMEHTOB
JUISL IPEAOCTABJIEHNS MYHUIUITAJIBHON YCIYTH

oT No

ITo pe3ynpraTaM pacCMOTPEHUS 3asIBJICHUS OT Ne u
MPUJIOKEHHBIX K HEMY TOKYMEHTOB, Ha OCHOBaHUU DenepanbHoro 3akona ot 21.12.1996
N 159-®3 «O n0onoJIHUTENbHBIX TAPAHTUIX 110 COIUATIBHOM MOJJIEPKKE NETEH-CUPOT U
JeTeil, ocTaBmMxcs 0e3 moreueHus poautenei»; I[loctanonenust [lpaBurenscTBa
Poccuiickoii ®enepanuu ot 30 Hos10pst 2023 1. N 2047 «O0 yTBEp>KIE€HUU MPaBUI
MOJIla4d U PACCMOTPEHHUS 3adBJICHUS O COKPAICHUU CPOKa JACHCTBUSA JOTOBOpA Haiima
CIICIIMATIM3UPOBAHHOTO KUJIOTO TOMENICHUS, 3aKJIIOUYEHHOIO0 C JIMIlaMU, KOTOpbIE
OTHOCWJIMCh K KAaTETOPHUH JIETEH-CUPOT U JIETEeH, OCTABIINXCA O€3 ONIEUEHUs POUTEIIEH,
JULAMHU U3 4YHCia JETEH-CUPOT U JIETEeM, OCTaBIIMXCS O€3 IMOMEUYEHUs] POJIUTENICH, U
HarnpaBJICHUS] HH(POPMALIMK O PUHSITOM PEILICHUI
NPUHATO PpelleHdWe O NpuHATHM Bamero 3asiBjieHMsi W JOKYMEHTOB ISl
PaccMOTPEHHUS U OKA3aHUSI MYHUIIMNIAJBHOM ycayru «CokpallleHue CpoKa IeCTBUS
JIOrOBOpa HaiMa CHEUUAITM3UPOBAHHOIO KUJIOTO TOMEIIEHUS, 3aKJIFOYEHHOTO C JINI[AMH,
KOTOpPbIE OTHOCHUJIUCH K KaTeTOPUH JNETEeH-CUPOT M JIETEH, OCTABIIMXCA 0€3 MOTeUeHUs
poauTenel, JUIAMU W3 YUCa JETEH-CUPOT M JETeH, OCTaBIIMXCS O3 TMOoIMeuYeHUs
POIUTEIICHY.

HepequL IPHUHATBIX JOKYMCHTOB!
)
2)
3)
4)
S)
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6)

(IOIKHOCTH (moamnucs)
COTpPYHHMKA OpraHa MECTHOTO
caMOyTIpaBIICHUS,

MPUHSBILETO PEIICHUE)

« » 20 T

M.IL.

®.N.0O. 10KHOCTD
YIIOJTHOMOYEHHOTO COTPYAHUKA

(pacumupoBKa MOATIHICH )

Cenenus 00 IEKTPOHHOM NOJMUCH



