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2. Hacrosimiee moctaHoBI€HUE TTOAJICKUT OOHAPOIOBAHUIO.
3. KoHTposb 3a ucroiHeHneM HaCcTOSIIETr0 MOCTAaHOBJIEHHUS OCTaBJISIO 32 COOOI.

['maBa MyHULIMIIAIEHOTO 00Pa30BAHMS
«I TMHKOBCKUY MYHUIMIIAIBHBIN OKPYI»
CmoneHckoi o0nactu E.B. KoxyxoB



IIpunoxenue

K TIOCTaHOBJICHHIO AJMHHHUCTpAIUU
MYHUIIUTIATEHOTO o0pa3oBaHUs
«"TMHKOBCKUIA MYyHULIMTATbHBIN

okpyr» CMoeHCKo# obmacTu
ot 22.05.2026r. Ne 302

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH
«IIpenocTraBjieHue CBeJeHUIl, JOKYMEHTOB U MATEPHUAJIOB, COEPKANUXCHA B FOCYy1apCTBEHHOM
HHG(OPMALIMOHHOI cucTeMe o0ecniedeHHsl TPAIOCTPOUTEILHOI 1eATeTbHOCTH
CMoJ1eHCKOH 00J1acTH»

1. O01Iue moJ0KeHns

1.1. Ilpeamer peryjupoBaHusi
Hacrodamuii AJQMUHUCTPAaTUBHBIA PETJIaMEHT PEryJIMpYeT COCTaB, IOCIENOBATEIbHOCTb H
CPOKM aJIMHUHUCTPATUBHBIX MpOLENYp U aJIMUHUCTPATUBHBIX JIEHCTBUHM, OCYIIECTBISEMBIX
AJMMHHCTpanel MyHMLMIAIBHOTO 00pa3oBaHMs  «[ JIMHKOBCKUH MYHHUIMIAIBHBIA — OKPYI»
CmoneHckoi obsactu (najiee Takke — YIOJIHOMOUYEHHBIM OpraH) IO 3asBJICHUIO JIML, YKa3aHHBIX B
noapasnene 1.2 Hacrosuero pasjena, B IpeesiaX yCTaHOBJIEHHBIX (eaepalbHbIMU HOPMATUBHBIMU
IIPAaBOBBIMU aKTaM{, OOJACTHBIMH HOPMATUBHBIMU IPaBOBBIMH aKTaMM ¥ MYHULMIAJIbHBIMU
HOPMAaTUBHBIMM IIPABOBBIMU AKTaMM IIOJIHOMOYHMH II0 INPEAOCTaBICHHUIO MYHMIMIIAIBHOW YCIyru
«IIpenocraBneHne CBEACHUN, JAOKYMEHTOB W MaTEpHalOB, COJAEPKAIIMXCA B TOCYAApPCTBEHHOM
UH(POPMALIMOHHOM cucTeMe o0ecreyeHus rpagoCTPOUTENbHON esTenbHOoCTH CMOICHCKON 001acTiy
(anee — MyHULIMNIAJIbHAS YCIIyTa).
1.2. Kpyr 3asBureJiei

1.2.1. 3asgBuTensiMM Ha MNPEJOCTABICHUE MYHHUIMIAIBHON yClIyru (najgee — 3asBUTEININ)
SBIISIOTCS (pu3nueckue (B TOM YUCIIe MHIMBUAYalIbHbIE IPEANPUHUMATENN) U IOPUITUECKUE JTUIIA.

1.2.2. Tlpu npegocTaBieHMH MyHULIUIIAJILHOW YCIYrd OT UMEHHU 3asBUTEJIEHN BIpaBe BBICTYNATh
UX 3aKOHHBIE MIPEJCTABUTENIN WM UX MPEJICTABUTENHN T10 IOBEPEHHOCTH, BBIAAHHOW U 0(OPMIIEHHOI B
COOTBETCTBUHU C TPa)XTaHCKUM 3aKOHOJAaTelnbcTBOM Poccuiickoii ®enepanuu (najgee — 3aKOHHBIN
IPEeJCTaBUTEIb, IPEICTABUTENb 3asIBUTENS).

1.3. TpedoBanus k nopsaAKy HHGOPMHPOBAHMSA O NMPEAOCTABJICHUN MYHUIIUNIAJIBLHOH YCIYTH

1.3.1. [lonydyenne uHpOpMAIMK 3agBUTENSIMU 110 BOIPOCAM IPEIOCTABICHUS MYHUIIMIAIBHON
YCIOYIrH M YCIYT, KOTOpBIE SIBIISIOTCS HEOOXOAMMBIMH M O0s3aTE€IbHBIMH JJISI MPEIOCTaBICHUS
MYHUIIMIIAJIbHOW YCIYTH, CBEJIEHUIN O XOJ€ MPEIOCTaBIECHUS YKa3aHHBIX YCIIYT, a TaKKe CIPaBOYHON
UH(pOPMaINH, OCYIIECTBISIETCS:

- IpU JMYHOM OOpalleHUM 3asBUTENs HEMOCPEJCTBEHHO B YIOJHOMOYEHHBIH Oprad,
paOOTHUKaMH  MHOTO(YHKIIMOHAIBHOTO  IEHTpa  MpPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUILIMNIAJIBHBIX YCIyT (nanee — MOLI);

- C UCIIOJIb30BaHUEM CPEJCTB TeIe(QOHHOU CBA3M NMPH OOpPAICHUU B YTIOJIHOMOUYEHHBIN OpraH
nunu B MOI;

- MyTeM oOpalleHus B MMCbMEHHOU (popmMe mouToit B ajipec YmosHOMOUeHHOTro oprana, M®I]
WJIY TI0 aJJpeCy JIEKTPOHHOM MOYTHI Y MOJHOMOYEHHOT0 oprana, M®II;

- Ha CTeHJIaX W/WJIM C UCTIOJIb30BAaHUEM CPEJCTB JIEKTPOHHOIO HHPOPMHUPOBAHUS B MOMELICHUN
YnonHomoueHHoro oprana 1 M®II;

- Ha opumanbHOM caiite YnonHoMoueHHOro oprana http://www.admin.smolensk.ru/~glinka (nanee —
obunManeHbi  caiiT) u odunuansHoM uHTepHeT-niopTaie MO Cwmomenckoir o6mactu B
uH(}OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT: https:/mMbii67.pd/ (nanee — caitt MDII);



http://www.admin.smolensk.ru/~glinka
https://мфц67.рф/

3

- B TOCYJapCTBEHHOM HH(MOPMAIMOHHON cucteMe «EIuHBIA MopTal rocylapcTBEHHBIX U
MYHUIUIATBHBIX yeryr (QyHKIwi)» Www.gosuslugi.ru (mance — Empunbeiii mopran). Ha Engurom
HopTaje pa3MenaeTcs cieayromas nHHOpMaIHs:

1) wucuepnbiBarOIIMi  NEpeYeHb  JOKYMEHTOB, HEOOXOAUMBIX s HPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIIyTH, TpeOoBaHUS K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAaKXXe IepeueHb
JIOKYMEHTOB, KOTOpBIE 3asIBUTEIIb BIIPABE MPEICTaBUTh 110 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpok npeocTaBiIeHUsl MyHUIMIIAIbHON YCIyTH;

4) pe3ynbTaThl MPEIOCTABICHUS MyHULIUTIAIBHOW YCIIYTH, MOPSAIOK MPEACTABICHUS TOKYMEHTA,
ABJISIIOIIETOCS Pe3yJIbTaTOM MPEAOCTABICHUS MyHULIUIAILHON YCITYTH;

5) pa3mep 11aThl, B3UMAEMOM 3a MIPEIOCTABIEHUE MYHULIUIIATbHON YCIYTH;

6) ucuepnbIBaIOIIMN IE€peYeHb OCHOBAHUM I INPHOCTAHOBJIEHUS WIM OTKa3a B
NPEOCTaBICHUH MyHUIIMTIAIEHON YCITYTH;

7) o mpaBe 3asBHUTEN Ha JocyaecOHOe (BHecyaeOHOe) oOkamoBaHue ACHCTBUIN (Oe31eiCTBUA) U
peIIeHMH, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ TIPEAOCTABICHHSI MyHULIUTIAIBHON YCITYTH;

8) ¢opmbl 3asBieHUN (YBEOOMIJICHHI, COOOIICHMIi), HCIONb3yeMble IPH MPEJOCTABICHUU
MYHULIMNIAJIBbHOW YCIYTH.

JlocTyn K ykazaHHOW MH(pOpMAalMU MPEIOCTaBISIETCs 3asBUTEN0 OECIIaTHO, 0€3 BBIOJHEHUS
3asiBUTENIEM KaKUX-JIMOO TpeOOBaHUM, B TOM YMcie O€3 MCIONIb30BaHUs IPOrPaMMHOI0 00ecIeYeHuUsl,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEJICTBA 3asiBUTEIS TPeOyeT 3aKII0OUeHHs] JTULEH3UOHHOTO WU
MHOTO COTJallleHusi C IpaBooOJafaTeseM IPOrpaMMHOIO OOecreueHus, MpeaycMaTpUBaIOIIEro
B3MMaHUE IUIAThl, PETMCTPALMI0 WM aBTOPU3ALMIO 3asBUTEIS WJIH IPEJOCTaBICHUE UM
NEPCOHAIBHBIX JIAHHBIX.

1.3.2. TIpu oTBeTax Ha TeaepOHHbIE 3BOHKU U OOpalleHUs 3asiBUTENIEH JIMYHO B IPUEMHBIE Yachl
CHEIHATHUCTHl Y TOJTHOMOYEHHOTO OpraHa, y4acTBYIOIIME B IPEJOCTABICHUN MYHHUIIMIIATBHON YCITyTH,
pabotHukn MOILI, yuyacTByrOLIMEe B OpraHU3alUM IMPEAOCTABICHUS MYHHMIMIIAIBHOM YCIyrH,
OPOOHO M B BEXIIMBOH (KOPPEKTHOM) hopme HHPOPMHUPYIOT OOPATHBILUXCS 110 HHTEPECYIOIIUM UX
BonpocaM. OTBeT Ha TenedOHHBIH 3BOHOK JOJDKEH HAYMHATHCA ¢ MH(OpMAlMM O HaMMEHOBAHUU
opraHa, B KOTOPBIH IIOCTYIHJI 3BOHOK, M (paMMJINN CTIENUAINCTA, TPUHSABIIETO TeNe(OHHBIA 3BOHOK.

[Ipy HEBO3MOXKHOCTH CHELUANNCTA, NPUHIBIIEIO 3BOHOK, CAMOCTOSTEIBHO OTBETUTh Ha
MIOCTaBJIEHHbIE BOMPOCHl OOpaTHBIIEMYCS JIUIy cOOOIIaeTcs Tesle(OHHBIH HOMEp, MO KOTOPOMY
MOYKHO TOJYYUTh HHTEPECYIOILYIO €0 HHPOPMALIUIO.

VYcrHoe nHhopMUpOBaHKE 0OPATUBIIETOCS JIMIIA OCYIIECTBIIsIETCs He Oosiee 10 MUHYT.

B cnydae ecnu a1 MOATOTOBKM OTBeTa TpeOyeTcsl MPOJODKUTEIbHOE BpEeMs, CIEIHalUCT,
OCYIIECTBIISIONUN YCTHOE MH(OPMUPOBaHUE, TPeUlaraeT HallpaBUTh OOpaIlleHUe O MPeI0CTaBICHUN
NUCbMEHHOW MH(OpPMAIMM 10 BOMPOCAM MPEIOCTaBICHUS MYHUIMNAIBHON yCIyru JuO0 HazHadaeT
Ipyroe yao0HOe JUIsl 3aMHTEPECOBAHHOTIO JIMIIA BPEMS /111 YCTHOTO MH(POPMUPOBAHUSI.

[TucbmenHoe uHGOPMHPOBAHWE IO BOMpPOCaM TMOPsAKA MPEJOCTABICHUS MYHUIMIAIbHON
YCIYTU OCYIIECTBISETCS MPU MOJYyYEHUH OOpaIeHMs] 3aMHTEPECOBAHHOIO JIMIIA O IMPEI0CTaBICHUN
NUCbMEHHOW MH(POPMALIMH 110 BOIIPOCAM MPEJOCTaBICHUS MYHHIIUIIATBHON YCITyTH.

CriermanmicTsl YTOTHOMOYEHHOTO OpraHa, yYacTBYIOIIME B MPEIOCTABICHUN MYHHUIUITATHLHON
yenyru, pabotHukn M®L, ydacTByrolye B OpraHu3aluy NpeIoCTaBICHNUs MYHUIUIIAIBHON YCIIYTH,
OTBETCTBEHHBIE 3a pAcCMOTpeHHe oOpalieHus, o0ecrneunBaroT OOBEKTUBHOE, BCECTOPOHHEE U
CBOEBPEMEHHOE pacCMOTpEHHE 0OpallleHus], TOTOBST MMCbMEHHBIN OTBET IO CYLIECTBY MOCTaBIEHHBIX
BOIIPOCOB.

PaccmoTpenue nmuchMeHHBIX OOpalieHuil ocymiecTBisercs B TedeHue 30 qHel ¢ MOMeHTa HX
perucrtpanmi B TOpsiike, ycraHoBieHHOM DenepanpHbiM 3akoHOM oT 02.05.2006 Ne 59-d3 «O
nopsijike paccMOTpeHus oOpaieHuii rpaxxaan Poccuiickoit denepannny, myTeM HanpaBieHUs OTBETOB
MOYTOBBIM OTIIPABJICHUEM WK B (POpPME AJIEKTPOHHOTO COOOIICHHS MO aJpecy AIEKTPOHHOM MOUTHI
1100 yepe3 Enunblil moprai, B 3aBUCUMOCTH OT crioco0a oOpalieHust 3asiBUTE.

1.3.3. M®I] ocymecTisier WHPOPMHPOBAHWE, KOHCYJIHTHPOBAHUE 3asBUTENCH O MOpSIKe
IPEOCTaBIIEHUs] MyHHIUIIANBbHON ycimyrd B M®LI, o Xoze BBINONHEHHS 3ampoca O Mpel0CTaBICHUN


http://www.gosuslugi.ru/
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MYHUIUIIAJIBGHON YCIIYTH, MO HWHBIM BOMNPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHUIUIAIbHOMN
YCIYyTU, B COOTBETCTBUHU C COTJIAIIEHHMEM O B3auMoOJeUCTBUU Mexay MOPI[ m YnosHoOMOYEHHBIM
OpraHoM (Jjajiee — COTJIAlICHHE O B3aMMOJCHCTBHM) B cekTopax mH(opmupoBanus M®IL], Ha caiite
M®II, no TenedoHy earHOM cripaBouHOM ciy:k061 M®II: 8 (4812) 22-13-22.

WNudopmupoBanre 0 X0/€ BBITIOJHEHUS 3allpoca MO MPEJOCTABICHHIO MYHUIIUIIATBHON yYCIyTH
MOXKeT ocymecTBisIThest MOL] B cinyuae momaun 3asBienus B M®II, nu6o na Enqunom moprane ¢
BEIOOpOM crioco0a moTydeHus pe3yiabTara yciyru dyepe3 MO,

2. CraHaapT npeaocTaBjieHUsi MyHHIIMNIATbHOM YCIyru

2.1. HauMeHOBaHHE MYHMLIMIIAJBHON yCIyrd
HaumenoBanue wmyHununansHoit ycinyru «lIpenocraBienue cBeaeHMid, JOKYMEHTOB H
MaTepHajioB, COJEPXKAIIUXCS B TOCYIapCTBEHHOW WH(POPMAIMOHHON cucTteMe obecneueHus
rpagoCcTpOUTEIbHON AesTenbHOCTH CMOJICHCKOM 00IacTH.

2.2. HamMeHOBaHMe MCTIOJTHUTEJISI MyHUIMIIAIbHON YCIyTH

2.2.1. MyHununaibHyIo yciayry NpeaocTaBisieT Y IOJIHOMOUYEHHBIN OpraH.

Henocpencrsennoe npenocrapieHue MyHULUNAIBHON YCIYTH OCYLIECTBIISIET: AJIMUHUCTpALIUS

MYHUIUIAIBLHOTO 00pa3oBaHus «[ IMHKOBCKUI MyHULIMNIAIBHBIA OKpyr» CMOJIEHCKOM 001acTH.

2.2.2. llpu npenocTraBieHUM MYHUIMNAIBHON YCIyrHM YIOJHOMOYEHHBIH OpraH B ILENAX
HOJY4YEeHHUsl TOKYMEHTOB (MH(pOpMaluu), 00 OCYIIECTBICHUS COTJIacOBAaHUM WIIM WHBIX JeHCTBUI,
HEOOXOIUMBIX JJI IMPENOCTABICHUS MYHMIMIAIBbHOW YCIIyrd, B3aumojeiicTByeT ¢ denepaibHbIM
ka3HauelictBoM (KasnaueiictBo Poccum) B mensx 3ampoca CBEACHUHM, colepxaluxcs B
['ocynapcTBeHHON MH(POPMAIIMOHHOM cUCTEME O TOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX IIaTeXax.

2.2.3. IlpenocraBnenue MyHuLMDaibHOW yciayrn B MOL[ ocymecTBisercs B IMOPSIKE,
OIIPEICIIEHHOM COIVIAIIEHUEM O B3aUMOJCHCTBUU.

2.2.4. Cneuuanuctsl YIOJHOMOYEHHOIO oprasa, pabotHuku MLl He BmpaBe TpeboBaTh OT
3asiBUTEJII OCYILLIECTBJICHUS JAECUCTBUN, B TOM YHUCIIE COIJIACOBaHWM, HEOOXOAMMBIX ISl MOJyYEHUs
MYHUIUTNAIBHON YCIYTH U CBSI3aHHBIX C OOpAallleHHEM B MHBIE OPraHbl MECTHOTO CaMOYIIpaBJICHHUS,
rOCy/IapCTBEHHbIE OpraHbl, OpraHU3alui, 3a HCKIIOYEHHEM IIOJIyY€HHUs YCIYyT, BKJIIOYEHHBIX B
HepevyeHb YCIYr, KOTOpbIE SBIAIOTCS HEOOXOTUMBIMH U OO0S3aTENbHBIMU JUIS HPEJOCTaBIICHUS
MYHUIIMNIAJIBHBIX YCIIYT, YTBEP)KIACHHBbIH HOPMATHUBHBIM IPaBOBBIM aKTOM OpraHa MECTHOIO
CaMOYIPAaBJICHUS.

2.3. Onuncanue pe3yjbTaTa NpeJoCTaBACHUA MyHUIMNIAILHONH YCIyTH
[Tponerypa mpenocTaBneHusi MyHHIIUTTAIBHOW YCIYTH 3aBEPIIACTCS TOIYYCHUEM 3asiBUTEIIEM
CBE/IEHUI1, TOKyMEHTOB, MaTepPHaJIOB, COJIEPKAILUXCS B TOCY1apCTBEHHON NH(OPMAIIMOHHON crcTeMe
obecrieueHusT TPagOCTPOUTENbHON gAesTenbHOCTH C(CMmoneHckor obmactu  (mamee — TUCOI/]
CMOJIeHCKOM 00J1acTH).

2.4. Cpok npenocraB/jieHus] MYHHIIUIIAJIBHOM YCJIYyTH

2.4.1. Cpoxk mpeaocTaBlieHUs] MyHUIIUTIAIIBHONW YCIIYTH COCTaBJsieT He Oosiee 5 pabouux gHEH
CO JHS OCYILECTBIIEHUS OIUIAThl (PU3NYECKUM WIIN IOPUIUYECKUM JIUIIOM.

2.4.2. Cpok mnpenocTaBi€HUs MYHHUIMNAIBHOW YCIYTM HCYHUCISIETCS CO JIHA PETUCTpauuu
3arpoca B YIIOJIHOMO4YeHHOM opraHe. C MOMEeHTa yTBEep K/IeHUsS] TEXHUUECKUX TPeOOBaHUH K BEIEHUIO
pEecTpoB  rOCYAApCTBEHHBIX HMH(POPMAIMOHHBIX CHCTEM OO€CleYeHHUs] TpaloCTPOUTEIBbHOMN
JEATENIBHOCTH CPOK IPEJOCTABICHUS MYHHULMINAIBHOW YCIYTH HCUMCISAETCS CO JHS PETUCTpaluu
3armpoca YIMOJHOMOYEHHBIM OpraHOM B peecTpe IMpeloCTaBICHUsS CBEIEHUH, JIOKYMEHTOB,
MaTepHajoB. YTOJIHOMOYEHHBIH OpraH perucTpUpyeT 3alpoc B JIEHb €ro IMOJy4eHus Jnbo Ha
CIenyIomuid pabounii JeHb B CIydae IMOJy4YeHHUs 3ampoca mocie 16 4yacoB TEKyIiero padodero JTHs
WIN B BBIXOJHOH (IIpa3AHUYHBIN) 1€Hb.

2.4.3. Cpok Bbl1auM (HampaBieHUs) JOKYMEHTOB, SIBISIOUIMXCS PE3yIbTaTOM MPEAOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH, COCTaBIISIET:
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1) uepe3 MO®II — cpok nepenaun pe3ynbrara npenocrasieHus yciayru B MOI onpenensercs
COIVIAIIEHUEM O B3aUMOJCHCTBHH;
2) B 3JIEKTPOHHOH (popMe — B CPOK, HE IPEBBIIIAIOIINN OJJHOrO pabo4ero AHS.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHX OTHOIIECHMSI,
BO3HUKAIOIINME B CBS3M € NMPeI0CTABJIEHHEM MYHHMIMIIAJbHON yCIyru
[IpenocraBiieHne MyHULIMTIATLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:
- 'pagocTpoutensHbM KojiekcoM Poccuniickoit denepanmu;
- mocraHoBieHueM IlpaButensctBa Poccuiickoii ®epepanmm ot 13.03.2020 Ne 279 «O6
UH(OPMAIIMOHHOM 00€CIIEYeHUHN TPAJOCTPOUTENBHOMN IEITEIHHOCTI.

2.6. UcuepnbiBaOIIMii epevyeHb JOKYMEHTOB, HE0OX0AUMbIX B COOTBETCTBHH ¢ HOPMATUBHBIMH
NMPaBOBBIMHU AKTAMM /ISl IPEI0CTABJIEHUS MYHMINNAJbHON YCJIYTH M YCJIYT, KOTOPbIe
SIBJISAIOTCH HEOOXOAUMBIMH H 00513aTeIbHBIMHU JIS1 IPEAOCTABJICHUA MYHHMIMIIAJIBbHON yCIyIH,
NMO/AJIeKAIIMX MPeACTABIEHUIO 3asiBUTEIEM, CIIOCOObI UX MOJIy4YeHUsI 3asiBUTEIeM, B TOM YHUCJIE B
3JIEKTPOHHOH (hopMe, MOPSAAOK HUX NPeICTABICHUS

2.6.1. OcHoBaHueM JyIs Haydaja OKa3aHUs MYHULMIAIBHON YCIyTu SIBJISETCS MOCTYIJICHUE B
YIOTHOMOYEHHBIN OpraH 3ampoca O MPeJI0CTaBICHUH MYHHUIMIIAIBLHOW YCIyTd 1o (opme, corjacHo
MPUWIOKEHUIO K HACTOSAIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. 3ampoc MoOxeT ObITh TOJAH 3asBUTEIEM B YIOJIHOMOYEHHBIH OpPraH OJHUM U3
CJIEYIOIIUX CIIOCOOOB:

- B 9JICKTPOHHOM (hopme ¢ ucnonpzoBanueM Enunoro noprana;

- B OymaxkHoit hopme npu obpamennn B MOII.

2.6.3. Ilpu nmuunom oOpamienun 3asButeis B M®L] 3a yciayroil mpeabsBiseTcss TOKYMEHT,
YA0CTOBEPSIOMINMA JTNYHOCTD. [Ipu oOpaienun npeactaBuTess (3aKOHHOTO MPEICTABUTEIIS) 3asiBUTEIS
3a yCIIyrOM MpeabsBIsSETCS JOKYMEHT, YAOCTOBEPSIOIIMMI JTUYHOCTh MPEACTABUTENS U JIOBEPEHHOCTb,
COCTaBJICHHasi B COOTBETCTBHUU C TpeOOBaHUSAMM TPakKIaHCKOTO 3aKOHOAATeNbcTBa Poccuiickoit
Oenepanuu, MO0 UHONW JOKYMEHT, COIEpPIKAIIUKA MOJTHOMOYHUS MPEICTaBISITh UHTEPECHl 3asiBUTEINS
NP TIPEIOCTABICHUU MYHHUITUTIATHBHOM YCIIYTH.

B cnyyae HampaBneHus 3asBUTeNeM 3ampoca B OymMaxkHOM ¢opme Takod 3ampoc
MOAMKUCHIBACTCSI UM COOCTBEHHOPYYHO. B ciiydae moamucanus 3amnpoca B OyMakHOW ¢opme
Mpe/ICTaBUTENIeM (3aKOHHBIM TPEACTABUTETIEM) 3asgBUTENSl 005S3aTeIbHBIM MPUIOKEHHUEM K TaKOMY
3ampoCy SIBJISIOTCS IOKYMEHTHI, MOJTBEPKAAIOIINE YKa3aHHOE TTOJITHOMOYHE TaKOTO JIUIIA.

B cnywae ecnu 3ampoc HampaBisieTcs 3asBUTENEM WM  TMpeACTaBUTENEM (3aKOHHBIM
MPEACTABUTENIEM) 3asBUTEIST B DJJIGKTPOHHON QopMe, TakoW 3ampoc TMOAMUCHIBACTCS MPOCTOMN
AIIEKTPOHHON MOMUCHIO 3aBUTENS JINOO MPEICTaBUTENS (3aKOHHOTO MPECTABUTES ) 3asIBUTEIS.

2.6.4. K moxkymeHTaMm, MpuiIaraeMbIM K 3arpocy, KOTOpBIC 3asBUTENb JOJDKEH IPEICTABUTH
CaMOCTOSITENIbHO, BXOJWUT KOIHS JOKYMEHTa, MOATBEPKIAIOLIEro MPaBO Ha MOJIyYEHHE CBEACHUU,
JIOKYMEHTOB, MaT€pUajIOB, OTHECEHHBIX K KaTeTOPUU OTPAHUYCHHOTO JOCTYIIA, €CIIM 3alpaliiBaeMble
CBEJICHUS, TOKYMEHTBI, MaT€pUabl OTHECEHBI K KATETOPUU OTPAaHUYEHHOTO J0CTYTa.

2.6.5. JIoKkyMeHTBI, NpeACTaBIsIEMbIC 3asBUTEIIEM, JIOJDKHBI COOTBETCTBOBATH CIICAYIOIIUM
TpeOOBaHUAM:

-B JIOKyMEHTaxX HE JOHKHO OBITh TMOAYHMCTOK, TPHUIIHACOK, 3a4ePKHYTHIX CJIIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABICHUN;

-JIOKYMEHTHI HE JIOJDKHBI OBITh UCTIOJTHEHBI KapaH/IaIlIoM;

-JIOKYMEHTHI HE JI0JKHBI UMETh MOBPEXACHUHN, HATMYUE KOTOPBIX JIOMYCKAEeT MHOTO3HAYHOCTh
MCTOJIKOBAHUS COACPIKAHUS.

2.7. UcyepnbIBaAOIIM NepeYeHb JOKYMEHTOB, HE00OX0AUMbIX B COOTBETCTBHMH C HOPMATUBHBIMH
NMPAaBOBbIMHU AKTAMM VISl IPEAOCTABJICHUSA MYHULMIIAJIBbHOU YCIAYTH, KOTOPbIEe HAXOAATCHA B
pacnopsizkeHMH rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U UHBIX
OPraHoB, YYaCTBYKOUIUX B IPeI0CTABJICHUN MYHHUIUNIAJIBLHON YCJIYI'H, KOTOPbIE 3asBUTE/b
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BIIPaBe NMPEACTABUTD, a TAKKe CIIOCOObI UX MOJIy4YeHUsI 3assBUTEISIMH, B TOM YHCJIe B

3JIEKTPOHHOI (popMe, MOPAIOK UX NMPeEACTABJIEHUS

2.7.1. B nepeyeHb TOKyMEHTOB, HEOOXOAUMBIX JUIsl IIPEIOCTABICHUSI MyHHUIIUIIATBHON YCIIyTH,
KOTOpBIE  HAxXOJATCS B  PACHOPSDKCHMM TOCYAAPCTBEHHBIX OPraHOB, OPraHoOB  MECTHOIO
CaMOYIpPAaBJIEHUS M MHBIX OpraHM3allMii, 3ampalIMBacMbIX B paMKaX MEKBEJOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMOJEHUCTBUS, U KOTOpbIE 3asBUTEIb BIPaBE NPEACTaBUTh IO COOCTBEHHOM
WHUIIMATHBE, BXOMUT KOMHUSA JOKyMEHTa (MH(OpMamuu) O BHECEHUHM IUIATHl 3asBUTENEM 3a
IPEOCTaBIEHNEe MyHULMIIAIBHONW yCIyrd (B cllydae BO3ME3IHOIO MPEJOCTaBICHUS MYHUIMIAIbHON
YCIIYTH) B OJTHOM 3K3EMILISIpE.

2.7.2. HenpencrapiieHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 HacTosIiero
pErjJamMeHTa, He SIBJISIETCS OCHOBAHUEM JJIs OTKa3a B IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

B cnydae ecnum JIOKyMEHTHI, yKa3aHHble B IyHKTe 2.7.1 HacTOsIEro perjiaMeHTa, He
IPEJCTaBICHbl  3aBUTENEM, CHEHUAJIUCT YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a
IPEJOCTaBIIEHUE YCIYIH, 3alpalldBaeT MX B IOPAJKE MEXKBEIOMCTBEHHOIO HH(OPMAIMOHHOIO
B3aUMOJICHCTBUS.

2.7.3. Cnenuanuctsl YTIOJIHOMOYEHHOTO opraHa, padotHukun MO®IL] He BnpaBe TpeboBaTh OT
3asiBUTEIIA:

- IIpe/CTaBJICHUs JOKYMEHTOB U MH(OpPMAIMK UM OCYLIECTBICHUS IEHCTBUI, NpeicTaBIeHUE
WIM OCYIIECTBICHHE KOTOPbIX HE TNPEJYCMOTPEHO HOPMAaTUBHBIMM IIPABOBBIMH  aKTaAMHU,
PETyJINPYIOIIUMHU OTHOIIECHHUS, BOZHUKAIOIIUE B CBSA3U C IPEJOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH;

- MpEACTaBICHUS JTOKYMEHTOB UM MH(pOpMAalMU, B TOM YHUCIE IOATBEPXKIAIOIIMX BHECEHUE
3agBUTENIEM IUIaThl 3a IPEJOCTABICHUE MYHMLIMIAJBHOM yCIyrd, KOTOpBIE Haxoaircs B
pacnopsKEHUH OpraHOB, IPEJOCTABISAIOIUX [OCYIapCTBEHHBIE YCIYTH, OPraHOB, IPEIO0CTABIISIOIINX
MYHULIMIIAJIbHBIE YCIYTH, MHBIX TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYINPAaBICHUS
a1M00 MOJBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIIpaBJICHUS
OpraHM3aluii, y4acTBYIOIIMX B IPENOCTABICHUU IPEAYCMOTPEHHBIX 4YacTblo 1 cratem 1
O®enepasnibHoro 3akoHa Ne 210-®3, B COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU
Poccuiickoii deneparuy, HOpMaTUBHBIMU NPaBOBBIMM aKkTaMH cyObekToB Poccuiickoit denepanuu,
MYHHULIMNIAJbHBIMA ~ IPABOBBIMM  aKTaMM, 32 HCKIOYEHMEM JOKYMEHTOB, BKIIIOUEHHBIX B
onpezeneHHbl yacTbo 6 ctarbu 7 denepanbHoro 3akoHa Ne 210-D3 nepeueHb JOKYMEHTOB;

- OCYILECTBJIEHHUS NEHCTBUI, B TOM 4YHCJE COTJACOBAHWM, HEOOXOAMMBIX MJIs TOTY4YECHHUS
MYHUIIUTIATBHBIX YCIYI U CBSA3aHHBIX C OOpallleHHeM B MHbIE T'OCYAAPCTBEHHBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYIpaBJIEHUs, OpraHU3alMy, 3a HCKIOYEHHEM TOJY4YEHHUs YCIYyT M IOJIy4eHUs
JOKYMEHTOB M HH(OpMaIUK, MPeJOCTaBIIEMbIX B pe3ylbTaTe MNPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHHM, yKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-03;

- IPEJICTaBJICHUS TOKYMEHTOB U MH(OPMALIUHU, OTCYTCTBHE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAIMCh NpPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJIf
NPEOCTaBIEHUs] MYHUIMNAIBHON yCIyru, JuU00 B MPEJOCTaBIEHUM MYHUIMIAIBHOM YCIYTH, 3a
UCKJIIOYEHHEM CJIy4aeB, NMpeAyCMOTpPEHHBIX MyHKTOM 4 yactu | crateu 7 @DenepalibHOTO 3aKOHA
Ne 210-D3.

2.8. UcyepnbiBalomye nepevyH OCHOBAHMI /ISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEO00XOAUMBIX ISl MPEAOCTABJICHUSI MYHHIMIIATbHON YCJIYIH, a4 TAK/Ke YCTAaHABJIMBAEMbIX
(enepanbHBIMH 3aKOHAMM, IPUHUMAEMbIMHU B COOTBETCTBUM ¢ HUMH UHBIMU HOPMATUBHBIMU
npaBoBbIMHU akTamMu Poccuiickoit @enepanun, 3aKOHAMU M HHBIMH HOPMATHUBHBIMH
npaBoBbIMU aKTaMH CMOJIEHCKOM 00/1aCTH OCHOBAHMII 1J1sl IPUOCTAHOBJICHHS NPEI0CTABICHUS
MYHMIMIAJIbHON YCJIYTH HJIM 0TKA3a B PEAOCTABJICHNH MYHUIMIIAJIBHON YCIyTH

2.8.1. OcHOBaHMs Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIA TMPEIOCTABICHUS
MYHUIIMIIAJIbHOW YCIyTH, OTCYTCTBYIOT.

2.8.2. OcHOBaHMS i1 TPUOCTAHOBIICHHSI TPENOCTABICHHUS MYHHULIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.3. OcHOBaHMSIMU JUISl OTKA3a B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH SIBISIIOTCS:
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1) 3ampoc HE CONIEPKUT PEKBU3UTOB HEOOXOJMMBIX CBEIEHUH, JOKYMEHTOB, MATEPHAIIOB U
(W) KamacTpoBOrO HOMEpa 3E€MEeNbHOTO YydacTka (ydacTkoB), W (WJIM) aaApecoB OOBEKTOB
HEJABM)KUMOCTH, U (MJIM) CBEJICHUN O TPAaHUIAX TCPPUTOPHH, B OTHOIICHUU KOTOPOH 3ampaniuBarOTCs
CBEJICHUS, JOKYMEHTBHI, MaTepHaibl, KOTOPbIC JOJDKHBI COAEpKaTh Trpaduyeckoe ONHCaHuE
MECTOIOJIOKCHHSI TPAHHMIL 3TOW TEPPUTOPUH, TIEPEUEHb KOOPAMHAT XapaKTEPHBIX TOUEK ITUX TPAHUIL B
CHUCTEME KOOpIWHAT, YCTAaHOBJICHHOW [UIi BeJACHHUA EJWHOrO TOCYyJapCTBEHHOTO —peecTpa
HEBMKUMOCTH.

2) OTCYTCTBHE ajapeca 3JeKTPOHHOH MOYTHI, HA KOTOPBIA OpPraH MECTHOIO CaMOYIPaBJICHHUS
HanpaBJseT yBeJOMJICHHE 00 OIjIaTe MPeJOCTaBICHUS CBEICHHH, TOKYMEHTOB, MaTepUaIOB (B Cilydae
HaIpaBJIeHUs 3anpoca B OyMaxkHOU hopme);

3) oTcyrcTBHE JOKYMCHTOB, IOATBEP)KIAIOIIMX IOJTHOMOYHME JIMIA, YIOJIHOMOYCHHBIM
JICMCTBOBATh OT UMCHH 3asBUTENIS (B CITy4ae HalpaBJICHUS 3apoca MPeJACTaBUTEIIEM 3asiBUTEIS);

4) 3ampoc OCYMIECTBISICTCSI B OTHOIICHWU CBEICHHM, TOKYMEHTOB, MaTepUAIOB, KOTOPHIC B
COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu copepkaT HHGOpPMAIHMIO, AOCTYI K
KOTOPOW OTpaHUYCH U TI0JIh30BATE)Ib HE UMEET MpaBa I0CTYIa K HEel;

5) mo ucreyeHuu 7 pabouMx JHEH CO JHS HANpPaBJICHUS TOJIH30BATENIO YBEIOMIICHHS 00
OIUIaTe TPEJOCTABIICHUS CBEICHHM, TOKYMEHTOB, MaTepuaioB HHQopMarus o0 OCYIIECTBICHUU
MOJIb30BATEJIEM OIUIAThl MPEAOCTABICHHS CBEICHH, JOKYMEHTOB, MAaTCPUAIIOB y OpraHa MECTHOTO
CaMOYTIpaBIICHUS] OTCYTCTBYET WJIM OIUIaTa NPEIOCTAaBICHHUS CBEICHHHA, JOKYMEHTOB, MaTEpHUAJIOB
OCYILIECTBIICHA HE B IIOJIHOM 00BEME.

2.9. [lepeyeHsb ycayr, KOTOpbIe ABJASIOTCS HEO0X0AUMbIMH U 00513aTeJILHBIMU /LIS
NpeaoCcTaBJIeHUs] MYHUIIUNATbHOM YCJIYTH
MyHunumnagpHas yciyra mpefocTaBisieTcss 0e3 MpedoCTaBICHUs yCIyT, KOTOPbIE SBISIOTCS
HEOOXOAUMBIMH M 0053aTEIbHBIMU ISl PEOCTABICHHS] MyHUIIUTTIAIIBHON YCIIYTH.

2.10. ITopsinok, pa3mep ¥ OCHOBAHUSA B3UMAHMS IOCYAAPCTBEHHON MOMLIHHBI
WM MHOH IIAThl, B3MMAeMOil 32 NPeI0CTaBIeHHe MYHUIUNIAJTBHOM YCIYIH

2.10.1. B coorBercTBUM ¢ nmyHKTOM 24 IlpaBui 3a mpenocTaBiieHUE CBEJEHUH, JOKYMEHTOB,
matepuaios, coaepxanuxcs B TMCOI'J] Cmonenckoit o6nacTy, B3UMaeTcs 1jara, 3a UCKJIIOYEHUEM
ciydaeB, Korja ¢enepaJbHbIMU 3aKOHAMHM YCTAHOBJIEHO, YTO YyKa3aHHbIE B 3allpoce CBEICHUS,
JIOKYMEHTBI, MaTepHalibl IPEJOCTaBIIAIOTCS 0€3 B3UMaHUs TUIAThI.

B I'NCOI'l CmoneHckoi 061acTi MOXET ObITh peain30BaHa BO3MOXHOCTb OCYIECTBICHHUS
OIUIaThl IPENOCTABICHUS CBEICHHM, JOKYMEHTOB, MAaTE€pHalOB IIyT€M HHTErpallid B Hee
O€e3HANIMYHBIX IUIATEKHBIX CEPBUCOB, IPU ATOM 3asBUTENIO OOECHEUMBAETCS IOATBEPXKICHUE
OCYIIIECTBJICHUS UM OILIaThI.

2.10.2. B cootBercTBUM ¢ IMyHKTOM 24 [lpaBmi 3a mpenocTaBieHHE CBEJICHH, TOKYMEHTOB,
MmaTepuanoB, coaepxamuxcs B TMCOI'l Cmonenckoit obnactu, ¢ 3asBUTENEH B3MMaeTcs IulaTta B
pasmepe:

1) 100 pyOneii — 3a mperocTaBieHHEe KOIMUHM OJHOIO JIOKYMEHTa, MaTepuana B 3JIEKTPOHHOU
dbopMe (32 UCKIIIOUEHNEM MaTEepUANIOB U Pe3yIbTaTOB HHKEHEPHBIX U3bICKaHUI);

2) 100 pyOneii — 3a Kaxxayl0 CTOpOHY JucTa Gpopmara A4 KONMUU JOKYMEHTOB, MaTepHajoB B
OymaxHo! hopme (3a UCKITIOUEHHEM MaTEPUaJIOB U PE3yIbTAaTOB MHKEHEPHBIX U3bICKAHUI);

3) 5000 pyOneit — 3a mpemocTaBiIeHHE KONHWU MAaTEPUATIOB U PE3yJbTaTOB HH)KEHEPHBIX
U3BICKaHUH B 3JIEKTPOHHOI opme (BHE 3aBUCUMOCTH OT KOJIMYECTBA JIUCTOB);

4) 5000 pybneit — 3a mpeAOCTaBICHHE KONMHMHM MAaTEPUATOB M PE3YJIbTaTOB HH)KEHEPHBIX
u3bICKaHu# B OymaxkHoit ¢popme u 100 pyOreit — 3a Kaxkyr0 CTOpOHY JucTa popmaTta A4 KOIMUHM TaKHX
MaTepUaloB U Pe3yJbTaToB;

5) 1000 pyGmeit — 3a mpemocTaBieHUE CBEACHUH 00 OJHOM 3EMEIbHOM YydYacTKe (4acTu
3€MEJIBHOTO y4acTKa) 3a Kax/ple noaHble (HenoaHele) 10 000 kB. METpOB IJIOMIAAN TAKOTO y4acTKa U
(MM) TOMOIHUTENbHBIM KOHTYP (/IS MHOTOKOHTYPHBIX 3€MENIbHBIX YYaCTKOB) B AJIEKTPOHHOU (hopMme;

6) 1000 pyGmeii — 3a mpenocTaBieHHE CBEACHHI 00 OJHOM 3eMENbHOM YdacTKe (JacTu
3eMEJIbHOTO y4JacTKa) 3a Kaxaple mojaHbie (Hemoaubie) 10 000 KB. METPOB IUIOMIAAN TAaKOTO y4acTKa U
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(M) MOTIOMHUTENBHBIM KOHTYp (711 MHOTOKOHTYPHBIX 3€MeNbHBIX ydacTKoB) U 100 pyOumeii — 3a
KaX]IyI0 CTOpOHY Jiucta (hopmaTta A4 TakuxX CBEICHHI B OyMaxHO# dopme;

7) 1000 pyOmeii — 3a MpenoCTaBICHUWE CBEACHUA 00 OJHOM OOBEKTE KalHUTaIbHOTO
CTPOUTEINIbCTBA B AJIIEKTPOHHOU (hopMme;

8) 1000 pybneit — 3a mpemocTaBICHHE CBEACHHH 00 OJHOM OOBEKTEe KalHUTaIbHOTO
crpoutenbeTBa B 100 pyOitei — 3a KakIyr0 CTOpOHY JucTa popmara A4 TakuX CBEJACHUN B OyMaKHOM
opme;

9) 1000 pybmeii — 3a MpeAOCTaBIICHHE CBEJACHUW O HEpPa3TPAaHWUYCHHBIX 3EMIISX 33 KaXIble
nonHbie (HeronHbie) 10 000 kB. METPOB IIOMIAINA TAKUX 3€MEIb B AJIEKTPOHHOU (hopme;

10) 1000 py6seit — 3a MpeAoCTaBIICHHE CBEICHHH O HEPa3rpPaHMYCHHBIX 3EMIISIX 3a KaXIble
nosable (HenoaHeie) 10 000 kB. MeTpoB Iomaau Takux 3emenb u 100 pyOreit - 3a KaKayi0 CTOPOHY
nucta ¢popmara A4 TaKuX CBEICHHHN B OyMakHOU dopme;

11) 100 py0meii — 3a mpenocTaBiIeHUE CBEICHUH, pa3MEIIEHHBIX B UHPOPMALMOHHON CUCTEME,
HE yKa3aHHBIX B moAmyHkTax 6 — 10 HacTosmiero myHkTa, B 3JeKTpoHHON Gopme u 100 pydnei — 3a
KaXIyI0 CTOpOHY JicTa hopmara A4 Takux cBeeHUH B OyMakHO# popme.

2.10.3. B ciydae ecnu marepualibl MPEAOCTABISIOTCS B OyMaxxHOM (hopmare, OTIUYHOM OT
¢dopmara A4, CTOMMOCTh PACCUUTHIBACTCS MCXOJS M3 KOJIMYECTBA IMOJHBIX WM HETOJHBIX JIUCTOB
dopmata A4, HEOOXOAUMBIX ISl pa3MELICHHUs YKa3aHHOTO MaTepuara.

2.10.4. Pacuer cTOMMOCTH IIPEIOCTABIICHUS CBEJIEHUN O TEPPUTOPUU MPOU3BOAUTCSA UCXOS U3
KOJIMYECTBA 3EMEJIbHBIX YYaCTKOB (YacTeil 3eMENbHBIX YYacTKOB) U IUIOLIAJM HEpa3TpaHMYEHHBIX
3eMeJlb, PACHIOJIOKEHHBIX B TPAHUIIAX TAKOW TEPPUTOPHH.

2.10.5. Ecnu mnnata 3a MpeaoCTaBICHHUE CBEJEHUH, JOKYMEHTOB, MaTepuajoB BHECEHa
3asgBHTEIEM B pa3Mepe, MPEBBINIAIONIEM OOIIMK pa3Mep IUIaThl, HAYMCICHHON 3a INPerI0CTaBICHUE
CBEIICHH, TOKyMEHTOB, MaTepUAIOB, Y TOJHOMOYCHHBIN OpraH MO 3asBJICHUIO 3asSBUTENSI B CPOK HE
no3aHee 3 MecsALEB CO JHS IOCTYIUIGHHS TaKoro 3asBieHUs oOecreurBaeT BO3BpaT W3JIMILIHE
yITA4YeHHBIX CPE/ICTB.

2.10.6. Ecnu 3agBuUTEN0 OBLJIO OTKAa3aHO B IIPEIOCTABIECHUU CBEACHUM, JOKYMEHTOB,
MaTepuaioB MO OCHOBAHUIO, YKa3aHHOMY B TOJIMYHKTEe 5 myHKTa 2.8.3 HACTOSIIEr0 periamMeHTa, B
CBSI3W C BHECEHHEM IUIATHI 3a TPEJAOCTABICHHE CBEACHUH, IOKYMEHTOB, MaT€pPHajoOB HE B TOJIHOM
o0beMe, YIOJTHOMOUYEHHBIM OpraH Mo 3asBJICHUIO 3asSBUTENS B CPOK HE MO3/Hee 3 MecsleB cO THS
MOCTYIUICHHUS TAKOTO 3asBJICHUSI 00ECTIEYMBAET BO3BPAT YIUIAYCHHBIX CPECTB.

2.10.7. Omnnara mpenoCTaBIE€HUs CBEIEHUH, JOKYMEHTOB, MAaTE€pHAlIOB, COJCP)KAIIMXCS B
I'MCOT'l CmoneHcko# 001acTH, OCYIIECTBIISIETCS 3asiBUTEIIEM IMMyTeM OE3HAIMYHOTO pacuera.

PexkBu3uThl AN OImaThl 32 MPEAOCTaBICHHME CBEICHUN, TOKYMEHTOB, MaTepuasoB,
conepxarnuxcst B T MCOI'Jl Cmonenckoit o6nacTu:

HNHH- 6700027489 KIIII- 670001001

YOK no CmoneHckoit ob6nact ( AAMUHHCTpAIUS MyHUIIUIAIBHOTO 00pa3oBanus «l JIMHKOBCKUI
MYHHUIUNATBHBIA OKpyr» CMoneHckoi obiactu j/c 04633D02020)

Kas. cuer. 03100643000000016300

OKI Ne5 I'V banka Poccun o LHPO//Y DK o Cmonenckoii odmact r.CMOIEHCK

BUK- 016614901

EKC 40102810445370000055

OKTMO-66509000

2.10.8. B cinydyae BHeceHHUs B BBIJAHHBIN MO pe3ylbTaTaM MPEAOCTABICHHS MYHHIIMITAIBLHOM
YCIYTH JIOKYMEHT W3MEHCHWH, HalpaBlICHHBIX Ha HWCIPaBICHHE OINMMOOK, JOMYIICHHBIX IO BHUHE
CHEIHUAMCTOB U (WIIK) MOKHOCTHOTO NUIa YTmolHOMoueHHoro oprana, M®Il u (unu) paboTHHKA
M®II, c 3aaBuTENS IJIaTa HE B3UMAETCS.

2.11. MakcMMAJIbHBbIH CPOK OKM/IaHUS B 0YepelH MPH MoAayde 3a1poca o NpeaoCTABJICHUHN
MYHMIMNAJIbHON YCJIYTH M IIPH MOJYYeHHH pe3yJibTaTa MpeJoCcTaBIeHU MyHUIUNIAJIbHOH
yCIayru

2.11.1. MakcumasibHOE BpeMsl OXKHJAAaHUS B OYEPEIU IPHU MOAAYE 3aMpoca O MPEAOCTaBICHUH
MyHULIMTNIATbHOU yeinyrd B MOII He 10omkHO mpeBbIaTh 15 MUHYT.


consultantplus://offline/ref=EC2A4A1E4277F17BF2751B132D34600E35B5030163541A759BA74C5A809D4FCD3C67BE4CDD6C9B9E4CBFD843DAFDE8E860415164665EBDF7AA2BL
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2.11.2. MakcumaiibHOE BpeMsl OXUJAHMS B Ouepeld IpU IOJYyYEHUH pe3yibTara
MPEIOCTABICHHUS MyHULIMTIATBHON yciiyru B M®L] He 1omkHO npeBbImaTh 15 MUHYT.

2.12. Cpok ¥ MopsAI0K PerucTpanuu 3anpoca 3asiBUTEJIs1 0 MPeI0CTABJIeHHU MYHUITUTIAILHOM
YCJIYI'H, B TOM YHCJe B 3JIEKTPOHHOI opme

2.12.1. 3anpoc ¥ TOKYMEHTBI, HEOOXOIUMBIC ISl TPEIOCTABICHUS MYHHUIIUTIAIBHOW YCIIYTH,
PETUCTPUPYIOTCS B JIEHb UX MOCTYIUIEHUS B YIIOJHOMOYEHHBIH OpPraH B MOPSAKE, NPEAYCMOTPEHHOM
10/1pa3/iesioM 3.2 HaCTOSILIErO peryiaMeHTa.

Perucrpanus 3anpoca 3asBUTENs, IOCTYIIMBLIETO B YIIOJIHOMOYEHHBIH OpPraH B 3JIEKTPOHHOU
dbopMe B peecTpe IMpeNOCTABICHUS CBEACHHM, JOKYMEHTOB, MaTEpHUajOB OCYILIECTBISECTCS B JCHBb
NOJy4YeHHUsl 3ampoca Jub0o Ha ciefyrommii pabounii AeHb B ciydae MOJydyeHHs 3ampoca mocie 16
4acoB TEKYIIEro pabovero JIHs WK B BHIXOAHOM (Mpa3IHUYHBIN) EHb.

2.13. TpeGoBaHMsl K MOMELIEHUSIM, B KOTOPBIX NPeI0CTAB/ISETCH MyYHHIMNIAIbHAS yCJIyra
2.13.1. [Ipuem 3asiBuTENCH B YIOJITHOMOUYEHHOM OpraHe HE OCYIIECTBISETCSI.
2.13.2. TpebGoBaHus K TOMEUICHUSIM CEKTOpa MHPOPMHUPOBAHUS U OKUIAHUS, CEKTOpa MpHeMa
3asButened MOLL onpenersarores 1IpaBunamu opranusannu aestensHoctTd M®LL, yrBepkaeHHbBIMU
IIpaBuTenscTBOM Poccuiickoit deaepanuu.

2.14. Iloxa3aTeju JOCTYIIHOCTH U Ka4eCTBAa MYHUIIUNIAJIbHOM YCJIYTH

2.16.1. Iloka3zarensiMu JOCTYITHOCTH MYHUIIUIIAJILHOM YCIIYTH SIBIISIOTCSA:

1) TpaHCcIOpTHAs TOCTYIHOCTh MECTa MPEAOCTABICHHSI MyHULIMIAILHON YCIYTH;

2) obecrieueHue OECHPEMSITCTBEHHOTO JOCTyNMa K MOMEHIEHUI0, B KOTOPOM MPEIOCTABIISIETCS
MYHUIUNAJIbHAS YCIIYTa;

3) pasmemnieHue WHGOPMAIMM O TOPSAIKE TMPEAOCTABICHUS MYHULUIAIBHON YCIyrd B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT»;

4) BO3MOHOCTb IIOJTyYEHUSI MyHULIMIIAIBHOM YCIYTH € UCIOJb30BaHueM EnnHoro noprana;

5) BO3MOXXHOCTH MO0 HEBO3MOXKHOCTH IMOJYYEHHS] MYHUIUMNAIbHON ycinyru B MOI] (B Tom
Yyuciae B TMOJMHOM 00Beme), B JHOOOM 000COOJEHHOM TMOApPA3ACICHUH YTOJTHOMOUYEHHOTO OpTaHa,
NPEJOCTABIISAIONIET0 MYHHIMIIAIBHYIO YCIYTYy, MO BBIOOPY 3asBUTENs (MPEACTaBUTENS 3asBUTENS)
(9KCTEPPUTOPUATBHBINA TTPUHITHI).

2.16.2. Iloka3arenssMu KauecTBa MPEI0CTABICHUS MyHUIIUTIATILHON YCIIYTH SIBJISIFOTCS:

1) cobGnroaeHne cTanaapTa NpeA0CTaBICHUS MyHUIIUIAIBHON YCIIyTH;

2) KOJIMYECTBO B3aUMOJEHCTBUI 3asiBUTENS (IIPEICTABUTEINS 3asIBUTENS) CO CHELUATNCTaMU TTPU
IPEIOCTABIEHUU MYHUIIMNIANBHON YCIYTH U UX MPOJIOJKUTENBHOCTD (1 pa3 mo 15 MunyT);

3) BO3MOKHOCTb MOJIY4EHHSI MyHUIIMTIATbHOHN ycinyru B MOI];

4) BO3MOXHOCTbH MOJIy4eHHs] UH(OPMAIMU O XOJI€ MIPEJOCTaBIECHUS MyHUIIUIIAIBHON YCIyTH;

5) BO3MOXHOCTH JMOO HEBO3MOXHOCTh TOJIY4YEHHMs] MyHHIHUNaIbHOM yciyru B MOI]
MOCPEJICTBOM 3alpoca O MPEJOCTaBIEHUH HECKOJIbKUX T'OCYJApCTBEHHBIX M (MJIM) MYyHULMIAIBHBIX
yciryr B MO®II, npenycmoTpeHHOro crathed 15 ! ®enepanpHoro 3akoHa Ne 210-03 (manee —
KOMILJIEKCHBIN 3ampoc).

2.15. Nuble TpeOOBaHUS, B TOM YHC/Ie YYUTHIBAKOIIHE 0COOCHHOCTH NPEeI0CTABICHHSA
MYHHUIUNIAJTBHOM YCJIYIH M0 3KCTEPPUTOPHATIBHOMY NPUHLIMITY (B Ci1y4ae, ecJu
MYHMIHMIAJIbHASA YCJIYra Npel1ocTaB/IsIeTCsl 10 IKCTEPPUTOPHAIBLHOMY NPUHIUILY) U
0COOCHHOCTH NPEI0CTABJICHU MYHHIHMIIAJIBHON YCJIYIH B 3JIEKTPOHHOI (popme

2.15.1. Ycnyra mpenocTaBisieTcsi O JKCTEPPUTOPHAIBHOMY TIPUHIMITY B COOTBETCTBHHU C
KOTOPBIM Yy 3asBUTEJEeH €eCThb BO3MOXKHOCTh IIOAAa4YM 3alpocoB, JOKYMEHTOB, HH(OpMAaIuH,
HEOOXOJMUMBIX ISl TIOJTYYCHUS MYHUIUIAIBHOW YCIYTH, a TakKe TOJIY4YeHHUs pe3yibrata ee
npenoctaBieHuss B mobom MOIL] B mpenenax Tteppuropun CMoJeHCKOH o00iacTé 1Mo BeIOOPY
3asBUTEISI, HE3aBHCUMO OT €r0 MECTa XKHUTEIhCTBAa WM MecTa mpeObBaHus (s (PU3MUECKUX JIHUII,
BKJII0Yasl MHAWBUYAIbHBIX peANpHHUMAaTENe ) 1100 MecTa HaXOXKACHUS (JUIs FOPUANYECKUX JIUIT).
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2.15.2. TpeboBaHMsl, YIUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH B
cetd M®I] 1o 3KCcTeppUTOPUATEHOMY MPUHIIMITY, OMPEAEISIOTCS COTIAIIEHUEM O B3aUMOJICHCTBUU.

2.15.3. ObecrieueHre BO3MOXKHOCTH COBEPIICHHS 3asBHTEISIMU OTICIBbHBIX JICHCTBUH B
ANEKTPOHHOU (hopMe MpH MOJYYeHUH MYHULMIAIBHON YCIYrH C UcIosib3oBaHueM ExunHoro moprana
UMEET CIIeAYIONINE 0COOEHHOCTH:

- perucTpaius u aBTopu3alus 3asBUTelNs B GefepanbHON rocy1apcTBeHHON HH(OpMAaMOHHON
cuctreme «EngmHas cucrtema wuaeHTupuKanmu W ayreHTUQuUKanmum B HHPACTPYKTYpe,
obOecnieunBaromield MHPOPMAITMOHHO-TEXHOJIIOTUYECKOE B3aUMOJIecTBHE MH(GOPMAIMOHHBIX CHCTEM,
UCTIOJB3YEMBIX ISl TPENOCTABICHUS TOCYIapCTBEHHBIX M MYHHLMNAIBHBIX YCIYr B DJIEKTPOHHOMH
dbopme».

2.15.4. Bujpl >eKTPOHHBIX MOJIUCEH, HCIIOIb30BAaHHE KOTOPHIX JOMYCKAETCs IPH 00paIieHu
3a TONyYEeHHEM MYHUIUMNAIbHBIX YCIYr, U TMOPSJOK MX HCIOJb30BAaHUS  YCTaHOBJICHBI
nocraHoBieHueM llpaBurensctBa Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634 «O Bupax
ANEKTPOHHOW TMOJIUCH, HCIOJIb30BaHUE KOTOPBIX JOMYCKAaeTCs NpU OOpallleHuu 3a MOJIyYeHUEM
roCy/IapCTBEHHBIX M MYHUIMIAJIBHBIX yCIyr» U noctaHoBiaeHueM [IpaBurtenscrBa P® ot 25.08.2012
Ne 852 «O06 yrBepxkaenuu IlpaBusl MCIONBb30BaHUSA YCHIIEHHOM KBaTU(UIIMPOBAHHOM 3JEKTPOHHOM
HOJIIKCH TIPH OOPAICHNH 32 TMOJyYeHHEM T'OCYIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT H O BHECEHUH
u3MeHenuss B [IpaBuna pa3paGoTKM W yTBEPXKACHUS AJMHHHUCTPATUBHBIX  PETIAMEHTOB
NPEOCTABIICHHS TOCYIaPCTBEHHBIX YCIYT.

2.15.5. Tlpu oOpameHnu 3asBUTENsA, IPEACTABUTENSA (3aKOHHOTO MIPEACTABUTEIS ) 3assBUTEIIS 32
MOJTyYeHHEM MYHHIMIIATBHON YCIyrH B AJIEKTPOHHOW (hOpME C HMCIOJIIb30BaHUEM €IUHON CHCTEMBI
uAaeHTU(PUKAIIMK W ayTeHTU(UKAIMKU 3asBUTENb, NPEACTaBUTENb (3aKOHHBIN MPEICTAaBUTEID)
3asABUTENSI MOYXET UCIOIB30BATh MPOCTYIO AIEKTPOHHYIO MOJITHCH.

3. Cocras, oc/1e10BaTeJJbHOCTh H CPOKH BBINOJHEHHS 3/IMUHUCTPATHBHBIX NPOLEAyp,
TPe0OBaHNs K NMOPSAKY HX BHINOJHEHHUs, B TOM YHCJIe 0COOCHHOCTH BbINOJTHECHHUS
aIMUHHUCTPATHBHBIX NPoueAYP (AeHCTBHII) B 3JIEeKTPOHHOU dopMe

3.1. [lepeyeHb aAMUHUCTPATHUBHBIX MPOLEAYP

3.1.1. IlpenocraBieHue MYyHMLIMIAIBHOM yCIyrM BKJIIOYaeT B ceOd  cleyrolue
aJIMAHUCTPATHBHBIE MTPOIETYPHI:

1) mocTyruieHue 3anpocoB 3asBUTENIEH O MPEeJOCTaBICHUH MYHHMIMIIAIBHOM YCIYIHM U MHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUSI MYHUITUITAIBHON YCITYTH;

2) paccMOTpeHHE [OKYMEHTOB, HalpaBieHHE YBEAOMIJIEHHS 00 oImiare NpeaoCTaBICHHS
CBE/ICHUH, JOKYMEHTOB, MaTEpUAJIOB, TPHHITHE pEHICHUs O TperocTaBieHH (00 OTKaze B
IPEeI0CTaBIEHNH) MYHHIMIIAIBHON yCiIyru, odopmiieHHe pe3yibTaTa NperocTaBieHHs (OTKasa B
NPEOCTaBICHNH ) MYHUIUIIAIBHON YCIIyTH,

3) HampaBJeHHE pe3yJbTara MPeJoCTaBIeHUs (O0TKa3a B MPEJOCTABICHUH) MYHHIUMAIBHOM
YCIIYTH 3asiBUTEIIO.

3.2. llocTynjieHue 3anpocoB 3asiBUTeIell 0 MPeA0CTABIeHUM MYHHIIUNIAIbHOMN YCIyr M MHBIX
JAOKYMEHTOB, He00XO0AUMBIX /ISl IPEeJ0CTABJICHUS] MyHUIIMNIAIbHON yCIyTH

3.1.2. OcHoBaHueM JUIsi Hayaja MCIOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYpPHl SBISETCS
MOCTYIUIEHHE B YIOJHOMOYEHHBIH oOpraH 3ampoca, nogaHHoro dyepes MO®L| (npu Hammuuu
BCTYNUBIIETO B  CHJly  COIJIAllEHUS O  B3aUMOACWUCTBUM), uYepe3  HMH(OPMAIMOHHO-
TEJIeKOMMYHUKALMOHHBIE CETH OOIIEro IMOJIb30BaHUS B AJIEKTPOHHOU (popme mocpenctsoM EmunHoro
nopraa (C MOMEHTa pealn3ali TEXHUYECKONH BO3MOKHOCTH).

3.1.3. Crermmamuct YMOJTHOMOYEHHOTO OpraHa, B O0S3aHHOCTH KOTOPOTO BXOIUT TPUEM H
perucTpanus JOKyMEeHTOB:

1) peructpupyer NOCTYIUIEHHE 3ampoca O MPEeAOCTaBICHUM MYHHIMIIAIBHOM YCIyTH U
JIOKyMEHTOB, HAIPABJICHHBIX 3asBUTEIEM B pEECTpe MNPEAOCTaBICHUS CBEICHUH, IJOKYMEHTOB,
MaTepuajoB M B COOTBETCTBUU C YCTAHOBJICHHBIMU IpaBWJIAMU J€JIONPOU3BOJCTBA (HOPMUPYET
KOMIUIEKT IOKYMEHTOB 3asBUTEJI;
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2) mepenaeT 3asBJICHUE M JOKYMEHTHI CHEIUAINUCTY/I0JDKHOCTHOMY JIHIY (YKa3aTh HYKHOE)
VYI0JIHOMOYEHHOTO OpraHa, yIoJIHOMOUYEHHOMY Ha pacCMOTpPEHUE O0palieHUs 3asBUTEISL.

3.1.4. Pe3ynbTaToM aJMHHHCTPATHBHOW TPOIEIYpPHI SBISETCS PETUCTPALUS 3asBICHUS
(IIOKyMEHTOB) B peecTpe MPeAOCTaBICHUsI CBEIEHUM, JOKYMEHTOB, MaTepUalOB W HaIpaBlICHUE
3asBJICHUS (JOKYMEHTOB) CHEIHAIMCTY/TOKHOCTHOMY JIMITY (YKa3aTh HY)KHOE) YTOJHOMOYCHHOTO
oprasa, yrnoJiHOMOYEHHOMY Ha pacCMOTpPEHHUE OOpaleHUs 3asBUTEISL.

3.1.5. Cmocobom ¢ukcanuu pe3yinbTara aIMUHUCTPATUBHON TPOIEAYPHI SBISICTCS YKa3aHHE
JaThl PETUCTPALIMU U IIPUCBOCHUE 3aMPOCY 3asSBUTENS PErHCTPALMIOHHOTO HOMEpa.

3.1.6. TIpomomKuTenbHOCTh AIMUHUCTPATUBHOMN MPOIeyphl — He Oosiee 15 MUHYT.

3.2. PaccMoTpeHHe JOKYMEHTOB, HANIPABJIeHHE yBeIOMJIEHHs! 00 OmJaTe NpeaocTaBIeHHs]
CBeJleHU, JOKYMEHTOB, MATEePHUAJIOB, IPUHSTHE PellleHNs 0 MpeaocTaBJIeHun (00 oTKa3e B
Npea0CTaBIeHHN) MYHUIIUNIAJBHOM YCIyIrd, oopmiieHre pe3y/ibTaTa peJocTaBJIeHus (0TKa3a
B NPEI0CTABJICHUN) MYHMIMIIAJIBHON YCJIYTH

3.2.1. OcHoBaHMeM Hayajga WCIOJHEHHUS AIMHHUCTPATHBHON TPOLEAYpPHl  SBISETCS
MOJyYeHHUE CIEIUAINCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHE JOKYMEHTOB, KOMILJIEKTA JOKYMEHTOB
3asIBUTEIIS.

3.2.2. llpu monmydyeHUM KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B myHKTe 3.3.1, creuuanmucr,
OTBETCTBEHHBIH 32 paCCMOTPEHUE IOKYMEHTOB:

1) ycranaBiuBaeT npeaMer oOpalieHus 3assBUTEIS;

2) ycTaHaBIMBAET MPUHAUIEKHOCTD 3asiBUTENS K KPYry JIUL, UMEIOIIKX MPaBO HA MOJIyYEHHE
MYHUIIUTIATIBHON YCIYTH;

3) mpoBepsieT HaJM4KMe OCHOBAaHUM JJIs OTKa3a B MPEAOCTaBICHUM MYHHUIMIIAIBHOM YCIIyTH,
MPEAYCMOTPEHHBIX NOAIMYHKTaMH 1 — 4, 6 myHKTa 2.8.3 HACTOSIIEr0 periaMeHTa;

4) ycraHaBIMBAeT HaJUM4Me IOJHOMOYMI YIOJTHOMOYEHHOTO OpraHa IO PacCMOTPEHUIO
oOparieHus 3asiBUTENS.

3.2.3. B caywae, ecnmu HUMEIOTCS OIpeaeieHHble moamyHkTamu 1 — 4, 6 mynkra 2.8.3
HACTOALIET0 pErJlaMeHTa OCHOBaHUS JUIsl OTKa3a B MPEJOCTABIEHUHM MYHULIMINAIBHOW YCIYTH,
CHELHMAINCT, OTBETCTBEHHBIH 3a PacCMOTpPEHHE JOKYMEHTOB, FOTOBHUT (B ABYX SK3EMIUIIpax MpHU
BbIOOpE 3asBUTENEM MPEAOCTaBiIeHMs (OTKa3e B IMPEIOCTABICHWH) MYHULIMIAIBHOW YCIYrd B
OymMaxkHOUW (opme) NpPOeKT yBeAOMJIEHHs 00 OTKa3e B IMPEJOCTaBICHUU CBEIEHUH, TOKYMEHTOB,
Mmatepuaion, coaepxamuxcs B TMCOI'Jl CmoneHckoil obmactu (manee — pemieHue o0 OTKase B
NPEJOCTaBIEHNH MYHHMIMIIAIbHOM YCIyTHM) M MepelaeT YKa3aHHBIH MPOEKT Ha pPaccMOTpEHHUe
JOJKHOCTHOMY JIMILY YTIOJIHOMOUYEHHOTO OpraHa, UMEIOLIEMY MOJHOMOYMS Ha MPHUHITHE PELIEHUs O
IpeOCTaBIeHNH (OTKa3e B IMPEIOCTABICHUH) MYHHIMIAIBHON YyCIyru (fajee — yrnoJHOMOYEHHOE
JUTIO).

3.24. B cnyuae, ecnu INpeaoOCTaBI€HWE MYHULMIAIBHOW YCIYTH BXOJIUT B TOJTHOMOYHS
YI0JIHOMOYEHHOTO OpraHa M OTCYTCTBYIOT OIpejaesieHHble noamyHkramu | — 4, 6 myHkra 2.8.3
HACTOALLIETO PpErVIaMEHTa OCHOBaHUS Ul OTKa3a B IPEJOCTABICHUM MYHULMIAIBHOM YCIYTH,
CIEINAJINCT, OTBETCTBEHHBIN 32 PpACCMOTPEHUE JOKYMEHTOB:

1) B TeueHnue 2 pabouyux AHEH CO JHS PETHCTpAIMU 3ampoca M, UCXOIS M3 KOJIMYECTBA
3ampaiivBaeMbIX 3asBUTEJNEM CBEJIEHUH, JOKYMEHTOB, MAaTepHalloB, a TaKXe YCTaHOBJIEHHBIX
nyHktamu 2.10.2 — 2.10.5 HacTosmIero periaMeHTa pa3MepoB IUIATHI 3a MPEJAOCTABICHUE CBEIACHUH,
JIOKYMEHTOB, MaTepHalioB, ONpelesieT oOmui pa3Mep IUIaThl 3a MPEAOCTaBICHHUE 3alpalliBaeMbIX
CBEICHMI, TOKYMEHTOB, MaTEPHUAJIOB;

2) mocne pacCMOTPEHHS 3ampoca HalpaBisieT 3asBUTEN0 MO agpecy 3JEKTPOHHOM IOYTHI,
yKa3zaHHOMY B 3arpoce, U (WiM) B JUYHBINA KaOUHET 3asBuTeNs Ha EquHoM moprane yBenomiieHHe 00
OIlJIaTe MPEIOCTABIEHUSI CBEJCHUH, TOKYMEHTOB, MaT€pHalioB, B KOTOPOM COJEpKaTcsl CBeAeHUsS 00
o0mieM pasmepe IUIaThl, pacueTe M CpOKax OIUIaThl (C MPHJIOKEHHEM B HIIEKTPOHHOH (opme
JOKYMEHTOB (KBUTAHIIMH C PEKBU3UTAMU ), HEOOXOIUMBIX JUISl OTIATHI);

3) roTOBUT (B ABYX 3K3EMIUIAPAX MPHU BHIOOpE 3asgBUTENEM HPEAOCTaBICHUS MYHHIIUIAIBHOM
ycIyrd B OymakHoW (opme) cBeneHus, JOKyMEHTHI, MaTepuaibl, coaepxkamuecs B [MICOI'[]


consultantplus://offline/ref=B959E2A85E4BDAB62D9DD9231D4990499F96CC3910983A2308F8475455DB83911D4E73E70475FFD41E84496769E15D24D36B01992600688BC1w7Q
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CMmorneHckol 00nacTé  TOCE TOCTYIUIGHHS B YIOJHOMOYEHHBIM opraH uHpopMmanuu o0
OCYILIECTBJICHUH 3asBUTEJIEM OIUIAThl NPEAOCTABICHUS CBEJCHUMN, TOKyMEHTOB, MaTEpPHUaJIOB (Jajiee —
IPOEKT PEIICHUS O MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIYTH);

4) nepenaer MPOEKT PELIeHUs O MPEAOCTABICHUM MYHMLUIAIBHOM YCIyTd Ha pacCMOTpPEHHE
YIIOJIHOMOYEHHOMY JIUILY.

3.2.5. Ecnum ykazaHHble B 3alpoce CBEAEHUS, JOKYMEHTBI, MaTepuajibl OTHOCATCA K
UH(POPMALIUK OTPaHUYEHHOTO JOCTYIA, CHEIHAIUCT, OTBETCTBEHHBIM 32 PACCMOTPEHHUE TOKYMEHTOB,
YBEIOMJISICT 3asBUTENs CHOCOOOM, YKa3aHHBIM B 3alpoce, O MOpPAJKE IOJYyYEHHUsS CBEICHMH,
JOKYMEHTOB, MaTepUAJIOB C y4yeTOM TpeOOBaHMU O 3ammTe MH(POPMAIMH OTPaHUYEHHOTO JOCTYIIA,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @eaepanuu.

3.2.6. Ilpu ucnonmHenun nmoamyHKToB 1 — 3 myHkra 3.3.4 W HACTYIUIGHUM OCHOBAHHUS JUIS
OTKa3a B MPEJOCTABICHUM MYHUIUNAIBHON YCIyTH, ONPEACICHHOIO MOANYHKTOM 5 myHKTa 2.8.3
HACTOSILEr0 perjaMeHTa CHEIHaINCT, OTBETCTBEHHBIH 3a PacCMOTPEHHE JOKYMEHTOB, TOTOBUT (B
JBYX OSK3eMIUIIpax IpU BbIOOpe 3asBUTENEM MpelocTaBieHus (OTKa3e B IMPEAOCTABICHHUM)
MYHUIIUIATBHON YCIyrd B OyMaXHOH ¢opMme) HpPOEKT pemeHuss 00 OTKa3e B IPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH U NepefaeT yKa3aHHbII MPOEKT Ha pacCMOTPEHHE YIIOJTHOMOUEHHOMY JIMILY.

3.2.7. YTOJIHOMOYEHHOE JIUII0 PACCMAaTPHUBAET MPOESKT PEUICHUS O MPEIOCTaBICHNH (OTKa3e B
IPEJOCTABICHNH) MYHHUIMIIAIbHOM yCIyrM W B Cllydae COOTBETCTBHUS YKAa3aHHOIO IPOEKTa
TpeOOBaHUSAM, YCTAHOBJICHHBIM HACTOSIIMM pPETJIaMEHTOM, a TaKXe WHBIM JIeHCTBYIOLIMM
HOPMAaTHBHBIM IIPABOBBIM aKTaM, ONPEIEIISIONIUM MOPAIOK IIPEI0CTAaBICHNS MyHUIIMIIAIbHOMN yCIIyTH,
MOJIIMCHIBACT JaHHBIA MPOEKT M BO3BPAINAECT €ro CIEHUAIUCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHE
JIOKYMEHTOB, JUI AaJbHEUIIEro opopMIICHHSL.

3.2.8. Crmenuamuct, OTBETCTBEHHBIH 32 PACCMOTPEHHUE IOKYMEHTOB:

- odopmiseT pelieHre O MPEeOCTaBICHUH (omkaze 6 npedocmagienuu) MYHHUIUIAIbHON
YCIYTH B COOTBETCTBUU C YCTAaHOBIICHHBIMH TPEOOBAHUSMU JIETIONPOU3BOJICTBA;

- mepemaeT MPHHATOE pELIeHHE O npenoctaBieHun (omkaze 6 npedocmasneHuis)
MYHUIIUIATBHOH  YCIYTH  CHEIHAJHCTy, OTBETCTBEHHOMY 32  HalpaBlIeHHE  pe3yJbTaTa
NPEOCTaBICHUS] MyHULIUIIAIBHOM YCIYTH 3asiBUTEINIO.

3.2.9. KpurepueM NpUHATHA pEIICHUS TPHU BBHIOJHEHWH aIMHHUCTPATHBHON MPOIETypHI
ABJISIETCA HAJM4YMEe WIM OTCYTCTBHE OCHOBAaHMM JJs1 OTKa3a B MPEJOCTaBICHUHM MYHHULUIAIbHON
YCIIYTH.

Pe3ynpTaToM aJMUHUCTPATHBHOM MpOLEAYphl SBISETCS MOANUCAHHE YIOJIHOMOYEHHBIM
JMIIOM pelIeHUs] O TPEAOCTaBICHHH MYHUIIMTIAIBHOW yCIyrd wim o0 OTKa3e B IPEIOCTaBICHUHU
MYHUIUIAIBHON YCITyTH.

Crnocobom (¢ukcanuu pe3ynbTara aJIMUHUCTPATUBHON MpOLEAYpHl SBISETCS NPHUCBOECHUE
PETUCTPAIIMOHHOIO HOMEpa PELIeHHs O MPEAOCTaBICHUHM MYHHIMIIAIBHOM yCclayru winm o0 OTKasze B
NPE0CTaBICHUH MYHUIIUTIAIIGHOW YCITYTH.

3.2.10. ITponomKUTETbHOCTh aIMUHUCTPATUBHOM MPOLIEAYPHI COCTaBIsAeT He Ooee 5 pabounx
JTHEH.

3.3. Hanpasjienue pe3yJbTaTa NPeI0CTABICHUs (0TKA32 B MPEI0CTABJIECHIH)
MYHUIUNATBHON YCIYTH 3asiBUTEJTIO

3.3.1. OcHoBaHMeM JUIs Hayalla MCIOJHEHUS aIMUHHCTPAaTHBHOW MpOLEAYpPHI HalpaBleHUE
pe3yibTata MOpeAoCTaBIeHUs (OTKa3a B MPEIOCTABICHUH) MYHHUIUIATBHOW YCIYTH SIBISETCS
NOANUCAHNE YNOJHOMOYCHHBIM JIMIIOM pEHIeHUsT O TMpPEJOCTaBICHUM WM 00 OTKa3e B
NpEeIOCTABICHNH MYHHIMIAIBHON YCIYIH W TOCTYIUICHHE €ro CIEIHAINCTy, OTBETCTBEHHOMY 3a
BBIJIAYy pe3yJbTaTa MPeA0CTaBICHUS MyHUIUIIATBHON YCITYTH.

3.3.2. Pemenne o mpenocTaBleHHMH WM 00 OTKa3e B MPEIOCTABICHWH MYHHIIMIIATBHOM
YCIYTH PETHCTPUPYET CIIEIHATINCT, OTBETCTBEHHBIH 3a JEJIONpPOHM3BOJICTBO, B COOTBETCTBUH C
YCTaHOBJICHHBIMHU TIPAaBHJIAMHU BEJICHHS JICTIONPOU3BOJICTBA.

3.3.3. Pemenne o mpemocTaBieHWH WM 00 OTKa3e B IPEJOCTABICHUU MYHUIIMIIAILHON
YCIYTd C TPUCBOCHHBIM PETUCTPALIMOHHBIM HOMEPOM CIEIHAIUCT, OTBETCTBEHHBIH 3a BbIIAYY
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pe3yspTaTa MpeAoCTaBICHUs] MyHUIMIAIBHON YCIYT'y, HAllpaBiIsIeT 3asiBUTENI0 OAHUM U3 YKa3aHHBIX
CHOCO0O0B:

- Ha OyMa)XHOM HOCHTEJIE, HAaIIPaBJIEHHOM Y IOJIHOMOUYEHHBIM opraHoM, B M®II;

- DJIEKTPOHHBIM JIOKYMEHTOM, IOJANUCAHHBIM YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C
UCMOJIb30BAHUEM YCUJIEHHOM KBaJIM(PUUUPOBAHHOM 3JEKTPOHHOW TOANMCH, HANPABICHHBIM C
MOMEHTA pean3allui TEXHUYECKOH BO3MOKHOCTH B JIMYHBIM KaOMHET 3asiBUTENS WU MPEICTaBUTEIS
(3aKOHHOTO IIpeJCcTaBUTelIA) 3asBUTENA Ha EnnHoM nopraie.

OauH >K3eMIULIp pelleHHs Ha OyMaXKHOM HOCUTENE M JIOKYMEHTBI, IPEJOCTaBICHHbIC
3asBUTEIIEM, OCTAIOTCS HA XPAHEHUU B Y IOJTHOMOYEHHOM OpIaHe.

KpurepueM npuHATUS pelIeHUs NPU BBIIOJIHEHUU aIMUHUCTPATUBHOM IPOLEAYPHI ABIISETCS
BbIOPAHHBIN 3asBUTENIEM CIIOCO0 MOJyYeHUs pe3yibTaTa NPel0CTaBICHNs MyHUIUIIAIbHON YCIIyTH.

3.3.4. PesynpTaToM aJMHHHUCTPATUBHOW TPOLEAYpPHI SBISETCS HANpaBICHUE 3asBUTEINIO
peLIeHHs O MPEIOCTABICHNN WU 00 OTKa3€ B IPEJOCTaBICHUN MYHULIUIIAIBHOM YCIYyTH.

Crnocobom ¢ukcanuu  pesynpTara  aJIMHUHUCTPATHBHOM  MHpOLENyphl  SIBISIETCS
JOKYMEHTHPOBAaHHOE MOJTBEPKICHUE HANPABICHUS 3asBUTEINIO PELICHHUS O MPEAOCTABICHUM WM 00
OTKa3€e B IPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIYTH.

3.3.5. IIpomomKUTEenbHOCTh IMUHUCTPATUBHOM MPOLIEAYPHI HE O0Jiee OAHOTr0 paboydero JHs.

3.3.6. B caywasx, mpeayCMOTPEHHBIX COTJAICHUEM O B3aUMOACHCTBHUM W TIPH
COOTBETCTBYIOLLIEM BbIOOpE 3asBUTENs, CIELUAIUCT, OTBETCTBEHHBIH 3a BBIAAYY pe3yibTaTa
NPEOCTABIICHUS] MYHHIIUTIAIBHOW YCIYTH, B CPOK He OoJjiee OAHOTO pabodero JHS CO JHS MPHHATHUS
peLIeHHs 0 MPEJOCTaBIEHUH WK 00 OTKa3e B MPEJOCTaBICHUU MYHMLUIIAIBHOW yCIyrd HampaBiseT
pe3yJibTaT MPEAOCTABICHUS MYHHIUIAIbHOW yciuyru B ML mig nanpHedmed BbLAAYM  €T0
3asBUTEIIIO.

3.3.7. Ilpu BbIOOpe 3asBUTENEM TOJXYYCHHUS JIOKYMEHTOB, SIBISIOIIUXCS PE3yIbTaTOM
IIPEIOCTABICHUS MYHULUNAINBHOM ycnyrn dyepe3 MOILI, mnpouenypa BblIaud JTOKYMEHTOB
OCYIIIECTBIISIETCS B COOTBETCTBUM C TpPeOOBAaHUSIMHM HOPMATHUBHBIX IPAaBOBBIX JOKYMEHTOB. Cpox
BbI1aun paboTHHKOM M®L] pe3ynbraTa nperocTaBIeHUs MyHHIIUIAIBHOW YCIIYTH yCTAaHABIUBACTCS B
COOTBETCTBYIOILIEM COIIAILIEHUH O B3aUMOJECHCTBHH.

3.4. Tlopsmok ocymecTBJIEHHs B YJIEKTPOHHOI opMe aIMAHHCTPATHBHBIX MPOLEXYP
(meficTBMI) B ciIy4yae MpeA0CTABJICHUS MYHULMIIAJIbHOM YCJIYTH B 3JIeKTPOHHOM opme (¢
MOMEHTA pPeaIn3alii TeXHHYeCKOH BO3MOKHOCTH), B TOM YHCJIe ¢ HCIO0Jb30BaHueM Exnnoro
nopraJja

3.4.1. IlepeueHp AEHCTBHI HpU NPEIOCTABICHUHM MYHHUIMIIATBHOM YCIYTM B 3JIEKTPOHHOM
dbopwme:

1) nonyuenue uHGOPMAIMHU O MOPSIIKE U CPOKAX MPETOCTABICHHS YCITYTH;

2) GopMupoOBaHHUE 3aIIpoca O MPEJTOCTABICHHHA MYHHIIMTIATBHOMN YCITyTH;

3) mpueM © perucTpanys YHOJTHOMOYEHHBIM OPraHOM 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHSI MyHUIIUIIAIILHOMN YCIIyTH;

4) orutata TUIaTeXKeH, B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOJAATEIbCTBOM Poccuiickoii
denepannu;

5) momy4yeHue pe3ynbTara MpeloCcTaBlIeHUs MyHHIIMIIAIBHOR yCITyTH;

6) moyryueHHe CBEICHUI O X0/1€ BBITIOIHEHHS 3aIpoca;

7) OCYIIECTBIICHUE OIICHKH KaueCTBa MPEIOCTaBICHHS YCIYTH;

8) mocynebuoe (BHecymeOHOE) OOKalOBaHWE pPEIICHUM W JeicTBuil (Oe3aeicTBUsA) opraHa
(opraHu3anum), JOHKHOCTHOTO JIMIA OpraHa (OpraHu3alin) JIM00 MyHHIIMIIATBHOTO CIYXKAaIIero.

3.4.2. Tlony4yenne nHpOpMAIHU O TIOPSIKE U CPOKAX MPEAOCTABICHHS YCIYTH, B TOM YHCIIE B
AIIEKTPOHHOM (opMe, OCYIIeCcTBIseTCs 3asiBUTENsIMH Ha EnuHOM moprane, a Takke HWHBIMU
croco0aMu, yKa3aHHBIMH B TyHKTe 1.3.1 HACTOSIIETro periamMeHTa.

3.4.3. dopmupoBaHUE 3a1poca 0 NPeAOCTaBICHUH MyHUITUNIAIbHON YCIIyTH.
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1. ®opmupoBaHMe 3ampoca 3asBUTEIEM OCYIIECTBISIETCS IOCPEICTBOM  3allOJHEHUS
ANIeKTpOHHON (hopMmbl 3ampoca Ha ExmHOM moptane 6e3 HeoOXOIWMOCTH JOTOJHUTEIHHOM MOoAaun
3amnpoca B Kakoi-nmi0o uHou (opme.

Ha Enunom moprane w/wnm PermoHanbHOM moOpTaje pa3MemmaroTcss oOpasiibl 3aroyIHEHHS
3JIEKTPOHHOMN (OpMBI 3a1poca.

2. @opmMaTHO-JIOrMYecKas IpoBepka CPOPMHUPOBAHHOTO  3alpoca  OCYLIECTBIAETCS
ABTOMATHUYECKH TIOCJIE 3alOJIHEHHS 3asBUTEJEM KaXKIOro M3 MOJeH 31eKTpOoHHOW (opMbl 3ampoca.
IIpr BBIABIEHUM HEKOPPEKTHO 3aIIOJHEHHOrO IO 3JEKTPOHHOM (oOpMbI 3ampoca 3asBUTEb
YBEIIOMIISIETCS O XapaKTepe BbIIBICHHOW OMIMOKM W TIOpSIKE €€ YCTPaHEHHs MOCPEICTBOM
UH(POPMALIMOHHOTO COOOIIEHHS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

3. Ilpu popmupoBaHuy 3ampoca 3asBUTEI0 00eCcIIednBaAETC:

a) BO3MOXKHOCTh KOIMPOBAHMS M COXPAHEHHs 3alpoca W WUHBIX JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.6.4 HAaCTOSAIIEro perjiaMeHTa, HeOOXOUMBbIX AJIs PEAOCTABICHU MyHUIIUIIAIbHON YCIIyTH;

0) BO3MOXHOCTb 3aII0JIHCHUSI HECKOJIbKUMHU 3asIBUTEIISIMU OHOM JIEKTPOHHON (OopMBI 3a1poca
npyu OOpaIeHUH 32 MYHULIMNAIBHBIMU YCIyTraMH, HPEANOIaralolliMi HAIpaBICHUE COBMECTHOTO
3aIpoca HeCKOJIbKUMU 3asiBUTEIISIMU (OIUCBIBAETCS B CIIy4ae HEOOXOIMMOCTH JIOTIOJIHUTEIIBHO);

B) BO3MOKHOCTH IIe4aTH Ha OyMaKHOM HOCUTEJIE KO AJIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHHUE paHee BBEJCHHBIX B DJIEKTPOHHYIO (hOpMy 3ampoca 3HAYCHHH B JTF000H MOMEHT
[0 JKEJIAHUIO II0JIb30BaTENs, B TOM 4YHCIE IPU BO3HUKHOBEHMH OLIMOOK BBOJA M BO3BpaTe s
MOBTOPHOTO BBO/Ia 3HAYEHHUH B 3JIEKTPOHHYIO (hOpMY 3aIpoca;

1) 3ar0JIHEHHUE Mol IeKTPOHHON (hOpMBI 3ampoca 0 Havajga BBOJA CBEICHUN 3asBUTENEM C
UCIOJIb30BAaHUEM CBEACHUHN, pa3MEIleHHbIX B (efepaibHOM TrocydapCTBEHHON HH(MOpMaLMOHHON
cucreMe «EnmnHas cucrema uWACHTUOUKAMM H  ayTeHTHQHUKAIMA B  HHQPACTPYKTYpe,
oOecnieunBaroeil HHGOPMALIMOHHO-TEXHOJIOIMYECKOE B3aUMOJICHCTBHE MH()OPMALMOHHBIX CHUCTEM,
UCTIONIB3YEMBIX ISl TPENOCTABICHUSI TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B JJIEKTPOHHOMN
dopme» (mamee — eauHas cuUCTeMa WACHTUQUKAMM W ayTeHTH(UKAaNWu), W CBEACHUM,
ony0OnukoBaHHBIX Ha ExuHom mnoprane w/wim PernonanpHOM moprane, B 4YacTH, Kacaroueics
CBEJICHUI, OTCYTCTBYIOIIUX B €AMHON CUCTEME HICHTH(PHUKAINN U ayTeHTHPUKAINH;

€) BO3MOXKHOCTb BEPHYTBCSI Ha JIIOOON M3 3TAloB 3aMOJHEHUs 3JEKTPOHHOW (OpMBI 3ampoca
0e3 morepu paHee BBEIEHHON MH(pOpMaINH;

) BO3MOKHOCTB JIOCTYTa 3asBUTENS Ha EnnHOM mopTasne kK paHee MOJaHHBIM UM 3alpocaM B
TEUYEeHUE He MEHEe OJIHOrO0 rojia, a TakXkKe YaCTUYHO C(POPMHUPOBAHHBIX 3alIPOCOB - B TEUEHHE HE MEHEE
3 mecsues.

4. ChopMHpOBaHHBINA U MOANMCAHHBIN 3aIIPOC ¥ UHBIE JOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.6.4
HACTOSILEr0  perjaMeHTa, HeoOXoIuMble Ui  NPEJOCTaBIE€HUs MYHULUOAIBHOW  YCIIyTH,
HaIIpaBJIAIOTCS B Y IOJIHOMOYEHHBIN OpraH nocpeactsoM Exunoro noprania.

3.4.4. Ilpuem u perucrpauuss OopraHoMm (opraHuzainueil) 3ampoca M HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JUTS MTPEIOCTABICHUS] MYHHIIUTIATBHOW YCIYTH.

1. YmomHoMOueHHBIH oOpraH obOecreyuBaeT IpPHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIIEHUSI MYHUIIMIIAIIBHOM YCIIYTH, U PETUCTPALIMIO 3arnpoca 6e3 He0OX0AUMOCTH TOBTOPHOIO
MPEJICTaBICHUS 3asIBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

2. Cpok peructpanuu 3ampoca — 1 pabouuii 1eHb.

3. [IpenocTaBieHNe MyHHUIMIIATBHOW YCIyTH HAYMHAETCS C MOMEHTA TpUeMa W PETUCTPAIHU
YIOTHOMOYEHHBIM OpPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX JJIsi TPEeIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, a TaKXe MOJYYEeHHs B YCTAaHOBJIEHHOM HoOpsjike mHpopMmanuu o0 oruiate
MYHUITUTIATIBHON YCITYTH 3asSBUTEIIEM.

ITpu nonydeHun 3ampoca B 3JIEKTPOHHOM (opMe B aBTOMATHUYECKOM PEKUME OCYILECTBIISCTCS
(dbopMaTHO-IOTMYECKU KOHTPOJb 3ampoca, 3asBUTENI0 COOOLIaeTcsi MPUCBOCHHBIM 3ampocy B
AIIEKTPOHHOM (popMe YHUKalbHBIM HOMEp, MO KOTOpPOMY B COOTBETCTBYIOIIEM pasneine EnnnHoro
nopTaja 3asiBUTENI0 OyJeT MpeacTaBieHa HHPOpMAaIKs O X0/I€ BBHIIOJIHEHUS YKa3aHHOTO 3aIpoca.

4. Ilpuem u peructpauus 3amnpoca OCYIIECTBISIOTCS CIEHUATUCTOM YIIOJIHOMOYEHHOTO
Oprasa, OTBETCTBEHHBIM 32 PACCMOTPEHHE JTOKYMEHTOB.

5. Tlocne mpuHATHS 3ampoca 3asBUTENS CIELHUATUCTOM, OTBETCTBEHHBIM 3a PacCMOTPEHHE
JIOKYMEHTOB, CTaTyC 3ampoca 3asiBUTENs B JIMYHOM KaOuHeTe Ha EnnHOM moprane oOHOBIsSETCs 10
cTaryca «IIpHHATOY.
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3.4.5. Ommara miarekeil, B3MMaeMbIX B COOTBETCTBHU C 3aKOHOJATEILCTBOM PoccHiickoii
®Deneparyu 3a MPeAOCTABICHIE MYHHUIUIIAILHOW yCIyTy (TIpY HAMMYUU TpeOoBaHU 00 oriate).

1) Omnata 3a mpenocTaBiICHHE MYHULMIAIBHONW YCIYT'M OCYIIECTBISIETCS 3asiBUTENIEM C
ucnojbp30BaHueM EnuHOro mnoprama Ha OCHOBAHMM YBEAOMJIEHHMS OO0 OIUIaTe€ IIPEIOCTaBICHUS
CBEJICHUM, JIOKYMEHTOB, MAaTE€pUajOB, HAIIPABJICHHOIO 3asBUTENIO IO AAPECY 3JIEKTPOHHOM IOYTHI,
YKa3aHHOMY B 3ampoce, W (WiM) B JTUYHBIA KaOuWHeT 3asBuTens Ha EquHOM moprane, B KOTOPOM
coJiepkatrcsi cBeleHUsi 00 oOmieM pasmepe IUIaThl, pacueTe U CPOKax OIIaThl (C MPUIOKEHHEM B
AIIEKTPOHHOH (hOpMe JOKYMEHTOB (KBHTAHIIUU C PEKBU3UTAMHM ), HEOOXOUMBIX JIJISl OTLIATHI).

2) Ilpu omnarte 3a MOpeAOCTaBICHHE MYHUILIMIAIBHOW YCIYIH 3asBUTENIO0 00ecledrBaceTCs
BO3MO)KHOCTh COXPAHEHMS IJIATEKHOTO JIOKYMEHTA, 3all0JJHEHHOTO WM YaCTUYHO 3aIllOJIHEHHOTO, a
TaK)Ke MeyaTy Ha OyMa)KHOM HOCHUTEJIE KOITUH 3aI0JHEHHOTO TIATeXHOTO JOKYMEHTA.

3) B miarexxHOM MOKYMEHTE YKa3bIBAaeTCsl YHHKAIBHBIM HWIACHTH()DHUKATOP HAYHMCICHUS U
UACHTU(PUKATOP IJIATENbLINKA.

4) 3asButenp wuHpOpPMHpYETCS O COBepHICHMH (aKTa OIUIaThl 3a TMPEJOCTABICHHE
MYHULMIIAIBHOMN yciyru nocpenctsoM Equnoro noprana.

3.4.6. TlomyuyeHue pe3ysbrara IpeoCTaBICHUS MYHUITUTIATBHON YCITYTH.

1. B kauecTBe pe3ynpTaTa NpeAOCTaBICHUS MYHUIIUIAIBHON yCIyTH 3asBUTENH IO €r0 BEIOOPY
BIIPABE MOJTYYUTh:

a) cBeleHUs, JOKYMEHThI, MaTepuansbl, coaepxamuecs B [ICOI'J[ aBToHOMHOTO OKpyTra, B
dbopMe SIEKTPOHHOTO JOKYMEHTa, IOAMUCAHHOTO YIOJIHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM C
UCIIOJIb30BaHUEM YCUIICHHON KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOANUCH;

0) cBeleHUs, TOKYMEHTHI, Matepuaibl, conepxkammecs B [MICOI'Jl aBToHOMHOTO OKpyTa, Ha
OyMa)XHOM HOCHUTEIe, MOATBEPIKIAOLIErO COACpPKAHHE SJIEKTPOHHOTO JOKYMEHTA, MOJIUCAHHOTO
YIIOJTHOMOYCHHBIM JIOJUKHOCTHBIM JIUIIOM C HCIIOJIb30BAHHEM YCHUJICHHOW KBaTHU(PHUIIMPOBAHHON
3MIEKTPOHHOU MOAMKCH, 3aBepeHHbIe coTpyaHIuKOM M®I] Ha 6ymakHoM HocuTene (MpU SIEKTPOHHOM
B3auMojieiicTeuu uepe3 CMOB).

2. 3agBUTENb BIpPaBE MOJYYUTh PE3YNbTAT MPEAOCTABICHHUS MYHULIUIIAIBLHOU yCIyru B hopme
AJIEKTPOHHOI'O JIOKYMEHTAa WM JIOKyMEHTa Ha OyMaXHOM HOCHUTENIe B TE€UYEHHE CpOKa JeHCTBUS
pe3ynbTaTa NpeoCTaBICHUS MyHUIUIIAILHON YCIyTH.

3.4.7. Tlonmy4yeHue cBeEHUI O X0JI€ BHIIOTHEHHUS 3aIIpOCa.

1. 3asgBuUTEeNns HMEET BO3MOXXHOCTh TMONY4YeHHS HWH(GOpPMAIUM O XOAE MPeIOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH.

Nudopmanus o xole MperoCcTaBleHUs MYHHUIUMAIbHON YCIyTH HaMpaBlIAeTCs 3asSBUTEINIO
YNOTHOMOYEHHBIM OpPTraHOM B CpPOK, HE TpeBbIMAIMK 1 pabodero IHS TMOCIE 3aBEPIICHHS
BBINIOJIHEHHS] COOTBETCTBYIOILLIETO JEHUCTBHSI, HA aJpec 3JIEKTPOHHOUN MOYTHl WU C HCIOJIb30BaHUEM
cpenctB EnnHoro nopraina no BeIOOPY 3asBUTENS.

2. Ilpm mnpemocTaBieHHUH MYHHUIIMIAIBHON YCIYTM B JJEKTPOHHOH (opMe 3asBUTEINIO
HaIpaBJIsAETCs:

a) YBEJOMJICHHE O MPUEME U PETUCTPALMU 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBICHUS MYHUIIUITAIGHON YCITYTH,

0) yBemOMJIGHHE O pe3ylbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTaBICHNUS MYHHUIIUTIATBHON YCIIYTH, COJEpIKaIlee CBEICHHS O MPUHATHH TOJIOKHUTEIHHOTO
pEelIeHUs] O MPEJOCTABICHUU YCIYTH U BO3MOXHOCTH MOJYYUTh PE3YyIbTaT MPEJOCTABICHUS YCIYTH
700 MOTHBHPOBAHHBIN OTKa3.

3.4.8. OcymiecTBieHNE OIEHKH KauecTBa MPEJOCTABICHUS YCIYTH.

3asgBUTENAM ~ OOECIeYMBAeTCS  BO3MOXKHOCTH  OIIGHUTh  JIOCTYTHOCTb M KauecCTBO
MYHUIMIIAIBHOM ycnyru Ha EnuHoMm nopraite.

4. DopMbI KOHTPOJIA NMPEI0CTABJICHUA MYHMIMIIAJBHON YCIYIH B COOTBETCTBHH €
perjiaMeHToM

4.1. Tlopsiaok ocyliecTBJECHHS TEKYIIEro KOHTPOJIs
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Texymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIEIOBATEIIbHOCTH aIMUHUCTPATUBHBIX JIEHCTBUH,
ONPENIETCHHBIX HACTOALIMM PErIAMEHTOM, W NPUHATHEM B XOJ€ NMPEJOCTABICHUS MYHULMUIIAIbHON
YCIIYyTH pEIICHH, OCYHIeCTBIsieTcss | 7aBoil MyHHMIMIAIBHOTO oOpa3oBaHus «[ THHKOBCKHIA
MYHULIUNATbHBIA OKpYr» CMoOJIeHCKOH 00JacTM B COOTBETCTBUU C JIOJDKHOCTHOM HMHCTPYKIIHEH.
Texkymuii KOHTpouIb AesiTenbHoCcTH paboTHHKOB M®I] ocymectBiser nupexkrop MOII.

4.2. TlopsiioK U NEPHOAMYHOCTDH OCYIIECTBJIEHHS MVIAHOBBIX M BHENJIAHOBBIX IPOBEPOK
MOJTHOTHI U KA4YeCTBA NMPeAoCTABICHUSI MYHHIIUNIAIBbHOM YCJIyTH, B TOM YHUcJIe NOPSAOK H
(popMBI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM NPe0CTABJCHHS] MYHHIIUIIAJIbHON yCJIYyIH

4.2.1. KOoHTpOJIb MOJHOTHI M KauyecTBa MPEJOCTaBICHUS MYHHLMIAIbHOM yCIyrd BKIIOYAeT B
ce0sl IpOBEJCHUE IUIAHOBBIX M BHEIIJIAHOBBIX IIPOBEPOK, BBISIBIEHHWE M YCTAHOBJIEHHE HapyIIEHHUH
IpaB 3asBUTEJIEH, IPUHATUE PEILIEHUH 00 yCTpaHEHUH COOTBETCTBYIOIUX HAPyLICHUH.

4.2.2. 1lnaHOBBI KOHTPOJIb IIOJIHOTHI M KadyecTBa IPEJOCTABICHUS MYHULUIAIbHON YCIYI'H
MOYKET OCYILIECTBIIATHCS B XOJI€ IPOBEAEHUS IUIAHOBBIX IPOBEPOK HAa OCHOBAaHMU IIJIAHOB PabOThHI
YII0JTHOMOYEHHOTO OpraHa.

4.2.3. BHemiaHOBbIE IPOBEPKU MPOBOAATCA B Cilydae OOpallleHHs 3asBUTENs C KanoOoil Ha
neiictBusi (O€3IEHCTBHE) W pEIIeHHs, NPHHATHIE (OCYIIECTBIAEMBbIE) B XOJE MPEIOCTaBICHUS
MYHUIUNAIBHON YCIYrM JOJDKHOCTHBIMHM JIMIAMM, MYHHULUMIAIBHBIMU CiyXamuMu. Pemenue o
IIPOBEJCHUN BHEIUIAHOBOM IPOBEPKU NPUHUMAET PYKOBOIUTENb YTOJHOMOYEHHOTO OpraHa WiIu
YIOJIHOMOYEHHOE UM JIOJDKHOCTHOE JIUILIO.

4.2.4. Pe3ynbTatsl IpOBEPKU 0POPMIISIOTCS B (POPME aKTa, B KOTOPOM OTMEYAIOTCS BBISIBIICHHbBIC
HEJIOCTAaTKU U MPEJUI0KEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTH J0KHOCTHBIX JIUL, MYHHIMIIAJTbHBIX CJIYKAIMX Y IOTHOMOYEHHOI 0
oprana, paborHuxkoB M®II, 3a pemienus u neiicrpus (0e3geiicTBUE), NPUHUMAEMbIE
(ocymecTBiIsieMble) MMHU B X0/1€ IIPeI0CTABJIEHU MYHHIUNIAJBHON yCJIyrH

4.3.1. JIOJKHOCTHBIE JMIA, MYHHUIMNAJIbHbIE CilyXallie YIOJHOMOYEHHOIO OpraHa u
pabotHukn M®I[ HecyT NepcOHaNbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHME CPOKOB U
MIOCJIEIOBATEIFHOCTA COBEPIICHUSI aJIMUHUCTPATUBHBIX AeWCTBUM. [lepcoHanmbHass OTBETCTBEHHOCTH
JIMILI, YKAa3aHHBIX B HACTOALIEM IYHKTE, 3aKPEIUISIETCs B UX JOJDKHOCTHBIX HHCTPYKIMAX/PErylaMeHTax.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHHIMIIAIBHBIE CIy)Kalyde YIOJHOMOUYEHHOTO OpraHa u
pabotHukn MOILI, mnpenocTaBifAlOMIME MYHHULIMIAIBHYIO  YCIYTY, HECYT MEpCOHAJIbHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE IIOMOIIM WHBAJIHMIAM B TIPEOJOJICHUH OaphepoB, MEIIAIOIINX
MOJYYEHUI0 MU MYHULIMTIAIILHOW YCIYTM HapaBHE C JPYTUMH JUIAMU.

4.3.3. B ciyyae BbISIBIICHUSI HApYIICHUH 110 pe3ylbTaTaM IPOBEACHHUS IPOBEPOK BUHOBHBIE JIUIIA
IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUHM € 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.

4.4. Tlon10:keHust, XapaKkTepusywuye TpeboBaHus K NOPSIAKY U (popMaM KOHTPOJIs 3a
NpeaoCcTaBIeHHeM MYHHMIMIIAJIBHON yCJIYTH, B TOM YHCJI€e CO CTOPOHBI I'PasKAaH, UX
00beIUHeHMIT U OpraHu3auui

KoHTposnb 3a npenocTaBieHueM MyHUIMIIAIBHON YCIYrH, B TOM YHCIIE€ CO CTOPOHBI IPAXKAaH, UX
00BeAMHEHUH M OpraHM3allfii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JEATEIBHOCTH OpPraHOB
IPU NPEJOCTAaBICHUM MYHULMNAIBHON YCIYTH, MOJYYEHHUsS IOJHOM, aKTyaJbHOH M JOCTOBEPHOMN
uH(pOpMallK O TOPSIIKE MPEAOCTaBICHUS MYHHUIMNAIBHON YCIYIM U BO3MOXHOCTH PAacCMOTPEHUs
oOparmieHuit (3kaji00) B rmporecce Noay4yeHUss MyHUITUIATbHON YCIIyTH.

5. JocyneOnblii (BHecy1e0HBbII) MOPSIAOK 00:KaJJ0BAHUS PelIeHUH
U feiicTBuii (0e31elicTBUA) YIIOJTHOMOYeHHOT0 oprana, M®IL, 10/oKHOCTHBIX JIHII,
MYHHIHMIAJTbHBIX CJIYKALMX, PA00OTHHKOB
5.1. 3agBuUTENs UMEET MPaABO Ha O0KaJOBAHME pEUICHUM W JIeHcTBUM (Oe3/eicTBuUs) opraHa,
IIPEIOCTABIISIONIEr0 MYHUIMNAIBHYIO YCIYTy, IOJDKHOCTHOIO JIMIIA OpraHa, HpeJOCTaBISIOLIETO
MYHHUILIMTIAJIBHYIO YCIYTY, TNO0 MyHUIIUIIAJIBHOTO CIYXKAIIETo.
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5.2. 3asBurens (MpeACTaBUTENb 3asABUTENS) MOXKET OOpaTUTHCS C KAITOOOW B TOM YHUCIE B
CIIETYIOIINX CITydasx:

1) Hapy1lIeHHs cpoKa perucTpalmy 3anpoca o NpeAoCTaBIeHUH MyHULIMIIAJIbHON YCIIyTH;

2) HapylIeHHs] CpOKa MPEAOCTaBICHHSI MyHUIIUNIAIBHOMN YCIIyTH;

3) TpeboBanms y 3asBUTENS (MIPEACTABUTENSI 3asSBUTEINSI) JOKYMEHTOB WU MH(POPMAIUHU JTHOO
OCYIIECTBIICHUSI JIEHCTBUM, MpPEACTaBICHHE WM OCYIIECTBIEHUE KOTOPHIX HE MPEAyCMOTPEHO
denepanbHBIMU HOPMATHBHBIMUA TPABOBBIMU aKTaMH, OOJACTHBIMH HOPMATHBHBIMU IPABOBBIMU
aKTaMd, MYHULUINAJIbHBIMA  HOPMAaTUBHBIMH  TMPABOBBIMH  aKTaMH s [PEIOCTaBIICHUS
MYHULIMTNIAJIBHON YCIIYTY;

4) oTka3a B mpueMe JOKYMEHTOB, IPEICTaBICHHE KOTOPBIX MPEIyCMOTpPEHO (enepanbHbIMU
HOPMAaTUBHBIMH  TIPABOBBIMH  aKTaMH, OOJIACTHBIMH HOPMATHUBHBIMU  TIPABOBBIMH  aKTaMHU,
MYHHUILIMNIAJbHBIMA HOPMATHBHBIMU TPABOBBIMM aKTaMU JUISl IPEJOCTABICHUS MYHULUIMAIBHON
YCIIyTY, Y 3asBUTENS (IIPEACTAaBUTEINS 3asIBUTEIIA);

5) oTkaza B TMPENOCTABICHUM MYHUIMIAIBHON YCIyrd, €ClId OCHOBaHUS OTKa3a He
PEIyCMOTPEHBl (peepanbHBIMH 3aKOHAMH W TPUHSATHIMH B COOTBETCTBHM C HHMH HWHBIMH
dbenepanbHBIMU HOPMATHUBHBIMU MPABOBBIMHU aKTaMH, 0OJACTHBIMU 3aKOHAMHU U MHBIMU OOJACTHBIMH
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH, MYHUITUTIAIbHEIMUA HOPMATHBHBIMU TIPABOBEIMH aKTAMH,

6) 3arpeOoBaHus ¢ 3asBUTENS (NMPEICTAaBUTENS 3asgBUTENs) TMpPH  IPEIOCTABICHUU
MYHUIUIATBHON YCIYTH TUIAThI, HE MPEIyCMOTPEHHOH (heaepalbHBIMA HOPMATHBHBIMH TPABOBBIMH
akTaMu, OOJACTHHIMM HOPMATHUBHBIMH MPABOBBIMH aKTaMH, MYHHIIMIAIBHBIMA HOPMAaTUBHBIMU
MIPaBOBBIMH aKTaAMU;

7) oTKa3a oprasa, MpeJA0CTaBISIIONIET0 MyHULIUNIATBHYIO YCIYTY, TOMKHOCTHOTO JIMIIAa OpraHa,
MPEOCTABIISAIONIETO MyHUIIMIAIIBHYIO YCIYTY, B HCIIPABICHUH JOMYIEHHBIX UMH OIIeYaTOK U OIIMOOK
B BBIJAHHBIX B Pe3yJbTaTe MPEJOCTaBICHHS MYHULUIAIBHONW YCIyTH JTOKyMEHTax JH00 HapylleHus
YCTaHOBJIEHHOI'O CPOKA TaKUX HCIPABICHMUIA;

8) HapylleHHs CpoKa WM MOpsAKa BbIayd JOKYMEHTOB IO pe3yJbTaTaM MpeaoCTaBICHUS
MYHHULHUIIAJIBHON YCIyTH;

9) nOpUOCTAaHOBIEHMsI MPEJOCTABICHUS MYHUIUMNAIBHOW  yCIYr'M, €CIM  OCHOBAaHMS
IIPUOCTAHOBJIEHUSI HE NMPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U MPHUHATHIMU B COOTBETCTBUHU C
HUMU UHBIMH (heqiepaTbHBIMU HOPMATHBHBIMU MPABOBBIMHU aKTaMH, OOJACTHBIMU 3aKOHAMHU U MHBIMU
00JJaCTHBIMU HOPMATHBHBIMH ITPABOBBIMH aKTaMH, MYHHUIIUTIATHPHBIMA HOPMATHBHBIMHU IPABOBBIMHU
aKTaMu;

10) TpeGoBanusi y 3asBuUTens (NMPEACTABUTENS  3asBUTENS) TPU  TPEIOCTaBICHUU
MYHUIUIAIBHON YCIYTH JOKYMEHTOB MM HH(OpMAIMH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTD
KOTOpBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTIOKYyMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTaBIEHUs] MYHHUIIUIAIBHON ycIyry, Ju00 B MPEAOCTaBICHHH MYHHUIMIATBHOW YCIYyTH, 3a
UCKJIIOYEHHEM CJIydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 denepanbHoro 3akoHa Ne
210-D3.

5.3. 3asButens (MpeACTAaBUTENTh 3asBUTENS) BIOpaBe TOJAATh Kajgol0y MO T[oduTe, ¢
UCIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT», 0pHUIMaIbHOTO caiTa
opraHa, IpeJOCTaBISIONIEr0 MYHULUIIATBHYIO YCIYTy, a TaKXke *ajnobda MOXKET ObITh MPUHATA MpU
JUYHOM TIpueMe 3asBHUTENs (TMpeAcTaBUTENs 3asBuUTENs). JKanoObl Ha pelIeHUs, MPUHSATHIC
PYKOBOAMTENEM OpraHa, MpPeJOCTaBISIOUIEr0 MYHUIUIMAIBHYIO YCIYTYy, MOAAIOTCS B BBIIIECTOSIIHMA
oprai (Ipu €ro Halu4yuu) JUOO0 B CilIydae €ro OTCYTCTBHUS PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO
PYKOBOAMTENEM OpTaHa, MPeJOCTaBISIONIET0 MYHUIIUTIANBHYIO YCIIYTY.

XKanoba Ha pemienus u aeicTBus (6€3/1€HCTBHE) OpraHa, IpeoCTaBIISIONIEr0 MYHHIIUIIAIbHYIO
yCIyry, JODKHOCTHOIO — JIMLIa  OpraHa,  MpeJoCTaBJIAIONIEr0  MYHUUUNAIbHYIO  YCIYTY,
MYHHIIMIIAJIBHOTO CIIY’KAIlETO OpraHa, MPeJOCTaBIAIOIIEr0 MYHULMIAIBHYIO YCIYTY, PYKOBOAUTENSA
opraHa, MpeIOCTaBISAIONIEr0 MYHULHUIAIBHYIO YCIYry, MOXXET OBbITh HamlpaBiieHa IO IOoYTe, C
UCMOJIb30BaHUEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu  «VHTepHeT» MOCpeICTBOM
noprana ¢eaepaabHON ToCyJapCTBEHHON MH(POPMAIMOHHON CHCTEMBI JTOCY/Ie0HOTO (BHECYIEOHOTO)
oOxanoBanust  (https://do.gosuslugi.ru/), ocdunmaneHOro caiita opraHa, pPeJOCTaBIISAIOLIETO
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MYHHUIIMNIATBHYIO yCiayry, EauHOro moprana, a Takke MOXET OBITh MPHUHSATA MPU JTHYHOM TpUEME
3asiBUTENS (TIPEICTABUTENIS 3asIBUTETIS ).

5.4. Xanoba, mocrynuBmIas B OpraH, MPEAOCTABISIONIMNA MYHHLIUNAIBHYIO YCIYTy, JHOO
BBIIIECTOSIIIUN OpTaH (MpU ero HaJIW4Yuu), MOAJEKUT PACCMOTPEHUIO B TeueHue 15 pabouunx aHei co
JIHS €€ PETHCTPAlly, a B CiIydae 00KaJIOBaHHUS OTKa3a OpraHa, MpeA0CTaBISIONIEr0 MYHHIIMIIATbHYIO
yCIyry, B MpHEMe TOKYMEHTOB Yy 3asBUTENS (MIPEACTABUTENs 3asBUTENA) JIMOO B HCHpPABICHUU
JIOMYIICHHBIX ONEYaTOK M OMIMOOK MM B CiIy4ae 00XallOBaHWs HapyIIEHHs YCTaHOBIEHHOTO CPOKa
TaKUX UCIPABICHUI — B TeUeHUE 5 pabouux HEH Co AHS €€ PerucCTpaLtu.

5.5. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, IPeJOCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
opraHa, NpPEAOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTy, JHUOO TOCYZapCTBEHHOTO TPaKIaHCKOTO
CITyXKallleTo, €ro pykoBoauTels W (win) paOOTHHKA, pelieHus W JAeHCTBUA (Oe31eHCTBHE) KOTOPHIX
00XayroTCH;

2) gamuinio, UMs, OT4ECTBO (TOCienHee — MPH HAJIWYHH), CBEJCHUS O MECTe >KUTEIbCTBA
3asiBUTENS (MPEACTaBUTENS 3asBUTEINS) — (PU3HUECKOT0 JIUIA JMOO HAaMMEHOBAaHUE, CBEJICHUS O MECTE
HAXOXJICHUS 3asBUTEN — IOPUIMYECKOro JIUIA, a TakKe HoMep (HoMepa) KOHTaKTHOro tenedoHa,
azpec (ampeca) 3JIEKTPOHHOM MOYTHI (MTPU HAJIMYMM) W TIOYTOBBIM aJpec, M0 KOTOPHIM JIOJDKEH OBbITh
HAIPAaBIICH OTBET 3aABUTENIO (MPEICTABUTEIIO 3asIBUTENS);

3) cBegeHust 00 OOXanyeMbIX pellIeHUsX M JedcTBUsX (Oe3neiicTBUM) oOprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIA OpraHa, MpelOoCTaBIISIONIErO
MYHULIMINIAJIBHYIO YCIIYTY, JINOO roCy1apCTBEHHOI'O I'PaXk/IaHCKOI0 CIIYXKalllero;

4) noBoAbI, HA OCHOBAHHUU KOTOPBIX 3asBUTENH (TPEICTABUTENb 3asSBUTENS) HE COIJIACEH C
pelieHueM U jelictBueM (0Oe3nelcTBHEM) OpraHa, MpPEJOCTaBISIOLUIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIUIAa OpraHa, MPeJI0CTaBIISIONIEr0 MyHUIIUIIATBHYIO YCIYTY, TH00 TOCyIapCTBEHHOTO
IPaXXAaHCKOIO CITYXaILEro.

3agButeneM (MpeACTaBUTENEM 3asBUTENs1) MOTYT OBITh MpEACTaBIEHBl JOKYMEHTHI (Tpu
HAJUYHH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTEIS (MIPEACTABUTENIS 3asIBUTENS ), THOO UX KOIHUHU.

5.6. ITo pe3ynbraTam paccMOTPEHMS KaloObl IPUHUMAETCS OJTHO U3 CIEAYIOIINX PEIICHHM:

1) xamoba ynOBIETBOpSIETCS, B TOM 4ucie B (opMe OTMEHbl NPUHATOTO pEUIeHMUS,
UCTIPABJIEHUs] JIOMYIIEHHBIX OINEYAaTOK M OIMIMOOK B BBLAAHHBIX B pE3yJbTaTe NPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTY JOKYMEHTaX, BO3BpATa 3asiBUTEIIO JIEHEKHBIX CPEJCTB, B3UMaHHUE KOTOPBIX
HE TNPEeAyCMOTPEHO HOPMAaTHBHBIMHM NpaBOBbIMH akTamu Poccuiickoit denepanyu, 001acTHBIMU
HOPMAaTHBHBIMU NIPABOBBIMHU aKTaMU;

2) B yAOBJIETBOPEHUH KAJIOObI OTKa3bIBAETCS.

5.7. He no3nHee mHs, CIEAYIONIETO 32 JHEM MPUHSITHUS PEIICHUs, 3asiBUTENIO (MPEICTAaBUTEIIO
3asgBUTENsI) B MHUCBMEHHON ¢opMe M 1O KEJaHWI0 3asBUTENS (TMpenCcTaBUTENs 3asiBUTENs) B
AIIEKTPOHHOM (hopMe HaNpaBiseTCs] MOTUBUPOBAHHBIN OTBET O Pe3ybTaTaxX PaCCMOTPEHUS KaOOBbI.

5.8. B cnyuae mpusHaHMsA KajgoObl MOJJIEXKALIEH yTOBIECTBOPEHHIO B OTBETE 3asIBUTEINIO
(mpeacTaBUTENIO 3asiBUTENS), YKa3aHHOM B IYHKTE 5.7 HACTOSIIEro pasjiena, JaeTcs HHpopManus o
NeMCTBUAX, OCYIIECTBISEMBIX YTIOJTHOMOYEHHBIM OPTaHOM B IIEJISIX HE3aMe UIMTENIbHOTO YCTPaHEHUS
BBISIBIICHHBIX HAPYIICHUH TpPHU MPEIOCTABICHUN MYHHUIMIIATBHON YCIyTy, a TakKe HPUHOCATCS
U3BMHEHMS 3a JIOCTaBJIEHHbIE HEyloOCTBAa M yKa3bIBaeTcsl MH(OpMaIUs O AaJbHEHUIIMX JEHCTBHSIX,
KOTOpbIE HEOOXOIMMO COBEPLIUTH 3asABUTENIO (MPEIACTABUTENIO 3asBUTENS) B IENAX IOTyYEHUS
MYHUIUTAIBHON YCIIYTY.

5.9. B cnywae mpu3HaHUA KaT0OBl HE MOJICKAINIESH YAOBJIETBOPEHUIO B OTBETE 3asSBUTEIIO
(mpencTaBUTENIO  3asgBUTENs), YKAa3aHHOM B IyHKT€ 5.7 HACTOSIIErO pasfena, JaroTcs
apryMEHTHPOBAaHHBIC DPA3bsSICHEHHUS O MPHYMHAX TPUHATOTO pEUICHHs, a TaKke WHPOpMamus o
nopsijike 00XKalOBaHUs MPUHATOTO PELICHHUS.

5.10. 3asBuTenb (IpeacTaBUTENb 3asBUTENS) BIIpaBe 00KanoBaTh pPEUICHUs, IPUHSITHIE B X0J€
NpPEJOCTaBIEHUs] MYHULUNAIBHOW YCIyry, JeWCTBUS WM Oe3leificTBUe JTOMDKHOCTHBIX — JIHII
VY10JIHOMOYEHHOTO OpraHa, MPeI0CTABIISAIONIET0 MyHUIIUIIATBHYIO YCIYTY, B CyA€OHOM MOpPSAKE.
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5.11. HWuadopmarnusi, yKa3aHHas B HACTOSIIEM pas3fielie, TMOMJICKUT O00SI3aTEIEHOMY
pasMmemieHni0 Ha EnuHoM mopTase. YNMOJHOMOYEHHBIM OpraH oO0eCne4YrBaeT pa3MEIICHHE |
aKTyaJIM3alMI0 CBEJACHUN B COOTBETCTBYIOIEM pazneine Peectpa.

5.12. B ciiydae ycTaHOBIIGHUS B XOJI€ WM 110 Pe3yJIbTaTaM PacCMOTPEHHMsI KaloObl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS JTOJKHOCTHOE JIMIIO, HA/IETIEHHOE
MOJIHOMOYMSIMH 110 PACCMOTPEHUIO Kajlo0, He3aMeIIUTEIbHO HAMpaBJIsSeT UMEIOIINEcs MaTepuabl B
OpraHbl MPOKYPaTypPHI.

ITpunoxxenne Nel
K AIMUHUCTPATUBHOMY pErjlaMeHTy IO
[IPEOCTaBICHUIO MYHULUIIAJIbHON
ycayru  «lIpegocraBieHue CBeleHUH,

JOKYMCHTOB n MarcpuraioB,
coJepXkalmxcss B TOCYAapCTBEHHON
MH(pOpPMaLILOHHOE cucreMe
o0ecrieueHus IpagoCTPOUTENNBHOM

nesrenbHocTH CMOJICHCKOM o0macTu»

B

(yKa3aTB HanMEHOBAHUE YIIOTHOMOYEHHOI'O opraHa)

ot *
(maumeHoBanue 3asBureist, ®VO rpaxnaHnnHa)

(PEKBU3HUTHI JOKYMEHTA YIOCTOBEPSIOIIEro JMIHOCTS)

(PEeKBM3HTHI IOKYMEHTA, HA OCHOBAaHUH KOTOPBIX
MPECTABISIET UHTEPECHI)

MOYTOBBIN aJpec:
TeneoH
aZpec IEKTPOHHOU
MOYTHI:

JANNPOC
HA MpedoCcTaB/IeHUE CBe/IeHHIl, JOKYMEHTOB U MaTepPUAaJIOB, COJEeP:KALIUXCS B roCcy1apCcTBEHHO
HHPOPMAIMOHHON cUcTeMe o0ecTiedeHNsl TPAIOCTPOUTEILHOM AeATEILHOCTH
CMoJIeHCKOMH 00J1acTH

[Ipomry mpenocTaBuUTh CBEACHMS, JOKYMEHTBHI M MaTepualbl U3 TOCYAapCTBEHHOU
MH(OPMALIMOHHON CHCTEMBbI 00ECIIeUYeHHUs TPaJOCTPOUTENbHON AesTenbHocTh CMOJIeHCKoM o0nacTu
U3 paszzena (Hy>KHO€ IOJYEPKHYTh):

1. JIoKyMEHTBI TEpPUTOPHATIBHOTO IUIaHUPOBaHUs Poccuiickoit Penepannn

2. JIOKyMEHTBI TeppUTOPHUATIBHOTO TUIAHUPOBAHMS JIBYX U Oosiee cyObekToB Poccuiickoit
®denepannn, TOKYMEHTHI TEPPUTOPUATILHOTO TUIAaHUPOBaHMS CyOBekToB Poccuiickoit deneparuu
JIOKyMEHTBI TEpPUTOPUATBHOTO IJIAHWPOBAHUS MyHHILIMIIAIBHBIX 00pa30BaHUN
HopmatuBel rpaioCcTpOUTENBHOTO MPOEKTUPOBAHUS
I'pagocTpouTenbHOE 30HUPOBAHUE
[IpaBuiia 6;aroycTpoiicTBa TeppUTOpUn
[TnannpoBKa TEPPUTOPUH
WnxeHepHble N3bICKaHUS

N O~ W
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9. HckyccTBEeHHBIC 3eMETbHBIC YUACTKU

10.  3oHBI ¢ 0COOBIMH YCIOBHUSMHU HUCIIOIB30BAHUS TEPPUTOPUHT

11. [1maH Ha3eMHBIX U MOJ3EMHBIX KOMMYHHUKAIIMI

12.  PesepBupoBaHUE 3€MEJIb U U3BATUE 3EMENIbHBIX YUaCTKOB

13.  [lema 0 3aCTPOCHHBIX MJIH MOJICKAIINX 3aCTPOHKE 3eMEIbHBIX YIacTKax
13(1). KomriekcHOE pa3BUTHE TEPPUTOPUIA

14.  TIporpammsbl peanu3anuu JOKYMEHTOB TEPPUTOPUATHHOTO TTAHUPOBAHUS
15.  Oco60 oxpaHseMble TPUPOTHBIC TEPPUTOPUHN

16.  JlecumuecTBa

17. WudopmanuoHHbIE MOJETN 00BEKTOB KAaTUTAIHPHOTO CTPOUTEIIHCTBA

18.  HHble cBeneHUs, JOKYMEHTBI, MAaTepHUAIBI

yKa3aThb KaJaCTPOBBIil HOMEp (HOMEpa) 3eMENIBHOI0 yyacTka (Y4acTKoB), M (W) ajpec (agpeca) 00bEKTOB HEIBHIKUMOCTH

CBEJICHUS O TPAHUIAX TEPPUTOPUH, B OTHOLICHUU KOTOPOH 3alpalIuBaroTCs CBEIECHHs, JOKYMEHTHI, MaTepHalIbl, KOTOPBIE JOJKHBI COJIEPKATh
rpapuyYecKoe ONMCaHue MECTOINOJIOKEHHS TPAHUIL 3TON TEPPUTOPHH, IIEPEUCHb KOOPIHHAT XapaKTEPHBIX TOUYEK ITHX I'PAHUIl B CUCTEME KOOPIMHAT,
YCTaHOBJICHHOH [U1s1 BeZieHHs EMMHOro rocy1apcTBEHHOTO peecTpa HEBUKUMOCTH

[Ipomry mnpenocTaBuUTh CBEACHMS, JOKYMEHTbl W MaTepualibl, SBISIOIIMECS PE3YJITaTOM
MYHHULUAIBHON YCIyrH (HyoicHOe yKazamy):

|:| Ha OyMa)XHOM HOCHTEJIe |:| B AJIEKTPOHHOH (hopme

Crnioco0 nosy4yeHus pe3yiabTaTa MyHULIMIIAIBHOW yCIyTu:

|:| yepe3 MOI] |:| ¢ ucnoip3oBannemM EauHoro noprana

[Ipunoxenue:

(yKa3BIBa}0TC}I JOKYMEHTBI, KOTOPBIC ITPEACTaBUII 3a${BI/ITeHL)

ITonTBepxaaro cBoe coriacue, a TakXke corjacue MpeicTaBlIseMOro MHOIO JIMIA Ha 00paboTKy
NEePCOHAIBHBIX JAaHHBIX (cOOp, cHCTEMaTH3alllio0, HAKOIUIEHHE, XpaHEeHUe, YTOUHeHHe (0OHOBIIEHUE,
U3MEHEHME), MCIIOJIb30BaHUe, paclpocTpaHeHHe (B TOM 4Hcie Iepeaady), oOe3IMYMBaHHE,
6J'[OKI/Ip0BaHI/I€, YHUUYTOXCHUC MCPCOHAIBHBIX JAaHHBIX, @ TAK)KC HHBIC I[Gf/iCTBHH, H€O6XO}II/IMI)I€ JJIsL
00pabOTKM TEpCOHANBHBIX JIAHHBIX B paMKax NPeOCTaBIEHUs MYHULMIAIbHOW YCIyTd, B
COOTBETCTBUHU C 3aKOHOAaTeabcTBOM Poccuiickoit denepanun).

IMoamuce 3asgBuTeNs

(TSt FOpPUIMIECKOro JHIa: JoJbkHocTh, ©.1.0., nevaTs)

I[aTa noaadu 3asaABJICHUA OT « » 20 roaa




