AIMUHUCTPALINA MYHUIIUITAJIBHOI'O OBPA3OBAHUSL
«JIMHKOBCKHUM PAMTOH» CMOJIEHCKOM OBJIACTH

HOCTAHOBJIEHMHE

oT 26 uroHsa 2023 r. Ne 234

OO0 yTBEpkKAECHUH HPaBUII
pa3pabOTKU U YTBEPKIACHUS
AJIMUHUCTPATUBHBIX PErJIAMEHTOB
IPEIOCTABICHUS] MyHULIUTIATbHBIX

yCIyT

B coorBerctBum ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6
OpPraHu3alMyi  MPEJOCTABICHUS  TOCYAAPCTBEHHBIX M MYHUUHUNAIBHBIX  YCIIYI»,
noctranoBieHueM [IpaButenscTBa Poccuiickoit @eneparuu ot 20.07.2021 . Ne 1228 «O6
yTBepkaAcHUU I[IpaBun pa3paboTkm ©  yTBEpXKACHUS aIMUHHUCTPATUBHBIX pPETJIaMEHTOB
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT, O BHECEHWH HM3MEHEHHU B HEKOTOPBIE AaKThI
[IpaBurensctBa Poccniickoit denepanuy U NPpU3HAHUM YTPATUBIIMMU CUITY HEKOTOPBIX AKTOB
U OTACIbHBIX ToNOXKeHUN aktoB [IpaButenbcTtBa Poccuiickont ®enepanun», YcTaBom
MYHHIIMITAILHOTO 00pa3oBanus «I TMHKOBCKU paiton» CMOIeHCKOM obnactu

AJIMUHHCTpaUsi MYHULHUIAIBHOTO 00pa3oBaHusl  «l TMHKOBCKUU  pailoH»
CMOJIeHCKOHM 001aCTH IO CTAaHOB A S € T:

1.  VrtBepautrs npwiaraemeie I[lpaBuna  pa3pabOTKM U YTBEPKIACHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHUITUTAIBHBIX YCIYT.

2.  CTpyKTYpHBIM  TOJApa3leieHUusM  AJIMUHUCTPAIMA  MYHHUIIUTAIBHOTO
oOpazoBanust «[ MHKOBCKMA paiion» CMojeHCKoW oOnacTu mpu  pa3paboTke
YTBEPKICHUM AJMUHUCTPATUBHBIX PETJIAMEHTOB MPEJAOCTABICHUS MYHHUITUIATBHBIX
yCIIyT PYKOBOJICTBOBATHCS [TpaBunamu pa3paboTKu u YTBEPKICHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  NPENOCTABICHUS  MYHUIIMTAIBHBIX  YCIYT,
YTBEPKICHHBIM HACTOSIIIMM ITOCTAaHOBJICHUEM.

3. [Ipu3HaTh yTPaTHBIIMMH CHITY:

- IOCTAaHOBJICHHE AIMUHUCTPAIMH MYHHIIUTIATFHOTO 00pa3oBaHus «I TMHKOBCKUIA
paiion» Cwmounenckoi obnactu ot 19.10.2012 r. Ne 274 «O0 yrBepxknenun [lopsiaka
pa3paboOTKl ¥ YTBEPKIACHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB TPEAOCTaBICHUS
MYHHUITUTIATBHBIX YCITYTY;

- MOCTAaHOBJICHHE  AJIMUHHUCTPAIMM  MYHHUIIMIAIBHOTO  0Opa3oBaHUS
«I'muukoBckuil paiton» Cmonenckoit odmactu ot 05.03.2019 r. Ne 62 «O BHeceHuu
n3MeHeHui B [lopsamok pa3paboTKu u yTBEPKIACHHSI aIMUHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTABICHUS MyHUITUTIATBHBIX YCITyTY,
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- IOCTAaHOBJICHNE AIMUHUCTPAIMH MYHHIIUTIAILHOTO 00pa3oBaHus «I TMHKOBCKUIA
paiton» Cmonenckoit obnactu ot 24.06.2019 r. Ne 204 «O BHeceHMM U3MEHEHHH B
[Topsimoxk  pa3pabOTKM W yTBEPXKACHHUS  AJMHHHUCTPATHBHBIX  PETJIAMCHTOB
MIPEIOCTABIICHUSI MyHUIIATIATBHBIX YCIIYTY.

4. Hacrosiimee mocTaHOBJICHHE TIOUICKUT O(DUIINATHFHOMY OITyOIMKOBAHHIO.

5. Hacrosimiee nocraHoBieHue BCTynaeT B cuily ¢ 1 ssuBaps 2024 roza.

['maBa MyHUTIIUTTATEHOTO 00Pa30BaAHMSI
«I ' TMHKOBCKUI paloH»
CMoJIeHCKOI 00J1acTi M.3. KaiMbIkOB



[IpunoxeHue K NOCTAaHOBJIEHUIO
AJIMUHUCTpaUA MYHHUIIUTIATBHOTO
ob6pazoBaHust «[ TMHKOBCKUM paioH»

CmoneHckoi o0nactu
ot 26.06. 2023 1. Ne 234

IHIPABUJIA
PABPABOTKHU U YTBEPKJAEHUSA AIMUHUCTPATUBHBIX
PETJIAMEHTOB INPEJOCTABJIEHUA MYHULUITAJIBHBIX YCJAYT

I. O0mme mos10xeHUs

1. Hacrosimue IlpaBuna ycTaHaBIMBAaIOT MOPSIOK pa3paOOTKU U YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  IPEJOCTABICHHUS  MYHHULIMIAIBHBIX  YCIIYT
AJIMUHHCTpaIMeld MyHUITUTIATBHOTO 00pa3oBanus «[ TMHKOBCKUM paiion» CMOJIEHCKON
o0nactu (anee COOTBETCTBEHHO - AIMUHUCTpALUs, aIMUHUCTPATUBHBIN PErjIaMeHT).

2. AJMHMHHMCTpaTHBHBIE PpEIJIAMEHTHl pa3paldaThIBAIOTCSI W YTBEPXKIAKOTCA
opraHamy, NpeJOCTABIIIFOIIUMU MyHULIUIIAIBHBIEC YCIIYTH.

3. AIMHUHHCTpaTHBHBIE pErJaMeHTbl pa3padaThIBAlOTCSI B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMH, HOPMATHBHBIMH TpaBOBbIMM akTamu IIpesuaeHra
Pocculickon denepanuu 151 [IpaButenscTBa Poccutickon Oenepanuu,
3aKkoHOaTenbCcTBOM (CMOJIEHCKOM 00JIacTH, a TakKKe B COOTBETCTBHH C €IUHBIM
CTaHJAAPTOM MPEAOCTABICHUS MYHHUIMNAIBHOW YCAyru (IpU €ro HaJIW4YMM) TOCHe
BHECEHMsI CBEACHUI O MYHHMIMNAIBHOW yciyre B (enepanbHyl0 MYyHHUIUNAIbHYIO
uHpopmanmonHyro  cucremy "®denepanbHblii  peecTp  rOCYJapCTBEHHBIX U
MYHUIUOANBHBIX yCIyT (QyHKUIMA)" (Ianee - peecTp yciyr).

B cimydae, ecam HOPMAaTWBHBIM IPAaBOBBIM  aKTOM, YCTAaHABJIMBAIOLIUM
KOHKPETHOE TIOJIJHOMOYHME OpraHa, MpEeAOCTaBIAIOIMIET0 MYHHUIUMNAIBHYIO YCIYTY,
IPELYCMOTPEHO  IPUHATHE  OTIAEIBHOIO  HOPMATHMBHOIO  IIPAaBOBOTO  aKTa,
YCTaHABJIMBAOIIETO IMOPSIOK OCYIIECTBIEHUS TAaKOro ITOJIHOMOYMS, Hapsay C
pa3pabOTKO ATOr0 HOPMATHUBHOIO MPABOBOIO AaKTa MOMJIEKHUT YTBEPHKACHUIO
aJIMUHUCTPATUBHBIA PETJAMEHT MPEJOCTABIECHUS COOTBETCTBYIOIIEH MYHULMIIAIBHOU
yciayru. Ilpm  3TOM  yKa3aHHBIM  MOPSAKOM  OCYILIECTBJICHHS  I[TOJHOMOYMS,
YTBEP>KJICHHBIM OTAEJIbHBIM HOPMATUBHBIM TIPABOBBIM aKTOM, HE PEryJUpYIOTCS
BOIIPOCHI, OTHOCSIIMECA K MPEAMETY PETYIUPOBAHUS aIMUHUCTPATUBHOIO PErVIAMEHTA
B COOTBETCTBUU C HacTtosAmmmMHu lIpaBunamu.

4. Pa3paboTka, COrjJacoBaHUE U YTBEPKACHUE IMPOCKTOB AJMUHUCTPATUBHBIX
PErIaMEHTOB OCYILIECTBISIOTCS OpraHaMH, MPEAOCTABIAIONIMMA MYHULIMIAIbHBIE
YCIYT¥M, OpraHaMu W OpPraHU3alWsIMH, YYaCTBYIOIIMMHM B COIVIACOBAHUM ITPOEKTA
aJMUHUCTPATHUBHOTO PpErJaMEHTa, C HCIIOJIb30BAHUEM IPOTPAMMHO-TEXHUYECKUX
CPEACTB peecTpa yCIyr.

5. Pa3paboTka aAMUHUCTPATUBHBIX PErJIAMEHTOB BKJIIOYAET CIICAYIOIINE TAIIbL:

a) BHECEHUE B PEECTp YCIyl OpraHaMy, NMPEeAOCTaBISIOIIMMA MYHHIIUIAIbHbIE
YCIIYyI'H, CBEACHHMM O MYyHUUUNAIBHOW YyCIyre, B TOM YHUCJIE O JOIMYECKU
000COOJIEHHBIX  TOCJIEOBATENbHOCTAX AJMUHUCTPATUBHBIX JIEUCTBUH TpU €€
IIPEIOCTaBIECHUU (J1ajiee - aIMUHUCTPATUBHBIE TPOLIEYPHI);
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0) nmpeoOpa3oBaHUE CBEJCHUI, YKa3aHHBIX B IOJIYHKTE "a" HACTOSALIETO MYHKTA,
B MAalIMHOYUTAEMbId BHUJ B COOTBETCTBHUM C TPEOOBAHUAMHU, IPETYCMOTPEHHBIMU
gacTelo 3 crathu 12 @DepepanpHoro 3akoHa "OO opraHuzaiuu IPEAOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYyT";

B) aBTOMaTH4YecKoe (HOpMHpPOBAHUE U3 CBEICHUMN, YKA3aHHBIX B MOAIYHKTE "O"
HACTOSIIIEr0 IyHKTA, MPOEKTa aJMUHUCTPATUBHOIO PErVIAMEHTa B COOTBETCTBUHU C
TpeOOBaHUSIMU K CTPYKTYpE U COJIEP)KAHHUIO aJMHUHUCTPATUBHBIX PETJIAMEHTOB,
yCTaHOBJIEHHBbIMU pazaenoM |l Hactosimux Ipasuin.

6. CBefeHUsl 0 MYHHMIIMNAIBHOW YCIIyre, YKa3aHHbIE B MOANYHKTE "a" MmyHKTa 5
HacTosawmx [IpaBui, 1OMKHBI OBITH JOCTATOYHBI JISI OTUCAHMSL:

BCEX BO3MOJKHBIX KaTEropuil 3asBUTENEH, OOpaTUBLIMXCS 32 OJHUM PE3YJIHTATOM
IPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH U 00bEIMHEHHBIX OOIMMHU TPU3HAKAMU;

YHUKQJIBHBIX JIJISl KaKJOM KaTeropuu 3asBUTENEH, yKa3aHHOU B ab3alle BTOPOM
HACTOSIIETO ITYHKTa, CPOKOB M IIOpsJKa OCYIIECTBICHHUS aJIMUHHACTPATUBHBIX
IpoLeayp, B TOM YHCIE OCHOBAaHMW JUI1 Hadajlla aJIMHHHMCTPATUBHBIX IPOLENYD,
KPUTEPUEB TNPHUHITUS PEIIEHUM, pe3yJbTaTOB aJIMHHHMCTPAaTUBHBIX IPOLEAYpP U
cioco00B UX (UKCallMu, CBEACHUHA O COCTaBe JTOKYMEHTOB W (Win) uH(pOpMaluw,
HEOOXOUMBIX ISl IPEIOCTABICHUS MyHUILIUIIAIbHON YCIYTd, OCHOBAHUAX IS OTKa3a
B IpUEME TakuX JOKYMEHTOB M (wiM) wuHGOpMAlMK, OCHOBAHUSAX IS
MPUOCTAHOBIICHUSI MPEIOCTaBICHUS MYHHUIMNAIBHONW YCIYTd, KPUTEPUSIX HPUHITHS
pelieHus 0 mpeaocTaBieHuu (00 OTKa3ze B MPEAOCTABICHUN) MyHUIMIIAIBHON YCIYTH,
a TaKKe MaKCUMaJIbHOTO CpOKa MPEeAOCTaBICHHS MYHULMIAIBHON yciayru (nmanee -
BAapUAHT NPEIOCTaBICHUS MyHUIIUNIATBHOU YCIIYTH).

CBeneHMsl 0 MyHULMIAIBHON yciyre, mpeoOpa30BaHHbIE B MAallMHOYHMTAEMbIN
BUJl B COOTBETCTBUHU C MOAMYHKTOM "O" myHkTa 5 Hactosmmx [IpaBumi, mMoryt ObITH
WCIIOJIB30BAaHbl  JUIsl  aBTOMATH3UPOBAHHOIO  HCIIOJIHEHUS  aJMUHHUCTPATHBHOIO
perjlaMeHTa MOoCj€ BCTYIUIEHHMS B CHJIY COOTBETCTBYIOILIETO aJMUHUCTPATUBHOIO
perjilaMeHTa.

7. IIpu pa3zpaboTke aIMUHHUCTPATUBHBIX periiaMeHToB OpTraHbl,
IPENOCTABISIOIIAE MYHULMIIAIBHBIE YCIYTH, IPEIyCMaTpUBAKOT ONTHUMH3ALHUIO
(MOBBIIEHUE KA4yeCcTBA) IPEAOCTABICHHUS MYHULMIAIBHBIX YCIyTr, B TOM YHCIIE
BO3MOXKHOCTh ~ NPEIOCTaBICHUS ~ MYHUIUNAIBHOM  YCIAYrM B  YIOPEXIAIOIIEM
(MpOaKTUBHOM) pEXUME, MHOIOKaHAIBHOCTh M JKCTEPPUTOPUAIBHOCTH TMOJYyUEHHUS
MYHUIUTIATBHBIX YCIIYT, OMUCAHUsI BCEX BAPUAHTOB MPEIOCTABICHUS MYHULUIAIBLHON
YCIIYTH, YCTpPaHEHHE W30BITOYHBIX AJIMHHUCTPATUBHBIX MPOLEAYP U CPOKOB HX
OCYUIECTBJICHHUS, a TakXKe JOKYMEHTOB U (Wiu) HHPoOpMauuu, TpeOyembIX s
MOJIYYeHHUS] MYHULIUIIAJIBLHON YCIIYTH, BHEIPEHUE PEECTPOBOM MOJIEIHN MPEAOCTABICHUS
MYHULMOAIBHBIX YCIYr, a TaKXe€ BHEAPEHUWE HWHBIX NPHHIMUIIOB IPEJOCTABICHHUS
MYHUILIMIIAJIBHBIX YCIYT, IpeaycMOoTpeHHbIX DenepanbHbiM 3akoHOM "O0 opranuzanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT".

8. HanmeHoBaHME agMUHUCTPATUBHBIX PETIAMEHTOB OMNPENEISAETCS OpPraHaMH,
NPEIOCTABIAIONIMMU  MYHULUIAIbHBIE  YCAYTH, C€ ydeToM  (OpMyIHpPOBKU
HOPMATHBHOIO IPAaBOBOIO aKTa, KOTOPBIM MPEAYCMOTPEHA COOTBETCTBYIOILAS
MyHHULMIATbHAsS yCIIyTa.



II. TpeGoBaHus K CTPYKTYpe
U COJIEPKAHUIO A[IMUHUCTPATUBHBIX PerjiaMeHTOB

9. B amMUHUCTPATUBHBIN perIaMeHT BKIIOUYAIOTCS CIIETYIOIINE pa3elibl:

a) oOIIKe MOJ0KCHUS;

0) craHgapT NPEeOCTaBICHNUS] MyHUIIMITAILHON YCIIYTH;

B) COCTaB, IMOCIEAOBATEILHOCTh U CPOKU BBINOJHEHUS aJIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHMS K MOPAJKY HX BBINOJHEHHUS, B TOM YHCJI€ OCOOCHHOCTHU
BBITIOJIHCHUST aIMUHHACTPATUBHBIX TMPOIEAYpP B DJJIGKTPOHHOM (opme, a TaKxke
OCOOCHHOCTH BBITIOJTHCHHS aJIMHUHUCTPATUBHBIX TPOIEAYP B MHOTO(YHKITHOHAIBHBIX
LEHTpax;

) (OopMBI KOHTPOJISI 32 UCTIOJTHEHUEM aIMUHUACTPATUBHOTO PETIIAMEHTA;

1) 1HocylneOHbIN (BHECYAeOHBIN) MOPSAJIOK 00KaJOBaHHS PEIICHUNA W JeHCTBHI
(Oe3nmeiicTBuS) oprasa, PEAOCTABJISIOIIETO MYHUITUTIATHHYIO YCIIyTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alvid, yka3aHHbIX B yactu 1.1 crarbu 16
®enepanbHoro 3akoHa "OO opraHu3alMM MPEIOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT", @ TAK)KE X JIOKHOCTHBIX JIMI, MyHUITUTIATBHBIX CITY>KalluX,
PabOTHUKOB.

10. B pazaen "OO61mue monoxeHus" BKIOYAIOTCS CICTYIONINE MOI0KEHHUS

a) IpeAMET PEeryIupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA;

0) Kpyr 3asiBUTEJIEH;

B) TpeOOBaHME TPEAOCTABJICHUS 3aABUTEII0 MYHUIMIAIBHOW YCIyTH B
COOTBETCTBUM  C  BapMaHTOM  TNPEJOCTABJICHUS  MYHULUMNAIBHOM  YCIYTH,
COOTBETCTBYIOIIIMM  TIPU3HAKaM  3asBUTENS,  ONPENCICHHbIM B  pe3yJibTaTe
aHKETUPOBAHUS, TPOBOJAUMOTO OPraHOM, MPEAOCTABISIONIUM MYHUITUTIATIBHYIO YCIYTY
(mamee - mpoduIMpOBaHWE), a TaKXKe pe3yJibTara, 3a MPEIOCTaBIECHHUEM KOTOPOTO
oOpatuics 3asBUTEIb.

11. Pazpen "CranmapT npeaocTaBi€HUsS MYHULMNAIbHOW yCIyru'" COCTOUT U3
CJEAYIOIINX MOIPA3/IEIIOB:

a) HAMMEHOBaHUE MYHHIIUTIAIIBHON YCIIYTH;

0) HaMMEHOBAaHKE OPraHa, MPEJA0CTABIISIONIETO MYHUIIUITAIBHYIO YCIIYTY;

B) Pe3yJIbTAT MPEAOCTABICHNUS MYHUIIUTIAILHON YCITyTH;

') CPOK MPEIOCTABIICHUSI MyHUIIUITAIBHON YCITYTH;

1) IPaBOBbIE OCHOBAHUS JIJIsl IPEOCTABICHUSI MyHUIUITAIbHON YCIIYTH;

€) UCUEepIBIBAIOIINYI NTepeUYeHb TOKYMEHTOB, HEOOXOIUMBIX ISl TPEA0CTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

’K) MCUEPIIBIBAIOIINN TIepeYeHb OCHOBAHUM JJIsi OTKa3a B MpUEME JIOKYMEHTOB,
HEOOXOIMMBIX IS PEIOCTABICHUS MYHULIMTIATBHON YCIIyTH;

3)  HCUEPNBIBAIONIMN  MEpPeYeHb  OCHOBAaHUM  JJIsI  MPHUOCTAHOBJICHUS
MPENOCTABIICHUS ~ MYHHUIIMTIAIBHOM  YCIYTM WJIM OTKa3a B  MPEJOCTABICHHUH
MYHULIUNIAIBHOW YCIIYTH;

M) pa3Mep IUIaThl, B3UMAEMOM C 3asBUTENd TMpPU MOPEIOCTABICHUU
MYHHUITUTIATBHOMW YCIIYTH, B CTIOCOOBI €€ B3MMaHUS;

K) MaKCHUMAaJbHBII CPOK OKHMJIAHUS B OUEPEAU MPU MOJ1aue 3aBUTEIEM 3apoca O
NPEAOCTaBICHUA  MYHULUNAIBHOM yCIAYrM M TpU  TOJYYEHUH  Pe3yjbTara
MPEIOCTABIEHUSI MyHUIIUTIATBHOU YCIYTH;
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J) CPOK PETUCTpPALMM 3arpoca 3asiBUTENA O MPEAOCTABICHUN MYHHUIIMNAIbHOU
YCIIyTH;

M) TpeOOBaHHUs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIOTCS MYHUIIMIAIbHbBIC
YCIIyTH;

H) MOKa3aTeIu JOCTYMHOCTU U KaueCTBa MyHUIIUIIAIBLHON YCIYTH;

0) uHbIEe TPeOOBAHMS K MPEAOCTABICHUIO MYHUIIUNAIBHON YCIyTd, B TOM YHCIIE
YUUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHS TOCYJApPCTBEHHBIX M MYHUIUIATbHBIX
ycIyr B MHOTOQYHKIMOHAIBHBIX UEHTPAX HM OCOOCHHOCTH MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOMN (opMe.

12. Tlogpaznen "HauMmeHoBaHHE OpraHa, MPeAOCTABISIONIETO MYHUIIMNAIbHYIO
yCIIyry'" HOJHKEH BKIIIOYATh CIEAYIOLIUE MOIOKEHUS:

a) MOJIHOE HAUMEHOBAHUE OPraHa, MPeA0CTaBIISAIONIEr0 MyHUIIMIIANIBHYIO YCIYTY;

0) BO3MOYXHOCTb (HEBO3MOXHOCTh) IPUHATHS MHOTO()YHKIIMOHAIBHBIM LIEHTPOM
pemieHusi 00 OTKa3e B MpUEME 3ampoca W JOKyMEHTOB W (Win) uH(OpMmaiuwu,
HEOOXOUMBIX JJIsl IPEIOCTABICHUS MyHUIIUIAIBHON YCIyTH (B Cllydae, €Cld 3alpoc O
IIPENOCTABICHUN MYHULIUIIATbHOU YCIIyTH MOJKET OBbITh 1oJIaH B
MHOTO(YHKIIMOHATbHBIN LIEHTP).

13. Ilogpaznen "Pe3ynbTaT mpenocTaBiIeHUs] MyHULUIIAIIBHOW yCIYTu'" NOJKEH
BKJIFOYATh CIEAYIOIIHNE MMOJIOKEHHUS:

HAaVMEHOBAaHHME pe3yJbTaTa (Pe3ysIbTaTOB) MPEAOCTABICHHUS MYHHIIMIAIbHON
YCIIyTH;

HAaMEHOBAHHME W COCTAaB PEKBU3UTOB JOKYMEHTA, COJEPXkAIIEr0 pEeuIeHUE O
NPEIOCTABICHUM MYHULHUIAIBHON YCIyTH, Ha OCHOBAaHHUU KOTOPOTO 3asBUTEIIO
MPEIOCTABISAETCS PE3YJIBTAT MYHULIUIIATBHON YCIYTH;

COCTaB PEECTPOBOM 3alMCU O pe3yjbTaTe MPEAOCTaBICHNUS MYHHIMIAIBHON
yCIyTd, a TaK)kKe HauMEHOBaHHWE MH(OPMAIIMOHHOTO pecypca, B KOTOPOM pa3MelleHa
Takas peecTpoBas 3amuch (B clydae, €CJIH PE3yJbTaTOM MPEJOCTaBICHUS
MYHULMIIATBHON YCIYTH SIBJISIETCS PEECTPOBAsI 3aIIUCh);

HaUMEHOBaHWE WH(GOPMAIIMOHHOW CHCTEMBI, B KOTOpOH Qukcupyercs (axr
MOJIYYECHUS 3asIBUTENIEM pE3yibTaTa MPEAOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

CHoco0 MoJydeHus pe3ybTaTa NpeA0CTaBICHHUS MyHUIIUIAIBHON YCIYTH.

14. Tlonoxxenus, ykazaHHble B IyHKTe 13 Hacrosmmx [IpaBun, npuBoasTcs s
KOKJIOTO BapuaHTa TMPEJOCTaBICHUS MYHULIMIAIBHOM YCIYTH B  COAEpPKaLIUX
OMMCAHMS TAKUX BapUAHTOB MOJpa3esax aAMUHUCTPATUBHOTO pErIaMeHTa.

15. Tlompazgen "Cpox mpeaocTaBiI€HUs MYHUIMNAIBHOW YCIYyTH' JTOJHKEH
BKJIIOYATh CBEACHUS O MAaKCUMaJIbHOM CpPOKE TNPEIOCTaBICHUS MYHUIUIAIbHOM
YCIIYTH, KOTOPbIA MCUUCISAETCA CO JHS PErHMCTPallMM 3arpoca U JOKYMEHTOB M (MJIM)
uHpOpMaIU, HEOOXOAUMBIX JJIs MTPEIOCTABICHUS MyHUIIMIIATLHON YCITyTH:

B OpraHe, NPeJOCTABIIAIOIIEM MyHUIUIAIBHYIO YCIyTY, B TOM YHUCJE B CIyYae,
€CJIM 3alpoc U JOKYMEHTHI U (Min) nHpopManus, HeoOX0JuMbIe AJis MPEI0CTaBICHUS
MYHHUIMIATBHOW YCIYTH, OJIaHbl 3aIBUTENIEM ITIOCPEACTBOM MOYTOBOIO OTIIPABIICHUS B
opras, NpeJOCTABIISIONINI MyHUIIMITAIBHYIO YCIIYTY;

B (enepanbHON rocynapcTBeHHONH MHpopMaimoHHoi cucreMe "Enunbiil mopTan
TOCY/IapCTBEHHBIX U MYHULUMANIBHBIX yciuyr (QpyHkuuil)' (manee - Exubbiii mopran
rOCYAapCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyr), Ha O(UIMAIBHOM CcalTe oprasa,



MPEIOCTABIISIONIET0 MYHULIMITAJIBHYIO YCIIYTY;

B MHOTO()YHKIIMOHAJILHOM LIEHTPE B ClIydae, €CJIM 3alpoc U JOKYMEHTHI U (WJIH)
uHdopmalusi, HeoOX0AUMbIE JISI MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, MOJIaHbI
3asiBUTEJIEM B MHOTO(QYHKIIMOHATIBLHOM LIEHTPE.

MakcumanbHbli CpPOK MPEIOCTABICHUS MYHUIIMIIAIBHOM YCIYTH ISl KaXKIO0TO
BapUaHTa MPEJOCTABICHUS YCIYIM NPUBOJIUTCA B COJAEPKAIIMX OIHCAHMS TaKUX
BapUaHTOB NOJIpa3/enax aAMUHUCTPATUBHOTO PErJaMEHTa.

16. Ilogpaznen "lIpaBoBble OCHOBaHMS ISl MPEJOCTABJICHHS MYHULIHUITAIBHON
ycIIyru" JOJDKEH BKIIIOYATh CBEICHHS O Pa3MEIIeHUU Ha Oo(pHUIMallbHOM caiTe opraHa,
NPENOCTABISIONIET0 MYHUUMIIAIBHYIO YCIyry, a Takke Ha EnuHoM mnoprane
rOCyJapCTBEHHBIX U MYHULIMITAJIIbHBIX YCIYT MEPEYHsI HOPMATUBHBIX MPABOBBIX AKTOB,
PEryIUPYIOMIUX MPEIOCTABICHNE MYHUIMNAIBHON yCIyru, MHQOpPMALUU O TOPSIIKE
nocyneOHoro (BHecyneOHOTrO) oO0XajdoBaHUS PEIICHUN H JAeHCTBUM (Oe31elCcTBHS)
OpraHoOB, IPEIOCTABIAIOINX MyHUIUIIAIBHBIE YCIYTH, & TAKXE UX JOJDKHOCTHBIX JIHIL,
MYHUIIUIAJIBHBIX CITY’KalIUX, paOOTHUKOB.

17. Ionpaznen "HcuepnpiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX MJIs
IIPENOCTABICHUSI MYHHMIMIAIBHONW YCIyru'" JOJDKEH BKIKOYAaTh HCUYEPIBIBAOLIUI
nepeyeHb JTOKyMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHM C 3aKOHOJATEIbHBIMU WIIU
WHBIMU HOPMATHBHBIMHU IMPABOBBIMH AKTaMHU JUIsl NPEIOCTABICHUS MYHULHUIAIbHON
YCIIYTH, C pa3JeleHUeM Ha JTOKYMEHThl U MH(POpPMalUIO, KOTOPbIE 3asBUTENb JOJHKEH
MPEACTaBUTh CAMOCTOATENBHO, U IOKYMEHTHI, KOTOpbIE 3aIBUTEIIb BIPABE MPEICTABUTD
N0 COOCTBEHHOW WHUIIMATHBE, TaK KaK OHM MOMJIEkKAT MPEACTABICHUIO B pPaMKax
MEXBEJJOMCTBEHHOTO HWH()OPMALMOHHOTO B3aUMOJEHCTBHS, a TaKXKe CIEIYyIOIIne
MOJIOKEHUS:

COCTaB M CHOCOOBI MOJIa4YM 3aIllpoca O MPEIOCTABICHUN MYHUIUMIIAIBHON yCIyTH,
KOTOPBIN JTOJDKEH COAEPIKATH:

[O0JIHOE HAMMEHOBAHUE OpraHa, PeJOCTABIIIOIIET0 MyHULIUIIAIBHYIO YCIIYTY;

CBEICHMSI, MO3BOJISIOUINE HWACHTU(PUIMPOBATH 3asBUTENS, COJAEpKaLIMecs B
JIOKYMEHTaX, MPEAYCMOTPEHHBIX 3aKOHOIATENBCTBOM Poccuiickont denepannu;

CBECHMSI, MTO3BOJIAIOIINE UACHTU(PUIMPOBATH MPEACTABUTENS, COAEpIKAILIUECS B
JIOKYMEHTAX, MMPETYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepaunu;

JOTIOJTHUTEIbHbBIE CBEJICHUA, HEO0OXOAMMBbIE JUTSI pe10CTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

NepeyeHb MpUIaraeMbix K 3arpocy JOKYMEHTOB U (KMJIM) HH(POpMALIHH;

HAaUMEHOBAaHUE JIOKYMEHTOB (KaTeropuil JTOKYMEHTOB), HEOOXOAMMBIX IS
NPENIOCTaBIECHUS MYHULMNAIBHON YCIYyITM B COOTBETCTBUM C HOPMATUBHBIMU
MPaBOBBIMM aKTaMU W O00S3aTENbHBIX ISl TPEJICTABICHUS 3asBUTENISIMH, a TaKXKe
TpeOOBaHUS K MPECTABICHUIO YKA3aHHBIX JJOKYMEHTOB (KaTeropuil JOKYMEHTOB);

HAaUMEHOBAHME JIOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOAUMBIX ISt
NPENOCTABICHUS MYHULHIAIBHON YCIYyTH B COOTBETCTBUM C HOPMAaTHUBHBIMU
IPABOBBIMHU aKTaMH U MPEJCTABISIEMbIX 3asIBUTEISAMU MO COOCTBEHHOMN MHUIIMATHUBE, a
Takke TpeOOBaHMSA K TPEIACTABICHUIO YKA3aHHBIX JOKYMEHTOB (KaTeropuii
JIOKYMEHTOB).

@opMbI 3ampoca M HUHBIX JOKYMEHTOB, IOJABAEMBIX 3asBUTEIIEM B CBS3H C
MPEIOCTABIEHUEM MYHULIMIIAIILHON YCIYTH, IPUBOJAATCS B KaueCTBE MPUJIOKEHUN K



aIMUHUCTPATUBHOMY pErJIaMEHTy, 3a MWCKJIIOYEHUEM cllydyaeB, Koraa (opmbl
YKa3aHHbIX JOKYMEHTOB YCTaHOBJICHbI akTtamu [Ipesmmenrta Poccuiickon Pepepanuu
unu IlpaBurenscrBa Poccuiickoin denepanyy, HOPMATUBHBIMU I[PABOBBIMU AKTAMU
CMoneHcko# 001acTH.

WcuepnpiBatonuii nmepevyeHb JOKYMEHTOB, yKa3aHHBIX B ab3alax BOCBMOM U
JIEBSITOM YacTH IE€PBOM HACTOAIIETO IYHKTA, IPUBOIAUTCSA JUIsI KaXJOTO BapUaHTA
IIPEAOCTABICHNS MYHMIUIIAJBHON YCIYTM B COAEPKAIMX ONMCAHUSA TAaKUX BAaPUAHTOB
noApasaenax aIMUHUCTPATUBHOTO PETIAMEHTA.

18. Tloapaznen "McuepnbIBaoniuil nepeueHb OCHOBAHUU NJI1 OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJIMMBIX I MPEJOCTABICHUS MYHUUUIAIBHOW YyCIyru'" DOJKEH
BKJIIOUATh HHPOPMAIIIO 00 UCUEPIBIBAIOIIEM MIEPEUHE TAKUX OCHOBAHUH.

HcuepnpiBaromuyii nepeyeHb OCHOBAHUM ISl KAXKA0TO BapUaHTa MPEAOCTABICHUS
MYHUIUIIAIBHON YCIYTHW NPUBOIUTCS B COJEPKAIIMX OINMCAHUS TAaKUX BapUAHTOB
nmojpasjaenax aJIMUHUCTPATUBHOIO periamMeHra. B ciaydae OTCYTCTBHS —TakuX
OCHOBAHUU CJIEAYET MPSAMO yKa3aThb B TEKCTE€ aJIMUHUCTPATUBHOIO PETJIAMEHTA Ha UX
OTCYTCTBHE.

19. Tlogpaznen "McuyepnpiBaromnii nepeyeHb OCHOBAHUMN JJ1s1 IPUOCTAHOBIICHHS
IPEIOCTABJICHUS] ~MYHHLMIIAUIBHOM YCIyI'M WM OTKa3a B  IPEIOCTaBICHUU
MYHULANAIBHON YCIYTH" JOJKEH BKIIFOYATh CIEAYIOIIUE TTOJIOKEHHUS:

VCUYEPIBIBAIOIINI NIEPEYEHb OCHOBAHHUM IS IPUOCTAHOBIICHUS IIPENOCTABICHUS
MYHULMNAIBHOM  YCIyTM B  ClIy4ae, €CId BO3MOXKHOCTb NPHUOCTAHOBJICHUS
MYHULMNAIBHOM  YCIYTH  IPEAYCMOTPEHA  3aKOHOAATENbCTBOM  Poccuiickon
®denepauny, HOPMATUBHBIMU NPABOBBIMU akTaMu CMOJIEHCKOM 00nacTy;

WCUEPINBIBAIOIIMNA TNEPEYEHb OCHOBAaHWW JJIsi OTKa3a B MPEIOCTABICHUU
MYHULUITAIBHON YCIYTH.

JIJist Ka)XJa0ro OCHOBaHUS, BKJIIIOYEHHOTO B TIEPEYHHU, yKa3aHHbIE B a03aiax
BTOPOM U TPETbEM YaCTU I[IE€PBOM HACTOALIETO IIyYHKTa, NPEAYyCMATPUBAKOTCS
COOTBETCTBEHHO KPUTEPUM TPUHSITHS PEIICHHs O TpeaocTaBieHuu (00 oTkaze B
NPEAOCTABICHUN) MYHUUUIMAIBHOW YCIYTM W KPUTEPUM TMPUHATUS PEIICHHUS O
IIPUOCTAHOBJICHUU TPEIOCTABICHNUS] MYHULMIIAIBHON YCIYTH, BKIOYAEMBIE B COCTaB
ONMCAHUS COOTBETCTBYIOIINX AJIMUHUCTPATUBHBIX IPOLEAYP.

WcuepnbiBatonnii nepeyeHb OCHOBAaHUM, MPEIyCMOTPEHHBIX ab3alaMu BTOPHIM
U TPETbUM YaCTH TMEPBOM HACTOSIIETO IyHKTA, MPUBOJIWTCS JIs KaXXJIOTO BapuaHTa
MIPENOCTABICHNS MYHHIUIIAJBHON YCIYTM B COAEPKAIMX ONMMCAHUS TAaKUX BapHUaHTOB
noApasaenax aIMHUHHCTPATUBHOIO perjlaMeHTa. B cilygyae OTCYTCTBUSL Takux
OCHOBAHUM CJIEAYET MPSIMO yKa3aTb B TEKCTE aJMUHUCTPATUBHOTO PErIaMEHTa Ha UX
OTCYTCTBHE.

20. B moapa3znen "Pa3mep miatel, B3BUMaeMOM C 3asiBUTEISI MIPU NPEIOCTABICHUN
MYHUITUTIATBHOW yCIYyTH, M CIOCOOBI €€ B3WMaHus" BKIIOYAIOTCS CIEAYIOIIHE
ITOJIOYKEHHSL:

a) CBeleHHMs O pa3MmenieHMd Ha EauHOM mopTane TrocyAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT HHGOOPMAIUU O pa3Mepe MyHHUIIUIIATLHON MONUTHHBI WA THOU
IIJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAIBHON YCIIYTH;

0) TOpsAAOK W CHOCOObI €€ B3UMaHHUA B CIydYasX, MPEAyCMOTPEHHBIX
dbenepaibHbIMU 3aKOHAMH, TPUHUMAEMBIMU B COOTBETCTBUU C HUMH HOPMATHBHBIMU



npaBoBbIMM akTaMu Poccuiickoii denepany, HOPMAaTUBHBIMU MPABOBBIMU aKTAMHU
CMoneHckol 001acTH.

21. B mogpaznen "TpeOoBaHus K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
MyHUIIUNANAbHBIE ~ YCIOyru'" — BKJIIOYAIOTCS  TpeOOBaHUSA,  KOTOPHIM  JOJKHBI
COOTBETCTBOBATh TAaKHWE IIOMEIICHUS, B TOM 4YHCIE 31 OXHUAAHUA, MecTa s
3aIlOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUN MYHHUIIUIIAIBLHON yCIyru, HH(OOPMAaIMOHHBIE
CTeH/IBI ¢ OOpa3liaMH WX 3aMOJTHCHHUS M TIEPEUYHEeM JOKYMEHTOB W (MJu) WH(POPMAIIUH,
HEOOXOJMMBIC I TPEIOCTABICHUS KaXIOW MYHHUIIMNATBHOW YCIYTH, a TaKxKe
TpeOOBaHMsI K OOECIIEUEHUIO TOCTYIMHOCTH JII WHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon Penepanuy 0 COUMAIBHOW 3aIUTE
WHBAJINJIOB.

22. B mnoapaznen "llokazatenn kayecTBa M JOCTYITHOCTH MYHHIUIIAIBbHON
yciayru'" — BKJIIOYaeTcsl  MEpeyeHb  MOoKaszaTelneil  KadecTBa W JIOCTYIIHOCTHU
MYHUITUTIATBHOW YCIIYTH, B TOM YHUCJE JOCTYITHOCTh JIEKTPOHHBIX (HOPM JOKYMEHTOB,
HEOOXOAMMBIX [IJIsl TPEJOCTABJICHUS] YCIYT'HM, BO3MOXKHOCTh TOJIayM 3ampoca Ha
MOJIy4YeHUE MYHUIIMMAIBHOW YCIYIM H JIOKYMEHTOB B JJICKTPOHHOU (opwme,
CBOEBPEMEHHOE TPEIOCTABICHUE MYHHUIIMIIAIBLHON yCIyru (OTCYTCTBHE HapyIICHUN
CPOKOB TNPEIOCTABICHUSI MYHHUIIMIIAJIBHON YCIYTH), MPEIOCTABICHUE MYHHUIIMIIAIbHON
YCIYTM B COOTBETCTBHU C BapHUaHTOM TPEAOCTABICHUS MYHULMNAIBHOW YCIyTH,
JIOCTYMTHOCTh ~MHCTPYMEHTOB  COBEPILICHUSI B JJICKTPOHHOM BHUJE ILJIATEKEH,
HEOOXOJUMBIX JIJIsI TOJYYEHUs] MYHUIIMTIAIBHON YCIYyTH, YA00CTBO MH(MPOPMHUPOBAHUS
3asBUTEINISI O XOJE MPEIOCTABIICHUS MYHUIUMIAIBHOW YCIYTH, a TaKXe MOJydeHus
pe3ynbTara NpeJoCTaBICHUS YCIYTH.

23. B mogpaznen "NHble TpeOOBaHUS K MPEAOCTABICHUIO MYHHIUIIAIBHOU
yCiIyru'" BKJIIOYAKOTCS CIEAYIOIINE TOJIOKEHHUS:

a) TIEPEUCHb YCIYT, KOTOPHIC SIBIISIIOTCS HEOOXOIUMBIMHU U O0S3aTEIIbHBIMU JIJIS
MPEAOCTaBIECHNS MYHUIIUIIAIbHON YCIIYTH;

0) pa3Mep IUIaThl 3a MPEIOCTaBICHUE, YKa3aHHBIX B MOAMYHKTE "a" HACTOSIIETO
MyHKTa YCJIYr B CJIy4dasX, KOrJa pa3Mmep IUIaThl YCTAHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu, HOpMATUBHBIMY MPAaBOBbIMU akTaMu CMOJIEHCKOM 00J1acTH;

B) mepeueHb WH(MOPMAIIMOHHBIX CHUCTEM, UCIOJIb3YeMbBIX IS MPEIOCTaBICHUS
MYHULHUIIAJIBHOW YCIIYTH.

24. Pazgmen  "CocTtaB, TOCIEHOBATEIIBHOCTH UM  CPOKH  BBINOJHECHUS
aIMUHUCTPATUBHBIX TIpoIeAyp" omnpenenseT TpeOoBaHUS K TOPSAKY BBIMOJTHEHUS
aIMUHUCTPATUBHBIX Tpoleayp (IeWCTBUI), B TOM YHCIE€ OCOOCHHOCTH BBITIOJHECHUS
aJIMUHUCTPATUBHBIX TMpolenyp (IEHCTBUI) B DJIEKTPOHHOU ¢opme, OCOOCHHOCTH
BBITIOJTHEHUS aJMHUHUCTPATUBHBIX Mpouenyp (IelcTBUi) B MHOTO(PYHKIIMOHAIBHBIX
LEHTPax U JOJKEH COAEPKaTh CIEAYIOIINE MOAPA3IAEIbL:

a) TIepeyeHb BapUAaHTOB  MPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYTH,
BKJIIOYAIOIIMI B TOM YKCJI€ BapUAHThl MPEIOCTABICHHUS MYHUIIMNAIBHON YCIYTH,
HEOOXOMMMBIN [IJIS1 UCTIPABJICHUS JOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yabTare MNpelIOoCTaBICHUS MYHHIIMNAIBLHOM YCIYyTd JOKYMEHTaX W CO3JaHHBIX
PEECTPOBBIX 3aMUCSX, JIJIS BBIJAYM AyOIHKaTa JTOKYMEHTA, BRIJAHHOTO IO Pe3ybTaTam
MPEAOCTaBICHNUS MYHUIMNAIBHON WJIM MYHUUMNAIBHOM YCIYTrd, B TOM 4YHUCIE
MCYEPIBIBAIOIIMKM TIEpeueHb OCHOBAHMM JUIsl OTKa3a B BbIJaue Takoro ayOnukara, a
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TAK)K€ IMOPSAOK OCTaBJICHHUs 3alpoca 3asBUTENSA O NMPENOCTABICHUM MYHULIMITAIBHON
WM MYHULIUTTAJIBHOM YCIIyTH 0€3 paccMOTpeHus (ITpU HEOOXOUMOCTH);

0) onucaHye aAMUHUCTPATUBHOM MPOLEAYPbl NPOPUINPOBAHUS 3asIBUTEIIS;

B) IOJpa3deiibl, CcOAepXkalliue ONHCAHHE BApUAHTOB  IPEJOCTABICHUS
MYHUIUIIATBHOW YCIIYTH;

r) TpeOOBaHUS K HANpPABJICHHUIO B JIMYHBIA KAaOWHET 3asBUTENII HA €IUHOM
nopTaje rocyJapCTBEHHbIX M MYHHULHUIAIBHBIX YCIYT CBEIEHUH, MPETyCMOTPEHHBIX
nyHkTamu 4 u 5 yactu 3 ct. 21 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O06
OpraHu3allid NPEIOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyD» B
COOTBETCTBMM ¢ onpeneneHHbiMu  [IpaBurensctBoM  Poccuiickonn  ®Denepanun
paBUJIAMH.

25. B omnucanue agAMHHHMCTPAaTUBHOW MpOLELYphl NPOPUIMPOBAHUS 3asIBUTEISA
BKJIFOYAIOTCSL CIIOCOOBI U TOPSIIOK ONpPENEICHUS U NPEAbSBICHUS HEOOXOAMMOIO
3asIBUTENI0 BapUaHTa MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

B mnpunoxeHun K aAMUHUCTPATHBHOMY pETJIAMEHTy IPUBOAMUTCS IEPEYEHBb
OOIIMX NPU3HAKOB, MO KOTOPHIM OOBEIUHSIOTCS KAaTErOpUM 3asBUTENEH, a TaKxkKe
KOMOMHAIIUM TPU3HAKOB 3asBUTENECH, Kaxdass U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUaHTY MPEJOCTABICHNS MyHUIIMIIAIBHON YCIIYTH.

26. llompaspmensl, coaepKallMe ONMCAHWE BApUAHTOB IPEIOCTABIICHUS
MYHUIUNIATBHOW YCIYTH, (POPMHUPYIOTCS MO KOJUYECTBY BAPUAHTOB IPENOCTABICHUS
YCIYTH, MPEAyCMOTPEHHBIX MOANYHKTOM '"a'" myHkra 24 Hacrosamumx IlpaBwi, un
JOJKHBI COAEPKaTh Pe3yJibTaT MPEeA0CTABICHNUS MYHULMIIAIBLHON YCIyTH, NepeYeHb U
ONMKCAHKWE aIMUHUCTPATUBHBIX MPOILEAYP MPEIOCTABICHUS MyHUIIUNAIBHOW YCIYyTH, a
TaK)K€ MaKCHUMAJIbHBIN CPOK MPEAOCTABIICHUS MYHUIIMNIAIBHOW YCIYyTU B COOTBETCTBUU
C BapUAHTOM IPEAOCTABIICHUS] MyHULIUITAJILHON YCITyTH.

27. B onucaHue aIMUHUCTPATUBHON MPOLIEAYPhI IPUEMA 3aIIpoca U IOKYMEHTOB
U (nnn) uHbopManuu, HEOOXOIUMBIX MJIi MPEJOCTAaBICHUSI MyHULMIAIBHON YCIIyTH,
BKJIFOYAKOTCS CIIEAYIOIINE MOJOKEHUS:

a) COCTaB 3ampoca 1 MepevyeHb TOKYMEHTOB U (W) HHPOpMaILIUU, HEOOXOIUMBIX
JUISL TPENOCTABIECHUS MYHHUIMIAIBHOM YCIYIM B COOTBETCTBUM C BAapUaHTOM
IPEIOCTABICHUS! MYHUIIUIIAIBHOM YCIIYTH, a TakXKe CIOCOOBI MOJIay TaKUX 3ampoca 1
JOKYMEHTOB U (WUJ1) UH(POPMALINH;

0) cnocoObl YCTAaHOBJICHUS JIMUHOCTH 3asiBUTENS (TPEICTABUTENS 3asBUTEIIA) JJIs
Ka)XJI0TO crioco0a moJlayu 3arpoca U JOKYMEHTOB U (Wn) HHGOpMALIHK, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

B) Haiuuue (OTCYTCTBHE) BO3MOXXHOCTM MOJA4yM 3ampoca MpeAcTaBUTEIEM
3asIBUTEJIS;

I) OCHOBaHMs Ml TPHUHATHS peumeHuss o0 OTKaze B NIpHEeMe 3ampoca u
JOKYMEHTOB M (Wiau) uHpopmammu, a B CiIy4ae OTCYTCTBUS TaKUX OCHOBaHHWM -
yKa3aHUE Ha UX OTCYTCTBHE;

1) WCIOJHUTENbHbIE oOpranbl CMOJEHCKOM 00J1acTH, OpraHbl MECTHOTO
camoympaBieHuss ~ CmoneHckoW  oOjmacTé (11 TEpPeNaHHBIX  MTOJTHOMOYHM),
YYaCTBYIOIIME B MPUEME 3aMPOCa O MPEJOCTABICHUM MYHULMIAIBHOU YCIyTH, B TOM
YHUCJIE CBEAECHHS O BO3MOXHOCTH IMOJA4M 3alpoca B TEPPUTOPHAIBHBIA OpraH WU
MHOTO(YHKIIMOHAIbHBIN LIEHTP (MPU HATMYMH TAaKOH BO3MOKHOCTH);
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€) BO3MOXHOCTh (HEBO3MOXKHOCTh) TIpHE€Ma OpraHoM, MPEAOCTABISIONIIM
MYHUIIUNATBHYIO YCIYry, WIM MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM 3ampoca U
TOKyMeHTOB u  (wiM) uHbOpMAIMU, HEOOXOJUMBIX IS  MPEAOCTaBIICHUS
MYHUIIUTIATBHOM YCITYTH, 10 BHIOOPY 3asIBUTENS HE3aBUCUMO OT €TI0 MECTa JKUTEILCTBA
WM Mecta mnpeObiBaHus (A1 (PU3MYECKUX JIMI, BKJIOYAas WHAUBUIYAJTbHBIX
peAnpruHUMaTesiei) MO0 MecTa HaX0XKICHUsI (IS FOPUANIECKUX JIUIT);

) CpPOK pETHUCTpaluu 3ampoca W JOKYMEHTOB u (wiu) uH)OpMaImu,
HEOOXOMUMBIX Ui  TPEJOCTaBICHUS  MYHHUIMNAIBbHOM  yCcIyrd, B  Oprase,
MPEIOCTABIISAIONIEM MYHUILIUTIATBHYIO YCIYTY, MU B MHOTO()YHKIIMOHAIBHOM IICHTpE.

28. B omnmcanume aaMUHHCTPATHBHOM MNPOLENYPBI MEKBEIOMCTBEHHOTO
UHGOPMAIIMOHHOTO  B3aUMOJCWMCTBUS BKJIIOYAETCS TNepedeHb HMH(POPMAIIMOHHBIX
3alpoCOB, HEOOXOAMMBIX JUISl IMPENOCTABICHUS MYHHUIMIAIBHOM YCIyTH, KOTOPBIN
JOJDKEH COJIepKaTh:

HAaUMEHOBaHUE VCIIOJIHUTEIIBHOTO opraHa CmoneHckon o0nacru,
TEPPUTOPUAIBHOTO OpraHa (efepaibHOro0 OpraHa HCIOJHUTEIBHON BIIACTH, OpraHa
rOCyJlapCTBEHHOIO BHEOIO/PKETHOTO (OHJA, OpraHa MECTHOIO CaMOYIPaBJICHUS
CMmouneHcKol 0o01acTu, B KOTOpbIE HApaBiseTcs 3a1poc;

HaIpaBJIsIEMBIE B 3aIIPOCE CBEJICHNUS;

3anpalMBaeMble B 3aPOCE CBEAEHUS C YKa3aHUEM HUX LM HCIOIb30BaHMUS;

OCHOBaHMeE JIJ1s1 UH(OPMAIIMOHHOTO 3apoca, CPOK €0 HAMPABICHUS;

CPOK, B TE€YEHHE KOTOPOIO pe3yibTaT 3ampoca JAOHKEH NOCTYNUTh B OpraH,
MPEIOCTABISAIOMINNA MyHULUTIATIBHYIO YCIIYTY.

Opran, NpeaOCTABIAIONIMI MYyHUUUNAIBHYIO YCIYTy, OPraHu3yeT MExXIy
BXOJSIIMMHU B €ro COCTaB CTPYKTYPHBIMU MOAPA3ACICHUAMH OOMEH CBEICHUSIMH,
HEOOXOMUMBIMU JUIsI TPEOCTABJICHHUS MYHUIIMIAIBHOW YCIYTH U HAXOJAIUMUCS B
pacrnopspKeHUH yKa3aHHOTO OpraHa, B TOM 4Mclie B 3JIeKTpOHHOHN ¢opme. IIpu 3Tom B
COCTAaB aJMHUHHUCTPATHBHOIO pEIVIAMEHTA BKJIIOYAIOTCS CBEACHUS O KOJIMYECTBE,
COCTaBe 3allpOCOB, HAIPaBISIEMbIX B paMKax Takoro oOMEHa, a TakXke O CpoKax
MOJTOTOBKY M HalPABJICHHSI OTBETOB HA TAKHUE 3aIPOCHI.

29. B onucaHue aJIMHHHCTPATUBHOM  MpPOLEAYPHl  MPHUOCTAHOBJICHUS
IIPENOCTABIECHUS MyHULMIIAIBHON YCIYTH BKIIFOUAKOTCS CIEIYIOLIUE TOJIOKECHUS:

a) TepeuYeHb  OCHOBAaHWW  JJii  MPUOCTAHOBIICHUS  MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYTH, a B CIly4ae OTCYTCTBUSI TaKMX OCHOBAaHUMU - yKa3aHUE HA UX
OTCYTCTBUE;

0) cocTaB U COJEpkKaHWE OCYIIECTBISAEMBIX TMPU MPUOCTAHOBJICHUU
MPEeIOCTaBICHUS MyHUIIUTIAIBHOM YCIYTH aAMUHUCTPATUBHBIX J1CHCTBUM;

B) MepeYeHb OCHOBAHMI sl BOZOOHOBIICHUS TIPEIOCTABICHUS MYHUIIMIAIbHON
YCIIyTH.

30. B omnucaHue aaIMUHUCTPATUBHOM MNpOLEAYPbl MPUHATUS PELICHHS O
npenocTaBiieHuH (00 0TKa3e B MPEIOCTABICHNN) MYHULIUIIATBHON yCIyTH BKIIIOYAIOTCA
CJIEIYIOLIUE TIOJIOKEHUS:

a) KpUTEpHUM TMPUHATHS pElEeHuss O npenoctaBieHud (00 oTkaze B
[IPEIOCTABIEHUN) MyHULIMIIAIIBHOW YCIIyTH;

0) CpOK MPUHATHS PEIICHUs O MpeAoCTaBlIeHn: (00 OTKa3e B MPEIOCTABICHUN)
MYHUIMOATBHOM  YCIYT'M,  HCUUCISIEMbId C  JaThl  MOJY4YEHUS  OpPraHoM,
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MPEIOCTABISAIONIUM MYHUIIMIAIBHYIO YCIYTy, BCE€X CBEICHMM, HEOOXOIUMBIX IS
MPUHATHUS PEIICHHUS.

31. B onucanue agMUHHMCTPATUBHOW MPOUEAYPHI MPEIOCTABICHUSI pe3yibTaTa
MYHUIIUTIATBHOM YCIIYTH BKIIFOUAIOTCS CJIEYIONIUE TTOJIOKCHHUS:

a) crocoObl MPEeIOCTaBICHUS PE3YNIbTaTa MYHUIIUIIATLHON YCIYTH;

0) CpOK MpeoCTaBICHHS 3asBUTEIIO pe3yabTaTa MYHULMIMAIBHOW YCIYTH,
VCUYUCIISIEMBIN CO THS MPUHATHS PELIEHUS O MPEAOCTABICHUA MyHULIUIIAIbHON YCIYTH;

B) BO3MOYKHOCTh (HEBO3MOKHOCT) MPEIOCTABIICHUS OpraHom,
MPEIOCTABISAIONIMM MYHUIIMTIAIBHYIO YCIYTY, WM MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
pe3ysbTaTa MyHULMIIAJIIBHOM YCIIYTH MO BBIOOPY 3asBUTEINI HE3aBUCHUMO OT €r0 MecTa
KUTEIbCTBA WJIM MecTa mnpedbiBaHug (I (PU3MYECKHX  JIMI,  BKJIIOYas
UHAMBUIYAJIbHBIX IpPEINpUHUMATENEH) 00 MecTa HaXOXIEHUsS (Vs FOpUINYECKUX
JIUIT).

32. B onucanue agMUHHCTPATUBHOW NPOLEAYPHl MOIYUYEHHS TOMOTHUTEIbHBIX
CBEJICHUH OT 3asiBUTENS BKJIFOYAKOTCS CJIEIYIOIIUE TTOJIOKCHUS:

a) OCHOBaHUS JUIsl TOJYYEHUS OT 3asBUTENS JOMOJHUTEIBHBIX JOKYMEHTOB U
(unum) nHOpMaLMK B IPOLIECCE MPEAOCTABICHHS] MyHUIIUIIAIBHON YCIYTH;

0) Ccpok, HEOOXOJMMBIA IS TOJIYYEHUS TaKuX JOKYMEHTOB H (WJIN)
uH(popManuu;

B) VyKa3aHWE€ HAa HEOOXOAMMOCTb (OTCYTCTBHE HEOOXOJUMOCTH) IS
MPUOCTAHOBIICHUSI TPEIOCTABICHUS MYHMIMNAIBHOM YCIYyTd TpPU HEOOXOAUMOCTH
MOJIYYEHHS OT 3asiBUTENS OMOJHUTENIbHBIX CBEICHHUI;

r) IIEPEYEHbh  WCHOJHUTENBHBIX  OpPraHOB Cmonenckoit  oOnacty,
TEPPUTOPHUAIBHBIX OPTaHOB (pesiepanibHBIX OPraHOB UCIIOJIHUTEIBHON BIACTH, OPTaHOB
rOCy/lapCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB, OpPraHOB MECTHOIO CaMOYHpaBICHUS
CMouieHCKOM 00J1aCTH, Y4acTBYIOUIMX B aJMHUHUCTPATUBHOM MpouUEAype, B cCiydae,
€CJIM OHU U3BECTHBI (IIPH HEOOXOJUMOCTH).

33. B cnywae, ecinu BapuaHT MPENOCTABICHUS MYHMULMIIAJIbHOW YCIyTH
OpeanoyiaraeT  MPeJOCTaBICHUE  MYHHUIMIAIBHOM  yCIyrd B YIOPEXKAArOIIeM
(MpOaKTUBHOM) pEXHUME, B COCTaB IOJApa3Jena, COAEpIKallero ONMCaHHe BapuUaHTa
PEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH, BKIOYAIOTCS CIEAYIOLIUE TOI0XKEHUS:

a) yKazaHue Ha HEOOXOJIMMOCTh MPEIBAPUTEIBHON MOJauM 3asBUTENIEM 3arpoca
O TMPEeNOCTaBICHUH €My JaHHOM MYHHUIMNAIBHOW YCIOYyrd B  YOPEKIAIOIIEM
(MpOaKTUBHOM) PEXUME WIM MOJA4YM 3asBUTENIEM 3alpoca O MPEJOCTABICHUU JaHHOU
MYHUIIUNATBHOM YCIYTM TIOCJI€ OCYIIECTBJICHHUS OpPraHoM, MpPeA0CTaBISIONINM
MYHHIIUTIATIBHYIO YCIIYTY, MEPOTIPUSITHII B COOTBETCTBUMU C MyHKTOM | Wactu 1 cratbu
7.3 ®enepanbHoro 3akoHa "OO opraHu3alMy MPEJOCTABICHHS] TOCYIAPCTBEHHBIX U
MYHULUIAIbHBIX yCIyT";

0) cBemeHus O IOpuUAMYECKOM  (DaKTe, TMOCTYIUIEHHE KOTOPHIX B
UH(GOPMAILMOHHYIO CHCTEMY OpraHa, MpeIOCTABIIAIOIIEr0 MYHUILHUIAIBHYIO YCIYTY,
SBIISIETCS. OCHOBaHMEM [UIsl TPENOCTABICHUS 3asBUTEII0 JAHHOM MYyHHUIMIAIBHOM
YCIIYTH B YIIPEXAAIOLIEM (IIPOAKTUBHOM) PEXKHUME;

B) HAaMEHOBaHHE MH(POPMAIMOHHON CHCTEMBI, U3 KOTOPOH JOJKHBI MOCTYIUTh
CBENICHUS, VyKa3aHHbIE B TMOANYHKTe "O" HAcTOAmEro TMyHKTa, a TakKke
MH(OPMAIMOHHOW CUCTEMBI OpraHa, MpeloCTaBISIONIEr0O MyHUIIUMIIAIBHYIO YCIYTY, B
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KOTOPYIO JTOJKHBI MOCTYUTh TaHHbIE CBEJICHUS;

I) COCTaB, IOCIEJOBATEIbHOCTh W CPOKHU BBIMOJHEHUS AJMUHUCTPATUBHBIX
MPOLEyp, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTaBISIONIUM MYHUIUIIAIBHYIO YCIYTY,
MocJie TOCTYIJIEHUs B HWH()OPMAIMOHHYIO CHUCTEMY J@HHOTO OpraHa CBEICHHIA,
yKa3aHHBIX B MTOANYHKTE "0" HACTOSIIETO MyHKTA.

34, Pazmen "®opMbl KOHTPOJIE 3a KCHOJHEHUEM aJMUHUCTPATUBHOTO
peryiameHTa’ COCTOUT U3 CIEAYIONINX MOIPA3/ICIIOB:

a) TOPSJOK OCYIIECTBICHHUA TEKYIIEro KOHTPOJsA 3a COONIIOIEHHEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIIAMH TIOJIOKEHUI periaMeHTa u
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YyCTaHABIMBAIOIIMX TpeOOBaHUS K
MPEAOCTaBICHUIO MYHUIIUITAIBHOW YCITYTH, @ TAKKE MPUHATUEM UMU PEIICHUN;

0) MOpANOK W TMEPUOAMYHOCTH OCYIIECTBICHHUS IUIAHOBBIX W BHEIUJIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA NPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHCIIE
nopsiiok v (OpMBI  KOHTPOJIE 32 TIOJHOTOM M KayeCTBOM IPEJOCTABJICHHUS
MYHUITUTIATBHOU YCIYTH;

B) OTBETCTBEHHOCTb JIOJUKHOCTHBIX JIMI[ OpraHa, MpeJoCTaBIISIIOIIETO
MYHUIIUNIATBHYIO YCIYTY, 3a pemieHuss u AeicTBus (0e3neiicTBre), NMpUHUMAaeMble
(ocyliecTBIiIsIEMbIE) MU B X0JI1€ TIPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

I') MMOJOKEHHU, XapaKTepU3yroume TpeOoBaHus K NOpPAIKY U (opmMaM KOHTPOJIS
3a MPEeAOCTAaBICHUEM MYHULUIAIBHON YCIyrd, B TOM YHCIE CO CTOPOHBI TPaKJaH, UX
00bEeIMHEHUHN U OpraHu3aluil.

35. Paznen "ocyneOHblil (BHECYACOHBIN) MOPSAOK 00XKaJIOBaHUS PEIICHUN U
nercTBuil  (0e3deiicTBUSl) OpraHa, NpPEIOCTABISAIOIIET0 MYHUUHMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, ykazaHHbIX B yactu 1.1 crateu 16
®enepanpHoro 3akoHa "OO opraHu3alMu TPEJOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT", a TakkKe HX JOJKHOCTHBIX JIMI, TOCYAApCTBEHHBIX WIIU
MYHUITUNIATBHBIX ~ CIYXKallluX, pPaOOTHUKOB"  JOJDKEH  COJEpKaThb  CIOCOOBI
UH()OPMUPOBAHMS 3asIBUTENCH O TIOPSIKE 10CYNeOHOTO (BHECYIEOHOT0) 00KaIOBaHMUS,
a Takxke OpMBI U CIIOCOOBI TTOAAUN 3asIBUTEISIMU KATOOBI.

II1. ITopsigok corjiacoBaHus U YyTBEP:KICHUS
aIMUHUCTPATHBHBIX PerjiaMeHTOB

36. Ilpu pa3paboTke U yTBEPXKIACHUU TMPOEKTOB AIMUHUCTPATUBHBIX
pPErIaMEHTOB MPUMEHSIOTCA TMOJOXKEHUs MHCTpykuMM 10  JAENONpPOU3BOJCTBY,
YTBEPKIAEHHOW HOPMATHMBHBIM IMPABOBBIM aKTOM AJIMUHUCTpAllMd MYHUIMIATBLHOTO
oOpazoBanus «l TUHKOBCKHI paioH» CMOJEHCKOW 00JacTH, 3a HCKIIOUYCHHEM
0COOEHHOCTEM, YCTaHOBJIEHHBIX HacToAmMMHU [IpaBunamu.

37. [IIpoekT aaMUHHUCTPATUBHOTO perjiaMeHTa (OPMUPYETCS  OpPraHOM,
MPENOCTABISIONIUM MYHUIIUMTABHBIE YCIyTH, B MAaIIMHOYHTaeMOM QopMare B
AIIEKTPOHHOM BHJIE B PEECTPE YCIYT.

38. YonHOMOUYEHHBIH OpraH Mo BeAeHUI0 WH(GOPMAIMOHHOTO pecypca peecTpa
ycIyr o0ecreynBaeT JOCTYM JIJIsl y4acTus B pa3paboTKe, COrNIaCOBaHUH U YTBEPKACHUU
IIPOEKTA aIMUHUCTPATUBHOT'O PETJIAMEHTA:

a) opraHam, MPeJOCTaBISIONIUM MYHULIUTIATbHBIE YCIIYTH;

0) opraHaMm M OpraHM3alusiM, Yy4YacTBYIOIIMM B COTJIACOBAaHUU IPOEKTa
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aIMUHUCTPATUBHOTO pErjlaMeHTa, B TOM 4YHCJIE€ 10 BONPOCY OCYIIECTBICHUS
MEXBEJJOMCTBEHHOTO MH(OPMAIMOHHOTO  B3aUMOJIEHCTBUA (Jajee -  OpraHsbl,
Y4YacCTBYIOIIHE B COIVIACOBAHUH);

B) OpraHy, VyIOJHOMOYEHHOMY Ha TMPOBEJCHUE HKCIEPTU3bl IPOEKTa
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

39. OpraHnbl, y4acTBYIOIIIME B COTJACOBAHHMM, 4 TAKXKE YIMOJHOMOYEHHBIA OpraH
aBTOMATHYECKH BHOCATCI B  (OPMHUPYEMBIM  TIOCIIe  TMOATOTOBKA  IMPOEKTa
aMUHUCTPATUBHOTO PETJIaMEHTa JHUCT COIJIaCOBAHUSI MPOEKTa aJMUHUCTPATUBHOTO
peryiamenTa (fanee - JUCT COrJIaCOBaHUA).

40. TIpoekT aAMUHUCTPATHUBHOIO pErIaMEHTa pPacCMAaTPUBAETCSd OpraHaMu,
YYaCTBYIOIIMMU B COTJIaCOBAHUHM, B YACTH, OTHECEHHON K KOMIIETEHIIUU TaKOT0 OpraHa,
B CPOK, HE MPEBBIIAONINI 5 pabounx JHEHN ¢ JaThl MOCTYIUICHHS €r0 Ha COTJIacCOBaHUE

B peecTpe yCIyT.
41. OgHOBPEMEHHO C HAYajJOM IPOICAYPHI COrJIacOBaHUA B ICIIIX 00eCIIeueHuUs
IIPOBECICHHUS HE3aBUCUMOI AHTUKOPPYIITUOHHOU AKCIIEPTHU3BI IIPOEKT

aJIMUHHUCTPATUBHOTO PEIVIAMEHTA IOJIEKHUT Pa3MEIEeHUIO B ceTH "MHTepHeT" .

42. Pe3ynpTaTOM pacCMOTPEHHs IPOEKTa AaJMHHHCTPATUBHOIO pErjJaMeHTa
OpraHOM, YYacCTBYIOIIMM B COIJIACOBAHWM, SBISAETCA NPHUHIATHE TAaKUM OPraHOM
pemieHnss O COIJIaCOBAaHMM WJIM HECOIJIACOBAHMM IMPOEKTA aJAMUHUCTPATHUBHOTO
periameHTa.

[Ipy mnpuHATHM pEmIEHUs O COINIACOBAHMM IMPOEKTA AJMUHUCTPATUBHOTO
periiamMeHTa OpraH, Yy4YacTBYIOIIMM B COIVIACOBAaHWH, MPOCTABISIET OTMETKY O
COTJIACOBAHUM IIPOEKTA B JIMCTE COTJIACOBAHUS.

[Ipy npuHATHM pemeHrns O HECOTJIACOBAHUM IIPOEKTA aJMUHUCTPATUBHOTO
perjlaMeHTa OpraH, y4acTBYIOIIMI B COIVIACOBAHWH, BHOCUT UMEIOIMECS 3aMEYaHUs B
MPOEKT TMPOTOKOJA pa3zHOTIAcui, (HOpPMUPYEMBIN B peecTpe YCIYr U SIBISIOUTUNCS
IPUWIOKEHUEM K JIUCTY COTJIACOBAHUS.

43. Tlocne paccMOTpeHHs NMPOEKTa aJIMUHUCTPATUBHOTO PETIAMEHTa OPraHOM,
YYaCTBYIOIIMM B COTJIaCOBAHMHU, a TaKXKe TMOCTYIJICHUS 3aKIOYeHH 100
uHGOpMallMU MO NPOEKTY aJIMUHUCTPATUBHOTO perjiaMeHTa (IpU HaJu4duu), B TOM
YUCJIE€ MO pe3yabTaTaM HE3aBUCUMOW AaHTHUKOPPYNIIMOHHOM HKCIIEPTU3bl, OpraH,
NPEAOCTABISAOMIMN  MYHUUMIAIBHYIO  YCIYTy, pPAacCMarTpuBacT  IOCTYIHUBIINE
3aMeYyaHus.

Pemienne 0 BO3MOXXHOCTM ydeTa 3aKIIOUEHUN IO pPE3yJbTaTaM HE3aBUCUMOWU
HKCIIEPTU3bI MPU JOPAOOTKE MPOEKTa aJMUHUCTPATUBHOTO PErIaMEeHTa MPUHUMAETCS
OpraHoM, TMPENOCTaBIAIOIIMM MYHUUUIIAIBHYKO YCIYry, B COOTBETCTBHH C
®enepanbHbiM  3akoHOM oT 17.07.2009 N 172-®3 "OO06 aHTUKOPPYHNUHUOHHOM
DKCIIEPTU3E€ HOPMATHBHBIX IPABOBBIX AKTOB W IPOEKTOB HOPMAaTHUBHBIX IPaBOBBIX
aKkToB'".

B cmydae cormacus ¢ 3aME4YaHUSIMH, IPEACTABICHHBIMU  OpraHaMu,
YYAaCTBYIOIIMMH B COIVIACOBAHUM, OPTaH, NPEAOCTABIAIOIMN MyHALIMIIAIBHYIO YCIYTY,
B CPOK, HE TIPEBBIMAIOIMNNA 5 pab0UYnX THEH, BHOCUT C YIETOM MOITYYECHHBIX 3aMEYaHHH
WU3MEHEHMS B CBEJICHUS O MyHUIMIAIBHON YCIIyTre, YKa3aHHbIE B NOAIYHKTE "a" MyHKTa
5 nacrosmux [IpaBui, u mocie ux npeoOpa3oBaHMs B MAITUHOYUTAEMBIN BH/I, & TAKXKE
(opMUpPOBaHUS TPOEKTa AJMUHUCTPATUBHOIO pErJaMEeHTa HaIlpaBisieT yKa3aHHbIN
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IIPOEKT AJMUHUCTPATHUBHOIO PEIJIAMEHTa HAa IIOBTOPHOE COTJIACOBAHUE OpPraHaM,
YYaCTBYIOIIMM B COIVIACOBAHUM.

IIpy HanMuuM BO3PAKEHMM K 3aMEYaHHUsSM Oprad, MPEJOCTABIIIIOLIUI
MYHULMIIAIBHYIO YCIYTy, BIPAaB€ HWHULHHAPOBATh IMPOLEAYPY YPETYIMPOBAHUS
Pa3HOIVIACHM IIyTEM BHECEHHUS B IPOEKT IMPOTOKOJIA PA3HOIIACUM BO3PAKECHHHA Ha
3aMEYaHMsl OpraHa, y4YacTBYIOIIETO B COIVIACOBAHMM (OpPraHOB, YYAacTBYIOIIHUX B
COIJIaCOBaHMM), U HAIPABJIEHUS TAaKOrO MPOTOKOJA YKa3aHHOMY OpraHy (yKa3aHHbBIM
opraHam).

44. B cnyyae corjacusi C BO3PXEHHUSMH, IHPEICTABIECHHBIMU OPIraHOM,
NPENOCTABISIOIIMM MYHULUIIAIBHYIO YCIYTY, OpraH, YYacTBYIOIIMI B COIVIACOBAHHMH
(opransbl, y4acTBYIOIIUE€ B COTJIACOBAHMM), MPOCTABISAET (MPOCTABIISIOT) OTMETKY OO0
YPETyJINPOBAaHUN PA3HOIJIACUM B IPOEKTE NIPOTOKOJA PA3HOIJIACUM, IOAIUCHIBAECT
IIPOTOKOJI PA3HOIVIACHM M COTJIACOBBIBAET MPOEKT AJMUHUCTPATUBHOIO PEIJIAMEHTA,
IIPOCTABIISASI COOTBETCTBYIOLIYIO OTMETKY B JINCTE COTJIACOBAHUS.

B cimydae Hecoryacuss € BO3PAKEHUSMM, [PEIACTABICHHBIMH OPIraHOM,
IIPENOCTABISIOIAM MYHULMIIAJIBHYIO YCIYTY, OpraH, Y4acTBYIOIIMM B COIJIaCOBaHUU
(opranpl, y4acTBYIOLME B COIJIACOBAaHUM), MPOCTaBIsAET (MPOCTABIAIOT) B IPOEKTE
IIPOTOKOJIA PA3HOIVIACHMM OTMETKY O MOBTOPHOM OTKa3€ B COIJIACOBAaHUU IIPOEKTa
aJIMUHUCTPATUBHOTO PErVIAMEHTA U MOAMKUCHIBAET MPOTOKOJ PA3HOTIIACUH.

45. Opran, npenoCTaBIAIONIMNA MYyHULHNAIBHYIO YCIYTY, MOCJIE ITOBTOPHOTO
OTKa3a OpraHa, y4YacTBYIOIIEr0 B COIJIACOBaHWU (OpraHOB, YYacTBYIOLIUX B
COIJIaCOBaHMM), B COIIACOBAHUM MPOEKTA aIMUHUCTPATUBHOIO PErJIAMEHTA MPUHUMAET
pelIeHe O BHECEHWHM HW3MEHEHWH B MPOEKT aJMUHUCTPATUBHOTO pErjiaMeHTa H
HaIlpaBJIeHUM €ro Ha IOBTOPHOE COIJIACOBAHME BCEM OpraHaMm, y4YacTBYIOIIMM B
COTJIaCOBaHMH.

46. Ilpm HEOOXOAUMOCTH pa3HOTJacusi MO TMPOEKTYy aIMHUHUCTPATUBHOTO
perjlaMeHTa paspeliaroTcs B IOpsAKe, omnpenenseMoM ['nmaBoil  AQMUHHCTpanuu
IIPUMEHUTENBHO K KQXKJIOMY CIIyYar0 HAJIUYHs HEPa3pEIIEHHbIX Pa3HOIIACHI.

47. Ilocne cormacoBaHUsl NMPOEKTAa aIMUHHUCTPATUBHOI'O PEIJIAMEHTA CO BCEMU
OopraHamy, y4acCTBYIOIIMMH B COIJIaCOBaHWM, WM INPU PA3PELICHUH PA3HOIJIACU 1O
IPOEKTY aAMUHUCTPATUBHOTO PETJIaMEHTA OpraH, MPEAOCTABIIAIOMINI MyHUIIMIAIBHYO
yCIIyTy, HAaMpaBliIeT MNPOEKT aJAMUHUCTPATHUBHOIO pErjlaMeHTa Ha OJKCIEPTU3Y B
COOTBETCTBUHM € paznenoMm |V Hacrosuux [IpaBui.

48. YTBepxaeHNEe aAMUHUCTPATUBHOTO PErjJaMeHTa MPOU3BOAUTCS MOCPEICTBOM
NOANMMUCAHMS  DJEKTPOHHOTO  JIOKYMEHTa B pEecTpe  yclIyr  YCWICHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOJITUCHIO PYKOBOIUTENSA oprasa,
MPEIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYry, MOCIE MOJYYEHHUS MOJIONKUTEIBHOIO
3aKJIF0YEHUS] MyHUIUMIIAIBHOTO OpraHa, YIIOJJHOMOYEHHOIO Ha IPOBEIEHNUE dKCIIEPTU3BI
IPOEKTOB aJIMUHUCTPATUBHBIX PETJIaMEHTOB, JIMOO ypEeryJIHpOBaHUS Pa3HOIJIACUH IO
pe3ynbTaTaM TaKOM 3KCIEPTU3BI.

49. VTBepXKACHHbII aIMUHUCTPATUBHBIN pErjaMeHT HaIpaBIsSIETCS OpPTaHOM,
IPEIOCTABISAIONIMM MYHHUIMIAIBHYIO YCAYTY, Ui O(UIIMAIbHOTO OMyOJMKOBAaHUS B
COOTBETCTBHMHM C YCTaBOM MYHHUIMIAILHOTO 0Opa3zoBaHUs «[ TMHKOBCKUN panoH»
CMmonenckoit oOnactu. Komus yTBEpKIEHHOIO aIMUHUCTPATUBHOTO pETJIaMEHTa
HAIIPaBJISIETC B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSAKE JUIsl BKIIOYECHHS B
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dbenepanbHbIN PETHCTP HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoi denepanuu.

50. BHecenue u3MeHeHUH B aIMUHUCTPATUBHBIC PETJIAMEHThI OCYIIECTBIISIETCS B
cllydyae M3MEHEHHsS  3aKkoHojaTenbcTBa  Poccuiickoit  ®enepauun u  (WIH)
3aKkoHOJaTenbcTBA  CMOJIEHCKOM  0051acTH,  pEeryjJupylollero  MpeaoCTaBlICHUE
MYHULIMNAIBHBIX YCIYT, W3MEHEHHS CTPYKTYpbl AJIMUHHCTPALMH, KacCaroIIErocs
OpraHoB, K cdepe JeITEIbHOCTH  KOTOPHIX  OTHOCUTCS  MPEIOCTaBICHUE
MYHHIUIIAIBHBIX YCIYTr, a TaKXe IO MPEIJI0XKEHUSIM OPTraHOB, IMPEIOCTABISIONINX
MYHHIMIIAIBHBIE YCIYyTH, OCHOBAHHBIM HAa peE3yJbTarax aHalu3a M[PAKTHKH
MIPUMEHEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB.

OO0s3aHHOCTh 10  TPOBEJCHUIO  CHCTEMATHYECKOTO0  aHaln3a  MPUHATHIX
aIMUHUCTPATUBHBIX  PEIIAMEHTOB Ha MPEIMET COOTBETCTBUSI  TpeOOBaHUSIM
JIEUCTBYIOIIETO0 3aKOHOJATENBCTBA U CBOEBPEMEHHOMY BHECEHHIO U3MEHEHUM B HUX
BO3JIaracTCsi Ha OpraHbl, NPEAOCTABIISAIONIME MYHULMIAIbHBIE YCIYTH, KOTOPBIE
SBJIIOTCS pa3pabOTYMKaMU aIMUHUCTPATUBHBIX PETJIAMEHTOB.

BHecenue u3MeHEHUN B aJIMUHUCTPATUBHBIE PETJIAMEHTHI OCYIIECTBISIETCS B
MOPSIJIKE, YCTAHOBJICHHOM [UJIsi pa3pabOTKU W YTBEPKICHUS aJIMUHUCTPATUBHBIX
pEriIaMeHTOB.

IV. Oco0enHOCTH TpOBeAeHNS IKCIIEPTU3bI IPOEKTOB
aIMUHUCTPATHBHBIX PErJIaMeHTOB

51. lng mpoBeneHus 3KCHEPTHU3bl OPraH, MPEAOCTABISIIONMNA MyHUIUIATBHYIO
yCIIyTYy, HampaBisieT MPOEKT aJIMUHHUCTPATUBHOIO perjiamMeHTa
(HeoOXOAMMO YyKa3aTh YIIOJHOMOYEHHBIM OpraH, JIOJDKHOCTHOE Juio (Janee -
YIOJIHOMOYEHHBIN OpraH).

52. [TIlpeameToM H3KCHEPTU3bl SBJSETCS OLEHKA COOTBETCTBUS IMPOEKTOB
aJIMUHUCTPATUBHBIX perjaMeHToB TpeOoBanusM denepaibHoro 3akona ot 27.07.2010
Ne 210-®3 "OO6 opranu3zaiuy NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIUIAIBHBIX
yciyr" W HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, PErYJUPYIOIIMX IOPSIOK
IIPENOCTABIIEHUS] COOTBETCTBYIOIIEH MYHULIMITAIIBHON YCIIYTH.

B pamMkax skcnepTusbl, B TOM YHCIIE, IPOBEPSAETC:

a) COOTBETCTBUE MPOEKTa aIMUHUCTPATUBHOIO PErjaMeHTa TPeOOBaHUSAM ITyHKTOB
3 u 7 Hacrosamux IIpaBu;

0) COOTBETCTBHE KpHUTEPUEB MIPUHATHS peleHus TpeOOBAHUSM,
PeTyCMOTPEHHBIM YacThI0 BTOpOi MyHKTa 19 Hacrosumx [IpaBu;

B) OTCYTCTBHE€ B NPOEKTE aJAMUHUCTPATUBHOIO perjiameHTa TpeOoBaHUU 00
00s3aTENIbHOM TIPEIOCTABICHUN 3asBUTEISIMU JIOKYMEHTOB M (MJIM) HMH(POpMALUU,
KOTOPbIE MOTYT OBITh MIOJIYYE€HBI B paMKaX MEXBEIOMCTBEHHOT'O 3aIpoca.

53. Ilo pe3ynbrataM paccCMOTpPEHMsI MPOEKTa aAMHHHCTPATUBHOTO pErjiaMeHTa
YIIOJHOMOYEHHBIM opran B TeueHue 10 paGoumx nHEH cO OHS MOCTYIJICHUS €ro B
peecTpe NPUHUMAET PEIICHHE O NPEICTABICHUU MOJOKUTEIBHOTO 3aK/IFOUEHHS Ha
IPOEKT aJMUHUCTPATUBHOIO pErJIAMEHTa WA MNPEICTABICHUU OTPHULATEIBHOIO
3aKJIFOYEHUS Ha MPOEKT aIMUHACTPATUBHOIO PErJIaMEHTA.

54. IIpy NpHUHATHU PELICHUS O MPEACTABICHUM MOJOKHUTEIBHOIO 3aKJIIOYEHUs Ha
IPOEKT aJIMUHHUCTPATUBHOIO pErjiaMeHTa YIOJHOMOYEHHBIH OpraH IpOCTaBISET
COOTBETCTBYIOIIIYIO OTMETKY B JIUCTE COTJIACOBAHMS.
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55. Ilpu npuHATUM peuieHUs O MPEACTABICHUHM OTPULIATEIILHOTO 3aKJIIOYEHUS Ha
IIPOEKT aJMUHHCTPATUBHOIO pEIVIAMEHTA YIOJHOMOYEHHBIM OpraH IIPOCTaBIIAET
COOTBETCTBYIOIIYI0O OTMETKY B JIMCTE COIJIaCOBAaHUS M OCYLIECTBISET IOATOTOBKY
uH(pOpMaInK JIMOO 3aKIIOUEHUS IO TPOEKTY aIMUHUCTPATUBHOIO PETJIAMEHTA.

56. Ilpy HaiMMuMM B 3aKJIIOYECHUM YIIOJTHOMOYEHHOTO OpraHa 3aMEe4YaHuid Hu
IIPEUIOKEHUN K IIPOEKTY aAMUHHUCTPATUBHOTO PErVIAMEHTA OpPraH, IMPEAOCTaBISIOIINI
MYHUIIUIIAJIBHYIO YCIIYTY, 00€CIeYnBaET yUeT TAKUX 3aMEUaHUI U MPeII0KEHUI.

[Ipn HanMuMu pa3HOINIACUM OPTaH, NPENOCTABIISIOMNAN MyHULIUIIAIBHYIO YCIYTY,
OCYILECTBISIET MOJTOTOBKY HHGOpPMAIUH, COAEpKaIIei BO3paKCHUS HA 3aMeyaHUs
OpraHa, y4YacTBYIOIIETO B COIJIaCOBAaHMM, M HalpaBigeT TaKyl HH(OPMAIHIO
YIIOJIJHOMOYEHHOMY OpraHy.

Y 10JTHOMOYEHHBIN OpraH paccMaTpuBaeT HHPOPMAIUIO, HAIIPABJIEHHYIO OPTaHOM,
IIPENOCTABISIOIMM MYHUIMIAIBHYIO YCIYry, B CPOK, HE IPEBBIIAIONINN IIATh
paboumx AHEW ¢ AAThI MOCTYIJICHUS B YIIOJHOMOYEHHBIN OpraH HH(GOpMaluu.

B cmydae Hecorsacus ¢ JOBOJAMH, IIPEACTABICHHBIMH  OPraHOM,
IIPENOCTABISIOIMM MYHHUIMIIAIBHYIO YCIYTy, YIIOJTHOMOYEHHBIM OpraH IpOCTaBISET
COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COIVIACOBAHUA.

57. Pa3Hornacusi Mo MpoeKkTy aJMUHUCTPATUBHOTO PETJIaMEHTa MEX]y OpPraHOM,
NPENOCTABISIONIMM ~ MYHULHUNAIBHYIO YCIYTy, W  YIOJHOMOYEHHBIM OpraHOM
pa3pelarTCcs B MOPAIKE, ONMPEAEIIEMOM TIJIABOW aIMUHHUCTPALMH MYHHIIMIIAIBHOTO
00pa30BaHus MPUMEHUTEIBHO K KOKIOMY CIy4aro pa3HOTIacHil.
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[TOACHUTEJIbHAA 3AIINCKA

K [IPOEKTY MOCTAHOBJICHUS AJMUHUCTPALIH (YKa3aTh HAaMMEHOBAHUE
MYHUITUIATILHOTO 00pa3oBanus) «O0 yTBEPKIACHUN TIPABUIT Pa3pabOTKU U
YTBEPKICHUS

aIMUHHUCTPATUBHBIX PEIVIAMEHTOB IIPEAOCTaBICHHUS
MYHULIMIATBHBIX YCIYT»

[IpoekT mocTaHOBIEHUs pa3pabOTaH B IENAX pealu3allid PeKOMEHAanwi Im. 3
nocta”oBiyieHus [IpasutenscrBa PO ot 20.07.2021 Ne 1228 «O0 yrBepxkaenun IpaBun
pa3pabOTKM W YTBEPXKICHUS aIMUHUCTPATHBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX YCIIyT, O BHECEHUU M3MEHEHUN B HEKOTOpbIe akThl [IpaBuTEnbCTBA
Poccuiickoit @eaepaniuu ¥ NPU3HAHUHU YTPATHUBIIMMH CHIy HEKOTOPBIX AaKTOB U
OTACHBHBIX ToNoKeHUNM akToB [IpaBurenscTtBa Poccuiickont @Denepaunun» U
yCTaHaBIMBAaET  €IUHOOOpa3Hble  TpaBWwiIa  pa3pabOTKU U YTBEPIKICHHUS
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHNSI MyHULIUITAIbHBIX YCIIYT.

[IpunsiTie JO0KyMEeHTa HEOOXOJMMO B UENSAX MPUBEACHUS MYHUIIMITATIBHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB B COOTBETCTBUE C U3MEHEHUAMHU CT. 13 DenepanbHOro
3akoH oT 27.07.2010 Ne 210-®3 «O0 opranuzaiuu npeaocTaBieHus roCy/1apCTBEHHBIX
U MYHULMOAIBHBIX YCIYT» B 4YacTH HOBBIX TpPeOOBaHUU K pa3pabOTKE MPOEKTOB
aJMUHUCTPATUBHBIX PETJIAMEHTOB.

OHAHCOBO-OKOHOMMNYECKOE OBOCHOBAHUE

K MPOEKTY MOCTAHOBJICHUS A TMUHUCTPAITUN (Yka3aTh HAaHMECHOBAHUE
MYHHUITUTIATBHOTO 00pa3oBanust) «O0 yTBEpKICHUH MPABUII Pa3pabOTKH U
YTBEPKICHUS

aIMUHUCTPATUBHBIX PEIVIAMEHTOB IIPEIOCTABIICHUS
MYHHULUITAJIBHBIX YCIIYT»

[Ipunstie u peanu3anus TMpeAJaracMoro TOCTAaHOBJICHHUS HE MOTpedyer
JOTIOJTHUTEIBHBIX PACXO0J/I0OB U3 CPEJCTB MyHHUITUTIATHLHOTO OO/ KETA.

[lepeueHb HOPMATUBHBIX NPABOBBIX AKTOB
opraHa MECTHOI'O CaMOYIIpaBJIEHUS, NOJIEKAINUX TPU3HAHUIO YTPATUBILIMMU CUITY,
IIPUOCTAHOBIICHUIO, U3MEHEHUIO B CBSI3U C IPUHATUEM MTPOEKTA MOCTAHOBIIECHUS
AnMuHUCTpaIu (YKa3aTh HAUMEHOBAHKWE MYHUIIUTIAJILHOTO 00Opa30BaHus)
«O0 yTBepKI€HUU MPaBUJI pa3pabOTKU U YTBEPKICHUS
aAMUHUCTPATUBHBIX PETrJIaMEHTOB MPEIOCTaBICHUS
MYHUIUTATbHBIX YCITYT»

[IpunsatHe u peanu3anys TNpeAJaraeéMoro IOCTAHOBIEHHS He moTpedyer
OPUHATHSA, W3MEHEHUS WM OTMEHbl MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
MYHHUIIUIIAJIBHOTO 00pa30BaHUs.



