AJAMUHHUCTPALIAS MYHUIMIIAJIBHOI'O OBPA30OBAHMSI
«JIMHKOBCKUH MYHUIIUITIAJIBHBINA OKPYTI»
CMOJIEHCKOH OBJIACTH

IHOCTAHOBJJEHME

ot 12 ¢espansa 2025 r. Nel78

O06 ytBepxaeHun IIpasun
pa3pabOTKHU U YTBEPKACHUS
AJMUHUCTPATUBHBIX PETJIAMEHTOB
MPEI0CTABICHUSI MYHHUIIUTIATBHBIX

yCIIyT

B coorBerctBum ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®3 «O6
OpraHu3alMyi  MPEJOCTAaBICHUS  TOCYAApPCTBEHHBIX  H MYHHIUIIAIBHBIX  YCIYD»,
noctanoBieHueM [lpaButennbctBa Poccuiickoit @enepammu ot 20.07.2021 r. Ne 1228 «O6
yTBepxkacHUU [lpaBmir pa3paboTKu W YTBEPKACHHS AJMHHUCTPATHBHBIX PErIaMEHTOB
MPEIOCTABIICHUS] TOCYJAApPCTBEHHBIX YCIYI, O BHECEHWHM HU3MEHEHUW B HEKOTOPbHIE AKThI
[IpaBurensctBa Poccniickont denepanuy U NPpU3HAHUM YTPATUBIIMMU CHIIYy HEKOTOPBIX aKTOB
U OTACIbHBIX NoN0XKeHUuN aktoB IIpaButenbctBa Poccuiickonn ®denepanun», YcTraBoM
MYHHIIMTIAILHOTO 00pa3zoBaHus «[ TMHKOBCKMN MyHUIIMNANBHBIA OKpyr» (CMOJEHCKOM
o0JacTH

AJIMUHUCTpAIYs MYHHUITUTIAILHOTO 00pa3oBaHus «[ TMHKOBCKUN MYHUIUIIATbHBIN
okpyr» CMOJIEHCKOM 00JJaCTU IO CTAHOBJI 5 € T:

1.Y1tBepaute  mpunaraemsle  IlpaBuma  pa3paOboTkm ¥ yTBEPKICHHS
AJIMUHUCTPATUBHBIX PETJIAMEHTOB MTPENOCTABIECHNS MYHUIIUITAJIbHBIX YCIIYT.

2.IlpusHaTh YTPaTUBIINM CUILy ITIOCTaHOBJICHHE AMuHHCTpanuu
MYHHIIUIIAJIBHOTO 00pa3oBaHusl «l JTMHKOBCKUN MYHHULUMNAIBHBIA OKpyTr» CMOJIEHCKOU
obmactu ot 26.06.2023 1. Ne 234 «OO0 yTBepKIeHUU TpaBUI pa3pabOTKU U
YTBEPKJIECHHUSI AJIMUHHCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHHUIUNATBHBIX
YCIyD».

3. Hacrosimiee nocTaHOBICHHUE MOAJICKUT OPHUIHATIEHOMY 00HAPOJOBAHUIO.

4. KoHTpoJib 32 UCTIOTHEHUEM HACTOSIIIETO MOCTAHOBIICHHS OCTABJISIO 32 COOOIA.

['maBa MyHHUUIMIIAIEHOTO 00Pa30BAHMS
«I TMHKOBCKUN MYHULIMITAIBHBIA OKPYI»
CwmorneHckoi obnactu E.B. KoxyxoB



[IpunosxeHue K NOCTaHOBJIEHUIO
AJMUHUCTpaMU MyHULUIIAIBHOIO
o0pa3zoBaHus «[ TMHKOBCKUI MYHUITUITATbHBIN
OKpyI»

CmorneHckol obmactu

or 12.02.2025 . Ne 178

ITPABUJIA
PABPABOTKU U YTBEPXKJIEHUA AIMUHUCTPATUBHBIX PETJTAMEHTOB
HNPEJOCTABJIEHUA MYHULUITAJIBHBIX YCJIYT

I. O6mme nosno:xxeHust

1. Hacrosmume IIpaBuia ycTaHaBIMBaIOT MOPSAJOK  pa3pabOTKM M YTBEP)KICHHUS
AJMUHUCTPAaTUBHBIX PErJaMEHTOB IMPEJOCTaBICHUS MYHHUIMIAIBHBIX YCIyr AJMHUHHUCTpanuen
MYHUIUNAIBHOTO 00pa3oBaHus «[JTMHKOBCKMH MYHUIMNANbHBIA OKpyr» CMosleHCKOH o0mactu
(1anee COOTBETCTBEHHO - AAMUHMCTpALMsl, AIMUHUCTPATUBHBIN PETJIaMEHT).

2. AJMMHUCTpaTHBHBIE peErjaMeHThl pa3pabaThIBAlOTCA UM YTBEPXKAAIOTCA OpraHami,
IPEIOCTABIIAIOIMMU MyHUIIUIIAJIbHBIE YCIYTH.

3. AJIMMHHUCTpaTHBHBIE DPEIrJIAMEHThI pa3pabaThIBAIOTCS B COOTBETCTBUU C (heepabHbIMU
3aKOHaMH, HOpPMAaTUBHBIMU INpaBoBbIMH akTamu IIpesunmenra Poccuiickonn ®enepanuu u
ITpaButensctBa Poccuiickoit denepanuu, 3akoHoaaTenbcTBOM CMOJEHCKOM o00jacTu, a Takke B
COOTBETCTBUU C €UHBIM CTAHIAAPTOM IPEJOCTABICHUS MYyHULMNAIbHON ycayru (IpuU €ro HaJIu4uH)
1ocja€ BHECEHMs CBEIECHUMH O MyHUIMNAIbHON yciyre B (eaepalbHyl0 MYHHUIHMIAIbHYIO
nH(pOpMalMOHHYIO0 cucTeMy "denepalbHbIi peecTp TroCyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYyT
(pynk1uit)" (nanee - peectp yciyr).

B cnyuae, ecim HOpMaTHUBHBIM TPABOBBIM AaKTOM, YCTAQHaBIMBAIOLUIUM KOHKPETHOE
MIOJIJHOMOYHME OpraHa, MPEeAOCTaBISIONIET0 MYHHULHMINAIBHYIO YCIYTy, IpPEIyCMOTPEHO NPUHATHE
OTJIEIbHOTO HOPMATHUBHOTO IPAaBOBOTO aKTa, YCTAHABIMBAIOLIETO MOPSAOK OCYLIECTBICHUS TaKOIrO
MOJTHOMOYHS, HapsiAy ¢ pa3pabOTKOM 3TOro HOPMATUBHOTO MPABOBOI0O aKTa MOJIEKUT YTBEPKICHUIO
aMUHUCTPATUBHBIN PErJIaMEHT IPENOCTaBICHUS COOTBETCTBYIOIIEH MYHHULIMNAIBHOM yciyru. llpu
OTOM  YKa3aHHBIM IIOPSJKOM  OCYIIECTBICHHUS IIOJHOMOYHMS, YTBEPXKACHHBIM  OTACIBHBIM
HOPMAaTUBHBIM IIPAaBOBBIM aKTOM, HE PETYJHPYIOTCS BOIPOCHL, OTHOCSIIUECS K IPEIMETY
perynupoBaHusl AJIMUHUCTPAaTUBHOIO PETJIaMEHTa B COOTBETCTBHM € HacTosmuMu [IpaBunamu.

4. PazpaboTka, cOriacoBaHME U YTBEP)KACHUE NMPOEKTOB AJMHHHUCTPATUBHBIX PErIaMEHTOB
OCYUIECTBIISIIOTCA ~ OpraHaMH, IMpPeIOCTABIAIOIIMMUA MYHHUIMIAJIbHBIE yCIyTd, OpraHamMu |
OpraHM3alUsAMH, YYacTBYIOUIMMH B COTJIaCOBAHMM MPOEKTa AJMUHHCTPATUBHOIO pPETJIaMEHTa, C
MCIOJIb30BaHUEM MPOIPAMMHO-TEXHHUUECKUX CPEACTB peecTpa yCiyr.

5. Pa3zpaboTka AJMUHUCTPATUBHBIX PETJIAMEHTOB BKJIIOUAET CIIEIYIOIIUE TAllbI:

a) BHECEHHE B pEecCTp YCIYr OpraHamH, MPEJOCTaBISIOUIMMH MYyHHUIMNAIbHbIE YCIYyTH,
CBEIEHUII O MYHUIMNATBHOW yciayre, B TOM 4YHCI€ O JIOTHYECKH 000COOJIECHHBIX
MOCNIEOBATENbHOCTAX  AJAMHHHMCTPATUBHBIX JEHCTBUM Tpu ee mpedocTaBieHUH (nanee -
aJMMHHMCTPATUBHBIE IPOLIEAYDHI);

0) mnpeoOpa3oBaHWE CBEJCHUM, YyKa3aHHBIX B TMOJANYHKTE "a" HACTOAIIETO IyHKTa, B
MAaIlMHOYUTAEMBI BUJ B COOTBETCTBUU C TPEOOBAHHUIMM, MPEIYCMOTPEHHBIMU 4acThio 3 cTaThu 12
O®enepanbHoro 3akoHa "OO opraHuzaluy MPeIOCTAaBIEHUS TOCYNApCTBEHHBIX M MYHUIUMAIbHBIX
yeayr";

B) aBTOMaTH4ecKoe (opMHUpOBAHWE M3 CBEJCHUM, YKa3aHHBIX B MOANMYHKTE "0" HAcTOSAIIETO
MYHKTA, MPOEKTa AIMUHHCTPATUBHOTO PETJIAMEHTA B COOTBETCTBHH C TPEOOBAaHUAMHU K CTPYKType H
coAepKaHUI0 AJIMUHUCTPATUBHBIX PETJIAMEHTOB, YCTaHOBICHHBIMU pa3nienioM Il nactosuux [IpaBu.

6. CBeneHUs 0 MyHUIMNAIBHOM ycClyre, yKa3aHHbIE B IOJIYHKTE "a" MyHKTa 5 HACTOSIIMX
[TpaBui, AOMKHBI OBITH JOCTATOYHBI [T OIUCAHMSL:

BCEX BO3MOXHBIX KaTeTOpHil 3asBUTENEH, OOpAaTUBLIMXCS 3a OJHUM pPE3YyJIbTaTOM

n



IPEOCTABICHHUS MyHUIUIIAIBHOW YCIYTH U 00BbETUHEHHBIX OOIUMH MTPU3HAKAMU;

YHUKaJIbHBIX U KaXIOW KaTeropuu 3asBUTEJEH, yKazaHHOW B ab3alle BTOPOM HACTOSILErO
IIyHKTa, CPOKOB M IOPsJIKA OCYIIECTBIECHUS aJIMUHUCTPATUBHBIX IPOLEAYDP, B TOM YHUCIE OCHOBAHUM
JUIsT  Hayala aJIMUHUCTPAaTUBHBIX MPOLENYp, KPUTEPUEB MPHUHATHS PELICHUH, pe3yJIbTaToB
aJIMUHUCTPATUBHBIX MPOLEAYP U CIOCOO0B MX (hUKCAIMH, CBEICHUI O COCTaBE TOKYMEHTOB U (WJIM)
uH(popMaluu, HeOOXOIUMBIX ISl IPEIOCTABIICHUS MYHULIMIIATBHON YCIYTH, OCHOBAHUSX I OTKa3a
B TpUeMe TaKuX JOKYMEHTOB H (win) wuH(GOpMAIMM, OCHOBAHUAX Ui HPUOCTAHOBICHHS
MPEIOCTABIICHUS! MYHUIUIAIBHON YCIyrd, KpUTEPUAX MPHUHATHUS PEUICHHs O MpeaocTaBieHuH (00
OTKa3€ B [IPEIOCTABIIEHNN ) MYHULIUIIAIBHON YCIIYTH, a TAK)KE MAaKCUMAJIbHOTO CPOKa MPEOCTAaBICHUS
MYHUIIMIIAILHON YCIIYTH (J1ajiee - BapHaHT MPEeI0CTaBICHUS MyHUIIUIIAIbHOW YCIIYTH).

CBeneHuss O MYHUIUNAIBHON YCIIyre, NpeoOpa3oBaHHbIE B MAIIMHOYMTAEMBIA BHII B
COOTBETCTBUHU C MOANMYyHKTOM "O" myHkTa 5 Hacrosmux [IpaBui, MoryT OBITH MCHOJB30BaHBI IS
ABTOMATHU3UPOBAHHOIO HCIIOJIHEHUS AJIMUHUCTPATUBHOIO perjiaMeHTa IOCJ€ BCTYIUIEHHMSI B CHITY
COOTBETCTBYIOIIETO AJIMUHUCTPATUBHOTO pEriiaMeHTa.

7. llpu pa3paborke AJIMUHUCTPATUBHBIX PpErJIAMEHTOB OpPraHbl, IPEJOCTaBISIOLINE
MYHHIIMIIATIbHBIC YCIYTH, MPeayCMaTPUBAIOT ONTUMH3AIMIO (TOBBIIICHHE KAYeCTBA) MPEAOCTABICHHUS
MYHHMIMNAJIbHBIX YCIYT, B TOM 4YHCJ€ BO3MOKHOCTb INPEAOCTaBICHHUS] MYHULUNAIbHON YCIyrd B
yOpexaarmeM (IPOaKTUBHOM) PEXHUME, MHOTOKAHAJIbHOCTh M KCTEPPUTOPHAIBLHOCTD MOTYYCHUS
MYHMIMINAJIbHBIX YCIYI, ONMCAHMUS BCEX BAPUAHTOB IIPEIOCTABIICHUS MYHMIMIIAJIbHOW YCIYTH,
yCTpaHEHUE H30BITOUHBIX AJAMHHHUCTPATHBHBIX MPOIEAYP U CPOKOB WX OCYIIECTBICHMS, a TaKkKe
JIOKYMEHTOB U (Msn) uHpopMaluu, TpeOyeMbIX Ui NOJyUYEeHUsI MyHULUIIAIbHON YCIyT'H, BHEAPEHUE
peecTpoBOM MOJIENU MPEJOCTABICHHUS MyHHUIIUIAIBHBIX YCIYT, a TAK)KE BHEJIPECHUE MHBIX MPUHIIUIIOB
IPEOCTABICHUSl MYHULUNAIbHBIX YCIYr, MpeaycMOTpeHHbIX @DenepaibHbIM 3akoHOM "O0
OpraHMU3alH NPEAOCTaBIECHNS FTOCYAAPCTBEHHBIX M MyHULUIIAJIBHBIX yCIyT".

I1. TpeGoBaHus K CTPyKTYpE
U COJEP/KAHMI0 AIMMHUCTPATUBHBIX PerjiaMeHTOB

8. HaummenoBanme  AJMUHHUCTPATUBHBIX  PETJIAMEHTOB  ONPENEISAETCSs  OpraHaMu,
MPEIOCTABISAIONIMMU MYHHUIMIIAIBHBIE YCIYTH, C YY4ETOM (POPMYIMPOBKM HOPMATUBHOI'O NPABOBOTO
aKTa, KOTOPBIM MPEAYCMOTPEHA COOTBETCTBYIOIIAs] MyHUIIMIIAJIbHAS YCIYTa.

9.B anMUHUCTPaTUBHBIN perJaMeHT BKIIOYAIOTCS CIEAYIOLIUE pa3/lebl:

a) OOIIKE MOJI0KECHHUS;

0) cTaHmapT NPeAOCTaBICHHUS] MyHUIIUTAIBHON YCIyTH;

B) COCTaB, IIOCJEJOBAaTEIbHOCTh M CPOKU BBIOJHEHUS aJIMUHUCTPATUBHBIX MpPOLELYP,
TpeOOBaHUS K MOPSIKY UX BBIIIOJHEHHUS, B TOM YHCJI€ OCOOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX
IpoLEAYp B 3JEKTPOHHOU QopMe, a TakkKe 0COOEHHOCTH BBIMIOJHEHHS aIMUHUCTPATUBHBIX MPOLERYP
B MHOTO(YHKITMOHATILHBIX IIEHTPAX;

) GOpMBI KOHTPOJIS 32 UCMIOJIHEHUEM AJIMUHUCTPATUBHOIO PETJIAMEHTA;

1) TocyneOHbIi (BHECYAEOHBIN) MOPSIOK 00KaIOBaHUS pelieHUi U neicTBuil (6e3mercTBus)
OopraHa, TNPEJOCTaBISIONIEI0 MYHUUMIAIbHYIO  YCIyry, MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa,
opranuzaiii, ykazaHHelx B uacTu 1.1 crareu 16 ®@enepanmbHoro 3akoHa "OO opraHuzanuu
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHHMIMIIAIBHBIX yCIyr", a Takke HMX JOJDKHOCTHBIX JIHII,
MYHHIIUITATBHBIX CITYKaIX, pA0OTHUKOB.

10. B paznen "OOmre moioxkeHus" BKIIOYAOTCS CIECTYIONTNE TTOJIOKEHUS

a) MpeIMEeT PEeryIupOBaHUs A TMUHUCTPATUBHOTO PETTIAMEHTA;

0) Kpyr 3asBUTENEH;

B) TpeOOBaHHE MPENOCTABICHUS 3asBUTEII0 MYHUIMNAIBHOH YCIyIM B COOTBETCTBHU C
BapHAHTOM I[IPEIOCTABJICHNUS MYHUIMIAIBHON YCIyrd, COOTBETCTBYIOIIMM IMpPU3HAKAM 3asiBUTEIS,
ONpEACICHHbIM B pPE3yJbTaTe€ aHKETUPOBAHUSA, IPOBOAMMOIO OPraHoM, IPEAOCTaBIISIOLINM
MYHHUIMIIATBHYIO YCIyry (nanee - mpoduiIMpoBaHHE), a TakXKe pe3yibTaTa, 3a IpPeJoCTaBICHUEM
KOTOPOTO OOpaTUIICS 3asIBUTEIb.

11. Pazgen "CrangapT npeaocTaBiICHHS MYHUIUNAIBHON YCIyTH" COCTOMT W3 CIEIYIOIIMX
10JIpa3/eIIoB:
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a) HaMEHOBAHNWE MYHUIUIIAJILHON YCIyTH;

0) HaMMEeHOBaHUE OpraHa, IPeAOCTABIAIOLIET0 MyHULIUIIAIBHYIO YCIIYTY;

B) pe3yJbTaT MIPEAOCTABICHNS MyHULIMIIAILHOW YCIIyTH;

I') CPOK MPEAOCTABICHHUSI MyHULIMIIAIILHON YCITYTH;

1) IpaBOBbIE OCHOBAHUS JJIs1 IPEIOCTABIECHUSI MyHUIIUIIAIbHON YCIIyTH;

€) HCYEpNbIBAIOIIMN MEepedYeHb JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEJOCTaBICHUS
MYHUIIUTIATBHON YCIyTH;

) MCUEPIIBIBAIOLINI NIepeYeHb OCHOBAHUH Ul OTKa3a B IIPHUEME JJOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEOCTABICHNS MyHULIMIIAIBHOM YCIIyTH;

3) MCYEpIBIBAOLIMI MEepedeHb OCHOBAHMN JUIsI IMPUOCTAHOBIIEHHUS IPEIOCTaBICHUSA
MYHMIMIIAJIBLHON YCIIYTH WM OTKAa3a B IIPEIOCTABIEHUN MYHUIIUIIAJIbHON yCIIyTH;

1) pa3Mep IUIaThl, B3UMAaeMOM C 3asBUTENS MPU NPEAOCTaBICHUN MYyHMLMNAIBHOW yCIyTH, U
CII0COOBI €€ B3UMAaHHS;

K) MakCHUMaJbHbIIl CpPOK OXHAAHUSA B OdYepead IpU MOAaye 3asBUTEIEM 3ampoca o
[IPEIOCTABIEHUM MYHULUNAIbHON YCIYTM W TpU TOJYyYEHUU pe3ysbTara MpeoCTaBICHUS
MYHULUNAIBHON YCIyIH;

JI) CPOK perucTpaiuu 3anpoca 3asBUTENs O MPEJOCTABICHUN MYHULIUIIANBHON YCIYTH;

M) TpeOOBaHUS K IOMEIIEHUSAM, B KOTOPBIX IPEJOCTABIAIOTCS MyHULUIIAIbHbBIC YCIIYTH;

H) MOKa3aTelu JOCTYITHOCTH U KauyecTBa MyHULIUIIAIbHON yCIyTH;

0) uHble TpeOOBaHUSA K NPEIOCTABICHUI0 MYHULUNAIBHOW YCIyrM, B TOM YHUCIE
YUUTHIBAIONINE OCOOCHHOCTH TPEAOCTABICHHUS TOCYHAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT B
MHOIO(YHKIIMOHAJIBHBIX ~ IIEHTPaX M  OCOOEHHOCTM MpPEJOCTaBJIECHUS TOCYJapCTBEHHBIX U
MYHMIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU popme.

12. Tlonmpasnen "HaummeHoBaHME opraHa, NPEJOCTaBISIOLIETO MYHHMIMIAIBHYIO YCIyry"
JIOJIKEH BKJIFOYATh CIIEYIOIIHNE MTOJI0KEHHUSL:

a) MOJTHOE HAMMEHOBAaHUE OpraHa, MPEeJ0CTABIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY;

0) BO3MOKHOCTb (HEBO3MOKHOCTb) IMPUHATUS MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM pELIeHUs 00
OTKa3e B IpUeMe 3arpoca U JOKyMEHTOB U (Win) UH(OpMaIK, HEOOXOIUMBIX JJIS MPEeIOCTaBICHUS
MYHMIIMIIAJIBHONW yCIyTH (B Cilydae, €clid 3alpoc O MPEJOCTaBICHUH MYHUIIMIAIBHON YCIyTH MOKET
OBITH 110/1aH B MHOTO(YHKIIMOHAIBHBIA LEHTP).

13. Tlonpaznen "Pe3ynbTarT NpenocTaBl€HHs MYyHULMNAIBHON ycioyru" JOJKEH BKIIIOYATh
CJIEIYIOIINE MOJIOKEHNUS:

HaMEHOBaHME pe3ysbTaTa (pPe3ybTaToB) MPEAOCTABICHUS MyHULIMNIAIBHON YCIYTH;

HAaUMEHOBAHME U COCTaB PEKBU3UTOB JOKYMEHTA, COAEPIKAILEro pPelIeHUue O IpeJoCTaBIeHUN
MYHUIUNATBHON YCIYI'M, Ha OCHOBAHHM KOTOPOTO 3asBUTEII0 NPEAOCTABISAETCS pe3yJbTar
MYHUIIMIIAILHON YCIIYTH;

COCTaB PEECTPOBOM 3aIUCH O PE3yJbTATE MPENOCTABICHUS MYyHULMIAIBHON YCIYTH, a TaKke
HauMEHOBaHME WH(OPMAIMOHHOTO pecypca, B KOTOPOM pa3MellleHa Takas peecTpoBas 3amuch (B
cllydae, eclly pe3yIbTaToOM MPEOCTaBICHUS] MyHHUIIUIIATBHON YCIIYTH SIBIISIETCS PEECTpOBast 3al1Ch);

HauMEHOBaHHE WH(OPMALIMOHHOW CHUCTEMBI, B KOTOpOH (QUKCUpyeTcsl (QakT MNOJydeHUs
3asBUTEJIEM PEe3yJIbTaTa MPeOCTABICHUs MyHUIIUIIAIBHON YCIyTH;

Croco0 MoJy4eHus pe3yJibTaTa NpeAoCTaBICHHUs] MyHUIIUIAIBHON YCIyTH.

14. TlonoxxeHust, yka3aHHele B myHKTe 13 Hacrosummx IlpaBwii, mpuBOATCS A KaKIOTO
BapHaHTa MPEAOCTaBICHHUS] MYHUILIMIAILHOW YCIYTM B COJAEpKAIIMX OMHCAHMSI TaKUX BapUaHTOB
nojapasjienax AJIMHUHACTPATUBHOIO PEriiaMeHTa.

15. Iloapazaen "Cpok mpenocTaBiIeHUS MyHUIIUTIAILHON yCIIyTH" JOJIKEH BKIIOYATh CBEICHUS
0 MaKCHMAJIbHOM CpOKE IPEIOCTaBICHUS MYHHLIMNAIBHOW YCIYTH, KOTOPBIA MCUUCIAETCS CO IHS
pPETHCTpallMM 3ampoca ¥ JOKYMEHTOB U (wim) mHpopmanuu, HEOOXOMUMBIX Il TPEIOCTaBICHUS
MYHUIIUTATBHON YCITyTH:

B OpraHe, NpeJoCTaBIAIOIEM MyHUIUIAIbHYIO YCIYTY, B TOM YHCIIE B ClIy4yae, €ClIH 3apoc U
JOKYMEHTHI U (WiIM) WHpOpMaLus, HEOOXOOUMbIE IS MPEJOCTaBICHUS MYHUIHMIAIBHON YCIyTH,
NOJaHbl 3asBUTEJIEM IOCPEJICTBOM IOYTOBOTO OTIPABICHHMS B OpraH, MPeAOCTABISIOIINN
MYHUIUTATBHYIO YCIYTY;



B (enepanpHO rocyaapcTBeHHOW wuH(pOpMmanuoHHOW cucteme "EmumHbpli  mopTan
roCyJJapCTBEHHBIX U MyHULMNAIBHBIX yCIyr (pyHkumid)" (nanee - EAuHBIN nmopran rocy1apcTBEHHbIX
U MYHHUIMIIAIBHBIX YCIyT), Ha O(QHUIMAIBHOM CaiiTe OpraHa, MpeloCTaBISIONIEr0 MYyHUIUIATBHYIO
ycuyry,

B MHOTO()YHKIITMOHAIBHOM LIEHTPE B CIIy4ae, €CIU 3alpoc U JIOKYMEHTHI U (UiIH) nHpopManus,
HEOOXOIUMBbIe s NPEAOCTAaBICHMS  MYHMLMIAIBHOW  yCIyrd, IOJaHbl 3asBUTENEM B
MHOTO()YHKIIHOHAJIEHOM IICHTpE.

MaxkcuManbHbli CPOK IPEJOCTABICHUS MYHHMLIMIIAIBHOM YCIYrM A KaKIOrO0 BapHUaHTa
IIPEIOCTABJIEHUS YCIYTM IMPUBOAUTCA B COJEPIKAIIMX OINMCAHUS TAKUX BapUAHTOB IIOJpa3zeiax
AJIMUHUCTPAaTUBHOTO PErjIaMEHTa.

16. Ilonmpaznen "lIpaBoBble OCHOBaHUS Ul NPEJOCTaBICHHUS MYHHULMIIAIBHOW YCIyru"
JIOJDKEH BKJIHOYATh CBEICHUS O pa3sMELICHMHM Ha O(UUMAIBHOM caiiTe opraHa, IpeAoCTaBISIOLIErO
MYHHMIMIIAJIBHYIO YCIYTYy, a Takke Ha EquHOM noprane rocy1apcTBEHHbIX U MyHMIMIIAJIbHBIX YCIYT
IIEpEYHsI HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIHUPYIOIIMUX NPEAOCTABICHUE MYHHUIMIIAIBLHOW yCIIyTH,
uHpopMalluu O THoOpsAAKe JA0oCylJeOHOro (BHecyJeOHOro) oOKajloOBaHHSA pELIEHUN U JeHCTBUM
(Ge3neiicTBUS) OpPraHoB, MPEIOCTABISAIOIINX MyHHUIIUIIAIBHBIE YCIYTH, a TAK)KE UX JOJDKHOCTHBIX JIMIL,
MYHMIMIIAJIBHBIX CITYKalIUX, pAOOTHUKOB.

17. Tlompasmen "HcuepnblBarolmuii  nepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
[IPEIOCTABJICHUSI MYHULUMIAIbHOM yCIyru" JOJDKEH BKJIIOYaTh HCYEPIBIBAIOIIMM IEpeYeHb
JIOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUM C 3aKOHOJATENbHBIMH WJIM HMHBIMU HOPMAaTHBHBIMU
IIPABOBBIMHU aKTaMH JUIsl [IPEIOCTABIICHNS MYHULIMIIAJBLHOW yCIIyTH, C pa3fe]€eHUEM Ha JOKYMEHThI U
UH(POPMALIHIO, KOTOPbIE 3asBUTENb JOJDKEH MPEICTaBUTh CaMOCTOATENBHO, U JOKYMEHTBI, KOTOphIE
3asiBUTENIb BIIpAaBE€ IMPEJICTaBUTh 10 COOCTBEHHOM WHUIMATHBE, TaK Kak OHHM IOJUIekKaT
NpPEJCTAaBICHUI0O B paMKaX MeEXBEJIOMCTBEHHOIO MH(OPMAIIMOHHOIO B3aHMMOAEUCTBHS, a TaKkxke
CJIETYIOIINE MOJIOKEHUS:

COCTaB M CIOCOOBI IMOJIauM 3arpoca O MPeIOCTABICHUM MYHULIMNAIBHOW YCIyTH, KOTOPBIHA
JIOJIKEH COJIePKATh:

II0JIHOE HAUMEHOBAHUE OpraHa, IPEI0CTaBIISIOIIEr0 MyHUIIMNIAIIBHYIO YCIIYTY;

CBEICHUSI, TO3BOJSIOIINE UACHTU(PUIMPOBATH 3asBUTENS, COJEpKaIIUecss B JIOKyMEHTax,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanny;

CBEJICHMUSI, TIO3BOJIAIOIINE UJIEHTU(UIIUPOBATh MPEACTaBUTENS, COAEPIKALLIUECS B TOKYMEHTaX,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanny;

JIOTIOJTHUTENbHbIE CBEACHUS, HEOOXOJUMBIE [T IPEJOCTaBICHUSI MyHHUIMIIATbHOM yCIyTH;

NepeyeHb NpUIaraéMblx K 3apocy JOKYMEHTOB U (WIK) HHpOpMaIuy;

HaMEHOBaHME JTOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOAMMBIX Ul IMpPeIOCTaBICHUS
MYHMIIMIIAJILHONW YCIYTH B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU aKTaMH M 00A3aTENbHBIX IS
NpPECTaBICHUS 3asBUTENSAMHU, a TakXke TpeOOBaHMSA K MPEICTABICHUIO YKa3aHHBIX JIOKYMEHTOB
(kaTeropuil JOKYMEHTOB);

HAaMEHOBaHME JTOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOAMMBIX Ul INPEIOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTHM B COOTBETCTBMM C HOPMATHBHBIMU IPABOBBIMHU aKTaMHU U MPEJCTAaBISIEMbIX
3agBUTENISIMA O COOCTBEHHON HMHHIMATHBE, a TaKKe TPeOOBaHUS K MPEACTABICHUIO YKa3aHHBIX
JIOKYMEHTOB (KaTeropuil JOKyMEHTOB).

@opMmBI 3a11poca U UHBIX JOKYMEHTOB, [T0/1aBAEMBIX 3asBUTEJIEM B CBSI3U C NPEAOCTaBICHUEM
MYHMIMIIAJILHONW YCIIyTH, IPUBOJATCS B KaU€CTBE MPHJIOKEHUN K aJMUHUCTPATUBHOMY PETJIAMEHTY,
3a UCKIIIOYEHHEM CITydaeB, Korjaa (hOpMbl YKa3aHHBIX JJOKYMEHTOB yCTaHOBIIEHBI akTamu IIpe3unenra
Poccutickoit ®enepanuun wim IlpaButensctBa Poccuiickoin denepany, HOpMaTUBHBIMU ITPABOBBIMU
aktamu CMOJIGHCKOM 00acTu.

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, YKa3aHHBIX B a03alax BOCBMOM U JIEBTOM 4acTH
NIEPBOM HACTOAILIErO IMYHKTA, MPUBOAUTCS AJIS KaXKAOIO BapUaHTa MPEAOCTaBICHHUsS MYHULMIIAIbHON
YCIIyTH B COZEPKAIUX OMMCAHMS TAKMX BaPUAHTOB MOJpa3Aeaax A IMUHUCTPATUBHOTO PErJIAMEHTA.

18. Ilonpaznen "McuepnpiBarolinii epeyeHb OCHOBAHMM 711 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX Ui MPEJOCTaBICHUs MyHHIMIIAIBHON yciayru" NOJKEH BKIIOYaTh MH(OpMauo oo
MCYEPIBIBAIOIIEM [IEPEUHE TAKUX OCHOBAHMH.
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HcuepnbiBaronuii  Nepe4eHb OCHOBAHUM JUIsI  KaKAOTO BapuUaHTa IPEJOCTABIICHMS
MYHMLMIIAJBHOW YCIyTH IPUBOAMUTCS B COIEP)KALIMX OINMCAHUSA TAKUX BapUAHTOB IOJpaszeiax
AJIMUHUCTPAaTUBHOI'O PEryIaMeHTa. B cilydyae OTCYTCTBUS TaKMX OCHOBAHUH CIEAYET IPSIMO yKa3aTb B
TeKcTe AIMUHUCTPATUBHOTIO PETJIAMEHTA HA UX OTCYTCTBUE.

19. TIlogpazgmen "UcuepnbiBaroluid mepeyeHb OCHOBAHWUWM  JJIi  MPUOCTAHOBJICHHS
IIPEIOCTABICHUSI MyHULMIIAJIBHON YCIIyTH WM OTKa3a B IIPEIOCTABICHUM MYyHULUIAIBHON yciayru"
JIOJIKEH BKJIFOYATD CJIEIYIOIINE [TOJI0KEHMUSL:

UCYCPIBIBAIOIIMKA  II€PEUYEHb  OCHOBAHMM  JJII  IPUOCTAHOBIEHUS  MPEJOCTaBICHUS
MYHMIMIIAJIBbHOW YCIyTU B CIly4ae, €CJIi BO3MOXXHOCTh IPUOCTAHOBJIEHHUS] MYHULMIAIBHON YCIyrH
IIPEelyCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickor denepanny, HOpPMaTUBHBIMU IIPABOBBIMHM aKTAMHU
CMOJICHCKOM 00J1acTH;

HCYEPIBIBAIOIINN [I€pEYeHb OCHOBAHMM I OTKa3a B IIPEAOCTaBICHHH MYHHULUIAIbHOU
YCIIyTH.

Jlisl KaKA0ro OCHOBAHMs, BKJIFOUEHHOIO B IEPEYHHU, YKa3aHHbIE B a03alax BTOPOM U TPETheM
yacTH TEPBOM HACTOSILEr0 IYHKTa, IMPEAyCMaTPUBAIOTCSI COOTBETCTBEHHO KPUTEPUU IPUHATHS
peleHus o0 mpeaocraBieHuu (00 OTKa3e B MPEAOCTABICHUM) MYHULMNAIbHON YCIyTH U KPUTEPUU
INPUHSTHS PELIEHUS] O MPUOCTAHOBICHUM MPEIOCTABICHUSI MyHHUIMIIAJBHOW YCIYTH, BKIIOYAaeMbIE B
COCTaB OMMCAHMS COOTBETCTBYIOLINX aMUHUCTPATUBHBIX MPOLIERYD.

HcuepnpiBaromuii nepeyeHb OCHOBAHMM, MPETyCMOTPEHHBIX al3allaMu BTOPBIM U TPETHUM
4acTH IE€PBOM HACTOSILErO IyHKTA, IPUBOAUTCA JUISI KaXJOro BapHaHTa IPEAOCTaBICHHUS
MYHMIMIAJBHOW  YCIYTM B COJEp)KallMX  ONUCAaHUS TaKUX  BAapUAHTOB  IOJpas3zesiax
AJIMUHUCTPAaTUBHOI'O PErVIaMEHTa. B cilydae OTCYTCTBUS TaKMX OCHOBAHMU CIEAYET IPSIMO yKa3aTb B
TeKcTe AMUHHUCTPATUBHOIO PErJaMEHTa Ha UX OTCYTCTBUE.

20. B mnogpasmen "Pasmep mnnaTel, B3MMAaeMOM C 3adBUTENA IPU  MPEJOCTABICHUU
MYHMIMNIAJIbHON YCIIYTH, ¥ CIIOCOOBI €€ B3UMaHUA'" BKIIIOYAIOTCS CIIEAYIONINE TOJI0KEHUS:

a) CBeJIeHHs 0 pa3MelleHnu Ha ExuHoM moprasie rocyAapcTBEHHBIX U MyHULIMIAIBHBIX YCIyT
uHpoOpMallMl O pa3Mepe MYHULMINAIbHOW TMONUIMHBI MWJIM MHOM IUIaThl, B3UMaeMoOH 3a
IIPEIOCTABIEHNE MYHULIMIIAIBHON YCIIYTH;

0) MopsAI0K M c1IOcOOBI €€ B3UMaHMsI B CITydasix, IPeAyCMOTPEHHBIX (eiepaIbHbIMU 3aKOHAMH,
IPUHUMAEMBIMM B COOTBETCTBUM C HHUMH HOPMAaTUMBHBIMHM IIPaBOBBIMM akTamMu Poccuiickoi
®denepalyiv, HOPMaTUBHBIMU NTPAaBOBBIMU akTaMu CMOJIEHCKOW 00J1acTH.

21. B mnoampa3men "TpeboBaHuS K TOMELIECHMSIM, B KOTOPBIX HPEIOCTABIISIOTCS
MYHUIUNAIbHBIE YCIyTH" BKJIIOYAIOTCS TPeOOBaHUS, KOTOPBIM JIOJDKHBI COOTBETCTBOBATh TaKHe
MOMEIIEHUs,, B TOM YHUCJIE 3]l OKUJAHUS, MecTa JUIsl 3alOJHEHUS 3allpoCOB O MPEAOCTaBICHHUU
MYHUIUIAIbHON YCIIyTH, MH(POPMALMOHHBIE CTEHABI C OOpa3laMM MX 3aloJIHEHUs U MepedHeM
JOKYMEHTOB H (Win) WHGOPMAIHK, HEOOXOAUMBIE NIl MPEIOCTABICHUS KaXJIOW MYHHUITUIATHHOU
yCIyTH, a TaKke TpeOOBaHUs K 00ECHeUeHHIO TOCTYITHOCTH Ul MHBAJIUAOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoii denepanniv 0 COLMAIBHOMN 3aIIUTE HHBAJIAIOB.

22. B mnonpasgen '"Ilokasarenum kadyecTBa M JOCTYNHOCTHM MYHUIMNAJIBHOM yCIayru"
BKJIIOUAETCS MepeueHb MoKa3aTeseld KayecTBa U JOCTYMHOCTH MYHUIMIAIBHON YCIYTH, B TOM YHCIIE
JOCTYITHOCTh DJIEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOIMMBIX JJISi TNPEAOCTABICHHUS YCIYTH,
BO3MOXKHOCTh IOJIa4M 3apoca Ha MOJyYeHHEe MyHUIIUNIAJbHONW YCIYTH U IOKYMEHTOB B 3JIEKTPOHHOM
dopme, cBOEBpeMEHHOE MPEIOCTaBICHUE MYHUIIUIATBLHON yCIyru (OTCYTCTBHE HApPYLIEHUH CPOKOB
MPEOCTaBIEHUS MYHULUIAIbHON  YCIYrH), TMpPEJOCTaBiICHHE MYHHUIMIAIbHOM  yCcIyru B
COOTBETCTBUU C BAPUAHTOM IIPENOCTABJICHNS MYHHULUIAIBHON YCIIYTH, JOCTYIHOCTh MHCTPYMEHTOB
COBEpUIEHHs] B D3JEKTPOHHOM BHJE IUIaTeked, HEOOXOAUMBIX Ul TOJYYEHUS MYHHUIUIAIbHOMN
yCIyTH, y100CTBO HH(GOPMHUPOBAHUS 3aIBUTENS O XOJ€ MPEIOCTABICHNS MyHULIMIAIBHONW YCIyTH, a
TAK)KE TIOJyYEHUS Pe3ybTaTa IPEIOCTABICHUS YCIYTH.

23. B mnompasgen "WHble TpeOoBaHHMA K NPEAOCTABICHHIO MYHUIUNAIBLHONW yCIyru"
BKJIIOYAIOTCS CJIETYIOIINE MTOJIOKECHHUS:

a) TepedeHb YCIyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMM M 00s3aTeNbHBIMHU  JIJIS
IIPEIOCTABIICHUS MyHULIAIIAIbHON yCIIyTH;

0) pa3mep IUIaTHI 3a MPEIOCTABICHNE, YKa3aHHBIX B MOAMYHKTE "a" HACTOSIIEro MyHKTa yCIyT
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B ClydasX, KOIZa pasMmep IUIaThl YCTAaHOBJIEH 3akoHoaareiabcTBOM Poccuiickoit denepanuu,
HOPMAaTHBHBIMU IIPaBOBBIMU akTamMu CMoOJIEeHCKOH 00acTH;

B) IMepeyeHb HMH(POPMAIIMOHHBIX  CHCTEM, HCHOJB3YEeMBIX I  IPEIOCTaBICHUS
MYHULUIAIBHON YCIyTH.

24. Paznen "CoctaB, NOCIEIOBaTEIbHOCTh M CPOKHM BBIIIOJIHEHUS aJMUHHCTPATUBHBIX
npouenyp" onpezaenser TpeOOBaHUA K MOPAINKY BBIIOJHEHUS aJAMUHUCTPATUBHBIX MPOLELYp
(me#icTBUii), B TOM 4Huclie OCOOCHHOCTH BBINOJHEHHUS aJMUHUCTPATHBHBIX Hpolenyp (neicrBuii) B
JJIEKTPOHHON (opMe, OCOOEHHOCTH BBIIOJHEHHUS AJAMHUHUCTPATUBHBIX IHpouenyp (AeicTBuil) B
MHOTO()YHKITHOHAJIBHBIX LIEHTPAX U JIOJDKEH COJIEPKATh CIEAYIOIIIE MTOIPa3Iebl:

a) IepeYeHb BapUaHTOB MPEIOCTABICHUS MyHUIUIIAILHON YCIyT'H, BKIIOYAIOLIUI B TOM YHCIIe
BapUaHTHl NMPEIOCTABICHNUS MYHUIUIIAIBHON YCIyTH, HEOOXOIUMBIN JUIsI UCTIPABJICHUS JOIYIIEHHBIX
OlEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yibTaTe MPEIOCTABICHUS MYHMLIUNAIBHOW YCIYrH
JIOKYMEHTaxX U CO3/JaHHBIX PEECTPOBBIX 3alMCSX, JJIS BbIJAUYU AyOnMKaTa JOKYMEHTA, BBIJAHHOTO IO
pe3yabTaTaM MpEeAOCTAaBICHUS MYHHMLUMIAIBHOW WIM MYyHMUMOAIBHOW YCIYrH, B TOM 4HCIe
MCUEPIIBIBAIOIINEI TIepeYeHb OCHOBAHM JUIS OTKa3a B BbIJaue TaKOro MyOnMKara, a TakkKe MOPSIOK
OCTaBJICHUS 3aIpOca 3assBUTEINS O MPEJIOCTaBICHUN MYHUIUIIATBHON WM MyHUIMIIAIBHOHN yCiyTu 6e3
paccMoTpeHus (IIpy HEOOXOIUMOCTH);

0) onucaHue aAMUHUCTPATUBHOM MpoLeyphl IPOGUINPOBAHUS 3asIBUTEIS;

B) IIOJpa3/eiibl, COJIEpIKalIe ONMCAaHNE BAPUAHTOB MIPEIOCTABIICHUS MyHUIIUTIAILHON YCIIyTH;

r) TpeOOBaHMS K HAIPaBICHUIO B JIMYHBIA KaOWHET 3asBUTENII HAa EIUHOM IopTaie
rOCy/IapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYT CBEIEHUH, IPEAYCMOTPEHHBIX MMyHKTaMu 4 u 5 yactu 3
ct. 21 ®enepanpHoro 3akona or 27.07.2010 Ne 210-®3 «O06 opraHm3anudyd MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULUINAIbHBIX YCIYr» B COOTBETCTBUU C omperesieHHbIMU [IpaButenscTBOM
Poccuiickoii denepanuu npaBuiamu.

25. B onucaHue aAMMHHUCTPaTHUBHON HpOLEAYypbl NPOGUINPOBAHUS 3aSBUTENS BKIHOYAOTCS
CrocoO0bl U TMOPSAAOK ONpEeAENeHUS U MpPeIbsBICHUS HEOOXOIMMOIro 3asBUTENI0 BapUaHTa
IPEIOCTABIEHUS MyHUIIUIIAbHON yCIyTH.

B nmpunoxeHun K aAMUHUCTPATUBHOMY PETJIAaMEHTY NMPUBOJUTCS NEpedyeHb OOIINX MPU3HAKOB,
[0 KOTOPBIM OOBEAMHSAIOTCS KaTErOpuH 3asiBUTENEH, a Takke KOMOWHALMU MPU3HAKOB 3asBHUTENEH,
KaKJasi U3 KOTOPBIX COOTBETCTBYET OAHOMY BapUaHTY MPENOCTABICHNS MyHULIUIIAIBHON YCIIyTH.

26. Ilompaznensl, cojepskaliye ONHUCAHUE BapUAHTOB IIPEJIOCTABICHUS MYHULUIMATbHON
yciayrd, (OpMUPYIOTCS MO KOJMYECTBY BapUAHTOB MPEJOCTAaBICHUS YCIYTH, NPEIyCMOTPEHHBIX
noanyHkToM "a" myHkra 24 Hactosummx [IpaBui, n JOKHBI COAEPIKATh PE3YJIbTAT MPENOCTABICHUS
MYHMIIMNIAJIbHOW YCIYTH, HEepeYeHb U OMNMCAHHWE AaJMUHUCTPATUBHBIX MPOLEIYp NPEeAOCTaBICHUS
MYHMIMIIAJBHONW YCIIYTH, a TAKXKE€ MAKCUMAJIBHBIN CPOK IPENOCTABICHUS MyHUIUNAIBHON YCIyrH B
COOTBETCTBUU C BAPUAHTOM IPEIOCTABICHUSI MyHHUIIMIIAIbHON YCIyTH.

27. B omucaHue aJMHHHUCTPATUBHON MpOLEAYpbl IpueMa 3ampoca M JOKYMEHTOB U (MJIN)
uH(poOpMalMK, HEOOXOAUMBIX JJIS MPEJOCTAaBIEHUS MYHHMIMIAIBHOW YCIyTd, BKJIIOYAIOTCS
CJIEYIOIINE MOJIOKEHUS:

a) coCTaB 3alpoca W MepeyeHb JAOKYMEHTOB M (Wiau) HH(OpManuu, HEOOXOIUMBIX I
IIPEIOCTABIECHUSI MYHHULIMIAIBHOM YCIYIM B COOTBETCTBUM C BapHaHTOM IPEJOCTaBICHUS
MYHHMIMIIAJIBHOW YCIIyTH, a TakKe CHOCOObl MOJaud TaKUX 3ampoca M JOKYMEHTOB M (WJIM)
uHpOpMaInH;

0) crnocoObl yCTaHOBJIEHUS JIMYHOCTU 3asBUTENS (MPEACTABUTENS 3asBUTEINS) JUISL KaXKIOTO
crioco0a MoAayM 3amnpoca U JOKYMEHTOB U (WiM) HH(POpMAIUK, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS
MYHMIIMIIAJILHON YCIIYTH;

B) HaJIN4YMeE (OTCYTCTBUE) BOZMOXKHOCTH IIOJJa4H 3a1IpOCca IPEICTAaBUTEIIEM 3asIBUTENS;

I') OCHOBAaHMS IJISl TIPUHATHS PEIICHHUS 00 OTKa3e B MPHUEME 3ampoca U JOKYMEHTOB U (WJIH)
uH(pOpMaLKK, a B Cllyyae OTCYTCTBUS TAKUX OCHOBAHUH - yKa3aHUE HA UX OTCYTCTBHE;

1) WCHOJHUTENbHblE opraHbl CMOJEHCKOH 001acTH, OpraHbl MECTHOIO CaMOYIpaBJICHUs
CMmoneHckolr obOnactu (A7 TepelaHHBIX IOJTHOMOYMIA), YYacTBYIOIIME B MpHUEME 3ampoca O
IPEJOCTaBICHNN MyHULMNAIBHON yCIyTrH, B TOM YHCJIE CBEJCHHS O BO3MOKHOCTH MOJauu 3arpoca B
TEPPUTOPUATBHBIN OpraH WM MHOTO(QYHKIMOHATIBHBIN LEHTP (MPH HATUYHH TaKOW BO3MOXKHOCTH);



€) BO3MOYKHOCTb (HEBO3MOJYKHOCTH) IpHUEMA OPraHOM, INPEAOCTABISIIOIIMM MYHHUIMIAIBHYIO
yCIIyTy, WJIX MHOTO(QYHKIIMOHAJIbHBIM LEHTPOM 3ampoca M JOKyMEHTOB U (win) uHbopManuu,
HEOOXOIUMBIX JUIS MPEAOCTAaBICHUSI MyHHIIUIIAIBHOW yCIYTH, IO BBIOOPY 3asBUTENSI HE3aBHCUMO OT
€ro MecTa >KUTEIbCTBA WM MecTa MpeObIBaHus (A1 (PU3NYECKUX JIMII, BKIHOYAsh WHIMBUAYAIbHbBIX
npeanpuHIMaTeeil) 1100 MecTa HaXOKAeHUs (715 FOPUAMYECKUX JIUI);

) CPOK PETHUCTpalliu 3ampoca W JOKYMEHTOB W (Wiau) WHGOpMAIuu, HEOOXOMUMBIX IS
IIPEIOCTABIEHUS MYHMILIMIIAJIbHONW YCIIyTH, B OpPraHe, MPEJOCTaBISIOLIEM MYHULHUIAIbHYIO YCIYTY,
WM B MHOTO(YHKIIMOHATILHOM LIEHTPE.

28. B ommcanue agMHUHHMCTPATUBHOW NPOLETYPHl MEKBEAOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMOJICHCTBHSl  BKJIIOYAETCsl IepeyeHb HHGOPMALMOHHBIX  3allpOCOB, HEOOXOIUMBIX  JJIf
[IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH, KOTOPBIN JOJKEH COJIEP/KATh!

HAaUMEHOBAHHME HCIOJHUTENIBHOTO oprana CMoieHCKoW 00JacTH, TEPPUTOPHAILHOTO OpraHa
¢denepanbHOrO OpraHa MCHOJIHHUTEIBHON BIACTH, OpraHa TOCYIapCTBEHHOTO BHEOIOKETHOTO (oH/a,
opraHa MecTHoOro camoyrnpasiyieHust CMOJIEHCKOI 001acTi, B KOTOpBIE HANpaBIIseTCsl 3a1poc;

HaIpaBJIIEMbIE B 3alIpOCE CBEJICHUS;

3anpaniMBaeMbIe B 3aIIPOCE CBEICHUS C YKa3aHUEM HX IIEJIU UCIIOIB30BaHUS;

OCHOBaHUE /7151 H”HYOPMAIIMOHHOTO 3aIIpOCa, CPOK €r0 HAIPaBJICHUS;

CPOK, B TEUEHHE KOTOPOTO PE3yJIbTAT 3alpoca J0JDKEH MOCTYUTh B OpraH, NPeA0CTaBISIFOIIHIMA
MYHHUIMIIAIBHYIO YCIYTY.

Opras, npenocTaBiIsIOIUNA MyHULUIAIBHYIO YCIYTY, OpPraHU3yeT MEXIY BXOIALIMMHU B €ro
COCTaB CTPYKTYPHBIMH MOJPA3/ICICHUSIMI OOMEH CBEICHUSMH, HEOOXOIUMBIMH JJISI IPEIOCTABICHUS
MYHHIIMIIATGHOW YCIYTH M HaXOJSAUIMMUCS B PACHOPSIKEHHHM yKa3aHHOTO OpraHa, B TOM YHCJE B
aNIeKTpoHHOH (opme. IIpu 3TOM B cocTaB AIMUHUCTPATUBHOTO PErilaMeHTa BKIIOYAIOTCS CBEACHUS O
KOJINYECTBE, COCTAaBE 3allPpOCOB, HANpaBIIEMBIX B paMKaXx Takoro OOMEHa, a TakXke O CpoKax
MOJIFOTOBKU U HAaNpaBJIE€HUS OTBETOB HAa TAKHUE 3aMpPOCHI.

29. B omnucaHume agMMHHMCTPAaTHUBHOW IpPOLELYpPHl TMPUOCTAHOBIEHHS MPENOCTABICHUS
MYHMIMIIAJIBHON YCIIYTH BKIIIOYAIOTCS CIIETYIOIINE MTOJIOKEHHUS

a) nmepeyeHb OCHOBAHUHU Ul IPUOCTAHOBJIECHUS MPEJOCTaBIEHUS] MyHUIIMIIAILHON YCIIyTH, a B
clly4ae OTCYTCTBUS TAKUX OCHOBAHUM - YKa3aHUE HA UX OTCYTCTBHUE;

0) cocraB M CoOJepXaHME OCYILIECTBISEMbIX MpPU TPHOCTAHOBICHUH MPEIOCTaBICHUS
MYHUIMIIAJIBHON YCIIyTH aIMUHACTPATUBHBIX IEUCTBUM;

B) NepeueHb OCHOBAHUI /U1l BO30OHOBICHUS MPEOCTABICHUS] MyHULMIIATBHOMN yCITyTH.

30. B onucanue aAMUHUCTPATUBHOM MpoLEAypbl NPUHATUS PELIeHHus O MpenocTaBieHuu (00
OTKa3e B IPEJOCTABIECHNHN ) MyHUIIUIAIBHON YCIYTH BKJIIOYAIOTCS CIEAYIOLINE MTOJI0KEHUS:

a) KpUTEpUU NPUHATHS pELIeHUus O NpeAocTaBieHHMH (00 OTKa3e B MpPeIOCTaBICHUN)
MYHUIIMIIAILHON YCIIYTH;

0) CpOK TMpHUHATUS pelIeHUs O IMpeaocTaBileHud (00 OTKaze B MPeIOCTABICHUN)
MYHHUIMNIAJbHOW YCIYTH, HCUMUCISEMBIA C JaThl TOJYYEHUS OpPraHoM, MPEeAO0CTaBISIIOIINM
MYHUIUTIATBHYIO YCIYTY, BCEX CBEJICHUN, HEOOXOUMBIX ISl IPUHATHS PELICHHUS.

31. B onucanue aIMMHUCTPATHBHOM  IpOLEAYpPBI  IPENOCTABICHUA  pe3yibTaTa
MYHMIMIIAJIBHON YCIIYTH BKIIIOYAKOTCS CIIETYIOIINE MTOJIOKEHHUS:

a) Croco0BI MPEIOCTABIICHUS Pe3yJibTaTa MyHUIIUIIAIBHON YCIYTH;

0) CPOK MpEeAOCTaBICHHS 3aABUTENIO pe3yJbTaTa MyHHIMIIATbHON YCIyTH, HCUHCISEMBIH CO
JTHS| IPUHATHUS PELIEHUS O IPEIOCTaBIEeHUU MYHULIUIIAIbHON yCITyTH;

B) BO3MOXXHOCTH (HEBO3MOXHOCTb) TPEAOCTABICHHUS  OpPraHOM, IPEAOCTABISIOIINM
MYHHUIMNAIBHYIO YCIyTy, WIM MHOTO(YHKIIMOHAJIBHBIM LEHTPOM pe3ysibTaTa MYHUIUIAIbHON
YCIYTH TIO BBHIOOPY 3asBUTEINISI HE3aBUCUMO OT €r0 MECTa KMTEIbCTBA MM MeCTa MpeObIBaHUS (U1
bu3nyecKuX ML, BKIIIOYas WHIUBUAYaJIbHBIX NpeIIpUHUMATENel) aubo MecTa HaxXxoxkaeHus (ass
IOPUINYECKUX JIULL).

32. B onucaHue aJMUHUCTPATUBHON MPOLETYPhl MOTYUECHHUS IOMOTHUTEIbHBIX CBEAECHUM OT
3as1BUTEIIS BKJIIOYAOTCS CIIETYIOIINE MTOJI0KEHHUS:

a) OCHOBaHHUS MJIi TOJNYyYEHHUs OT 3asBUTENS JIOTOJHUTENBHBIX JOKYMEHTOB U (WJIH)
UH(OPMALIUHU B IPOLIECCE MPEIOCTABICHUS MYHUIUITAIBLHON YCIyTH;
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0) cpoK, HEOOXOAUMBIH ISl TTOTYUYEHHUS TAKUX JTOKYMEHTOB U (Win) HH(popMaiumy;

B) yKa3aHHWE Ha HEOOXOJUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) Ui TMPUOCTAHOBJICHHS
NPEOCTABICHUS] MYHHUIMIAIBHONH YCIyrM TMpH HEOOXOAMMOCTH TOJYYEHHUS OT 3asBHTEN
JIOTIOJIHUTEIIBHBIX CBEICHUM;

) MepeYeHb HCIOJHUTEIBHBIX OpraHoB CMOJIGHCKOW O0O0JIAaCTH, TEPPUTOPHUATIBHBIX OPraHOB
(denepanbHbBIX OpPraHOB HCIIOJIHUTEIBHOW BJIACTH, OPraHOB TI'OCYJapCTBEHHBIX BHEOIOJKETHBIX
¢oHIOB, OpraHoB MecTHOro camoynpaBieHus CMOJEHCKOH 00lacTH, ydYacTBYIOUIMX B
aJIMUHUCTPATUBHOM IpoLeaype, B CIy4ae, €CiIiM OHU U3BECTHBI (P HEOOXOAUMOCTH).

33. B cnyuae, ecnu BapuaHT HPEJOCTABICHUS MYHHULMIIAJBHOW YCIyI'M HpEeIojaraer
IPEJOCTaBIEHNE MYHHMLMIIAIBHOM YCIyrH B yHOpexJarolieM (IPOaKTUBHOM) pPEXHME, B COCTaB
noJipa3fiesia, COJEP)KAIlEro OINMCAHME BapuaHTa MIPENOCTABICHUS MYHULMIAIBHOM  YCIYTH,
BKJIIOYAIOTCS CIICAYIOLINE OJOKCHHUS:

a) YyKa3aHWe Ha HEOOXOIMMOCTh TMPEABAPUTEIBLHON TMOJauMd 3asBUTENIEM 3ampoca o
IPEOCTaBICHUH eMY JTaHHON MyHULMIIATbHOM YCIIyTH B YIIPEXAatoleM (IPOaKTUBHOM) PEKUME UITH
MOJAaYu 3asBUTEJEM 3alpoca O MPEJOCTABIEHUHA JTAHHOM MYHHULMNAIBHOM YCIYyTH TIOCIIE
OCYILECTBJICHUS] OPraHOM, MPEAOCTABISAIOIIMM MYHULMNAIBHYIO YCIyry, MEpOIpHUITUH B
coOoTBeTCTBUU ¢ nyHKToM | wactu 1 cratem 7.3 ®enepanpHoro 3akoHa "OO opraHuszanuu
IPEOCTaBIIEHUS FOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX yCIYyT";

0) cBemeHUS O IOPUIMYECKOM (haKTe, MOCTYIUICHHE KOTOPHIX B MH(POPMALMOHHYIO CHCTEMY
oprasa, IpeJoCTaBIAIONIEr0 MyHULUIIAIBHYIO YCIYTY, SIBISETCS OCHOBAHUEM Ui MPEAOCTABICHHUS
3asBUTENIO JAaHHOH MyHHUIIUIIATBHOW YCIYTH B YIPEXKIAIOIIEM (IPOAKTUBHOM) PEXUME;

B) HalMEHOBaHHE MH(GOPMALMOHHON CHCTEMBI, U3 KOTOPOW JOJDKHBI MOCTYIHUTH CBEICHHUS,
yKa3aHHbIE B IMOAINYHKTE "0" HACTOSIIEro IyHKTa, a Takke MH()OPMAIMOHHOW CHCTEMBI OpraHa,
IPEJOCTABIIAIOLIET0 MyHULIIMTIATIBHYIO YCIYTY, B KOTOPYIO JOJDKHBI TOCTYNUTh IaHHBIE CBEICHUS;

I) COCTaB, IOCJIENOBATEIbHOCT M CPOKH BBINOJHEHHUS aJMUHUCTPATUBHBIX IPOLEYP,
OCYILECTBIIIEMBIX OPraHOM, MPEAOCTABISAIONIMM MYHHIMIIAIBHYIO YCIyry, MOC/€ MOCTYIJIEHHS B
MH(OPMALIMOHHYIO CUCTEMY JaHHOI'O OpraHa CBEJIEHUHM, YKa3aHHBIX B MOJANYHKTe "O" HacTosliero
MYHKTA.

34. Paznen "®opMbl KOHTPOJIS 32 MCIOJIHEHHEM AJIMUHUCTPATUBHOIO pErjaMeHTa" COCTOUT
U3 CIEeNYIOLINX OIPa3aeioB:

a) TOpSAIOK OCYUIECTBIIEHUS TEKYIIEro KOHTPOJS 3a COOJIOAEHHEM M HCHOJHEHUEM
OTBETCTBEHHBIMU JIOJUKHOCTHBIMHU JIUIIAMHU OJIOKEHUH perjaMeHTa U MHBIX HOPMaTHBHBIX NPaBOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPeOOBAaHUSA K MPEIOCTABICHHUIO MYHHMLUMNAIBHOW YCIYrM, a TakKxke
NPUHSATHEM UMH PETCHHIA;

0) NOPSAAOK U MEePUOJANYHOCTD OCYIIECTBICHNUS IUIAHOBBIX M BHEITIJIAHOBBIX MPOBEPOK MOTHOTHI
U Ka4yecTBa MPeJIOCTaBICHNUS MyHUIUNAIbHON YCIyrd, B TOM YHCIIe IOPSAJIOK U (POpPMBI KOHTPOJIS 3a
MOJTHOTON M KaueCTBOM IPEIOCTABICHUS MyHUITUIIAIBHON YCIyTH;

B) OTBETCTBEHHOCTb JTOJKHOCTHBIX JIUI OpraHa, Mpel0CTaBIISIONIEro MyHUIIUIAIbHYIO YCIYTY,
3a pemeHuss W JAedcTBHS (Oe3delicTBUE), NpUHUMaeMble (OCYIIECTBISEMblE) HMH B  XOe
NPEI0CTABIICHUS] MyHHUIIUIIATBHON YCITyTH;

I) TOJIOXKEHMS, XapaKTepu3yloliue TpeOoBaHUs K TMOPSIKY M (QopMaM KOHTPOJIS 3a
MPEIOCTaBIEHUEM MYHMIIMIIAIBLHOW YCIyT'H, B TOM YHCJIE CO CTOPOHBI I'pa)/aH, UX OObEeINHEHUN U
OpraHu3aluu.

35. Pazpen "JlocyneOHbIii (BHeCyneOHBIN) MOPSIOK OOKajIOBaHUSI PEIICHUA WU JIEHCTBUM
(Oe3neiicTBusl) oOpraHa, MHpPEJOCTABISAIONIETO MYHHULIUNAIBHYIO YCIYry, MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa, OpraHu3aIyii, yka3aHHeiXx B 9acTu 1.1 cratem 16 denepanpHoro 3akoHa "OO opraHu3anuu
NPEOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIOYyr', a TaKXkKe HX JOJDKHOCTHBIX JIMII,
rOCYJapCTBEHHBIX WJIM MYHHULMIAIBHBIX CIyXalluX, paOOTHUKOB'" MOJDKEH COJAEp’KaTb CHOCOOBI
UH(GOPMHUPOBAHUS 3asBUTENCH O MOpSAAKE AOCYAeOHOro (BHECYIEOHOT0) OOKalIOBaHHS, a TaKXKe
(GhopMBI ¥ CITOCOOBI TO/IAYH 3aIBUTEIISIMU JKAJTOOBI.
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I11. ITopAaoOK cOryIacoBaHMs U YTBEPKACHHUSA
AJIMHHHCTPATUBHBIX PerjiaMeHTOB

36. Ilpu pa3paboTke W YTBEPXKACHUU TMPOEKTOB AJMHHHUCTPATUBHBIX PETJIAMEHTOB
IOPUMEHSIOTCS MON0KEeHUs: WHCTpYKIMM 1O JAEJIONPOU3BOJACTBY, YTBEPKAEHHONW HOPMATHBHBIM
IPaBOBBIM aKTOM AJIMUHUCTpAIMA MYHHUIUIAIBLHOTO 00pa3oBaHus «l TMHKOBCKUN MYHUIMITAIbHBIHN
okpyr» CMOJIEHCKOM 001acTH, 3a HUCKIIOUYEHHEM OCOOEHHOCTEH, YCTaHOBJIEHHBIX HACTOALIMMHU
IIpaBunamu.

37. IlpoekT AIMUHHMCTPATUBHOIO pErjlaMeHTa (OPMUPYETCS OPraHOM, MPEIOCTABISAIOIINM
MYHUIIUTIATBHBIE YCIIYTH, B MAIIMHOYNTAEMOM (popMaTe B SJIEKTPOHHOM BHUJIE B PEECTPE YCIIYT.

38. YnoiaHOMOYEHHBIM oOpraH Mo BeIeHHIO HH(GOPMALMOHHOIO pecypca peecTpa yCiayr
o0ecreynBaeT JOCTYH JUIS ydacTHs B pa3pabOTKe, COIVIACOBAHMM M YTBEPXKICHHU IIPOEKTa
AJMMHHCTPAaTUBHOI'O perjaMeHTa:

a) opraHam, Mpe10CTaBIISIFOIIMM MyHULUIAIBHBIE YCIIYTH;

0) opraHam M OpraHu3alMsIM, YYacCTBYIOLIMM B COIJIACOBAaHUM MPOEKTa ATMHUHHCTPATUBHOIO
perizaMeHTa, B TOM YHCJE IO BOMPOCY OCYIIECTBICHHS MEXBEIOMCTBEHHOTO WH(POPMALMOHHOTO
B3aMMOJIEICTBUS (J1asiee - OpraHbl, yYaCTBYIOIIME B COIVIACOBAHUN);

B) OpraHy, yHOJHOMOYEHHOMY Ha IPOBEJIEHUE 3KCIEPTU3bl MpPOeKTa AJIMHUHUCTPATUBHOIO
periaMeHTa.

39. Oprasbpl, y4YacTBYIOIIME B COIVIACOBAHWHM, a TaKXe YIMOJHOMOYEHHBI oOpraH
aBTOMATHUYECKH BHOCATCS B (opMUpyeMblii IOCHE IMOATOTOBKM NPOEKTa AJMUHUCTPATHBHOIO
perjamMeHTa JIMCT COIJIacCOBaHMsI MpoeKkTa AJMHUHUCTPATUBHOIO pErJIaMeHTa (Jajee - JIMCT
COTJIACOBAHUA).

40. IIpoekT AAMUHHCTPATUBHOTO PETJIAMEHTA pacCMaTpUBAETCsl OpraHaMH, y4acTBYIOIIUMHU B
COIVIACOBAaHUU, B YaCTH, OTHECEHHON K KOMIIETEHLIMU TaKOI'O OpPraHa, B CPOK, HE NPEBBILIAIOLINI 5
pabounx AHEH ¢ AaThl MOCTYIJICHUS €r0 Ha COTJIaCOBaHUE B PEECTPE YCIIYT.

41. OTHOBPEMEHHO € HAyaJIOM IMPOLEAYphl COTIACOBAHUS B IIENAX 00eCreueHHs MPOBEACHUs
HE3aBUCHMOI aHTHUKOPPYIIIUOHHON SKCIEPTU3bI MPOEKT AJAMUHUCTPATUBHOIO PETJIaAMEHTA MOJJIEKUT
pa3MerieHuIo B cetu "MHTepHeT".

42. Pe3ynbTaToOM pacCMOTPEHUsSI MpPOEKTa AJIMUHHCTPATUBHOIO pErjaMeHTa OpraHoM,
YUYacCTBYIOLIUM B COTJIACOBAHMH, SIBISETCS MPUHATHE TAKMM OPraHOM pEIIEHUs O COIrJIACOBAaHUM MIIH
HECOTJIACOBAaHUU MPOEKTa AJIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipyu npUHATUM pELIeHUs O COIJIACOBAaHUM MPOEKTa AJMHHHMCTPATUBHOTO perjiaMeHTa Opra,
Y4acTBYIOUIMII B COIVIACOBAHUH, IIPOCTABISET OTMETKY O COIJIaCOBAaHMM IIPOEKTa B JIUCTE
COIJIACOBAHUS.

IIpu npuHATHY pelIeHNs O HECOTJIACOBAHUM ITPOEKTAa A IMUHUCTPATUBHOIO pErjlaMeHTa OpraH,
Y4acCTBYIOUIMI B COINIACOBAaHUU, BHOCUT MMEIOIIMECS 3aMEYaHus B MPOEKT MPOTOKOJAa pa3HOIJIacui,
(bopMHpyeMBIii B peecTpe YCIIyT U SIBIISIOLINICS TPUIOKEHUEM K JIUCTY COrJIaCOBAHMUSL.

43. Ilocne paccMOTpeHUs IPOEKTa AJMUHUCTPATUBHOTO PETJIAMEHTA OPTaHOM, YYaCTBYHOLIUM
B COIJacOBaHMM, a TakXKe TMOCTYIJICHUA 3aKiIioueHui subo wuHpoOpMaAlMM 1O MPOEKTY
AJIMUHUCTPAaTUBHOTO perjamMeHTa (Ipy HaJM4MM), B TOM YHCJIE IO pe3yjibTaTaM He3aBHCUMOI
AQHTUKOPPYNLIMOHHONW  3KCIEPTU3bl, OpraH, MpPEJOCTABIAIOIUNA  MyHUIUNAIBHYK  yCIYTY,
paccMaTpuBaeT MOCTYNUBIINE 3aMEUYaHHUS.

Pemennie o BO3MOXKHOCTH yueTa 3aKJIFOUYEHUN 10 pe3ysbTaTaM HE3aBUCUMOW 3KCIEPTU3HI NIPH
nopaboTKe MpoekTa AIMHUHHCTPATUBHOTO pErjiaMeHTa MPUHUMAETCS OPraHoM, MPEeAOoCTaBISIONINM
MYHUIIUTNATBHYIO YCIYTYy, B cOOTBETCTBHM ¢ DepepanbHbiM 3akoHOM OT 17.07.2009 N 172-®3 "O6
AHTUKOPPYINLMOHHONW HKCHEPTH3€ HOPMATHUBHBIX IPABOBBIX AaKTOB W IIPOEKTOB HOPMATHBHBIX
IIPABOBBIX aKTOB'".

B caywae cormacus ¢ 3aMeyaHUSAMM, IPEICTABICHHBIMM OpraHaMM, Y4YacTBYIOIIMMHU B
COIIACOBAaHUU, OPraH, MPEIOCTABIAIOINN MYHUIUNAIBHYIO YCIyTy, B CPOK, HE IPEBBIIIAOMNNA 5
pabouux J1HEH, BHOCUT C Y4ETOM MOJIY4YEHHBIX 3aMeYaHUIl U3MEHEHHUs B CBEJICHHUS O MYHUIMIAIBHON
yciyre, yKa3aHHbIe B MOANMYHKTe "a" myHKkTa 5 Hactosmux IlpaBui, u mocie ux mpeoOpa3oBaHUs B
MallMHOYMTAEeMBIi BHJ, a Takke (OPMUPOBAHUS TNPOEKTa AIMHUHHUCTPATUBHOIO pPErJIaMEHTa
HaAIpaB/se€T YyKa3aHHBIM NPOEKT AJAMHMHHMCTPAaTHUBHOIO pErJaMEHTa Ha IOBTOPHOE COIVIACOBAaHHUE
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OpraHam, y4acTBYIOIIMM B COTJIACOBAHHH.

IIpy HanuuuuM BO3paXEHUH K 3aMEYaHMsIM OpraH, NPEAOCTaBIISAIONIMM MyHULUIAIBHYIO
yCIIyTy, BIIpaB€ MHULUHAPOBATH NPOLENYPY YPETYIMPOBAHMS PA3HOIVIACUM ITyTEM BHECEHUS B IPOEKT
IIPOTOKOJIA PA3HOIVIACUM BO3PAKEHUN HAa 3aMEYaHUs OpraHa, Y4YacTBYIOLIETO B COINIACOBAHMM
(opraHoB, yyacTBYIOIIMX B COIJIaCOBAHWH), U HAINIPABJICHUs TaKOTO MPOTOKOJIA YKa3aHHOMY OpraHy
(YKa3aHHBIM OpraHam).

44. B cinyuae coryiacusi ¢ BO3pa)XEHUSMM, INPEICTABICHHBIMU OpPraHOM, IPEJOCTABISIOLIUM
MYHULUNAJIBHYIO YCIYry, Oprad, Yy4YacTBYIOUIMH B COIVIACOBAaHMHM (OpraHbl, Yy4yacTBYIOIIME B
COTJIACOBAHUH), TPOCTABIISACT (MPOCTABISIIOT) OTMETKY 00 YyperyJIMpoBaHUHU PA3HOITACHN B MPOEKTE
IIPOTOKOJIA PA3HOIVIACHM, IOANMUCHIBAET IPOTOKOJ PA3HOINIACMM M COIVIACOBBIBAET IIPOEKT
AJIMUHUCTPAaTUBHOTI'O perjlaMeHTa, IPOCTaBIsAs COOTBETCTBYIOILY0 OTMETKY B JINCTE COIVIACOBAHMUS.

B cimydae Hecornacus C BO3PaKEHUSAMH, IPEICTABICHHBIMM OPIraHOM, IPEJOCTaBISAIOIIUM
MYHHMIMIIAJIbHYIO YCIYTy, OpraH, y4YacTBYIOUIMI B COIJIaCOBaHMM (OpraHbl, Yy4YacTBYIOIIHME B
COIJIACOBAHUH), MpOCTaBiseT (IPOCTABIAIOT) B IPOEKTE MPOTOKOJIA pPAa3HOIVIACHH OTMETKY O
MOBTOPHOM OTKa3€ B COIJIACOBAHMM NpOEKTa AJIMHHHMCTPATHUBHOI'O pETJIAMEHTAa M IOANHMCHIBAET
IIPOTOKOJI Pa3HOIJIACUH.

45. Opras, npeaocTaB/SIIOIIMM MYHULIUIIAIbHYIO YCIYTY, OCJE€ IMOBTOPHOIO OTKa3a OpraHa,
YUYacCTBYIOLIETO B COINIACOBAHUU (OPraHOB, yYacTBYIOIIMX B COIVIACOBAHMU), B COIVIACOBAaHUH IPOEKTA
AJMUHUCTPAaTUBHOIO perjaMeHTa IPUHUMAET pEIIEHHEe O BHECEHUU U3MEHEHUHl B IPOEKT
AJIMUHUCTPAaTUBHOI'O PErjaMEeHTa U HaIIPaBJIICHUU €ro Ha MOBTOPHOE COIVIACOBAHHME BCEM OpraHaw,
Y4acTBYIOIIUM B COTJIACOBAHUH.

46. Ilpm HeoOXOAMMOCTH pa3HOIJacus IO HPOEKTY AJMUHHCTPATUBHOIO pErJIaMEHTa
paspemaroTcss B MOpsAlKe, omnpenesieMoM [7aBoil AJIMUHHUCTPALMU TPUMEHHUTENBHO K KaXIOMY
CIIy4ar0 HAJIM4MsI HEpa3peIIEHHbIX Pa3HOIIACUH.

47. Ilocne cornmacoBaHMsl MpoekTa AJIMUHHUCTPATHBHOIO pPErJIAaMEHTa CO BCEMH OpraHaMu,
Y4acTBYIOUIMMM B  COIJIACOBAHMM, WM IpPU  PA3PELICHUM  pPA3HOIVIACUH IO  IPOEKTY
AJMUHUCTPAaTUBHOTO perjaMeHTa OpraH, MPeAOCTaBISIONINN MyHUIMIIAIbHYIO YCIYTY, HAalpaBlseT
IPOEKT AJIMUHUCTPATUBHOIO PETJIaMEHTA Ha YKCIEPTU3Y B COOTBETCTBUU € paznenoM [V Hacrosmmx
IIpaBui.

48. YTBepxkacHHEe AIMUHUCTPATUBHOTO PErylaMeHTa IMPOU3BOAUTCS TOCPEACTBOM MOANNUCAHUS
AJIEKTPOHHOTO JIOKYMEHTa B pEecTpe YCIyr YCWICHHOW KBaTU(DUIIMPOBAHHON AJIEKTPOHHOU
MOJAIHUCHI0 PYKOBOAMUTENSI OpraHa, IPeIOCTABIIAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, MOCIE MOIy4YEHHUs
MIOJIOXKUTENBHOIO  3aKJIIOYEHUS MYHULHUIIAIBHOIO OpraHa, YIOJHOMOYEHHOIO Ha IIPOBEICHUE
AKCIEPTU3BI NMPOEKTOB AJMHUHUCTPATUBHBIX PEIVIAMEHTOB, JIMOO YperyJIMpoBaHHUs pa3HOTIACUU IO
pe3yJibTaTaM TaKOW IKCIIEPTU3BI.

49. VYTBEpKIAEHHBI  AAMUHUCTPAaTUBHBIA  PETrJIaMEHT  HAMNpaBIISIETCS  OPraHoM,
IPEOCTABISAIONIMM MYHUITUIAIBHYIO YCIYTY, I OUIMAIBHOIO OMyOJUKOBaHUS B COOTBETCTBUU C
YcraBoM MyHHITUTIATBHOTO 00pa3oBaHus «[JIMHKOBCKH MyHUITUTIATBHBIM OKPYr» CMOJIEHCKOM
obmactu. Konust yTBep)KI€HHOTO A IMHHHUCTPATUBHOTO perjaMeHTa HaIlpaBIseTcs B YCTAHOBICHHOM
3aKOHOJATEIbCTBOM MOPSAIKE Ui BKIIOUEHUs B (efepaibHbIi PETUCTP HOPMATHUBHBIX IPAaBOBBIX
akToB Poccuiickoit denepanumu.

50. BHeceHne W3MEHEHMH B AJIMHMHHMCTPATHBHBIE PETJIaMEHThl OCYIIECTBIIAETCS B Clydae
U3MEHeHHs 3aKoHojarenbcTBa Poccuiickoit denepanym u (Mau) 3akoHojaaTenbcTBa CMONIEHCKON
o0yacT, peryjaupyrouiero MpeaoCTaBIeHHe MYHHUIMIAIBHBIX YCIYT, HM3MEHEHHUS CTPYKTYpbI
AJIMMHHCTpAIlMM, Kacalollerocs OpraHoB, K cdepe JeATETbHOCTH KOTOPBIX  OTHOCHUTCS
MIPEAOCTABIEHNE MYyHULMIIAIBHBIX YCIYT, @ TAKXE 10 MPEIJI0KEHHUSIM OPraHOB, IMPEIOCTaBISIOMINX
MYHMIIMIIAJbHBIE YCIYyTHW, OCHOBAaHHBIM Ha pe3yjbTaTax aHaJIW3a IPAaKTUKU [PUMEHEHUS
AJIMUHUCTPAaTUBHBIX PETJIAMEHTOB.

OO0s3aHHOCTh IO TPOBENECHUIO CHCTEMATUYECKOIO aHajiu3a IMPHHATHIX AJIMUHUCTPATUBHBIX
pErIaMeHTOB Ha MpPEIMET COOTBETCTBHS TPeOOBAHUAM JIEHCTBYIOLIETO 3aKOHOJATENbCTBA U
CBOEBPEMEHHOMY BHECEHHMIO W3MECHEHUH B HHUX BO3JIaraeTCsi Ha OpraHbl, MPEJOCTaBIIAIOLINE
MYHULUTIAIbHBIE YCIIYTH, KOTOPBIE ABISIIOTCA Pa3pab0TUNKaMu AJIMUHUCTPATUBHBIX PErJIaMEHTOB.

BHeceHne wu3MeHEHMH B aJAMMHHUCTPAaTHBHBIE PETJaMEHTBl OCYLIECTBIIAETCS B IOPAIKE,
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YCTAHOBJICHHOM JUJIsl pa3paOOTKU U YTBEPKACHUS AIMUHUCTPATUBHBIX PETJIaMEHTOB.

IV. Ocob6ennocT NpoBeeHNs IKCIEPTU3BI IPOEKTOB
AJIMUHHCTPATUBHBIX PerjIaMeHTOB

51. Jlns npoBeneHUs DSKCHEPTU3bl OpraH, IPEeIOoCTABIAIOMINNA MYHULIUIAIBHYIO YCIYTY,
HanpaBiseT MPOeKT AJIMMHUCTPATUBHOIO perjiaMeHTa (HeoOXOAMMO YKa3aTh YIIOJHOMOYECHHBIH
opras, JOJUKHOCTHOE JIMLIO (J1ajiee - YIIOJTHOMOUYEHHBIN OpraH).

52. IlpeaMeToM 3KCHEpTU3bl SIBISETCS OLIEHKA COOTBETCTBUS NMPOEKTOB AJIMUHHCTPATUBHBIX
periiaMmeHToB TpeboBanusM DenepanbHoro 3akona ot 27.07.2010 Ne 210-®@3 "O6 opranuzanuu
IPEJOCTABICHUs] TOCY/IapCTBEHHBIX U MYHUIUIAIbHBIX YCIYr" W MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, PEryJIMPYIOLINX NOPSAJOK MPEAOCTaBIEHHS COOTBETCTBYIOLIEH MyHUIIMIIAIBHON YCIYTH.

B pamMkax skcnepTusbl, B TOM YUCIIE, IPOBEPSACTCA:

a) COOTBETCTBHE NPOEKTa AJMHUHUCTPATHBHOTO pErJIaMeHTa TpeOOBaHUSAM MYHKTOB 3 u 7
Hacrosmux [IpaBu;

0) COOTBETCTBME KPHUTEPHEB MNPHUHITUS PEIICHUs TPeOOBaHHMAM, MPEIYCMOTPEHHBIM YacCThIO
BTOpOH nyHKTa 19 Hactosmux [Ipasui;

B) OTCYTCTBHE B NpPOEKTe AJIMUHHCTPATHBHOTO perjaMeHTa TpeOoBaHWH 00 00sM3aTeTbHOM
IPEOCTABIICHUH 3asBUTESIMU JIOKYyMEHTOB U (WIK) UHPOPMALIMU, KOTOPbIE MOTYT OBITh MOJYYEHbI B
paMKax MeKBEJOMCTBEHHOI'O 3aIlpoca.

53. Ilo pe3ynbraTaM  pacCMOTpPEHUs  MPOEKTa  AJMHUHUCTPATMUBHOIO  perjiaMeHTa
YIOJHOMOYEHHBIN opraH B TeueHue 10 pabouux aHEN co JHA MOCTYIJICHUS €T0 B PEECTPe MPUHUMAET
pelIeHre O TMPEJICTaBICHUM MOJOXKHUTEIbHOIO 3aKIIOYEHHUs Ha MPOEKT AJIMUHUCTPATHUBHOTO
perijaMeHTa WiIM MpeICTaBICHUM OTPULIATEIIBHOIO 3aKJIIOYEHHS Ha MNPOEKT AJIMHHHCTPATUBHOIO
periaMeHTa.

54. Ilpy TOpUHATHM pEIIEHUS O IMPEACTaBICHUH IOJOXKUTEIBHOIO 3aKIIOUYEHHUS Ha MPOEKT
AJIMUHUCTPAaTUBHOIO pErjaMeHTa YIOJHOMOYEHHBIH OpraH IpPOCTaBISAET COOTBETCTBYIOLLYIO
OTMETKY B JINCTE COTJIACOBaHUSI.

55. Ilpu mpuUHATUM pelieHUs O NPEACTABICHWH OTPHULATENIBHOTO 3aKIIIOYEHHS Ha TMPOEKT
AJIMUHUCTPAaTUBHOTO perjaMeHTa YIOJIHOMOYEHHBIH OpraH MpOCTaBIsE€T COOTBETCTBYIOLIYIO
OTMETKY B JIUCTE COIJIACOBAHHUS M OCYIIECTBISET MOATOTOBKY MH(pOpPMAlUU JHUOO 3aKIIOYEHUs IO
POEKTy AIMUHUCTPATUBHOIO PETJIAMEHTA.

56. Ilpu HanMuuM B 3aKIOYEHUH YMOJIHOMOYEHHOTO OpraHa 3aMe€YaHMH M MpPEeUIOKEHHH K
NPOEKTY AJMHUHUCTPATUBHOTO perjaMeHTa OpraH, MPeJOCTaBISIOMUN MyHHUIMIIAIbHYIO YCIYTY,
o0OecrieunBaeT yueT TaKuxX 3aMeuaHuil U MpeIoKeHNH.

[Tpu HanuuuM pazHoOIIAacUil OpraH, NPe1OCTABISAIOMNN MYHUIUNAIBHYIO YCIYTY, OCYIIECTBIISAET
MOJATOTOBKY HH(pOpMalnuu, cojepaiieil BO3paKeHHs Ha 3aMeuaHus OpraHa, y4acTBYIOUIETO B
COIJIACOBAHUH, U HAIMPABIIAET TaKyI0 HHPOPMALIUIO YITOJTHOMOUYEHHOMY OpraHy.

YHomHOMOYEHHBI  OpraH  paccMaTpuBaeT  HMH(OpMAalHIO, HANpaBiICHHYIO  OpPraHoM,
IPEOCTABIISAIONIMM MYHHUIMIIATBHYIO YCIYTY, B CPOK, HE MPEBBILAIOIINNA MATh pabouux JHEH ¢ 1aThl
MOCTYIUICHHUS B YIIOJTHOMOYEHHBIN opraH HHQOpMaII1H.

B cinywae Hecoryacus ¢ J0BOAAMM, NPEACTABICHHBIMM OpPraHOM, IPEAOCTaBIISIIOIINM
MYHHUIMNAIbHYIO YCIYTY, YIOJTHOMOYEHHBIM OpraH MpOCTaBJISE€T COOTBETCTBYIOIIYIO OTMETKY B
JIUCTE COTJIaCOBAHUS.

57. PasHormacus 1O NpPOEKTy AJMHHHCTPATUBHOIO pEIVIAMEHTA MEXIYy OpraHoM,
IIPEIOCTABISAIONIMM MYHHMIMNAIBHYIO YCIYTy, M YIOJHOMOYEHHBIM OpraHOM pa3peliarTcs B
NOpsAJIKE, ONPEAEIIEMOM IIaBOM aJMUHUCTPAIlMM MYyHHUIIUNAIBLHOTO 00pa30BaHUs MPUMEHUTEIHHO K
KaKIOMY CIIy4ar0 pa3HOIJIACHH.



