AAMMHUCTPALIMS MYHUIUIIAJILHOT'O OBPA3OBAHUS
«TJIMHKOBCKWI MYHUILIUIIAJIBHBIA OKPYI»
CMOJIEHCKOM OBJIACTH

NOCTAHOBJUEHMHE
ot 10 derpans 2025 . Ne 171

06 YTBEPKICHUH
AJIMUHHCTPaTUBHOTO pErjiaMeHTa
MPEI0CTABIICHUS
AJMUHHCTpanuein
MYHUILIUITAIBHOTO  00pa30BaHMS
«I TMHKOBCKUN MYHULIHMIIAIbHBIN
okpyr»  CMoneHckoil obsactu
MYHULIANAIBHON YCIIyTU
«IIpunsiTHe HA y4eT rpaxiaaH B
KauyeCcTBE HYKTAIOIUXCS B
JKUJIBIX TIOMEIICHUSIX)

B cootBerctBun ¢ ®enepanbubiM 3akoHOM OT 06.10.2003 1. Ne 131-®3 «O6
oOlMX TMPUHIMIIAX OpraHu3alldd MECTHOTO caMmoympaBiieHus B Poccuiickoit
deneparuny», DeaepanbHbIM 3aK0HOM OT 27.07.2010 1. Ne 210-03 «O06 opraHuzauu
MPEAOCTAaBIEHUS T'OCYIAPCTBEHHBIX U1 MYHUIIUIIAIBHBIX YCIIYT»

AJMHUHUCTpAIus MYHULUATTAIBHOTO oOpazoBaHus «I"TMHKOBCKUI1
MYHUITUTIATBHBIA OKPYT» CMOJIEHCKON 00JaCTH IO CTAHO B A € T:

1. Y1Bepauth npunaraemMblii AJIMUHUCTPATUBHBIA PErjlaMEeHT MPEIOCTABICHUS
AJIMUHUCTpalMed MYHUIUMMAIBHOTO 00pa3oBaHus «[ JTMHKOBCKUM MYHUIIUMTATbHBIN
okpyr» CMoseHckoi obnacTh MyHUIMNANbHOU ycnyru «I[puHsITHE Ha y4YeT rpaxk/iaH B
KAaueCTBE HYKJIAIOUINXCS B )KUIIBIX TOMEIICHUSIX.

2. IlpusHaTe  yTpAaTUBIIMMHM  CHJIy  [IOCTAHOBJIEHHE  AJIMHHUCTPALMU
MYHUIMOATBHOTO 0oOpa3oBaHus «I TMHKOBCKHM paiioH» CMoJeHCKoW o00sactd OT
07.08.2023r. No 271 «O6 yTBepxaeHUn AJIMUHUCTPATUBHOTO peTJIaMeHTa
MPEAOCTaBICHNUS MyHULIMNAIbHOW yciyru «lIpuHsiTHe Ha y4yeT rpakJjaH B KayecTBe
HY>XIAQIOIIUXCA B )KWJIBIX TTOMEIICHUSIX Y.

3. Hacrosiiee moctanoBieHue MOANEKUT OQUITMATTBHOMY O0OHAPOI0OBAHUIO.

4. KoHTpOJIb 32 UCTIOIHEHUEM HACTOAIIETO TTOCTAHOBJIEHHUS OCTABJISIO 32 COOOM.

['maBa MyHUUIMIIATLHOTO 00PA30BAHMS
«I TMHKOBCKUN MYHULIMITAIBHBIA OKPYI»
CmoneHckoi o0nacTu E.B. KoxyxoB



[IpunoxeHue K MOoCTaHOBIICHUIO
AJIMHUHHCTpAMU MYHUIIUIAIBHOTO
oOpazoBanust «I TMHKOBCKUIA
MYHULUIIATBHBIA OKPYT»

CMmoJieHCKOM 0o0J1acTH
or 10.02.2025 . Ne 171

AIMHUHHMCTPATHBHBIN perjiaMeHT
NpexoCcTABJIeHU AAMUHHUCTPALMEd MYHHIUNIAJIBHOT0 00pa30BaHUA
«['ITMHKOBCKHUA MYHUIMNIAJIBHBIA OKPYr» CMOJIEHCKOH 00/1aCTH MYHUIMIIAJIBLHOM
yeiayru «IIpuHsiTHe HA y4eT rpaxaaH B Ka4ecTBe HYKIAIMUXCH B JKUJIBIX
NOMeIeHUAX»

1. O01mme moJ10KeHus

1.1. IpeaMeT peryJMpoOBaHHUA HACTOSIET0 AAMUHUCTPATHBHOIO PerjiaMeHTa

Hacrosimmit ~ ADMUHHCTPATHBHBIA —~ PETJIAMEHT  PEryJIUPYET  CPOKH W
ITOCJIEA0BATENBHOCTD aAMUHHUCTPATUBHBIX MPOLEAYP U aJMUHHUCTPATUBHBIX IECUCTBUU
AJIMUHHCTpAallMM MYHULMNAIBHOTO 0O0Opa3oBaHus «[JIMHKOBCKUKA MYHHUIIMIAIbHBINA
okpyr» CMOJIEHCKON 00J1acTH, OCYLIECTBISIEMBIX I10 3asBJICHMUIO JIML, YKa3aHHBIX B
nojpaszzaene 1.2 HacTosALIEro pasjena, B MIPEAesiax YCTaHOBIECHHBIX (eaepabHbIMU
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMHU U OOJACTHHIMH HOPMATUBHBIMU IPABOBBIMU
aKTaMM IIOJIJHOMOYMK IO NPEJOCTABICHUIO AJIMUHUCTPALMM MYHULUIIAIBHOTO
oOpa3zoBanusi «[JTTMHKOBCKUW MYHHMIIMNAIbHBIA OKpyr» (CMolleHCKO o00macTu
MyHULMNAIBHOU yciyru «lIpuHsATHE HaA ydeT rpaxJaH B KayeCTBE HYKIAOLIUXCS B
KHWIJIBIX TOMEILEHUAX» (J1ajee TaKkKe — MyHUIUIaJIbHAsL yCIIyTa).

1.2. Kpyr 3asBureJiei

3asBUTEISIMU SBISIOTCA Tpaxknane Poccuiickonn ®denepanyu, NpU3HAHHBIE B
YCTaHOBJIEHHOM 3aKOHOM MOPSAKE MAIOUMYIIUMH, W KATErOpUM TIpa)KJaH,
omnpeeliecHHbIe (eepatbHbIM 3aKOHOAATEILCTBOM, yKazoM IlpesuaenTta Poccuiickoi
®denepanuu Wik OO0JTACTHBIM 3aKOHOM, 3aKOHHBIC TPEICTABUTENM TpaxkaaH (nanee —
3asIBUTEIIN).

OT uMeHU 3asBUTEICH MOTYT OOpaTUTHCS JHIlA, MPEJACTABISIONINE WHTEPECHI
3asBUTENIe (manee — mpeacraBuTenu 3asButeneil). [lomHomouust mpeacraBuUTenen
3asiBUTEICH  JIOJDKHBI  OBITh  O(OPMIIGHBI B COOTBETCTBUU C  (heJepalbHbIM
3aKOHOAATENBCTBOM.

1.3. TpedoBanusi Kk nopsaaxky uHGOpMHUPOBAHUS

0 NpPeJOoCTABJICHUM IOCYyIapCTBEHHOM YCIYI'H
1.3.1. [Jna nomydeHuss uHGOpPMALMKM IO  BOMNpPOCaM  MPEJOCTaBICHUS
MYHUITUTIATPHOM YCIYTH 3aMHTEpEecOBaHHBIC nuIa obOparmmatorcs B otaen mo JKKX,
CTPOUTEIBCTBY M IOCEJIKOBOMY XO3MMCTBY AJMHHUCTPALMM MYHHIIMIAIBHOIO
oOpazoBanust «I TMHKOBCKUII MyHHMIMNAIbHBIA OKpyr» CMoJeHCKo oOiactu (nanee
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TaKKe —  OpraH,  NPEAOCTABJIONIMA  MYHUIUNAIBHYIO  YCIyry) WU
MHOTO(QYHKIIMOHAJIBHBIA  IIEHTP 1O  MPEAOCTaBICHHIO  TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIyT (nanee takxke — MOILI):

- JIMYHO;

- 1o Tenedonam;

- B MUCHbMEHHOM BHJIC.

1.3.2. CBenenust 0 MecTe HaXOXJAEHUs, rpaduke paboThl, HOMEPAaX KOHTAKTHBIX
TenedoHOB, anpecax oO(UIIMANBHOTO CcalTa M agpecax dJICKTPOHHON  IMMOYTHI
pa3MeniaiTcs Ha O(QUIMAIBLHOM CalWTe OpraHa, MPeAOCTaBIISIONIMN MYHHUIIMIAIbHYIO
yCIIyTYy, 10 ajpecy: (yKa3bIBaeTcs ajipec) B MHPOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHON
cetu «UHTepHET», pEruoHaIbHBIX TOCYAAPCTBEHHBIX HMHQPOPMAIMOHHBIX CHCTEMAaX
«PeecTp rocymapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (ynkuuit) CMoseHCcKoM
obnactu» (manee takxke — Peectp) m «IlopTan rocynapCTBEHHBIX U MYHHUITUTATBHBIX
yeayr (¢pyHknuit) CMOJIEHCKOM 00J1acTu» € MOCIENYIOIUM pa3MELICHUEM CBEJICHUHN B
dbenepanpHOll rOCcyAapcTBeHHOW uWHMOpMannoHHOW cucreme «EnuHbld  mopTan
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((QYHKLIHIA)».

1.3.3. Uudopmarius o TocyIapcTBEHHOW YCIyTe pa3MeIaeTcs:

1) Ha oduMaTBLHOM caiiTe opraHa, MPeI0CTABISIONIMNA MYHUITUTIAIBHYIO YCIIYTY,
110 azpecy: https://glinka.admin-smolensk.ru/municipalnye-uslugi-v-
elektronno/reglamenty/;

2) B cpencTtBax MaccoBod uHGoOpMalKK, B HHPOPMALMOHHBIX MaTepHaiax
(Opormtopax, Oykierax u T.1.);

3) MOCPEJICTBOM UCIIOJIb30BAHUS benepanbHON rocyJapCTBEHHOM
nH(pOpMaIMOHHON cucTeMbl «EAMHBIN MOpTan rocynapCTBEHHBIX M MYHHUITUTATBHBIX
yeayr  (dyHkuuid)» (mamee Ttakxke — EnaunHblii moptan) (3JEKTpOHHBIA — aJlipec:

http://www.gosuslugi.ru), a Takke peruoHaJIbHON rocyaapCTBEHHON WH(POPMAITMOHHOM
cuctembl «llopTan roOCyZapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr (QyHKIIHIT)
CmoneHckol o0nacTu» (nanee Takxke — PernoHanbHbIi OpTan) (3JIEKTPOHHBINA aJpec:
http://pgu. admin-smolensk.ru).

1.3.4. Pazmemaemast uHGOpMAIIUs COIEPIKHUT:

1) u3BJICUYCHHS N3 HOPMATUBHBIX TTPABOBBIX AKTOB, YCTAHABIMBAOIINX TOPSIOK U
YCIIOBUS TIPEIOCTABICHUSI MYHULIMTIATHHON YCIYTH;

2) nopsAOK OOpallleHus 3a OJyYeHHEM MYHULIMIAIIBHON YCIIyTH;

3) mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JJISI MPEJOCTABICHHS MYHUITUTIATHLHOM
YCIIYTH, U TPEOOBaHMS, PEIBSIBISIEMbIE K ’TUM JOKYMEHTAM;

4) cpoKku peIOCTaBIEHUS MyHULIUMIIAIBHON YCIYTH;

5) dopMel 3asBICHN 1 00pa3LIbl UX 3aIIOIHEHUS,

6) TEKCT HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAaMEHTA C IPUIOKEHUSIMU;

7) mopsiok H(GOPMUPOBAHUS O XOJ1€ IPEAOCTABICHNS MYHUIIUTIAILHON YCITyTH;

8) nmopsmok  oOkamoBaHUA ~— JACUCTBUN  (O€3MEHCTBUA) ©  PEIICHUM,
OCYIIECTBISIEMBIX M MPHHUMAEMBIX CHEIHAIMCTAMU OpraHa, MPEeAOCTaBIISIOIIHIA
MYHHIIUTIATBHYIO YCIYTY, B XO0JI€ MPEI0CTaBICHUSI MyHHUIIUIIATbHON yCITyTH.

1.3.5. KoncynpTanuu no npoueaype npeaocTaBIeHUs] TOCYJaPCTBEHHON yCIIyTH
OCYIIIECTBISIOTCS:


https://glinka.admin-smolensk.ru/municipalnye-uslugi-v-elektronno/reglamenty/
https://glinka.admin-smolensk.ru/municipalnye-uslugi-v-elektronno/reglamenty/
http://pgu/
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- B MUCbMEHHOU (pOpME HA OCHOBAHUM MUCbMEHHOTO OOpaIlleHNUS;

- [IpY JINYHOM OOpallleHHH;

- 1o Tenedony;

- 110 JIEKTPOHHOM IOYTE.

Bce xoHcynbTanum SBASIOTCS OECIIaTHBIMMU.

1.3.6. TpeboBanusi k GhopMe W XapakTepy B3aUMOACHUCTBUS JOJKHOCTHBIX JIWIL
YIOJIHOMOYEHHOTO OpraHa MpW MPEJOCTABICHUM KOHCYJIbTallMM 1O BOMpPOCaM
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH:

- KOHCYJIbTAllUM B TMCBMEHHOM (opMe NpelOCTaBISAIOTCS CIEeNUaTuCTaMu
YIOJHOMOUYEHHOTO OpraHa Ha OCHOBAaHMM NHCBMEHHOTO 3arpoca, B TOM YHCIE
MOCTYINHUBIIETO B JJIEKTpOHHON (opme, B Teuenue 30 aHE mocie NOIYy4YSHUS
YKa3aHHOTO 3aIpoca;

- MPU KOHCYJIBTHUPOBAHUU MO TeIE(POHY TOJDKHOCTHBIC JIUIA OpraHa MECTHOTO
CaMOYIIpaBJICHUSI MPEJCTABISAIOTCS, Ha3BaB CBOM  (paMUIIMIO, HWMsS, OTYECTBO,
JIOJDKHOCTh, TPEAJIaraloT MPEeACTABUTHCS COOECETHUKY, BBICIYIIUBAIOT U YTOUHSIOT
CyThb Bompoca. Bo BpeMs pa3roBopa HEOOXOIUMO MPOU3HOCUTH CI0BA YETKO, N30EraTh
napajuieNIbHbIX Pa3rOBOPOB C OKPY’KAIOIIUMU JIOJbMHU U HE MPEphIBaTh Pa3roBOp MO
MIPUYHUHE ITOCTYTUICHUS 3BOHKA HA JPYTOH arapar;

- 10  3aBEpPIICHUM  KOHCYJbTAllMM  JIOJDKHOCTHBIE  JIMI]Aa  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIUITAIBHYIO YCIYTY, JOJKHBI KpPAaTKO IIOJABECTH WTOT
pasroBopa U MEPEYUCITUTH JACUCTBUS, KOTOPBIE CIEAYET MPEANPUHATh Ipa)xaaHaM WIH
WX 3aKOHHBIM TPEJICTABUTEIISIM;

- CIIELUAJIUCTHI OpraHa MECTHOTO CaMOYIpaBJEHHUS B OTBETe Ha TejedOHHbBIC
3BOHKH, MMCHbMEHHBIC U JIEKTPOHHBIE 0OpaIieHusi 00s3aHbl B MAKCUMAJIBHO BEXKJIUBOM
U JOCTYITHOU popMe TTPEeIOCTaBISATh UCUEPITHIBAIOIIYIO0 HHPOPMAIIHIO.

2. CtaHaapT npeaocTaBjieHuss MyHUIIUNIAJIbHOM YCJIYTH

2.1. HaumeHOBaHMEe MYHUIIMIIAJIBHOM YCJIYTH
HanmenoBanne MmyHununanbHoW ycnyrn — «lIpuHsAiTHE Ha ywyer rpaxnaaH B
KA4ueCTBE HYKJAIOIINXCA B )KWIBIX TOMEIIEHUAX).

2.2. HammeHoBaHMeE OPraHa, HEMOCPEeACTBEHHO
NPeI0CTABIAINIEr0 MYHUIHMIIAIBHYI0 YCIAYTY
2.2.1. IIpenocraBnenue MYHULIMTIAIBHON yCIyru OCYILECTBIISIETCS
HenocpeacTBeHHO oTaenoM 1o JKKX, cTpouTenbCcTBy M IIOCEIKOBOMY XO3SIMCTBY
AJMUHUCTpAU MYHHUIMIAIBHOTO 00pa3oBaHus «[JIMHKOBCKMI MYHULMMATbHBIN
okpyr» CMoJIeHCKOH 001acTH.
2.2.1.1. [Ipu  mpenocraBieHUN MYHUIMOAIBHOW  YCIyTH opras,
NPENOCTABISIOIAA ~ MYHUIMNAIBHYIO YCIYTy TI0 MECTy JKUTEIbCTBA (MECTY
npeObiBaHus) 3asButesiss, MOIL[ mo MecTy *uTenbcTBa (MECTY MPEOBbIBAHUS) 3asIBUTEIIS
B LIEJISAX MOJIYYEHHS JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEAOCTABICHU MYHUIIUTAIbHON
yCIyrd, B TOM 4YHUCJE MO TMOPYYEHUIO 3asBUTENSA, NPEACTABUTENS 3asBUTEI,
B3aUMO/JICMCTBYIOT C:
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- TEPPUTOPUATBHBIM OpPraHoM (eepalbHOro OpraHa UCHOJHUTEIBHON BIACTH B
cdepe BHYTPEHHUX e,

- OpraHaMH 3alucH aKTOB I'PaKIAHCKOTO COCTOSIHUS,

- ¢umanom @eaepasbHOTO TOCYAAPCTBEHHOTO OIOKETHOTO YUPEKIACHUS
«®DenepanpHas KamacTpoBas mnanara @DeaepanbHON CIyKObl TOCYAapCTBEHHOU
perucrpanuu, kagactpa u kaprorpadum» mo CMoIeHCKOH 001acTH,

- OpraHamM, MNPEJOCTABISIIOIIMMU TOCYAAapCTBEHHBIE YCIYTHM, OpraHaMu,
MIPEIOCTABIISIONMUMI MYHHUIIUTIAIBHBIC YCIIYTH, HHBIMA TOCYJaPCTBEHHBIMU OpraHaMH,
OopraHaMu MECTHOTO CaMOYIpPAaBJICHUS JIUOO TOJIBEIOMCTBEHHBIMU TOCYIapCTBEHHBIM
opraHam WJIH OpraHaM MECTHOT'O CaMOYIPaBJIEHUs OpTraHU3AlMsIMHU, YYACTBYIOIIUMU B
MPEIOCTABICHUHU TOCYIAPCTBEHHBIX I MYHUIIUTIATBHBIX YCIIYT.

2.2.2. Jlns npeaocTaBlieHus] MyHUIIMTAIBHONW YCIYTu He TpeOyeTcst oOpalieHus B
WHBIE OpraHbl MECTHOTO CaMOYIMPABJICHUS, OPTaHbl TOCYJAPCTBEHHOMN BJIACTH, OPTaHbI
roCyapCTBEHHBIX BHEOIOKETHBIX (DOHIOB U OpTraHU3aIIIH.

2.2.3. 3anpemieHo TpeOOBaTh OT 3asBUTENS OCYLIESCTBICHUS ACHCTBUN, B TOM
YUCJIE COIVIACOBAaHUM, HEOOXOJMMBIX [UJIsl TMOJYYEHUS MYHUIIMIAIBLHON YCIYTrd W
CBS3aHHBIX C OOpalleHHMEM B OpraHbl MECTHOTIO CaMOYIPAaBIICHUS, OpraHU3alllH, 3a
UCKJIIOYEHUEM TOJyYEeHUS YCIIYT, BKJIIOUEHHBIX B MEPEUCHb YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOIMMBIMH U 00s13aTEIBHBIMU VISl TPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT.

2.3. Onucanue pe3yjbTaTa NPeAOCTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

2.3.1. Pe3ynbrarom mpenocTaBieHUs MyHUITUTIATLHON YCIYTH SIBIISIETCA:

1) pelleHne O MPUHATHUU TpaKJaHWHA HA Y4E€T B KAYECTBE HYXKIAIOIIETOCsS B
YKUJIOM TTOMEIICHUH,

2) perieHde 00 OTKa3e B NPUHATHM TpaXkJaHWHA Ha YYeT B KayeCTBE
HYKJIAIOIIETOCS B )KUIJIOM TTOMEIICHHH.

2.3.2. Ilpoueaypa mpeaoCTaBIEHUS TOCYIAPCTBEHHOM YCIYrM 3aBEpIIACTCS
MOJTyYEHUEM TPAKIAHUHOM CJIEIYIOMINX JOKYMEHTOB:

1) yBemomiieHus! 0 MPUHATHH TPaKIaHWHA HA YYET B KaUeCTBE HY)KJIAIOIIErocs B
YKUJIOM TTOMEITICHUH,

2) yBegomyeHHs 00 OTKa3e B NPUHATHU TpakJaHWHA HA yYeT B KadyeCTBE
HY)KIAIOMIETOCS B )KAJIOM TTOMEIIEHHUH.

2.3.3. Pe3ynbTat npeaocTaBieHUs] MyHUIUIIAIBHOW YCIYyTH MOXKET ObITh MepeaaH
3asIBUTENIO (TIPEICTABUTEITIO 3asIBUTEISI) B OUHOM WJIM 3a09HOM (hopMme.

234. Tlpu ouHoit ¢Qopme moOTydeHUs pe3ysibTara MPEAOCTaBICHUS
MYHUIUIAIGHON YCAYTH 3asBUTEIM (NPEACTaBUTENIM 3asBUTENICH) oOpalnarTcs B
YIOJTHOMOYEHHBIN OpraH JIMYHO.

2.3.5. Tlpu 3a04Hoii (popMe BO3MOKHO TOJIYYCHHE PE3ysibTaTa MPEIOCTaBICHUS
MYHHUITUTIATFHOW yCIIYTH Ha OyMa)KHOM Hocutesie. JIOKyMeHThI, yKa3aHHBbIE B MyHKTE
2.3.2 HACTOSAIIETO TMOpa3/eiia, 3aBEPCHHBIC PYKOMUCHOW MOJMUCHI0 OTBETCTBEHHOTO
CTHEIHMAUCTa OpTaHa, MPEIOCTaBISIONMN MYHUIMIATBHYIO YCIYTY, HANpaBIsSIOTCS
3asiBUTENIO (MPEACTABUTENIO 3asBUTENsA) MO TOYTE (3aKa3HbIM MUCHMOM) Ha ajapec
3asgBUTENS (MPEACTABUTENS 3asBUTENIS ), YKA3aHHBIN B 3asBJICHUU.
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2.3.6. Ilpu nomaue 3asiBiaeHus depe3 Enunbplii moptan u (uinu) PernoHaybHBIM
NopTaj pe3yiabTaT MPEJOCTABICHHUS] MyHULUIIAJBbHON YCIYTH HAMPABISAECTCS 3asIBUTEIIO
B ¢opMe DIEKTPOHHOTO o0Opa3a  JOKYMEHTa, [MOANKUCAHHOTO  YCHJIEHHOM
KBAJIM()UIIMPOBAHHOMN 3IEKTPOHHOW MOJMUCHI0 OTBETCTBEHHOTO CHEIMAIUCTa OpraHa,
NPENOCTABISIOIINA MyHULUMIIATIBHYIO YCIYTy, B JIMYHbIA KaOuHeT Ha ExuHoM moprane
u (unm) PernonansHoMm nopraiie.

2.4. Cpok npenocTaBjieHls] MyHUIIUNIAJIbHOM YCJIYTH C Y4€TOM
HEe00X0AMMOCTH 00pallleHHs B OPraHU3alMH, YYACTBYIOLIME B IPEAOCTABICHUH
MYHULIUNAJIBHON YCIYTH, CPOK IPHOCTAHOBJICHUS NPEIOCTABICHHUS
MYHULIMIAJIBHON YCIYTH B ¢JIy4ae, eCJIM BO3MOKHOCTh IIPHOCTAHOBJICHUSA
npeaycMorpeHa geaepaibHbIM U (MJIH) 00JIAaCTHBIM 3aKOHOAATEJIbCTBOM, CPOKH
BbIIA4YM (HANIPABJICHUS) JOKYMEHTOB, SIBJSIIOIUXCS Pe3yJIbTAaTOM
NpeI0CTABJICHUA MYHHMIMIIAIBHON yCIyTrH

2.4.1. Cpoxk NpuHATHSA PELIEHUS O NPHUHATHM TPakIaHMHA HA y4E€T B KadyeCTBE
HY’KJIAIOIIETOCs B KUJIOM MOMEIIEHUU UM 00 OTKa3e B MPUHATHH I'PakJIaHUHA HA y4eT
B KaUeCTBE HYXIAIOIIETOCS B KUJIOM NoMeleH!H — B TeueHrne 30 pabounx aHel co JHS
M0JIa4M 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 u 2.6.2 mompaszzaena 2.6
HACTOSILErO pas3zena.

2.4.2. Cpox BbIJaYM yBEJAOMJICHHS O MPUHATHH TPa)XTaHWHA HA y4eT B Ka4eCTBE
HY>KJAIOIIET0Cs B )KUJIOM IOMEIICHUN WM 00 0TKa3e B MPUHATUU IPAKIaHUHA HA y4eT
B KaueCTBE HYKJAIOUIETOCs B KUJIOM MOMELIEHUU COCTaBIsieT 3 pabouux IHA CO AHS
IIPUHATHUSA COOTBETCTBYIOIIETO PELICHUS.

2.4.3. IlpuocrtaHoBieHHE  TPEJOCTABICHHUS  MYHUIMIAIBHOM  yCIyTd
HOPMATHBHBIMH IIPABOBBIMHU aKTaMH HE MIPELYCMOTPEHO.

2.5. llepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB,
PeryJupyoiux OTHOIEHHUs], BOSHUKAIIIHE B CBSI3H C MPEI0CTABIEHHEM
MYHUIUNIAJIBHON YCJIYTH, ¢ YKa3aHUEM X PEKBU3UTOB

[IpenocraBiieHre MyHUITATIATLHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1) KumuiabeiM konekcoMm Poccuntickoii denepanym;

2) ®enepanbubiM 3akoHOM OT 27 mronst 2010 romga Ne 210-D3 «O06 opranuzarum
MIPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT;

3) obmactHbeIM 3ak0oHOM OT 13 maprta 2006 roma Ne 6-3 «O mopsaKe BeICHHS
OopraHaMu MECTHOTO CaMOYIPAaBIEHUS MYHHUIMNAIBHBIX 00pazoBaHuii CMOJEHCKOU
o0JacTH yd4eTa TpakJaH B KA4eCTBE HYXKIAIOMUXCS B IKWIBIX ITOMEHICHUSX,
MPEIOCTABIISIEMBIX 1O JOTOBOPAM COLMAIBLHOTO HaiiMa, Ha Tepputopur CMOJICHCKOM
o0macTu.

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUHM C
denepanbHbIM U (MJIK) 00JIACTHBIM 3aKOHOATEJIBCTBOM LISl IPEIOCTABJICHUSA
MYHHUIMNIAJIbHOH YCJIYTH, YCJIYT, HEOOXOAMMBIX U 00513aTeILHBIX /1JIA
NnpeaocTaABJIeHUS] MyYHHUIMIIAJIbHON YCIYTH, OJIeKANUX NMPeACTABIEHUI0
3asiBUTEJIEM, M HH(PoOpPMAIHs 0 CIIOCO0AX UX MOJyYeHUs 3asiBUTEISIMU,



B TOM 4HCJIe B 3JICKTPOHHOM ¢opMe, U MOPsIAKE UX MPeACTABJICHUS

2.6.1. B nmepeueHb [OKYMEHTOB, HEOOXOAMMBIX i MPEIOCTABICHUS
MYHHUIUOATBHON YCIIYTH, BXOSAT:

1) 3asiBIIieHME O NMPUHATHW HA y4YET Ipa)kIaHWHA B Ka4eCTBE HYXIAIOIMIETOCS B
KUJIOM TIOMEIIEHUH (JJaiee TakKe — 3asBJICHHE) MO (OpME COTJIACHO MPUIIOKeHHI0 No 1
K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

2) MacnopT WIA WHOM 3aMEHSIONINA €r0 TOKYMEHT, YJIOCTOBEPSIONIHIA JINIHOCTD
3asIBUTEJIS;

3) AOoroBOp HaliMa JKWJIOTO TOMEINIeHHs (B Ciydae, eclH 3asBUTEIb WM YWICHBI
CEMbHM 3asBUTENS SBIIAIOTCS HAHUMATENAMM JKWJIOTO IOMEUIEHMs >Kuioro (oHnaa
COIMAJIBHOTO MCIIOJIb30BAHUS 110 IOTOBOPY HaiiMa, 3aKIII0YEHHOTO C OpTaHU3aIuneH);

4) mpaBOyCTaHABIHMBAIOUIMN JOKYMEHT Ha 3aHMMaeMoe 3asBUTENIeM W (W)
YJIEHAMU €r0 CEMbU XWJIOE NOMEIIEHHUE (3a UCKIIOYEHHMEM cllydyas, KOrja MpaBo Ha
KUIOE IOMEUICHUE, 3aperucTpupoBaHOo B EJAMHOM TroCyJapCTBEHHOM —peecTpe
HEJIBOKMMOCTH);

5) xomus (MHAHCOBOTO JIMIIEBOTO CYETA HA 3aHMMAEMOE 3asBUTEJIEM M WICHAMHU
€ro CeMbHM JKWIOE IMoMenleHue (B cllydasX, €cld JOKYMEHT OTCYTCTBYET B
pacnopsKEHUH OpPraHOB, MPEJOCTABISIIONIMX TOCYAapCTBEHHBIE YCIYTH, OpPraHoOB,
NPENOCTABISAIOMINX MYHHUIMNANbHBIE YCIYTHM, HWHBIX TOCYAapCTBEHHBIX OpraHOB,
OpraHOB MECTHOTO CaMOYIpaBJEHUs JUOO MOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM
opraHaM WJIHM OpraHaM MECTHOIO CaMOYIPABJICHHs OpraHu3aluil, y4acTBYIOIIMX B
IPEIOCTABIEHUHU I'OCYAapCTBEHHBIX YCIIYT);

6) CcBUAETENBCTBA O TOCYIAPCTBEHHOW PETHCTPAIllMM AaKTOB TPa)IAHCKOTO
coCcTOsSIHUA (O POXKACHHH, O CMEPTH, O 3aKIIOYCHHH (pPacTOpKeHHH) Opaka), U HUX
HOTapUaJbHO YJAOCTOBEPEHHBIM NIEPEBOJ HA PYCCKUU S3bIK, B cllydae, Korja
perucTpanys akToB IpaXkIaHCKOr0 COCTOSIHUS TPOU3BEI€HA KOMIIETEHTHBIMU OpraHaMu
WHOCTPAaHHOI'O FOCYJapcTBa,

7) MEIUIIMHCKOE 3aKJIFOUCHHUE, MOJTBEPXKAAIONICe HAIMYHE TSKEIOW (HOPMBI
XPOHHYECKOTO 3a0osieBaHus (B CIIydasx, €CIIU 3asBUTEIb CTPagacT TsDKEIoH (Gopmoit
XPOHUYECKOTO 3a00JIeBaHUSl WM MPOXKHUBAET B KBAPTUPE, 3aHATOM HECKOJIbKUMU
CEMbSIMH, €CJIM B COCTABE CEMbU MMEETCS OOJBHOW CTpajaroliuid TsSxKenou (popMoi
XPOHUYECKOTO 3a00JICBaHuA);

8) MOKyMEHT, MOJATBEPKAAIOINI yTpaTy (OTCYTCTBUE) MOMECUYCHUs poanuTeIei (B
ciiydae oOpallleHus JHIa, OTHOCSIIETOoCs K JAETAM-CUPOTaM WIN JETSIM, OCTABIIUMCS
0e3 moreyeHus PoAUTENICH);

9) NOKyMEHT, MOJITBEPXKIAIOLINI JIbIOTHYIO KaTerOpUI0 Tpa)kAaH, HUMEIOLINX
IIPaBO Ha MPEAOCTABICHHUE KUJIOTO MOMEIIEHUs (IPU HATNYHUH);

10) nOKyMEHTbI, MOATBEPXKAAIOIIME TMOJyUYEHUE COIJIaCUA WICHOB CEMbHU
3asgBUTENS WM MX 3aKOHHBIX TNpeACTaBUTENCH Ha 00pabOTKy MEpCOHAIBHBIX JAAHHBIX
YJIEHOB CEMbH 3asBUTEIIS;

11) 1MOKYMEHT, YJIOCTOBEPSIONIMI JIMYHOCTh TPEACTABUTEINS 3asABUTCIS W
JIOKYMEHT, MOATBEPKIAIOIIMNA €ro MOJHOMOYMS (€Ciau 3asBJICHUE U JOKYMEHTHI
MPECTABIIAIOTCS IPEICTABUTENIEM 3asIBUTENS).
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2.6.2. 3anpelnieHo TpeOoBaTh MPEIOCTABICHUS JOKYMEHTOB M MH(DOpMAIMKU WU
OCYILIECTBIICHUSA JCWCTBHM, HE BXOJAIIMX B YKA3aHHBIA B HACTOSIIEM IOJPa3IEie
nepeyeHb.

2.6.3. JIokyMeHTHI, TIpeICTaBISIEMbIC 3asBUTEIEM (TIPEICTABUTEIIEM 3asBUTEIS),
JOJDKHBI COOTBETCTBOBATH CJICAYIOIIUM TPEOOBAHMSIM:

- TOJDKHBI OBITH COCTABIICHBI HA PYCCKOM SI3BIKE;

- TEKCTBI JOKYMEHTOB HAMKCAaHbI Pa300pUHBO;

- (damwmms, UMsS W OTYECTBO (TpPU HAJTWYHMK) 3asABUTENS (TPEICTABUTEIS
3asBUTEIISI), €T0 apec MeCTa >KUTEIbCTBA (MecTa npeObiBaHus), TelePoH (eciau ecTh)
HaIMCaHbI MOJHOCTHIO;

- B JIOKYMEHTax HE€ JOJHKHO ObITh MOJYUCTOK, MPUIMCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HEOTOBOPEHHBIX UCIPABIICHHUI;

- TOKYMEHTBI HE JIOJKHBI ObITh UCTIOJHEHBI KapaH1aIioM;

- JIOKYMEHTBHI HE JOJKHBI UMETh MOBPEXKJECHUN, HAJTUYHE KOTOPBIX TOMYCKAaeT
MHOTO3HAYHOCTh UCTOJIKOBAHUS COJICP KAHMS.

2.6.4. JloKyMeHTBHI, HEOOXOAMMBIC [JIsi TPEAOCTaBICHHUS TOCYAapCTBEHHOU
YCIIYTH, TPEIACTABISAIOTCS B MOMTWHHUKAX. CHENWalMCT OpraHa, MPeIOoCTaBIISIOIINNA
MYHHUITUTIATBHYIO YCIYTy, OTBETCTBCHHBIA 32 MPUEM W PETUCTPAII0 JTOKYMEHTOB,
W3TOTABIMBACT KOMUHW TIPEICTABIICHHBIX JTOKYMEHTOB, 3aBepsAeT HX, IIOCJIE YEro
MO/JTMHHUKY JOKYMEHTOB BO3BPAIIAIOTCS 3asBUTEIO (MMPEACTABUTEIIO 3asgBUTEIA), 3a
UCKIIIOUCHHEM JIOKYMEHTOB, YKa3aHHbIX B moanyHkrax 5 u 10 mynkra 2.6.1
HACTOSIIETO Mopa3/ena.

2.6.5. 3asgBieHMs W JIOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 Hacrosmiero
nojipasziesia, MOTyT OBITh HampaBlieHbl 3asBUTENEM (TIPEICTaBUTENIEM 3asiBUTENSI) B
dbopMe  BIEKTPOHHOTO  JOKYMEHTa €  HMCIHOJIb30BaHHMEM  HH(POPMAIIMOHHO-
TEXHOJIOTUYECKOW U KOMMYHMKAITMOHHOW HH(PPACTPYKTYphl, B TOM 4ucie EnuHoro
noprana u (uinu) PernonansHoro moprania.

2.7. UcuyepnbiBaouiuii nepeyeHb 10KyMEHTOB, HEOOX0AUMBbIX B
COOTBETCTBHUM ¢ (perepaibHBIMU M 00JIACTHBIMU HOPMATUBHBIMHU NPABOBBIMH
aKTaMM VISl IPEAO0CTABJICHHUS IOCYAaPCTBEHHOM YCJIYI'H, YCJIyr, KOTOpbIe
SIBJISIIOTCH HEOOXOAMMBIMH U 0013aTeJIbHBIMHU ISl IPEI0CTABJICHUS
rocyJapCcTBEHHOM YCJIYI'H, KOTOPbIE HAXOAATCH B PACHOPSIKEHUH
rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHHUS U MHBIX
OpPraHu3alMii 1 KOTOPbIE 3asiBUTE/Ib BIIPaBe MPeACTABUTH MO0 COOCTBEHHOM
HHULUATHBE, U HHGopManus 0 crocodax uX MoJy4eHHUs 3asBUTEISIMH, B TOM
4Yucie B JJIEKTPOHHOU (popMme, M MOPSAAKE UX MPeACTABICHUS

2.7.1. B nmepeueHb [OKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIIYT'M, KOTOPBIE HAXONATCS B PACHOPSIKEHUM TOCYIAapCTBEHHBIX
OpPraHoOB, OPTaHOB MECTHOI'O CaMOYIPABJIEHUsS M WMHBIX OPraHU3allii, YY4aCTBYIOIIUX B
NPEIOCTABICHUM MYHUIUIAIBHON YCIYyTM W KOTOpbIE 3asiBUTENb (MPEICTABUTEIh
3asiBUTEJS) BIPABE MPEICTABUTDH 110 COOCTBEHHON MHUIIMATUBE, BXOJIAT:

1) cBenecHMs, TOATBEPXKIAIONIME JCHCTBUTEIBHOCTh IACHOPTa TpaXKIaHHHA
Poccuiickonn @enepannu;
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2) TOKYMEHTHI (CBEICHUS), MOATBEPIKIAIOIINE MECTO PETUCTPALIMU 3asiBUTEIS U
YJIEHOB €T0 CEMBH I10 MECTY JKHTEJIbCTBA (MECTY peObIBaHUS);

3) cBugerenscTBa (CBEACHMS) O TOCYJApPCTBEHHOM pErucTpaldyd aKTOB
TPaXAAHCKOTO COCTOSIHUSL (0 PpOXKIEHUW JeTel, 3akioueHuu Opaka, CMepTH
POJCTBEHHUKOB 3asIBUTEIISN);

4) TpaBOYCTaHABJIMBAIOIIMN JOKYMEHT Ha 3aHHMaeMoe 3asBUTEIIeM W (WJIN)
YWIEHAMH €0 CEMbH KWJIOE TIOMEIEHHE (B Clydae, €CJIM MPaBO HA KUJIOE NOMEIIECHUE,
3apErucTpUpPOBaHO B EIMHOM rocy1apCTBEHHOM PEECTPE HEJABUKUMOCTH);

5) xomus (UHAHCOBOTO JIUIIEBOTO CYETa HA 3aHMMAEMOEC 3asBUTEIIEM M WICHAMH
€ro CEMbU KUJI0€ TOMEIICHHUE;

6) cBemeHuss w3 EAMHOTO rocymapCTBEHHOTO PEeCTpa HEIBHKHUMOCTH 00
00BEKTaX HEABUKUMOCTH;

7) cBeeHrs 00 MHBAIMIHOCTH;

8) cBemeHus O peadWIMTALMU JIMLA, PEIPECCUPOBAHHOTO IO IMOJIUTUYECKUM
MOTHBaM;

9) pemieHre opraHa MECTHOTO CaMOYIIPABJICHUS MYHUITUIAIBLHOTO 00pa30BaHMUS
CMoseHCcKoM 00J1acTH 0 IPU3HAHUM 3aABUTEII MAJIOMMYIIMM B LEJIAX MPEAOCTABICHUS
€My [0 JOrOBOpPY COIMAJIbHOIO HaiiMa >KWJIOTO MOMEIICHHS B MYHUIUIAIbLHOM
KUIUIIHOM (poHe 100 JOKYMEHTBI, TOATBEPKAAIOIINE OTHOUIEHUE 3asIBUTENS K NHON
onpenesieHHoN ¢enepaibHbIM 3aKoHOM, ykazoMm IIpesuaenta Poccuiickoit @eneparuu
WM 00JJACTHBIM 3aKOHOM KaTETOPUHU Ipa)<1aH, UMEIOUINX MPaBO ObITh NPUHATHIMHU Ha
yu4eT B Ka4eCTBE HYKIAIOIIMXCS B JKUJIBIX MMOMEIICHUAX (IpU OOpallleHUH 3asBUTEI,
OTHOCSIILIETOCs K KaTETOPUU MAJIOUMYIIUX FPaKAaH);

10) cBenmeHHs O MPHU3HAHWH JKHIJIOTO MOMEIICHHS, 3aHHMAaeMOro 3asBUTEIEM U
YWICEHAMH €ro CEMbH, HENPUTOJHBIM JUISI TPOXKUBAHMS WIM O TNPHU3HAHUU
MHOTOKBapTHUPHOTO JI0OMa, B KOTOPOM OHM IPOKMBAIOT, ABAPUWHBIM U IOJICKALIUM
CHOCY;

11) cBeneHMS O CTPAXOBOM CTa)Ke 3aCTPAXOBAHHOTO JIUIIA,

12) cBeneHms U3 1O0TOBOPaA COMMATBFHOTO HAalMa YKHIJIOTO TIOMEIICHHUS.

2.7.2. 3ampernieHo TpeOOBATh OT 3asIBUTENS (MIPEACTABUTENS 3aIBUTEIIA):

- MPEJCTABIEHUS JOKYMEHTOB M MH(OpPMAIMU WM OCYIIECTBICHUS ACHCTBUH,
NPEACTABICHUE WM OCYUIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBA3U C
IIPENOCTABIEHUEM IOCYAAPCTBEHHOM YCIIYTH;

- MPEACTABJICHUS JOKYMEHTOB U MH(OpMAIMK, B TOM UYHKCJIE MOATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM ILJIATHI 3a IPEIOCTABIECHUE TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX
yCIyr, KOTOpble B COOTBETCTBUU C (pefepalbHBIMU HOPMATUBHBIMH MPaBOBBIMU
aKTamMH, OOJIACTHBIMM HOPMATUBHBIMH TMPABOBBIMH aKTaMd W MYHHUIUTAIBHBIMH
NPaBOBBIMM aKTaMH HAXOIATCS B PAaCHOPSHKEHWM TOCYHapCTBEHHBIX OPraHOB,
IPENOCTABISIOIINX TOCYIAPCTBEHHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OpIraHOB,
OpraHOB MECTHOTO CaMOYIpaBJieHUS W (WJIU) MOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM
opraHam M OpraHaM MECTHOTO CaMOYIpaBJ€HHUs OpraHu3alvii, y4acTBYIOIIUX B
NPENIOCTABIEHUN TOCYIapCTBEHHBIX WM MYHHUIMOAIBHBIX YCIYT, 32 HUCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctateu 7 PenepanbHoro 3akoHa oT 27.07.2010 Ne
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210-®3 «O0 opraHuzanuu NPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX
yCILyT» (nanee — @enepanbHblii 3akoH Ne 210-D3);

- TOpeACTaBlIEHHWA JOKYMEHTOB M HH(OpMaluu, OTCYTCTBHE U  (HJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH MEPBOHAYAIBHOM OTKA3€ B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHULMIIAJIBHON YCIyru, Jaubo B
NPENOCTABICHUM  MYHUUUIAIBHOM  yCIyI'M, 32  HCKIIOYEHHEM  CIIyYacs,
MIPETYyCMOTPEHHBIX MYHKTOM 4 yactu | ctathu 7 @enepanbHoro 3akoHa Ne 210-03.

2.8. UcuepnbiBaloniuii nepevyeHb OCHOBAHUIA IJIsl 0TKAa3a B IpueMe
JTOKYMEHTOB, HEOOXOIUMBIX JIUISI PEAOCTABJEHUSI MYHHIMNAJIbHON yCIyru
OcHoBaHmMs i1 OTKaza B TMpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS
NPEI0CTAaBIICHUSI MyHUIIUTIATbHON YCITYTH, OTCYTCTBYIOT.

2.9. UcuepnpiBaouuii nepevyeHb OCHOBAHU JJIs1 IPHOCTAHOBJICHUSA
U (WJIM) 0TKA3a B NPeAOCTABIEHUN MYHUIIUTIAJBHOM YCIyTrd

2.9.1. OcHOBaHUSAMHU IS OTKa3a B MPENOCTABICHWH MYHHIIMIIAILHOW YCIyTH
SIBIISIFOTCS:

1) HempenctaBieHWE B TIOJHOM OO0BEME JTOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHkTamu 2.6.1 moapasaena 2.6 HaCTOSIIEro pas3ena,

2) OTCYTCTBHE y 3asiBUTEJISI IIPaBa Ha MPEJIOCTABICHHE MYyHUITUIAILHON YCITYTH;

3) HajmMyWe  TPOTUBOPCUMI  MEXIY  JIOKyMEHTaMu  (CBEICHHSIMHU),
IpPEJCTaBICHHBIMU  3asBUTENEM (IPEACTaBUTENIEM 3asBUTENS) M JOKYMEHTaMU
(cBeeHUsIMHU), IOTYYCHHBIMH B TIOPSIIKE MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHSI,

4) He HCTEK CPOK COBEpIICHHS JCHCTBUH, MPEIyCMOTPEHHBIX CTaTbhed 53
KunuiHoro kojekca, KOTOpble IPUBEIU K YXYIIIEHHUIO )KUIUIIHBIX YCIOBHIA.

2.9.2. Ilocne ycTtpaHeHusi OCHOBaHUM, yKa3aHHBIX B MyHKTe 2.9.1 Hacrosmiero
nojipaszzena, 3asBUTENb (IPEICTAaBUTENb 3asBUTENs) BIpPaBe MOBTOPHO OOpATUTHCS C
3asBJIEHUEM O MIPEIOCTABICHUU MYHUILIUTIATHHON YCIYTH.

2.9.3. OcHoBaHus [JIsl TPUOCTAHOBJICHHS TPEJOCTABICHHUS MYHHIIMITAIHLHOU
YCIyTH OTCYTCTBYIOT.

2.10. ITepeyensn yciayr, HeOOXOAMMBbIX U 00513aTeJILHBIX 1JIsI
NpeaocTaBJeHUSI MyYHUIMNAJIbHOW YCJIYTrd, B TOM YHCJe CBedeHUs 0
JOKYMeHTe (JOKYMEeHTAaX), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3ALUSIMU,
YYACTBYOIIMMH B MPEAOCTABJICHUN MYHUIIMIIAJIbHOH yCIyTH

Ycayru, Heobxoaumbie U 00s3aTeNbHbBIE TSI TIPEIOCTaBICHUSI MYHUITUTIATBLHOM,
OTCYTCTBYIOT.

2.11. Iopsinok, pa3Mep U OCHOBAHUS B3MMAHMS rOCYIapPCTBEHHON MONLINHBI WIH
HHOM IUIATHI, B3MMaeMOH 32 MpeIoCcTaBJIeHHe MYHUIMITAJIBHOH YCJIYIH
MynununanbsHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

2.12. Ilopsiaok, pa3Mep U OCHOBAHUA B3MMAHMS IIATHI 32 NIPEI0CTABJICHUE
YCJIYT, HEOOXO0AUMBIX M 00513aTe/IbHBIX AJIA MPEI0CTABJICHUA MYHUIMIIAJIbHOU
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YCJIYIrd, BKJIKYAsA HHPOPMAIIUIO 0 METOAUKAX pacyera pa3Mepa Takou
IJIATHI
[Inata 3a mnpenocTaBiE€HHE YCIYr, HEOOXOJUMBIX M 00S3aTENbHBIX IS
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, HE B3UMAETCH.
2.13. MakcuMAaJbHBIH CPOK 0KMJIAHHUS B OUepeau MPH Mmojaayde 3anpoca
0 MPeA0CTABJICHUH MYHULIMIIAJIBLHOU YCIAYIH, YCJIYI'M OPraHU3alnu,
y4acTBYHOLIEH B IPeI0CTABJICHUN MYHULIMIIAJIBLHOM YCJAYIH, U NIPU
MOJIyYeHHH Pe3yJIbTAaTa MPeJ0CTABICHUS TAKUX YCJIYT

2.13.1. MakcumanbHbIi CPOK OXHUIAHHUS B OYEpPEAW IpU IIoJaye 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH HE IOJKEH MPEBbIIaTh 15 MUHYT.

2.13.2. MakcumanbHbId CPOK OKMJIAaHUSA B OUYEPEIU TMPHU MOJIYYSHUH pe3yJibTara
MPEAOCTABIECHNS MYHHUIIUIIAJIbHON YCIYTU HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok u nOpPsSIIOK PerucTpauum 3anpoca 3assBUTEJISA O MPeA0CTABJICHUH
MYHHUIUNAJbHON YCJIYTH M YCJIYT'H, IPEI0CTABJISIEMON OpraHu3anuen,
y4yacTBYyouei
B NPE0CTABJICHUM MYHUIUIIAJIbHON YCJIYTd, B TOM YHCJE B JJIEKTPOHHOI opme

2.14.1. Cpox perucrpaiuu 3asBJICHAs HE TOJHKEH IPEBBIIATE 15 MUHYT.
2.14.2. Tlopsnok perucTpaluy 3asBJICHUSI yKa3aH B mojapaszene 3.1 pazgena 3
HACTOSIIET0 AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

2.15. TpeGoBaHus K NOMENIEHUSIM, B KOTOPBIX NMPEA0CTABJIACTCH
MYHUIHMIAJbHAS YCJIYTra, K 3aJ1y OKHUJAAHHUS, MeCTaM /ISl 3alI0JIHEHUSI 3al[POCOB 0O
NPeI0CTABJICHUH MYHHIUNIAJIBHON YCJIYIrd, HHPOPMAIMOHHBIM CTEHIAM €
o0pa3uamMM UX 3a10JHEHHS U NepeYHeM J0KYMEHTOB, HE00X0AUMBbIX JI
NMPEeA0CTABJICHUS KAXKA0H MYHUIIUNIAJIBHOMN YCJIYTH, Pa3MelleHUuI0 U 0(OpMIICHUIO
BU3YAJIbHOM, TEKCTOBO M MYJIbTUMEIUMHOM HH(OPMALIMU O IOPAIKE
NPeAOCTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHHIO JOCTYITHOCTH ISl
HHBAJIHMA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM
Poccuiickoit @egepauyu 0 COMAIBLHOM 3al[UTE UHBAJIU/I0B

K momereHusiM, B KOTOPBIX MPENOCTABISETCS MyHUIMTIATbHAS ychyra (K 3aimy
OKUJAHUSI, MECTaM JUIsl 3aIlOJIHEHUSI 3alpOCOB O MPEIOCTABICHUU TOCYAapCTBEHHOU
yCIIyTy, THPOPMAITMOHHBIM CTEHaM ), IPEIbABISIOTCS CIEeAyIOINue TpeOOBaHUS:

1) neHTpanbHBIA BXOJA B 37aHUE JOHKEH ObITh 000pyn0OBaH WH(OpPMAIMOHHON
TaONMMUKOM (BBIBECKOH), cojepkaiieid WHGOpMAIMI0 O HAaWMEHOBAHUM W Tpaduke
paboThI Oprana, MPeA0CTABISIONIMA MYHUIIUTIATEHYIO YCIYTY;

2) mpueM TpakIaH W WX 3aKOHHBIX TMPEJACTaBUTEICH OCYIIECTBISIETCS B
CTHEIHMAIFHO BBIICIEHHBIX IJISI OTUX LEJed MOMEIICHUSX W 3ajlaX OOCTY)KUBaHUS —
MPUCYTCTBEHHBIX MECTaX, BKIFOUYAIONINX B ceOs MecTa JJIsl OKUIAHMsI, IJIs1 3aIOTHEHUS
3alpoCcOB O TMPEIOCTaBICHUU TOCYAApCTBEHHOM YCayru U uHpopmupoBaHud. [is
ynoOCTBa TpaXkJaH MOXHIOTO BO3pacTa, MHBAIMIIOB U MX 3aKOHHBIX IMPEJACTaBUTEICH
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MOMEIICHHST Ui HENOCPEICTBEHHOTO B3aUMOJEHCTBUS CIELMAIMCTOB W TpaXkKiaaH
PEKOMEHIyeTCs pa3MellaTh Ha HUKHEM dTaXKe 3/1aHus;

3) BXOOpl B TOMELIEHUS PEKOMEHIyeTCs 000pyloBaTh MaHAYyCaMHU,
paCIIMPEHHBIMU TTPOXOIAMH, TTO3BOJISIOMUME 00ECTICYUTh OCCIIPENITCTBEHHBIN JOCTYI
JUTSI THBAJIMIOB, BKJTFOYAsl MHBAJIMIOB, UCITOIB3YIONINX KPECcia-KOJSCKH,

4) y BX0Ja B KXKJ0€ U3 MOMEIIEHUN pa3MeniaeTcsi Tabinyka ¢ HauMEHOBAaHUEM
MTOMETIICHHST,;

5) momemieHusl opraHa, MPEJOCTABISIONINN MYHULUIATBHYIO YCIYTY, TOJIKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHO-DMHUJIEMUOJIOTHYECKUM TMpaBUiiaM U
000OpyZIOBaHbl CpPEJACTBAMH TMOXKAPOTYIICHUS] W OMNOBEIICHUS O BO3HUKHOBEHHUH
YpE3BBIYANHON CUTYaIlUU;

6) MecTa OXHUJIAHUS B OYEpEU Ha MPEACTABJICHHUE WU MOJTYyYEHUE JOKYMEHTOB
JOJDKHBI OBITh KOM(MOPTHBIMU [IJISI TPaXKJaH TMOXKUJIOTO BO3pacTa, MHBAIHMJIOB U HUX
3aKOHHBIX TMPEACTaBUTENCH, OOOPYIOBaHbI CTYJbSIMH, KpPECEIbHBIMU CEKIUSIMU,
CKaMbsMHM (OaHKETKaMu), MecTaMu OOIIECTBEHHOIO IOJb30BaHUS (TyajeTamMH) U
XpaHEHHS BEpXHEH OJek Al Tpaxaad. KoaudecTBO MeCT OXHIAHUS OMPEIesIeTCs
UCXOJsT W3 (DAKTUIECKOW HArpy3KM W BO3MOKHOCTEH ISl MX pa3MEIICHHUS B 3/IaHUN
Oprasa, Ipe0CTaBISIONUN MYHUIIMTIATBHYIO YCIYTy, HO HE MOXKET OBITh MEHeEe 5;

7) KOHCYTbTHPOBAHHE TPa)XJaH PEKOMEHIYETCS OCYIIECTBISTh B OTIEIHHOM
KaOHWHeTE;

8) Kaxx0e paboyee MECTO CHEIHAINCTA JIOJKHO OBITh 000PY0BaHO TelieOoHOM,
MEPCOHANILHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JTOCTYIA K MH(OpMAIMOHHBIM 0a3am
JTAHHBIX, TICYATAIOIIUM YCTPOUCTBOM;

9) mpu opraHuzanuu padboYnX MeCT JAOJDKHA OBITh MTPEAYCMOTPEHA BO3MOKHOCTh
CBOOOJTHOTO BXO/Ia ¥ BBIXOJa U3 TTIOMEIICHHS;

10) okna (kaOuHETHI) TIpHUeMa TpaxIaH JODKHBI OBITh 00OpPYJAOBaHbBI
UH(OPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMHU) C YKA3aHUEM:

- HOMepa OKHa (KaOuHeTa);

- BPEMCHH TPUEMA;

- BpEMEHH TepepbiBa Ha 00ex;

11) Ha wHDOPMAITMOHHBIX CTEHAAX B MOMEIICHUSX YITOJTHOMOYCHHOTO OpraHa,
npeIHa3HaYeHHBIX TS PUeMa IOKyMEHTOB, pa3MeIaeTcs clieayromnias nHhopMarus:

- W3BJEYEHUs W3 HOPMATHBHBIX IPaBOBBIX akToB Poccuiickoin Penepauuu,
YCTaHABIMBAIOIINUX TOPSIOK U YCIOBUS MPEAOCTABICHNUS MYHUIIUTIAIEHON YCITYTH;

- rpaduK rpueMa rpaxkaaH CeIHaINCTaMH,

- IOPSIIOK MOJTYYEHUsT KOHCYJIbTAINI CIICIIHAIUCTOB;

- IOPSIIOK OOpAIeHUs 3a MPEIOCTaBICHUEM MYHHUITUTIAIIBHON YCIIYTH;

- TMepeyeHb JOKYMEHTOB, HEOOXOIWMBIX I TOJYYEHUS MYHHUIIUIAIbHON
yCIIyTH, c o0pa3liaMu UX 3aroTHCHHUS;

- TIOPSZIOK 00’KaToBaHUs IEUCTBUM (0€31eUCTBHS) U PEIICHUIA, OCYIIECTBIIEMBIX
W TPUHUMACMBIX OPraHOM, OKa3bIBAIOIIMM MYHUIUTIAIBHYIO YCIyry, B XOJe
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH.

2.16. IToka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHUIMIIAJIbHOU YCJIYTH
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2.16.1. Iloka3arensiMu JTOCTYITHOCTH TNPEAOCTABICHHUS MYHULUIIAIBHON YCIIyTH
SIBIISIIOTCA:

1) TpaHCTIOpTHAS JOCTYITHOCTh MECT MPEOCTABICHUS MyHULIUTIATBHON yCIYTH;

2) obecrnieueHne OECTPENSATCTBEHHOIO JOCTYNa WHBAIMIOB K TMOMEUICHHUSM, B
KOTOPBIX MPEOCTABISETCS YCIyTa,

3) oOecrieyeHre BO3MOXHOCTH TOJNyUEHUS 3asBUTEISMU (IIPEICTABUTEISIMU
3assBUTENC) uH(pOpManmu W oOecrmedeHue MOCTyma 3asBUTeNeH (TpencTaBUTENeH
3asBUTENCH) K CBEJIEHUSAM O MYHMIMIIAJBHOW yciyre, pasmemiaeMbiM Ha EnuHom
noprane u (unu) PeruonansHoMm nopraie;

4) moyuyeHre MyHUIIMTIATBLHON YCITYTH B JICKTPOHHOU (opMe;

5) BO3MOXXHOCTB JINOO HEBO3MOXXHOCTH MOJYYCHHUS MYHHUIIMIAIGHOW YCIyTHU B
MHOTO(YHKIIMOHAIbHBIX LEHTpax IPEI0CTABIICHUS roCy/1apCTBEHHbIX u
MYHUIIMIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME).

2.16.2. IlokazaremssMM KadeCTBAa MPEIOCTABICHUS MYHULUIIAJBHON YCIyTH
SIBIISIFOTCSA:

1) cobmrofenre CpoKOB MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH (OnpeesieTcs
KaK OTHOIICHHE KOJIMYECTBA 3alPOCOB O MPEIOCTABICHWH MYHUIMIATBHOW YCIYTH,
UCTIOTHEHHBIX C HApYIICHHEM CPOKOB, K O0OIIEeMy KOJHYECTBY PaCCMOTPEHHBIX
3aMpOCOB 32 OTYETHBIN NEPUON);

2) KOJMYECTBO B3aUMOJEUCTBUN 3asBUTENS (IPEACTABUTENS 3asBUTENSA) C
JNOJDKHOCTHBIMU JIMLIAMUA TPU  TMPEIOCTABICHUM MYHUILIMNAIBHOW YCIYyTM M HUX
IPOAOKUTEIBHOCTB;

3) BO3MOXHOCTb IMOJIydeHHUS HUHGPOpPMALMU O XOAE IMpPerOoCTaBJICHUS
MYHULIMNIAJBHOW YCIYTM, B TOM UYHCJIE€ C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTUH;

4) BO3MOXKHOCTh JIHOO HEBO3MOXKHOCTH TMOJTYYEHHUSI MYHUIIMITAIILHON YCIYTH B
MHOTO(YHKIIHOHATBHBIX [IEHTpax MPEIOCTABJICHUS rOCyIapCTBEHHBIX "
MYHUIIMTIAJIBHBIX YCIYT TOCPEACTBOM 3ampoca O TMPEAOCTaBICHUH HECKOIbKUX
TOCYapCTBEHHBIX U (MJIM) MyHHUIIUTAIBHBIX YCIYyT B MHOTO()YHKIIMOHAIBHBIX IIEHTPaxX
IPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT, MPEAYCMOTPEHHOTO
cratseii 15" ®egepanproro 3akona Ne 210-®3 (manee — KOMIUIEKCHBIIT 3a1poc).

2.17. Nnble TpeOOBaHMsl, B TOM YHCJ€ YYUTHIBAIOIIHE 0COOEHHOCTH
NpeI0CTABJICHUA MYHMIMIIAJBHON YCJIYId B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX
NpeI0CTABJICHHUA rOCYAaPCTBEHHBbIX U MYHUIUNIAJIBbHBIX YCJIYT, 0COOCHHOCTH
Npea0CTABJICHUA MYHHMIMIIAJBHOMN YCIYTH 110 IKCTEPPUTOPHATBHOMY NPUHLIMILY
(B cayuae, ecii MyHHIMIIAJBbHAS YCJIYIa MPeIoCTABIACTCS 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOH (popme

2.17.1. ObecnieueHre BO3MOXKHOCTHU MOJTYYEHHUS 3adBUTENSIMU (TIPEICTaBUTEIAMU
3asiBUTENe) MH(OpManuu M oOecnedeHue JOCTyna 3asBuUTeNeil (mpeacraBUTenei
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3asiBUTENE) K CBEACHUSM O MYHHULMIAIBHON Yychyre, pa3MeniaeMbiM Ha EnuHom
nopTtayie u (uin) PernonansHoM nopTasie.

2.17.2. OOGecniedyeHne n0CTyIa 3asBUTENCH (TIPEICTaBUTENCH 3asBUTENCH) K
dbopme 3asgBICHUS, B TOM YHCIIC JJI KOIMMMPOBAHUS M 3aIlOJHEHUS €€ B JIEKTPOHHOM
BUJIE C UCMOJIb30BaHUEM PernoHanbHOTO mopTaia.

2.17.3. OGecmeyeHne BO3MOKHOCTH TOJa4d 3asBJICHHUSI B (OpPME IJICKTPOHHOTO
JTOKyMEHTa TocpeAcTBOM EnnHoro moprana u (win) PernonansHoro mopraina.

2.17.4. OGecnieueHre BO3MOXHOCTHU JJIA 3asiBUTENIS (IPEACTABUTEIIS 3asIBUTEIIS)
MOJIYYeHUS pe3yJibTaTa MyHUIIUIATBHONU YCIYTH B JIEKTPOHHOM BUJIE.

2.17.5. OOGecreueHre BO3MOXHOCTH JUIS  3asBUTENEH  (IIpeiCcTaBUTENICH
3asiBUTEJEN) OCYIIECTBIATh C HCHoJb3oBaHMeM ExauHoro mnoprama u  (Uim)
PernonasibHOr0 noprana MOHUTOPUHT X0/1a MPEAOCTABICHNUS MYHUIIMITAIbHON YCITYTH.

2.17.6. OOecrneyeHuEe BO3MOXHOCTH OCYIIECTBJICHHUS] OLIEHKHM KauyecTBa
MPENIOCTaBICHUS MYHUIIMNIATBLHOM YCIYTHM C HCIOJb30BaHWeM EpuHoro moprana u
(wnu) PerroHasibHOTO TIOpTAaa.

2.17.7. ObGecrieueHue  BO3MOXKHOCTH  [JJIsi  3asiBUTENEH  A0CyJneOHOTO
(BHECYZIeOHOTO) 00KaTOBaHUS PEIICHUN U NeUCTBUN (0€31eCTBUS) UCTIOTHUTEIBLHOTO
oprana CMoJieHCKOM 00J1acTH, MPEIOCTaBIISIIONIET0 MyHULIMIAIBHYIO YCIYTY, a TaKkKe
JOJDKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX TPAXTAHCKUX CITyKamux CMOJIEeHCKOH 00J1acTH.

2.17.8. IlpenocrtaBieHne MYyHULHMNAIBHOM YCIYTM MO HKCTEPPUTOPHATBHOMY
MPUHITUITY HE OCYIIECTBISETCS.

2.17.9. IlpenocraBiieHHe MYHHUIMNAIBHOW YCIYTM B MHOTO(QYHKIMOHATHLHOM
[EHTPE MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr, B TOM YHCIIE
MOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

2.17.10. ObpareHue 3a MOJYYEHHEM MYHUIUMNAIBHOM YCIYyTH B 3JIEKTPOHHOU
dbopMe W TpPENOCTaBICHHE MYHUIMIAIBLHONW YCIYyrd B DJIEKTPOHHOU  (opme
OCYHIIECTBJISIIOTCS C HCIOJB30BAaHUEM JJIGKTPOHHBIX JTIOKYMEHTOB, TOJMHUCAHHBIX
AJICKTPOHHON TIOAMHCHI0 B COOTBETCTBUM ¢ TpeOoBaHWsAMU DenepaqbHOTO 3aKOHA
«O0 2JEKTPOHHOU MOITHUCH.

3. Cocras, 0CJ1€10BaTEJIbHOCTH U CPOKHU BBINIOJIHECHUS
aIMUHUCTPATHUBHBIX NPOLEAYP, TPeOOBAHUSA K NMOPSAKY MX BbINOJJIHEHUS,

B TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATHBHBIX NPOLEXYP B
3JIEKTPOHHOH opMe, a TaK:Ke 0COOCHHOCTH BbINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp B MHOrO()YHKIMOHAJIBbHBIX HEHTPaX NMpeaocTaBICHUA
rOCyJAapCTBEHHBIX U MYHUIUNIAJTbHBIX yCJIYT

[IpenocraBiieHrne MYyHUITMTIATBHOM YCIYTH BKJIIOYaeT B ce0d  Cleayromme
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuem u peructpannio JOKyMEHTOB;

2) (opMupoBaHME M HaIpaBJICHUE MEXBEJOMCTBEHHOTO 3alpoca B OpraHbl U
OpraHu3alliy, YYacTBYIOIIHUE B IPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH;

3) paccMOTpeHHE TOKYMEHTOB,
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4) npuHATHE pELIeHUs O MPEJOCTaBICHUM JUOO0 00 OTKa3e B IPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

5) yBenoMIJIEHHE 3asBUTENS O PE3YJbTAT€ NPEIOCTABICHUS MYHULHMIIAIBHON
YCIIyTH.

3.1. IIpuem u perucTpaums J0KyMEHTOB

3.1.1. OcHoBanumeM i1 Hayaja aAMUHUCTPATHUBHOW MpOLEIypbl NpHUEMA H
pEerucTpaluu TOKYMEHTOB SIBIIIETCS OOpallleHue 3asBUTENs (IPEACTaABUTENS 3asiBUTEIS)
B OpraH, OKAa3bIBAIOIIMNA MYHHULUIAIBHYIO YCIYry, 1O MECTY J>KUTEIbCTBA (MECTy
npeObiBaHus) 3asButTeds wid B M®I[ mo mecry xurtenbcTBa (MeCTy INpeObIBAHUS)
3asIBUTEIIS.

3a mpeAoCTaBIICHUEM MYHUIIMIIATBLHON YCIYrd 3asBUTENb (IIPEACTABUTEIND
3asiBUTEJS) BIPAaBE OOPATUTHCS:

1) nuuHOrO OOpalIeHHs ¢ 3asiBJICHUEM O MPUHATHH Ha y4Y€T IpakJaH B KayecTBe
HY>X/IAIOIIUXCS B )KWIBIX TTOMEIICHUSAX U MPUIaraéMbIMU K HEMY JIOKYMEHTaMU;

2) HampaBJICHHsS 3aABJICHHS O TPHUHITHM HA Yy4YeT TpaxIaH B KauyecTBe
HY>X/IAIOIIUXCS B JKWIBIX MOMEIICHUSAX W MPUIaraéMbIX K HEMY JOKYMEHTOB IO MOYTE
B aJ[peC OpraHa MECTHOTI'O CaMOYTIPABIICHUS;

3) HampaBieHUs 3asABJICHUS O TMPHUHITAM Ha YYeT TpPaXJaH B KaueCTBE
HYXJAIOIIUXCA B KWIbIX IMOMEIICHUSAX W TMPUIIAraéMbIX K HEMY JOKYMEHTOB C
UCIIOJIb30BaHUEM  WH(MOPMAIMOHHO-TEXHOJOTUYECKOW W KOMMYHUKAIIMOHHOMN
uHGPaCTPYKTYpHI, B ToM unciie EquHoro noprana u (win) PernonanbHoro nopraia.

3.1.2. Tlpu noctynjeHuM 3asiBJICHUS W MPUIIAra€MblX K HEMY JOKYMEHTOB
CIELUUAIIMCT OPraH, OKa3bIBAIOIIMN MYHHUIIUIIAJIBHYIO YCIYTYy, OTBETCTBEHHBIH 3a IPUEM
U PErUCTpaIyio JOKYMEHTOB, Wid paboTHUK MODILI, OTBETCTBEHHBIH 3a IpPHUEM H
PETHCTPALIUIO IOKYMEHTOB:

1) ycranaBiuBaeT mpeaMeT oOpalieHus 3asiBUTENs (MIPEACTABUTEINS 3asBUTEINS),
a IIpU JTUYHOM OOPAILEHUH — TaKKe MPOBEPSET TOKYMEHT, YIOCTOBEPAIOIINI JINYHOCTb
3asiBUTENS] W MECTO €ro >KUTelbCcTBa (MECTO MNpeObIBaHUsA), JUOO JIOKYMEHT,
YAOCTOBEPSIOIIMIA  JIMYHOCTh  NPEICTABUTENA  3asBUTEIS, U JOKYMEHT,
YIOCTOBEPSIOIIMI TOJITHOMOYHS PECTABUTENS 3asIBUTENS,

2) mnpuHUMaeT Yy 3asBUTENs (IPEACTABUTENS 3asBUTENS) 3asBJICHUEC |
npuiaraéMble K HeMy JOKYMEHTBI.

3.1.3. Coemmamuct opraHa, OKa3bIBAIOMIETO MYHUIMIAIBHYIO  YCIYTY,
OTBETCTBEHHBIM 3a TpPHUEM U PETUCTPAlUI0 JTOKYMEHTOB, wid paboTHuk MOI],
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, B COOTBETCTBUU C HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIIaMEHTOM:

1) mpou3BOAUT KOMMPOBAHKE JOKYMEHTOB, YKAa3aHHBIX B MOJAMYHKTaxX 2 — 4, 6 —
9, 11 nysxra 2.6.1 moapazmena 2.6 paszmena 2 HACTOSIIETO AJIMHUHUCTPATUBHOTO
periaMeHTa, U JOKYMEHTOB, yKa3aHHbIX B myHkre 2.7.1 moapaznmena 2.7 pazgena 2
HACTOSIIEr0o AJIMUHHMCTPATUBHOIO perjiamMeHTa (B ciy4ae MX MpPeICTaBICHUs
3asiBUTENEM  (MpEeACTAaBUTENEM  3asBUTENs]) MO  COOCTBEHHONM  MHUIMATHUBE),
YIOCTOBEPSIET KOINUHU MPEACTaBICHHBIX JOKYMEHTOB Ha OCHOBAHMHM HMX OPUTHMHAJIOB
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JUYHOU TMOJIUCHI0 C YKa3aHUEM JOJDKHOCTH, (GaMUJIUU U WHUIMAJIOB, €CIIM OHU HE
YAOCTOBEPEHBI OPTaHU3AIMEN, BBIAABIIECH YKa3aHHBIE TOKYMEHTHI,

2) Opu OTCYTCTBUU Yy 3asiBUTENA (MPEICTABUTENS 3asBUTEIIS) 3arOJIHEHHOIO
3asBJICHUSI UM HEMPABUIBHOM €r0 3alOJHEHUH MTOMOTAET 3asBUTEINIO (MPEICTaBUTENIO
3asIBUTEJIS) 3aII0JIHUTH 3asIBJICHUE;

3) perucTpupyer NOCTYIUICHUE 3aiBJICHUS U MIpUIaraéMbie K HEMY JTOKYMEHTHI B
WH()OPMAITMOHHONW CHUCTEME OpPTaHa, OKa3bIBAIOIIETO MYHUIIUIIATBHYIO YCIYTY, a TAKKe
B KHUTE€ PETUCTPALUM 3asBJICHUN TPaXKJaH, HYXIAIOUIUXCA B KUJIBIX MMOMEIICHUSIX,
MPEAOCTABISEMBIX IO TIOTOBOPY COLMAIIBHOTO HAIMa;

4) mepenaer 3asBICHHC W JOKYMEHTHI, yKa3aHHble B moAmyHkrax 5 u 10
nyHkTa 2.6.1 monpasnaena 2.6 pa3aena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETJIaMeHTa,
KOIHMHM JOKYMEHTOB, YKa3aHHBIX B mnoanyHkrax 2 — 4, 6 — 9, 11 nynkra 2.6.1
noapaszaena 2.6 paszaena 2 HaCTOSIIETO AJIMUHUCTPATUBHOIO PEIrIAMEHTA, a B CIydae
NpeACTaBlICHUsT  3asBUTEIeM  (NIPEACTABUTENIEM  3asBUTENS) 1O  COOCTBEHHOM
MHUIMATUBE JOKYMEHTHI, YKa3aHHble B MyHKTe 2.7.1 mompaszmena 2.7 pasgena 2
HACTOAIIETO AJIMUHHUCTPATUBHOIO perjaMeHTa (J1ajiee — KOMIUIEKT JIOKYMEHTOB),
CHELIUAIMCTY  YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a PacCMOTpEHHUE
JIOKYMEHTOB, B CPOK HE IMO3/JHEE JBYX paboyux JHEH, CICAYIONIUX 3a THEM UX MpHemMa
OoT 3asBuUTENs (NMpeACTaBUTEINS 3asBUTENSA). B ciiydae HempeicTaBlICHUs 3asBUTENIEM
(mpencTaBuTeNEM 3asBUTEIISI) TT0 COOCTBEHHON MHUIIMATUBE JOKYMEHTOB, YKa3aHHBIX B
noApasaene 2.7 paszmena 2 HAcTOSAWEro  AJMUHHCTPATUBHOIO — PETJIaMEHTAa,
MPEACTABIIET UX B CPOK HE IO3JHEE OJIHOrO padodero AHs, CICAYIOIIETO 3a JTHEM
npuemMa OT 3agBUTENs (MPEACTaBUTENS 3asBUTENS), COOTBETCTBEHHO CHEIUAIHUCTY
YIOJHOMOYEHHOTO oprana win MO®I], orBeTrcTBEeHHOMY 3a (QOpPMUPOBAHUE U
HaIlpaBJICHUE MEXBEIOMCTBEHHOTO 3aIpoca.

3.1.5. [lpuem u peructpainus 3asBJICHUS W MPWIATaeMbIX K HEMY JIOKYMEHTOB,
HaIpaBJICHHBIX 3asBUTEJEM C HCIHOJb30BaHMEM EnuHoro moprama u  (WUin)
PervonanbHOro mopTtajia, OCYIIECTBIISIIOTCS B COOTBETCTBUU C ToApaszaeiom 3.7
HACTOSIIEro pa3jena.

3.1.6. MakcuManbpHBIi CpPOK BBIMOJHEHUS aJIMUHUCTPATUBHON MPOLEIYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.2. ®opMupoBaHHe U HANIPABJICHUE MEKBEIOMCTBEHHOI'0 3a1Ip0Oca B
OPraHbl M OPTraHU3AIUHU, YUYACTBYIOIIHE B MPEI0CTABJIEHNHA MYHUIIUNIAJILHOM
yCJIYIru

3.2.1. OcHoBaHuEM JJIsl HA4aJla aJIMUHUCTPATUBHON MPOIEAYpPhl (POpMUPOBAHUS
Y HaIMpaBJICHUSI MEKBEJOMCTBEHHOT'O 3allpOCa B OpraHbl U OPraHU3AINK, YYaCTBYIOIINE
B NPEAOCTABICHUN MYHUIMUNAIBHOW YCIYTH, SBJISETCA PETUCTPALMS 3asABJICHUS H
KOMILIEKTa JIOKYMEHTOB 3asiBUTEIIS u HETPE/ICTaBICHUE 3asiBUTEIIEM
(mpencraBUTeNeM 3asBUTENS) 1O COOCTBEHHOW MHUITMATHUBE JOKYMEHTOB, KOTOPHIE
SBJISIIOTCSI HEOOXOAUMBIMU JIJISI TIPEIOCTABICHUSI MYHUITUTIAIbHON YCIIYTH M HAXOJSATCS
B PACTOPSHKEHUHM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAaMOYIPABJICHUS U
WHBIX OpraHu3alui, y4acTBYIOUIUX B MIPEJOCTABICHUN MYHUITUTIAIbHON YCITYTH.


consultantplus://offline/ref=0CF25E8582F6DACA49398055ACE58F9D450AB76EDBF0BD11F2B3906AEF06BFF7AC88A6EA7A641184564B87FFBDD7FA908306CE057B413B29370516386Fn4L
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3.2.2. B cayyae ecnu 3asBUTENEM (IIPEACTaBUTENIEM 3asBUTENS) MPEACTaBICHbBI
0 COOCTBEHHON MHHMIIMATHUBE JOKYMEHTHI, yKa3aHHble B IyHKTe 2.7.1 moapasnena 2.7
pazmena 2 Hacroswlero  AJMHHHCTPAaTMBHOIO — PErjaMeHTa,  CIEeHHAIUCT
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 32 paCCMOTPEHHE JOKYMEHTOB, IIEPEXOIUT
K HCIOJHEHHUIO CIEAYIONIeH aJAMUHUCTPATUBHOW mpouenypsl (moapazaen 3.3
HACTOSAILIETO pa3fena).

3.2.3. B ciyuae eciu 3asiBUTENEM (MPEICTaBUTEIEM 3asiBUTENS1) IO COOCTBEHHOM
VHHUIMATUBE HE MPEJCTABJIEHBl YKa3aHHbIE B IMyHKTE 2.7.1 moapasaena 2.7 pasaena 2
HACTOAIIET0 AJIMUHUCTPATUBHOIO PEINIAMEHTA JIOKYMEHTBI, CIECHHAINACT OpPraHa,
MPEIOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTy, OTBETCTBEHHBIM 3a (QopMUpOBaHUE U
HaIpaBJeHUE MEXBEJOMCTBEHHOTO 3ampoca, uin padbotHuk M®II, oTBeTcTBEeHHBIH 32
dbopMHpoBaHUE U HAIpaBICHUE MEXBEIOMCTBEHHOTO 3allpoca, MPUHUMAET PEIICHUE O
(OpMHUPOBAHNY U HANPABICHUH MEXBEJOMCTBEHHOT'O 3apoca.

3.2.4. MexBeJOMCTBEHHBIN 3ampoc (opmupyercs U Hampasisiercs B (opMme
AIEKTPOHHOIO  JOKYMEHTa, MOJMNUCAHHOTO  YCWJIEHHOW  KBaTu(UIMPOBAHHOMN
AJIIEKTPOHHOM MOJIUCHI0, MO KaHajaM CHCTEMbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoneucTBus. IIpu OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTH (POPMUPOBAHUS U
HaIlpaBJIEHUs] MEXBEJOMCTBEHHOTO 3ampoca B (OpMe 3JEKTPOHHOTO JIOKYMEHTa IO
KaHaJlaM CUCTEMBI MEXBEJIOMCTBEHHOT O AIIEKTPOHHOTO B3aUMOJICHCTBUS
MEXBEJOMCTBEHHBII 3alpoCc HAMpaBiiAeTCs Ha OyMa)XHOM HOCHUTEINE MO Mo4Te JIMOO M0
(dakcy ¢ OJHOBPEMEHHBIM €0 HAIPABJICHUEM I10 MOYTE UM KyphEePCKOU JOCTABKOM.

3.2.5. CpoK MOArOTOBKM MEXBEJOMCTBEHHOI'O 3alpoca CIELUAIUCTOM Oprasa,
IPEIOCTABIISAIONIEI0 MYHHUIMIIAJBHYIO YCIYT'y, OTBETCTBEHHBIN 3a (hOpMHUpPOBAHHME U
HaIpaBJIeHUE MEXBEJOMCTBEHHOTO 3ampoca, Wik padboTHUKOM M®ILI, 0TBETCTBEHHBIM
3a (GOpMUPOBaHHWE M HANpPABIEHUE MEKBEJOMCTBEHHOIO 3amlpoca, HE MOXKET
MPEBBIIATH 3 paGouux nHS.

3.2.5. Cpok MOATOTOBKM U HAIPaBJICHUS OTBETa Ha MEXXBEIOMCTBEHHBIN 3ampoOC
O TMpEeAOCTaBICHUH  JOKYMEHTOB M  HHQOpMauuMd  JUisl  MPEJOCTABICHHS
rOCyAapCTBEHHOW YCIYTU C UCIOJb30BAHUEM MEXBEJOMCTBEHHOTO MHPOPMALIMOHHOTO
B3aMMOJICUCTBUSL HE MOKET IMpPEBBbIIATh S pabdoyux JOHEH cO JHS MOCTYIJICHUS
MEXBEJOMCTBEHHOT'O 3aIIpOCa B OpraH WM OpraHu3aluio, MPEACTABISIOIUE TOKYMEHT
U (unu) umHOpMaAIUIO, €Clid MHBbIE CPOKH MOATOTOBKM M HAIpaBiCHUS OTBETAa Ha
MEXBEJJOMCTBEHHBII ~ 3alpoC  HE  YCTAaHOBJEHbI  (eAepalbHbBIMU  3aKOHAMH,
dbenepalbHBIMA HOPMATUBHBIMHU MPAaBOBBIMU aKTaMHU W MPUHSATHIMU B COOTBETCTBHUH C
HUMHU 00JIACTHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTAMHU.

3.2.6. MakcuMallbHBI CpPOK BBITIOJIHEHUS AJMUHUCTPATHBHOW MPOIICAYPHI
cocTaBisieT 3 paboyumii IeHb.

3.3. PaccmoTpeHue JOKYMEHTOB
3.3.1. OcHOoBaHueM I Hayana aJMUHUCTPATUBHOW MPOUEAYPHI PACCMOTPEHUS

JAOKYMCHTOB ABJIACTCA PETUCTpalivsd 3adBJICHUA U KOMILICKTA JOKYMCHTOB 3asdBUTCIIA, A
TAKKC TIIOCTYINICHHC OTBCTOB Ha MCKBCIOMCTBCHHBLIC 3aIllpOChI (B ciIydac cCCJlIk



18

OpraHoM, MPEJOCTABISIIONIMM  MYHUIUIAJIBHYIO  yClIyry, ObUla  yCTaHOBJIEHA
HEO0OXOJMMOCTD B TAKUX 3aIPOCaAX).

3.3.2. Coeumanuct oOpraHa, MpPEJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
OTBETCTBEHHBIN 3a PACCMOTPEHHE JOKYMEHTOB, BBISBIIICT HAJIMYHUE WM OTCYTCTBHE
OCHOBAHMM IJI1 OTKa3a B MPEAOCTABICHUH 3aABUTENIO (MPEICTABUTEIIO 3asBHUTEIS)
MYHULANAIBHON YCIIYTH, IPEAYCMOTPEHHBIX ITOApPA3aeiaoM 2.9 pasnena 2 HaCTOSALIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3. 1lpm OTCYyTCTBUM OCHOBAaHMM JUIsI OTKa3a B NPEAOCTABICHUU
MYHUIUIIAUIBHON YCIIYTH, IPEIYyCMOTPEHHBIX MyHKTOM 2.9.1 noapaszaena 2.9 paznena 2
HACTOSIIIETO AJMUHUCTPATUBHOTO periiaMeHrTa, CIEIUATUCT oprasa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, OTBETCTBEHHBIM 3a paccMOTpEeHUE
JIOKYMEHTOB, OCYIIIECTBIISAET MOATOTOBKY:

1) mpoekTa pemieHHs O TMNPUHITHM TpaKJaHWHA HA YYeT B KauecTBe
HY>KJAIOIIEToCsl B JKUJIOM MOMEUIEHHH 1o ¢opMe corjacHo npuioxeHuto Ne 2 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) mOpoeKkTa YBEAOMJIEHUS O MPUHATUM TpaXJaHHMHA HA Y4YE€T B KadyecTBe
HYXKJAIOIIETOCs] B JKWJIOM TMOMenieHnn 1o (opme corimacHo mpuiioxkeHuio No 3
K HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3.4. Ilpu HamMuuy OCHOBAHMM IS OTKAa3a B MPEIOCTABICHUN MYHULIANIAIBHOU
YCIyTH, MPEIyCMOTPEHHBIX MyHKTOM 2.9.1 mompasgena 2.9 paszpena 2 HacTOSIIETO
AJIMAHHCTPAaTUBHOTO  PETJIAMEHTA,  CHELUUAJUCT  OpraHa, IMpeIOCTaBJISAIOLIEIO
MYHULUIAIBHYIO  YCIYry, OTBETCTBEHHBIM 32 pPAacCCMOTPEHHE  JIOKYMEHTOB,
OCYLIECTBIISIET OATOTOBKY:

1) mpoekTta pemieHust 00 OTKa3e B MPUHATUM TPAKJAHWHA HA YYET B KaueCTBE
HY>KJAIOIIErocsl B JKWJIOM IOMEUIeHHH Mo (opme corjacHo npuioxeHuto Ne 4
K HacTosIeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY;

2) mpoeKTa yBeJJOMJICHUS 00 OTKa3e B MPUHITHH TPaXKJTaHINHA HA YYET B KQUeCTBE
HY)X/IAIOIIErocsl B JKUAJIOM TIOMEHIEHUH Mo (opMe corjaacHo NpuiokeHuro Ne 5
K HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3.5. Crmenpaiuct oOprasa, NOPEeAOCTABISIIOMIET0 MYHULUINAIBHYIO YCIYTY,
OTBETCTBEHHBIM 3a pPACCMOTPEHUE JTOKYMEHTOB, NEPENAeT 3asBJICHUE U KOMILUIECKT
JIOKYMEHTOB, OTBETHI HA MEXBEOMCTBEHHBIE 3aMPOCHI, MPOEKTHI PEIICHUS O MPUHATUN
rpaKJaHUHA Ha y4YeT B KQUECTBE HYKJAIOLIETOCs B )KHJIOM MOMEIICHUH U YBEIOMJICHUS
O MPUHATUU TPaXXKJAHWHA HA YYET B KAUECTBE HYKJAIOUIETOCSd B JKUJIOM MOMEUIEHUU
WM pENIeHHs 00 OTKa3e B MPUHATUHU TPAKIAaHWHA HA YUYET B KQUE€CTBE HYXKJIAIOIIETOCS
B JKUAJIOM TIOMEIICHUH W YBEJAOMIICHUS 00 OTKa3e B MPUHSTHH TPaKJaHWHA HA YY€T B
KAueCTBE HYKIAIOIIErOCs B KWIOM IOMEIIEHUH PYKOBOAMTENIIO OpPraHa MECTHOTO
caMOyNpaBJICHUS JIJIs1 IPUHSITHUS PEIICHUS.

3.3.6. MakcumanbHbIil CpPOK BBINOJHEHHUS] AJIMUHUCTPATUBHON MPOUETYpPHI
cocTaBisieT 18 pabouux JTHEH.

3.4. IIpunsATHE pelIeHUs 0 NMPEIOCTABICHUHU JTUO0
00 OoTKa3e B NPeA0CTABJICHUHA MYHULIMIIAJIBLHOMU yCJIYTH



19

3.4.1. OcHoBaHueM [UIsI Hayaja AaJIMUHUCTPATUBHON MNpOLENYypbl NPUHATUSA
pelieHusi O MPEAOCTaBICHUHM MO0 00 OTKaze B MPENOCTABICHUH MYHHUIIUTAIbHON
YCIyI'M  SIBIIAETCS ~ TOJyYEHHE PYKOBOAMUTENIEM  OpraHa, MpeIOoCTaBJISIOLIErO
MyHULMOAIBHYIO ~ YCIOyry, OT  CHEHHAJIACTa  YHNOJHOMOYEHHOIO  OpraHa,
IPENOCTABISIONIET0 MYHULMIIAIBHYIO YCIYTy, OTBETCTBEHHOIO 3a pPACCMOTPEHUE
JIOKYMEHTOB TMPOEKTa pELIEHUs O NPHUHATUM TpakJaHWHA HA Yy4YeT B KayecTBe
HYKJIAIOIIETOCs. B JKUJIOM IMOMEIICHUH U YBEAOMJIEHHA O NPUHSATHU TpakJIaHWHA Ha
y4eT B KaueCTBE HYKJAIOUIETOCs B JKWJIOM TOMEUICHHHM WM TMPOEKTa PEIIeHUs 00
OTKa3e B MPHUHATHUM TPAKIAHMHA HA YYET B KA4ECTBE HYXKJAIOIIEroCsi B JKUIOM
NOMEILEHUHN U YBEIOMIIEHH 00 OTKa3e B NPUHATUHU I'PaXJAAHWHA HA Y4ET B KaueCTBE
HYKJAIOIIET0Cs B )KUJIOM IOMEILLEHUH.

3.4.2. Pe3ynbTaroM BBINIOJIHEHUS AJIMUHUCTPATUBHOM NpPOLEAYpPHl SBIAETCA
NOANKMCAHNE PYKOBOAMTEIIEM OPraHa, IpeIoCTaBIAIOIIEr0 MyHULIUIIAJBHYIO YCIYTY:

- pElIeHHs O MNPUHATUU TpaJaHWHA HA Y4YeT B KAuyeCTBE HYKJAIOLIETOCs B
XKUJIOM TOMEIICHUH U YBEAOMJIEHHA O MPUHATUU TPa)KAaHMHA HAa y4eT B KayecTBe
HY’KJIAIOIIETOCs B )KHJIOM TIOMEIICHUH;

- pemeHuss 00 OTKaze B MPUHATUM TpaXxIaHMHA HA YYET B KayecTBe
HY)KJIAIOIIETOCSI B KWJIOM TIOMEIIEHUH W YBEIOMJIEHHS 00 OTKa3e B MPUHATUU
IpaKJaHWHA HA YYET B KAUE€CTBE HYKIAIOLIETOCS B AKUJIOM [TOMEIICHUH.

3.4.5. MaxkcumanbHbBIl CpPOK BBINOJHEHHUS AJMUHUCTPATUBHOM INPOLETYPHI
cocTaBjisieT 3 pabouux JTHS.

3.5. YBenomiieHue 3asiBUTEJIAL O pe3yJibTaTe
NpeIoCTABJICHUS MYHUIMIIAJIbHOMN YCIYyTH

3.5.1. OcHOoBaHueM MJid Hayajna aJMUHHCTPATUBHOW MPOLEIYpPbl YBEIOMIIECHUS
3asiBUTENSL O PE3yJIbTaTe NPENOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH  SIBISIETCS
NOCTYIJIEHUE CHEIUAINCTY OpraHa, MNPeAOCTaBIAIONIEr0 MYHULMNAIBHYIO YCIYTY,
OTBETCTBEHHOMY 32 PAacCCMOTPEHHE JTIOKYMEHTOB, OT PYKOBOAMTENS OpraHa MECTHOTO
CaMOYIIPABJICHUSI PpELICHUA O TMPUHATUM TpaXkJaHMHA Ha Y4YyeT B KadyecTBE
HY’KJIAIOIIETOCS B KUJIOM MOMEIIEHUH U YBEIOMJIEHUS O MPUHATHH 3asiBUTENS HA y4eT
B KQUE€CTBE HYK/IAIOILIETOCs B KUJIOM NOMEIIEHUH WIH PEIIeHUs 00 0TKa3e B MPUHATUN
3asiBUTENS HA y4YET B KAaUE€CTBE HYXKIAIOLIErocs B >KMJIOM MOMEIICHUH U YBEJIOMIICHUS
00 OTKa3e B MPUHATHH TPaKJAaHWHA HA y4eT B KAa4ECTBE HYXKIAIOMIEroCS B >KHIIOM
MIOMEIICHUH.

3.5.2. Coemmanuct oprasa, MOPEJOCTABISIIONIETO0 MYHHMIMNAIBHYIO YCIYTY,
OTBETCTBEHHBIN 32 pACCMOTPEHUE TOKYMEHTOB:

1) npu JuYHOM OOpalleHuu 3asBUTENs (MPEACTABUTEIS 3asABUTENS) 34
MPEIOCTaBICHUEM MYHHUIIMTAIBHOW YCIYTHd WJIA TPU HAMPABICHUM UM 3asBJICHHS U
MpUjIaraéMbIX K HEMy JOKYMEHTOB I10 MIOYTE B YIIOJHOMOYEHHBIN OpraH:

- peructpupyer MHGOPMALMIO O pe3yJbTaTe MPEeAOCTaBICHUS MYHHUIIMIAIbHON
yciyrd (MpUHSTHE TpaXkJIaHWHA Ha Y4YeT B KadyeCTBE HYKJAIOIIETOoCs B KUJIOM
MOMEIICHUH WM OTKa3 B MPUHATUHU IPaK/IaHWHA HA yYeT B KaUeCTBE HY>KJAIOIIErocs B
KUJIOM TOMEIICHUH) B JKypHaJIE PETMCTpalliy PEUIeHU O MPUHATUM TpaKAaHWHA Ha
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y4eT B KAyeCTBE HYXKJAIOIIErocs B >KWJIOM TMoOMelleHud (00 OTKa3ze B MPUHATHE
rpakIlaHMHA Ha YYeT B KA4eCTBE HYKJIAIOIIETOCS B )KHIJIOM TTOMEIICHUN);

- YBEAOMJISIET 3asBHUTENS (MPEACTABUTENS 3asABHUTENA) B OYHOW WIM 3a0YHOU
dbopMe o pe3ynbTaTe MPeAOCTaBICHHSI MyHUIIUIAIBHON YCIYTH;

2) TpH JUYHOM OOpamieHWW 3asBUTENS (TMPEACTABUTENS 3asBHTENS) 3a
IIPEAOCTaBIECHNEM MYHULMITAIIBHON yCiayru B MOLI;

- peructpupyetr uH(poOpMalMio O pe3yiabTaTe MPEAOCTaBICHHUS MYHUILIUINAIHLHON
yciyrd (NMPUHSATHE TpaXJIaHMHA HAa Y4Ye€T B KAueCTBE HYXKIAIOIIETOCS B KUJIOM
MOMEIIEHUH WM OTKA3 B MIPUHATHH IPAXKIAHUHA HA yYET B KAUECTBE HYKIAKOLIETOCS B
YKUJIOM TIOMEIICHUH) B JKypHAJIe PETUCTpaIliy PEHICHU O MPUHATUM TpakJaHWHA Ha
y4e€T B KAyeCTBE HYXKJAIOUIIETOCS B >KUJIOM TNOMelleHud (00 OTKa3ze B MPUHATHE
rpakJaHUHA Ha YYET B KaUeCTBE HY)K/IAIOIIETOCS B KUJIOM ITOMEIICHUN);

- HalpaBIIIeT YBEIOMJICHME O NPUHSATAM 3asBUTENII HA YYET B KauyeCTBE
HYXKJIAIOIIETOCS B JKWJIOM TIOMEIEHUU WM YBEIOMJICHHE 00 OTKa3e B MPUHSATUU
3asBUTENA HA YUYET B Ka4eCTBE HYXIAIOLIErOocs B KWIOM mnomenieHnu B ML, ecnu
WHOH CIIOCO0 MOJTyYeHUs He yKa3aH 3asBUTeIeM (TIPEACTaBUTEIIEM 3asBUTEIIA);

3) mpu MOCTYIUIGHUH OT 3asiBUTENS (NMPEICTABHUTENS 3asBUTENS) 3asBICHHS O
NPUHATUM 3asBUTENS HA Y4YeT B KAueCTBE HYXKJIAIOIIETOCs B JKUJIOM TMOMEIICHUU U
IpPWIAraéMbIX K HEMY JIOKYMEHTOB C  HCHOJb30BAHMEM  HWH(OPMAIMOHHO-
TEXHOJIOTUYECKOM M KOMMYHHMKAIIMOHHOW WHQPACTPYKTYyphl, B TOM uucie EmxuHoro
noprtana u (wi) PernoHanpHOro moprasna, OCyIIECTBIISIET HEOOXOIUMbIE JEHCTBUSA 110
peructpanuu UHPOpPMAIMM W YBEAOMJICHHS O pe3yJbTaTe MPeIoCTaBICHUS
MYHULIUNAIBHON B COOTBETCTBHUHU C MOJIPa3AesioM 3.7 HACTOSIIEro pa3aena.

3.5.3. MakcumallbHbIi CpPOK BBITIOJIHEHUS AJMUHUCTPATHUBHON MPOIIEAYpPHI
cocTaBisieT 3 pabo4yux AHS CO JTHS MPUHSTHS PEIICHUS O MPUHATUM 3asIBUTENSI HA YUET
B KaueCTBE HYKJAIOIIETOCS B JKUAJIOM IOMENIEHUU WM 00 OTKa3e B MPUHATUHU
3asBUTEJISI HA YUET B KAYECTBE HYKJAIOIIETOCs B )KHJIOM IMOMEIICHUH.

3.6. Peructpanusi NpuHATOr0 HA y4YeT 3asiBUTEJIAA B KauecTBe
HYK/1AI011erocs B }KMJI0M NOMellleHMH U ()OpMHPOBaHUE YUETHOIO JeJia
3asiBUTENS

3.6.1. OcHoBanmeM [JIs1 Hayajia aJMUHUACTPATUBHON MPOIETyphl PETUCTPALUU
NPUHSATOTO HA y4YeT 3asBUTENS B KAUeCTBE HYKIAIOMIETOCS B YKUJIOM TIOMEIICHUH |
dopMHUpOBaHHS YYETHOTO JeJia 3asBHUTENS, SBISETCS TIOCTYIUICHHE CIEIHAIHCTY
OpraHa, MpeIOCTaBIISIFOIIEr0 MYHHUIIMIIAJIbHYIO YCIYTY, OTBETCTBEHHOMY 32 BEICHHE
ydeTa TpaXIaH B KadyeCTBE HYKIAIOIIUXCS B JKWIBIX ITOMEIIECHUSIX, PEIICHUS O
NPUHSATHH 3asIBUTENSI HA YUET B Ka4eCTBE HYXKIAIOMIETOCS B KHIIJIOM ITOMEIICHHUU.

3.6.2. CreuuanucToM OpraHa, MPeIOCTABIAIONIET0 MYHHUIMMIAIBHYIO YCIYTY,
OTBETCTBCHHBIM 32 BEJCHHE YyYeTa TPaXJaH B Ka4eCTBE HYKIAIOMIUXCS B JKUIIBIX
MOMEIIEHUSAX, OCYIIECTBIISIETCS PErHCTpalis MPUHATOTO HA YYeT MAaJOUMYIIEro
rpaxnaHiHa B EJQMHOW KHUTE ydeTa TpakIaH, HYXKIAIONIMXCS B TPEAOCTABICHUH
KHUIBIX MMOMENIeHUI (naniee — ExquHas kHWra ydera), a TakKe PErHCTpalvs B KHUTAX
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ydyeTa TpaXkIaH, HYXKIJAOIMXCSI B TMPEIOCTABICHUM B KUJIbIX IOMEIICHUH,
OJIHOBPEMEHHO BKJIFOYEHHBIX B OTJ/ICJIbHBIC CIIUCKU CIEAYIOLIUX TPaXK/IaH:

1) Mamoumymiue rpaxjaaHe, NpPU3HAHHBICE IO YCTAHOBJICHHBIM KHJIMIIHBIM
kogekcom Poccuiickorn  @epepanuu  OCHOBAHMAM — HYKJAIOUIMMHCS B KWJIBIX
MOMEIIEHUSIX, TPEJOCTABIISIEMBIX IO I0TOBOPaM COIIUATBLHOTO HaliMa;

2) wWHBIC OIpeAelieHHbIe (eaepaibHBIM 3aKOHOM KAaTeTOpUHM TPaXKIaH,
MPU3HAHHBIE 10 YCTAaHOBJIEHHBIM JKmmimnabiM Kogekcom Poccuiickont denepanuu u
() QemepanbHbIM  3aKOHOM, Yyka3zoMm IlIpesmmenta Poccwuiickoit ®Denepamnmn
OCHOBAHHUSAM HYXKJAOIMUMUCA B JKWJIBIX ITOMELICHUSX, MPEAOCTABISEMBIX IO
JIOTOBOpaM COLHUAJIBHOTO HAlMa;

3) uHbIE OMpe/eieHHbIe 00JIACTHBIM 3aKOHOM KaTeTOpHH TpaklaH, MPU3HAHHbBIC
no ycraHoBleHHbIM JKwiuimHbIM KojekcoM Poccuiickoit ®enepanmu U (UIn)
OOJaCTHBIM 3aKOHOM OCHOBAHHUSIM HYXIAIOMIMMHUCS B JKUAJBIX I[OMEHICHUSX,
MPEAOCTABISEMBIX IO IOTOBOPAM COIIMAIBHOTO HaliMa;

4) rpaxaaHe, KOTOPbIM B COOTBeTCTBUU C JKuiuiHbIM KojaekcoM Poccuiickoi
®denepanuu KWIbIE IOMEIIEHUS IO JOTOBOPAM COLMAIBHOTO HaliMa MPea0CTaBIISIOTCS
BHE OYepe/Iu.

3.6.3. CrmenumanncToM opraHa, MPeIOCTABIAIONICTO MYHHUIUMAIBHYIO YCIYTY,
OTBETCTBEHHBIM 32 BEJICHHE YyYeTa TPaXXJaH B KAueCTBE HYKIAIOUIUXCS B KUIBIX
MOMEIIEHUSIX, HA KaXJO0TO MPUHATOTO Ha Y4ET 3asiBUTENS (GOPMUPYETCS YUETHOE JIETIO,
B KOTOPOM COJZIEpXAaTCAd BCE MPEICTABICHHbIE B COOTBETCTBUHM C ITIyHKTOM 2.6.1
noapaznaena 2.6 u nyHkrom 2.7.1 mnogpaznena 2.7 pasmena 2 HACTOSAILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA TIOKYMEHTHI.

YuyeTHOMYy Jeny MpHUCBAaMBAETCS HOMEp, COOTBETCTBYIOUIUN MOPSAIKOBOMY
HoMepy B KHure yuera.

MaxkcuMabHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHl HE JIOJDKEH
npeBblimaTh 30 MUHYT Ha OJTHO JEJIO 3asBUTEIIS.

3.7. llopsaaok ocyecTBIeHUs AIMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOU (popMe, B TOM YHCJIE C UCI0JIb30BaHueM (eaepaibHOU
rocy1apcTBeHHOM

uHopMaunoHHOM cucTemMbl « ENMHBIN MOPTAJ rOCyAapCTBEHHbBIX U
MYHUIMIAJIBHBIX YCAYT (PyHKIMIT)», pETrMOHAJBHON IOCYAAPCTBEHHOM
nHpopMannoHHoi cuctemsl «IlopTan rocygapcTrBeHHbIX 1 MyHUIIUIIATbHBIX

yeayr (pynkuuit) CMoJs1eHCKOH 00J1acTID)

3.7.1. Tlpu mpenocTaBlIeHUH MYHUIMNAIBHON YCIYrH B AJIEKTPOHHOU (hopme
NIOCPEJCTBOM PernonaibHOro nopraina OCYLIECTBJISIOTCS clenyromue
aJMUHHUCTPATUBHbBIC JEHCTBUSA:

1) mnonmyudenue wuHPOpMAMM O TOPSAAKE © CPOKAaxX MPEIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

2) (hopMHUpOBaHUE 3aMpoca O MPEAOCTABICHUA MYHULIUIIAILHON YCIyTH;

3) mpueM U perucTpaunus B opraHe, IpeIoCTaBsoNEM MYHULIUNATBHYIO YCIIYTY,
3anpoca, He00OX0UMOTO JIs IPEAOCTABIIEHN MYHULIUIIAILHON YCITyTH;
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4) nonyyeHue pe3ysibTara MpeA0CTaBlIeHUs MyHULIUNIATbHON YCITyTH;

D) NOJIy4deHHE CBEJCHHMM O XOJ€ BBIIOJHEHHS 3ampoca O MPeAoCTaBICHUN
MYHULANIAIBHOW YCITyTH;

6) ocyiiecTBIeHNE OIIEHKN KayecTBa MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH;

7) nocynebHoe (BHecynaeOHOE) oOOXalOBaHWE pEHICHUH W JICUCTBUI
(Oe3meiicTBuUs),  TPHUHATBIX  (OCYIIECTBISIEMBIX) B XOJI€  MPEIOCTABICHHS
MYHULUOAIBHOW YCIYyTH JNOHKHOCTHBIMHU JIMIAMH, MYHULHUIAJIBHBIMU CITYKallUMU
YIOJHOMOYEHHOT'O OpraHa.

3.7.2. Tlpm mnpedocTaBiICHWH B YCTAaHOBJICHHOM TIOpsAKe HHPOPMAIUU
3asiBUTENSIM  (TIPEJCTAaBUTENSIM — 3asBUTENC) oOeclieueHrue JOoCTyna 3asBUTENeH
(npencraBuTenelt 3asBUTENCH) K CBEACHUSM O MYHUIMIAIBLHOM yCIIyre, B TOM YHCIE
oOecrieueHue noctyna K ¢Gopme 3asBiICHUS U OOecleyeHue JIOoCTyma K Hed s
KOIIMPOBaHUS W 3allOJHEHUS B DJIEKTPOHHOM BHUJE, OCYIIECTBIIIOTCS IIyTEM
pa3MEIIEHNs CBEICHUH O TOCYJapCTBEHHOM YCIyre B pErHOHAIIBHOM IOCYIapCTBEHHON
uH(pOpMaMOHHOW cucteMe «PeecTp rocyAapCTBEHHBIX M MYHULMIIAIBHBIX YCIYyT
(bynkuuit) CMmoneHCKOM o0JacTU» C MOCIAEAYIOUUM pPa3MEIICHUEM CBEJICHUM B
dbenepanpHOll rOocyAapcTBeHHOW uWHMOpMannoHHOW cucreme «EnuHbli mopTan
rOCYJapCTBEHHBIX W MYHUUMINAIBHBIX yciayr (QyHKOui)» ¢  pernoHaNIbHOU
rocynapctBeHHol  uHpopmanmoHHol cucteMe «lloptasi TOCYZapCTBEHHBIX W
MYHUIUOATBHBIX yCIyT (GyHKIMI) CMOJIEHCKON 00J1acTh.

[Tonoxenue o ¢eaepanbHOl TOCYIapCTBEHHOM WHOOPMAIMOHHONW CHCTEME
«Eaunblil mopTan rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT (QyHKLUN)», a TaKkke
TpeOOBaHUS K MOPSIKY pa3MEIlEeHUsl B HEMl CBEIEHUI O MYHUIMINAIbHBIX yCIyrax, a
TaK)K€ K T[IEPEYHI0 YKAa3aHHBIX CBEJICHUN ycTaHaBinuBaroTcs [IpaBHUTENBECTBOM
Pocculickon ®@enepanumu.

CrnenpanucTel  OpraHa,  NPEJOCTAaBISIOLIETO0  MYHHMIMIAIBHYIO  YCIYTY,
OTBETCTBEHHBIE 34 Pa3MEILEHUE CBEACHUI O MYHHLMIIAIBHON YCIYyre, OCYIIECTBIIIOT
pa3MeNIeHue CBEICHMM O MYyHULHNAIBHOW yciayre B PeecTpe B COOTBETCTBUM C
[Topsinkom ¢GopMHpOBaHUS M BEIEHUS PETHOHAIBHBIX HH(POPMALMOHHBIX CHUCTEM
«PeecTp rocygapCTBEHHBIX W MYHUUMNAIBHBIX yciayr (dyHkuuil) CMmoneHcKoM
obnactu» u «llopranm rocymapCTBEHHbIX M MYHUUUNAIBHBIX YCIYr ((yHKIIHIT)
CMoneHcKkoM  00ylacTW»,  YTBEPXKIECHHBIM  pAcCHOpsDKEHHEM  AJMUHUCTpaluu
Cmonenckoit odnactu ot 26.04.2010 Ne 499-p/agm.

3.7.3. CpneuuanucTsl OpraHa, MNPEJOCTABISIIONIETO0 MYHULUIIAIBHYIO YCIYTY,
OTBETCTBEHHBIE 3a pa3MEIIEHWE CBEAECHUH O MYHUUUIAIBHOW YyCIIyre, HECyT
OTBETCTBEHHOCTh 3a IOJIHOTY U JTOCTOBEPHOCTH CBEJEHUN O MYHULIMIIAJIBHOM YCIyTE,
pa3MmeniaeMbix B Peectpe, a Taxke 3a coOII0IeHUE MOPsIIKA U CPOKOB UX Pa3MEIICHHUS.

PykoBoguTens opraHa, NpeNOCTaBISIOMIEr0 MYHULUIIAIBHYIO YCIYry, H
YIOJHOMOYEHHBIE JIMIA OPraHa, MPEeAOCTaBIIONIET0 MYHHIMIAIBHYIO YCIYTY,
OTBETCTBEHHBIE 3a pa3MEIIEHWE CBEAEHUH O MYHUUUIAIBHOW YyCIIyre, HECyT
OTBETCTBEHHOCTh 3a MOJIHOTY U JOCTOBEPHOCTh CBEJACHHI O MYHULMIAIBLHON YCIyTE,
pa3menaeMbix B Peectpe, a Takke 3a COONIOICHHE MOPSAKA U CPOKOB UX pa3MELICHUS.

3.7.4. Ilpu mnopade 3asBUTENEM (MPEICTABUTEIEM 3asBUTEIISI), HMEIOIIUM
NOATBEPKIECHHYI0  y4YeTHYIO  3amuch B (eaepaibHOM  rocynapCTBEHHOMN
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uHpopMalmoHHON cucreMe «Eaunas cucrema uaeHTH(UKALMM U ayTEHTU(PUKAILUU B
UHPPaACTPYKTYpE, o0ecreynBaroIIei UH(GOPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBHE WH(OPMALIMOHHBIX CHCTEM, HCIOIb3YEMbIX [JISl MPEAOCTaBICHHUS
TOCY/IapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYr B 3JEKTPOHHON Qopme» Ha Ennnom
noptane u (wim) PermoHasbHOM TOpTajne, 3ampoca B 3JIEKTPOHHOW (opme,
HEOOXOMMOT0 JJIs MPEAOCTaBICHHUS MyHUIIUNAIBHON yCIyrd, GakToM ImpreMa Takoro
3ampoca sBJIAETCS NOCTYIJIEHUE B OpraH, MPEA0CTaBIAIONINI MyHUIIMTAIBHYIO YCIyTY,
C TOMOINBIO BEIOMCTBEHHOW aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHUCTEMBI
3asBJICHUS, YKA3aHHOTO B mojpasnaene 2.6 paszaena 2 HaCTOAUIEro AJMUHUCTPATUBHOIO
periaMeHTa, B 2JIEKTPOHHOM (opMe.

®opMHpPOBaHUE 3aIIPOCca 3asBUTEIIEM OCYILIECTBIISETCS IOCPEACTBOM 3aIOIHEHUS
3JIEKTPOHHOM (opMbI 3anpoca Ha EnquHom noprane u (mnn) PernonansHoM nopranie 6e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MoAauu 3arpoca B Kakoi-1100 UHOHM GopMe.

PopMaTHO-JIOTHYECKast IIpOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBIISIETCS. aBTOMATUYECKH TOCIIE 3aIllOJIHEHMS 3asBUTEIEM KaKJIOr0 M3 IOJeH
ANEKTPOHHON (opMbl 3asiBieHUs. [Ipy BBISBIIEHHH HEKOPPEKTHO 3aMOJHEHHOIO IMOJIS
AIEKTPOHHOM (HOPMBI 3asIBJICHUS 3asIBUTENb YBEIOMJIISIETCS O XapaKTepEe BbISBICHHON
OIMOKH W TIOPAJKE €€ YCTPAaHEHUsS MOCPEACTBOM HH(POPMALMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

Ha Enunom mnoprane u (wnm) PernonHanbHOM mopTaie pa3MeIIaroTcss 00pasiibl
3aIl0JIHEHUS AJIEKTPOHHOM (POPMBI 3ampoca.

[Tpu popmupoBaHUY 3asBICHUS 3aBUTEb MOXKET OCYLIECTBUTD:

- KOIIMPOBAHUE U COXPaHEHUE 3aIIpoca;

- IeyaTh Ha OyMa)KHOM HOCHUTEJIE KOTIUHU AJIEKTPOHHON (hOpMBI 3ampoca;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (POpMy 3ampoca 3HAYCHHH B
1000 MOMEHT MO JKEJIaHUIO 3asBUTENS, B TOM YHUCJE MPU BO3ZHUKHOBEHHU OIIMOOK
BBOJIa U BO3BpATE JIJIsl MIOBTOPHOT'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

- BO3BpAT Ha 1000 M3 3TANOB 3aMOJHEHMS 3JEKTPOHHOM (OopMBI 3ampoca 0e3
NOTEepU paHee BBEIECHHON MH(POPMALINH;

- noxyyeHue gocryna Ha EguHom moptainie u (unm) PernonanbHOM mopTane K
paHee MOJAHHBIM 3asiBUTENIEM (MPEACTaBUTEIEM 3asiBUTENs) 3alpocamM B TEUEHUE HE
MEHEE 3 MecsLeB.

3.7.5. Ilpu mocTyIuIeHNH 3asBIICHUS O MIPUHITHH HA yYeT TpakJaHNHA B KAUeCTBE
HYXKJAIOIIEToCsl B JKAJIOM TIOMEUICHMM U JOKYMEHTOB (00pa3oB JOKYMEHTOB),
IIPEICTABIICHHBIX 3asBUTENIEM (IIPEACTABUTENIEM 3asBHUTEINA) IOCPEACTBOM EnnMHOrO
noprana u (unu) PermonanbHOro moprana, CHEHHAIUCT OpraHa, MpPeJOCTABIISIIOLIETO
MYHULUNAIBHYIO YCIIYT'Y, OTBETCTBEHHBI 3a IMPUEM W PETMCTPALUIO JOKYMEHTOB, B
CpoK He mo3aHee 1 pabouero AHA ¢ MOMEHTa MOCTYIUICHUS 3asiBJICHUS O MPUHITUU Ha
y4eT rpakJJaHWHA B KAY€CTBE HYXJAIOLIErocs B )KUJIOM IIOMEILEHNUN U JOKYMEHTOB:

1) npuHMMaeT 3asBICHHE W JOKYMEHTHI, MOCTYIHUBIIUE OT 3asBUTEIS
(mpencraBuTens 3asBuTeNs1) TocpenctBoM EnuHoro moprana u (wnm) PernonambHOrO
noprana, M HampapisieT 3asBUTEN0  (MPEICTABUTENIO 3asIBUTENS) YBEIOMIICHHE O
MOJIYYeHUH YIOJHOMOYEHHBIM OpPraHOM 3asiBJICHUS O MPUHATUU Ha y4YeT rpakJlaHuHa B
KaueCTBE HYK/IAIOIIETroCs B dKUJIOM [TOMEIICHUH;
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2) pEerucTpupyeT 3asBJICHHE O NPUHATHM Ha Y4YeT TPaKIaHWHA B KA4eCTBE
HY)KJIAIOIIETOCS B JKAJIOM TIOMEIICHWM W JTOKyMEHTHI (00pa3bl JOKYMEHTOB),
MPEJCTABIICHHbIC 3asgBUTEIEM (IIPEICTABUTEIIEM 3asIBUTEIISI), U HAMPABIISCT 3asIBUTEIIO
YBEJIOMJICHUE O PETUCTPAIIMU 3asBJICHUSI O MPUHATUM HA YUYET rpakJaHWHA B KaueCTBE
HY>K/IAI0IIEroCs B )KUJIOM TOMEIIEHUH;

3) mepeacT COOTBETCTBYIOINICE 3asBICHHE W JOKYMEHTHI (00pa3bl JOKYMEHTOB),
MpEACTaBIICHHbIC 3asiBUTENEM (TIPEeACTaBUTENIEM 3asiBUTENS), CHEUUAINUCTY OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, OTBETCTBEHHOMY 3a pPacCMOTPEHHE
JIOKYMEHTOB.

3.7.6.  JlanmpHeliue  aJIMUHHUCTPATUBHBIE  MPOIEAYpPhl U JCHCTBUSA
OCYUIIECTBJISIOTCS B MOPSAKE, IPETyCMOTPEHHOM Tojpasenamu 3.2 — 3.6 HacTOSIIEro
pasnena.

3.7.7. Ilonyuyenue nadopmanuu o X0 pacCCMOTPEHUS 3asIBJICHUS U O pe3yJIbTaTe
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYTH OCYIIECTBIISIETCS B JIMYHOM KaOWHETE Ha
Enunom mnoprane u (unu) PermoHansbHOM mopTajie MOpH YCJIOBUU aBTOPHU3ALIMH.
3asBUTENb (MPEICTABUTEIb 3asBUTENSI) UMEET BO3MOKHOCTH MPOCMATPUBATH CTaTyC
AIIEKTPOHHOTO 3asBJICHUS, & TAaK:K€ MHPOPMAITUIO O NATbHEUIINX JEHCTBUSX B JIMUHOM
KaOWHeTe 10 COOCTBEHHON MHUIIMATURE B JII000E BpeMs.

[Ipy npenocTaBieHUM MYHUIUNAIBHOM YCIYTd B JJIEKTPOHHON  (opme
3asIBUTEITIO (TIPEICTABUTEIIO 3aABUTENS1) HAITPABIISIOTCS:

1) yBegomiieHHE O TMOJYYEHUU OPTaHOM, MPEAOCTABIAIONIMM MYHHUIIUNAIBHYIO
yCIIyTY, 3asBIICHUS] O MPHUHATUM HA YY€T TpaKJaHMHA B KAaueCTBE HYKIAIOIIUXCS B
YKUJIBIX TIOMEILICHUSIX;

2) yBEJOMJICHHE O PETUCTPALMK 3asBJICHHS O MPUHATHH HA y4eT rPaKJIaHUHA B
KaueCTBE HYKIAIOIINXCS B KUJBIX TOMEIICHHSIX;

3) yBeIOMJIEHHE O PE3YJbTaTe MPEIOCTABICHHS TOCYAaPCTBEHHOW YCIYTH.

3.7.8. Tlpu momade 3asiBICHUS O TPEIOCTABICHUM MYHMIIMIIAIBHON YCIyTH
3asBUTEIIb (MPEJICTABUTENL 3asBUTEIISI) MOXKET OILICHUTh KadyeCTBO MPEAOCTaBJICHUS
MYHULIMNAIBHON YCIYyTM B 3JIEKTPOHHOU (opme mocpeacTtBoM EnuHoro moprana u
(wnu) PerroHasibHOTO TIOpTAaa.

3.7.9. 3asBurens (IpeaCTaBUTENb 3asABUTENS) UMEET MPABO IMOAATh KAJIO0y Ha
pemienuss W jedctBus  (0e3A€iiCTBUME)  JOJDKHOCTHBIX — JIMIL, TOCYAapCTBEHHBIX
IPOKIAHCKUX CIIYXKalllUX OpraHa, MPeJOCTABISIONIEI0 MYHUIIMNAIBHYIO YCIYTY,
CIEIUAINCTOB  OpraHa,  MPEJOCTaBISIONIETO  MYHUIMMAIBHYIO  YCIyTY, C
UCIIOJIb30BAaHUEM  MH(POPMAIMOHHO-TEIICKOMMYHUKAITMOHHOW — cetn  «HTepHEeT»
MOCPEJICTBOM MopTaia (eaepaibHOW TOCYIapCTBEHHONW HH(POPMAIIMOHHON CHUCTEMBbI
nocyneoHoro (BHecyneOHoro) oOxkanoBanus (https://do.gosuslugi.ru/), Emnunoro
nopTtaia u (unn) PernonansHOrO nopTrana.

4. ®opMBbI KOHTPOJIA 32 NMPeI0CTABJICHHEM I0Cy1apCTBEHHOM yCIyTrH
4.1. Ilopsinok ocyuiecTBICHUS TEKYILIEr0 KOHTPOJIS 32 CO0JII0IeHNeM U

HCIHIOJITHEHHUEM OTBETCTBCHHBIMHU O’ KHOCTHBIMHU JINIIAMH MOJIOKEeHU M
HaCTOAIIECTO A}IMI/IHI/ICTpaTI/IBHOFO peEriiaMeéHTa 1 UHbIX HOPMAaTUBHBIX IIPABOBLIX
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AKTOB, yCTAHABJIMBAIOIINX TPeOOBAHUSA K NMPEIOCTABJICHHI0O MyHHUIIUNIATbHOM
yCJIyIH,
a TaK/Ke NPUHATHEM pPellleHN i 0TBETCTBEHHbIMH JIMIAMH

4.1.1. PykoBoauTeNnb OpraHa, MpeA0CTABISIONIET0 MyHUITUIIAILHYIO YCIYTY, WIH
YIOJHOMOYEHHbIE MM JIMLA OCYHIECTBIAIOT TEKYIIUH KOHTPOJIb 3a COOIIOJCHHEM
MOCJIE0BATEILHOCTH U CPOKOB JCHCTBUM M aJIMHHUCTPATUBHBIX MPOIEAYP B XOJI€
MPEAOCTaBICHUS MYHUITUTIAIbHON YCITYTH.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBIISIETCSI IyTEM MPOBEICHUSI PYKOBOJIUTEIEM
opraHa, IpeIOoCTaBISIONIEr0 MYHUIIMIAIbHYIO YCIYTY, WU YIOJIHOMOYEHHBIMU WM
JUIAMU  TIPOBEPOK  COOJIOJNEHUS U UCIOJIHEHUS  CIEUUAIUCTaMU  OpraHa,
MPEI0CTABIISIONIETO MYHUITUTATBHYIO YCIIyTY, MOJIOKEHU N HACTOSIIIIETO
AJMUHUCTPATUBHOTO pErJIaMeHTa, BBISBICHUS U YCTpPaHEHUS HApYyIICHWH TMpaB
3asiBUTENCH (TMpeacTaBUTeNel 3asBUTENCH), pacCMOTPEHHs, MOJTOTOBKHM OTBETOB Ha
oOpallieHust 3asiBUTEIICH.

4.2. HOpSII[OK U NEPUOAUYHOCTD OCYIHIECTBJICHUA IIJIAHOBLIX U
BHCIIJIAHOBLIX ITPOBEPOK MOJHOTHI M Ka4YeCTBa MPECAOCTABJICHUA
I'O(:yllapCTBeHHOﬁ YCiayru, B TOM YMCJI€ NOPAAOK H (l)OpMLI KOHTPOJIA 3a MOJIHOTOM
U KAaY€CTBOM NPEaOCTAaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIayru

4.2.1. TlpoBepkr MOTYT OBITh IUIAHOBBIMHU (OCYILIECTBJIATHCS HA OCHOBAaHUU
MOJIYTOJIOBBIX ~ WJM  TOJOBBIX IUIAaHOB  paOOThl  OpraHa, MPEJOCTABIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY) U BHETUTAHOBBIMU.

4.2.2. BHemnaHOBBIC MPOBEPKU MPOBOJATCA B Cliydae OOpallleHHs 3asBUTENS C
XKano0oil Ha nericTBus (0e31eCTBUE) U PEIICHMS, TPUHATHIE (OCYIIECTBISIEMBIE) B X0/1€
MPEAOCTaBICHNS MYHULIMNAIBHON YCIYTH AOJKHOCTHBIMU JIMIIAMU, MyHUIUITAJIbHBIMU
CIIy’KalllUMH OpraHa, MpeAoCTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY.

4.2.3. Il1aHOBBIM KOHTPOJb 3a TOJHOTOM M KA4eCTBOM NPEAOCTABIECHUS
rOCYAapCTBEHHOW YCIYTM OCYHIECTBISIETCS B XOJA€ MNPOBEAEHUS KOMIUIEKCHBIX U
TEMaTUYECKUX MPOBEPOK B COOTBETCTBUM C TrpaduMKOM TMPOBEIEHUS MPOBEPOK,
YTBEPKJIEHHBIM PYKOBOJUTEJIEM OpraHa, MpeAoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY.

4.2.4. Tlpu npoBepke MOTYT pacCMaTpUBATHCS BCE BOMPOCHI, CBA3AHHBIE C
MPEJOCTaBICHUEM MYHUIIMNAIBLHON YCIYyTU (KOMIUIEKCHBbIE MPOBEPKU), WM BOIPOCHI,
CBSI3aHHbBIC C MCIOJHEHUEM TOW WJIM MHOW aJMUHUCTPATUBHON MpPOLEIYyphbl B paMKax
MPEAOCTaBICHNS MYHHUIIUIIATBHON YCIYTH (TEMAaTHUYECKUE TPOBEPKH ).

4.2.5. PesynabTaThl TpOBEpKH OGOPMIAIOTCS B BHJIE CIPaBKHA, B KOTOPOU
OTMEYAIOTCsl BHISIBIICHHBIE HEJIOCTATKU U MIPEJIOAKEHUS 110 UX YCTPAHEHUIO.

4.2.6. ITo pe3ynbTaTaM MPOBEACHHBIX TPOBEPOK B CIy4Yae BBISIBICHUS HAPYLICHUM
MpaB 3asBUTEJECH OCYILECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBHHU C (PeiepaibHbIM 3aKOHOAATEILCTBOM.
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4.3. OTBETCTBEHHOCTh MYHUIIUIIAJIbHBIX CJIY;KaIllIMX OPraHa,
NMPEA0CTABJIAIIEr0 MyYHHIUNAIBHYI0 YCJIYTY, T0JKHOCTHBIX JIMI 32 PelIeHUs U
aercTBud (0e31elcTBUE), IPUHUMAaeMbIe (0CYyleCTBIsIeMbIe)

UMM B X0/Ie PeJ0CTABJIEHNSI MyHHIUNAIBHON yCJIYTH

4.3.1. Cneuuamuctbl oOpraHa, HOPEJOCTABISIONIET0 MYHHUIUMIIAIBHYIO YCIYTY,
HECYT MEPCOHAIBLHYIO OTBETCTBEHHOCTH 32 COOJIIOJICHUE CPOKOB U MOCIIEI0BATEIIBHOCTH
COBEpILICHUS aJMHHUCTPATHBHBIX JCUCTBUU. [lepcoHanbHAss  OTBETCTBEHHOCTH
CIEIUAIIMCTOB 3aKPEIUISICTCS B UX JOJDKHOCTHBIX perjaMeHTaX (MHCTPYKIIMSX ).

4.3.2. B ciyyae BBISIBIICHUA HaApyIICHWW BHUHOBHOE JIMIIO TPUBJIIECKACTCS K
OTBETCTBEHHOCTH B TIOPSI/IKE, YCTAHOBJICHHOM (elepalibHbIM 3aKOHOJIATeIbCTBOM U
00JIaCTHBIMA HOPMAaTUBHBIMHU ITPAaBOBBIMH aKTaAMH.

4.4. llonoxkeHus1, XapaKTepu3ywiue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJIA 32 MPeI0CTABJIeHHEM MYHHIIUIIAJIBbHOM YCJIYT'H, B TOM YHCJIe CO
CTOPOHBI
rPaxkaaH, uX 00beJMHEHUI U OPraHUu3aui

I'paxxnane, ux oObEIMHEHMS] U OpraHU3alM{ BIIpaBe MOJydaTh UH(OPMAIUIO O
MOPSAKE MPEAOCTABICHNUS] MyHULIUIIAIIBHOW YCIYTH, & TAKXKE HAIPAaBJIATH 3aMEUYaHUs U
IPEUIOKEHUsT 10  YJIY4YIICHUIO KayecTBa MW JOCTYNIHOCTH  IPENOCTABICHUSA
MYHULIUIIAIBHOUN YCIIYTH.

5. locyneOHbIi (BHeCy1e0OHbII) MOPSIAOK 00:KAT0BAHUSA
peleHni U aeiicTBuil (0e31eiiCTBUS) OPraHa, nmpeaoCcTaBISIIONIEro
MYHUIMIAJBHYIO YCJIYTY, 4 TAKKe J0JKHOCTHBIX JIMII, OpraHa,
NPeI0CTABIAIIIEr0 MYHHIUNAJIBHYIO YCJIYTY, MYHHIIMIAJBHBIX CJIYKAIUX

5.1. 3asButenb uMeeT MpaBO Ha OOXKaJOBaHWE NCUCTBUN (Oe3MeUCTBUS) U
pelieHnid, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABICHUS MYHUIIMIATHHOM
YCIYTH JTOJDKHOCTHBIMHU  JIMIIAMH, TPEJOCTABIISIONIETO MYHUIUNAIBHYIO YCIIYTY,
MYHUIUOAIBHBIMUA CIyKaluMu, paboTHuka MOL] B nocynebHOM (BHECyAeOHOM)
MOPSIKE.

5.2. IlpeameT nocyaebHoro (BHECY1e0HOTO) 00KaIOBaHUS 3asBUTENIEM PEIICHUMN
u JedctBuil (0e3MEMCTBUS) OpraHa, MPEIOCTABISIONIETO MYHHUIUTIATBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMI]a OpTaHa, MNPEIOCTAaBISAIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JHO0
MYHULIUNAIBHOTO CIY>KaIlero.

3asBUTEIH MOKET 0OPATUTHCS C KAIOOO B TOM YHCIIC B CASAYIOMMX CIydasx:

1) HapymieHus: cpoka PerucTpaly 3amnpoca o0 MpeI0CTABICHUN MYyHUIIUITAIBHON
YCIIYTH;

2) HapylIeHUs CpOKa MPEA0CTABICHUS TOCYIapCTBEHHOMN YCIyTH;

3) TpeboBaHuUsl y 3asBUTENS JOKYMEHTOB WM UH(POPMAIIUU JTUOO OCYIIECTBICHUS
JNEeUCTBUM, TMPEJCTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
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benepaibHBIMU HOPMATUBHBIMH TPABOBBIMU aKTaMH, OOJACTHBIMA HOPMATHUBHBIMU
IIPaBOBBIMH AKTaMU I IPEAOCTABICHNS] MyHULIUITAJIBHON YCITYTH;

4) oTkaza B NIpHEME JTOKYMEHTOB, MPEICTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
denepanbHBIMU HOPMATHUBHBIMUA MPABOBBIMU aKTaMH, OOJACTHBIMA HOPMATHBHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH, Y 3asSBUTEII;

5) oTka3a B NPeIOCTaBICHUM MYHHUIMNAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TPEIyCMOTpPEHbI (efepaabHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
UHBIMU (peiepaibHBIMI HOPMAaTUBHBIMU MPABOBBIMH aKTaMH, O0JACTHBIMHU 3aKOHAMU U
WHBIMU 00JaCTHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMHU;

6) 3arpeboBaHuUsl C 3asBUTENS MPHU MPEIOCTABICHUU MYHUIMIAIBLHON YCIyru
IaThl, HE MPETYCMOTPEHHOUN (denepaibHbIMA HOPMATUBHBIMU IPABOBBIMU aKTaMH,
00JIaCTHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMU;

7) oTKa3a oprasa, npeAoCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTy, JOHDKHOCTHOTO
JULA OpraHa, IPeJOCTABILIIONIETO TOCYIAapCTBEHHYIO YCIYry, B HCIPAaBIICHUU
JOMYUIEHHBIX MMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe MPEIOCTABICHUS
roCyJapCTBEHHOM yCIyTH JOKYMEHTax JUOO HapyIIEHUs] YCTAHOBJIEHHOTO CPOKA TaKUX
VCIIPABIICHU;

8) HapymieHuss CpoKa WJIM MOpsAKa BbIAAYM JOKYMEHTOB IO PE3yJIbTaTaM
NPEI0CTABIECHUS MyHULIMTIAIBHON YCIYTH;

9) npruoCTaHOBJIEHHSI IPEIOCTABICHUS MYHULIUITAIbHON YCIIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbl (efepajbHbIMU 3aKOHAMU U TNPUHATHIMU B
COOTBETCTBUM C HUMU HHBIMU (peiepaibHbIMH HOPMAaTUBHBIMHM IPABOBBIMU aKTAMH,
00J1aCTHBIMH 3aKOHAMH U UHBIMHU 00JIACTHBIMU HOPMATHUBHBIMU IIPABOBBIMU aKTaMH;

10) TpeGoBaHusi y 3asBUTENS MPU NPEJOCTABICHUH TOCYAAPCTBEHHOW YCIyTH
JOKYMEHTOB MJIM HMH(OpMalMH, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCh MPH MEPBOHAYAIBHOM OTKa3€ B NMPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS! MYHHUIIMIIAJIbHOW YCIIyTH, JTUOO B MPEAOCTaBICHUH MYHHUIUNAIbHOM
YCIYTH, 34 MCKJIIOUEHHEM CIIy4aeB, NMPETyCMOTPEHHBIX IMyYHKTOM 4 yactu | cratem 7
denepanbHOro 3axkoHa Ne 210-P3.

5.3. 3asBuUTENnb BIpaBe MOJATh Xajno0y B MUCBMEHHOM (opMe Ha OyMakKHOM
HOCHUTEJIe, B DJIEKTPOHHOW (opMe B oOpraH, MNPeIOCTAaBISIOUMN TOCYAapCTBEHHYIO
ycayry. JKamobwsl Ha pemieHuss u jAecTBust (0e31eicTBUE) PYKOBOAUTENS OpraHa,
MPEIOCTABIISAIONIEr0 MYHULIUITAIbHYIO YCIIYTY, TIOJA0TCS B BBILIECTOSAUIMN opraH (Ipu
ero Hauu4yuu) JUOO B Cilydae €ro OTCYTCTBUS PACCMAaTPHUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIUTEJIEM OpraHa, PeJOCTABIISIONIEr0 MyHULUIAIBHYIO YCIYTY.

5.4. Kanoba nHa pereHus u aecteus (6e3aeiicTBrE) oprana, MpeaoCTaBIISIONIETO
MYHULUOAIBHYIO  YCIYry, JOJDKHOCTHOIO JIML@ OpraHa, IpeJOCTABIISIIOLIETO
MYHULUOAIBHYIO YCIYry, MYHULHIIAJBHOTIO CIYXAallero, PYKOBOAMUTENS OpraHa,
IPEIOCTABIISAIONIEIO0 MYHULIUIIATIBHYIO YCIYTY, MOXKET OBITh HalpaBiieHa IO MOouTe, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEIIEKOMMYHUKAIMOHHON  cetn  «WHTepHETY,
MOCPEACTBOM mopTaja deaepaibHOl rocyIapCTBEHHOM WH(OPMAIIMOHHONW CHUCTEMBI
nocynedHoro (BHecyaeOHoro) oOxkanoBanus (https://do.gosuslugi.ru/), odunmansaoro
caiiTa oprasa, npeJoCTaBJISIOUIEr0o MyHUIIMNIAIBHYIO YCIyry, PernonanbHoro noprana,
a TaKXe MOKET OBITh MPUHSATA MIPU JIMYHOM MPUEME 3asiBUTETIS.
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5.5. Kanoba, moctynuBlias B OpraH, HPEeIOCTaBISIOMIUNA MYHULUNAIBHYIO
yCIIYTy, MO0 BBIMIECTOSIINI OpraH (Mpy €ro HajJu4yuu), MOJJICKUT PACCMOTPEHUIO B
TeueHue 15 pabouux AHEN co IHA €e perucTpanuy, a B ciiydyae 00KajJoBaHUS OTKa3a
opraHa, NpeJOoCTaBISIOIIET0 TOCYAApCTBEHHYIO YCIYry, B NpHUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCHPABJICHUM JONYIICHHBIX OINEYAaTOK M OLIMOOK WM B Ciydae
00KaJloBaHUSI HApYIICHHUS YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHHA — B TEUCHHUE O
paboyux JTHEN CO JIHA €€ PErHCTPaLUU.

5.6. JKayoba nomkHa coepKaTh:

1) HamMeHOBaHHME oOpraHa, MPEJOCTABIAIONIETO MYHHUIMIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISAIONIEr0 MYHUIUNAIBHYIO YCIYry, JHO0
MYHHUIIUNIATBHOTO CIYXKAIIEro, €ro pyKoBOJAWUTENS U (WJIM) pabOTHUKA, PEIICHUS U
nericTBus (0e3/1ecTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UM, OTYECTBO (IOCJIEIHEE — MPU HAJUYHMH), CBEICHHUS O MECTE
KUTEIHCTBA 3asBUTENS - (DU3UYECKOTO JiMIa JTMOO HAMMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKJEHUS 3agBUTEIA - IOPUAMYECKOTrO JUIA, a TAaKKe HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYWU) U TIOUYTOBBIA aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 OOXKayeMbIX PELICHUSIX U JIeUCTBUAX (Oe31eiicTBUM) OpraHa,
NPEIOCTABISIONIET0  MYHULMIAIBHYIO  yCIyTy, JODKHOCTHOIO —JIMIIA  Oprasa,
MPEIOCTABISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIUMIIATBHOTO CITYKAalllero;

4) noBoAbl, HA OCHOBAHMWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM U
nerictBueM (0Oe3neicTBEM) opraHa, MPEIOCTaBISIONIETO MYHUIUMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MNpeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTry, JH00
MYHHUITUTIATBHOTO CIIyXKaIlero. 3asBUTEIEM MOTYT OBITh MPEJCTaBIEHBI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIOIINE JOBOIBI 3aIBUTEIIS, JIMOO UX KOIIHUH.

5.7. Ilo pe3ynbTaram pacCMOTPEHUS Kal0Obl MPUHUMAETCS OJIHO U3 CIEAYIOIINUX
PELICHUM:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4HCIEe B (opMe OTMEHBI MPUHATOIO
pEIIeHMS, UCTIPABIICHUS TOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTATE
NPENIOCTaBIEHUsI TOCYAApPCTBEHHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CpPENICTB, B3MMAHUE KOTOPHIX HE NPEIyCMOTPEHO (eaepanbHbIMU
HOPMATHBHBIMH TIPABOBBIMH aKTaMH, OOJIACTHBIMH HOPMATHUBHBIMH IPAaBOBBIMHU
aKTaMU;

2) B YIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

5.8. He mo3gHee AHS, CIENYIONMIETO 3a AHEM MPUHSATHUS PELICHUS], 3asSBUTENIO B
MUCbMEHHOW (hOpME U TIO KEJIAHWIO 3aSBHUTEINS B AJICKTPOHHOU (opMe HampaBisIeTCs
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PAaCCMOTPEHHUS JKaJIOObI.

5.9. B ciywae mpu3HaHUS KaJIOOBI TMOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IMyHKTE 5.8 HACTOSIIEro pasfienia, Jaetrcs WHbopMarus
O JIEWCTBHSIX, OCYIIECTBISEMBIX OPraHOM, TMPEAOCTABISIONINM MYHUIIUTIATHHYIO
yCIIyTY, B ICJIIX HE3aMEJIMTEIIBHOTO YCTPAaHEHUS BBISBICHHBIX HAPYIICHHH TIPH
OKa3aHWW MYHUIIMOAIBHOM YCIYTH, a TaKKe MPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHbBIC
HEynoOCTBa M YyKa3blBaeTca HHGPOpMALMS O JAJbHEWIINX ACHCTBUSAX, KOTOpbIE
HEO0OXOAMMO COBEPIIUTD 3aIBUTEIIIO B LIEJISAX MOJYUYECHHS] MyHULIMTAIbHON YCIIYTH.
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5.10. B cnyuyae npu3HaHus *ano0bl HE MOAJIEKAIIEH YA0BIETBOPEHUIO B OTBETE
3aBUTENI0, YKa3aHHOM B  IIYHKTE€ 5.8  HaAcCTOSWIEro  pasjena,  JarTcs
apryMEHTUPOBAHHBIE PA3bSICHEHUS O TMPUYMHAX TMPUHITOTO PEIICHHS, a TaKKe
uHbOpMaIIUs 0 MOPSIKEe 00’KaTOBAHUS IPUHITOTO PEIICHUS.

5.11. B ciydae ycTaHOBJIEHUS B XOJ€ WM IO pe3yibTaTaM pPACCMOTPEHUS
XKaJ00bI MPU3HAKOB COCTaBa a/IMUHUCTPATUBHOTO MPAaBOHAPYIICHUS WU MPECTYIIICHUS
JOJKHOCTHOE JIMI0, pAaOOTHUK, HAJICIICHHbIE TTOJTHOMOYHUSMHU 110 PACCMOTPEHHIO KaJlo0
B COOTBeTCTBMM ¢ uacthio | cratem 11° ®emepamshoro 3axoma Ne 210-3,
HE3aMeJINTEIbHO HAIPABISIOT UMEIOIINECS MATEPUAIIBI B OPTraHbl TPOKYPaTypPHI.

5.12. 3agBuTenu BIOpaBe O00XKaloBaTh pEIICHUSA, TMPUHITHIE B  XOJE
MPEIOCTABICHUS MYHUIIUIAIBHOW YCIyTH, NEUCTBUS UM O€3/1eUCTBUE JOJKHOCTHBIX
JUIl HCTOJHUTEIBHOTO OpraHa, MPeJOCTaBISIONIEr0 MYHHIUIIAIBHYIO YCIYTy, B
Cy1eOHOM MOpSIJIKE.

5.13. Undopmanus, ykazaHHasi B HACTOSIIIEM pasjielie, MOMICKUT 003aTEIIbHOMY
pasmenieHuto Ha EnuHom moprtane u (win) PermonansHoM mnoptaie. JlemapraMeHT
o0OecreynBaeT pa3MElICHUE U aKTyaJnu3aliio CBEICHUN B COOTBETCTBYIOIIEM pa3jeiie
Peectpa.

[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY perilaMeHTy
NIPEAOCTABIICHUS AnMuHUCTpanuen
MYHHUIMNAIBEHOTO 00pa3oBaHus «I TIMHKOBCKUI
MYHHMIMITAIBHBINA OKpYI'» CMoneHckon
oOnactu MyHununainbHou yciyru «llpunstue
Ha y4deT I'PpaKJaH B Ka4eCTBE HYKIAIOIIUXCS B
JKUJIBIX TTOMEIICHUSX)

dopma

(HanMeHOBaHHE OpraHa, HPEAOCTABIISIOIIETO

MYHHIUIATBHYIO YCIYTY)
OT ,

((l)aMI/IJ'II/ISI, UMA, OTYCCTBO 3a$[BI/ITCJ'I$I)

(peKBI/BI/ITLI JOKYMEHTA, YAOCTOBEPSAIOLIETO J'H/I‘-IHOCTL)
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3ASIBJIEHUE
0 NPMHATHH HA YYeT rpaKIaHNHA B KaYeCTBe HYKIaIoerocs
B 'KHJIOM IOMeEIIeHHH

[Ipomy mpuHATE MEHA C CEMbEH W3 YEJIOBEK Ha yYE€T B KaudeCTBE
HYXKJAIOIUXCSI B KWIBIX  [OMEIICHUIX, MNPEAOCTABIAEMBIX 10 JOTOBOpaM
COIMAJILHOTO HaKlMa.

Ha pmary mnoamucanHusi HACTOSIIErO 3asiBJIICHUS HA y4e€Te T'PAXIaH B KAYECTBE
HYX A0 IIUXCS B JKWIBIX  [OMENIEHUSX, MPEIOCTABISIEMBIX II0 JIOTOBOpaM
COIIMAJIbHOTO HaliMa, S M 4JICHBl MOCH CEMbH HE COCTOMM.

CocraB ceMbHu:

cynpyr (cynpyra) :

((paMmnmst, IMs, OTYECTBO, aTa POKICHUS)

MMacCroOpTHLIC NaHHBIC!
(cepusi, HOMep HacnopTa, HANMEHOBAHUE OPraHa, BEIIABIIETO MAaCIIOPTa, JAaTa BBIIAYH, KO ITOJpa3Ie/ICHNS)

3aperucTpUpOBaH (Ha) Mo aapecy: ;
JETH:
1) ,

(crenenp poacTBa, GaMuiIKs, UMsI, OTIECTBO, JaTa POIKIACHHU)

(cBumeTeNnbCTBO 0  pOXImeHWM pebGeHka (macmopt MO0  WHOW JIOKYMEHT, YIOCTOBEPSIOIINM JMYHOCTD, - JUIS
pebeHka,

JIOCTUTTIIETo Bo3pacTa 14 ier) (BpLmaHO (BBITAH) (KeM, JAaTa BBIIAYH)
3apCruCTpUPOBAH IO aApPECy. ;

2) :

(cTemeHb poACTBa, GaMuIIUs, UM, OTIECTBO, aTa POKICHUS)

(cBumeTenbcTBO O  poAeHHMH pebeHka (macmopr JMOO0  HMHOW JIOKYMEHT, YJOCTOBEPSIOMIMHN JIMYHOCTD, - VIS
pebeHka,
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JIOCTHUTIIIEro Bo3pacTa 14 ier) (BeImaHo (BhIIaH) (KeM, JaTa BBIIAYM)
3apCruCTpUpPOBAH I1O aAPECY:

3)

(crenenp poacTBa, GaMUIHS, UM, OTIECTBO, AaTa POKIACHHUSA)

(cBumeTenmbcTBO O  poxnmeHHMH pebeHka (macmopr MO0 HWHOW JOKYMEHT, YAOCTOBEPSIOUIMHA JIMYHOCTB, - IS
pebeHka, JocTUruiero Bozpacta 14 juer)

(BeLaHO (BbIIAH) (KeM, JaTa BBIIAYN)
3apCTUCTPUPOBAH I10 aJIPECy:

KpOMe TOIrOo, CO MHOM IMPOXHUBAIOT MHBIC YJICHBI CCMbU:
1)

(creneHp poacTBa, GaMUIHS, UMsI, OTIECTBO, AaTa POXKICHHU)
MNacCImOpTHLIC JAHHBIC!

(CepI/IFI, HOMCD MacnopTa, HAUMCHOBAHUEC OpraHa, BbIJABHICTO ACIIOPTA,

Jlata BbIIAuM, KOJ MOIpa3/IeTICHUs)
3apEeruCcTPUPOBaH (Ha) MO aJpecy:
2)

(creneHp poacTBa, GaMUIHS, UMsI, OTIECTBO, AaTa POXKICHHU)
HaCHOpTHBIe JAHHBIC:

(CepI/Iﬂ, HOMCD MacnopTa, HAUMCHOBAHHUEC OpraHa, BbIAABIICTO ACIIOPTA,

Jlata BbIIAuM, KOJ MOIpa3/IeTICHUS)
3aperucTpUpoBaH (Ha) Mo aapecy: :

S u uneHbel MO€N CEMbH JOCTOBEPHOCTh W TOJHOTY HACTOSIIIUX CBEICHUI
noATBepxkAaeM. JlaeM coriiacue Ha MpPOBEACHUE B ClIydae HEOOXOJAMMOCTH MPOBEPKHU
nHpopMaluu, YyKa3aHHOW B HACTOSIIEM 3asBJICHHMM W TPUJIaraéMblXx K HEMY
JIOKYMEHTaX, a TakXKe CBO€ corjlacue Ha o0paboTky (cOop, cucTeMaTu3aIuio,
HAKOIUICHUE, XpaHCHUE, YTOUHCHUE, UCIOJb30BaHUE U TMepeflauy) NePCOHATBHBIX
JIAaHHBIX B COOTBETCTBHUU ¢ ®denepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNBHBIX JTAHHBIX).

S U WieHbl MOEH CEMbM MPEAYNPEXKACHBI, UTO B CIydac NPUHATHUS HAC HA y4ET
MBI OyZieM 00s13aHbI €KETOJHO B MEPUOJ] C IMIEPBOTO SHBAPS IO TIEPBOE Mas MMPOXOIUTh
MepeperucTpaIuo ydyeTa HYXIAIOIIMXCA B KUJBIX IOMEIIEHUSIX B Oprae,
MNPEAOCTABISIONIEM  MYHUIUIAIBbHYIO ycayry. S ©W  4jJeHbl MOE€H CeMbH
NPEAYNPEKICHbI, YTO B CJIy4ae BBISIBJICHUS CBEJICHHUM, HE COOTBETCTBYIOIINX
YKa3aHHbIM B 3asIBJICHUH U NPUJIOKEHHBIX JTOKYMEHTAaX, MOCITYKUBIIUX OCHOBaHUEM
JUUISl IPUHATHS HA YUE€T, MBI OyJIeM CHSTHI C yueTa B YCTAaHOBJICHHOM 3aKOHOM TOPSIJIKE.

« » 20 T

(bammtust, ©MsI, OTIECTBO 3aSBHUTEIIS) (moamuCh)

YJieHbI CEMbU C 3asIBJICHUEM COTJIACHBI:

(bammust, ©Mst, OTIECTBO) (moamucs)
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(bamuust, ©Mst, OTYECTBO) (Toamuch)

(bammust, ©Mst, OTIECTBO) (Toamuch)
K 3asBienuto IIpuJIararoTcsa CJICaYIIMMUe J0KYMCHTHI:

(HanMeHOBaHME U HOMEpP TOKYMEHTa, KeM W KOTJa BHIIaH)

(HanMeHOBaHME U HOMEP TOKYMEHTa, KeM W KOTJa BBIIaH)

(HanMeHOBaHME U HOMEpP TOKYMEHTa, KeM W KOTJa BBIIaH)

3asBIEHUE U TOKYMEHTHI TP.

((I)aMI/IJ'II/Iﬂ, UM, OTYECTBO 3aABUTCIIA (Hpe,I[CTaBI/ITeJ'IH BaﬂBI/ITeHH)

MIPUHSATHI Y 3aPETUCTPUPOBAHBI No
(mara)

(moamuck, haMuTus, UMs, OTYECTBO CIICLIHAIUCTA,
MIPUHSABILIETO JOKYMEHTBI)

(ymHUES OTpE3a)
Pacnmcka-yBenomiieHue

3asBJICHUE U TOKYMEHTHI IP.

(pamunust, uMsi, OTIECTBO rpaXKIaHHHA (TPEICTABUTEINS TPAKIAHUHA)

IIPUHSATHI Y 3apPETUCTPUPOBAHBI No
(mara)

(moamnuck, haMuIus, UM, OTYECTBO CHEIUAINCTA, IPUHABIIETO JOKYMEHTHI)

[Tpunoxenne Ne 2

K AJIMHHHCTPAaTUBHOMY perinaMeHTy
IIPEIOCTABIICHUS AnmuHuCTpanmen
MYHULHATIAIEHOTO o0Opa3oBaHUs

«'TMHKOBCKUN MYyHUIUINAIBHBIM OKPYI»
CMoneHckol  00JacTM  MYHUIMIAIBHON
yeayru «lIpuHsatne Ha yder rpaxiaH B
KauecTBE  HYXKJAIOUIMXCA B OKHIBIX
MTOMEILEHUAX»

PEIIEHUE
0 NPHHATHH I'PAXKAAH HA Y4eT B KaYecTBe
HYKAAIOIIMXCH B 'KHJIBIX MOMEIIEHUSIX
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oT No

Ha  ocHoBanumn 3asBJICHUAS] OT per. Ne u
JIOKYMEHTOB, IIPEACTABICHHBIX I'PAKIaHUHOM (rpaxxmaHKoi)

(pammmms, IMs, OTIECTBO)
B COOTBETCTBUHU CO cTaTher 52 JKmmmHoro koxekca Poccniickon denepanny NpuHATH
Ha y4eT B Ka4yeCTBe HYKJAIOIIUXCS B JKUJIBIX ITOMEILEHUSX

(bammnusi, ©Ms1, OTUECTBO 3aIBUTEIISN)
H COBMCCTHO IIPOKUBAOIIHUX YJICHOB CCMbMU:

1) :
(bammmust, uMst, OTYECTBO)

2) ;
(bammmust, ©Mst, OTYECTBO)

3) :
(bammmust, uMst, OTIECTBO)

4)

(bammmust, uMst, OTYECTBO)

(moIKHOCTD) (moamnuce) (pacumppoBKa NOAMUCH)

[Tpunoxenne Ne 3

K AJMHHHUCTPaTUBHOMY periJamMeHTy
IIPEIOCTABIICHUS AnmuHuCTpanuen
MYHHUIIUNIAJILHOTO oOpa3oBaHMs
«['MTMHKOBCKUN MYHHULMIAJIBHBIA OKPYI»
CmMmoneHnckoin obnactu
MYHHIIMIIAJIbHON yeayru «IIpunstue

Ha yqu rpa>1<)1aH B KadeCTBEC
HYXKJAIOMINXCA B JKUIIBIX TMOMEIICHUIX)
oOnactu

dopma

YBEJAOMJIEHUE
0 IPUHATHH IPAKIAH HA YYeT B KaYeCTBe HYKIAIIMXCH B JKUJIbIX IOMELIeHUAX
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VYBaxkaemblii (as)

(bammnust, UMs1, OTIECTBO 3aIBUTEIIS)

Bame 3asBieHue ot

O IIPUHATHHA Bac u uieHoB ceMbu

(mata moavu 3asBICHMS)
Ha Y4CT B Ka4YCCTBC HYXAAOIHNXCA B JXHUJIBIX IMOMCIICHUAX C IMPUIOKCHHBIMH K HCMY

JOKyMEHTaMHU PaCCMOTPEHO.

ITo pe3ynpTaram pacCMOTPEHUSI YKa3aHHOTO 3asiBIICHUSI U MPUJIAracMbIX K HEMY
JIOKYMEHTOB MPHUHSTO PEIICHHE O MPUHITUU Bac U COBMECTHO MPOKMBAIOIIMUX YJICHOB
CEMbH Ha YUYET B KQUECTBE HYKJAIOMINXCS B AKHUJIBIX TOMEIICHUSIX.

JlaTa IpUHATHS HA y4eT:
Howmep B ouepenu:

(TOKHOCTD) (TomuCH)

(pacmmdppoBKa TOAHCH)

[Tpunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY periJamMeHTy
IIPEIOCTABIICHUS AnmuHuCTpanuen
MYHUIIATIATEHOTO o0OpazoBaHus
«"TMHKOBCKUI MYHMIMIIAIBHBIA OKPYI»
CMmoneHckoi o0iacTh MYHHUIIMIAIBHOU
yeayru «lIpusstue Ha yder rpaxigaH B
KauecTBE HYXKIAIOUMXCA B  KUIBIX

dopma

PEINEHUE

00 oTKa3e B IMPUHATHHA I'PAKIAH HA YIE€T B KA4€CTBE
HYKJTAIIUXCHA B KUIBIX IOMEIIICHUAX
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oT Ne

[1o pe3ynbpTaTaM pacCMOTPEHHOIO 3asBJICHUS OT per.
Ne Y JIOKyMEHTOB, TIPEICTABICHHBIX TPaXTaHUHOM (TPaXKTaHKOH)

(bammitest, ©Mst, OTIECTBO)

IMPHUHATO PCIICHHUC OTKA3aThb B IIPHUHATHU HA YUYCT B KAYCCTBC HYXIAIOMNXCA B KHUJIbIX

INOMCIICHUAX N COBMCCTHO IMPOKUBAIOIIUX
(bammnust, ©Msi, OTYECTBO 3asBUTEIIS)

YJICHOB CCMbHU 110 CICAYIOIIMM CHOBAHUWAM!

(moIKHOCTD) (moamnuce) (pacumppoBKa NOAMUCH)
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[Tpunoxxenne Ne 5

K AJIMUHUCTPAaTUBHOMY periiaMeHTy
IIPEIOCTABIICHUS AnMuHuCTpanuen
MYHULUIIAJIEHOTO o0Opa3oBaHUs
«['MTMHKOBCKUI MYHULIMITAJILHBIA OKPYI»
CMOJICHCKOH 00J1aCTH) MYHHIIMITATBHOM
yeinyru «lIpuHsATHe Ha ydeTr rpaxnaaH B
KaueCTBE HYXJAIOUIMXCS B  KHIIBIX
IIOMELLEHUSIX»

dopma

YBEJOMJIEHUE
00 oTKa3e B NIPU3HAHUM IPAKAAHUHA HYKIAKIIHMMCH
B COLMAJILHOM 00C/IY)KMBAHUHU

YBakaemblii (as)

((pammwst, ©MsI, OTIECTBO 3asIBUTEIIA)

Bame 3as4BJICHUEC OT O IIPUHATHH Bac n wieHOB ceMbpn
(mata moa4m 3asBICHHS )

Ha y4YeT B KaYeCTBE HYXKJIAIOIIMXCA B JKWIBIX MOMELIEHUSAX C MPUIOKEHHBIMU K HEMY
JIOKyMEHTaMHU pacCMOTPEHO.

Ilo pe3ynbraraMm pacCMOTPEHHS] YKa3aHHOTO 3asBJICHHUS M NPUIAraéMbIX K HEMY
JOKYMEHTOB MPUHATO peleHne o0 oOTKaze B NpUHATMM Bac W COBMECTHO
IPOKMBAIOIIMX YICHOB CEMBUM HA YyYe€T B KAueCTBE HYXIAIOMIUXCSI B KUIBIX
NIOMEIICHUAX o CJIEIYOILUM OCHOBAHUSIM:

JIonOTHUTENBHO uHOpMUpYyEM:

(yxa3bIBaeTcst HHGOpMAIHs, He0OX0qUMast Il YCTPaHSHMs IIPUYHMH OTKa3a B IPEIOCTABICHUN MYHUINIIAIBHON YCITyTH,

a TaKKC MHasA JOIIOJIHUTCIbHAA I/IHq)OpMaI_[I/Iﬂ (HpI/I HaJ'H/I‘II/II/I)

Bel  BmpaBe TMOBTOPHO OOpaTUTBCA C 3asBICHUEM O MPEIOCTABICHUU
rOCYJIapCTBEHHOM YCITyTH MOCJI€ YCTPaHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBIE OTKa3 MOXET OBbITh OOKaJIOBaH B JIOCYJACOHOM TOpSJKE IyTeM
HaIpaBJICHUS KaJIO00bI B

(HaI/IMCHOBaHI/Ie opraHa, yrnoJHOMOY€HHOT'O Ha NPE€AOCTABJICHUEC

TOCYAAapCTBEHHOW YCITyTH)

(mOIKHOCTB) (moamuce) (pacmmgpoBKa IOAMKCH)



