AIMUHUCTPAINSA MYHUITUITAJTIBHOT'O OBPA3OBAHUS
«JIMHKOBCKUM MYHULIMTIAJIBHBIN OKPYTI»
CMOJIEHCKOW OBJIACTH
NOCTAHOBJIEHMUWE
ot 3 deBpans 2025 r. Ne 135

OO0 yTBepKJIeHUH A IMUHUCTPATUBHOTO

perilaMeHTa IIPENOCTaBICHUS
MYHHLIMIAIBHOM YCIYTH «YCTaHOBKa
MH(})OpMaIMOHHOM BBIBECKH,
COIIaCOBAaHUE JI3aNH-TIPOEKTA

pPasMCIICHHA BBIBCCKHU»

B cootBercTtBUM c ['pamoctpoutensHbiM Koaekcom Poccuiickoit dPenepannu,
®denepanbHbIM 3aKOHOM 0T 27.07.2010 1. Ne 210-D3 «O06 opranuzaiiuy npeaoCcTaBiICHUs
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT»

AJIMUHUCTpAIus MYHHUIUITAIBHOTO oOpa3oBaHus «I TMHKOBCKUI
MYHUITUTIATBHBIA OKPYT» CMOJIEHCKOM 00JaCTU TOCTAaHO B S € T:

1. YTBepauTh nmpunaraemplii AJIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIyTH «YCTaHOBKa HWH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHUE
JA3aUH-TIPOCKTA PA3MEILIECHUS BBIBECKH.

2.Ilpu3Hath YTPATUBIIUM CHILY MOCTAHOBJICHUE AJIMUHHCTpauuu
MyHUIUNIATBHOTO oOpa3zoBaHus «I MMHKOBCKHMI paiioH» CMOJEHCKOH 00JacTu OT
22.08.2022r. Ne271 «OO6  yTBepXIEHUUM  AJMUHUCTPATHBHOIO  perjaMeHTa
NPEIOCTABICHUS MYHHMIMIAIBHON YCIYrd «YCTaHOBKA WH(OPMAIIMOHHOW BBIBECKH,
COTJIACOBAHME TN3AaUH-NIPOEKTAa PA3MEILICHHS BEIBECKI.

3. Hacrosiniee nmoctaHOBIEHUE MOJIEKUT 0OHAPOJOBAHUIO.

4. KoHTpOJIb 32 UCTIOTHEHNEM HACTOSIIIETO MTOCTAHOBIICHHS OCTABJISIO 3a COOOM.

['maBa MyHHULIMTIATBHOTO O0Opa30BaHUS
«I " TMHKOBCKMM MyHULIAITAJIBHBIA OKPYI»
CMmoneHckoi o0nactu E.B. KoxyxoB



[Ipunoxenue

K [IOCTaHOBJICHUIO AJIMUHUCTpALUU
MYHUIMIIAIBHOTO o0pazoBaHUs
«'TMHKOBCKUA ~ MYHMIIUIIAJIbHBINA
okpyr» CMoieHckol o0nactu

ot 03.02.2025r. Ne135

AJIMHMHHMCTPATHBHBIN perjiaMeHT
NMPeI0CTABJICHUA MYHULIMIIAJIBHOM YCIYTH «Y CTAHOBKA MH(POPMALIMOHHOM
BbIBECKH, COTJIACOBAHUE IM3AMH-NIPOCKTA Pa3MellleHUs BbIBECKI)

1. O0mue moJ1o:keHns
IIpeamer peryiupoBanusi AIMHHHCTPATHBHOIO PErjaMeHTa

1.1 AQMUHUCTPATUBHBIM perjlaMeHT IpPEeNOCTaBIECHNUS MYHULUNAIBHON yCIyTH «YCTaHOBKA
MH(GOPMALIMOHHOM BBIBECKH, COIVIACOBAHME MU3AMH-NIPOEKTa pa3MELIeHHs] BBIBECKM» pa3paboTaH B
LEJIAX NOBBIIICHHs Ka4yeCTBA U JOCTYIHOCTH IPEIOCTaBICHUS MYHHIMIAIBHONW YCIYTH, OIpPEIEIsAeT
CTaHJApT, CPOKM M IOCJIENOBATENbHOCTh JACUCTBUI  (aAMUHUCTPATUBHBIX NpOLENYp) IpHU
OCYILECTBIICHUH TIOJTHOMOYMU IO YCTaHOBKE HH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHWUU JH3aifH-
IIPOEKTA Pa3MEILECHUS BBIBECKI».

Kpyr 3asaBurenei

1.2. 3asgBuTens MM Ha IMOJy4EHHE MYHUIUNAIBHON YCIYrd SBISIFOTCS HWHAWBHyaJIbHbIE
HpeNpUHUMATENN U IOpUANYECKHE JTMLA (Jaliee — 3asBUTEIIb).

1.3. Wurepechl 3asBuTeNEd, yKa3aHHBIX B IyHKTe 1.2 Hacrosmiero AIMHUHUCTPATUBHOTO
perjiaMeHTa, MOTYT MpeJICTaBIATh JIUIa, 00IaJjatolie COOTBETCTBYIOIIMMHU OJTHOMOYMAMH (J1anee —
IPEJICTAaBUTEND).

TpeOoBanus k nopsaaAKy HHGOPMHPOBAHMSA O NMPEAOCTABICHUH
MYHMUIMIAJIbHON yCJIYru

1.4. UndopmupoBaHue 0 TOPsIKE NPEJOCTaBIEHUS MyHUIIMIIAIBHON YCIYTH OCYIIECTBISIETCS:

1) HemocpenCTBEHHO MpH JHMYHOM IMpUeMe 3asBUTENs B AJMUHHCTpPAIMM MYHULUIAIbHOIO
oOpazoBaHusi  «[JIMHKOBCKMI  MyHUIMNaIbHBIM  Okpyr» CmoieHckod oOmactu  (mamee -
VY10oJIHOMOYEHHBIN OpraH) UJIM MHOTO(QYHKIIMOHATBHOM LIEHTPE NPEI0CTABIECHHUS TOCYIapCTBEHHBIX 1
MYHUIUNATBHBIX YCIYT (Jajiee — MHOTO(QYHKIIMOHAIBHBIIN LIEHTD);

2) o TenepoHy YTOIHOMOUYEHHOM OpraHe WM MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

3) NMCbMEHHO, B TOM YHCJI€ TOCPEICTBOM JIEKTPOHHON MOYTHI, (PAKCUMUIIBHOM CBA3H;

4) mocpeCTBOM pa3MENICHUsS B OTKPBITON U TOCTYTHOUM opMe nHPOpMaInu:

- B (enepanbHOl rocynapcTBeHHOW HWHGPOpPMAMOHHON cucteme «EQuHBIN mopran
TOCYJaPCTBEHHBIX M MYHUIIUTATBHBIX YCIyT (pynkiuii)» (https://www.gosuslugi.ru/) (nanee — ETIT'Y);

- Ha 0(UIIATIEHOM caiiTe YIIOJIHOMOYEHHOI0 oprana http://www.admin.smolensk.ru/~glinka;

5) mocpencTBOM pas3MenieHus: HHpopMauyu Ha MHPOPMAIIMOHHBIX CTEHJaX YIOJIHOMOYEHHOIO
OpraHa Wi MHOTO(QYHKIMOHAIBHOTO LIEHTPA.

1.5. UadopmupoBaHue OCYyIIECTBIISIETCS TIO BOIPOCAM, KaCAIOIIUMCS:

- Croco0OB MOJIauM 3as1BJICHUS O MPEJOCTaBICHUN MyHHIIUIAIBHON YCIYTH;

- aJJpecoB YTIOJHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAIBHBIX IEHTPOB,

- oOpaleHre B KOTOpble HE00X0AUMO JUIs IPEAOCTaBICHHUSI MyHULIMIAIBHON YCIyTH;

- cripaBOYHON MH(pOopMaIuu 0 paboTe YTIOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX MOpa3ieIeHUH
YI10JIHOMOYEHHOTO OpraHa);

- JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABIIEHUSI MYHULIUTIAIBHON YCIYTH U YCIIyT, KOTOpbIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUTSI TPEJOCTABICHUS MyHHUIMIIATBHOM yCIIyTH;

- IOPAJIKA U CPOKOB IIPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH;


https://www.gosuslugi.ru/
http://www.admin.smolensk.ru/~glinka

- TMOpsAgKa IOJYyYEHHMs CBEJCHMH O XOA€ pacCMOTPEHMs 3asBJICHUS O MPEJOCTaBICHUU
MYHMIMIIAJIBLHON YCIIYTH U O PE3yJIbTaTaxX MPeI0CTABICHUS MyHUIIUIIAJIbHON yCIIyTH;

- II0 BOIIPOCAM IPEOCTABICHUS YCIyT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL IPEOCTABIIEHNS MyHULIMITAILHON YCIIyTH;

- mopsiaKa 1ocyne0Horo (BHeCy1eO0HOr0) 00KamoBaHus JeHCTBHH (0€31eiCTBHS) JOHKHOCTHBIX
JIUL, 1 TPUHUMAEMbIX UMU PELIEHUH NTPU NPEAOCTaBICHUA MyHUIIUIIAIILHOU YCIIYTH.

[Tomyuenne uHpopManMM MO BOIPOCAM IPEIOCTABICHHUS MYHHULMIIAIBHOM YCIyI'M M YCIyT,
KOTOPBIE SBJISIFOTCA HEOOXOAMMBIMH M 0053aTeIbHBIMU JUIS TIPEIOCTABICHUSI MyHHUIIUIIAIBHOW YCITyTH
OCYILECTBIIsICTCS OECIIaTHO.

1.6. Ilpu yctHOM oOpameHun 3asBuTeNss (TMYHO WM TO TenedOoHY) JOIKHOCTHOE JHUII0
VYIOIHOMOYEHHOr0 oOpraHa, paOOTHUK MHOTO(QYHKIHMOHAJIBHOIO LEHTPa, OCYLIECTBISIOIINUN
KOHCYJIbTUPOBAHHE, MMOAPOOHO U B BEXIIMBOH (KOppekTHOMH) hopme nHPOpMUpPYET OOpaTHBILUXCS 110
UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JTOJKEH HAYMHATHCS C MH(POPMAIIMN O HAMMEHOBAaHUH OpraHa, B
KOTOPBIH 1103BOHMI 3asiBUTENb, (PaMUIINU, UMEHH, OTYECTBA (IIOCIIeIHEE — IPU HATMYUH) U JJOJDKHOCTH
CHENHAINCTA, IPUHSABIIETO TeIe()OHHBII 3BOHOK.

Ecnu nomxHOCTHOE MU0 YIIOJTHOMOUYEHHOI'O OpraHa He MOXET CaMOCTOSITEIbHO J1aTh OTBET,
TeeQOHHBII 3BOHOK JO0JKEH OBbITh IepeaipecoBaH (MepeBEeH) Ha JPYroe JOJKHOCTHOE JIMIO WU JKe
oOpaTuBLIEMYCs JIMIlY JIOJDKEH ObITh COOOLIEH Tese(OHHBI HOMEp, MO0 KOTOPOMY MOXHO Oyaer
HOJYYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

Ecnu noaroroBka orBera TpeOyeT MPOAOKUTENIBHOTO BPEMEHHU, OH NpesaraeT 3asBUTEII0
OJIVH M3 CJIIEAYIOIMX BAPUAHTOB JaJbHENUIINX IEHCTBHI:

- U3JI0XKUTH OOpallieHne B MUCbMEHHOH (opMme;

- Ha3HAUUTh APYroe BpeMs AJis1 KOHCYJIbTalui.

Jlo;KkHOCTHOE MO0 YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYLIECTBIATh MH()OPMHUpPOBAHHE,
BBIXO/ISIIIIEE 32 paMKH CTaHAAPTHBIX MPOIENYp U YCIOBUN MPEIOCTABICHUSI MyHUIIUIAIbHON YCIYTH, U
BIIMSIOLIEE NTPSIMO UM KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[IpopomxurensHOCTh HH(DOPMUPOBaHUS 110 TenedOHY HE AOKHA MpeBblaTh 10 MUHYT.

HNHdopmupoBaHne OCYIIECTBISETCS B COOTBETCTBUH € Tpa)IKOM IIprUeMa Irpax/iaH.

1.7. Tlo mnucbMEHHOMY OOpalleHHIO JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIM 3a MpeJOCTaBI€HUE MYHHUIMINAIbHON YCIyTrd, MOAPOOHO B MUCBMEHHOM (opme
pa3bsACHSAET TpaXJIaHUHY CBEIEHUS IO BONpOcaM, YKa3aHHbBIM B NYyHKTe 3.2. HacTOSLIEro
AJMUHUCTPAaTUBHOTI'O PEIVIAMEHTA B MOPSIKE, ycTaHOBIEHHOM DenepanbHbIM 3aK0HOM OT 2 mas 2006
r. Ne 59-®3 «O mnopsinke paccMoTpeHHsi oOpaieHuit rpaxnaaH Poccuiickoin ®@enepanumn» (nanee —
®enepanbhblil 3ak0H No 59- D3).

1.8. Ha EIIT'Y pa3mematorcs cBeneHus, npeaycMoTpeHHble [lonoxkeHuem o QenepaiibHOMR
rocyJIapcTBEHHOM HH(popManMoHHONH cucteme «@PenepaibHblii peecTp TOCYJapCTBEHHBIX H
MYHHUIMNAIBHBIX yCIyT (QyHKUUN)», YTBEPKIACHHBIM MocTaHoBiIeHHeM [IpaBurenscrBa Poccuiickoit
Oenepanun ot 24 okta6pst 2011 roma Ne 861.

Joctyn k uHpOpMAUMU O CpOKaxX M TOPSAKE MPENOCTAaBICHUS MYHMIMIAIBHOW YCIyTH
OCyILECTBIIsIeTCsT 0e3 BBINOJHEHUsI 3asBUTENEM KaKMX-IMOO TpeOoBaHWM, B TOM uucie 0e3
UCIIOJIb30BAaHUsl TMPOTPaMMHOI0 OO0ecleueHusl, yCTaHOBKAa KOTOPOrO0 Ha TEXHUYECKHE Cpe/ICTBa
3agBUTENs TpeOyeT 3aKIIOYEeHHs JIMLIEH3MOHHOTO WM MHOTO COTJIallleHHs ¢ IpaBooOiajareieM
IPOrpaMMHOr0  OOEcreueHus, NpPeayCMaTPUBAIOUIET0 B3MMAaHHUE IUIAThI, PETUCTPALMIO MU
ABTOPU3ALMIO 3asIBUTEISI UIIU NIPEAOCTABICHUE UM NIEPCOHAIBHBIX JaHHBIX.

1.9. Ha opunmanbHOM caiite YIOJTHOMOUEHHOTO OpraHa, Ha CTeHJaX B MecTaxX IMpel0CTaBIeHuUs
MYHUIIUIATBHONR YCIYTH U YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M OO0S3aTEIbHBIMHU IS
MPEIOCTABIEHUS MYHULUINAIbHOW YCIYTHM, U B MHOIO(YHKIHMOHAJIBHOM LIEHTpPE pa3Mellaercs
clleAyIollas CrpaBovHasi HHpopMarus:

- 0 MecTe HaxoxkJaeHus U rpaduxe paOoThl YMOIHOMOYEHHOTO OpraHa W HX CTPYKTYPHBIX
NOJpa3JelICHN, OTBETCTBEHHBIX 3a IIPENOCTABICHUE MYHUIMNAIBHOM YCIYrM, a TaKkke
MHOTO()yHKI[MOHAJIbHBIX LIEHTPOB;



- chnpaBouHble Tele(OHbl CTPYKTYPHBIX MOApa3AeieHUN YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a NPEJOCTaBICHHE MYHUIUIAIBHOW YCIyTH, B TOM 4YHCIe HoMep TenedoHa-
aBTonH(popmaTopa (Ipu HAJTMYUN);

- ajpec o(UIMAIBHOTO CaiiTa, a TaKKe AIEKTPOHHOM MOYTHI U (WiK) GOopMbl OOpaTHOM CBSI3U
VY10IHOMOYEHHOTr0 opraHa B cetu «VHTepHeT.

1.10. B 3anax oxuaaHus YIIOJIHOMOYEHHOI'O OpraHa pa3MeIlaroTCs HOPMAaTUBHBIE IPAaBOBBIE
aKThl, PpEryJMpYIOLIUE TMOPAJOK IPEIOCTAaBICHUS MYHULIMNAIBHOW YCIyrM, B TOM 4YHCIE
AJIMUHUCTPATUBHBIN pETJIaMEHT, KOTOPbIE MO TPEOOBAHHIO 3asBHUTENS HPEAOCTABISAIOTCS €My IS
O3HAKOMJICHHUS.

1.11. Pa3memenne uHpOpMalMM O TOPSJIKE MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYrd Ha
MH(POPMALIMOHHBIX CTEHJaX B IOMEIIEHHH MHOTO(YHKIMOHAIBHOIO ILIEHTpPAa OCYILIECTBISAETCS B
COOTBETCTBUH C COTJIAIICHHEM, 3aKIIOYCHHBIM MEXKIy MHOTOQYHKIMOHAJIBHBIM IIEHTPOM |
VIOJIHOMOYEHHBIM OpraHoM C Yy4eToM TpeOoBaHUH K HMH()OPMUPOBAHHMIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATHBHBIM PETIAMEHTOM.

1.12. Mudopmamuss o xoie pacCMOTpPEHHs 3asBJICHUS O IPEJOCTaBICHUU MYHUIMNAIbHON
YCIYTH U O Pe3yJbTaTax MPeA0CTaBICHHISI MyHUIUIAILHON YCIIYTH MOXKET OBITh IOJTydeHa 3asiBUTEIIEM
(ero mpexacraButeneMm) B JuyHOM kabuHere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM
NOJpa3/ieIeHud  YTIOJIHOMOYEHHOTO OpraHa IpH OOpalleHUuW 3asBUTENS JIMYHO, 1O TenedoHy
HOCPEICTBOM 3JICKTPOHHOM MOYTHI.

II. CranaapT npeaocTaBjieHUs] MyHUIIUNIAJIBHOMH YCIyr i
HanmeHoBaHMe MYHHUIMIIAJBHON yCIyTrd
2.1. MynununanbHas yciyra «YcTaHoBKa HH()OPMAIIMOHHOW BBHIBECKH, COTJIACOBAaHUE AU3aiiH-
MIPOEKTA Pa3MEIICHUS BEIBECKI.

HaunMeHoBaHMe OpraHa rocy1apcTBeHHOM BJIACTH, OPraHA MECTHOI'0 CAMOYIIPaBJIeHHUS
(opranmM3sanum), NpeI0CTABISIONIEr0 MyYHHIHMIIATbHYIO YCIYIY

2.2.  MyHununanbHas  yciayra — IpeloCTaBiseTcs  YIOJIHOMOYEHHBIM  OpPraHoM -
AJMMHHCTpalel  MyHHIMIIAIBHOTO 00pa3oBaHMs «[ JTMHKOBCKMHA  MYHHIMIIAIBHBIA  OKpPYI»
CMmoneHckol obnactu

2.3. B mpenocTaBleHNNM MYHHMIMNAIBHOM YCIYI'M NPUHUMAIOT y4YacTHE YTOJIHOMOYEHHBIE
opranbl (MHOrO(YHKIIMOHAQJIbHBIE ILIEHTPHl MpPH HAJUYUHM COOTBETCTBYIOLIETO COIVIALICHUS O
B3aMMOJCHCTBUH).

[Ipu npenocTaBIeHNA MyHULIMITAIBHON YCIyTH Y IOJTHOMOYEHHBIN OpPraH B3anMOJEHCTBYET C:

- Ynpasienuem denepanbHoi HAJIOroBOH ciyk0b1 Poccuu;

- VYnpasnenuem DenepanbHOil CIyXObl TOCYJAapCTBEHHOM pEruCTpalvM, KaJacTpa u
KapTorpaguu.

2.4. Ilpu npeaocTaBlIeHUH MyHUIUNAIBHON yCIyru YIOJHOMOYEHHOMY OpraHy 3alpelaeTcs
TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUI, B TOM YHUCIIE COIJIACOBAHUMN, HEOOXOIUMBIX IS
MOJTyYEHHUs] MyHHUIIMIIAJIbHON YCIIYTH U CBA3aHHBIX ¢ 0OpaIlleHHeM B MHbIE TOCYAapCTBEHHBIE OpraHbl U
OpraHu3alyy, 3a UCKIIIOUEHUEM ITOJIyYEHUS YCIIYT, BKIIOUEHHBIX B [IEPEUYEHB YCIIYT, KOTOPBIE SABJIAIOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU I TPEIOCTABIICHUS MyHUIIUIIAIbHON YCIYTH.

Onucanue pe3ysbTaTa npeocTaBIeHHs] MYHHIIUIIAJIBHON yCJIYrd
2.5. Pe3ynpraToM NpenoCTaBlIEHNsI MyHUIIMIIAJIbHONW YCIIyTU SIBISAETCS:
- YBEIOMJIEHHE O COIJIACOBAaHWU YCTAaHOBKM WH(GOPMAIMOHHON BBIBECKH, JU3alH- IMPOEKTa
pa3MeIeHNs] BBIBECKH;
- OTKa3 B NIPEIOCTABJICHUHN YCIyTH.



Cpok npegocTaBjieHUsI MyHHIMNIAIbHON YCJIYTH, B TOM YHCJIe € Y4eTOM
He00X0IMMOCTH 00palleHnsi B OPraHU3ali{, YYaCTBYIOIIHe B MPeJ0CTABICHUH
MYHMUIMIAJIbHON yCJIYId, CPOK NPHOCTAHOBJIEHUSI NPeJ0CTABICHHUSA
MYHHIUNIATbHOI YCJIYTH, CPOK BbIIa4H (HANPaBJIeHUs1) JT0KYMEHTOB, SIBJISIOIIHXCS
pe3yJIbTaTOM NpPeA0CTABJIEHUS]I MyHHIIMNIAIbHON YCIyTH

2.6. YIOTHOMOYEHHBIH oprad B TeueHue 10 paboumx IHEH co AHS perucTpanuy 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS MYHUIMNAIBHON YCIyrd B YMOJIHOMOYEHHOM
opraHe, HaNpaBJISIET 3asBUTEIIO CIIOCOOOM yKa3aHHOM B 3asBJICHHH OHMH U3 PE3yJIbTaTOB, yKa3aHHbIX
B IMYHKTE 2.5 AAMUHHUCTPATUBHOIO pErjaMeHTa.

HopmaTtuBHbIe IPaBOBbIE AKTHI, PEryJIHPYIOLIHE NPeJ0CTABIeHHEe MYHUIIUIIAJIBHONH YCIYTH
2.7. llepeueHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, PETYJUPYIOIIUX IPEIOCTABICHUE
MYHULUNAIBHON YCIyTH (C yKa3aHUEM UX PEKBU3UTOB M HCTOYHUKOB O(PHUIIMATIBHOTO Oy OJIMKOBaHMS)
B (exepampHONW  TOCyJapCTBEHHOHM  HMH(pOpManmuoHHoW  cucreme «®DexepanbHBIE  peecTp
roCyJapCTBEHHBIX U MyHUIMNAIbHBIX yCayT (¢yHkuuid)» u Ha EIIT'Y.

HcyepnbiBaommii nepe4eHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [JISl IPEIOCTABJICHUS MYHUIIUIIAJIBHOM
YCJIYIH B YCJIYT, KOTOPBIE SIBJSIIOTCS HE00X0AMMBIMH U 00513aTeJIbHBIMH 1151

NpeI0CTABJICHUSI MyYHUINNIAJBHON YCIYTH, NOAJIE/KAIUX NPeACTABICHHIO
3asiBUTEJIEM, CIIOCOOBI MX MOJIy4YEeHHS 3asBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(opme, MOPSIAOK UX MpeICTABJICHUS

2.8. Jlnst mony4eHuss MyHULMIIAIBHOM YCIIYTH 3asiBUTEIIb IPEICTABIISACT:

1) npaBoycTaHaBIMBAIOIINI JOKYMEHT Ha 00OBEKT, B KOTOPOM pa3MeIlaeTcs 3asBUTENb (B ciIyyae,
€CJIM He0OXO UMbl JOKYMEHTBI M CBEICHUS O IIpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cornacue cOOCTBEHHHKA (3aKOHHOTO Bia/iesblia) Ha pa3MelieHre NH()OPMallMOHHON BBIBECKU
(B citydae, eciM Ui yCTAaHOBKH BBIBECKH MCIOJIB3YETCSl UMYIIIECTBO MHBIX JIUIT);

3) Au3aiiH-IPOEKT.

ITpu Hanpasienuu 3asBienus nocpeacrsoM EIIY hopmupoBanue 3asBaeHs OCYIECTBISIETCS
MOCPEACTBOM 3amojJHEHUs] MHTepakTUBHONW (Gopmbl Ha EIII'Y 6e3 HE0OXOAMMOCTH JOMOIHUTEIHHON
014y 3asBJICHUS B KaKOW-1100 nHOU dopme.

B 3asgBneHuu Takxke ykasbplBae€TCs OJMH U3 CIEIYIOIIMX CIOCOOOB HampaBieHUsS pe3yibTara
IIPEIOCTABIECHUS MYHULIUIIAIbHON yCIIyTH:

- B (popMe 3IeKTPOHHOT0 TIOKyMEHTa B TM4YHOM KabuHere Ha EIITY;

- Ha OyMa)XHOM HOCHUTeNE€ B BHUJE pacleyaTaHHOTO HK3EMIUIsIpa 3JIEKTPOHHOTO JTOKYMEHTa B
Yo1HOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIHLHOM IIEHTpE.

2.8.1 JIOKyMEHT, yOCTOBEPSIOIINNA JTUYHOCTD 3asiBUTEIIS, IPEACTABUTEIS.

B cnydae mnHanpaBnenus 3asBieHHs 1nocpenctsoM  EINIY  cBemeHHMss W3 JTOKyMEHTAa,
YAOCTOBEPSIOLIETO JIMYHOCTD 3asiBUTEIIS, IPEACTABUTEISL, IPOBEPSIOTCA MIPU TOATBEPKIACHUM YUETHON
3anucu B Enunoit cucreme naentudukanuu u ayrentudukanuu (aanee — ECUA).

B ciyuae, eciu 3asBieHuE INOAAETCS NPEACTABUTENIEM, IONOJHUTENIBHO IPEAOCTABISIETCA
JIOKYMEHT, OJTBEP>KIAIOIIHH TOJIHOMOYUS PEJCTaBUTENS AeCTBOBATh OT UMEHU 3asBUTEIIS.

B ciydae ecin 1OKyMEHT, MOATBEPKAAIOLINI TOJHOMOYMS 3asBUTENS BbIIAH IOPUANYECKUM
JUIOM — JIOJDKEH OBbITh TMOJNUCAaH YCUJICHHOM KBaTU(UKALMOHHOW 3JIEKTPOHHOW MOANHUCHIO
YIOJHOMOYEHHOT'O JIMLIA, BBIJABLIETO TOKYMEHT.

B chnyyae ecnim  JOKYMEHT, TMOATBEPXKAAIOMIMM  TOJTHOMOYMS  3asBUTENs  BblIaH
WH/IMBUYAIbHBIM TNpEeIIpUHUMATENIEM — JIOJDKEH OBbITh MOANKCAH YCHWJIEHHOW KBaJTU(HUKAIMOHHON
AJIEKTPOHHOM MOJIUCHI0 MHAWBHUIYaJIbHOTO MPEANPUHUMATES.

B cnydae ecnu JOKYyMEHT, MOATBEPKAAIOIINN TTOJTHOMOYHS 3asBUTEINS BBIJJAH HOTApUYyCOM —
JOJI’KEeH OBbITh MOANKUCAH YCUJIEHHON KBATHM(PUKAIMOHHOMN 3JIEKTPOHHOM MOJANUCHI0 HOTapuyca, B MHBIX
ClIy4asix — NOAIMCAHHBIN IPOCTOM 2JIEKTPOHHOU MOJIUCHIO.



2.8.2. 3agBieHuss W TpUJlaraéMble JOKYMEHTBHI, yKa3aHHble B MmyHKTax 2.8-2.8.1
AJIMUHHCTPAaTHBHOIO pErJIaMEHTa HamNpaBisSlOTCd (MOJAIOTCA) B YTOJHOMOYEHHBIM OpraH B
3JIEKTPOHHOM (popMe myTeM 3amoiHeHHs (hOPMBI 3arpoca yepe3 JuuHbIi kaduHeT Ha EIITY.

HcuepnbiBawommii nepeyeHb JOKYMEHTOB, HE00XOAUMbIX B COOTBETCTBUH
C HOPMATHBHBIMH NIPABOBBIMHM AKTAMH /1JIsl IPEJ0CTABJICHUS MyHUIUNIAJIbHOH
YCJIYTH, KOTOpPble HAXOASTCS B PACIIOPSI’KEHUH IOCYIaPCTBEHHbIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIIPABJICHUS] H MHBIX OPraHOB, YYaCTBYIOIIHUX B NPeA0CTABICHUH
rocyJapCcTBeHHbIX HJIH MYHHIUNIAIbHBIX yCJIYT

2.9. Ilpu npenocraBaeHMM MyHULUIIAIIBHOM YCIIyTH 3anpeniaercs TpeOoBaTh OT 3assBUTENIS:

2.9.1 [IlpencraBiaeHuss AOKYMEHTOB H HWH(OpManuMd WM OCYIIECTBICHUS JIEHCTBUH,
IIPEJICTaBICHUE UM OCYLIECTBIEHNE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMH,
PEryJIUpYIOIMMHI OTHOLIEHUS, BOSHUKAIOLIME B CBSA3U C NIPEIOCTABICHUEM MYHHULIMIIAIBHOMN yCIIyTH.

2.9.2 IlpexncraBineHus: JOKYMEHTOB U MH(OpMAaILMK, KOTOPbIE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @denepaunn 1 CMoneHcKol 001acTH, MyHULIIUIIAIBHBIMU IPABOBBIMU
aKTaMUd HaxXoJATCS B pACHOPSHKEHMM OpraHoB, MPEJOCTaBISIONIMX MYHULUNAIBHYIO YCIYTy,
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBjieHUs M (MJIM) I0ABEJOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYINpaBJICHHUS OpraHM3alil, y4acTBYIOLIUX B
IPEIOCTaBIEHUH MyHULIMIAIBHBIX YCIIYT, 3@ UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 CTaTbu
7 ®enepanbHoro 3akoHa oT 27 utons 2010 roga Ne 210-®3 «OO0 opraHuszanuu MperoCTaBICHUS
rOCy/apCTBEHHBIX M MyHHUIIUNAIBHBIX yeIyr» (nanee — @eaepanbHbiil 3akoH Ne 210-D3).

2.9.3 IlpeacraBneHusi JOKYMEHTOB M MH(pOpMalMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAINUChH IIPU NEPBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSl MYHUIMNAIBbHON YyCIyru, JuOO B IPEIOCTAaBIECHUU MYHHUIMIAIBHOM yCIyru, 3a
UCKJIFOUEHHEM CIIEIYIOLINX CIIy4YaeB:

- U3MEHeHHe TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCalOLIUXCS MPEJOCTaBICHUS
MYHHMIMIIAJIBHOW  yCIIyTH, TIOCIE€ TEPBOHAYAJIBHOM IOJAYM 3aABJICHUS O IPEJOCTaBICHHUU
MYHMIIMIIAJIbHON YCIyTH;

- HaJIM4yMe OIMMOOK B 3asBJIEHUH O MPEAOCTaBICHUN MYHHUIMIAIBHON YCIyTH U JOKyMEHTaX,
MOJIaHHBIX 3asBUTEJIEM IOCJI€ NEPBOHAYAIBHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX AJIs
NPEOCTABICHUS] MyHUIMIAIbHON YCIyrd, MO0 B NMPENOCTAaBICHUHM MYHUIUNAIBHON YCIYIM U He
BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEeHUEe CcpoKa JIeHCTBHS JOKYMEHTOB WJIM M3MEHEHHe MH(pOpMAIMu Iocie
NEepPBOHAYAJILHOTO 0TKAa3a B IPUEME IOKYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTABICHUSI MyHUIIUITAIbHON
yCIyTH, 1100 B MPEJOCTaBIEHUN MyHUIIUIIAIBHON yCIyTH;

- BBISBJICHHE JIOKYMEHTAJIBHO MOATBEPXKACHHOIO (akTa (IPU3HAKOB) OIIMOOYHOIO WIH
IPOTUBONPABHOrO JAeWcTBUS (0e3AeHCTBUSA) JOJDKHOCTHOTO JiMIa YIOJHOMOYEHHOTO Oprasa,
cilyXailero,  paOOTHMKa  MHOTO(QYHKIMOHAJBHOTO  II€HTpa,  paOOTHMKA  OpraHHU3aluH,
npexycMoTpeHHoH yacTbio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-@3, npu nepBoHayaIbHOM
OTKa3e B MpueMe TIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS MyHHUIIMITAIBHOM yCIIyTH, MO0 B
IIPEIOCTABIEHUN MYHUIMIAIBHON YCIYTH, O YEM B IHCBMEHHOM BHJE 33 MOJAIHUCBHIO PYKOBOJUTENS
VYI0JIHOMOYEHHOTO OpraHa, pyKOBOJIUTENS MHOTO(YHKIIMOHAIBHOIO LIEHTpa MpPH MEPBOHAYAIBHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTaBICHUS MYyHHIMIAIBHOW yCIyTH, JIMOO
PYKOBOAMTEIS OPTaHU3aLMHU, TPEAYyCMOTpeHHON yacThio 1.1 craten 16 denepanbHoro 3akona Ne 210-
@3, yBegomiIseTcs 3asiBUTENb, a TAK)KE MPUHOCATCS U3BUHEHUS 32 I0CTAaBJICHHBIE HEY00CTBA.

HcuyepnbiBaoumuii nepe4yeHb OCHOBAHUH U1 0TKA3a B IpHeMe 10KYMEHTOB,
HCOﬁXO)Il/IMI)IX AJIA MIPEA0CTABJICHUA MYHHIII/IHaJIbHOﬁ yciayru
2.10. OcHOBaHUSIMH Ui OTKa3a B IMpHEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOJUMBIX IS
mpeaoCTaBJICHUA MYHHHHHHHBHOﬁ YCIIYTU, ABJIAKOTCA:
a) YBEJIOMJIEHHE [T0JAHO B OPTaH MyHULIMIIAJILHOM BJIACTH, OPraH MECTHOT'O CaMOYIIPABJIEHUS NN
OpPraHM3alMIoO, B IOJTHOMOYHS KOTOPBIX HE BXOAMT MIPENOCTABICHUE YCIYTH;



0) HEMOJIHOE 3aIOJIHCHHE TIOJIeH B JopMe YBEIOMJICHUS, B TOM YHCJIE B MHTEPAKTUBHOU (opme
yBenomiieHus Ha EINTY;
B) MpEACTaBJICHHE HEMOJHOrO0 KOMIUIEKTa TOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
yCIIyTH;
I') IpeICTaBICHHbIE TOKYMEHTBI YTPATHIIA CHIIy HA MOMEHT OOpallleHHs 3a YCIYyToii;
J1) TIPEJCTABIICHHBIE 3asBUTEIIEM JIOKYMEHTBI COJIEPKAT MOJAYUCTKU U MCIPABIECHUS TEKCTa, HE
3aBepeHHbIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOIaTeNIbcTBOM Poccuiickoit @enepanuu;
€) JTOKYMEHTHI COJepXaT MOBPEXKICHUS, HAJMUUE KOTOPHIX HE MO3BOJSET B MOJHOM OOBEMeE
MCIOJIb30BaTh HH(POPMAIUIO U CBEICHHUS, COJIEPKaIINecs B JOKYMEHTAaxX JJIsl IPEeJOCTaBICHUS YCIYTH;
) JOKYMEHTbI, HEOOXOAUMBIE JJIs1 TIPEAOCTABICHHS YCIYTH, MOJAHbI B 3JIEKTPOHHOH (opme ¢
HapyILIEHHEM yCTaHOBJICHHBIX TPeOOBaHUII;
3) BBISIBIIEHO HECOOIIO/IEHNE YCTaHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa OT 6 ampens
2011 1. Ne 63-®3 «OO6 37EKTPOHHOW TOAMUCHY» YCIOBHH MPU3HAHUS JACHCTBUTEIBHOCTH YCHICHHOMN
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM MOAINHUCH.

HcuepnbiBaloniuii nepedyeHb OCHOBAHWM JJIA IPUOCTAHOBJIEHUS HJIN
0TKA3a B NPeJI0CTABJIEHUH MYHUIIUNIAJIBHOM YCIyTru

2.11. OcHoBaHMi [UIi NPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULUNAIBHONH  YCIYrd
3aKoHozaTenbcTBoM Poccuiickoi denepannu He IPELYCMOTPEHO.

2.12. OcHoBaHus 1Jis OTKa3a B MPEAOCTABICHUN MYHHUIIUIIATLHON YCITyTH:

a) JOKYMEHThl (CBeAEHHMsI), TPEJCTABJICHHbIC 3asBUTENIEM, MPOTUBOpPEYAT JAOKyMEHTaM
(cBeneHMsIM), TOJTYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS,

0) oOTcyTcTBHE corylacus COOCTBEHHHMKA (3aKOHHOTO  BIajenblia) Ha pa3MelieHHe
MH()OPMAIIMOHHON BBIBECKU;

B) OTCYTCTBHE y 3asBUTEJIS MPAB HA TOBAPHBIN 3HAK, YKa3aHHBIN B IU3ANH-TIPOEKTE pa3MeLIeHUS
BBIBECKU;

I') HECOOTBETCTBHE MPEJCTABICHHOTO 3asBUTEIIEM JU3alH-MPOEKTa pPa3MEMICHUs BBIBECKU
TpeOOBAHUSIM MIPABUJI pa3MEIICHUS U CoJlepKaHus HH()OPMAITMOHHBIX BBIBECOK.

Ilepeuyens ycayr, KOTOpbie SIBJIASIOTCS HEOOXOIMMBIMHU U 00513aTeIbHBIMHU
AJIs IPeI0CTABJIEHNS] MyHHIMNAJIBHON YCJIYTH, B TOM YHCJIe CBeeHUs 0 JOKYMEHTe
(moxyMeHTaXx), BbIJaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUAMHU, YYACTBYIOIIMMH B
NpeAoCcTABIeHUH MYHHIIUNIAIbHOMN YCIyTH
2.13. Ycnyru, HeoOXoauMble U 00s13aTENIbHBIE JJIsl IPEIOCTaBICHNUS MyHUIIMIAIBHON yCIyTH,
OTCYTCTBYIOT.

ITopsinok, pa3mep H OCHOBaHHUS B3MMAHMSA IOCYJAPCTBEHHON MOLIJIMHBI
WJIM MHOM OIJIATHI, B3UMAaeMoii 32 IpeoCcTaBJIeHHe MYHHUIMIIAJIbHOMN yCJIyru
2.14. TlpenocraBieHrne MyHHUIMIIATBHON YCIYTH OCYLIECTBIsETCS OECIUIaTHO.

IHopsinok, pa3mep ¥ OCHOBAHUA B3MMAHMS IJIATHI 32 NPEAOCTABJICHUE
YCJIYT, KOTOpPbIe ABJAKTCA HE00X0AMMbIMU U 00513aTeJIbHBIMU J1JIA
NPeA0CTABJICHUS MYHUIMIIAJIBHOM YCIAYTH, BKJIKYasd HHPOPMALUIO 0 METOAUKE
pacyera pasMepa TaAKOH IUIATHI
2.15. Ycnyru, HeoOXoAuMbIe U 00sI3aTENbHBIE ISl MPEAOCTABICHUS MYHUIIMTIAIBHON yCIyTH,
OTCYTCTBYIOT.



MakcumMabHBIH CPOK 0:KUAaHUS B 0UepeaH NMPH MojAaye 3ampoca o
NpeaoCTABIeHUH MYHUIUNIAIBbHON YCJIyrH M NPHU NOJIYy4YeHHH pe3yJibTaTa
NpeaoCTABIEHUSI MyHUIMIIAIbHON yCIyTH

2.16. MakcuManbpHBI CpOK OXXMJAQHUS B OYEpEIU IPHU MOJAade 3ampoca O IPEeIOCTaBICHUU
MYHHIIMIIAJILHOW YCIYTH U NPH IMOJYYSHUU pe3ysibTara MPEefoCTaBICHHs] MYyHHUIIMIIAJbHOW YCIYTH B
YT0JIHOMOYEHHOM OpTraHe Wi MHOTO(DYHKIIMOHAILHOM IIEHTPE COCTaBIIACT He Oosee 15 MUHYT.

Cpok ¥ Mops/I0K perucTpanum 3anpoca 3asBUTes 0 NPeI0CTaABIeHUH
MYHHMUIHMIIAJIbHON YCJIYITH, B TOM 4YHCJIe B 3JIEKTPOHHOM (popme

2.17. Cpoxk peructpauuu 3asBI€HHUS O NPEIOCTABICHUU MYHMIMIIAIBHOW YCIYyTH B
VYIIOJIHOMOYEHHOM OpraHe B TedeHue | paboyero JHS cO JHS MOJIYYEHUs 3asBICHUS M JIOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEJOCTABICHHUS MyHHIIUTIAIBHOW yCITYTH.

B cnyyae Hammums OCHOBaHMH Ui OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEJOCTABICHUS] ~ MYyHMIMNAIBHOW  yCIOYrW, YKa3aHHBIX B MNyHKTe 2.12  Hacrosimero
AJZIMUHHCTPAaTHBHOTO pErjaMeHTa, YIOJHOMOYEHHBI OpraH HE TO37HeEe CJIEYIOIIEro 3a JHEM
MOCTYTIJICHUS 3asBJICHUS M JJOKYMEHTOB, HEOOXOAUMBIX JUIS TPEJOCTABICHUS MyHUIIUTIAIBHONW YCIYTH,
paGouero [Hs, HampapisieT 3asBUTENO JMOO €ro IMpeJCTABUTENIO pelieHHe o0 OTKa3ze B IpHeMe
JOKYMEHTOB, HEOOXOMMBIX ISl IPEAOCTABICHISI MyHUIIMIAIILHOW YCIYTH 10 (popme, MpUBEICHHON B
[Tpunoxenun Ne 3 k HacTosieMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

TpeGoBanus Kk NOMemIeHUAM, B KOTOPBIX MPEAOCTABJISACTCH MYHUIIUNIAJIBHASA YCIyra

2.18. MecTononoxxeHne aJMUHUCTPATUBHBIX 3/JaHUN, B KOTOPBIX OCYLIECTBIIIETCS IPUEM
3asBJICHUNA U JTOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS MYHULMIAIBHOM YCIYTH, a TaKKe
BbIJIa4a Pe3yJIbTaTOB MPEAOCTABICHHS] MyHHUIMITAIBHON YCIIyTH, JOJDKHO 00eCrieyuBaTh yA00CTBO st
IpaXkJlaH ¢ TOYKHU 3PEHUS MEUIEeX0JHOU JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIIOPTa.

B cayuae, ecnu mMmeeTcss BO3MOXHOCTh OpraHM3allMM CTOSHKU (TTapKOBKM) BO3J€ 3/1aHUs
(cTpoeHHsT), B KOTOPOM pPa3MEIICHO MOMEIEHHE NMPUEeMa U BbIIa4M TOKYMEHTOB, OpraHU30BbIBAETCS
CTOSIHKA (TTapKOBKa) /715l TMYHOT0 aBTOMOOMIIBHOTO TPAHCIIOPTA 3asiBUTEINEH. 3a OJIb30BaHUE CTOSTHKOM
(mapkoBKOM) ¢ 3asBUTEJIEH MJ1aTa HE B3UMAETCSl.

Jls mapKOBKM CIIEUANbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAINWJOB HA CTOSHKE (TTapKOBKE)
BeljenseTcs He MeHee 10% Mect (HO He MeHee OJHOro Mecra) Juld OecIaTHOM NapKOBKU
TPAHCIOPTHBIX CPEJCTB, ynpasiseMbix nHBanuaamu I, II rpynm, a takke naBanuaamu I rpynmsr B
nopsiake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®@enepanuu, U TPaHCHIOPTHBIX CPENCTB,
NEePEBO3SIINX TAKUX WHBAIMIOB U (UJIN) J€TeH-NHBAINI0B.

B memix oOecneueHus OecnpemsTCTBEHHOTO JOCTyNa 3asBUTENIe, B TOM YHCIE
NEepEeBUTAONINXCA Ha WHBAIUAHBIX KOJIACKaX, BXOJ B 3[JaHUE M IIOMELIEHHUS, B KOTOPBIX
NpPEOCTaBIsAETCS MYHULMIAIbHAs yciayra, OOOpYIyIOTCs MaHAyCaMM, MOPYYHSMH, TaKTHJIbHBIMU
(KOHTPACTHBIMHU) TPEIYNPEKNAONIUMU 3JIEMEHTaMU, WHBIMH CHEIHAJIbHBIMH IPUCIIOCOOJICHUIMH,
MO3BOJISIOIIMMU  00€CHeUnTh OCECHPENnsITCTBEHHBIH JIOCTyl U TEpPEeIBM)KEHUE WHBAIMIOB, B
COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanviv 0 COLMaIbHOMN 3aIUTE NHBAJIUIOB.

LlenTpanpHbBlii BXOA B 37aHHE YIIOJHOMOYEHHOIO OpraHa [JOJDKEH ObIThb 000py/oBaH
nH(pOpMallMOHHON TabIMUKON (BBIBECKOM), coaepxkaliei HHPOpMaInio:

- HAUMEHOBAHMUE;

- MECTOHAXOKJICHUE U IOPUINUECKHUM aJpec;

- peKuM paboThI;

- rpaduk npuema;

- HOMepa Tese(h)OHOB /TS CIIPABOK.

[Tomemienusi, B KOTOPBIX MPEAOCTABISIETCS MyHHUIUIIAIbHAS YCIIyTa, JOJKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUIEMHOIOTMYECKUM ITPaBUJIaM U HOpMaTHBaM.

[TomemieHus1, B KOTOPBIX MPEAOCTABISIETCS MyHUIUIIAIbHAS YCIyTa, OCHAIIAIOTCS:

- IPOTUBOIIOKAPHOM CUCTEMOU U CPEACTBAMU IT0KAPOTYILICHHUS;

- CUCTEMOM OIMOBEIIECHUS 0 BOSHUKHOBEHUH YPE3BbIYANTHON CUTYaALINH;



- CpelICTBaMU OKa3aHUs MEPBOM MEAUIIMHCKON TOMOIIH;

- TyaJICTHBIMM KOMHATaMU JJIsl IOCETUTEINEH.

3an oxumaHus 3asBuUTENEed 000pynyeTcs CTYJbsIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
OTIpeneNsIeTcss UCXOAs U3 (PaKTHUECKOM Harpy3KH U BO3MOXKHOCTEH JUISl UX Pa3MEUICHUsS B TIOMEICHHH,
a Takke MH()OPMAIMOHHBIMU CTEH/IaMHU.

TekcTbl MaTepuasoB, pa3MEIIEHHBIX Ha MH(QOPMAIMOHHOM CTEHJE, MEYaTaloTCs yI0OHBIM IS
yTeHus Wpudrom, 6€3 UCIpaBICHUH, ¢ BbleIeHNEM Har0oJiee BaXKHbIX MECT MOIYKUPHBIM IIPU(PTOM.

Mecra i 3amoJIHEHUs 3asBICHUN 000PYAYIOTCS CTYJIbSIMHU, CTOJIAMHU (CTOWKaMHu), OJaHKaMu
3asBJICHUM, IMCBMEHHBIMY NIPUHAIEKHOCTIMHU.

Mecrta npuema 3asBuTeneil o0opyayroTcs HH()OPMAIMOHHBIMU TAaOJMYKaMU (BBIBECKAMH) C
YKa3aHHUEM:

- HOMepa KaOMHeTa 1 HAMMEHOBAHMS OT/IENIA;

- (haMMIIMK, MMEHU U OTYEeCTBa (TOC/IeAHEe — IIPU HAJIMYUU), JOJDKHOCTH OTBETCTBEHHOIO JIUIA
3a IPUEM JIOKYMEHTOB;

- rpaduka npuema 3asBUTENICH.

PabGouee MecTo KaXXIOro OTBETCTBEHHOIO JHUIA 3a IPUEM JIOKYMEHTOB, JIOJDKHO OBITh
000OpYyJIOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBKO JIOCTYIIa K HEOOXOJIUMBIM
MH(OPMaLlMOHHBIM 0a3aM JlaHHBIX, I€YaTAIOIUM YCTPOHUCTBOM  (IPUHTEPOM) U KONUPYIOIIUM
YCTPOWCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOJDKHO HMMETh HACTOJNBHYIO TaOIMYKy C
yKa3zaHueM (haMWInu, UMEHH, 0OTYeCTBa (IIOCEeIHEee - IPU HAIMYMN) U JJOJDKHOCTH.

[Tpu npenocTaBieHUN MyHHULIMNIAILHON YCIYTH HHBAIHAM 00€CTIeUnBaIOTCS:

- BO3MOXXHOCTb O€CHpEISATCTBEHHOI0 JOCTyNa K OOBEKTY (3[aHHIO, IOMELICHHIO), B KOTOPOM
IIPEIOCTABIISAETCS MyHULIMIIAIbHAS YCIIYTa;

- BO3MO>XHOCTb CAMOCTOSITEIILHOIO NIEPEABUKEHUS 110 TEPPUTOPUH, HA KOTOPOH PACIIOJIOKEHBI
3/1aHUS ¥ MTOMEILEHNUs, B KOTOPBIX IMPEIOCTaBIsAETCS MyHUIIMNIAIIbHAS yCIyTra, a TAK)KEe BX0Jla B TaKHe
00BEKTHI M BBIXOA U3 HUX, NMOCAJKU B TPAHCIOPTHOE CPEICTBO U BBICAJIKU U3 HEro, B TOM YHUCIIE C
HCIIOJIb30BaHUE KPECia-KOJISACKHY;

- CONPOBOXKJEHHE MHBAIMJOB, HMEIOIIUX CTOMKHE paccTpolcTBa (YHKLUMU 3pEHUS U
CaMOCTOSITENILHOTO TMEePEeBUKECHMUS,;

- HaJyuIeXxallee pasMerieHue o0OpyJIoBaHUS U HocuTened HMH(popMaluu, HEOOXOAUMBIX IS
oOecrieueHHs OECHpPEnsATCTBEHHOIO JOCTyNla WHBAIMJOB 3JaHUSIM M IOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS MyHULMNIAIBHASA YCIyra, 1 K MyHULUIIAIBHON YCIIyre ¢ y4eTOM OTpaHHMYEHUN HX
KU3HEJCATENIbHOCTH;

- Ty0nMpoBaHue HEOOXOIUMOM Il MHBAIKOB 3BYKOBOM M 3pUTeNbHON HH(pOpPMAIIUHU, a TAKKe
HaAMKUCEW, 3HAKOB M HMHOW TEKCTOBOW M rpaduueckoil MHGOpMaluMu 3HAKaMH, BBIITOJHEHHBIMU
penbedHO-ToueyHbIM mpudTom bpaitns;

- IOTIYCK CYpJOIEepeBOIUMKA U TU(IOCYpIONEPEBOAUNKA;

- IOIYCK COOAKH-ITPOBOJIHUKA MPHU HAJTMYUHU JOKYMEHTA, MOJTBEPHKIAIOLIETO €€ CIelUaIbHOe
oOydeHune, Ha 0OBEKTHI (3AaHUSI, TOMEIEHHS ), B KOTOPBIX MPEIOCTABIIAIOTCS MyHUIIUTIAIbHbIE YCIIYTH;
OKa3aHWe WHBAIMJAM T[IOMOIIM B TMPEOAOJEHUU OaphbepoB, MEIIAIONIMX MOJYYEHHUIO HMHU
rOCy/apCTBEHHBIX U MyHUIIUNIAIIbHBIX YCIyT HapaBHE C APYTUMU JIMIIAMHU.

Iloxka3aTeu JOCTYIIHOCTH M Ka4eCTBA MYHUIIMNIAJILHOM YCIyTH

2.19. OcHOBHBIMH TOKa3aTEJIIMHU JOCTYIHOCTH NPEJOCTABICHUS MYHULMNAIBHON YCIyrH
SABIISIOTCS:

2.19.1 Hannuue noiaHON ¥ MOHATHON MH(OPMAIMK O MOPSAAKE, CPOKAX U XOJI€ MPEJOCTaBICHUS
MYHHUIMNIAIBHOW YCIyTH B MH(OPMallMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETAX OOIIEro Mojb30BaHus (B
TOM 4Hcie B ceTH «IHTepHeT»), cpelicTBaX MaccoBOW MH(pOpMAIIUH.

2.19.2. Bo3MO>XHOCTb MOJyYEHHUS 3asIBUTENIEM YBEAOMIICHHN O PEOCTABICHUN MyHULIUIIAIbHON
yciyru ¢ nomousro EIINY.



2.19.3 Bo3MOXHOCTH TTOJTy4eHHUST HHPOPMAIIUU O XOJI€ PEIOCTABICHUS MYHUIIMITAIbHON YCITYTH,
B TOM YHCJIE C UCIOJIB30BaHUEM MH(POPMALMOHHO- KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.20. OCHOBHBIMHM IIOKA3aTEISIMU Ka4eCTBa MPE10CTABICHNS MyHULMIIAIbHOMN YCIIyTH SBISIOTCS:

2.20.1. CBOeBpeMEHHOCTb NPENOCTABICHUS MYHULMNAIBHON YCIYTH B COOTBETCTBHM CO
CTaHJApTOM €€ IIPEIOCTaBICHUS, YCTAHOBIEHHBIM HACTOSIIUM A IMUHUCTPATUBHBIM PErJIaMEHTOM.

2.20.2. MUHMMaJIBHO BO3MOXHOE KOJIMYECTBO B3aUMOJEHCTBUMN I'pakJJaHUHA C JIOJKHOCTHBIMU
JMILIAMH, YYaCTBYIOLIMMHU B IPEJOCTaBIEHUN MyHULIUIIAIBHON YCIYTH.

2.20.3. OtcyrcTBUE OOOCHOBAaHHBIX JKaNo00 Ha AeHCTBHs (O€31EHCTBHE) COTPYAHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIIEHUE K 3asiBUTEIISIM.

2.20.4. OtcyrcTBHE HapyUICHUW YCTAHOBJICHHBIX CPOKOB B TpOLECCE MPEIOCTABICHUS
MYHUIUIAIBHON YCIyTH.

2.20.5. OrtcyrctBHe 3asBICHMA 00 OCIApUBaHUM pELICHUH, JAeHCTBHMA (Oe3aercTBu)
VYIOJIHOMOYEHHOI0 OpraHa, €ro JOJDKHOCTHBIX JIMI, IPUHUMAEeMbIX (COBEpIIEHHBIX) IpHU
IIPEIOCTABJIEHUU MYHULIUIIATBHON YCIYTH, [10 UTOI'aM PaCCMOTPEHUS KOTOPBIX BEIHECEHBI pELIEHUs 00
YZIOBJIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH) TPeOOBAHUH 3asiBUTEICH.

Huble TpeOOBaHMA, B TOM YHCJIC YYUTHIBAIOLIHE 0COOCHHOCTH NPEJI0CTABICHHA
MYHHUIMIAJIbHON YCJIYTH B MHOTOYHKIIMOHAIBHBIX HEHTPAaX, 0COOEHHOCTH
NPeJOCTABJICHUS MYHUIMIIAILHON YCIYTH M0 IKCTEPPUTOPHATBHOMY IPHHIMITY H
0COOEHHOCTH NMpPe0CTABJIEHNS MYHHMIMNIAJIBHON YCJIYIH B 3J1eKTPOHHOM (opme

2.21. IlpemoctaBieHME MYyHUUMNAJIBHON YCIYTM IO 3KCTEPPUTOPUAIBLHOMY IPHHLMILY
OCYILIECTBJISIETCS B 4acTH OOecreueHus: BO3MOXKHOCTHM Mojauu 3asBieHud nocpeacrsoM EINY u
HOJY4YeHHUs pe3ysbTaTa MyHULIUIAIBHONW YCIYT B MHOTO()YHKIIMOHAIBHOM LIEHTpE.

2.22. 3agBuTensM 00ECIEUMBAETCS BO3MOKHOCTb INPEACTABICHUS 3asBICHUS U MPUIAraeMbIX
JIOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsom EINTY.

B stoM cnydae 3asBuTens mium ero npeacraBurens asropusyercs Ha EIII'Y mocpenctsom
NOATBEPKIeHHOM yueTHOM 3anucu B ECHA, 3anonHseT 3as1BiI€HUE O IPEJOCTABIEHUN MyHUIIMIIAJIbHON
YCIIyTH € UCTOJIb30BaHUEM UHTEPAKTUBHON (OPMBI B AIIEKTPOHHOM BHUJIE.

3anoIHEHHOE 3asBJICHHUE O MPEA0CTaBICHUY MyHUIIMIIAJIbHON YCIYTH OTIIPABISAETCS 3asiBUTEIIEM
BMECTE C TMPUKPEIUICHHBIMU JJEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOIUMBIMHU JJIs
IIPEIOCTABIICHUSI MyHULMIIAIBHON YCIIyTH, B YTIOJIHOMOUYEHHBIH opraH. [Ipu aBropusanuum B ECHA
3asBJICHUE O IMPEJOCTABICHUH MYHHLIMIIAIBHON YCIYyI'M CUYMTAETCs IOANMCAHHBIM IIPOCTOU
JJIEKTPOHHOU MOANKCHIO 3asIBUTENS, IIPEICTABUTENS, YIIOJHOMOUYEHHOIO HA NTOANMCAHUE 3asBIICHHUS.

PesynbpTaThl mpenocTaBaeHUs] MyHULIUTIIATBHON yCIyTH, YKa3aHHbIE B MyHKTE 2.5 HACTOSILErO
AJIMUHHCTPAaTUBHOTO PErJIaMeHTa, HAaIlPABISAIOTCS 3asBUTEIIO, MPEICTABUTENIO B IMUYHBIA KaOWHET Ha
EIII'Y B dopme »HIEKTPOHHOTO JOKYMEHTa, MOJAMHUCAHHOTO YCHJICHHOW KBaTU(DUIIMPOBAHHON
JJIEKTPOHHOM MOANKCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMLA Y IIOJTHOMOYEHHOIO OpraHa B Clly4yae
HalpaBJeHus 3asBieHus nocpeactsom EITY.

B cnydae mnHanpasnenus 3asBiieHus nocpeactsoM EIIIY  pesynprar mnpenocraBieHUs
MYHHUIMIIAJBHOW YCIYTHM TakKe€ MOXET ObITh BbIJAH 3asgBUTENI0 Ha OyMa)XKHOM HOCUTENE B
MHOTO(YHKIIHOHAJILHOM ~IIEHTpE B TMOpSAAKE, MPEIyCMOTPEHHOM IIyHKTOM 6.7 HAacCTOSILIEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

2.23. DneKTpOHHbIE TOKYMEHTHI PEACTABISIOTCS B CICAYIOUINX popMaTax:

a) xml - 151 GopManM30BaHHBIX IOKYMEHTOB;

6) doc, docx, odt - 11 JOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKIIIOYAIOIINUM (OpMYIIHI (32
UCKJIIOYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOALIErO MYHKTA);

B) xls, xIsx, ods - 17151 TOKYMEHTOB, CO/IEPIKAIINX PACUETHI;

r) pdf, jpg, jpeg - M1 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHHUEM, B TOM UYHCJIE BKIIOUYAOIINX
dopmysl u (1K) rpaduyeckre n300paxeHus (3a HCKII0UEHUEM JOKYMEHTOB, YKa3aHHBIX B [TOJITYHKTE
"B" HACTOSIIETO MyHKTA), & TAKXKe JOKYMEHTOB C TpaduYeCcKUM COAEepKaAHUEM.

Homnyckaercss  (GopMupoBaHHe  DIEKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHHUPOBAHUA
HEMOCPEACTBEHHO C OpHUIMHAJa JOKYMEHTa (UCIOJb30BAHWE KONHMM HE J[OMyCKaeTcs), KOTopoe



OCYIIIECTBIISIETCS C COXpaHEHWEM OPUEHTAIMHM OpPHWTHHANA JOKyMeHTa B paspemnieHuu 300 - 500 dpi
(macmTab 1:1) ¢ UCIIONB30BaHUEM CIIETYIOIINX PEKUMOB:

- «4epHO-0enbIi» (IPU OTCYTCTBUH B JJOKYMEHTE TpadruecKux n300pakKeHU U (MJIM) IIBETHOTO
TEKCTa);

- «OTTCHKH ceporo» (IpH HAIUYUU B JOKYMEHTE TpapHUueCKUX H300paKCHHU, OTIIMYHBIX OT
[[BETHOT'O IpauecKOro u300paxKeHusl);

- (IBETHOW» WJIM «PEXKHUM TOJHON ILBeTornepenadn» (Mpu HATWYHH B JOKYMEHTE I[BETHBIX
rpadu4ecKux U300pakeHuit MO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTCHTUYHBIX TPU3HAKOB MOUIMHHOCTH, & UMEHHO: TPapUUECKOM MOIMTUCH
JIIa, TIeYaTH, YIII0BOTO ITaMiia OJIaHKa;

- KOJIMYECTBO (hailJIOB JOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaXIbIi U3 KOTOPHIX
COJICPKHUT TEKCTOBYIO U (MJIH) TpaduuecKyro HH)OpMAIIHIO.

DJIEKTPOHHBIC JJOKYMEHTHI JJOJDKHBI 00€CTICUNBATh:

- BO3MOYKHOCTh HJICHTH(PUIMPOBATH TOKYMEHT U KOJMYECTBO JINCTOB B JOKYMEHTE;

- JUIA JOKYMEHTOB, COJICPXKAIIUX CTPYKTYPUPOBAaHHBIC TI0 4YacTsAM, TIJIaBaM, pasJeiaM
(mogpasnenaMm) JaHHblE W 3aKIaJKd, OOECIeYMBAIOIIME IEPEXOJbl IO OrJaBICHUIO W (WIH) K
COJICPKAILUMCS B TEKCTEC PUCYHKAM U TaOJIHIIaM.

JIoKyMeHTBI, TIOJIeKalIHe IpeacTaBiIeHnto B popmarax xls, xIsx wnum ods, hopmMupyroTcs B Buae
OTJEIILHOTO AJICKTPOHHOT'O JIOKYMEHTA.

II1. CocTaB, nmoc/1e10BaTEIbHOCTH M CPOKH BHINIOJITHEHUS AIMUHUCTPATUBHBIX
npoueayp (aeicTeuii), TpeGOBAHUA K MOPSIKY UX BHINOJTHEHUS, B TOM YHCJe
0CO0CHHOCTH BBINOJTHEHHUS AAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popme

HcyepnbiBaommii nepe4eHb aAMMHUCTPATHBHBIX NpoLeayp

3.1. IlpemocraBieHne MYHHULMINAIBHOM YCIOYrd BKJIIOYaeT B ce0d  cienyrounue
aIMUHHUCTPAaTUBHBIE IPOLEAYPBI:

- IPOBEPKA JOKYMEHTOB U PETUCTpALUs 3asIBICHUS;

- TOJy4YeHue cBeJeHMH mocpeacTBoM @DenepaibHON ToCyIapCTBEHHOW HH()OpMaIMOHHON
cucreMbl «EnuHas cucreMa MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoiecTBus» (nanee — CMOB);

- pPaCCMOTPEHUE TOKYMEHTOB U CBEJICHUN;

- IPUHATHUE PELICHHUS;

- BbIIaua pe3yJbTaTa.

Onucanue aJMMHHUCTPATUBHBIX MPOLEAYP MPEACTABICHO B MPHIOKEHUH Ne 5 K HacTosIeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Ilepeyenb aIMUHHCTPATHBHBIX NpoLeAYpP (AeHCTBHIT) PH
NpeAoCTaBIeHUH MYHHIIUNIAJIbHOM YCIYTH YCJIYT B 3JIeKTPOHHOI dopme
3.2. Tlpu npenocTaBieHHMM MYHHUIMIAIBHONH YCIYrH B JJIEKTPOHHOH (opMe 3asBHUTENIO
o0ecreunBaroTCs:
- IOJTyYyeHHe HHPOPMALIUHU O TIOPSIJIKE U CPOKaX MPEAOCTABICHUS MyHULIMTIAIBHON YCITYTH;
- opMupoBaHUE 3asIBICHUS;
- TIpUEM U perucTpanvs YIOJTHOMOYEHHBIM OpPraHOM 3asBJICHHS M MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH;
- IOJTyYeHHE Pe3ysbTaTa Mpel0CTaBICHUs] MyHUIUIIAIbHON YCIIyTH;
- IOJTyYeHHE CBEICHUI O XOJIe pACCMOTPEHHSI 3asiBIICHIS,
- OCYILIECTBJIEHUE OI[CHKH KauyecTBa MPEAOCTaBICHUS] MyHULIUIAIBHON YCIYTH;
- nmocyneOHoe (BHecyneOHOE) oOkalloBaHWE pemieHud W JedcTBuil  (0e3aecTBus)
YnonHoMoueHHOTO opraHa ju0o neiictBust (Oe3neiicTBUE) NOHKHOCTHBIX JIMI YTIOJIHOMOYEHHOTO
opraHa, MpeI0CTaBISIONIEr0 MyHHIIMITAIBHYIO YCIIYTY, JTHOO0 TOCYTapPCTBEHHOTO CITY KAIIero.



IMopsinok ocymiecTBIeHNsSI AAMUHUCTPATUBHBIX Npoueayp (IeldcTBHI) B 3JIeKTPOHHOI (popme

3.3. ®opMupoBaHuUE 3asABICHHUSL.

dopmMupoBaHuE 3asBJICHUS OCYLIECTBISIETCS MOCPEACTBOM 3alOHEHUS 3JIEKTPOHHON (OpPMBI
sasBiieHus Ha EINTY 6e3 HEoOXOAMMOCTH JOIMOJHUTEIBHON MOJAaud 3asBICHHUS B KaKOW-TUOO MHOM
dbopwme.

dopmaTHO-JIOTHYECKas MpoBepKa C(HOPMHUPOBAHHOTO 3asiBICHUS OCYIIECTBISIETCS TIOCIE
3allOJIHEHUS 3asBUTENIEM KaXKJIOTO M3 ToJeil 3JeKTpoHHOM Qopmbl 3asBieHus. [lpu BbIsIBICHUH
HEKOPPEKTHO 3allOJIHEHHOTO MOJSl 3JEKTPOHHOH (OpPMBI 3asBJICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKUM M TMOPSAKE €€ YCTPaHEHHUs IOCPEICTBOM HMH(POPMAIIIOHHOTO
COOOIICHUS HETIOCPEACTBEHHO B AJIEKTPOHHOH (OpMe 3asiBICHHUS.

[Tpu popmupoBaHUM 3asBICHHUS 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUS U MHBIX JIOKYMEHTOB, YKa3aHHbBIX B
nyHkrax 2.8 — 2.8.1 Hacrosmero AJIMUHHCTPATUBHOIO perjaMeHTa, HEOOXOIUMBIX JUIs
IIPEIOCTABIEHUSI MyHULIUIIAIbHON yCITyTH;

0) BO3MOXHOCTH TleuaTu Ha OyMa>kHOM HOCHUTEJNE KOMUU 3JIEKTPOHHOM ()OPMBI 3asIBICHNUS;

B) COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (JOpMY 3as1BJICHUS 3HAYCHUH B 1000 MOMEHT
M0 JKEJaHWIO MOJIb30BaTeNsl, B TOM YHWCJIE MPU BO3HMKHOBEHHU OIIMOOK BBOJA W BO3BpaTe s
MOBTOPHOTO BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (pOpMy 3asiBICHHUS;

T') 3aM0JIHEHUE TIOJIeH AJIEKTPOHHOM (HOPMBI 3asIBJICHHS 10 Hayalla BBOJIA CBEJCHU 3asBUTEIEM
C MCMOJB30BaHHEM cCBeleHui, pazmenieHHbIX B ECUA, u cBegenuit, onyonukoBanusix Ha EINI'Y, B
4acTH, Kacarollencs cBeieHnil, orcyTcTByroumx B ECUA;

1) BOBMOKHOCTBh BEPHYTHCS Ha JIFOOOW M3 TANOB 3alIOJHEHUS JIEKTPOHHON (HOPMBI 3asIBICHHS
0e3 moTepu paHee BBEICHHOIN HHPOpMaIIHH;

€) BO3MOXKHOCTB foctyna 3asButesst Ha EINI'Y k panee nogaHHeIM UM 3asiBJICHUSIM B TE€UCHUE HE
MEHEe OJIHOTO T'0/1a, a TAK)KE YACTUYHO C(POPMHUPOBAHHBIX 3asBJICHUI — B TEUEHUE HE MEHEE 3 MECAILIEB.

ChopmupoBaHHOE M TNOANMCAHHOE 3asBICHHE M UHBIE JIOKYMEHTbHI, HEOOXOIUMBIE JUIS
MPEAOCTABIECHNUS MYHUIUMIIAIBLHON YCIYTH, HAMPABISAIOTCS B YIOJTHOMOYEHHBIM OpraH moCpeaCcTBOM
EIT'Y.

3.4. YIOIHOMOYEHHBIN opraH oOecrieuuBaeT B CPOK He mozjaHee | pabodero AHsS ¢ MOMEHTa
nonauu 3asasneHus Ha EINI'Y, a B ciiydae ero noctymieHus: B HepabouMii UK NMpa3JHUYHBIN J1€Hb, — B
CJICAYIOUINH 32 HUM NepBbIi pabounii 1eHb:

a) IpUEM JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABIEHUS MYHULMIAIbHON YCIYTH, U
HalpaBJICHUE 3asIBUTEIIO 3JIEKTPOHHOTO COOOILEHHSI O MOCTYIUICHUH 3asBICHMUS;

0) perucTparuio 3asiBICHUs U HAIPaBJICHHUE 3asBUTEII0 YBEAOMIICHHSI O pErUCTPALlUU 3asIBIICHUS
1100 00 0TKa3e B mpHUeMe TIOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHUSI MyHUIIUITAIBHON YCIYTH.

3.5. DnexTpoHHOE 3asBJIIEHUE CTAHOBUTCS JIOCTYINHBIM IS  JIOJDKHOCTHOTO — JIMIIA
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MpPHEM M PErucTpaluio 3asBieHus (nainee —
OTBETCTBEHHOE JOHKHOCTHOE JIMI0), B MYHHUIMIAIBHON MH(OPMALMOHHON CHCTEME, UCIOJIb3yeMO
YTOIHOMOYEHHBIM OPTaHOM JIJISl IPEIOCTAaBIIEHUsI MyHULIMTIANbHON yenyru (nanee — [UC).

OTBETCTBEHHOE JTOJPKHOCTHOE JIULIO:

- IPOBEPSIET HAJTMUME NIEKTPOHHBIX 3asiBIeHNH, nocTtynusiux ¢ EINI'Y, ¢ nepuogom He pexe 2
pa3 B JICHb;

- paccMaTpHUBaeT MOCTYMUBIIIHE 3asBICHUS U IPUIOKEHHBIE 00Pa3bl TOKYMEHTOB (JIOKyMEHTHI);

- TPOU3BOJMT JECUCTBUS B COOTBETCTBHM C MYHKTOM 3.4 HACTOSIIETO0 AJIMUHUCTPATUBHOIO
periiaMeHrTa.

3.6. 3asgBHUTENO B KaueCcTBE pe3yjbTaTa MPEIOCTaBICHUS MYHUIUNAIBHOM YCIyTH
o0ecreynBaeTcsi BO3MOXKHOCTD MOJTy4eHHsI TOKYMEHTa:

- B (opMme DBJIEKTPOHHOIO JOKYMEHTa, MOJAMHUCAHHOTO YCHUJIEHHOW KBalu(UIMPOBAHHOMN
JJIEKTPOHHOM TIOJANUCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOIO JIMLA YIIOJIHOMOYEHHOIO OpraHa,
HAIpPaBJIEHHOTO 3asBUTEINIO B TNYHbIN KabuHeT Ha EIIT'Y;

- B BUJIe OyMa)KHOTO JIOKYMEHTA, MOJITBEPKAAIOLIETO COJEPKAHUE dIIEKTPOHHOTO TIOKYMEHTAa,
KOTOPBI 3asiBUTEIb MOMyYaeT MPHU JIMYHOM OOpaIIeHUH B MHOTO(YHKIIMOHATILHOM LIEHTPE.



3.7. Tlonmydyenne wuHpOPMAMK O XOJE PACCMOTPEHHUs 3asABICHUA W O pe3yjbTaTe
NPEOCTABIICHUS] MyHHUIMIIATBHON YCIIyTH MPOU3BOAUTCS B TMuHOM Kabunere Ha EINI'Y, npu ycinoBuun
aBTOPHU3aLUU. 3asABUTENIb UMEET BO3MOYKHOCTh IPOCMATPUBATh CTATYC 3JEKTPOHHOIO 3asBJICHUS, a
TaKke UHPOPMALIMIO O JATbHEUIINX NEHCTBUAX B JIMYHOM KaOWMHETe MO COOCTBEHHON MHUIIMATUBE, B
m000¢e BpeMms.

[Tpu npeocTaBiIeHUU MyHUITUIATBHON YCIYTH B 3JIEKTPOHHON (pOpMeE 3asiBUTEIIO HAIIPABIISETCS:

a) YBeJIOMJIEHUE O MPUEME U PETUCTPALIUU 3asIBJICHUS U UHBIX TOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTABICHUS] MYHHIMIIAIBHON YCIyTH, COIEpiKallee CBEICHHs O (akTe NpHeMa 3asBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX HJISi MPEAOCTaBICHHUS MYHUIMNAIBHOM yCIyTd, M Hadaje MPOLEeTypbl
IIPEIOCTABICHUS MYHULUIIAIBHON YCIYTM, a TaKXe CBEJIEHUS O Jare W BPEMEHM OKOHYaHUs
MPEIOCTAaBICHUS MYHUIIMNAIBHON ycIyru Ju00 MOTHBHPOBAHHBIM OTKa3 B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHUSI MyHULIUIIAIBHON YCIYTH;

0) yBemomJIeHHE O pe3yJbTaTaX pPAaCCMOTPEHHUS JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABJICHUSl MYHULMNAIBHON YCIyrd, cOAepiKalllee CBEIEHUS O MPUHATHH IOJIOKUTEIBHOIO
pelIeHuss O NPEJOCTaBICHUM MYHHULUNAIBHON YCIYIM M BO3MOXHOCTH MOJYYUTh PE3yJbTaT
NPEOCTABICHUS] MYHUIIUIAIBHOW YCIyrd JHOO MOTHBUPOBAHHBIM OTKa3 B MPEIOCTABICHUU
MYHULHMIIAIBHON YCITyTH.

3.8. OueHka KauecTBa MPeJOCTAaBIECHUS MyHULIUIIAIbHON YCITyTH.

OueHka KayecTBa MPEJOCTABICHUS] MyHUIIMIIAIBHOU YCIIYyT'H OCYIIECTBIIAECTCS B COOTBETCTBUU
¢ [IpaBmiiamu OeHKH rpakaanaMu 3(pPEeKTUBHOCTH ACATEIBHOCTH PYKOBOJUTEICH TEPPUTOPUATBHBIX
opratoB ¢efiepaibHBIX OPraHOB UCIIOJIHUTEIBHOMN BJIACTH (MX CTPYKTYPHBIX MOAPA3/ICICHUN) C yYETOM
KauyecTBa IPEJOCTABIEHUS UMU FOCYAAPCTBEHHBIX YCIYT, a TAKXKE IPUMEHEHUS Pe3yJIbTaTOB yKa3aHHOU
OLICHKH KaK OCHOBAHUS JUIsl IPUHATHS PEIIEHUN O TOCPOYHOM MPEKPALIEHUH UCTIOTHEHUS
COOTBETCTBYIOIIMMU PYKOBOAMTEISIMU CBOMX JIOJDKHOCTHBIX —OOSI3aHHOCTEH, YTBEP>KJIEHHBIMU
noctaHoBieHreM l[IpaButenbcrBa Poccuiickoit deneparuu ot 12 nexadps 2012 roga Ne 1284 «O6
OLICHKE TpaxJaHaMU 3(PQPEKTUBHOCTH JEATEIbHOCTH PYKOBOAMTENECH TEPPUTOPUATIBHBIX OpPraHOB
denepanbHBIX OpPraHOB  HCHOJHUTENBHOM BIACTM (MX  CTPYKTYpPHBIX  MOApasfeNeHuil) u
TEPPUTOPUATBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOJKETHBIX (OHIOB (MX PErHOHAIbHBIX
OTJENIEHU) C YYeToM KauecTBa IPEJOCTAaBICHUS TOCYJAapCTBEHHBIX YCIYr, PpPYyKOBOAMUTENEH
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABICHUS T'OCYJapCTBEHHBIX U MYHHMIMIAIBHBIX YCIYT C
Y4€TOM KaueCcTBa OPraHU3al1K NIPENOCTABICHNS FOCY1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT, a TAKKE
O MPUMEHEHUH Pe3yIbTaTOB YKA3aHHOMN OLIEHKU KaK OCHOBAHUS Ui IPUHATHS PELIEHUI O JOCPOYHOM
IPEKPALEHUN  HCIIOJIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJIUTENISMH  CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTENY.

3.9. 3asgBuTtento obecrieunBaeTCs BO3MOXKHOCTb HAlpaBJICHUS KaJo0bl HA peleHHs, 1eHCTBUS
win Oe3sielicTBUE YTIOJHOMOYEHHOI'O OpraHa, JOHKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO opraHa Jubo
rOCYJJapCTBEHHOTO CIIYKalIero B COOTBETCTBUHU co cTaThe 11.2 @enepanbHoro 3akoHa Ne 210-D3 u B
MOpsIZIKE, YCTAaHOBJICHHOM MocTaHoBiIeHueM [IpaButensctBa Poccuiickoit ®enepanuu ot 20 HOAOPsS
2012 roga Ne 1198 «O denepanbHO rocyiapcTBeHHOW HH(POPMAITMOHHON cucTeMe, 00ecTIeyBaroIei
mporecc JocyaeOHoro, (BHeCyAeOHOro) oOKalloOBaHWS pEIICHHH u JeicTBuil  (Oe3aeicTBus),
COBEpLIEHHBIX PU NPEJOCTABIEHHH TOCYIAPCTBEHHBIX U MyHUIMIATIBHBIX yCITyT»!

ITopsinok ucnpasiieHusi 1ONMYIIEHHBIX ONEYATOK U OIIHOOK B
BBIIAHHBIX B pPe3yJibTaTe MPe10CTaBJIeHU MYHUIUNIIAJIbHON YCJIYITH JOKYMEHTaxX

3.10. B caywae BBIABICHHMS ONEYaTOK M OIMIMOOK 3asBUTENIb BIpaBe OOPAaTUTHCS B
Y1oIHOMOYEHHBIN OpraH ¢ 3asBJIEHUEM Ha UCIIPABJIEHUE ONEYaTOK U OIIHUOOK.

3.11. OcHoBaHMsI OTKa3a B IpUeMe 3asBJICHUs 00 MCIIPABICHUM OINEYAaTOK M OIIMOOK yKa3aHbI B
nyHkTe 2.11 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. HcnpaBneHue J[AOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yjbTaTe
MIPEA0CTABIEHNS] MYHULIUITAIIBHON YCIIYTH JIOKYMEHTAX OCYLIECTBIISETCS B CIEAYIOIIEM MOPSIKE:

'B cjyydae, eCiik V10IHOMOYECHHEIH OpraH NOAKJIIOYCH K yKaSaHHOﬁ CHCTEMC.



3.12.1. 3asgButens mpu OOHAPYKEHHUW OINEYATOK W OMIMOOK B JOKYMEHTaxX, BBIIAHHBIX B
pe3yJibTaTe NpeJOCTaBICHUS MyHULIUIIAIbHON yCIyTy, 0OpallaeTCsl IMYHO B YIIOJIHOMOUYEHHBIN OpraH
C 3asBJICHUEM O HEOOXOIMMOCTH HCIIPABJICHUS ONEYaTOK U OUIMOOK, B KOTOPOM COAEPIKUTCS YKa3aHHUE
Ha UX ONMCAHUE.

3.12.2. YNOJHOMOYEHHBIA OpraH MpHU IMOJYYCHUU 3asBICHUS, YKA3aHHOTO B IyHKTE 2.8
paccMaTpuBaeT HEOOXOAMMOCTh BHECEHHS COOTBETCTBYIOIINX U3MEHEHUH B IOKYMEHTBHI, SIBIISIOLIHECS
pe3yabTATOM MPEJOCTABICHUS MyHUIIUNIAIBHOU yCIIyTH.

3.12.3. YoIHOMOYEHHBIH oprad o0ecreynBaeT yCTpaHeHHE OIIeYyaTOK M OIIHOOK B JIOKyMEHTAX,
ABJISIFOLIIUXCS PE3YJIbTaTOM IPEIOCTABICHUS MyHUIUMIIAIbHON YCIyTH.

3.12.4. Cpoxk ycTpaHeHHs OIeyaToOK U OMIMOOK HE JOJDKEH MPEeBHIATh 3 (Tpex) pabounx qHel ¢
JIaThl PErUCTPALIMU 3a5BJICHUS, YKa3aHHOTO IIyHKTE 2.8 HACTOSIIEro noapasena.

IV. ®opMbl KOHTPOJISI 32 MCIIOJTHEHHEM AIMUHUCTPATHUBHOIO perjiaMeHTa

ITopsiiok ocyuiecTBIeHUS] TEKYLEro KOHTPOJIS 32 cO0/II01eHueM
U HCMIOJITHEHHEM OTBETCTBEHHbIMH /I0JIKHOCTHBIMH JIMI[AMU MOJI0KEeHUI
perjaMeHTa M MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJINBAIOIINX TPeOOBAHUSA K
NpeA0CTABIEHUI0 MYHHIIUTIAIbHOM YCIyIH, a TaK:Ke NIPUHATHEM MMH perieHuii

4.1. Tekymuii KOHTPOJIb 32 COOJIOJCHUEM U HCHOJHEHHWEM HACTOSIIEro AJIMHHUCTPATUBHOIO
periaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAaHABIMBAIOMIMX TpeOOBaHUS K
IPEOCTABICHUI0 MyHULIMIIAIBHOW YCIyTH, OCYILECTBISETCS Ha MOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMHU
munamMu AgMuHUCTpauuu (YTIOJTHOMOUYEHHOTO OpraHa), YNOJIHOMOUYEHHBIMM Ha OCYIIECTBICHUE
KOHTPOJIS 3a MPeI0OCTAaBICHUEM MyHHUIUIIAIBHON yCIyTH.

JUis TeKyIiero KOHTPOJS HCIOJIb3YIHOTCS CBEJIEHUS CIIyKEOHOH KOpPPECIOHACHLIMU, YCTHas U
NUCbMEHHas HH(pOpMalLUs CIEHUAINCTOB M JOJDKHOCTHBIX JIML AMHUHUCTpAluu (YIIOJIHOMOYEHHOTO
oprasa).

Texymmii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MTPOBEACHUS IPOBEPOK:

- peleHuit o mpenocTaBieHuu (00 0TKa3e B PEAOCTaBICHUN) MyHULIUIIATbHON YCITyTH;

- BBISIBJIGHUS M YCTPAHEHUS HAPYLICHUH MpaB rPpax/iaH;

- pacCMOTpEeHHs, NPUHATHS pEIIeHUWHA W TOJITOTOBKM OTBETOB Ha OOpamieHHs TpaxaH,
coJieprKalue Kano0bl Ha pelieHus, NeHcTBUs (0e31eHCTBUE) TOMKHOCTHBIX JIHII.

ITopsinok 1 NepHOAUYHOCTD OCYIIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK IOJHOTHI H
Ka4yecTBAa MPeA0CTABJICHUS MyYHHUHMIIAIbHOMN YCJIYTH, B TOM YHcJ/Ie NOPSAOK U (pOPMBbI KOHTPOJIS
3a NMOJTHOTOH M KA4eCTBOM NPeJ0CTABJICHUS MYHUIMNIAILHON YCIyTH

4.2. KoHTpOJb 32 MOJIHOTON M KaUE€CTBOM IPEIOCTABIIEHU S MyHUIIUIIAIbHON YCIYTH BKIIOYAET B
ce0sl mpoBe/IeHNe MTAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

4.3. IlnaHoBble TPOBEPKU OCYLIECTBIISIIOTCS Ha OCHOBAaHMM TOJOBBIX IUIAHOB pabOTHI
VYII0JIHOMOYEHHOTO OpraHa, yTBEPKIAEMBIX PYKOBOAMTENEM YIOJHOMOYEHHOro oprasa. [lpu
IUTAHOBOM TpPOBEpKE IMOJTHOTHI M KayecTBa MPEJOCTaBICHHUS MYHUIUNAIbHOM YCIYTH KOHTPOIIIO
MOJIJIEXKAT:

- COOJI0/IEHUE CPOKOB MPEAOCTABICHHSI MyHUIIUTIAIIBHOM YCITyTH;

- coOJTI0/IeHNE MOJIOKEHUH HACTOSIEro AIMUHICTPATUBHOTO PETJIAMEHTA;

- TPaBWIBHOCTb M OOOCHOBAHHOCTH MPHUHATOrO peuieHuss 00 OTKa3e B MPeJOCTaBICHUU
MYHMIIUIIAJIBbHON yCITyTH.

OcHoBaHMeM JIsl TPOBE/IEHNUS BHEIIAHOBBIX IPOBEPOK SIBIISIOTCS:

- TIOJIy4€HHUE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTpaBJIeHUsI HH(POpMaLUU
0 TPEIIoJIaraéMbIX WJIM BBISABIEHHBIX HapYyLIEHHSX HOPMATHUBHBIX IPaBOBBIX akTOB Poccuiickoit
denepaui, HOPMAaTUBHBIX MPABOBBIX aKTOB CMOJIEHCKOM 00J1aCTH U MyHHIIMIIAIBHBIX HOPMaTUBHBIX
IIPABOBBIX aKTOB.

- oOpaleHns rpax/Jad U IOPUAMYECKHX JIMI] Ha HApYIIeHUs 3aKOHOAATEIbCTBA, B TOM YHCJIE Ha
Ka4eCTBO IIPEIOCTABICHNS MyHULIMITAJIILHOU YCIIyTH.



OTBETCTBEHHOCTD J0JKHOCTHBIX JIMII 32 pelieHusl U 1elicTBus (0e31eiicTBUe), IPUHUMAaeMble
(ocyiiecTBJIsieMble) UMHU B X0/1€ IPEA0CTABJIEHUSI MyYHHUIMNIAJIBHON yCJIyTrd
4.5. Ilo pe3ynapTaram MpPOBEACHHBIX MPOBEPOK B CIIy4yae BbBISABJICHUS HAPYUIEHUU IMOJOKEHUN
HACTOSIIET0 AJIMUHUCTPATUBHOIO PErVIAMEHTA, HOPMATUBHBIX MPABOBBIX aKTOB CMOJIEHCKOM 00J1acTH
Y MYHMIIMIIAJIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB OCYILIECTBIIACTCS MPHUBJICUECHNE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATeNbCTBOM Poccuiickoin denepannm.
[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI[ 32 MPAaBUIBHOCTh U CBOEBPEMEHHOCTD
NOPHUHITHS PEIICHHs] O TMPeAoCTaBieHUH (00 OTKa3e B MPEIOCTABICHWH) MYHHUIIUINATHHOW YCIIyTH
3aKpEIUISeTCs B UX JOJDKHOCTHBIX PErjlaMeHTax B COOTBETCTBHH C TPEOOBAaHUSIMU 3aKOHOIATEIbCTRA.

TpeOoBanus kK nopsaaKy U gopmMaM KOHTPOJIS 32 NIPeI0CTABJIEHMEeM MYHUIIUNIAJIBLHOM YCJIYId, B
TOM 4YHCJIe CO CTOPOHBI TPAKIaH, UX 00beANHEHUH U OPraHu3al Uil

4.6. I'paxxnane, UX OOBEAMHEHMS] U OPraHU3ALUU UMEIOT MPaBO OCYLIECTBIATh KOHTPOJb 3a
NPEOCTaBICHUEM MYHUIIMTIAIILHOW YCIIYTH ITyTeM MOJy4YeHHs WHPOPMALUU O XOJIe MPEI0CTABICHHUS
MYHMIMIIAJBHOW YCIyTH, B TOM 4YHCIE O CpPOKax 3aBepLICHUs aJAMHHHUCTPATUBHBIX IPOLELYP
(nevicTBuit).

['parxnane, X 0ObEMHEHUS M OPraHU3aLUHU TaK)Ke UMEIOT IIPaBo:

- HampaBJIThb 3aMEYaHUd U MPENJIOKEHUS IO YIYUIIEHHIO JOCTYIHOCTH U KayecTBa
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

- BHOCUTb TPEUVIOKEHHST O Mepax [0 YCTPAaHEHUIO HapyUIEHWH  HaCTOSIIEro
AJIMUHUCTPAaTUBHOTI'O pErjIaMEeHTa.

4.7. JIOJKHOCTHBIE JMIa YTIOJHOMOYEHHOTO OpraHa INPUHUMAIOT MEpbl K IPEKPaLICHUIO
JONMYIIEHHbIX HapyIIEHUH, YCTPaHAIOT NPUYMHBI U YCJIOBHS, CIOCOOCTBYIOIIUE COBEPIICHUIO
HapyILIECHUMN.

Nudopmanuss o pe3yiapTarax pacCMOTPEHMs 3aMEeUaHU M MpPeUIOKEHUH TIpakaaH, HUX
0o0BeAMHEHUH M OpraHu3alUil JOBOJUTCS 10 CBEACHUS JIMI, HANpPaBUBIIMX ATH 3aMEyaHUs U
IIPEJIOKEHUS.

V. ocyneOHblii (BHeCya1eOHBIH) MOPSAIOK 00:KaT0BAHUSA PeLIeHU U AelcTBUIl (0e31eiCcTBHA)
opraHa, NpeAoCTaBJIAIIIEr0 MyHUIIUNIAJIBHYIO YCJIYIY, a TAKKe UX J0JKHOCTHBIX JIHUII,
roCy1apCTBEHHBIX CJIYKAIIUX

5.1. 3agBuUTEnb MMEET MpaBO Ha OOKaJOBaHME pelIeHUS U (UiaM) aercTBuil (Oe3nelcTBuUS)
YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIML YTIOJIHOMOYEHHOTO OpraHa, TOCYJapCTBEHHBIX
CIIy’KallliX, MHOTO(QYHKIIMOHAJILHOTO IIEHTPa, a Takke pabOTHHKA MHOTO(QYHKIMOHAJIBHOTO LEHTpa
IOpU MPEJOCTaBICHUN MYHHUIMIIAIBHOM YCIyru B JOCyleOHOM (BHecylneOHOM) mopsijke (nanee —
Kano0a).

OpraHbl MECTHOTO CAaMOYTIPaBJICHHS, OPraHU3ALMHU U YIIOJHOMOYeHHbIe HA PACCMOTpPEeHHe
7KaJ100b1 ML, KOTOPBIM MOKeT ObITH HAIIpaBJeHa KaJj100a
3asiBUTEJIS B 10CYy/1e0HOM (BHeCyAeOHOM) MOpSAIKe

5.2. B nocynebHoMm (BHeCy1eOHOM) MOPsIJIKE 3asBUTENb (IIPEICTABUTEIb) BIPaBe OOPATUTHCS C
*ano0oii B MUCbMEHHOU (hopMe Ha OyMaKHOM HOCUTENE UITH B 3JIEKTPOHHOMN (hopme:

- B YIIOJIHOMOUYEHHBIH OpraH — Ha peueHue u (Win) aeictBus (0e3neicTBUE) TOIKHOCTHOTO
JuIa, PYKOBOJOUTENS CTPYKTYPHOIO MOApA3JENeHUs YIIOJIHOMOUEHHOIO OpraHa, Ha pEUIeHHE H
nerctBus (0e3neiicTBre) Y MOITHOMOYEHHOTO OpraHa, pyKOBOJIUTENS Y TIOJTHOMOUYEHHOTO OpraHa;

- B BBILIECTOSIIIMI OpraH Ha pelieHue u (Wian) aercTBus (O6e3/1eicTBHIEe) TOJKHOCTHOTO JIUIIA,
PYKOBOJUTENS CTPYKTYPHOTO MOApa3AesieH!s] Y IOJTHOMOUYEHHOTO OpraHa;

- K PyKOBOJUTEI0 MHOTO(YHKIIMOHAJIBHOTO IIEHTPa — Ha PEIIeHUs U JeicTBus (O6e3neicTre)
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

- K YUpEAUTEII0 MHOTO(QYHKIIMOHAILHOTO LIEHTpa — Ha pelleHue u aeicTBus (6esneiicTue)
MHOTO(YHKIIMOHATBHOTO LEHTPA.



- B VYmnomHomoyeHHOM opraHe, MHOTO(QYHKIIMOHAJIBHOM LEHTPE, Y YyUpeIuTes
MHOTO(YHKIIHOHAJILHOTO IIEHTpa OMPEICISAIOTCS YIOJHOMOUYEHHBIE HAa PAacCMOTpPEHHE Kallod
JOJIKHOCTHBIE JIUIIA.

Cnoco0b1 HH(GOPMHUPOBAHUSA 3asiIBUTE/IEN O MOPAIAKE MOJAAYU U PACCMOTPEHUA
7KaJ100b1, B TOM YHCJIe ¢ HCN0Jb30BaHueM EquHoro moprana rocyiapcTBeHHbIX U
MYHHUIHMIAJIBHBIX YCJIYT (PyHKIIMA)

5.3. Uudopmamus o mOpsake MOJAYd W PACCMOTPEHHUs KaloObl pa3Mmemiaercs Ha
MH(MOPMALIMOHHBIX CTEHJAaX B MeECTaxX MPeIOCTABICHUS MYHHUIMIIAILHOM yCIyru, Ha caiite
Ynonnomouennoro oprana, EII'Y, a takxke npegocraBisieTcss B yCTHOH (opme 1o Tenedony U (Hiiu)
Ha JIMYHOM IpHeMe JIMOO B MUCbMEHHON (DOpMe MOYTOBBIM OTHPABICHUEM IO aApecy, YKazaHHOMY
3asiBUTENEM (TIPE/ICTaBUTEIIEM).

IlepeueHb HOPMATUBHBIX PABOBbIX AKTOB, PEryJTHPYIOIIUX MOPSAA0K 10Cy1e0HOT0
(BHecyneOHOro0) o0kaoBanus AeiicTBuil (0e3aeiicTBUs) U (MJIK) pelIeHH i, MPUHATHIX
(ocyliecTB/IEHHBIX) B X0/1€ MPEA0CTABJEHUSI MYHULIMIAJBHON YCIyrd

5.4. Tlopsnok nocyaeOHOro (BHecyneOHOro) oOXallOBaHUS pEHIeHHH U JeHCTBUM
(Oe3neiicTBuUs) YTIOJIHOMOYEHHOTO OpraHa, MPeI0CTABIISIIONIEI0 MyHULIUITAIBHYIO YCIYTY, a TAKXKE ero
JOJIKHOCTHBIX JIUL PETYIUPYETCS:

@®enepaibHbIM ~ 3aKOHOM  «OO0  opraHu3allMM  NOPEJOCTaBIEHUS T[OCYAApCTBEHHBIX U
MYHHIIUITIATBHBIX YCIYT»;

MOCTAaHOBJICHHEM AJIMHUHHUCTPALIMM MYHHUIIMIIAIBLHOTO 0Opa3oBaHust «[ THHKOBCKUU pPaiOH»
Cwmonenckoii o6mactu ot 02.05.2017 Ne 179 «O6 yrBepxaenun MHCTpYKIIUH 0 MOPSIIKE PACCMOTPEHUS
oOpamieHui TpaxkJaaH, MOCTYNUBIIMX B aapec AJIMUHHUCTPALlMM MYHHUIUIIAIBHOTO O00pa3OBaHHS
«'MMHKOBCKU MYHUIIMNAIBHBIH  OKpyr» CMOJIGHCKOH 00macTu»,

noctanoByieHueM [IpaButensctBa Poccuiickoit ®eneparuu ot 20 HosaOpst 2012 roma Ne 1198
«O denepanbHON rocygapcTBEHHOW WHGOPMAIMOHHON cucTeMe, oOecreuynBaromiel mpolece
Jocy1e0HOTO (BHECYA€OHOT0) 00KaIOBaHUSI PEIICHUA U JeHCTBUMN (0e3/1eHCTBHSI), COBEPIIIEHHBIX MPHU
MPEIOCTaBIEHUH TOCYJaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATHBHBIX NpoueaAyp (aeicTBmii) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPAX NMPe10CTABJICHHUS IrOCY1aPCTBEHHbIX H MYHHIIUNIAJIBHBIX YCJIYT

HcuepnbiBarouuii nepedyeHb aAMMHUCTPATHBHBIX Npoueayp (aeiicTBUil) Npu
NPeJ0CTABJICHUH MYHHIIUIIAJIBLHOM YCJIYTH, BHIIOJIHAEMBIX
MHOTO0(p)YHKIMOHAJIbHBIMU LIEHTPaMu

6.1. MHOroyHKIIMOHATIBHBIN LIEHTP OCYLIECTBIISET:

a) uH(GOpPMHUpOBaHHME 3asgBUTENEH O MOPSAKE MPEAOCTaBICHUS MYHMIMIAIBHOW YCIyTH B
MHOTO(YHKIIHOHAJILHOM ~ IIEHTpe, 10 HWHBIM BOIPOCaM, CBSI3aHHBIM C  TPEIOCTABICHUEM
MYHMIMIIAJBHOW YCIYTH, a TakXe KOHCYJIbTHPOBAHHE 3asiBUTENEH O TMOpSAKE MPeIoCTaBICHUS
MYHUIIUIAIBHON YCIyTH B MHOTO(YHKIIMOHATILHOM LIEHTPE;

0) BbLAauy 3asABUTENIO pe3yJbTaTa MPEAOCTaBICHHUS MYHUIMNAIBbHON YCIyrd, Ha OyMa)kHOM
HOCHUTEJIE, TOATBEPKIAIOIIMX COACpPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAalpaBICHHBIX B
MHOTO(YHKIIMOHATIbHBIA LEHTpP MO pe3ysibTaTaM MPeJIOoCTaBICHNUsS MYHULUIAIbHON YCIIyTH, a TaKke
BblJJaua JOKYMEHTOB, BKJIIOYas COCTaBJIeHHE Ha OyMa)XHOM HOCHUTENEC M 3aBEPEHUE BBIIUCOK M3
MH(OPMALIMOHHBIX CHCTEM OPTraHOB, MPEAOCTABISIONINX MyHHUIIUIIAJIbHbIE YCIYTH;

B) MHBIE IPOLIEAYPBI U IEHCTBUS, IpeycMOTpeHHbIe DenepanbHbIM 3akoHOM Ne 210-D3.

B cootBerctBum ¢ yactero 1.1 craren 16 @enepanbroro 3akona Ne 210-D3 s peanuzanuu
CBOMX (PyHKLUI MHOTO(YHKIIMOHAIbHbIE LIEHTPHI BIIPABE MPUBJIEKATh HHBIE OPTaHU3AIUH.



NudopmupoBanue 3asiputesiei

6.2. HNudopmupoBaHue 3asBUTENISI MHOTO(QYHKIHMOHATBHBIMU IEHTPAMU OCYIIECTBIISETCS
CIIEYIOIIMMHU CIIOCO0aMH:

a) IOCPEACTBOM IPUBIICYCHHSI CPEIICTB MAaCCOBOM MH(OpMAIIHH, a TAK)Ke MyTEM pa3MEIICHUs
uHpopMaluu Ha OQUIUANBHBIX calTaXx W HWHPOPMAIMOHHBIX CTEHAAaX MHOTO(YHKIHOHAIBHBIX
[IEHTPOB;

0) mpu oOpalleHUH 3asgBUTENS B MHOTO(DYHKIIMOHAIBHBIA IIEHTP JUYHO, 1O TeiaedoHy,
MOCPEACTBOM MOYTOBBIX OTIPABIICHUH, JINOO IO AIEKTPOHHOMU MOUTE.

[Ipu muyHOM OOparmieHnr paboTHUK MHOTO(YHKIIMOHAILHOTO IIEHTPa MOAPOOHO HHDOPMUPYET
3asiBUTENICH 10 MHTEPECYIONIUM KX BOIPOCAM B BEXKIIMBOH KOPPEKTHOW (OpME C HCIIOIB30BAHHEM
O(UIMATIEHO-/IETIOBOTO CTHIISL pedr. PexoMeHtyemMoe BpeMs Ipe1oCTaBIeHUs KOHCYIbTalluU — He 6oJiee
15 MHUHYT, BpeMsi OXUJAAHHS B OUEPEId B CEKTOpe MHPOPMHUPOBAHUS IS MONydeHHs] HHpOopMauu o
rOCy/apCTBEHHBIX YCIyrax He MOXET MPEeBbIIAaTh 15 MUHYT.

OtBer Ha TeNeOHHBIM 3BOHOK JO/DKEH HAYMHATHCS C HHPOpPMAIMM O HAMMCHOBAaHUU
opraHu3anuu, GamMuiInu, IMEHH, OTYECTBE U JOKHOCTH pabOTHHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
MPHUHSIBIIETO TeNe(QOHHBIM 3BOHOK. VHIWBHIyaTbHOE YCTHOE KOHCYJIBTHPOBAHHE IPH OOpalleHUU
3asgBUTENS 110 Tese(poHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA OCYIIECTBIIsIeT He 6onee 10 MUHYT;

B ciryuae ecnu 115 MOATOTOBKHM OTBETa TpeOyercst 0oJiee MPOAOIDKUTETFHOE BpeMsi, paOOTHUK
MHOTO(YHKIIMOHATHHOTO LIEHTPA, OCYIIECTBISIONINI HHANBUIyallbHOE YCTHOE KOHCYJIBTHPOBAHHE 110
TesneOoHy, MOXKET MPEATIOKHUTD 3aIBUTEIIO:

- U3JIOKUTH OOpaleHre B MUCbMEHHOH (popme (0TBET HampaBisieTcs 3asBUTENIO B COOTBETCTBUU
CO CIOCO0OM, YKa3aHHBIM B OOPaIIeHUN ),

- HA3HAYUThH JIPYroe BpeMs JJIsl KOHCYIbTAIHM.

[Ipy KOHCYJNBTUPOBAHHMH IO TMHUCHMCHHBIM OOpAICHUSM 3asBUTENICH OTBET HAIPABIICTCS B
MUCbMEHHOM BHUJIE B CPOK He mo3aHee 30 KaleHJapHbIX JHEH ¢ MOMEHTa perucTpaiui oopaiieHus B
dopMe SIEKTPOHHOTO OKYMEHTa IO aJpecy JJIEKTPOHHOW IOYTHl, YKa3aHHOMY B OOpalleHHUH,
MOCTYIUBIIIEM B MHOTO(YHKIIMOHAIBHBIN IIEHTP B OpME dNIEKTPOHHOTO JOKYMEHTA, U B TUChbMEHHON
dbopMe TI0 MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHUH, MMOCTYIHUBIIEM B MHOTOQYHKITMOHATHHBIN
LEHTP B MUCbMEHHOH (hopme.

Beinaua 3asgBUTENI0 pe3yJIbTATa NPEIOCTABICHHS MYHHIIUIIAJIBHON yCIYIH

6.3. [Ipu HanmMuuK B 3asBJICHUH O IPEJOCTABICHUU MYHULIMIIATBHON YCIYTH yKa3aHus O BblJaue
pe3yJbTaTOB OKa3aHMUsA YCIYyTrd 4Yepe3 MHOrO(yHKIMOHAJIBHBIA LEHTP, YTIOJIHOMOYEHHBIH OpraH
nepesaeT JIOKyMEHTbl B MHOTO(QYHKIMOHAJIbHBIA LEHTP JUIsl MOCIEIYIOMIeH BbLAAYU 3asBUTEIIO
(mpencTaBUTENIO)  CIIOCOOOM, COTJACHO  3aKJIIOYEHHBIM  COMVIAIEHUSM O  B3aUMOJEHCTBUU
3aKJIFOYEHHBIM MEKIY Y TOJHOMOYEHHBIM OPraHOM M MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B HOPSIKE,
yTtBepxkacHHOM IloctanoBnennem Ne 797.

[lopsmoxk © cpoku 1mepenadd  YTOJHOMOYEHHBIM OpraHOM TaKHUX JIOKYMEHTOB B
MHOTO()YHKIIHOHAJIBHBIN HEHTP ONPENEeNIAI0TCS COTJIallleHueM O B3aUMOJICHCTBUY, 3aKIIOYEHHBIM UMHU
B ITOpsiAKe, ycTaHOBIIeHHOM [loctanoBnennem Ne 797.

6.4. Ilpuem 3asBuTENEN 175 BBIAAYU JOKYMEHTOB, SIBIISIOLIUXCS PE3YJIbTaTOM MYHUIMIAIBHON
YCIIyTH, B MOPS/AKE OYEPETHOCTU IMPHU MOJYyYEHHH HOMEPHOTO TajlOHAa W3 TepMHUHAja DJIEKTPOHHOI
ouepeat, COOTBETCTBYIOLIETO LIEIH 00paleHus, JINO0 MO0 NpeABapUTETbHON 3aIHCH.

PaboTHuk  MHOTOQYHKIIMOHAIBHOTO  IIEHTpPA  OCYIIECTBISET  CJICAYIOIIHE  JICHCTBHUS:
YCTAaHABIMBAET JIMYHOCTb 3asBUTENS HAa OCHOBAHMHU JOKYMEHTA, YIOCTOBEPAIOIIEIO JIMYHOCTH B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit @enepanny;

- TpOBEpsIeT MOJHOMOYUS IpPEJICTaBUTENs 3asBUTENs (B cilyyae OOpalleHHs NpeiCcTaBUTENs
3asiBUTES);

- OIIpENIENSIET CTAaTyC UCIIOJNHEHUS 3asaBieHus 3asBurens B ' UC;

- pacrieyaTblBaeT pe3yibTaT MPEJOCTAaBICHUS MYHUIUIAIBHON yCIyTH B BHUJAE ASK3EMILIspa
AIIEKTPOHHOT'O JIOKyMEHTa Ha OyMa)XHOM HOCHTEJE U 3aBepseT €ro C HCIOJIb30BAHHUEM Ie4yaTu
MHOIO()YHKIIMOHAJILHOTO LIEHTpa (B HPEIYCMOTPEHHBIX HOPMAaTHBHBIMHM IPaBOBBIMM aKTaMU



Poccuiickoit denepanuu cinyyasx — nevatu ¢ u3oopaxkenueM ['ocymapcTBenHoro repba Poccuiickoit
denepanun);

- 3aBepseT IK3EMIUIAP JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTEIE C MCIOJIb30BaHUEM
nevYaT MHOTO(YHKIMOHATBLHOTO IEHTpa (B MPEAYCMOTPEHHBIX HOPMATUBHBIMH MPABOBBIMHU aKTaMU
Poccuiickoit denepanuu cinyyasx — nevatu ¢ u3oopakenueM ['ocynmapcTBeHHoro repba Poccuiickoit
denepanun);

- BBIJIA€T JIOKYMEHTBI 3asBUTENIO, IPU HEOOXOAUMOCTH 3alpallIiBacT y 3asiBUTEIIS MOJIUCH 32
Ka)K/Iblii BBIIAHHBIN JOKYMEHT;

- 3alpaliuMBaeT COIVIACHE 3asBUTENSI HAa Yy4YacTHE B CMC-OIPOCE I OLEHKM KadecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM IICHTPOM.



ITpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NMPEAO0CTaBICHUIO MyHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(MOPMALMOHHON BBIBECKH,
COIIaCOBaHUE AU3AIH-TIPOEKTA pa3MELIEHMSI BIBECKID)

YcranoBka uHGOPMAINMOHHOI BHIBECKH, COTJIACOBAHME IN3AIIH-IIPOEKTA
pa3MenieHusi BbIBECKH
Jara
No

(HauMEHOBaHME OpPraHa, yIOJHOMOUYEHHOIO Ha IIPEAOCTABICHUE YCIYTH)

CBCI[GHI/IH O IMpCACTAaBUTCIIC

Kareropus npexncraBureiis

Haumenosauue/PNO

Hannbie IYJI

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJpec 3JIeKTPOHHON HOYTHI

CeneHus 0O 3a9BUTEIIE

Karer Opus 3asABUTCIIA

TlomHOE HaMEHOBaHUE

Janneie JIYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJtpec 3JIEKTPOHHOM MOYTHI

BapuaHT npegocTaBieHus yCIyru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeEIaeTCs
3as1BUTENb, 3apeructpuposado B EI'PH?

YUse HMYIIECCTBO UCIIOJB3YCTCA IJIA
Pa3sMEIICHUSA BBIBECKH ?

Ha BbIBecke yka3aH TOBapHBIN 3HAK?

Csenenus 00 o0bekTe

Kanactpossiit HOMep

Anpec o0bekTa

Tun uHpOpMaLIMOHHOM BBIBECKH

Howmep peructpaiinu ToBapHOro 3HaKa

JIOKyMEHTBI




[Tpunoxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NMPEAO0CTaBICHUIO MyHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(MOPMALMOHHON BBIBECKH,
COIIaCOBaHUE AU3AIH-TIPOEKTA pa3MELIEHMSI BIBECKID)

YBEJOMJIEHHUE O COI'J/TACOBAHUHA
YCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, JU3ANH-TIPOCKTA pa3MEIICHHS BBIBECKH
Ne oT

HOJ'Iy‘IaTCJ'IB CcorjiaCoBaHUsA:

Twur BeIBecku:

AJipec pa3menieHus:

I[aTa Havajia pa3MCIICHUA:

I[aTa OKOHYaHHA PasMCIICHUA:

JononuurenbHas HHPOpMAIIHS:

(JTOIDKHOCTD) (Toamuch) (pammms, mMs, oT4ecTBO (TIOCIIEAHEE - TIPH HAJTUYNH))



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 MIPENOCTABJICHUIO MyHULIMITAILHON yCIIyTH
«YcTaHOBKa MH(POPMALTMOHHON BBIBECKH,
COIIACOBaHUE AU3aNH-TIPOEKTA Pa3MELICHMSI BBIBECKID)

PEHIEHUE
00 0TKa3e B IpUeMe JIOKYMEHTOB, He00X0AUMBIX /1JIsl PEA0CTABJIEHUS YCIYTH
oT Ne
[lo pesynbraram paccCMOTPEHHS 3asBJICHHUS OT No Ha

MpeaoCTaBJICHUC YCIYI'Ud «YcraHoBKa HHq)OpMaHHOHHOﬁ BBIBCCKH, COIJIaCOBAaHHC HHSaﬁH-HpOGKTa
PasMCIICHUA BBIBECCKW) IPHUHATO PCIICHHUC 00 oTKase B npueMe JOKYMCHTOB, H€O6XOIII/IMI)IX JUIS
MMpEeaAOCTaBJICHUA YCIYTI'U, 11O CJICAYIOINIUM OCHOBAaHUAM:

JlononmHuTtenbHas HHPOPMALIUS:

Be1 BripaBe NOBTOpHO 0OPAaTUTHCS B YIIOJIHOMOYEHHBIN OpraH ¢ 3asiBJI€HUEM O IIPEJOCTaBIECHUH YCIyTH
II0CJIE YCTPAHEHUS YKA3aHHBIX HApPYLIECHUHN.

JlaHHBIM OTKa3 MOXET ObITh 00XkajlloBaH B JIOCY/E€OHOM MOpSAJIKE MyTeM HalpaBlIeHUs *ajloObl B
YIOJHOMOYEHHBIN OpraH, a TaK)Ke B CyJI€OHOM MOPSIKE.

(TOMKHOCTD) (moamucek) (bamumust, uMs1, 0TUYECTBO (TIOCTIEAHEE - IPU HATTMYHH ))



[Tpunoxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NMPEAO0CTaBICHUIO MyHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(MOPMALMOHHON BBIBECKH,
COIIaCOBaHUE AU3AIH-TIPOEKTA pa3MELIEHMSI BIBECKID)

PEIIEHUE
00 O0TKa3e B MPeA0CTABJICHUM YCJIYTH
oT Ne
[lo pe3ynabpTaTaM paccCMOTPEHUS 3asiBJICHUS OT Ne Ha IPEeIOCTaBICHUE

yCIIyTH  «YCTaHOBKa WH()OPMAIIMOHHOW BBIBECKH, COIJIACOBAHUE JIM3AMH-TIPOCKTa Pa3MEIICHHS
BBIBECKW» MPUHSATO pellleHrne 00 0TKa3e B MPEJOCTABICHUH YCIYTH M0 CISAYIOIUM OCHOBAHUSIM:

Pa3psicHeHMe IpuYMH OTKa3a:

JononuurenbHas HHPOpMAIIHS:

Bsl BiIpaBe oBTOpHO 00pPATUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asiBJIC€HUEM O IIPEIOCTABIEHUU YCIYTH
NI0CJIE YCTPAHEHHUS YKA3aHHBIX HApYLICHUH.

JlanHblil OTKa3 MOXeT ObITh O0XajloBaH B JOCYAE€OHOM IMOpSIIKE MyTeM HaIpaBlIEHUs KajJoObl B
YIOJIHOMOYEHHBIH OpraH, a TaKkXe B CyJIeOHOM MOpSKeE.

(TOKHOCTD) (monmucek) (bamumust, uMs1, 0TUYECTBO (TIOCTIEAHEE - IPU HATMYHH ))



IIpunoxxenne Ne 5

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

110 MPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIyTH
«YcTaHOBKa MH(MOPMALIMOHHON BBIBECKH,
COIJIacOBaHUE AU3alH-NPOEKTa pa3MELICHHSI BBIBECKI

COCTaB, mocJIeA10BaTe/JIbHOCTG U CPOKH BBINNOJIHEHUA aIMUHUCTPATUBHBIX IpoUEeayp (I[eﬁCTBHﬁ)

NPH NPeJOCTABICHUM MYHHIUNIAJbHON YCJIYTH

OcHoBaHue ams Copnepxxanue Cpox JlomxHoCcTHOE MecTto Kpurepun Pesynbrar
Hayana AIMUHUCTPATUBHBIX | BBIIOJHEHUS JIULO, BBINIOJIHEHUSA NPUHATHUS aIMUHUCTPATUBHOIO
aIMUHUCTPATUBHO | JAEUCTBUIL AIMUHUCTPATUBHBIX | OTBETCTBEHHOE 3a aJIMUHHUCTPATUBH | pemieHus Kpurepun | melcTBus, crmocoo
51 JeHCTBAN BBIIIOJTHEHHE oro AencTBHs/ MIPUHATHS ¢bukcanun
MIPOLIEAYPbI aJMHUHHCTPATUBHOT | HCIIOJIb3yeMasi perieHus
0 WH(POPMAITUOHHAS
JEUCTBUSA cucrema
1 2 3 4 5 6 7
1. ITpoBepka TOKyMEHTOB U PETUCTPALM 3asBICHUS
ITocrynnenue ITpuem u poBepka 1 pabouwmii YNOJTHOMOYEHHOTO | YTIOJIHOMOYEHHBI | - Peructpanus
3asIBIICHUS U KOMIUIEKTHOCTH JIeHb (HE BXOAMT B oprasa, 171 3asBJICHUS U
JOKYMEHTOB /151 JIOKYMEHTOB Ha o0mIHit Cpok OTBETCTBEHHOE 3a opran / 'UC noxkymenToB B 'IC
MIpeI0CTaBIECHUS HAJINYHME/OTCYTCTBHE | MPENOCTABICHUS MIpeIOCTaBIIEHUE (mpucBoeHne HOMEpa
MYHULUIIATBHOU OCHOBAHMM YCIIyTH) MYHULUITIATbHOU u
YCJIYTHY B JUTsl OTKa3a B IpHEME YCIIyTH JATHPOBAHME);
YOIHOMOYEHHBIH | JOKYMEHTOB, Ha3HAYCHUE
opras MIpeyCMOTPEHHBIX JOJKHOCTHOTO JIMIIA,
ITyHKTOM 2.8 OTBETCTBEHHOTO 32
AJIMUHHCTPaTUBHOTO MpeI0CTaBICHUE
periaaMeHTa MYHULMIAIBHON
JlomKHOCTHO®E JTUII0 YCIIyTH, U TIepeada
1 pabouwmii Y0IHOMOYEHHOTO €My JOKYMEHTOB
B ciyuae oTcyTcTBUS | eHb (HE BXOAMT B oprasa,
OCHOBaHM o0muii CpoK OTBETCTBEHHOE 3a YNOJHOMOYEHHBI
JUIS OTKa3a B IPUEME | TPEOCTaBICHUS PEruCTpaLNIo 51
JOKYMEHTOB, YCIYTH) Koppectiongenuu | opran/I'C




MPeayCMOTPEHHBIX
myHKTOM 2.11
AMAHHACTPATHBHOTO
periaMenra,
perucrparms
3asIBIICHUS B
3NIEKTPOHHOI Oa3e
JIaHHBIX 110 yYeTy
JTOKYMEHTOB

IIpoBepka 3asBieHUA

HomxkHocTHOE TULIO
VII0JTHOMOYEHHOTO
oprasa,
OTBETCTBEHHOEC 3a
MpeI0CTaBIICHHUE
MYHULUIATIbHOU
YCIIyTH

U JOKYMEHTOB, YIIOJTHOMOYEHHBI -
NPEACTABICHHBIX IS u Hamnpasnennoe
MOy YEHUS opran/I’'IC 3asBUTEITIO
MYHULUIIATbHOU JJIEKTPOHHOE
YCIIyTH COOO0IIIeHNE O TIprUeMe
3asIBJICHUS K
PaccMOTpPEHUIO JTHO0
OTKa3a B IpUEME
Hampasnenue 3asIBJICHUS K
3asIBUTENIO Hannune/oTcyTcTBHE | pacCMOTPEHHUIO
3JIEKTPOHHOTO OCHOBaHMI
cooO11eHus 0 JUIS OTKa3a B
MpreMe 3asBIEHUS K npueMe JOKyMEHTOB,
paccMOTpeHuto J100 MIPEeyCMOTPEHHBIX
OTKa3a B IIpUEME nyHKTOM 2.11
3asIBJICHUS K AJMUHHUCTPaTHBHOTO
PacCMOTpPEHUIO € periamenTa
000CHOBaHUEM
OTKasa
2. llomyuenue cBenenmii mocpeacrsom CMOB
ITaxer Hanpagsnenue B nenb JomxHocTHOE UII0 | YHomHOMOo4YeHHBl | OTCcyTcTBHE Hanpasnenue
3apETHCTPUPOBAHH | MEKBEJOMCTBEHHBIX | PETUCTpaLlUU YnosHOMOYEHHOro | i JIOKYMEHTOB, MEXXBETOMCTBEHHOT O
BIX JOKYMEHTOB, 3alpoCOB B OpPTraHbl U | 3asABJICHUS U oprasa, opran/I'C/ HEO0XOIMMBIX 3arpoca B OpraHbl
MOCTYIHUBIINX OpraHM3aINH, JIOKYMEHTOB OTBETCTBEHHOE 32 CM3B JUTS TIpeIOCTaBIeHNs | (OpraHu3alin),
JOIHKHOCTHOMY [IPEeIOCTaBIICHHUE MYHHIHIATHHON MIPEIOCTABIISIONINE




JUIY, YKa3aHHBIC B ITyHKTE MYHHIIATIATBHON YCIIyTH, JIOKYMEHTBI
OTBETCTBEHHOMY 3a | 2.3 AIMUHHICTPATHBH YCIIyTH HaXOSIINXCS B (cBenenus),
MpeoCcTaBIeHIE OT0 perjaMeHTa pacnopsbKeHUH MIpeIyCMOTPEHHBIE
MYHHULUNIATbHON rOCYIapCTBEHHBIX myHKTOM 2.10
yCIIyTH OpTaHoB AIMHUHUCTPaTUBHOTO
(opranm3aruii) perilaMeHTa, B TOM
YHCIIE C
JlomKkHOCTHOE JTUII0 UCIIOJIb30BaHUEM
YTIOTHOMOYEHHOTO - CMDBB _
_ 5 pabounx oprasa,
ITony4yeHue oTBETOB JIHEe# co qHs OTBETCTBEHHOE 3a YT0JIHOMOYEHHBI Ilonyuenue
Ha HaIpaBIICHUS MIpeIOCTaBICHUE 171 JIOKYMEHTOB
MEXBEJIOMCTBEHHBIE | MEKBEJOMCTBEHHOTO | MyHHIIAIIATHHON opran) /I'IC/ (cBenenuii),
3aIpoCHhl, 3ampoca B OpraH Wid | yCiayru CMDOB HEOOXOAMMBIX IS
¢dbopmupoBaHue OpraHM3alNIo, MIPeIOCTaBICHHUS
MTOJTHOTO KOMIUTIEKTa | TIPEAOCTABIISIOIINE MYHUIIATIATHHON
JIOKYMEHTOB TIOKYMEHT YCITyTH
u uHMOpMaIHIO,
€CJIH UHBIE CPOKHU
HEIpeyCMOTPEHHBIS
3aKOHO/AaTEIHCTBOM
PO u
cyobekra PO
3. PaccMoTpeHue TOKYMEHTOB U CBEICHUM
ITaxer ITpoBepka 5 pabouux nHEeH JomxHOCTHOE UII0 | YTomHOMOUYeHHBI | OCHOBaHUS IIpoekT pe3ynbTaTa
3aperucTpupoBaHbl | COOTBETCTBUS VYnonaomouenHoro | i opran) / TUC OTKa3a B IIPENOCTABIICHUS
X JIOKYMEHTOB, JIOKYMEHTOB H oprasa, [IPEIOCTaBICHUH MYHHIIUATIATBHON
MOCTYIUBIINX CBE/ICHUH OTBETCTBEHHOE 32 MYHHIITIATBHON ycIyTH 1o opme,
JOJHKHOCTHOMY TpeOOBaHUSAM TIpeIOCTaBIIEHUE YCIIyTH, MIPUBEJIEHHON B
JUILY, HOPMaTHUBHBIX rOCyapCTBEHHOMN MPeSyCMOTPEHHbIE npunoxkeHusx Ne 2,
OTBETCTBEHHOMY 32 | TIPAaBOBBIX aKTOB yCITyTH ITyHKTOM Ne 4
MIPEAOCTABIEHUE PEA0CTaBIECHUS 2.12 AMUHHCTPATHBHOMY
MYHHIUATIATBHON MYHHIIATIATBHON AJIMUHHCTPATHBHOTO | PErJIAMEHTY
YCIIyTH YCIIyTH periamMeHTa

4. IlpunsitTue peumeHus




[Ipoekr pesynbrara | [IpunsaTue permenus o | 1 pabouuit HomxHocTHOE MU0 | YIOTHOMOYEHHBI | - PesyabTar
MIPEAOCTaBIICHUS MIPEIOCTaBIICHHUS JIeHb YmonmaoMmouennoro | i opran) / I'MC MIPEAOCTABIICHUS
MYHHIHAIBHON MYHHIHAAIBHON (BKmMrOUaeTcs B OpraHa,0TBETCTBEH MYHHUIIMIIATbHON
ycIyru o ¢gopMe | ycayru uim oo 00K cpok HOE 3a ycayrH 1o ¢opme,
COTJIaCHO oTKase B MIpeIOCTaBICH [IpeIOCTaBICHUE IIPUBEJICHHON B
IpHIIOKEHUAM Ne MIPEIOCTABICHUH 1Sl YCIIyTH) MYHHIHAIATBHON puIoKeHusIx Ne 2,
2, yCIIyT" yCIIyTH; Ne 4
Ne 4 PykoBogurens AIMUHUCTPaTUBHOMY
AnvunuctpatusHo | opMupoBaHue YIOJTHOMOYEHHOTO pETIaMeHTy,
My pETrIIaMeHTy peLIeHus o OpraHa) Win HHOE MTOANACAaHHBIN
MIpeI0CTaBICHUH YHOJIHOMOUYEHHOE YCHIJIEHHOU
MYHULUIATbHOU UM JIULIO KBTI ()AITUPOBAHHON
YCIIyTH Uiu 00 MTOAIUCHIO
oTKa3e B PYKOBOJUTENIEM
MIpeI0CTaBIECHUH YOTHOMOYEHHOTO
MYHHIHAIATBHON OpraHa WIH HHOTO
YCIIyTH YIOITHOMOYEHHOTO UM
JUIA
5. Beijaya pesynbrara
®opmupoBanue u | Perucrpanus ITocne JL0JDKHOCTHOE TMIO | YIIOJJHOMOYEHHBI | - Brecenue csenenuii o
perucrpaunus pesyJibTaTa OKOHYaHUs VYnonaomouenHoro | i opran) / TUC KOHEYHOM PEe3yJIbTaTe
pesynbraTta MIPEIOCTABIEHUS MIPOLEAYPBI Oprasa, MIPEIOCTaBICHMUS
MYHHIHIAIBHON MYHHIAIATBHON MNPUHATHS OTBETCTBEHHOE 32 MYHHIIATIATBHON
YCIIyTH, yCIIyTH pemienus (B MIpeIOCTaBIIEHIE yCIIyTH
YKa3aHHOTO o0 cpok rOCy/IapCTBEHHO
B ITyHKTE 2.5 MIPEIOCTABIICHUS yCIIyTH
AJMUHHCTpPaTUBHO MYHHIIHIATBHON
IO perjiiaMeHTa, B yCIIyTH He
dhopme BKJIFOUAETCS])
3JIEKTPOHHOTO Hanpasnenue B B cpoky, JlomKkHOCTHOE U0 | YTIOJIHOMOYEHHB! | YKa3aHHUe Brigaua pesynbrara
noxkymenra B 'MIC | MHOTOGYHKIIMOHAIBH | YCTaHOBICHHbIE VYnonaomoueHnHoro | it opran) / AUC 3as1BUTEJIEM B MYHULMIAIBHON
BIl LIEHTP pe3yJIbTaTa | COTJIAlICHUEM opraHa,otBerctseH | M®I] 3amnpoce YCIIYT'H 3asBUTEJIIO B
MYHHIHIATBHON 0 B3aMMOJEHCTBUN HOE 3a crioco0a BbIIaun ¢dhopme OymMakHOTO
YCIIyTH, YKa3aHHOTO B | MEXY MIpeI0CTaBIICHUE pe3ynbpTara JIOKYMEHTA,
MyHKTE 2.5 TOCY/IapCTBEHHO MYHHIHIATHHON MOJITBEPIKIAAIOIIET0




AMUHHUCTPATUBHOTO | YTIOJIHOMOYEHHBIM YCIIyTH YCIIyTH B coJiepKaHue
periiaMeHTa, OpraHoM U MHOTO(YHKIIMOHAIEH | 3IIEKTPOHHOTO

B opme MHOTO(YHKIIHOHAIEH oM JIOKYMEHTA,
3JIEKTPOHHOTO bIM LIGHTPE, a TaKXKe 3aBEPEHHOTO MEYATHIO
JIOKyMEHTA, LICHTPOM rnojava 3amnpoca MHOTO(YHKIIMOHAILH
MNOANUCAHHOTO yepes Oro LEHTPA;
YCUJICHHOU MHOTO(YHKIIMOHAJILH | BHECCHUE CBE/ICHUN B
KBTM(DUITUPOBAHHON BI{ LICHTP TUC o BeIgaue
3JIEKTPOHHOU pe3ynbTara
MNOANUCHIO MYHULUIAIbHON
YIIOJIHOMOYEHHOTO YCIIyTH
JOJDKHOCTHOIO JIULA

Y0IHOMOYEHHOTO

opraHa

Hanpasnenue B nenp HomxuoctHoe nutmo | TUC PesyabTar

3asIBUTENIIO perucTpauuu Y0IHOMOYEHHOTO MYHULUIAIbHON
pe3yiabTaTa pe3yabTaTa OpraHa,0TBETCTBEH yCIIyTH,
MPEAOCTaBICHUS MPpEeA0CTaBICHUS HOE 3a HaIpaBJICHHBIN
MYHULUIIATbHOU MYHULUITIATbHOU NIPEOCTaBICHUE 3as1BUTEIIIO Ha
YCJIYTY B JIMYHBIN YCIIyTH rOCyJapCTBEHHO JTUYHBIA KaOWHET Ha
kabunet Ha EIIT'Y YCIIyTH EIIT'Y

6. BHecenne pe3yabTar:

a MYHMIIMIIAJIBHOM yCII

TU B PEECTp pelIEeHUN

®opMUpOBaHUE U
perucrpanys
pe3yibrara
MYHULUIIATBbHOU
YCIIyTH,
YKa3aHHOTO

B ITyHKTE 2.5
AJMUHHCTPaTHUBHO
0 periJaMeHTa, B
dhopme
JIEKTPOHHOTI'O
noxkymenTa B ['MIC

BHecenue csenenuit
0 pe3yJbTaTe
TIPeIOCTaBIEHUS
MYHULUIIATbHOU
YCIIyTH, YKa3aHHOM B
MyHKTE 2.5
AJMUHHCTPATUBHOTO
perijamMenTa,

B PEECTp pEIICHUI

1 paboumii
JICHb

JlOIKHOCTHOE JIMLIO
YT0IHOMOYEHHOTO
oprasa,
OTBETCTBEHHOE 32
MIPEeIOCTaBICHNE
roCyJapCTBEHHON
yCIyru

I'c

Pesynbrar
MIPEIOCTaBICHMS
MYHULUIIAIBHON
YCIIyTH, YKa3aHHbBIN B
myHKTE 2.5
AJMUHHCTPaTHBHOTO
perjiaMeHTa BHECEH B
peectp




