AIMUHUCTPALIUA MYHULIUITAJIBHOI'O OBPA30OBAHUSA
«JIMHKOBCKHUH MYHUIIUIIAJIBHBIN OKPYT»
CMOJIEHCKOW OBJIACTH
NOCTAHOBJIEHMHE
ot 3 deBpamns 2025r. Ne 132

OO0 yTBepKJIeHUN A IMUHUCTPATUBHOTO

periiamMeHTa PEIOCTaBICHUE
MYHHLUTIATbHON YCIIYyTH
«CormacoBanue IIPOBEICHUS
MEepEyCTPOUCTBA u (vn)
MEPEIUIAHUPOBKU MOMEIICHUS B

MHOTOKBapTUPHOM JIOME»

AJIMUHUCTpAIus MYHHIUITAIBHOTO oOpa3oBaHus «I TMHKOBCKUI
MYHUITUTIATBHBIA OKPYT» CMOJEHCKON 00JaCTH TOCTAHO B S € T:

1.YTBepauTh npuiiaraeMblii AJIMHUHUCTPATUBHBIA PETJIAMEHT MPEAOCTaBICHUS
MyHULMNANBHOU yciayru «CorjacoBaHMe TMPOBEICHUSI TMEpeycTpoiicTBa W (WIIH)
NEPEeIUIAHUPOBKY  TIOMEIIEHUsI B  MHOTOKBAPTUPHOM  JIOM€» Ha TEpPUTOPUU
[ TMHKOBCKOTO MyHULIMIIATBHOTO OKpyTra CMOJIEHCKOM 001acTH.

2.Ilpu3Hath YTPATUBIIUM CHILY IMOCTAHOBJICHUE AJIMUHHCTpauuH
MyHUIUNATBHOTO oOpa3zoBaHus «I MMHKOBCKHMI paiioH» CMOJeHCKOH 00JacTu OT
30.05.2023r.  Ne204 «OO6  yTBepKAeHUU  AJMUHUCTPATHUBHOIO  pErjaMeHTa
MIPENOCTABIEHNS MyHULIUNTAIBHON yCIIyru « COrjiacoBaHUE NMPOBEICHUS IIEPEYCTPOMCTBA
U (WIKM) NeperIiaHuPOBKY MOMEIICHHS] B MHOTOKBAPTUPHOM JIOME.

3. Hacrosimiee moctaHoBieHUE TIOITICKUT 0OHAPOJOBAHUIO.

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIETO TTOCTAHOBJIEHHUST OCTABJISIO 32 COOOM.

['maBa MyHHULIMITATEHOTO 00Pa30BAHMS
«I' TMHKOBCKUN MYHULIMITAIBHBIA OKPYI»
CmoneHckoi o0nactu E.B. KoxyxoB



YT1BepxKAcH:

MOCTAHOBJICHUEM AJMUHHUCTPAIIN
MYHUIMIIAJIBHOTO 00pa30BaHus
«I"TMHKOBCKUI MYHUITUIIAJIbHBIA OKPYT»
CMmoneHckol obnacTu

ot 3 ¢eBpans 2025r. Ne 132

AJMMHHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABIEHNS MYHUIIUNIAJABbHOU ycayru «CorjiacoBanue NpoBeleHNs NepeycTpoicTBa
U (WIN) NepelIAHMPOBKHU NMOMellleHUs] B MHOTOKBAPTHPHOM [I0Me» HA TepPUTOPUH
['IMHKOBCKOTr0 MYHMUIMIAJBLHOTO OKpyra CmoJsieHCKoi 00J1acTH

1. O01ue moJ10KeHust
IIpeamet peryiMpoBaHusi AIMUHUCTPATHBHOTO PerjiaMeHTa

1.1.  AJIMUHUCTPaTUBHBIM  perjJaMeHT  MpPEJOCTABICHUS  MYHULUNAIbHOM  YCIYTH
«CornacoBanue TMpOBENEHUSI TMEpeyCcTpoMcTBA W  (WIM) TMEperIaHuPOBKH  TOMELIECHUS B
MHOTOKBApTUPHOM JIOME€» Ha TEPPUTOPUU [ JTMHKOBCKOTO MYHHUIMMIAIBHOrO OKpyra CMoieHcKou
obnactu (Janee COOTBETCTBEHHO - aJMHHHCTPATHBHBIA pEriaMeHT, MYHHUIUMNANbHAs YCIyra)
YCTAHABJIMBAET MOPSAIAOK U CTAHAAPT NPEJOCTABICHUS MyHULIUIIAIBHON YCIyTH.

AJIMUHHUCTPATUBHBIN PETJIAMEHT ONPENEAeT NOPAI0K, CPOKU U MOCIEA0BATENBHOCTD.

B3aumoneiictBuss Mexay YIMOJIHOMOUEHHBIM OPIaHOM M HMX JOJDKHOCTHBIMM JIMLIAMH,
3asiBUTEJISIMU, OpraHaMu TOCYJIapCTBEHHOM BJIACTH, MHBIMH OpraHaMd MECTHOTO CaMOYIpPABJICHMUS,
OpraHu3alUsAMU PU IPEJOCTABICHUN MyHULIUIAIBHON YCITyTH.

IIpaBoBbIE OCHOBaHMsI IPEAOCTABICHHUS MYHMIMIIAJBbHOW  yCIYyTM  3aKpEIUIEHB B
[Tpunoxenun Ne 2 k HacTosIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. TlepeycTpoHCTBO JKHJIOTO TOMEUIEHUs (IIOMEIIEHHs B MHOTOKBAapTUPHOM JIOME)
IIPEJICTaBISIET COOON YCTAaHOBKY, 3aMEHY WJIM IEPEHOC MHKEHEPHBIX CETeH, CAHUTAPHOTO-TEXHUYECKOTO,
AIIEKTPUUECKOT0 WM APYTOro 000py10BaHus, TPEOYIOIIMe BHECEHUS M3MEHEHHS B TEXHUYECKHUH MacnopT
YKUJIOTO MOMEUIEHHUS (TIOMEIIEHUS] B MHOTOKBapTUPHOM JIOME).

1.3. TleperuilaHMpoBKa S>KWJIOTO TIOMELIEHUs (IIOMENIEHHS B MHOTOKBAapTHPHOM JIOME)
MIPENICTaBISIET CO00M M3MEHEHUE ero KoH(purypaiuu, Tpedyroliee BHECEHUsS] U3MEHEHUSI B TEXHUYECKUHN
HacropT KUJIOTO MOMEIIEeHHs (TIOMEIEHUS] B MHOTOKBApPTHPHOM JIOME).

1.4. Hacrosiiuii AAMMHUCTPAaTUBHBIN PETJIaMEHT HE PaclpOCTpaHseTcs Ha MpoBeIeHHE padoT
M0 PEKOHCTPYKIIUU OOBEKTOB KalUTaIbHOTO CTPOUTENHCTBA.

Kpyr 3asBuresei
1.5. MyHununanpHas yciayra TPeIOoCTaBIsSe€TCI COOCTBEHHUKY JKHJIOTO TIOMEIICHUS
(moMeteH s B MHOTOKBAPTUPHOM JOME) WIIH YIOTHOMOYSHHOMY UM JIMIY (J1ajiee - 3assBUTENh).

TpebdoBanus kK nopsaaxky HHGOPMHUPOBAHHS O NPEAOCTABJICHUH MYHUIMNIAILHON YCIYIH

1.6. Undopmarus o mopsake U ycIoBUSX HTHPOPMUPOBAHUS MTPEIOCTABICHNUS MyHUIIUTAIBHOM
YCILYTH IIPEIOCTaBIISAETCS:

- CIIEUUAINCTOM YTIOJTHOMOUYEHHOTO OpraHa Mpu HEMOCPEACTBEHHOM OOpallleHUU 3asBUTENS
WIIN €T0 TPEeACTaBUTENS B Y IOJTHOMOYEHHBIH OpraH WK MOCPEACTBOM TesIe()OHHOM CBSI3U, B TOM YHCIIE
NyTeM pa3MelleHuss Ha OQUIMAIBbHOM caiiTe YIOJHOMOYEHHOIO OpraHa B HH(OpPMAalMOHHO-
TEJIEKOMMYHUKAIIMOHHOHN ceTn «IHTepHeT» (nasiee — opUIuaIbHBINA CAlT YIIOJTHOMOUYEHHOT'O OpraHa);

- IyTeM pa3MellleHus B ¢peiepalibHOM rocyapcTBeHHOM nH(popMalnoHHON cucteMe « Eaunblit
MOPTaJl TOCYIapCTBEHHBIX U MYHUIIUNATIBHBIX yCcIyT (GyHkimid)» (nanee — EINTY);

- IIyTEM pa3MEUICHHUS Ha PETHOHAIIBHOM MOPTAJIE TOCYJapCTBEHHBIX U MYHHULIUIIAIbHBIX YCIIyT
(manee — PIII'Y), B ciiy4yae ecii Takod MmOpTajl CO3AaH MUCHOJHUTEIBLHBIM OPraHOM T'OCYAapCTBEHHOM



BlacTu cyonekToB Poccuiickoit denepanuu;

- yTeM pa3MelieHus Ha MH()OPMAIMOHHOM CTCHJIEC B IMOMEIICHUU YTIOJHOMOYEHHOTO
opraHa, B “”HGOPMAIIMOHHBIX MaTepraiax (OpoIropsl, OyKIEThI, TUCTOBKH, TTAMSITKH);

- MyTeM IyOJIMKauyu HHPOPMAIMOHHBIX MAaTEPHATIOB B CPEICTBAX MAaCCOBOM MH(POPMAINH;

- IOCPEJICTBOM OTBETOB Ha MUChbMEHHbIE 00paIlleHNUs;

- corpyanukoM otaena MO®I[ B cooTBeTcTBUM ¢ MyHKTOM 6.3  HACTOSIIETO
aIMUHHUCTPATUBHOTO PETJaMeHTa.

OtBeT Ha TeJaeOHHBII 3BOHOK JTOJKEH COAepKaTh HH(DOPMAIIMIO O HANMEHOBAHUHU OpPTraHa, B
KOTOpPBI 00paTuics 3asBUTENb, (aMUINIO, UMS, OTUECTBO (TIOCIeIHEee - MPU HAIMYUU) U JIOJKHOCTD
CIEIMANIMCTa, TPHUHSBIIETO TEJICPOHHBIH 3BOHOK. [IpM HEBO3MOXHOCTH TIPUHSBIIETO 3BOHOK
CHEIMAJIUCTAa CAMOCTOSITEILHO OTBETUTh Ha IIOCTABJIICHHBIE BOIPOCH TelehOHHBIH 3BOHOK
nepeagpecoBbIBacTCs (IEPEBOIUTCS) HA IPYTO€ JOHKHOCTHOE JIUIIO YIIA O0OPATHBIIEMYCS TPOKIAHIHY
coob1aercst HoMep TenedoHa, Mo KOTOPOMY OH MOXKET MOJIYYUTh HE0OX0IUMYI0 HH(POPMAIIHIO.

B cirydae nmoctymuieHus OT 3asBUTENS 00OpalIeHNs B MUCbMEHHOH (JIEKTPOHHOM) (popme oTBET
Ha oOpaleHe HapaBseTcs TaKKe B MUCbMEHHOM (371eKTpOHHOIT ) popme He mo3anee 30 KajJeHaapHbIX
THEH co IHs peructpamuu oOpamieHus. [Ipy HampaBlIeHUW OTBETAa YKa3bIBACTCS JOJDKHOCTH JIHIIA,
MOJIMMCABIIETO OTBET, a Tak)Ke (haMuiTus, UMsi, 0OTYECTBO (ITOCIIeHEE - TPU HAJTMYHUU) U HOMEp TereoHa
UCTIOJTHUTEIISA.

1.7. Mecto HaxoxaeHus U rpa@uk padoTel AAMUHHUCTPAIMM MYHHUIIMIIAILHOTO 00pa3oBaHUs
«["'TMHKOBCKUIT MyHHIMTAIBHBIA OKpYr» CMosieHCKOW obnacTtu (manee — Aamuuuctpanus),: 216320,
Cmonenckas obnacte, [ muHKOBCKUM paiioH, ¢. [ uHKa, yiu. Jlenuna 1.8;

- crpaBouHbie Tenedonbl Anmuauctpanuu (848165) 2-10-37
- I'paduk paGoThl AIMUHHUCTPAIIIH:

- IlonemenpHUK ¢ 9:00 mo 17:12

- Brophux ¢ 9:00 no 17:12

- Cpena ¢ 9:00 no 17:12

- Yersepr ¢ 9:00 no 17:12

- IIsatauna c9:00 mo 17:12

- IlepepsiB ¢ 13:00 no 14:00

Brixoansie qau: cy600Ta, BOCKPECEHBE.

Anpec odunuanpHoro caiita AamuHuctpanuu B cetu HMHrepHer - https:/glinka.admin-

smolensk.ru/, a Takxe aapec 3MeKTpoHHOU MouTh glinka@admin-smolensk.ru .MecTo HaX0XICHHUS U
rpa¢uk padotsl MOPLI: 216320, CmoneHnckas obnactb, [ TuHKOBCKMIA paiioH, c. I'mHKa, yiu. Jlenuna,
n.17;

CrpaBounsle Tenedonst ML (848165) 2-16-77

I'paduk paboter MOLI:

- IIOHEIEIbHHK ¢ 9:00 mo 18:00
- BTOPHHK ¢ 9:00 o 18:00
- cpena ¢9:00 o 18:00

- YeTBepr ¢ 9:00 mo 18:00
- TIATHHIA ¢ 9:00 mo 18:00
- IIepephIB ¢ 13:00 no 14:00

Brixonnbie ga1M: cy000Ta, BOCKPECEHBE.
Anpec anexrponnoii moutsl: mfcglinka@admin-smolensk.ru.

2. CTaHaapT npeJocTaBjeHHs1 MyYHULIMIAJIBHOM yCIyru

HanmeHnoBaHne MyHHIMIIAJILHON YCIYTH
2.1. MynununanpHas ycayra «CorjacoBaHuWe TIPOBEICHUSI TEpPEyCcTpoiicTBa ©  (WJIH)
MEPEIUIAHUPOBKY TIOMEILEHHS] B MHOTOKBAPTUPHOM JIOME.


https://glinka.admin-smolensk.ru/
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HanmeHnoBaHue oprana, npeaocTaB/isiioiero MyHHIHUIAIBHYIO YCIYTy
2.2. AnMUHUCTpanysi MYyHHUIIUMIIAJLHOTO 00pa3oBaHUs «[ TMHKOBCKHI MYHHIIMITAIBHBIA OKPYT»
CMmoneHckoi o0macTH (anee — AIMHUHUACTPALUS ).

M®I] yyacTtByeT B IPEOCTABICHUN MYHULIMIIATIBHON YCIYTH B YaCTH:

- UH(OPMHUPOBAHUS 110 BOIPOCAM MPEIOCTABICHHUS MyHULIUTIAIBHON YCIIyTH;

- npueMa  3asBICHUA W JOKYMEHTOB, HEOOXOAMMBIX sl  IPEIOCTaBICHUU
MYHUIUIIATBLHON YCIYyTH;

- BBIJIAUX PE3YyJIbTAaTa PEAOCTABICHNUS] MyHULIUITAIBHON YCITyTH.

B  mpemocraBieHMM — MYyHMLIMIAABHOW  yCIyrM B PaMKaX  MEXBEIOMCTBEHHOI'O
nH(OPMALIMOHHOTO  B3auMofeiicTBus  ydactByeT DenepanbHas ciyxk0a  rocyaapcTBEHHOU
perucrpanuu, Kagactpa u kaprorpaduu, dexepanbHas HaJIOroBas CIyk0a, CIEHUAIU3HPOBAHHBIC
roCyJJapCTBEHHbIE 1 MyHULIMIAJIbHBIE OPraHU3allMi TEXHUYECKOW HHBEHTapU3alUK.

3asBUTENb BIpaBe NoJaTh 3asiBicHUE uyepe3 M®PL| B cOOTBETCTBUM C COIVIALIEHHEM O
B3aumoeiicTBun Mexay MOL[ u YoiHOMOYEHHBIM OpraHOM, MTOYTOBBIM OTIpaBIeHUEM IO popMe B
cootBeTcTBUH C [Ipunoxennem Ne 2 k HacToALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3amnperaercst TpeOOBaTh OT 3asBUTEINSI OCYIIECTBICHUS IEHCTBUH, B TOM YHCJIE COTIACOBAaHUH,
HEOOXOJUMBIX I IOJY4YEHHMs] MYHULMIAIbHONW YCIYTM M CBSI3aHHBIX C OOpalleHUEM B HHbIE
rOCYJJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBJEHUS, OpPraHu3aliy, 3a HCKIIOYEHHEM
IOJIy4YEHHUsl YCIIYT, BKJIIOYEHHBIX B II€PEYEHb YCIYyI, KOTOpblE SBISIOTCS HEOOXOIUMBIMU H
00s3aTeNbHBIMHU TSI IPEIOCTABICHUS MyHHUIIMITATLHOM YCITyTH.

Onucanue pe3yjbTaTa NpegoCTaBJICHUS] MYHHIHMIIAABHON yCJIYTH

2.3. Pe3ynbTaToM MpEeNOCTABIECHUS MYHHUIMIAIBHOW YCIyI'M SBIISIETCS  IPUHATOE
VYNOTHOMOYEHHBIM OpPraHOM peIIEHHEe O COIVIACOBAHMHU IPOBEJEHHs IepeycTpoicTBa M (WIM)
MEePETUTAHUPOBKHU JKUAJIOTO TIOMEIIEHHUS (ITOMEIEHUsI B MHOTOKBAPTHUPHOM JIoM€) OO perieHue ob
OTKa3e B COTJacOBaHMM IMPOBEACHUS MEPeyCTPOICcTBa U (MIIM) MEPerIaHuPOBKU JKUIJIOTO TOMEIEHHUs
(momeleH sl B MHOTOKBapTUPHOM JIOME).

PesynbraT npegocTaBieHusl MyHUIUNATBHON YCIYTH MOXKET OBITh IOJTyYeH:

- B YIIOJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTENIe IpU JIUYHOM OOpallleHHH;

- B M®I] Ha Gyma)kHOM HOCHUTENE NP JIMYHOM OOpaIlleHUH;

- IIOYTOBBIM OTIIPABJIICHUEM;

- Ha EIIT'Y, PIIT'Y, B TOM uucine B popMe 3JEKTPOHHOTO IOKYMEHTA, OANNUCAHHOTO

3IEKTPOHHOU MOAIUCHIO.

2.4. Cpoxk mpenoCTaBIECHUS MYHHUIMNAIBHOM YCIYyrM, B TOM UHCIE C YYETOM
HEO0OXOUMOCTH OOpalleHuss B OpPraHM3allu{, YYacTBYIOIIME B MPEJOCTAaBICHUU MYHMIIMINAIbHOU
YCIIyTH.

YHOMIHOMOYEHHBI OpraH NpPUHMMAET pEIIeHHe O COIIaCOBaHMU WM 00 OTKaze B
COIVIACOBAaHMU NIPOBENEHUS IepeycTpoiicTBa U (WINM) NEPEIUIAaHUPOBKU JKWIOTO IOMELEHUS
(momeleHUsI B MHOTOKBAapTUPHOM JOME) HeE Mo3/Hee yeM uepe3 45 nHel co JIHA Npe]CTaBlIeHUs B
yKa3aHHBIN OpraH JOKYMEHTOB, 00S3aHHOCTb MO NPEACTABICHNIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS.

B cnywae momaum nokymeHToB B M®IL[ Ccpok mnpenocTraBieHHs MYyHULHNAIBHON YCIyTH
UCYUCIISIETCS CO JHS MOCTYIUICHUs B Y IOJTHOMOUYEHHBIN Oprad 10KyMeHTOB u3 M®II.

B cnyuae nogaum nokymenToB uepe3 EINIY, PIITY cpok nmpeaocTaBieHus UCUUCIISIETCS CO THS
IIOCTYIUICHUs B YTIOJHOMOYEHHBI OpraH NoKymeHTOB. Hampasnenue npunsareix Ha EIIIY, PIIT'Y
3as1BJICHUH U JOKYMEHTOB OCYIIECTBIISIETCS C UCIIOJIB30BAHUEM €IMHON CUCTEMBI MEKBETOMCTBEHHOTO
B3aUMOJICUCTBUSA U ITOAKIIOUYEHHOHN K HEY PETMOHATIbHON CUCTEMBI MEKBEIOMCTBEHHOTO DJIEKTPOHHOTO
B3alMOJICUCTBUSL.

IIpuocraHoBiIeHHE  NPENOCTABICHUS  MYHULMUIAIBHOM  YCIyIM  3aKOHOJATEJILCTBOM
Poccuiickoit denepanyu He TPEYCMOTPEHO.



Cpok BbIJaYM JTOKYMEHTOB, SIBIISIFOIIMXCS PE3YyJbTaTOM MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH, - HE TI03JHee YeM uepe3 3 pabouux AHS CO AHS MPUHATHS PEIICHHUS B COOTBETCTBHH C ITyHKTOM
3.1.3 HacTosAEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

HopmaTtuBHbIe IpaBoBbIe aKThl, peryJHpyIOLIHe MPeJ1ocTaBIeHne MyHUINNIAIbHON YCIyIH

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIIUX IPEJOCTABICHHE
MYHUIIUIATBHON YCIIyTH (C yKa3aHHEM MX PEKBU3UTOB U HCTOYHUKOB O(UIIHATIEHOTO Oy OJIMKOBAHHMS),
pasmMeraercs Ha opUIIMATILHOM caiiTe YTosiHoMo4ueHHOro oprana, Ha EINI'Y, PIIT'Y.

YIOIHOMOYEHHBI OpraH  OO€cleYMBAaeT pa3MEUICHHME M aKTyalu3aluio IepedyHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOLIUX IPEAOCTABICHNE MYHUIIMIIAIBHON YCIYTH, HA CBOEM
OpUITATIEHOM CaiTe.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB,
He00XO0IMMBIX VISl PeJ0CTABJICHUA MYHMIMIIAJIBLHON YCJIYTH

2.6. UcuepnsiBatomuii MepevyeHb JAOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJKEH MPEICTABUTH
CaMOCTOSITENIbHO, W JOKYMEHTBI, KOTOpBIC 3asBHTENb BIPAaBE NPEICTaBUTh IO COOCTBEHHOM
WHULHMATABE, TaK KakKk OHU MOMJIEXKAT TNPEJICTABICHUIO B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOT'O B3aUMOJICHCTBHUS.

2.6.1. HcuepnbiBarouiuii mnepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIS TMPEJOCTaBICHUS
MYHHULIMTNIAIBHON YCIYTH.

B umensx mpoBeneHus mnepeycTpoidcTBa M (WIM) TEPEIIAHUPOBKU HKUIIOTO TOMEIICHUs
(momeleH!sl B MHOTOKBapTUPHOM JIOME) 3asiBUTEIb IIPEIOCTABIISAET B Y IOJTHOMOYEHHBIN OpraH:

1) 3asBNEeHUE O IEPEYCTPOICTBE U (WIIH) IEPETTIAHUPOBKE KHUIIOTO MOMEIIeHHUs (TIOMEIIEHHS B
MHOTOKBApTHPHOM J0oMe) (maimee — 3asBicHHE), 1O (opme, YTBEPKIACHHONW IOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit ®enepaunu ot 28 ampenst 2005 r. Ne 266 «O06 yTtBepxkaeHuu (Hopmbl
3asBIICHHSI O TIEPEYCTPOICTBE M (WJIM) MEPEIUIaHUPOBKE JKUJIOTO MOMEIICHUSI U (OPMBI TOKYMEHTA,
MOJTBEPKJIAIOIIETO MPUHATHE PEIIEHUsI O COTJIACOBAHHMH MEPEyCTPOICTBA W (MJIHM) MEpeIIaHupPOBKE
xunoro nomemeHus» (Ilpunoxxenue Ne 3 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) nmpaBOyCTaHABIMBAIOIIKE JOKYMEHThl Ha INepeycTpauBaeMoe M (WIn) MeperjaHupyeMoe
JKWJIOTO  TIOMeIleHus  (IOMEIIeHHWsT B MHOTOKBAPTHUPHOM  JomMe€)  (MOJJIMHHUKM  WJIU
3aCBHU/IETEIHLCTBOBAHHBIE B HOTApUATIHLHOM MOPSIKE KOTHH);

3) NOArOTOBIIEHHBIM U OOPMIICHHBIN B YCTAaHOBJIEHHOM HOPSJKE MPOEKT MEPEyCTPONCTBA U
(M) meperyIaHUPOBKH MEpeyCTPauBaeMoOro M (WiM) MEperaHupPyeMOro SKWIOro IOMELIeHUs
(TToMernieHusi B MHOTOKBapTUPHOM JIOME), @ €CJTU MePeyCTPONUCTBO U (WJIH) TIEPETUIAaHUPOBKA TTOMEIICHUS
B MHOTOKBapTUPHOM JIOME€ HEBO3MOXHBI 0€3 NMPUCOEINHEHHSI K JaHHOMY MOMEIIEHUI0 YacTu OOIIEero
MMYILIECTBA B MHOTOKBAPTUPHOM JIOME;

4) mpoTokon o0miero coOpaHusi COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBApTUPHOM JIOME O
COIJIaCHUU BCEX COOCTBEHHUKOB ITOMEIIEHNS B MHOTOKBAPTUPHOM JIOME, B CIIy4ae €CJIM NepeyCTPOICTBO
U (U1IM) TmeperyiaHupoBKa MOMEIEHUS] B MHOTOKBApTUPHOM JIOME HEBO3MOXKHBI 0€3 MPUCOETUHEHUS K
JTAHHOMY MOMEIIEHHUIO YaCTH O0ILEero UMYIECTBAa B MHOTOKBAPTUPHOM JIOME;

5) TeXHMYECKMH MacmopT MepeyCcTpauBaeMoro M (Mid) NepeIulaHupyeMOro J>KHIIOTO
MOMEIIEeHHUS (TOMELLEHHSI B MHOTOKBAPTUPHOM JIOME);

6) coriacue B MMCbMEHHON (popMe BcexX WICHOB CEMbU HaHUMATENs (B TOM YHUCIIE BPEMEHHO
OTCYTCTBYIOIIMX YJIEHOB CEMbHM HaHUMAaTels), 3aHUMAIOIIUX MepeycTpanBaemMoe U (WiIH)
NeperuiaHupyeMoe KHUJI0e TIOMEIIeHHEe Ha OCHOBAaHUH JIOTOBOPa COIMAJIBHOIO HaliMa (B ciiyyae, eciiu
3asgBUTENIEM SBJIETCS YIOJHOMOYEHHBIM HaliMoJaTeleM Ha NpPEJICTaBICHHUE MPeayCMOTPEHHBIX
HACTOSAIIUM IYHKTOM JOKYMEHTOB HaHUMAaTellb MepeycTpauBacMoro U (WIH) MeperuiaHupyeMOoro
’KHJIOTO TIOMENIEHHUSI 110 IOTOBOPY COLMAIBHOIO Hailma);

7) 3aKiIlOYeHHe OpraHa MO OXpaHe MAMSITHUKOB apXUTEKTYpPbl, UCTOPHUH U KYIbTYpPHI O
JOIYCTUMOCTH ~ TIPOBEICHMS] IepeycTpoicTBa M (WIM) TMEpeIuIaHuPOBKH  IMOMEIICHHUS B
MHOTOKBAaPTHUPHOM JIOME, €CIIM TaKO€ MOMEUICHHE WM JIOM, B KOTOPOM OHO HaXOAMTCS, ABISAETCS
MaMATHHUKOM apXUTEKTYPbI, UICTOPUH WIN KYJIbTYPHI.

2.6.1.1. B cnywae nHanpaBineHus 3asBieHus nocpeacrsoM EII'Y, PIII'Y, cBepenus wus
JOKYMEHTa, YyJOCTOBEPSIONIET0 JIMYHOCTh  3asBHUTENS, NpeAcTaBUTeNs (GopMHpYIOTCS Tpu



MOJTBEPXKJIEHUHU yueTHOU 3anucH B EquHol cuctema naeHTudukanuy 1 ayTeHTU(GUKALUU U3 COCTaBa
COOTBETCTBYIOIIMX JAaHHBIX YKA3aHHOM yUETHOW 3alIMCH MOTYT OBbITh IIPOBEPEHBI IIyTEM HAIIPABIICHUS
3amnpoca C UCMOJIb30BAHUEM CUCTEMbI MEXBEJOMCTBEHHOI'O AJIEKTPOHHOIO B3auMoeicTBus. B ciydae,
€CJIM 3asBJICHUE II0JIAETCSl 4epe3 MPEJCTABUTENSA 3asBUTEINS, TAKKE INPEACTABIAETCS TOKYMEHT,
MOATBEPKJAIOIINUX IOJHOMOYMS Ha OCYILECTBIEHHUE NECUCTBUM OT MMEHHM 3asBuTeNs. B kauectBe
JIOKYMEHTa, MOATBEPKAAIOIIEr0 MOJHOMOYMS HAa OCYIIECTBJICHUE JEHCTBUN OT MMEHHM 3asBUTENS,
MIPEICTABUTEIND 3asBUTEIIS BIPABE NPEICTABUTD:

- odopmieHHYI0O B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii ®Deneparumn
JIOBEPEHHOCTD (1151 PU3HUSCKUX JIUIT);

- odopmieHHYI0O B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii ®Dexneparuun
JIOBEPEHHOCTh, 3aBEPEHHYIO MEYATHIO 3asABUTENSI U IMOANMCAHHYK) PYKOBOJIUTENIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIMLOM (AJ1s1 FOPUAUYECKUX JIULT).

2.6.2. 3asBuTENb BIIPABE HE NPEACTABIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE NOAIIYHKTAMH 3 U
4 nyHkrta 2.6.1 aAMUHUCTPATUBHOIO PEIVIAMEHTA, a TAaKXE B CIy4yae, €CiId MpPaBO Ha NEPEBOAUMOE
MIOMEIICHUE 3aperucTpUpPOBaHO B EAMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH, JTOKYMEHTHI,
IPElyCMOTPEHHBIE MOAIYHKTOM 2 IMyHKTa 2.6.1 aIMUHUCTPAaTUBHOTO perjlaMeHTa.

2.6.3. JlokyMeHTHI (MX KOTIMH WM CBEJICHUS, COIEP KAIIUECS B HUX), YKA3aHHBIE B MOAIMYHKTAX
2,5,7 nynkra 2.6.1 HacTodIero aAMMHUCTPATUBHOIO perjiaMeHTa 3alpalluBaloTCs Y IOJIHOMOYEHHBIM
OpraHoM B TI'OCYJapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIPABIEHHUS U I0JIBEIOMCTBEHHBIX
rocy/apCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABJICHUSI OPraHU3aLMIX, B PACIOPSKEHUN
KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTENIb HE NIPEACTABUI YKAa3aHHbIE TOKYMEHThI
CaMOCTOSITENILHO.

YHOMTHOMOYEHHBI OpraH, OCYLIECTBIAIOIIUNA COTJacOBaHME, HE BIpaBe TpeOOBAThH OT
3asiBUTEJI MPEJCTABICHUE JPYIMX JIOKYMEHTOB KpOME JOKYMEHTOB, HCTpeOOBaHHE KOTOPBIX Y
3asiBUTENS JIONYCKAETC B COOTBETCTBUU C MYyHKTOM 2.6.1 u 2.6.2 HacTosALEro aiMUHUCTPATUBHOIO
periameHTa.

ITo MeXBeOMCTBEHHBIM 3alpocaM Y IOJHOMOUEHHOT'O OpraHa, yKa3aHHbIX B ab3alle nepBoM
HACTOSALIETO MyHKTA, JOKYMEHTHI (X KOIMU WUJIM CBEACHMUS, COAEepKaIIUecs B HUX) MPEJOCTaBISIOTCS
rOCyapCTBEHHBIM OpraHaMHM, OpraHaMd MECTHOI'O CaMOYIPaBJIEHHS M  IOABELOMCTBEHHBIM
rOCy/JapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPAaBJIEHUS OpraHMu3alUsIMH, B
pacropsKeHUN KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBbIMAOIINN IATh pabounx
JHEH €O [JHSA TIOCTYIUIGHMSI MEXBEJAOMCTBEHHOIO 3ampoca B OpraH WIM OpraHu3alHuio,
NPEOCTABIISAIONINE TOKYMEHT U HH(OPMAIIHIO, €CIM MHbIE CPOKH MOJTOTOBKM M HAlpaBJIEHUs] OTBETa
Ha MEXBEJIOMCTBEHHBIH 3alpoCc HE YCTAHOBJIEHBI (eAepalbHbIMU 3aKOHAMH, MPABOBBIMU aKTaMU
[TpaBuTenscTBa Poccuiickoit deaepanyy U NPUHATEIMU B COOTBETCTBHH € (eiepaIbHBIMU 3aKOHAMHU
HOPMaTUBHBIMM ITPaBOBBIMU aKTaMu cyObeKTOB Poccuiickoit denepanuu.

HcuepnbiBaommii nepeyeHb OCHOBAHMII VIS 0TKa3a B IpueMe J0OKYMEHTOB
HEO00XOJUMBIX JJIsl MPEAOCTABJICHUSI MyYHHIMIIAJTbHON yCJIyTH
2.7. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIWMBIX [JIsi MPEIOCTABICHUS MYHHUIIUIIATBLHON
YCIIyTH, 3aKOHOAATENbCTBOM Poccuiickon denepannu He MPEayCMOTPEH.

HcyepnbiBaroumuii nepe4eHb OCHOBAHUH 1JI IPHOCTAHOBJICHUSA
WM 0TKAa32 B MPeI0CTABJICHUN MYHUIIUNIATbHOM YCJIYIH

2.8.1lpuocTaHoBIEHNE MPENOCTABIECHUS MYHHULHMINAIBHOW YCIYTM 3aKOHOJATEIbCTBOM
Poccniickoit denepanyu HE TPEYCMOTPEHO.

Y10JTHOMOYEHHBIN OpraH OKa3blBacT B MPEJOCTABICHUM MYHHULUIAIBHON YCIyTU B CIy4ae,
€CIIH:

1) 3asBUTENEM HE MpEACTaBIEHbl JOKYMEHTHI, ONpeJeNeHHbIe  MyHKTOM 2.6.1 Hacrosiero
aIMUHUCTPATUBHOTO PETJIaMeHTa, 00S13aHHOCTh M0 MPECTABICHUIO KOTOPBIX C y4eTOM IyHKTa 2.6.3
HACTOAIICTO aIMUHUCTPATHUBHOT'O PCTIIAMCHTA BO3JIOKCHA HA 3adBUTCIIA,



2) IOCTYIUICHHsI B Y TIOJITHOMOYEHHBIN OpraH OTBETA OpraHa roCyAapCTBEHHOM BJIACTH, OpTaHa
MECTHOTO CaMOYIIPaBICHHS JINOO MOJIBEAOMCTBEHHOW OpraHy roCyJapCTBEHHOH BJIACTH WJIM OpraHy
MECTHOI'O CaMOYTIPaBJICHHUS OpraHU3alMy Ha MEXBEJIOMCTBEHHBIN 3ampoOC, CBUACTEILCTBYIOIIETO 00
OTCYTCTBUH JOKYMEHTA U (MJIK) HHPOPMALIUHU, HEOOXOJUMBIX JUISI POBEICHHS TIEpEYCTPOICcTBA U (MIIH)
MEPEIUIAHUPOBKH IOMEILIEHUSI B MHOTOKBAPTUPHOM JIOME B COOTBETCTBUU C IIYHKTOM 2.6.1 HacTosmero
aJIMAHUCTPATHBHOTO PETJIAMEHTA, €CITH COOTBETCTBYIOIINI JOKYMEHT HE ObUI IPE/ICTABIICH 3asiBUTEIEM
10 COOCTBEHHON MHUIIMATUBE.

OTka3 B COIVIACOBAaHMHU IIPOBEICHUS NEPEYCTPOMCTB M (WJIM) NEPEIIAaHUPOBKU SKUJIOIO
noMenieHus (MOMelIeH!s B MHOTOKBAapTUPHOM JIOM€) MO yKa3aHHOMY OCHOBAHHUIO JIOMYCKAaeTcs B
cllydae, €Clid yIOJHOMOYEHHBIH OpraH, Mociie MOIy4eHHs] YKa3aHHOTO OTBETAa YBEIOMUII 3asBUTENS O
MOJIyYeHUU TaKOTO OTBETA, MPEJIOKUI 3asgBUTEII0 MPEICTaBUTh JOKYMEHT W (W) MH(GOpMAIHUIO,
HE0OXO0UMBIE JUIsl IEPEBO/IA KUJIOTO ITOMEILEHHUS B HEKMIIOE ITOMEILEHUE WM HEKUIIOTO [TOMEILEHUS
B JKMAJIO€ TIOMEILEHHE, MPETyCMOTPEHHbIE MYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pEriIaMEeHTa, U He
MOJIy4rJI OT 3asiBUTENS TaKUe JOKYMEHT U (Uiu) HH(POpPMAIMIO B T€UEHHE NATHAALATUH padouyux JAHEH
CO JIHSI HANPAaBJICHUSI YBEIOMIICHUS;

3) npeAcTaBieHUE TOKYMEHTOB B HEHAIJICKAIIIUM OpraH;

4) HECOOTBETCTBHsI MPOEKTa IMepeycTpoiicTBa W (WIM) MEpPEIUIAHUPOBKU TOMEIICHUS B
MHOTOKBAPTHPHOM JIOME TPeOOBAaHUSIM 3aKOHOAATEIbCTRA.

HenonyueHnune mnm HECBOEBPEMEHHOE MOJIyYEHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
aJMHHHMCTPATUBHOI'O PErjlaMEHTa U 3alpOILIEHHBIX B rOCYJapCTBEHHBIM OpPraHax, OpraHax MECTHOI'O
CaMOYIIPaBJIEHUs. W TOJBEJOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIPABJICHUSl OPraHMU3ALMAX, B PACIOPSIKEHUN KOTOPBIX HAXOAATCSA yKa3aHHbIE JOKYMEHTHI, HE
MOJKET SIBJISTHCS OCHOBAHHEM [UIsl OTKa3a B COIJIACOBAaHUU MPOBEICHMS MEPEYCTPONMCTBA M (WIIH)
HEePENIaHUPOBKU KUJIOTO MOMEUIEHUS (TIOMEILEHUS] B MHOTOKBApPTUPHOM JIOME) €.

2.9. Ilepeuenp yciyr, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH M OOSI3aTENbHBIMH IS
MPEIOCTABIEHUSI MYHULUIAIBHON YCIYyTd, B TOM YHCJIE CBEJCHHUS O JOKYMEHTE (JOKYMEHTax),
BbIIaBa€MOM (BbIIaBa€MbIX) OPraHU3AlUSIMU, YYACTBYIOUIUMH B MPEJOCTAaBICHHH MYHUIIUNAIHLHON
YCIIyTH.

VYcnyru, KOTopble SIBISIOTCS HEOOXOAMMBIMM M 003aTeNbHBIMM JUIS TIPEOCTaBICHUS
MYHHULIMTIAIbHON YCIYTH:

1) moaroroBka u oopMiIeHHE B YCTAHOBIECHHOM IOPSKE MPOEKTa MepeycTporcTBa U (UIH)
MEePETUTAHUPOBKH TIEPEYCTPAauBaeMOro U (M) MeperyiaHupPyeMOoro KUIIOTo MOMEIIeHUs (TOMEIIEHHUs B
MHOT'OKBapTHPHOM JIOME);

2) odopmiieHHE TOKYMEHTA, YJIOCTOBEPSIIONIETO MpaBa (MOJTHOMOYHWS) TMPEACTABUTEINS, B
cilydae, ecllv 3a IPeAO0CTaBICHUEM YCIyTrH oOpalaeTcs peAcTaBUTeNb 3asBUTENS;

3) odopmieHue coriacus B MUCbMEHHOM (hopMe BCeX UIEHOB CEMbH HAaHUMATES (B TOM UHUCIIE
BPEMEHHOI'0 OTCYTCTBYIOLMX YICHOB CEMbH HAaHMUMATEIs), 3aHUMAIOIINX [epeycTpanuBaeMoe 1 (WIn)
nepernjaHupyeMoe KHUIoe MOMEIIEHNEe Ha OCHOBAaHUHU JOr0BOpa COIMAIILHOTO Haiima (B ciyyae eciu
3asIBUTENIEM SIBJIAETCS YIIOJIHOMOUYEHHBIM HalWMOJATE]IEM Ha IIPEICTaBICHHE IIPELyCMOTPEHHBIX
nyHKTOM 2 crtatbu 26 JXummmboro koaekca Poccuiickoit ®epepanuy JOKYMEHTOB HaHUMATENb
nepeycTpanBaeMoro M (WJIM) TMeperyiaHupyeMoro >KMJIOro MOMEIIEHHUsS M0 JOTOBOPY COIMAIBHOTO
HaiMa).

IMopsinok, pasMep U 0OCHOBAaHUSI B3MMAHMS IOCY1aPCTBEHHON MOIIJIMHBI
WJIM MHOM IUIAThI 32 MPeJ0cTaBJIeHHe MyYHUIIUNIAJBHOM YCIyrH

2.10. IlpenocraBieHre MyHUIIUIAIBLHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.11. Ilopsimok, pa3Mep U OCHOBAHUS B3MMAaHHUS IJIAThl 3a MPEJOCTABICHUE YCIIYT, KOTOPbIE
SBIISIIOTCSI HEOOXOAMMBIMH U 0053aTeNIbHBIMU JIJIS1 IIPEIOCTABICHUSI MYHUIIMITAIBHON YCIIyTH, BKIIOYast
MH(pOPMaLIMIO 0 METOIMKE pacyeTa pa3Mepa TaKkoil MIIaThl.

Ilopsanok, pasmMep U OCHOBAaHUS B3UMaHUS IUIAThl 33 NMPEAOCTaBICHUE YCIYrH, YKa3aHHOU B
NyHKTe 2.9 aAMHHHCTPATUBHOTO perjaMeHTa, OMNpEeeNseTcs OpraHu3aluell, MpeaocTaBIsIomen
JAHHYIO YCIIYTY.



2.12. MakcuMalibHBIM CPOK OKMAAHUA B OUEPEIH MPHU MOAAaue 3asBJICHUS O MPEIOCTABICHUN
MYHUIUIIAILHON YCIYTH U TIPU MOJYYESHUH pe3yjibTaTa Mpel0CTaBICHUS MyHUIIUTIAILHON YCIyTH.

MakcumanbHbli CPOK OXHMJIAHHMS B OU€peAM IPU IOJAade 3asBJICHHUS O IPEAOCTABICHUU
MYHUIUIIAIBGHON YCIYTU U MPU MOJTYYEHUU pe3ysibTaTa JaHHOW MYHHULIUIIAIBHON YCIYTH HE JIOJKEH
MpeBbIIATh 15 MUHYT.

Cpok ¥ nopsiI0K perucTpalum 3asiBJeHHUs 3asiBUTEJISI O MPeI0CTABIEHUH
rocy1apCcTBEHHOM WJIM MYHUIUNIAJILHON YCJIYTH

2.13. 3asBieHue, NPEACTABICHHOE 3asABUTENEM JHMYHO JIMOO €ro MpeACTaBUTEIEM,
peructpupyercs YOTHOMOUYEHHBIM OPTaHOM B TeueHue 1 pabodero AHs ¢ AaThl MOCTYIUICHUS TaKOrO
3asIBJICHHUS.

3asBlIeHUEe, TPEICTAaBICHHOE 3asBUTENIEM JUOO0 ero mpexacraButeneM uepe3 MOI],
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPraHOM B JIeHb NocTyruieHus or MOLI.

3asBieHue, MOCTynuBINee B dekTpoHHOW ¢opme Ha EIITY, PIIIY, perucrpupyercs
YIOJHOMOYEHHBIM OpPraHoM B JIeHb €ro IOCTYIUIEHUS B Cllydae OTCYTCTBHSI aBTOMAaTHYECKOU
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3asiBIeHHE, IOCTYNMBILEE B HEpaboyee BpeMsi, pErUCTPUPYETCS YIIOJTHOMOUYEHHBIM OPIaHOM B
nepBbId pabounii A€Hb, CIEAYIOIIMMA 32 THEM €T0 MMOJTYYCHHUS.

TpeGoBanus K MOMeIEHUAM, B KOTOPBIX NPEAOCTABJISACTCH MYHUIUNIAJIbHASA yCIyra

2.14. TpeOoBaHuUs K MOMEIIEHUAM, B KOTOPBIX MPEAOCTABISETCSI MyHULMIIANIbHAS YCIIyra, K
3ally OKMJAHUSA, MecTaM JUIsl 3allOJIHEHMs 3allPpOCOB O MPEJOCTaBICHUM MYHUIMIAIBHOW YCIYTH,
MH(OPMaLIMOHHBIM CTEHaM ¢ 00pa3liaMy X 3alI0JHEHUS U IEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JJIs1
MPEIOCTAaBICHUSI MYHUIIMTIAIBHON YCIYTH, pa3MEIIEHUI0 U O(OPMIICHUIO BU3YyaJbHOU, TEKCTOBOM U
MyJbTUMEAUMHON HH(OpPMaLMKU O TMOPSJKE NPEJOCTAaBICHUS TaKOH yCIyrd, B TOM YHUCIE K
00ecrevyeHn0 JOCTYIHOCTH JJIs HWHBAIMJIOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHO1aTesIbcTBOM Poccuniickoil denepany 0 COlManbHOM 3aUTE NHBAJIUIOB.

2.14.1. IlomenieHus: ynoaHOMOYEHHOTO OpraHa Jijisl IpeI0CTaBIeHUS MyHUIIUIIATbHON YCIIyTH
pa3MenaroTcsl Ha MEPBOM dTaXke 37aHMsI, 00OPYJOBAaHHOIO OTAEIBHBIM BXOAOM, JHOO B OTAEIBHO
CTOAIEM 3JaHUU Ui CBOOOJHOTO JOCTyma 3asBuTenedl. IllepenBukeHne MO MOMENIEHUSM
YIIOJIJHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOJAUTCA IPHEM 3asBICHUS U JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPYAHEHUH U1 JIUL C OTPAHUYEHHBIMU BO3MOXXHOCTSIMU 310POBBS.

[Ipu pacnonoxeHNM NOMEIIEHHs] YIIOJTHOMOYEHHOTO OpraHa Ha BEPXHEM 3TaKe CIIELUAIINCTHI
YIOJTHOMOYEHHOTO OpraHa 00s3aHbl OCYIIECTBIIATH MPUEM 3asBUTEJICH HA MEPBOM 3Taxe, €Ci IO
COCTOSIHMIO 3/I0POBbS 3aIBUTENIb HE MOXKET IOJHATHCS T10 JIECTHULIE.

Ha reppuropun, npuneraromen K 34aHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3yrTCsl MecTa
JUIS TIAPKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE€ MECTa JJIsl MapKOBKH aBTOTPAHCIIOPTHBIX
CpeACTB MHBANUJOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHee OJJTHOI0 MecTa), JOCTYII 3asiBUTeNel K
MapKOBOYHBIM MECTaM SIBJISIETCS OECTIIaTHBIM.

[TomerieHne  yNmoOJIHOMOYEHHOIO  OpraHa Juid TpHeMa 3asBHUTeNed  obopyayercs
MH(OPMALlMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3Mmemiaercss (opma 3asBieHHs C OOpa3loM ee
3aMOIHEHUS U TIEPEYEHb TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHUS] MyHUITUIAIBHON YCITyTH.

[Tomenienus, B KOTOPBIX OCYIIECTBISAIOTCS NEHCTBHS MO MPEAOCTABICHUIO MYyHUIIMITAIBbHON
YCIIyTH, 00€CIIeYNBAIOTCSI KOMITBIOTEpaMH, CPEACTBAMH CBSI3U, BKIIIOUYAsl JOCTYN K MH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTu "MHTepHeT", OprTeXHHUKOM, KaHUEISPCKUMH IPUHAUICKHOCTIMU,
WH(OPMAIIMOHHBIMU U CIIPABOYHBIMU MaTepUaIaMy, HarJISTHON HHPOpMAIUEH, CTYyJIbSIMHA U CTOJIAMU,
CpPEACTBAMU MOKAPOTYILIECHUS U OMOBEIICHUS O BO3BHUKHOBEHUHN YPE3BbIYAHON CUTYAINH, TOCTYIIOM K
PErMOHAJIBHONM  CHUCTEME  MEXBEIOMCTBEHHOIO  JJIEKTPOHHOTO  B3aWMOJCWCTBHS, a  TaKxke
ofOecrieunBaeTcs JOCTYIMHOCTh JJiIi MHBAIMJIOB K YKa3aHHbIM ITOMELIEHUSIM B COOTBETCTBHH C
3akoHoaresbcTBOM Poccuniickoit denepanuu 0 COMaNbHOM 3aUTE UHBAIAJIOB.

3an oXuJaHWs, MecTa JUIs 3alOJHEHHsS 3alpocoB W IpHUeMa 3asBHUTENEH 000pyIyrOTCs
CTYJIbSIMH, U (UJTN) KPECEIbHBIMU CEKIUSMU, U (WJIH) CKAMBSIMHU.



Nudopmanronnsle MaTepuaibl, NMpelHa3HaYeHHbIE i1 WHGOOPMHUpPOBAHMS 3asBUTENECH O
NOpPS/IKE TMPEAOCTABICHUS MYHHUIMIIATBHON YCIyTH, pa3MelaroTcs Ha MH()OPMAIMOHHBIX CTEHIAX,
pacroIOXKEHHBIX B MeECTaX, 00ecleyrBaIOUIMX JOCTYNl K HHUM 3asBHUTENEH, U OOHOBISIOTCA MpU
M3MEHEHUHU JIEWCTBYIOLIETO 3aKOHOJATENIbCTBA, PEryJIMPYIOLIEr0 IMPEAOCTaBICHUE MYHHUIIMIAIbHON
YCIIyTH, ¥ CIIPABOYHBIX CBEIACHUIA.

WudopmanroHHble CTEHIBI JODKHBI PAcIiofiaraThCsi B MECTe, JOCTYITHOM ISl pocMoTpa (B
TOM YHCIIE TP OOJIBIIOM KOJIHYECTBE MOCETUTEIEH ).

2.14.2. JIna  obOecrieyeHUs  JOCTYIIHOCTH  IOJyYE€HUS  MYHHULUIAIbHOM  YCIyTH
MaJIOMOOUJILHBIMU TPYIIIIAMU HACEJICHUs 3[aHHUS M COOPYKEHHs, B KOTOPBIX OKa3bIBAETCS yCIyra,
000pYyIyIOTCS COTJIACHO HOPMATHBHBIM TpeOOBaHMSAM, YTBEP)KIACHHBIM IPHUKa30M MuUHHCTEpCTBA
CTPOMUTEIHCTBA U KWIMIIIHO-KOMMYHaJIbHOTO x03giicTBa Poccuiickoit ®enepaunu ot 30.12.2020 N
904/mp "O6 yrBepxkaenuun CIT59.13330.2020 "CHull 35-01-2001 JocTynmHOCTb 31aHUN B COOPYKCHUN
JUTSL MaJIOMOOMIIBHBIX TPy HacelaeHus "

B xabunere 1Mo npruemMy MaJOMOOWIBHBIX TPy HAacEJICHHUS MMEETCS MEAMIIMHCKAs arlTeukKa,
nuTheBass Bojaa. [lpu HEOOXOIMMOCTH COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIINN
IIPUEM, MOKET BBI3BaTh KapETy HEOTIONKHONU CKOPOM MOMOILIH.

[Ipu oOpalieHuu rpakJaHuHa ¢ HApyUICHUSIMH (DYHKIUN OMOPHO-IBUTaTEeNILHOTO armapara
PabOTHUKH YIIOJTHOMOUYEHHOTO OpraHa IpeJIpUHUMAIOT CIIEIYIOIIHNE JEHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT TPakIaHUHY OECHPENnITCTBEHHO MOCETUTH 3[aHHe
YIOJHOMOYEHHOI'O OpPIaHa, a TAK)Ke 3apaHee MPEeAyNpeKIaoT O CYLIECTBYIOIINX Oapbepax B 3[JaHUH;

- BBISICHSIIOT 1€ BU3UTA FPaXKIAaHUHA U COMPOBOKIAIOT €T0 B KAOMHET M0 IPUEMY 3asIBJICHHUS,
IIOMOTal0T TPa)XJaHWHY CECTb Ha CTYyJ WM paclojararT Kpeciao-KOJSCKY y CToJla HalpOTUB
CHEINANINCTA, OCYIIECTBIISIIOIIETO MPUEM;

- COTPYJIHUK YIOJIHOMOYEHHOI'0 OpraHa, OCyIECTBISIOUUI IPUEM, IPUHUMAET rpaKIaHHA
BHE OYEpeId, KOHCYJIbTUPYET, OCYIIECTBISIET MPHUEM 3asBIICHUS C HEOOXOIUMBIMH JOKYMEHTaMH,
OKa3bIBAET IMOMOIIb B 3aIIOJIHEHNUN OJIAaHKOB, KOIUPYET JOKYMEHTHI;

- 110 OKOHYaHWM NPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTM COTPYAHHK YIOJTHOMOYEHHOTO
OpraHa, OCYIIECTBISIOLIMN MpUEM, MOMOTAeT IpaKIAaHUHY MOKHUHYTh KaOWHET, OTKpBIBA€T IBEpH,
CONPOBOXKAAET TpaXkJaHWHA N0 BbIXOJA W3 3/aHusA, M IIOMOraeT IOKHUHYTh 3JaHHE; IepenaeT
rpaKAaHUHA CONPOBOXKAAIOIIEMY JIMILy WJIM IO YKEJIAHUIO I'Pa)XAaHWHA BBI3bIBAET aBTOTPAHCHIOPT U
OKa3bIBAET COACUCTBHE IIPH €TI0 MOCAJIKE.

[Ipu oOpaieHnn rpaxkJaH ¢ HeJIOCTaTKaMH 3peHHs] paOOTHHUKH YIOJHOMOYEHHOI'O OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYJIHUK YIOJTHOMOYEHHOI0 OpraHa, OCyIIECTBISIOUUI IpHUeM, IPUHUMAET rpaKIaHuHA
BHE OYEPEIH, IIOMOTaeT COPUEHTHUPOBATHCS, CECTb HA CTYJ, KOHCYJIBTUPYET, BCIYyX MPOUYUTHIBAET
JOKYMEHTBI U Jjajiee 10 HeoOXOIUMOCTH MPOU3BOAUT UX BbAauy. I[Ipu oOuieHuu ¢ rpa’kJaHuHOM C
HE/IOCTaTKaMU 3pEeHUsT HEeoO0XOAMMO OOWIaThCcs HEMOCPEICTBEHHO C HHUM CaMHM, a HE C
COMPOBOXKAAIOIIMM €ro JMIIOM, B Oecele MOJb30BaThCs OOBIYHOM pa3srOBOPHOM JIEKCUKOH, B
MOMEIIEHUH HE CIIEAYEeT OTXOIUTh OT HEro 0e3 MpeaynpexaeHus;

- COTPYJIHHUK YIIOJTHOMOYEHHOI'O OpraHa OKa3bIBAaeT MOMOIIIb B 3aMI0JTHEHUH OJIAaHKOB, KOMUPYET
HE0O0XOIMMBbIE JTOKYMEHTHI. JlJIsi MOoANucaHus 3asBJICHUS MOABOAMT JIUCT K aBTOPYYKe I'pakJaHMHA,
MIOMOTaeT COPUEHTHPOBATHCSA M MoAnucath OnaHK. [Ipu HEOOXOaUMOCTH BBIJAIOTCA HAMSITKU IS
CJIa0OBUIAIIUX C KPYIHBIM MIpU(TOM;

- 10 OKOHYaHWM TPEJOCTaBICHUS MYHHUIMMNAIBHON YCIYyTH COTPYAHUK YTOJTHOMOUYEHHOTO
OpraHa, OCYIIECTBIISIOUIMM MpUEM, OMOTraeT IpaKJIaHUHY BCTaTh CO CTYyJa, BBIMTH M3 KaOHWHETa,
OTKPBIBAET ABEPHU, COMPOBOXKIAET I'PakIaHNHA K BBIXOJLy U3 3/1aHUS, U MIPOBOXKAET Ha YJIUILYy, 3apaHee
OpeaylpeauB TOCETUTENsT O CYIIEeCTBYIOIIMX OapbepaXx B 3/JaHUHM, NEpeAaeT TpakJAaHuHA
COIPOBOKAAIOIIEMY JIUILY WJIU TI0 €r0 JKEeJIaHUIO BbI3bIBA€T aBTOTPAHCIIOPT.

[Ipu oOpameHnn TpakaaHuHa ¢ JeeKTaMu ciyxa paOOTHUKH YIOJTHOMOYEHHOI'O OpraHa
NPEIPUHUMAIOT CIEAYIOLINE IeHCTBUS:

- COTPYAHMK YIIOJIJHOMOUYEHHOTO OpraHa, OCYLIECTBIISIIOIIMN MTPUEM I'paKIaH C HapyLIEHHUEM
ciyxa, oOpalaercsi HEMOCPEACTBEHHO K HEMY, CHpPAlIMBAeT O eI BU3UTA U JAaeT KOHCYJbTAIUIO
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pa3MepeHHbIM, CIOKOMHBIM TEMITOM PeUH, IPU 3TOM CMOTPHT B JIULIO TOCETUTEIS, TOBOPUT SICHO, CJIOBA
JIOTIOTHSIET TIOHSATHBIMHE KECTaMHU, BO3MOXHO OOIICHHE B MUCBMEHHOH (hopme 0o depes nepeBoaunKa
YKECTOBOTO SI3bIKa (CYpIONEPEeBOAUNKA);

- COTPYAHHMK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISAIOLMN IMPUEM, OKa3bIBAET IIOMOIIb U
COJICHCTBUE B 3aMI0JIHEHUU OJIAHKOB 3asBIICHUI, KOMUPYET HEOOXOAUMbIE TOKYMEHTHI.

2.14.3. TpeboBanusi kK KOM(OPTHOCTH M JOCTYHHOCTH TNPEAOCTABICHHUS MYHHIUIAIBHON
ycayru B MO®I] ycranaBnuBatotrcsi nocraHoBieHueM lIpaBurennbctBa Poccuiickoit denepanuu ot
22.12.2012 N 1376 "O6 yrBepxnenuu [IpaBui opraHuzanuu IesTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IIPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIyT".

IHoka3aTesin JOCTYIIHOCTH M KA4eCTBA MYHHMIMIIAJIBbHON YCIyrH

2.15. Konn4decTBo B3aMMOJACHCTBUN 3asiBUTENSL C COTPYAHUKOM YIIOJTHOMOYEHHOTO OpraHa
IIPU IPEIOCTABICHUN MyHUIIMIIATBHON YCIyTH — 2.

[IpoOmKUTENBHOCTD B3aMMOIEUCTBUH 3aBUTEIIS C COTPYITHUKOM Y IIOJJHOMOYEHHOT'O OpraHa
[pU NPEAOCTABICHUN MyHHUIIUTIaTbHOU yciyru 0 He Oonee 15 MUHYT.

Bo3moxHOCTh noayyeHus: nHGOpMaLuu O XOZ€ MPEI0CTaBIECHUS MyHULIMIIAIBHON YCIIyTH, B
TOM YHUCJIE C UCTIOIb30BAHUEM HH(POPMAIIIOHHOTO — TEJIEKOMMYHHUKAIIMOHHBIX TEXHOIOTHA.

2.15.1. VupiMu mokaszaTenssMU JAOCTYIHOCTH M KauyecTBa MPEAOCTaBICHUS MYHULMIAIbHON
YCIIYTH SIBIISIFOTCSL:

-pacloJIO)KEHHOCTh  MOMEIIEHUH  yINOJIHOMOYEHHOTO OpraHa, IpeJHa3HAYeHHbIX JUIS
MPEAOCTABICHNUS. MYHULMUIIAIbHON YCIYrH, B 30H€ JOCTYHHOCTH K OCHOBHBIM TPAHCHOPTHBIM
MarucTpajisim;

-cTereHb WH(OPMHUPOBAHHOCTU 3asBUTENS O MOPAJKE MNPEAOCTABICHUS MYHUIMIAIBHOM
yCIyrd (JOCTYITHOCTh MH(OPMALMU O MYHHUIUIAIBHON YCIyre, BO3MOXHOCTH BBIOOpa crioco0a
nosryuyeHus: uHbopMaIum);

-BO3MOXKHOCTb BbIOOpa 3asiBUTENEeM (opM oOpalieHus 3a MOJYyYEHHUEM MYHHUIUMIAIbHON
YCIIyTH;

-JIOCTYITHOCTh OOpallleHHus 3a MPEJOCTaBICHUEM MYHULUIAIbHON YCIYTH, B TOM YHUCIE IS
JIMI] C OTPAaHUYEHHBIMHA BO3MOXXHOCTSIMH 3J0POBbS;

-CBOEBPEMEHHOCTD MPEIOCTABIICHUSI MyHUIIMIIAIbHOW YCIIYTH B COOTBETCTBUU CO CTaHIAPTOM
€€ MpeoCTaBICHUS;

-cO0JI0/IEHNE CPOKOB MPEIOCTABIECHUS MYHMIIMIIAJbHOW YCIYTH U CPOKOB BBIOJHEHUS
aIMUHUCTPATUBHBIX MPOLIEAYP NPU NPEAOCTABICHUH MYHULIUIIAILHON YCITyTH;

-BO3MOYKHOCTb IOJIy4€HHUsI HH(OPMALIUU O X0/I€ MPEAOCTaBICHHUS] MyHUIIUNIAILHOMN YCIIyTH;

-OTCYTCTBHE 0OOCHOBAaHHBIX >kaJ00 CO CTOPOHBI 3asIBUTENS MO pe3ysbTaTaM MpeaoCTaBIeHUsS
MYHUIUTIATBHON YCITyTH;

-OTKPBITBII JTOCTYyN IS 3asBUTENeN K MHGOpPMAIUU O TOPSAKE M CPOKaxX MPEeAOCTaBICHHS
MYHMIIMIIAJIBHON YCIIyTH, OpsJIKE 00KamoBaHus 1eHcTBUM (0e3/1elicTBYSA) YIIOJTHOMOUYEHHOTO OpraHa,
PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa 100 CreuaiiucTa ynoJHOMOUYEHHOIO OpraHa;

-HaJIM4he HEeoOXOAMMOI0 M JOCTATOYHOI'O KOJIMYECTBA CHELMAIUCTOB YIOJIHOMOUYEHHOTO
Oprasa, a Tak’ke NIOMEIEHN YyIIOJTHOMOYEHHOT'O OPraHa, B KOTOPBIX OCYILECTBIISIETCS IPUEM 3asIBIICHUN
Y JOKYMEHTOB OT 3asiBUTEJIEH.

2.15.2. Y1oiHOMOYEHHBIMH OpraHaMH o00ecHeunBaeTcs CO3/laHHe HWHBAIWAAM M HHBIM
MaJIOMOOUJIBHBIM TPYIINIaM HACEJIeHUs CIEeIYIOIINX YCIOBUNA JTOCTYITHOCTH MYHULIMIIATBHON YCIYTH B
COOTBETCTBUU C TPeOOBAaHUSIMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMA W HWHBIMH HOPMATHUBHBIMU
MIPABOBBIMH aKTaMH:

-OKa3aHue MHBAJIUAAM ITOMOIIH, HEOOXOAUMOM JUIS MTOTy4YeHUs B JOCTYITHOM 171l HUX hopme
uH(pOpMallMK O MpaBUiaxX MPEJOCTaBICHHUS MyHHUIMIAIbHOM yCIyrd, B TOM uducie 00 odopmiieHun
HEOOXOJUMBIX Ui TOJYYCHHs] MYHHIIUINAIBHOUW YCIYTH JOKYMEHTOB, O COBEPIICHUH UMHU IPYTHUX
HEOOXOUMBIX JIJISl IOJTYyYEHHUS] MyHULMIIATbHON YCIYTH 1eHCTBU;
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-NIPEeI0CTAaBICHNE MYHHULMNAIBHOW YCIyTM HMHBAJIUAAM IO CIyXy, NPU HEOOXOIUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JECTOBOIO $3bIKa, BKJIOUas OOECIEeYeHUE [OIycKa B IIOMELICHUE
CypZIONepeBOJUNKa, TU(IOCYpAONIEPEBOIUHKA;

-OKa3aHWE TIOMOIIM WHBAIUAAM B TMPEOJOJICHUU OaphepoB, MEUIAOIUX ITOJTYYCHUIO
MYHMIMIIAJIBLHON yCIIyTH HapaBHE C APYTUMU JIMLIAMHU.

2.15.3. Ilpum mnpenocraBieHUM MYHULUNAIBHON YCIyI'M B3aUMOJIECHCTBUE 3asBUTENS CO
CHELHMATUCTOM YIOJIHOMOYEHHOI'O OpraHa OCYLIECTBIISETCS IIPU JINYHOM OOpaIlleHUH 3asiBUTEIISL:

- JUIs IOJyYeHUsl MHPOPMAIIUH 110 BOIIPOCAM MPEIOCTaBICHUS MyHUIIUIAIBHOW YCIYTH;

- JUIsl TIOJa4u 3asBJICHUS U JOKyMEHTOB;

- JUI IOJy4YeHUsI MHPOPMALIMHU O XO/I€ PEAOCTABICHHUSI MyHULIUTIATILHON YCITYyTH;

- JUIsl TIOJTYYEHMsI pe3yJIbTaTa IpeJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

[IpoOKUTENBHOCT B3aUMOICHCTBUSA 3aBUTEN CO CIELHMAINACTOM YIIOJIHOMOYEHHOIO
OpraHa He MOJKET IPEBbIATh |5 MUHYT.

2.15.4. IlpenocraBineHue MyHULUNAIbHOW ycayrd B MOIL[ BO3MOXHO HpU HaIMYUU
3aKJIFOYEHHOT'0 COTJIAIIEHHS O B3aUMOJIECHCTBUN MEXKY YIIOJHOMOYEHHBIM opranom u MOI1.

YTOTHOMOYEHHBIH OpraH oOecreynBaeT WH(GOPMHUPOBAHUE 3asBUTENCH O BO3MOKHOCTH
HOJy4YeHUs MYHUIMNAIbHON yciyru Ha 6aze M®LI. B ciyyae nmogaun 3asiBieHUs O MIPEIOCTaBICHUU
MyHuLMnanpHo ycinyru B MLl HemocpencTBeHHOE IIPEAOCTABICHUE MYHHULMIIAIBHOM YCIyrd
OCYLIECTBIISIETCS YIIOJITHOMOUYEHHBIM OPraHOM.

HNHublie Tpe0OBaHMA K NPEAOCTABICHUI0 MYHUIIUNIAJBHOH YCIYTH

2.16. Wubie TpeOoBaHWsA, B TOM YHUCJIE YUYWTHIBAIOIIUE OCOOCHHOCTU MPEIOCTABICHUS
MYHULUNAIBHON YCIYIM IO SKCTEPPUTOPUATIBHOMY HPUHIMUIY M OCOOCHHOCTH MpPENOCTaBJIECHUS
MYHMIMIIAJILHON YCIIYTH B AJIEKTPOHHOMU (hopMe.

2.16.1. 3asBuTenb NpeIOCTaBIsAET JOKYMEHTHI B OpraH, OCYLIECTBISIOIINNA COrIacCOBaHUE, 1O
MECTY HaXO0>KJIEHUS MepeyCcTpauBaeMoro 1 (Uu) nepersiaHupyeMoro KUJIoro oMenieHus (IoMereHus
B MHOTOKBapTHPHOM JIOM€) HENOCPEACTBEHHOro 60 yepe3 M®PIL] B COOTBETCTBUU C 3aKIIOUEHHBIM
MMH B YCTaHOBJIEHHOM IIpaButenbcTBOM poccuiicko dPenepanuyu MNOPSAIKE COMNIACOBAHMEM O
B3aMMOJECHCTBHH.

2.16.2. 3asBuTenp BpaBe 0OpaTUTHCA 3a IPEAOCTaBICHUEM MYHUILIUNIATBHOMN YCIIYTH U 1I0J1aTh
JIOKYMEHTBI, yKa3aHHble B MyHKTOM 2.6.1 aJMHHUCTPAaTHUBHOIO perjaMeHTa, B 3JEKTPOHHOH (opme
yepe3 EIII'Y, PIII'Y ¢ ucnonb3oBaHWEM DSJIEKTPOHHBIX JOKYMEHTOB, MOJANHCAHHBIX JJIEKTPOHHON
HOJKCHIO B COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHoro 3akoHa "OO0 31eKTpOHHOM moanucu".

YnonHOMOYEHHBI oOpraH oOecneyrBaeT HHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH
MOJIyYeHUs1 MyHULMnanbHou yeayru yepes EINIY, PIITY.

O6pamenue 3a yciayrod uepes EIIY, PIII'Y ocymecTtBisieTcss myTeM 3amojJHEHUS
MHTEPaKTUBHOM (GopMbl 3asBieHUs (POpMHUPOBAHUS 3ampoca O MPEIOCTABICHUH MYHUIUNAIBHON
YCIIyTH, COAEpX aHHE KOTOPOro COOTBETCTBYET TpeOOBaHMUSIM (DOPMBI 3asiBICHHUS, YCTAaHOBJIEHHOM
HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajee — 3armpoc).

OOparienue 3asBUTENS B YNOJIHOMOUYEHHBIM OpraH yKa3aHHbIM cIocoOoM oOecredynBaeT
BO3MOXKHOCTh HAIlpaBJICHUs U MOJyYeHHs OJHO3HAYHOM U KOH(UICHIINATIbHONH HHPOPMALIUH, a TaKXKe
MIPOMEXKYTOUHBIX COOOILIEHUH M OTBETHOM HMH(OpPMALUKU B 3JIEKTPOHHOM BHJIE C HCIOJIB30BaHUEM
AJIEKTPOHHOM MOJIMUCH B MOPSIKE, IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit deaepanuu.

2.16.3. Ilpu mpenocTaBieHUH MYHUIUMIAIBHON YCIYTH B 3JIEKTPOHHON (popMe MOCPerCTBOM
EIITY, PIIT'Y 3asButemo o0ecneunBacTCs:

- IoJTy4eHHne HH(OPMALIUU O MOPSJIKE U CPOKaxX MPEeAOCTaBICHNUS MyHUIIUNAIBHON YCIyTH;

- 3aIMCh HA IIPUEM B YIIOJTHOMOYEHHBIN OpraH AJs 0Ja4M 3asiBIECHUS U JOKYMEHTOB;

- popMupoOBaHUE 3ampoca;

- IPUEM U PETUCTPALMSI YIIOJTHOMOYEHHBIM OPTaHOM 3ampoca U JOKYMEHTOB;

- IOJIy4eHHE pe3yJIbTaTa MPeA0CTaBICHNUS MyHUIUITATIbLHON YCIIyTH;

- IOJIy4EHHE CBEJCHUM O XO/€ BBIIIOJHEHUS 3a1poca.
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[Ipu HampaBiIEeHUH 3aMIpoca UCIOIB3YETCsl MPOCTas AIEKTPOHHAS TIOIUCH, IPU YCIIOBUH, YTO
JMYHOCTb 3asIBUTEJISI YCTAHOBJIEHA ITPU aKTUBALIMM YYETHOM 3aIIUCH.

Cocras, noc/1e10BaTeJbHOCTh H CPOKH BHINOJIHEHHS aIMUHUCTPATHUBHBIX NPOLEAYP
(aeiicTBHii), TpeOOBaHMS K NOPSIAKY UX BbINOJHEHHSsI, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aIMMHUCTPATUBHLIX MPOLENYP (AeicTBUII) B 3JIEKTPOHHOH (popMe

HcyepnbiBarommii nepeyeHb aAMMHUCTPATUBHBIX Npoueayp

3.1. IlpemoctaBieHue MYHHMIMIAIBHOW YyCIYI'M BKJIOYaeT B ce0a  Cieayromue
aJMMHHMCTPATUBHBIE IPOLEAYPBI:

1) mpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha IPEIOCTABIEHUE MYHHIIMIIAIBHOM
YCIIyTH;

2) bopmupoBaHUe U HAINPaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHu3alun),
YUYacCTBYIOUIHME B IPEAOCTABICHUH MyHULIIMTIATILHON YCIyTH (TIpU HEOOXOIMMOCTH);

3) yBeAOMIJIEHHME 3asBUTENSI O IMPEIOCTABICHUU JOKYMEHTOB U (wiu) uHPOpMaIu,
HEOOXOUMON JUIsl MPOBEACHUS IepeycTpoicTBa W (WIM) NEPEIIaHUPOBKU JKUJIOTO IOMELEHHS
(mometeHusi B MHOTOKBAPTHPHOM JOME);

4) npuHsATHE pelleHus O corjacoBaHuu (00 OTKa3e B COIJIACOBAHMM) IPOBEICHUS
nepeycTpoiicTBa U (WJIM) MEPEIUIaHUPOBKU SKUJIOTO MOMEIeHHs (OMEIIeHUsI B MHOTOKBapTHPHOM
JIOME);

5) BeIIava (HAmpaBlieHHWE) JTOKYMEHTOB IO pe3yibTaTaM IMPeIOCTaBICHUS MYHHIIMIIATbHOU
YCIIyTH.

brok-cxema npenocTaBieHus] MyHUIUIIATBLHOW ycnyru npezactasineHa B [Ipunoxennn Ne 1 k
HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1.2. Ilpu nuyHOM OOpalleHUH 3asABUTENS] B YIOJHOMOYEHHBIH OpraH CHEHHATUCT
YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIN 3a IPUEM U BbI1aYy JOKYMEHTOB:

-yCTaHaBJIMBAET JIMYHOCTh 3asBUTES HAa OCHOBAaHHHM JOKYMEHTA, yJOCTOBEPSIOLIETO €ro
JMYHOCTb, MPEACTABUTENS 3aBUTENS - HA OCHOBAHUH JIOKYMEHTOB, yIOCTOBEPSIOLINX €r0 JUYHOCTh U
MOJTHOMOYHS (B Cllydae ero oOpalieHus);

-IPOBEPSET CPOK AECUCTBUS JTIOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTh U COOTBETCTBHE
JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTh, NAHHBIM, YKa3aHHBIM B 3asBJICHUM O BblJayue
IPaJOCTPOUTEIHHOTO IIJIaHA 3€MEJIbHOT0 Y4acTKa U MPUJIOKEHHBIX K HEMY JIOKyMEHTaX.

B xozne mprema JOKyMEHTOB OT 3asBUTENS CIIEHUAINCT, OTBETCTBEHHBIN 3a IIPUEM U BbLIAUy
JIOKYMEHTOB, YJOCTOBEPSETCS, UTO:

1) TeKcT B 3asBJICHUU O NIEPEBO/JIE MTOMELCHHS [TOIIAETCS POUYTEHUIO;

2) B 3asBJICHUH O MIEPEBOJIE TOMELIECHUS YKa3aHbl (paMUIIus, UMS, OTYECTBO (IIOCIEAHEE - IPU
HaJIMYMK) PU3HUECKOTO JIMLIA JINOO HAMMEHOBAHUE FOPUANYECKOTO JINLIA;

3) 3asBIEHUE O MEPEBOJIE OMEIIECHUSI MOMUCAHO YITOTHOMOYEHHBIM JIUIIOM;

4) npuI0KeHbl JOKYMEHTbI, HE0OXOAUMBIE AJIsl TPEIOCTABICHUS MyHUIIUTIIAIBHON YCITyTH.

IIpn ycraHoBneHHH (AKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB, OOSI3aHHOCTH I10
IIPEIOCTABIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTENS, NPU HECOOTBETCTBHM IPEICTABIECHHBIX
JIOKYMEHTOB TPeOOBAHUSAM HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA — YBEAOMIISIET 3asiBUTEIIS O
BBISIBJICHHBIX HEJOCTAaTKaxX B IPEACTABIEHHBIX IOKYMEHTaxX M MpeJiaraeT MNPUHATh MEPHI IO HX
YCTpaHEHHUIO.

B cinywae ecnm 3agBUTENb HAcTaMBaeT Ha MPUHIATHM JOKYMEHTOB — IPUHMMAET
MPEJICTaBICHHbIE 3asBUTEIIEM JJOKYMEHTHI.

B cinywae ecim 3asBUTENh CaMOCTOSTENBHO PpEHIMJI TNPUHATH MEpPHl IO YCTPaHEHMIO
HEJOCTaTKOB, TOCJTE€ MX YCTpaHEHHUs MOBTOPHO OOpallaercs 3a MpeJoCTaBI€HUEM MYHMIIMIAIbHOU
YCIIyTH B MOPAJKE, IPELYCMOTPEHHOM HACTOSIIUM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

[lo oxkoHyaHMM mpHeMa 3asBICHHUS WU MpPHJIAraeéMbIX K HEMY JOKYMEHTOB, CIEHHUAJIUCT,
OTBETCTBEHHBII 3a INpPUEM JOKYMEHTOB, BBIIAET 3aABUTEIIO0 PACIHUCKY B IOJYyYEHHUH OT HETO
JIOKYMEHTOB, C YKa3aHMEM HX MEepPevHs U JaThl UX MOJYYEHUs YIIOJTHOMOUYEHHBIM OPTaHOM, a TaKXkKe C
yKa3zaHHEeM MEepedHs JOKYMEHTOB, KOTOpBIE OyIyT MOTYUYEHBI 10 MEKBETOMCTBEHHBIM 3aIIPOCAM.



MakcuMaiabHBIH CPOK BBINOJIHEHUS aJMHMHHUCTPAaTHUBHOM MPOIEAYypbl IO TMpUEMY U
pEerucTpalluy 3asiBJICHUS O COTJIACOBAaHUU IPOBEACHHS NEPEyCTPOMCTBAa U (WJIM) TMEPEIUIaHUPOBKHU
MOMEIIEHUSI B MHOTOKBapTUPHOM JIOME U MPHIJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisieT 1 padounit
JIeHb C MOMEHTA TOCTYILJICHUS 3asIBJICHUSI.

Kputepuii npuHSTHS pELICHUS: MOCTYIUIEHUE 3asBICHHUS O COTJIACOBAHUU IPOBEICHUS
nepeycTpoicTBa U (Wiu ) NEPETIaHUPOBKH HKHIJIOTO TOMEIEHUS (TOMEIIEHUS B MHOTOKBAPTUPHOM J0ME)
U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTtoM agMUHUCTPATUBHOM MPOLIEYPHI ABIISETCS MPUEM U PETUCTPAIUU 3asiBICHUS O
COIJIaCOBAaHUHU IMPOBEJCHUS TMEpPeyCcTpoiicTBa U (WIM) MEPeIvIaHUPOBKH IKHJIOTO IOMELICHUS
(moMernieHusi B MHOTOKBapTUPHOM JIOME) U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mnpueme 3asiBICHUS O MEPEYCTPONCTBE M (WJIM) MEPEIUIAHUPOBKE KHUIIOTO
nomenieHus: (MOMEIIEHUs B MHOTOKBapTUPHOM JIOME€) W NPWIOKEHHBIX K HEMY JIOKYMEHTOB
bukcupyercs B CHCTEME D3JEKTPOHHOTO JOKYMEHTOooOOpoTa u (WiIM) >KypHaje perucTpauuu
YIIOJITHOMOYEHHOTO OpTaHa, MOCJI€ Yero MOCTYIUBIINE JOKYMEHTHI IEPEAAOTCS JOIHKHOCTHOMY JIUILY
JUTSL PACCMOTPEHHUS Y HA3HAYEHHsI OTBETCTBEHHOT'O MCIIOTHUTEIIS.

IHopsiaok ocymecTB/IeHUs aAMUHUCTPATUBHBIX Npouexyp (AedcTBHil)
B JJICKTPOHHOM (popMe

3.1.1.3. [Ipuem u peructpauus 3asBJICHUS U JOKYMEHTOB Ha [IPEAO0CTAaBICHUE MyHUIIUIIATIbHOU
yciyrd B (hopMe IIeKTpOHHBIX JoKyMeHToB uepe3 EINTY, PIIT'Y.

[Ipn HampaBieHHM 3asBICHHUS O TNEPEyCTPOIlCTBE H (WJIM) TMEPEIUIaHUPOBKE HKHUIIOTO
MOMEIICHUS (ITOMEIICHUSI B MHOTOKBAPTHPHOM JIOME) B D3JEKTPOHHOW Qopme (IIpu HaIUYUU
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEN0 HeoOxomumo 3amoiuuth Ha EIIY, PIIT'Y snektponHyIO
dopMy 3ampoca Ha MpPEAOCTaBICHHE MYHHUIMIAIBHOM YCIyr'd, HPUKPENUTh K 3asBICHHUIO B
3JIEKTPOHHOM BH/IE TIOKYMEHTbI, HEOOXOAUMBIE JIJISl MPEJOCTABICHHS MYHULIUIIATHHON YCIYTH.

Ha EIII'Y, PIII'Y pa3memaercs oOpa3el 3aloJIHEHUs 3JIEKTPOHHOW (OpMbI 3asiBICHUS
(3ampoca).

dopmaTHO-JIorHYecKasl MpoBepka cHOPMUPOBAHHOTO 3asiBIECHUS (3alpoca) OCYLIECTBISIETCS
ABTOMATUYECKH TOCTIE 3aMOTHEHHS 3asiBUTENIEM KaXI0TO U3 MOJel AIeKTpOHHOH GopMel 3arpoca. [Ipu
BBISIBJIEHUH HEKOPPEKTHO 3aII0JHEHHOIO MOJIsl AJIEKTPOHHOIN (POPMBI 3a11poca 3assBUTENb YBEIOMIIIETCS
0 XapakTepe BBISBICHHON OMIMOKH U TOPSJIKE €€ yCTpaHEHHsS MOCPEACTBOM HHGOPMAIMOHHOTO
COO0O0I1IeHUsI HEMIOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Crnenuanuct, OTBETCTBEHHBIN 3a IPUEM U BbI1auy JOKYMEHTOB, PU MMOCTYIICHUH 3asBJICHUS
U JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

-IPOBEPSET IIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHUPYCOB
UCKaXCHHOU MH(pOpMaIuy;

-pETUCTPUPYET TOKYMEHTHI B CUCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa YTOJIHOMOUYEHHOTIO
oprasa, B )KypHaJie perUCTpalliu, B Cllydae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTa;

-popMUpPYET M HAMpaBJsIeT 3asABUTENIO dIEKTpOoHHOE yBemomieHue uepe3 EIITY, PIITY o
MOJIyYEHUU U PETUCTpallMy OT 3asBUTENS 3asiBJICHMs (3alpoca) W KOMUU JOKYMEHTOB, B Cllyyae
OTCYTCTBHSI TE€XHMYECKOM BO3MOXKHOCTHM aBTOMAaTHUYECKOro yBenomuieHus 3asButens udepe3 EIITY,
PIITY;

-HaIpaBJsIeT MOCTYNUBUIMN MakeT JOKYMEHTOB JOJDKHOCTHOMY JHILy YIOJHOMOYEHHOTO
OopraHa pacCMOTPEHHMsSI U Ha3HaYeHHsI OTBETCTBEHHOT'O MCIIOJIHUTEIS.

MakcumanbHbBIi  CPOK  BBINOJHEHUS aJMUHUCTPATUBHOM NPOLEAYypbl MO TMpUEMY H
PETHCTpALNK 3asBJICHHUS O TIEPEBO/IC TTOMEIICHHS W MPUJIOKEHHBIX K HEMY TOKYMEHTOB, TTOCTYITUBIIINX
B YIOJTHOMOYEHHBIH opraH B (popMe AIEKTPOHHBIX TOKYMEHTOB, COCTaBisieT | pabouuii 1eHb ¢ JaThl
MOCTYTUICHUS YKa3aHHBIX JTOKYMEHTOB B YTIIOJJHOMOYEHHBIN OpraH.

Kpurepuii npuHsATHS pelieHus: MOCTYIUIEHUE 3asBJICHUS O TNEpeyCcTpocTBe H  (WIJIM)
MePETUTAHUPOBKE JKUIIOTO MIOMEIICHHS (TTOMEIICHHS] B MHOTOKBAPTUPHOM JIOME) U MPUITOKEHHBIX K HEMY
JIOKYMEHTOB.



PesynpTaToM agMUHHCTPAaTMBHOW INPOLELYPHI SBISECTCA NPUEM, PETUCTpALUs 3asBICHHA O
nepeyCcTPoCTBE U (WIK) NEepEIIaHMPOBKE KUJIOTO MOMEIICHUS (IOMEIICHHUSI B MHOTOKBAPTUPHOM JIOME)
Y IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HanpaBIEeHUH 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH
IIOCPEACTBOM IIOYTOBOM CBSA3M CHELUAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IPUEM U
BbI/1ayy JJOKYMEHTOB:

-[IpOBEPsIET MPaBWIBHOCTh AJPECHOCTH KoppecnoHaeHuuu. Omubo4yHo (HE MO ajpecy)
IIpUCIaHHbIE TMChMa BO3BPALLAIOTCS B OPraHU3alMI0 [IOYTOBOM CBSI3U HEBCKPBITHIMU;

-BCKPBIBAE€T KOHBEPTHI, IPOBEPSAET HAJMUUE B HUX 3asIBJICHUS U IOKYMEHTOB, 00513aHHOCTb 110
IIPEIOCTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEII;

-[IpOBEPsIET, YTO 3asABJICHHME HANMCaHO pa300puMBO, (aMmiuu, HMMeHa, oT4yecTBa (MpH
HaJIMYMM ), HANMEHOBAHUE, aJJpeC MECTa JKUTEIbCTBA, aIPEC MECTOHAXOKCHHS, HAIIMCAHbI II0JIHOCTBIO;

-IIPOBOJUT IEPBUYHYIO NPOBEPKY INPEICTABICHHBIX KONUN JOKYMEHTOB, UX COOTBETCTBUE
JEHCTBYIOIIEMY 3aKOHOJAATEIbCTBY, a TaKXKe IIPOBEPSET, 4YTO YKa3aHHbIE KONUHU 3aBEPEHBl B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM IOPSIKE;

-IPOBEPSIET, UYTO KOIMUHU JIOKYMEHTOB HE HUMEIOT IOBPEXKJEHUM, HaIUyue KOTOpPbIX HE
MIO3BOJIIET OJHO3HAYHO MCTOJIKOBaTb HX COLCPXKAHUE, OTCYTCTBYIOT IOAYUCTKH, IIPUIINCKH,
3aUEpKHYTHIE CJI0BA, UCIPABIICHUS.

MakcuManbHbli  CPOK BBIIIOJIHEHHSA aJAMMHHUCTPAaTHUBHOM MPOLEAYpbl IO IIpUEMY U
perucTpanuu 3asBiIeHUs O IEPEeyCTPOMCTBE U (W) NEPENTIaHUPOBKE IIOMEIIEHHSI B MHOTOKBAPTUPHOM
JIOM€ U IPWJIOKEHHBIX K HEMY JIOKYMEHTOB, ITOCTYIIMBUIMX IIOCPEACTBOM IIOYTOBOM CBSI3U, COCTABIISIET
1 paGoumii 1eHh ¢ MOMEHTA TOTYYCHHUS JOKYMEHTOB.

Kputepunii npuHATHS pelIeHUs: MOCTYIUICHHE 3asBJIEHUS O IepeyCcTpoHCTBe M (MIIM)
NEePErJaHUPOBKE MOMEILEHUSI B MHOTOKBAPTUPHOM JIOME U IIPUIIOKEHHBIX Y HEMY JJOKYMEHTOB.

PesynpTaToM agMUHHCTPATUBHOW NPOLELYPHI SBJIAECTCA NPUEM M PETUCTPALUs 3asBJICHUS O
MepeyCcTPOICTBE U (WK ) TIePEIIaHMPOBKE KUJIOTO MOMENICHUS (TOMEIICHNUSI B MHOTOKBAPTHUPHOM JIOME)
K HEMY JIOKyMEHTOB.

Nudopmanusg o mpueme 3asiBI€HHS O NMEPEYCTPONCTBE M (WJIM) MEPEIUIaHUPOBKE HKHUIIOTO
noMenieHus (IMOMeIeHHss B MHOTOKBAapTUPHOM JIOME€) M TPHJIOKEHHBIX K HEMYy JOKYMEHTOB
¢bukcupyercs B CHCTEME 3JIEKTPOHHOTO JIOKyMEHTOO0OpOTa YIOJIHOMOYEHHOTO OpraHa, B JKypHale
perucTpanmi, B ciiyyae OTCYTCTBUSI CUCTEMBI JIEKTPOHHOI'O TOKYMEHTO000pOTA.

B nenp peructpanuu 3asBiI€HHMS O TEPEYCTPOMCTBE W (WJIM) MEpEIyIaHUPOBKE HKHUJIIOTO
noMenieHus (IOMeNIeHnsT B MHOTOKBAapTUPHOM JIOME€) U TMPHJIOKEHHBIX K HEMY JIOKYMEHTOB,
CHEIMAJIUCT, OTBETCTBEHHBIM 3a TMpHUEeM JOKYMEHTOB, TIepeAaeT IMOCTYIHBIINE JOKYMEHTHI
JOJDKHOCTHOMY JIMILy YIOJTHOMOYEHHOIO OpraHa Ul PacCMOTPEHUs M HAa3HAYEHHUS OTBETCTBEHHOI'O
VCIIOJTHUTEJIS.

3.1.2. @®opmupoBaHME U HaNpaBICHUE MEKBEJOMCTBEHHBIX 3alpOCOB B  OpraHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTAaBICHUN MyHUIIUIAIBHOM yCIyr# (IIpy HEOOXOIMMOCTH).

OcHoBaHMEM /i Hayala aJMHHHUCTPATUBHOW IPOLIENYpPbl SIBISAETCS HENPENCTABICHUE
3agBUTENIEM JMOO €ro MpeJICTaBUTENIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 2.6.2
aAMMHHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHOE JIMLO Y TOJTHOMOYEHHOT'O OpTaHa MpH MOTy4YeHHH 3asBJIECHUS O IEPEeyCTPONCTBE
U (MJTH) TIepeTyIaHUPOBKE JKUIJIOTO IMTOMEIIEHHs (TOMEIEHHS B MHOTOKBAPTUPHOM JIOME) U IMTPUIIOKEHHBIX
K HEMY JIOKyMEHTOB, IIOPYYaeT CIIEHUAINCTy COOTBETCTBYIOILIETO OT/eIa IPOU3BECTU UX MPOBEPKY.

B ciyuae, eciu crienuanucTOM COOTBETCTBYIOLIETO OT/ENa Oy/leT BBIIBICHO, YTO B MEPEUHE
MPEJICTABICHHBIX  3asBUTENIEM  JOKYMEHTOB  OTCYTCTBYIOT  JIOKYMEHTBHI, IpPEAyCMOTpPEHHbBIE
noanyHkramu 2, 5, 7 nmyHkrta 2.6.1 HacTosAIEero aJiMHUHUCTPATUBHOIO pPEraMEeHTa, NPUHUMAETCS
pelleHre 0 HalPaBJIEHUU COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MesxBeZJOMCTBEHHBIE 3alpOChl HAIIPABIISIOTCS B CPOK, HE MPEBbIMAOMNK 3 pabounx IHEH co
JHS PETUCTpAllMU 3asBJIEHUS O TMepeycTpoicTBe W (WIK) NEeperylaHUpPOBKE >KUIJIOTO IOMEIECHHS
(momeleH!sI B MHOTOKBApPTUPHOM JIOME) U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIS.



HanpaBneHne MeXBEIOMCTBEHHBIX 3allpOCOB OCYLIECTBIISIETCS B 3JEKTPOHHOM (opme ¢
UCIIOJIb30BAaHUEM €IUHOM CUCTEMBI MEXBEJOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOJEHCTBUSA U
MOJKJIFOUEHHBIX K HEM PErHOHAIIBHON CUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJACUCTBHS.

Crienanict COOTBETCTBYIOLIETO OT/AEIa, OTBETCTBEHHBIN 32 MOJITOTOBKY IOKYMEHTOB, 00s13aH
IOPUHATH HEOOXOAMMBbIE Mephbl MJI IOJYy4EeHUs OTBETa Ha MEKBEJOMCTBEHHbBIE 3allpOChl B
YCTaHOBJICHHBIE CPOKH.

B cinyuyae HemocTymuieHus OTBETa HAa MEXBEJIOMCTBEHHBIM 3alpOC B CPOK YCTAHOBJICHHBIN
IYHKTOM 2.6.3 aAMMHHMCTPATUBHOI'O perjaMeHTa IPUHHUMAIOTCS MEpPbl B COOTBETCTBUU C IYHKTOM 3
IyHKTa 3.1 HACTOAIIEr0 aIMUHUCTPATUBHOIO PEIJIAMEHTA.

Kpurepuii npuHATHS peLIEHUs: HETIPEACTABICHUE JOKYMEHTOB, IIPEyCMOTPEHHBIX TyHKTAMHU
2,5, 7 nynkra 2.6.1 HacTOSIEr0 aIMUMHUCTPATUBHOIO PErJIaMEHTA.

PesynpTatoM  aAMMHMCTPaTMBHOW  IpOLEAYphl  SBJIAETCS  IIOJyYEHHE B  paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJCHCTBUS JIOKYMEHTOB (HMX KOMNMHA WM CBEACHHUH,
COJICPIKAIINXCS B HUX ), HEOOXOAMMBIX MTPH MPEIOCTABICHUN MyHHIIUTIAIBHON YCITyTH 3asIBUTEIIO, THOO
HoJy4yeHue MH(POpPMaluU, CBUIETENbCTBYIOIIEH 00 OTCYTCTBUM B PacHOpsDKEHHMM OpPIraHoB
(opranuzanuii), y4acTBYIOIIMX B MPEAOCTaBICHUN MYyHULMIAIBHON YCIyrd, JOKYMEHTOB (MX KONUHN
WIN CBEJIEHUH, coJiepkKaluXcsl B HUX), HEOOXOAUMBIX JUI IPEJOCTaBICHUS] MyHHUIUIIAIBHON yCIyTH.

@dukcanus pe3yiabTara BbIIOJHEHHS aIMUHUCTPATUBHOM MPOLIETypbl HE IPOU3BOJUTCS.

3.1.3. Ilpunstue peweHus O coryiacoBaHuu (00 OTKa3e B COIJIAaCOBAaHMM) IPOBEACHUS
nepeycTpoiictBa U (Win) NEPEIUIaHUPOBKU KUJIOTO MOMENIEHHs (IOMEIIEHUs B MHOTOKBapTHPHOM
JIOME).

OcHoBaHMeM i Hayala aJAMMHHUCTPAaTHUBHOW  TNPOLEAYpHl  SBJIAETCA  MOJIY4YEHHE
VY 10JIHOMOYEHHBIM OpraHOM JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.1 HacTOALIEr0 a AIMUHUCTPATUBHOIO
periamMeHTa, B TOM YKCJIe 10 KaHaJlaM MEXBEJOMCTBEHHOI0 MH(OPMallMOHHOI O B3aUMOJIEHCTBUS, TU00
uHpOpMalLlUY, CBHJETENbCTBYIOUIEH 00 OTCYTCTBUM B DPACHOPSDKEHUM OpraHoB (OpraHu3aluii),
Y4acTBYIOUIMX B MPEIOCTABICHUM MYHUIUNAIBHON YCIyrd, JOKYMEHTOB (MX KONUH WIH
COJIepKAIIMXCS B HUX CBEJICHUI), HEOOXOAMMBIX JUIS MTPEIOCTAaBICHUS MyHULIMIIAIbHOMN yCITyTH.

OTBETCTBEHHBIM 3a BBINOJIHEHHE AIMUHHCTPATUBHOM MpPOLEAYpHl SBISETCS JIOJPKHOCTHOE
JIMIIO YTIOJTHOMOYEHHOT'O OpraHa.

Creunanuct oOTAena/yrnoJHOMOYEHHAass KOMMCCHS TPOBOJAWUT AaHAJIU3 IPEACTaBICHHBIX
JIOKYMEHTOB Ha HaJIM4N€ OCHOBAHUU JUIS MPUHATHUS PELICHMs], U TOArOTaBIMBACT IIPOEKT PELIECHUS O
COIJIACOBAaHMHU IMPOBEJEHUS MEpeycTpoiicTBa W (WIM) MEperyIaHUPOBKH IKUJIOTO ITOMELICHHS
(momerieHust B MHOTOKBapTUPHOM JIoMe) o (popme, yTBepsKeHHOM nocTaHoBienue [IpaButensctBa PO
or 28.04.2005 Ne 266 «OO0 ytBepxkaeHUM (GOpPMbI 3asBICHUS O TMEpeycTpoucTBE U (WIIH)
HepeIuIaHUPOBKE JKUJIOT0 MOMELEHUS U (OPMBI TOKYMEHTA, MOATBEPKJAIOIIEro MPUHATHE PEIIEHUs O
COTJIACOBAHUU TIPOBEACHUS TMEPEYCTPOCTBA M (W) MEPErIaHUPOBKU KUJIOTO TMOMEIIECHUS, JTH0O0
IPOEKT pelIeHus] 00 OTKa3e B COTJIacOBAHUM MPOBEAEHUS MEepeyCTpOiicTBa U (WIM) HepeIriaHuPOBKU
JKWIJIOTO ToMelleHus (momernieHus B MHorokBaptupHom nome) (IIpunoxenne Ne 4 k Hacrosiemy
aJIMUHUCTPATUBHOMY pErjlaMeHTa), JIMOO MPOEKT pelieHus o0 OTKa3e B COTJIAaCOBAHHM IMPOBEACHUS
MepeyCcTPOCTBa U (WITH ) IEPETUIAHUPOBKH KHIIOTO TTOMEIIEHUS (TTOMEIIEHUS B MHOTOKBAPTHUPHOM JIOME)
(ITpuno>xenue Ne 5 HacTOAIIETO AAMUHUCTPATUBHOTO PETJIAMEHTA).

[Ipn noctymeHnr B YINOJHOMOYEHHBIN OpraH OTBETa OpPraHa rOCYJIapCTBEHHOM BIIACTH,
OpraHa MECTHOTO CaMOYIIpaBJIeHHUs MO0 MOJABEJOMCTBEHHON OpraHy rocyAapCTBEHHOW BJIACTH MU
OpraHy  MECTHOTO  CaMOYMNpaBJeHHs  OpraHM3alii  Ha  MEXKBEJOMCTBEHHBIH  3ampoc,
CBU/IETEJILCTBYIONIUI 00 OTCYTCTBUH JOKYMEHTA U (MJTH ) UH(OpMAIMH, HEOOXOAUMBIX JJIsl TPOBEICHUS
MepeyCcTPOCTBa U (WITH ) IEPETUIAHUPOBKH KHIIOTO TTOMEIIEHUS (TTOMEIIEHUS B MHOTOKBAPTHUPHOM JIOME)
B COOTBETCTBUM C MyHKTOM 2.6.1 Hacrosmero aJMHUHHUCTPATHUBHOIO perjaMeHTa, M €clu
COOTBETCTBYIOIIMKA JIOKYMEHT HE TMPEACTaBIeH 3asBUTEIEM IO COOCTBEHHON WHHIMATUBE,
YIOJHOMOYEHHBIN OpraH Mocie MOJIy4eHUsl YKa3aHHOIO OTBETA YBEAOMIISET 3asiBUTEINS O MOJIyYEHUU
TaKOIo OTBETA, U MPEeJIaraeT 3asiBUTEII0 IPEICTaBUTh TIOKYMEHT U (W) HHPOpMAINIO, HEOOXOIUMBbIE
JUIsL TIPOBEJEHMS INEPEyCTpOHCTBA M (WIM) NEPEIUIAaHMPOBKU JKUJIOrO IOMEIICHUs (IIOMELICHUS B



MHOTOKBapTHPHOM JIOM€) B COOTBETCTBHMM C ITyHKTOM 2.6.]1 HacTosIIero aaMHHUCTPATHBHOIO
periamMeHTa, B TCHCHUC NATHAAATU pa60tmx I[Heﬁ CO OHA HAIIPaBJICHUA YBECOAOMIICHUA.

IIpu HempencTaBieHUM 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX Ui IPEIOCTaBICHUS
MYHHMIMIIAJBHOW YCIYTM, B YKa3aHHOM CJyyae, CHELMAJUCT MOArOTAaBIUBACT IPOEKT pELIeHHs] 00
OTKa3€ B COIJIACOBaHMM IIPOBEACHUS NEepeycTpoicTBa U (MJIM) MEPEIIaHUPOBKU JKUJIOTO OMEIEHHUs
(momeleH sl B MHOTOKBapTUPHOM JIOME).

Pemenue 00 oTKa3ze B COINIACOBAHUU IIPOBEACHUS NEPEYCTPONCTBA U (MIIN) MEPEIIAHUPOBKU
YKUJIOTO TTOMEIIEHUS (TIOMELIEHHSI B MHOTOKBaPTUPHOM JOME) JTOJIKHO COJEP’KaTh OCHOBAHUS OTKa3a C
00s13aTeJIbHOM CCHUIKON Ha HAapyIIEHUS.

Pemenue o cornacoBaHuM WM 00 OTKa3e B COINIACOBAaHMM IIPOBEACHUS I1E€PEYCTPOUCTBA U
(unK) nepenIaHUPOBKH JKUJIOT0 MOMELIEHUs (IIOMELIEHUs! B MHOTOKBAPTUPHOM JIOME) IOANNCHIBAETCS
JOJDKHOCTHBIM JIMIIOM YTOTHOMOYEHHOTO OopraHa B ABYX 3K3CMILIApax U NEpCAacTCAaA CIICHHUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbJIa4y JIOKYMEHTOB.

B ciyuae npencraBieHus 3asiBIE€HUS O IEPEYCTPOICTBE U (UiIN) neperianupoBke yepe3 ML
JOKYMEHT, HOJTBEpP)KJIAOIIMNA NpUHATHE pelleHus, Hampasisercs B MOILI, eciu MHON crnocob ero
NOJIyYEHHUs HE YKa3aH 3asBUTEIIEM.

MaxkcuManbHbI CPOK BBIIOJHEHHSI aJMHUHUCTPATUBHON HPOLIEAYphl MPUHATHS PEIICHUS O
COIIACOBAaHMU WM 00 OTKa3€ B COTJIaCOBAHUU IIPOBEJCHUS NEPEYCTPOICTBA U (UJIN) NEPEIUIAHUPOBKU
KHUJIOTO IOMEILEeHHs (IOMELEHNsI B MHOTOKBaPTUPHOM JIOME) HE MOXKET IIPEBBIIIATh CPOKA IATH JHEH
CO OHA MPEACTABJIICHHUA B yrIOJIHOMO‘-ICHHI:Iﬁ opraH JOKYMCHTOB.

Kputepunii npuHATHS peuleHus: Haauuue (OTCYTCTBHUE) OCHOBAaHUM [uId OTKa3a B
IPEJOCTABIEHUM MYHHULIMIAIBHOW  YCIYI'M, MPEAyCMOTPEHHBIX IIYHKTOM 2.7  HAacCTOSILIEro
a/IMUHUCTPATUBHOI'O perjaMeHTa.

Pe3ysnbpraTtoM agMUHUCTPATHUBHOM MPOLEAYPBl SABISIETCS IOCTYIUIEHHME K CIELUAINCTY,
OTBETCTBEHHOMY 3a IpUEM-Bblady [JOKYMEHTOB, PELICHHS O COIJIacOBaHMM WM 00 OTKa3e B
COIIACOBAaHMU  MPOBEJEHUS IepeycTpodMcTBa W (WIM) TEpPEeIUIaHUPOBKM  IOMELICHUS B
MHOTOKBapTHUPHOM JIOME.

Pe3ynpTar BBINOJNHEHUS aJAMHMHHUCTPAaTHUBHOM NpoUEeAypbl (UKCHpPYeTCs B CHUCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa YIIOJIHOMOYEHHOI'O OpraHa, XypHaje perucTpaiyi.

Beigaya (HanpaB/ieHHe) JOKYMEHTOB 10 pe3yJibTaTaM
Npea0CTABJIeHUS] MyHUIINNIAJLHON YCIyTH

3.1.4. Beinaua (HanpaBiieHUE) TOKYMEHTOB 10 pe3yJIbTaTaM MpeI0CTaBIeHUs] MyHULIUTIATbHON
YCIYTH B Y TOJTHOMOYEHHOM OpTraHe.

3.1.4.1. OcHoBaHMeM /uisl Hayajla NPOUEAYpPbl BbIAAYM JOKYMEHTOB SIBIIECTCS HaIUYHE
c(OpMUPOBAHHBIX JOKYMEHTOB, SIBISIOLUINXCS PE3YJIbTaTOM IPEIOCTABICHUS MyHUIIUIIAIIbHOMN YCITyTH.

Jlis ToTy4eHus pe3yJibTaToB MPeA0CTaBICHUS MyHUIIUTIIAIBHON YCIyTH B OyMa>KHOM BUIE0 U
(unm) 1Sl CBEPKU AJIEKTPOHHBIX 00pa3lloB JOKYMEHTOB ¢ OpUTMHAIaMU (TIpH HANpaBJIEHUHU 3a1poca Ha
npenocrasnenue ycayra uepes EINTY, PIITY (npu HanuuMu TEXHUYECKON BO3MOKHOCTU) 3asIBUTEIH
MPEIbSABISAET CIASAYIOUIUE TIOKyMEHTA:

1) TOKyMEHT, yAOCTOBEPSIONINIl IMUHOCTD 3asBUTEIIS;

2) OKyMEHT, MOATBEP KJAIOIIUN MOJHOMOYHS NPEICTaBUTENs Ha IMOJy4YeHHE TOKYMEHTOB
(ecnu OT UMEHH 3asBUTEIIS ACUCTBYET MPEACTABUTEND);

3) pacmucka B MOJIy4eHUU JOKYMEHTOB (IIPH €€ HAIMUUU Y 3asiBUTENs).

Crenunanuct, OTBETCTBEHHBIM 3a NPHEM U BblJady JIOKYMEHTOB, IpU BbIJAY€ pe3yJbTaTa
MPEIOCTaBIIEHUS YCIYTH Ha OyMa)kHOM HOCHUTEJIE:

1) ycTraHaBnUBaeT TUYHOCTH 3aSBUTEIIS;

2) mpoBepsieT MpaBOMOYHS 3asBUTENS J€MCTBOBATH OT €r0 UMEHH ITPU MOJTYyUYE€HUH JOKYMEHTOB;

3) HaXOUT KOIUIO 3asiBJIICHUS U JOKYMEHTBI, TIOJUIeXKAIIIE BblIaue 3asBUTEIIO;

4) BbIIaET JOKYMEHTHI 3asIBUTEIIIO;

5) peructpupyer (akT BbIJAYM JIOKYMEHTOB 3asBUTENI0 B CHUCTEME HIIEKTPOHHOTO
JIOKYMEHTOO00pOTa U B )KypHaJle perucTpaliy;



6) OTKa3bIBaeT B COIVIACOBAHUU IIEPEBOJIA >KUJIOrO MOMEUICHUS B HEXMWIOE NMOMELICHHE U
HEXUJIOTO IIOMEIIEHHUs B KUJIO€ IIOMEIIEHUE B CIydasX:

- 32 BblJAueil JIOKYMEHTOB OOpaTWJIOCh JIMLO, HE SBJSIOINEECs 3asBUTENEM (ero
IPEJICTAaBUTEIIEM);

- oOpatuBLIeecs JIMLO OTKA3aJI0Ch MIPEIBBIATE JOKYMEHT, Y10CTOBEPSAIOLIUI JTMUYHOCTb.

B cirydyae nonauu 3asBuTEIEM JOKYMEHTOB B 3JIEKTPOHHOM Bue nocpeacrtsom EINIY, PIITY
U YKa3aHUU B 3aIpOCE O IOJYYEHUHU pe3yibTaTa IPEJOCTaBIEHUS YCIYTH B DJIEKTPOHHOM BHIE,
CIIELUAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIa4y JOKYMEHTOB:

1) ycTaHaBIUBaET JIMYHOCTh 3asBUTEIIS;

2) npoBepsieT NPaBOMOYUS 3asBUTENS JEMCTBOBATH OT €r0 UMEHH IIPU IIOJYyUYEHUH JOKYMEHTOB;

3) cBepsieT MEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHANIaMU (IIpU HAIPaBJIEHUH 3a1poca U
JIOKYMEHTOB Ha nipenocrasienue ycayru uepes EINIY, PIITY;

4) yBeIOMIISIET 3asBUTENSI O TOM, YTO PE3yJIbTaT MPEIOCTABICHUN YCIyru OyJeT HalpaBieH
emy B JimuHbIi kabuHer Ha EINT'Y, PIIT'Y B (hopMme 37€KTPOHHOTO TOKYMEHTA.

[Ipu ycTaHOBIEHMM PACXOXAECHUH 3JIEKTPOHHBIX OOpPa30B JOKYMEHTOB, HAIpPaBICHHBIX B
AIIEKTPOHHOH (hopMe, C OpUTHHAIAMH, PE3YJIbTAT MPEAOCTABICHHS YCIIYTH 3asIBUTEIIO HE HAIPABIISAETCS
yepe3 EIIIY, PIII'Y o uyem cocraBnsercs akT.

B ciyuae, ecnu npuHATO pelIeHHE O COTJacoBaHUU (00 OTKa3e B COIIaCOBAHUMU) IPOBEACHUS
nepeycTpoiicTa 1 (Win) neperyiaHupOBKH SKUIIOT0 MTOMEIIEH!s (IOMEIEHHUs] B MHOTOKBApTUPHOM JIOME),
JIAHHOE PEIICHUE CKaHupyeTcsa U Hampasisiercs 3asaputento yepes EINTY, PIITY nu6o nanpasnsercs B
dopMe 3IEKTPOHHOIO JOKYMEHTA, IOJINMCAHHOIO 3JIEKTPOHHOM IMOANUCHIO B JIMYHBIM KaOWHET
sasutens Ha EIIY, PIIT'Y. JlanHOe pemieHre BBIIACTCS WJIM HANPABJSAETCS 3asBUTEIIO HE MO3/IHEE
4yeM yepes TpU paboyuXx JIHS CO IHS MPUHATHUS TAKOTO PEIIEHUS U MOKET ObITh 00KaJIOBaHO 3asBUTEIIEM
B CyZeOHOM TIOPSIZIKE.

MakcuManbHbIi CPOK BBINOJIHEHMS JTaHHOM aJIMHUHUCTPATUBHOM IPOLEAYPBI COCTABIAET 3
pabouux IHS CO IHS MPUHSATHUS PEIICHHS O COTJIACOBaHUU JINOO 00 OTKA3e B COTVIACOBAHUH MPOBECHUS
nepeycTpoiicTBa U (WIn) NeperiaHuPOBKH )KUIOTO MOMEIIEHUS (TOMEIEHHs B MHOTOKBAPTUPHOM JIOME).

Kpurepnii mnpuHATHA pemieHUsA: MPUHATHE PEHIEHUS O CONVIACOBAHUM IIPOBEICHMS
nepeycTpoiicTa 1 (WIn) neperyiaHupPOBKH KUIIOTO MTOMEIIEHUs (TOMEIeHHs] B MHOTOKBapTUPHOM JI0ME)
anbo pemeHuss 00 OTKa3e B COIVIACOBAaHMM IPOBEJIEHUS NMEPEyCTpoilcTBa U (WJIM) NEperIaHupPOBKU
JKHJIOTO TTIOMENIEeHUs (TOMEIEHNsI B MHOTOKBAPTUPHOM JIOME).

Pe3ynbpraTtoM agMUHUCTPATUBHON NPOLEAYPHI SBIISETCS BblAAa4a WIM HAIPABIICHHE I10 aJpECy,
yKa3aHHOMY B 3asgBieHuM, Jsubo uepes MOL], EIII'Y, PIIIY 3asBurento JOKyMEHTa,
MOATBEPKIAIOIIET0 PUHATHE TAKOTO PEIICHHUS.

Pe3ynbraT BBINOJIHEHUS AIMUHHMCTPATUBHOW TpouENypbl (HUKCHUPYETCS B CUCTEME
AJIEKTPOHHOI'0 JOKYMEHTO0O0POTa YIIOJIHOMOUEHHOTO OpraHa U B KypHaJle PerucTpalny.

dopmMa KOHTPOJISA 32 MCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

4.1. TlopsimoK OCYIIECTBICHUSI TEKYIIEro KOHTPOJS 3a COOJIIOJICHMEM U HCIIOJHEHHEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JIMIAMH TIOJIO)KEHHWI aJMUHUCTPATUBHOTO PErVIAMEHTA U HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIUIAIHHON
YCIIYTH, a TAKXKE MPUHITUEM UMU PEIICHUN.

Texkymmii KOHTpPOJb 3a COONIOJIEHMEM U MCIOJHEHHEM JIOJDKHOCTHBIMH  JIMIIAMHU
YIOJIJHOMOYEHHOTO OpraHa ydera IOJOKEHMM JaHHOrO aJMHHHCTPATHBHOIO PETJAaMEHTa W HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIUIAIHHON
YCIIyTH, a TAK)K€ IPUHATHEM UMH pEelIeHUH (J1ajee - TeKYIUH KOHTPOJIb AESITEIbHOCTH) OCYILIECTBIISET
JIOJKHOCTHOE JIMLO Y TIOJIHOMOYEHHOI'O OpPraHa.

Texymuii KOHTpPOJIb OCYIIECTBISIETCSl IyTEM TMPOBEACHUS IPOBEPOK COONIONEHUS |
UCIIOJIHEHUS JOJDKHOCTHBIMHU JIMLIAMU U COTPYAHUKAMH I1OJI0KEHUM HACTOSILEr0 aAMUHUCTPATUBHOIO
perjaMeHTa M HWHbIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHaBIUBAIOLIUMX TpeOOBaHUS K
IIPEAOCTABICHUIO MYHUIIMIIAIBHOU YCIIYTH.



IMopsaaok U NEPHOANYHOCTH OCYIIECTBIEHHUS MUIAHOBBIX H BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI U KaYecTBa NMPeAoCcTABIeHUSI MYHHIIUNIAIbHOH YCIYyTH, B TOM YK cJe MOPSIA0OK U
(¢opMBI KOHTPOJISI 32 MOJIHOTOI M Ka4eCTBOM MpPeI0CTaABIeHNs MYHUIHIAJIbHOMH YCJIyTH

4.2. KoHTpOJIb 32 MOJIHOTOM M Ka4€CTBOM MPEAOCTABICHHS MyHUITUIIAILHON YCIYyTH BKIIIOYAET
B ce0sl MpOBEJICHNE MPOBEPOK, BBIABICHUE W YCTPAaHEHHE HApYLICHUH NpaB 3asBHUTENICH, MPUHATHE
pELICHMIA U TIOATOTOBKY OTBETOB Ha MX OOpAIleHus, COIEeprKaIlue Kano0bl Ha AeHcTBH (Oe31eicTBIe)
COTPYTHUKOB.

[TpoBepkH MOTHOTHI M Ka4eCTBA MPEIOCTABICHNUS MYHUIUITAIBHON YCIYTH OCYIIECTBIISIOTCS
Ha OCHOBAHUH PACHOPSIKCHUI YIIOJTHOMOYEHHOTO OpraHa.

[TpoBepku MOTYT OBITH TJIAHOBBIMH U BHEIUIAHOBBIMH. [T0opsA10K ¥ MEPHOMYHOCTH TJIAHOBBIX
IPOBEPOK  YCTaHABIMBAIOTCS  PYKOBOAMTENIEM  YIOJHOMOYEHHOro oprana. Ilpm mpoBepke
paccMaTpUBAIOTCSl BCE BOINPOCHL, CBSI3aHHBIE C TNPEAOCTABICHHEM MYHUIHUIAIBHON YCIIyTH
(KOMILIEKCHBIE TIPOBEPKH), WIIM OTAETBbHBIE BOIPOCH (TEMaTHYEeCKUE ITPOBEPKH).

BHeruraHoBBIE IPOBEPKU MPOBOJATCS IS MIPOBEPKH (PaKTa yCTPAHEHUSI paHee BBISBICHHBIX
HapyLICHUH, a TAKXKE B CIIydyae IOTydeHHUs Kallo0 Ha aeicTBus (Oe3aeiicTBre) coTpynHUKoB. [IpoBepku
TaKXe MPOBOJSATCS 110 KOHKPETHOMY OOPAIIICHUIO 3asBUTEIIS.

[TeproaMYHOCTH OCYIIECTBIICHHS TNIAHOBBIX IPOBEPOK - HE PEIKE OTHOTO pa3a B KBApTall.

OTBeTCTBEHHOCTH J0/ZKHOCTHBIX JIMI, YIIOJTHOMOYEHHOI'0 OPraHa 3a pelleHusl ¥ el cTBUA
(De3neiicTBUE), IPpUHUMAaeMble (OCYLECTBJsIeMble) UMM B X0/1€ NMPea0CTABIeHUS
MYHUIHNATbHON yCIyTH

4.3. Tlo pe3ynpTaraM NMPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHUH MOJOXEHUH HACTOSIIETO
aJIMUHHUCTPATUBHOTO pErjaMeHTa M WHBIX HOPMAaTHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHUSI K MPEJOCTABICHUIO MYHUIUIIAIBHON YCIyTH, BUHOBHBIE COTPYAHHMKH U JOJDKHOCTHBIE
JMLIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoit @enepanuu.

CoTpyIHHKH, OTBETCTBEHHBIC 32 MpPHUEM 3asBICHUH M JOKYMEHTOB, HECYT IEpPCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPS/IKA TPUEMa U PETUCTPALIMU JOKYMEHTOB.

CoTpymHHKH, OTBETCTBEHHBIE 32 TIOJTOTOBKY JIOKYMEHTOB, HECYT NEpCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsiIKa OPOPMIIEHHS JOKYMEHTOB.

CoTpyaTHHKH, OTBETCTBEHHBIC 32 BBIZIauy (HAIpaBlieHHE) TOKYMEHTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE MOPsAKa BbI1auM (HANpaBlieHHs ) JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIIO, TIOATMCABINEE JOKYMEHT, C(OPMHPOBAHHBIA MO0 pe3ysbTaraM
NPEOCTaBIEHUS] MyHUIMIIAIbHON YCIyTH, HECET MEPCOHATIBHYIO OTBETCTBEHHOCTh 3a IPAaBOMEPHOCTh
NPUHATOTO pEIIeHUs W Bbinady (HAmpaBlieHHE) TaKOro JOKYMEHTa JIHIly, HpeACTaBUBIIEMY
(HampaBHBIIEMY) 3asiBIICHUE.

[lepcoHanbpHass OTBETCTBEHHOCTh COTPYJHUKOB M JIOJDKHOCTHBIX JIMII 3aKpEIUIIeTCS B MX
JOJDKHOCTHBIX HMHCTPYKIUSIX B COOTBETCTBMM C TpeOOBaHUSMHM 3aKOHOJaTeslbcTBa Poccuiickoit
denepanyu.

IHonoxenus, xapakTepu3yroiue Tpe00OBaHUA K NOPAAKY M (pOpMaM KOHTPOJIA 3a
NpeaocTaBJaeHHeM MYHHMIMIIAJIBHON yCJIYTH, B TOM YHCJ€e CO CTOPOHBI I'Pa’KAaH, UX
00beIMHEHHUI U OpraHu3anuin

4.4. KoHTpoib 3a WCIIOIHEHHEM J[aHHOTO aJMHHHMCTPATHUBHOIO PEIVIAMEHTa CO CTOPOHBI
rpaXaaH, WX OOBEIUHEHMM W OpraHu3alil sBISETCS CAMOCTOSTENbHOM (opMONH KOHTpoJs U
OCYILECTBIISICTCSl IyTeM HaIlpaBlIeHHUsI OOpAIleHUil B YIOJHOMOUYEHHBIH OpraH, a Takxke IyTeM
o0xasioBaHus JieHcTBUM (6e34eCTBUS) U PEeLIEHHH, OCYIIECTBISEMBIX (IPUHSTHIX) B XO/I€ UCIIOTHEHUS
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

I'paxnane, nx oObeAMHEHNS U OpraHU3aIMH BIIpaBe HAIPABIIATH 3aMEUaHUS U MPEJI0KEHUS
10 YJIYYILIEHHUIO Ka4eCTBA U JOCTYITHOCTHU NPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH.

JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KaJI0BaAHNS PellleHUil U JelicTBUi (0e31eiicTBHA)
OPraHoB, NPeJOCTABIAIIINX MYHUIIMNIAJIbHBIE YCJIYTH, a TAKKe UX JO0JKHOCTHBIX JINL



5.1. Undopmarus 11 3asBUTEN O €ro MpaBe Ha JocyaeOHoe (BHECyIeOHOe) 00KaloBaHNe
neiictBuil (6e3neicTBrs) U (WIM) PELICHU, MPUHATHIX (OCYLIECTBICHHBIX) B XOJI€ MPEIOCTaBICHUS
MYHUITMTIATLHOMN yCIyTH (aaee - )xanooa).

3asBUTENM UMEIOT MPaBO MOJATh >Kajgol0y Ha peuieHue W (Wiu) jaeiictBue (Oe3aeiicTBue)
YIOJIHOMOYEHHOTO OpraHa W WM €€ JODKHOCTHBIX JIMI, MYHHUIMIANbHBIX CIYKallUX IpHU
IIPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH.

XKanoba nmogaercs B mUCbMEHHOH Qopme Ha OyMaKHOM HOCHUTEIE, B 3JIEKTPOHHOH (dopme B
Opras, IIpeIOCTaBIAIOMNNA MyHULIUIIAJIBHYIO YCIIYTY.

Kanoba wa pemenus u  geWcTBusA  (0e3dC€MCTBHE) OpraHa, IPEIOCTABIISIONICTO
MYHUIHUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, peJIOoCTaB/IsOIEro MyHUIMIIAIBHYIO YCIIYTY,
MYHULUIIAJIBHOTO CIIY’Kallero, pyKOBOJUTENS OpraHa, Ipel0CTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIIYTY,
MOXeT ObITb HampaBiieHa 1o 1moute, uepes MOL], ¢ wucnons3oBaHeM HHOOPMAIIIOHHO-
TEeJICKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", oduimanpbHOro caita opraHa, IpeIOCTaBIISIONIETO
myHununaneHyto yciyry, EIIY, PIII'Y, a Takxke MOXeT ObITh NpUHATA MPU JIMYHOM IpUeMe
3asIBUTENS.

3asBUTEIb MOKET OOPATUTHCS C KaIOOOM, B TOM YUCIIE B CICAYIOIIUX CIIyYasx:

1) HapylIeHre CpOKa PETUCTPALIUU 3asBIICHUS O MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH;

2) HapylIeHHE CPOKa MPEAOCTABICHNUS] MYHUIIMTTIAIbHON YCIIYTH;

3) TpeboBaHue y 3aSBUTENS JOKYMEHTOB UM MH(OpMALIUU JIUOO OCYIIECTBICHUS NEHCTBUM,
MIPEICTABJICHUE UK OCYIIECTBICHUE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU TTPABOBBIMH aKTaMHU
Poccuiickoii ®@enepaiiiy, HOpMAaTUBHBIMU MTPABOBBHIMU akTamMu cyOBeKkTOB Poccuiickoit denepanuu,
MYHUIIUIIAIEHBIMU TIPABOBBIMU aKTaMU IS PEOCTABICHUS MYHUITUTIATBHOU YCIYTH;

4) oTka3 B mpueMe JTIOKYMEHTOB, MPEJOCTaBICHIE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®enepanuu, HOPMATHBHBIMU INPAaBOBBIMU akTaMu (CMOJIEHCKOMN
00yacTu, HOpPMATUBHBIMU MPABOBBIMH aKTaMU AJIMUHUCTPALIMA MYHULIUNIATHHON YCIYTH, Y 3asIBUTEIS;

5) oTKka3 B MPENOCTABIEHUM MYHHUIMIIAJBHOW YCIYI'M, €CIM OCHOBaHHS OTKa3a He
MpeIyCMOTpPeHbl (efepalbHbIMU 3aKOHAMH W TPHUHATHIMH B COOTBETCTBUHM C HUMHU HWHBIMHU
HOPMAaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickorn denepanniv, 3aKOHAMA U WHBIMU HOPMAaTHUBHBIMH
MpaBOBBIMU akTaMu cyOwbekta Poccuiickoit ®enepanuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU
CwmoneHcKoi 00J1acT, HOPMAaTUBHBIMH TMPABOBBIMU aKTaMU A JIMUHUCTpPAIINH;

6) 3arpeboBaHuE C 3asBUTENS TPU MPEIAOCTABICHUUM MYHHIIMIIATBHOW YCIYTH IJIaThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMU TPaBOBBIMH akTamMu Poccuiickoil @enepanuu, HOpMaTUBHBIMHU
paBoOBBIMU akTaMi CMOJIEHCKO# 00J1acTH, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU AIMUHHUCTPAINH;

7) oTKa3 opraHa, IpeJoCTaBISIOIIEr0 MyHUIIMIIAIbHYIO YCIYTY, TOJKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIISIONIEIO MYHHUIIMITATBHYIO YCIYTY, B HCIPABICHUH TOMYIICHHBIX MU OTIEYaTOK M OIIMOOK
B BBIJIAaHHBIX B pe3yJIbTaTe MPEAOCTABICHUS] MYHHUIIUTIATHLHOW YCIyTH JOKYMEHTaX JUOO HapyIIeHUE
YCTaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUN;

8) HapylIeHue CpoKa WMJIU MOpsjKa BblAAud JOKYMEHTOB IO pe3yJibTaTaM Ipea0CTaBICHUS
MYHUILUIIATBHON YCIyTH;

9) TmpuOCTAaHOBJIEHHWE TMPEAOCTABICHUS MYHUIUNAIBHON yCIyrd, €ClId OCHOBAHHS
MPUOCTAHOBIICHUSI HE MPEIYCMOTPEHBI (efepanbHbIMU 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUHU C
HUMHU WHBIMA HOPMAaTHBHBIMU IPAaBOBBIMU akTaMu Poccuiickoil denepanuu, 3aKOHAMU W WHBIMH
HOPMAaTHUBHBIMH TPABOBBIMU akTamMu CMOJEHCKOW 00JacTv, HOPMATHBHBIMU TPABOBBIMH aKTaMHU
AJIMUHHCTpAIINN;

10) TpebGoBaHue y 3asBUTEINS PU PEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH TOKYMEHTOB WJIH
nH(popMaIu, OTCYTCTBUE U (UITHM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAJIMCH MPH TIEPBOHAYATIEHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJisi TMPEIOCTABICHUS MYHUIIUIAIBHON yCIyTH, 3a
VCKIIFOUEHHMEM CIIy4aeB, IPENyCMOTPEHHBIX ITYHKTOM 4 yacTH 1 crateu 7 ®enepanbHoro 3akoHa N 210-
D3.

XKanoba nomxHa coaepxarh:



1) HaMeHOBaHUE OpraHa, MPeI0CTABIAIOIIEI0 MYHULIUIIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
oprasa, mpeJoCTaBJIAIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, TM00 MyHUIMIIAIBHOTO CIIY)KAIIero, pPeIIeHus
U aeicTBus (0e31eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIEAHEE - MPU HAMYMHU), CBEACHUS O MECTE KUTEIhCTBA
3asgBUTENS - (PU3UUECKOro JHIla MO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE HAXOXKICHHS 3asBUTENS -
IOPUIMYECKOTO JIUIA, a TaKXkKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3MeKTPOHHOU
NOYTHI (IIPYU HAJIMYUU) U TOYTOBBIN apec, M0 KOTOPBIM JOJHKEH ObITh HAIIPABIIEH OTBET 3aBUTEIIIO;

4) cBemeHuss 00 OOKaldyeMbIX peIICHUSX ¢ JelcTBUsAX (Oe3melcTBUMU) oOpraHa,
MPEIOCTABIISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JHIIA OpraHa, HpeaoCTaBISIONIErO
MYHUIUTIATBHYIO YCIYTY, TH00 MyHHUIMIIATBHOTO CITYXKaIlero;

5) noBoAbl, HA OCHOBaHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIIeHHEM U ACHCTBHEM
(Ge3neiicTBUEM) OpraHa, MPeIOoCTABISIONIEr0 MyHHUIMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEI0 MYHULIUIATBHYIO YCIYTY, TM00 MyHUIIUIIAIILHOTO CITy>Kallero. 3asBUTENIEM MOTYT
OBITh NpeACTaBIEHbl JOKYMEHTHI ([P HAIUYUM), TOATBEP)KIAIOIIME JOBOJAbI 3asBUTEINSA, JMOO HX
KOITUHU.

OpraH MecTHOro caMOyNpPaBJIeHNsl, OPTaHU3AIMH U YIIOJJHOMOYEHHbIE HA PACCMOTpPEeHHne
7KaJ100b1 1ML, KOTOPBIM MOKeT ObITH HAIIpaBJIeHa KaJ100a 3asBUTeJIs B 10Cy/1e0HOM
(BHecy1eOHOM) NOpsSIAKe

5.2. B nocyne6HoM (BHeCy1e0HOM) MOPsIIKE 3asBUTENb (IIPEICTaBUTENb) BIIpaBe 0OPaTUTHCS
¢ ’Kas1000i1 B MuCbMEHHOM hopMe Ha OyMakHOM HOCHUTEJIE WU B 3JIEKTPOHHOM (opme:

-B YIIOJIHOMOUYEHHBIH OpraH — Ha peuleHue u (win) aercteus (0e3nelcTBre) T0JKHOCTHOTO
JMLA, PYKOBOIMTENS CTPYKTYpPHOTO MOJpAa3/eleHusl YIOJIHOMOYEHHOI'O OpraHa, Ha pelIeHHE U
nerctBus (0e3neiicTBre) YOITHOMOUYEHHOTO OpraHa, pyKOBOAUTENS Y TIOJTHOMOYEHHOTO OpraHa;

-K PYKOBOJUTEII0 MHOTO(YHKIIMOHAILHOTO IIEHTpa — HA PpEHICHUS U JCHCTBUSA
(6e3neiicTBuE) paOOTHUKA MHOTO(DYHKITMOHAIBHOTO IIEHTPA;
-K  YUpEOUTEN0 MHOTO(YHKIIMOHABHOTO IIEHTpa — Ha peHIeHus U JeHCTBHS

(6e3neiicTBUE) MHOTO(GYHKIIMOHAILHOTO IIEHTpA.

B  VnonHomoueHHOM  opraHe, MHOTO(YHKIIMOHAILHOM  IIEHTpE, Y  yYpeaAuTens
MHOTO(YHKIIHOHAJILHOTO [IEHTpa OIPEIENAIOTCS YIMOJHOMOUYEHHBIE Ha PAacCMOTpPEHHE Kajlod
JOJIKHOCTHBIE JTUIIA.

Cnoco0b1 MH(pOpMUpPOBaHHS 3asiBUTEJICH 0 MOPSAJKE MOJAYH H PACCMOTPEHHUs Kan00bl1, B
TOM 4Mciie ¢ ucnojn3oBanuem EINTY, PIITY

5.3. He no3aHee OHs, CIEAyOUIETO 3@ IHEM NPHUHSTHS PEIICHHUS, 3aIBUTEII0 B TUCbMEHHON
dbopMe U, Mo KEeTAHUIO 3asiBUTENS, B 3JIEKTPOHHON (hopMe HalpaBiisieTCss MOTUBHUPOBAHHBIN OTBET O
pe3yJbTaTax pacCMOTPEHUS KaJOOBI.

B ciywyae nmpusHaHus kanoObl MoJIeXkalleld yJOBJIETBOPEHUIO B OTBETE 3asBUTENIIO J1a€TCs
uHpOpMaIUs 0 IeHCTBUSAX, OCYIIECTBISIEMbIX OPraHOM, MTPEIOCTABISIONIUM MYHHUIUIIAIBHYIO YCIYTY,
B [EIAX HE3aMEAIUTCIIBHOTO YCTPAHCHUSA BBIABIICHHBIX HapymeHI/Iﬁ IIpHU OKa3zaHHUU MYHHHHHaJILHOfI
YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHUS 32 JOCTAaBJICHHbBIE HEY100CTBA U yKa3bIBaeTCsl HH(OpMAIHs O
}IaJ'IBHeI\/IIIHI/IX )ICI\/'ICTBI/ISIX, KOTOPBIC H606XO)II/IMO COBCPHIUTL 3adBUTCIIO B LCIAX MMOJTYYCHHA
MYHMIMIIAJIBbHON yCITyTH.

B ciyuae npu3HaHus jkago0bl He MOyIeXkallel yI0BIETBOPEHUIO B OTBETE 3asIBUTEIIO JAOTCS
apryMEHTHPOBAHHBIE PAa3bsICHEHUS O IPUYMHAX MPUHATOrO PEILICHUSs, a TaKKe HHPOPMAIHS O TOpsIKe
00>aJI0BaHUs IPUHATOTO PEIICHHUS.

B cnyuae ycraHoBIIeHHS B XOJ€ WMJIM MO pe3yjbTaTaM PAaCCMOTPEHHS KajJoObl MPHU3HAKOB
COCTaBa AaAMUHUCTPATUBHOI'O MIPAaBOHAPYIICHUA HUJIN MMPECTYIIICHUA OOJIKHOCTHOC JIUIO, HAACJICHHBIC
MOJTHOMOYHSIMH IO PACCMOTPEHUIO 7KaJ00 He3aMeIIUTEIbHO HAMPaBISIOT UMEIOLINECs MaTepHuaibl B
Oprassl IIPOKYpPaTyphl.



IlepeyeHb HOPpMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX MOPSAI0K 10Cy1e0HOT0
(BHecy1e0HOTr0) 00:kaJI0BaHNS pelleHnid U JeiicTBUi (0e31elicTBHS) OpraHa, mpeaoCcTaB/IsIIOIIEero
MYHMUIHMIAJIbHYIO YCJIYTY, 4 TAKKe €ro J0JKHOCTHBIX JINI

5.4. Tlopsgok nmocyneOHOTO (BHECyneOHOro) OOKaloOBaHUS pENICHUH U JIEHCTBUI
(Oe3nelicTBUS) Oprana, MpeA0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TAKXKe ero JOKHOCTHBIX JIULL,
PYKOBOJUTEINSI  YIOJHOMOYEHHOTO OpraHa JM0O CHENHaTuCcTa  YIMOJHOMOYEHHOTO  OpraHa
ocymiecTBisiercss B cooTBercTBUM ¢  DenepanbHbiM  3akoHOM N 210-®3, nocTaHOBICHHEM
[TpaButensctBa Poccuiickoit @enepauuu ot 16.08.2012 N 840 "O nopsiake nonadu U pacCMOTPEHUs
XKanob Ha pelleHus U aeiictsus (6e3aeiicTBre) (enepaabHbIX OPraHOB UCIIONIHUTEIBHON BIACTH U MX
JOJIKHOCTHBIX JIHIL, peIepalIbHbIX TOCYAAPCTBEHHBIX CITYKAIIUX, JIOJDKHOCTHBIX JIUI] TOCY1aPCTBEHHBIX
BHEOIO/DKEeTHBIX (GoH0B Poccuiickoit ®enepaliniu, ToCyI1apCTBEHHBIX KOPIOpAlMid, HA/IEJICHHBIX B
COOTBETCTBUU C (eiepaTbHBIMU 3aKOHAMHU TMOJHOMOYHSIMH TIO MPEIOCTABICHUIO TOCYAapCTBEHHBIX
yCIYyI B YCTaHOBJIEHHOW cdepe MAeqITenbHOCTH, M HMX JOJKHOCTHBIX JIML, OpTaHU3alui,
peayCMOTpeHHBIX YacThio 1.1 ctateu 16 ®denepanpHoro 3akona "OO opraHU3alUK MPEJOCTABICHUS
rOCY/apCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT", ¥ UX paOOTHUKOB, a TaKkke (yHKIMOHAIBHBIX LIEHTPOB
MIPEA0CTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIHBIX YCIYT U UX paOOTHUKOB".

Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBUii)
B MHOI'O()YHKIIMOHAJIBHBIX HEHTPAX NPeJ0CTABJICHUS IOCYAaPCTBEHHBIX
U MYHHUIMIAJIbHBIX YCJIYT
HcuepnbiBaronuii nepeyeHb AMMHACTPATHBHBIX POLeayp (AeiicTBUIl) NPH NPeI0CTABICHUI

MYHMUIMIAJIbHON YCJIYIH, BHINOJIHSIEMbIX MHOTO()YHKIMOHAJILHBIMH LIEHTPAMH

6.1. MHOrOGYyHKIIMOHATBHBINA IIEHTP OCYIIECTBISET:

-UH(QOPMUPOBAaHUE 3asBUTENIEH O MOPSJIKE IPEJOCTABICHUS MYHUIMIAIBHON yCIyru B
MHOrO(yHKIIMOHAJILHOM ~ IIEHTpe, @0 HWHBIM BOIIPOCaM, CBSI3aHHBIM C  IPEJOCTABIECHUEM
MYHHMIMIIAJBHOW YCIYTM, a TakXe KOHCYJbTUPOBAaHUE 3asBUTENIEH O TMOpSIKE IPEeIOCTaBICHUS
MYHUIIUNAIBHON YCIyTH B MHOTO(QYHKIIMOHAJILHOM LIEHTPE;

-BbIAUy 3asIBUTENIO pe3yibTaTa MPEeAOCTaBICHHUsS MYHULMIMAIBHON YCIyTH, Ha OyMa)kHOM
HOCHUTEJIE, TOATBEPKIAIOUIMX COACPKAHME DIIEKTPOHHBIX JOKYMEHTOB, HAlPaBICHHBIX B
MHOTO(QYHKIIMOHATIbHBIA LEHTP MO pe3ysbTaTaM IMpPelOoCTaBICHUS MyHUIMIAIBHON yCIyTH, a TaKkkKe
BblJJaua JJOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHTEJE M 3aBEpEHHE BBIMTHCOK W3
MH(OPMALIMOHHBIX CHCTEM OPTraHOB, MPEAOCTABIISIIOIINX TOCYIaPCTBEHHBIX (MYHUIIMIIAIbHBIX) YCIIYT;

-MHbIE MPOLIENYPHI U JIEHCTBUS, IpeaycMoTpeHHble PenepabHbIM 3aKk0HOM Ne 210-D3.

B cootrBercTBum ¢ yacteio 1.1 crateu 16 ®eaepanbHoro 3akoHa Ne 210-D3 qyist peanuzanuu
CBOMX (PyHKLMI MHOTO(YHKIIMOHAIbHbIE IEHTPHI BIPaBe MPUBJIEKATh UHBIE OpPraHU3allHH.

HNudopmupoBanue 3assBuTe el

6.2. UndopmupoBanue 3asgBUTENEH O MOPSAKE MPEIOCTABIECHUS MYHULUIATBHON YCIYTH B
M®ILI, o xoz1e BBIIOJHEHUS 3aIIpOca O MPEIOCTABIEHUN MYHHUIIMIIAJIBHON YCIIyTH, 110 UHBIM BOIIPOCaM
CBS3aHHBIM C TNPEAOCTaBICHHUEM MYHUIIMIAIBHON YCIYIM, a TakXe KOHCYJIbTHPOBAaHUE O MOPSIKE
IIPEIOCTABIEHUS MYHULUNAIBHON YCIyrH, a TakkKe KOHCYJIbTHPOBAaHHE 3asBUTEIECH O MOpsAAKe
MPEIOCTaBICHNUS MYHUIUIATBbHON ycinyrn B M®IL] ocymiecTBiasieTcss B COOTBETCTBUU C TpadUKOM
pabotsr MOII.

6.3. IIpueM 3asBIEHUN O MPEAOCTABICHWH MYHHIMNAIBHOW YCIYTM U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS MIPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

6.4. Ilpu nuuHom oOpamenun 3asButens B MOLl coTpynHHMK, OTBETCTBEHHBIN 3a MpHEM
JIOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTh 3asBHUTENS Ha OCHOBAHWU JOKYMEHTA, YJOCTOBEPSIOLIETO €ro
JIMYHOCTb, NIPEACTABUTENS 3asBUTENS - HA OCHOBAaHUM JOKYMEHTOB, yIOCTOBEPSIOLINX €r0 JUYHOCTh U
MMOJTHOMOYHS (B Clydae ero oOparieHus ),

- IPOBEPSIET NPEACTABICHHOE 3asBJICHUE U JJOKYMEHTBI Ha IIPEMET:

1) TeKcT B 3asBJIEHUN MOANAETCS IPOUTEHUIO;
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2) B 3asBJICHUU YKa3aHbI (DaMHIIUSI, UMsI, OTYECTBO (TTOCIIEIHEE - TIPU HATUYINH) (HU3HIECKOTO
auna 1160 HAaMMEHOBAHUE FOPUAMYECKOTO JINLIA;

3) 3asBiIeHUE MOANNUCAHO YIIOJHOMOYEHHBIM JIUIIOM;

4) npUII0KEHBI JOKYMEHTBI, HECOOXOAUMBIE IS IPEIOCTABICHUS MYHUITUIAIBHON YCIIYTH;

5) cOOTBETCTBHE JAaHHBIX JTOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTh, JAHHBIM, YKa3aHHbBIM B
3asBJICHUH U HEOOXOMMBIX JOKYMEHTaX;

- 3aIIOJIHSIET CBEACHHMS O 3asBUTENIC U NPEACTABICHHBIX JOKYMEHTAaX B aBTOMAaTU3UPOBAHHOU
uHpopmanronnoi cucreme (AVC MOII)

- BBIJIA€T PACIIUCKY O MOJYYEHUH JOKYMEHTOB Ha IIPEI0CTaBIEHUE YCIIyTH, C(HOOPMUPOBAHHYIO
B AUUC MOIJ;

- nHGOPMHpPYET 3asABUTEIS O CPOKE IPEJOCTaBJICHUS MYHMLMIAIBHOM YCIyrH, crocodax
NOJy4YeHUs HHPOPMALIUHU O XO0J1€ UCTIOJIHEHHUS] MyHULIUTIAIbHOU YCITyTH;

- YBEIOMIJIET 3asBUTENS O TOM, YTO HEBOCTPEOOBaHHbIE NOKYMEHTHI XpaHsarcsi B M®L] B
teyeHue 30 gHel, mocie 4ero nepejaroTcs B Y IOJHOMOYEHHbBIN OpraH.

6.5. 3asBiIeHNE U JOKYMEHTBI, IPUHATHIE OT 3asBUTEII HAa IIPEIOCTABICHNE MyHULUIIAIBHOU
YCIYTH, TEPEeJAt0OTCs B YIOJIHOMOYCHHBIH OpraH He mo3aHee | pabodero JHs, CIETYIONIETO 3a JHEM
perucrpanuy 3asBie€HUS U JOKyMeHTOoB B MOILI, mnocpeactBoM JHUYHOro oOpamieHus 1o
COIIPOBOJIUTEIILHOMY PEECTpy, COAepXkaleMy IaTy ¥ OTMETKY O mnepeaade, opOpMICHHOMY B ABYX
JK3EMIUIApax. YKasaHHbI peecTp 3aBepsAercsa coTpyaHukomM MOIl u nepenaercs cnenuanucTy
YIOJHOMOYEHHOI'0 OpraHa mnoj noanuchk. OAUH 3K3EMIUIIP CONPOBOIUTEIILHOIO PeEcTpa OCTAeTCs B
YIOJHOMOYEHHOM OPraHe U XpaHWUTCS KaK JOKYMEHT CTPOTrOM OTYETHOCTH OTAEIBHO OT JIMYHBIX JIEII,
BTOpOM - xpaHutcs B MO®LI. B 3asBiieHNN NMPOU3BOAUTCA OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTpA,
10 KOTOPOMY IIE€pEIaHbl 3asBJICHUE U JIOKYMEHTBHI.

Briaga 3asBuUTENO pe3yiibTaTa MpeAOCTaBICHAS] MyHUIMIIAIBHON yCIIyTH

6.6. Bogaua 3asBUTENIO pe3ysbTaTa IPEJOCTABICHUS MyHUIUMIIAIBHON YCIIyTH, B TOM UYHUCIIE
Bbllaya JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, IOATBEPKAAOIINX COAEpXKAHUE DSICKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B M®I[ nmo pesynbraraM NpenOCTaBICHUS MYHULUIAIBbHBIX YCIYT
OpraHaMmH, NMPeAOCTaBISIIONIMMI MYHULIMIIAIbHBIE YCIYTH, a TaKK€ Bbladya JOKYMEHTOB, BKIIIOUas
COCTaBJIEHHE Ha OyMa)KHOM HOCHUTEJE M 3aBEpPEHHE BBIMUCOK M3 MH(POPMALMOHHBIX CHUCTEM OpPraHOB,
IIPEAOCTABIIAIOIMINX MYHULIAIIAJIBHBIE YCIYTH.

IIpu oOpamieHun 3asBUTENS 3a IMPEIOCTABICHHEM MYHUIUMNAIbHON ycimyru udepe3 MOL]
BblJla4a pe3yJIbTaTa IMPEJOCTaBICHUS MYHHUIMIAIBHONW YCIYTH OCYLIECTBIISIETCS IPU  JINYHOM
obpamennu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAUy pe3yJbTara MPEAOCTaBICHHUS MYHHIMIAIbHOW YCIYTH
HeceT coTpyaHuk M®ILI, ynonnomoueHHbIN pykoBoguTenem MOLI.

6.6.2. Jlns monydeHusl pe3yibTaTa NPEIOCTaBICHUS MYHUIMIAIBLHON yciayru B MOI]
3asIBUTEIIb IPENBABIAET JOKYMEHT, yIOCTOBEPSIOUINI €r0 JNYHOCTh U PACIIHCKY.

B cnyyae oOpaimieHuss TOpeacTaBUTENs — 3asBUTENs  MPEJICTaBISIIOTCS  JOKYMEHTHI,
YAOCTOBEPSIOLIME JINYHOCT U MOATBEPKAAIOIINE TOJIHOMOYUS IPEACTABUTENS 3aIBUTEIS.

Cotpynauk M®LI, 0TBETCTBEHHBIN 3a BbIJIaYy JTOKYMEHTOB, BBIIAET JOKYMEHTHI 3aSBUTEIIO U
peructpupyet ¢axT ux Boiaun B AUC M®LI. 3asBurens noarBepxaaeT (HakT MOITydeHUs! TOKYMEHTOB
CBOEH MOJMUCKHIO B pacnucke, kotopas octaercss B MOII.

HeBoctpeboBanuble n0KyMeHTHl XpaHiarcs B MO®ILl B Teuenne 30 nHe#l, mocie dero
MepearnTcs B YIOJTHOMOUYEHHBIN OpraH.

6.7. Unble neiicTBUs, HEOOXOMUMBIE JUIS MPEIOCTaBICHUS MYHHUIMIIATbHOM yCIyTH, B TOM
YHClie CBA3aHHBIE C TPOBEPKON IEeHCTBUTENBHOCTH YCUJICHHON KBaTU(UKALMOHHOW 3JIEKTPOHHOU
MOJNKMCH 3asBUTENIS, UCIOJIB30BAHHOM NpU OOpAIleHUH 3a MOJYyYEeHHEM MYHHIMIIAIBHOM yCIyTH, a
TaKkK€ C YCTaHOBJIEHHEM oOOecleueHusl YKa3aHHOW NpPOBEPKH M OIpPENesIIoTCS Ha OCHOBAHUU
YTBEpKIaeMOI yIIOJIHOMOYEHHBIM OpPraHoOM Mo corjlacoBanuio ¢ PenepanabHOi ciyxk00ii 6e30macHoCcTH
Poccuiickoit deneparuun Momenu yrpo3 6e3omacHOCTH MHGOpMAIM B WH(OOPMAIMOHHOW CHCTEME,
UCTOJBb3YyeMOW B IIeNsAX IpHeMa oOpalleHUil 3a MOJyYeHHEM MYHUIHMNAIbHON yciIyru U (Win)
MpeaoCTaBIeHUs Takou yciyru, B M®I He mpeaycMOTpeHBblI.



6.8. Jlocynebnoe (BHecyneOHOE) oOkamoBaHue perieHuit u aeicteuii (6e3nerictBuiil) M®II,
corpyaHuka MOII ocymecTBiasieTcss B MNOpsAKE, NPEAYCMOTPEHHOM IIyHKTOM 5.1 HacTosiero
aIMMHHUCTPATUBHOTO PETJIaMEHTA.



[Ipunoxenne Ne 1
K aJMUHUCTPAaTUBHOMY pErjIaMeHTy
MIPENOCTABJIEHNUS ~ MYHULMIAIBHON
ycayru «CorjlacoBaHue NpOBEIEHUS
IIepeyCcTpONCTBa u (um)
HepeIuIaHUPOBKU MIOMEIICHUS
B MHOTOKBAPTHUPHOM JIOME)

bJaok-cxema npegocTaBjieHUsi MyHHIMIIAJIbHOM yCJIYyT'H
«CornacoBanue nNpoBeAeHNs NePeyCTPOCTBA U (WJIN) NepenJIaHMPOBKH
KHUJIOTO NMOMEIEHHSI (IOMEIIEHNSI B MHOTOKBAPTUPHOM JIOME )»

3asiBUTEb

l

IIpuem u peructpanus 3asABICHUSA U JOKYMEHTOB Ha
IIPEAOCTABICHNE MYHULIUIIAIIBHON YCIIyTH

1 pabGounii 1eHb

l

[TpunsiTHE peleHus 0 COrIacOBaHMU WM 00 OTKa3e B
COrJIaCOBaHUU MPOBEJICHUS MTEPEYCTPONCTBA U (WIIH)
NEPETUIAHUPOBKH IIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME

45 nuen

|

Briaua (HanpaBiieHHE) TIOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIyTH

3 pabouux JTHS

3asiBUTEID




[Tpunoxenue No 2
K aIMUHUCTPATUBHOMY pETJIAMEHTY
NPEJOCTABICHUS]  MYHHIIMIIATBHOM
ycryru «CorliacoBaHue TPOBEICHHUS
nepeycTpoicTBa u (vn)
MepeTIaHuPOBKH MTOMETIIEHUS
B MHOTOKBAaPTHPHOM JIOME»

IIpaBoBbIe OCHOBAHMS MPEIOCTABJICHNS MYHUIIUNIAABHOM ycayru «CoryiacoBanue npoBeaeHust
nepeycTpoicTea v (Win) nepeniaHupoOBKU NMOMeEIeHUs] B MHOTOKBAPTHPHOM JI0Me»

[IpenocraBiienne MyHUIIMNIATBHON YCIIYTH OCYIIECTBIIAETCS B COOTBETCTBUH C:

- Kumnnaeim Kogekcom Poccuiickoi denepanunu;

- denepanbapiM  3ak0HOM OT 27.07.2010 rToma Ne 210-®3 «OO6 opraHuzaiuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT»;

- nocranoyieHueM [IpaBurenbcTBa Poccutickoit @enepanuu ot 26.09.1994 rona Ne 1086
«O rocynapcTBEHHOW KUIUIITHON MHCTIEKIMU B Poccutickoii denepammny;

- nocranoBiieHueM I[IpaButensctBa Poccuiickoit @enepannn ot 28.04.2005 roga Ne 266
«O0 yTBepkaeHnN (HPOPMBI 3asIBIICHUS O TIEPEYCTPOMCTBE U (MIIN) TIEPETIAHUPOBKE JKMUIIOTO TOMEIICHU I
U (HopMbI JOKYMEHTa, MOATBEP)KIAIOIIETO MPUHATUE PELICHUS O COTJIACOBAHHM IEpPEyCTPONCTBA U
(W) IepETUTIAHNPOBKH JKUIIOTO TTOMEIICHHS,;

- pacniopsbkenueM [IpaBurensctBa Poccuiickoit @eaeparuu ot 17.12.2009 roga Ne 1993-
p «O0 yTBepKI€HUH CBOJAHOTO TIEPEUHS IIEPBOOUYEPETHBIX TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT,
MPEOCTABIIAEMBIX B JICKTPOHHOM BHJIEY;

- WHBIMH HOPMAaTHBHBIMH IMPABOBBIMU aKTaMH OPTraHOB MECTHOT'O CaMOYIIPaBJICHHUS, Ha
TEPPUTOPUU KOTOPBIX OCYIIECTBIIAETCS MPEJOCTABICHUE YCIYTH.



[Tpunoxenue Ne 3
K aMUHUCTPATUBHOMY periiaMeHTy
MPEAOCTaBICHUS ~MYHHMIMIAIBHOW  YCIYTH
«CornacoBanue MpoOBEJEHUS NEPEYCTPOMCTBA
U (WIK) TepeIrUIaHUPOBKH ITOMEIICHUS B
MHOT'OKBAapTUPHOM JIOMEY

YTBEPXJIEHA

[TocTaHoBneHUEM [IpaBuTenscTBa
Poccuiickoit @enepanuu ot 28.04.2005 roxa
Ne 266

®opma 3asiBJICHUS O NMEePeyCTPOICTBE U (MJIM) NeperniaHnpPoOBKe
JKMJIOT0 OMeNleHH sl

['maBe MyHULIMTIAJIBHOTO 0OPa30BaHUs
«I'TMHKOBCKMI MYHMIIMIAIBHBIA OKPYI»
CmMmoneHckoi obnactu

3AABJIEHUE
0 mepeycrpoiicTBe M (WIN) MepeniaHupoBKe KUJI0r0 MOMeLIeHH st
oT

(yKa3pIlBaeTCsl HaHWUMAaTellb, JUOO apeHgaTop, JMOO0 COOCTBEHHHK JKHJIOTO MOMEHICHHS, JM00 COOCTBEHHHKH KHIIOTO
MOMEIICHHS,

HaXOJSIErocs B 00IIei COOCTBEHHOCTH IBYX U OoJiee JINI], B Clly4ae, €ClId HUA OJMH M3 COOCTBEHHUKOB JINOO WHBIX JIUI] HE

YTIOJTHOMOYEH B YCTAHOBJICHHOM ITOPSIIKE MPEICTaBISITh HX HHTEPECHI)

H[ZI/IMG"IEIHI/IG. I[J'Iﬂ (1)I/ISI/I‘ICCKI/IX JIMI YKa3bIBAKOTCA: (I)aMI/IJ'II/ISI, HUMs, OTYECTBO, PCKBU3UTBI NTOKYMCHTA,
YAOCTOBEPAOIICTO JIMYHOCTDH (cepm{, HOMCp, KEM U KOrja BBII[aH), MECTO XUTCJIbCTBA, HOMCD Teﬂe(i)OHa; JJIs
MpeACTAaBUTCIIA q)HSI/I‘IeCKOFO JIMIla YKa3bIBAIOTCA: q)aMI/IHI/IH, UM, OTUYCCTBO MNPCACTAaBUTECIIA, PEKBU3SUTHI
JOBEPCHHOCTU, KOTOpasd MNpujaaracrcCsa K 3asABJICHUIO. 21.115[ IOPUANYCCKUX JIUI[ YKa3bIBAIOTCA: HAMMCHOBAHUCE,
OpraHu3allMOHHO-IIPaBOBasA (bopMa, aZIpeC MECTAa HAXOXKICHUA, HOMEP TeJ'Ie(i)OHa, (1)aMI/IHI/IH, HUMs1, OTYCCTBO JIMIIA,
YIOOJIHOMOYECHHOTO IPEACTABIATE HHTEPECHI HOPUANYECKOTO JIKIa, C YKa3aHUCM PCEKBU3UTOB JOKYMCHTA,
YAOCTOBEPAIOIIECTO 3TU ITPABOMOYMSA U ITPpUJIara€Moro K 3asABJICHHUIO.

Mecto HaXO0XACHU KNJIOI'O IOMCIIICHMN A .




(yka3pIBaeTcst TONHBIN  ampec: cyObekr Poccuiickoit
®denepaunu,

MYHHIUNATbHOE 00pa3oBaHue, MOCeTIeHNe, YINIA, IOM, KOPITyC, CTPOSHUE,

KBapTHpa (KOMHATa), MOBE3/T, ITaXK)

CoOCTBEHHUK(H) KUIJIOTO TOMEIIICHHUS:

[Ipomry pa3pemutb

(epeycTpoiicTBO, MEPEILUIaHUPOBKY, IEPEYCTPOUCTBO U MEPEINIAHUPOBKY — HY>KHOE yKa3aTh)

ZKHJIOro mMoOMEICHUA, 3aHMMAaCMOI'O Ha OCHOBaHHU

(mpaBa COOCTBEHHOCTH, JOTOBOPA HaliMa,

JIOTOBOPA apEH/IBI — HY)KHOE yKa3aTh)
COTJIaCHO MIPHUJIaraeMoMy MIPOEKTY (IMPOEKTHOM JIOKYMEHTAIIMH ) IEpeyCTPONCTBA U (MITH)
MEepEIrIaHUPOBKU KUJIOTO TOMEIIEHUS.

Cpoxk mpou3BOACTBA PEMOHTHO-CTPOUTEIBHBIX PA0OT C «  » 20 T
mo«___ » 20 T
PexxuM mpou3BOACTBA PEMOHTHO-CTPOUTENBHBIX PaldOT ¢ o
4acoB B JTHU.
O06s13y10Ch:

- OCYHIECTBUTh PEMOHTHO-CTPOUTENBHBIE pa0OThl B COOTBETCTBHH C MPOEKTOM
(MpOoeKTHOM JOKYMEHTaIei);

- o0ecIeuuTh CBOOOIHBIN JOCTYI K MECTY MPOBEACHUS PEMOHTHO-CTPOUTEILHBIX
paboT JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYIPAaBICHUS MYHHUIIUITAILHOTO
oOpa3oBaHusI TUOO YIOJTHOMOUYEHHOTO UM OpTraHa JUIsi IPOBEPKH X0Ja paboT;

- OCYNIECTBUTH pPAaOOTBl B YCTAHOBJCHHBIE CPOKA U C COONIOJCHHUEM
COTJIACOBAHHOTO PEKUMa MPOBEICHUS padoT.

Cornacue Ha epeycTpoMCTBO U (WJIK) EPETIIAHUPOBKY MOTYyUYEHO OT COBMECTHO
MPOKMBAIOIINX COBEPIICHHOJIETHUX WICHOB CEMbU HAHUMATEJIS JKUIIOTO TIOMEIIIEHHUS T10

JIOTOBOPY COLIMAJIBHOTO HAaliMa OT «__ » r. Ne
Ne | damuing, UMs1, OTIECTBO JlokyMmeHT, IMoamuce * OTMeTKa 0O
n/n YAOCTOBEPSIOLLHN HOTapHUAJILHOM
JINYHOCTDb (CCpI/IH, HOMCED, 3aBCPCHUUN

KEM U KOoraa BLII[aH) MMOATIHUCEH JIHIT




* HOIIHI/ICI/I CTaBATCA B [IPUCYTCTBUU JOJDKHOCTHOI'O JIMIIA, IPUHUMAIOICTO JOKYMCHTEI. B unom ciydae
MpEACTaBIACTCA Oq)OpMJ'ICHHOe B IMMCBMEHHOM BHIC COrJlaCM€ 4Yji€Ha CEMbH, 3aBEPEHHOEC HOTapHUaJIbHO, C

IPOCTaBJIEHUEM OTMETKH 00 3TOM B rpade 5.
K 3asBienuto npuiaararoTcs CJICAYOMNUC TJOKYMCHTEI:

)]

(yka3bpIBacTCs BUJ M PCKBU3UTHI IPAaBOYCTAHABIMBAIONICTO JIOKYMEHTA Ha MEepeycTpanBacMoe U (UITH)

Ha JIUCTax,
HeperuIaHupyeMOoe XKUIOE TIOMEIIEHHUE (C OTMETKOMH: TTOUITMHHIK MM HOTApHAIBHO 3aBepEHHAs KOIIHS))

2) npoekT (IpOeKTHas JOKYMEHTALHs ) IEPEyCTPOICTBA U (WIIN) IEPETIAHUPOBKH

YKUJIOTO MOMEUIEHUS Ha JUCTAaX;
3) TEeXHUYECKMU MacmopT NEepeyCcTpauBaeMoro M (Wiu) NeperiaHupyeMoro
YKUJIOTO MOMEUIEHUS Ha JIUCTAaX;

4) 3akiIlOUEHUE OpraHa IO OXpaHe MAMSITHUKOB apXUTEKTYpbl, HUCTOPUU U
KyJbTYpbl O JONYCTUMOCTH IpPOBEJIEHUS MepeycTpoicTBa U (WIM) NEperiaHupOBKU
KHWJIOTO TIOMEILIEHUS (TPEACTaBISAETCS B CIIydasiX, €CJIM TaKOe JKUJIO€ MMOMEIIECHNUE WIN
JIOM, B KOTOPOM OHO HAaXOJUTCS, SIBJISAETCS NAaMATHHKOM APXUTEKTYpPbl, HICTOPUU WIIN
KYJbTYpbl) Ha JIMCTAX;

5) AOKyMEHTBI, IOATBEPKIAIOLINE COIJIACHE BPEMEHHO OTCYTCTBYIOLIUX YJICHOB
CEeMbH HaHUMATEJIsl Ha NMEePeyCTPOUCTBO U (WIIH) MEPETNIaHUPOBKY JKUJIOTO MOMEIIECHHUS,
Ha aucTax (mpu HEOOXOJUMOCTH);

6) UHbIE TOKYMEHTHI:

(TOBEepEeHHOCTH, BHIIIMCKH U3 YCTaBOB U JP.)
HO)IHI/ICI/I JUI, IIoJaBIINX 3asBJICHHUE™:

«_» 20 T

(mata) (TToTICh 3asSBUTEIS) (pacuidpoBKa MOAUCH 3asSBUTEIS)
«__» 20 T

(mata) (moamuck 3asBUTENSA) (paciudpoBKa MOAIUCH 3asBUTEIIS)
«_» 20 T

(mata) (moamuck 3asBUTENA) (pacindpoBKa MOAIUCH 3asBUTEIIS)
«_» 20 1.

(mata) (TToxTMCh 3asSBUTEIS) (pacuidpoBKa MOAUCH 3asSBUTEIS)
«_» 20 1.

(mata) (TToTICh 3asSBUTEIS) (pacuidpoBKa MOAUCH 3asSBUTEIS)

* HpI/I IMOJIB30BaHWH KHWUJIbIM IMOMCHICHUEM Ha OCHOBAHHMU OOT0OBOpa COLOHAIIBHOI'O HaiiMa 3asiBJICHHE
IMOAIMUCBIBACTCA HAHUMATCIIEM, YKa3aHHBIM B JOIOBOpPE B Ka4Y€CTBE CTOPOHBI, IIPU IIOJb30BAHUHU KHUJIBIM



MOMEIIEHNEM Ha OCHOBAaHHHU JIOTOBOpPA apeHIbl — apeHJaTOpOM, MU IOJIb30BAHUU KIIIBIM ITOMEIICHUEM Ha
mpaBe COOCTBEHHOCTH — COOCTBEHHUKOM (COOCTBEHHUKAMH).

(CHGI[YIOH.II/IG MMO3UIKUHU 3alIOJIHAKOTCA HOJDKHOCTHBIM JIMIIOM, IPUHABIINM 3a$IBJIeHI/I€)

JIOKyMEHTBI IIPECTABIICHBI HA IPUEME «__ » 20 T.
Bxonsmuii HoMep perucTpanvu 3asBICHUS

Brinana pacnucka B « » 20 r
MOJY4YEHUHU JIOKYMEHTOB No
Pacniucky nomyuni « _» 20 r

noAIucCh 3af{BI/ITeJ'IH)

(IOIKHOCTB)

(®.1.0. 1omKHOCTHOTO JIHIA, IIPHHSBIIETO 3asBICHUE) (mmomuce)



[Tpunoxenue Ne 4
K aJIMUHHUCTPATUBHOMY perIamMexHTy
NpPEJOCTaBICHUS] ~ MYHHIUNAIBHOW  YCIYTH
«CormnacoBanue MpOBEACHUS MTEPEYCTPONUCTBA H
(nm) MepPEIUIaHUPOBKHU MTOMEIICHHS
B MHOTOKBAPTHUPHOM JIOME)

YTBEPXJIEHA
[TocranoBnenuem IlpaButensctBa Poccuiickoi
Oenepanun ot 28.04.2005 roma Ne 266 (B pexn.
[TocranoBnenus  IlpaButensctBa PD ot
21.09.2005 roga Ne 578)

dopmMa TOKYMEHTA, MOATBEPKAAIIEro NPUHATHE PeHICHUSs 0
COIJIACOBAHMH MEPEyCTPOICTBA M (WIH) MEePeNJIAHUPOBKH KUJI0T0 MOMeLeHU S

Komy:

(HauMeHoBaHue 3assBUTENS ((haMUIns, UMsl, OTYECTBO —
JUTSL TPaYKJaH, MOJTHOe HANMEHOBAHUE OpTaHHU3aIlHH,
(haMIITUs, UMST OTYCCTBO PYKOBOIMTEIIS — JIs
IOPUIMYECKUX JTUIT)

Kyna:

(TIOYTOBBIN HHACKC U aJIpec AIIEKTPOHHO MTOYTHI)

PEHIEHMUE o corjiacoBaHNH NMepeycTPoiicTBa U (MJIH) NepeniaHuPOBKH
JKIJI0TO TOMelleHH s
B cBs13u ¢ oOpareHnem

(®.1.0. pusnueckoro nuna, HAUMEHOBAHUE IOPUIUUECKOTO
JIMIIA — 3asBUTEJS )

0 HAMEPEHUH MPOBECTH  MEPEYCTPOUCTBO U (MJIU) MEPETNIAHUPOBKY JKHUIIBIX TTOMEIICHUMA
(HEHY)KHOE 3a4epKHYTh)

10 ajpecy:

, 3aHUMAaEeMbIX (IIpHHAUICKAIINX )
(HEHY)KHOE 3a4epKHYTh)

Ha OCHOBAaHHMH.

(BHI ¥ PEKBU3UTHI IPABOYCTAHABIMBAIOIIETO JOKYMEHTA Ha IlepeycTpanBaeMoe U (UIn)

HeperuIaHupyeMOoe KUII0e TIOMEIICHHUE)
10 pe3yJibTaTaM PacCCMOTPEHUS MPECTABICHHBIX JOKYMEHTOB MPUHSITO PELICHUE:
1. Jartb cornmacue Ha

(TIepeycTpoiicTBO, ePEIIaHIPOBKY, IEPEyCTPOHCTBO U NEPEINIAHUPOBKY — HY KHOE YKa3aTh)

KUJIBIX TTOMEIICHUH B COOTBETCTBUHM C TIPEJCTAaBICHHBIM IPOCKTOM (MPOSKTHOMN
JTIOKyMEHTaIuen).



2. YcTaHoBUTH™:
CPOK MPOMU3BOJICTBA PEMOHTHO-CTPOUTEIBHBIX PabOT C

« » 20 .00« » 20 r.;

*CpOK B pekUM IIPOU3BOJICTBA PEMOHTHO-CTPOHUTEIBHBIX Pa0OT ONPENENSIOTCS B COOTBETCTBUH C 3asBIICHHEM. B
Cly4ae €ClId OpraH, OCYLIECTBIIIOLIUN COTJacOBAaHUE, U3MEHSAET YKa3aHHBIE B 3asBJICHUM CPOK M PEXUM IIPOU3BOJACTBA
PEMOHTHO-CTPOUTECIIbHBIX pa60T, B pCIICHUU U3JIararoTCsA MOTHUBBI IPUHATHUA TAKOI'O PCIICHMA.

PEXHUM IPOU3BOJCTBA PEMOHTHO-CTPOUTENBHBIX paboOT ¢ o
4acoB B TTHU.

3. O0s3aTh 3aABUTENS OCYLIECTBUTH MEPEYCTPOINCTBO U (MJIM) MEPETUIaHUPOBKY
YKUJIOTO TOMEIIEHHUSI B COOTBETCTBUM C MPOEKTOM (IMPOEKTHON JOKYyMEHTAaIMell) U ¢
coOtoieHneM TpeOOBaHMI

(YKa3bIBalOTCSl pEKBU3UTHI HOPMATHBHOTO IIPABOBOTO aKTa

cyobekra Poccuiickoit @enepaliuy Wi akTa OpraHa MECTHOTO CaMOYIIPABJICHHS, PErITaMEHTHPYFOIIETO TOPSI0K

IIPOBEICHHS] PEMOHTHO-CTPOHUTEIBHBIX pabOT IO MepeyCTPOMCTBY U (MIIH) MepeIuIaHuPOBKE )KIIIBIX TOMEIICHHMI)

4. YcraHOBUTb, YTO MNPHUEMOYHAs KOMHCCHS OCYIIECTBIIET IPUEMKY
BBIMIOJTHEHHBIX PEMOHTHO-CTPOMUTEIBHBIX PAa0OT U TMOANMCAHUE aKTa O 3aBEpIICHUU
nepeycTpoiicTBa M (WJIM) MEPEIUIAHUPOBKHU JKUJIOTO TOMELIEHUSI B YCTAHOBIEHHOM
HOPSIZIKE.

5. IlpmeMOYHOM KOMHCCHUM TIOCJIE€ TMOAIMCAHHUS akKTa O 3aBEPLICHUHN
nepeycTpocTea W (WIM) TEPEIUIAHUPOBKU  KUJOTO TOMEIIEHUS HANpaBUTh
MOJANHUCAHHBINA aKT B OPraH MECTHOTO CaMOYTIPABIICHUS.

6. KoHTpOoIb 32 UCIIOJTHEHUEM HACTOSILETO PEMICHHS BO3JIOKUThH HA

(HaMMEHOBaHHE

CTpyKTypHOTro noapasnenesus u (mmm) ©.1.0. 1omKHOCTHOT O I1La Oprasa,

OCYHICCTBJIAOIICTO COFJ'[aCOBaHI/Ie)

(TToATMCh TOJHKHOCTHOTO JIUIIA OpPTaHa,
OCYIIECTBIIAIONIETO COTTIaCOBAHUE)

M.IIL.
HOHY‘II/IH: « » 20 T. (3amonHsETCS B CiTydae
(l'lO):(l'lI/IC]) 3asaBUTCIIA UIIN nonyquI/m peUICHUA J'll/ILlHO)
YIOJIHOMOYEHHOTO JIna 3aﬂBHTeHeﬁ)
Periennie HampaBiieHO B aapec 3asiBUTENsA(El) «  » 20 T

(3amomHsAETCs B CIydae HAMpPaBJICHUS PEIICHHUS I10 TI0UTe)

(TToaTMCH TOIKHOCTHOTO JINIIA OpTaHa,
HaIlpaBUBILIETO PELICHUE B aJipec
3asBuTessi(eit))



[Tpunoxenue Ne 5

K  aIMUHHCTPAaTUBHOMY  DETJIAMEHTY
IPEeI0CTaBICHUS MyHUIMITAIBHON YCITYTH
«CornacoBanue IIPOBEJICHUS
HepeyCcTPOMCTBa U (WIN) epeTIaHuPOBKH
MIOMEMICHUSI B MHOTOKBAPTHPHOM JIOME»

dopma 10KYMEHTA, MOATBEPKAAIOLIEr0 MPUHATHE PelleHus
00 OTKa3e B COIIACOBAHUM NEPeyCTPOMCTBA U (MJIN)
NnepeniaHuPOBKH KUJI0T0 MOMeLleHUs

Komy:

(HauMeHOBaHHMe 3asiBUTENS ((haMUIns, UMs,
OTYECTBO — JUIS IPaX«JiaH, I0JTHOE HAUMEHOBAHUE
opraHuzanyy, GaMuIus, IMsi OTYECTBO
PYKOBOIMTEIS — ISl FOPUANICCKUX JIHL)

Kyna:

PEIIEHUE

(TIOYTOBBI MHIEKC U ajpec,
aJipec AIEKTPOHHOMN MOYTHI)

00 OTKa3e B COrJIACOBAHUH MEPEyCTPONCTBA U (MJIK) NEepPeIIaHUPOBKHU

JAKIJIOTO MOMEICeHUA

B cBs3u ¢ oOpatenuem

0 HAMEPEHUH IPOBECTH

1o ajpecy:

(®.1.0. pusnueckoro auna, HAUMEHOBAHUE IOPUIUUECKOTO

JULa — 3asBUTEN)

IIEPEYCTPOMCTBO U (MJIM) NEPEIJIAHUPOBKY JKUJIBIX ITOMEICHUI

(HEeHY>KHOE 3a4epPKHYTh)

, 3AaHUMAaEeMBIX (IpHHAIICIKAIINX )

Ha OCHOBAHHMH.

(HEHY>KHOE 3a4epPKHYTh)

(BHI M PEKBU3UTHI IPABOYCTAHABIIMBAIONIETO JJOKyMEHTA Ha IIepeycTpanBaeMoe 1 (VITH)

TIepeTUIaHNPYEMOe KHIIOe TIOMEICHHUE)

110 pe3yJibTaTaM paCCMOTPCHUA NPCACTABIICHHBIX NOKYMCHTOB IIPHUHATO PCIICHUC

00 O0TKa3e B MPOBEJCHUU

I10 OCHOBAaHUSM:

Ne myHkTa
aJMMUHHUCTPATUBH
Oro perjaMeHTa

HanmeHoBaHNE OCHOBaHUS JJIs1 OTKasa B
COOTBETCTBUU C CIUHBIM CTAHAAPTOM

Pa3bsicHeHHEe IPUYMH OTKa3a B
MIPENOCTABICHNUN yCITyTH

1

2

3

MOAMYHKT 1
IyHKTa 2.8

He nmpencraBnens JOKyMEHTHI, 00513aHHOCTh
I10 MIPEJACTABICHUIO KOTOPBIX BO3JIOKEHA HA
3aABUTEILS

VYKa3bIBaeTCA UCUEPIIBIBAOIIHI
MepeueHb HE MPECTaBICHHBIX
3asBUTEJIEM JJOKYMEHTOB
BO3JIOJKEHA Ha 3asIBUTENS




MOJAIYHKT 2 ITocTymieHus B opras, OCyIIECTBIIIOIINI Yka3bIBaeTCs UCUEPIIBIBAIOLIUI
IIyHKTa 2.8 COIIACOBaHUE, OTBETA OpPraHa [IepeYeHb OTCYTCTBYIOLINX
TOCYIapCTBEHHOW BJIACTH, OPraHa MECTHOTO JIOKYMEHTOB U (HJIN)
caMmOoyIpaBJIeHHsI TMOO 110/IBEJOMCTBEHHOM UH(pOpMALUHU, HEOOXOAUMBIX
OpraHy rocyJJapCTBEHHOH BJIACTU WJIM OpraHy JUIsl IPOBENICHUS
MECTHOT'O CaMOYIIPaBJICHHs OpraHu3aluy Ha nepeycTpoiicTsa u (Win)
MEXBEJOMCTBEHHBIN 3a1poc, NepETIaHUPOBKY [TIOMEILIEHUS B
CBU/IETEJIBCTBYIOLIETO 00 OTCYTCTBUU MHOT'OKBaPTUPHOM JIOME B
JOKYMEHTa U (W) nH(popManuu, COOTBETCTBHUU C 4acThiO 2.1
HEOOXOAMMBIX ISl IIPOBEIACHUS cratbeu 26 KK PO, ecnmu
nepeycTpoiicTBa U (WIK) MeperuiaHuPOBKU COOTBETCTBYIOLIUN IOKYMEHT
IIOMEILEHUS B MHOTOKBAPTUPHOM JIOME B He ObLJI pesICTaBlIeH
cooTBeTCcTBUU ¢ yacThio 2.1 crathu 26 )KK PD, | 3asgBuTeneM mo coOCTBEHHOI
€CIIM COOTBETCTBYIOIINNA JOKYMEHT He ObLI VMHULMaTUBE
NPEJICTABJICH 3asIBUTEJIEM 110 COOCTBEHHOM
MHULMATUBE
HNOJIYHKT 3 [IpencraBnenus JOKYMEHTOB B HEHAJICKALTUI VYka3zpiBaercs
MyHKTa 2.8 opras YIOJIHOMOYEHHBIH OpraH,
OCYILIECTBIISFOIIMI
COIIACOBaHUE, B KOTOPBIN
IIPEOCTABISAIOTCS JOKYMEHTBI
MOJITYHKT 4 HecooTBeTcTBUS NpOEKTa NEPEyCTPOUCTBA U | YKA3bIBAETCSI MCUEPIIBIBAIOIIUI
yHKTa 2.8 (1K) neperIaHupPOBKY IOMELIEHUSI B IIEpeYCHb OCHOBAaHUU
MHOT'OKBapTHUPHOM J0Me TpeOOBaHUAM HECOOTBETCTBUS IIPOEKTA
3aKOHOJIaTEIbCTBA nepeycTpoiicTa u (Win)
NEpENIaHUPOBKH [TOMEILEHUS B
MHOTOKBAapTHUPHOM JIOME
TpeOoBaHUAM
3aKOHOJATEIbCTBA

JlonoaHuTeNbHAS HHPOPMALUS:

Brl BIIpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYEHHBIN OpraH C 3asSBJICHHEM O MPEJOCTaBICHUH
rOCYJapCTBEHHON (MYHUIIMITAILHON) YCIYTH TIOCJI€ YCTPAHEHHs YKa3aHHBIX HapylIeHWH. JlaHHBbII

OTKa3 MOJXET OBITh O00XaJloBaH B I[OCY,Z[66HOM MopAAKE IIYTEM HaIIpaBJICHUA ’KaJI00bI

YIOJHOMOYEHHBIN OpPraH, a TaK)Ke B CyJI€OHOM MOPAIKE.

Jomxrocts 1 ®UO coTpyIHMKa, IPUHABIIETO peleHUe

B



