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AJMUHUCTPALIAS MYHUIUIIAJIBHOI'O OBPA3OBAHUS
«TJIMHKOBCKWH MYHUIIUIIAJIBHBIA OKPYTI»
CMOJIEHCKOM OBJIACTH

NHNOCTAHOBJEHME

ot 11 gexabps 2025 r. Ne 1014

06 YTBEPKACHUU
AJIMUHUCTPATUBHOTO periameHTa
IPEIOCTABICHUS MYHULATAITBHOM
ycIoyru «3amnuch Ha OO0ydyeHHe 1o
JOIIOJTHUTEIIBHON
0011e00pazoBaTeNbHON MporpaMMe Ha
TEPPUTOPUH MYHULIUNAIBHOTO
o0pa3zoBaHuUs «"TMHKOBCKHIA
MYHULIMNAIBHBIN OKPYT» CMOJNEHCKON
o0nacTm»

B cootBerctBHEM ¢ PenepanbHbIM 3akoHOM OT 29.12.2012 r. Ne273-03 «O6
oOpazoBanuu B Poccuiickoit @enepanuny», OenepanbapiM 3akoHoM oT 06.10.2003 T.
Nel31-®3 «O6 o0O0mux NpUHIMIAX OPraHU3alMd MECTHOIO CaMOYIpaBJCHHUS B
Poccuiickoit denepannny, OeaepanpabiM 3akoHoM oT 27.07.2010 1. Ne 210-D3 «O6
OpraHu3allid TPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT»,
MOCTAaHOBJICHHEM AJMMHHUCTpAlMM MYHHMIMIIAJbHOTO 00pa3zoBaHus «[ MHMHKOBCKUM
MYHUITUNIATBHBIA OKpyr» Cmonenckoit obiactu ot 12.02.2025 r. Ne 178 «O6
yrBepkaenun [lpaBun  pa3paboTku W YTBEpXKIACHUS ~ AJMUHUCTPATUBHBIX
PETJIaMEHTOB MIPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT

AJIMUHUCTpanus MYHUIUITAIIBHOTO oOpa3oBaHus «I"TMHKOBCKHI
MYHUIUNATBHBIA OKpYTr» CMOJIEHCKON 00JaCTU IO CTAHO B 4 € Tt

1. Y1Bepauth npunaraemblii AJIMUHUCTPATUBHBIA pErIaMeHT MPEeA0CTaBICHUS
MYHUIMOAIBHOM  yClIyrM  «3amuch Ha  0O0y4eHHWE 1O  JOMOJHUTEIbHOU
o01ieo0pa3oBaTeNbHON MPOrpaMMe Ha TEPPUTOPUM MYHHUUMIAIBLHOTO 0Opa3oBaHUs
«['TMHKOBCKMI MyHUIIMTAIBHBIN OKpYT» CMOJIEHCKOM 00J1aCTH.

2. IlpusHaTe  yTpaTHBIUMM CHJIy  IIOCTAHOBJIEHHE  AJIMUHUCTpALUU
MYHHUITUTIATBLHOTO 00Opa3zoBanusi «I TMHKOBCKHUI paiion» CMOJIEHCKOW 00JacTH OT
05.04.2023 r. Ne 121 «OOG yTBepKIeHUU AJIMUHUCTPATUBHOTO pEIrIAMEHTA
IOPEIOCTAaBICHUS ~ MYHHULMIAIbHOW  yciyru  «3amuch Ha  oOydeHue 1o
JOTIOJTHUTEBHOM o01reo0pazoBaTenbHON porpaMme Ha TEPPUTOPUN
MYHUIIUNIATBHOTO 00pa3oBaHus «I TUHKOBCKUI pailon» CMOJIeHCKOM 00IacTy.

3. Otneny no ob6pa3oBaHUI0 AJIMUHHUCTPALMM MYHHUIIMIAIBHOTO O0pa3oBaHUs



«'TMHKOBCKUM MyHUIMIAIBHBIN  OKpyr» (CMoJIeHCKOW 00JacTd 00ecneduTh
UCITOJIHEHHE BBILIECYKA3aHHOTO AJIMUHUCTPATUBHOIO PErJIAMEHTA.
4. Hacrosiiee T™OCTaHOBJICHHE pPa3MECTHTh Ha OQUIMATIbHOM —calTe

AJIMUHUCTpAIIMU MYHHUIIMNAIBHOTO 00pa3oBaHus «[ JTMHKOBCKUM MyHUIUIATBHBIN
okpyr» CMmolieHCKOM o0nactu B MHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETU
«nTepHET”.

5. KoHTpoJIb 3a MCHOJIHEHHMEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH HA
HadanbHWKa Otnena 1o oOpa3oBaHHMIO  AJMUHUCTpAMM  MYHHUITUIATHHOTO
oOpa3oBaHus «I TMHKOBCKMI MyHUIHMIAIBHBIN OKpyr» Cmosenckoit obomactu (JI.A.
betpemeena).

N.o. 'maBpl MyHUIIUTIATTELHOTO 0Opa30BaHUS
«] TMHKOBCKUI MYHUIIMIIAIBHBINA OKPYI»
CmoneHckoi obmacTu I'.A. Caynuna



[Tpunoxenue

K ITOCTaHOBJICHUIO AIMMUHHUCTPALUH
MYHHIIMIIAILHOTO 00pa30BaHus
«['MTMHKOBCKUI MyHUIIUIIAIILHBIA OKPYT»
Cmonenckoii obmactu

or 11.12. 2025 r. Ne 1014

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeA0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYIH «3anuch HA 00y4YeHue Mo J0NMOJTHUTEIbHOI
001meo0dpazoBaTe/ibHOM MporpamMme
HAa TEPPUTOPUU MYHHIIHUNIAJILHOTO 00pa30BaHusl
«[JIMHKOBCKM MYHUIMIIAJbHBIN OKPYr» CMoJIeHCKOI
obJ1acTm»

1. OOuume moJI0KeHUSA

1.1. IIpeameTt peryiupoBaHHUsl HACTOSIIETO
AJMMHHCTPATHBHOI'0 PErJIAMEHTA.

1.1.1. Hacrosimuiit AIMUHUCTPATUBHBIN PETIAMEHT PETYJIUPYET COCTaB, MOCIEI0BATEIHLHOCTD
U CpPOKM BBIIOJHEHUS aJAMMHHMCTPAaTHBHBIX NPOLEAYP M aJMUHUCTPAaTUBHBIX JEHCTBUHI
OpraHM3alUsIMH, OCYILECTBJSIONIMMH  OOpa30BaTEIbHYIO  JEATEIbHOCTh Ha  TEPPUTOPUU
MYHUIUIAIBHOIO 00pa3oBaHMsl «[ JIMHKOBCKUN MyHHLMIANbHBIH OKpyr» CMOJEHCKOH obiactu
(masee — Opranu3anum), B mpeesiax YCTaHOBJICHHBIX (hefepalbHbIMA HOPMATUBHBIMH IPAaBOBBIMH
aKTaMM, OOJACTHBIMM HOPMATHBHBIMH IPAaBOBBIMH aKTaMH ¥ MYHUIUNAJIbHBIMH IPaBOBBIMHU
aKTaMH IOJHOMOYHMH IO TPEIOCTABICHUIO MYHHIMNAIBHOW YCIYI'H «3amuch Ha OOyYeHHE I10
JIOTIOJIHUTEIBHOM 00111e00pa3oBaTeIbHON IporpaMmey (Jlanee — MyHUIUNadbHasl ycayra).

1.1.2. TepMHHBI W ONpEIEIICHUS, HCIOJb3yEeMble B HACTOALIEM AJMUHUCTPATUBHOM
periaameHre:

- UC — undpopmanmonnas cucrema «HaBurarop 10noIHUTETEHOTO 00pa3oBaHus
CMONIEHCKOM 001aCcThY;

- EAUC JIO — Enunas aBTOMaTH3MpOBaHHAs MHPOpPMAIMOHHAS CHCTEMa cOopa M aHalu3a
JAHHBIX 0 OpraHu3alusM, I[porpaMMmaM, MEpONpPHUSATHAM JOMNOJIHUTEILHOTO O0O0pa30BaHUS U
OCHOBHBIM CTAaTUCTHUYECKHM [IOKa3aTeNlsiM oOXBara JETel JOMOJHMUTEIbHBIM 00pa3oBaHUEM B
cyonekTax Poccuiickoit denepanumy,

- EIII'Y — ¢enepanvhas rocynapcTBeHHas MHpOpManMoHHas cucrtemMa «EauHbIi mopran
rOCyJapCTBEHHBIX U MYHUIMIIANBHBIX YCIYT (QyHKLUIT)»;

- PII'Y — peruonanpHas rocyaapcTBeHHass HHQopmanuoHHas cucremMa «llopran
roCyJapCTBEHHBIX U MYHUIMIIANBHBIX YCIyT (GyHKIMi) CMoseHCKOM 001acTh;

- ECUA — ¢enepanphas rocynapctBeHHas uHpopManmoHHas cucrtema «EnnHasg cuctema
UACHTUQUKAIMM ¥ ayTeHTHQUKaIMKU B HMHEOpacTpykType, olecrneunBaromieil HH()OpMauoHHO-
TEXHOJOTMYECKOe  B3aUMOJEHCTBHE  MH(OPMALMOHHBIX  CUCTEM,  HCIOJBb3YEMbIX  JJIs
IPEJOCTaBIICHHS TOCYIaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHON (hopmey;

- muuHbIA kabuaeT — ceppuc EIIY, mo3Bonstonuii 3asBUTENO (MPEACTABUTEIIO 3asIBUTEIIS)
NoJIy4aTh HHPOPMALIUIO 0 X0oe 00paboTku 3ampocoB, noganHeix nocpeacrsom EINTY/PIITY/UC;

- OCHOBHOM Ha0Op — MeproJl OCHOBHOTO KOMILJIEKTOBAHUS TPYII 00y4YatoInuXCsl;

- JIONOJHUTENbHbIM HaOOp — TepuoJ JOMOJHUTEIBHOIO KOMIUIEKTOBAHHS  TPYIII
oOyJaromuxcsi Mpu HATMYUKU CBOOOTHBIX MECT;

- cucrema [I® JOJ — cucrema nepcoHU(PUIMPOBAHHOTO  (PUHAHCHPOBAHUS
JIOTIOJTHATEITLHOTO 0Opa3zoBaHus nereld B CMOJICHCKOM 001acTH;

- cepTH(UKAT JOMOJIHUTEIBHOTO OOpa30BaHUs — OHIEKTPOHHAs peecTpoBas 3alHcCh O
BKJIIOUEHUU NoTpeduTens (obmaaarens ceprudukara) B cucremy [1® 1O/, moaTBepkaaromnias ero
IpaBo MOJIy4aTh 00pazoBaTeIbHbIE YCIYTH 32 CUET CPEACTB 00JaCTHOrO OIOKETa B ONPEIeICHHOM
o0beMe U Ha OINpEAENICHHBIX YCIOBUSAX B MOPSAKE, YCTAHOBICHHOM (enepalbHbIM U 00JIaCTHBIM
3aKOHOJATEIbCTBOM,;



- HopMatuB obOecrieueHus ceptudukara (HomMuHaAN cepTudukara) — o0beM (PUHAHCOBOTO
oOecrieyeHUs OKa3aHMA OOpa3OBaTENbHBIX YCIYI, OIpeeNsieMblid M yCTaHABJIMBAEMBIH
AIIMUHHCTpallied MYHUIIMITAIIBHOTO 00pa3oBaHus «[ TUHKOBCKUNA MYHHUIIMTAIBHBIA OKPYT»
CmoneHckold obnmactu Juisi  OAHOTO TOTpPeOWTENs HAa TEpUOA JCHCTBUS — MPOTPaAMMBbI
nepcoHU(UIUPOBAHHOTO (UHAHCUPOBAHUS JOMOJHUTEIBHOTO 00pa3oBaHUs JAeTeld B paMKax
OJIHOTO (PMHAHCOBOTO TO/1A.

1.2. Kpyr 3asBuTeJI€H.

1.2.1. 3asButensimMu sBISIIOTCS TpaxkaaHe Poccuiickoit denepanuu, a TakkKe MUHOCTPAHHBIE
rpaxkaane, Jvia 0e3 TrpakKIaHCTBa, MOCTOSHHO MpOXHUBarouie Ha Tepputropun Poccuiickoit
Oeneparn  (najyiee — TpakIaHE), 3aKOHHBIC TMPEACTABUTENIN TpaXkIaH, oOOpaTuUBIIUECS B
Opranu3zanuu ¢ 3apocoM O MPEA0CTaBICHUH MyHUIIUIATBHON YCITYTH.

1.2.2. Kateropuu 3asiBUTENEH:

a) nuIa, JOCTUTIINE Bo3pacTa 14 jer (KaHAuAaThl Ha MOJyYeHUEe MYHUIIMTIAIBHON YCIYTH);

0) pomutenu (3aKOHHBIE MPEACTABUTEIN) HECOBEPILICHHOJETHUX JIMI — KaHJIWJATOB Ha
MOJy4YeHUE MYHUIIUTIATBHON YCIYTH.

1.2.3. Or umeHM 3agBUTENS 3a IMPEIOCTABICHUEM MYHUIMNAIBHON YCIYTH BIIpaBe
oOpaTuThcsl  €ro  MpeACTaBUTENb, OOJAJaOIMIUKA  COOTBETCTBYIOIIMMH  MOJHOMOYHSIMU,
0pOpMIICHHBIMH B TOPSZIKE, IMPEIyCMOTPEHHOM (hefepaibHbIM 3aKOHOJATEILCTBOM (Jajee —
IIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. TpeGoBanus K nopsaaAKy MHGOPMHPOBAHUSA
0 NMpegoCcTABJIeHUM MYHHIUNIAJbHON yCJIyIH.

1.3.1. s nomy4yenus uHGOPMAIMH 110 BOIIPOCAM MPEIOCTABICHUS MYHUIIUTIAIBHOW YCITyTH,
CBEJIEHUI 0 X0J1e NIPEJOCTABICHHI MYHUIIMIIATbHOMN YCIYT 3aMHTEPECOBAHHBIE JIMIA 0OpaIalOTCs
B Opranuzanuu:

- JIMYHO;

- 1o TenedoHaM;

- B INCBMEHHOM BH/IE;

- 110 JIEKTPOHHOM IOYTE.

Nudopmanus o MecTe HaxXOXAEHUs, rpaduke pabOThl, CIPAaBOYHBIX TenedoHax, aapece
opUIIMATBFHOTO CcaiiTa, a TaKXe aJpece DJJIEKTPOHHOW mouThl OpraHuzanuii pa3MemniaeTcss Ha
opunmanbHOM  caifitTe  AIMHHHMCTpPALMM  MYHUIUMNAIbHOIO  oOpa3zoBaHus  «[ JIMHKOBCKHH
MYHUIMOATBHBIA  Ookpyr»  CwmoneHckoit — obmactu  https://glinka.admin-smolensk.ru,  Ha
opunumansHoM caiite OTznena no o0pa3oBaHUIO AJMHUHHMCTPALUMU MYHHLUIAIBHOTO 0Opa3oBaHUs
«[TMHKOBCKUI MYyHHUIMIAIBHBIA OKpyr» CmosieHckoi obnactu http://glinka-edu.ru, a Takxke Ha
caiftax Opranuzauuii B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «WHTepHeT» (nanee
Takke — ceTb «MHTepHeT»), pernoHaNbHON rocyaapcTBEHHOM MH(pOpMalmoHHOH cucteme «Peectp
rOCyJapCTBEHHBIX M MYHMIMNAIBHBIX ycnyr (¢pyHkumii) CMoneHckoil obmacTtu» (Jlanee Takxke —
Peectp) ¢ mocnenytoumm  pasmenieHueMm ceneHuil B PIIIY  (onexTpoHHBI  agpec:
http://pgu.admin-smolensk.ru) u ETIT'Y (anextponnsiii anpec: http://www.gosuslugi.ru).

1.3.2. OCHOBHBIMHU TpeOOBaHUSAMH K HH(OPMHUPOBAHUIO 3aWHTEPECOBAHHBIX JIUIL SIBIISFOTCS:

- IOCTOBEPHOCTH IMPECTaBIsIeMOi HH(popMaIumy;

- YETKOCTb B U3JIOKEHUU HH(DOpMaIuH;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y10OCTBO M IOCTYITHOCTb MOJYYEeHUsI HHPOPMALIUY;

- OTIEPATUBHOCTD MPEACTABICHUS HHPOPMAITUH.

1.3.3. UndopmupoBaHre 3aMHTEPECOBAHHBIX JIUI] OCYIIECTBISAETCS B BUJIE:

- UH/IMBUYyATEHOTO WH()OPMHUPOBAHHS;

- MyOIMYHOTrO HH(MOPMUPOBAHHUSL.

HNudopmupoBanue npoBOIUTCS:

- B yCTHOH (opme;

- B MUCbMEHHOU (opMme.

1.3.4. WnauBuayanbHOE YyCTHOE HWH(GOPMHUPOBAHUE OCYIIECTBIAETCS MpHU OOpalieHUH
3aMHTEPECOBAHHBIX JIMIL:


https://glinka.admin-smolensk.ru/
http://glinka-edu.ru/

- JIMYHO;

- 110 TenedoHny.

NunuBuayanpHOE YCTHOE HHPOPMHUPOBAHUE OCYIECTBISIOT CIeHaIMCThl Opranu3aiui.

Crermanmuct Opranu3aiyy, OCYIIECTBISIONNN HHIUBUAYAIbHOE YCTHOE MH(POPMHPOBAHUE,
JIOJDKEH NPUHATH BCE HEOOXOQMMBIE MEpbl Ul [Jauyd IOJHOIO W ONEPAaTUBHOIO OTBETa Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

1.3.5. Cnenuanuct Opranu3aiyu, OCyIeCTBISIONIN HHHOPMUPOBAHKE 10 TeledOoHY WIIM Ha
JMYHOM IIpUEME, JODKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aMHTEPECOBAaHHOMY JIUILY, HE
YHUXasl €ro 4eCTH U AOCTOMHCTBA. MH(popMupoBaHHe NOHKHO INPOBOAUTHCA 0e3 OObIIMX Mays,
JMILIHUX CJIOB, 000POTOB M 3MOLIUH.

OtBer Ha TeneOHHBIN 3BOHOK JTOJDKEH HAUMHATHCA ¢ MH(OpMAIMM O HAUMEHOBAHUN OpraHa
WIA YYPEXJEHUs, B KOTOpBIM IO3BOHWI TIpaxJaHUH. Bo Bpems pasroBopa HEOOXOIUMO
IPOM3HOCUTH CIIOBA YETKO, M30E€raTh MapajjiesIbHbIX Pa3rOBOPOB C OKPYKAIOUIMMHU JIIOABMU U HE
IIPEpBIBaTh Pa3roBOp M0 IPUYUHE NTOCTYIUICHHs 3BOHKA Ha IPYroy amnmnapar.

[Tpu HeBo3MOXHOCTH crnenuanucra OpraHuzaluy, TPUHSBILIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETUTH Ha MOCTAaBJICHHBIE BONPOCHI TeNC(POHHBINA 3BOHOK JTOJDKEH OBITh MEPEajpecoBaH APyromy
CHEIHAINCTY WIH e 00paTHBIIEMYCS TPaKAAHUHY JOJDKEH OBITH cOOOIIeH HOMep TenedoHa, 1Mo
KOTOPOMY MOYHO HOJIY4YUTh HEOOXOIUMYIO HH(POPMALIUIO.

WupuBuayanbHOoe  yCTHOE  MH()OPMHUPOBAHHE  KAXKAOTO  3aMHTEPECOBAHHOTO  JIUIIA
cnenuanucToM OpraHu3alnuy OCyIlecTBIsAeTCs B TeueHue 10 MuHyT.

IIpu orBerax Ha Tene(OHHBIE 3BOHKM M YCTHbIE OOpalleHHs] IO BOIPOCAaM O MOpPsAKe
IPEJOCTaBIICHUs] MYHHLIMIAIbHOM yciyrm cneuuanucroM OpraHuzauuu — oOpaTHBLIEMYCS
coo01aercs cieayomas nHGopMaLus:

- 0 MIepEeYHeE JIMLI, UMEIOIUX [TPaBO Ha NOJy4YEHUE MYHULMIIAIIBHON YCIIYTH;

- O HOPMATHUBHBIX IIPAaBOBbIX aKTaX, pPEryJUPYIOIUX BOIPOCHl IPEAOCTABICHUS
MYHUIUNAIBHON yCAyru (HauMEHOBaHHWE, JaTa MU HOMEp HPUHATUS HOPMATUBHOI'O IPaBOBOTO
aKTa);

- 0 IIepEeYHEe JOKYMEHTOB, HEOOXOAUMBIX /ISl TOJIyYSHHUsI MyHULIMIAIILHON YCIIYTH;

- 0 CpOKax IPeJI0CTaBICHNS MyHUIIUIIAJIbHON YCIyTH;

- 00 OCHOBaHMSX JJIS OTKa3a B IpUEMe JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

-00 OCHOBaHMSIX JJISl IPUOCTAHOBJIEHUS MPEJOCTaBICHUSI MYHUIIMIIATbHOM YCIIyTH, OTKa3a B
MPEIOCTABIEHUU MYHUIIUTIAIIBHOMN YCIIYTH;

- 0 mecte pasmenienus Ha EII'Y, PIII'Y, opunmansHoM caifte Opranuzanuu MHGOpMaLUu
10 BOIIPOCAM MPEOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

1.3.6. B cnywae ecium Ui HOATOTOBKM OTBETa TpeOyeTcsl NPOJODKUTENIBHOE BpeMs,
CHEIHAJIUCT, OCYIIECTBISIONUI UHANBUIYAIbHOE YCTHOE MH(POPMUPOBAHUE, MOKET MPEATIOKUThH
3aMHTEPECOBAHHOMY JHIy 00paTHThcs B OpraHusanuio B NHUCBMEHHOM BHUAE JMOO HA3HAUYUTh
Ipyroe yao0HOe JUIsl HEro BpeMsl.

Crermanmucr OpraHM3allid He BIpaBe OCYHIECTBIATh MH(OPMUpPOBAHME, BBIXOZIIEE 3a
pPaMKHU CTaHIAPTHBIX MPOLEIYP U YCIOBHM MPENOCTaBICHUS MyHUIIMITAIILHOW YCIYTH U BIUSIOLIEE
IIPSIMO MJIM KOCBEHHO HA PELIEHUE 3aMHTEPECOBAHHOIO JIMLIA.

1.3.7. UnauBunyanibHoe HHPOPMUPOBAHUE MPU MOCTYIUICHHH MHUCBMEHHOTO OOpalieHus
3aMHTEPECOBAHHOIO Jinia B OpraHu3anuio OCYLIECTBISIETCS IyTEM HANpPaBIEHUS €My OTBETa
MOYTOBBIM OTTIPABJICHUEM WJIH 10 3JIEKTPOHHOI MouTe.

OTBer Ha oOpalleHue 3aMHTEPECOBAHHOTO JIMIIA TOTOBUTCS B MMCbMEHHOM BHJIE B IPOCTOM,
YETKOW M MOHATHOM (opMe M JOJHKEH COJepKaTh OTBEThl Ha MOCTaBIIEHHBbIE BOINpPOCHL. B Hem
JIOJDKHBI OBITh YKa3aHbl (haMIInsi, UMs, OTYECTBO, HOMEP Tesie(hOHA UCTIOTHUTEIS.

OtBer Ha oOpamieHue HampaBisgeTcs B (opMe 3JIEKTPOHHOTO JIOKyMEHTa 10 ajpecy
AIIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpAIleHWH, TOCTYNHBIIEM B (opMe DIECKTPOHHOTO
JOKyMEHTa, M B MHCbMEHHON (opMe IO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHUH,
MOCTYNUBIIEM B MTUCbMEHHOHN Gopme.

[Tpu nHpOpMHpPOBaHUH B MHUCbMEHHOM BHJI€ OTBET Ha OOpAlllEHUE HAMIPaBIseTCs
3aMHTEPECOBAHHOMY JIHILYy B TedeHue 30 KaeHIapHbIX JHEH CO JHS PErHCTpaluu 00parieHusl.



1.3.8. Ilyoimunoe yctHOoe WH(DOPMUPOBAHHE O TMPEAOCTABICHUH MYHUIIUITAIBLHON YCIyTH
MOXET OCYILIECTBIISATHCS MPEICTABUTENIIMH OpPraHa MECTHOI'O CaMOYMPABJICHUS MYHUIMIAIBHOTO
obpazoBanusi «[ THHKOBCKMU paiioH» CMOJEHCKOW 00JacTH TOCPEICTBOM CPEICTB MacCOBOMU
uH(pOpMaIIUU — PAIUO0, TEJICBUICHHUS.

[TyOnuuHOoe NHCbMEHHOE HH(MOPMHUPOBAHUE O MPEIOCTABICHUU MYHUIUMIAIBHON YCIYTH
OCYIICCTBIISICTCS TyTeM NyOnuKaruy WHGOPMAIMOHHBIX MAaTepUAIIOB B CPEICTBAX MacCOBOM
uH(popMaluu, BKIOYas oduuuagbHble cailTel OpraHuzanuii, oprana MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUTIATBHOTO 00pa3oBanus «I TMHKOBCKUi paiton» CMoneHckol obmactu B cetu «MHTepHETY,
U pa3MelleHusl MaTepuaioB Ha HHPOPMAIIMOHHBIX cTeHaAax OpraHu3anuii.

Opranuzanus paszpabarbiBaeT MH(QOPMALMOHHBIE MaTEpHalbl 10 MOPSAIKY MPEIOCTaBICHUS
MYHHIIMIIATGHOW YCIYyTH — TaMSTKH, WHCTPYKIWHU, OpOIIOpPBI, MakKeThl M pa3MemaeT MX Ha
odunraasHOM caiite Opranuzaiuu.

1.3.9. Undpopmanus 0 MyHUIIMTAIIBHON YCIIyTe pa3MenaeTcs:

- Ha creHjax B Opranusanusx;

- Ha odpunuanbHOM caiite Opranu3anuii, AIMHUHHCTPAIIMA MYHHUIIUTIAIEHOTO 00pa3oBaHM
«'MMHKOBCKUN MyHULUNANBHBIA OKpyr» CwmoneHckoil ob6mactu, Otaena mo 00pa3oBaHUIO
AJIMUHHCTpAallUM MYHUIMIAIBHOTO 00pa3oBaHusi «[ JTMHKOBCKUNA MYHHIIMIAIBHBIA  OKPYT»
Cwmonenckoii obnactu B cetu «IHTEpHETY;

- B EIIT'Y (http://www.gosuslugi.ru), a Taxxe B PIII'Y (http://pgu.admin-smolensk.ru), 8 UC
(http://p67.HaBuraTOp.N€TH);

- B CpeIcTBaX MaccoBod uH(popManuu, B HHPOPMANHMOHHBIX MaTepuanax (Opomropax,
OykJeTax u T.1I.).

TexcTel MHPOPMANMOHHBIX MaTEPUATIOB I€YATAOTCS YIOOHBIM JUIS 4YTEHUs IIpudTom
(pa3zmep mpudTa M0DKEH OBITh HE MeHee 16-ro), 0e3 WchpaBJICHHH, HanboJiee BaKHbIE MeCTa
PEKOMEHIYETCS BBIACIATH IPYTUM HIPU(PTOM.

Pasmemenne W axkTyanu3aluio COpaBOYHOM HH(oOpManuu Ha OQUIMAIBHOM caiTe
Opranuzanuu odecneunBaer Opranuzanus.

Pa3smemenue u akryanuzanuio cnpaBounoit nHdopmaruu Ha EINI'Y umu PIITY ob6ecnieunBaer
ynoigHoMmoueHHoe Ha BeaeHue EIIIY wu (uwmm) PIITY pomxHOcTHOE nmio MuHMcTepcTBa
oOpa3oBanus u Hayku CMmoneHCKO# oOmactu, MUHUCTEpCTBa KyIbTYphl U Typu3dMa CMOJEHCKON
obnactu, MunucreprcTBa criopra CMOJIEHCKOM 00JIaCTH.

1.3.10. Pasmemraemast tHpOpMAITUS COACPKUT:

- W3BJICYEHUS U3 HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABIMBAIOIIUX TMOPSJAOK M yCIOBUSA
MPEIOCTaBICHUS] MYHULIUTIATHHON YCIYTH (C YKa3aHUEM PEKBU3UTOB);

- TIEpEYCHb JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEIOCTaBICHUS MYHUIIMIAIBHOWU YCIYTH, U
TpeOOBaHUS, MPEABIBIIEMbIE K 3TUM JOKYMEHTaM;

- IEpeYEeHb JIUI], UMEIOIINX MPAaBO Ha MOJYYeHHE MYHUILIUITAIbHON yCITYTH;

- IOPSAJIOK OOpaleHus 3a NOTy4YeHHeM MYHUITUTIAIBHOMN YCIIyTH;

- CPOKH TIPEA0CTABIICHUS] MYHUIIUTIAIIBHON YCIIYTH;

- TEKCT HACTOSAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

- KpaTKO€ OMHUCAHME MOPSAKA MTPEAOCTABICHNUS MYHUIIUITAILHON YCITYTH;

- HCUEpHBIBAIOIIMN TMEpPeYeHb OCHOBAHMM [I1 TNPUOCTAHOBIEHUS WM OTKaza B
MIPEI0CTaBICHUN MYHUITUTIATLHOMN YCIYTH;

- TOpPANOK oOOXaloBaHUS JAelcTBUN (Oe3lelCTBUSI) W PEIICHUN, OCYIIECTBISEMBIX H
MPUHUMAEMBIX  yIIOJHOMOYEHHBIMH  Junamu  OpraHm3anuu B XOA€  IPEJAOCTaBIICHUS
MYHUIUIIAJIBHON YCIYTH;

- ¢GopMBl 3ampocoB (3asABICHUN, YBEIOMJICHHH, COOOIIEHUI), WCIOJb3yeMble MpHU
MPEAOCTABIEHUHY MYHUILIUIIAILHON YCIYTH.

- nuHpopmanuo 06 OpraHuzanuu, MeCTe €€ HaxOXKJIEHHs, KOHTAaKTHhIX TenedoHax, aapece
AIIEKTPOHHOM MOYTHI, ajipece caiita B ceT «HTepHeT», pexxume u rpaduke padotsl OpraHu3aium.

1.3.11. [dna mnonydeHus uHGOpMalUMU IO BONpPOCaM MPEAOCTABICHUS MYHHUIMIAIbHOM
YCIIYTH, CBEJEHUN O XOJIe MPEAOCTABICHUS] MYHUIMNAIBHOM YCIyru 3asiBUTENb (IIPEACTABUTEID
3asBUTENs) oOpamtaerca B Opranusaiuio.

1.3.12. KoHcynbTauuu Mo MHpoUEAype NPENOCTAaBIECHUS MYHMLIMIAIBHOW YCIYIM MOTYT
OCYILIECTBIATHCA:
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- B MUCbMEHHOH (hOopMe Ha OCHOBAHWHU MUCHbMEHHOTO OOpAICHHUS;

- IPU JIMYHOM OOpAIlCHUH;

- 110 TenedoHy.

Bce xoHCynbTanuu SBISIFOTCS OECIIIaTHBIMH.

1.3.13. TpeboBanus k ¢hopMe U XapakTepy B3aUMOJCHCTBHS CreUaaIucToB OpraHu3anuu ¢
3asBUTEISIMA (TIPECTABUTEIISIMU 3asIBUTEIICH ) TP MPEAOCTABICHUH MYHHUIIMITATLHOU YCITYTH:

- KOHCYJIbTallUU B MUCBMEHHOW (QopMe mpeaocTaBisatoTces cnenuanuctamMu Opranu3anuu Ha
OCHOBaHUM TMMCBMEHHOIO 3ampoca 3asBuUTeNs (IPeACTaBUTENSI 3asBUTENSI), B TOM YHCIE
MOCTYMHBIIETO B AJIEKTPOHHOU hopme, B TeueHue 30 nHel mocie noaydeHus yKa3aHHOTO 3alpoca;

- NP KOHCYJIBTHPOBaHUM 1O TesedoHy crenuanuct OpraHusaluu IMpecTaBiseTcs, Ha3BaB
CBOM (aMWINI0, HMS, OTYECTBO (NMPU HAIMYUHU), TOJDKHOCTh, TIpEUIaracT IMpEeACTaBUTHCS
co0eceIHUKY, BBICIYIIMBAaCT M YTOYHSET CyTh Bompoca. Bo Bpems pa3roBopa HEOOXOAUMO
MIPOM3HOCUTH CIIOBA YETKO, M30eraTh MapauieIbHBIX Pa3rOBOPOB C OKPYKAIOUIMMH JIFOJbMU U HE
IpephIBaTh Pa3roBOp MO MPUYUHE MOCTYIUICHHS 3BOHKA Ha IPYTroM amnmapar;

- 110 33aBEPIICHUH KOHCYJbTAIlMU crenuanucT OpraHu3auy JOJDKEH KPAaTKO TMOJBECTH HTOT
pasroBoOpa U MEePEUUCIUTh NEHCTBUS, KOTOPBIE CIENyeT MPEAIPUHSTh 3asiBUTEINIO (MPEACTaBUTEIIO
3asIBUTENSA);

- cnenuanuct OpraHu3anuu TpU OTBeTe Ha Tele(OHHbIE 3BOHKH, IHUCHhMEHHBIE U
JJICKTPOHHBIC OOpaIleHusi 3asBUTENCH (MpeACTaBUTEICH 3asBUTENCH) O00s3aH B MaKCUMAIBHO
BEXJIMBOMW U IOCTYITHOM (popMe MPEeTOCTaBISATh UCUEPIIBIBAIOIIYIO0 HH(DOPMALIHIO.

2. CrangapT npeaocTaBjIeHUus MyHHUIHIAJIbHON CIYIH.

2.1. HammeHOBaHHE MYHHLMIIAJBHON yCIYTIH.
HanMeHoBaHWe MYyHUIIMTIAIBHON YCIYTH: «3amuch Ha OOYYCHHE TIO JIOTIOJHHTEIHHOM
00111600pa30BaTEIILHON MTPOTPaMMeE.

2.2. HaumeHOBaHHUE OPraHa HEMOCPEACTBEHHO
NPeJ0CTABISIONIEr0 MYHHIMIAJIbHYIO YCJIYTY.

2.2.1. MyHuuunanpHas yciayra HpeIOoCTaBIsAE€TCS HEMOCPEACTBEHHO OpraHU3alMsIMU,
OCYIIECTBISIOIMMU  00pa30BaTeNbHYIO  JESATEIbHOCTh Ha TEPPUTOPUM  MYHHUIMIAIBHOTO
oOpa3oBanus «[ THHKOBCKHUI MyHHUIIUTIATBHBIA OKpYT» CMONIEHCKON 007IacTH.

2.2.2. [lpu mpenocTaBIeHUM MYHHIMNAIBbHOW yciuyrn OpraHuzanui B LENAX MOTyYCHHUS
JIOKYMEHTOB (UX KOTHI UIN CBEIEHUH, COAEPKAIIUXCS B HUX ), HEOOXOAUMBIX JIs IPEIOCTaBICHUS
MYHUIIMNIAJIBHON YCIyTH, B3aUMOJIEUCTBYET C:

- OrgenenneM neHcuoHHoro (¢oHna Poccuiickoit @enepanuu B MYHUIUNAIBHOM
obpazoBannu CMOJIEHCKON 001aCcTH;

- MyHUIIMTTaTEHBIM OTIOPHBIM IIEHTPOM JIOTIOTHUTEIHLHOTO 00pa30BaHus ACTEH;

- Mexpaitonnoit UOHC Poccuu Ne 1 mo Cmonenckoit o0nacTy;,

- OOnacTHBIM  TOCYJApCTBEHHbIM  OIO/DKETHBIM  YUPEXKAECHHUEM  3]paBOOXpPAaHEHHUs
«EnpHUHCKas MexXpalioHHAs OOJBHULIAY.

2.2.3. Opranuzanusi obecrieyuBaeT Mpe1oCTaBIeHNe MyHUIIMIATIBHON YCIIYTH B 3JIEKTPOHHON
dopme mocpeactom EINTY u (wm) PIITY, a Takxe myrem mogaum 3asBKu mocpenctsoM UC, mo
BBIOOPY 3asiBUTENS (IIPEICTABUTEINS 3asBUTEINS).

[IpenocraBnenue OecrmatHoro aoctyna kK EINTY wu (wmm) PIITY gns momaum 3ampocos,
JOKYMEHTOB, HWH(MOpPMAalUKd, HEOOXOAUMBIX M TOMYyYeHUS MYHUIMNAIBHON yCIyTH B
ANEKTPOHHONW (OpME MOXKET OCYIIECTBIAThCS B JroOom MO®DI[ B mpenmenax TeppuTopun
CMmoneHckoM 001aCcTH 1O BBIOOPY 3asBUTENS (TIPEACTABUTENS 3asBUTENS) HE3aBUCUMO OT €ro MecTa
’KUTENbCTBA WK MECTa NMPeObIBaHUS.

2.2.4. 3asBuTenp (MpeACTaBUTENb 3asBUTENs1) HE3aBHCUMO OT €r0 MeCTa KUTEIbCTBA WU
MecTa NpeObIBaHUS MMEET MpaBo Ha oOpaiieHue B 000l mo ero BoiOOpy M®I[ B mpenenax
tepputopun  CMONEHCKOM 00NacTH IS TPEJOCTaBICHUS €My MYHHUIMNAIBLHON YCIyru IO
AKCTEPPUTOPUATBHOMY MPUHIIHUITY.

2.2.5. 3ampemeHo TpeOOBaTh OT 3asBUTENs (MPEACTABUTENS 3asABUTEINS) OCYIIECTBICHHUS
JIEHCTBHI, B TOM YHCJIE COTJIACOBAaHWM, HEOOXOMUMBIX IS TTOTYYEHUS MyHHUITUTIAILHON yCIyTH U



CBSI3aHHBIX C OOpallleHMEM B HMHBIC I'OCYJapCTBEHHBIC OpPraHbl, OpraHU3allM, 3a UCKIIOUEHHEM
IIOJIy4EHUSI YCIIYT, BKJIFOYEHHBIX B YTBEPKICHHBIH HOPMATUBHBIM IIPABOBBIM AaKTOM II€PEUCHb
yCIIyT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 00A3aTENbHBIMM JUIsl MPEAOCTABICHUS OpraHaMu
MECTHOTO CaMOYIPABJICHUS MYHULHUNAIBHBIX YCIYI M IPEAOCTaBIAIOTCA OPraHU3aALMIMU,
Y4acCTBYIOLIMMU B IIPEIOCTABICHUNA MYHULUIIATIBHBIX YCIIYT.

2.3. Onucanue pe3yJabTaTa NnpeaoCcTaBJIeHUus
MYHUIIUNIATbHOM YCJIYTH.

2.3.1. Pe3ynbraToM NpEeAOCTABICHUS MYHUIUNAIBHOM YCIYIM SBIACTCS INPUHITHE
Opranuzanueil pereHus:

- 0 IPEJOCTaBICHUY MYHULIUIIAIBHON YCIIYTH;

- 00 OTKa3e B NPEIOCTABICHUU MYHUIIMIAIBHOW YCIYT'W, NMPU HAIWYUM OCHOBAHWM s
O0TKa3a B IPEJOCTaBICHUM MYHMLMIIAJbHOW YCIYI'M, YKa3aHHBIX B mojpasjeie 2.9 HacTOAILIEro
AJIMUHHMCTPAaTUBHOIO PEIrJIAMEHTA.

2.3.2. Pe3ynpTaT NpENOCTABIECHUS MYHULUNAIBHON YCIYI'M HE3aBUCHMO OT IPHUHSITOIO
pemieHuss opopmiisieTcs B BHAE M3MEHEHHUs CTaTyca JJIEKTPOHHOW 3allMCH B JIMYHOM KaOHWHETe
3asButTens (mpeacraBurens 3asBurensi) Ha EIIIY B nmenp dopmupoBanus mpu oOpaiieHuu 3a
MpeI0CTaBIEHUEM MYHUIIUTIANbHON yernyru nocpenctsoM EINTY, mu6o PIITY.

PesynbTar mpegocraBieHUs MyHULIMIIAIbHOW YCIYI'M HE3aBUCHUMO OT HPHUHSITOIO PEIICHUs
opopmisieTcs B BHUAE YBEIOMIIGHHS OO0 HM3MEHEHHsS CcTaTyca SJEKTPOHHOHM 3ammcu, KOTOpoe
HAIpPaBJIETCS 3asBUTENIO (IIPEICTABUTENIO 3asiBUTENs1) HAa yKa3aHHbIH MM KOHTAKTHBIM ajpec
JJIEKTPOHHOW TMOYTHl MpH OOpalleHud 3a MPEJOCTaBICHUEM MYHHUIMNAIBHON yCIyrd B
Opranuzanuto wim MOLI.

2.3.3. CBeneHust O MPEAOCTABICHUM MYHULUIAIBHOW YCIYrd MOAJIeKAT 00g3aTebHOMY
pasmemiennto B MC, a Taxke nHa EIII'Y u (wm) PII'Y, B cinydae, ecnu 3asBICHHE O
npenocTaBieHuu yeiayru nogano nocpeactsoM EINTY u (unm) PIITY.

2.3.4. CnocoObl monyuyeHus 3asBUTENEM (IPEICTaBUTENIEM 3asBUTENS) PE3YJIbTaTOB
MPEA0CTaBICHUS] MYHULIMIAIIBHOW YCITYTH:

1) 3asiBUTEND (IPEACTABUTEND 3asIBUTENS) YBEIOMIIIETCS O XOA€ PACCMOTPEHHS M TOTOBHOCTH
pe3ysbTara Npe1oCTaBIeHUs MyHUIIUIATBHON YCIYTH CIEAYIOIIMMHU CIIOCO0aMH:

- IUYHOTO KaOMHETA;

- 10 2JIEKTPOHHOM 110YTE;

2) 3asgBUTENb (MPEACTABUTEND 3aIBUTENS1) MOKET CAMOCTOSTENBHO MOIYYUTh HHPOPMAIUIO O
XOJIe PpacCMOTPEHMSI M TOTOBHOCTH pe3ysbTaTa MpPEAOCTaBICHHUS MYHULUNAIBHON YCIYTH
MOCPEACTBOM:

- cepBuca EIII'Y «Y3HaTh cTaTyc 3asBICHUN;

- o OecruiaTHOMY EINHOMY HOMEDPY TenedoHa MMOAIEPKKHA EIT'Y
8 800 100-70-10;

- B Cityx0e Texauueckoit nonepxku UC 8(4812) 64-32-94.

2.3.5. CriocoOslI onydeHus pe3yiabTaTa MyHUIIUIATBHON YCIIyTH:

1) B tuunoM kaOuHete 3asBurens Ha ETITY.

PesynpTar npepgocTaBiaeHUs MYyHHLMIAIbHOW YCIYI'M HE3aBUCHUMO OT IPHUHITOIO PEIICHUS
HaIPaBJISETCs 3asIBUTENIO (TIPEICTAaBUTEIIO 3asBUTENS ) B TUUHBIA kabuHeT Ha EINTY wmm PIITY.

B cnydae mnpuHATHS NOpeABApUTENBHOTO pEHIEHUsT O MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTHY 3aABUTENIO (TPECTAaBUTEIIO 3asiBUTENIS) HAPABIISETCS YBEJOMIICHUE B INYHBINA KaOMHET Ha
EIT'Y u (umm) PIITY:

- 0 HEOOXOJIMMOCTH SIBUThCSI Ha MpPUEMHBbIE (BCTYMHUTENbHbIE) HUCIBITAHUS C OpPUTMHATIAMHU
JIOKYMEHTOB JJIs1 CBEPKH CO CBEJICHUSAMH, YKa3aHHBIMM 3asBUTEJIEM (IIPEACTABUTEIIEM 3asBUTENS) B
3arnpoce, HanpasiaeHHOM nocpeacTBoM EINTY u (umm) PIITY B Opranuzanuto;

- B CIy4ae OTCYTCTBHUSI HEOOXOIMMOCTH MPUEMHBIX (BCTYHMHUTENbHBIX) HUCTIHITAHUHA SBUTHCS B
Opranuzanyio B COOTBETCTBMM C MOAMYHKTOM 2 mnyHKkTa 3.3.6 paszgena 3  HaAcTOALIETO
AJMUHUCTPAaTUBHOIO PETIAMEHTA C OPUTHHAJIAMH JOKYMEHTOB JJIsl CBEPKH CO CBEACHUSIMH, paHEe
YKa3aHHBIMH 3asiBUTEJEeM (IIPeICTAaBUTENIEM 3asBUTENSI) B 3alpoce, HAMPaBICHHOM IOCPEACTBOM
EIT'Y u (unu) PIIT'Y B Opranuzanuto.

2) B TMYHOM KabuHeTe 3asaBuTess (npeacTaButens 3assutens) B VC.
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Pe3ynpTar nmpenocraBieHUss MyHULUIAIBHON YCIYIM HE3aBUCUMO OT IPHUHATOTO PEIICHUS
HaIMpaBJIIETCS 3asBUTENIO (IPEICTABUTEINIO 3asiBUTENS) B JINUHbIN kaOuner B 1C.

B cnydae npuHATHA NpenBapUTENBHOIO PEHIEHUS O MPEAOCTABICHUM MYHULHNIAIBHON
YCIIYTH 3asiBUTENIO (MIPEACTABUTENIO 3asBUTENSI) HAIPABJISETCS YBEJIOMJICHHE Ha BJICKTPOHHYIO
MOUTY 3asiBUTENA (IPeICTaBUTENs 3asIBUTENs), yKa3aHHYI0 ipu peructpauuu B UC:

- 0 HEOOXOJMMOCTH SIBUTHCS HA NPHEMHBIC (BCTYNMUTEILHBIC) HCIBITAHUS C OPUTHHAIAMU
JIOKYMEHTOB I CBEPKH CO CBEJICHUSIMHU, YKa3aHHBIMU 3asBUTEJIEM (TIPEACTaBUTEIIEM 3asBUTENS) B
3anpoce, HanpasieHHoM nocpeactsoM MC B Opranusanuio;

- B ClIy4ae OTCYTCTBHUSI HEOOXOJMMOCTU MPUEMHBIX (BCTYHMHUTENIbHBIX) UCIIBITAHUHI SBUTHCS B
Opranuzanui0 B COOTBETCTBUM C IMOJMNYHKTOM 2 moapasaena 3.3.6 paszzgena 3a HACTOSIIIETO
AJIMUHHCTPAaTUBHOT'O PErjaMEHTa C OpUTMHAJIAMU JIOKYMEHTOB JIJIsi CBEPKU CO CBEJCHUSMHU, paHEe
YKa3aHHBIMH 3asBUTEJEeM (IIPEICTABUTEIEM 3asBUTENsI) B 3alpoce, HAMPaBICHHOM IMOCPEACTBOM
NC B Opranuzanuzo.

3) B Opranuszauuu B BHJAE BBIIUCKM U3 TNpUKa3za O 3aUMCICHUMM Ha OOydeHHe 1o
JIOTIOTHUTEIIBLHBIM 0011e00pa30BaTeNbHBIM MIPOTPAMMaM, IIPOrpaMMaM CITIOPTUBHOM MOJITOTOBKH TIO
dopme, ycraHoBineHHOW OpraHuzanueil, B ciy4yae MOJy4eHHUs JoroBopa o0 oOpa3oBaHWU Ha
OyMa)KHOM HOCHUTEJIE B JIEHb ITOJNIMCAHUS 10T 0OBOPA.

2.3.6. Brigaua (HampaBieHHe) pe3ysbTaTa IpeJoCTaBICHUSI MyHULIUIIATBbHONW YCIYTH B MHBIX
dbopmax, MpeaycMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu, Mo BHIOOPY 3asiBUTENS
(mpeacTaBuUTeNs 3asBUTENSI), OCYIIECTBISICTCS B MOPSAKE, MPEAYCMOTPEHHOM OPTraHU3allMOHHO-
pacnopsiAuTeNbHBIM akTOM OpraHu3aiui.

2.4. Cpok npeaocTaB/jieHUs1 MyHMUMIIAJBHON YCJIYTH € Y4€TOM
He00X0AUMOCTH 00pAallleHUs1 B OPraHu3aluM, y4acTBYOLIHe
B NPeI0CTABJIEHNHA MYHHMIMIIAJIBHON YCIyTrd, CPOK MPHOCTAHOBJICHNS MPEI0CTABIEHHS
MYHUIUNIAJIbHON YCJIYTH
B cJIy4ae, eCJId BO3MOKHOCTb NPHOCTAHOBJICHUSA
NnpeaycMoTpeHa (eaepajbHbIM U (WJIH) 00JIACTHBIM
3aK0HOATEeJbCTBOM, CPOKH BbI1a4u (HANIPABJICHUA)
AOKYMEHTOB, SIBJIAIOIIUXCH Pe3yJIbTATOM NPeI0CTaBIeHUS
MYHUIIUNIATbHOU YCJIYTH.

2.4.1. llpenocraBieHre MyHUIIMTAIBHOU YCIYTH OCYIIECTBISETCS B CIAEAYIOIINE CPOKHU:

- IpU HEOOXOAMMOCTU TPOBEACHUS BCTYIMHUTEIBHBIX (MIPUEMHBIX) UCTIBITAHUNA COCTABIISIET HE
Oonee 45 pabounx qHEH CO IHSA pEerucTpaIiy 3arnpoca 0 MPeIOCTaBICHUH MYHUIIUTIATBHON YCIIyTH
B Opranuszanuu;

- TP OTCYTCTBHHM HEOOXOIMMOCTHU TMPOBEAEHUS BCTYMUTENbHBIX (MPUEMHBIX) WCHBITAHUIN
cocTtaBisieT He Oonee 7 pabouymx HOHEM CO JHSA PErucTpalMH 3ampoca O MPEeAOCTaBICHUN
MYHUIUIIATBHOHN yciayru B OpraHu3aiui.

2.4.2. B ciayyae Hanmu4Msi OCHOBaHMI /1711 OTKa3a B IPEJOCTAaBICHUN MYHUIIMIIAILHON YCIIYTH,
COOTBETCTBYIOIIUN Pe3yIbTaT HAMPABISETCS 3asIBUTEINIO (TPEICTABUTEINIO 3asIBUTENA):

- P HEOOXOIUMOCTH MPOBEJCHUS BCTYMUTEIBHBIX (MMPUEMHBIX) UCIBITAHUN — B CPOK HE
Oonee 45 pabounx qHEN CO IHS pEerucTpaIiy 3arnpoca O MPEeIOCTaBICHUH MYHUITUTIATBHON YCIIyTH
B Opranuszanuu;

- PU OTCYTCTBUH HEOOXOAMMOCTH MPOBEACHUS BCTYNUTEIBHBIX (MIPUEMHBIX ) UCTIBITAHUA — B
CpOK He OoJiee 7 paboumx JHEH CO THS PETUCTPAIUU 3aIpoca O MPEIOCTABICHUA MYHUITUTIATBLHON
yciyru B Opranusanuu.

2.4.3. Ilepuoas! oOpareHus 3a MpeoCTaBICHHEM MYHHITUTATHHOW YCITYTH:

- MyHHUIUNAJbHAsA yciayra npenoctasisiercss OpraHuzanusMu B nepuon ¢ | ssHBaps mo 31
JeKadps TEKyIIero roja.

- MYHULHUIAJbHAS YCIyra B OTHOUIEHWH IPOrpaMM, pealn3yeMbIX B pamkax cuctembl [1D
JO/, npenoctasmisiercss Opranu3anusmu B iepuoy ¢ 1 ssuBaps 1o 31 gexa0ps TEKyIero rojaa.

2.5. IlepeyeHb HOPMATHBHBIX IIPABOBbIX AKTOB, PEryJTHPYOLIMX
OTHOLIIEHHS, BOSHHKAIOLIHE B CBSA3M C IIPEeJ0CTABJICHUEM
MYHHIHMIAJIBHON yCJIYIH, ¢ YKa3aHHEM UX PEKBH3HTOB.



[lepeueHp  HOPMATUBHBIX  IPAaBOBBIX  AKTOB,  PErYJIHPYIOLIMX  IPEIOCTABICHUE
MYHUIUIATBHOW yCIyrd (C yKa3aHMEM MX PEKBU3UTOB W HCTOYHUKOB O(UIIMATBEHOTO
ONyOJIMKOBAHHUS ), pa3MeNIaeTcss Ha OPHUITHATBPHOM CaliTe yIOJIHOMOYEHHOTO oprana, Ha ETIT'Y .

YIOJIHOMOUYEHHBI OpraH 00eCHeuyMBaeT pa3MEUICHHE W aKTYalIM3aldio  TepeyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEJOCTABICHUE MYHULUIAIBHON YCIYIW, Ha
CBOEM O(UIIMATHLHOM CaiTe.

2.6. UcyepnbiBaOIMii nepevyeHb JOKYMEHTOB, He00OX0UMBbIX B COOTBETCTBHH €
(enepanbHBIM M (MJIM) 001ACTHBIM 3aKOHOAATEIbCTBOM /JIsl IPeI0CTABICHHSA
MYHHIHMNAJIBHON YCJIYIH, YCJIYT, HEOOXOAUMBIX U 00513aTeIbHBIX JJIsl IPEJ0CTABICHHA
MYHHIMIAJTBHON yCJIYIH, OAJIEKALMX NPEACTABJICHHIO 3asBUTE1eM, U HH(popManun
0 croco0ax UX NMOJy4eHHs 3asiBUTEJISIMH, B TOM YHCJe B 3JIEKTPOHHOI (popMe, U NMOPSIAKe HX
NpeaCTABJICHHS.

2.6.1. Jlna momydyeHUs: MyHULMINAIbHOM YCIYrd 3asBUTENb (IIPEICTABUTEND 3asBUTEINSA) B
Cllydae HEIOCPEICTBEHHOI 0 JINYHOr0 oOpaieHus B OpraHu3anuio npeacTaBiser:

- 3alpoc O TMPENOCTAaBICHWM MYHHULUUNAIBHOW YCIyru 1o ¢opme, NPUBEIECHHONH B
npuiIokeHnu 1 K HacTosieMy AJIMUHUCTPAaTUBHOMY pErjaMeHTy (Janee — 3ampoc);

- MacMopT WM UHOM JOKYMEHT, YAOCTOBEPSAIOIIUNA JTUUYHOCTb, JUIsl KaHAMaTa Ha 00y4YeHHeE,
JIOCTUTLLIEro Bo3pacrta 14 ner;

- JIOKyMEHT, YAOCTOBEPSIIOIIMN JIMYHOCTH 3asABUTENS B cly4ae oOpamieHus 3a
IIPEIOCTABIEHUEM MYHULIMIIAJIBHON YCIIYTH B COOTBETCTBHMH C IOAIYHKTOM 2 IyHKTa 1.2.2 pasnena
1 HACTOSALIETO AJMUHUCTPAaTUBHOTO periaameHTa 3aKOHHOT'O IIpeICTaBUTES
HECOBEPIICHHOJIETHETO JIMIIA;

- JIOKYMEHT, TOJATBEPKIAIOIIMM IOJHOMOYMSI NPEACTaBUTENs 3asiBUTENs, B Cilydae
oOpalleHus 3a NpeAoCTaBIeHUEM MYHUIIUNIAIBHON YCIYTH IPECTaBUTEIIS 3asiBUTEIIS.

2.6.2. Jlng nonay4yeHUs: MyHULIUIIAJbHOW YCIIYTM 3asBUTENb (IPEICTABUTENb 3asiBUTEINS) MIPU
nojaye 3amnpoca Ha npenocrasieHue yciayru nocpenctsom EINTY u(unu) PIITY, UC (cBeneHus o
JOKYMEHTaX 3aIloJIHSIOTCS B MMOJIs 3NeKTpoHHOH Gopmel Ha EIIT'Y, PIIT'Y, UC) npeacrasiser:

- 3alpoc O TMpPeJOCTAaBICHUM MYHULUUNAIBHOW YyCiIyru 1o ¢opme, INpUBEIECHHONH B
NpUIoKeHUH | K HacTosieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY;

- CBE/ICHUS O JOKYMEHTE, YI0CTOBEPSAIOLIEM JIMYHOCTh KaHIu1aTa Ha 00y4YeHHE;

- CBEJICHUS O JIOKYMEHTE, YJOCTOBEPSIOIIEM JIMYHOCTh 3asBUTENS B Clydyae oOpalleHHs 3a
IIPEIOCTABJIEHUEM MYHMIMNAIBHON yCIyTM B COOTBETCTBUHU C ITYHKTOM HOJIIYHKTOM 2 ITyHKTa
1.2.2 pasmena 1 Hacrosmero AJMHMHHUCTPaTHMBHOIO pErJIaMEHTa 3aKOHHOTO TNPECTaBUTENs
HECOBEPIIICHHOJIETHETO JIMIIA;

- CBEICHHA O JIOKYMEHTE, MOATBEPXKAAIOIIEM IOJHOMOYUS MPEIACTABUTENS 3asiBUTEINS, B
cilyyae oOpallieHus 3a Mpel0CTaBICHUEM MYHHUIIMIIAIBHON YCIyTH MPeICTaBUTENS 3asiBUTEIS;

- CBEJIEHUS O JIOKYMEHTax 00 OTCYTCTBMM MEIUIIMHCKUX MPOTHBOINOKA3aHUU Ui 3aHSITHH
OTJeJIbHBIMU BU/IaMHU HCKYCCTBA, (PU3NUYECKOI KYIbTYpOH U CIIOPTOM;

2.6.3. IlpencraBnseMble JOKYMEHTHI (KOMMM JOKYMEHTOB) JOJDKHBI COOTBETCTBOBATh
CJICAYIOIIMM TPeOOBaHUSM:

- TEKCThI JIOKYMEHTOB HallMCaHbl pPa300pUnBo;

- IOKyMEHTBHI IIPEJCTABJICHBI HA PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM B YCTaHOBJIEHHOM
MOPSIKE IEPEBOJIOM Ha PYCCKUH S3BIK;

- damunus, UM U OTYECTBO (IIPU HATWMYMHU) 3asBUTENS (MIPEICTABUTENS 3asBUTEINSA), €TO0
aZipec MecTa JKUTeNbCTBa (MecTa mpeObIBaHUs), TesieoH (IpU HAIMYUU), aapec SJIEKTPOHHOU
NOYTHI (IIPU HAIMYMK) HAITUCAHBI TTOJIHOCTHIO;

- B JOKYMEHTax H€ JOJDKHO OBITh MOJYHCTOK, MPUIIMCOK, 3aUYE€PKHYTHIX CJIOB M HHBIX
HEOTrOBOPEHHBIX MCIIPABJICHU;

- TOKYMEHTHI He JOJKHBI ObITh UCTIOIHEHbI KapaHaIlioM;

- CPOK JIEHCTBUS JOKYMEHTOB HE UCTEK;

- TOKYMEHTHI [IPE/ICTAaBIEHBI B IOJIHOM 00beME.

2.7. UcyepnbIBalOIMii NepevYeHb JOKYMEHTOB, HEO0X0AUMBbIX B COOTBETCTBHH
¢ (peepabHBIMH M 001ACTHBIMH HOPMATHBHBIMH NPABOBBIMHU AKTAMM JIS1 IPE10CTABJICHHUS
MYHHIMIAJIBHON yCJIYIH, YCIYT, KOTOPble HAXOAATCH



B PacnopsizKeHHH rocyapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHUS] U HHBIX
OPraHU3alMii M KOTOPbIE 3asiBUTEIb
BIIPaBe NMPeACTABUTH M0 COOCTBEHHO MHMIIUATHUBE, 1 HHPOpMALUSA
0 coco0ax UX MOJIy4eHUs 3asiBUTEJIAMH, B TOM YHCJIe
B JJIEKTPOHHOM (popMe U MopsiiKe UX MPe0CTABJIECHUS.

2.7.1. B mepedeHb ITOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTABICHUS MYyHHIIUIATBHOM
YCIIYTH, KOTOPBIE 3asBUTENb (MPEACTABUTENh 3asSBUTENsI) BIPaBE MPEACTABHTH MO COOCTBEHHOMU
WHUIIATUBE, BXOJAT:

1) xomus MOKYMEHTa, COJEPKAIIEer0 CBEICHHS O CTPaxOBOM HOMEpPE WHJIUBHIYAIHHOTO
JUIEBOI0 CYEeTa KaHuaaTa Ha 00yUeHHUE;

2) naHHbIe cepTHdUKaTa JOMOJHUTEIHLHOTO 00pa30BaHUs, BBIIAHHOTO pPaHee KaHAHWAATYy Ha
oOydeHHe 10 JOMOJHHUTEIBHBIM OOIIEPa3BUBAOIIMM IIporpaMmamM, MporpaMMaM CIIOPTUBHON
MMOATOTOBKH,

3) CBUACTEIBCTBO O POKJICHUU KaHAMIaTa Ha O0yUICHHE;

4) TOKyMEHTHI 00 OTCYTCTBHUM MEIMUIIMHCKHX MPOTHUBOMOKA3aHUM JJISl 3aHATUH OTIEIbHBIMU
BUJIAMH HCKYCCTBa, PU3NICCKON KYIBTYPOU U CIIOPTOM.

2.7.2. 3anpenieHo TpeOoBaTh OT 3asIBUTEIS (IPEACTABUTENS 3aIBUTEIIS):

- TPEACTaBICHHUS JIOKYMCHTOB W  HWH(POpPMAIMM WJIM  OCYIICCTBICHHUS JICHCTBUH,
MIPEACTABICHUE WM OCYLIECTBIEHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHM MPABOBBIMU
aKTaMH, PETYJIUPYIOIIUMH  OTHOIICHHUS, BO3HHMKAIOIIUE B CBA3M C IPEAOCTaBICHUEM
MYHULUIIAJIBHON YCIYTH;

- MPEACTaBICHUS JOKYMEHTOB M WH(POpPMAIUH, B TOM YHUCIIC MOATBEPKIAOIINX BHECCHUE
3agBUTeNeM (TpEACTaBUTENIEM 3asBHUTENsl) IUIaThl 3a MPEIOCTAaBICHUWE TOCYAapCTBEHHBIX U
MYHHIIHITAJBHBIX YCIYT, KOTOPhIE B COOTBETCTBUU C (DelepaTbHBIMA HOPMATHBHBIMHU MPABOBBIMU
aKTaMu, OOJIACTHBIMH HOPMATHBHBIMU IPABOBBIMU aKTaMH W MYHUIIUIAIBHBIMH IPaBOBBIMH
aKTaMH HaXOJSATCA B  PACIOPSIKEHUU TOCYHApCTBEHHBIX OPraHoOB, OPraHoB MECTHOTO
caMOymnpaBlieHUsl U (UJIH) MOJABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYTIPaBIICHUSI OpraHW3aIMii, y4YacTBYIOIIMX B MPEJOCTABICHUU TOCYJAPCTBEHHBIX WM
MYHUIUIIAIBHBIX YCIYT, 3a HWCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTtu 6 cratbu 7
®epnepanbHoro 3akoHa «O0 opraHu3anuy MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHHUIIUIIATBHBIX
YCIIYT»;

- TpEJCTaBICHUS JOKYMEHTOB W HMH(pOpMAIUH, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIKUCH MPU MEPBOHAYATHHOM OTKa3€ B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHNUS MYHUIIUNIAILHON YCIyrd, JTUOO B MPEIOCTABICHUNA MYHUIIMIIAIBLHON YCIyTH, 3a
HCKIIFOUEHHEM CIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 denepanbHOro 3akoHa
«O0 opraHu3aIuy MPeIOCTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYTY.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHMI /151 0TKA3a B
npueMe J0KyMEHTOB, HCOOXOAUMBIX /ISl IIPEAOCTABJICHUS
MYHUIUNIAJTbHOM YCJIYIH.
OcHOBaHMs Ui OTKa3a B IpUEME U PErucTpalud JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEA0CTABICHNS] MYHULIIUITAIIBHON YCIIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaOIIMii epevyeHb OCHOBAHUM /1A
NPHOCTAHOBJICHUS H (WJIM) 0TKA3a B MPeJ0CTABJICHUH
MYHMIMNAJIbHON yCJIYIH.

2.9.1. OcHOBaHMAMH JUIsI OTKAa3a B IPEIOCTABIEHUN MYHULIUIIAJIbHON YCIIYTH SBISIOTCSA:

- BBIABJIEHHME B 3alpoce M MPWIOKEHHBIX K HEMYy JOKYMEHTax (KONUH JTOKyMEHTOB)
HEJOCTOBEPHBIX  cBeleHu. [IpoBepka  OCTOBEPHOCTHM  CBEJIEHUM,  COJEp)KalIUXcsi B
MPEJICTABICHHBIX JOKYMEHTaX, OCYIIECTBISIETCS IyT€M HX COIOCTaBJIEHUS C HH(OpMaIMei,
MOJyYEHHOM OT KOMIETEHTHBIX OPraHOB M OpraHM3alui, BBIIABHIMX JOKYMEHT (JIOKyMEHTHI), a
TaK)Ke MOJy4YeHHOW MHBIMU CIIOCO0aMHU, pa3pelieHHbIMU (peiepaabHbIM 3aKOHOAATEIbCTBOM;

- HECOOTBETCTBUE KATErOPUM 3asBUTENS KPYTy JIMI, YKa3aHHbIX B MyHKTe 1.2.2 moapasnena
1.2 paznena 1 Hacrosiero AIMHUHUCTPATUBHOTO PETJIAMEHTA;



- 3aMpoc MoAaH JUIOM, HE UMEIOIIUM MOJTHOMOYHM MPEACTaBIATh UHTEPECHI 3asBUTEIIS;

- HAIMYKUE MEAUIIMHCKUX MPOTUBOMOKA3aHUN JIs OCBOEHUS MPOrPaMM IO OTJEIbHBIM BHUJIaM
HCKYCCTBa, (PU3MUECKON KyJIbTYphl U CIIOPTA, IPOTPaMM CIIOPTUBHOMN MOJATOTOBKH;

- OTCYTCTBHE CBOOOAHBIX MecT B Opranusanuu;

- JIOCTYHHBIH OCTaTOK HOpMaTuBa oOecmedeHus ceprudukaTa JTOMOIHUTEIHLHOTO
o0pa3oBaHUsi B COOTBETCTBYIOIIEM IepuoAe peanuzanuu nporpammbl 11O O[] menblie
CTOMMOCTH 00pa30oBaTeIbHOW YyCIAYrd IO BHIOpAHHOW CepTUPHUIMPOBAHHONW Nporpamme B
COOTBETCTBUU C YCTAHOBJICHHBIM PACIIHCAHUEM;

- JOCTUTHYT INpeAeTbHbI 00beM OKa3aHHs 00pa3oBaTeNbHBIX YCIYT, MPEIOCTaBIsIEMbIX Ha
OJIMH cepTU(UKAT TOMOTHUTEIHLHOTO0 00pa30BaHuUs B TEKYILEM KaJIeHIaPHOM TOAY;

- CyMMa CpEeZCTB CepTU(UKATOB, HAUNCICHHBIX HAa CEPTU(PHUKATHI 00YUIAIOIUMCS Ha TIEPUOT
peanmu3anuu nporpammel [1® J1OJI, mpeBbimaeT npeaenbHblii 00beM (PHHAHCOBOTO OOCECTICUCHHUS
cepTU(HUKATOB, yCTaHOBIEHHBIN TporpaMmoii [1® JIO/] Ha cOOTBETCTBYIOMUI KaJleHAapHbIH TO;

- HECOOTBETCTBHE OPHUTMHAIOB JIOKYMEHTOB CBEJCHUSM, YKa3aHHBIM B AJIEKTPOHHOU (opme
3anpoca Ha EINT'Y unu PIITY, UC;

- OTpULIATENbHbBIE PE3YNIbTAThl BCTYMUTEIbHbBIX (IPUEMHBIX ) UCTIHITAHHH.

2.9.2. 3BagButenp (MpeACTAaBUTENb 3asBUTENSI) BIPABE OTKA3aTbCs OT  IMOJIYy4YEHUS
MYHUIIMIIAJILHONW YCIIyTH Ha OCHOBAHWU 3asIBJIICHUS, HAIIMCAHHOTO B CBOOOIHOU (hopme, HampaBUB
10 a/Ipecy AMEKTPOHHOW MOYTHI WM OOPAaTUBIIMCH JIMYHO B OpraHU3amuio, a TaKke MOCPEICTBOM
EIT'Y u(unun) PIIT'Y, UC B nuuHOM KaOuHeTE.

2.9.3. Otka3 OT NpeAoCTaBICHUS] MYHMLMIIAJBHOM YCIyrd HE HPENSITCTBYET MOBTOPHOMY
oOpaieHuto 3asgBuTens (mpeacTaBuTens 3asBuTens) B OpraHuzanuio 3a IpelIoCTaBICHUEM
MYHULIMTIAJIbHOW YCIYTH.

2.9.4. OcHoBaHMs Il TNPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHUIUMNAIBHOM YCIYIH
OTCYTCTBYIOT.

2.10. Ilepeyens ycayr, HeOOXOAUMBIX M 00s13aTeJILHBIX
JJIS1 MPEIOCTABJIEHUSI MyHUIMIAJIBHOMN yCJIYyTH,
B TOM 4HCJI€e CBeeHHs O IOKYMeHTe (I0KYMeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3aNUsIMU, Y4ACTBYIOLIUMHU
B MPEA0CTABJIEHUH MYHUIIUNIAJBHOMH YCIYTH.
Yceayru, HeoOXoauMble U O0s3aTeNbHBbIE A MPEAOCTaBICHHS MYHHUIIMIAIBHON YCIyTH,

OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHMS
MYHHMIUNAIbHON NOIIMHBI WM HHOM IJIAThI, B3MMaeMOi
3a Mpe0CTaBJIeHNe MYHUIIUNIATbHOU YCJIYTIH.
['ocynapcTBeHHas MONUIMHA WM UHAs IJI1aTa 3a MPEAOCTAaBICHUE MYHHUIIMIIAIBHOW YCIyTH HE
B3UMAaeCTCH.

2.12. Ilopsipok, pa3Mep M OCHOBAHUS B3UMAHMS IJIATHI 32
NpeaocTaBJIeHHEe YCIYT, He00X0AMMBbIX
1 005132TEJIbHBIX UISl PEeI0CTABJICHUS MYHHIUIIAIbHON
YCJIYyId, BKII0Yasd HHPOpMALHI0O 0 METOAUKAX pacyera
pa3Mepa Takoi IJIaThl.
B3umanue nnatel 3a pe1ocTaBiIeHue YCIIyr, HEOOXOIUMBIX U 00s13aTeNbHBIX IS
IIPEIOCTABIEHNS MYHULUITAIBHON YCIYTH, HE TPELYCMOTPEHO.

2.13. MakcMMAJIbHBIN CPOK OKMIAHUS B OYepeau Npu
1ojaye 3anpoca o0 NpeJoCcTaBJIeHUH MYHUIUNIAJTBHOH YCJIYIH,
YCJIYIH OPraHu3alnuM, y4acTBYUieil B IPeI0CTABICHUH
MYHUIUNATBHOM YCJIYIH, H IIPH NOJYYEHUH pe3yJibTara
NPeI0CTABICHUS TAKUX YCJIYT.



MakcuMalIbHBIN CPOK OXXKHAAHWS B OY€peIr IMpHU JUYHOM mojaye 3ampoca B OpraHuzanuu
IIpU MOJIYYEHUHU pe3yJIbTaTa MPEAOCTaBICHUs] MyHULIUIIAIbHON yCIyTy HE JOJDKEH IpeBbIaTh 15
MUHYT.

2.14. Cpok 4 NOpsiIOK PerucTpanum 3anpoca 3asiBUTeJIst
0 Mpea0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH U YCJIYTH,
Npea0CTaABIsIEMOM Opranu3anueil, y4acTByoIeil B Ipea0CcTABJIeHUN MYHU U AJIbLHOM
YCJIYTH, B TOM YHCJIe
B JJIEKTPOHHOMI (popMme.

2.14.1. Cpok peructpauuu 3asiBUTEIbHBIX JOKYMEHTOB HE JOJDKEH MPEBbINIATh 15 MUHYT.

2.14.2. Tlopsimok perucTpaluy 3asBUTEIbHBIX TOKYMEHTOB YKa3aH B mojpasaene 3.1 pazaena
3 HacTodIero AAMUHUCTPATUBHOIO PETIaMEHTa.

2.14.3. 3anpoc O MNpenOCTaBICHUHM MYHULMINAIbHOW YCIYI'M, HOJAHHBIM B 3JIEKTPOHHOMN
dopme nocpeactom EINTY wmm PIIT'Y no 16:00 pabouero aus, peructpupyercs B OpraHusamnuu B
JIeHb ero nojauu. 3amnpoc, noganueiii nocpeacrsom EINIY wunu PITY nocne 16:00 pabouero ans
160 B Hepabouuii 1eHb, peructpupyetcs B Opranuszaiy Ha CleayrImuid pabounii JeHb.

2.15. TpeGoBanus K NOMEICHUSIM, B KOTOPBIX IIPEAOCTABJIsICTCH MYHUIIUNIAJIBbHAS YCJIYyra, K
3aJIy 0KHIAHMS, MeCTaM /ISl 3all0JTHEHHs 3alPOCOB
0 NMPeJ0CTABJICHMN MYHHIMIIAIbHON YCJIYI'H, HH(POPMAIMOHHBIM CTEHIAaM ¢ 00pa3naMH UX
3aI0JIHEHUS U NlepeYyHeM JOKYMEHTOB, He00X0IMMBIX /IJIsl IPe0CTABJICHUA KaK10i

MYHHIHMIAJIBHON yCJIYIH, pa3MeleHHI0
U 0)OPMJICHH IO BU3YAJIbHOM, TEKCTOBOM

1 MYJIbTHMeIMIHONH MH(OPMALIH 0 NOPSAKE NMPEA0CTABICHUSA

MYHHUMIAJIbHON yCJIYTH, B TOM YHc/Ie K o0ecrne4eHUuIo JO0CTYIHOCTH
JAJIS1 HHBAJIN/1I0B YKA3aHHBIX 00bEKTOB
B COOTBETCTBHMH € 3aKOHOAATEeNbCTBOM Poccuiickoit ®@enepanun
0 COIMAJILHOM 3alIiTe HHBAJIU/IO0B.

2.15.1. TpeOoBaHuUS K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISIETCS MyHUILIUIIATIbHAs yCIIyTa,
B TOM 4YHUCIE€ K 3aly OXHMIAHWA, MeCTaM JUIs 3allOJIHEHMsS 3alpoCcoB O IIPEAOCTaBICHUU
MYHUILIMNIAJIbHONW YCIyrH, HH(GOPMALMOHHBIM CTE€HJaM ¢ 00pasllaMH MX 3allOJIHEHUS U NepeyHEM
JOKYMEHTOB U (M) nHGOpMalUK, HEOOXOJUMBIX AJISl MPEAOCTABICHUS KaXKA0H MyHULIUIIAIBHON
yCIIyTH, a TaKkKe TpeOOBaHUS K 00ECIIEUEHHUI0 JOCTYITHOCTH JJIs MHBAJINI0B YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

B wmensix ofOecneueHuss OecnpensTCTBEHHOrO JOCTymna 3asBUTENEH, B TOM 4HCIE
MEPEABUTAIONINXCS HAa WHBAIMIHBIX KOJCKaX, BXOJ B 3JaHME€ U IIOMEILIEHUsA, B KOTOPBIX
nperocTaBisieTcss Ycinyra, o0opynyercs naHjaycamu, HOPYyYHSIMHU, TaKTUIbHBIMU (KOHTPACTHBIMHM)
OpeIyNpexIalouMMI  31eMEHTaMU, UHBIMH CTIELUaIbHBIMU PUCHIOCOOIEHUSMH, TO3BOJISIOLIMMU
o0ecnieunTh OECHPEensITCTBEHHbIM JOCTYN U TEepeIBUKEHHE HWHBAIMJIOB, B COOTBETCTBHM C
3aKoHoAarenbCcTBOM Poccutickoii denepanuu 0 COMAIbHOMN 3aUTE UHBAIUIOB.

ITomenienne, B KOTOPBIX IPENOCTABISAECTCA Y CIIyra, JOJKHO COOTBETCTBOBATh CAHMTAPHO-
SMUIAEMHUOJIOTMYECKUM IIPABUIIAM U HOPMATUBAM.

ITomenienus1, B KOTOPBIX MPEIOCTABISETCS Y CIIyra, OCHAIAIOTCS:

- IPOTHUBOIOXAPHOU CUCTEMOM U CPEICTBAMHU I10KAPOTYIICHUS;

- CHCTEMOM OIOBELIEHUS O BOZHUKHOBEHUY YPE3BbIYAHON CUTYALINH;

- CpeICTBaMM OKa3aHWs IEPBOM MEIULIMHCKON ITOMOILIY;

- TYyaJIETHBIMU KOMHATaMH JUIs [IOCETUTEIIEH.

3an oXHJaHWsA, MeCTa JUIsl 3allOJIHEHHs 3alpoCcOB M IpHeMa 3asBUTENeH 00opynyroTcs
CTYNBSMH, U (WJIN) KPECETbHBIMH CEKIUAMH, U (UIH) CKAaMbSIMH.

Nudopmanonnsle MaTepuaibl, NpeJHa3HAYeHHbIE 11 MHPOPMUPOBAHUS 3asBUTENECH O
HOPSZIKE MPEJOCTaBICHUS] MYHUIIMITATBHOM YCIYTH, pa3MenaloTcs Ha WH(GOPMAIIMOHHBIX CTEHaX,
pacroI0KEHHBIX B MECTaX, 00ECTIeYMBAIOIINX JIOCTYI K HUM 3asiBUTEIIEH.

WNudopmanronHble MaTepualibl, IpeAHa3HaYeHHbIE U1 MHPOPMHUPOBAHUS 3asiBUTEICH O
HOpsIZIKE NPEAOCTABICHHUSI MyHUIIUIIAIIBHON YCIIYIH, pa3MelaloTcsd Ha HHPOPMALIMOHHBIX CTEHAAX,
pAcIIONIOKEHHBIX B MECTaX, OOECIEUYMBAIOIIUMX JOCTYI K HHUM 3asBUTENEH, U OOHOBISIOTCS



OpU U3MEHEHUU  3aKOHOJATEeNbCTBA, PETYIHPYIOLIEro  MPEIOCTaBI€HWE  MYHHIIMIIAIBLHOM
YCIIYTH, U CIIPABOYHBIX CBEJCHUH.

NudopmanionHbie CTEHIbI TOJKHBI pacloiaraThCsi B MeCTe, JOCTYIIHOM JJI MIPOCMOTpa
(B TOM 4mcie mpu OOJBIIOM KOJTHUYECTBE MOCETUTENICH).

2.15.2. Jns obecneyeHuss JOCTYIHOCTH TIOJYYCHHS] MYHUIMNAIBHOW  YCIYTH
MaJIOMOOMITEHBIMH TPYIIIaMU HACEJICHUS 3/IaHUS U COOPY)KCHHUS, B KOTOPHIX OKa3bIBACTCS YCIIyTa,
obopynyroTcs corigacHo HopMmatuBHBIM TpeboBanmsm «CIT 59.13330.2016. Csoax mpaBui.
JloCTymHOCTh ~ 3MaHUH W COOPYKCHHH  JJIT  MAJIOMOOWIBHBIX  TPYNI  HACEJICHUS.
AxrtyanuszupoBanHas peaakuuss CHull 35-01-2001».

B kabunere mo mnpuemy MajOMOOWJIBHBIX TPYII HACEICHUS HMEETCS METUIMHCKas
anTeyka, mnuTheBas Boja. [lpu HEOOXOAMMOCTH COTPYIHHMK YINOJTHOMOYEHHOTO Oprasa,
OCYILIECTBISIOLIUHN MPUEM, MOXKET BbI3BaTh KapeTy HEOTI0KHON CKOPOI MOMOIIIH.

[Ipn oOpameHnn TrpakJaHUHA C HapyMIEHUSIMU (QYHKIUH OMOPHO-JABUTaTEIBHOTO
anmnapara pabOTHHUKH YIMOJIHOMOYEHHOTO OpraHa MpearpuHUMAalOT CleAyIolue AeCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEph U TIOMOTAIOT TPAXKIAHHHY OECHPEISITCTBEHHO OCETUTh
3/1aHUE YIIOJTHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MpeaylNpekIaloT O CYyHIECTBYIOIUX Oapbepax
B 3/1aHUH;

- BBUICHSIIOT 1I€NIb BHU3UTA TpaKJaHMHA M COMPOBOXKIAIOT €ro B KaOWHET MO IpHUeMy
3asBJICHUS; TTIOMOTAIOT TPAKJAHWHY CECTh Ha CTYJd WJIH pacloJiaraloT Kpecjao-KOJSACKY ¥y
CTOJIa HAMPOTHUB CHEIHAIUCTA, OCYIIECTBIISIONIETO PUEM;

- coTpyaHuk OpraHu3alyy, OCYHISCTBISIOMIUM TPUEM, NMPUHUMAET TpaKJaHUHA BHE
ouepelid, KOHCYIbTHPYET, OCYIIECTBISIET MPHEM 3asABICHHUS C HEOOXOAMMBIMU JOKYMEHTAMH,
OKa3bIBa€T MOMOII[h B 3aMIOJIHEHUH OJIAHKOB, KOMUPYET JOKYMEHTHI,

- M0 OKOHYAHWMM MPEIOCTABICHUS MYHULUIAIBHOW YCIyrd COTpyAHUK OpraHusaiyy,
OCYIIECTBIISIOMIUNA TIPUEM, TIOMOTaeT TPAKIAHUHY TOKUHYTh KaOWHET, OTKPBIBACT JBEpPH,
COIMPOBOXKIAET IPaXIaHUHA J0 BBIX0/a U3
31aHUS ¥ TIOMOTAeT MOKUHYTh 3/]aHuE; TIEPEeIaeT rpakIaHiHa COMPOBOXKIAIOIIEMY JIMITY HJIH 110 €T0
JKEJIAHUIO BBI3bIBAECT aBTOTPAHCIIOPT U OKA3bIBAET COJCHCTBHUE MIPH €T0 MOCAIKE.

[Ipu oOpameHun TpaxaaH ¢ HeAOCTaTKaMu 3peHust paboTHUkM  OpraHuzanuu
MpEANPUHUMAIOT CIAEAYIOIINE TIeUCTBUS:

- coTpyaHuk OpraHuzaiyy, OCYIIECTBISIOMIUM TpPUEM, NMPUHUMAET TpakKJaHWHA BHE
ouepeau, MOMOraeT COPUEHTHPOBATHCS, CECThb Ha CTYJ, KOHCYJIbTUPYET, BCIYX HIPOUYUTHIBAET
JIOKYMEHTHI U Jjajiee 10 HEOOXOIUMOCTH MPOU3BOAUT UX BhInauy. [Ipu oOIIeHNN ¢ rpakJaHuHOM
C HEeIOoCTaTKaMH 3pEHHS HEOoOXOJUMO OOIIAThCS HEMOCPEACTBEHHO C HHUM CaMHM, a He C
COTMPOBOXAAIONIUM €ro JIUIOM, B Oecele MOJIb30BaThCsi OOBIYHOM pa3TOBOPHOM JIEKCHKOH, B
MOMEIIEHUH HE CIelyeT OTXOJIUTh OT Hero 0e3 mpeaynpeKIeHIs;

- coTpyaHuk OpraHu3aiiuil OKa3bIBaeT TIOMOIh B 3allOJIHEHUU OJaHKOB, KOMHPYET
HEOOXOIUMBbIE JOKYMEHTHI. JInsg moamucaHus 3asBI€HUS TMOABOJUT JUCT K aBTOpPYyYKe
rpakJlaHWHA, TIOMOTAaeT COPUEHTUpPOBaThCA © moamucarh Omank. [lpm HeoOxomumocTu
BBIIAIOTCA TAMSITKU TSI CTA00BUISIIMX C KPYITHBIM HIPUPTOM;

- 10 OKOHYAHWH TPEIOCTaBICHUS MYHHIIUNIATBHON YyCIyrd coTpyaHuk OpraHusaiuy,
OCYIIIECTBISIONIMN TpUEM, TIOMOTaeT TpakJaHWHY BCTaTh CO CTyNa, BBIUTH U3 KaOWHETa,
OTKPBIBACT JIBEPH, COMPOBOXKIAET TPakJaHWHA K BBIXOJY W3 37aHUs, W MPOBOXKACT HA YIIHILY,
3apaHee MpeayNpeanB MOCETUTENS O CYHIECTBYIOMMX Oaphepax B 3/1aHUU, MepelaeT rpakJaHruHA
COTIPOBOXKAAIOIIEMY JIUITY WU T10 KETAHUIO TPaKIaHIHA BBI3bIBAET aBTOTPAHCIIOPT.

I[Ipu oOpamenun rpaxkganuHa C jAedextamMu ciayxa paboTHuku OpraHuzaimu
MPEANMPUHUMAIOT CIAEAYIOIINE TCHCTBUS:

- coTpyaHuk OpraHuzaluy, OCYIIECTBISIONIMI MpHUeM TpaxkJaH C HapylIeHHEM Ciyxa,
oOpamaeTcsi  HEMOCPEJACTBEHHO K  HEMy, CHOpaliMBaeT O IeJId BHU3WUTA H  JaeT
KOHCYJIbTAIIUIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPU ITOM CMOTPUT B JIULO MOCETUTENS,
TOBOPUT SICHO, CJIOBA JIOTIOJTHSIET MOHATHBIMHU JKECTaMH, BO3MOXKHO OOIIIEHHE B MIUChbMEHHOHN (popme
160 Yepes MepeBoIYMKa KECTOBOTO S3bIKa (CypAONEePEeBOTIHNKA);

- corpynHuk OpraHu3anyy, OCYIISCTBISIONIMNA TPHUEM, OKas3blBaeT TIOMOIIb W
COJICHCTBUE B 3aMOTHEHUH OJAHKOB 3asBIICHUN, KOMUPYET HEOOXOAUMBIE TOKYMEHTHI.



2.16. Iloka3zaTresid JOCTYIIHOCTH U Ka4eCTBa
MYHHIHMOAJTbHON yCJIYTH.

2.16.1. ITokazarensaMu JOCTYIMHOCTH MPEAOCTABICHUS] MyHUIIUITAIIBHOW YCIIYTH SIBIISIOTCA:

1) TpaHCTIOpTHAS JOCTYITHOCTh MECT MIPEIOCTABIICHUSI MyHUILIUTIATHHON YCIYTH;

2) obecrieueHue OeCPEnsITCTBEHHOTO JIOCTYIA K MOMEIIEHUSM, B KOTOPBIX MPEI0CTaBIsAETCS
MYHHIIUIIAJIbHAS YCITYTa,

3) pasmenienue WHPOPMALKMK O MOPSIKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOH YCIYTd B
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeTY;

4) nony4yeHrne MyHULIUNIAIBHON YCIYTH B 3JIEKTPOHHOHN QopMe;

5) BO3MOXHOCTH JIMOO HEBO3MOXHOCTh IOJIYUEHUS MYHHUIMIIAIBHOM  YCIyrH B
MHOTO(QYHKIIMOHATHHOM IIEHTPE MPEJOCTABICHUS TOCYIaPCTBCHHBIX M MYHUIIUIIATBHBIX yCIYT (B
TOM YHCJIE€ B TOJHOM 00beMe), B J1t0OOM 000COOJIEHHOM MOJpa3/ieieHuH OpraHa MECTHOIO
CaMOYIIPaBIICHUS, TIPEJOCTABISIONIETO MYHUIUINAIBHYIO YCIYTy, 1O BBIOOpY 3asBHUTENS
(3KCTEPPUTOPHATBHBIN TTPUHITATT).

2.16.2. TTokazaTensiMu KauecTBa MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH SIBIISIOTCS:

1) coGmroaenne cTanaapTa NpeAOCTaBICHUS MyHUITUIATBHON YCIIyTH;

2) CBOEBPEMEHHOE, [TOJIHOE UHPOPMUPOBAHNE O MyHULIUIIAILHON yCIIyTe;

3) MUHUMAaJbHbIE KOJUYECTBO B3aMMOJCHCTBUI 3asBUTENS (MPEACTaBUTENs 3asBUTEINSA) C
JOJKHOCTHBIMH JIMIIAMH U UX MIPOJIOJIKUTEILHOCTD;

4) BO3MOXHOCTb MOJy4YeHHUS] HH(OPMAIIUU O XO/Ie MPEIOCTABICHUS MYHHUIMITAILHON YCIIyTH,
B TOM YHCJIC B DJICKTPOHHOU (hopMme;

5) BO3MOXHOCTH JIMOO HEBO3MOXHOCTh IMOJIYYEHUS MYHHIMIIAJBHOM YCIYTH B
MHOTO(QYHKIIMOHATHPHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUTAIBHBIX YCIyT
MOCPEACTBOM 3aMpoca O MPEIOCTABICHUN HECKOIbKUX TOCYAAPCTBEHHBIX U (WJIM) MyHUIIUITATBHBIX
YCIYT B MHOTO() YHKITMOHATBHBIX IICHTPAX MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIUIIAIBHBIX
YCIIyT, MPEAyCMOTPEHHOTO cTaTheil 15 deepanbHoro 3akoHa «O6 OpPraHM3alUHy IPEJOCTABICHHS
TOCYIapCTBEHHBIX M MYHHUIUITAILHBIX YCIYT.

2.163. B umensx mpeAOCTaBICHUS MYHUUMUIAIBHOM  YCIyI'M, KOHCYJbTAlMK U
WHOOPMHUPOBAHHUST O XOJIC MPEJAOCTABJICHUS MYHUIUNATBHOW YCIYTH OCYIIECTBISICTCS TPUEM
3asBUTENEl (MpeacTaBUTeNei 3asBUTENE) MO MpenBapUTENbHOM 3amucu. 3amuch Ha TIpUeM
MPOBOAWTCS TPH JIMYHOM OOpalieHuy 3asBUTENs (TIPEJCTABUTENs 3asBHTENS) WIH C
UCIIOJIb30BaHUEM CPECTB TeIe(OHHOMN CBS3H.

2.17. Nnble TpeOOBaHMS, B TOM YHCJI¢ YYUTHIBAKOIIME 0COOCHHOCTH NPEI0CTABJICHUS
MYHMUIMIAJIbHON yCJIYrH
B MHOTO()YHKIIHOHAJIBHBIX EHTPAX NMPEJ0CTABJICHUS TOCYAapCTBEHHBIX
U MYHHUIMIAJIbHBIX YCJIYT, 0COOEHHOCTH MPeA0CTABJIEHUSI MYHMIMIIAJIbHON yCJIYIH 110
IKCTEPPUTOPHATIBHOMY NPUHIMIY (B ciIy4Yae, ecid MyHHIHMIIATbHASA yCJIyra
NpeaoCcTaBIsAeTCs N0 IKCTEPPUTOPHAIBLHOMY NPUHIIUILY)

1 0COOCHHOCTH NPEAOCTABJCHNS MYHMIHMIIAJIBHON YCJIYIH B 3JIEKTPOHHOM opme.

2.17.1. Opranuzanusi ocCyiiecTBisieT B3auMmozaehcTsue ¢ MO®PI[ npu npemocraBieHUn
MYHUIIMIIAJILHOW YCITyTH.

2.17.2. ObGecnieueHue BO3MOXKHOCTU TMOJY4YEHHs 3asBUTENIeM (MIpPEACTaBUTEIEM 3asiBUTENsS)
uHpopMalu U oOecreyeHue J0CTyMna 3asBUTENs (MPeICTaBUTENs 3asBUTENS]) K CBEACHUSIM O
MYHUILIMTNIAJIbHON ycayre, pazmenaembiM Ha EIITY u (wnwm), PIITY, UC.

2.17.3. Obecneuenue ocCTyma 3asBUTENs (MPeICTaBUTENS 3asABUTENSA) K (Gopme 3asBICHUS
JUIsl KONMMPOBAHMS U 3aIllOJIHEHUS €€ B DJIEKTPOHHOM BuUJE ¢ ucnoab3oBanuem EINIY, PIITY, UC.

2.17.4. OGecrieyeHre BO3MOXHOCTH JUIS 3asBUTENEH B LEISAX MOJYYCHUS MYHUIUIAIbHON
yCIYTW  TPEACTAaBIATH 3asfBJIEHUS M JOKYMEHTBbI, HEOOXOAMMBbIE [UIsl  IPEeIOoCTaBIICHUS
MYHHIIMIIAJILHON YCIIyTH, B 3JIEKTPOHHOM Buje ¢ ucnoabs3osanueM EIII'Y u (umm) PIITY noprana n
MOJIMUCAaHBl C HCIOJIb30BAHWEM KJII0Ya MPOCTOM 3JIEKTPOHHOW moamucu 06e3 HeoOXOoIuMOoCTH
M0JJau TaKHUX 3asBJICHUI B HHOU (opMme.

2.17.5. OO6ecneueHue BO3MOXKHOCTU JUIsl  3asBUTeNs  (MIPEACTABUTENSl  3asiBUTENS)
ocymecTBIATh ¢ ucnosibzoBanueM EINI'Y u (wmm), PIITI'Y, UC MOHUTOpUHT X0/1a IPeIOCTaBIEHUS
MYHHUILIMITAJIBHOU YCITyTH.



2.17.6. OGecrieueHne BO3MOXKHOCTH IS 3asSBUTEIICH MMOTyUEHUs pe3ynbTaTa MyHHUITUTIATEHOM
YCIIYTH B 3JIEKTPOHHOM BuUJIe ¢ ucnoyibzoBanueM EINI'Y u (umm) PIITY.

2.17.7. Tlpu oOpameHun 3a MOTy4YEHHEM MYHHIIMIAIBHOW YCIYTH B JJICKTPOHHOM BHJIC
UCIIOJIb3YETCSI IIPOCTOM BHJ 3JIEKTPOHHOM MOJANMCH B cOOTBeTCTBUM C [lpaBunamu onpeneneHus
BUJIOB JJICKTPOHHOW TOJMHUCH, HCIOJIb30BAaHUE KOTOPBIX JOMyCKaeTcs MNpu oOpalleHud 3a
MOJIYYEHUEM TOCYJAapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, YTBEPKICHHBIMH ITOCTAHOBJICHHEM
[IpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BUIax 3IEKTPOHHOW MOJIUCH,
UCTIOJIb30BaHUE KOTOPBIX JOMYCKAETCsl MpH OOpalleHHH 3a TOJIYYeHHUEM TOCYJapCTBEHHBIX U
MYHULUIIATIbHBIX YCIIYT».

CpencrBa HIEKTPOHHOW MOANMCH, NPUMEHSEMbIE MPU MPEIOCTaBICHUU MYHHUIIMIAIBHOU
YCIYTH B AJIEKTPOHHOH (hopMe, TOJIKHBI OBITh CEPTU(PHUIHUPOBAHBI B COOTBETCTBUU C (herepaibHbIM
3aKOHO/1aTEJIbCTBOM.

2.17.8. Opranu3zanus MperocTaBlIeHuss MyHUIMNaIbHON yciayru B M®L] ocymecrBisercs B
COOTBETCTBUM C COlJIAIIEHUEM O B3auMoJeHcTBUH Mexay MOPI[ u opraHoMm MecTHOro
CaMOYIIPaBJIEHUS, yKa3aHHbIMU B ITyHKTE 2.2.1:

- OecruiaTHBIN AocTyn 3asButeneil (mpeacraBureneil 3assurens) k PIIIY mns obecneuenus
BO3MOXHOCTH TOJTy4eHHUS MyHUITUTIAIEHON YCIIYTH B DJIEKTPOHHOH (opme;

2.17.9. UndopMupoBaHue U KOHCYJIbTUPOBAHUE 3asBUTENEH (IIpeICTaBUTENCH 3asBUTENCH) O
NOpSAJKE TMPEJOCTABICHUS MYHUIMNAIBHON YCIYT'H, XOJE€ pPACCMOTPEHHUs 3allpocoB O
NPEAOCTABIEHUH MYHULUIAIBHON YCIYrd, a TaKXe [0 HHBIM BOIPOCaM, CBSI3aHHBIM C
Ipe0CTaBIEHUEM MyHUIIMNABHOU yciryTd, B MOL] ocymiecTBisiroTcs OecriaTHo.

2.17.10. Ilepeuens M®I] pa3melieH Ha caiiTe CMOJIEHCKOTO 0OJACTHOTO TOCYJapCTBEHHOTO
OIO/DKETHOTO  yupexaeHusi  «MHOTOQYHKIMOHAJIBHBI  HEHTp MO  HPEJOCTaBICHUIO
rOoCyJapCTBEHHbIX W MYHULMNAIBHBIX ycayr HaceneHuto» (manee — COI'BY MII) nmo aapecy:
https://mMp1167.pd.

2.17.11. IlomeuieHusi, B KOTOPBIX OCYIIECTBIIAETCS MPEIOCTABICHUE MYHUIUIIATbHON YCIIYTH,
JOJDKHBI  COOTBETCTBOBATh TPEOOBAaHUSAM, YCTAaHOBJIICGHHBIM IOcTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @eneparu ot 22.12.2012 Ne 1376 «OO6 yrBepxkaenuu IlpaBun opraHuzanuu
JIEATETbHOCTH  MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB  MPEAOCTaBIEHUS TOCYAapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

CranpgapT opraHu3aniy JesSTEIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEJOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIMMNAIBHBIX yCIyr B cyOwbekTe Poccuiickoit denepanuu yTBepKIeH
[ToctanoBnennem Anmunuctpaiuu CwmoneHckoir obmactu ot 25.06.2018 1. Ne 412 «O6
YTBEPKACHUH CTaHIapTa OOCTYKMBAHUS 3asBUTENCH B CMOJIEHCKOM O0JIACTHOM TOCY/IapCTBEHHOM
OIO)KETHOM  YUPEKICHUU «MHOroQyHKIIMOHAIBHBIA ~ LEHTP 1O  MPEJOCTaBICHUIO
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT HACEIICHUIO».

2. Cocrtas, nocj1e10BaTEJbLHOCTh H CPOKH BBINOJHEHHUS
aIMUHUCTPATHBHBIX NPOIEAYP, TPEOOBAHUS K MOPSIAKY UX BbINOJHEHHS,
B TOM YHCJIe 0COO€HHOCTH BbINOJTHEHHUS aIMUHUCTPATUBHBIX
npoueayp B JIEKTPOHHOMH (popMe, a TaKKe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp B MHOTOQYHKIMOHAJIbHBIX HEHTPax
NPeI0CTABIEHHUS TOCY1aAPCTBEHHBIX H MYHHIMIAJBHBIX YCJIYT.
[IpenocraBneHne MyHUIIUTIATHLHON YCITYTH BKIIIOUAET B ceOs CIEAYIONINe aIMUHUCTPATUBHBIE
MIPOIIETYPHI:
1) mpueM M perucrpamus 3ampoca U AOKYMEHTOB, HEOOXOIUMBIX IJISl MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYTH;
2) dhopmupoBaHHE U HAIMPABICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPTraHbl (OpraHU3alliN),
YYaCTBYIOIINE B IPEIOCTABICHUY MYHHUITUTIATBHOW YCITYTH;
3) paccMOTpeHuE€ OKYMEHTOB, NPHUHSATHE PEUIEHUS O MPEeAOCTaBICHUHM MYHHMIIMIAIbHOU
YCIIYTH, BbIJIada pe3yJIbTaTa paCCMOTPEHHUSI TOKYMEHTOB;
4) nmpoBe/ieHUE MPUEMHBIX (BCTYMUTENbHBIX) UCTIBITAHUH (TP HEOOXOAUMOCTH);
5) 3auncneHue KaHAWIaTa Ha OOyYEeHHE 10 JOMOJHUTEIHHOW 00IIe00pa3oBaTeIHbHOM
nporpamme, NporpaMMe CIIOPTUBHOM MOATOTOBKY B OpraHu3aluio.


https://мфц67.рф/

3.1. IIpuem 1 perucTpanus 3anpoca u J0KyMeHTOB, He00X0AUMBIX JJIfl IPeI0CTABJIECHMSI
MYHHIHMIAJTbHON yCJIYIH.

3.1.1. OcHoBaHueM s Hayajga aIMUHUCTPATUBHON MPOUEAYpbl NMpUEMa U PETrUCTPalUH
3as1BJICHUS U JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEAOCTaBICHHSI MyHULIUIIAIIBHON YCIIYTH, SIBJISETCS:

1) nuyHOe oOpameHue 3asBuTeNs (mpeacraBuTelns 3asButens) B Opranuzanuio wim M®I] ¢
3alpoCcOM O MPEJOCTABICHUN MYHULIMIIAIBLHOW yCIyrd U NPUJIAraéMbIMU K HEMY JOKYMEHTaMH Ha
OyMa)KHOM HOCHTEJIE;

2) HampaBJIeHHE B DJIEKTPOHHOHN (hopMe 3arpoca O MPeAOCTaBICHUH MyHHIIUIIATBHON YCIyTH
U I[PWIAraeMbIX K HEMY JOKYMEHTOB, IIOJIUCAHHBIX MPOCTOM 3JIEKTPOHHOW MOJIHUCHIO,
nocpenctsoM EINTY u (unm) PITTY, UC.

3.1.2. Ilpu mocCTymJjeHHH 3ampoca W TMPHIATAaeMBIX K HEMy JOKYMEHTOB Ha OyMa)KHOM
HocuTene crennanuct OpraHusaii, OTBETCTBEHHBIN 32 IPUEM M PETHCTPALMIO TOKYMEHTOB, WU
paboTHUK M®ILI, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO JTOKYMEHTOB, B JI€Hb IOCTYILICHUS
3amnpoca o NpeAOCTaBICHUN MYHULIUITAIIBHON YCIIYTH U MIPUJIaraéMbIX K HEMY IOKYMEHTOB:

1) cBepsier mpencTaBICHHbIE 3asBUTEIEM (IIPEICTABUTENIEM 3asBUTENS) MOUIMHHUKU
JIOKYMEHTOB C MX KOMHSIMH, IPOU3BOJUT KOMUPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CIU 3asiBUTEIIEM
(mpeacTaBUTENEM 3asBUTEINSI) HE IPEJICTABICHBI KOMUM YKa3aHHBIX TOKYMEHTOB), 3aBEPSET KOIIUU
YKa3aHHBIX JOKYyMEHTOB JIMYHOW MOAMUCHIO M INTAMIIOM oOpraHa (y4pexkIeHus), MOCIe Yero
HNOJJIMHHUKY IOKYMEHTOB BO3BPAIAIOTCS 3asIBUTEIIO (IIPEICTABUTEINIO 3asBUTEIS);

2) mpu OTCYTCTBUM Yy 3asBUTENs (IIPEJICTABUTENS 3asBUTENs) 3alOJHEHHOTO 3ampoca o
IPEOCTABIIEHUM MYHMULMIAIBHOW YCIYI'M WJIM HENPaBWIBHOM €ro 3aloJHEHUHU I10MOTraeT
3agBUTENIO (IIPEJICTABUTENIO 3asBUTENS) 3aMOJHUTH 3aMpPOC O MPEIOCTABICHUU MYHULIUIATHHON
YCIIYTH.

3.1.3. B ciiyuyae nojaum 3amnpoca o NpeJoCTaBICHUN MyHUIIMIAIBHONW YCIYTH U MIPUIIAraeMbIX
K HeMy JIOKyMeHTOB B Opranuzanuio crenuanuct OpraHu3aluy, OTBETCTBEHHBIM 3a IpPUEM U
PErUCTPaLUIO TOKYMEHTOB:

- TpOBEpsieT HaJIW4Yue CepTH(HKATAa OTMOJHUTEIHFHOTO 00pa3oBaHUs, B ClIydae ero
OTCYTCTBHSI TpOBEpPSET BO3MOXKHOCTH BBIAAYU  3aABUTENIO  (MIPEICTABUTEIIO  3asBUTEIIA)
cepTudukaTa JOMOIHUTEIHLHOTO 00pa30BaHUS;

- PETHCTPUPYET 3alPOC O MPEIOCTABIEHUN MYHMIMIIAJBLHOW YCIYTM B MHTEIPUPOBAHHYIO U
EAUC J1O UC B teuenue 1 paboyero AHs ¢ COXpaHEHHEM JaThl U BPEMEHU TOJIa4M 3ampoca O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

3.1.4. B ciydae nmojauu 3ampoca o MpeaoCcTaBIeHUH MyHUIIMITAILHOW YCIIYTH U MTPUJIaraeMbIX
K Hemy JokymeHTOB B MODIl mepenaya ykazaHHOro 3ampoca M JOKyMeHTOB u3 MOI[ B
OpraHM3aIMI0 OCYIIECTBISETCS HE MO3/IHEE CIIEIYIOIIEro paboyero JAHs Mocie NPUHATHS 3ampoca U
npugaraeMbiX K HeMy JTOKyMEHTOB, HEOOXOJUMBIX JIsi MPEAOCTABICHUS MYHUIUIAIBHON YCIIyTH,
HAa OCHOBAaHMM aKTa IMepelauyd IaKeTa JIOKYMEHTOB 3asBUTENA (IIPEICTaBUTENS 3asBUTEINS),
KOTOPBIA COCTABIIIETCS B ABYX IK3EMIUISIPAX U COACPKUT JaTy U BpeMs Iepeiayi.

3.1.5. B cnywae mosmauum 3armpoca o MpeA0CTaBIeHHH MyHUITUNIATBHON YCITYTH U TIPUJIaraeMbIX
kK Hemy pgokymeHToB mnocpeactBom EINY u (umm) PITY, UC cnenmanuct OpraHuzamnuu,
OTBETCTBEHHBIH 3a MPUEM U PErHCTPAIUIO JOKYMEHTOB:

1) ycTanaBnuBaeT npeaMeT oOpaleHus;

2) nmpoBepseT KOMIUIEKTHOCTh CBEIEHHUH O JIOKYMEHTax, YKa3aHHBIX B IYHKTE
2.6.2 monpaszena 2.6 pasaena 2 HaCTOAIIET0 AJIMHUHUCTPATUBHOIO PErJIaMeHTa.

3) mnpoBepsieT Hanmuuue cepTUUKaTa AOMOJHUTEIBHOIO OO0pa3oBaHMsA, B Cllydae €ro
OTCYTCTBUS IIPOBEPSET BO3MOXKHOCTh BbIJIAUX 3asIBUTENIO (TIPEACTABUTENIO 3aIBUTEINS) YKa3aHHOTO
ceptudukaTa, a Tak)ke HaYMCIIEHUSI CPEACTB Ha cepTU(UKAT JTOMOJHUTEILHOTO 00pa3oBaHMs AJIs
o0yuenus o nporpamme 10 10/];

4) moATBEpKAAET 3aIpoc.

3.1.6. 3asBuTeNnp (MPEACTABUTENb 3asBUTENSA) YBEeAOMIIAETCS O moiydeHun OpraHuszaruen
3arpoca U JIOKYMEHTOB B JIEHb €ro I0JIauM MOCPEICTBOM M3MEHEHHUs cTaTyca 3ampoca B JUYHOM
kaOuHeTe 3asBuTens (mpeactasutens 3assutens) Ha EINI'Y u (uwnun) PIITY, UC.

3.1.7. Cnenuanuct OpraHu3aluy, OTBETCTBEHHBIH 332 MPHEM U PETUCTPALUIO JOKYMEHTOB,
NEPEJAET 3allpocC O MPEIOCTABICHNN MYHUIMIIAIILHON yCIyry U NpHjlaracMble K HEMY JIOKYMEHTBI,
cnenuanucty OpraHuzaluy, OTBETCTBEHHOMY 3a pAacCMOTPEHHE JOKYMEHTOB (naiee —



OTBETCTBEHHBII HCIOIHUTEIND), B CPOK He Mo3aHee 1 pabouero IHs, CIeAyIOUIero 3a AHEM IpueMa
Y PETUCTPALMH 3aIIpOca O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

3.1.8. MakcuMalIbHBIi1 CPOK BBIMOJHEHUS AIMHUHUCTPATUBHOM MPOLIEAYpPHl TpUEMA U
perucTpanuy JOKyMEHTOB COCTaBIIsIeT | paboumil 1eHb.

3.2. ®opMupoBaHUE U HANIPABJIEHHE MEKBEIOMCTBEHHbIX
3aMpOCOB.

3.2.1. OcHoBaHueM /s HayajJa aJMUHUCTPATHBHON mpouenaypbl (OpPMHpPOBAHUS U
HalpaBJIEHUs  MEXKBEJOMCTBEHHBIX  3allpOCOB  SIBJISIETCS ~ HENPEACTaBICHUE  3asBUTENIEM
(mpexncTaBUTENEM 3asBUTENS) MO COOCTBEHHOW MHMLMATHBE JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.7.1 nonpasznena 2.7 paznena 2 HaCTOSIIET0O AIMUHUCTPATUBHOTO PErJIaMEHTA.

3.2.2. B cnydae ecnu 3asBuTeneM (IPEICTaBUTENEM 3asBUTEINs) IPEACTaBIEHBl BCe
JOKYMEHTBI, YyKa3aHHble B 1yHkre 2.7.1 mogpasmena 2.7 pasgena 2 HACTOSILIETO
AJIMMHHCTPAaTUBHOIO perjaMeHTa, cnenuanuct OpraHusalui, OTBETCTBEHHBIM HCIOJHMUTENb
NEPeXOAUT K BBIMOJHEHUIO CIEAYIOMEeH aJIMUHUCTPATUBHOW MPOIEAYyphl B COOTBETCTBUU C
noapasziesnioM 3.3 HacTOSIIIEro pa3zena.

3.2.3. B ciiyuae eciu 3asiBuTeneM (IIpeACTaBUTEIEM 3asIBUTEINS) IO COOCTBEHHON MHUIINATHBE
HE IpeJICTaBJIeHbl TOKYMEHTHI, YKa3aHHble B IyHKTe 2.7.1 noapasnena 2.7 pa3ziena 2 HaCTOSAIIETO
AJIMUHUCTPAaTUBHOTO PpErjaMeHTa, OTBETCTBEHHBIH HCIOJHHUTENb MPUHUMAET pEUHICHHE O
(GbOopMHPOBAHNU M HAIIPABJICHUU MEKBEJIOMCTBEHHBIX 3aIPOCOB.

3.2.4. B ciy4ae HenpecTaBlIeHUs 3asBUTENIEM (IIPEACTABUTEIIEM 3asBUTEIISI) 10 COOCTBEHHOM
MHUIIMATHBE JOKYMEHTOB, yKa3aHHbIX B MOAMyHKTe 1 myHkra 2.7.1 Hacrosiuero mnoapasjena,
Opranm3anuss B CpPOK HE TMo3aHee 3 pabouux JHEW €O JHA TPEACTABICHHS 3asBHUTEIIEM
(mpencTaBUTENEM 3asiBUTENS) 3alIpoca O NPEAOCTaBICHUM MYHHUIMIAIbHON yCIyru HalpaBisieT B
Otnenenne neHcuoHHoro ¢onaa Poccuiickoit ®epepannu no CMOJIEHCKON 00JIacTH 3ampoc o
OPEJOCTaBIEHUN  KONMMU  JTOKYMEHTa, COJIEpJKalllero CBEACHUS O CTPaxOBOM HOMepe
WH/IMBUYaJIbHOTO JIMIIEBOTO CYETa KaHAUIaTa Ha 0OydeHHe.

3.2.5. B ciiydae HenpecTaBieHus 3asBUTeNEM (IIPEICTaBUTENIEM 3asBUTENS) 110 COOCTBEHHOM
MHUIMATHBE JOKYMEHTOB, YKa3aHHbIX B MOANYyHKTe | myHkra 2.7.1 Hacrosuiero mnojpasiena,
Opranu3anus B CpOK He TMo3aHee 3 pabouux JHEH co JHSA MpeJICTaBlICHUS 3asBUTEIEM
(IpencTaBUTENEM 3asIBUTENS) 3apoca O MPEAOCTABICHHH MYHHUIIMITAIHHON yCIYrH HAIllpaBIsieT B
Otnenenne mneHcuoHHoro (onna Poccuiickoit denepanuu 1Mo MyHMIMIAIBHOMY OOpa30BaHMIO
CMmoreHCKOW 00JacTh 3ampoc O MPEJOCTABICHUH KOMHUS JOKYMEHTA, COAEPKAIlero CBEIACHHS O
CTPaXOBOM HOMEpE WHJIMBUIYAIBHOTO JHIIEBOTO CYETa 3asBUTENS (IIPEICTABUTEINS 3asBUTEINS) B
ciydae oOpalieHus 3a MPel0CTaBICHHEM MYHHUIIUIIATBHON YCIYTH B COOTBETCTBHH C IOAITYHKTOM 2
nyHkTa 1.2.2. paznena 1 HacTosimero AAMUHUCTPATUBHOIO PErJIAMEHTa 3aKOHHOTO MpeJICTaBUTENs
HECOBEPIICHHOJIETHETO JINIIA.

3.2.6. B ciny4ae HenpeacTaBieHUs 3asBUTENEM (TIPEJICTABUTENIEM 3asBUTENIS) IO COOCTBEHHON
WHUIMATHBE JOKYMEHTOB, YKa3aHHbIX B MOANYHKTe 3 myHKTa 2.7.1 HacTosulero mojpasiena,
Opranm3anus B CpOK He Mo3aHee 3 paOouux JHEH co JHSA TpEeACTaBIECHUS 3asBUTEIEM
(IpencTaBUTENEM 3asIBUTENS) 3apoca O MPEAOCTABICHHH MYHHUIIMITAIHHON yCIYTH HAIllpaBIsieT B
MyHUIMNIATbHBI ~ OMOPHBIA  IIEHTpP  JIOTOJIHUTENbHOro o0Opa3oBaHUS JeTell  3ampoc o
NPEJOCTABIICHNH JTaHHBIX CepTU(UKATa JIOTMOIHUTEIHFHOTO 00pa30BaHMs, BBIJIAHHOTO paHee
KaHAMJaTy Ha o0yueHHe MO JOMOJHUTEIbHBIM 00111e00pa30BaTeIbHBIM IpOorpaMMam, mporpaMmMmam
CIIOPTHBHOW TIOJATOTOBKM, a TakXKe CBEICHWH O JOCTYMHOM OCTaTke Ha ceprudukare
JIOTIOJTHUTEIBHOT0 00pa30BaHMUS.

3.2.7. MexBeqOMCTBEHHBIHN 3ampoc (GopMUpyeTCs W HampaBisieTcss B PopMe dIEKTPOHHOTO
JIOKYMEHTA, TMOANMCAHHOT0 YCHJIEHHON KBaTM(DUIMPOBAHHOM 3JIEKTPOHHOM MOIMUCHIO, IO KaHaIaM
CHCTEMBI MEXBEJOMCTBEHHOTO AIIEKTPOHHOTO B3aUMOJEHCTBUA. [IpM OTCYTCTBHHM TEXHHYECKOH
BO3MOXHOCTH (OPMHUpPOBAHMS M HAaNpaBJIEHHs MEXKBEIOMCTBEHHOro 3ampoca B  (opme
DIIEKTPOHHOTO  JTIOKYMEHTa TI0 KaHajaM CHCTEMBI MEXBEJIOMCTBEHHOTO  AIIEKTPOHHOTO
B3aMMOJICHCTBUS MEXBEIOMCTBEHHBIH 3alpoc HampaBiseTcsi Ha OyMa)XHOM HOCHTENIE MO I0YTe
1100 1o (pakcy ¢ OTHOBPEMEHHBIM €r0 HAIIPaBJICHUEM IO MOYTE WIH KYPhePCKOH JTOCTaBKOM.

3.2.8. Cpok MOArOTOBKM M HANpaBJICHUS MEKBEJIOMCTBEHHOTO 3alpoca OTBETCTBEHHBIM
UCIIOJIHUTENIEM HE MOXKeT MpeBblmaTe 3 paboumx [HEHM €O JHSA TMOJIy4eHHUs 3ampoca o
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NPEJOCTaBICHNY MYHHMLMIAIBHOM YCIYyrM M JIOKYMEHTOB, HEOOXOIUMO Ui MpPeJOCTaBJICHUS
MYHUILIMIIAJIbHOW YCIIyTH, OT CHEUAINCTA, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALIUIO IOKYMEHTOB.

3.2.9. Ilocne mnocCTymjeHHs OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoC OTBETCTBEHHBIN
VCIIOJIHUTEIIb PETUCTPUPYET MOTYyUYEHHBIH OTBET B YCTAHOBJIEHHOM IOPSIKE.

3.2.10. MakcumanbHbId CPOK BBINOJHEHHUS aIMUHHCTPATUBHOW MPOUEIYpPbl, YKa3aHHOU B
HACTOSILEM MOJpas/ielie, BBITOIHIEMBIX OTBETCTBEHHBIM HCIIOJIHUTENEM, COCTABIsET 3 pabodmx
JHSL.

3.3. PaccmoTpeHune 10KyMeHTOB, IPHHSATHE PelIeHUs O
NPeJ0CTABACeHUH MYHHIIUIIAJIBHOM YCJIYIH, BbI1a4a
pe3yJibTaTa pacCMOTPEHHUsI JOKYMEHTOB.

3.3.1. OcHoBaHMeM AJIs HayaJla aIMUHUCTPATUBHOM MPOLEAYPBl pACCMOTPEHUS JOKYMEHTOB,
HPUHATHS PELIEHUs O MpelocTaBiIeHuu (00 OTKa3e B MPEJOCTaBICHNUN) IOCY1apCTBEHHON YCIyrd
ABJIIETCS MOJY4EHHE OTBETCTBEHHBIM MCIIOJHUTENIEM 3aIlpoca O MPEJOCTAaBIEHUN MYHULIMIIAIBHOM
YCIyTH M HpWIAaraéMblX K HEMY JOKYMEHTOB, a TakX€ OTBETOB Ha COOTBETCTBYIOIIME
MEKBEJIOMCTBEHHbIE 3ampochl (B ciy4ae eciau Obula YCTaHOBJIEHAa HEOOXOIUMOCTh B TaKHX
3ampocax) oT cnenuanicra Oprauu3anuu, OTBETCTBEHHOTO 3a IIPUEM U PErHCTPALIUIO IOKYMEHTOB,
i padotHrka M®LI, 0TBETCTBEHHOTO 3a MIPUEM M PETUCTPAIUIO JTOKYMEHTOB.

3.3.2. Ilpu mnpenocTaBIeHUM MYHULUINAIBHOM YCIYTH OTBETCTBEHHBIH HCIIOJIHUTEIND
YCTaHaBIMBAaeT HaAJW4YME€ WIM OTCYTCTBHE OCHOBAHMHM Ui OTKa3a B IPEAOCTaBICHUU
rOCyJapCTBEHHOM YCIyrd, yKa3aHHbIX B IyHKTe 2.9.1 moapasnmena 2.9 pa3ngena 2 HacTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilpu oTCyTCTBMM OCHOBaHUH JIJIsl OTKa3a B MPEJOCTABICHUHN FOCYIapCTBEHHOMN yCIIyTH,
yKa3aHHbIX B myHKTe 2.9.1 mnoapasznmena 2.1 pasgena 2 Hacrosiero AJAMHHHCTPATUBHOTO
pEeraamMeHTa, OTBETCTBEHHBIN HCIIOIHUTEb:

1) npoBepsieT npeacTaBIeHHbIE CBEACHUS U JJOKYMEHTHI;

2) B ciydae HEOOXOIMMOCTH TPOBEICHHSI IPHEMHBIX (BCTYNUTENIBHBIX) MCIBITAaHUM,
3asgBHUTEINIO (IIPEJCTABUTEIIO 3asBUTEIISA) B TCUCHHE 7 pabOUYMX AHEH C IaThl PErHCTPALlMU 3apoca B
Opranuzanuy HanpasiseTCs YBEAOMIIEHHE O JaTe, MECTE U BPEMEHU MPOBEACHUS BCTYNIUTEIbHBIX
(MpueMHBIX ) UCTIBITAHUM:

- B JIMYHBIN KaOuHeT B ciyyae obpamenus uepes EINIY u (unm) PIITY;

- Ha DJIEKTPOHHYIO NIOUTY, yKa3aHHYIo npu peructpanuu B UC;

- Ha 2JIEKTPOHHYIO MOUTY, YKa3aHHYIO B 3apOCe MPU JIUYHOM OOpaIIEeHUH.

3) B ciayyae OTCYTCTBUSL HEOOXOAMMOCTH IIPOBEJIEHUS MPUEMHBIX (BCTYNHUTEIbHBIX)
ucnbITanuil B OpraHu3anuu 3asiBUTENIO (MPEACTaBUTENIO 3asiBUTENS) B TeueHUe 4 paboumx THEH c
JaThl perucTpauuu 3ampoca B OpraHuzaluy HamnpaBisieTcsl YBEIOMIIEHHE O MPEeOCTaBICHUU
MYHULIMIIAJIbHOW YCIyTH B COOTBETCTBMM C MOJIYHKTOM 2 NyHKTa 2.3.6 HacTOsILEro paszaeina
AJMUHUCTPATUBHOTO perjlaMeHTa:

- B JIMYHBIN KaOuHeT B ciyyae obpaienus yepes EINTY, PIITY;

- Ha BJIEKTPOHHYIO NIOUTY, yKa3aHHYIo npu peructpanuu B UC;

- Ha 2JIEKTPOHHYIO MOUTY, YKa3aHHYIO B 3alpoce MU JINYHOM 0OpaIlieHUH.

3.3.4. Ilpyn HanuuuM OCHOBAHUM JUIS OTKa3a B MPEAOCTABICHUM MYHULHUIIAIBHON YCIYTH,
yKa3aHHbIX B myHKTe 2.9.1 mnoapasznmena 2.9 pasgena 2 Hacrosiuero AJIMHHHCTPaTUBHOIO
perjJamMeHTa, OTBETCTBEHHBIM HCIHOJIHHUTENb OCYLIECTBISIET MOJATOTOBKY U  HalpaBJeHHE
yBeJIOMJIEHHsI 00 OTKa3e B MPEJOCTaBICHUN MYHULIUIIAIBHOM YCIYTH € YKa3aHUEM MPUYMH OTKa3a.

3.3.5. MakcuMalIbHBI CPOK BBIIIOJIHEHHS aJIMHHHCTPAaTUBHOW NIPOLEAYpHI, YKa3aHHON B
HACTOsILEM Mofipaszene, coctaniser 10 pabounx JHEH.

3.3.6. Pemenue 0 mOpegoCTaBICHUM MYHUIUIMAIBHON YCIYIM HANpaBIAETCS 3asiBUTEIIO
(peCTaBUTENIO 3asgBUTENS) II0CJIE OCYUIECTBICHHUS CBEpKH OPHTHHAJIOB JOKYMEHTOB (6€3
HEO0OXOIUMOCTH Ui 3asBUTENs nofaun B OpraHusaiuio JOMOJHUTENbHBIX (GOpM B OyMaKHOM UITU
AIIEKTPOHHOM BHJI€), HEOOXOJUMBIX Ui MPEJOCTaBICHUS MYHHUIMIIAIbHON YCIyTH, C JTaHHBIMH,
YKa3aHHBIMH B 3aIpOCe, KOTOpasi OCYIIECTBISAETCS:

1) mpu HEOOXOJMMOCTH NMPOBEJCHUS BCTYNUTENbHBIX (IPUEMHBIX) UCIIBITAHUN — B TeueHue 4
paboumx AHEW ¢ MOMEHTa MPOXOXKACHUS BCTYIUTEIbHBIX (IPUEMHBIX ) UCTIBITAHUN;

2) pu OTCYTCTBUM HEOOXOIMMOCTH MPOBEACHUS BCTYMUTENBHBIX (IPUEMHBIX) UCIIBITAHUNA —
B TeueHHe 4 pabouux JHEH ¢ MOMEHTa M3JaHMs MpHKa3a O 3a4MCICHUM Ha OOydeHHue I0
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JIOTIOTHUTEIBHBIM 00111e00pa30BaTeIbHBIM IPOTrPaMMaM, IPOrpaMMaM CIIOPTUBHOM MOJATOTOBKH IO
dbopme, ycraHoBreHHOM Opranuzanueii, 1u00 MOAMMCAHUS JOToBOpa 00 00pa3oBaHUM HA O0yUeHUE
0 JIOTIOJTHATENILHBIM 00IIIepa3BUBAIONTUM ITporpaMmaM B pamkax cucteMsl 11D JIO/I.

3.4. [IpoBenenne npueMHbIX (BCTYNUTEIbHbIX) HCIIBITAHUM
(nmpu HeOOXO0AUMOCTH).

3.4.1. OcHoBaHMEM [IJI1 Hayajga aJIMUHUCTPATHUBHOM MPOLIEAYPHI MPOBEICHUE MPUEMHBIX
(BCTYNUTENBHBIX)  UCHBITAHUH  SBISETCS ~ HEOOXOAMMOCTh  TPOXOXKACHUS  MPUEMHBIX
(BCTYNUTENbHBIX) HWCOBITAHUN JUIs NpueMa Ha oOyueHHuEe M0 Mporpamme JOMOJHUTEIBHOTO
o0pa3oBaHus, MPOrpaMMe CIIOPTUBHOM MOJATOTOBKH.

3.4.2. B cnyyae He0OXOAMMOCTH MTPOXOKICHHS TPUEMHBIX (BCTYIUTENBHBIX ) UCIIBITAHUNA JUIs
npuemMa Ha oOydeHHe MO Mporpamme JOMOJHHUTEIBHOrO0 O0pa3oBaHMs, IpOrpaMMme CIOPTHUBHOMN
noAroToBku, Opranu3anus:

1) moaroraBivMBaeT Marepuanbl A MyOiauKanuu WHGOpMAalKMU O JaTe, BPEMEHU U MecTe
MPOBEJICHUS BCTYNMUTEIbHBIX (TIPUEMHBIX) HCTBITAHUN W pa3MemaeT uX Ha WHGOPMAIMOHHOM
cTeHze u opunmanbHoM caiite Opranuzaiuy;

2) mepej HayaJoM BCTYNUTENIbHBIX (MPUEMHBIX) HCIBITAHUNW COTpyAHUK OpraHuzanuu
CBEpsIeT OPUTHHANBI JOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIeM (IIPEICTaBUTENIEM 3asBHUTENs), C
JIOKYMEHTaMH, YKa3aHHbBIMH B Tojapasjaenie 2.6 pazaena 2 HACTOSIIETO AJMHUHHCTPATUBHOTO
perjamMenTa, B Cpok He Oonee 27 pabouux OHEH C MOMEHTa MPUHSATHS PEHICHHUS O MPOBEACHUU
BCTYNUTEIBHBIX (TPUEMHBIX ) UCTIBITAHUM.

B ciayyae cooTBeTCTBHS TOKYMEHTOB KaHAUIAT IOMYCKAETCS IO BCTYMUTENbHBIX (IPUEMHBIX)
WCTIBITAHU.

B cnyuae HECOOTBETCTBUS JOKYMEHTOB crieruanuct OpraHu3aluy MoAroTaBIuBaeT PEIICHUE
00 0oTKa3e B IPEJOCTAaBIEHUN MYHUIIUIAJILHOMN YCIIyTH;

3) mIpOBOAMT BCTYMHUTENbHBIE (IPHUEMHBIE) UCIIBITAHUS B CPOK He Ooiee 27 pabouux IHEH C
MOMEHTA MPUHSATHUS PEIICHHS O IPOBEACHUH BCTYMHUTEIBHBIX (IIPUEMHBIX ) UCIIBITAHUH;

4) dopmupyer pe3yabTaThl BCTYHMUTENIBHBIX (IMPUEMHBIX) HCIBITAHUA Ha OCHOBAaHUU
KpUTEPUEB TIPUHATHS PEIICHUS, YCTAHOBIICHHBIX JIOKAJbHBIMH HOPMAaTHUBHBIMU aKTaMH
Opranuzanuy;

5) nmyGnuKyeT pe3yiabTaTbhl BCTYNUTENbHBIX (IPUEMHBIX) UCHBITAHUN Ha MH()OPMALIMOHHOM
CTeHJe U ounmanbHOM caiite OpraHusanuy;

6) B clydae NPOXOXJAECHHUA KAHIUAATOM BCTYNUTENbHBIX (IPUEMHBIX) HCIBITAHUH
HalpaBiseT 3asgBUTENIO (MPEJICTABUTENIO 3asBUTENSI) YBEJOMJIEHHE 00 YCHEUIHOM MPOXOXKICHUU
BCTYNUTEIbHBIX (TPUEMHBIX) HCHBITAHUN U HeoOxoaumocTu mnocemieHus OpraHuzanuu amis
3aUMCIICHHs KaHIUAaTa Ha TMpOorpaMMy JOMOJHUTENBHOTO 00pa30BaHUs, MPOTpaMMy CIOPTHBHOU
MOJTOTOBKHU.

7) B choydae HEMPOXOXACHHUS KaHAMIATOM BCTYMUTENbHBIX (MPUEMHBIX) HCIBITAHUN
HAIpaBJseT 3asgBUTENIO (MPEICTABUTENIO 3asBUTEINS) pelleHHe 00 OTKa3e B IPEIOCTAaBICHUU
MYHHUIMIIAIBHON YCIYTH C YKa3aHUEM NPUYUHBI;

8) B cilydae HESBKM KaHAMJaTa B HA3HAUYEHHYIO JAaTy Ha IMPOXOXKJIEHHE BCTYMHUTEIbHBIX
(mpuemMHBIX) HcTbITaHUi B OpraHu3alfio HAmpaBlseT 3asBUTENIO (TPEICTABUTENIO 3asiBUTEIS)
pelieHue o0 0TKa3e B MPeA0CTaBICHUN MYHUIIUITAILHOM YCIIYTH C YKa3aHUEM MPUYHHBI.

3.5. 3auncieHne KaHIUIATA HA 00yUYeHHe MO MPorpaMMe JIONOJTHUTETLHOT0 00pa30BaHusl,
nporpamMmMe CiOPpTUBHOM MOAroToBKU B OpraHnu3anmio.

Pe3ynpTaToM NpHUHATHSA pEIIEHUs O MPEJOCTABICHUM MYHULHIIAIBHOM YCIYTH SIBISETCA
3aUMCIICHHE KaHAuJaTa Ha O0y4eHHe MO MporpaMMe JOMOTHUTEILHOTO0 00pa30BaHus, MPOrpaMMe
CHOpTHBHOﬁ MOATOTOBKHU M OCYHICCTBJIACTCA B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHWBHBIMU
aKTaMH, YTBEepKIeHHbIMU B OpraHu3aiiu.

3.6. UcnipaBiieHue IOMYIIEHHBIX 0ME€YATOK U OIIUOOK B JOKYMEHTAX,
BBIIAHHBIX B pe3yjbTaTe MpPea0oCTABJIEeHUSI MyHUIIMTIAJIbHON YCIyTH.
3.6.1. VcmpaBieHue IOMYIICHHBIX OINEYaTOK M OIMMOOK B JIOKYMEHTaX, BBIJAHHBIX B
pe3yJbTaTe MPeIOCTaBICHHUS MYHUITUITAIBHON YCITYTH, OCYIIECTBIISIETCS B CIICIYIOIIEM ITOPSIKE:



1. 3asButenp (MpeACTaBUTEIb 3asBUTENSA) TpPU OOHAPYKEHUH OMNMEYaTOK W OIMUOOK B
JIOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHUIIMTIAIBHON YCIYyrH, oOpariaercs B
Opraam3anuio (JTUYHO, TIO TOYTE, JJICKTPOHHOM II0YTE) C 3asgBICHHEM O HEOOXOAMMOCTH
WCIIPABIICHUS OMEYATOK U OMIMOOK, KOTOPOE COACPIKHUT UX OMHUCAHHE.

Opranu3anus 00eCreunBaeT YCTPAaHCHHE ONEYaTOK U OIMOOK B JOKYMEHTaX, SIBJISIOIIUXCS
PE3yJIbTATOM MPEIOCTABICHUS MyHHUIIUITATLHOU YCIyTH.

Cpok ycTpaHEHUs ONeYaTOK M OMUOOK HE JOJDKEH MPEBBINIATh 5 pabouux JHEW ¢ MOMEHTa
pEerucTpaIuy 3asiBJICHUEM O HEOOXOIMMOCTH UCIIPABIICHUS OMEYATOK U OIIHUOOK.

2. Ilpm caMOCTOSTEIILHOM BBISIBJICHUH paboTHUKOM OpraHu3anuy JOMYIICHHBIX WM
TEXHUYECKUX ONIMOOK (OMHCKa, OrevyaTka W Mpovee) U MPHUHATUHU PEIICHUS 0 HEOOXOJAUMOCTH MX
yCTpaHEHHUS  3asABUTENIO  (NIPEACTABUTENIO  3asSBUTENS)  HANPABISETCS  YBEJOMIIEHHE O
HEOOX0UMOCTH TiepeoOpMIICHHST BBIIAHHBIX JOKYMEHTOB, HE IO3/IHEE CJCIYIOIEro JHS C
MOMEHTa OOHaApYXeHHsI OMUOO0K. VcrpaBiieHne TeXHUYECKUX OIMIMOOK OCYIECTBIISICTCS B TCUCHUE
5 pabouux JTHEH.

3.6.2. HcmpaBieHne TEXHUYECKHX OIMMOOK B BBIJAHHBIX B PE3YJIbTaTE MPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH JIOKyMEHTaX HE BJCUYET 32 COOOW MPUOCTAHOBIICHHE WM TPEKpAICHHUE
OKa3aHUs MyHUIIUIIATHLHON yCIyTH.

3.7. Ilopsaok ocyniecTBJIeHHs AAMUHUCTPATUBHBIX NPOLEYP B 3JIEKTPOHHOIi opme, B TOM
yuciae ¢ ucnoab3opanuem EIITY, PIIT'Y, UC.

3.7.1. llpm mpenocTaBIeHWHM MYHHIMIIAIBHOM yCIYyrH B  3JEKTPOHHOH  (opme
OCYILECTBIAIOTCA CIEAYIOLINE aIMUHUCTPATUBHBIC JEHCTBUS:

1) moydenue nHHOPMAIHH O MOPSIKE M CPOKAX MPEJOCTABICHUS MYHHIIUTIATBHON YCIyTH;

2) 3zamuce Ha npueM B OpraHuzanuio A8 MOAAYM  3ampoca O IPEeAO0CTaBICHUU
MYHHUIHUIIAJIBHON YCIyTH;

3) popmupoBaHue 3anpoca 0 NpeAOCTaBICHUY MYHUIIUIAILHON YCIIYTH;

4) mpuem u peructpauus B OpraHuzanuu 3amnpoca, HEOOXOIUMOIO JUIsl MPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH;

5) nonmyuyeHue pe3ynbTara IpeJoCTaBIeHUs] MyHULIUIIAIbHON YCIYTH;

6) mojy4eHue CBEJEHMH O XOJ€ BBIOJHEHMS 3alpoca O MPEAOCTABICHUH MYHUIMIAIbHON
YCIIyTH;

7) ocyliecTBIEHHUE OLIEHKU KaueCTBa MPel0CTAaBICHUs MyHUIUITAIbHON YCIIyTH;

8) nocynebHoe (BHecyaeOHOe) 00KaoBaHUE PEIICHUN U JeHCTBU (0€31eHCTBHSI ), TPUHSATHIX
(ocyIIecTBISIEMbIX) B XOJ/€ NMPENOCTABICHNUS MYHHUIMIAIBHON YCIYrM TOJDKHOCTHBIMU JIMI[AMH,
cotpyaaukamu Opranuzanuu, pabotaukamu MOILI.

3.7.2. Ilpu nmpenocTaBieHUHM B YCTAHOBJICHHOM MOpAAKE HWHPOpPMALMU 3asBUTENS
(npencraBuTenss 3asBUTENs) oOecreueHre IOCTyIa 3asBUTENI0 (MPEACTaBUTENIO 3asBUTENS) K
CBEICHMSIM O MYHHUIMIAIBHOW YCIYre OCYIIECTBIAETCS IIyTEM pa3MEIIEHUsl CBEIECHUU O
MYHHUIMIIAIBHOM ycnyre B Peectpe ¢ mocinenyronum pasmenienueM ceeaennid Ha EINNY, PIITY.

TpeboBaHus K MOPAIKY pa3MeIleHUs] CBEJCHMH O MYHMUMIAIBHBIX YCIyrax, a TaKke K
MIEPEYHIO YKa3aHHBIX CBeJeHUN ycraHaBiuBatoTces [IpasurensctBoM Pocceniickoit denepanum.

C ucnons3oBanueM EINI'Y, PIII'Y 3asBuTento (MpeacTaBUTEINIO 3asiBUTENS) IPEIOCTABISAECTCS
JIOCTYI K CBEJEHUSM O MYHUIMIAIBHOM yCiyre, ykKa3aHHbIM B mojapaszaene 1.3 pasgena 1
HACTOALIETO AZIMUHUCTPATUBHOIO PETJIAMEHTA.

Cnemmamuctel  [lemapramenta CmolieHCKOW o0jacTh 1Mo  0O0pa3oBaHUIO W HAYKe,
Jenapramenta CmoJeHCKON 00iacTu 1Mo KynbType, I'aBHOrO ympasineHuto cropta CMoJIeHCKON
o0yacT, OTBETCTBEHHBIE 3a pa3MEIICHHE CBEACHMM O MYHUIMIAIBHON YCIyre, OCYIIECTBIISIIOT
pa3MEIlEHHE CBEICHUM O MYHULIMIAIBHOW YyCIyr€ B PErMOHAIBHOM MYHHUIUIIAIbHOU
uH(popMallMOHHON cucteme «PeecTp rocyaapCTBEHHBIX M MYHULMMNAIbHBIX YCIyr ((yHKUH)
CMmoneHckoi o0mactu» B cooTBeTCTBUM ¢ IlopsinkoM ¢GopMHpOBaHUS M BEACHHS PETHOHATBHBIX
nH(pOpMalMOHHBIX cucteM «PeecTp rocyaapCTBEHHBIX M MYHULMMNAIbHBIX yCIyr ((yHKIH)
CMmonenckoir obmactu» U «llopTas rocynapcTBEHHBIX W MYHUIMOAIBHBIX YCIyr ((yHKIIHIA)
CwmoneHCKOM 001acTh», YTBEPKIACHHBIM pacropsikeHueM AnMmuHUcTpanuu CMOJEHCKON o0macTu
ot 26.04.2010 Ne 499-p/anm.



Havanpaukn Jlemapramenta CMOJICHCKO# 00J1acTH 110 00pa3oBaHUIO M Hayke, JlemaprameHTa
CMmorneHckol 00nacTy 1Mo KyibType, [naBHOro ympaeieHuio criopra CMOJEHCKOH obiactu u
crenanuctel Jlemapramenta CmoJsieHCKOM o0nacTu Mo oOpa3oBaHWI0 M Hayke, JlemaprameHTa
CmoneHnckold obnactu 1o KyiabType, [nmaBHOTO yrmpaBineHuto cropta CMoieHckol o0nacTu,
OTBETCTBEHHBIC 33 pa3MEIECHUE CBEACHHI O MYHULIUIAJILHOW YCIIyre, HECYT OTBETCTBEHHOCTH 3a
IIOJIHOTY M JIOCTOBEPHOCTDH CBEJECHUI O MyHMIIMIIAJIbHOM yCIlyre, pa3meliaeMbix B Peectpe, a Takxke
3a cOOJII0ZICHHE MOPSJIKA U CPOKOB UX PA3MEIICHHUS.

3.7.3. Ilpu nonave 3asBuTeNEeM (TIPEICTABUTENIEM 3asBUTEIIS), UMCIOIIUM MOATBEPKICHHYIO
yaetnyto 3anuck B ECUA na EIIT'Y, PIII'Y, UC, 3anmpoca HEOOXOIUMOTO I MPEAOCTABICHUS
MYHUILIMNIATIBLHON YCIyTH, (aKTOM MpHUeMa TaKoro 3ampoca sSBiseTcs nocrymienue B Opranu3anuio
COOTBETCTBYIOILIETO 3a1IpOCa U IPUIAraeMbIX K HEMY JOKYMEHTOB.

®opmupoBaHue 3ampoca 3asBUTeNeM (TMPEACTaBUTENEM 3asBUTENs1) OCYIIECTBISETCS
MOCPEACTBOM 3alloJIHeHUsT AIeKTpoHHOH ¢opmbl Ha EINTY, PITY, UC 6e3 HeoOXomumocTu
JOTIOTHUTEILHON MOJIa4M 3ampoca B Kakoi-nmubo uHoii hopme.

dopmarHo-IOTHYEeCKass ~ MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYLIECTBISETCA
ABTOMATUYECKHU IOCJIE 3allOJIHEHUs 3asBUTENEM (TPEACTaBUTEIEM 3asBUTENs1) KaKIOro U3 MoJei
AIIEKTPOHHOK (popmbl 3arpoca. [lpy BBIABICHHHM HEKOPPEKTHO 3ANOJIHEHHOTO TOJS AJIEKTPOHHON
dbopMbI 3ampoca 3asBUTENb (IIPEICTABUTENb 3asBUTENS) YBEIOMIISIETCS O XapaKTepe BbISIBICHHOMN
OmMMOKM ¥ TIOpSIKE €€  YCTpAaHeHHS TIOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

Ha EIIT'Y, PIIT'Y, UC pa3memarorcs 00pa3iibl 3a0THEHHS dJIEKTPOHHOM (PopMBI 3ampoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTEND (IPEICTABUTEND 3asIBUTEIIS) MOXKET OCYIECTBUTH:

- KOIIMPOBAHUE U COXPAHEHUE 3aIIpoca B JIEKTPOHHOM BUJIE;

- Ie4aTh Ha OyMa)KHOM HOCHUTEJIE KOTIHHU AJIEKTPOHHON (OPMBI 3ampoca;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaUeHHUH B 1000 MOMEHT
M0 KENAHUIO 3asBUTENS (IPEICTaBUTEINS 3asBUTENS), B TOM YHCIE MPU BOSHHUKHOBEHHH OIIUOOK
BBOJIa M BO3BpaTe Il IOBTOPHOTO BBO/IAa 3HAUYEHUI1 B AJIEKTPOHHYIO (hOpMy 3arpoca;

- BO3BpAT Ha JI000H U3 ATANOB 3aMOJHEHUS AJIEKTPOHHOU (POpMBI 3ampoca 6e3 moTepu paHee
BBEJICHHOW MH(}OopMaLnu;

- TOJy4YeHHEe OEecCpOYHOro JOCTyna B JIMYHOM KaOuHeTe 3asBUTENs (IpeacTaBUTENs
sasButens) Ha EIIIY, PIIT'Y, UC k panee nmogaHHbIM 3asBUTENEM (TPEACTABUTEIEM 3asiBUTENS)
3ampocam;

- IPUKpPETJIEHNE JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHNUS MYHULIUNIAIbHON YCIYTH,
IIPElyCMOTPEHHBIX IMyHKTaMu 2.6.2, 2.6.3 noapazaena 2.6, mynkrom 2.7.1 nogpasaena 2.7 pasaena
2 Hacrosmero AJMHMHHUCTPaTHMBHOIO perjiaMeHTa (B ciy4yae IMpeACTaBIEHUS JIOKYMEHTOB,
HEOOXOUMBIX JJIS1 IPEJOCTaBICHHUsI MYHUIMIIAIbHON YCIYTH, KOTOPbIE 3asBUTENb (IpeACTaBUTEb
3asiBUTEIS1) BIIPAaBe MPEACTaBUTh IO COOCTBEHHON MHHUIIMATHUBE), B 2JIEKTPOHHOHN (opMme.

[IpenocraBnenre MyHUIIUIATBHON YCIYTH HaYMHAETCSl C MOMEHTA IpUEeMa M PETUCTpAIMU B
Opranu3zanuu 3ampoca B (opMe JIEKTPOHHOTO JOKYMEHTA U MPHJIaraéMbIX K HEMY JIOKYMEHTOB.

JlanpHelmme aaMUHUCTPAaTUBHBIE NPOLEAYPbl U JIEHUCTBUS OCYILECTBIISIIOTCS B IOPSIIKE,
MPEyCMOTPEHHOM TopazienaMu 3.2 - 3.6 HaCTOSIIEro pa3ena.

3.7.4. Ilpu mpenocTaBlieHUM MYHULUNAIBHOW YCIYT'M B AJIGKTPOHHOU (opMe 3asBHUTEINIO
(MpeACTaBUTENIO 3aABUTEIS ) HATIPABIISIETCS:

1) yBenomiieHHE O IPUEME U PETUCTPALIUHU 3aIIPOCA;

2) yBeoMIIeHHE 00 yCTPaHEHUH HEIOCTATKOB (TIPH HEOOXOTUMOCTH);

3) yBegoOMJIeHHE O Jare, BpEMEHH U MECTe MPOBEACHUS BCTYMUTEIBHBIX (MPUEMHBIX)
UCIBITAaHUH B cllydyae HEOOXOJUMOCTH X POBEICHUS;

4) yBenomieHue 00 yCIEUTHOM MPOXOKIECHUH BCTYMUTENbHBIX (IPHEMHBIX) UCHBITAHUN U
HeoOxoaumocT mocemenns OpraHuzanuu I 3a4UCIeHHMs KaHOuJara Ha [porpammy
JIOTIOJTHUTEIBHOT0 00pa30BaHus, IPOrpaMMy COPTUBHOM MMOATOTOBKH;

5) yBepomieHHE O HEOOXOAMMOCTH TocenieHuss OpraHu3anuu Uis CBEpKH JOKYMEHTOB U
3aYMCICHHs] KaHAWaTa Ha MPOrpaMMy JIOMOJIHUTENIBHOTO 00pa3oBaHMsl, IPOrpaMMy CIOPTHUBHOM
MOJITOTOBKY;

6) yBegomiieHHE 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUIAIBHOW YCIYTH.



3.7.5. 3asBurtens (NMPEACTABUTENb 3aABUTEISI) MOXET OICHUTh KAadyeCTBO MPEIOCTaBIICHUS
MYHUIIUIATBLHON YCIIYTH B 3JeKTpoHHOM popme nmocpeactsom EINTY, PIITY, UC.

3.7.6. 3asBuTenp (MpenCTaBUTENb 3asABUTENS) UMEET MPABO MOJATh Kalo0y Ha PEIICHHS W
neiictBust (O6e3eiCTBHE) JODKHOCTHBIX JIML, COTpyAHHMKOB Opranuzanuu, paboranukoB MO®I] c
ucrnonb3oBaHueM cetu «VHTepHeT» mocpeAcTBOM mopTana (eaepasbHOM MYyHUIMNAIBHON
UH(OPMAIIMOHHOW CUCTEMBI OCyAeOHOro (BHECyaeOHoro) odxanosanus (https://do.gosuslugi.ru/),
EIIT'Y, PIII'Y.

4. ®opMbI KOHTPOJISI 32 UCIIOJTHEHMEM AJIMUHUCTPATHBHOIO PerjiaMeHTa MpeIocTaBIeH s
MYHUIUNIATbHOM YCJIYIH.

4.1. ITopsok ocyniecTBJIeHHS TEKYIero KOHTPOJIsSA 3a cO0JII0leHNeM M UCIIOJTHEHHeM
OTBETCTBEHHBIMH COTPYIHUKaMM OpraHu3anuu moJ10KeHuil AAMUHIUCTPATHBHOIO
perjaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBaHUSA
K NPeJ0CTABJICHUI0 MYHHIMIIAJIbHON yCJIYIH,

a TaKsKe IPUHATHEM MU PeLIeHUI.

4.1.1. PykoBomutens OpraHuzanuu OCYIIECTBISET TEKYIIUHA KOHTPOJL 3a COOJIIOJACHHEM
MIOCJIEI0BATEIbHOCTH U CPOKOB JIEHCTBUM U aIMUHUCTPATUBHBIX MPOLEAYP B X0JI€ IPEAOCTABICHUS
MYHULIMNIAJIBbHOW YCIYTH.

4.1.2. Tekymuil KOHTPOJIb OCYHIECTBJISETCS IIyT€M IPOBEACHHUS PYKOBOJIUTEIEM
Opranu3anuy Wik YIIOJHOMOYEHHBIMHU JIMIIAMH TPOBEPOK COOIIOIEHUS IMOJIOKEHUH HACTOSIIETro
AJIMUHHCTPAaTUBHOIO pErJIaMEHTa, BBISBICHUS M YCTPAHEHUsI HApYLIEHUW IpaB 3asgBUTENIECH
(mpencTaBuTeNel 3asBUTENCH), pACCMOTPEHUS, TOATOTOBKMA OTBETOB Ha OOpAaIICHHUS 3asiBUTEICH
(mpencraBUTENEH 3asIBUTEICH ).

4.2. ITopsiioK ¥ NEPHOIMYHOCTD OCYIIECTBJICHHS IUVIAHOBBIX M BHEIVIAHOBBLIX IPOBEPOK
NOJIHOTHI U Ka4ecTBa MpeJ0CTaABIeHU MYHUIIUTIAJBHOH YCIYIH.

4.2.1. IIpoBepku MOT'YT OBITh IJIAHOBBIMM (OCYILIECTBIIATHCSI HA OCHOBAHUU TOJIYTO0BBIX MU
TOJIOBBIX MJIAHOB paboThl Opranu3aiuii) ¥ BHEMJIAHOBBIMHU.

4.2.2. 1InaHOBBI KOHTPOJIb 32 MOJHOTOM M KauyeCTBOM IIPENOCTABIICHUS MYHUIMIAIBHON
YCIYTU OCYILECTBISIETCSI B COOTBETCTBUU € TpadMKaMH MPOBEIEHUS NMPOBEPOK, YTBEPKICHHBIMU
HavagpHUKaMu OpraHu3anui.

4.2.3. BHenyaHOBBIE IPOBEPKH MPOBOASTCA B Ciydae oOpallleHus 3asBUTeNs (MpeaCTaBUTENS
3asgBUTEIN) ¢ XKanoOoi Ha JelicTBus (Oe3neiicTBrE) U pelIeHus], IPUHATHIE B X0 MPEeI0CTaBICHUS
MYHUIIMTIAJIbHON YCITYTU AOKHOCTHBIMU JINLIAMHU.

4.2.4. IIpu npoBepKe MOTYT pacCMaTpUBAThCS BCE BOIPOCHI, CBA3aHHBIE C IIPENOCTABICHUEM
MYHUIIMNIAJIbHOW YCIYTH (KOMILJIEKCHBIE TPOBEPKH), WM OTIEJIbHBIE BOINPOCHI, CBS3aHHBIE C
IpeoCTaBIeHUEM MYHUIIMIATBHON YCIYTH (TeMaTHYECKUE TPOBEPKH).

4.2.5. PesynbpTaThl MNpoBEepKH O(GOPMISIOTCS B BHJIE CIPaBKH, B KOTOPOW OTMEUAIOTCS
BBISIBJICHHBIE HEJIOCTATKY U MTPENJIOKEHUS 110 UX YCTPAHEHUIO.

4.2.6. Ilo pe3ynpraraM NpPOBENECHHBIX IPOBEPOK B CIydae BBISABICHHUS HApyIICHWHA INpPaB
3agBUTENel (TpeacTaBUTENeN 3asBUTENEH) OCYIIECTBISAETCS INPUBJICYEHHE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C (eiepalbHbIM 3aKOHOAATEIHCTBOM.

4.3. OTBeTCTBEHHOCTh MYHHIUINIAJIBbHBIX IPAKIAHCKHUX CJHY/KALMX OPraHa MCIOJHUTEIbHON
BJIACTH, JOJKHOCTHBIX JIMI 32 pellieHus U AeiicTBus (0e3aelicTBre), NPUHUMAaeMble
(ocymecTBiIsieMbIe)

B XO/e NpeJ0oCTaB/JIeHUs] MyHUIUNIAIbHOH YCIyTH.

4.3.1. Corpynauku Opranuzamuu, pabotHukn M®I] HecyT nepcoHaabHYI0 OTBETCTBEHHOCTh
3a COOJNIOZICHHE CPOKOB M TOCJEIOBATEIbHOCTH COBEPIICHUS aJMHHUCTPATHUBHBIX JEHCTBHM.
[lepcoHanbHass OTBETCTBEHHOCTh CHELMAIUCTOB (COTPYJHUKOB, paOOTHHUKOB) 3aKpEIUISIETCS B UX
JOJDKHOCTHBIX perjaMeHTax (JIOJKHOCTHBIX MHCTPYKLIUSX ).

4.3.2. B ciry4ae BBISIBJICHHSI HAPYLIEHNUI BUHOBHOE JIMIO IIPUBJIEKAETCSA K OTBETCTBEHHOCTH B
HOpsI/IKE, YCTAaHOBJICHHOM (heZiepalibHbIM U 00JIAaCTHBIMH 3aKOHOATEIbCTBOM.
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4.4. Ilos0:keHNsl, XapaKTepu3ywinue Tpe0OBaHUS K MOPAAKY U
(popmaM KOHTPOJIsI 32 MPeIOCTABICHHEM MYHUIIUNIAJIbHOM YCJIYTH,
B TOM YHCJI€ CO CTOPOHBI IPAKIaH, UX 00beIMHEHUd K OPraHU3aAM.
['paxknane, nx OOBEAMHEHWS W OPTaHU3AIMU BIIPABE MONY4YaTh MHOOPMALUIO O TOPSAKE
MIPEIOCTABIICHUSI MYHHUIIMIIAIBHOM YCIYTH, a TaK)Ke€ HAIMpaBisTh 3aMEYaHUS U MPEIJIOKEHHUS IO
YIYUHICHUIO KAYCCTBA U JOCTYITHOCTU MPCAOCTABJICHUA MYHHHHHaHLHOﬁ YCIIyru.

5. locyneOHblii (BHecy1eOHbIN) MOPSAI0K 00:KaT10BaHUS PeLIeHU i
U JeiicTBuil (0e31elicTBHS) OPraHa MECTHOI0 CaMOYIIPaBJIEHUS, PEI0CTABJISIIOLIET0
MYHMLIHMIAJIbHYIO YCIYTY, a4 TAKKe T0JKHOCTHBIX
JIMI U MyHUIIUTAJIbHBIX CJIYKAIUX.

5.1. 3asBuTens (MpencTaBUTENb 3asBHUTENsA) HWMEET IPaBO Ha OOKajJoOBaHWE JEHCTBHMA
(Oe3meicTBUS) U PELICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0O/I€ TIPEICTABICHUS MYHUIIUTIATHHON
yCIyTd JODKHOCTHBIMU  JIMLIAMU, coTpyAaHukamu Opranuzanuu, pabotHukamu MOIl, B
nocyneOHOM (BHeCYy1e0HOM) TIOPSIIKE.

5.2. Ilpeamer nocynebHoro (BHeCyneOHOr0) 00KanOBaHuUs 3asIBUTENIEM PEIICHUN U JeHCTBHMA
(6e3neticTBus) OpraHu3aui, MyHHIIUITATLHOTO cayxaimiero, MOILI, paborauka MOILI.

3asiBUTENb MOKET OOPATUTHCS C 7KaJI000H B TOM UKCIIE B CIASAYIOUINX CITydasiX:

1) HapyIIEHUs CPOKA PETUCTPALIMH 3a1poca O MPeIOCTaBICHUU MYHUIIUTIAILHON yCIyTH,
3ampoca, ykasaHHOTO B crathe 15° ®enepanpHoro 3akoHa «OG6 OpraHM3aLMK MPEIOCTABICHHS
MYHUIIUIIATBHBIX U MYHUIUIAIBHBIX YCIYT», O MPEIOCTABICHUHN JBYX U 00J€e MYyHUIUIATbHBIX
yeiyr B MO npu oTHOKpaTHOM OOpaIeHUH 3asIBUTEIIS;

2) HapylIeHUS CPOKa MPEJOCTABICHUS MYHHIMIAIBHOW yciyru. B ykasaHHOM ciyuae
nocyneOHoe (BHecyeOHOe) 00kaoBaHUe 3asiBUTENIEM pelleHui u aeiictuil (0ezneiicteus) MOII,
pabotHuka M®L| Bo3moxHO B ciydae, ecau Ha MOILI, pemenuss u aeiictBust (Oe3neicTBuE)
KOTOpPOro O0XallyIoTCs, BO3JOXeHa (YHKIMS MO MPEJOCTaBICHUI0 MYHUIIMIAIBHOW YCIYTH B
TOJMTHOM 00BEMe B MOPSIKE, ONpEIeNeHHOM dacTbio 1° cratem 16 ®exepansHoro 3akona «O6
OpTraHU3aIMH MPEAOCTABICHUS FOCYAaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

3) TpeOoBaHus Yy 3asBUTENS JOKYMEHTOB WM uHboOpManud OO OCYIIECTBICHUS
NENCTBUI, MpeACTaBIeHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTpPeHO (eneparbHbIMU
HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH, OOJIACTHBIMA HOPMATHUBHBIMH ITPABOBBIMU aKTaMH IS
MPEIOCTaBICHUSI MYHUIIUTIATHHON YCIYTH;

4) OTKa3a B TIpHEME JIOKYMEHTOB, TIPEIOCTaBIE€HHWE KOTOPHIX MPETyCMOTPEHO
denepanbHBIMU HOPMATUBHBIMU MPABOBBIMHU aKTaMH, OOJIACTHBIMH HOPMATHUBHBIMH TPABOBBIMU
aKTaMH JIJIsl IPEOCTaBIICHUS] MYHUIIUTIAIbHON YCITYTH, Y 3asBUTEIIS,

5) oTkaza B MpPEAOCTABICHHUM MYHHIMIAIBHON YCIYrH, €CIH OCHOBaHHS OTKa3a He
PEeyCMOTPEHBI (peepalbHBIMH 3aKOHAMHA W TPUHSATBIMH B COOTBETCTBUM C HUMH HHBIMHU
denepanbHBIMU HOPMATHUBHBIMU TPABOBBIMH aKTaMH, OOJNACTHBIMH 3aKOHAaMH U HHBIMHU
00JIaCTHBIMH ~ HOPMATHUBHBIMH  TIPABOBBIMM aKTaMH. B yKa3aHHOM ciy4ae JoCyaeOHOe
(BHecyneOHOe) 00)kamoBaHUe 3asBUTENEM pelieHui u aeiicteuii (6e3aeiictBus) M®II, paboTHuka
M®I] Bo3moxkHO B ciy4ae, eciu Ha MODII, pemenuss u naeiictBus (O6e3melCTBHE) KOTOPOTO
00XaIyIOTCSI, BO3JOXEHa (YHKIHS MO MPEAOCTABICHUIO MYHUIIUTAIBHONH YCIYyTd B TOJHOM
00beMe B TIOPSIIKE, OTIPEICTICHHOM YacThIO 13 crareu 16 ®denepanpHOTO 3aK0HA «O0 OpraHU3aN
MPEIOCTAaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

6) 3arpeboBaHUs C 3asgBHUTENS NPU TPEAOCTABICHUHM MYHHUIMITAIBHON YCIyTH ILIAThl, HE
MPEeIyCMOTPEHHON  (eiepaIbHBIMU ~ HOPMATHBHBIMU ~ TIPABOBBIMH  aKTaMH, OOJaCTHBIMHU
HOPMATHUBHBIMH ITPAaBOBBIMU aKTaMU;

7) oTKa3a opraHa, MPEJOCTABISIONICTO MYHHUIIMIIATBHYIO YCIIYTY, JIOJDKHOCTHOTO JIMIA
opraHa, IpeIOoCTaBIAIONIET0 MyHUIIMNANbHYIO yciayry, M®II, paboranka M®IL] B ucnpapieHun
JOMYIICHHBIX WMH OINEYaTOK U OMMOOK B BBIIAHHBIX B pe3yjibTaTe MpPelOoCTaBICHUS
MYHHUITMTIATGHON  YCIIYTM  JIOKYMEHTax JIMOO HApyIIEHHS YCTAHOBJIEHHOTO CpOKa TaKHuX
ucnpaBneHuii. B ykazanHoM crmyuae nocyneOHoe (BHecyneOHOe) oOKaloBaHUE 3asiBUTENIEM
pemenuit u nericteuii (0e3neticteusi) MOLI, pabornuka M®I] Bo3mMoxHO B ciiydae, ecniu Ha MOI],
pemieHuss W JeiictBus  (Oe3neiicTBUE) KOTOPOTO  OOXKaylOTCs, BO3JIOKEHa (YHKIMA 1O
MPEIOCTABICHUI0 MYHUIIMIIAIBHON YCIyTH B MOJHOM OOBbEME B MOPSAKE, ONPEACTICHHOM YacCThIO



1% crateu 16 ®denepanpHoro 3akoHa «OO0 oOpraHu3anud MPEAOCTABICHUS MYHHIIMIATBHBIX H
MYHULIMNIAJIBHBIX YCIIYI»;

8) HapylieHHs CpoKa WM MOPSIKA BBIAAYM JOKYMEHTOB IO pe3y/ibTaTaM MpPEeI0CTaBICHHS
MYHHULUIIAJIBHON YCIYTH;

9) NPUOCTAHOBICHUS TMPEIOCTABICHUS MYHHIUIAJIBHOW  YCIYTH, €CIH  OCHOBAaHHUS
NPUOCTAHOBIICHHS HE MPEIYCMOTPEHBI (hefepaibHBIMUA 3aKOHAMU M TPUHATHIMH B COOTBETCTBHH C
HUMHU UHBIMH (efepalbHbIMU HOPMATHBHBIMH IPABOBBIMH aKTaMH, OOJIACTHBIMU 3aKOHAMH U
UHBIMU OOJIACTHBIMA HOPMAaTHUBHBIMHU INPABOBBIMU aKTaMH. B yka3aHHOM ciy4ae
nocyneoHoe (BHecyneOHoe) oO)kaoBaHUE 3asiBUTEIEM pelIeHUi U neiictuid (Oe3nerictpusi) MOL],
pabdotHuka M®I[ Bo3MoxkHO B ciydae, eciiu Ha MO®ILI, pemenus u aeicTBus (Oe3neicTBHUE)
KOTOPOTO O00KaJyIOTCs, BO3JIO)KEHA (YHKLHUS MO TMPEIOCTABICHUIO MYHHIMIIAIBHON YCIyTd B
MOJIHOM 00BbeME B MOPSJAKE, ONPEAEICHHOM YacThIO 1% crarbu 16 ®enepanbHoro 3akona «O06
OpraHM3aly NPEAOCTaBICHUS FOCYIAPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

10)  TpeOoBaHUsI y 3asIBUTEIIS MPH MPEIOCTABICHUNA MYHHUIMIIAILHONW YCIYTH TOKYMEHTOB
wii uHQOpMAIMM, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh IIPU
NEepPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JJs MpPelOoCTaBICHUS
MYHUIIUTIATBHON YCIYyTH, JUOO B TMPEJOCTaBICHUH MYHHIIMIIAIBHOW YCIYTH, 32 HCKIIOYCHHUEM
ClIy4aeB, MPEAYCMOTPEHHBIX NyHKTOM 4 dactu | crateu 7 @enepanpHoro 3akoHa «O06
OpraHM3aly NPEJOCTaBICHHS TOCYJapCTBEHHBIX U MyHUIIMIIAJIBHBIX ycayr». B ykazaHHOM ciyyae
nocyneOHoe (BHecyeOHOe) 00kajoBaHUe 3asiBUTENIEM pelleHui u aeiictuil (0ezneiicteus) MOII,
pabotHuka M®L[ Bo3moxkHO B ciydae, ecnu Ha MOLI, pemenuss u paeiictBust (Oe3neiicTBuUE)
KOTOpPOTo O0XAallyIoTCs, BO3JOXeHa (YHKIMS MO MPEJOCTaBICHHIO MYHUIIUIAIBLHOW YCIYTH B
IMOMTHOM 06BEMe B TOpSUIKE, ompeencHHoM dacTbio 1° cratem 16 ®enepanbHoro 3akona «O6
OpraHu3aly NpeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATIbHBIX YCIIYI).

5.3. 3asgBuTenp BHpaBe MojaTh kajloOy B MMCbMEHHON (opMe Ha OyMa)KHOM HOCUTENE, B
JNeKTpOHHOU ¢dopMe B OpraH, MPENOCTABIAIONIMNA MyHUIUMNAIbHYIO yciyry, MO®IL[ nu6o B
COOTBETCTBYIOIIM  OpraH MYHHIMIIQTHHOM BJIACTH  IyOJIMYHO-TIPABOBOTO  OOpa3oBaHUS,
apstomuiics yupeaurenem MOIL] (nanee — yupenutens M®II). XKanoOwl Ha pemieHus: U AeCTBUA
(Oe3neiicTBHE) PYKOBOJIUTENSI OpPTraHa, MPEeJOCTABISIONIET0 MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCA B
BBILIECTOSIIIUI OpraH (IIpU €ro HajJu4uu) JIMOO B Cllyyae €ro OTCYTCTBUS pacCMaTpUBAIOTCS
HEINOCPEJICTBEHHO PYKOBOAUTEIIEM OpraHa, IpeJ0CTaBISIONIEro MyHULIUNIAIbHYIO YCiIyry. JKanoobl
Ha perieHus U Aeictus (O6e3aeiicTBue) pabotHuka M®L] nogatorcs pykoBoauTento 3troro MOLI.
Kanobsr Ha pemenus u gaeiictBus (OesnmerictBue) MOPI[ momatorcst yupenurtento MOI] wim
JOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY O0JIACTHBIM HOPMATHUBHBIM IPAaBOBBIM aKTOM.

5.4. Kamoba Ha pemeHuss u AecTBus (Oe3A€iiCTBHME) OpraHa, MPEIOCTaBISIONIETO
MYHHULIMIIAJIBHYIO YCIYTY, AODKHOCTHOIO JIMIAa OpraHa, IPEJOCTaBIISIOIIEr0 MYHHMIMIIAIBHYIO
yCIyry,  MYHHUIMIAIBHOTO  CIYXAalllero, PpyKOBOJAWTENSl  OpraHa,  IPeJOoCTaBIISIIOIIETO
MYHUIUIAIBHYIO YCIYTY, MOXET ObIThb HampaBiieHa mo moute, yepe3 M®DIL], ¢ ucnonab3zoBaHuem
cetu «MHTEepHET», TMOCpPEeACTBOM TMopTaia ¢eaepalbHOW TOCYAapCTBEHHOM HWH(OPMAIMOHHON
cucTeMbl JocyaeOHoro (BHecyneOHoro) oOxamoanus (https://do.gosuslugi.ru/), odurmansHoro
caiita opraHa, mpeaocTaBisionero Mynuunaibuyto ycuyry, EIIIY, PIIT'Y, a takke MoxkeT ObITh
NpUHATA NIPU JIUYHOM IpHeMe 3asBuTens. JKanoba Ha pemienus u aeiictus (Oe3neiicteue) ML,
pabotHuka MO®IL] moxkeT OBITH HampaBiieHa IO TOYTE, C HCMONb30oBaHHeM ceTtu «HTepHeT»,
opunmansroro caiita M®LI, EIII'Y, PIII'Y, a Takxke MOXeT ObITh MPUHSATA MIPU JTUYHOM IpUEME
3asiBUTEIIS.

5.5. JKanoba, mocTynuBIIas B OpraH, IpeAOCTABIAIONIMA MYHUIIUNIATIbHYIO yeuyry, M®L],
yupeautento M®L] nubo BeimecTosAnMil oprad (Ipu €ro HajIW4YWHK), MOJUIEKUT PACCMOTPEHHIO B
TEUYeHHUE IMATHAALATH pabouMx JHEH cOo JHS €€ PerucTpaluu, a B ciiydae 0OKaJloBaHHUSA OTKas3a
OopraHa, Ipea0oCTaBIIOIIEr0 MyHUIMIIAIbHYI0 yeiryry, M®IL[ B npueme JOKyMEHTOB y 3asBUTEIS
1100 B MCHPABJICHUU JIOMYIIEHHBIX OMEYaTOK M OMIMOOK MJIM B clydae 00XaJlOBaHUS HAapyIICHHUS
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIPABICHUI — B TeUeHUE 5 pabouux JTHEH CO AHS €€ PerUCTpaluu.

5.6. Kanoba momkHa comepx aTh:

1) HauMeHOBaHHE OpraHa, MPEIOCTABISIONIETO MYHHIMIAIBHYIO YCIYTY, MODKHOCTHOTO
JMIa OpraHa, MPeJoCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTy, TU00 MYHUIIUIAIBHOTO CIY)KAIIero,



https://do.gosuslugi.ru/

M®II, ero pykoBomutenst ¥ (Win) paOOTHWKA, pPEIICHHS W JehcTBUs (0e31eCTBHE) KOTOPBIX
00KayIoTCs;

2) bamuInio, uMs, 0T4eCTBO (IOCIEaHEe — MPU HAIWYHK), CBEACHUS O MECTE JKHTEIbCTBA
3asiBUTEIS — PU3NYESCKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
9MIEKTPOHHOU TOYTHI (MPU HATIWYMM) M MOYTOBBIM agpec, M0 KOTOPHIM JIOJKEH ObITh HaIlpaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOKadyeMbIX peHIEHUSAX © JeicTBHax (Oe3neicTBUM) oOprasa,
IIPEIOCTABIISAIONIEr0 MYHULMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, IPElOCTaBIISIOLIErO
MYHHUITUTIATIBHYIO YCIYTY, JIM00 MyHHIIMIAIBHOTO ciyskamero, M®II, pabornuka M®II;

4)  10BOJbI, HA OCHOBAHUHM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEIICHHEM U JCHCTBHEM
(Oe3neiicTBUEM) OpraHa, NPEAOCTABISAIONICTO0 MYHUIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA
oprasa, npeAoCTaB/IsAIONIEr0 MyHUIIUNIAIBHYIO YCIYTy, TH00 MyHUIIMIAIBHOTO ciayxaiiero, MOIL],
pabotHuka MOPII. 3agBureneM MoOryr OBbITb IpEACTaBICHbl JOKYMEHTHl (IpU HAJIWYUH),
MOJITBEP K IAIOIIUE JI0BOJIbI 3asIBUTEIS, TMO0 UX KOIHH.

5.7. Ilo pe3ynbrataM paccMOTpEHHs XKajloObl HPUHUMAETCS OIHO W3 CIETYIOLINX
pelICHUN:

1) kamoba yJOBJETBOPSICTCS, B TOM 4YHUCIC B (OpPME OTMEHBI IMPHUHATOrO pPELICHUS,
WCIPABIICHUSI JIOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJabTaTe MpPEJOCTaBICHUS
MYHULIMIIAJIbHOW YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CpEACTB, B3UMaHUE
KOTOPBIX HE MPEayCMOTPeHO ¢eaepaibHbIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMU, OOJACTHBIMU
HOPMAaTUBHBIMU [TPAaBOBBIMU aKTaMU;

2) B YJOBJIETBOPEHHUH KaT0ObI OTKAa3bIBACTCS.

5.8. He mo3gHee aHs, CIETYIOMIETO 32 JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B MyHKTE 5.7
HACTOSAIIETO pa3/iena, 3asBUTENI0 B MMCbMEHHON (opMe U MO0 KEJNaHUIO 3aSBUTENS B AJIEKTPOHHON
(dbopMe HanpapiseTcsl MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PaCCMOTPEHUS KalOObI.

5.9. B cnydae npusHaHug xajno0bl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO,
YKa3aHHOM B IyHKTe 5.8 HacTosulero pasjaena, jgaerca uHpopMauus O JCHCTBUSX,
OCYIIECTBIISIEMbIX OPraHOM, MPEAOCTABISAIONIMM MYHULIUNAIbHYIO yeiayry, MOIL[ B memsax
HE3aME/UINTEIbHOIO YCTPAHEHUS BBISIBICHHBIX HapyUICHUH MpU OKa3aHWUM MYHULUINAIbHON
YCIOyrH, a TaKkKe IPUHOCATCS MW3BUHEHHUS 3a JIOCTABJIEHHBIE HEYJOOCTBa, M YKa3bIBaeTcs
uHpopMalusg 0 JNalbHEUIIUX NEHCTBUSX, KOTOphlE HEOOXOIUMO COBEPLIUTH 3asBUTEIIO B LENAX
HOJYyYEeHUs] MYHUIIUTAIBLHON YCIIyTH.

5.10. B cnyuae, npu3HaHus )anoObl HE MOJUIeKaIIeH YAOBIETBOPEHHUIO, B OTBETE 3asBUTEINIO,
YKa3aHHOM B IYHKTE€ 5.8 HACTOSILEro pasjerna, AAlTCS apryMEHTHPOBAaHHBIE Pa3bACHEHUS O
IpPUYMHAX MPHUHATOrO pELIEHUs, a Takke HHPopManus O MNOpsAaKe O00XKaJoBaHUS MPUHATOTO
peleHusl.

5.11. B cnyyae ycTaHOBJIEHHUS B XOJ€ WJIM IO pe3ylbTaTaM pPacCMOTPEHUs KaloObl
IIPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPAaBOHAPYIIEHUS WJIM IPECTYIUIEHHS JOJKHOCTHOE
JU10, paOOTHUK, Ha/IEJICHHBIE TOJIHOMOYHUSMH IO PACCMOTPEHMIO KaJl00 B COOTBETCTBHH C YaCThIO
1 crarenm 112 ®enepanbHoro 3akoHa «OO0 oOpraHu3alMM MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT», HE3aMEeIJINTEIbHO HAIMpPaBISIIOT HMEIOLIUECs] MaTepuajibl B OpraHbl
IIPOKYpPATYPHI.

5.12. 3asBuTens BhpaBe oOOXaJIOBaTh pELIEHUS, MPUHATHIE B XOJAE MPEIOCTaBICHUS
MYHUIUIAIBHON YCIyTH, JNeHcTBUS WU Oe3eiicTBUE COTPYyIHUKOB OpraHuzaluu B CyaeOHOM
MOpSIKE.

5.13. HWudopmauus, yKkazaHHas B HACTOAILIEM pasjliene, IMOMJISKUT 00sA3aTeIbHOMY
pa3menienuto Ha EINI'Y u () PIITY.



Ipuio:xxkenne Ne 1

K AJIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MPEIOCTABICHUS] MYHHUIIUIIATBHON YCITyTH
«3amnuch Ha 00yueHue

10 JOTIOJTHUTEIBHOM
00111e00pa30BaTEILHON MTPOrpaMMe»

(I)opMa 3ampoca o0 npeaoCraBJcHUHU MyHI/IIII/IHaJILHOﬁ ycayru

(HaumeHoBanue OpraHu3aiyn)

®.1.0. (mocnennee npu HaTUUUK) 3asBUTENS (TIPEICTaBUTEIS 3asiBUTENS)

MOYTOBBIH anpec (IIpH HEOOXOIUMOCTH)

(KOHTaKTHBIHN TenedoH)

(ampec 3MEKTPOHHOM MOYTHI)

(PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIICTO TMYHOCTD)

(PeKBU3UTHI JOKYMEHTA, OATBEPIKAAIOIIETO
MIOJTHOMOYHS IPEICTABUTEN 3asIBUTEIIS)

3anpoc 0 npegoCcTaBJIeHUH MYHHIUNIAJIBLHOH YCIYTH
[Tpomry nperocTaBuTh MyHHIUIIATBHYIO YCIYTY «3auch Ha 00y4eHUE TI0 TOTIOTHUTEIHLHOM
00111e00pa30BaTeNIbHOM pOrpaMMe» B LENIX 00ydeHus

(pamunus, ums, oT4eCTBO (TP HATTMYHH) peOCHKA) — 06s23amenvHoe noie
Ha

(crienManbHOCTh, OTACNIEHUE) — 0053amelbHoe noJe
C YcraBoMm, cO CBeIEHUSIMH O JaT€ NMPEAOCTABICHHUS U PETHCTPAIMOHHOM HOMEpE JIHIICH3UU
Ha OCYIIECTBICHHE OOpa3oBaTeIbHOM MIEATENbHOCTH, C OOpa30BaTENbHBIMU IPOrpaMMaMHu, M
JIPYTUMH JOKYMEHTaMH, PETJIaMEHTHPYIOIIMMHI OPTaHU3aIlUI0 U OCYIIECTBICHUE 00pa30BaTeIbHON
NesITeIbHOCTH, TIpaBa U 00S3aHHOCTH BOCIMTAHHUKOB O3HAKOMIJIEH (a).
BeiObupato  s3blk 0Opa3oBaHUs , W3y4aeMbIl  POJHOM

SI3BIK

B cootBercTBUM ¢ TpeboBanusMHE cT. 9 DeaepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-D3 «O
NEPCOHAIbHBIX JaHHBIX» 5, KaK 3aKOHHBIN MpeACTaBUTENb pEeOEHKAa, COIVIACEH Ha XpaHEHHE U
00paboOTKyY €ro ¥ MOMX NEePCOHANbHBIX JaHHBIX.

Cormacen (He corjlaceH) Ha TMPOBEIEHHE TICUXOJOTUYECKUX, TCHUXOJIOTO-TIEearOTHYECKUX
oOcieioBaHM peOeHKa (Hy>KHOE TIOJUEPKHYTh).

Hyxnatock / He Hy)KIatoch (HY)XKHO€ MOTYEPKHYTh) B 00yueHHH pebeHKa 10 aganTHPOBaHHON
00pa3oBaTeNbHON MpOrpaMMe JOMOJHUTENLHOI0 00pa30BaHUs U (MJIM) B CO3JAAHUU CIELUAIBHBIX
YCIIOBUM NI OpraHu3aluyd OOy4dyeHUs M BOCHUTaHHS peOEeHKa-MHBAJIUWJAa B COOTBETCTBUU C
UH/IMBUYaJIbHOM MTpOrpamMMoil peaOunutanuy nHBaIKAA (pU HAJTMYUK ) (HYKHOE MTOAYEPKHYTD).
K 3ampocy npuiiararo:

(yka3pIBaeTcs NepeueHb JOKYMEHTOB, IPEIOCTABIIEMBIX 3asBUTETIEM,
B COOTBETCTBHU C ITyHKTOM 2.6.1. HacTOSIMEro AJMIHACTPATHBHOTO PETTIAMEHTA)
3asBUTENb (IPEACTABUTEIND 3asIBUTEIIS) MOJITUCh pacimudpoBKa MoNucH

Hara «  » 20 1.




